MHMUHUCTEPCTBO OBPA30BAHUA 1 HAYKUA PO
degepaibHOE TOCYAAPCTBEHHOE 0I0/kKeTHOe 00pa3oBaTe/IbHOE yUpeXXieHHe BhICIIero 00pa3oBaHus

«TOMCKUI I'OCYIAPCTBEHHEBIV YHUBEPCUTET CUCTEM
YITPABJIEHVA 1 PAIVOSJIEKTPOHUKIN »

(TYCYP)
YTBEPXAHO
ITpopekTop 110 yuebHOI paboTe
II. E. TposiH
«__» 20 r

PABOYAS ITPOTPAMMA YUEBHOW IV CLINITJINHBI
Hudopmarnka A1 MeHe/)KepoB

YpoBeHb 00pa3oBaHusi: BbIcIIee 00pa3oBaHue - 0aka/iaBpHaT

HarnipaBnenue mnoarotoBku (crienuanbHocTh):  38.03.04 TocygapcTBeHHOe W MYHHULUNATbHOE
ynpasJ/ieHHe

HanpagnenHocts (npo¢uns): ['ocyfapcTBeHHOE M MyHHUIIUNIA/IbHOE yIIPaB/ieHHe

dopma oOyueHUs: OUHAA

Pakysberer: PCY, PakynbTeT CHCTEM ylpaB/ieHus

Kadenpa: AOH, Kadeppa aBromaru3aruu 00padoTku napopmanmumn

Kypc: 1

Cemectp: 1

YueOHbIi 1i71aH Habopa 2015 roga

PacripezsienieHre pabodero BpeMeHH

Ne Bugpl yueOHOM fieTeTbHOCTH 1 cemecTp Bcero EvHunb
1 Jlekuu 18 18 4acoB
2 JIabopaTopHbIe 3aHSTHS 36 36 yacoB
3 Bcero ayquTOpHBIX 3aHATUN 54 54 4acoB
4 CamocTosiTesibHast paboTa 18 18 yacoB
5 Bcero (6e3 3x3ameHa) 72 72 4yacoB
6 ITogroroBka u cfjaya sK3aMeHa 36 36 4acoB
7 OO6111ast TPYJ0EMKOCTh 108 108 YyacoB
3.0 3.0 3.E

OK3aMeH: 1 cemecTp

Tomck 2017
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PilCC.\l()TpeHél 151 ()1()(’)})6HU Ha 3aCCJaHuM Kil(t)ﬁ;[pbl
nporokot Ne 301  or« 3 » 11 2016 1|
JIUCT COIVIACOBAHMIA

Pabouasi mporpamMma cocTaB/ieHa C ydyeroM TpeboBanuii ®PenepanbHoro IlocysapcTBeHHOTro
oOpa3oBarenlbHOTO CTaHfapTa Bbiciiero obpaszoBanus (PT'OC BO) mo HampaBaeHWIO TIOATOTOBKH
(cnetmanbHOCTH) 38.03.04 T'oCcynapcTBeHHOe Y MyHUIMIIAIbHOE yIIpaBiaeHue, yTBepKaeHHoro 2014-12-

10 roga, paccMOTpeHa U yTBepsK/JeHa Ha 3acelaHuu Kadeaphl «___ » 20__ ropa, TIpOTOKOJI
Ne

Pa3paboTumku:

MareMaTtuK Kap. AOU CununHoBa JI. 1.

3aBeayromumii obecreunBarolei Kad.
AOHN Exmakos FO. I1.

Pabouasi mporpaMma coriacoBaHa C (hakyIbTeTOM, TTPOGUIMPYIOIel 1 BhIMyCKarollel KadeapaMu
HaripaB/ieHUs TTOJJTOTOBKU (CIeliaJbHOCTH).

Hekan ®CY Cenuenko I1. B.
3aBenyroluii BeIMycKaroiieit kag.

AOU Exnakos HO. I1.
OKCIePThI:

MeToauCT Kaeapa AOU Konosanosa H. B.
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1. Ilesiu ¥ 3aauM AUCHUILTAHBI

1.1. ITes1 AMCLUIIIUHBI
TIPUBUTL  CJlylIarensiM MpodeCcCUOHa/libHble HaBbIKM T10 HCIIO/b30BaHUIO TMePCOHATbHBIX
3/IEKTPOHHBIX BBIUMCIUTENBHBIX MaluH (IIDBM) asisi obecrieueHus: TIPOM3BOICTBEHHOU ZeATebHOCTH
TIpY pelleHrH 3a/jad, KOTOpble CTaBUT Tepe/, CrieLia/IMCTOM-MeHepKepOoM TMpaKTHKa.

1.2. 3agauy JUCIMIIIAHBI
— HayuyuTbCsd TPaMOTHO 3KcrulyathpoBath [IOBM, yMmeTb M0OIb30BaThCs TMPeCTaBIsSEMOM
KOMIbIOTEpOM MH(opMalieil, a KpoMe TOr0 yMeTb pellaTb C TOMOILbIO KOMITbIOTepa 3ajaud T0
Crejia/IbHbIM JUCLIMIUIMHAM, KOTOPbIe U3y4YaroTCsl Ha CTaplIMX Kypcax YHUBepCUTeTa

2. Mecro pucuuninssl B crpykrype OITIOII
OuctymnvHa  «MHdopmarvka anst meHemkepo» (B1.B.[1B.4.2) otHocuTcss K Gimoky 1
(BapuaTHBHas 4acTh).
[pepiiecTByOIMMH  AUCLUIUIMHAMY,  (OPMUPYIOLMMM  HauajbHble 3HAHUsS, SIBJSIOTCS
c/lelyroIye AUCLUIIUHBIL .
[MocnenyromumMu AUCLIMIUIMHAMU SIBISIIOTCSA: ba3bl JaHHbIX, VMHGOpMallMOHHbIE TeXHOJIOTUUA B
yTpaB/IeHUH.

3. TpeboBaHusA K pe3y/jbTaTaM 0CBOEHHS JUCIUILTHHBI

I[Tporecc n3yueHus JUCLIMIUIVHBI HarlpaB/ieH Ha ()OpMUPOBaHKe CJlelyHOIMX KOMIIeTeHL[1i:

— OIIK-6 cnocoOHOCTBIO pellaTh CTaHapTHBIE 3a/aul TPOQeCCUOHATBHON [IesITe/TbHOCTH Ha
OCHOBe WH(MOPMAILMOHHON U Oubnuorpadmueckoil KyabTypbl C TIpUMeHeHHeM HWH(POPMalMOHHO-
KOMMYHHUKALJIOHHBIX TeXHOIOTHH 1 C yUeTOM OCHOBHBIX TpeOoBaHMI MH(OPMAIMIOHHOW 0e301acHOCTH;

B pesynbraTe nsyuyeHUs JUCLMIVIMHBI CTYAEHT JO/DKEeH:

— 3HAaTh TeOpeTMYeCKUW MaTepuas, B TOM UHUC/e [0 COZEp)KaHUI0 TEepMHUHOB, IOHSTHM,
B3aMMOCBSI3el MeX/y HUMH; TeXHOJIOTUH KOMITbIOTEPHON 00paboTKM MaTeprasioB; MHCTPYMEHTa/lbHbIe
cpezcTBa (MCroib30BaHue Ayisi 00pabOTKM TEKCTOBBIX U TaO/MUUHBIX AaHHBIX cpeficTB [1K)

— yMeThb WHCIO/Ib30BaTh TEOPETHUeCKW MaTepuana [jisi TOMCKa, 00paboTKW M CcoXpaHeHHus
TeKCTOBBIX, TaOIMUHBIX U TPaQUUeCKUX JaHHBIX;

—  BJ/IafeTh HaBbIKaMU TOMCKA MH(GOPMAIY, BHECEHHS ee B JJOKyMEHTHI, a Takke 00paboTKu u
COXpaHeHMs! /laH-HbIX pa3/IMYHOro TUIIA

4. O0beM ANCHMIIMHBI M BUABI YU4e0HOM padoThI
OO1iast TPYAOEMKOCTh JUCLIMIUIMHBI cocTaBysseT 3.0 3aueTHbIX eJWHMIILI U TIpe[CTaB/ieHa B
Tabmune 4.1.
Tabsmuria 4.1 — Tpya0eMKOCTb AUCIUTTAHBI

Bujibl yueOHOM /1esITe/TbHOCTH Bcero uacos CemecTpsl
1 cemectp
AynuTopHbIe 3aHATHS (BCETO) 54 54
Jlekuym 18 18
JlabopaTtopHbIe 3aHATHS 36 36
CamocTosiTenibHast paboTa (Bcero) 18 18
OdopmsieHre 0TYETOB 10 J1TabopaTOpHBIM paboTam 10 10
[TpopaboTKa JIeKIIMOHHOTO MaTepHasa 8 8
Bcero (6e3 sk3ameHa) 72 72
[ToaroroBka 1 craua 3K3aMeHa 36 36
OO0111as1 TPY0EMKOCTh Yac 108 108
3aueTtHble Eqvnnibl TpygoeMKoCTH 3.0 3.0
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5. Copepxanue AUCIUILIUHBI

5.1. Pa3jenbl JUCIUIIMHBI U BHABI 3aHATHN

Pazgenbl AUCLUTIIMHBI U BU/IBI 3aHATHUM TPUBe/IeHbI B Tabuiie 5.1.
Tabsura 5.1 — Pa3zaenbl AUCHUIUTAHBI U BUZBI 3aHITUN

= =
-
'S & m < g =
2| g | 88 28
= g T 5 s g &
0 a3BaHUs pasze/oB JUCLIUIIIVHEI < z 5 o 9 & &
= 2 = g0 25
©
& e ag e
O o
= 2
O
1 |BBezeHue B MHGOPMATHKY 2 0 1 3 OIIK-6
2 | YcrporicTBo KomnbioTepa. CeTn 2 0 1 3 OIIK-6
3 | VMindopmarusi: OHSTHE U )KU3HEHHbIN LIUKJT 2 2 2 6 OIIK-6
4 |ITporpamMmMmHOe obecrieueHHe. 2 4 3 9 OITK-6
OneparioHHbIE CUCTEMBbI
5 |Co3zmaHue u XpaHeHUe TeKCTOBOM UH(OP- 2 8 1 11 OIIK-6
Maryu
6 |O6paboTKa TabIUUHBIX JaHHBIX 2 3 13 OIIK-6
Cucrtembl 00pab0OTKH TpadruecKux 2 3 13 OITK-6
00BEKTOB U MYJIETUMEAUHHBIX
ripe3eHTarui
8 |MHrepHeT TexHOMIOIUU 4 6 4 14 OIIK-6
Utoro 18 36 18 72

5.2. Copep>kaHue pa3/ie/ioB JUCHUILUTHHBI (M0 JIEKIUAM)

Copiep>xaHue pasziesioB AMCLUTUIMH (T10 JIEKIUSIM) TIpHBe/ieHo B Tabnuie 5.2.
Tabsnuna 5.2 - CofiepykaHue pa3/esioB JUCLIUIIIUH (TI0 JIEKLUSIM)

2 YcrpoiicTBo KomrbioTepa. CeTu

KOMITbIOTepPA; TUTTbI BbI-UMC/TUTE/TbHBIX
MalllvH; repudepuiiHbie yCTPONCTBA;
TIOHATHE JIOKAJIbHOH U I7I00a/TbHOM
BBIUMC/IUTE/TLHOW CETU; CeTeBbIe
TOTOJIOTUU; CeTeBble YCTPOMCTBA U CpeJ-
CTBa KOMMYHHUKa-1[1H; Cpe/ia repejaunt
JTAaHHBIX

g g 5
= 4 =
g 3 =
CopeprkaHuve paszesioB JUCLIAIIIMHBI [10 = > T
HasBaHus pasgernos ACP pasi ACH s 7 o E
JIeKLUAM g g g
S =
=S a.
=Y Qg
= S
1 cemecTp
1 BBesieHre B MHPOPMaTUKY Yro Takoe uH(opmatrka? Mcropus 2 OIIK-6
pasButus. Ilep-crieKTUBEI
Ntoro 2
OcHoBHBIe O/IOKU U 37IEMEHTHI 2 OIIK-6
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HToro 2

3 ndopmarus: noHsTHE U WHudopmarius ¢ ToUKu 3peHust 2 OIIK-6
JKU3HEHHBIN LUK/ eCTeCTBeHHOHAYUYHbIX JAUCLUIUIVH,
TeopUX MHPOPMaLK U TIpaBa;
y3MepeHue KoJMyeCcTBa UH(popMaluy;
MH(OpMaLMs U SHTPOMUSL; KOAUPOBaHUe
rH(opMaluy; Tiepeiada UHGpopMaLuu

Ntoro 2
4 TTporpammHOe obecrieueHwe. BIOS; DOS; unterpupoBaHHbIe 2 OIIK-6
OrepalijoOHHbIe CUCTEeMbI orepaloHHbIe crucTe-Mbl (Windows);

riporpaMMblI-nipunokeHus (Microsoft
Office); makeTbl IPUK/IaZHBIX POTPAMM;
TIPOTPaMMBbI-000/I0UKH

Utoro 2
5 Co3paHue ¥ XpaHeHUe TeKCTOBOU Cocras/ieHue JOKyMeHTaLWU C 2 OIIK-6
rH(pop-MaLuun WCII0/Ib30BaHUEM TeK-CTOBBIX

PeJaKTOPOB; CTaHZAAPTHI MPEIIPUATHH U
ob1re TpeboBaHUSA K 0OPMIIEHHTO
TEKCTOBBIX U TparueCKUX JOKYMEHTOB

Htoro 2

6 O6paboTKa TabIMUHBIX JAHHBIX Cocrap/ieHre TeKCTOBBIX JOKYMEHTOB C 2 OIIK-6
TIOMOII[BIO Ta0O-IMYHBIX TIPOLIECCOPOB;
PACUETHI B 3/IEKTPOHHBIX Tab/MU-1]aX;
WCII0/Tb30BaHue MacTepa QPyHKLIWH;
06paboTKa MaCcCUBOB JIAHHBIX

Nroro 2
7 Cuctembl 00paboTKH Tpadrueckux | Popmarbl pacTpPOBOM rpaduKy; 2 OITK-6
00BEKTOB U MY/TBTUMEINIHBIX BeKTOpHas rpaduka; rpadryeckue
ripe3eHTalui pelaKTOphbl; CO3/laHe TIpe3eHTalui
Htoro
8 MHTepHeT TexXHO/I0ruH JlokasibHbIE U 17100a/TbHBIE CETH; 4 OIIK-6

WHTepHeT Kak I710-0abHasi CeThb; TIOMCK
MH(OpMaL1K; IOUTOBbIe CepBepbl

HToro 4

Wroro 3a cemecTp 18

5.3. Pazgenbl AMCHUIUIMHBI M MEXX/JUCIMII/IMHAPHBIE CBSA3M C 00ecneurnBalIUMH (MPeAbIAYIMMHI)
4 o0ecrnieyrBaeMbIMH (MOC/IEAYHOIUMHU) AUCHHUIITHHAMH
Pa3ziesnbl JUCLIUTIIMHBI U MEXXAUCIIUTUTMHAPHBIE CBSI3U C 00eCreunBaromuMu (TpeabIIyIuMUu) 1
obecrieuriBaeMbIMHU (TTOC/IEAYIOLAMH) JUCIIUTUTMHAMU TIPeICTaB-/IeHbI B Tabsuile 5.3.
Tabsura 5.3 - Paszesnbl AUCIUTUTUHBI M MEXIUCIIUTTAHAPHBIE CBSI3U

Ne pa3enoB aHHOMW AUCIUTUIUHBI, [I7IsT KOTOPBIX HE00X0AUMO

Ne| HaumeHOBaHHMe JUCLUIIIUH n3yueHre o0ecrieunBarolX U 00ecreunBaeMbIX AUCLUTUINH
1 2 3 4 5 6 7 8

[Tocnenyroiiye JUCLUATITMHBI
1 |Bbas3bl JaHHBIX + + + + 4
2 |VHdopMaloOHHbIe TeXHOJIOTHUH + + + + + +
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B yIipdB/I€eHUH

5.4. CooTBeTCTBHE KOMIIeTeHIUH, ()OPMUPYeMBbIX NP U3yYeHUH AUCIHUIUIHHBI, U BU/I0B 3aHATHI
CooTBeTCcTBME KOMITeTeHLMM, (OPMHUPYyeMbIX MPHW WU3YYeHUU [WCLUIUIMHBI, U BUJOB 3aHSATHI
nipe/icTaB/ieHo B Tabsure 5.4
Tabmuma 5. 4 — CoOTBeTCTBHe KOMIETEHI[MM W BHU/OB 3aHATHH, (OPMHUDYEMBIX TIPU H3yUeHUU
WCLIUTIIUHBI

Bunpl 3aHATHI

DOopMbI KOHTPOJIA

KomneTeHniuu
Jlekiun

JlaboparopHble 3aHATHS
+ | CamocTosiTenibHast pabota

+

KoHTposbHast paborta, 3K3aMeH,
Ortuet 1o 1labopaTopHOii paborTe,
Tect

OIIK-6 +

6. InTepaKkTUBHBIE MeTOABI M (OpMBI OpraHu3aIuy 00yyeHHs
He npenycmotpeno PYII

7. JTaGopaTopHbIA MPAKTHKYM
CopeprkaHue 1abopaTopHbIX paboT MprBeieHo B Tabwie 7.1.
Tabmura 7. 1 — Copeprkanue 1abopaTOpHBIX paboT

3 <]
£ Z =
3 = o
Z £ 5
> U
HasBaHus paszenos Cogep>kaHue 1abopaTopHbIX paboT s - =
= | i
= E:
- s
1 cemectp
3 Hdopmaljysi: ToHsITHe U Pacuet kommuectBa nHbopMaluu. Pabora 2 OIIK-6
JKA3HEHHBIN LUK/ C IpOrpaMmamMH-apXrUBaToOpaMu
Ntoro 2
4 TIporpammHOe obecrieueHue. [TporpammeI-o60/10uky. OrnepariioHHast 4 OIIK-6
OnepaloHHbIe CUCTEMbI cuc-treMa Windows
Ntoro
5 Co3paHue ¥ XpaHeHUe TeKCTOBOU TekcToBble pefiakTopel. Co3jaHve U 8 OIIK-6
rH(pOp-MaLuu (hopMaTH-poBaHre TEKCTOBBIX
nokymeHToB. HacTpotiku paboueii cpefibl.
®opmysbl. ['padrueckue cxe-Mbl
Utoro
6 O6paboTKa Tab/IMUHBIX JJAaHHBIX Tabnuunbiii riporieccop MS Exel. 8 OITK-6
Co3panuve u popMaTUpoBaHue TabIuII.
OO0paboTka Tab/IMU-HBIX JAHHBIX
Ntoro
7 Cucrembl 06paboTku rpaduuecknx | Co3gaHve v popMaTHpOBaHUE 8 OIIK-6
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rpe3eHTaLui

00BEKTOB U MYJIBTUMEUIHBIX

MY/TBETUMEUMHBIX 00beKTOB:
rpe3eHTaluy, C/1al/-1110y U T.II.

HToro

8 VHTepHeT TeXHOIO0TUr

[Touck nHpopmaru B UHTepHeTe.
[ToutoBbie CITyKOBI

OIIK-6

HNToro

Wroro 3a cemecTp

36

8. IlpakTHyeckue 3aHATUA

He npenycmotpeno PYII

9. CamocrosiTesibHasA pabora
Busibl camocTosiTesTbHOM paboThI, TPYAOEMKOCTh U (hOpMUPYeMble KOMIIeTEeHLIMH TIPe/[CTaB/IeHbI B

Tabmmme 9.1.
Tabsuria 9.1 - Bugbl camocTosiTesIbHOM paboThI, TPYZI0EMKOCTb U ()OPMUPYEMbIe KOMITETEHIIUH
4 g
3 =
9 =a=
o & v T
Bugpr camocTosiTennbHOM = > O
Ha3Banus pa3szenos g = @DopMBI KOHTPOJIS
) S 2
paboThI S) g g
=S a =
o, o 2
= S
1 cemectp

1 Beenenue B ITpopaboTKa JIeKIMOHHOTO 1 OIIK-6 Tect, Jx3amMeH

MH(POPMaTUKY Marepuasna
Ntoro 1

2 YCTpOUCTBO ITpopaboTKa JIeKIMOHHOTO 1 OIIK-6 Tecrt, Dk3amMeH

KommbroTepa. Cetu Marepuasa
HToro 1

3 ndopmaryst: onsitve | [IpopaboTKa JIEKLIMOHHOTO 1 |OIIK-6 KonTtponbHas pabora,

1 YKU3HEeHHBIN 1[UKJT Marepuasa Otuet 10 1abopaTopHO
OdopmiieHre 0TYETOB T10 1 pabore, Tecr, SxsameH
naboparopHbIM paboTam
Utoro 2

4 TIporpammHOe [TpopaboTKa eKIIMOHHOTO 1 |OIIK-6 |Oruer no mabopaTtopHOi

obecrieueHue. Marepuasna pabore, Tect, Jk3ameH

OrneparioHHbIe CUCTeMBbI OdOpMIeHHe OTUETOR M0 2
naboparopHbIM paboTam
HToro 3

5 Co3pmanue u XpaHeHue | [TpopaboTKa JIEKI[MOHHOTO OIIK-6 Tecrt, DKk3amMeH

TEeKCTOBOM UH(OP-MaLlMM | Marepuasna
Ntoro 1

6 O6paboTtka TabmuHbIX | [IpopaboTKa JeKI[MOHHOTO 1 |OIIK-6 Otuet 0 1abopaTopHO

JIaHHBIX Marepuasa pabore, Tect, Jx3ameH
OdopmiieHre 0TUETOB TI0 2
nabopaTopHbIM paboTam
WToro 3

7 Cuctembl 06paboTKH [TpopaboTKa 1eKIIMOHHOTO OIIK-6 Ortuet 1o 1abopaTopHOi
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rpaduueckux 0ObEKTOB M | MaTepHasia pabore, Tect, Dk3ameH
MYy/IETUMEAMHHBIX OdopmiieHre 0TYETOB 10 2
TpeseHTaLn nabopatopHbIM paboTam
WToro 3
8 NntepHet TexHonoruu | [IpopaboTKa JIeKLIMOHHOTO 1 OIIK-6 Ortuet 110 1abopaTopHOM
Marepuasna pabore, Tect, Jk3ameH
OdopmiieHre 0TYETOB T10 3
nabopatopHbIM paboTam
HToro 4
Wtoro 3a cemecTp 18
[ToaroroBka K 3K3aMeHy 36 OK3aMeH
Ntoro 54

10. KypcoBas pabora
He npegycmotpeno PYII

11. PeiiTuHrOBasi cucTeMa /i/Isl OLeHKHU yCIIeBaeMOCTH CTY/IeHTOB

11.1. ban/sbHbBIE OLeHKH /AJIS1 3/IeMEeHTOB KOHTPOJIsI
Tabsuiia 11.1 — BasnbHble OLIEHKH /1J1s1 57IeMEeHTOB KOHTPOJIsI

o . MakcumasbHbIN
o MakcuManbHbIH MakcrManbHbIH
DreMeHTHI yueOHOMH Oasut 3a iepuop Bcero 3a
6am1 Ha 1-yro KT c| 6an 3a mepuof,
JiesiTe/TbHOCTH mexay 2KT u Ha cemMecTp
Havasa cemectpa | Mexay 1KT u 2KT
KOHell cemMecTpa
1 cemecTp
KoHTponbHast paboTa 10 10 10 30
Ortuet 1o 1abopaTopHOA 8 10 10 28
pabote
Tect 4 4 4 12
Wtoro makcumym 3a 22 24 24 70
nepyo/,
JK3aMeH 30
Hapacrarouym utorom 22 46 70 100

11.2. ITepecuet 6a/1/10B B OLIEHKH 3a KOHTPO/IbHbIE TOUKHU
[Tepecuet 6asI0B B OL|eHKU 3a KOHTPOJIbHbIE TOUKU Tpe/icTaB/eH B Tabuie 11.2.
Tabsura 11. 2 — TTepecueT 6asisioB B OLIEHKHU 3a KOHTPOJIbHbBIE TOUKH

basnnbl Ha jaTy KOHTPOIBHOM TOUYKH Orenka

> 90% OT MaKCMMa/bHOM CyMMbI OasiioB Ha gaty KT 5

Ot 70% 1o 89% oT MakcuMasbHOM cymMMbl OansioB Ha fgaty KT

4
Ot 60% 10 69% OT MakCcMMasIbHOM CyMMbI OansioB Ha gaty KT 3
2

< 60% oT MakCMMasnbHOM cyMMbI 6asinoB Ha gaty KT

11.3. IlepecueT cyMMBbI 0Q/I/IOB B TPAJULIMOHHYI0 U MEXAYHAPO/JHYH0 OLIEHKY
[TepecueT cymMMbl 6a//IOB B TPAJULIMOHHYIO M MEKIYHAPOAHYIO OLIEHKY TIpe/iCTaB/eH B Tabmuije
11.3.
Tabsura 11. 3 — ITepecueT CyMMbI Oa/I/IoB B TPAJIUILIMOHHYIO U MEXKIYHAPOJHYIO OLIEHKY

Ouenka (I'OC) ‘ WToroeas cymma 6asinos, Ouenka (ECTS)
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YUWTBIBAaeT yCIeLIHO CaHHbIN

3K3aMeH

5 (oTIMYHO) (3aUTeHO) 90 - 100 A (oT/IM4HO)
85-89 B (oueHb xopoi110)

4 (xopot11io0) (3a4TeHO) 75 -84 C (xopot1i0)
70 - 74
65 - 69 D (ynoBneTBOpUTENBHO)

3 (YyAoB/1eTBOPUTEBHO) (3aUTEHO) 60 64 E (HocpeAcTeerHo)
2 (HeyAOBNETBOpHUTE/ILHO) (He Hinke 60 6anioB F (HeymoBneTBOpUTEJILHO)
3aUTEeHO)

12. Yue6Ho-MeTOgHUECKOE U HH(OPMALIMOHHOE 00ecreyeHne JUCIUILTHHBI

12.1. OcHoBHas /MTEparypa
1. Makaposa H.B. ndopmaruka: yue6HuK a5t By30B / H. B. Makaposa, B. B. Bonkos. - CII6. :
[MUTEP, 2012. - 576 ¢ (Hanuuue B 6bubmoreke TYCYP - 51 3k3.)
2. AxynoB O. A. UnHpopmarmka: 6a30BbIi Kypc: yueOHuK Ans By3oB / O. A. Akynos, H. B.
Mengenes. - 8-e u3g., crepeorut. - M. : Omera-JI, 2013. - 576 c (Hanuuue B 6ubmioreke TYCYP - 50
9K3.)

12.2. lono/siHMTE/IbHASA JIMTEpaTypa
1. PeibanoB B.A. KommnbioTepHass u oducHas TexHHWKA: YueOHoe mocobue.—Tomck: Tomckuii
MEXXBY30BCKUU IIEHTP AUCTaHI[MOHHOTO 0bpa3oBanus, 2010.—200c (Hamuuve B 6ubmioteke TYCYP - 15
9K3.)
2. Wndopmaruka: [IpakTHKyM 110 TeXHOJOTHMHM PabOTHI Ha KOMITbIOTepe: YueOHUK st BY3oB/
H.B. Makapogsa, E.W. Kynrteiues u zap.; Pen. H.B. MakapoBa. — 3-e u3g., nepepab., — M.: ®uHaHCHI U
cTatricTHKa, 2002. — 256¢. (Hammure B 6ubmmoreke TYCYP - 15 3K3.)

12.3. YueOHo-MeTOjHUECKOE MTOCOOHe ¥ MporpaMMHoe obecreyeHue
1. CunumHoBa JI.M. UVHdopmaTvka pasi MeHe[kepoB. MeToAuueckue yKasaHUs K
nabopaTOpHBIM 3aHATHSIM M OpPTraHU3al[uM CAaMOCTOSITe/IbHOW paboThl [/1si CTYZeHTOB, 00yuaroIyxcsl T10
HanpaeneHuto 38.03.04 «[ocynapcTBeHHOe U MyHULUNa/NbHOe yripaBieHue. — Tomck: TYCYP, kadezapa
AON. — 2015. — 31 C. [D71eKTpOHHBIM pecypcl. -
http://aoi.tusur.ru/upload/methodical_materials/Lab_rab__IDM_GMU_2015_file_ 617_1073.pdf

12.4. Ba3bl JaHHBIX, HH()OPMALIMOHHO CIIPABOYHbIE M MOUCKOBbIE CUCTEMbI
1. O6pa3oBarenbHbiii ioptan yHuBepcuteta (http://portal.tusur.ru, http://lib.tusur.ru); anekrpoH-
Hble HH(OPMAI[MOHHO-CIIPaBOUHbIe PeCyPChl BLIUUCIUTEIBLHBIX 3a/10B Kadenpsl AOU

13. Marepua/ibHO-TeXHMYECKOe ofecrneueHne JUCIHUITHHBI
Ayautopuu ¢ My/TETUMEUMHBIM 000pyI0BaHUEM /IJ1s IPOBeZIeHHsT JIEKLIMOHHBIX 3aHSITUN

14. ®oHpA 011eHOYHBIX CPEe/ICTB
@OH/I OLIEHOUHbBIX CPE/ICTB MPUBEJIEH B PUJIOKEeHUH 1.

15. MeTopnueckue peKOMeH/Jaliy 110 OPraHyu3aluy U3y4eHUs AUCLUILINHbI
be3 pekoMeHa1uH.
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IIpunoxenue 1
MMWHHUCTEPCTBO OBPA3BOBAHUA U HAYKUA P®
deepanbHOE roCyapCcTBeHHOE 0I0/)KeTHOe 00pa3oBaTe/ibHOE yUpeX/eHHe BbICIIero 06pa3oBaHus

«TOMCKWI TOCYIAPCTBEHHBIN YHUBEPCUTET CUCTEM
YIIPABJIEHVS U PAJTMOD/IEKTPOHUKW»
(TYCYP)

YTBEPXIARO
[TpopekTop mo yuebHOM paboTte
I1. E. Tposin
« » 20 r

®OH/] OLIEHOYHBIX CPE/ICTB I10 YUEEHOU AUCILUIIJINHE
HNudopmarnka A/ MeHeKepoB

YpoBeHb 00pa30oBaHus: BbICIIee 00pa3oBaHue - DaKa/laBpHaT

Hanpaenenne moArotoBku (crneuuanbHocTh):  38.03.04 TocyjapcTBeHHOoe W MyHMIIUNA/JIbHOE
yrnpasJ/ieHHe

HanpaenenHocts (npodub): ['ocyfapcTBeHHOEe M MyHUIUNA/IbHOE yIIpaB/ieHHue

dopma oOyueHVs: OUHAsA

PakysnbreT: @CY, PaKky/nbTeT CHCTeM yIpaB/ieHus

Kadenpa: AOU, Kadegpa aBromarusaiuu 00padoTku uHGopManuu

Kypc: 1

Cemectp: 1

YuebOHbI# M1aH Habopa 2015 rozga

Pa3paboTumku:
— wMaremaruk Kap. AOM CununHoBa JI. U.

OK3aMeH: 1 cemecTp

Tomck 2017
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1. BBegenue

®onp oreHouHbIX cpeficTB (POC) sBAsIeTCs MPUIOXKEHHEM K paboueid TIporpaMMe AMCIUTUIAHBI
(MpakKTUKW) U TIpeJCTaB/isieT COO0M COBOKYITHOCTb KOHTPOJIBHO-U3MEPHUTETbHBIX MaTepyuasioB (TUIIOBbIE
3a7iau (3aZjaHus1), KOHTPOJIbHBIE pabOThI, TECTHI U JP.) ¥ METOZIOB UX MUCIIOIb30BaHUs, MpefHa3HaueHHbIX
JUIs ©3MepeHUsi YPOBHSI JOCTKEeHHs CTYAeHTOM YCTaHOBJIEHHBIX Pe3y/IbTaToOB 00yueHwUs..

®OC mno gucuuividHe (TNpakTUKe) WCIOMb3yeTCsl TPU MPOBEAEHUM TeKYIlero KOHTPOJIS
yCreBaeMOCTH M IPOMEKYTOUHOM aTTecTalluu CTyJeHTOB.

[TepeueHb 3aKpeIyIEHHBIX 3a JUCLIUIIIMHOM (TIPAaKTHUKOH) KOMIIETEHI[WH MpUBeeH B Tabwie 1.
Tabnuiia 1 — ITepedeHb 3aKpeIIeHHBIX 3a JUCIUTUIMHON KOMIEeTeHLUN

Kog

dopMynMpoBKa KOMITeTeHL[UN

Otarbl opMHUPOBaHUST KOMIIETEHITUM

OIIK-6

CrIOCOOHOCTBIO pelllaTh CTaHZAAPTHbBIE 33/jauld
npodeCcCUOHa/IBHOM leATelbHOCTH Ha OCHOBE
rHGMOPMaI[HOHHOM 1 61bMorpaduuecKoit
Ky/IbTYPbl C IPUMeHeHrueM MH(POPMaLMOHHO-
KOMMYHUKAL[MOHHBIX TeXHOJIOTUM U C yUeTOM
OCHOBHBIX TpeOoBaHMI MH(OPMALIOHHOM

0Ge30r1acHOCTU

1IK);

[lo/mKeH 3HaTh TeOpeTUUECKUM MaTepHall, B
TOM UHCJIE TIO COZIEP’KaHUI0 TEPMUHOB,
TIOHSITUH, B3aUMOCBSI3el MeXX/1y HUMU;
TEXHOJIOTMH KOMIIbIOTEPHOH 00paboTKU
MaTepHasioB; MHCTPYMeHTa/IbHbIe CPe/ICTBa
(ucronb3oBaHue st 06paboTKH
TEKCTOBBIX 1 TaOJTMUHBIX JAHHBIX CPEJICTB

Ilo/mKeH yMeThb UCTI0/Ib30BaTh
TeopeTUUeCKHi MaTepHaria J/isi IIOUCKa,
00paboTKH 1 COXpaHeHHsT TEKCTOBBIX,
TabMMUHBIX U TPaQUUeCKUX JAHHBIX; ;
IloypkeH B/la/ieTh HaBbIKAMU TIOMCKA
WH(OPMAIUK, BHECEHUS ee B JIOKYMEHTHI,
a Takxe 00pabOTKY U COXpaHeHMs JlaH-
HBIX Pa3/IMYHOTO THUIIA;

OO1e XapakTepPUCTUKH TOKa3aTeseld ¥ KPUTEPUEB OL€HWUBAHUS KOMITETEHIIMM Ha BCEX 3Tarax
TIpUBe/IeHbI B TaO/HIe 2.
Tabnuiia 2 — OO61iMe XapaKTepUCTUKY TI0Ka3aTe/iell U KpUTepueB OLleHUBaHUS KOMIIETEeHLIMH 110 3Taram

Tlokazarenu u
KpUTEpUHr

3HaThb

YmeTs

Bnagets

OTMyHO (BBICOKMM
YPOBEHb)

Ob6nagaet hakTHue CKUMHU
Y TeopeTHYe CKUMU
3HAHUSIMH B TIpe/ie/siax
r3yuaemMoi 06/1acTu C
MOHUMaHHEM TPaHMI]
MIPUMEHHMO CTH

O6nagaeT Auaa30HOM
MpaKTUYe CKUX YMEHUH,
TpeOyeMbIX /JIs1 Pa3BUTHS
TBOPUYECKUX pelIeHuH,
abcTparupoBaHus
nipobeM

Kontposnupyet paborty,
TIPOBO/JUT OLIEHKY,
COBEpIIIEHCTBYET JeUCTBUS
paboThI

Xoportio (6a30BbIit

3HaeT ¢aKThl, TPUHLIUIIBI,

O6nagaeT Arana3’oHOM

BepeT oTBeTCTBEHHOCTH 3a

3a/au

YPOBEHbB) MIPOIIeCChI, 00IIHe MPAaKTUYEeCKUX YMEHWH, | 3aBepllieHure 3a/1ad B
TIOHSITHSA B TIpejiesiax TpeOyeMbIX /ISl pELlIeHUsT | KCCIIeI0BaHUH,
n3yuaemol obsactu oTpe/ie/IeHHBIX TTPO0/IEM B | IPUCIIOCA0IMBAET CBOE

00/1aCTH HCC/Ie[OBaHUS TIOBe/IEHHE K
obcTosITeNIbCTBaM B
pelieHUH pobiem

YnoBnerBoputenibH | O6maziaetT 6a30BbIMU OO6nagaeT OCHOBHBIMHU PabGotaeT npu rnpsimom

0 (TTIOpOTroBBIi OOIIMMH 3HAHUSIMU yMeHUsIMU, TpeOyeMbIMU | HaO/TFOIeHUH

YPOBEHbB) TSI BBITIOJTHEHHMS TTPOCTBIX

2 Peamu3anusi KOMIIEeTeHI[UIH

2.1 Komnerennua OITK-6
OIIK-6: criocoOHOCTBIO peliaTh CTaHapTHbIE 3a/aud MpodecCHOHANBHON [eSTeTbHOCTH Ha
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ocHOBe WH(GOPMAILMOHHON U Oubnuorpaduueckoil KyabTypbl C TIpUMeHeHHeM HWH(POPMaIMOHHO-
KOMMYHHKALJMOHHBIX TeXHOJIOTHI 1 C yUeTOM OCHOBHBIX TpeOoBaHMi MHGOPMaIMOHHOW 6e30MacHOCTH.
st popMHUpOBaHMS KOMITETEHL[UM HEOOXOAMMO OCYIL[eCTBUTH Psifi 3TAroB. DTarbl JOPMUPOBAHUS
KOMITeTeHL[UM, TIpUMeHsieMble JJIs1 3TOro BU/bl 3aHATHH U MCIOb3yeMble CpeJCTBa OL|eHHWBaHMUS
npe/icTaB/ieHbl B Tabsurie 3.
OPMHPOBAHUs KOMIIETEHIIUY U UCII0/Ib3yeMble CPe/ICTBA OLleHUBaHUS

Tabmuia 3 — Orarbl

T0 COZIep>KaHU0
TePMUHOB, OHSATUM,
B3aHMOCBsI3el MeXy
Humu.. O6magaTh
3HaHUSIMU TI0
TeXHOJIOTUSIM
KOMIbIOTEePHOU
00paboTKK MaTepHuasos.
O6nagaTh 3HaHUSMH B
obsacTu
WHCTPYMEHTAJTbHBIX
cpencTB (KMCIO/Ib30BaHUE
Ji71st 0OpabOTKM TEKCTOBBIX
Y TaOJIMYHBIX JJAHHBIX
cpencts 1K)

Marepuaria Jijisi TIOMCKa,
00paboTKy ¥ COXpaHeHHUSI
TEKCTOBBIX, TaOJIMUHBIX U
rpaduuecKkux JaHHBIX.
OO6snaath yMeHUSIMU
aflanTaly TEXHOJIOT Ui
MOMCKa, 00paboOTKH 1
COXpaHeHHs TEKCTOBBIX,
TaOJUUHBIX U
rpaduyeckux JAHHBIX Ha
KOHTPOJIbHBIX (MO/IETbHBIX
) 3agaHusaxo O061a1aTh
YMEHUSMH TTPUMEHEHUSI
WHCTPYMEHTaJTbHbIX
Cpe[CTB /1S [IOUCKA,
00paboTKM ¥ COXpaHeHHUS
TEKCTOBBIX, TaOJIMUHBIX U
rpaduueckux JaHHBIX Ha
KOHTPOJIbHBIX (MO/IE/TbHBIX
) 3a/laHUSIX

CocraB 3HaThb YmeTb Bnagetb
CopeprkaHue OO6nagate 3HAaHUSIMU O6nagate ymenusimu 1o | O6s1aaTh HaBLIKAMU
3TaroB TeopeTUueCKoro HCII0/Ib30BaHUIO W/WTK OTIBITOM TTOMCKa

Marepuasa, B TOM UHC/ie | TeOPeTUYEeCKOro vHbopMal[K, BHeCeHUsT

ee B JOKYMEHTbI, a TAKXKe
00paboTKy ¥ COXpaHeHHUs
JTAHHBIX Pa3/UUYHOrO THIIA.
OO6naiaeT HaBbIKAMH
W/WK OTIBLITOM a/lanTaLuy
KOMITBFOTEPHBIX
TeXHOJIOTUH J1s1
00paboTKM 1 XpaHeHUs
peasibHbIX JAHHBIX.
OO6naiaeT HaBbIKAMH
W/WJIA OTILITOM
MIpUMEHEeHHsI
MHCTPYMEHTAJTbHBIX
CpeAiCTB /iJ1s1 00paboTKU U
HCII0/Ib30BaHUs PeasibHbIX
JTAHHBIX

Bupp! 3aHaTHM

* JlaboparopHbie
3aHATUS;

* Jlekuuuy;

* CamocTodTenbHast
pabora;

* IloaroroBka K
9K3aMeHy;

* JlabopaTopHbie
3aHATHS;

* Jlekuuuy;

* CamocrTosiTe/ibHast
pabora;

* TloaroroBka K
9K3aMeHy;

* JlaboparopHbie
3aHSATHS;

» CamocTosiTe/bHast
pabora;

Wcnonb3yemble * KonrtposnbHasi pabora; | * KoHTtposbHasi pabora; | * OTder 1o
cpeacTBa * Ortuer Mo * Oruer 10 nabopaTopHoii pabore;
OLleHMBaHHUs nabopatopHoii pabore; nabopatopHoii pabore; * OK3aMeH;
* OK3aMeH; * DK3aMeH; * OK3aMeH;
e TecT; * Tecr;
* DK3aMeH; * OK3aMeH;
dopMynMpoBKa TOKa3aTe/eii ¥ KpUTepHeB OL|eHMBAaHUSl [aHHOW KOMITeTEHIIMH TpPUBEJeHa B
Taburie 4.
Tabsuiia 4 — ITokasaTesiM U KDUTEPUU OLIEHUBAHMsI KOMIIETEHI[MM Ha Tarax
CocraB 3HaTb YmeTb Bnagets
OT1mnyHO * CnocobHOCTb * CrocobHOCTh co3aath, | * CrocoOHOCTh

(BBICOKMI YPOBEHb)

rnepeuyrciiuiTb OCHOBHbIE
TE€PMHHBI U TIOHATHA,
KacCarmiuecs

COXPaHUTh U TepefiaTh
vHbopMaluio,
KOppeKTHO 06pabaThiBaTh

CBO60,E[HO HCII0/Ib30BdTh
KOMIIBIOTEPHbIE U
ceTeBbIe OJ1d CO3[1aHMA,
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vH(OpPMaTUKU U
KOMITbIOTePHON TeXHUKU
¥ CaMOCTOSITeNTbHO
PACKPBIThH COZlep>KaHUe
TepMUHA W/ TIOHATHUS BO
B3aMMOCBSI3U C UHBIMU

Y UCTI0JTh30BaTh
pa3/IuuHbIe BU/bI
TeKCTOBOH, TaO/IMYHOMN U
rpaduueckoi
vHdopmaluy;

XpaHeHus1, 00pabOTKH U
nepesauy UHGOPMaI[Uy;

Kacarolyecst
VH(OpPMaTUKU U
KOMITbIOTePHOW TEXHUKU
Yl KODPEKTHO OIpeJenTh
3Haue-HHe TepMUHa WIN
TIOHSITHSI uepe3 BbIOOp U3
TIpeJ/IO’KeHHOTO CITYCKa
BapUaHTOB;

TUIIOB,

3/IeMeHTaMH
TePMUHOJIOTUU;

Xopomwo (6a30Belii | ¢ Crioco6HOCTHL * Crnoco6HOCThL * CrnocoGHOCTh

ypOBEHb) IepeyrcC/JIUTb OCHOBHbIE ornpeesaTh THII HCII0/Ib30BaTh
TE€PMUHBI U TIOHSATHUS vHGbOpMaIiK, TPAMOTHO | KOMITbIOTEPHBIE
KacaroIyecst ee oOpabaTbIBaTh U TeXHOJIOTHHU 1151
UHGOPMaTUKH U riepeJjaBaTh; CO3/1aHus1, XpaHeHwUs], 00-
KOMITbIOTePHON TeXHUKU paboTKM U mepejaun
Y CaMOCTOSITE/TbHO rHGMOpMaI[1H, ITO/Ib3YSCh
PACKPBITh COZlep>KaHUe WHCTPYKTUBHBIMU U
TePMUHA WU TIOHSTHS ; CTIPAaBOYHBIMH

MaTepuaiaMu ;

YnosnerBopuTesibH | ¢ CrioCOOHOCTE * CnocobeH co3/arth, * CrnocobOHOCTb

0 (TIOpOroBBIi IepevnC/IMTh OCHOBHbIE 0OpaboTaTh ¥ COXpaHWUTh | HCIIO/IB30BaTh

yPOBEHb) TE€PMUHBI U TIOHSATHUS JIOKYMEHTBI Pa3/IMUHBIX | KOMITbIOTEpPHbBIE

TEXHOJIOTHH 1151
co3zaHus1, 06paboTKu U
COXpaHeHHsI JIOKyMEHTOB
Pa3/TUYUHBIX THIIOB,
TIepUO/TUYe CKU
o0Oparrasich 3a TOMOILbI0
K TIPeTio/iaBaTeJIio;

AedaTeJIbHOCTH,

XapaKTepU3yIoLUX 3Tarbl

3 TumnoBsbie KOHTPOJ/IbHbIE 3d/1dHUA
,Z[]'IFI pear3alidi BbIIIeIrIepeyrCc/JIeHHbIX 3a[d4 O6y‘~leHI/I$I HCIIO/JIb3YIOTCA TUIIOBbIE KOHTPOJIBHBIE
3dJdHUA WJIHW WHbIE MdTepHaJIbl, HEO6XO,I[I/IMbIe AJI1 OLI€HKU 3HaHHﬁ, YMEHHﬁ, HABBIKOB U (I/I]II/I) OITbITA

06pa30BaTEJIbH0ﬁ MporpamMmmel, B CjieAyrouiemM CcoCTaBe.

3.1 TecToBbIe 3alaHUA
— BapuanrT 1. 1. [I7151 4ero MbI UCIIO/Tb3yeM MTapaMeTphbl CTPAHUIIBI JOKYMEHTa? — UTOObI BCTaBUTh

(bopMHMpoBaHUsT KOMITETEHIIMM B TIpoliecce OCBOEHHs

HYMePpAIUI0 CTPaHUI]; — 4YTOOBI paCCTaBUTh MEPEHOCHI; — UTOOBI 3a/laTh OTCTYITbI OT IPAaHUIL] CTPAHUIIBI 10
TpaHUL] TeKCTa. — YTOObI BBIPOBHAThH TEKCT. 2. YKa)KuUTe MOC/Ie[0BaTe/lbHOCTh JeMCTBUI BBIMOTHSIEMbIX
TIpY BCTaBKe CMMBOJIa, KOTOPOTO HET Ha K/IaBHAType. — BbIOpaTh MyHKT MeHI0 BcTaBKa; — HAalTH HY>KHBIN
TUn wpudTa; — Haxxath CUMBOJT; — BHIOpaTh HY)KHBIN CUMBOJT; — 3aKPBITh OKHO. 3. MO)KHO /1 Harieyaratb
TOJIbKO YeTHbIe CTPaHUIIbI y AoKyMeHTa? OObscHuTe otBeT — [la; — HeT. 4. Kakoe coueTaHue KJaBUIII
oTBeyaeT 3a KorvpoBaHue B Oydep obmeHa? Bribepute Bce mpaBwibHble oTBeThl. — Ctrl+Alt+Del; —
Ctrl+Ins; — Ctrl+C; — Ctrl+V; — Shift+Ins; — Ctrl+X; — Shift+Del; — Ctrl+A; — Ctrl+Del; — Ctrl+P; —
Ctrl+F; 5. Kakuie TIyHKTBI MBI MOXXeM OCYIIIeCTBHThL IPH BBIBOJle JOKyYMeHTa Ha Tedath? Bribepute
HECKOJIbKO BapUaHTOB OTBeTa: — YyKas3arb KOJMYeCTBO CTPaHMUL] — pacrieyararb TOJIbKO OTZe/bHble
CTpaHULIbI — BHIOpATh TMeuaTb HECKOIbKUX KOTIMI — yKa3aTh LBET MeuaTu

3.2 JK3aMeHaLOHHbIe BOIIPOCHI
— 1. IIpuems! opmaTrpoBaHus TeKcTa. Beibop mpudTa. 2. Pabora c mabnoHamu ciaiiioB mipu
co3manuu nipe3eHTanuid. 3. Co3aaTh TaOJHILY, COCTOSILIYIO U3 TPEX TEKCTOBBIX, /IByX UMC/IOBBIX TIO/EH U
oziHOTO 107151 1aThl. OTCOPTUPOBATH TAaO/HIIy T10 TTEPBOMY TEKCTOBOMY TIOJTHO, C/le/iaTh U3 Hee BBIOOPKY 110
yCJIOBUIO, 3aZlaHHOMY Ha TIoJie JaThl.
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3.3 TeMBbI KOHTPO/IbHBIX padoT

— 1. Uro sBNseTCA XapakKTepUCTUKOM MOHUTOpA? — 1{BeTOBOE pas3pelleHne; — TAKTOBas 4aCToTa; —
JUCKPeTHOCTb; — BpeMsl OCTyTa K MH(pOpMaLu. 2. YCTPOWCTBOM BbIBOJA SIB/ISIETCA ... — K/aBUAaTypa; —
CKaHep; — MpUHTep; — AUCK. 3. O3Y — 3T0 NaMATh, B KOTOPOUM XPaHUTCA ... — UH(OpMaLYsl, IPUCYTCTBHE
KOTOpPOU TMOCTOSIHHO HeoOXOZMMO B KOMIIbIOTepe; — MH(opMaLysi, He3aBUCUMO OT Toro paboraer OBM
WIA HeT; — WCHOJHseMas B [JaHHbIM MOMEHT BpeMeHM IporpaMma U JaHHble, C KOTOPbIMM OHa
Herocpe/CTBeHHO paboTaeT; — MporpaMMmsbl, NpejHa3HaueHHbIe /711 obecrieyeHus yasora rnojb30Baresis
c ODBM. 4. Tlepen BbIK/IIOUEHHEM KOMITbIOTEpPA HeOOXOAWMO: — HaXKaTh Sleep; — BBIIEPHYTh LIHYpP M3
pO3eTKH; — yAaJuTb HeHY)XHble (paii/bl; — 3aKpbITh BCce nporpammsbl. 5. Korga nHaukarop Caps Lock
TOPHUT: — BBOJSATCS TONBKO PYCCKHe OYyKBbI; — BBOASTCS CIlelMajbHble 3HAKH; — BBOZSTCS 3arylaBHbIE
OYKBBI; — BBOASATCS TOJLKO LM(peI. 6. [y BbifesneHUs: oObekTa ucronb3yetrcs: — F8; — NumLock; —
JNBOMHOM IIe/TYOK MBIIIbIO; — IIeMUY0K MbIlbi. 7. Windows — 3To: — rpaduueckas nporpamma; —
orepalLMOHHasl CHUCTeMa; — TEeKCTOBBIM pefakTop; — Xxopollas Belb. 8. [lng 3amycka Nporpammbl
HeoOXOMMO: — IIeNKHYTh JIeBOW KHOIKOM MBI TI0 3HAUKy Ha paboueM CTose; — JBOWHOM IIeTY0K
JIeBOM KHOTIKOM MBIIIM TI0 3HAuUKy Ha paboueM CTojle; — ABOWHOM II[e/TUOK TPaBOM KHOMKON MBIIIU TI0
3HaukKy Ha paboueM cTojle; — Ie/IKHYTh IPAaBOM KHOIKOM MBIIMIM IO 3HaukKy Ha pabouem crose. 9.
Texymmid JUCK — 3TO ... — JUCK, C KOTOPBIM I10/1b30BaTe/ib paboTaeT B JlaHHbII MOMeHT BpeMeHH; — CD-
ROM; — XeCTKuMM [AMCK; — [OWCK, B KOTOPOM XpaHUTCSl onepauuoHHas cucrema. 10. CraHzapTHbIM
unTepdeiic OC Windows He umeer ... — pabouee mose, pabourie HHCTPYMEHTHI (TTaHe/ I UHCTPYMEHTOB);
— CIIPABOYHOM CHMCTeMbl; — 3/1eMeHThl YIIpaB/lieHUs (CBePHYTb, Pa3BepHYTb, CKPbITb U T.J.); — CTPOKH
BBO/la KOMaH/bl.

3.4 TembI 1a00paTopHBIX padoT
— Pacuer kommuectBa nHbopmarmy. PaboTa ¢ nporpaMMamu-apXxyvBaTopaMu
[Tporpammbi-o60s0uku. OrieparjuoHHasi cuc-TeMa Windows
— TekcroBele pesakTopbl. Co3zaHue U (opMaTHU-poBaHHe TEKCTOBBIX JOKYMeHTOB. HacTpoiiku
pabouetii cpezbl. @opmysibl. I'paduueckue cxe-mbl

— Tabmunsiii iporjeccop MS Exel. Co3ganue u popmarvpoBanue Tabmui. ObpaboTka Tabmiy-
HBIX JJaHHBIX

— Co3ganue 1 hopMaTUPOBaHKE MYJIBTUMEIUHHBIX 00BEKTOB: MPe3eHTALUM, C/Ial/[-1110y U T.IT.
— Tlouck uadopmaryu B VInTepHeTe. ITouTOBBIE CITYKOBI

4 MeTtopnueckye MaTepHaJibl
Insi obecrieueHusi mporiecca oOyueHHst U pellieHus 3afiau 00y4yeHUsi UCIIOb3YIOTCS CIeAyIoIre
MaTrepuarbl:
— MeToJuuecKhe Marepuarbl, Orpeje/siolide TpoLeAypbl OLleHWBaHUsS 3HaHWM, YMeHHH,
HaBbIKOB U (WIM) OMbITa [JedATebHOCTH, XapaKTepU3YIOL[UX STanbl (OpP-MUPOBAHUS KOMIIETEeHLIWH,
CcoriacHo 1. 12 paboueii porpamMMbI.

4.1. OcHoBHas UTEeparypa
1. Makaposa H.B. ndopmatuka: yuebHuk /s By3oB / H. B. Makaposa, B. b. Bonkos. - CII0. :
[TUTEP, 2012. - 576 ¢ (Hanuuue B 6ubmoreke TYCYP - 51 3k3.)
2. AxkynoB O. A. NHdbopmaTtuka: 6a30BbIii Kypc: yueOHMK st By3oB / O. A. Akynos, H. B.
Mengenes. - 8-e u3g., crepeorurn. - M. : Omera-JI, 2013. - 576 c (Hanuuue B 6ubmioreke TYCYP - 50
9K3.)

4.2. lonoiHMTe/IbHAA IMTeparypa
1. PeibanoB B.A. KommnbloTepHasi u oducHas TexHHMKA: YueOHoe mocobue.—Tomck: ToMcKuit
ME>KBY30BCKUM LIEHTP AUCTaHLIMOHHOTO obpa3oBanusi, 2010.—200c (Hanuuue B 6ubmioreke TYCYP - 15
9K3.)
2. Vudopmaruka: [TpakTHKyM IO TEXHOJIOTHH PabOThI Ha KOMITbIOTepe: YueOHUK /st BY 308/
H.B. Makaposa, E./. Kynrteiues u zap.; Pen. H.B. Makapora. — 3-e u3j., nepepab., — M.: ®uHaHCHI U
cTatrucTrka, 2002. — 256¢. (Hamure B 6ubmmoreke TYCYP - 15 9K3.)

4.3. YueOHO-MeToJUUeCKoe Mocodue U MporpaMMHoe odecreueHne
1. CunumHoBa JIL.M. WHdopmaTuka [7as1 MeHe@xkepoB. MeToauueckre yKaszaHUs K
nabopaTOpHBIM 3aHATHSIM U OpPTraHU3al[UM CAMOCTOSITe/IbHOW pPaboThI [/Is1 CTYAEHTOB, 00yUaroIIyuXxcsl T10
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HanpaeneHuto 38.03.04 «[ocynapcTBeHHOe U MyHUIUNa/NbHOe yripaBieHue. — Tomck: TYCYP, kadeapa
AON. — 2015. - 31 C. [D71eKTpOHHBIM pecypcl. -
http://aoi.tusur.ru/upload/methodical_materials/Lab_rab__IDM_GMU_2015_file_ 617_1073.pdf

4.4. Ba3bl JaHHBIX, TH(POPMAI[HOHHO CIPABOYHbIE M TOMCKOBBIE CHCTeMbI
1. O6pa3oBatenbHbIM TIopTan yHuBepcuteta (http://portal.tusur.ru, http://lib.tusur.ru); snexTpoH-
Hble MH(OPMAL[MOHHO-CIIPaBOUHbIe PeCyPChl BEIUMCIUTETBbHBIX 3a710B Kadenpsl AOU
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