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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITENIbHOCTU OpraHU3allfii, HABBIKOB pa3pabOTKH OpraHU3allMOHHO-YIIPABICHYECKONW TOKYMEHTAUH C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctumminH: Moayiib IPOEKTHOM AeSTEIBHOCTH (Minor).

HNunexc nuctumaunel: b1.B.04./1B.01.03.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHI/IBepcaJILHbIe KOMIIETCHIIMHU
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VK-4. Cniocoben
OCYHIECTBIISATH JCIOBYIO
KOMMYHHKAIUIO B YCTHON
Y TUCbMEHHOU (hopMax
Ha roCcyJIapCTBEHHOM
s3p1ke Poccuiickoi
®denepannu U
WHOCTPAaHHOM(BIX)
s3BbIKE(ax)

VYK-4.1. 3HaeT npuHIUIIEL
MOCTPOCHHUS YCTHOTO U
MMUCHbMEHHOTO BBICKA3bIBAHUS
Ha PYCCKOM U
HMHOCTPAaHHOM(BIX) SI3bIKAX,
MpaBHjIa U 3aKOHOMEPHOCTHU
JIETOBOM YCTHOU H
MUCHbMEHHOW KOMMYHUKAIIH;
BJIaJI€ET IIUPOKUM CIIOBAPHBIM
3armacom, I0CTaTOYHbBIM ISt
OCYILIECTBIICHHUS I€TTOBOI
KOMMYHUKAITUHM B paMKax
aKaJeMUYECKON U
npodeccrnoHaIbHOM
HaNpPaBJICHHOCTU

3HaeTr HOPMATHUBHBIC JTOKYMCHTHI,
pErIaMeHTHPYIOLINE COCTABICHUE U
oopmIIeHHE JOKYMEHTOB, OPSAA0K PAOOTHI €
HUMH; COBPEMEHHBIC TPEOOBAHUS K
OpraHu3aluy, MpaBuiIa U HOPMbI pabOTHI €
JOKYMEHTaMH; OCHOBBI IE€JIONPOU3BOACTBA U
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
OpraHu3alusaX, IPUEMbl UCIIOJIb30BAHUS
JIOKYMEHTO000pOTa; TOCYAapCTBEHHYIO
HOJIMTUKY B cpepe TOKYMEHTAIlMOHHOTO
oOecreyeHust yIpaBlIeHUs JJIEKTPOHHBIMU
JOKYMEHTaMH U 3JIEKTPOHHBIM
JOKYMEHTOOOOPOTOM; MIPUHIIUIIBI U IPOLIEAYPbI
MOJTOTOBKH U 0(hOPMIICHHUSI OPTaHU3AIIOHHO-
YIIPaBIEHYECKAX

JIOKYMEHTOB; IPUHIIMITBI IOCTPOEHUSI YCTHOTO
Y IMCBbMEHHOIO TEKCTa JOKYMEHTa Ha PyCCKOM
A3BIKE, TPaBUIIA U

3aKOHOMEPHOCTHU MTOCTPOCHHUS I€TI0OBOM YCTHOM
Y IIMCbMEHHOH KOMMYHUKaIUU.

VYK-4.2. ImeeT npencraBiieHue
00 0COOEHHOCTSIX YCTHOH U
MICbMEHHOW KOMMYHUKAIUU B
COOTBETCTBUH C Pa3IUYHBIMU
CTUJISIMH, XaHpaMH U hopMaMu
JICIIOBOTO OOIICHHUS; BRHIOMpPAET
KOMMYHHKaTHBHO
MpUEeMJIEMbIE CTHIIH JEJIOBOTO
o01ieHus1, BepOaibHbIe U
HeBepOaJIbHbIE CPEACTBA
KOMMYHHUKAIIH

HNwmeer MMpEACTABJICHUE O I'PAMOTHOM
COCTaBJICHUU U O(POPMIICHUN OPTraHU3aIuOHHO-
YIPaBICHYECKUX TOKYMEHTOB, C YUETOM
0COOCHHOCTEH YCTHOM M MMMChMEHHOM
KOMMYHHKAIIUX B COOTBETCTBUU C PA3TUIHBIMHU
CTWISIMH, KaHpaMy U (opMaMu JeITOBOTO
OOIIEHUS , UCTIONIE3YEMBIE B IS TEIIBHOCTH
opraHu3anui;

npencTaBieHne 00 UCIIOIb30BAHHE
BO3MO>KHOCTH OOIIIETO U 3JIEKTPOHHOTO
JIOKYyMEHTO000pOoTa IS

MPUHITHS U JOKYMEHTAIBHOTO O(OPMIICHHS
YIIPaBICHYECKUX PEIICHUN;

YK-4.3. YMmeeT cocTaBisITh
COOCTBEHHBIC YCTHBIE U
MMMChMEHHBIC BHICKa3bIBAHHS Ha
PYCCKOM U MHOCTPaHHOM(BIX)
SI3bIKaX B COOTBECTCTBUHU C
PEUYCBLIMU CUTYALUAMU,
Hanbosiee BOCTpeOOBaHHBIMU B
paMKax akaJgeMHYeCKON U
npodeccrnoHaIbHOM
HaIPaBJICHHOCTH

YMeeT npuMeHSITh Ha TIPAKTUKE JETIOBYIO
KOMMYHUKAIIHIO B YCTHOW 1 MUCbMEHHON
(hopmax, METOIBI M HABBIKH JIEJIOBOTO OOIIICHHUS
Ha PYCCKOM SI3BbIKE; CAMOCTOSTEIbHO OCBaNBAaTh
3HaHUs, HeOOXOAUMBIE I PabOTHI C
JIOKYyMEHTOOOOPOTOM B KOHKPETHBIX cepax
JeSITeIbHOCTH OpraHU3alluY;

VYK-4.4. Bnaneer HaBbIKaMH
MIpUMEHEHHSI HH()OPMAIIMOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTUH JUTA
OCYILIECTBIICHHUS 1€TTOBOM
KOMMYHHKAIIMU Ha PyCCKOM U
HMHOCTpaHHOM(bIX) sI3bIKe(ax) B
MMMCbMEHHOM U YCTHOH (opme

Brnaneer HaBbIKAMU COCTaBJICHUS U

o OopMIICHHSI OpTraHU3aIMOHHO-
yIPaBICHYECKUX JOKYMEHTOB B

cdepe npodeccuoHaNbHON AeITETLHOCTH;
HaBbIKaMH ITPUMCHCHUS I/IH(i)OpMaHI/IOHHO—
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH IS
OCYILIECTBIJICHUS JICIIOBO KOMMYHUKAIUH,
HaBBIKaMU 0(hOpMIICHHUST paOOT, BHIIOIHIEMBIX
CTYZCHTaMH B IIporiecce 00ydeHHsl, C y4eTOM
TpeOoBaHUi 00pa30BaTEILHOTO CTAHIAPTA By3a
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OomenpodeccuoHaNbHbIe KOMIIETEHIIHMT

IIpodeccuonanbHbIe KOMIIETEHIUH

[1K-5. Cnocoben [TK-5.1. - 3HaeT OCHOBBI 3HaeT OCHOBHBIE BU/IbI HHPOPMAIIMOHHBIX
UCTIOJIB30BaTh JUIS UH(POPMAIIMOHHBIX CHCTEM, HCIIOJIb3YEMBIX B TIPO(eCCHOHATBHOM
pemeHus TEXHOJIOTHI B SKOHOMUKE NEeSITeTILHOCTH;, CIeM(UKY crCcTEM
AHATUTHYECKUX U AIIEKTPOHHOTO JIOKyMEHT0000pOTa,
UCCIIETOBATEIBCKUX HCTIOJIb3YEMBIX B COBPEMEHHOM

3a71a4 COBPEMEHHBIE JIENTOTIPOU3BOACTBE; (YHKIIMOHAIBLHBIE
TEXHUYECKHE CPECTBA U 0COOEHHOCTH Pa3IMYHBIX CUCTEM
WH(POPMAITMOHHBIE AJIEKTPOHHOTO IOKYMEHTO000POTA,
TEXHOJIOTHH HCTIONB3YEMBIX B c(hepe JOKYMEHTAITHOHHOTO

oOecreyeHus! ynpaBJieHUs

[1K-5.2. YMeeT ucnonb3oBaTh | YMEET JOKYMEHTUPOBATH YIPABICHYECKUE U
JUTSI pEIICHUS aHATUTUYECKUX |OM3HEC-TIPOLIECChl B OpraHu3aluu; padboTaTh B
U MCCIIEZIOBATEIbCKUX 3a/1a4 | CHCTEME AJIEKTPOHHOTO

COBPEMEHHbIE TEXHHUUECKHE |IOKYMEHTOO0OpOTa OpraHu3aluu; MPOBOAUTD
CpencTBa aHaJlu3 U OLIEHKY BO3MOXKHOCTEH cucTeM
AIIEKTPOHHOIO JJOKYMEHTO000pOTa,
pa3paboTaHHBIX JJIsl OpraHu3alui

[TK-5.3. Bnaneer HaBbikamu | Bnanmeet HaBbikamu pabOThI B CUCTEME

IIPUMEHEHHUS 3JIEKTPOHHOT'0 JIOKYyMEHTO000POTa, OIBITOM
UH(GOPMAIIMOHHBIX IIPAKTUYECKOr0 IPUMEHEHMS 3HAaHUU
TEXHOJIOTUH B HOPMAaTHBHO-IIPABOBBIX OCHOB B chepe
SKOHOMUYECKOU AJIEKTPOHHOT'0 IOKyMEHT0000pOoTa
JIeATEIbHOCTH.

4. O0beM IMCUMIIMHBI B 3249€THBIX eJHHULIAX C YKa3aHHEM KOJIHYeCTBA AKA/IeMH4YeCKHUX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcsi ¢ npenoaasarejieM
H Ha CAMOCTOSITEJILHYIO padoTy 00y4aromuxcst

OO01mmast TpyA0€MKOCTh JUCIUTUTMHBI COCTABISET 4 3a4STHBIX eUHUI, 144 akaJeMHYeCKUX 9acoB.

Pacnipenenenue Tpya0eMKOCTH TUCHUILIAHEI 110 BUAM YYEOHOU JeATEILHOCTH MPEICTABICHO B
tabmure 4.1.

Ta6ymma 4.1 — Tpy10eMKOCTh AMCITUILUIMHBI 110 BUJAM YU4eOHOM JIeITeIbHOCTH

Beero |Cemectpsl
4acoB |4 cemecTp

Bunet yaeOHOIM NesTebHOCTH

KonTakTHas aynuropHasi padoTra o0y4yarouuxcs ¢ npenojaaBarejaemM, BCero 72 72
JIeKk1IIMOHHbBIC 3aHATUS 36 36
[TpakTueckue 3aHATUS 36 36
CamocTosiTesibHAsi padoTa 00y4alOIIMXCS, B T.4. KOHTAKTHAsl 72 72
BHeayIMTOpHAasi padoTa 00y4aIMXxcs ¢ npemnoaaBaresjieM, BCero
IToaroroBka K 3a4eTy ¢ OLEHKOH 36 36
[ToaroroBka Kk TECTUPOBAHUIO 22 22
Harmcanne oT4yeTa mo mpakTHYECKOMY 3aHATHIO (CEMUHAPY) 14 14
OO0mas TpyA0eMKOCTh (B 4Yacax) 144 144
Oo0mas TpyaoemMkocTh (B 3.€.) 4 4

5. CTpykTypa u cojep:kaHue TUCHHUIIMHBI
5.1. Pa3znennl (TeMbl) JUCHUNIMHBI U BUAbI Y4eOHOI 1eITeJIbHOCTH

CTpyKkTypa IUCHUIUIMHBI MO paszzienaMm (TeMaMm) W BUJaM y4eOHOU JesTeNbHOCTH MPUBEICHA B
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tabymue 5.1.

Tabmuma 5.1 — Paznens! (TeMbl) TUCIUILIMHBI M BUBI YI€OHON ACSATEIHHOCTH

Jlek. Cam. |Bcero yacos
[Ipaxk. dopmupyemble
HaszBanus pa3aenoB (TeM) AUCIHUILTAHBI 3aH., pao., (Ge3
3aH., 4 KOMIICTCHITHH
q q AK3aMeHa)
4 cemecTp
1 IIpenmer, conepkaHue U 3a1a4u Kypca. 4 - 8 12 IIK-5, YK-4
Jlenonpoun3BoACTBO U JOKYMEHTOOOOPOT B
npodecCUOHATLHOMN 1eATEIEHOCTH.
2 IIpaBoBBIE 1 HOPMATUBHBIE OCHOBBI 2 4 10 16 [1K-5, YK-4
JIOKYMEHTHUPOBAHHUS yIPaBJIE€HYECKON
JeSITEIIbHOCTH
3 Ilonsitue nokymenta. CBOMCTBA JOKYMEHTA. 8 4 10 22 IIK-5, YK-4
Knaccudukanus nokymenra. CTpykrypa
nokymeHTa. TpeboBaHus K 0opopMIICHUIO
JTOKYMEHTOB.
4 Cucrembl JOKyMeHTOB. COCTaBJICHHUE U 8 24 22 54 [IK-5, YK-4
odopMIIeHHE YIPABICHYECKUX JOKYMEHTOB.
5 Opranu3zanus paboTsl ¢ JOKYMEHTaMHU 4 - 6 10 [IK-5, YK-4
6 dopMHpoBaHUE U TEKYIIIEE XPAaHEHUE 4 2 8 14 [1IK-5, YK-4
JIOKYMEHTOB. [1oroToBKa TOKYMEHTOB K
nepenaye B apXuB
7 DNEeKTPOHHBIN TOKyMEHTO000pOT, 6 2 8 16 [IK-5, YK-4
KITFOYEBBIC MTOHATHSI, OCHOBHBIE KOHIICTILIUN
Uroro 3a cemectp| 36 36 72 144
Uroro| 36 36 72 144

5.2. Conep:xanue pa3esioB (TeM) AMCHUNINHBI

Coneprkanue pa3iesioB (TeM) IUCHUTLIMHEI (B T.4. IO JIEKIIHUSIM) PUBEICHO B Ta0HIe 5.2.
Ta6muma 5.2 — CoaeprkaHue pa3ieaoB (TeM) TUCHUTIINHBI (B T.Y. 1O JICKIIHSIM)
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TpynoemMkocTb
HasBanus paznenoB | Comepskanue paszienoB (TeM) TUCIUTIINHEI (B dopmMupyemsbie
(TeM) TUCIIUTIITUHBI T.4. 10 JICKIIHSIM) (MCKUHOHHEIC KOMIIETEHIINHU
3aHATHSA), 4
4 cemecTp
1 Tlpenmer, [TonsTue, uenu u 3aga4u U3y4yaeMou 4 IIK-5, YK-4
COJIepKaHue M 3a71aud | IUCUUIUINHBI. Pa3BuTHe U cTaHOBIICHUE
Kypca. nenonpou3BojictBa B Poccun. Opranuzanus
J1enonpou3BOACTBO U | ACIIOTPOU3BOACTBA HA TIPEIITPHUSTHSIX.
JIOKYMEHTOO0O0pOT B 3HauYeHUE U MECTO JOKYMEHTOB B CUCTEME
npodeccuoHaTbLHON yIpaBJICHUS
JESITEIIbHOCTH. Utoro 4
5




2 IlpaBoBble 1
HOPMAaTUBHBIE OCHOBbI
JIOKYMEHTHPOBAHHUS
YIIPaBICHYECKOM
JeSITEIIbBHOCTH

l'ocynapcTBeHHOE perympoBaHue,
HOpPMAaTUBHO-IIPaBOBasi U METOAUYECKAs
OCHOBA JJOKYMEHTAITMOHHOTO 00ECTICUYeHHS
ynpasieHus. CyIHOCTb, HapaBJICHUS U
BH/JIbI TOCYIAPCTBEHHOIO PErYJIUPOBaHUSA
JIOKYMEHTAllMOHHOT0 00ecrieueHus
yIpaBiieHus, Ha3HauY€HUue, 0COOEHHOCTH U
COOTHOUIEHUE HOPMATUBHO-IIPABOBOI'O U
MeToau4ecKkoro perynupoanus. CoctaB u
CTPYKTypa HOPMAaTHUBHOM, IPaBOBOMU U
METOANYECKON OCHOBBI IOKYMEHTALIMOHHOI'O
oOecrnieueHus ynpaBieHUs, HALIMOHAJIbHBIX U
JIOKaJIbHBIX HOPMaTUBHO-METOIUYECKUX
JOKYMEHTOB. Y HUPHUKAIHS U

TK-5, VK-4

CIIPABOYHBIX JOKYMEHTOB. JJOKyMEHTaIbHbIN
¢doH U TepevyeHb JOKYMEHTOB,
00pa3yronmxcs B IpoLecce IesTeIbHOCTH
npennpusitus. CoctaB, pacroioKeHue 1
npaBuiia 0pOPMIICHHUS PEKBU3UTOB
OTJIEIbHBIX BUJIOB OPTaHU3alIMOHHO-
MPABOBBIX, PACTIOPSIAUTEIBHBIX U
MH(GOPMaIMOHHO-CIPABOYHBIX JOKYMEHTOB.
Ocob6enHoct 0(hOpPMIICHHSI OTIAETBHBIX
BUJIOB IOKYMEHTOB, 00Pa3yoIIUXCs B
MPOLECCE IEATENbHOCTH NPEAIPUATHS.

CTaHJapTU3aLUsl.
Hroro
3 Ilonsitue nokymenra. | TpeGoBaHus K OJaHKaM JOKYMEHTOB. I1K-5, YK-4
CgoiictBa nokymenra. |Ilopsinok pazpa®otku 6s1ankoB. O0mue
Knaccudukarnus TpeOOBaHUS K TOKyMEHTaM, U3rOTOBJISIEMbIM
nokyMeHTa. CTpyKTypa |C MOMOILBIO TEXHUYECKHUX CPEICTB.
JIOKYMEHTA. Ocobennoctu 0hopMIIeHUS OTACTBHBIX
TpeboBanus k PEKBU3UTOB.
o(opmIIeHHIO OCHOBHBIE HOPMBI U IIPaBUiIa OPOPMIICHHS
JIOKYMEHTOB. paboT, BHIMOTHAEMBIX CTYJCHTAaMH B
npoiiecce 00y4eHus1, C yueToM TpeOOBaHHIA
00pa30BaTeNLHOIO CTaHJapTa By3a
Hroro
4 CucteMbl [IpaBuna opopMieHUsT JOKyMEHTOB, COCTaB U [1K-5, YK-4
JIOKyMEHTOB. Ha3HA4YE€HHE PEKBU3HUTOB. POb 1 BB
CocraBneHue u YIIPaBJICHUYECKUX JOKYMEHTOB. CocTaB 1
odopmiieHne Ha3HAYEHHE OTACIIbHBIX BUJIOB
YIPaBICHYECKUX OpraHU3alMOHHO-IIPABOBBIX,
JIOKyMEHTOB. pacnopsAUTENbHBIX U HHPOPMAIIHOHHO-

Hroro
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5 Opranu3zanus padoTsl |[loHsTHE «TOKYMEHTOOOOPOT» U €T0 4 [1K-5, YK-4
C IOKyMEHTaMH1 paszButue. OCHOBHBIE MPaBHJIa OpPTraHU3aIUN
JIOKYMEHTO000O0poTa B opranuszanuu . Cxema
JBUKEHUS U TEXHOJIOTHS 00pabOTKH
JTOKyMEeHTOB. [loHsITHE TOKYMEHTOIMOTOKA,
€ro CTPYKTYpa, [0Ka3aTeu OLIEHKH
JIOKYMEHTONOTOKA. JKU3HEHHBIN LIMKJIT
noKkymMeHTa. KOHTpOb uCTOIHEHHS
JIOKYMEHTOB.
Hroro 4
6 ®opmupoBaHue U Homenknarypa nexn. Ilopsanok cocraBnenus u 4 YK-4
TEKyIllee XpaHEHHE YTBEPKICHHUSI HOMEHKIATYpPhI J1E1.
JIOKYMEHTOB. VYcraHoBiIeHUE CPOKOB XPaHEHUS JEl.
[ToaroroBka ®dopmupoBanue 1 0hopMICHHUE JE.
JIOKYMEHTOB K Opranuzanys onepaTUBHOTO XpaHEHHUS JIE]T.
nepeaaye B apxXuB DKCnepTU3a HEHHOCTU JOKYMEHTOB.
Odopmnenue nen. [opsamok nepenauu
JIOKYMEHTOB Ha XpaHEHUE B APXUB.
Hroro 4
7 DNEKTPOHHBIN OCHOBHBIE 33/1a4d OpraHU3aIuu 6 IIK-5, YK-4
JIOKyMEHTOO0O0POT, 3JIEKTPOHHOTO JIOKYMEHT0000poTa. CHCTEMBI
KJIFOYEBbBIC MTOHSTHS, 3JIEKTPOHHOTO JIOKyMeHTooOopoTa CO/I.
OCHOBHBIE€ KOHIEMIINK | DTambl pa3BUTHS, KJIacchl, Ha3HaueHue CO/I.
OCHOBHBIE CBOMCTBA CUCTEM JIEKTPOHHOTO
nokymMeHToo0opota. OcHoBHbIe THITBI CO /1.
Oco6ennoctu opranm3zaiun COJ1. CucteMbl
3IEKTPOHHOTO JOKYMEHTO000pOTa,
npeacraBieHHbie B Poccun
Hroro 6
Hroro 3a cemectp 36
Hroro 36
5.3. [IpakTuyeckue 3aHATHS (CEMUHAPbI)
HanMmeHnoBaHue MpakTUYECKUX 3aHATUN (CEeMHHAPOB) MPUBEACHO B Tabmuie 5.3.
Tabnuma 5.3. — HauMeHnoBaHue NpaKTUYECKUX 3aHATUN (CEMHHAPOB)
HasBanus pasnenos (tem) | HaumenoBanue npakruueckux 3ausatuii | TpymoemkocTs, | Dopmupyemsie
JTUCITATITUHBI (cemuHaApOB) q KOMITETCHITH
4 cemecTp
2 IlpaBoBsble 1 CocTaB peKBU3UTOB IOKyMEHTOB. 4 [1K-5, YK-4
HOPMAaTHUBHBIE OCHOBBI TpeboBanus kK 0ohopMIICHUIO
JIOKYMEHTHUPOBaHUS PEKBH3UTOB JOKYMEHTOB. TpeboBaHus K
YIpaBJIE€HYECKOU OJlaHKaM JJOKYMEHTOB.
JIEATENBHOCTH Hroro 4
3 IlonATHE TOKYMEHTA. Knaccudukanus 10KyMeHTOB. 4 IIK-5, YK-4
CBoiicTBa JOKYMEHTA. HopmaTtuBHO-nipaBoBoe 1
Knaccudukarus METOAMYECKOE 00ecTIieyeHne
nokymeHTa. CTpykTypa JIeJIOTPOU3BO/ICTBA.
nokymenta. TpeOoBanus k |OOmme TpedoBaHUs K 0(OPMIICHUIO
0(pOPMIICHHIO TEKCTa OTYeTa CTYACHUYECKUX padoT.
JIOKYMEHTOB. HUtoro 4
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4 Cucrembl JOKyMeHTOB. |OpraHu3aiioHHasi JOKYMEHTAIIHS. 12 [IK-5, YK-4
CocraBiieHue u PacniopsigutenbHas JOKyMEHTAIHS.
ocopmieHne CrpaBouHO-UH(OpPMALIMOHHAS U 8 [1K-5, YK-4
YHPABJICHYCCKUX CIIPABOYHO-aHAIIUTUYECKAS
HAOKYMCHTOB. JOKYMEHTaILUs
JlokyMeHTaIllmoHHOE o0ecTeueHne 4 IIK-5, YK-4
KaJIpOBOM pabOThI
Hroro 24
6 ®opmupoBaHue U Opranmzanus JOKyMeHTO00O0pOoTa. 2 [1IK-5, YK-4
TEKyIllee XpaHEHHE Opranusanus KOHTPOJIS UCTIOJTHEHUS
nokymeHTOB. [loaroroBka |mokymeHToB. CocTaBieHue
JIOKYMEHTOB K Ilepejaue B |HOMEHKJIATyphl Je1.
apxXuB Hroro 2
7 DNneKTPOHHBIN OCHOBHBbIE MOHATUS JIEKTPOHHOTO 2 [1K-5, YK-4
JIOKYMEHTO000pOT, JIJIONPOU3BO/ICTBA. DJIEKTPOHHOE
KJIFOUEBBIC MMOHSATHUS, JIeJIOTIPOU3BOICTBO.
OCHOBHBIE€ KOHIICTIIIUN Utoro 2
Hroro 3a cemectp 36
Hroro 36

5.4. JlabopaTopHbIe 3aHATHS

He npeaycmoTpeHo yueOHBIM MIJIaHOM

5.5. KypcoBoii npoekT / KypcoBasi paéora

He npenycMoTpeHo y4eOHbBIM MIIaHOM

5.6. CamocTosiTesqIbHaAs1 paboTa

Bunbr camoctosaTenbHOM paboThl, TPYJOEMKOCTh U (hOpMHUpPYEMble KOMIIETEHIIMH MPECTaBICHBI B

Taduie 5.6.
Tabauna 5.6. — Bunbl camocTosTenbHONU paboThl, TPYI0EMKOCTh U (hOpMHUpYEMble KOMIIETEHLIUN
Bunanr
HaszBanus pasznenos . Tpynoemkocts, | @opMupyembie
CaMOCTOSITEJIbHOM DopMBI KOHTPOJIS
(Tem) MUCUIUIUTAHBI q KOMIIETEHIINU
paboThI
4 cemecTp
1 Tlpenmer, [ToxroroBka k 3auery ¢ 4 IIK-5, YK-4 3a4éT ¢ OLleHKOH
coJiep’KaHue U 3a7]aud | OLEHKOM
Kypca.
Jle0TPOH3BOACTEO 1 IToaroroBka x 4 IIK-5, YK-4 TectupoBanue
JIOKyMEHTOOBOPOT B TECTHPOBAHHIO
po(heCCUOHAIBHOMN
pod Hroro 8
JESITEIIbHOCTH.
2 IlpaBoBsble 1 [ToaroroBka Kk 3auery ¢ 4 I1K-5, YK-4 3auéT Cc OLEHKOI
HOPMATUBHBIC OCHOBBI | OIIEHKOM
AOKYyMCHTHUPOBAaHUA [ToaroroBka k 4 [1K-5, YK-4 TectupoBanue
YHpaBJICHYCCKOU TECTUPOBAHUIO
ACATCIILHOCTH Hanucanue oTuera 1o 2 I1K-5, YK-4 Ortuer 1o
MIPAKTHYECKOMY MPAKTHYECKOMY
3aHATHIO (CEMHHAPY) 3aHATHIO
(ceMmuHapy)
Uroro 10
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3 [lonstue noxkymenra. |IloaroroBka k 3auery c 4 [1K-5, YK-4 3auéT Cc OLEeHKOI
CBoiiCTBa JOKYMEHTA. |OILEHKOMU
Knaccuduxanus [ToAroToBKA K 4 [IK-5, YK-4 Tectuposanue
noxymenra. CTpykrypa TECTUPOBAHUIO
AOKYMECHTA. Hanucanue otdera no 2 I1K-5, YK-4 Otuer o
Tpeboparus x [PAKTHYECKOMY IPAKTUYECKOMY
odopmrenHio 3aHATHIO (CEMHHApY) 3QHATHIO
JIOKYMEHTOB. (cemuHapy)
Uroro 10
4 CucteMbl [ToaroroBka k 3aderty ¢ 12 IIK-5, YK-4 3a4éT C OIlEHKOH
JIOKYMEHTOB. OIICHKOH
Cocrasnenue u IToaroroBka k 4 IIK-5, YK-4 TectupoBanue
odopmIIeHHe TECTUPOBAHUIO
YHpPaBJICHICCKHX Hanucanue oTueTa 1o 6 I1K-5, YK-4 Ortuer 1o
AOKYMEHTOB. [PAKTHYECKOMY IPAKTHYECKOMY
3aHATHIO (CEMUHApY) 3aHATHUIO
(cemuHapy)
Hroro 22
5 Opranuzanus pabots! |[loaroroBka k 3adery ¢ 4 [1K-5, YK-4 3a4éT ¢ OLICHKOMU
C IOKyMEHTaMH OLICHKOH
IToaroroBka x 2 IIK-5, YK-4 TectupoBanue
TECTUPOBAHUIO
Hroro 6
6 ®opmupoBaHue U IToaroroska k 3a4eTy ¢ 4 I1K-5, YK-4 3auéT C OLEHKON
TEKyIee XpaHEeHUE OLICHKOH
JNIOKYMEHTOB. IlogroroBka k 2 IIK-5, YK-4 TectupoBanue
IToaroroska TECTUPOBAHUIO
AOKYMEHTOB K HCPCAAYC | Hanpcanne oTyera o 2 [K-5, VK-4 Oruer 1o
B apXuB IPAKTHYECKOMY IIPAKTHYECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemunHapy)
Htoro 8
7 DNeKTPOHHBIN [ToaroroBka Kk 3auery ¢ [1K-5, YK-4 3auéT Cc OLEeHKOI
JIOKYMEHTO000pOT, OIICHKOM
KJIFOYCBbIC ITOHSATHS, [ToaroroBka k 2 [IK-5, YK-4 TectupoBanue
OCHOBHBIC KOHIICIIITNUU TECTUPOBAHUIO
Hamucanue otyera 1o 2 IIK-5, YK-4 OrueT 1o
MPAKTHIECKOMY MPAKTHIECKOMY
3aHATUIO (CEMUHAPY) 3aHATHIO
(cemunapy)
Uroro 8
Hroro 3a cemectp 72
Uroro 72

5.7. CoorBercTBHE KOMIIETEHINH, GOpPMHPYEMBIX IPH H3YYCHHH AUCHHUILINHBI,
1 BHJIOB Y4eOHOM 1esiTe IbHOCTH

CooTBEeTCTBUE KOMIIETCHIIUM, (POPMUPYEMBIX MPU U3YUYCHHUH TUCIHUIUIUHBI, U BUJIOB Y4eOHOM
JeSATEeIbHOCTH MPEICTABIICHO B Tabuiie S.7.

Tabnuna 5.7 — COOTBETCTBUE KOMIETCHIIHNH, (OPMUPYEMBIX TIPH U3YUYEHUH JUCIUTLINHBI, U BUOB
3aHSATUN
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Bunbl yaeOHOM nesTeIIbHOCTH
dopmupyemble
Jlexk. Cawm. DopMBbI KOHTPOJISI
KOMIIETEHIIUU [Ipak. 3aH.
3aH. pao.
ITK-5 + + + 3auét c oueHkoi, OTYET N0 NPaKTUYECKOMY
3aHATHUIO (ceMuHapy), TecTupoBaHnue
YK-4 + + + 3auér c oueHkoi, OTYeT 1o NPaKTUYECKOMY
3aHATHIO (ceMuHapy), TecTupoBaHue

6. PeiliTuHroBasi cucreMa /Uil OLlEHKH YCIIeBAeMOCTH 00y4YaloIUXCs
6.1. bajuibHbIE OLEHKH 1JI (DOPM KOHTPOJIA

bannbeHbIe o1IeHKH 111 POpPM KOHTPOJIS MPEACTaBICHBI B Ta0uIE 6. 1.
Tabmuia 6.1 — banipHbIE OLIEHKH

. . |MakcumanpHBII Oan
MakcuManbHbBIN MaxkcuManbHBIN
3a mepuoa mexnay | Bceero 3a
DopMbI KOHTPOJIA 6amn Ha 1-yro KT ¢ 0as 3a nepuos
2KT u Ha xoHer| CEMECTp
Hayana cemectpa | mMexnay 1KT un 2KT
cemecTpa
4 cemecTp
3auéT Cc OLEHKON 0 0 0 0
TecTtupoBanue 15 15 20 50
Ortuer no 15 15 20 50
MPAKTHYECKOMY 3aHITHIO
(cemuHapy)
HToro MakcumyM 3a 30 30 40 100
nepuos
Hapacratomum ntorom 30 60 100 100
6.2. IlepecueT 0a/110B B OLIEHKH 32 TEKYIIHH KOHTPOJIb
[TepecueT 6anIoOB B OLIEHKH 3a TEKYIIUH KOHTPOJIb IIPEACTABICH B TabmuIe 6.2.
Tab6mmma 6.2 — Ilepecder 6aIOB B OIEHKH 32 TEKYIIMI KOHTPOJIb

banner Ha naTy TEKymero KOHTPOJIs Ornenka
>90% oT MakcuMalIbHOI cyMMBbI OaitoB Ha gaty TK 5
Ot 70% 1o 89% ot MakcuManbHO# cymmbl OamioB Ha naty TK 4
Ot 60% 10 69% OT MakcUMaNbHOI cyMMBI OaiioB Ha naty TK 3
< 60% oT MakcUMalIbHOI cyMMBbI OaitoB Ha naty TK 2

6.3. [lepecuer cyMMbI 02/1JI0B B TPAAUIIMOHHYI0 M MEKIYHAPOAHYIO OLIEHKY

Hepecqu CYMMbI 0ajjaoB B TPaAUIIUOHHYIO U MCKAYHAPOAHYIO OLICHKY IIPCACTABJICH B Ta6J'II/II_Ie

6.3.
Tabmuma 6.3 — Ilepecuer cymMMbl 6AJIOB B TPAIUIIMOHHYIO U MEXKIYHAPOIHYIO OLICHKY
Hrorosas cymma 6asios,
Ornenka YYUTBIBACT YCIICITHO CTAaHHBIN Onenka (ECTS)
IK3aMeH
5 (oTnU4HO) (3aYTEHO) 90—-100 A (0oTAM4HO)
4 (xopot110) (3a4TEHO) 85 -89 B (ouens xopomuio)
75— 84 C (xoporo)
70 - 74 D (ynoBieTBopuTesbHO)
3 (yAOBIETBOPUTENIHHO) (3aYTEHO) 65— 69
60 — 64 E (mocpencTBenHo)
2 (HeyIOBIETBOPHUTENHHO) (HE 3aUTEHO) Huxe 60 6ammoB F (meynoBrnerBoputeabHO)
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7. YueOHO-MeTOANYecKOe 1 MH(OPMAINIHOHHOE o0ecneyeHue TUCIUTIIUHbI
7.1. OcHOoBHas1 IMTEpaTypa

1. Hoponuna, JI. A. Opranu3zamnus 1 TEXHOJIOTUS JOKYMEHTAIIHOHHOTO 00eCTieYeH sl YIIPaBICHHUS

y4eOHMK M mpakTHuKyM ais By3oB / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : U3gaTenbcTBO
KOpaiit, 2022. — 233 c¢. [DnexTpoHHBH pecypc]: — Pexum pgocrtyna:
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-48955
Stpage/l.

2. Haumonansusiii crannapt PO I'OCT P 7.0.97-2016 "Cuctema ctangapToB 10 HH(POPMALINH,
OuOIMOTEYHOMY W H3AATENbCKOMY Aeny. OpraHu3aluOHHO-pACTOPSAUTEIbHAS JOKYMCHTAIIMS.
TpebGoBanus k opopmiaeHHIO TOKyMeHTOB" (YTB. mpukazoM DenepaabHOTr0 areHTCTBa M0 TEXHUIECKOMY
perynupoBaHutio U MeTposioruu oT 8 aexadps 2016 r. N 2004-ct) [DneKkTpoHHBIH pecypc]| [DIeKTpOHHBIN
pecypc]: — Pexxum poctyma: https://docs.cntd.ru/document/1200142871.

3. I'pozoga, O. C. Jlenonpou3Boactso : yuebHoe nmocodue mis By3oB / O. C. I'pozoBa. — Mockaa :
UzpnarenscTtBOo MOpaiit, 2022. — 124 c. [DnekTpoHHBIH pecypc]: — Pexum poctyna:
https://urait.ru/bcode/492786 .

7.2. JlonotHUTEIbHAS JJUTEpaTypa

1. O6pazoBarenbublii cTangapT Byza OC TYCVYP 02-2021. PaGoThl cTyaeHUYECKHUE IO
HamnpaBJIEHUAM MOATOTOBKU U CIEIHUAIbHOCTAM T'yMmMaHutapHoro npoduig. Ob6mue TpeGoBaHUS U
npaBuna odopmiuerus ot 25.11.2021 [DnexktpoHHBIN pecypc]: — Pexum pgocrtyma:
https://regulations.tusur.ru/storage/150497/%D0%9E%D0%A1_%D0%A2%D0%A3%D0%A1%D0%A3
%D0%A0_02-2021 (%D1%81%D0%BE%D0%B3%D0%BB%D0%B0%D1%81%D0%BE%D0%B2%
D0%B0%D0%BD%D0%BE).pdf?1642386791.

2. TOCT P 7.0.8-2013. Cucrema ctanaapToB 1o nHpopManuu, OMOIMOTEUHOMY U U31aTEIIbCKOMY
neny. Jlenonpous3BOACTBO U apXHMBHOE J1eJ0. TepMUHBI U ONpeleaeHus [DIeKTPOHHBIA pecypc]
[DnexTponHsIi pecypc]: — Pexum gocryna: https://docs.cntd.ru/document/1200108447.

7.3. YueOHO-MeTOANYECKHE TT0COOUS
7.3.1. O6s3aTes1bHbIE YUeOHO-METOANYECKHE MOCOOUs

1. IllyBanoBa, H. H. OcHoBbI Aenonpou3BoacTBa. S3bIK CIy’K€OHOr0 TOKYMEHTAa : Y4eOHUK U
npaktukym 17 By3oB / H. H. IllyBanosa, A. FO. Banosa ; mon o6meit pexakuueii H. H. IllyBanoBoii. —
3-e uzn., nepepad. u gon. — Mocksa : U3mpatensctBo IOpaiit, 2024. — 384 c¢. [DnekTpoHHBIN pecypc]:
— Pesxxum mpocrtyna: https://urait.ru/bcode/536464 .

7.3.2. YueOHO-MeTOaAUYECKHE ITOCOOUS AJI51 JIMIX
C OrPaHUYEeHHBIMH BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIU/I0OB

Y4ebHO-MeTOAMUECKHEe MaTepUabl s CAMOCTOSTEILHON U ayJUTOPHOI paboThl 00yYaromuXcst
U3 YHUCJIA JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH 3JJ0POBbSI M HHBAJIUOB MPEIOCTABISIOTCS B (hopMax,
aJIalITUPOBAHHBIX K OTPAHUYCHUSIM UX 3I0POBbS U BOCTIPUITHS HHPOPMALINH.

Jst i ¢ HapyIeHUsIMU 3PeHus:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B I1€YaTHOW (hOpME YBEIUICHHBIM IPUPTOM.

Jst i ¢ HApyIIeHHsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeYaTHOM (opme.

J1s i1 ¢ HAPYIIEHHUSIMU OTIOPHO-IBUTATEJIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeYaTHOM (opme.

7.4. CoBpeMeHHbIe Tpo(deccuoHATIbHBIE 0a3bI JAHHBIX
1 UH(OpPMAIHOHHBIE CTIPABOYHbIE CHCTEMbI

1. Tlpu u3yyeHUHn NUCUUILIMHBI PEKOMEHAYETCS 00palaTbCsd K COBPEMEHHBIM 0a3aM JaHHBIX,
MH(POPMAIIMOHHO-CIIPABOYHBIM M MOUCKOBBIM cucTeMaM, K KOTopeiM Y TYCVYPa oTkpbIT gocTy:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.
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https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-489555#page/1
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-489555#page/1
https://docs.cntd.ru/document/1200142871
https://urait.ru/bcode/492786
https://regulations.tusur.ru/storage/150497/%D0%9E%D0%A1_%D0%A2%D0%A3%D0%A1%D0%A3%D0%A0_02-2021_(%D1%81%D0%BE%D0%B3%D0%BB%D0%B0%D1%81%D0%BE%D0%B2%D0%B0%D0%BD%D0%BE).pdf?1642386791
https://regulations.tusur.ru/storage/150497/%D0%9E%D0%A1_%D0%A2%D0%A3%D0%A1%D0%A3%D0%A0_02-2021_(%D1%81%D0%BE%D0%B3%D0%BB%D0%B0%D1%81%D0%BE%D0%B2%D0%B0%D0%BD%D0%BE).pdf?1642386791
https://regulations.tusur.ru/storage/150497/%D0%9E%D0%A1_%D0%A2%D0%A3%D0%A1%D0%A3%D0%A0_02-2021_(%D1%81%D0%BE%D0%B3%D0%BB%D0%B0%D1%81%D0%BE%D0%B2%D0%B0%D0%BD%D0%BE).pdf?1642386791
https://docs.cntd.ru/document/1200108447
https://urait.ru/bcode/536464
https://lib.tusur.ru/ru/resursy/bazy-dannyh

8. MaTepuajibHO-TEXHHYECKOE U POrpaMMHoOe odecrnevyeHre JUCHUIITIHHbI
8.1. MaTepuajbHO-TeXHHYECKOE U MPOrPpaMMHOe oOecredeHue IJIsl JeKIUOHHBIX 3aHATHI

Jlnst mpoBeneHus 3aHATUN JEKIIMOHHOTO TUIA, TPYIIIOBBIX U MHAUBUIYaIbHBIX KOHCYJbTALU,
TEKYILEro KOHTPOJISI ¥ IIPOMEKYTOYHOH aTTeCTAllMH UCTIONb3yeTCs yueOHast ay TMTOPHS C JOCTATOYHBIM
KOJIMYECTBOM TOCAI0UHBIX MECT Ui y4eOHOH rpymmbl, 000pyJOBaHHAs JOCKOW U CTaHAAPTHOW yueOHOM
Mebenblo. FiMeroTes MynbTUMeInitHOe 000pyT0OBaHUE U y4eOHO-HATIIAHbIE TTOCOO0US, 00eCTIeUnBaIOIINe
TEMATUYECKHE NIUTIOCTPALMHU 110 JIEKIIMOHHBIM pa3ziesiaM AUCLUILINHBIL.

8.2. MaTepI/IaJ]bHO-TeXHI/I‘leCKOC U IIporpammMHoOe o0ecneyeHue AJISI MPAKTHYIECKUX 3aHATHH

JlaGopaTopusi TpynmoBOro mpoekTHoro ooydeHus "JlabopaTopusi cOMaIbHO-3KOHOMHUYECKUX
npoGiem": yueOHast ayAUTOPHSI 171l TPOBEICHUS 3aHATHI MPAKTUYECKOT0 TUIA, yueOHast ay JTUTOpUS IS
MPOBEJICHUS 3aHATUHI JabopaTopHoro tuna; 634045, Tomckas o6macts, r. Tomck, yi. KpacHoapmeiickas,
n. 146, 503 ayn.

Onucanue uMeroerocs 000pya0BaHus:

- Tenesuzop LED TCL 49";

- MarautHo-MapkepHas Jocka (HacTeHHas);

- MarautHo-MapkepHas Jocka (Ha HOXKKax);

- KommuiekT cnenuann3upoBaHHON yueOHOM Mebenu;

- PaGouee mecTo mpenogaBaTels.

[IporpamMmMHoe obecrieueHue:

- 1C:Ilpennpusitue §;

- 7-Zip;

- Google Chrome;

- Microsoft Project 2013;

- Microsoft Windows 7 Pro;

- Koncynpranr [1ntoc;

8.3. MaTepua/ibHO-TeXHNYECKOE M POrpaMMHOe o0ecreuyeHue 1Jisl CaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSTeNbHOU pabOThl UCTIONB3YIOTCS YUeOHbIE ayaUTOPUH (KOMIIBIOTEPHBIE KIIACCHI),
PacToNoKEHHBIC IO apecaM:

- 634050, Tomckas o6nactb, T. Tomck, Jleanna npocnexkr, 1. 40, 233 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yi. KpacHoapmetiickas, 1. 146, 209 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmanna ynuna, a. 74, 207 ayn.

Omnucanue UMeEIOIEerocss 000pPy0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTu «MHTepHEeT» U 00eCnednuBaloT JOCTYI B 3JIEKTPOHHYIO
nHpopManoHHO-00pa3oBareibHylo cpeay TYCYPa.

[Tepeuens mporpaMMHOTO OOECTICUEHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mins Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepl/laﬂbHO-TeXHH‘leCKoe odecrneuyeHue AUCHUINJIHHBI JIs1 JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSAIMH 310POBbA U HUHBAJINI0B

OcBoeHUe AUCIUILIMHBI JINIIAMHA ¢ OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU 3I0POBbSI M MHBAIHIAMH
OCYIIECTBIISIETCS C UCTIOIB30BAaHUEM CPEJICTB OOYUEHUS OOIIEro U CIEeIHaIbHOTO Ha3HAYCHHSI.

[Ipu 3aHATHSIX ¢ O0YUYAIOMIMMHUCS C HAPYUMIEHHAMH CJYyXa MPEIyCMOTPEHO HCIIOJIb30BAHHUE
3BYKOYCHWJIMBAIOIICH ammaparypbl, MyJIbTUMEIUWHBIX CPEICTB M JPYTUX TEXHUUYECKHX CPEICTB
npuema/nepenadn yuyeOHol nHpopMaImy B JOCTYIHBIX (opMax, MOOMIIBHON CUCTEMBI MPEIOaBaHuUs
T 00YYaIoONUXCsl C HHBAJIUIHOCTHIO, MOPTATUBHON WHAYKIIMOHHOW CHCTEMBI. YUeOHast ayAuTOpHs, B
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KOTOPOHW 3aHUMAIOTCSl 00ydYaromuecs: ¢ HapyIIeHUeM CiyXxa, 000pyJa0BaHa KOMIBIOTEPHOM TEXHUKOM,
ayAMOTEXHUKOU, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHIX C 0OYUYAIOIMUMUCS C HAPYLIEHUSIMH 3peHHsl TIPETYCMOTPEHO HCIOJIb30BAHHUE B
JICKIIMOHHBIX M YUYE€OHBIX ayJUTOPHUSAX BO3MOXXHOCTH MPOCMOTpPA YIAJICHHBIX 00BEKTOB (HampuMmep,
TEKCTa Ha JOCKE WJM Cjaiija Ha dKpaHe) MPH MOMOIIH BHICOYBEIUYUTENCH s KOMPOPTHOTO

MPOCMOTPA.

[Ipu 3aHATHAX C OOy4YarOMMMHUCS C HAPYUIEHHUSIMH ONMOPHO-IBUTaTeJbHOT0 ammapara
WCIIOJIB3YIOTCS aJbTEPHATUBHBIC YCTPOWCTBA BBOAA MH(MOPMAIMU M APYTHe TEXHUYECKHE CPEICTBA
npuema/mnepeaadyn yueOHoW nHGOpMaIMi B JOCTYHMHBIX opMax, MOOMIIBHON CUCTEMBI OOYyUYCHUS IS

JIOJIEN ¢ MHBAIUIHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl M METOAUYECKHE PEKOMEHIAMY 110 OPTaHU3aAUMH U3yUeHUs!
JUCIUTIINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB [JIsl TEKYIIEero KOHTPOJIS
U IPOMEKYTOYHOM aTTecCTAUH

JIyist o1leHKHU cTeneHru COPMUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPCTUICHHBIX 32 AUCIUTIIINHOMN
KOMITETEHIINI UCTIONB3YIOTCS OLICHOYHBIE MaTepUalibl, MpeAcTaBiIeHHbIC B TabmuIe 9.1.
Tabmuia 9.1 — @opMbI KOHTPOJISL U OLIECHOYHBIC MATSPHAIIBI

Cocrapnenue u opopmiieHUE
yIpaBIEHYECKUX IOKYMEHTOB.

Hasparus paszenos (Tem) PopmupyemEIe ®opmsbl koHTpoIs | OueHouynsie Marepuans (OM)
JUCLUATUTMHBI KOMIIETEHIINU
1 TIpenmer, conepxanue u [IK-5, YK-4 3auét c ouenkoit  |Ilepedenp BompocoB s
3aJa4M Kypca. 3aueTa C OLEHKOM
Jenonpou3BoicTBO U
JIOKyMEHTOOOOPOT B TectupoBanue [IpumepHbIii IepedeHb
npodeccuoHanbHOM TECTOBBIX 3alaHNUN
JeSITEIbHOCTH.
2 IIpaBoBBIE U HOPMATUBHBIE [IK-5, YK-4 3auér c ouenkoil  |IlepedeHs BonpocoB s
OCHOBBI IOKyMEHTUPOBAHMUSI 3a4eTa ¢ OLEHKON
YIPaBJICHYECKOH IeATEIbHOCTH TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBLIX 3aJaHUN
Ortuer no TeMbl MPaKTUYECKUX 3aHITUI
IPaKTUYECKOMY
3aHATHUIO
(cemunapy)
3 IloHsATHE NOKYMEHTA. [IK-5, YK-4 3auér c ouenkoil  |IlepedeHs BonpocoB s
CBolicTBa JOKYMEHTA. 3aueTa C OLEHKOMN
Knaccupukanus nokymenra. TecTtupoBanue [IpuMmepHBIil nepeyeHb
Crpykrypa JIOKyMeHTa. TECTOBBIX 3aJaHUI
Tpebosanst kK 0QOPMICHHIO OT4er 1o TeMbI TPaKTHYECKHUX 3aHATHH
AOKYMECHTOB. PAKTHIECKOMY
3aHATHIO
(cemuHapy)
4 Cucrembl JOKYMEHTOB. [IK-5, YK-4 3auér c onenkoit  |Ilepeuennb BompocoB Jist

3a4ueTa C OLIEHKON

TectupoBanue [IpumepHBIil nepeyeHb
TECTOBBIX 3aJaHUM

OTuer 1o TeMbl MpaKTUYECKUX 3aHITUH

MPAKTUYECKOMY

3aHSATHIO

(cemuHapy)
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5 Opranuzanus padboTsl ¢ [IK-5, YK-4 3auét c ouenkoil  |Ilepedyenp BonpocoB s

JIOKYMEHTaMHU 3a4eTa ¢ OLEHKOM
TectupoBanue [IpuMepHBIii TIEpedeHb
TECTOBBIX 3aJaHUN
6 ®opMUpOBAHKE U TEKYIIIEE [IK-5, YK-4 3auér c onenkoit  |Ilepeuennb BompocoB Jist
XpaHEHHUE TOKYMEHTOB. 3a4eTa ¢ OL[EHKOM
lloaroroBka 10KyMEHTOB K TecTtupoBanue [IpumepHBIil nepeyeHb
nepenavye B apxus TECTOBLIX 3aJaHuN
Otuer no TeMbl NpaKTUYECKUX 3aHATUN
MIPaKTUYECKOMY
3aHATHIO
(cemuHapy)
7 DNEeKTPOHHBIN [IK-5, YK-4 3auét c ouenkoil  |IlepedyeHp BonpocoB s
JIOKYMEHTOOO0OPOT, KITFOUEBhIC 3ayeTa C OLEHKOM
ITOHATHS, OCHOBHBIC KOHIICTIINH TecTtupoBanue [IpumepHBIil nepeueHb
TECTOBLIX 3aJaHuN
Ortuer no TeMbl NpakKTUYECKUX 3aHATUN
MIPaKTUYECKOMY
3aHATHIO
(cemuHapy)

Hlxana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHUPYEMBIX PE3yJbTAaTOB OOyUYEHHS IO
JTUCIUIIINHE TIpUBeAeHa B Tabmuie 9.2.
Tabnuua 9.2 — llkana oneHku cHOPMHUPOBAHHOCTU IUIAHUPYEMBIX PE3yJIbTATOB OOYyUYEHHUS 1O

JUCIATIINHE
dopmynupoBka TpeOOBaHUH K CTETICHH C(HOPMHUPOBAHHOCTH
Ouenka banner 32 OM MJIAHUPYEMBIX Pe3yJbTaTOB 00yUYeHUs
3HATh yMETh BJIQ/IETh
2 <60% ot OTCYTCTBHME 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HeyAOBIETBOPUTENBHO) | MAKCUMATIBHOMU | UTTU ()parMeHTapHBIC YMEHHUH UITN HABBIKOB HIIN
CYMMBI 0aJioB 3HAHUA YaCTUYHO (dbparmMeHTapHbIE
OCBOEHHOE MpPUMEHEHHE
yMEHHE HABBIKOB
3 ot 60% no o01me, HO HE B LIEJIOM YCIICIITHO, B 1IEJIOM
(YIOBJIETBOPUTEIHHO) 69% ot CTPYKTYpPUPOBaHHBIC HO HE YCIEITHOE, HO HE
MaKCHMaJTbHOM 3HAHUSA CUCTEeMATHUYECKU | CUCTEMATHUECKOE
CYMMBI 0aJIOB OCYIIECTBIISIEMOE MIPUMCHECHHE
yYMCHHE HABBIKOB
4 (xoporio) ot 70% no c(hOpMUPOBAHHEIE, B LIEJIOM B II€JIOM
89% ot HO cozeprKalue YCIIEIIHOE, HO YCIICIIHOE, HO
MaKCUMaJIbHOM OTJIeJIbHbIE coJieprKaliue coJieprKaliue
CyMMBbI 0ayuioB | mpoOseMbl 3HaHUS OTJIeJIbHbIE OTJIe/IbHbIE
poOesbl yMEHUe poOebI
PUMEHEHHE
HaBbIKOB
5 (OTJIMYHO) >90% ot chopMUpOBaHHbBIE | CHOPMUPOBAHHOE YCHEUIHOE U
MaKCUMaJbHOW | CHCTEMaTHYeCKHe yMEHHE CHUCTEMaTHYECKOe
CYMMBI 0aJioB 3HAHUA MpPUMEHEHHE
HABBIKOB

[IIxana KOMIUIEKCHOM OLIEHKU C(hOPMHUPOBAHHOCTH KOMITETCHIIMI NMpUBEIeHa B TaduIe 9.3.
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Tab6mmma 9.3 — lllkaia KOMIJIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETEHIIUNA
Ouenka dopMynrpoBKa TPeOOBAHUN K CTETICHN KOMIIETEHIIUN

2 He nMeeT He0OXOAMMBIX TIPEACTABICHHI O TPOBEPSIEMOM MaTepHase
(HEYTOBJIETBOPUTEIHLHO ) | HITH
3HaTh HA YPOBHE OPHEHTHPOBAaHMS, TIpeicTaBlieHnid. O0yJaromuiics 3HaeT
OCHOBHbIE MPU3HAKU WM TEPMHUHBI U3y4aeMOT0 dJIEMEHTa COACPKAHUS, UX
OTHECEHHOCTb K OIPEIEJICHHON HayKe, OTPaciii WK 00bEKTaM, y3HAeT B
TEKCTax, U300paKEHUSX UM CXeMaX U 3HaeT, K KaKMM HCTOUYHUKAM HY>KHO
obOparaTtecs yist 6osiee 1eTaJbHOTO €r0 YCBOCHHUSI.

3 3HaTh U yMETh HA PeNPOAYKTHBHOM YpoBHE. O0yUaronmxcs 3HaeT
(YIOBIIETBOPUTENHHO) |M3YUYECHHBIHN 3JIEMEHT COICPKAHUS PENPOAYKTUBHO: TIPOU3BOIBHO
BOCIIPOU3BOJAUT CBOU 3HAHMS YCTHO, MUCbMEHHO WM B JEMOHCTPUPYEMBIX
JCUCTBUSX.

4 (xopotio) 3HaTh, yMETh, BIa/IETh HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENpPOAYKTUBHOM YPOBHE, YKa3bIBaTh HA OCOOEHHOCTH U B3aUMOCBSI3H
M3yYeHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYCHUS, HUCTOPHIO U
NEPCIIEKTUBBI Pa3BUTUS U OCOOEHHOCTH I pa3HbIX OOBEKTOB YCBOCHHUSI.

5 (OTJIMYHO) 3HaTh, YMETh, BIIAJIETh HA CHCTEMHOM ypoBHe. OOyJaronuics 3HaeT
W3yYEHHBIN 3JIEMEHT COJIePIKaHUsI CHCTEMHO, POU3BOJIBHO U JIOKA3aTEIIbHO
BOCIIPOW3BOJIMT CBOW 3HAHHSI YCTHO, MUCHMEHHO WIIH B JISMOHCTPHPYEMBIX
NEHCTBUSX, YYUTHIBAS M YKA3bIBasl CBS3H U 3aBUCHMOCTH MEXIY ITUM
DIIEMEHTOM M APYTUMH JIEMEHTAMHU COJICPKAHUS JUCITUTUTNHBI, €TO
3HAYMMOCTD B COJICPKAHUU TUCIIUILIFHEI.

9.1.1. IIpuMepHBIii MepeYyeHb TECTOBBIX 3aJaHUM

1. Kaxkas u3 npenioxeHHbIX POPMYTUPOBOK COOTBETCTBYET ONPEACIECHUIO ASTONPON3BOACTBA?
a) OTpacib AeATeNbHOCTH, oOecrneunBaronias JOKYMEHTUPOBAHUE U OPTaHU3AIUI0 PAOOTHI C
OpUIMATEHBIMHI TOKYMEHTAMU;
0) oOecrnedyeHrEe CBOEBPEMEHHOTO U MPaBUIIBHOTO CO3/IaHHE JOKYMEHTOB;
B) 9TO MpoIecC CO3AaHUS U OPOPMIICHUS JOKYMEHTOB;
r) JeATelbHOCTh, OOecleunBaonas J0OKyMEHTUPOBAHHUE, JOKYMEHTOO0OPOT, ONepaTUBHOE
XpaHEHHE U UCTIOJIb30BAHKUE IOKYMEHTOB.

2. JIBM)KE€HHUE NOKYMEHTOB B OpPraHU3allMd C MOMEHTA MX CO3JaHUS WM MOJYyUYEHHUS 10
3aBEpUICHUS UCIIOJIb30BaHUS WA OTIIPABKU — ATO
a) JlokymeHToo00porT;
0) JlokyMeHTHUpOBaHUE;
B) JIOKyMEHTOIOTOK;
r) Jlenonpoun3BoacTso.

3. Kakoe KoJIM4ecTBO peKBU3UTOB Ha TIOKyMeHTax ycranaBnuBaeT ctanaapt ['OCT P 7.0.97-2016?
a) 31;
0) 29;
B) 30;
r) 28.

4. Kakue JOKYMEHTHI YYUTHIBAIOT B 00BbEME TOKYyMEHTOO000pOTa OpraHu3aiuu’?
a) BXOJSIIME ¥ UCXOIAIINE TIOKYMEHTHI 3a ONpeIeICHHBINA IEPUO BpEMEHHU;
0) BXoAsIINe, UCXOASIINE U BHYTPEHHHUE JOKYMEHTHI, a TAaK)Ke€ BCE KOMHH 32 OMpPEAeICHHBIN
MepUoJi BPEMEHHU;
B) BHYTPEHHHE TJOKYMEHTHI M BCE KOIUU 32 ONpeAeTICHHBINA IEPUO BpEMEHHU;
') BCE IOKYMEHTBI, UCIIOJIb3yeMble B TEKYIEH NeATeTbHOCTH OPTraHu3alii UM KOHKPETHOTO
JIOJ>KHOCTHOTO JIMIIa OpTaHU3aIUH.

5. Omnpenenute, U3 KaKUX MPOLECCOB COCTOUT TUIIOBAs CXEMa JABUKEHUS BXOJSIIETO TOKYMEHTA:
a) [lonyuenue; PaccmoTpenue pykoBonutenem; Mcnonnenue; Peructpanus; B aeno;
6) Ilomyuenue; Paccmorpenue pykoBoaurenem; Mcnonnenue; Peructpanus; B neno;
B) [lonyuenue; Peructpanus; PaccmoTpenue pykoBonutenem ; Micnonunenue; B neno;
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r) Ilonyuenue; Paccmorpenue pykoBoauteneM; Perucrpanus; Ucnonnenue; B nemo.

6. Kakue TpeGoBaHUs TPEABSBISAIOTCS K HHPOPMAITHH?
a) Mudopmanus nokHa ObITh CBOEBPEMEHHON U 10CTaTOYHOM, AJI MPUHITUS HAWITYYILETO
YIOPaBIEHYECKOTO PEIICHUS;
0) Wuadopmanus nomKHA OBITh 3HAUYMMOW IS IPUHATHUS HAMIYYIIETO yIPaBICHYECKOTO
pelieHus;
B) HMHdopmarus nomxkHa mepeaaBaTh CBEASHHS O JIMIAX, MpeaMeTax, pakTax, COOBITHIX,
SBJICHUSX JUISl IPUHATHUS HAWITYUIIETO YIPAaBJICHYECKOTO PEIICHHUS;
r) Uudopmanus nomkHa ObITh 3aUKCHPOBAHHAS HA MAaTEPUATHFHOM HOCHUTENE C PEKBU3UTAMHU,
MO3BOJIAIOIIUMU €€ UIEHTU(UIIUPOBATS.

7. KakuM HOPMAaTHUBHBIM JIOKYMEHTOM B OpPraHH3allUH, ONpeAesieTcs] MOpsSaoK paboThl C
JIOKYMEHTaMHu?
a) HMHCTPYKLHEU MO JeJIONpPOU3BOJICTBY;
0) peraaMeHTOM PabOThI C TOKyMEHTAMU;
B) TpaBUJIaMH pabOThI C JOKyMEHTAMU;
I) CIPaBOYHUKOM PabOTHI C IOKYMEHTAMHU,

8. Ha kakoM IOKyMEHTE HE yKa3bIBA€TCSl Ha3BAHUE BUJIA IOKYMEHTa?
a) Ha OjaHKe MpHKa3a He YKa3bIBA€TCSA HAa3BaHME BUJA IOKYMEHTA;
0) Ha OJIaHKe TPOTOKOJIA HE YKAa3bIBAETCSl HA3BaHWE BHUJIA JJOKYMEHTA;
B) Ha OsaHKe O(PHUITMATBPHOTO MIChMa HE YKA3bIBACTCS Ha3BaHMUE BHUIA IOKYMEHTA;
r) Ha OJaHKe peleHUs He yKa3bIBaeTCsl Ha3BaHUE BUA TOKYMEHTA.

9. Yto Takoe 3JIeKTPOHHBIN JOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa AJis
neperayu IpyroMy Jiuiy;
0) DIEeKTPOHHBINA JOKYMEHT — 3TO OPUIIMATBbHBINA TOKYMEHT, MPECTABICHHBIN B JJICKTPOHHOMN
dopme;
B) DJIEKTPOHHBII TOKYMEHT — 3TO JOKYMEHT, HH(OPMALIHsI KOTOPOTO MpeICcTaBleHa B AIEKTPOH
HO# opme;
r) DJIEKTPOHHBIN TOKYMEHT — 3TO O(HITMATIBHBIN IOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mocie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIAaTeNbCTBOM PO.

10. Kakue BapraHThI pacloIOKEHHUS] PEKBU3UTOB HA JOKYMEHTE YCTaHOBJIEHBI CTaHIapTOM?

a) JleBoe u eHTpaIbHOE PACMOIOKEHNE PEKBU3UTOB;
0) YrioBoe u mpo10JIbHOE PaCIOIOKEHUE PEKBU3UTOB;
B) JleBoe 1 Mpo/10JIbHOE PaCHONIOKEHNE PEKBU3UTOB;
r) ®1aHroBoOE U YIiI0BOE PACIOIOKEHNE PEKBU3UTOB.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Crioco0Ob!I TOKYMEHTHPOBAaHUS HHPOPMALIUU

YHuuukanus v cCTaHAapTH3AIUS YIIPABICHUYECKUX TIOKYMEHTOB.

Oco6eHHOCTH OpraHu3any padoThl ¢ BHYTPEHHUMH TOKYMEHTaMU

JlokyMeHT0000pOT B MH(DOPMAIIMOHHOM 00ECIICYCHUH YIIPABICHUS M €T0 COCTABHBIC YaCTH.
3HaYeHHe CUCTEM 3JIEKTPOHHOTO JIIONPOU3BOACTBA 1 JOKYMEHTO000pOTa

Nk WD

9.1.3. TeMbl NpaKTHYECKUX 3aAHATHIA

1. CocTaB peKBH3UTOB JIOKYMEHTOB. TpeOoBaHus K 0GOPMIICHUIO PEKBU3UTOB JOKYMEHTOB.
TpeboBanus K OJ1aHKaM JJOKYMEHTOB.

Knaccudukanus noxymentoB. HopmaTuBHO-mpaBoBO€ M MeTOAMYECKOEe obOecrneueHue
nenonpoun3BojicTa. O61e TpedoBaHus K 0)OPMIICHHIO TEKCTA OTYETA CTYJACHYECKUX padoT.
OpranuzanyoHHas ToKyMeHTauus. PacnopsauTenbHas JOKyMEHTAIMsl.
CnpaBouHO-UH(DOPMAIIMOHHAS U CIPABOYHO-aHATUTHYECKAsE TOKYMEHTAUs
JloxymMeHTanmoHHOe o0ecredeHue KaapoBoil padoThl

Opranuzanusa gokyMeHTooOopoTa. OpraHu3zaius KOHTPOJISI MCIOJHEHHUS JAOKYMEHTOB.
CocraBiieHre HOMEHKIATYPHI JIe1.

. OCHOBHBIE MTOHATHS 3JIEKTPOHHOTO JIEIOMPOU3BOJACTBA. DIEKTPOHHOE JETONPOU3BOICTBO.

~

SNk

~

9.2. MeToan4yeckne peKOMeH AU
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YueOHBI MaTepuan u3iaraercsa B GopMe, MPernoiaraiiie caMoCTOsSTEIbHOE MBIIIICHUE
CTYJIEHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosITeNbHas paboTa CTyICHTOB UIPAET PEIIAIOIILYIO POJIb
B XO/JI€ BCETro y4eOHOro mpoliecca.

Hauatpe uzydeHue quCHMIUITMHBI HEOOXOIMMO CO 3HAKOMCTBA C paboueil mporpaMMoi, CIUCKOM
y4e0HO-METOUYECKOTO U MporpaMMHOro odecredeHusi. CamoctosiTeabHas padoTa CTyIeHTa BKIIOYaeT
paboTy ¢ yueOHBIMH MaTepualiaMH, BBIOTHEHHE KOHTPOJIbHBIX MEPOMPUATHH, MPeayCMOTPEHHBIX
y4€OHBIM TUTAHOM.

B npouecce uzydeHus: TUCUUILIMHBI Il Ty4YIIETO OCBOEHUS MaTepHraia He0OX0IUMO PEryJspHO
oOpamaTbCcsi K pEeKOMEHAYEeMOW JUTEepaType M MCTOYHUKAM, YKa3aHHBIM B y4eOHBIX MaTepuanax;
MOJIb30BaThCsl yepe3 KaOMHEeT CTyAeHTa Ha cailte YHuBepcuteTa o0pa3oBaTeIbHBIMU pecypcaMu
ANEKTPOHHO-OMOIMOTEYHON CUCTEMBI, a TAK)Ke 00IIETOCTYTHBIMU HHTEPHET-TIOPTaIaMU, COAECPKAIIUMHU
HAay4YHO-TIONYJSIPHbIE W CIEIUaJIU3UPOBAHHBIE MaTepHasbl, MOCBSIICHHbIE PAa3JIUYHBIM acHeKTaM

y4eOHON JMCITUIUIMHBI.

[Ipu camMoCTOATEIHLHOM U3YYEHHUU TEM CIIEAYHTE PEKOMEHIAIHSIM:

— YTEHHE HWJHM MPOCMOTP MaTepHualia OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBUAYATbHOTO TOHMMAHUS U OCBOEHMS MaTepuaja, BbIIENsis OCHOBHbIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT'0 COCTaBUThH Te3UChl. OCBOMB MaTepual, MOMbITaTbCS COOTHECTH TEOPHUIO C MIPUMEpPAMHU U3

MIPAKTUKU;

— €CJIM B TEKCTE BCTPEUAIOTCS HE3HAKOMbIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEYET BBISICHUTH UX
3HAaYEHUE JIJIsl TOHUMaHUS JajJbHEHIIero MaTepuarna;

— OCMBICIIMBalTE MPOYUTAHHOE U N3YUEHHOE, OTBEUATe Ha MPEJI0KEHHbBIE BOIIPOCHI.

CtyneHThl MOTYT MOJy4aTh HHAUWBUIyalbHbIE KOHCYJIbTAIlMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB

TCJIICKOMMYHHKAIIUH.

[To gucuumIMHE MOTYT MPOBOJMTHLCS OMOJHUTEIbHBIC 3aHATHUSA, B T.4. B (hopMe BeOMHAPOB.
Pacnimcanue BeOMHApOB | 3anucu BEeOMHAPOB MyOJMKYIOTCS B DJICKTPOHHOM Kypce / JIEKTPOHHOM

KypHaJIe Mo TUCIUIUINHE.

9.3. TpeGoBaHusl K OLIEHOYHBIM MaTepPHAJIaM /ISl JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTIMU

3/10POBbsI H HMHBAJINI0B

Jus nun ¢ OrpaHUYEHHBIMU BO3MOJMKHOCTSIMH 3J0pPOBbS U HWHBAJIUIOB IPEIYCMOTPEHBI
JIOTIOJTHUTEJbHBIE OLIGHOYHBIE MaTepHaibl, EPEeYeHb KOTOPHIX yKa3aH B Tabmuie 9.4.

Tabnuna 9.4 — JlomoaHUTENbHBIE MaTepHUalibl OLEHUBAHUA IJs JHUIl C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMH 3JI0POBbSI U MHBAJIUJOB

Kareropuu o6yuaronmxcs

Bupl 7onMOMHUTENBLHBIX OLIEHOYHBIX
MaTCpHaIOB

@DopMbI KOHTPOJISL ¥ OLICHKH
pe3yJabTaToOB 00yUYeHUs

C HapylmeHusIMH cIyxa

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAOOTHI, BOIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pa0OTHI

[Ipenmy1ieCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyHICHUSMU 3pEHUS

CobecenoBaHue 1o BOIpocam K
3a4eTy, OMPOC MO0 TEPMHUHAM

[Ipenmy1iecTBEHHO yCTHas
poBepKa (MHAUBUYAJIBHO)

C HapyluIeHUsIMH OIIOPHO-
JIBUTATEIILHOTO allnapara

Pemenue nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa6OTBI, IIMCBbMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

HpeI/IMYH_IeCTBeHHO
JUCTAaHIMOHHBIMH MCTOAaMU

C orpaHvyYeHUSIMH TIO
o0IIeMe TUIIMHCKUM
MOKa3aHUSM

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAOOTHI, BOIPOCHI
K 3a4eTy, KOHTPOJIbHBIE pa0OTHI,
YCTHBIE OTBETBI

[IpeuMy1ieCTBEHHO POBEpPKA
METOAaMU, ONIPCACTIAIONIUMUCA
UCXOMS U3 COCTOSIHUS
o0yJaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuyecKkue PCKOMEHAAIHUHA 110 OMCHOYHBIM MaTepHaJdaM IJid JUIl ¢ OrPAaHUYCHHBIMHA

BO3MOKHOCTSIMMU 310POBbSA 1 HHBAJIMI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIUJIOB MpPEayCMaTPUBACTCS
noctymnHas popma MpeaoCTaBICHHS 3a/IaHUi OIIEHOYHBIX CPEJICTB, & HMECHHO:
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— B IIeYaTHOM (opme;

— B IIeYaTHOU popMe ¢ yBEITMUCHHBIM HIPUPTOM;

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— METOJIOM YTEHUS aCCUCTCHTOM 3aJIaHHs BCITYX;

— MPEIOCTaBICHHE 3aaHNUs C UCTIOJIB30BAHUEM CYPIOTIEPEBO/IA.

Jlumam ¢ orpaHWYEHHBIMH BO3MOXXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIMYHBACTCS BpEeMs HA
MOATOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[s Takux oOydaromHMXcs MpeaycMaTpUBaeTCs
nocTymHas GpopMa IpeoCTaBICHHs OTBETOB HA 3aJJaHHs, 8 UMEHHO:

— MUCBMEHHO Ha OyMmare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNUEM YCIIYT aCCHCTEHTA;

— MPEJICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 0 JUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBIeHNE HHPOpManuu B GopMax,
aIalITHPOBAHHBIX K OTPAaHUYEHHSIM UX 3I0POBbsI U BOCIIPHATHS HHPOPMAaITUH:

Jst U ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM MIPUPTOM.

J s i ¢ HAapyIIeHUsIMU cIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

J1st U1 ¢ HApYLIEeHUsIMU OTIOPHO-BUTaTeIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

[Ipn HEOOXOMMMOCTH IS JUIl C OTPAHHUYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOJAUTHCS B HECKOJIBKO 3TaIOB.
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JIMCT COI'JTACOBAHUA

Paccmotpena u onobpena Ha 3acenannu Kadeapsl MeHeKMeHTa
nporokoa Ne 11 or«23 » 11 2023 .

COI'JTACOBAHO:
JIOMmKHOCTD Nunnmanel, pamumus Tloamuce
3aBeqyromuii BEIMyCKaroei kad). DKOHOMUKH B.1O. lu6ynpHukoBa CornacoBaHo,
bbc9013e-1509-4582-
b986-4eb4b832138c
3aBenyromuii obecrneunBatomieit kad. MeHemKMeHTa M.A. AdonacoBa CornacoBaHo,
b62b44b3-4a58-4b2a-
82¢7-683acl1767431

HavanpHuk y4eOHOTO yripaBiacHUs N.A. Jlapuommna  CoriacoBaHo,
c3195437-a02{-4972-
a7c6-abbeelf21e73

IKCIIEPTHDI:

JlotieHT, kad. 5)KOHOMUKHU H.b. Bacunbkosckas CormnacoBaHo,
72160e85-691a-4e2e-
a026-beba382cee78

Crapuuii mpenoiaBaresnb, kad. MCHEPKMEHTA T.B. Apxunoa  CornacoBaHo,
5bed9bb2-b5e4-45¢e5-
a225-2b5897e¢978ed

PA3PABOTAHO:

JotieHT, Kad). MEHEHKMEHTA JK.H. AkcenoBa  Pa3zpaboraHo,

93¢7f0de-e33a-4143-
2695-a61e44901595
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