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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITENIbHOCTU OpraHU3allfii, HABBIKOB pa3pabOTKH OpraHU3allMOHHO-YIIPABICHYECKONW TOKYMEHTAUH C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctuminH: Moayiib TEXHOJIOTHYECKOTO MPeIPUHAMATENBCTBA (Minor).

Hnnexc auciumumnasl: b1.B.02./1B.03.03.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHl/lBepcaﬂbHIﬂe KOMIECTCHIIUHA

CornacoBaHa Ha noptane N2 66688 2



YK-4. Cnocoben
OCYIIECTBIIATH JISIOBYIO
KOMMYHHUKAIIHIO B YCTHOM
Y IMCbMEHHOU (popMax Ha
TOCY/IapCTBEHHOM SI3BIKE
Poccutickoii ®eaepannu u
WHOCTPaHHOM(BIX)
sI3bIKe(ax)

YK-4.1. 3naet npuHIUIBI
MOCTPOEHUS YCTHOTO U
MUCbMEHHOTO BBICKa3bIBAaHHS Ha
PYCCKOM M HHOCTPaHHOM(BIX)
A3bIKaX, IpaBUiIa U
3aKOHOMEPHOCTH JIeJIOBOI
YCTHOM ¥ MUCbMEHHON
KOMMYHMKALIUH; BIaJI€eT
LIMPOKUM CJIOBAPHBIM 3aI1aCOM,
JOCTaTOYHBIM JUIS
OCYILIECTBIICHHUS ICTOBOH
KOMMYHHKALIUU B PaMKax
aKaJIeMHUYECKON 1
npodeccuoHaIbHON
HanpaBJICHHOCTH

3HaeT HOPMATUBHBIE TOKYMEHTHI,
perIaMeHTHPYIOIINE COCTaBIIeHHE U opopMIIeHHE
JTOKYMEHTOB, TTOPSAZOK pabOTHI C HUMU;
COBpEMEHHbIE TPeOOBaHUS K OPraHU3AIINH,
MpaBwiia © HOPMBI pabOTHI C JOKYMEHTaMH;
OCHOBBI J€JIONPOU3BOICTBA U ANEKTPOHHOTO
JIOKyMEHTO000POTa B OpraHU3aIHsIX, IPUEMBI
WCIIOJIb30BaHUSI JOKYMEHTO000POTa;
rOCyIapCTBEHHYIO IOJIUTUKY B cepe
JIOKYMEHTAIIMIOHHOTO 00eCTieYeHus YIIpaBIeHUS
ANIEKTPOHHBIMH JJOKYMEHTaMH U 3JIEKTPOHHBIM
JIOKYMEHTOO000POTOM;

MIPUHIIUIIEL U TPOIIETyPhI TOATOTOBKU U

o opMIIeHHUsT OPTaHU3aIMOHHO-YIIPaBICHIECKUX
JIOKyMEHTOB;

MIPUHIIUTIBI TOCTPOEHUS YCTHOTO U IIUCEMEHHOTO
BBICKA3bIBaHMsI HA PYCCKOM SI3bIKE, TIPABUIIA U
3aKOHOMEPHOCTH JIEJIOBOM YCTHOM U MUCbMEHHOU
KOMMYHHKAIIWH.

VYK-4.2. meet mipeicTaBlIicHAC
00 0COOEHHOCTSX YCTHOU U
MMMCHEMEHHOM KOMMYHUKaAIUU B
COOTBECTCTBUU C pa3IMYHBIMU
CTHJISIMH, JKaHPaMH U popMaMu
JIEJIOBOTO OOIIEHMST; BRIOMPAET
KOMMYHHUKAaTHUBHO IPHUEMIIEMBIC
CTHIIH JIEJIOBOTO OOIICHHS,
BepOaslbHbIE U HeBepOaTbHbIC
Cpe€acTBa KOMMYHHKalluU

Nmeet npencraBienre 0 TpaMOTHOM COCTaBIIEHUH
1 0OPMIICHUH OPTaHU3AITHOHHO-
YIPaBIEHYECKHUX IOKYyMEHTOB, C Y4ETOM
0COOEHHOCTEW yCTHOW W MTUCHbMEHHOM
KOMMYHHKAIIUW B COOTBETCTBUU C Pa3IMIHBIMU
CTHJIIMU, JKaHpPaM{ ¥ (OpMaMH JeTOBOTO
OOIIEHUS , UCITONB3yEeMbIC B IS TEITHLHOCTH
OpraHu3aLNNg;

MIpeJICTaBIeHHE 00 UCITOIB30BAaHNE BOZMOXKHOCTH
00IIero ¥ AJIEKTPOHHOTO JOKYMEHTO00O0pOTa JUIs
MPUHATHS U IOKYMEHTAIBHOTO 0QOpMIICHHSI
YIIPaBICHYECKUX PELICHU;

YK-4.3. YmeeT cocTaBusTh
COOCTBEHHBIC YCTHBIC U
MUCHMEHHBIC BHICKAa3bIBAHUS HA
PYCCKOM M HHOCTPaHHOM(BIX )
SI3BIKaX B COOTBETCTBUH C
PEYCBBIMU CUTYAIIUSAMH,
HauboJiee BOCTPEOOBAaHHBIMU B
pamMKax akaJgeMHUYeCKOl u
poheCCUOHANTBHOM
HANPaBJICHHOCTH; BIIJICET
HABBIKAMH YTCHHS U TIEPEBO/Ia
UHpOpPMaNH Ha
WHOCTPaHHOM(BIX) A3bIKe(ax)
aKaJIeMUYECKON U
poheCCUOHANTBHOM
HaTPaBICHHOCTH

YMeeT npuMEeHSITh Ha MIPAKTHUKE ACTIOBYIO
KOMMYHHKAILIUIO B YCTHOW ¥ MUCBMEHHON (hopMax,
METOABI ¥ HABBIKH JIEIOBOTO OOLICHHUS Ha
PYCCKOM SI3BIKE;

CaMOCTOSITETIbHO OCBaMBAaTh 3HAHUS,
HEOO0X0IUMBIe 111 pabOTHI ¢ JOKYMEHTOO0O0POTOM
B KOHKPETHBIX c(pepax AesITeIbHOCTH
OpraHu3alNu;

VK-4.4. Bageer HaBbIKaMu
MpUMEHEHUs] HHPOPMAIMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH JJIs1 OCYIIECTBICHHUS
JIEIIOBO KOMMYHHKAIIAW Ha
PYCCKOM Ml HHOCTPaHHOM(BIX)
si3bIKe(aX) B THCHMECHHOMN U
ycTHOU popme

Brnaneet HaBbIKaMu COCTaBIICHUS U OGOPMIICHHS
OpraHU3aIlMOHHO-YIPABICHUYECKUX JJOKYMEHTOB B
chepe podheccnoHANBHON AEATEIBHOCTH;
HaBBIKAMH NMPUMEHEHUST HH)OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH JUIS
OCYIIIECTBIICHHUS JICJIOBOW KOMMYHHUKAITUH;
HaBBIKaMH 0(hOPMITCHUS PabOT, BHITOTHAEMBIX
CTYJZICHTaMH B TIpoliecce 00YYeHUs, C YIeTOM
TpeOOBaHM 00pa30BaTEIHLHOTO CTAHIapTa By3a
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OomenpodeccuoHaNbHbIe KOMIIETEHIIHMT

IIpodeccuonanbHbIe KOMIIETEHIUH

ITKC-5. Cnocoben
UCTIOJIB30BaTh JUIS
pemeHus
AHATUTHYECKUX U
UCCIIETOBATEIBCKUX
3a71a4 COBPEMEHHBIE
TEXHUYECKHE CPECTBA U
UH(POPMAIMOHHBIE
TEXHOJIOTHH

IIKC-5.1. 3HaeT: OCHOBEI
UH(POPMAITMOHHBIX
TEXHOJIOTHUH B YKOHOMHUKE

3HaeT: OCHOBBI HH()OPMAITMOHHBIX
TEXHOJIOTHI B YKOHOMHUKE,
JIOKYMEHTAIIMOHHOTO 00ecIeueHus
YIpaBJICHUS U JIEKTPOHHOTO
JIOKyMEHTO000pOTa,

I[IKC-5.2. Ymeer:
WCITOJIH30BATh ISl PEIICHUS
AHAITUTHYECKHUX U
HCCIIEN0BATENLCKUX 3a1a4
COBPEMEHHBIC TEXHUYECKHE
CpencTBa

VMeeT: uCIoB30BaTh B CBOCH
poeCCUOHATBHON AEATETLHOCTH JIJIS
peIIeHUs aHATUTHYECKUX U
HCCIIEA0BATEIIbCKUX 3a/1a4 MPUKIIaTHBIC
MIPOrpaMMHBIE CPEJICTBA U COBPEMEHHBIE
TEXHUYECKHUE CPEJICTBA;

I[IKC-5.3. Bnageer:
HaBbIKAMU PUMEHEHUS
UH(POPMALIMOHHBIX
TEXHOJIOTHI B
3KOHOMHUYECKOH
JIeSTCIIbHOCTH

Bilageer: MeTogamu u cpecTBamMu
NOJIy4YeHHUs, 00pabOTKU U XpaHEHHS
JIOKYMEHTOB;

HaBBIKAMU NPUMEHEHUS MHPOPMALIMOHHBIX
TEXHOJIOTHI, KOMIIBIOTEPHOW TEXHUKHU,
IPOTPaMMHO-UH(OPMAIIMOHHBIX CHCTEM,
KOMIIBIOTEPHBIX CETEN B AKOHOMHUYECKOMN
JIeATEIIbHOCTY ;

4. O0beM IMCUMIVIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA AKAa/IeMHYeCKHUX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcsi ¢ nNpenoaasarejieM
H Ha CAMOCTOSITEJILHYIO padoTy 00y4aromuxcst

OO01mmast TpyA0€MKOCTh JUCIUTUTHHBI COCTABISET 4 3a4eTHRIX eUHUIL, 144 akaJeMHUeCKUX 9acoB.
Pacnipenenenue Tpya0eMKOCTH TUCIUILIAHEI 110 BUJAM YYEOHOU JEATEILHOCTH MPEICTABICHO B

taonwuie 4.1.
Taoymmna 4.1 — Tpy10eMKOCTh AUCIUILUIMHBI 110 BUJaM YU4eOHOM JIeITeIbHOCTH
o Beero |Cemectpsl
Bunet yaeOHOM nesTeIbHOCTH
4acoB 6 cemecTp
KonTakTHas aynuropHasi padoTa o0y4yaroumuxcs ¢ npenojaaBarejaemM, BCero 18 18
JIeKuMoHHBIE 3aHATHS 8 8
IIpakTHueckue 3aHATHA 10 10
CamocTosiTesibHAsi padoTa 00y4alOIIMXCS, B T.4. KOHTAKTHAsl 126 126
BHeayIMTOpHAasi padoTa 00y4alIIMXcs ¢ MpenoaaBaresieM, BCero
IToaroroBka K 3a4€Ty ¢ OLICHKOU 64 64
Hamnucanue oTyera 1o npakTH4eCKOMY 3aHSATHIO (CEMUHAPY) 30 30
[ToaroroBka K TECTUPOBAHUIO 32 32
O0mas TpyA0eMKOCTh (B 4Yacax) 144 144
Oo0mas TpyaoemMkocTh (B 3.€.) 4 4

5. CTpykTypa u cojep:kaHue TUCHUIIMHBI

5.1. Pa3znennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eITeJIbHOCTH

CTpyKkTypa IUCHUIUIMHBI MO paszzienaMm (TeMaMm) W BUJaM y4eOHOU JesTeNbHOCTH MPUBEICHA B

tabymue 5.1.

Ta6muma 5.1 — Pazens! (TeMbl) TUCIUILIAHBI M BUABI YIC€OHOH ACATEIHPHOCTH
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Jlek. Bcero yacos
[Ipak. | Cam. dopMupyemsbie
Hazpanust paznenos (TeM) AUCLUITIIUHBI 3aH., (6e3
3aH., 4 |paod., 4 KOMIIETEHIINHA
q 9K3aMEHa)
6 cemecTp
1 I[Ipenmer, coaepkaHue U 3a1a4u Kypca. 1 - 14 15 ITIKC-5, YK-4
Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT B
npodecCUOHATLHOMN 1eATEIIEHOCTH.
2 IIpaBoBBIE U HOPMATHUBHBIE OCHOBBI 1 1 16 18 ITIKC-5, YK-4
JIOKYMEHTHUPOBAHHUS yIPaBJIE€HYECKON
JIeSITEIIbBHOCTH
3 Ilonsitue nokymenta. CBOMCTBA JOKYMEHTA. 1 1 16 18 I[IKC-5, YK-4
Knaccudukanust nokymenra. Ctpykrypa
nokymeHTa. TpeboBaHus K 0ohopMIICHUIO
JTOKYMEHTOB.
4 Cucrembl JOKyMeHTOB. COCTaBJICHHUE U 2 6 30 38 [IKC-5, YK-4
oopMIIeHHE YIPABICHYECKUX JOKYMEHTOB.
5 Opranu3zanusi paboTsl ¢ JOKYMEHTaMHU 1 - 16 17 [IKC-5, YK-4
6 dopMHpoBaHUE U TEKYIIIEE XPAaHEHUE 1 1 16 18 [IKC-5, YK-4
JIOKYMEHTOB. [1oroToBKa TOKYMEHTOB K
nepenaye B apXuB
7 DNEeKTPOHHBIN TOKyMEHTOO000pOT, 1 1 18 20 [IKC-5, YK-4
KJIFOUEBBIE MTOHATHUS, OCHOBHBIE KOHILICTIIIUN
Uroro 3a cemectp| 8 10 126 144
Utoro| 8 10 126 144

5.2. Conep:xanue pa3esioB (TeM) IMCHUNINHBI

Coneprkanue pa3iesioB (TeM) IMCHUTLIMHEI (B T.4. IO JICKIHUSIM) MPUBEICHO B Ta0iwHIe 5.2.
Ta6mmma 5.2 — CoaeprkaHue pa3eaoB (TeM) TUCHUTUINHBI (B T.U. IO JCKIIHSIM)

TpynoemMkocTb
HasBanus paznenoB | Comeprkanue pa3enoB (TeM) JUCIUTUTHHBI (B dopmMupyemsbie
(TeM) TUCIUTITAHBI T.4. TI0 JICKITUSIM ) (ICKUHOHHEIC KOMIIETEHIINHU
3aHATHSA), 4
6 cemecTp
1 Tlpenmer, [TonsaTue, nenu u 3a1a4uu U3y4acMomn 1 IIKC-5, YK-4
CoJIepKaHue M 3a71aud | IMCUUIUINHBL. Pa3BuTHE U CTaHOBJICHHE
Kypca. nenonpousBojcTBa B Poccun. Opranusanus
J1enonpou3BOACTBO U | ACJIONPOU3BOACTBA HA TIPEIMPHUSITHSIX.
JIOKYMEHTOO0O0pOT B 3HaueHUE ¥ MECTO IOKYMEHTOB B CUCTEME
npodeccuoOHaTBLHON yIpaBJICHUS
IEATEILHOCTH. Hroro 1
5
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2 IlpaBoBble 1
HOPMAaTUBHBIE OCHOBbI
JIOKYMEHTHPOBAHHUS
YIIPaBICHYECKOM
JeSITEIIbBHOCTH

I'ocynapcTBeHHOE perynpoBaHue,
HOPMAaTHUBHO-IIPABOBAsI U METOAUYECKAS
OCHOBA JJOKYMEHTAI[MOHHOTO O0eCcreueHus
yrpasieHus. CylnHOCTb, HAallpaBJICHUs U
BH/JIbI TOCYIAPCTBEHHOT'O PETYIUPOBAHUS
JIOKYMEHTAIIMOHHOTO 00eCTICUCHHUS
yIpaBieHUs, Ha3HaYe€HHUEe, 0COOEHHOCTH U
COOTHOIIIEHUE HOPMATHUBHO-IIPABOBOT'O U
METOANYECKOTro peryiupoBanusi. CocTas u
CTPYKTypa HOPMATHUBHOM, IPAaBOBOU U
METOJINYECKON OCHOBBI JOKYMEHTALIMOHHOTO
obecrieueHust yrpaBieHus, HAMOHAIBHBIX 1
JIOKAJIbHBIX HOPMATHUBHO-METOAUYECKUX
JIOKYMEHTOB. Y HU(DHUKAIWS 1

IIKC-5, YK-4

CIIPABOYHBIX JOKYMEHTOB. JIOKyMEHTalbHbIN
¢dboHI U TepedeHb JOKYMEHTOB,
00pa3yronuxcs B Ipolecce esTeIbHOCTH
npennpustus. CoctaB, pacnoyioKeHrue U
npaBuiia 0pOPMIICHUS PEKBU3UTOB
OTJIEIbHBIX BUJIOB OPTaHU3AIIMOHHO-
MIPABOBBIX, PACTIOPSIAUTEIBHBIX U
MH(GOPMaLIMOHHO-CIPABOYHBIX TOKYMEHTOB.
Ocob6enHocT 0(hOpPMIICHHS OTETBHBIX
BUJIOB JIOKyMEHTOB, 00Pa3yIOIIUXCs B
MPOLIECCE NEATENbHOCTH MPEIIPUITHUS.

CTaHJapTU3aLUsl.
Hroro
3 Ilonsitue nokymenra. | TpeGoBaHus Kk 6JaHKaM JOKYMEHTOB. IIKC-5, YK-4
CgoiictBa nokymenra. |Ilopsinok pazpabotku 6i1ankoB. O6mue
Knaccudukarnus TpeOOBaHUS K TOKyMEHTaM, U3 OTOBIISIEMBIM
nokyMeHTa. CTpyKTypa |C IOMOIIBIO TEXHUYECKHUX CPEICTB.
JIOKYMEHTA. OcobenHocTr 0hopMIIeHUS OTIETBHBIX
TpeboBanus k PEKBU3UTOB.
o(opmIIeHHIO OcCHOBHBIE HOPMBI U ITpaBUiIa 0(OPMIICHUS
JIOKYMEHTOB. paloT, BHIMOTHAEMBIX CTYJICHTAaMH B
npoliecce 00y4eHus1, C yueToM TpeOOBaHUi
00pa30BaTeNILHOTO CTaHJapTa By3a
Hroro
4 CucteMbl [TpaBuna opopMieHUsT TOKyMEHTOB, COCTaB U [IKC-5, YK-4
JIOKyMEHTOB. Ha3Ha4Y€HHE PEKBU3HUTOB. POb 1 BUBI
CocraBneHue u YIIPaBICHUYECKUX JOKYMEHTOB. CocTaB 1
odopmiieHne Ha3HA4YCHHE OTAEIIbHBIX BUIOB
YIPaBICHYECKUX OpraHU3alMOHHO-IIPABOBBIX,
JIOKyMEHTOB. pacnopsAMTEIbHBIX U HH()OPMALIMOHHO-

Hroro
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5 Opranuzanus pabotsl | [loHATHE «TOKYMEHTOO0OPOT» U €T0 1 [IKC-5, YK-4
C IOKyMEHTaMH1 pa3zButue. OCHOBHBIE NMPaBUJIa OpraHU3AINI
JIOKYMEHTO000pOoTa B opraHu3anuu . Cxema
JIBUKCHUSI M TEXHOJIOTHS 00pabOTKH
JTIOKyMeHTOB. [loHsTHE TOKYMEHTOIOTOKA,
€ro CTPYKTypa, MOKa3aTelIld OLECHKH
JIOKYMEHTONOTOKA. JKU3HEHHBIN LIUKIT
nokymeHTa. KoHTposis
WCIIOJTHEHUS JIOKYMEHTOB.
Hroro 1
6 ®opmupoBaHue U Homenkiarypa nen. [lopsanok cocrasineHus u 1 IIKC-5, YK-4
TEKyIllee XpaHEHHE YTBEPKACHUSI HOMEHKIATYpPHhI JIE.
JIOKYMEHTOB. VYcraHoBIE€HUE CPOKOB XpaHEHUS JE.
[ToaroroBka ®dopmupoBanue u 0hopMICHUE JIE.
JIOKYMEHTOB K Opranu3zanys onepaTUBHOIO XpaHEeHUs JIe]l.
nepeaaye B apxXuB DKCIepTU3a LEeHHOCTU JOKYMEHTOB.
Odopmnenue nen. [lopsmok nepenaun
JIOKYMEHTOB Ha XpaHEHUE B APXUB.
Hroro 1
7 DNEKTPOHHBIN OCHOBHBIE 33/1a4H OpraHu3aluu 1 IIKC-5, YK-4
JIOKyMEHTOO0O0POT, ANIEKTPOHHOTO IOKyMeHT0000poTa. CHCTEMBI
KJIFOYEBbBIC MTOHSTHS, AIIEKTPOHHOTO IOKyMeHTooOopoTa CO/I.
OCHOBHBIE€ KOHIEIIIMKN | DTambl pa3BUTHsA, KiIacchl, Ha3HaueHue CO/I.
OCHOBHBIE CBOMCTBA CUCTEM AJIEKTPOHHOTO
nokymeHToo0opota. OcHoBHbIe THIBI CO /1.
Oco6ennoctu opranm3zanuu COJ1. CucreMbl
AIIEKTPOHHOTO JJOKYMEHTO000pOTa,
npeacTaBieHHbie B Poccun
Hroro
Uroro 3a cemectp 8
Hroro 8
5.3. KouTposbHbie padoThl
He npenycMoTpeHo y4eOHbBIM MIIaHOM
5.4. JlabopaTopHbIe 3aHATHSA
He npemycMoTpeHO y4eOHBIM ITaHOM
5.5. lIpakTnyeckue 3aHATHS (CEMUHAPbI)
HanMmeHnoBaHue MpakTUYECKUX 3aHATUN (CEeMHHAPOB) MPUBEACHO B TabmuIe 5.5.
Tabymma 5.5 — HauMeHoBaHME MPAKTHYECKUX 3aHATHH (CEMHUHAPOB)
Hassanus pasnenos HanmeHnoBanue nmpakTUYECKUX 3aHATHI TpynoemkocTs, | Dopmupyembie
(TeM) TUCUIUTUTAHBI (cemuHapoOB) q KOMITETCHITH
6 cemecTp
2 IlpaBoBbie u TpeGoBanwust k 61aHKAM JOKYMEHTOB. 1 [IKC-5, YK-4
HOpMAaTHBHBIE OCHOBHI |[I0rOTOBKA K COCTaBICHUIO JJOKYMEHTOB.
JOKyMeHTUpoBaHUsl  |CXeMbl pacroioXKeHus JOKyMEHTOB.
yIpaBICHUYECKOMN Cocrasnenue GopMyIsIpOB JOKYMEHTOB.
NEITEIbHOCTU OO6mumit 6nank. biiaHk KOHKPETHOTO BUJIA
JIOKyMeHTa. biiaHk nucbma.
Hroro 1
7
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3 [lonustue OO6mmue TpedoBaHus K 0)HOPMIICHUIO TEKCTa 1 [IKC-5, YK-4
nokymeHTta. CBOMCTBa |oTdera cTyneHYeckux padbot. Odopmienue
JIOKYMEHTA. TUTYJIBHOTO JIUCTA, PUCYHKOB, TaOJIHII,
Knaccudukanus CITUCKA UCTIOIb3yEMbIX HCTOYHHUKOB.
JIOKYMEHTA.
CrpykTrypa
JIOKYMEHTA.
TpeboBanus k Hroro I
0hopMIICHUIO
JIOKYMEHTOB.
4 CucteMbl [IpaBuna cocraBieHus 1 opopmiIeHUS 2 IIKC-5, YK-4
JTOKYMEHTOB. OpraHU3aI[MOHHO-PACTIOPSAIUTENbHBIX
CocraBnenue u JIOKYMEHTOB (yCTaB, MOJIOKEHHE, IITATHOE
odopmieHne pacnucanue, MHCTPYKIUS, IPUKa3,
YIpaBIeHYECKUX pacrnopsbKeHue, peleHue, MpoToKoJl,
JTOKYMEHTOB. MIOCTAHOBJICHHE)
[IpaBuna cocraBnenus u opopmieHus 2 [IKC-5, YK-4
UH(GOPMaIMOHHO-CIIPABOYHBIX JOKYMEHTOB
(memoBoe MUCHMO, AOKIATHAS U CIYKEOHAs
3aMMCKH, aKkT, CIPaBKa, U Jp. )
[IpaBuna cocrapiienus u opopmiIeHUs 2 [IKC-5, YK-4
JIOKYMEHTOB JITYHOTO XapakTepa (3asBICHHE,
XapaKTepUCTHKA, aBTOOMOrpadusi, pe3rome,
OT3BIB H JIP.
Hroro 6
6 ®opMupoBaHUE U Howmenkiarypa nen. Buibl HOMEHKIATYPBI. 1 IIKC-5, YK-4
TEKyIIee XpaHEeHUE ®opmupoBanue aen. Opranuzaius XpaHeHUs
JIOKYMEHTOB. JOKYMEHTOB Ha npeanpusitun. [loaroroBka
[ToaroroBka JIOKYMEHTOB K C/1au€ B apXUB.
JIOKYMEHTOB K
nepenaye B apXuB Hroro 1
7 DNEeKTPOHHBIN ITonxoabl K CO3JaHUIO CUCTEM AJIEKTPOHHOIO 1 [IKC-5, YK-4
JIOKYMEHTO000pOT, TOKyMeHTooOopoTa. TpeboBanus k
KITFOYCBBIC MTOHATHSI,  |CHCTEMaM. DTarbl BEIOOpa CUCTEMBI
OCHOBHBIC KOHIICIIIIUU |aBTOMATHU3AI[MU. DTAIbl BHEAPEHUS CHCTEMBI
aBromaru3anuu. CHCTEMbI aBTOMATH3AI[UU
JIOKYMEHTOTIOTOKA. CUCTEMBI 3JIEKTPOHHOTO
JTIOKyMEHT0000poTa. OCHOBHBIE TEXHOJIOTHUU
paboThl ¢
nokyMmeHTaMu. OCHOBHBIE CBOMCTBA CHCTEMBI
Hroro 1
Hroro 3a cemectp 10
Hroro 10

5.6. KypcoBoii npoekT / kypcoBasi pabora

He npegycmoTpeHo yaeOHBIM MIJIaHOM

5.7. CamocTosiTesibHas paboTa

Buael camocTosTeNbHOM paboThL, TPYA0EMKOCTh U (POPMUPYEMble KOMIIETEHIIMU IPEICTABIICHBI B

tabiuue 5.7.

Tabnuua 5.7 — Buasl caMocTosTeNIbHONW pabOThI, TPYIOEMKOCTh U (POPMHUPYEMbIE KOMIIETEHIIH
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Buaer
HaszBanus pasnenos . Tpynoemkocts, | @opmupyemble
(TeM) MCHHHHb CaMOCTOSATEIIHHOM u KOMITCTCHIIHH DopMBI KOHTPOJIS
paboTsl
6 cemecTp
1 IIpenmer, IToaroroska k 3a4ery ¢ 6 IIKC-5, YK-4 | 3auér c onieHKoM
COJIEpKAHUE U 33J1a4u | OLEHKOU
Kypca. Hammcanune oTyera 1o 4 I[IKC-5, YK-4 OrueT 110
JenonpousBoaCcTBO 1 MPAKTUIECKOMY MPAKTUIECKOMY
JIOKyMEHTOO0OPOT B 3aHATHUIO (CEMUHAPY) 3aHATHIO
npodeccuoHaNbHOMI (cemuHapy)
ACATCIIEHOCTH. [ToaroroBka K 4 [1IKC-5, YK-4 Tectuposanue
TECTUPOBAHUIO
Hroro 14
2 IlpaBoBble 1 [loaroroBka k 3auery ¢ 8 IIKC-5, YK-4 | 3auért c onieHkoit
HOPMAaTHBHBIC OCHOBHI | OIEHKOM
NAOKYMEHTHPOBAHMA Hamucanue otyera mo 4 IIKC-5, YK-4 OTuer no
YIPaBICHYECKOM MPAKTHYECKOMY MPAKTUYECKOMY
ACATCIIBHOCTH 3aHATHUIO (CEMUHAPY) 3aHSATHIO
(cemunHapy)
IloaroroBka k 4 IIKC-5, YK-4 TectupoBanue
TECTUPOBAHUIO
Hroro 16
3 Ilonsitue nokymenTta. |[loarotoBka K 3a4eTy ¢ 8 IIKC-5, YK-4 3a4éT C OllEHKOH
CBolicTBa JOKYMEHTA. |OLICHKOU
Kiaccngpuxanus Hanucanue otyera 1o 4 [IKC-5, YK-4 OrtueT 1o
nokymenTa. CTpYKTypa |nmpakTuueckomy [PaKTUYECKOMY
JMOKyMCHTA. 3aHATHIO (CEMUHAPY) 3aHATHUIO
Tpe6OBaHI/I${ K (CCMI/IHapy)
o(opMmIIeHHIO IToaroroBka K 4 [1IKC-5, YK-4 TectupoBanue
AOKYMEHTOB. TECTUPOBAHHMIO
HTtoro 16
4 CucteMbl [ToaroroBka K 3auety ¢ 18 [IKC-5, YK-4 | 3auéT c onieHKOM
JIOKYMEHTOB. OIIEHKOM
Cocrasrienune u Hanmcanune oTyera 1o 6 I[IKC-5, YK-4 OrtueT 110
odopmiieHne IIPAKTUIECKOMY IIPAKTUYECKOMY
YHIPaBJICHYCCKUX 3aHATHUIO (CEMUHAPY) 3aHITUIO
JOKYMCHTOB. (CGMI/IHap}’)
IToaroroBka x 6 IIKC-5, YK-4 TectupoBanue
TECTUPOBAHUIO
Hroro 30
5 Opranuzanus padoTsl [[logroroBka k 3a4ety ¢ 8 [IKC-5, YK-4 | 3auért c oneHkoi
C TOKyMEHTaMH OLIEHKOM
Hanucanne otuera no 4 [IKC-5, YK-4 Ortuer o
MPaKTUYECKOMY MIPaKTUYECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemunHapy)
IToaroroBka k 4 [IKC-5, YK-4 TectupoBanue
TECTUPOBAHUIO
Hroro 16
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6 ®opMupoBaHUE U [ToaroroBka k 3a4ety ¢ 8 [IKC-5, YK-4 | 3auért c oneHkoi
TEKYyILIEeEe XpaHCHUE OLIEHKOM
MOKYMCHTOB. Hamucanue otyera mo 4 IIKC-5, YK-4 Otuer no
[Toxroroska MIPAKTUIECKOMY MNPaKTHYCCKOMY
AOKYMCHTOB K 3aHATHIO (CEMUHAPY) 3aHATHIO
nepeaadye B apXuB (CeMI/IHap}I)
IloaroroBka k 4 IIKC-5, YK-4 TectupoBanue
TECTUPOBAHUIO
Uroro 16
7 DNEKTPOHHBIN [ToaroTroBka K 3a4eTy ¢ 8 IIKC-5, YK-4 3a4éT C OLlEHKOH
JIOKyMEHTOO0O0POT, OLIEHKOM
KJIHOYCBBIC MOHATHA, Hanucanue otyera 1o 4 I[IKC-5, YK-4 OrtueT 1o
OCHOBHBIC KOHIICIILIUH | TpaKTUYECKOMY MPaKTHICCKOMY
3aHATHIO (CEMHHAPY) 3aHATHIO
(cemunapy)
IloaroroBka k 6 IIKC-5, YK-4 TectupoBanue
TECTUPOBAHUIO
Hroro 18
Hroro 3a cemectp 126
Hroro 126

5.8. CooTBeTcTBHE KOMNIETeHIUH, GOpMHPYEMBIX IPH U3YYEeHUHU AUCHHUIIMHBI,
1 BHJ0B Y4eOHOIi 1esiTe IbHOCTH

CooTBeTcTBUE KOMIIETEHIUH, (OPMUPYEMBIX NMPU U3YUYEHHH JUCLUUIUIMHBI, U BUJIOB yueOHOM
JeSTeTLHOCTH TMPEICTABIICHO B TabymIie 5.8.
Tabnuna 5.8 — CooTBeTCTBUE KOMIETEHIHH, (OPMUPYEMBIX IPU U3YUEHUU AUCLUILINHBI, U BUJOB

3aHATHI
Bunbl yueOHOI e TeNbHOCTH
dopmMupyemsbie
Jlek. Cawm. DopMBbI KOHTPOJISI
KOMIIETEHLINU [Ipak. 3aH.
3aH. pao.
ITIKC-5 + + + 3auét c oueHkoi, OTYET N0 NPaKTUYECKOMY
3aHATHIO (CeMHUHapy), TecTupoBaHue
YK-4 + + + 3auét c oneHkoi, OTYeT 10 NPaKTUYECKOMY
3aHATHIO (ceMuHapy), TecTupoBaHue

6. PeiiTuHroBasi cucremMa /Jisl OLlEHKH yCIIeBA€MOCTH 00y4arouxcs
PeittuHroBasi cuctemMa He UCIOIb3YETCS
7. YueOHO-MeTOANYecKOe 1 MH(OPMAIITHOHHOE o0ecneyeHHue TUCIUTIIHHbI
7.1. OcHOBHas JqUTEpaTypa

1. Hoponuna, JI. A. Opranu3zanus 1 TEXHOJIOTHUS JOKYMEHTAIIHOHHOTO 00eCTieYeHHsI YIIPaBICHHUS
y4eOHMK ¥ NpakTHuKyM ais By3oB / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : U3gaTenscTBO
HOpaiit, 2020. — 233 c¢. — (Bwicmiee obpazoBanmue). — ISBN 978-5-534-04568-0. — Tekcr :
anekTpoHHbIl // O0pa3zoBatenbHas miardopma FOpaiit [caiit]. — URL: [DnekTpoHHBIH pecype]: —
Pexum noctyna: https://urait.ru/bcode/450483.

2. I'pososa, O. C. Jlenompoun3BoAcTBO : yueOHOe mocodue aist By30B / O. C. I'po3oBa. — Mockaa :
M3parenscTBO KOpaiit, 2020. — 124 ¢. — (Bricmee obpazoBanue). — ISBN 978-5-534-06787-3. —
Texcr : anexTponHsIii / ObpazoBarenpHas wiardopma FOpaiit [caiit]. — URL: [DnekrponHsIit pecypc]:
— Pexxum noctyna: https://urait.ru/bcode/453969.

7.2. JlonotHUTEIbHAS JIUTEpaTypa
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1. TOCT P 7.0.8-2013. CuctemMa cTanmapToB 1o uHMOpMaIuu, OMOIMOTEYHOMY U U3/IaTEITLCKOMY
neny. Jlenonpou3BOACTBO U apXUBHOE J€J10. TepMUHBI U onpeaeaeHus [ DIEeKTPOHHBIN pecypc]: —
Pexum pocTtymna: [DNNEeKTPOHHBIU pecypc]: — Pexum JpocTyna:
https://docs.cntd.ru/document/1200108447.

2. Hanmonanpubiii ctangapt PO I'OCT P 7.0.97-2016 "Cucrema cranaapToB 1o uH(popmaiuu,
OubIMOTeYHOMY W H3AaTelbCcKoMy aAeny. OpraHu3zalUOHHO-pacHoOpsiAUTEIbHAS JOKYMEHTAIIMS.
TpeboBanust k oopmiIeHUIO TOKYMEHTOB" (YTB. Ipuka3zom dDenepasbHOTO areHTCTBA M0 TEXHUYECKOMY
peryiaupoBaHuio U MeTpojioruu ot § mpexadpst 2016 r. N 2004-ct) [DaekTpoHHBIN pecypc]: — Pexum
JocTyma: [ DIeKTpoHHBIN pecypc]: — Pesxkum moctyna: https://docs.cntd.ru/document/1200142871.

7.3. YueOHO-MeTOANYECKHE TTOCOOUS
7.3.1. O6s3aTes1bHbIE YUeOHO-METOANYECKUE MOCOOUs

1. IllyBanoBa, H. H. OcHoBbI Aenonpou3BoacTBa. S3bIK CIy’K€OHOr0 TOKYMEHTAa : Y4eOHUK U
npaktukym 17 By3oB / H. H. IllyBanosa, A. FO. BanoBa ; mon o6meit pexakuueii H. H. IllyBanoBoii. —
2-e u3n., nepepab. u non. — MockBa : U3narensctBo FOpaiit, 2020. — 428 c. — (Bricuiee
obpazoBanne). — ISBN 978-5-534-10848-4. — TekcT : anekTponHsIit / OOpa3oBarenbHas miargopma
FOpaiir [caiiT]. — URL: [DnexTponHsIit pecypc]: — Pexum gocryna: https://urait.ru/bcode/450549 .

7.3.2. YyeOHO-MeTOAUIECKHE IOCOOUS NJIsl JIUII
C OrPaHUYEHHBIMH BO3MOKHOCTSIMM 310POBbsI 1 HHBAJIU/I0B

Y4ebHO-MeTOAMUECKIEe MaTepUabl sl CAMOCTOSATEILHON U ayJUTOPHOI paboThl 00yYaromuXcst
W3 YHUCJIA JIUI] C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH 3JJ0POBbSI M HHBAJIUOB MPEIOCTABISIOTCS B (JopMax,
aJIaAlITUPOBAHHBIX K OTPAaHUYCHUSIM UX 3I0POBbS U BOCTIPUITHS HHPOPMALIUH.

Jst i ¢ HapylIeHUsIMU 3peHus:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B I1€YaTHOW (hOpME YBEIUICHHBIM IPUPTOM.

Jst v ¢ HApyIIeHHsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeYaTHOM (opme.

J1st i1 ¢ HAPYIIEHHSIMU OTIOPHO-IBUTATEIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeYaTHOU (opme.

7.4. CoBpeMeHHbIe TPpo(deccuoHATIbHBbIE 0a3bI JAHHBIX
1 UH(OpPMAIHOHHBIE CTIPABOYHbIE CHCTEMbI

1. Tlpu u3yyeHUHn AUCUUIIIMHBI PEKOMEHAYETCS 00palaTbCsd K COBPEMEHHbIM 0a3aM JaHHBIX,
MH(POPMAIIMOHHO-CIIPABOYHBIM M MOUCKOBBIM cHcTeMaM, K KOTopeiM Y TYCVYPa oTkphIT gocTyi:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MaTepuajibHO-TEXHHYECKOE ¥ IPOrpaMMHoOe odecrnedyeHre JUCHMIITTHHbI
8.1. MaTepuajibHO-TeXHHYECKOE U MPOrPaMMHOe oOecriedeHue JJIsl JeKIUOHHBIX 3aHATH I

Jlnst mpoBeneHUs 3aHATUN JEKIIMOHHOTO TUIA, TPYIIIOBBIX U MHAUBUIYaIbHBIX KOHCYJbTALU,
TEKYILEro KOHTPOJISI U IIPOMEKYTOYHOM aTTeCTAllMN UCTIONb3yeTCs yueOHasi ay TMTOPHS C JOCTATOYHBIM
KOJIMYECTBOM TOCAI0UHBIX MECT Ui y4eOHOH rpymnibl, 000pyJOBaHHAs JOCKOM U CTaHAAPTHOW yueOHOM
Mebenblo. MiMeroTes MynpTUMeInitHOe 000pyT0OBaHUE U yueOHO-HATIIAAHbIE TTOCOO0US, 00eCTIeYrBaIOIINe
TEMATUYECKHUE NIUTIOCTPALMH 110 JIEKIIMOHHBIM pa3ziesiaM AUCLUILINHBI.

8.2. MaTepuajibHO-TeXHHYECKOE U IPOrpaMMHOe olecriedeHne Uil MPAKTHYEeCKUX 3aHATHI

JlaGopaTopusi TpynmoBOro mpoekTHoro ooydeHus "JlabopaTopusi cOMaIbHO-3KOHOMHUYECKUX
npoGiem": yueOHast ayAUTOPHSI 7Sl TPOBEICHUS 3aHATHI MPAKTUYECKOT0 TUIA, yueOHast ay TUTOpUS IUIs
MPOBEICHUS 3aHATUH JabopaTopHoro tuna; 634045, Tomckas o6macts, r. Tomck, yi. KpacHoapmeiickas,
n. 146, 503 ayn.

Onucanue uMeroerocss 000pya0BaHus:

- Tenesuzop LED TCL 49";

- MarautHo-MapkepHas Jocka (HacTeHHas);
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- MarautHo-MapkepHas Jocka (Ha HOXKKax);

- KommiekT cnenuann3upoBaHHON yueOHOM Mebenu;
- PaGouee mecTo mpenogaBaTels.

[IporpamMmHoe obecrieueHue:

- 1C:Ilpennpusitue §;

- 7-Zip;

- Google Chrome;

- Microsoft Project 2013;

- Microsoft Windows 7 Pro;

- Koncynprant [1ntoc;

8.3. MaTepuaibHO-TeXHNYECKOE U MPOrpaMMHOe o0ecredyeHue 1Jisi CAaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSATeNbHOU pabOThl UCTIOJB3YIOTCS YUeOHbIE ayaUTOPUH (KOMIIBIOTEPHBIE KIIACCHI),
PacoNOKEHHBIC TI0 apecaM:

- 634050, Tomckas o6nactb, T. Tomck, Jlennna npocnexkr, 1. 40, 233 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yi. KpacHoapmetiickas, 1. 146, 209 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmauna ynuna, a. 74, 207 ayn.

Omnucanue UMeEIoIerocs 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJAKITIOUCHBI K ceTU «MHTepHEeT» U 00eCnednuBalOT JOCTYI B IJIEKTPOHHYIO
nHpopMaMoHHO-00pa3oBarebHylo cpeny TYCYPa.

[TepeueHs mporpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepl/laﬂbHO-TeXHH‘leCKoe odecneyeHue AUCHUINJIHHBI JIsA JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSIMHA 310POBbA U HHBAJINI0B

OcBoeHME AUCHUILIMHBI JIMIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI M MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCTIOIB30BAHUEM CPEICTB 00YUEHUS OOIIEro U CreluaIbHOr0 Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ OOy4YarOUIMMHCA C HAPYWIEHHSMH CJYyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOUIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTHUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yuyeOHol nHpopMaImy B JOCTYIHBIX GopMax, MOOMIIBHON CUCTEMBI MPEIOaBaHUs
JUTsL 00YYaIOIIUXCSl C UHBAJMHOCTHIO, TIOPTATUBHON MHAYKIIMOHHON CHCTEMBbl. YueOHas ayauTOpus, B
KOTOPOW 3aHUMAIOTCSI 00ydJaromuecs: ¢ HapylIeHUeM CiyXxa, 000pyJa0oBaHa KOMIBIOTEPHOU TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00yUYaIOMIMMUCS C HAPYLIEHUSIMHU 3PeHUs MPEIYCMOTPEHO UCIOJIb30BaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claijia Ha SKpaHe) MPH MOMOIIHM BUACOYBEIUUHUTENEH 19 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0y4YalOIIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOIr0 ammapara
HCIIOJIBb3YIOTCS allbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U ApYyrue TEXHUYECKUE CpeAcTBa
npuema/nepeaadyn yueOHo nHGOpMaIMH B JOCTYIHBIX GopMax, MOOMIBHON CUCTEMBI OOYUYCHUSI IS
JIOJIEN ¢ MHBAIUIHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl M METOAUYECKHE PEKOMEHIAMHU 110 OPTaHU3aAUMH U3YUeHUsl
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB [JIsl TEKYIIEro KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUM

JIyist olleHKHU cTeneHu COPMUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPCTUICHHBIX 3a AUCIUTIIINHOMN
KOMITETEHIINI HUCTIONB3YIOTCS OLICHOYHBIE MaTepUalbl, MpeAcTaBiIeHHbIC B Ta0muIE 9.1.
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Tabmmma 9.1 — @opMbI KOHTPOJISI M OLICHOYHBIE MATEPUATIBI

Hasanus pasnenos (rem) PopmHpyemEIe ®opmbl KoHTposst |OueHouHble MaTepuaisl (OM)
JCIUTITUHBI KOMITETCHIINH
1 IIpeamer, coaepxanue u IIKC-5, YK-4 3a4éT C OLIEHKOH [lepeuenb BOIIPOCOB 115t
3a/1a4u Kypca. 3a4eTa ¢ OLIEHKON
HenonponsBoacTBo 1 TectupoBanue IIpuMepHBIil IepeyeHb
JOKyMEHTO000pOT B TECTOBBIX 3aJaHUN
npodeccnoHanbHol Oruer 10 TeMbl IPaKTHYECKHUX 3aHATUH
JIeATEIbHOCTH. NPaKTHYECKOMY
3aHSITHIO
(cemuHapy)
2 IIpaBoBbIE€ 1 HOPMATHBHBIE [IKC-5, YK-4 3auér c ouenkoit  |Ilepeuenr BonmpocoB st
OCHOBBI JOKYMEHTHUPOBaHUS 3a4eTa ¢ OLIEHKOM
YIIPaBICHYCCKOM JCSTEIBHOCTH TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUN
Otuer o TeMbl NpakKTUYECKUX 3aHATHN
MIPaAKTUYECKOMY
3aHITHIO
(cemuHapy)
3 IlonsaTHE NOKYMEHTA. IIKC-5, VK-4 3auér c ouenkoil  |Ilepedyens BonpocoB s
CBoiicTBa JOKYMEHTA. 3a4era ¢ OLIEHKOM
Knaccudukanus nokymeHTa. TectupoBanue [IpumepHsIil nEpeYEHb
CrpykTypa 10KyMeHTa. TECTOBBIX 3aJaHUM
Tpebosanus k odpopmreniio Oruer o TeMbl MPaKTHYECKUX 3aHATHHI
AOKYMCHTOB. PAKTHIECKOMY
3AHATHIO
(cemuHapy)
4 Cucrembl JOKYMEHTOB. [IKC-5, YK-4 3auér c onenkoit  |Ilepeuensr BompocoB Jist
Cocrasnenue u opopmieHue 3a4eTa ¢ OL[EHKOM
YHPaBJICHYECKUX TOKYMEHTOB. TectupoBanue [IpumepHBIil nepeyeHb
TECTOBLIX 3aJaHuN
Ortuer no TeMbl MPaKTUYECKUX 3aHITUI
MIPaKTUYECKOMY
3aHATHIO
(cemuHapy)
5 Opranuzanus paboTsl ¢ [IKC-5, YK-4 3auér c onenkoit  |Ilepeuennb BompocoB Jist

JIOKYMEHTaMHU

3a4ueTa C OLIEHKON

TecTtupoBanue [IpumepHBIil nepeyeHb
TECTOBBIX 3aJaHUMN

OTuer 1o TeMbl MpaKTUYECKUX 3aHITUI

MPAKTUYECKOMY

3aHSATHIO

(cemuHapy)

CornacoBaHa Ha noptane N2 66688

13




6 ®opMHUpOBaHKE U TEKYIIIEE [IKC-5, YK-4 3auér ¢ onenkort | [lepeuenn BOompocoB Jist
XpaHEHHE TOKYMEHTOB. 3a4eTa ¢ OLEHKOM
IloaroToBka JOKyMEHTOB K TectupoBanue [IpuMepHBIii TIEpedeHb
nepeaayic B apxms TECTOBBIX 3aJaHUN

Otuer 1o TeMbl NpaKTUYECKUX 3aHATUN

IIPAKTUYECKOMY

3aHIATHIO

(cemunapy)
7 DNeKTPOHHBIN [IKC-5, YK-4 3auét c ouenkoit  |IlepedyeHp BompocoB s
JIOKYMEHTOOOOPOT, KITFOYEBBIE 3ayeTa C OLEHKOM
ITOHATHS, OCHOBHBIE KOHIICTIIINH TectupoBanue [IpumepHbIii IepeyeHb

TECTOBBIX 3aJaHUI

Oruer 1o TeMbl IPaKTUYECKUX 3aHATHN

IIPAKTUYECKOMY

3aHATHIO

(cemunapy)

lxana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHHUPYEMBIX PE3yJIbTAaTOB OOyUYEHHS IO
JTUCIUIUIMHE TpuBeJeHa B Tabnuue 9.2.
Tabnuna 9.2 — Illkama oneHkn cHOpMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOYyYEHHUS IO

JAUCLUIIIINHE
®dopmynupoBka TpeOOBaHUM K CTETICHH C(HOPMHPOBAHHOCTH
Ornenka banner 3a OM TJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 <60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHUE OTCYTCTBHE
(HEYIOBIETBOPUTENHHO) | MAKCUMATHHOMU | UITN ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aJIOB 3HAHUS YaCTUYHO (dbparMeHTapHbIE
OCBOEHHOE MIpUMEHEHUE
yMEHUe HABBIKOB
3 ot 60% 1o o0mue, HO He B 1I€JIOM YCIICIITHO, B IICJIOM
(YIOBJIETBOPHUTEIHHO) 69% ot CTPYKTYPUPOBAHHbBIE HO HE YCIEIIHOE, HO HE
MaKCHMAaJIbHOM 3HAHUS CHCTEMAaTUYECKH | CUCTEMaTUYECKOe
CyMMBI 0aJIIOB OCYIIECTBIISIEMOE MIpUMEHEHNE
yMeHHue HABBIKOB
4 (xoporo) ot 70% no chopMUpOBaHHBIE, B 1I€JIOM B IICJIOM
89% ot HO COJIep Kalne yCIIELLIHOE, HO YCIEUIHOE, HO
MaKCHUMaJIbHOM OTJIEIbHbBIE coJieprKalime coJieprKaliue
CyMMBbI 0auioB | mpoOaemMbl 3HaHUS OTJICIbHbIE OTJIeIbHbIE
poOeIbl yMeHue po0eJIbI
MpUMEHEHHE
HABBIKOB
5 (OTIUYHO) >90% ot c(hopMHUpOBaHHbBIE | CHOPMUPOBAHHOE YCIICIIHOE U
MaKCUMaJbHOM | CHUCTEMaTUYECKHE yMEHUe CHUCTEMATUYECKOe
CYMMBI 0aIOB 3HAHUSA MPUMEHECHHE
HABBIKOB

[IIkanma KOMIUIEKCHOM OLIEHKU C(hOPMHPOBAHHOCTH KOMITCTCHIIMI MPUBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkayia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETCHIIUH

Ouenka dopMynrpoBKa TPeOOBAHUM K CTETICHH KOMIIETEHITUN
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2 He nMeet He0oOXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase
(HEeyAOBIETBOPUTENBHO) | UJIU
3HaTh HA YPOBHE OPUEHTHPOBAaHMS, peicTaBiieHnid. OOydaromuiics 3Haet
OCHOBHBIC MPU3HAKH WM TEPMHUHBI U3y9IaeMOTO 3JIEMEHTA COACPKAHMS, UX
OTHECEHHOCTH K ONPEICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, N300PAKEHUSIX UITU CXeMaX U 3HAeT, K KAKMM HCTOYHUKAM HYKHO
oOpaiuarbcs 1)1 00Jiee 1eTalnbHOIO €ro YCBOSHHUS!.

3 3HaTh ¥ YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOyJaronuxcs 3HaeT
(YIOBIIETBOPUTENBHO) |M3YUYEHHBIH 3JIEMEHT CO/IepKaHUSI PENPOAYKTUBHO: IPOU3BOIBHO
BOCIPOM3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NEUCTBUAX.

4 (xopo11o) 3HaTh, yMETh, BIA/I€Th HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh Ha 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYEHUS, UCTOPHIO U
HEePCHEKTUBBI Pa3BUTUS 1 OCOOCHHOCTH JJIS1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO) 3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHe. OOyyaromuiics 3HaeT
M3yYEHHBIN 3JIEMEHT COAEP)KaHUSI CUCTEMHO, POU3BOJIBHO U JI0KA3aTEIBHO
BOCIIPOMU3BOJUT CBOM 3HAHUA YCTHO, IMCbMCHHO WUJIK B ACMOHCTPUPYCMbIX
HeﬁCTBHHX, YUUThIBAA U YKa3bIBasA CBA3U U 3aBUCUMOCTH MCKIY 3THM
9JICMCHTOM U APYTUMH DJICMCHTAMU COACPIKAHUA JUCHUIIIMHBI, €TO
S3HAYUMOCTD B COACPKAHUN JUCHUIIINHBI.

9.1.1. IlpuMepHBIii IepedeHb TeCTOBBIX 3a1aHUI

1. Kaxkas u3 npennokeHHbIX (OpMYJIUPOBOK COOTBETCTBYET OMPEIEIICHUIO JEIONPOU3BOICTBA?
a) OTpacib JeATeNbHOCTH, oOecrneunBaroias JOKYMEHTUPOBAaHHE U OpTraHU3aIUi0 paboThl C
OpUIMATBHBIMU JTOKYMEHTAMU;
0) obecreueHne CBOEBPEMEHHOTO U MPABUIILHOTO CO3/JaHUE JOKYMEHTOB;
B) 3TO MpolecC CO3AaHUS U OQPOPMIICHHUS JOKYMEHTOB;
r) JeSITeNbHOCTh, O0ecrneunBaromas JOKyMeHTHPOBaHUE, TOKYMEHTOO00POT, OepaTUBHOE
XpaHEHHUE U UCTI0NIb30BaHUE JOKYMEHTOB.

2. JIBuKeHHe JOKYMEHTOB B OpraHM3allid C MOMEHTA MX CO3/JaHUs UM MOJYYEHUS J0
3aBepUICHMSI UCIIOJIb30BAHMSI UM OTIPABKU — 3TO
a) JlokymeHT00060pOT;
0) JlokyMeHTHpOBaHUE;
B) JIOKyMEHTOIOTOK;
r) JlenonpousBoacTBO.

3. Kakoe konu4ecTBO peKBU3UTOB Ha JOKyMeHTax yctaHaBnubaeT ctanaapt ['OCT P 7.0.97-2016?
a) 31;
0) 29;
B) 30;
r) 28.

4. Kakue JOKyMEHTHI YYUTHIBAIOT B 00bEME JJOKyMEHTOOOOPOTa OpraHU3AINH ?
a) BXOJSIIIME U UCXOIALINE IOKYMEHTHI 3a OINpeIeTICHHbIN IEpPHUO BpEMEHHU;
0) BXoAsIINe, UCXOASAIINE U BHYTPEHHHUE JOKYMEHTHI, a TaK’Ke€ BCE KOMMHM 3a ONpeAeIeHHBIN
NEPUOJ BpEMEHU;
B) BHYTPEHHHE JOKYMEHTHI 1 BCE KOIMU 32 ONpE/IeTICHHBIN IEPUO/] BpEMEHHU;
') BCE IOKYMEHTBHI, UCIIOJIb3yEMbIE B TEKYILIEH ESITEIbHOCTH OPTaHU3alUU UM KOHKPETHOTO
JOJIKHOCTHOTO JIUIa OpraHU3alllu.

5. Ompenenure, U3 KaKUX MPOLIECCOB COCTOUT TUIOBAs CXeMa JIBUKEHUS BXOSIIEr0 JOKYMEHTA!
a) [lonyuenue; PaccmoTpenue pykoBonutenem; Mcnonnenue; Perucrpanus; B ngeno;
0) Ilomyuenue; Paccmorpenue pykoBoaurenem; Mcnonnenue; Peructpanus; B neno;
B) Ilonyuenue; Peructpauus; Paccmorpenue pykoBonutenem ; Mcnonnenue; B neno;
r) Ilomyuenune; Paccmorpenue pykoBoauteneM; Perucrpanus; Mcnonnenue; B neno.

6. Kakue TpeboBaHUs NpPenbABISAIOTCS K MHPOpMALUU?
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a) Mudopmanus nokHa ObITh CBOEBPEMEHHON U 10CTaTOYHOM, AJI MPUHATUS HAWITYYILETO
YOPaBJIE€HYECKOTO PEIICHUS;
0) Wuadopmanus nomKkHA OBITh 3HAUYMMOW IS IPUHATHUS HAMIYYIIETO yIPaBICHYECKOTO
peleHus;
B) HMHdopmarus nomxkHa mepeaaBaTh CBEASHHS O JIMIAX, MpeaMeTax, pakTtax, COOBITHIX,
SBJICHUSX JUISl IPUHATHUS HAMITYUIIETO YIPAaBIEHYECKOTO PEIICHHUS;
r) Uudopmanus nomkHa ObITh 3apUKCHPOBAHHAS HA MAaTEPUATHFHOM HOCHUTENIE C PEKBU3UTAMU,
MO3BOJIAIOIINMU €€ UIEHTU(UIINPOBATS.

7. KakuM HOPMAaTHUBHBIM JTOKYMEHTOM B OpPTraHH3allMH, ONpeAeisieTcs] MOpsSaoK paboThl C
JIOKYMEHTaMHu?
a) HMHCTPYKLHEU MO JeIONpPOU3BOJICTBY;
0) peraaMeHTOM PabOThI C TOKyMEHTAMU;
B) TIpaBUJIaMH pabOThI C JOKyMEHTAMU;
I) CIPaBOYHUKOM PabOTHI C IOKYMEHTAMH,

8. Ha kakoM IOKyMEHTE HE yKa3bIBA€TCSl Ha3BAHUE BUJIA IOKYMEHTa?
a) Ha OjaHKe MpHKa3a He YKa3bIBA€TCsA HAa3BaHME BUJA IOKYMEHTA;
0) Ha OJIaHKe TPOTOKOJIa HE YKAa3bIBAETCSI Ha3BaHWE BHUJIA JJOKYMEHTA;
B) Ha OsaHKe O(PHUITMATBPHOTO MIChMa HE YKA3bIBACTCS Ha3BaHHUE BHUIA IOKYMEHTA;
r) Ha OJaHKe peleHUs He yKa3bIBaeTCsl Ha3BaHUE BUA TOKYMEHTA.

9. Yto Takoe 3JIEKTPOHHBIN JOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa JAJis
neperayu Ipyromy Juiy;
0) DIEeKTPOHHBIA JOKYMEHT — 3TO OPUIIMATBbHBINA TOKYMEHT, NMPECTABICHHBIN B JJICKTPOHHOMN
dopme;
B) DJEKTPOHHBII TOKYMEHT — 3TO JOKYMEHT, HH(OPMAIHsI KOTOPOTO MpeICcTaBieHa B AIEKTPOH
HO¥ opme;
r) DJIEKTPOHHBIN JTOKYMEHT — 3TO O(HITMATIBHBIN IOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mociie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.

10. Kakue BapraHThI pacloIOKEHHUS] PEKBU3UTOB HA JOKYMEHTE YCTaHOBJIEHBI CTaHIapTOM?

a) JleBoe u LeHTpaIbHOE PACMOIOKEHNE PEKBU3UTOB;
0) YrioBoe u mpoI0JIbHOE PaCcOIOKEHUE PEKBU3UTOB;
B) JleBoe 1 npo/10JIbHOE PaCHONIOKEHNE PEKBU3UTOB;
r) ®1aHroBoOE U YIiI0BOE PACOIOKEHNE PEKBU3UTOB.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Crioco0Ob!I TOKYMEHTHPOBAaHUS HHPOPMALIUU

YHuuukanus v cCTaHAapTH3AIUS YIIPABICHYECKUX TOKYMEHTOB.

Oco6eHHOCTH OpraHu3aniy paboThl ¢ BHYTPEHHUMH TOKYMEHTaMHU

JlokyMeHT0000pOT B MH(DOPMAIIMOHHOM 00ECIICYCHHUH YIIPABICHUS M €T0 COCTABHBIC YaCTH.
3HaYeHHe CUCTEM 3JIEKTPOHHOTO JIIONPOU3BOACTBA 1 TJOKYMEHTO000pOTa

Nk W=

9.1.3. TeMbl NpaKTUHYECKUX 3aAHATHIA

1. TpeGoBanus k O61aHkaM TOKyMeHTOB. [loAroTOBKa K COCTaBICHUIO JOKYMEHTOB. CXeMBbl
pacmonoxenusi 1okymeHToB. CoctaBienue GopMynsapoB 1okymeHTOB. OOmuii 61aHk. biank
KOHKPETHOI'O BUJa TIOKyMeHTa. biank nucema.

2. O6mue TpeboBaHHsA K O0QOPMICHUIO TEKCTa OTUETa CTyJAeHUYEeCKUX pabor. OdopmicHue
TUTYJBHOTO JIUCTA, PUCYHKOB, TAaOJIUI], CIIMCKA UCIIOJIb3YEMbIX UCTOYHHKOB.

3. IlpaBuna coctaBieHUs U OPOPMIICHUS OPTraHU3AIMOHHO-PACIOPAIUTEIbHBIX JOKYMEHTOB
(ycraB, MoJIOKeHHE, IITATHOE paclucaHue, MHCTPYKIUS, MPUKA3, PACTIOPSIKEHHE, PElIeHHE,
MIPOTOKOJI, ITOCTAHOBJICHUE)

4. IlpaBuna cocraBieHus: U opopMiIeHUS UHOOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (J€JI0BOE
MUCHMO, JOKJIaJHAs U CIy)KeOHasl 3aKiCKH, aKT, CIIpaBKa, U Jp. )

5. llpaBuna cocraBieHus U odopmiieHHS NOKYMEHTOB JMYHOTO XapakTepa (3asiBIeHHE,
XapaKkTEepUCTUKA, aBToOMorpadus, pe3rome, OT3bIB H JIp.

6. Homenknarypa gen. Buael Homenkinatypsl. @opmupoBanue nen. OpraHuszanus XpaHEHUS
JIOKYMEHTOB Ha npeanpusituu. [loAroroBka T0KyMEHTOB K claue B apXUB.
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7. Tloaxoapl K CO3IaHUIO CUCTEM 3JICKTPOHHOT'O TOKYMEHTO0OOopoTa. TpeboBaHUs K CUCTEMaM.
OTtanbl BRIOOpa CHUCTEMBl aBTOMATH3allUM. DTambl BHEAPEHUS CHCTEMbl aBTOMAaTH3aLUU.
CucTteMbl aBTOMaTU3AIMU TOKYMEHTONOTOKa. CUCTEMBI 3JEKTPOHHOI'O JOKYMEHTO000pOTa.
OCHOBHBIE TEXHOJIOTUU PabOTHI ¢ ToKyMeHTaMHu. OCHOBHBIE CBOMCTBA CUCTEMBI

9.2. MeToan4yeckne peKOMeH AU

VYyeOHubIil MaTepuan uznaraercs B (Gopme, mpeamnoaramplileii caMoCTOATEIbHOE MBIILICHHE
CTYICHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenpHast paboTa CTyA€HTOB UTPAET PEIIAIOIIYIO POJIb
B XO/I€ BCETro y4eOHOro mporecca.

Hauatp n3ydeHne MUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ padoueil MporpaMMoOid, CIIUCKOM
y4eOHO-METOMUECKOT0 U MporpaMMHoOro obdecnedyenus. CamocrosTenbHas paboTa CTyAeHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBINOJHEHHE KOHTPOJIBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM ITAHOM.

B nporecce n3ydeHuns: IUCUUIUIMHBI IS JIyYIIETO OCBOCHUS MaTepuaina He0OXOAMMO PETYISIPHO
oOpamarbcsi K PeKOMEHAYEMOM JIuTeparype U MCTOUYHMKAM, YKa3aHHBIM B y4eOHBIX Marepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcuUTeTa o0pa3oBaTEIbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHOM CHUCTEMBI, @ TaKXKe OOIIEAOCTYITHBIMUA HHTEPHET-IOPTANIaMHU, COJCPKAILIUMHU
Hay4YHO-TIONYJSIPHBIE U CIELUAJIU3UPOBAHHBIE MaTepHajbl, IMOCBSIIEHHBIE PAa3JIUYHBIM aCIEKTaM
y4eOHOH JUCUUIUINHBL.

IIpu caMOCTOATEIBLHOM U3YYEHUU TEM CIEAYHTE PEKOMEHIALMSIM:

— YTEHHME HWJIM NPOCMOTP MaTepHuajla OCYLIECTBISANTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBHUAYAIbHOTO NTOHUMAaHUS U OCBOEHMS MaTepuaja, BbIIENss OCHOBHBIE UJEH; HA OCHOBAHUHU
N3yUYEHHOI'0 COCTaBUTH Te3UChl. OCBOMB MaTepual, MONbITaTbCSI COOTHECTH TEOPHUIO ¢ IPUMEpPAMHU U3
MIPaKTUKU;

— €CJIM B TEKCTE BCTPEYAIOTCS HE3HAKOMBIE UJIM MAJIO3HAKOMBIE TEPMUHBI, CIEAYET BBISICHUTH UX
3HAYEHUE NI IOHMMaHUS JaJbHEHNIIEro MaTepyara;

— OCMBIC/IMBAlTE IPOYUTAHHOE U U3YUEHHOE, OTBEYANTE HA MPEJI0KEHHBIE BOIIPOCHI.

CryaeHTsl MOTYT MOJy4aTh HHAMBUyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEIEKOMMYHUKALUH.

[To gucuuniauHe MOTYT NPOBOAMTHCS JOMOJHHUTEIbHBIE 3aHATHUSA, B T.4. B (hopMe BeOMHAPOB.
Pacnucanue BeOMHApPOB U 3alMUCHU BEOMHAPOB MYOJHMKYIOTCS B 3JEKTPOHHOM Kypce / 3JIeKTPOHHOM
YKypHaJIE 110 TUCIUILUINHE.

9.3. Tpeﬁona}mﬂ K OHCHOYHBIM MaTepHuajJdaM Jisl JUIl ¢ OrPaHHYCHHBIMHA BO3MOKHOCTAMMU
310pOBbHA U HHBAJIUA0OB

Jns nun ¢ OorpaHUYEHHBIMH BO3MOJXKHOCTSIMH 370pOBBSI U WHBAJIHUJOB MPEIYCMOTPEHBI
JOTIOJTHUTEIBHBIE OIEHOYHBIE MaTepHAJIbl, MEpeUeHb KOTOPHIX yKa3aH B Tabmuie 9.2.

Tabnuna 9.2 — JlomoJHUTENbHBIE MaTEpHaNbl OICHUBAHUSA IS JIUI C OTPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3JIOPOBBSI M1 MHBAJIHUIOB

Buasl 1ooIHUTENBEHBIX OLIEHOYHBIX DOopMBbI KOHTPOJISI U OLIEHKHU

Kareropuu o0yvaromuxcs

MaTepHUaoB pe3yJIbTaTOB 00YUYEHUS
C HapylIeHHsIMU cllyXa TecTbl, TUCbMEHHBIE [Ipenmy1ieCTBEHHO MMCbMEHHAs
CaMoCTOsITeNIbHbIE pabOThI, BOMPOCHI MpoBepKa
K 3a4eTy, KOHTPOJIbHbIE paOOTHI
C HapyLIEeHUAMU 3pEHUS CobecenoBaHue 1o BOIIPOCaM K [IpenmyniecTBEHHO yCTHas
3a4eTy, ONpOC 110 TEPMUHAM poBepKa (MHIUBUYATBHO)
C HapyHIEeHUSIMU OTIOPHO- Pemienue nucTaHIIMOHHBIX TECTOB, [IpenmytiecTBEHHO

JBUTATEJIBLHOTO almapara | KOHTPOJIbHbIE pa0OThI, MUCbMEHHBIE |  AMCTAaHIMOHHBIMU METOAAMHU
CaMOCTOSITeNIbHBIE PaOOTHI, BOITPOCHI
K 3a4eTy
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C orpaHMyYeHUSIMH TIO
0011IeMETUIIUHCKUM
MOKa3aHUSIM

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipeumy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAIOLIMMUCS
UCXOJS U3 COCTOSIHUS
o0yyaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuecKkue PECKOMEHIAUHU MO OIMCHOYHBIM MaTepuajaamMm IJid JUll ¢ OrpaHUYC¢HHBIMHU
BO3MOKHOCTSIMHA 310POBbS U UHBAJINI0B

Jns nui ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIHUJIOB MPEayCMaTPUBACTCS
JOCTYITHAs popMa Mpea0CTaBICHUS 3aJaHUI OIICHOYHBIX CPEJICTB, 4 UMEHHO:

— B IIeYaTHOU (opme;

— B IieyaTHOM hopme ¢ yBeJIMYEHHBIM HIPUPTOM;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— METOJIOM YTE€HHSI aCCUCTEHTOM 3aJ]aHUsl BCIIYX;

— IpeJ0CTaBICHHUE 3a/1aHUs C UCIOIb30BaHUEM CYpIOTIEPEBOAA.

Jluuam ¢ orpaHMYE€HHBIMU BO3MOXKHOCTSMH 3/I0POBbSI M MHBAJIKAaM yBEJIUUYMUBAETCS BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHbIE BOMpockl. s Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
nocTynHast popma npeaocTaBiIeHHsI OTBETOB Ha 3aJlaHUsl, @ UMEHHO:

— MUCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNEM YCIIYT aCCHCTEHTA;

— MpEe/ICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHWBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMHU BO3MOXXHOCTSIMHU
3I0pPOBbSI M WHBAIUIOB 10 AUCIHILIMHE TPEIyCMAaTPUBACT MpeJAOoCTaBlIeHne HHPopManuu B Gopmax,
a/IaTITUPOBAHHBIX K OTPAaHUYEHISIM UX 3I0POBbBSI U BOCIIPHATHS HHPOPMAITUH:

Jst Iuu ¢ HAapylIeHUsIMU 3PeHu:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B rieyaTHOU popme yBeIMueHHBIM HIpUdTOM.

J1st Iun ¢ HApYLIeHUsIMU cJIyXa:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B TIe4aTHOU (opme.
JJ1s1 11 ¢ HApyLIEHUSIMH OTIOPHO-ABHUIaTEJIbHOIO anmapara:

— B popMe 3JIEKTPOHHOTO TIOKYMEHTA;

— B IIeyaTHOU (opme.

[Ipn HEOOXOAUMOCTH JJIsl JUI] C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI U MHBAJIHUIOB
MpoIieIypa OLICHUBAHUS PE3YJIBTATOB 00YUEHHUS MOXKET IPOBOJUTHCS B HECKOJIBKO JTaIloB.
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JIMCT COI'JTACOBAHUA

Paccmotpena u onobpena Ha 3acenannu Kadeapsl MeHeKMeHTa
nporokoa Ne 11 or«25 » 11  2020T.

COI'TACOBAHO:
JIOMmKHOCTD Nunnmanel, pamumus Tloamuce
3aBeqyromuii BEIMyCKaroei kad). DKOHOMUKH B.1O. lu6ynpHukoBa CornacoBaHo,
bbc9013e-1509-4582-
b986-4eb4b832138¢
3aBenyromuii obecrneunBatomieit kad. MeHemKMeHTa M.A. AdonacoBa CornacoBaHo,
b62b44b3-4a58-4b2a-
82¢7-683ac1767431

HavanpHuk y4eOHOTO yripaBiacHUs E.B. CaBpyk CornacoBaHno,
fa63922b-1fce-4a6a-
845d-9¢ce7670b004c

Hexan 3uB® N.B. Ocumnos CormacoBaHo,
126832c4-9aa6-45bd-
8e71-e9e09d25d010

IKCIIEPTHI:

JHoteHT, kad). SKOHOMUKH H.B. Illumko CormnacoBano,
1559d148-0013-4030-
9034-e91dbb8b740a

Crapmmii mperoaBaTens, Kad. MEHEKMEHTa T.B. Apxunoa  CoracoBaHo,
5bed9bb2-b5e4-45e5-
a225-2b5897e978ed

PA3PABOTAHO:

Hotent, kad. MEHEKMEHTa K.H. AkcenoBa  Pa3zpaborano,

93¢7f0de-e33a-4143-
a695-a61e44901595
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