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O0beM JUCHMIIMHBI U BUABI yUEOHOU AESITEIbHOCTU

Bunbl yueOHOM nesTeNbHOCTH 7 cemectp Beero EnnHunet

JlexumoHHbIE 3aHATHUS 8 8 4acoB
CamocrositenpHas pabora 122 122 4gacoB
CamocrostenbHas paboTa Mo pyKOBOJCTBOM IpenogaBaTess 12 12 4acoB
KoHnTpoabHble paboThl 2 2 4acoB
OG1ast Tpy10eMKOCTh 144 144 yacos
(BKJIIOUAs MPOMEXKYTOUYHYIO aTTECTALIUIO) 4 3.e.

@OpMBI IPOMEKYTOUHOMN aTTECTALIMU Cemectp Konungectso
3ayeT C OIlEHKOH 7
KonTtponbHbie paboTbl 7 1

Tomck
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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctumminH: Moayiib IPOEKTHOM AeSTEIBHOCTH (Minor).

HNunexce nucuumaunel: b1.B.2.JIB.3.1.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccuonanbHbIe KOMIIETEHIIUH
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[TK-7. Cnocoben
dbopmupoBath 0azy
JTAHHBIX
pa3zpabaThIBaTh
OpTraHU3aIMOHHO-
YIPaBIEHYCCKYIO
JIOKYMEHTAITUIO C
HCIIOJIb30BaHUEM
COBPEMEHHBIX
TEXHOJIOTHI
AJIEKTPOHHOTO
JIOKYMEHT0000pOoTa

[1K-7.1. 3naer cymHOCTb,
coJiepKaHue, OCHOBHBIC
MPUHIUIIBI OpraHru3alunu
paboThl ¢ JOKYMEHTaMH;
HOPMAaTHUBHO- METOJAUYECKYIO
0a3y U OCHOBHBIE TpeOOBaHUS
K COCTaBJICHUIO U
0hopMIIEHUIO
YIPaBICHYECKUX
JIOKYMEHTOB; OPTaHU3AIHIO
paboThl pYKOBOJIUTETIEH,
CHEIHAIHNCTOB U
TEXHUYECKOTO TIEPCOHAIIA C
JOKYMCHTaMHU B CUCTEMaAXx
AIIEKTPOHHOTO
JIOKyMEHTO000pOTa

3HaeT HOpMaTHUBHBIE TOKYMEHTHI,
pErJIaMEHTHPYIOLINE COCTABIECHUE U
oopmiieHrE TOKYMEHTOB, HOPSIOK PAOOTHI €
HUMH; COBPEMEHHbIE TPEOOBaHUS K
OpraHu3aluy, IPaBUIa U HOPMBI pabOTHI C
JIOKYMEHTaMH; OCHOBBHI JICIIONIPOU3BO/ICTBA U
ANIEKTPOHHOT'O IOKYMEHT0000pOTa B
OpraHu3aIUsIX, TPUEMBI HCIIOJIb30BAHMS
JOKyMEHTOO00POTa; TOCYIapCTBEHHYIO
MOJIUTHKY B chepe TOKYMEHTAMOHHOTO
o0ecrieueH st yIpaBICHUS dJICKTPOHHBIMH
JOKYMEHTaMH H JIEKTPOHHBIM
JOKYMEHTOOOOPOTOM; IPUHIUITEI 1
IPOIIETypBI HOATOTOBKU U 0(OPMIICHUS
OpraHU3aIMOHHO-YTIPABICHYECKUX
JOKYMEHTOB

IIK-7.2. YMeer cocTaBisiTh U
0hOpMIIATH OPTaHU3AITMOHHO-
yIpaBleHYECKHE TOKYMEHTHI;
M0JIb30BaTHCSl COBPEMEHHBIMU
nH(})OPMAITMOHHBIMHU
CUCTEeMaMH MpHU
dbopmupoBaHnn 0a3 TaHHBIX U
MOJITOTOBKH
OpraHU3aI[MOHHBIX U
pacnopsAUTEIbHBIX
JIOKYMEHTOB

YMeeT rpaMOTHO COCTaBIIATh U 0POPMIIATH
OpraHU3aIMOHHO-YIIPABICHYECKIE
JIOKYMEHTBI, UCIIOJIb3yEMbIE B JIEATEIbHOCTH
OpraHu3aIHii; KCTI0Ib30BaTh BO3MOXHOCTH
00111eT0 1 AJIEKTPOHHOTO IOKYMEHTO000pOTa
JUTSL IPUHATHS U JOKYMEHTaJIbHOTO
o(opMIIeHHS YIPABIECHUYECKUX PELICHUI;
HCIIOJIH30BaTh B CBOCH MPOQheCcCHOHATHHOU
JIeSITEIbHOCTH NMPUKJIAJHbBIE IPOTpaMMHbIE
CpeJICTBAa U CPEACTBA OPITEXHUKH;
CaMOCTOSITEJIbHO OCBaWBATh 3HAHUS,
HEO0OXOAUMBIE JIJIs1 PaOOTHI ¢
JIOKYMEHTOOOOPOTOM B KOHKPETHBIX chepax
JIESITEIbHOCTH OpraHu3alun

[1K-7.3. Bnaneer
COBPEMEHHBIMU
nHGOPMAIMOHHBIMU
TEXHOJIOTUSIMH Pa3paboTKu
JIOKYMEHTOB ¥ OpTraHu3aluu
3JIEKTPOHHOTO
JIOKYMEHTO000pOTa MpH
peteHnH npoecCUOHATBHBIX
3a/1a4; HaBbIKAMH
JIOKYMEHTaJIbHOTO
o(opMIICHHUS pPEIlIeHUH B
YIOpaBIEHUU ONEPAIIMOHHON U
CTpaTeru4ecKoi
JeSITETbHOCTBIO

Brnaneer HaBbIKaMM COCTaBJICHUS U
o(opmIIeHHs OpraHU3aMOHHO-
yIpaBJIEHYECKUX TOKYMEHTOB B cepe
npodeCCUOHATILHOMN 1eATEIbHOCTH; METOIaMHU
U Cpe/ICTBAMHU IOJTyueHHst, 00paboTKU U
XpaHEHUs TOKyMEHTOB;

HaBBIKAMU MCIIOJIb30BaHUS KOMIIBIOTEPHOI
TEXHUKH, IPOTrPaMMHO-MH(POPMALTUOHHBIX
CUCTEM, KOMIIBIOTEPHBIX CETEN

4. O0beM IMCUMIIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA AKA/leMH4YeCKHX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcst ¢ nNpenoaaBarejieM
H Ha CAMOCTOSITEJILHYIO pa0doTy 00y4aromuxcst

OO61mmast TpyA0€MKOCTh JUCIUTUINHBI COCTABISAET 4 3a4eTHBIX eUHUIL, 144 akageMHUeCKUX 9acoB.
Pacnpenenenue Tpya0eMKOCTH TUCHUILIAHEI 110 BUAM Y4EOHOU JEATEILHOCTH MPEICTABICHO B

tabiuue 4.1.

Tabmuna 4.1 — Tpy10eMKOCTh JUCIUILIAHBI 10 BUIaM y4eOHOU JesTeIbHOCTH
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o Becero |CemecTpbl
Buapl yaeOHOI nesiTenbHOCTH
4acoB 7 cemectp
KonTakTHas padora 00y4yaomuxcs ¢ npenojgasarejieM, Bcero 22 22
JIeKunoHHbIE 3aHATHS 8 8
CamocrosTensHas padoTa 1Mo pyKOBOACTBOM MPETIOIaBaTes 12 12
KonrtposnbHbie paboTbl 2 2
CamocTrosiTe/ibHasi padoTa 00y4alouuxcsi, Bcero 122 122
[TpopaboTka JEKIIMOHHOTO MaTepHaia 48 48
CaMocToATenbHOE N3YYCHHE TEM (BOIIPOCOB) TEOPETUIECKON YaCTH 40 40
JTUCITUTUTAHBI
[TonroroBka Kk KOHTPOJILHOU paboTe 34 34
O0mast Tpy10eMKOCTH (B Yacax) 144 144
OO0mas TpynoemMKkocTsb (B 3.e.) 4 4

5. CTpykTypa ¥ coep:KaHue TUCHHUILIMHBI
5.1. Pa3nennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCUUIUIMHBEI TIO pa3jaeiaM (TeMaMm) ¥ BHjaaM y4eOHOM NesSTeIbHOCTH IMPUBEICHA B
tabmmre 5.1.
Ta6auma 5.1 — Pa3nensl (TeMbl) TUCIUIIIMHEBI M BUJIBI YICOHOM e TEILHOCTH

Jlek. Cam. |Bcero gacos (0e3
HasBanus paznenos (TeM) JUCHMILIMHEL |3aH., Kowtp.| CPIL, paoO., | pOMeKyTOUHOMH Popmnpyemsie
pao. q. KOMITETEHITHH
q q aTTecTaIum)
7 cemecTp
1 IIpaBoBBIE U HOPMATUBHBIE OCHOBBI 1 2 1 12 16 [1K-7
JIEJIONPOU3BOICTBA
2 CranapTusanus rnpouecca 1 1 14 16 I1K-7
JIOKYMEHTHPOBaHUS
3 OpraHu3aiMoOHHO-PACTIOPSAUTEIbHAS 1 2 14 17 [1K-7
JIOKYMEHTalUs: OATOTOBKA U
odopmiieHre
4 JloxymMeHTalnoOHHOE oOecreueHme 1 2 14 17 TIK-7
KaJIpOBOI pabOTHI
5 Opranuzanus paboTsl ¢ JOKYMEHTaMH 1 1 14 16 [IK-7
6 CoBpemeHHbIe HHPOPMALIMOHHbBIE 1 1 14 16 [IK-7
TEXHOJIOTHH B JIEJIONPOU3BOJICTBE
7 KynbTypa nenoBoil nucbMeHHOM peun: | 1 1 14 16 [1K-7
UCTOPUS U COBPEMEHHOCTh
8 Oco0eHHOCTH S3bIKA CITYKEOHOTO 1 1 16 18 IK-7
JIOKyMEHTa
9 PenakTupoBaHme TEKCTa CITYKEOHOTO - 2 10 12 [1K-7
JIOKyMEHTa
Hroro 3a cemectp| 8 2 12 | 122 144
Hroro| 8 2 12 | 122 144

5.2. Conep:xanue pa3esoB (TeM) TUCHUNIMHBI

Copnepxanue pa3eiioB (TeM) JUCIUTLINHBI IPUBEICHO B Tadymie 5.2.
Tabmuua 5.2 — Copeprkanue pa3aesnos (TeM) TUCIUILTHHBI
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TpymoemKkocTh

HazBanus paznenos CPII, | ®opmupyembie
(Tew) aMCIEIMHbT Copeprkanue pa3zenoB (TeM) TUCHUILTHHBI (JIeKLIIMOHHBIC 4 | xommerermm
3aHATHS), U
7 cemecTp
1 IIpaBoBble U OCHOBHBIE OHSATHUS JIEJIONPOU3BOACTBA. 1 1 IK-7
HOpMaTHBHBIE 0CHOBBI | DyHKIMH HoKyMeHTa. Kitaccudukanus
JEI0IPOU3BOICTBA JIOKyMeHTOB. CrucreMa JOKyMEHTaIluH Ha
roCyIapcTBeHHOM ciyx0e. HopMaTHBHOIIPaBOBOE U METOIMIECKOE
obecniedeHne
JEJI0IPOU3BOICTBA
Hroro 1 1
2 Crannapruszanus CocraB peKBU3UTOB JOKYMEHTOB. TpeboBaHUs K 1 1 IK-7
npolecca 0(opMIIEHHIO PEKBU3UTOB JOKYMEHTOB.
JIOKyMeHTHpoBaHusi | TpeboBaHus K OJaHKAM JOKYMEHTOB
Uroro 1 1
3 OpranuzanuoHHo- | OpraHu3alMoHHas TOKYMEHTAIIUSI. 1 2 MK-7
pacnopsiiuTenabHas PacnopsautenbHas nokymenTauus. CripaBogyHO-HHGOPMALIMOHHAS
JOKYMEHTALHSL: 1 CIIPaBOYHO-aHATUTHYECKAS
MOJITOTOBKA U JOKYMEHTAITUS
oopmiteHne Uroro 1 2
4 loxymenTarnuonHoe | CTpyKTypa U coaep>kaHnue KaapoBoi 1 2 [IK-7
obecrieueHne nokyMmeHTaru. OpraHn3aoHHO-KaApOBbIe
KaJpOoBOil pabOTHI JOKyMeHTbI. OpraHu3alMOHHO-PACTIOPSIIUTENbHBIE TOKYMEHTHI.
JoxymMeHTHpOBaHHE TPYIOBBIX OTHOIICHUMN.
JoxymeHTalnoHHOe
COITPOBOXKICHNE MTPOLIETYDP KaAPOBBIX
TEXHOJIOTUH
Uroro 1 2
5 Opranusauus Opraumzanus JoKyMeHToo00poTa. Opranu3anus 1 1 IK-7
paboTHI C KOHTPOJISI HCTIOJTHEHHS JOKYMEHTOB.
JOKyMEHTaMH CocraBneHne HOMEHKIATyphI Aen. [logroroBka
JOKYMEHTOB K Ilepe/iaue Ha XpaHSHHE B apPXHB.
[epenava TOKYMEHTOB B apXuB.
Htoro 1 1
6 CoBpeMeHHbIE HopmatuBHO-MeTOIMYECKOE U TPABOBOE 1 1 [K-7
nH(pOpMaIMOHHEIE obecrieveHre CTaHIapTH3AIUN U aBTOMATH3AI[HH
TEXHOJIOTUH B Jenonpon3BoicTBa. OCHOBHBIE MTOHSTHS
JEeII0POU3BOICTBE JIEKTPOHHOI0 JIeN0npou3BoAcTBa. CucTeMbl
ABTOMATHU3AINH JETIONPOU3BOICTBA.
DNEeKTPOHHOE JOKYMEHTHPOBAHHE.
ONeKTPOHHBIN
JOKyMEHTOO0O0POT.
Hroro 1 1
7 Kynbrypa nenoBoit | OCHOBHBIE aCIEKThI KYJIBTYPHI AEJI0BOM 1 1 IK-7
TMMCbMEHHOM pevu: peun. Mcropus pycckoi 1e10BO MICEMEHHOCTH
UCTOPHS U Y pa3BHUTHE TOKyMeHTa. IHTepHalnoOHaIbHOE U
COBPEMEHHOCTh HAIlMOHAJILHOE B CIIy>KEOHOM JIOKyMEHTE
Utoro 1 1
8 OcobenHoctH si3bIKa | CTaHAapTH3AIMSA A3bIKA TOKYMEHTA. SI3bIKOBBIC 1 1 MK-7
CIIy’)keOHOTO TpeOoBaHMs K OPOPMIICHHIO PEKBU3UTOB
JOKyMEHTa JOKyMeHTa. SI3p1koBoe oopmiieHre
JIMYHBIX IOKYMEHTOB. J[el0Boe MHUCHEMO:
BUJBI U SI3BIKOBOE OhopMIICHHE.
Uroro 1 1
9 PenaktupoBanue Metoauka pelakTUPOBaHUS U TEXHHUKA [TPABKU 0 2 [K-7
TEKCTa CIYXKeOHOro  |CIy)KEOHBIX JIOKYyMEHTOB. THITMYHBIC OIIUOKH B
JOKyMEHTa SI3BIKE M CTUJIE TOKYMEHTOB
Hroro - 2
HWroro 3a cemectp 8 12
Hroro 8 12
5.3. KontposabHbIe padoThI
5
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Bupl KOHTPOJIBHBIX Pa0OT M Yackl HA KOHTPOJIbHBIE pabOTHI MPUBEICHBI B Ta0OMHIIE 5.3.
Ta6mmia 5.3 — KonTposbHbIe pabOThI

Ne .. Buas KOHTPOIBHBIX PabOT TpynoemMKocCTs, 4 Popmupyembie
KOMIIETCHIINH
7 cemecTp
1 |KonTponpHas paboTa ¢ aBTOMaTH3UPOBAHHON 2 IK-7
IIPOBEPKOM
Hroro 3a cemectp 2
Hroro 2

5.4. JlaGopaTopHbIe 3aHATHSA
He npenycMoTpeHo y4eOHbBIM MIIaHOM
5.5. llpakTnyeckue 3aHATUSA (CEMUHAPDI)
He npemycMOoTpeHO y4eOHBIM IIaHOM
5.6. KoHTpOJIb caMOCTOSATEIbHOI Pad0ThI (KypCcOBO# POEKT / KypcoBasi padora)
He npenycMoTpeHo y4eOHbBIM MIIaHOM
5.7. CamocTosiTeqbHast paboTa

Buaer caMocTosITENbHOM paboOThI, TPYAO0EMKOCTh M (POPMHUPYEMbIE KOMIIETCHIIMU TIPEICTABIICHBI B
Tadme 5.7.

Tabmuma 5.7. — Buabl caMoCcToATeIbHOU PabOThl, TPYIOEMKOCTh B (DOPMHPYEMbIE KOMIICTCHIIUN
Buner
Ha3Banus pasznenos (Tem) . | Tpynoemkocts, | DopMupyembie Dopmbl
JUCITUTUTAHBI CaMOCTOATCILHON q KOMITETEHIIUN | KOHTPOJIA
paboThI
7 cemecTtp
1 TIpaBoBbIe 1 HOpMaTHBHBIE OCHOBHI | [IpopaboTka 6 I1K-7 3auér c
JIEJIOMIPOU3BOICTBA JIEKIIMOHHOTO OIICHKOM
Marepuana
CamocTosTenbHoe 4 IIK-7 3auér c
HA3y4YEHUE TEM OILICHKOM,
(BompocoB) TectupoBaHue
TEOPETUUECKOU
4acTH
JUCTTUTUTAHBI
IloaroroBka k 2 I1K-7 KonTponsHas
KOHTPOJIbHOU pabota
pabore
Uroro 12
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2 CranpapTu3zaius npoiecca [TpopaboTka 6 I1K-7 3auér c
JIOKYMEHTHPOBAHUS JIEKIIUOHHOTO OLIEHKOH
MaTepuana
CamocTosTenpHoe 4 [1K-7 3auér ¢
HA3y4YEHUE TEM OLICHKOM,
(BompoCoOB) TectupoBanue
TEOPETHUECKOU
4acTH
JUCITUTUIAHBI
IToaroroska k 4 [1K-7 KoHnTtponpHas
KOHTPOJIbHOU pabota
pabote
Uroro 14
3 OpranuzaiioHHO- [IpopaboTtka 6 IK-7 3auér c
pacnopsIuTeNbHAS TOKYMEHTAIMS: | JIEKITHOHHOTO OLIEHKOH
MOJATrOTOBKA U opopMIIeHHE MaTepuana
CamocTosTensHoe 4 IK-7 3auér c
H3y4YEHUE TEM OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
ITonroroBka k 4 [1K-7 KontponbHas
KOHTPOJIbHOU pabota
pabore
Uroro 14
4 JloxymenTarnuonHnoe obecneuenue |[IpopadoTka 6 [1K-7 3auér c
KaJpoBOii pabOTHI JIEKIIUOHHOTO OLICHKOM
Marepuana
CamocTosTenpHOe 4 I1K-7 3auér ¢
H3y4YEHHUE TEM OLICHKO,
(BompocoB) TectupoBanue
TEOPETUUECKON
4acTH
JUCIUIUIMHBI
IToaroroska k 4 I1K-7 KoHnTtponbpHas
KOHTPOJIbHOM pabota
pabore
Hroro 14
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5 Opranuzarus paboThI C [TpopaboTka 6 I1K-7 3auér c
JIOKyMEHTaMHU JIEKIIUOHHOTO OLIEHKOH
MaTepuana
CamocTosTenpHoe 4 [1K-7 3auér ¢
HA3y4YEHUE TEM OLICHKOM,
(BompoCoOB) TectupoBanue
TEOPETHUECKOU
4acTH
JUCITUTUIAHBI
IToaroroBka k 4 I1K-7 KontponbHas
KOHTPOJIbHOU pabota
pabote
Uroro 14
6 CoBpeMenHble nHpopmannonusie |IIpopaborka 6 ITK-7 3auér ¢
TEXHOJIOTUH B JI€JIONPOU3BOICTBE JIEKIIUOHHOTO OLIEHKOH
MaTepuana
CamocTosTensHoe 4 IK-7 3auér c
H3y4YEHUE TEM OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
ITonroroBka k 4 [1K-7 KontponbHas
KOHTPOJIbHOU pabota
pabore
Hroro 14
7 Kynbrypa nenosoii nucemMenHoit  |IIpopabotka 6 I1K-7 3auér ¢
pe4H: UCTOPHSI U COBPEMEHHOCTh JIEKIIUOHHOTO OLICHKOM
Marepuana
CamocTosTenpHOe 4 I1K-7 3auér ¢
H3y4YEHHUE TEM OLICHKO,
(BompocoB) TectupoBanue
TEOPETUUECKON
4acTH
JUCIUIUIMHBI
IToaroroska k 4 I1K-7 KoHnTtponbpHas
KOHTPOJIbHOM pabota
pabore
Hroro 14
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8 OcobeHHOCTH s13bIKa city)keOHOTO | [IpopaboTka 6 [1K-7 3auér c
JIOKyMEHTa JIEKIIUOHHOTO OLICHKOM
MaTepuana
CamocTosTenpHoe 6 [1K-7 3auér ¢
HA3y4YEHUE TEM OLICHKOM,
(BompoCoOB) TectupoBanue
TEOPETHUECKOU
qacTu
JUCITUTUTUHBI
IToaroroska k 4 [1K-7 KoHnTtponpHas
KOHTPOJIBHOU pabota
pabote
Uroro 16
9 PenakTtrpoBaHue TEKCTa CaMoCTOATEIBHOE 6 I1K-7 3auér ¢
CIIy’ke0HOTr0 JOKyMEHTa M3y4YEHHUE TEM OIICHKOM,
(BOmpoCOB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTHHBI
IToaroroBka k 4 [1K-7 KontponbHas
KOHTPOJIbHOU pabota
pabore
Uroro 10
Hroro 3a cemectp 122
Uroro 122

5.8. CooTrBercTBHE KOMIIETEHIHH, POPMUPYEMbIX IIPH U3YyYEHHUH AUCHUIIMHBI,
U BH/I0B Y4eOHOM 1esITeJIbHOCTH

CooTBeTcTBUE KOMIIETEHIIUM, (POPMUPYEMBIX NMPU U3YUYEHHH TUCHHUIUIUHBI, U BUJIOB yueOHOM
JEATETLHOCTH MPEICTABIICHO B Ta0HIIE 5.8.
Tabnuna 5.8 — CooTBeTCTBUE KOMIETSHIIHNH, (GOPMUPYEMBIX IPU U3YUYECHUH AUCLIUILINHBI, U BUOB
4yeOHON AeATEIbHOCTH

dopmupyembie Bunpl yueOHOIl esTenbHOCTH
DOopMBI KOHTPOJISI
KOMIICTCHITUHT Jlek. 3an. | Kont.Pa6.|CPII|Cam. pa0.
[1K-7 + + + + 3auér ¢ onienkoi, KontposiapHas
pabora, TectupoBanue

6. PeiiTuHroBasi cucreMa JJisl OlEHKH yCIEeBA€MOCTH 00y4aromuxcs
PeittuHroBasi cuctema He UCIOIb3YETCS
7. YueOHO-MeTOANYecKOe 1 MH(OPMAIIHOHHOE o0ecneyeHHue TUCIUTIIHHbI
7.1. OcHOBHasA JqUTEpaTypa

1. Hanmonansusiit crangapt PO 'OCT P 7.0.97-2016 "Cuctema ctaHaapToB 10 HHPOPMALINH,
OMONMMOTEYHOMY M H3AaTeNbCKOMY jaeny. OpraHu3allMOHHO-PACHOpSAAUTENbHAS JOKYMEHTALHS.
TpeboBanus k ohopmieHHI0 T0KyMeHTOB" (YTB. mpuka3oM PeneparbHOr0 areHTCTBa 10 TEXHUYECKOMY
perynupoBaHuio U metrponoruu oT § mexadbps 2016 r. N 2004-ct) JlocTyn U3 TUYHOTO KabWHeETa
CTyIeHTa. [ DIeKTpOoHHBIN pecypc]: — Pexum moctyna: https://docs.cntd.ru/document/1200142871.

2. llysanoBa, H. H. OcHOBBI 1e10TPON3BOACTBA. SI3BIK CIyKEOHOTO JOKYMEHTA : YYEOHUK U
npaktukyM g By3os / H. H. llysanosa, A. FO. Banosa ; mox obuieit penakuuein H. H. IllyBanoBoi.
—2-e u3M., nepepad. u gorn. — Mocksa : U3gatensctBo FOpaiit, 2020. — 428 c. locTyn U3 JIHYHOTO
KaOMHeTa CTyAeHTa. [ DNeKTpoHHBIN pecypc]: — Pexxum noctyna: https://urait.ru/bcode/450549.
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7.2. lonoJTHUTEIbHAS JIUTEPaTypa

1. TOCT P 7.0.8-2013. Cuctema crangapToB 1o nHbopManuu, OMOINOTEYHOMY U U3JATEIbCKOMY
neny. Jlenonpou3BoACTBO U apXuBHOE Aeno. TepMuHsl U onpeaeneHus JocTyn u3 1MyHOro KkabuHera
CTyIeHTa. [ DIeKTpoHHBIN pecypc]: — Pexum noctyna: https://docs.cntd.ru/document/1200108447.

2. I'posoga, O. C. Jlenonpoun3BoAcTBO : yueOHOe nmocodue ains By30B / O. C. I'po3oBa. — Mockaa :
Wznarenscto KOpaiit, 2020. — 124 c. JlocTymn U3 TMYHOTO KaOWHETa CTyACHTA. [ DNEKTPOHHBINA pecypc]:
— Pexxum moctyna: https://urait.ru/bcode/453969.

7.3. YueOHO-MeTOANYeCKHE MOCOOUs
7.3.1. O6s3aTesIbHbIE YUeOHO-METOAMYECKUE MOCOOUSI

1. XKuramosa B. H. O6muuii u 37eKTpOHHBIN TOKYMEHT0000pOoT. MeToanvyecKkue yKkazaHus 10
OpraHU3aIluu CaMOCTOSTEHHON paboThl: MeTonuueckue ykazanus / Kuranosa B. H., [{luOynsaukoa B.
I0. - Tomck : @10, TYCVYP, 2018. — 22 ¢. locTyn U3 JUYHOTO KaOWHETa CTyAEHTA. [ DIEeKTPOHHBIN
pecypc]: — Pexxum noctymna: https://study.tusur.ru/study/library.

7.3.2. YueOHO-MeTOANYECKHE MTOCOONS IJIS JINIT
C OrPaHUYEeHHBIMH BO3MOKHOCTSIMM 3710POBbsI 1 HHBAJIU/I0OB

Y4eOHO-MeTOquUeCKHe MaTepUabl Ui CaMOCTOSTENIbHOM pabOThl 00y4aIOIUXCs U3 YUCHA JIUI] C
OTPaHMYEHHBIMH BO3MOXHOCTSAMHU 370pPOBbS WM HHBAJIHIOB NPEIOCTABISAIOTCS B (Qopmax,
alalITUPOBAHHBIX K OIPAHUYCHUSIM MX 3JI0POBbS M BOCHPUITHS MH(POPMAIHH.

J1s1 i1 ¢ HAPYIIEeHUSIMH 3PeHus:

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA;

— B [1€4aTHON (hopMe YBEIUYCHHBIM HIPUPTOM.

JI1s1 JIMII ¢ HAPYHIEHUsIMU CJIyXa:

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA;

— B miedatHoi popme.

JI1s1 JIMIL ¢ HAPYIIEHUSIMHU ONOPHO-IBUTaTEIbHOT0 anmnapara:

— B (popMe 31IEKTPOHHOTO TIOKYMEHTA;

— B miedatHoi popme.

7.4. DNeKTPOHHBIN KYpPC N0 JMCHHUIIJIMHE

1. lyBanoBa H.H. OcHOBBI e10npOU3BOACTBA [ DIECKTPOHHBIN pecypc]: 2JIEKTPOHHBIN KypC.
Tomck, @10, TYCVYP, 2018. (mocTymn U3 THYHOTO KaOMHETA CTY/ICHTA) .

7.5. CoBpeMeHHbIe IPpo(eccHoOHATIBbHBIE 0a3bI JAHHBIX
U HH(OPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

[Ipy M3yueHHH AMCHUIUIUHBI PEKOMEHAYETCS 00pamarbcs K COBPEMEHHBIM 0a3aM JaHHBIX,
MH(QOPMAIIMOHHO-CIIPABOYHBIM U TMOMCKOBBIM cHcTeMaM, K KoTopbiM Y TYCVYPa oTKpeIT JOCTYI:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MarepuaibHO-TEXHUYECKOE U MPOrPaMMHOe o0ecneyeHue TUCIHHIINHBI

8.1. O0mue TpedGOBaHUS K MATEPUAIbHO-TEXHUYECKOMY U MPOrPaMMHOMY 00ecriedeHuIo
AUCHUTLIUHBI

Jlnst mpoBeieHUs 3aHATUN JEKIIMOHHOTO THUMA, TPYIIOBBIX U HHANBUIYaTbHBIX KOHCYJIbTAIIHA,
TEKYIIET0 KOHTPOJISL U MPOMEXKYTOUHON aTTEeCTAllMU UCIIONb3yeTCs yueOHask ayUTOPHUS C TOCTATOYHBIM
KOJIMYECTBOM MOCAI0OYHBIX MECT i y4eOHOI rpyImibl, 000pyI0BaHHAs JOCKOW U CTaHAAPTHON y4eOHOM
Mebenbto. FiMeroTcs MynbTuMeuitHoe 000pyI0BaHie U y4eOHO-HArIsAHbIE TOCOOMS, 00eCTIeUUBAIOIIHE
TEMaTUYECKHUE WILTIOCTPAIIMH T10 JICKITAOHHBIM pa3/iejaM JUCITUILUIHHBI.

VYyeOHast ayiuTOpus JUIsl IPOBEACHUS 3aHITHI MIPAKTUYECKOTO U JaOOPaTOPHOTO TUMA, TPYHIOBBIX
U UHAUBUIYATbHBIX KOHCYJIbTAllMH, TEKYIIEro KOHTPOJS M MPOMEXYTOYHOU aTTecTaluu, s
BBITIOTHEHUSI KYPCOBBIX PabOT/IPOEKTOB

634034, Tomckast obnacts, r. Tomck, Bepmnnuna ynuna, 1. 74, 207 aya.

Onucanne UMEIOIIErocss 000pya0BaHUS:

- Be6-kamepa - 6 miT.;
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- Haymauku ¢ MEKpO(OHOM - 6 mIT.;

- KommiekT cnenuann3upoBaHHON yueOHOM Mebenu;
- PaGouee mecTo mpenogaBaTels.

[IporpamMmHoe obecrieueHue:

- 7-Zip;

- Google Chrome;

- Kaspersky Endpoint Security mst Windows;

- LibreOffice;

- Microsoft Windows;

8.2. MaTepua/ibHO-TeXHNYECKOE U MPOrpaMMHOe o0ecneyeHue 1Jisi CaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSTeNbHOU pabOThl UCTIONB3YIOTCS YUueOHbIE ayaUTOPHUH (KOMIIBIOTEPHBIE KIIACCHI),
PacToNOKEHHBIC IO apecaM:

- 634050, Tomckas o6nactb, T. Tomck, Jlennna npocnekr, a. 40, 101 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yi. KpacHoapmetickas, 1. 146, 107 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmanna ynuna, a. 74, 130 ayn.

Omnwucanue UMeEIOIerocss 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTU «HTepHEeT» U 00eCneYnBaloT JOCTYI B IJIEKTPOHHYIO
nHpopManoHHO-00pa3oBarebHylo cpeny TYCYPa.

[TepeueHs mporpaMMHOTO OOECTICUEHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.3. MaTepl/laﬂbHO-TeXl{H‘leCKoe odecrneuyeHue AUCHUINJIHHBI JIs1 JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSAIMH 310POBbA U HHBAJINI0B

OcBoeHME AUCHUILIMHBI JIMIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI U MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCITIOJIb30BAHUEM CPEICTB 00YUEeHUS OOIIEro U CreluaIbHOro Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ OOy4YarOUIMMHCA C HAPYHWIEHHSMH CJYyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTHUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yuyeOHol nHpopMaIuy B JOCTYIHBIX GopMax, MOOMIIBHON CHUCTEMBI MPEIOJaBaHUs
JUTsL 00YYaIOIUXCSl ¢ UHBAJIMHOCTHIO, MOPTATUBHON MHAYKIIMOHHON CHCTeMBbl. YueOHas ayAuTOpus, B
KOTOPOHW 3aHUMAIOTCSI 00ydJaromuecs: ¢ HapyIIeHUeM CiyXa, 000pyJa0BaHa KOMIBIOTEPHOM TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHSIX ¢ 00yUaONIMMUCS C HAPYLIIEHUSIMHU 3PEHUs MPETYyCMOTPEHO UCIOJIb30BAaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claijia Ha d3KpaHe) MpH MOMOIIHM BUACOYBEIUUHUTENEH 19 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0Yy4YalOIIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOI0 ammaparta
HCIIOJIb3YIOTCS alIbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U APYyrue TEXHUYECKUE CpeAcTBa
npuema/rnepenadyn yueOHol nHGOpMaIMU B JOCTYHMHBIX opmMax, MOOMIIBHON CUCTEMBI OOYyUYCHUSI IS
JIOJIEN ¢ MHBAIMIHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl M METOAUYECKHE PEKOMEHIAMH 110 OPTaHU3aAMH U3yUeHUsl
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB [JIsl TEKYIIEero KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUH

Jlis OLICHKHU CcTeTeHn CHOPMHUPOBAHHOCTH M YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 33 IUCIUTUIMHON
KOMITETEHIINI HUCTIONB3YIOTCS OLICHOYHBIE MaTepUalbl, MpeAcTaBiIeHHbIC B Ta0muIE 9.1.
Tabmuma 9.1 — @opMbI KOHTPOJIS U OLIEHOYHBIE MaTePHAIIBI
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HagBaiﬁiﬁ;;ieﬂiﬁ (rem) igﬁﬁgfggr;: ®opmbl KoHTpost |OueHouHble MaTepuaisl (OM)
1 ITpaBOBBIE U HOPMATUBHBIE [1K-7 3a4ét c onleHkoil  |[lepeuenn BOpOCOB 1Jist
OCHOBBI JI€JIOITPON3BOJCTBA 3a4eTa C OLEHKON
KonTponbnas IIpuMepHBIil IepeyeHb
pabota BapHaHTOB (3a4aHUN)
KOHTPOJIbHBIX padoT
TectupoBanue [IpumepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
2 CranpapTtu3zaius mnpoiecca TIK-7 3a4éT ¢ OLeHKOH Ilepeuens BOPOCOB ISt
JIOKYMEHTHUPOBAHHUS 3a4eTa ¢ OLEHKON
KonTponbHas [IpuMepHBIii epeyeHb
pabota BapHAHTOB (33 JaHUIA)
KOHTPOJIBHBIX PaboOT
TecTtupoBanue [IpumepHBIil nepeueHb
TECTOBBIX 3aaHUI
3 OpraHu3annoHHO- IIK-7 3auér c ouenkoil  |Ilepedenp BonpocoB s
pacnopsiAuTeabHast 3a4eTa ¢ OLEHKON
MOKYMCHTALMA: MOATOTOBKA 1 KonTponbsHas [IpuMepHBIil nepeyeHb
opopmenne pabora BapHUaHTOB (3a/1aHUiN)
KOHTPOJIBHBIX PadoOT
TectupoBanue [IpumMepHbIi IEpedeHb
TECTOBLIX 3aJaHUN
4 JIoKkyMEHTAaLlMOHHOE I1K-7 3auér c ouenkoil  |IlepedyeHs BonpocoB s
obecreyeHne KaJIpoBoOi pabOThI 3a4eTa ¢ OLEHKOU
KoHntposbHas [IpuMmepHBIil nepeyeHb
pabota BAapUAHTOB (3aaHUI)
KOHTPOJIBHBIX PadoOT
TectupoBanue [IpuMepHBIii TEpeUeHb
TECTOBBIX 3aJaHUN
5 Opranuzanus paboThl C IK-7 3auér c ouenkoil  |IlepedyeHp BonpocoB s
JIOKyMEHTaMU 3ayeTa C OLEHKOMN
KoHnTtponbHas [IpumepHBIil nepeueHb
pabora BapHAHTOB (3aIaHUIA)
KOHTPOJIBHBIX PadoOT
TectupoBanue [IpumMepHbIii TEpeUeHb
TECTOBBIX 3alaHNUN
6 CoBpeMeHHbIE IK-7 3auét c ouenkoil  |IlepedyeHb BonpocoB s

UH(POPMALIMOHHBIE TEXHOJIOTHH
B JICJIONIPOU3BOJICTBE

3a4yeTa C OLIEHKON

KoHTtponbHas [IpumepHBIil nepeueHb

pabora BapHaHTOB (3aaHUI)
KOHTPOJIbHBIX paboT

TectupoBanue [IpumepHBIii nepedeHb

TCCTOBBIX SaﬂaHI/Iﬁ
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7 KynbTypa nenoBou [IK-7 3auér ¢ onenkort | [lepeuenn BOompocoB Jist
MMCbMEHHOU Peuu: UCTOPHS U 3aueTa C OLEHKOM
COBPEMCHHOCTb KoHntponbHas [IpuMepHBIii TIEpedeHb
pabora BapUaHTOB (3aaHui)
KOHTPOJIBHBIX paboT
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3a/laHUN
8 Oco0eHHOCTH S3bIKa [K-7 3auét c ouenkoit  |IlepedyeHp BompocoB st
CITyeOHOTO TOKyMEHTa 3ayeTa C OLEHKOM
KonTtponbnas [IpuMepHBIii TEpeUeHb
pabora BapUaAHTOB (3aaHui)
KOHTPOJIbHBIX paboT
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
9 PenaktupoBaHue TeKCTa [IK-7 3auét c ouenkoit  |Ilepedyenp BompocoB st
CITy’eOHOTO TOKyMEHTa 3ayeTa C OLEHKOM
KoutpoinbHas [IpumepHbIil nepeyeHb
pabora BapUaHTOB (3aJjaHui)
KOHTPOJIbHBIX PaboT
TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUN

[xana oneHku cHPOPMUPOBAHHOCTU OTACIbHBIX MIAHHUPYEMBIX PE3yJIbTATOB OOyUYEHHS IO
JTUCHUIUIMHE TpUBeaeHa B Tabnuie 9.2.
Tabnuna 9.2 — lUlkana oneHku cHOPMHUPOBAHHOCTU IIAHUPYEMBIX PE3yJIbTATOB OOYyUYEHUS 1O

AUCLUILIIMHE
®dopmynupoBKa TpeOOBaHU K CTETICHH C(HOPMHPOBAHHOCTH
OrneHka Bamiaer 3a OM MJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 <60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HeyIOBIIETBOPUTEIHHO) | MAKCUMAJIBHOH | TN ()parMeHTapHbIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aJIOB 3HAHUS YaCTUYHO (bparMeHTapHbIe
OCBOEHHOE pUMEHEHUE
yMEHHUE HABBIKOB
3 ot 60% 1o obmye, HO He B IIEJIOM YCHENTHO, B IIE€JIOM
(YZIOBJIETBOPUTEIHHO) 69% ot CTPYKTYPUPOBAHHbIE HO HE YCIICIIHOE, HO HE
MaKCHUMaJIbHOM 3HAHUA CUCTEMAaTHYECKU | CUCTEMAaTHYECKOe
CYMMBbI 0aJI0B OCYIIECTBIISIEMOE pUMEHEHHE
yMEHHE HaBBIKOB
4 (xopo11o) ot 70% 1o c(OpMHPOBAHHBIE, B LIEJIOM B LIEJIOM
89% or HO cOoZepXKallne YCIIEIIHOE, HO YCHEWHOE, HO
MaKCHUMaJbHOM OTIebHbBIE coJiepxKarue coJiepKallue
CyMMBbI 0ajuioB | mpoOIemMbl 3HaHUS OTJIEIbHbBIE OT/IeTbHbIE
poOeIbl yMeHue POOEIBI
MpPUMEHEHHE
HABBIKOB
5 (oTIM4HO) >90% or chopmupoBaHHBIE | CHOPMHUPOBAHHOE YCIELIHOE U
MaKCUMAaJIbHOU | CHCTEMaTHYECKHUE yMEHHE CHCTEMaTHYECKOE
CYMMBI 0aJIoB 3HAHUS MIPUMCHECHHE
HABBIKOB
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[IIxanma KOMIUIEKCHOM OLIEHKU C(hOPMHUPOBAHHOCTH KOMITETCHIIMI MpUBEIeHa B TaduIe 9.3.
Ta6mmma 9.3 — lllkaia KOMIJIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETEHIIUNA

Ouenka dopMynrpoBKa TPeOOBAHUN K CTETICHH KOMIIETEHIIUN

2 He nMeeT He0OXOAMMBIX TIPEACTABICHHI O MTPOBEPSIEMOM MaTepHase
(HEYTOBJIETBOPUTEIHLHO ) | KITH
3HaTh HAa YPOBHE OPHEHTHPOBaHMS, TIpeicTaBieHnid. O0yJaromuiics 3HaeT
OCHOBHbI€ NMPU3HAKU WM TEPMHUHBI U3y4aeMOT0 dJIEMEHTa COACPKAHMS, UX
OTHECEHHOCTb K OIPEJIEJICHHON HayKe, OTpaciii WK 00bEKTaM, y3HAeT B
TEKCTax, N300paKEHUSX UM CXeMaX U 3HaeT, K KaKMM HCTOYHUKAM HY>KHO
obOparaTthcs uist 60siee 1eTaJbHOTO €r0 YCBOCHHUSI.

3 3HaTh U yMETh HA PeNPOAYKTHUBHOM ypoBHE. O0yUaronmxcs 3HaeT
(YIOBIIETBOPUTENHHO) |M3YUYECHHBIHN 3JIEMEHT COACPKAHUS PENPOAYKTUBHO: TIPOU3BOIBHO
BOCIIPOU3BOJAUT CBOU 3HAHMS YCTHO, MUCbMEHHO WIH B JEMOHCTPUPYEMBIX
JCUCTBUSX.

4 (xopotio) 3HaTh, yMETh, BIa/IETh HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENpPOAYKTUBHOM YPOBHE, YKa3bIBaTh HA OCOOEHHOCTH U B3aUMOCBSI3H
U3yYeHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYCHUS, UCTOPHIO U
NEPCIIEKTUBBI PA3BUTUS U OCOOEHHOCTH I pa3HbIX OOBEKTOB YCBOCHHUS.

5 (OTJIMYHO) 3HaTh, YMETh, BIIAJIETh HA CHCTEMHOM ypoBHe. OOyJaronuiics 3HaeT
W3yYEHHBIN 3JIEMEHT COJIePIKaHUsI CHCTEMHO, POU3BOJIEHO U JIOKA3aTEIIbHO
BOCIIPOU3BOIMT CBOW 3HAHHSI YCTHO, MUCHMEHHO WIIH B JICMOHCTPHPYEMBIX
NEHCTBUSX, YYUTHIBAS M YKA3bIBasl CBS3H U 3aBUCHMOCTH MEXIY ITUM
DIIEMEHTOM M APYTUMH AJIEMEHTAMHU COJICPKAHUS JUCITUTUTNHBI, €TO
3HAYMMOCTD B COJICPKAHUU TUCIIUILIHHEI.

9.1.1. IlpuMepHBIii MepeyeHb TECTOBBIX 3aJaHUM

1. JaTh onpeneneHne JOKYMEHTHPOBAHUIO:
a) JlokyMeHTHpOBaHHE — 3TO MPOLIECC CO3AAHUS U OPOPMIICHUS JOKYMEHTOB;
0) lokyMeHTHUpOBaHUE — 3anuch HHGOPMAIIMU Ha HOCUTENIE TI0 YCTAHOBJICHHBIM MPaBUJIaM;
B) JlokymMmeHTHpOoBaHUEe — obOecleyeHHe CBOEBPEMEHHOTO M MPaBUJIBHOTO CO3JaHUS
JIOKYMEHTOB;
r) JlIokyMeHTHpOBaHHE — 3aUCh UHGOPMAIIMN HA PA3IUYHBIX HOCUTENSAX MO0 YCTAHOBICHHBIM
MpaBHUIIaM.

2. JlaTp onpeneneHue TOKyMEHTY:
a) JlokymMeHT — 3To 3aduKCHpOBaHHAs Ha MaTepUalbHOM HOcuTele MHPoOpMaUus C
PEKBU3UTAMHU, TO3BOJSIOIIMMU €€ UACHTU(DHUIIUPOBATD;
6) HoxkymeHT — 3To 3apuKCHUpOBaHHAs Ha HOcHUTede HMHPoOpMalnus C PEKBU3UTAMHU,
MO3BOJIAIOIIMMU €€ UACHTU(PHUIINPOBATH;
B) JlokyMeHT — 3TO MaTepuajbHBIH HOCUTENb C HMHPOpMAILUEH, MO3BOJNAIOIMUN ee
UACHTU(PUIIUPOBATD;
r) JIoOKyMeHT — 3To crioco6 Qukcanuy uHGOoOpMaIuH.

3. Uro Takoe opuIUaNbHbIN TOKyMEHT?
a) OdunnanbHbIi TOKYMEHT — JOKYMEHT, CO3JJaHHbI OpraHu3alliel, TOJKHOCTHBIM JTUIIOM
WIH TPXIAHUHOM, O(DOPMIICHHBIN B YCTAHOBICHHOM MOPSIKE;
0) OdunnanbHBI TOKYMEHT — JOKYMEHT, MpeaHa3HAYCHHBIN JJIs Mepefauyn JpyroMy JHILy
IOPUAMYECKUMU WIH (PU3NUECKUMHU JUIIAMH B YCTAHOBJICHHOM TMOPSIKE;
B) OdurmanpHbIil JOKYMEHT — TOKYMEHT, CO3JaHHbIi, OQPOPMIIEHHBIA U yIOCTOBEPEHHBIN B
YCTaHOBJICHHOM MOPSIKE AJI1 MHOTOKPATHOTO UCTIOJIb30BaHUS;
r) Her npaBunsHOTO OTBETA.

4. YT0 Takoe 3JIeKTPOHHBIH JOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(POpPMALHI KOTOPOTO MpeaHa3HayeHa s
nepenayu IpyroMy Juiy;
0) DNEeKTPOHHBIN JOKYMEHT — 3TO O(UIIMATBHBIN JOKYMEHT, IPEICTaBICHHBIN B 3JIEKTPOHHOM
hopwme;
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B) DIJIEKTPOHHBIH JOKYMEHT — 3TO JOKYMEHT, HHpOpMAalLHs KOTOPOTO MpeJicTaBieHa B
AIIEKTPOHHOU (hopMmeE;
r) DJIEKTPOHHBIN TOKYMEHT — 3TO O(HIIMATIBHBIN TIOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mocie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOIAaTeNbCTBOM PO.

5. Uto npexactasisieT codoit opopmiaeHue 10KyMeHTa?
a) OdopmiieHne JOKyMeHTa — 3TO IPOCTABJICHNE Ha IOKyMEHTE HeOOXOIUMBIX PEKBU3UTOB;
0) OdopmieHue TOKyMEHTa — 3TO COTJIACOBAHUE IOKYMEHTA, TIOIMUCAHNE TOKYMEHTA;
B) OdopmiieHne T0KyMeHTa — 3TO MPOCTABJICHUE PEKBU3UTOB ISl OpraHU3alUy ONEPaTUBHOTO
MOKCKA IOKyMEHTOB;
r) HeT npaBmibHOTO OTBETA.

6. Uto mpencransieT coO0Ol cucteMa JOKyMEHTAITUH?
a) [lox cuctemoil JOKyMEHTAIlMM MOHUMAETCSI COBOKYITHOCTh JJOKYMEHTOB, ITPEeIHa3HAUEHHBIX
s obecrieyeHss U PEeryJupOBaHUs AESITEIbHOCTH OPraHOB BJACTU, YUpPEKACHHUM,
NPEANPUATHI U OpraHU3aluid;
6) Cuctema AOKyMEHTAllUU TNPEACTaBIseT COOOW COBOKYNHOCTh JOKYMEHTOB,
B3aUMOCBS3aHHBIX 10 MPU3HAKaM MPOUCXOXKICHUS, Ha3HAUEHUS, BUAa, chepbl 1esaTeIbHOCTH,
eAMHBIX TPeOOBaHU K UX 0(OPMIICHHUIO;
B) Cucrtema TOKyMEHTAIlUU MPEeJCTaBIseT cO00M KOMIUIEKC B3aUMOCBS3aHHBIX TOKYMEHTOB, B
KOTOPBIX IOCJEA0BATEIbHO OTpa)XaeTcs HesATeNbHOCTh OTPAacid TOCYyJapCTBEHHOTO
YIOpaBlICHUS;
r) Cucrtema JOKyMEHTalUU TMpeJcTaBiasieT c0o00M COBOKYMNHOCTh JOKYMEHTOB,
B3aUMOCBSI3aHHBIX IO MTPU3HAKaM Ha3HaueHHUsl, chephl NeITEIbHOCTH U €IMHBIX TPeOOBaHUN K
ux oopmieHHIO.

7. KakoBbl 3Tarbl NOATOTOBKH PACIOPAIUTEIIBHOTO JOKYMEHTA?
a) OTO corjiacoBaHue JOKyMEHTa, MOANKUCAHUE TOKYMEHTA,
0) DTo M3yueHue yNpaBIEHUYECKOTO BOIpPOCA, MOATOTOBKA MPOEKTa PaCHOPSAUTEIbHOIO
JIOKYMEHTa, COIJIaCOBaHHE JOKYMEHTA, MOAMHCAHUE JTOKyMEHTAa,
B) OTO M3ydeHHUE yIpPaBIEHYECKOTO BOINPOCAa U MOATOTOBKA MPOEKTa PACIOPAIUTEIBHOIO
JIOKYMEHTa;
r) OTo u3yueHHe ymnpaBiIeHYECKOro BOIpoca, chepbl AesATeNbHOCTH, €AUHBIX TPpeOOBaHUI K
O0(OPMIICHHIO U MTOJATOTOBKA MPOEKTA PACTIOPSIAUTEIHHOTO JOKYMEHTA.

8. Kak Benercst HyMepanusi IpuKa3oB MO0 OCHOBHOW JIESITEIbHOCTH?
a) Ilo mopsanky ¢ MOMeHTa CO3[laHHsl OpraHU3alNH, HO OTAEIbHO OT MPUKA30B MO JUYHOMY
COCTaBy;
0) B mpenenax mecsa, HO OTJAEIBHO OT IPUKA30B MO JIUYHOMY COCTaBY;
B) [loapsin B mpenenax ¢puHAHCOBOIrO rojja, COBMECTHO € MPUKa3aMU MO JIMYHOMY COCTaBY;
r) [loapsn B npeaenax ¢UHAHCOBOTO rojia, HO OTAEIBHO OT MPUKA30B MO JTUYHOMY COCTAaBY.

9. Kak ocyniecTBisieTcsl COrliacOBaHUE IOKyMeHTa?
a) CorilacoBaHue OCYIIECTBJISAETCS MyTe€M BU3UPOBAHHMSA WJIM NpoCTaBieHHUs rpuda
COTJIaCOBaHUS;
0) IlpoBoauTcsa oImeHKa NpoekTa O(UIIMAIbHOTO JOKYMEHTa 3aMHTEPECOBAHHBIMH
OpraHu3alUsIMH, JOJKHOCTHBIMU JIMIIAMU, CIIELUAINUCTAMU;
B) [loJIHOCTBIO MOATOTOBIEHHBIE MPOEKTHI JOKYMEHTOB MPEICTABISAIOTCS Ha COTJIACOBAaHHE
JOJIKHOCTHBIMHU JIMIIAMH, CHIEIIHAIMCTaAMU;
r) JIoKyMeHTBI BCTYyNalOT B CUJYy C MOMEHTa UX COTJIACOBAHUS WU JOBEJICHHUS /10 CBEJICHUS
WCIIOJTHUTEJIS.

10. M3 kakux ABYX 4acTe€il COCTOUT TEKCT PACIOPAAUTEIbHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
CO3/1aHMS HOBBIX MPEIIPUHUMATENbCKUX CTPYKTYpP?
a) BBOIHO# ¥ KOHCTaTHPYIOIIEH;
0) BBoHOM 1 OCHOBHOIA;
B) OCHOBHOH M pacToOpsAUTEIBHOM;
r) KoHcratupytomeii 1 pacopsIuTeIbHOM.
11. YcraB opranuszanuu OTHOCHTCS K:

a) pacopsAAUTENbHON TOKYMEHTALUN;
0) TOKyMEHTAIIUH 110 JINTYHOMY COCTaBY;
B) KaJpOBOIl TOKyMEHTaLIUU;
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12.

13.

14.

15.

16.

17.

18.

19.

20.

') OpraHU3allMOHHON JOKYMEHTAIUH

Ha xakoM 1oKkyMeHTe He yKa3bIBaeTCsl Ha3BaHUE BUAA JOKYMeHTa?

a) Ha Gnanke npukasa He yKa3bIBaeTCsl Ha3BaHUE BHJIa JOKYMEHTA;

0) Ha Gmanke mpoTokoja He yKa3bIBaeTCs Ha3BaHHUE BHUJIA IOKYMEHTA;

B) Ha Granke oduimaabHOTO MUChMa HE yKa3bIBaeTCs Ha3BaHHUE BUA TOKYMEHTA,

r) Ha Gnanke pemieHust He yka3bpIBaeTCs Ha3BaHHUE BUJIA TIOKYMEHTA.

Ha 6nankax 10KyMEHTOB MPeaNPUHUMATEIbCKUX CTPYKTYP MPOCTABIISAETCS:

a) ['ocynapctBennsiii rep0 PO, I'ep6 cyonekTa PD;

0) sm01emMa opraHu3aluu;

B) AMOJIeMa OpTaHU3alliy WU TOBAPHBIN 3HAK;

') TOBApHBIH 3HAK.

K opranum3anuMoHHBIM JOKYMEHTaM, HEOOXOIMMBIX JJS CO3JaHUS HOBBIX
NpEeaNPUHUMATENbCKUX CTPYKTYP OTHOCAT: a) MOJIOKEHHUE, YCTaB, MPUKa3, CTPYKTypHas U
HITaTHAS YUCIEHHOCTh, MHCTPYKIUS, NOTOBOpP; 0) MOJIOKEHHE, YCTaB, aKT, CTPYKTypHas U
HITaTHAas YUCIEHHOCTh, MHCTPYKIUS, IOTOBOP;

B) MOJIOKEHUE, YCTaB, IPUKA3, IPOTOKOJ, CTPYKTYpHAas U LITaTHAasl YUCIEHHOCTh, HHCTPYKIIHS,
JIOTOBOP;

T') MOJIOKEHHE, YCTaB, CTPYKTYpHAs U IITaTHAs YUCICHHOCTh, UHCTPYKIIMS, JOTOBOP.
JIBu>keHUE JOKYMEHTOB B OpPraHM3allMd C MOMEHTAa HUX CO3JaHHUS UM MOJYy4UYEeHHS A0
3aBepIICHMSI UCIIOJIb30BAHUS UM OTIPABKU HA3bIBACTCS:

a) JlokyMeHTO000pOTOM;

0) [ToTokOM TOKYMEHTOB;

B) O6paboTKOH JOKYMEHTOB;

r) Perucrpanueii nokymenTa.

Perucrpanum noayiexar JOKyMEHTHI:

a) Bxomsmue;

0) Ucxomsmue;

B) BHyTpennue;

r) Bce BBl TOKyMEHTOB.

Uto Takoe HOMEHKJaTypa aen?

a) HomenknaTypa z1ei1 — 3T0 Bce JOKYMEHTHI Ha MPEANPUATUY;

6) HomeHnkiatypa z1ei1 — 3T0 CUCTEMaTU3UPOBAHHBIN MepeyeHb 3aBOJIMMBIX B OpraHU3aluu Jel
C YKa3aHUEM CPOKOB MX XpaHEHUs, 0OPMIICHHBIN B YCTAHOBICHHOM MOPSIIKE;

B) HomeHkinatypa aen — 3To JOKYMEHTBI, TpeOyole UCIIOTHEHUS;

r) Het npaBmibHOTO OTBETA

B opranu3annoHHBIX U pacHOpSAIUTENbHBIX JOKYMEHTAX, HEOOXOAUMBIX, AJI CO3/1aHUS HOBBIX
NpeANPUHUMATENbCKUX CTPYKTYpP, OPOpMIIsieMbIX Ha IBYX M OoJjee JiucTaXx HoMepa CTpaHHI]
MPOCTABJISIOTCS. . .

a) Co BTOpO# CTpaHUIIBI B BEPXHEM IIPABOM YTJIy IOJIS JINCTA apaOCKUMH IUPPaAMHU;

0) Co BTOPO# CTpaHUIIbI TIOCEPEUHE BEPXHETO TOJIS JTUCTA apaOCKUMU U pamu;

B) Co BTOPOI CTpaHUIIBI MOCEPEANHE HIHKHETO TIOJIS JTUCTa apabCKuMu 1udpamu;

r) [TocnenoBaTenbHO HA KaXKI0M CTpaHMIIE B PABOM HIDKHEM YTy apaOCKUMU Iudpamu.

B cooTBeTcTBHU ¢ 3aKOHOAATENBCTBOM, CKOJILKO pa3 B T'OJl MOXKHO BHOCUTh U3MEHEHHUS B
ITaTHOE pacnucaHue?

a) OJIUH;

0) orpaHUYEHUs HE YCTAaHOBJICHBI;

B) He OoJiee MEeCTH pas;

') U3MEHSTh €r0 B TEUEHHE T0J]a HEIb34.

[Tpuka3bl, MPOTOKOJIBI, PACTIOPSIKEHHUSI, PEILICHUS, OTHOCSTCS K:

a) OpraHu3alMOHHBIM JOKYMEHTaM MpeANpUsTUS;

0) pacnopsiIUTENbHBIM JOKYMEHTaM MPEANPUSATHUS;

B) JIOKYMEHTAaM I10 JINYHOMY COCTaBYy MPEANPUATHUS;

') UHQOPMALIMOHHO—CIIPABOYHBIM JOKYMEHTaM MpeAnpUsTHUS.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

[IpuBeneHbl TpUMEPHl TUMOBBIX 3aJaHUN M3 O0aHKa KOHTPOJIBHBIX TECTOB, COCTABJICHHBIX IO
PO ICHHBIM pa3jenaM AUCLUIUIMHBIL.

CornacoBaHa Ha noptane Ne 82046 16



1. OCHOBHBIM CPEICTBOM YIPABICHUYECKON EATEILHOCTH SIBJISIETCS:
a) uHopMarIus, nepeaaBaeMas C TOMOIIBI0 PEIH
0) nadopmanus, 3adUKCUPOBaHHASI HA MATEPUATTLHBIX HOCUTEIISX
B) YIPABJICHUECKOE PEIICHUE B JIFO00 popme
I') HOPMATHUBHBIN TOKYyMEHT
2. JlenonpousBOJCTBO — 3TO
a) nHGOopMaTH3aIUs MPOIIEcCca YIPaBICHUS
0) TOKyMEHTAIIMOHHOE 00eCTIeYCHUE YIIPABICHUS
B) TIpoliecca yIrpaBaeHuUs
') JOKyMEHTOOOOPOT U TEXHOJIOTHUSI XPaHEHUS JOKYMEHTOB
3. OTanuuTeNbHBIMU IPU3HAKAMU JTOKYMEHTA SBIISIOTCS:
a) He3aBEePIIEHHOCTh COOOIICHHS
0) 00513aTeTLHOCTH CMBICJIIOBOT'O CEMaHTHUECKOTO COJICPIKAHMS
B) 3aKpEIUICHHAs] HA MaTepUalibHOM HocHTele (hopma
T') UCII0JIb30BAHUE CPEJICTB BBIUMCIUTEIbHOM TEXHUKHU
4. K o0mmM QyHKIUAM TOKYMEHTA OTHOCSTCS:
a) conrasbHast GyHKINS
0) mpaBoBas PyHKIUS
B) GyHKIMS PUKCATIT
r) QYHKIUS TTAHUPOBAHUS
5. B 3aBuUCHMMOCTH OT UCTOYHHUKA NOCTYIUICHUS PA3IMYAIOTCS JOKYMEHTHI:
a) BXoJsmre (OCTYIUBIINE B OPTaHU3AIIUIO)
0) JOKYMEHTBI, CO3/IaHHbIE C TOMOIIBI0 KOMIIBIOTEPHON TEXHUKH
B) BHYTpEHHHE (CO37aBaeMble B JAHHON OpPTaHU3alUU U UCTIOJIb3yeMble BO BHYTPEHHUX CBSI3SIX)
r) GOHOJOKYMEHTHI (3BYKOBBIE IOKYMEHTHI, 3a(DMKCHPOBAaHHBIC HA MATHUTHOM JICHTE)
6. OpraHuzalloOHHO-paclopsAUTEIbHAs TOKyMEHTAlNs BKIIIOYaeT
a) GUHAHCOBYIO TOKYMEHTAITHIO
0) TOKyMEHTAIIHIO 110 TUYHOMY COCTaBY
B) CITPaBOYHO-UH(DOPMAITMOHHYIO JOKYMEHTAITHIO
') JOKyMEHTalUs IO MaTepUaAIbHO-TEXHUYECKOMY 00€CTIeYeHHIO
7. Konctutynusa Poccuiickoit @enepanuy ycTaHABIMBAECT
a) HEeJOMYyCTUMOCTb cOOpa, XpaHECHUs, UCIIOJIb30BaHUS U PACIPOCTPAHCHUSI HHPOPMAIIUU O
YaCTHOM >KM3HM Jiula 0e3 ero corjacus
0) BUBI U PA3HOBUJHOCTH IOKYMEHTOB, CO3J]aBa€MbIX B IEJISIX (PUKCALMU aKTOB T'Pa)XIaHCKUX
B3aUMOOTHOLIECHUI
B) BUJbl YUPEIUTENbHBIX JOKYMEHTOB IOPUINYECKOTO U1
') OTBETCTBEHHOCTh 32 HEMPABOMEPHbIE IEUCTBUA C JOKYMEHTaMH U HH(opManyen
8. O06s3aTenbHBIMU JIOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMHU JUISL KKJ0TO pabOTOATENs SABIISIOTCS
a) rpauK OTITyCKOB
0) mpaBuJia BHYTPEHHETO TPYIOBOTO PACIIOPSIKa
B) TIOJIOXKEHHUE O TEPCOHAE
T') KOJIEKC OBE/ICHUS COTPYITHUKOB
9. ®ukcanus ynpaBIeHUYECKOr0 pelIeHusl Ha HocuTesle HH(GOpMalluy Ha3bIBaeTCs
a) TOKYMEHTHPOBAHUE
0) MOCTaHOBJICHUE
B) JICJIOIIPOU3BOCTBO
T') TOKYMEHTO000pOTOM
10. OT™MeThTE BEpHOE YTBEPKICHHE:
a) HAMMEHOBaHUE OPraHU3alluU JOHKHO COOTBETCTBOBATh HAUMEHOBAHMIO, 3aKPEINIEHHOMY B €€
YUpEAUTETbHBIX TOKYMEHTaX
0) cokpallleHHOE€ HalMEHOBaHHE OpTaHU3allUH, 3aKPEMJIEHHOE B €€ yuYpeIUuTelIbHBIX
JIOKYMEHTax, MOMEIIAI0T Ha OJIaHKe BbIIIE MOJHOTO HaWMEHOBaHUS
B) cHayaja Ha OJlaHKe yKa3bIBaeTCs HAaMMEHOBAaHWE OpPraHU3allMM HAa MHOCTPAHHOM SI3BIKE,
MIOTOM — Ha PYCCKOM
) cHadajla Ha OJlaHKE YKa3blBaeTCid HAUMEHOBAaHHE CTPYKTYpPHOTO MOJpa3JejeHus
OpraHu3alyy, MOTOM — HaUMEHOBAHHUE OpPraHU3alNH
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9.1.3. IIlpuMepHbIii NepeyeHb BAPMAHTOB (3aaHNI) KOHTPOJIbHBIX padoT

1. UudopmanroHHbie MTOTOKU B OpraHU3aIUH IOJDKHBI OBITh:
a) ONepaTUBHBIMU
0) HEYCTONYNUBBHIMU
B) MUHUMAJIbHBIMHU
') ONTUMAaJLHBIMH
2. Crnenududeckumu QyHKIUSIMHA JOKYMEHTA SBISIOTCS
a) KyMyJISITUBHAs] YHKIIHS
0) HayyHO-UCTOpUYECKas (PYHKITHS
B) QYHKIUS OPTaHU3AIMHA CUCTEMBI YIIPABICHUS
r') KOMMyHHUKATUBHAs QYHKIUS
3. YHuduuupoBaHHas CHCTEMa OPTaHU3AIUOHHO-PACTOPAAUTEIBHON JTOKYMEHTAIUH
YCTaHABIIMBAET
a) COCTaB PEKBU3UTOB JIOKYMEHTOB U TPeOOBaHUS K UX O(POPMIICHUIO
0) eauHbIe TPEOOBAHUSA K COCTABIICHHUIO CIYKEOHBIX TOKYMEHTOB BO BCEX OpPTaHU3AIMSIX
B) TpeOOBaHUs K OJaHKaM JOKYMEHTOB
I') IOPSAIOK JIETIOTPOU3BOICTBA
4. B I'paxxnanckom kozekce P@ ycTaHOBIIEHBI
a) BUAbl OTBETCTBEHHOCTH HapYIICHHUS YCTAaHOBICHHBIX MPaBHJ 0OpalieHus ¢ JOKYMEHTaMH,
COJIepKalIIMU TOCYJapCTBEHHYIO TalHy
0) OCHOBHBIE MMPUHIIMITBI COLUATBHOTO TAPTHEPCTBA
B) TpeboBaHUs K 0(hOPMIICHUIO IIEHHOW OyMaru MUCbMEHHOM (POPMBI CACTKH
r) 00s3aTeNbHbIC IS BKIIOUYEHHUS B TPYIOBOM JOTOBOP YCIIOBUS
5. JlokanbHBIMU HOPMATHBHBIMU aKTaMHU, PETYIUPYIOUIUMH IPUMEHEHHE KaJAPOBBIX TEXHOJIOTHUH,
SBIISIOTCS
a) IITaTHOE paclucaHue
0) AOKHOCTHBIE MHCTPYKIIUU
B) TIOJIO’KEHUE 00 UCTIBITATETLHOM CPOKE
I') IOJIO’KEHUE O KaJIpOBOM Pe3epBe
6. XKaproHusmbI3Mbl
a) B IOKyMEHTAax HaJI0 3aMEHSATh Ha TUTEPATypPHbIC SKBHUBAJICHTHI
0) 3TO ockopOIIeHHE IETTOBOr0 MapTHEPA B) MOKHO UCTOJIb30BaTh B YCTHOM pedn
T') HeJb3s UCTIOIB30BaTh HU MPH KAKUX 00CTOSATENbCTBAX
7. TlocTynuBiIue TOKYyMEHTBI PETUCTPUPYIOTCA
a) B JIHb TIOCTYTIIICHUS
0) Ha crnexyromuil pabouuii 1eHb
B) IpU Niepeaye JOKyMEHTa Ha HCIIOTHEHHE
T') B )KypHaJI PETUCTPALIUU JOKYMEHTOB
8. Bxopsmue, ucxonsuie 1 BHyTpEHHUE JOKYMEHTBI
a) 3aMKMChIBAIOTCA B 00U JKypHAT
0) perucTpupyrTCs OTACIBHO
B) BHOCSITCS B HOMEHKJIATYPY A€
T') PETUCTPUPYIOTCS B JKypHajaX CTPOrod OTYETHOCTH
9. Opranuzanusi KOHTPOJIS UCTIOTHEHUS TOKYMEHTOB HAUUHACTCS C
a) MpeABApUTEIHHON IPOBEPKHU U PETYIHUPOBAHUS X012 UCTIOTHEHUS
0) MOCTaHOBKU JOKYMEHTOB Ha KOHTPOJIb
B) IPOBEPKHU CBOEBPEMEHHOCTHU JOBEICHUS JOKYMEHTOB JIO UCTIOTHUTENEH
T') IPOBEPKHU U PETUCTPAIIUH TOKYMEHTOB B OpraHU3aI[u1
10. dopmupoBaHUE AeN MpeACTaBIsieT COOO0W IPYyNNHUPOBKY HMCIOJHEHHBIX JOKYMEHTOB B
COOTBETCTBUU
a) C HOMEHKJIATypOH aen
0) CO ITAaTHBIM pacIUCaHUEM
B) C YCTaBOM OpraHU3alluu
T') C IPUKA30M PYKOBOJIUTEIIS OpraHU3aIuN

9.2. MeToanuyeckne peKOMEeHIaUA
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YueOHBI MaTepuan u3iaraercsa B GopMe, MPernoiaraiiie caMoCTOsSTEIbHOE MBIIIICHUE
CTYJIEHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosITeNbHas paboTa CTyICHTOB UIPAET PEIIAIOIILYIO POJIb
B XO/JI€ BCETro y4eOHOro mpoliecca.

Hauatpe uzydeHue quCHMIUITMHBI HEOOXOIMMO CO 3HAKOMCTBA C paboueil mporpaMMoi, CIUCKOM
y4e0HO-METOUYECKOTO U MporpaMMHOro odecredeHusi. CamoctosiTeabHas padoTa CTyIeHTa BKIIOYaeT
paboTy ¢ yueOHBIMH MaTepualiaMH, BBIOTHEHHE KOHTPOJIbHBIX MEPOMPUATHH, MPeayCMOTPEHHBIX
y4€OHBIM TUTAHOM.

B npouecce uzydeHus: TUCUUILIMHBI Il Ty4YIIETO OCBOEHUS MaTepHraia He0OX0IUMO PEryJspHO
oOpamaTbCcsi K pEeKOMEHAYEeMOW JUTEepaType M MCTOYHUKAM, YKa3aHHBIM B y4eOHBIX MaTepuanax;
MOJIb30BaThCsl yepe3 KaOMHEeT CTyAeHTa Ha cailte YHuBepcuteTa o0pa3oBaTeIbHBIMU pecypcaMu
ANEKTPOHHO-OMOIMOTEYHON CUCTEMBI, a TAK)Ke 00IIETOCTYTHBIMU HHTEPHET-TIOPTaIaMU, COAECPKAIIUMHU
HAay4YHO-TIONYJSIPHbIE W CIEIUaJIU3UPOBAHHBIE MaTepHasbl, MOCBSIICHHbIE PAa3JIUYHBIM acHeKTaM
y4eOHOW AMCUUILIUHBIL.

[Ipu camMoCTOATEIHLHOM U3YYEHHUU TEM CIIEAYHTE PEKOMEHIAIHSIM:

— YTEHHE HWJHM MPOCMOTP MaTepHualia OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBUAYATbHOTO TOHMMAHUS U OCBOEHMS MaTepuaja, BbIIENsis OCHOBHbIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT'0 COCTaBUThH Te3UChl. OCBOMB MaTepual, MOMbITaTbCS COOTHECTH TEOPHUIO C MIPUMEpPAMHU U3
MIPAKTUKU;

— €CJIM B TEKCTE BCTPEUAIOTCS HE3HAKOMbIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEYET BBISICHUTH UX
3HAaYEHUE JIJIsl TOHUMaHUS JajJbHEHIIero MaTepuarna;

— OCMBICIIMBalTE MPOYUTAHHOE U N3YUEHHOE, OTBEUATe Ha MPEJI0KEHHbBIE BOIIPOCHI.

CtyneHThl MOTYT MOJy4aTh HHAUWBUIyalbHbIE KOHCYJIbTAIlMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJIEKOMMYHUKAIUH.

[lo nucuuniavHe MOTYT MPOBOJIUTHCA JOMOJHUTEIbHbIE 3aHATUS, B T.4. B opMe BEOMHAPOB.
Pacniucanue BeOMHApOB U 3anycy BeOMHAPOB MyOIHUKYIOTCS B 3JIEKTPOHHOM KypCe 0 TUCHUIUIMHE.

9.3. TpeGoBaHusl K OLIEHOYHBIM MaTepPHAJIaM JIUIsl JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTIMU
310POBbsI H HHBAJINI0B

Jiis nun ¢ OrpaHUYEHHBIMH BO3MOJXKHOCTSIMH 3J0pPOBbS U HWHBAJIUIOB IPEIYCMOTPEHBI
JIOTIOJTHUTEJbHbBIE OLICHOYHBIE MaTepHaibl, EPEeYeHb KOTOPHIX yKa3aH B Tabmuie 9.4.
Tabnuna 9.4 — JlomonHUTENbHBIE MaTepHUalibl OLEHUBAHUA IJs JHUI C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMH 3JI0POBbSl U MHBAJIUJOB
Buzas! 10NOITHUTENBHBIX OLIEHOYHBIX
MaTepuaoB

CDOpMBI KOHTPOJIAA 1 OLICHKHU

Kareropuu o6yuaronmxcs
PE3yJIbTaTOB O0YUYECHUS

C HapylmeHusIMH cIyxa

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAOOTHI, BOIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pa0OTHI

[Ipenmy11eCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyIICHUSMU 3pEHUS

CobecenoBaHue o BOIpocam K
3a4eTy, OMPOC MO0 TEPMHUHAM

[Ipenmy1iecTBEHHO yCTHas
poBepKa (MHAWBUIYAJBHO)

C HapyuIeHUsIMH OIIOPHO-
JIBUTATEIILHOTO allnapara

Pemenue nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa6OTBI, IIMCBbMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

HpeI/IMYH_IeCTBeHHO
JUCTAaHIMOHHBIMH MCTOAaMU

C orpaHvyYeHUSIMH TIO
o0IIeMe TUIIUHCKUM
MOKa3aHUSIM

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PaOOTHI, BOIPOCHI
K 3a4eTy, KOHTPOJIbHBIE paOOTHI,
YCTHBIE OTBETBI

[IpeuMy1ieCTBEHHO POBEpPKA
METOAaMU, ONIPCACTIAIONIUMUCA
UCXOMS U3 COCTOSIHUS
o0yJaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuyecKkue PCKOMEHAAIUHA 110 OMCHOYHBIM MaTepHaJdaM 1Jid JUIl ¢ OrPAaHUYCHHBIMHA

BO3MOKHOCTSIMM 310POBbSA 1 HHBAJIMI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIUJIOB MpPEayCMaTPUBACTCS
noctymnHas popma MpeaoCTaBICHHS 3a/IaHUi OIIEHOYHBIX CPEJICTB, & HMCHHO:

— B mieuaTHou hopme;
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— B IIeYaTHOM popMe ¢ YBEITMUCHHBIM MIPUPTOM;

— B (popMe PIIEKTPOHHOTO TOKYMEHTA,

— METOJIOM YTEHUS aCCUCTCHTOM 3aJJaHHs BCITYX;

— MPeIOoCTaBICHHE 3aaHNUs C UCIIOJIB30BAHUEM CYPIOTIEPEBO/IA.

Jlumam ¢ orpaHUYEHHBIMH BO3MOXXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIMYHBACTCS BpEeMs HA
MOATOTOBKY OTBETOB Ha KOHTPOJIbBHBIE BOMPOCHL. [[s Takux oOydaromMXcs MpeaycMaTpUBaeTCs
nocTymHas popMa IpeoCTaBICHH OTBETOB HA 3aJJaHHs, 2 UMEHHO:

— MUCBMEHHO Ha OyMmare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNUEM YCIIYT aCCHCTEHTA;

— MPEJICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYYECHHUs JUIl C OTPAHUUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 10 AUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBlIeHNEe HHPOopManuu B GopMax,
a/IalITUPOBAHHBIX K OTPAaHUYEHHSIM UX 3JI0POBbsI U BOCIIPHATHST HHPOPMAaITUH:

Jst mun ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOM popMe yBEITUUCHHBIM HIPUPTOM.

J st U ¢ HApyIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

J1st U1 ¢ HApYLIEeHUsIMU OTIOPHO-IBUTaTeIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

[Ipn HEOOXOMMMOCTH IS JUIl C OTPAHHUYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOAUTHLCS B HECKOJIBKO 3TAIIOB.
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