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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITENIbHOCTU OpraHU3allfii, HABBIKOB pa3pabOTKH OpraHU3allMOHHO-YIIPABICHYECKONW TOKYMEHTAUH C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctuminH: Moayiib TEXHOJIOTHYECKOTO MPeIPUHAMATENBCTBA (Minor).

HNunexce nucuumaunel: b1.B.2.JIB.3.1.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccuonanbHbIe KOMIIETEHIIUH
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[TIKC-3. Cniocoben ITKC-3.1. 3naer Bubl 3HaeT HOPMaTUBHBIE JOKYMEHTHI,

NPUMEHSTH OCHOBBI KaJpOBOM JIOKYMEHTAIIMH U | PETJIAMEHTHPYIOIIHE COCTABICHUE
JOKyMEHTOO00pOTa U o0mue TpeOoBaHUs K e odopmIIeHHE KapOBBIX JOKYMEHTOB,
JOKyMEHTAIHOHHOTO oopmIIeHHIO MOPSIOK pabOTHI C HUMU; COBPEMEHHBIE
oOecrnieyeHus TpeOOBaHUS K OPraHU3AINH, TIPAaBUIIA U

HOPMBI pabOThI ¢ KaJJpOBbIMH JOKyMEHTAMU;
OCHOBBI JIEJIONPOU3BOJICTBA U IJIEKTPOHHOTO
JOKYMEHTOO0OpOTa B OPraHU3aIUsAX, TPUEMBI
HCTIOJIB30BaHUS IOKyMEHTO000pOTa; BUIBI
KaJpOBOM TOKYMEHTALIMH, IPUHUHUIIBI U
IPOIIETypBI HOATOTOBKU U 0(OPMIICHUS
KaJIpOBBIX JOKYMEHTOB

ITKC-3.2. YMeeT BecTu YMeeT rpaMOTHO COCTaBIIATh U ODOPMIISITH
KaJIpOBOE JIEJIONPOU3BOJICTBO |KaJAPOBBIE JOKYMEHTHI, B COOTBETCTBUU C

B COOTBETCTBUH C JENCTBYIOIMMU HOPMATUBHO-IIPAaBOBBIMU
JNEeNCTBYIOIMMH HOPMATUBHO- |aKTaMU; UCTIOJIb30BaTh BO3MOKHOCTH OOLIETO
MIPABOBBIMU aKTaMHU U 3JIEKTPOHHOTO IOKYMEHTO000pOTa /ISt
MPUHSITHS U JOKYMEHTAJIBHOTO 0(popMIIeHUS
YIpaBIE€HYECKUX PEIIEHUH M0 KaJpOBbIM
BOIIpOCaMm;

HCIIOJIH30BaTh B CBOCH MPOQeCcCHOHATHHOU
JIeSITEIbHOCTH NMPUKJIAJHbBIE IPOTpaMMHbIE
CpEeJICTBAa U CPEACTBA OPTTEXHUKH

[IKC-3.3. Bnaneer HaBbikamMu | Biazeetr HaBbIKaMu BEEHUS KaJIpOBOTO

JOKYMEHTallMOHHOI'O JIEJIONPOU3BOJCTBA U JOKYMEHTALlMOHHOT O

o0ecrieueHus ynpaBJIeHUsS oOecrieueHHsl ynpaBIeHUs IEPCOHAIIOM;

IEPCOHAIOM METOJIaMH U CPEACTBAMM I1OJIyYECHHUS,
00pabOTKM U XpaHEHUs KaJIPOBbIX
JIOKYMEHTOB;

HaBBIKAMU MCIOJIb30BaHUS KOMIIBIOTEPHOI
TEXHUKH, IPOTrPaMMHO-UH(POPMALTUOHHBIX
CUCTEM, KOMIIBIOTEPHBIX CETEW; HaBBIKAMU
odopmieHus padoT, BHITOTHAEMbIX
CTYZICHTaMH B IIporiecce 00yueHHsl, C y4eTOM
TpeGoBaHUI 00pa30BaATEIBHOIO CTAHAAPTA
BYy3a

4. O0beM IMCUMIIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA AKA/leMH4YeCKHX 4aCOB,
BBIICJICHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcst ¢ nNpenoaaBarejieM
H Ha CAMOCTOSITEJIbHYIO pa0doTy 00y4aromuxcst

OO01mmast TpyA0€MKOCTh JUCIUTUIMHBI COCTABISAET 4 3a4eTHBIX eqUHUIL, 144 akageMHUeCKUX 9acoB.

Pacnpenenenue Tpya0eMKOCTH TUCHUILIAHEI 110 BUAM Y4EOHOU JEATEIbHOCTH MPEICTABICHO B
tabmute 4.1.

Ta6ymna 4.1 — Tpy10eMKOCTh AUCIUILUIMHBI 110 BUAM YU4SOHOM JIeITeIbHOCTH

. Beero |CemecTpsl
Bunb! yueOHOI e TeNbHOCTH
4acoB |7 cemecTp
KonTakTHas aynuropHasi padoTa o0y4yarouuxcs ¢ npenojaaBarejieM, BCero 22 22
JIek1IMOHHBIE 3aHATUA 8 8
CamocTrosaTenpHas padoTa MoJi pyKOBOJICTBOM MPEIO1aBaTes 12 12
KoHTposnbHbIe paboThI 2 2
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CamocTosiTe/ibHasi padoTa 00y4aloUIUXCsl, B T.4. KOHTAKTHasA 122 122

BHeayJAuTOpHasi padoTa o0y4aromuxcs ¢ npenoaasarejieM, Bcero

[TpopaboTka JEKIIMOHHOTO MaTepHaia 8 8

CaMocToATenbHOE N3YYEHHE TEM (BOIIPOCOB) TEOPETUIECKON YaCTH 60 60

JTUCITUTUTAHBI

[TonroroBka Kk KOHTPOJILHOU paboTe 54 54
Oo0mast Tpy10eMKOCTH (B Yacax) 144 144

OO0mas TpyroeMKoCTh (B 3.€.) 4 4

5. CTpykTypa ¥ coaep:KaHue TUCHHUILIMHBI
5.1. Pa3nennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCUUILUIMHBEI TIO pa3jaeiaM (TeMaMm) ¥ BHaaM y4eOHOU NesSTeIbHOCTH IMPUBEIACHA B
tabmmre 5.1.
Ta6auma 5.1 — Pa3nensl (TeMbl) TUCIUIIIMHEBI M BUJIBI YICOHOM e TEILHOCTH

Jlek. Cawm. |Bcero gacos (0e3
HazBanust pa3nenos (TeM) AMCUMILIMHBIL |3aH., Kowrp.| CPIL, paO., | T(POMEXYTOUHOMH PopmupyemELe
pad. 9. KOMIIETEHITHH
q q aTTecTaIum)
7 cemecTp
1 IIpaBOBBIE U HOPMATUBHBIE OCHOBBI 1 2 1 9 13 [TKC-3
JIOKYMEHTHPOBAHUS YIPaBICHYECKON
JeSITeIbHOCTH
2 CranapTusanus rnpouecca 2 2 9 13 ITIKC-3
JIOKYMEHTHPOBAHHUS
3 Opranu3anroHHO-PACTIOPSIUTENbHAS 2 2 15 19 ITKC-3
JIOKYMEHTalUs: OATOTOBKA U
odopmiieHre
4 JloxymMeHTalnoOHHOE oOecreueHne 1 2 15 18 [IKC-3
KaJJpOBOH pabOThI
5 Opranuzanust paboThI C TOKYMEHTaMU 1 1 17 19 ITIKC-3
6 CoBpemeHHbIe HHPOPMALIMOHHbBIE 1 1 19 21 ITKC-3
TEXHOJIOTHH B JIEIONPOU3BOJICTBE
7 KynbTypa 1€710BOM NMCbMEHHOM peun: | - 1 19 20 [IKC-3
UCTOPHUS U COBPEMEHHOCTh
8 OCcoOEHHOCTH SI3bIKA CITY>)KEOHOTO - 1 11 12 ITIKC-3
JIOKyMEHTa
9 PenaktupoBaHue TEKCTa CIIyKeOHOTO - 1 8 9 ITKC-3
JIOKyMEHTa
Hroro 3a cemectp| 8 2 12 | 122 144
Hroro| & 2 12 | 122 144

5.2. Conep:xanue pa3esoB (TeM) TUCHUNIMHBI

Conepxanue pa3eiioB (TeM) TUCIUTLIMHBI TIPUBEICHO B Tadymie 5.2.
Tabmuna 5.2 — Copeprkanue pa3aesnoB (TeM) TUCIUILTHHBI

TpymoeMKoCTh
HasBanus pa3znenos (Tem) Copneprxanue paszienoB (TeM) (JI:ZKHI/IOHHHG CPII, dopmupyemblie
JUCTIATUTHHBI JCTIATUTAHBI q KOMITETCHIIUU
3aHATHSL), 4
7 cemecTp
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1 TIpaBoBBIE 1 HOPMATHBHBIE
OCHOBBI IOKYMEHTUPOBaHHUS
YIIPaBICHYECKON
JETeNbHOCTH

OCHOBHBIC TTOHSATHS
JIeTONPOU3BOCTBA.

Oynknun gokymenta. Kimaccudukanums
JToKyMeHTOB. CucTeMa TOKyMEHTaIlu!
Ha

rOCYJapCTBEHHOM cIyx0e.
HopmaTtusHO-npaBoBOE N
METOINYECKOe o0ecreueHne
JIeTONPOU3BOICTBA

IIKC-3

Uroro

2 CrarmapTusanus mporecca
HOKYMCHTI/IpOBaHI/ISI

CocraB peKBU3UTOB TOKYMEHTOB.
TpeGoBanust k

0(OPMIICHUIO PEKBU3UTOB JIOKyMEHTOB.
TpeboBanwms k GIaHKaM JOKyMEHTOB

ITIKC-3

Utoro

3 OpraHu3anoHHO-
pacropsanTebHast
JIOKYMEHTAIIUA: TIOATOTOBKA
u oopmiteHHE

OpraHu3anoHHast JOKYMEHTAIHSL.
PacniopsimutensHast JOKYMEHTAIHS.
CripaBouHO-MH(pOpMAIOHHAS 1
CTIPaBOYHO-aHATUTHYECKAS
JOKYMCHTALIUS

ITIKC-3

Hroro

4 JIoKyMEHTALlMOHHOE
obecriegeHne KaapoBOit
paboTsI

CTpyKTypa U coliepKaHue KaJpoBOi
nokyMeHTanun. OpraHu3anoHHO-
KaJIpOBbI€ JOKYMEHTHI.
OpraHu3aloHHO-PacOPsIANTEIbHbIE
JIOKYMEHTBI. JJOKyMEeHTHpOBaHUE
TPYJOBBIX OTHOIICHUH.
JlokyMeHTallMoHHOe

COIIPOBOXKICHUE NMPOLEAYP KaZIPOBBIX
TEXHOJIOTHIA.

I1IKC-3

Hroro

5 Opranu3zanus padoTHI C
JOKyMEHTaMU

Opranu3zanus J0KyMEeHTO000pOoTa.
Opranuzanust

KOHTPOJISI UCTIOTHEHHS JTJOKYMEHTOB.
CocTaBiieHUE HOMEHKJIATYPBI JICII.
IToaroroska

JIOKYMEHTOB K TIepe/iaue Ha XpaHEeHUE B
apXxuB.

[lepenaya TOKyMEHTOB B apXUB.

ITIKC-3

Hroro

6 CoBpeMeHHbIE
WHPOPMAaIMOHHEIC
TEXHOJIOTHH B
JeTOTIPON3BOICTBE

HopmatueHO-MeTOMMUECKOE U
MpaBoOBOE OOecTieueHme
CTaHJAPTU3ALIUY U AaBTOMATU3ALUU
nenonpou3BoacTBa. OCHOBHEIE
TIOHATHS BJICKTPOHHOI'O
nenornpou3BoacTBa. CUCTEMBI
aBTOMATH3aIMHU JIEJIONPOU3BOJICTBA.
OJEeKTPOHHOE JOKYMEHTUPOBAHUE.
DJEeKTPOHHBII JOKYMEHTO00O0POT.

I1IKC-3

Hroro

7 Kynbtypa neiaoBoi
[IUCbMEHHOH peyuu: UCTOPUS
¥ COBPEMEHHOCTh

OCHOBHBIE aCHEKThI KyJIBTYPBI 1€JI0BOM
peun. Mcropus pycckoit AenoBoit
MMMCHMEHHOCTH U Pa3BUTHE JOKYMEHTA.
WHTepHaumoHaNbHOE U HAIIMOHATIBHOE
B CJIy>K€OHOM JOKYyMEHTE

ITKC-3

Uroro
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8 OcobeHHOCTH S3BIKA CranpapTusanus 13blKa JOKYMEHTA.

PEKBH3UTOB JOKyMEHTA. S3bIKOBOE
oopmiieHne

JIMYHBIX JOKYMEHTOB. JlenoBoe
MIHCHMO:

BH/IBI U SI3bIKOBOE O(hOpMIICHHE.

CIIy>keOHOTIO TOKyMEHTa S3pIKOBBIE TPEOOBAaHUS K O(OPMIICHUIO

IIKC-3

Hroro -

CIIy>keOHOI0 TOKyMEHTa IIPaBKHU CIIy>KEOHBIX JOKYMEHTOB.

JIOKYMEHTOB.

TunuuHble OIMOKY B SI3BIKE U CTHIIE

9 PenakTupoBaHue TeKcTa MeTtoauka peJakTUpPOBaHUsI U TEXHUKA 0

ITIKC-3

Hroro -

HUroro 3a cemectp 8

12

Hroro 8

12

5.3. KontposabHbie padoThI

Byl KOHTPOJIBHBIX Pa0OT M Yackl HA KOHTPOJIbHBIE pabOTHI MPUBEIEHBI B Ta0mHIE 5.3.

Tabmuma 5.3 — KorTpoasHbie paboThl

No .. Buibl KOHTPOIBHBIX PabOT TpynoemkocTs, 4 Popmmpyembre
KOMIIETEHIINH
7 cemecTp
1 |KoHTponbHas paboTa ¢ aBTOMaTU3UPOBAHHON 2 [MKC-3
MPOBEPKOM
Hroro 3a cemectp 2
Hroro 2

5.4. JlaGopaTopHble 3aHATHS

He npenycMoTpeHo y4eOHbIM MIIaHOM

5.5.KoHTpoab caMocTosTeIbHOI padoThl (KypCOBOil MPOEKT / KypcoBasi padora)

He npenycMoTpeHo y4eOHBIM IITaHOM

5.6. CamocTosiTeqIbHaAst paboTa

Bunbr camoctosaTensHOM paboThl, TPYJOEMKOCTh U (hOpMHUpYEMble KOMIIETEHIIMH MPECTaBICHBI B

Tadymie 5.6.

Tabmuia 5.6. — Buasl caMmocTosTeIbHON paboThl, TPYJA0EMKOCTh M (hOPMHUPYEMBIE KOMIETEHITUN
Bungsl

Ha3zBanus pasnenos (Tem) . | Tpynoemkocts, | Popmupyemsie DopMel

CaMOCTOSITEIbHON
JUCIUIUIMHBI q KOMIIETEHIIMU | KOHTPOJIS
paboThI
7 cemecTp
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1 [IpaBoBBIC U HOpMATHUBHBIE OCHOBHI | [IpopaboTka 1 [IKC-3 3auér c
JIOKYMEHTUPOBAHUS YIIPaBICHUECKOH | IEKIIMOHHOTO OLIEHKOH
JeSITEIbHOCTU MaTepuana
CamocTosTensHoe 4 [IKC-3 3auér ¢
HU3y4YEHUE TEM OLICHKOM,
(BompoCOB) TectupoBanue
TEOPETHYECKOU
4acTH
JUCIUTUIAHBI
ITogroroska k 4 [IKC-3 KoHnTtponpHas
KOHTPOJIbHOU pabota
pabote
Uroro 9
2 CrangapTu3anus npouecca IIpopabotka 1 ITIKC-3 3auér ¢
JIOKyMEHTHPOBAHUS JIEKIIUOHHOTO OLIEHKOH
marepuaa
CamocTosTensHoe 6 [KC-3 3auér c
H3y4YEHUE TEM OILICHKOM,
(BompocoB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
IToaroToBka k 2 IIKC-3 KonTponsHas
KOHTPOJIbHOU paboTta
pabore
Uroro 9
3 OpraHu3aiuoHHO- [IpopaboTtka 1 [IKC-3 3auér c
pacnopsauTeNbHAs JOKYMEHTAMS:  |JIEKIIMOHHOTO OLICHKOM
MOJTOTOBKA U 0pOpMIICHHE Marepuana
CamocTosTenpHoe 6 [IKC-3 3auér ¢
U3y4YECHHE TEM OLICHKO,
(BompocoB) TectupoBanue
TEOPETUUECKON
JacTu
JUCIUIUIMHBI
IToaroroBka k 8 IIKC-3 KoHnTtponbpHas
KOHTPOJIbHOM paboTta
pabore
Hroro 15
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4 JloxymeHTarnmonnoe ooecneuenue |IIpopaborka 1 [IKC-3 3auér c
KaJpOBOii pabOTHI JIEKIIUOHHOTO OLICHKOM
Marepuana
CamocTosTensHoe 6 [IKC-3 3auér ¢
HU3y4YEHUE TEM OLICHKOM,
(BompoCOB) TectupoBanue
TEOPETHYECKOU
4acTH
JUCIUTUIAHBI
ITogroroska k 8 [IKC-3 KoHnTtponpHas
KOHTPOJIbHOU pabota
pabote
Uroro 15
5 Opranusanust paboTsl C IIpopabotka 1 ITIKC-3 3auér ¢
JIOKyMEHTaMH JICKIIMOHHOTO OIICHKOM
MaTepuaa
CamocTosTensHoe 8 [KC-3 3auér c
H3y4YEHUE TEM OILICHKOM,
(BompocoB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
[Toaroroska k 8 [IKC-3 KonrtponsHnas
KOHTPOJIBHOM pabora
pabote
Uroro 17
6 CoBpemennbie nnopmarmonnsie |[Ipopaborka 1 [IKC-3 3auér c
TEXHOJIOTUH B 1€JIONPOU3BOCTBE JIEKIIUOHHOTO OLICHKOM
Marepuana
CamocTosTenpHoe 10 [IKC-3 3auér ¢
U3y4YECHHE TEM OLICHKO,
(BompocoB) TectupoBanue
TEOPETUUECKON
4acTH
JUCIUIUIMHBI
IToaroroBka k 8 [IKC-3 KontponbHas
KOHTPOJIbHOM paboTta
pabore
Hroro 19
7 Kynbtypa aenoBoi nucbMeHHON | CaMoCTOsITETbHOE 10 [IKC-3 3auér c
peun: UCTOPHUS U COBPEMEHHOCTh H3y4YEHHUE TEM OLICHKOM,
(BompoCoOB) TectupoBanue
TEOPETUUECKON
4acTH
JUCIUTUIAHBI
ITogroroska k 8 [IKC-3 KoHnTtponpHas
KOHTPOJIbHOU pabota
pabore
Uroro 18
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8 Oco0eHHOCTH sI3bIKa CITy)keOHOTO | CaMOCTOATEIbHOE 6 [IKC-3 3auér c
JIOKyMEHTa H3Yy4YEHHUE TEM OLIEHKO11,
(BomIpOCOB) TectupoBanue
TEOPETHYECKOU
4acTH
JUCITUTUIAHBI
ITogroroska k 4 [IKC-3 KoHnTtponpHas
KOHTPOJIbHOM pabota
pabote
Uroro 10
9 PenaktupoBaHue TEKCTa CaMocCTOsATEIBHOE 4 IIKC-3 3auér ¢
CIIy’ke0HOTr0 JOKyMEHTa U3y4eHHue TeM OIICHKOM,
(BOmpOCOB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
IToaroroBka k 4 TIKC-3 KontponbHnas
KOHTPOJIbHOU pabota
pabore
Uroro 8
Hroro 3a cemectp 120
Uroro 120

5.7. CoorBeTcTBHE KOMIETEHIUH, POPMUPYEMbIX IIPH U3YyYEHHUHU AUCHUIINHBI,
¥ BU/JI0B Y4eOHOM AeATeIbHOCTH

CooTBeTCTBHE KOMIIETEHIINH, GOPMHUPYEMBIX MPU MU3YUYCHUU AUCIUIUIMHBI, U BHIAOB YU4eOHOM
NeATEeTLHOCTH MPEICTABIICHO B TabyuIie 5.7.

Ta6muma 5.7 — CoOTBETCTBHE KOMIETEHITNN, (GOPMUPYEMBIX TTPH U3YUECHUN TUCITUTIIINHBI, U BUIOB
3aHATHN

dopmupyembie Bunpl yueOHOIl esTenbHOCTH
DopMBbI KOHTPOJIS
KOMIIETCHIIUU Jlek. 3an. |[Kont.Pa6.|CPII| Cam. pa0.
IIKC-3 + + + + 3auér ¢ onienkoi, KontpoiabHas
pabota, TectupoBanue

6. PeiiTuHroBasi cucreMa /JJisl OLlEHKH yCIeBA€MOCTH 00y4arouXcs
PeittuHroBasi cuctema He UCIOIB3YETCS
7. YueOHO-MeTOANYecKoe 1 MH(OPMAIIHOHHOE o0ecneyeHue TUCIUTIIHHbI
7.1. OcHOoBHas IMTEpPaTypa

1. IlysanoBa, H. H. OcHOBHI nenonpousBoacTBa. SI3bIK ClyKeOHOr0 TOKYMEHTa : Y4eOHHK U
npaktukyM 1is By3oB / H. H. IllyBanosa, A. FO. Banoga ; nmon o6meit pexakuueii H. H. IllyBanoBoii. —
2-e u3n., nepepab. u gon. — Mocksa : U3gatenscTBo FOpaiit, 2020. — 428 c. JocTyn U3 TUYHOTO
KaOMHeTa CTy/AeHTa. [ DNeKTpoHHBIN pecypc]: — Pexxum noctyna: https://urait.ru/bcode/450549.

2. Haumonansusiii crangapt PO 'OCT P 7.0.97-2016 "Cuctema ctangapToB 10 HH(POPMALINH,
OMONMMOTEYHOMY M H3AaTeNbCKOMY jaeny. OpraHu3allMOHHO-PACHOpSAAUTENbHAS JOKYMEHTALIHS.
TpeboBanus k ohopmieHHIO T0KyMeHTOB" (YTB. mpuka3zoM DenepaqbHOr0 areHTCTBA 10 TEXHUYECKOMY
perynupoBanuo u metrponoruu oT § nexkabps 2016 r. N 2004-ct) JlocTyn U3 TUYHOrO KabuHeTa
CTyZAeHTa. [ DIeKTpOHHBIN pecypc]: — Pexxum noctyna: https://docs.cntd.ru/document/1200142871.

7.2. JlonoHUTEIbHAS JJUTEpaTypa
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1. TOCT P 7.0.8-2013. CuctemMa cTanmapToB 1o uHMOpMaIuu, OMOIMOTEYHOMY U U3/IaTEITLCKOMY
neny. Jlenonpou3BoACTBO U apXuBHOE Aeso. TepMuHbl U onpeaeneHus Joctyn u3 1uyHoro kabuHera
CTyJIeHTa. [ DNeKTpoHHBIN pecypc]: — Pexxum moctymna: https://docs.cntd.ru/document/1200108447.

2. I'po3oga, O. C. [lenonpousBocTBo : yueobHoe nmocodbue mis By3oB / O. C. 'pozoBa. — Mockaa :
MznarenbctBo FOpaiit, 2020. — 124 ¢. locTyn U3 TMYHOTO KaOMHETA CTYJeHTA. [ DJIECKTPOHHBIA pecypc]:
— Pesxxum mocrtymna: https://urait.ru/bcode/453969.

7.3. YueOHO-MeTOANYECKHE TT0COOUS
7.3.1. O6s3aTes1bHbIE YUeOHO-METOANYEeCKHE MOCOOUs

1. XKuranosa B. H. JlokyMeHTanmonHoe o0ecrieueHre yrpaBIeHHs MePCOHATIOM. MeToan4ecKkue
yKa3aHUs [0 OpraHU3aIMi CaMOCTOSTENbHONW paboTel: Mertoanueckue ykasanus / Kuramosa B. H.,
AdonacoBa M. A. - Tomck : ®JIO, TYCVYP, 2018. — 22 ¢. locTyn U3 JIMIHOTO KaOWHETA CTYICHTA.
[DnexTponHbIi pecypc]: — Pexum gocryna: https://study.tusur.ru/study/library.

7.3.2. YueOHO-MeTOAUYECKHE ITOCOOHS AJI51 JIMIX
C OrPaHUYEHHBIMH BO3MOKHOCTSIMM 310POBbsI 1 HHBAJIU/I0OB

Y4ebHO-MeToAnUECKIEe MaTepUaibl sl CAMOCTOSATEILHON U ayJUTOPHOI paboThl 00yYaromuXCst
13 YHUCJIA JIUI] C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 3JJ0POBbSI M HHBAJIUOB MPEIOCTABISIOTCS B (JopMax,
aJIalITUPOBAHHBIX K OTPAaHUYCHUSIM UX 3I0POBbS U BOCTIPHUSITHS HHPOPMALIUH.

Jst i ¢ HapyleHUsIMU 3PeHus:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B I1€YaTHOW (hOpME YBEIMICHHBIM IPUPTOM.

Jst i ¢ HAapyIIeHHsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeyaTHOU (opme.

J1st T ¢ HAPYIIEHHSIMU OTIOPHO-IBUTATEIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeyaTHOU (opme.

7.4. UHoe yueOHO-MeTOAUYECKOE o0ecnedeHne

1. HlyBanoBa H.H. OcHOBBI Aen0mpon3BOACTBA [DIEKTPOHHBINH pecypc]: 3IEKTPOHHBIA KypC.
Tomck, @10, TYCVYP, 2018. (mocTtyn u3 TUYHOTO KaOMHETA CTY/ICHTA) .

7.5. CoBpeMeHHbIe TPodeccHOHATIbHBIE 0a3bI JAHHBIX
U UH(OpPMAaIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

1. [Tpu M3y4eHUH AUCIHUILUIMHBI PEKOMEHIyeTCs o0pamarhCcsi K COBPEeMEHHBIM 0a3aM JTaHHBIX,
MHPOPMAIITUOHHO-CIIPABOYHBIM M MOUCKOBBIM cucTeMaM, K KOTopeiM Y TYCVYPa oTkphIT mocTym:
https://lib.tusur.ru/ru/resursy/bazy-dannvh.

8. MaTepnaibHO-TeXHHYECKOE U POrPaMMHOe o0ecneyeHne JUCIUIITHHbI

8.1. O6mue TpeGoBaHUsI K MaTePHATbHO-TEXHUYECKOMY M IIPOrPAMMHOMY O0ecrne4eHHI0
AUCHUTIIUHBI

YuyeOHble ayaUTOPUU AJS NPOBEIACHHUS 3aHITHUH Ja0OpaTOpPHOro THIA, TPYNIOBBIX U
UHIUBUAYAJIbHBIX KOHCYJIbTAUMN, TEKYLIETO KOHTPOJS M MNPOMEXKYTOYHON aTTecTaluu, I
CaMOCTOSITENIbHOM paboOThl CTYJEHTOB

634034, Tomckas obnacts, T. Tomck, Bepmununa ynuma, 1. 74, 207 ayn.

Onucanue uMeroerocs 000pya0BaHus:

- Be6-kamepa - 6 mT.;

- Haymauku ¢ MEKpO(OHOM - 6 IIT.;

- KommiekT cnenuann3npoBaHHON yueOHOM Mebenu;

- PaGouee mecTo mpenogaBaTels.

[IporpamMmmHoe obecrieueHue:

- 7-Zip;

- Google Chrome;

- Kaspersky Endpoint Security mist Windows;
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- LibreOffice;
- Microsoft Windows;

8.2. MaTepua/ibHO-TeXHNYECKOE U MPOrpaMMHOe o0ecnedyeHue 1Jisi CaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSATeNNbHOU pabOThl UCTIONB3YIOTCS YUeOHbIE ayaUTOPHUH (KOMIIBIOTEPHBIE KIIACCHI),
PacooKEHHBIC TI0 apecaM:

- 634050, Tomckas o6macth, T. Tomck, Jlennna npocnexkr, a. 40, 233 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yn. KpacHoapmetickas, 1. 146, 209 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmanna ynuna, a. 74, 207 ayn.

Omnwucanue UMeEroNIerocss 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTu «MHTepHEeT» U 00eCneYnBaloT JOCTYI B IJIEKTPOHHYIO
nHpopMaMoHHO-00pa3oBareibHylo cpeay TYCYPa.

[Tepeuens mporpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.3. MaTepl/laﬂbHO-TeXl{H‘leCKoe odecneyeHue AUCHUINJIMHBI 1JIs1 JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSIMHA 310POBbA U HHBAJINI0B

OcBoeHME AUCHUILIMHBI JIMIIAMU C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI U MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCTIOIb30BAHUEM CPEICTB 00YUEHUS OOIIEro U CreluaIbHOro Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ OOy4YarOUIMMHCA C HAPYWIEHHSMH CJyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTHUX TEXHUUYECKHUX CPEJICTB
npuema/repenadn yuyeOHol nHpopMaImy B JOCTYIHBIX GopMax, MOOMIIBHON CUCTEMBI MPEIOJaBaHUs
JUTsL 00YYaIOIIUXCSl ¢ UHBAJIMHOCTHIO, TIOPTATUBHON MHAYKIIMOHHON CHCTEMBbl. YueOHas ayauTOpus, B
KOTOPOW 3aHUMAIOTCSI 00ydJaromuecs: ¢ HapyIIeHUeM CiyXa, 000pyJa0oBaHa KOMIBIOTEPHOM TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOW, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00yUYaIONIMMUCS C HAPYLIEHUSIMHU 3PeHUs MPETYyCMOTPEHO UCIOJIb30BAaHUE B
JIEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claiijia Ha dKpaHe) NpH MOMOIIHM BUACOYBEIUUHUTENEH 19 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHSAX ¢ OOYyYaIOIIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOIr0 ammapara
HCIIOJBb3YIOTCS allbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U Apyrue TEXHUYECKUE CpeacTBa
npuema/rnepenadyn yueOHoW nHGOpMaIMH B JOCTYHMHBIX GopMax, MOOMIIBHON CUCTEMBI OOYUYCHUS IS
JIIOIEN ¢ MHBAIMIHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl U METOAUYECKHE PEKOMEHIAMH 110 OPTaHU3aAMH U3yYeHUsl
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB [JIsl TEKYIIEro KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUH

JIyist o1leHKHU cTeneHru COPMUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPCTUICHHBIX 32 AUCIUTIIINHOMN
KOMITETEHIINI HCTIONB3YIOTCS OLICHOYHBIE MaTepUalbl, MpeAcTaBiIeHHbIC B Ta0muIE 9.1.
Tabmuia 9.1 — @opMbI KOHTPOJISL U OLICHOYHBIC MATSPHAIIBI
Hazpanwust pa3nenos (Tem) dopmupyemble
JUCITUTLIAHBI KOMIIETEHITHH

®opmbl kKoHTpoItst | OnieHouHbIe MaTepuaisl (OM)
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1 [IpaBoBBIE U HOPMATUBHbBIE
OCHOBBI JOKYMEHTHPOBAHUS
YIIPaBJICHYECKOMN EATEIBHOCTH

[IKC-3

3a4éT C OLEHKOH

[Iepeuyens BonpocoB i
3a4eTa ¢ OLCHKON

KonTponbsHas [IpumMepHBIil IEpedYeHb TEM U

pabora TECTOBBIX 3aJaHUI Ha
KOHTPOJIbHBIE PaOOTHI

TectupoBanue IIpuMepHBIi IepeyeHb

TECTOBBIX 3aJaHUMN

2 CrannapTusalus npoiecca [IKC-3 3auét c ouenkoit  |IlepedyeHp BompocoB st
JIOKYMEHTUPOBAHHUS 3a4eTa ¢ OL[EHKOMN
KonTtponbnas [IpumMepHbIil IEpedyeHb TEM U
pabota TECTOBBIX 3a1aHUI Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
3 Opranu3annuoHHO- [IKC-3 3auét c ouenkoit  |Ilepedyenp BompocoB st
pacnopsauTenbHas 3a4eTa ¢ OI[EHKOM
MOKYMCHTAIUS: TIOATOTOBKA 1 KonTtponbhas [IpuMepHBIil nepeyeHb TeM U
odpopmieHune pabora TECTOBBIX 3aJJaHUH Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUN
4 JIoKyMEHTallMOHHOE [IKC-3 3auét c onieHkoil  |[lepedenn BOIpPOCOB 1Jist
obecrieueHne KaapoBoi pabOThI 3a4eTra ¢ OI[CHKON
KontponbHas [IpuMepHBIil nepeueHb TeM U
pabota TECTOBBIX 33/1aHUI Ha
KOHTPOJIbHBIE PAOOTHI
TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
5 Opranu3zanus paboTsI ¢ [IKC-3 3ayét c onieHkoil  |[lepedenn BOpOCOB 1Jist
JIOKyMEHTaMU 3a4era ¢ OLIEHKOM
KoutpoinbHas [IpumepHbIil nepeueHb TeM U
pabota TECTOBBIX 33IaHUI Ha
KOHTPOJIbHBIE PAOOTHI
TectupoBanue [IpumepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
6 CoBpeMeHHbBIE [IKC-3 3a4ét c onieHkoil  |[lepedenn BOMpoCoOB 1Jist
nH(GOPMaLIMOHHBIE TEXHOJIOTUU 3a4eTa ¢ OLEHKON
B JICJIONPOU3BONCTBE Konrtponbhas [IpumepHBbIi nEpEYEHD TEM U
pabota TECTOBBIX 3a/IaHUI Ha
KOHTPOJIbHBIE paOOThI
TectupoBanue [IpumepHBIil nepeueHb
TECTOBBIX 3aJaHUI
7 Kynbtypa nenoBoit TIKC-3 3a4éT ¢ OLeHKOH Ilepeuens BOPOCOB JyIst

MMMCHbMEHHOM peuu: HCTOpUA U
COBPCMCHHOCTD

3a4€Ta C OHCHKOﬁ

KonTponbHas [IpuMepHBIil IepeyeHb TeM U

pabota TECTOBBIX 33/IaHUI Ha
KOHTPOJIbHBIE pabOThHI

TectupoBanue [IpuMmepHBIil nepeyeHb

TECTOBBIX 3aIaHUN
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8 OcobeHHOCTH S3bIKA [IKC-3 3auét c ouenkoil  |Ilepedyenp BonpocoB s

CIIyKeOHOT0 T0OKyMEHTa 3aueTa C OLEHKOM
KonTponbsHas [IpumMepHBIil IEpedYeHb TEM U
pabora TECTOBBIX 3aJaHUI Ha

KOHTPOJIbHBIE PaOOTHI
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3aaHUI

9 PenakTupoBaHue TEKCTa [TKC-3 3auér ¢ onenkort | [lepeuens BOmpocoB Jist

CITyeOHOTO TOKyMEHTa 3ayeTa C OLEHKOM
KonTtponbnas [IpumMepHbIil IEpedyeHb TEM U
pabota TECTOBBIX 3a/IaHUI Ha

KOHTPOJIbHBIE paOOTHI

TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUI

[Ixana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHHUPYEMBIX PE3yJIbTAaTOB OOyUYEHHS IO
JTUCIUIUIMHE TpuBeaeHa B Tabnuue 9.2.
Tabnuna 9.2 — Illkama oneHkn cHopMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOyYEHHUS IO

JAUCLUIIIINHE
®dopmynupoBKa TpeOOBaHUI K CTETICHH C(HOPMHPOBAHHOCTH
Ornenka banner 3a OM MJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 < 60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HEyIOBIETBOPUTENHHO ) | MAKCUMATHHOMU | UITU ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aIOB 3HAHUS YaCTUYHO (dbparmMeHTapHbIE
OCBOEHHOE MpUMEHEHUE
yMEHUe HABBIKOB
3 ot 60% 1o obmue, HO He B 1I€JIOM YCIICIITHO, B IICJIOM
(YIOBJIETBOPUTEIHHO) 69% ot CTPYKTYPUPOBAHHbBIE HO HE YCIIEIIHOE, HO HE
MaKCHMAaJIbHOM 3HAHUS CHCTEMAaTUYECKH | CHCTEMaTUYECKOe
CyMMBI 0aJIIoB OCYIIECTBIISIEMOE MIpUMEHEHNE
yMeHHue HABBIKOB
4 (xopotio) ot 70% no chOopMHUPOBaHHEIE, B LIEJIOM B IIEJIOM
89% ot HO CozepKalue yCIICLLIHOE, HO YCHEUIHOE, HO
MaKCHUMaJIbHOM OTJIEbHbIE coJieprKalie coJieprKaliue
CyMMBbI 0auioB | mpoOsaemMbl 3HaHUS OTJICIbHbIE OTJIeIbHbIE
poOeIbl yMeHue poOeIbI
MpUMEHEHHE
HABBIKOB
5 (oTIM4HO) >90% ot chopmupoBaHHbBIE | CHOPMHUPOBAHHOE YCIELTHOE U
MaKCUMaJbHOM | CHUCTEMaTUYECKHE yMEHUe CHUCTEMATUYECKOe
CYMMBI 0aJIOB 3HAHUSA MPUMEHECHHE
HABBIKOB

[IIkanma KOMIUIEKCHOM OLIEHKH C()OPMHPOBAHHOCTH KOMITCTCHIIMI MPpUBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkayia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETCHIIUH

Ouenka dopMynrpoBKa TPeOOBAHUN K CTETICHH KOMIIETEHITUN

CornacoBaHa Ha noptane Ne 74029 13



2 He nMeet He0oOXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase
(HEeyAOBIETBOPUTENBHO) | UJIU
3HaTh HA YPOBHE OPUEHTHPOBAaHMS, peicTaBiieHnid. OOydaromuiics 3Haet
OCHOBHBIC MPU3HAKH WM TEPMHUHBI U3y9IaeMOTO 3JIEMEHTA COACPKAHMS, UX
OTHECEHHOCTH K ONPEICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, N300PAKEHUSIX UITU CXeMaX U 3HAeT, K KAKMM HCTOYHUKAM HYKHO
oOpaiuarbcs 1)1 00Jiee 1eTalnbHOIO €ro YCBOSHHUS!.

3 3HaTh ¥ YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOyJaronuxcs 3HaeT
(YIOBIIETBOPUTENBHO) |M3YUYEHHBIH 3JIEMEHT CO/IepKaHUSI PENPOAYKTUBHO: IPOU3BOIBHO
BOCIPOM3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NEUCTBUAX.

4 (xopo11o) 3HaTh, yMETh, BIA/I€Th HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh Ha 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYEHUS, UCTOPHIO U
HEePCHEKTUBBI Pa3BUTUS 1 OCOOCHHOCTH JJIS1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO) 3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHe. OOyyaromuiics 3HaeT
M3yYEHHBIN 3JIEMEHT COAEP)KaHUSI CUCTEMHO, POU3BOJIBHO U JI0KA3aTEIBHO
BOCIIPOMU3BOJUT CBOM 3HAHUA YCTHO, IMCbMCHHO WUJIK B ACMOHCTPUPYCMbIX
HeﬁCTBHHX, YUUThIBAA U YKa3bIBasA CBA3U U 3aBUCUMOCTH MCKIY 3THM
9JICMCHTOM U APYTUMH DJICMCHTAMU COACPIKAHUA JUCHUIIIMHBI, €TO
S3HAYUMOCTD B COACPKAHUN JUCHUIIINHBI.

9.1.1. IlpuMepHBIii IepedeHb TeCTOBBIX 3a1aHUI

1. laTe onpeneneHne JOKyMEHTUPOBAHHUIO:
a) JlIokyMeHTHpOBaHUE — 3TO MPOIIECC CO3/IaHUsI U ODOPMIICHHS TOKYMEHTOB;
0) JlokyMeHTHpOBaHuE — 3anKch HHGOPMAIIMU Ha HOCUTENIE TI0 yCTAaHOBJICHHBIM MpaBUiIaMm;
B) JlokxymeHTupoBaHue — obOecrneyeHHe CBOEBPEMEHHOTO M MPaBUJIBHOTO CO3JaHUS
JTIOKYMEHTOB;
r) JlokymMmeHTHpOBaHuUE — 3aMKch UHOOPMAIIMU Ha Pa3IMYHBIX HOCUTENSAX 110 YCTaHOBJIEHHBIM
IIpaBUJIaM.

2. JlaTb onpeqieIeHue TOKYMEHTY:
a) JlokymeHT — 3T0 3aduUKCHUpOBaHHAsS HAa MaTepHAJIbHOM HOCUTeJe HHOpManus C
PEKBU3UTAMHU, MO3BOJISIOIIMMU €€ UACHTU(PUINPOBATD;
06) JlokymeHT — 3TO 3aMKCHUpPOBaHHAs Ha HOCUTele MHPOpMamUs C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UICHTU(PHUIINPOBATH;
B) JlokyMeHT — 3TO MaTepuajbHBIH HOCUTENb C MHPOpMalUEl, MO3BOJAIOIIUN ee
UACHTU(PUIIUPOBATD;
r) JlokyMeHT — 3T0 criocod Gpukcanuu HHPOpMaIIHiH.

3. Uro Takoe opuIUaIbHbIN TOKyMEHT?
a) O¢unnanbHbIi TOKYMEHT — JOKYMEHT, CO3JJaHHbI OpraHu3alrel, TOJKHOCTHBIM JTUIIOM
WIH TPaXXIAHUHOM, 0()OPMJIIEHHBIN B YCTAaHOBICHHOM MOPSIKE;
0) OpuunanbHeI TOKYMEHT — JOKYMEHT, MpeJHa3HAYEeHHbIN U1 Nepefadu IpyroMmy JIHIy
IOPUAMYECKUMU WIH (PU3NUECKUMH JUIIAMH B YCTAaHOBJICHHOM MOPSIKE;
B) OdurmanbHbIil JOKYMEHT — IOKYMEHT, CO3JaHHbIN, OQPOPMIIEHHBI U yI0CTOBEPEHHBIN B
YCTaHOBJIEHHOM MOPSJKE AJI1 MHOTOKPaTHOTO UCTIOJIb30BaHUS;
r) Her npaBunpHOro OTBETA.

4. YTto0 Takoe 3JeKTPOHHBIM JOKYMEHT?
a) DJEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpPMaLHs KOTOPOro NpeaHa3HayeHa JAJis
nepesayu Ipyromy Juiy;
0) DNEeKTPOHHBIN JOKYMEHT — 3TO O(UIMAIbHBIN JOKYMEHT, IIPE/ICTaBICHHbIN B 3JIEKTPOHHOU
dopme;
B) DIJIEKTPOHHBIH JOKYMEHT — 3TO JOKYMEHT, HHPOpMalLHs KOTOPOTO MpeJiCTaBieHa B
ANIEKTPOHHOU (hOpME;
r) DNeKTPOHHBIN JOKYMEHT — 3TO O()UIIMATIbHBINA JOKYMEHT, IPEACTABICHHBIA B AJIEKTPOHHON
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dbopMe mociie ero MOAMNUCAHUS NOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.
5. Urto npexactasiseT codoit opopmiaeHnue 10KyMeHTa?
a) OdopmiieHre JOKyMeHTa — 3TO IPOCTABJICHNE Ha IOKyMEHTE HEOOXOIUMBIX PEKBU3UTOB;
0) OdopmieHue TOKyMEHTa — 3TO COTJIACOBAHUE IOKYMEHTA, TIOIMUCAHUE TOKYMEHTA;
B) OdopmiieHrne T0KyMeHTa — 3TO MPOCTABJICHUE PEKBU3UTOB ISl OpraHU3aluy ONEPaTUBHOTO
MOKCKA IOKyMEHTOB;
r) HeT npaBmibHOTO OTBETA.
6. Uto mpencransieT coO0l cucteMa JOKyMEHTAITUH?
a) [lox cuctemoil JOKyMEHTAIlMM MOHUMAETCSI COBOKYITHOCTh JOKYMEHTOB, ITPeIHa3HAUEHHBIX
s obecrieyeHuss U PEeryJupOBaHUs AESITEIbHOCTH OPraHOB BJACTH, YUpPEKACHUM,
NPEANPUATHI U OpraHU3alnid;
6) Cuctema AOKyMEHTAllUUW TPEACTaBIsET COOO0W COBOKYNHOCTh JOKYMEHTOB,
B3aUMOCBS3aHHBIX 10 MPU3HAKaM MPOUCXOXKICHUS, Ha3HAUEHUS, BUa, chepbl nesTeIbHOCTH,
eAMHBIX TPeOOBaHUI K MX 0(OPMIICHHUIO;
B) Cucrtema TOKyMEHTAIlUU MpeCTaBIseT cO00M KOMIUIEKC B3aUMOCBS3aHHBIX TOKYMEHTOB, B
KOTOPBIX IMOCJEA0BATEIbHO OTpa)XaeTcs HesATeNbHOCTh OTPAacid TOCYJapCTBEHHOTO
YIOpaBlIECHUS;
r) Cucrtema JOKyMEHTAalUU TMpeJcTaBiasieT c000M COBOKYMNHOCTh JOKYMEHTOB,
B3aUMOCBSI3aHHBIX IO MIPU3HAKaM Ha3HaueHHUsl, cephl NeATEIbHOCTH U €IMHBIX TPeOOBaHUMN K
ux ohopmiIeHHIO.
7. KakoBbl 3Tarbl NOATOTOBKH PACIOPAIUTEIILHOTO JOKYMEHTA?
a) OTO coriacoBaHue JOKyMEHTa, MOANKUCAHUE TOKYMEHTA,
0) D10 M3yueHue yNpaBIEHUYECKOTO BOIpPOCA, NOATOTOBKA MPOEKTa PaCHOPSAUTEIHHOIO
JIOKYMEHTa, COIJIaCOBaHHE JOKYMEHTA, MOAMHCAHUE JTOKyMEHTA,
B) OTO M3ydeHHUE yIpPaBIEHYECKOTO BOINPOCAa U MOATOTOBKA MPOEKTa PACIOPAIUTEIBHOIO
JIOKYMEHTa;
r) OTo u3ydeHue ynpaBieHYECKOro BOIpoca, chepbl AesTeNbHOCTH, €AUHBIX TpeOOBaHUI K
0(OPMIICHHIO U MTOJATOTOBKA MPOEKTA PACTIOPSIAUTEIHHOTO JOKYMEHTA.
8. Kak Benercst HyMepanus IpuKa3oB MO0 OCHOBHOW JIESITEIbHOCTH?
a) Ilo mopsanky ¢ MOMeHTa CO3[laHHsl OpPraHU3alNH, HO OTAEIbHO OT MPUKA30B MO JUYHOMY
COCTaBy;
0) B mpenenax mecsa, HO OTJAEIBHO OT IPUKA30B MO JIUYHOMY COCTaBY;
B) [loapsin B mpenenax ¢puHAHCOBOIO rojja, COBMECTHO € IMPUKa3aMU M0 JIMYHOMY COCTaBY;
r) [loapsn B npeaenax GUHAHCOBOTO rojia, HO OTAEIBHO OT MPUKA30B MO JTUYHOMY COCTAaBY.
9. Kak ocyniecTBisieTcsl COrliacOBaHUE IOKyMeHTa?
a) CoriiacoBaHue OCYIIECTBISAETCS MyTE€M BU3UPOBAHHSA WJIM NpocTaBieHUs rpuda
COTJIaCOBaHUS;
0) IlpoBoauTcsa oIleHKa NpoekTa O(UIMAIBHOTO JOKYMEHTa 3aMHTEPECOBAHHBIMH
OpraHu3alUsIMH, JOKHOCTHBIMU JIMIIAMHU, CIIELUAIUCTAMU;
B) [loJIHOCTBIO MOATOTOBIEHHBIE MPOEKTHI JOKYMEHTOB MPEICTABISAIOTCS Ha COTJIACOBAaHHE
JOJIKHOCTHBIMHU JIMIIAMH, CHIEIIHAIMCTaMU;
r) JIoKyMeHTHl BCTYyNalOT B CUJYy C MOMEHTa MX COTJIACOBAHUS WU JOBEJICHUS 10 CBEJICHUS
WCIIOJTHUTEJIS.
10. M3 kakux ABYX 4acTe€il COCTOUT TEKCT PACIOPAAUTEIbHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
CO3/1aHMS HOBBIX MPEIIPUHUMATENbCKUX CTPYKTYp?
a) BBOIHO# ¥ KOHCTaTHPYIOIIEH;
0) BBoHOM 1 OCHOBHOIA;
B) OCHOBHOH M pacTOpsAUTEIHHOM;
r) KoHcTaTupytomeii u pacopsauTeIbHOM.
11. YcraB opranuszanuu OTHOCHTCS K:
a) pacopsAAUTENbHON TOKYMEHTALUN;
0) TOKyMEHTAIIUH 110 JINTYHOMY COCTaBY;
B) KaJpOBOIl TOKyMEHTAaLIUU;
') OpraHU3allMOHHON JOKYMEHTAINH
12. Ha kakoM IOKyMEHTE HE YKa3bIBAE€TCSl Ha3BAHUE BHUJIA IOKyMeHTa?
a) Ha Gmanke npukasa He yKa3bIBaeTCsl Ha3BaHUE BHJIa JOKYMEHTA;
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13.

14.

15.

16.

17.

18.

19.

20.

0) Ha Gmanke mpoTokoja He yKa3bIBaeTCs Ha3BaHHUE BHUJIA IOKYMEHTA;

B) Ha Granke oduimaabHOTO MUChMa HE yKa3bIBaeTCs Ha3BaHHUE BUA TOKYMEHTA,

r) Ha Gnanke penieHust He yKa3bpIBaeTCs Ha3BaHHUE BUJIA TIOKYMEHTA.

Ha 6nankax 10KyMEHTOB MpeaNPUHUMATEIbCKUX CTPYKTYP MPOCTABIISAETCS:

a) ['ocynapctBennsiii repo PO, I'ep6 cyonekTa PD;

0) sm0OemMa opraHu3aluu;

B) AMOJIeMa OpTaHU3alliy WM TOBAPHBIN 3HAK;

') TOBapHBIN 3HAK.

K opranum3anuMoHHBIM JOKYMEHTaM, HEOOXOIMMBIX [JJS CO3JaHUS HOBBIX

MPEeINPUHUMATEIbCKUX CTPYKTYP OTHOCHT:

a) MOJIOKEHHE, YCTaB, MPUKa3, CTPYKTYpHAs U IITaTHAs YUCICHHOCTh, UHCTPYKIIMSL, JOTOBOP;

0) nmoJyio’KeHue, yCTaB, akT, CTPYKTYpHas U IITaTHas YUCIEHHOCTb, MHCTPYKLUS, 10T0OBOD;

B) MOJIOKEHUE, YCTaB, IPUKA3, IPOTOKOJ, CTPYKTYpHAas U LITaTHAsl YUCIEHHOCTh, HHCTPYKIIHS,

JIOTOBOP;

T') MOJIOKEHUE, YCTaB, CTPYKTYpHAs U IITaTHAs YUCICHHOCTh, UHCTPYKIIMS, JOTOBOP.
JIBu>keHue JOKYMEHTOB B OpraHM3allMd C MOMEHTA UX CO3/JaHUs WU MOJy4YEeHHUs A0

3aBepIICHMSI UCIIOJIb30BAHUS UM OTIPABKU HA3bIBACTCS:

a) JlokyMeHTO000pOTOM;

0) [ToTokOM TOKYMEHTOB;

B) O6paboTKON JOKYMEHTOB;

r) Perucrpanueii nokymenTa.

Perucrpanum noayexar JOKyMEHTBHI:

a) Bxomsmue;

0) Ucxomsmue;

B) BHyTpennue;

r) Bce BBl TOKyMEHTOB.

Uto Takoe HOMEHKJaTypa aAen?

a) HomenknaTypa ziei1 — 370 Bce JOKYMEHTHI Ha NPEANPUSATUY;

6) HomeHnkiatypa z1ei1 — 3T0 CUCTEMaTU3UPOBAHHBIN MepeyeHb 3aBOJIMMBIX B OpraHU3aluu Jel

C YKa3aHUEM CPOKOB MX XpaHEHUs, 0(OPMIICHHBIN B YCTAHOBICHHOM MOPSIKE;

B) HomeHkaTypa aen — 3To JOKYMEHTBI, TpeOyolIe UCIIOTHEHUS;

r) Het npaBmiibHOTO OTBETA

B opranu3zanuoHHBIX U pacHOPSAIUTENbHBIX JOKYMEHTAX, HEOOXOAUMBIX, JJI CO3/1aHUs HOBBIX

NpeANPUHUMATENbCKUX CTPYKTYpP, OPOpMIIsieMbIX Ha IBYX M OoJjee JiucTaXx HoMepa CTpaHHI

MPOCTABJISIOTCS. . .

a) Co BTOpOH CTpaHUIIBI B BEpXHEM IIPABOM YTJIy IOJIS JINCTA apaOCKUMHK IUPPaMHU;

0) Co BTOPO#1 CTpaHUIIbI IOCEPEUHE BEPXHETO MOJIS JTUCTA apaOCKUMU U pamu;

B) Co BTOPOI CTpaHUIIBI MOCEPEANHE HIHKHETO TIOJIS JTUCTa apabCKuMu 1udpamu;

r) [TocnenoBaTenbHO HA KaXKI0M CTpaHMIIE B PABOM HIDKHEM YTy apaOCKUMU Iudpamu.

B cooTBeTcTBHU ¢ 3aKOHOJATENbCTBOM, CKOJILKO pa3 B T'OJl MOXHO BHOCUTh U3MEHEHHUS B

ITATHOE pacrucaHue ?

a) OJIUH;

0) orpaHUYEHUs HE YCTAHOBJICHBI;

B) He OoJiee MEeCTH pas;

') U3MEHSTh €r0 B TEUEHHE T'0J]a HEIb34.

[Ipuka3bl, MPOTOKOJIBI, PACTIOPSIKEHHUSI, PEILICHUS, OTHOCSTCS K:

a) OpraHu3alMOHHBIM JOKYMEHTaM MpeANpUsTUS;

0) pacnopsiIUTENbHBIM JOKYMEHTaM MPEANPUSATHUS;

B) JIOKYMEHTAaM I10 JINYHOMY COCTaBY MPEANPUATHUS;

') UHQOPMALIMOHHO—CIIPABOYHBIM JOKYMEHTaM MpeAnpUsTHS.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

[IpuBeneHbl TpUMEPHl TUMOBBIX 33aJaHUN M3 0aHKa KOHTPOJIBHBIX TECTOB, COCTABJICHHBIX IO
PO ICHHBIM pa3jenaM AUCLUIUIMHBI

1.

OCHOBHBIM CpPEACTBOM YIPABICHYECKON EATEILHOCTH SIBJISCTCS:
a) uHpopmanus, nepeaaBaeMasi ¢ OMOIIBIO PeUr
0) nadopmarus, 3apuKcupoBaHHas HA MAaTEPHATIBLHBIX HOCUTEIISAX
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B) YIPABJICHUECKOE PEIICHUE B JIFO00M popme
I') HOPMATHUBHBIN TOKYyMEHT

2. JlenonpousBOACTBO — 3TO
a) nHpOpMaTH3aIUs MPOIIEcCca YIPaBICHUS
0) TOKyMEHTAITMOHHOE 00eCTIeYCHUE YIIPABICHUS
B) TIpoliecca yrpaBieHUs
') JOKyMEHTOOOOPOT U TEXHOJIOTUSI XPAHEHUS JOKYMEHTOB .

3. OTauuuTenbHBIMU IPU3HAKAMU JTOKYMEHTA SBIISIOTCS:
a) He3aBEePIIEHHOCTh COOOIICHHS
0) 00513aTeTLHOCTH CMBICJIIOBOTO CEMaHTHUECKOTO COJICPIKAHMS
B) 3aKpEIUICHHAs] HA MaTepUalibHOM HocHTele (hopma
T') UCII0JIb30BAHUE CPEJICTB BIUMUCIUTEILHOM TEXHUKHU

4. K obmum QpyHKIUSAM JOKYMEHTA OTHOCSATCS:
a) conraibHast GyHKINS
0) mpaBoBas PpyHKIUS
B) GyHKIMS PUKCATIT
r) QYHKIUS TTAaHUPOBAHUS

5. B 3aBuCHMMOCTH OT HCTOYHHUKA NOCTYIUICHUS PA3IMYaIOTCS JOKYMEHTHI:
a) BXojsmue (TIOCTYMUBIIE B OPTaHU3AITHIO)
0) JOKYMEHTBI, CO3/IaHHbIE C MOMOIIBI0 KOMIIBIOTEPHON TEXHUKH
B) BHYTpEHHHE (CO37aBaeMble B JAHHON OpPTaHU3alUU U UCTIOJIb3yeMble BO BHYTPEHHUX CBSI3SIX)
r) GOHOJOKYMEHTHI (3BYKOBBIE IOKYMEHTHI, 3a(DMKCHPOBaHHBIC HA MATHUTHOM JICHTE)

6. OpraHuzalloOHHO-paclopsAUTEIbHAS TOKYMEHTAlINS BKIIIOYaeT
a) GMHAHCOBYIO TOKYMEHTAITHIO
0) TOKyMEHTAIIHIO 110 TUYHOMY COCTaBY
B) CITPaBOYHO-UH()OPMAITMOHHYIO JOKYMEHTAITHIO
') JOKyMEHTalHs IO MaTepUaAIbHO-TEXHUYECKOMY 00€CTIeYeHHIO

7. Konctutynusa Poccuiickoit @enepanuu yCTaHABIMBAECT
a) HeJOMYyCTUMOCTb cOOpa, XpaHECHUs, UCIIOJIb30BaHUS U PACIPOCTPAHCHUSI HHPOPMAIIUU O
YaCTHOM >KM3HM Jiula 0e3 ero corjacus
0) BUBI U PA3HOBUJHOCTH IOKYMEHTOB, CO3J]aBa€MbIX B IEJISIX (PUKCALMU aKTOB TPa)XIaHCKUX
B3aUMOOTHOLIECHUI
B) BUJbl YUPEIUTENbHBIX JOKYMEHTOB IOPUINYECKOTO UL
') OTBETCTBEHHOCTh 32 HEMPAaBOMEPHbIE IEUCTBUSA C JOKYMEHTaMH U HH(opManyen

8. O06s3aTenbHBIMU JIOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMHU IS K&KJ0TO pabOTONATENs SABIISIOTCS
a) rpauK OTITyCKOB
0) mpaBuiia BHYTPEHHETO TPYIOBOTO PaCIIOPsIKa
B) TIOJIOXKEHHUE O TEPCOHAE
T') KOJIEKC OBE/ICHUS COTPYITHUKOB

9. ®ukcanus ynpaBIeHUYECKOr0 pellIeHusl Ha HocuTelle HH(GOpMalluy Ha3bIBaeTCs
a) TOKYMEHTHPOBAHUE
0) MOCTaHOBJICHUE
B) JICJIONIPOU3BOCTBO
T') TOKYMEHTO000pOTOM

10. OT™MeThTE BEpHOE YTBEPKICHHE:

a) HAMMEHOBaHUE OPraHU3alluU JOHKHO COOTBETCTBOBATh HAUMEHOBAHMIO, 3aKPEINIEHHOMY B €€
YUpEAUTETbHBIX TOKYMEHTaX
0) cokpallleHHOE€ HalMEHOBaHHE OpTaHU3alUM, 3aKPEMJIEHHOE B €€ yuYpeIUTelIbHBIX
JIOKYMEHTaX, MOMEIIAI0T Ha OJIaHKe BbIIIE MOJHOTO HaWMEHOBaHUS
B) cHayaja Ha OJlaHKe yKa3bIBaeTCs HAMMEHOBAaHUE OpPraHU3allMi HAa MHOCTPAHHOM SI3BIKE,
MIOTOM — Ha PYCCKOM
r) cHadajla Ha OJlaHKe YyKa3blBaeTCsd HAUMEHOBAaHHE CTPYKTYpPHOTO MOJpa3JejeHus
OpraHu3aluy, MOTOM — HaUMEHOBAHHUE OpPraHU3alUH

9.1.3. IlpuMepHbBIii NepedyeHb Te€M M TECTOBBIX 3aJaHUI HA KOHTPOJIbHbIE PA0OThHI

JIOKyMeHTaIIMOHHOE 00ecTeYeHre YIIPaBICHHUS IEPCOHATIOM
1. UndopmanoHHbIe MOTOKM B OPraHU3aIUU JOJKHBI ObITh:
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a) OMepaTUBHBIMU
0) HEyCTOMYUBBIMH
B) MUHUMAJIbHBIMU
') onTUMaIbHBIMUA OGN ¥ 3JIEKTPOHHBIN IOKYMEHTOO00POT
2. CnenuduueckumMu QyHKIUIMUA JOKYMEHTA SIBJISIOTCS
a) KyMyJISTHBHAsI (QYHKITUS
0) Hay4HO-UCTOpHUECKast (yHKIIHS
B) (DYHKIIMS OpraHU3alMA CUCTEMbI YIIPABJICHHS
r) KoMMyHUKaTuBHas GyHKIHsS OOMUN U JJIEKTPOHHBIN JOKYMEHTO000POT
3. YHupunupoBaHHasgs CHUCTEMa OPraHU3aIMOHHO-PACTIOPSAAUTEIBHON MTOKYMEHTAIUHU
YCTaHABJIUBAET
a) COCTaB PEKBU3UTOB JIOKYMEHTOB U TPEOOBaHMS K UX O(DOPMIICHHUIO
0) enuHbIe TPeOOBAHUS K COCTABIICHUIO CITYKEOHBIX JIOKYMEHTOB BO BCEX OpraHU3AIMIX
B) TpeOOBaHMs K OJIAaHKAM JJOKyMEHTOB
T') MOPSAIOK Aesionpou3BoAcTBa OOIIMIA U AJIEKTPOHHBINA JOKYMEHTOOOOPOT
4. B I'paxxnanckoM konekce PO ycraHOBIEHBI
a) BUJbl OTBETCTBEHHOCTH HapyIICHHUS YCTaHOBJIEHHBIX MPaBHJ 0OpalleHus ¢ JOKYMEHTaMH,
COJIepKalIMU FOCYJapCTBEHHYIO TalHy
0) OCHOBHBIC MPUHIIMITHI COITHATBHOTO MAPTHEPCTBA
B) TpeOoBaHMs K 0(OPMIICHHUIO IIECHHOW OyMaru MuChbMEHHOW (POPMBI CACITKH
r) o0s3aTeabHBIC ISl BKJIIOYEHHUS B TPYAOBOW MOroBOp ycioBus OOMUNA U 3JIEKTPOHHBIN
JIOKyMEHTOO0OpOT
5. JlokaJbHBIMU HOPMATHBHBIMHU aKTaMHU, PETYIUPYIOUIMIMH IPUMEHEHHE KaJAPOBbIX TEXHOJIOTHUH,
ABIISAIOTCA
a) IMTaTHOE paclucaHue
0) TOJDKHOCTHBIC HHCTPYKIIUH
B) MOJIOKEHUE 00 UCIIBITATEIHLHOM CPOKE
T') IOJIO’KEHHE O KaJipoBoM pe3epBe OOMmU 1 AIEKTPOHHBINH JOKYMEHTOO0OPOT
6. XKaproHusmbI3Mbl
a) B IOKyMEHTAax HaJl0 3aMEHSATh Ha JTUTEPaTypHbIE SKBUBAJICHTHI
0) 9TO OCKOpOJICHHE JIEJIOBOTO MapTHEpa
B) MOKHO HCII0JIb30BaTh B YCTHOM peuu
I) HeJb3s HUCMOJb30BAaTh HHU MPHU KakuX obOcTosTenbcTBax OOmMUI U 3I€KTPOHHBIN
JIOKyMEHTOO0OpPOT
7. TlocTtynuBiIve JOKYMEHTBI PETUCTPUPYIOTCS
a) B JICHb TIOCTYIUJICHUS
0) Ha caeayomui pabounii 1eHb
B) IpU Niepeiaye JOKYMEHTa Ha UCIIOHEHHE
T') B )KypHaJI pErUCTpaIiK TOKYMEHTOB OOl ¥ 3JIEKTPOHHBIN TOKYMEHTOO00POT
8. Bxopsiue, ucxoasuire U BHyTPEHHUE TOKYMEHTbI
a) 3aMMChIBAIOTCS B OOIINI KypHa
0) pErUCTPUPYIOTCS OTACIHLHO
B) BHOCSTCS B HOMEHKJIATYPY A€
) PETUCTPUPYIOTCA B JXypHajgax CTporoi otdeTHocTu OOmMUN M 3IESKTPOHHBIN
JIOKyMEHTOO0OPOT
9. Opranuzanusi KOHTPOJIS UCTIOJIHEHHS TOKYMEHTOB HAUUHAETCS C
a) MpeABapUTEIbHON MIPOBEPKHU U PErYIHUPOBAHUS X0/1a UCIIOTHEHUS
0) MOCTAaHOBKH IOKYMEHTOB Ha KOHTPOJIb
B) IIPOBEPKHU CBOEBPEMEHHOCTHU JOBECHUS TOKYMEHTOB JIO UCIIOIHUTENIEH
) IPOBEPKH W PErucTpanuu AOKYMEHTOB B opraHuizanuu OOmHNA ¥ SJIEKTPOHHBIN
JIOKyMEHTOO0OPOT
10. ®opMupoBaHue AeN MPEACTABISET COOOW TPYNIMHUPOBKY HCIOJHEHHBIX TOKYMEHTOB B
COOTBETCTBUU
a) C HOMEHKJIaTypOH J1es
0) CO IMTAaTHBIM pacUCaHUEM
B) C YCTaBOM OpTaHM3aIlUN
T) C IPUKA30M PYKOBOJIUTEIIS OpraHU3aluu
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9.2. MeToan4yeckne peKOMeH AU

YueOHBI MaTepuana u3jaraercs B GopMme, MPeIoiaraloie caMoCTOsATEIbHOE MBIIIICHUE
CTYJIEHTOB, camooOpa3zoBanue. [Ipu 3ToM camocTosITeNbHAs paboTa CTyACHTOB UIPAET PEIIAIOIIYIO POJIb
B XO/JIe BCETr0 Y4eOHOro mpoIliecca.

Hauatp n3yueHue QUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ paboueil MporpaMMoid, CIIUCKOM
y4e0HO-METOUYECKOTO U MporpaMMHOro odecrnedeHusi. CamocTosiTenbHas padoTa CTyJeHTa BKIIOYaeT
paboTy ¢ yueOHBIMH MaTepualaMH, BBIIMOTHEHHE KOHTPOIBHBIX MEPOMPUATHH, MPEayCMOTPEHHBIX
y4eOHBIM IIIAaHOM.

B npouiecce nzydeHust TUCUUILTAHBI ISl Ty4YIIETO OCBOSGHUS MaTepHaia HeoOX0IUMO PEeryspHO
oOpamaTbCcss K pEKOMEHAYEMOW JUTEepaType M MCTOYHUKAM, YKa3aHHBIM B y4eOHBIX MaTepuanax;
MOJb30BaThCsl yepe3 KaOMHET CTyAeHTa Ha cailTe YHuBepcuteTa o0pa3oBaTEIbHBIMU pecypcaMu
ANEKTPOHHO-OMOIIMOTEYHON CUCTEMBI, a TAK)KE O0IIETOCTYTHBIMU HHTEPHET-TIOPTAIaMU, COAECPKAIIUMHU
HAayYHO-TIONMYJSIPHBIE U CIEIUMalIU3UPOBAHHBIE MaTepHalbl, MOCBSIICHHBIE PA3JIUYHBIM acCHEKTaM
y4eOHOU AMCIUILTHHBIL.

[Ipu camMoCTOATEILHOM U3YYEHHUU TEM CIEAYNUTE PEKOMEHIAIIHSIM:

— YTEHHE HUIH MPOCMOTP MaTepHalia OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM mays
WHANBHUAYATBHOTO MOHMMAHUS M OCBOCHHS MaTepuala, BbIIENsis OCHOBHBIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT0 COCTaBUTH Te3UChl. OCBOMB MaTepual, MOMbITATbCS COOTHECTH TEOPHUIO C IPUMEpPAMHU U3
MPaKTHKU;

— €CITU B TEKCTE BCTPEUAIOTCS HE3HAKOMBIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEIyeT BBISICHUTh HX
3HAYCHHME I TOHUMaHUs JaIbHEHIIIEro MaTepuana;

— OCMBICIIMBAlTE MPOYUTAHHOE U U3YUEHHOE, OTBEYANTE HA MPEJI0KEHHBIE BOIIPOCHI.

CTyaeHTsl MOTYT MOJy4aTh WHAUBUIYATbHbIE KOHCYIbTAIlUH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJIEeKOMMYHUKAIUH.

[To nucuumiarHe MOTYT MPOBOJIUTHCA JOMOJHHUTEIbHBIEC 3aHATUS, B T.4. B (opMe BEOMHAPOB.
Pacniucanue BeOMHApOB U 3aMycy BEOMHAPOB MyOIHUKYIOTCS B AJIEKTPOHHOM KypCe 0 TUCIUTUIMHE.

9.3. TpeﬁoBaHnﬂ K OHCHOYHBIM MaTe€pHaJIaM 1Jid JUIl ¢ OrPAaHUYCHHBIMUA BO3MOKHOCTAMMU
3A0POBbA U HHBAJIMI0B

Jas nui ¢ OTrpaHUYEHHBIMH BO3MOXXHOCTSMHU 3J0POBBS M HHBAIHIOB MPEIYCMOTPEHBI
JIOTIOJIHUTEJIbHBIE OLIEHOYHbIE MaTepHalibl, IEPEeUeHb KOTOPHIX yKa3zaH B Tabnuue 9.4.

Tabnuna 9.4 — JlomonHUTENbHBIE MaTEepHUalbl OIEHUBAHUSA IJs JHUIl C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMH 3JI0POBbsI M MHBAJIHJIOB

Kareropuu oby4aromuxcs

Buasl 1o0MOIHUTENBHBIX OLICHOYHBIX
MaTepuaioB

DopMBbI KOHTPOJISL U OLIEHKHU
PE3yJIbTaTOB O0YUYCHUS

C HapylIeHUsIMH cTyXa

TecThl, TUChbMEHHBIC
CaMOCTOSITeNIbHBIE PAOOTHI, BOIIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pabOThHI

[Ipenmy1ieCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyuIeHUSIMU 3pEHUS

CO6€CC,Z[OBaHI/Ie I10 BOIIpOCaM K
3a4CTy, OIIPpOC 110 TCPMUHAM

[IpeumymiecTBEHHO yCTHAs
MpoBepKa (MHIAUBUIYATHHO)

C HapylLIEeHUSIMH OIIOPHO-
JIBUTaTEJIBLHOTO alapara

Pewrenne quCTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE paOOTHI, MHCEMEHHbIE
CaMOCTOSITeNIbHbIE PaOOThI, BOIIPOCHI

K 3a4€Ty

[Ipeumy1iecTBEHHO
JUCTAaHIMOHHBIMU METOIaMHU

C orpaHuyYeHUSIMH TIO
0o01IIeMe TUITTHCKUM
MOKA3aHUSIM

TecThl, TUChbMEHHBIC
CaMOCTOSITeNIbHBIE PAOOTHI, BOIIPOCHI
K 3a4€Ty, KOHTPOJbHBIE pabOTHI,
YCTHBIE€ OTBETBI

[Ipenmy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAFOIIMMUCS
UCXOJS U3 COCTOSIHUS
o0yyaromerocss Ha MOMEHT
IIPOBEPKU

9.4. MeToauueckue PE€KOMEHIAUHA MO OMCHOYHBIM MaTepuajgaamM IJId JUll ¢ OrpaHU4YC¢HHBIMHA

BO3MOKHOCTSIMH 310POBbA U HUHBAJINI0B

Jns nui ¢ orpaHMYEHHBIMU BO3MOXHOCTSIMHU 3J0POBbS U MHBAJIUJOB IpeaycMaTpUBaETCs
noctynHasi popma npeaocTaBiIeHUs 3a/1aHUi OLIEHOYHBIX CPEJICTB, @ UMEHHO:
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— B IIeYaTHOM (opme;

— B IIeYaTHOU popMe ¢ yBEITMUCHHBIM HIPUPTOM;

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— METOJIOM YTEHUS aCCUCTCHTOM 3aJIaHHs BCITYX;

— MPEIOCTaBICHHE 3aaHNUs C UCTIOJIB30BAHUEM CYPIOTIEPEBO/IA.

Jlumam ¢ orpaHWYEHHBIMH BO3MOXXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIMYHBACTCS BpEeMs HA
MOATOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[s Takux oOydaromHMXcs MpeaycMaTpUBaeTCs
nocTymHas GpopMa IpeoCTaBICHHs OTBETOB HA 3aJJaHHs, 8 UMEHHO:

— MUCBMEHHO Ha OyMmare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNUEM YCIIYT aCCHCTEHTA;

— MPEJICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 0 JUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBIeHNE HHPOpManuu B GopMax,
aIalITHPOBAHHBIX K OTPAaHUYEHHSIM UX 3I0POBbsI U BOCIIPHATHS HHPOPMAaITUH:

Jst U ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM MIPUPTOM.

J s i ¢ HAapyIIeHUsIMU cIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

J1st U1 ¢ HApYLIEeHUsIMU OTIOPHO-BUTaTeIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

[Ipn HEOOXOMMMOCTH IS JUIl C OTPAHHUYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOJAUTHCS B HECKOJIBKO 3TaIOB.
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