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PABOYAS [TPOTPAMMA JJUCHUIIJIMHBI
OPTAHU3AIUA JEATEJIBHOCTU OPI'AHA YIIPABJIEHUSA

YpoBens 00pazoBaHus: BbIclee 00pa3oBaHue - DaKajgaBpuaT

Hanpasnenue moarotoBku / crnenuanbHOCTh: 38.03.04 T'ocygapcTBeHHOe M MYHHIMNAJAbHOE
ynpaslieHHe

Hanpasnennocts (npoduip) / crienuanuzanus: AIMUHUCTPATHBHOE U TEPPUTOPHAJIbHOE YIIpaBJIeHHe
®opma 00ydeHus: OUHO-3204HAasi (B TOM YHCJIe ¢ IPUMeHeHHeM JHUCTAHIHOHHBIX 00pa30BaTeIbHbBIX
TEXHOJIOTHil)

@dakynpTeT: PaKyJAbTET JMCTAHIMOHHOTO 00y4yenus (®/10)

Kadenpa: Kadenpa aromatuzanun oopadorku nnpopmaunuu (AOHN)

Kypc: 4

Cemectp: 7

VY4eOnsiii man Habopa 2021 roga

O0beM JUCHMIIUHBI U BUAbI yU€OHOU AESITEIbHOCTU

Bunbl yueOHOM nesTeNbHOCTH 7 cemectp Beero Ennaunet

CamocrositenpHas padbora 98 98 4acoB
CamocrosiTenpHas padoTa 1Mo pyKOBOACTBOM MPETIOaBaTes 8 8 4acoB
KonTtponbHbie paboTbl 2 2 4acoB
OO0mmas TpyJ0€MKOCTh 108 108  yacoB
(BKITIOUAS POMEKYTOUHYIO aTTECTAIIHIO) 3 3.€.

@®opMbI TPOMEKYTOUHOM aTTeCTalUs Cemectp Konuuectso
3auer 7
KoHTponbHbIe pabOThI 7 1

Tomck
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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. sBnsiercs ¢opMHUpOBaHUE Yy OOydarmUXCS MpeacTaBlIeHHW 00 O0COOEHHOCTAX
(OYHKIIMOHUPOBAHHS U PA3BUTHS KIIOUYEBBIX PJIEMEHTOB CUCTEMBI IMMyOIMYHOTO YIPABICHUS — OPTaHOB
BJIACTU WU YNIPaBICHUS B KOHTEKCTE BHYTPEHHEU OpraHu3aIui UX JEATEIbHOCTHU, CBSI3AHHOU C
IJIAaHUPOBAHUEM M Pealu3alfel CryKeOHOro mpoliecca, opraHu3anueid BTyTpu- U MEXBEJOMCTBEHHOTO
B3aUMOJICUCTBUS, NOKYMEHTAIIMOHHOTO W HWH(GOPMAIMOHHO-AaHATUTHYECKOTO COMPOBOKICHUS
MOJATOTOBKH W TIPUHSATHUS YIPABICHUYECKUX PEIICHUH.

1.2. 3agauy AUCHUILIUHBI

1. PaccmoTpeHne HOpMATUBHBIX OCHOB JEATEIbHOCTH U MOJHOMOYHUM OpPraHOB yIpaBJCHUS. 2.
Paccmotpenne ocobeHHOCTEH B3aMMOAEHCTBUAS OPTaHOB YIPABJICHHS C BHEIIHEH CPENOW C MO3HUIIUNA
BHYTpPEHHEH OpraHu3aIliy UX IeaTelbHOCTH. 3. PaccMoTpenne ocoOeHHOCTEH OIEHKH Pe3yJIbTaTUBHOCTH
U 3Q(HEKTUBHOCTU NESATEIbHOCTU OPraHOB, UX PYKOBOJIUTENEH, COTPYIAHUKOB (rOCyIapCTBEHHBIX
FpakIaHCKUX W MYHULUINAJIbHBIX ciyxamux). 4. PaccMoTpeHne mpoueccoB MIaHUPOBAHUSA U
OpraHMU3aliH JeITeIbHOCTH OPraHOB yIpaBieHus. 5. PaccMoTpeHre ocoOeHHOCTEH eI0npOr3BO/ICTBA B
OpraHax yIpaBJICHHUS.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monayns mucuurinHa: Moaysabs HanpaBieHHOCTH (poduiist) (major).

Nunexc quctummiunsl: 51.B.01.04.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUM.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccnonanbHbIe KOMIIETEHITUT
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IIKC-3. Cnocoben
MIPOEKTUPOBATh
OpraHu3allMOHHBIC
CTPYKTYPBI, B TOM YHCIIE
Ha OCHOBE
MOJICITMPOBAHNUS OU3HEC-
MPOIIECCOB; y4aCTBOBATh B
pa3paboTKe cTparerui
yIpaBJICHUS
YeJI0BEYECKUMHU
pecypcamMu; TUIaHUPOBaTh
1 OCYIIECTBIIATh
MEPOTIPUSATHS;
pacnpenessaTh u
JIEIeTUPOBATh
MTOJITHOMOYHST; YIIPABIIATh
W3MEHEHUSIMHU

[TIKC-3.1. 3naeT TeopeTHKo-
METO/I0JIOTHYECKHE OCHOBAHUS
OpraHU3alMOHHOTO
yIpaBIeHHUs, B TOM YHCIIE HA
OCHOBE MOJEITHPOBAHHUS
Ou3HEC-TIPOIIECCOB, Pa3paboTKu
CTpaTeruil ynpaBieHUs
YeJI0BEYECKUMH PECypCaMH,
TUTAHUPOBAHUS U
OCYIIECTBIICHUS] MEPOTIPHUSTUH,
pacripeqeneHus 1
JIeTIETUPOBAHUS TIOJTHOMOYHIA,
yIpaBIeHNUs] U3MEHEHUSIMU

3HAEeT MPABOBBIE OCHOBBI JI€ATEIILHOCTU
3JIEMEHTOB I'OCYIapCTBEHHOTO anmapaTa B BUJIE
OpraHOB YIPABJIEHMSI, CHCTEMY HOPMaTHUBHOTO
oopmIIeHHsI colepKaHus U MopsaKa
JeSITETbHOCTH OPTraHOB yIPaBJIEHUs, OT/AEIbHbIE
ACMEKTHhI IOCTPOEHUS CTPYKTYp OpPraHOB
yIpaBJIeHUs; TOPSI0K U COIepPIKaHUe
B3aMMOJICHCTBHS B 3JIEMEHTaMH BHEIIHEN Cpeibl
Oprasa yrpasJIeHUs; TEOPETHUECKOe
CoJIepKaHHUE U MPAKTUYECKHE aCTIeKThl OLICHKU
3¢ (EeKTUBHOCTH €ATENBHOCTH OpraHa
yHpaBJIeHUs; OCHOBHBIE BUJIbI JOKYMEHTOB,
HCIOJIb3yEeMbIX B OpraHax yNpaBJiICHUS;
coJiepaHue paboThl ¢ OOpALICHUSIMU TPaK]IaH;
OCHOBBI OpraHU3aLUU PabOTHI OPraHOB
yIpaBJICHUS U HAIIPABJICHUS
COBEPILEHCTBOBAHUS UX ACSITEIHHOCTH

[IKC-3.2. YMmeer MopenupoBaTth
OM3HEC-IIPOIIECChl B paMKax
COBEpILIEHCTBOBAHUS
NeSITeIbHOCTH OpraHu3aluy U
yHpaBJIeHUs U3MEHEHUSAMU;
y4acTBYeT B (POPMHUPOBAHUU U
peanu3anuy MoJIUTUKU 110
Pa3BUTHUIO OPraHU3ALMOHHBIX
CTPYKTYp, B TOM 4HcJe Ha 0aze
HCIOJIb30BAHUS
UH(POPMAITMOHHBIX
TEXHOJIOTUI; pearn3yeT
0a3oBbie PyHKIMH B 00JIaCTH
yIpaBJICHUS YE€JIOBEYECKUMHU
pecypcaMu Ha OCHOBE
WCTIOJIb30BAHUS TPATUIIMOHHBIX
1 QpoBHIX (popMaToB
PEKpYTHHTa, OIICHKH,
aJIanTaiyy, pa3BUTHA U
BBICBOOOXKIEHUS
YeJI0OBEYECKOT0 KalnTaa;
Y4acTBYET B pean3aiuu
BHYTPHOPTaHU3aIHOHHON
JeSITETLHOCTH, B TOM YHCJIE
HCIIOJIB3YS IU(PPOBBIC
WHCTPYMEHTBI JJIs1 TIOBBIIICHUS
JINYHOHN ¥ KOPIIOPATHUBHOM

s pekTUBHOCTH TTPH
peanm3anuy T0JKHOCTHBIX
o0s13aHHOCTEH

YMEET HAXOAUTh OpraHNU3aluOHHO-
YIPABJIEHYECKUE PELIECHUS IO BOIIPOCAM
o0ecrieueHMsl pean3alui KOMIIETeHIIUI opraHa
YIOPAaBJICHUS; JITAHUPOBATh U OPTaHU30BbIBATH
paboTy oprana ynpasieHHs], a TAKKe
y4acTBOBATh B €€ PEAJIM3ALINY, B TOM YUCIIE Ha
OCHOBE IIPUHIIUIIOB CAMOPA3BUTHUS
CaMOOpTaHu3alu

IIKC-3.3. Baageet HaBEIKaMHU
OpTaHU3aIMOHHOTO
B3aNMOJICHCTBHUS U
COBEPIIICHCTBOBAHUS
OpraHU3aIMOHHOTO Pa3BUTHS,
JOCTHIKCHUS
po¢heCCHOHANBHBIX TIeTei

BJIaACCT HaBbIKaMU JOKYMCHTAIMOHHOTO U
HH()OPMAIMOHHO-aHAJTUTHIECKOTO 00eCIIeUeHUs
JIESITEILHOCTH OpraHa yIpaBJICHUS;
pacnpeneieHus NOJHOMOYHAN U
OTBECTCTBCHHOCTH
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4. O0beM IMCUMIIMHBI B 324€THBIX eJUHULIAX C YKa3aHHEM KOJIHYeCTBA aKa/leMHYeCKUX YacOB,
Bbl/JIeJIEHHBIX HA KOHTAKTHYIO0 pa0oTy o0y4aroiuxcsi ¢ npenojaasarejieM
1 HA CAMOCTOSITEJIbHYI0 Pa0oTy 00y4Yaromuxcs

OO61mas TpyA0eMKOCTh AUCHUIUIMHBI COCTABISAET 3 3a4eTHBIX equHuIl, 108 akageMruuecKux 4acos.

Pacnipenenenue Tpy10eMKOCTH JUCHIHUIUIMHBI 110 BUJAaM y4eOHOU EATEIbHOCTU MPECTABICHO B
tabiuue 4.1.

Ta0auia 4.1 — Tpy10eMKOCTh JUCIMILIMHBI IT0 BUIaM YUY€OHOU ACSTEIbHOCTH

Bcero |CemecTpbl

Bunbl yueOHO# nesaTenbHOCTH
4acoB |7 ceMecTp

KonTakTHas ayniuTopHas padora 00y4alomuxcs ¢ npenogaparesaeM, BCero 10 10

CamocrosTensHas padoTa 1o pyKOBOACTBOM IPETIOIaBaTes 8 8

KontpomnbHble paboThl 2 2

CamocrosiTeibHast padoTa 00y4amuxcs, B T.4. KOHTAKTHasI 98 98

BHeayIUTOPHas padoTa o0y4yarommxcsi ¢ nNpenoaasarejieM, Bcero

CamocTosATenbHOE N3YYCHHE TEM (BOIIPOCOB) TEOPETHUECKON YacTH 82 82

JUCLIATUIMHBI

[ToaroToBka Kk KOHTPOJIBHOM paboTe 16 16
O0mas Tpya0eMKoCTh (B 4acax) 108 108

Oo0wmas TpygroeMkocTh (B 3.€.) 3 3

5. CTpykTypa ¥ cojep:kaHue TUCHHUIIMHBI
5.1. Pa3nennl (TeMbl) JUCUMILIMHBI M BUJbI Y4€OHOM 1eATeJIbHOCTH

CTpykTypa IUCHUIUIUHBI MO pa3zienaM (TeMaMm) W BUJaM y4eOHOU JesTeNTbHOCTH MPUBEICHA B
tabiuue 5.1.
Ta6ymma 5.1 — Pazyens! (TeMbl) TUCIMILIMHBI M BUABI YICOHOH ACATEIHPHOCTH

HasBanus paznenos (Tem) Kontp. | CPII, Cam. | Beero uacos (663 dopmMupyemsie
IIUCIUATUINHBL pao. q. pab., | NpOMEXYTOUHOH KOMIIETEHIINHT
q aTTeCTaIluH)
7 cemecTp
1 TIpaBoBBIE M OpraHU3ALMOHHBIE 2 1 12 15 [IKC-3
OCHOBBI JIEATETLHOCTH MECTHBIX
aIMUHUCTPALUN.
2 I'maBa MECTHOW aIMUHUCTPAIIUH. 1 14 15 [IKC-3
CtpyKTypa MECTHOI aIMUHUCTPALIUH.
3 INopsiiok opranu3any padoThl 1 10 11 [IKC-3
MECTHOU aJIMUHUCTPALIUH.
4 Opranusanus 10KyMeHT0000poTa B 1 12 13 [IKC-3
MECTHOHM aAMUHUCTPALIUU U
OCYIIIECTBIICHUE TTPUEMA TPaXKIaH.
5 TlonHOMOYHSI MECTHOM 1 14 15 [TKC-3
aIMUHHUCTPAIIIH.
6 B3auMOOTHOILIEHHUSI MECTHOU 1 10 11 [IKC-3
AIMUHHUCTPAINH C UHBIMH OpraHaMU
BIIACTH.
7 IlpaBoBoii cTatyc paOOTHUKOB 1 12 13 [IKC-3
aIMUHUCTpPAIUH.
8 KagpoBas moauTuka riiaBbl 1 14 15 [IKC-3
aIMUHHUCTPAIIIH.
Wroro 3a cemectp| 2 8 98 108
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Uroro] 2 | 8 | 98 | 108

5.2. Conep:xanue pa3iesnoB (TeM) TUCHUNINHBI

Coneprkanne pa3enoB (TeM) IUCIUILTAHBI TIPUBEACHO B Ta0IuIE 5.2.
Tabauna 5.2 — ConeprkaHue pa3ienos (TeM) TUCHUILIHHBI

Ha3zBanus pas3aenon CPII,| ®dopmupyembie

Copnepxanue pa3aesoB (TeM) AUCHUILIMHbBI

(Tem) TUCUUTLITUHBI q KOMIIETCHIUU
7 cemecTp
1 IIpaBoBbIE N MecTHasg agMUHUACTpaLUs, €€ OTINYUTEIIbHBIE 1 ITKC-3
OpraHU3allMOHHbIE YEepThl OT UHBIX OPTAHOB MECTHOTO
OCHOBBI JI€ATEIBHOCTH  |CaMOYIPABJICHUS U POJIb B CUCTEME ITHX
MECTHBIX opraHoB. [ [pyHIIMIIBI 1€ATETEHOCTH MECTHOM
aIMUHUCTpaLU. agmuaHCcTpanuu. [IpaBoBas ocHOBa pabOTHI
MECTHBIX aIMUHUCTPALIUN.
Uroro| 1
2 I'maBa MecTHOU [IpaBoBOi1 cTaTyC IJ1aBbl MECTHOU 1 [TKC-3
aJMUHHUCTPAIIHH. aaAMUHHCTpanuu. TpeGoBaHus K KaHAUIATy Ha
CTpyKTypa MECTHOM JIOJ>KHOCTB TJIABbl MECTHOM aIMUHUCTPALIWH.

aIMUHUCTPALUH. VYcnoBus koukypca. [lopsinok nmpoBeaeHust
KOHKYypCa Ha JIOJDKHOCTb IJ1aBbl MECTHOM
agMuHucTpauuu. [IoHsITHE CTPYKTYPBl MECTHOM
aMUHHUCTPAIMN U OCOOCHHOCTH €€
dbopmuposanus. [Topsaox hopmMupoBaHms
CTPYKTYpbl MECTHOM aIMUHUCTpaLUHU (Ha
IpUMepe TOPOACKOro okpyra ropoa Boponex).
[IITaTHOE pacniicaHre MECTHOW aJIMUHUCTPALINH.

Hroro| 1
3 Ilopsanox opranu3zanuu |OCHOBBI OpraHU3alMK PaOOThl MECTHBIX 1 [IKC-3
paboThI MECTHOU agMuHUCTpauuid. [lTaHupoBaHue neATeIbHOCTH
aIMHUHUCTPALUH. MeCTHOM aamuHucTpauuu. [lopsanok u
0COOEHHOCTH MPOBEJICHUS alllapaTHbBIX
COBELIaHUI B MECTHOM aJMUHUCTPALUH.
Hroro| 1
4 Opranusanus Opranuzanus J0KyMEHTO000pOTa B MECTHOI 1 ITKC-3
JIOKYMEHTO000pOTa B aJIMUHUCTpaIMHU (Ha IpUMEpPE TOPOICKOTO OKpyra
MECTHOM ropoz Boponesx). KonTposns u mpoBepka
aIMUHHUCTPALUH U VCIIOJITHEHUS PACIIOPSAUTENBHBIX JOKYMEHTOB.
ocyllecTBieHue mpueMa |PaboTa MECTHOM aJMMHUCTPALIUH C TPaKIaHaMU.
IpaX<1aH. Obecniedenue n1ocTyna K MHGOpMaLuu o

JIEATENIbHOCTH MECTHOM aJIMUHUCTPALIMH.
ITopsimok MOATrOTOBKYU U IPUHATHS
IIOCTAHOBJICHUH U PACIIOPSIKEHU IJ1aBbl MECTHOM
aIMUHUCTPALUH.

Hroro| 1
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5 TlomHOMOYMSI MECTHOM
aIMUHHUCTpAIUH.

[TorHOMOYMS aqMUHHCTpALUH B chepe
obpazoBanusi. [lomHOMOYMSI MECTHBIX
aJIMAHUCTpAIHiA B cepe yIpaBIeHHS
MYHHIIUITATBLHOU cOOCTBeHHOCTHIO. [TomHOMOUMS
MECTHOM aJJMUHUCTPAINH B Cepe KyIbTYPHI.
[TosTHOMOYMS UCTIOTHUTEIBHBIX OPTaHOB B
o0nacTu opraHu3anuu OrIKETHOTO MpoLecca.
[TorHOMOYMS MECTHON aIMUHHUCTPALIAU B
00J1aCTH CTPOUTENBCTBA U TPAHCIIOPTA.

[IKC-3

Hroro

6 BzanmooTHOIIEHUS
MECTHOM
aIMUHUCTPALIUHU C
VHBIMHM OpraHaMH
BJIACTH.

[Topsiiok B3aUMOJICHCTBUS C MPEICTABUTEIBHBIM
OpPraHOM MYHHUITUTIAILHOTO 00pa30BaHMUsL.
B3anMOOTHOIIICHHSI MECTHOM aJMHHUCTPAITUH C
OopraHamu MpoKypatypsl. Bzaumoneiicreue
MECTHOM aJIMHUHUCTPAIMH C KOHTPOJIBHO-
CYETHBIMHU OpPraHaMU MYHHUIIUITATLHOTO
o0Opa3oBaHusl.

[IKC-3

Hroro

7 IIpaBoBO¥ cTaryc
PabOTHHUKOB
aJMUHHUCTPAIIHH.

TpeGoBanusi, npeabsBIsIEMbIe
3aKOHOJATEIbCTBOM K MYHUIIUTIAIIbHBIM
cinyxamuM. [IpaBa, 00s3aHHOCTH U
OTBETCTBEHHOCTh

MYHHIIMIIATBHBIX CITY>KalUX. 3apeThl,
CBSI3aHHBIE C MYHHIIUTIAIBHON CITY>K001.
[Topsimok mocTymIeHUs Ha MyHUIIUTATbHY IO
ci1yx0y, ee MPOXOXKIACHHUE U IIPEeKpaleHHeE.
ATTecTanys MyHUIIUIAIbHBIX CITyXKaIlux

ITKC-3

Hroro

8 Kagposas nonutuka
rJ1aBbl a/IMUHUCTPALIUU.

HopMatuBHBIE HCTOYHUKHN KaIPOBOW MOJUTUKHU
MeCTHOM aamunucTpanuu. @opmupoBanue
KaJpOBOr'0 pe3epBa MECTHOW aIMUHUCTPALIUH.
[TnarupoBanme CIy)KeOHO-TIPOPECCUOHATHLHOTO U
JIOJ>KHOCTHOTO POCTa MyHULIMIATbHBIX
CITy>Kalux.

[IKC-3

Hroro

Hroro 3a cemectp

Hroro

5.3. KontposbHbIe padoThl

Buibl KOHTPOJIBHBIX paOOT U YaChl HA KOHTPOJIbHBIE paOOThI MPUBEACHBI B Ta0HIE 5.3.
Tabauma 5.3 — KoutpoapHblie paboTh

Ne .. Buabl KOHTpOJIBHBIX paboT TpynoemkocTb, 4 PopmmpyembIe
KOMIIETECHIIUH
7 cemecTp
1 |KonTponpHas paboTa ¢ aBTOMaTH3UPOBAHHON 2 MKC-3
IIPOBEPKOM
Hroro 3a cemectp 2
Hroro 2

5.4. J1aGopaTopHbIe 3aHATHS
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He npenycMoTpeHo y4eOHbIM M1aHOM

5.5.KoHTpO/Ib caMOCTOSITEILHOI PadoTHI (KypCcOBOi POeKT / KypcoBasi padora)

He npenycMoTpeHo y4eOHBIM IIaHOM

5.6. CamocTosiTesqIbHaAs1 padoTa

Buner camoctosaTensHOM paboThl, TPYJOEMKOCTh U (hOpMHUpYEeMble KOMIIETEHIIMH MPECTaBICHbBI B

Tadymie 5.6.

Tabmmma 5.6. — Buasl camocTosTeIbHOM paboThl, TPYJA0EMKOCTh M (hOPMHUPYEMBIE KOMIETEHITUN

HasBanns paznenoB | Buasl camocTostensHol | TpynoemkocTs, | @opMupyemble DopMBbI
(Tem) AMCLUMIIIIUHBI paboThI q KOMIIETCHIINH KOHTPOJIA
7 cemecTp
1 TIpaBoBble 1 CamocrosiTensHOE 10 [IKC-3 3auér,
OpraHU3al[MOHHBIE U3Yy4YECHHE TEM TectupoBaHnue
OCHOBBI JIEATEIILHOCTU  |(BOIIPOCOB)
MECTHBIX TEOPETUYECKON YacTH
aJIMUHUCTpPAIHH. T CLUTUIAHBI
IToaroroBka k 2 ITIKC-3 KoHntponbnas
KOHTPOJILHOH padoTe pabora
Hroro 12
2 I'maBa mecTHOI CaMocTOSTEIIBHOS 12 I[IKC-3 3auér,
aJIMUHUCTpPAIHH. U3Yy4YECHHE TEM TectupoBanue
CrpykTypa MeCTHOM (BOTIPOCOB)
aJIMUHUCTpPALIHH. TEOPETUYECKON YacTH
T CLUTUIMHBI
IToaroroBka k 2 ITIKC-3 KoHntposbnas
KOHTPOJILHOHM padoTe pabota
Hroro 14
3 Ilopsook CamocrosiTensHOE 8 [IKC-3 3auér,
OpraHu3anuu paboTbl  |U3yueHHE TEM TectupoBaHnue
MECTHOM (BOTIPOCOB)
aJIMUHUCTpPAIHH. TEOPETUYECKON YacTH
T CLUTUIAHBI
IToaroroBka k 2 ITKC-3 KoHntposbnas
KOHTPOJILHOHM padoTe pabota
Hroro 10
4 Opranuzanus CamocrosiTensHOE 10 [IKC-3 3auér,
JIOKYMEHTOO0OpOTa B |U3y4YEHHUE TEM TectupoBanue
MECTHOM (BOTIPOCOB)
aJIMUHUCTpAIMU U TEOPETUYECKON YacTH
OCYILIECTBIICHUE T CLUTUIMHBI
IIpUcMa rpaK1aH. IToaroroBka k 2 ITIKC-3 KoHntposbnas
KOHTPOJILHOHM padoTe pabota
Hroro 12
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5 IlonHoMOUMS CaMocTOoSTEIIFHOC 12 I[IKC-3 3auér,
MECTHOH HU3y4YECHUE TEM TectupoBanue
aIMUHHUCTpAIUH. (BOmpPOCOB)
TEOPETUYECKON YacTH
JTUCTIMTLTAHBI
IToaroroBka x 2 [IKC-3 KonTponbnas
KOHTPOJIbHOU paboTe pabota
Hroro 14
6 B3anmooTtHomeHus | CaMOCTOSATEILHOE 8 IIKC-3 3auér,
MECTHOH HU3y4YECHUE TEM TectupoBanue
aIMUHUCTpAIUU C (BOTIPOCOB)
WHBIMH OpraHaMH TEOPETUICCKON YaCTH
BJIACTH. JTUCTIATLTAHBI
IToaroroBka x 2 [IKC-3 KonTponbsnas
KOHTPOJIbHOW paboTe paborta
Uroro 10
7 IlpaBoBo¥i cTaTyc CamocrosiTenpHOE 10 [KC-3 3auér,
paboOTHUKOB W3YYCHHE TEM TectupoBaHue
aIMUHHUCTpAIUH. (BOTPOCOB)
TEOPETUYECKON YacTH
JTUCTIMTLTAHBI
IToaroroBka x 2 [IKC-3 KonTponbhas
KOHTPOJIbHOU paboTe paborta
Uroro 12
8 Kanposas nmonmutuka |CaMOCTOSTENBHOE 12 [KC-3 3auér,
TJIaBBI aIMAHUCTPALINH. | U3YUCHHE TEM TectupoBaHue
(BOTPOCOB)
TEOPETUYECKON YacTH
JTUCTIMTLTAHBI
IToaroroBka x 2 [IKC-3 KonTponbnas
KOHTPOJIbHOW paboTe pabota
Hroro 14
Uroro 3a cemectp 98
Hroro 98

5.7. CooTBeTcTBHE KOMIIETEHUMH, ()OPMUPYEMBIX NPH U3YUYEHUU TUCUMUIIIMHBI,
U BH/I0B YU4eOHOM 1esITeJIbHOCTH

CooTBeTcTBUE KOMIIETEHIIUM, (OPMUPYEMBIX MPU U3YUYCHHH TUCLHHUIUIUHBI, U BUIOB yueOHOM
NEATEILHOCTH MPEICTAaBICHO B TabHIIEe 5.7.
Tabnuna 5.7 — CooTBETCTBUE KOMIETSHIIHH, ((OPMUPYEMBIX TIPU U3YUYEHUHU AUCLUUILINHBI, U BUOB

3aHATHN

dopmupyembie KOMIETEHIIMH

Buapl yaeOHOM AesTENBHOCTH

Konrt.Pa6. | CPII

Cawm. pa0.

DopMBbI KOHTPOJIS

ITKC-3

+ -

+

3auér, KonrpomnbHas padora,

TectupoBanue

6. PeiiTunronas cucrema AJISl OHCHKH YCII€EBA€MOCTH Oﬁy‘{alOIHI/IXCH

PeittuHroBasi cuctemMa He UCIOJIb3YETCS

7. YueOHO-MeTOANYecKOe 1 MH(OPMAIITHOHHOE o0ecneyeHue TUCIUTIIHHbI
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7.1. OcHoBHas1 JUTEpaTypa

1. Opranuzamnus paboTel MecTHbIX agMuHucTpanuid. Kypc nekuwmii: yuedbnoe nocobue / C.B.
Cypnakosa. — Boponex: ®I'bOY BO Boponexckuiit 'AY, 2016. — 153 ¢. locTyn u3 nuyHoro kabuxera
CTyIeHTa. [ DIeKTpOoHHBIH pecypc]: — Pexum noctyna: https://study.tusur.ru/study/library/.

7.2. lonoTHUTEIbHAS JTUTEPATypPa

1. Hukutuna, A. C. YnpaBiieHHE YEJOBEUECCKMMHU pecypcamMH B TOCYJIapCTBEHHOM U
MYHHIIMIIAJIFHOM YIpaBlIeHUH : yaeOHoe mocodue aist By30B / A. C. Hukutuna, H. I'. UeBTaeBa. — 2-¢
m3a. — Mocksa : M3narensctBo FOpaiit, 2021. — 187 c¢. JlocTyn U3 JIMYHOTO KaOWHETa CTyACHTA.
[DnexTponHsbIit pecypc]|: — Pexum gocryna: https://urait.ru/bcode/476846.

7.3. YueOHO-MeTOANYECKHE TTOCOOHS
7.3.1. O6s13aTeIbHBIC YUeOHO-METOAMYECKHEe M0Co0ust

1. Jlenuxuna C. H., CugopoB A. A. OpraHusanus AesTE€IbHOCTH OpPraHa YNpPaBJECHHUS :
METOJMYECKHUE YKa3aHUS MO OPTraHU3aLUU CaMOCTOSATEIbHONU pabOTHI sl CTYJCHTOB 3a04HON (hOPMBI
oOyuenus HamnpaBiaeHus noaroroBku 38.03.04 I'ocymapcTBEHHOE W MYHULMNAIbHOE YIpPABIICHHE,
00yyaromuxcs ¢ IpUMEHEHUEM JAUCTAaHIIMOHHBIX 0Opa3oBarenbHbIX TexHooruii / C. H. Jlenuxuna, A. A.
Cunopos. — Tomck : ®JJO, TYCVYP, 2020. — 22 c. JlocTyn U3 IUYHOro KaOMHETa CTyJEHTA.
[DnexTponHsIi pecypc]: — Pexum goctyna: https://study.tusur.ru/study/library/.

7.3.2. Y4yeOHO-MeTOaAUYEeCKUE MOCOOU A JHII
€ OrpaHUYeHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI M1 HHBAJIHI0B

Y4eOHO-MeTOINYECKUE MAaTEePHAIIbI IJIs1 CAMOCTOSITEIBHON U ayAUTOPHOI pabOThl 00yJaromuXCs
W3 YUCJIA JIUI] C OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 37I0POBbSI M HHBAJIUIOB MPEJIOCTABISIOTCS B JopMax,
a/IalITUPOBAHHBIX K OTPAaHUYCHUSIM UX 3I0POBBS U BOCTIPHTHS HHPOPMALINH.

Jst mun ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM HIPUGPTOM.

J st U ¢ HApyIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

J st U1 ¢ HApYLIeHUsIMU OTIOPHO-BUTaTeJIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

7.4. UHoe yueOHO-MeTOANYECKOE o0ecnedeHne

1. Opranu3zanus AeaTeIbHOCTH OpraHa ynpaBieHHs [DIeKTpOHHBIN pecypc]|: aMeKTpOHHBIN Kypc /
A. A. Cunopos. — Tomck TYCVYP, @10, 2016. (mocTymn U3 THYHOTO KaOMHETa CTYJCHTA) .

7.5. CoBpeMeHHbIe TPO(eccuoHATIbHBbIE 0a3bl JAHHBIX
U MHGOPMAIHOHHBbIE CTIPABOYHbIE CHCTEMBI

1. IIpu u3ydeHUH NTUCHUIIMHBI PEKOMEHAYETCS 00pallaThbCsa K COBPEMEHHbIM 0a3aM JaHHBIX,
WH(OPMAIIMOHHO-CTIPABOYHBIM M TOUCKOBBIM cucTeMaM, K KoTopeiM y TYCVYPa oTKpHIT gocTym:
https:/lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MaTepunanbHoO-TeXHHYECKOE U MPOrPaMMHOe o0ecneyeHne TUCIUNTHHbI

8.1. O6mue TpeGoBaHUsI K MaTePHATbHO-TEXHUYECKOMY M IIPOrPAMMHOMY 00ecre4eHHI0
AUCHUTIIAHBI

Y4ueOHBIE ayqUTOPHU IS NMPOBEACHUS 3aHATHH J1a0OpaTOpPHOrO THUMA, TPYNIOBBIX H
HUHAWBUAYAJIBbHBIX KOHCYJ'II)TB,IIH?I, TCKYHICIO KOHTPOJA H HpOMe)I(YTOqHOﬁ aTrecrauguu, aJid
CaMOCTOSITENIbHOM pabOThl CTYJEHTOB

634034, Tomckas obnacts, T. Tomck, Bepmmnuna ynuma, 1. 74, 207 ayn.

Onucanue nMeroerocss 000pya0BaHus:

- Beb-kamepa - 6 mt.;
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- Haymauku ¢ MEKpO(OHOM - 6 mIT.;

- KommiekT cnenuann3upoBaHHON yueOHOM Mebenu;
- PaGouee mecTo mpenogaBaTels.

[IporpamMmHoe obecrieueHue:

- 7-Zip;

- Google Chrome;

- Kaspersky Endpoint Security mst Windows;

- LibreOffice;

- Microsoft Windows;

8.2. MaTepua/ibHO-TeXHNYECKOE U MPOrpaMMHOe o0ecneyeHue 1Jisi CaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSTeNbHOU pabOThl UCTIONB3YIOTCS YUueOHbIE ayaUTOPHUH (KOMIIBIOTEPHBIE KIIACCHI),
PacToNOKEHHBIC IO apecaM:

- 634050, Tomckas o6nactb, T. Tomck, Jlennna npocnexkr, 1. 40, 233 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yi. KpacHoapmetickas, 1. 146, 209 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmanna ynuna, a. 74, 207 ayn.

Omnwucanue UMeEIOIerocss 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTU «HTepHEeT» U 00eCneYnBaloT JOCTYI B IJIEKTPOHHYIO
nHpopManoHHO-00pa3oBarebHylo cpeny TYCYPa.

[TepeueHs mporpaMMHOTO OOECTICUEHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.3. MaTepl/laﬂbHO-TeXl{H‘leCKoe odecrneuyeHue AUCHUINJIHHBI JIs1 JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSAIMH 310POBbA U HHBAJINI0B

OcBoeHME AUCHUILIMHBI JIMIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI U MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCITIOJIb30BAHUEM CPEICTB 00YUEeHUS OOIIEro U CreluaIbHOro Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ OOy4YarOUIMMHCA C HAPYHWIEHHSMH CJYyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTHUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yuyeOHol nHpopMaIuy B JOCTYIHBIX GopMax, MOOMIIBHON CHUCTEMBI MPEIOJaBaHUs
JUTsL 00YYaIOIUXCSl ¢ UHBAJIMHOCTHIO, MOPTATUBHON MHAYKIIMOHHON CHCTeMBbl. YueOHas ayAuTOpus, B
KOTOPOHW 3aHUMAIOTCSI 00ydJaromuecs: ¢ HapyIIeHUeM CiyXa, 000pyJa0BaHa KOMIBIOTEPHOM TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHSIX ¢ 00yUaONIMMUCS C HAPYLIIEHUSIMHU 3PEHUs MPETYyCMOTPEHO UCIOJIb30BAaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claijia Ha d3KpaHe) MpH MOMOIIHM BUACOYBEIUUHUTENEH 19 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0Yy4YalOIIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOI0 ammaparta
HCIIOJIb3YIOTCS alIbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U APYyrue TEXHUYECKUE CpeAcTBa
npuema/rnepenadyn yueOHol nHGOpMaIMU B JOCTYHMHBIX opmMax, MOOMIIBHON CUCTEMBI OOYyUYCHUSI IS
JIOJIEN ¢ MHBAIMIHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl M METOAUYECKHE PEKOMEHIAMH 110 OPTaHU3aAMH U3yUeHUsl
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB [JIsl TEKYIIEero KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUH

Jlis OLICHKHU CcTeTeHn CHOPMHUPOBAHHOCTH M YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 33 IUCIUTUIMHON
KOMITETEHIINI HUCTIONB3YIOTCS OLICHOYHBIE MaTepUalbl, MpeAcTaBiIeHHbIC B Ta0muIE 9.1.
Tabmuma 9.1 — @opMbI KOHTPOJIS U OLIEHOYHBIE MaTePHAIIBI
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Hasanus pasnenos (rem) PopmHpyemEIe ®opmbl KoHTpost |OueHouHble MaTepuaisl (OM)
JUCLUIIAHBI KOMIIETEHIIUU
1 ITpaBoBbIC U [IKC-3 3auér [lepeuenb BOIIPOCOB 15t
OpraHU3alMOHHBIE OCHOBBI 3a4era
ACATCIBHOCTH MCCTHBIX KonTponbnas IIpuMepHBIil IEpeYeHsb TeM U
aAMUHHCTPALHH. pabora TECTOBBIX 3a/IaHUH Ha
KOHTPOJbHBIE Pa0OTHI
TectupoBanue [IpumepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
2 I'nmaBa MecTHOI [IKC-3 3auér [Iepeuens BOIIPOCOB It
agmuHuctpauuu. CTpykTypa 3a4era
MECTHO# aIMHHUCTPALINH. KonTponbHas [IpuMepHBIil IepeyeHsb TeM U
pabota TECTOBBIX 33/IaHUI Ha
KOHTPOJIbHBIE pAOOTHI
TecTtupoBanue [IpumepHBIil nepeueHb
TECTOBBIX 3aaHUI
3 Ilopsanok opranu3anuu [IKC-3 3auér IIepeyens BOnpocoB 11t
paboThI MECTHOM 3aueTa
aIMUHUCTpalH. KonTponbsHas [IpumepHbIi nEpeYEHb TEM U
pabota TECTOBBIX 3a/IaHUI Ha
KOHTPOJIbHBIE pabOTHI
TectupoBanue [IpumMepHbIi IEpedeHb
TECTOBLIX 3aJaHUN
4 Opranusanus [IKC-3 3auér IIepeyens BOonpocoB 11t
JIOKYMEHTO000pOTa B MECTHOM 3aueTa
aIMHHUCTpaluH U KoHntposbHas [IpuMepHBIil nepeyeHb TeM U
OCYHICCTBJICHUC IIpUEMa pabora TECTOBBIX 3aJaHUI HA
TrpaKaaH. KOHTPOJIbHBIE paOOTHI
TectupoBanue [IpuMepHBIii TEpeUeHb
TECTOBBIX 3aJaHUN
5 IlonHOMOYUMSA MECTHOU [IKC-3 3auér IIepeuyens BonpocoB 11t
aMUHHUCTPALUH. 3aueTa
KoHnTtponbHas [IpuMepHBIil nepeyeHb TeM U
pabora TECTOBBIX 3a/IaHUH Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue [IpumMepHbIii TEpeUeHb
TECTOBBIX 3aJaHUI
6 B3aumoortHomenus mectoon | I1IKC-3 3auér IIepeuyens BonpocoB 11t
aMUHHMCTPALMH C HHBIMU 3aueTa
OpraHamu BJIACTH. KonTponbsHas [IpumepHbIil nEpeYeHb TEM U
pabota TECTOBBIX 33/IaHUI Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue [IpumepHbIil nepeyeHb

TCCTOBBIX SaﬂaHI/Iﬁ
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7 IlpaBoBoii cratyc paboraukos |[TKC-3 3auét [Tepeuens BompocoB 1ist

aIMUHHUCTpAIUH. 3aueTa
KonTponbsHas [IpumMepHBIil IEpedYeHb TEM U
pabora TECTOBBIX 3aJaHUI Ha
KOHTPOJIbHBIE PaOOTHI
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3aaHUI
8 KanpoBas monuTHKa TiiaBbl TIKC-3 3auér [Tepeuens BOIIpOCOB 1Jist
aIMUHUCTpPAIUH. 3aueTa
KonTtponbnas [IpumMepHbIil IEpedyeHb TEM U
pabota TECTOBBIX 3a1aHUI Ha

KOHTPOJIbHBIE paOOTHI

TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUI

[Ixana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHHUPYEMBIX PE3yJIbTAaTOB OOyUYEHHS IO
JTUCIUIUIMHE TpuBeaeHa B Tabnuue 9.2.
Tabnuna 9.2 — Illkama oneHkn cHopMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOyYEHHUS IO

JAUCLUIIIINHE
®dopmynupoBKa TpeOOBaHUI K CTETICHH C(HOPMHPOBAHHOCTH
Ornenka banner 3a OM MJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 < 60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HEyIOBIETBOPUTENHHO ) | MAKCUMATHHOMU | UITU ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aIOB 3HAHUS YaCTUYHO (dbparmMeHTapHbIE
OCBOEHHOE MpUMEHEHUE
yMEHUe HABBIKOB
3 ot 60% 1o obmue, HO He B 1I€JIOM YCIICIITHO, B IICJIOM
(YIOBJIETBOPUTEIHHO) 69% ot CTPYKTYPUPOBAHHbBIE HO HE YCIIEIIHOE, HO HE
MaKCHMAaJIbHOM 3HAHUS CHCTEMAaTUYECKH | CHCTEMaTUYECKOe
CyMMBI 0aJIIoB OCYIIECTBIISIEMOE MIpUMEHEHNE
yMeHHue HABBIKOB
4 (xopotio) ot 70% no chOopMHUPOBaHHEIE, B LIEJIOM B IIEJIOM
89% ot HO CozepKalue yCIICLLIHOE, HO YCHEUIHOE, HO
MaKCHUMaJIbHOM OTJIEbHbIE coJieprKalie coJieprKaliue
CyMMBbI 0auioB | mpoOsaemMbl 3HaHUS OTJICIbHbIE OTJIeIbHbIE
poOeIbl yMeHue poOeIbI
MpUMEHEHHE
HABBIKOB
5 (oTIM4HO) >90% ot chopmupoBaHHbBIE | CHOPMHUPOBAHHOE YCIELTHOE U
MaKCUMaJbHOM | CHUCTEMaTUYECKHE yMEHUe CHUCTEMATUYECKOe
CYMMBI 0aJIOB 3HAHUSA MPUMEHECHHE
HABBIKOB

[IIkanma KOMIUIEKCHOM OLIEHKH C()OPMHPOBAHHOCTH KOMITCTCHIIMI MPpUBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkayia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETCHIIUH

Ouenka dopMynrpoBKa TPeOOBAHUN K CTETICHH KOMIIETEHITUN
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2 He nMeet He0oOXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase
(HEeyAOBIETBOPUTENBHO) | UJIU
3HaTh HA YPOBHE OPUEHTHPOBAaHMS, peicTaBiieHnid. OOydaromuiics 3Haet
OCHOBHBIC MPU3HAKH WM TEPMHUHBI U3y9IaeMOTO 3JIEMEHTA COACPKAHMS, UX
OTHECEHHOCTH K ONPEICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, N300PAKEHUSIX UITU CXeMaX U 3HAeT, K KAKMM HCTOYHUKAM HYKHO
oOpaiuarbcs 1)1 00Jiee 1eTalnbHOIO €ro YCBOSHHUS!.

3 3HaTh ¥ YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOyJaronuxcs 3HaeT
(YIOBIIETBOPUTENBHO) |M3YUYEHHBIH 3JIEMEHT CO/IepKaHUSI PENPOAYKTUBHO: IPOU3BOIBHO
BOCIPOM3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NEUCTBUAX.

4 (xopo11o) 3HaTh, yMETh, BIA/I€Th HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh Ha 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYEHUS, UCTOPHIO U
HEePCHEKTUBBI Pa3BUTUS 1 OCOOCHHOCTH JJIS1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO) 3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHe. OOyyaromuiics 3HaeT
M3yYEHHBIN 3JIEMEHT COAEP)KaHUSI CUCTEMHO, POU3BOJIBHO U JI0KA3aTEIBHO
BOCIIPOMU3BOJUT CBOM 3HAHUA YCTHO, IMCbMCHHO WUJIK B ACMOHCTPUPYCMbIX
HeﬁCTBHHX, YUUThIBAA U YKa3bIBasA CBA3U U 3aBUCUMOCTH MCKIY 3THM
9JICMCHTOM U APYTUMH DJICMCHTAMU COACPIKAHUA JUCHUIIIMHBI, €TO
S3HAYUMOCTD B COACPKAHUN JUCHUIIINHBI.

9.1.1. IlpuMepHBIii IepedeHb TeCTOBBIX 3a1aHUI

1. ITpuHuumn pasneneHus BiIacTEel HE PAaCIpPOCTPAHSAETCS HA YPOBEHb MECTHOI'O CaMOYIIPAaBJICHUS.
BmecTe ¢ TeM B Ka)XXJOM MyHUIUNIAJIBHOM O0Opa30BaHUU JEUCTBYET ONpe/elIeHHasl cucTemMa
OpraHOB MECTHOT0 camoynpanieHus. Kakoli mpuHIMN MPUMEHSETCS] Ha MECTHOM YPOBHE ISt
OpraHu3ali CUCTEMBbI YIIPaBIEeHUS?

a) IPUHIUI pa3/IeJIeHHs BOIPOCOB MECTHOTO 3HAYECHMS,;
0) IpUHLIUII pa3AeseHUs] TOJTHOMOYMIA;

B) IIPUHLIUII pa3/IeJICHUs PECypCOB;

T') IPUHIIUI BHIOOPHOCTH

2. Bel mpoekTHpyeTe OpPraHuM3alMOHHYIO CTPYKTypy (denepanbHOro opraHa BJAacTH,
OKa3bIBAIOIIET0 rOCYJapCTBEHHBIE yCIyTrH (PU3MUYECKUM JinliaM. Yciyra BoctpeboBana. Kakue
CTPYKTYpHBIE 3JIEMEHTHI JOJI)KHBI HNPUCYTCTBOBaTh B Mojenu i 3(pdexkTUuBHOTO
YIOBJIETBOPEHHUS MOTPEOHOCTEH HaCEIeHUS?

a) BCIIOMOTaTeJIbHbIE 3JEMEHTHI, AEATEeIbHOCTh KOTOPHIX OpUEHTHPOBaHA HAa oOecreueHue
OCHOBHOI1 J1eTeIbHOCTh (peiepanbHON CTPYKTYPHI;

0) TeppUTOpHATHHBIE OPTAHBI;

B) GYHKIIMOHAIbHBIE TIOJIpa3ACTICHUS;

T') LEHTPaJIbHBIN anmapar.

3. BbI 3aHMMaeTeCh peopraHu3anyeil JelCcTBYONIEro oprada ynpasieHus. Kakoir nokymeHT Bam
HE0O0XO0JUMO TOJATOTOBUTH IS OTPaXKEHUS IUIAHUPYEMOTO pas3leieHUus TpyAa MexIy
rOCyapCTBEHHBIMU TPAXJTaHCKUMH / MYHHUILIUINAIbHBIMU
CITy>KamuMu?

a) MoJIOkKEeHHe 00 opraHe;

0) peryiiaMeHT;

B) IITaTHOE PACIMCAHUE;

T') peecTp AOHKHOCTEH roCyJapCTBEHHOMN TPaXAaHCKOHN / MyHHUITUTIATHHOU CITY>KObI

4. JIro6as Moaenb CTPYKTYpbl yIpaBieHHUs, B TOM YHCII€ U OpraHa yIpaBJIeHUs, JOJKHA ObITh
MOJKpEeIUIeHa CUCTEMON (PYHKIIMOHAIBHBIX CBSI3€H MEXIY CTPYKTYpPHBIMHU 3BeHbsIMU. Bam
HEoOX0IMMO 33aJJ0KYMEHTHPOBATh COOTBETCTBYIOIIHE OTHOIIEHHUS. C MOMOIIBIO KaKOro
JIOKyMeHTa Bbl 3T0 cmoxkeTe caenath?

a) JIOJDKHOCTHBIE PErjiaMeHThl / HHCTPYKIUH;
0) peryiaMeHr;
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B) MHOTOCTOPOHHHUH JIOTOBOD);
T') COTJIAIICHHUE.

5. B paMmkax gedTeinpHOCTH BO3TJaBisieMoro Bamu CTpyKTypHOTO MOJpa3jiesieHUs B OpraHe
yIpaBjeHUs HEOOXOIMMO HAWTHU pelieHue npodjaeMsl B Kypupyemoit chepe. Kakyrwo dhopmy
OpraHU3alMOHHOTO B3aUMOJIEUCTBUS CIEAyeT BhIOpATh ISl OTPYKEHUSI B MPOOJIEMAaTHKY U
obecreyeHre KOOpIUHAIK BCEX MPUBIIEKAEMbIX K PEIICHUIO 3a/1a4l CTPYKTYp?

a) OMOBEIIEHUE IO ANEKTPOHHON MOYTE;

0) MpoBeACHUE anmapaTHOrO COBEIIAHNUS;
B) BBIITYCK PacTOPsDKEHHUS;

T') MpoBeieHre MPoOIeMHOMN KOH(pEepEeHITUN

6. B opran ympaBieHHs MOCTYNHUJIO oOpalieHue rpaxiaanuHa. Ha kakoil mpenenbHBIH CPOK
MOJTOTOBKH U OTIPABKH O0TBeTa Bbl OyzeTe opreHTHpOBaThCA MPU OPraHU3aluK paboThI IO €To
MOJrOTOBKE B COOTBETCTBUU C OOIIUM HOPSIAKOM, NMPEAYCMOTPEHHBIM IEHCTBYIOLUIUM
3aKOHOIATEILCTBOM?

a) 10 guei;

0) 30 nHeit;

B) 40 nHeit;

I') 3aKOHOJATEJIbCTBO HE COJACPNKUT OTPaHUUYEHUI MO CpOKaM MOJATOTOBKH OTBETOB Ha
oOpaleHus rpak/aaH.

7. B opran BiacTH MOCTYIHJIO oOpalieHrue, B KOTOPOM He ykaszaHa (hamunus rpaxaanuHa. Kakoe
pelleHrne OTHOCUTENFHO OTBETA IOJKHO OBITh MPHUHSTO B oprane?

a) OTBET JI0JKEH OBITh OTIPABIIEH aHOHUMHOM KOPPECTIOHAUPYIOIIEH CTOPOHE M0 YKa3aHHOMY B
oOparieHuu aapecy;

0) OTBET MOJDKEH OBITh OTHPABJICH KOPPECHOHAUPYIONICH CTOPOHE IMOCIE YCTAaHOBJICHUS
JUYHOCTH;

B) OTBET HAa aHOHMMHBIC OOpaIEHUs HE JACTCs;

r) B JAHHOM CJIyyae OTBET IO CYIIECTBY HE JAaeTCs, M0 YKa3aHHOMY aJpecy HampaBiseTcs
COOTBETCTBYIOIIEE YBEAOMIICHHE.

8. Bam HeoOX0oAuMMO MOATOTOBUTH CBOAHYIO MH(OPMALMIO O MOCTYMUBIINX 32 UCTEKIINI roj
obpamenusx rpaxaan. O0paboTKoi KakuxX HHPOPMAIIMOHHBIX CyImHOCTeH Bam nieinecoobpasHo
3aHATHCS B ATOM ciiyqae?

a) TeKCTOB OOpaIleHUH;

0) peruCTpallMOHHO-KOHTPOIBHBIX KAPTOUCK;

B) TECTOB TIOJIFOTOBJICHHBIX OTBETOB Ha OOpaIleHUS;

') PETUCTPALIMOHHOTO KypHasa BXOASIIEH KOPPECTIOHICHIINH

9. Ilo utoram mpoBeJeHUs aNNmapaTHOTO CoBemanus Bam ObLI0 1aHO MOpyYeHHe, MOIJIeKaIee
KOHTPOJIIO YHIOJTHOMOYEHHBIMU CTPYKTYPHBIMH NOJpa3JeleHUusIMU. B KakoMm JOKyMeHTe
JIOJDKHO OBITh 3a(pMKCHPOBAHO JTAHHOE TIOpy4YCHHE?

a) CTeHOTrpamMMa COBEIIaHUS;

0) MPOTOKOJI COBEIIAHUS;

B) pacropsbKeHUe pyKOBOIUTENS,
T) cIry>keOHast 3ammucka

10. Bam mopy4yeHO NMpPOBECTH aHAIU3 MHTEPHET-CaiiTa opraHa MECTHOIO CaMOYMpaBJICHHUS Ha
MpeaMeT COOTBETCTBUS €ro CoJepKaHUs TpeOOBaHUSM POCCUUCKOTO 3aKOHOJaTenabcTBa. Ha
HaJlMyue Kakod uHdopmanuu HU3 NpeicTaBlIeHHOro nepedyHs Bol OyaeTe oCylIecTBISATH
MPOBEPKY?

a) 6aHK 3aJlaHui JUTsl POBEICHUS KBATU(UKAITMOHHOTO 9K3aMEHa,

0) pe3yabTaThl aTTECTALMU TOCYJaPCTBEHHBIX / MyHHUILIMIIATIbHBIX CITYKalUX;

B) KBaJU(PUKAIIMOHHbIE TPeOOBaHUS K KaHIUJAaTaM Ha 3aMelleHUE BaKaHTHBIX TOJLKHOCTEH
rOCYJIapCTBEHHOHN / MyHHUITUTIATBHOU CITy>KOBI;

) rpadvK 3aceaHus aTTECTAIIMOHHOW KOMHUCCHH.

11. Bam HeoOX0AMMO MOATOTOBUTH MPOEKT MOCTAHOBJICHUSI OpraHa MECTHOTO CaMOYIpPaBIICHHUS.
Kakyio yacTb MOXHO OMYCTUTb, €CJIU MPEJNUChIBAEMbIE IEUCTBUS, COAEpKAIIUECS B HEM, HE
HYKJAI0TCS B pa3bsICHEHUU?

a) KOHCTaTUPYIOIIAast YacCTh;
0) MOCTaHOBJISIONIAS YaCTh;
B) mpeamoOyJa;
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12.

13.

14.

15.

16.

17.

18.

T') 3aTOJIOBOK.

Bam Heo6X0oAMMO B TEKCTE pacHOpsKEHUSI OpraHa MECTHOT'O CaMOYTIpaBJICHUS AaTh OpyUYeHHE
OpraHy yIHpaBJI€HHsS WM OpTaHHU3ALUM, HE HAXOAAIMMUXCS B AJMUHUCTPATUBHON
nonunHeHHocTH. Kakasi ¢popmynupoBka JomycTUMa B JaHHOM ciydae?

a) «00s13aTh...»;

0) «IIOPYYHTb...»;

B) «IIPEIIJIOKHTb...»);

T') «BO3JIOXKHT...»

Bam mopyuena moAroToBka Jokjajaa rjaBbl MECTHOW aAMHHUCTPAIMU O JOCTUTHYTHIX
pe3yiabTaTax B paMKax OLEHKU HPYEeKTUBHOCTU [E€ATEIbHOCTH OPraHOB MECTHOTO
camoyrmpanieHus: Bamrero nocenenus. Kakum HopMaTUBHBIM akTOM (hesiepaibHOrO ypoBHs Bbl
OyzeTe pyKOBOJICTBOBATHCA MPH MOATOTOBKE JTOKIaa?

a) Yka3 Ilpesunenta Poccuiickoit @enepanun ot 28 ampens 2008 r. Ne 607 «O06 onenke
3 PEeKTUBHOCTH AEATENBHOCTH OPraHOB MECTHOTO CAaMOYIPAaBJIEHUS TOPOACKHX OKPYTOB U
MYHUITUTIATBHBIX PAOHOBY (C M3MEHEHHSIMHU );

0) IlocranoBnenue IIpaButensctBa Poccuiickoit denepanum ot 17.12.2012 Ne 1317 «O mepax
no peanuzanuu Ykasza [Ipesunenta Poccuiickoit @eneparuu ot 28 ampens 2008 r. Ne 607 «O6
oneHke 3(pPEeKTUBHOCTU AEATENBHOCTH OPraHOB MECTHOTO CaMOYMIpPaBJIEHUS TOPOACKUX
OKpPYTOB U MYHMIIMNAJbHBIX pallOHOBY» W MOJMYHKTa «W» MyHKTa 2 Ykaza [Ipe3unenra
Poccuiickoii ®enepanuu ot 7 mas 2012 r. Ne 601 «O06 OCHOBHBIX HAINpPaBICHUAX
COBEPILICHCTBOBAHUS CUCTEMBI FOCYAaPCTBEHHOTO YIPaBICHUS (C U3MEHEHUSIMH);

B) ®enepanpublid 3ak0H OoT 06.10.2003 Ne 131-®3 «O0 o0muUX MpUHIIMNAX OPTaHU3AIUN
MECTHOT0 camoytipaBiieHust B Poccuiickoit @enepanumy;

r) Ha QeaepalbHOM YPOBHE OTCYTCTBYIOT HOPMAaTUBHBIE aKThl, PEryJUpYIOIIUE TaHHbIE
OTHOUICHHUS

Bam, kak mpeactaBuUTeN0 NPOPUIBHOTO MOApa3aejeHusi, KOTOPOE TOTOBUIIO MPOEKT
HOPMATHUBHOTO aKTa, MOPYYEHO MOATOTOBUTH OTBET Ha aKT MPOKYPOPCKOTO pearupoBaHMUS.
Kaxkas cmyx0a oprana ynpaBlIeHHsI TIOJDKHA OOIIHMIA KOHTPOJIh HaJl TAHHOM €SI TEIbHOCTHIO?

a) KagapoBas ClIyxo0a;

0) ropumuyecKast ciryxoa;

B) YIPABJICHHE JIETIaMU;

T) clIy’k0a TOKyMEHTAIlMOHHOTO 00eCIIeUeHHUs yIIPABICHHUS.

Bam nopydeHo moAroToBUTH MPOEKT HOPMATUBHOTO aKTa OpraHa yIpaBJeHUs, Kacaloluncs
peleHus ABYyX ONEpaTUBHBIX BOmpocoB. Kakoit akt Bel Oymere roroBuTh?

a) pacropsHKeHHE;

0) moyoXKeHue;

B) HHCTPYKITHS;

T') 3aKOH

B nesTenbHOCTH OpraHoB yNpaBieHHUS Ba)KHOE MECTO MMEET OTCJIe)KMBAHUE HCIIOJHEHUS
pa3nuuyHbIX nopydyeHuil. Kakas TumoBas cTpykTypa AoJkHa OBITH CO3/JaHa B OpraHe
yIpaBJICHUS I pean3anuy JaHHOW (DyHKIUu?

a) Oyxranrepus;

0) mpaBOBOE TOIpa3IeJICHUE;

B) KOHTPOJIbHBIN KOMUTET / OTIET;

T') MPOTOKOJIbHBIN OT/IEII.

Bbl mpoekTupyeTre HOBOE CTPYKTYpHOE MOJpa3jelieHHe opraHa yIpaBlieHUs, MPU3BAHHOE
OKa3bIBaTh TOCyAapCTBEHHbIE YCIyru. OT yero Bel OKHBI OTTAIKHUBATHCS MIPHU OMpPEeICHUN
€ro YMCIEHHOCTH?

a) OT CUCTEMbI 0OOCHOBAaHHBIX HOPM BPEMEHU Ha BBIIIOJIHEHUE OT/ENIbHBIX TPYAOBBIX JEHCTBUIA;
0) OT MoKeIaHUuN PYKOBOJIUTEIIS;

B) OT KOJIMYECTBA OKA3bIBAEMbIX FOCYAAPCTBEHHBIX YCIYT;

r) oT TpeObyeMoro o6beMa SKOHOMHUH 3aTpaT Ha ACATEIHHOCTD MOAPA3ACICHHS

B mpakTuke miaHUpPOBOK pabouyMX MeCT JJIsi TOCYIapCTBEHHBIX CIYKALIUX HCIOJIb3yeTCs
KaOWHETHAas W 3ajibHasl CHUCTEMBbl. BaM HE0O0X0aUMO MPHUHATH peIleHue 00 OpraHu3aIuu
npoctpaHcTBa B Bamem oprane ynpasnenusd. [lociie nmpoBeneHus npeaBapuTebHOIO aHaIu3a
BrI ckitoHsieTech K 3abHOM cucTeMe. BmecTe ¢ Tem, oHa, paBHO Kak U KaOMHETHAs, UMEET CBOU
Henoctatku. Kakoil u3 yka3zaHHBIX HM)KE HEJIOCTATKOB 3aJIbHOWM CUCTEMBI 3aCTaBUT Bac eme pa3
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W3Y4YUTh CIIOCOOBI OPraHU3aluy pabovyero MpocTpancTna?
a) HU3KUi K03 OUIIMEHT UCTIOIB30BAHMS TIOJIC3HON TIIOMIA N,
0) yBelnYeHHasl [UIMHA MapIIPyTOB MepeMENIeHHsI TOCYAapCTBEHHBIX CITYKallUX;
B) TIOBBIIICHHBII YPOBEHD IITyMa B TOMEILIEHUM;
T') BBICOKUI YPOBEHb PacXo0/10B Ha MEPEIUIaHUPOBKY MTOMEIICHUS

19. Kakue B3auMOCBSI3aHHBIE 3JIEMEHTHI BBIIENISIOTCS B COJAEpPKaHUM KOMIIETEHIIMU OpTraHa
yIpaBJieHUs?
[IpenMeTsl BeleHUS U IOJTHOMOYHSI.
Llenu u 3agayu.
[IpaBa 1 00s13aHHOCTH.
OTBETCTBEHHOCTD U 3aIPETHI.

20. BwI BegeTe TUYHBIN MpHUEM TpaKJIaH B TOCyAapCcTBEHHOM oprane. Kakoii crioco0 pearupoBaHus
Ha YCTHOE OOpalleHne Irpax/JaaHiHa He MPeayCMOTPEH ACHCTBYIONUIUM 3aKOHOIaTEIbCTBOM ?
a) OTBET Ha o0palieHue ¢ corjiacus rpakJaHUHA MOXET OBITh JIaH YCTHO B XOJI€ JIMYHOTO
npueMa, €clii M3JI0)KEHHBIE B YCTHOM oOpamieHuu (HakThl U 0OCTOSTENHCTBA SIBISIOTCS
OUYEBUJHBIMU U HE TPEOYIOT AOMOJIHUTEIBHON MPOBEPKHU;
0) rpaxIaHUHY JAeTCs pa3bsiCHEHHE, €CIIU B OOpaIleHUH COJEPKATCs BOMPOCHI, PEIICHUE
KOTOPBIX HE BXOJUT B KOMIETEHIIUIO JaHHBIX TOCYIapCTBEHHOI'O OpraHa;
B) OTBET Ha oOpalieHue, IPUHATOE B XOJ€ JIMYHOIO MpHEeMa, MOJJIEKUT PEerucTpanuu u
PacCMOTPEHMIO B MOPSIIKE, YCTAHOBICHHOM I OOBIYHBIX MMCbMEHHBIX O0pallleHuil;
') OTBET rpa’kJaHUHY JODKEH OBITh JaH B MUCbMEHHOM (popMe B X0Ji1€ JINYHOTO MpHeMa.

9.1.2. IlepevyeHb BONPOCOB ISl 3a4€Ta

[IpuBeneHs! NpUMEPHI THUIOBBIX 3a/1aHUH U3 OaHKa KOHTPOJIBHBIX TECTOB, COCTABICHHBIX O
IIPOMICHHBIM pa3jenaM AUCLUIUIMHBIL.

1. Kakoii 3neMeHT BKIII04aeT CTPYKTypa MECTHOM aJMUHUCTPAIIMH KaK OpraHa ynpaBJieHus o0Iien
KOMIETEHIIUU?

1 BroxeTHO-(hMHAHCOBOE yIpaBJICHUE.
2 YnpaBneHue o0pa3oBaHUsL.

3 IIpoTOKOJIBHBIN OTAEI.

4 Ilpokyparypa.

2. Kakue s1neMeHTHI BXOJAT B CTPYKTYpPY OpraHa BJIAcTH KaK OopraHa YNpaBJICHHS M 00IlueH, u
CIIELIUAIIBHON
KOMIIETEHIIUU?

1 BroxeTHO-(hMHAHCOBOE yIpaBIICHUE.
2 YnpaBneHue o0pa3oBaHUsl.

3 IIpoTOKOJIBHBIN OTAEI.

4 Ilpokyparypa.

5 Kasnaueiictso.

3. Kakoil npaBoBoil JOKYMEHT OIIpelesAeT KOHKPETHOE HAUMEHOBAHHUE OpraHa yNpaBJEHHS,
HOPSAZ0K ero (GOpMUPOBAHMS, €TO KOMIIETCHIIUIO U CTPYKTYpPY, BONPOCH OpraHU3aluUu U
NEeATEeILHOCTH?

1 Ycras.

2 Koncrutyuus PO.
3 Ilpuxas.

4 IIpoToko.

4. Kakoif NMpUHLOUI JESATEIbHOCTH MECTHOW aAMHMHUCTpauuu Oa3zupyeTcs Ha TapaHTHH,
chopMyITUPOBAHHON KaK IMPaBO MECTHOT'O CaMOYIPABJICHUS Ha CYJIeOHYIO 3alIUTy OT KaKUX Obl
TO HU OBLJIO HEMPABOMEPHBIX MOCATATEIHCTB?
1 IIpuHIMNO rocyaapcTBEHHOW rapaHTUPOBAHHOCTH JEATEIBHOCTH MECTHBIX aIMMHHUCTPALUM.
2 IlpuHIMI CaMOCTOSATENBHOCTH.
3 IIpuHIMI COOTBETCTBUS MAaTEPHAIBHBIX U (PUHAHCOBBIX PECYPCOB MOJHOMOYUSIM MECTHOMN
aIMUHHUCTpALIUH.
4 Tpunuun npodeccuoHaIn3Ma U KOMIETEHTHOCTH JOKHOCTHBIX JIML, MYHHIIMIATbHBIX
CIIyallluX ¥ TEXHUUYECKOT O IEPCOHANIA.

5. UTo moJKeH NpeAnpUHATh PYKOBOJIMTENIb OpraHa BJIACTH, €CIM €MY CTajlo U3BECTHO O

CornacoBaHa Ha noptane N¢ 68676 16



BO3HUKHOBEHHMHU Yy TOCYJAapCTBEHHOrO HWJM MYHHMUMNAJIBHOTO CIYXalUero JUYHOU
3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOAUT WJIM MOXKET NMPUBECTU K KOH(PIUKTY HUHTEPECOB?
1 O6s13aH MPUHSTH MEPHI MO MPEAOTBPALLEHUIO WIH YPETYJIUPOBAHUIO KOH(MIMKTAa HHTEPECOB.
2 Huyero He AOJIKEH NMPeINpPUHUMATb.
3 HezamenuTenbHO yBOJIUTH TOCYJaPCTBEHHOTO MWJIM MYHHUIIMIIAJILHOTO CITYKAIIETo.
4 TlpuBnedb rocy1apCTBEHHOTO WM MYHHUIIUMINAIBHOTO CIYy)KaUlero K IUCUUIIMHAPHOU
OTBETCTBEHHOCTH.

6. Kem ycranaBiuBaeTcsi COOTBETCTBHE KaHAU1aTa TPeOOBAHUAM MPH MPOBEICHUU KOHKYpca Ha
3aMeleHNe TOJKHOCTHU TJIaBbl MECTHOM aIMUHUCTpaluu?
1 DkcrepTHBIM COOOIIIECTBOM.
2 [TpeacTaBUTENBHBIM OPraHOM BJIACTH.
3 UcnonHuTeNbHO-paCcOpIUTEIbHBIM OPTaHOM BIIACTH.
4 KOHKYpCHON KOMHCCHUEH.

7. Ha xakoii cTaauu KOHKypca Ha 3aMeIIeHHUEe JOJKHOCTHU TJIaBbl aIMUHUCTPALUU IPOBOJAUTCS
TECTUPOBAHUE KaHU1aTa?
1 Ha mepBoii ctaguu — 0ObsIBJICHUE U TIOJITOTOBKA KOHKYpCa.
2 Ha BTOpO# cTaauu — MPOBEICHUE KOHKYpCA.
3 Ha TpeTheli cTainu — Ha3Ha4Y€HUE Ha JOJKHOCTD IJ1aBbl aIMUHUCTPALIUH.
4 TectupoBaHue KaHIUAATa IPOBOAUTCA 0 OOBSABICHUS KOHKYpCa.

8. Kakue noapasnenenust oprana yrnpaBjieHHs OCYILIECTBISIIOT PyKOBOJICTBO OTAEIbHBIMU chepamu
xo3siicTBa (JKKX, oOpazoBanue, 31paBo-oxpaHeHue U Jap.)?
1 ®yHKUMOHAJIBHBIE.
2 OtpacneBble.
3 TeppuropuasnbHbI€.
4 MecTHble.

9. Kakue noapasneneHust opraHa yrnpapieHUsl OCYLIECTBISIOT YIPABIEHYECKYIO NeATeIbHOCTD 110
IUTAHUPOBAHMIO, KOHTPOJIIO U T. 1.7
1 ®yHKUMOHAJIBHBIE.
2 OtpacneBble.
3 TeppuropuasnbHbI€.
4 MecTHbIe

10. OT 4ero 3aBUCHUT CTENEHb «KYKPYIMHEHUSD CTPYKTYPHBIX €AMHUIL B OpraHe yIpaBJICHHs ?

1 Ot o6bema OroKETHOTO (PUHAHCUPOBAHMS.
2 OT cocTaBa 1 KOJIMYECTBA YIIPABISIEMBIX 0OBEKTOB.
3 Ot KonMYecTBa MPUHATHIX MPOTPaMM COLMATBHO-DKOHOMUYECKOTO pa3-BUTHSI.
4 Ot yka3aHus BBIIIECTOAIINX OPTAaHOB YIIPABJICHUS.

9.1.3. IlpuMepHbBIii NepedyeHb Te€M M TECTOBBIX 3aJaHUI HA KOHTPOJIbHbIE PA0OThHI

Opranuzanus AesTeIbHOCTH OpraHa yIpaBJIeHUs
1. B ocHOBHbIE TOJTHOMOYHS KaKOro OpraHa ymnpaBJIeHHs] BXOAUT BHEIIHUM IOCyJapCTBEHHBIN U
MYHUIIUNATBHBINA (PMHAHCOBBIN KOHTPOJIb?
1 OO11eCTBEHHO-9KCIIEPTHOT'O COBETA.
2 I'maBbl MECTHOM aJIMUHUCTPALIUH.
3 KOHTpOJIbHO-CUETHOTO OpraHa.
4 Briciiero coBeTa NOJUTUYECKON MapTHH.
2. Kakue aucumniauHapHble B3bICKaHUS IPUMEHSIOTCS K MyHUIMIIAIILHOMY CIIy Kalemy?
1 3ameuanue.
2 CTporuii BEITOBOP.
3 IloHmxeHne B JOHKHOCTH.
4 JIlviieHue npemMumu.
3. Kak Ha3bIBaeTCs HEUCIIONIHEHNE WM HEHAUIEXkKAIllee NCIIOIHEHUE TPaXKIaHCKUM CIIy KalllUM I10
€ro BUHE BO3JIOKEHHBIX Ha HETO CITy>KEOHbBIX 00s3aHHOCTEH?
1 IucuunianHapHbIi NPOCTYIIOK.
2 HenpaBoMepHOE ITOBEACHHUE.
3 IucuMmiimHapHas OTBETCTBEHHOCTD.
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4 JlucuMruiiHapHOE JEsTHUE.

4. Cnyalum oprala rocy1apCTBEHHOW BJIACTH 3aMpPEIICHO...
1 3aHMMAaTHCS OIUIAYUBAEMON HAYYHOM JEATEIBHOCTBIO.
2 mosy4aTh FOHOPApPHI 3a MyOJUKALKU U BBICTYIUICHUS B KaYECTBE YAaCTHOTO JIUIIA.
3 mpekpauiaTh UCHOJHEHUE JOKHOCTHBIX 00S3aHHOCTEN B IIEJIIX YPETYJIUPOBAHUS TPYIOBOTO
cropa.
4 3HaKOMUTHCS C IOKyMEHTaMH, YCTAaHABIMBAIOIIMMU UX MpaBa U 00S3aHHOCTH I10 3aMeliaeMoi
JOJKHOCTH, KPUTEPUSAMHU OLEHKH KaueCTBa HCIOJHEHUS JOJKHOCTHBIX OOsi3aHHOCTEH U
YCIIOBUSIMU IIPOABMKEHHUS T10 CITyKO€.

5. CayxamuM oprasa rocyJJapCTBEHHOM BJIACTH 3aIPEIICHO. ..
I3aHMMAaThCS TPEANPUHUMATENBCKOU IESITETbHOCTHIO
2 y4yacTBOBaTh MO CBOEH MHUILMATHBE B KOHKYpPCE Ha 3aMellleHHuE BAaKaHTHON JTOJIKHOCTHU
TOCYJapCTBEHHOM CITyKOBbI
3 OBITH YJIeHOM PO COIO3HON OPraHU3aIIUH.
4 moJiydaTh JNOTMOJHUTEIbHOE MPOo(deCcCHOHATbHOE 00pa30BaHUE 3a CUET CPEJICTB OI0O/KETa
opraHa ynpaBJICHUs

6. YKaxxuTe CTOPOHBI CIy>KeOHOro JoroBopa (KOHTPAKTa) MpH MOCTYIJIEHUH T'pakJAaHUHA Ha
rOCYyAapCTBEHHYIO IPAKIAHCKYIO M MyHUIIUTAIBHYIO CITyXO0y?
1 IlpeacTtaBuTeNb HAHUMATENd W TpaXJaHWH, MOCTYMAIOUIUKA HAa TPaXIAAH-CKYIO WU
MYHHIIMIATIBHYIO CIYXKOY.
2 HavanpHWK KaJapoBOW CIYXOBl M Tpa)XTaHWUH, MOCTYMAONUN Ha TPAXIAHCKYIO HIH
MYHHIMNAIBHYIO CITYKOY.
3 IlpeacraBuTesnb HaHUMATENsd — riaBa cyowrekta PD u rpaxmaHuH, MOCTyNawIUil HA
FPKIAHCKYIO M MYHULIUTIATBHYIO CITYkKOY.
4 TlpencraBuTenb HAHUMATENS U MPEACTABUTENb TPakIaHWHA, TOCTYIAONIEr0 Ha IPaskJaHCKYIO
WM MyHUIUIATBHYIO CITYKO0Y.

7. ns rpaxaaH, MOCTYMAOIIUX Ha TOCYAapCTBEHHYIO IPaKJaHCKYIO0 U MYHULIUTIATBHYIO CITYKOY,
OpraH ynpaBJIeHUs BIIpaBe YCTAaHOBUTH KBAJIU(PUKAIIMOHHBIE TPEOOBAHUS K ...
| mapTuiiHOM MPUHATIEKHOCTH.
2 ypoBHIO NpodecCHoHATBLHOT0 00pa30BaHMs, CTAXY TPAXKTAHCKOU CIYKOBI I paboOTHI MO
CIELUAaJIbHOCTH, HAIIPABJICHUIO NMOATOTOBKH, 3HAHUAM U YMEHUSM, KOTOpPble HEOOXOIUMBI IS
WCIIOJTHEHUS TIOJKHOCTHBIX 00S3aHHOCTEH.
3 mony, pace, HalMOHAJIBHOCTH, MPOUCXOXKACHUIO, UMYIIECTBEHHOMY M JOJKHOCTHOMY
MOJI0KEHUIO, OTHOUIEHHUIO K PEJIUTHU, YOeXKIECHUSIM, MPUHAJICKHOCTH K OOIIECTBEHHBIM
00BETMHEHUSIM.
4 MecTy KUTEJIbCTBA.

8. KaxoBa nenp arrectaiiui rocyJapCTBEHHbBIX U MYHULUIIAIBHBIX CIY>KAIIUX?
1 HenpepriBHOE OOHOBJICHUE TCOPETUIECKUX U TIPAKTUUCCKUX 3HAHHM.
2 HaxkormieHue ctaka paOoTHI.
3 OnpeneneHrue COOTBETCTBUS TOCYIApCTBEHHOTO TPAXKIAHCKOTO CIIYKAIIEro 3aMelaeMon UM
JOJIKHOCTH.
4 CoBeplIeHCTBOBaHNE KOHTPOJIS UCHIOJIHUTENBCKOW TUCIUIIIUHBI.

9. Benenue TMYHBIX JIe] TOCYAAPCTBEHHBIX M MYHHUIIUTAIBHBIX CIYXKAIIUX HaXOJIUTCA B BECHUU

1 raBbl aAMUHUCTPALIMU OpraHa yIpaBJIeHUsI.

2 mojpa3aeneHus KaapoBoid paboOTHI.

3 camMoro CIyKamiero.

4 nmoapasneneHus 1Mo ToCyJapCTBEHHBIM 3aKyITKaM.

10. Kak Ha3pIBaeTCs HENMpPEPhIBHOE OOHOBJIIEHUE TEOPETHUUYECKHX M TMPAKTHYCCKUX 3HAHUU
rOCYJJapCTBEHHBIX U MYHMIIMIAIbHBIX CIYXKAIIUX B CBS3H C HEOOXOIUMOCTbIO OCBOCHUS UMU
COBPEMEHHBIX METOJOB pellIeHUs NPodhecCHOHANbHBIX, YIPABIEHYECKUX 3a/1a4 U TTOCTOSHHBIM
BO3pacTaHueM TpeOOBaHUI K 00pa30BaTEIbLHBIM CTaHIAPTaM?

1 TloBbleHNE KBATM(PUKALIAH.
2 CtaxxupoBKa.

3 IleneBoe oOyueHUeE.

4 AttecTanus.
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9.2. MeToan4yeckne peKOMeH AU

YueOHBI MaTepuana u3jaraercs B GopMme, MPeIoiaraloie caMoCTOsATEIbHOE MBIIIICHUE
CTYJIEHTOB, camooOpa3zoBanue. [Ipu 3ToM camocTosITeNbHAs paboTa CTyACHTOB UIPAET PEIIAIOIIYIO POJIb
B XO/JIe BCETr0 Y4eOHOro mpoIliecca.

Hauatp n3yueHue QUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ paboueil MporpaMMoid, CIIUCKOM
y4e0HO-METOUYECKOTO U MporpaMMHOro odecrnedeHusi. CamocTosiTenbHas padoTa CTyJeHTa BKIIOYaeT
paboTy ¢ yueOHBIMH MaTepualaMH, BBIIMOTHEHHE KOHTPOIBHBIX MEPOMPUATHH, MPEayCMOTPEHHBIX
y4eOHBIM IIIAaHOM.

B npouiecce nzydeHust TUCUUILTAHBI ISl Ty4YIIETO OCBOSGHUS MaTepHaia HeoOX0IUMO PEeryspHO
oOpamaTbCcss K pEKOMEHAYEMOW JUTEepaType M MCTOYHUKAM, YKa3aHHBIM B y4eOHBIX MaTepuanax;
MOJb30BaThCsl yepe3 KaOMHET CTyAeHTa Ha cailTe YHuBepcuteTa o0pa3oBaTEIbHBIMU pecypcaMu
ANEKTPOHHO-OMOIIMOTEYHON CUCTEMBI, a TAK)KE O0IIETOCTYTHBIMU HHTEPHET-TIOPTAIaMU, COAECPKAIIUMHU
HAayYHO-TIONMYJSIPHBIE U CIEIUMalIU3UPOBAHHBIE MaTepHalbl, MOCBSIICHHBIE PA3JIUYHBIM acCHEKTaM
y4eOHOU AMCIUILTHHBIL.

[Ipu camMoCTOATEILHOM U3YYEHHUU TEM CIEAYNUTE PEKOMEHIAIIHSIM:

— YTEHHE HUIH MPOCMOTP MaTepHalia OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM mays
WHANBHUAYATBHOTO MOHMMAHUS M OCBOCHHS MaTepuala, BbIIENsis OCHOBHBIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT0 COCTaBUTH Te3UChl. OCBOMB MaTepual, MOMbITATbCS COOTHECTH TEOPHUIO C IPUMEpPAMHU U3
MPaKTHKU;

— €CITU B TEKCTE BCTPEUAIOTCS HE3HAKOMBIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEIyeT BBISICHUTh HX
3HAYCHHME I TOHUMaHUs JaIbHEHIIIEro MaTepuana;

— OCMBICIIMBAlTE MPOYUTAHHOE U U3YUEHHOE, OTBEYANTE HA MPEJI0KEHHBIE BOIIPOCHI.

CTyaeHTsl MOTYT MOJy4aTh WHAUBUIYATbHbIE KOHCYIbTAIlUH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJIEeKOMMYHUKAIUH.

[To nucuumiarHe MOTYT MPOBOJIUTHCA JOMOJHHUTEIbHBIEC 3aHATUS, B T.4. B (opMe BEOMHAPOB.
Pacniucanue BeOMHApOB U 3aMycy BEOMHAPOB MyOIHUKYIOTCS B AJIEKTPOHHOM KypCe 0 TUCIUTUIMHE.

9.3. TpeﬁoBaHnﬂ K OHCHOYHBIM MaTe€pHaJIaM 1Jid JUIl ¢ OrPAaHUYCHHBIMUA BO3MOKHOCTAMMU
3A0POBbA U HHBAJIMI0B

Jas nui ¢ OTrpaHUYEHHBIMH BO3MOXXHOCTSMHU 3J0POBBS M HHBAIHIOB MPEIYCMOTPEHBI
JIOTIOJIHUTEJIbHBIE OLIEHOYHbIE MaTepHalibl, IEPEeUeHb KOTOPHIX yKa3zaH B Tabnuue 9.4.

Tabnuna 9.4 — JlomonHUTENbHBIE MaTEepHUalbl OIEHUBAHUSA IJs JHUIl C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMH 3JI0POBbsI M MHBAJIHJIOB

Kareropuu oby4aromuxcs

Buasl 1o0MOIHUTENBHBIX OLICHOYHBIX
MaTepuaioB

DopMBbI KOHTPOJISL U OLIEHKHU
PE3yJIbTaTOB O0YUYCHUS

C HapylIeHUsIMH cTyXa

TecThl, TUChbMEHHBIC
CaMOCTOSITeNIbHBIE PAOOTHI, BOIIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pabOThHI

[Ipenmy1ieCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyuIeHUSIMU 3pEHUS

CO6€CC,Z[OBaHI/Ie I10 BOIIpOCaM K
3a4CTy, OIIPpOC 110 TCPMUHAM

[IpeumymiecTBEHHO yCTHAs
MpoBepKa (MHIAUBUIYATHHO)

C HapylLIEeHUSIMH OIIOPHO-
JIBUTaTEJIBLHOTO alapara

Pewrenne quCTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE paOOTHI, MHCEMEHHbIE
CaMOCTOSITeNIbHbIE PaOOThI, BOIIPOCHI

K 3a4€Ty

[Ipeumy1iecTBEHHO
JUCTAaHIMOHHBIMU METOIaMHU

C orpaHuyYeHUSIMH TIO
0o01IIeMe TUITTHCKUM
MOKA3aHUSIM

TecThl, TUChbMEHHBIC
CaMOCTOSITeNIbHBIE PAOOTHI, BOIIPOCHI
K 3a4€Ty, KOHTPOJbHBIE pabOTHI,
YCTHBIE€ OTBETBI

[Ipenmy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAFOIIMMUCS
UCXOJS U3 COCTOSIHUS
o0yyaromerocss Ha MOMEHT
IIPOBEPKU

9.4. MeToauueckue PE€KOMEHIAUHA MO OMCHOYHBIM MaTepuajgaamM IJId JUll ¢ OrpaHU4YC¢HHBIMHA

BO3MOKHOCTSIMH 310POBbA U HUHBAJINI0B

Jns nui ¢ orpaHMYEHHBIMU BO3MOXHOCTSIMHU 3J0POBbS U MHBAJIUJOB IpeaycMaTpUBaETCs
noctynHasi popma npeaocTaBiIeHUs 3a/1aHUi OLIEHOYHBIX CPEJICTB, @ UMEHHO:
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— B IIeYaTHOM (opme;

— B IIeYaTHOU popMe ¢ yBEITMUCHHBIM HIPUPTOM;

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— METOJIOM YTEHUS aCCUCTCHTOM 3aJIaHHs BCITYX;

— MPEIOCTaBICHHE 3aaHNUs C UCTIOJIB30BAHUEM CYPIOTIEPEBO/IA.

Jlumam ¢ orpaHWYEHHBIMH BO3MOXXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIMYHBACTCS BpEeMs HA
MOATOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[s Takux oOydaromHMXcs MpeaycMaTpUBaeTCs
nocTymHas GpopMa IpeoCTaBICHHs OTBETOB HA 3aJJaHHs, 8 UMEHHO:

— MUCBMEHHO Ha OyMmare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNUEM YCIIYT aCCHCTEHTA;

— MPEJICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 0 JUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBIeHNE HHPOpManuu B GopMax,
aIalITHPOBAHHBIX K OTPAaHUYEHHSIM UX 3I0POBbsI U BOCIIPHATHS HHPOPMAaITUH:

Jst U ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM MIPUPTOM.

J s i ¢ HAapyIIeHUsIMU cIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

J1st U1 ¢ HApYLIEeHUsIMU OTIOPHO-BUTaTeIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

[Ipn HEOOXOMMMOCTH IS JUIl C OTPAHHUYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOJAUTHCS B HECKOJIBKO 3TaIOB.
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