MHUHHUCTEPCTBO HAYKH U BLICHIET'O OBPA3OBAHUSI POCCUMCKOM ®ENEPAIINA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)

= TUSUR YTBEPXJIAIO
Fl"j m UNIVERSITY [TpopekTop no yuebHO# padoTte
flosysieHT NOogNMCaMH SINEKTROHHOE NO0ENPCED
Copreduear: all19608 cdf-4455-b54e-5235117c1B5c

Baaaenew Cenqeneo MNapes Bacassenn

Hencraamensd. ¢ 1/.09. 2019 no 16.09,.2024

PABOYA S TTPOT'PAMMA JUCHUITJIMHBI
FOpuauyeckoe /1eJ10MpPOU3BOIACTBO

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT
Hanpasnenue noaroroBku / criennaibHocTh: 40.03.01 FOpucnpynenuus
Hanpasnennocts (mpoduis) / cnenupanu3zanys: FOpucnpyaenuus
®dopma 0O0ydeHHS: OUHASA

@axynbreT: O, IOpuauyeckuii paxkynbrer

Kadenpa: U1, Kadenpa nundopmannonHoro npasa

Kypc: 1

Cemectp: 1

VY4eOns1ii mnan zHabopa 2020 rona

PaCHpe,[[CJ'IeHI/IC pa60qero BpEMCHU

Ne Bunpl yueOHO# nesTebHOCTH 1 cemectp Bcero Ennaunner
1 Jlexnn 12 12 4acoB
2 [IpakTrueckue 3aHATUA 24 24 4acoB
3 Bcero aymuTopHbIX 3aHATHN 36 36 4acoB
4 CamocTosiTenbpHas padboTa 108 108 4acoB
5 Bcero (0e3 ax3aMeHa) 144 144 4acoB
6 OO0m1as Tpy10eMKOCTh 144 144 4acoB
4.0 4.0 3.E.

3auéT c oneHkou: 1 cemectp

Tomck

CornacoeaHa Ha noptane N2 51950



PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokon Ne 5 oT « 12 » 12 2019 r
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBkH (crienmanbHocTH) 40.03.01 FOpucnpynenuus, yreepxxaenroro 01.12.2016 roma, paccmoTpeHa u

onoOpena Ha 3acegannu kKadenpet ['TI« _ » 20 rona, mpotokon No
PazpaboTunk:
noueHnt Kag. I'TI A. 1O. Uypunos

3aBenyromuii odecrieunBaroien kag.
I'T1 C. K. Conomun

Pabouast mporpaMMa TUCIUIIIMHBI COTJIacOBaHa ¢ (paKkyJIbTETOM U BBITyCKarolel kadenpoii:

Hekan OO C. JI. Kpacunckuit
3aBenyromnuii BeITycKaroten kag.

UIl B. I'. MenpHukoBa
OKCIEPTHI:

3aBenyrouuii kadeapoi Teopun npa-

Ba (TII) . B. XamnHOB
3aBenyrouuii kadeapoit nHGopmaru-
onnoro mpasa (M1II) B. I'. MenbHuKOBa

CornacosaHa Ha noprane Ne 51950 2



1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
dopMUpOBaHHE y CTYICHTOB LEIOCTHOTO MPEICTABICHHUS O JCIOMPOU3BOJICTBE KaK O KOMILICKCE
MEpONpHUATHIA 10 obecrieueHHnio ObIcTpol, OecniepeboitHoi U 3 ekTuBHON pabOThl OpraHU3aLui, JIUII,
HE TPU3HABACMBIX WHAMBHUIYaIbHEHIMH TPEINPUHUMATEISIMU, aJBOKATOB, 3aHUMAIONIMXCS YaCTHOM
HPAaKTUKON HOTApUYCOB.

1.2. 3agaun IMCHMIIINHBI

— H3yueHue cTyneHTaMH OCHOBOIIOJATAIOIIMX HOPMATUBHO-METOJAUYECKUX MaTepUajioB, PEry-
JUPYIOIINX JACIONPOU3BOJICTBO;

— ®opmupoBaHUEe y CTYICHTOB MCUXOJOTUYECKH MPABMIBHOIO OTHOIIEHHUS K JOKYMEHTY, yMe-
HUS ONIPENIETISATh IEHHOCTh JOKYMEHTA,

— Ilomyuenue coBpeMeHHBIX 3HAHHUH B 00ACTH JOKYMEHTOBEICHHUSI.

— IlpaxkTuueckue 3aHATHUS HallEJICHBl HAa BBIPAOOTKY y CTYICHTOB HABBIKOB IMPOCKTUPOBAHUS
OJIaHKOB, COCTABJICHHS M O(DOPMIICHHS TOKYMEHTOB Ha OCHOBE IMOTYYEHHBIX TEOPETHUECKUX 3HAHUN.

2. Mecto mucuunimnebl B ctpykrype OIIOII
Huctunnuna «tOpununueckoe nenonpousoactso» (b1.B.02.10) otHocuTcs k 610Ky 1 (BapuaTus-
Hasl 4acTh).
[TpenmecTByOUMMHI JUCHUILIMHAMY, (POPMUPYIOIIMMHU HavyalbHbIE 3HaHUS, sBisA0TCsS: WHbop-
MAaIMOHHBIE TEXHOJIOTMH B IOPUANYECKON EATENBHOCTH.
[TocnemyromuMu TUCHIUIIIMHAMU SIBIIIOTCS: ApOuWTpakHbIN mporiece, ['pakmanckuii mporecc,
I'paxx tanckoe npaso, JloroBopHoe npaso, TpyaoBoe mpaso.

3. TpeGoBaHus K pe3yJbTaTaM OCBOCHUS JUCHUIIJIMHBI

[Ipornecc n3ydeHus QUCIUTUTMHBI HATIPaBJIeH Ha (JOPMHUPOBAHUE CIEIYIOIINX KOMIETCHITUH:

— OIIK-5 cnocoOHOCTBIO JIOTHYECKH BEPHO, apryMEHTHPOBAHHO U SCHO CTPOUTH YCTHYIO H
MUCHbMEHHYIO PeUb;

— [IK-7 BnageHreM HaBbIKaMU MOJATOTOBKU IOPUAUYECKUX TOKYMEHTOB;

— TIK-13 crocoOGHOCTHIO MPAaBWIBHO M TOJHO OTPa)KaTh Pe3yNbTaThl MPO(PECCHOHAIBHON Nesi-
TEJIbHOCTHU B IOPUANYECKON U MHOW IOKYMEHTAIUU;

B pesynbpTare u3ydeHus IUCIHUIITMHBI 00YJalOMIUNACS TOJIKEH:

— 3HaTh OCHOBHbIE (DYHKIIMH U COLIMATIBHYIO IICHHOCTh TOCYIapCTBA U MPaBa; MEXaHU3M U CPE.I-
CTBa MPABOBOTO PETYIUPOBAHUS U pean3aliy MpaBa; OCHOBHbBIE (PYHKIIUU U IIEHHOCTh JOKYMEHTA; BUJIbI
IOPUINYECKON AEATEIbHOCTH U CBSI3aHHBIE C HUIMU OCOOCHHOCTH JIETIONPOHU3BO/ICTBA.

—  yMeThb aHAJIM3UPOBATh IOpHUINYECKUE (PaKThl M BOHUKAIOIIME B CBS3M C HUMH IIPABOBHIE OT-
HOIIICHUS; aHAJIM3UPOBATh, TOJIKOBATh U MPABUIHLHO MPUMEHSTH NIPABOBBIC HOPMBI; IPUHUMATH PEIICHUS
U COBEpIIaTh IOPUAMYECKHE JCUCTBUSA, COCTABIATh COOTBETCTBYIOIIUE TOKYMHEThI, B TOYHOM COOTBET-
CTBHH C 3aKOHOM; CaMOCTOSITEJIbHO MBICIHTh, KpUTUYECKH OIICHUBATh IPABOBBIC PEATHH, TIPABOIIPHMEHH -
TEJbHYIO MIPAKTHKY.

—  BJIaJieTh HaBBIKaMU PaOOTHI C MPABOBBIMU AKTaMU; HABBIKAMH aHAJIN3a Pa3IMYHBIX TPABOBHIX
SIBJICHUH, IOPUIMUECKUX (PAKTOB, MPABOBBIX HOPM M IPABOBBIX OTHOLICHHH, SBISAIONIUXCS OOBEKTaMH
npodeccuoHaNbHON 1eATeIbHOCTH.

4. O6beM IMCUMIJIMHBI M BU/ABI Y4e0HOI padoThI
OO01ast TpyI0€MKOCTb JUCHUILUINHBI cocTaBisieT 4.0 3aUueTHBIX eIMHMIIBI U [IPECTaBIeHa B Ta0uu -

%Zgﬁ;ﬁa 4.1 — TpyaoeMKOCTb JUCHUILINHBI
Bunbl yueOHOI nesTeNbHOCTH Bcero yacos CemecTpsl
1 cemectp
AynuTtopHble 3aHATUSA (BCETO) 36 36
Jleknun 12 12
[IpakTnueckue 3aHATHS 24 24
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CamocrosTenpHas paboTa (BCero) 108 108
[IpopaboTKa JTEeKIIMOHHOTO MaTepuaa 50 50
[ToaroroBka K MpakTUUYECKUM 3aHATHUSIM, CEMUHApaM 58 58
Bcero (0e3 sx3amena) 144 144
OO6miast Tpy1I0€MKOCTb, 4 144 144
3auetHble EauHunml 4.0 4.0
5. ConepixaHue TUCHUILIMHBI
5.1. Pa3esibl AMCUMILIMHBI M BUABI 3AaHATHI
Paznensl AMCHUITITNHBI U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuna 5.1 — Pa3gensl AUCHUIUIMHEL U BUIBI 3aHATUH
Bcero
4acoB
[Ipaxk. Cam. dopmupyemblie
HasBaHus pa3aenoB IUCIUTUIMHBI Jlek., u (6e3
3aH., 94 | pab., 4 KOMIIETEHIINHU
9K3aMEH
a)
1 cemectp
1 Mcropus pa3BuUTHs, OCHOBHBIE IOHATHS U 2 4 20 26 OIIK-5, IIK-13,
TEPMHUHOJIOTHS IOKYMEHTAIIMOHHOTO o0ecIie- [1K-7
YEHUs YIPABJICHUS, HOPMATUBHO-METOIUYE-
ckas 0asa nenmonpousBojcTBa. O0mue npaBu-
7a 0pOpMIICHUST JOKYMEHTOB.
2 Cucremsbl gokyMenTtauuu. [Topsaok aBuxe- 2 4 20 26 OIIK-5, TTIK-13,
HHUSl IOKYMEHTOB B OpraHU3aluu. [IK-7
3 Opranuzanus HHPOPMAITMOHHO-ITOUCKOBBIX 2 4 18 24 OIIK-5, IIK-13,
CHUCTEM U KOHTPOJIS UCIIOJHEHUS JOKYMEHTOB. [IK-7
4 TlpaBuna opopmIICHHS OTJCTBHBIX BUOB 2 4 20 26 OIIK-5, IIK-13,
JIOKYMEHTOB I'PaXJaHCKUX IPAaBOOTHOILICHUH. [1K-7
5 JIOKyMEHTUPOBaHUE TPYHOBBIX IIPABOOTHO- 2 4 10 16 OIIK-5, IIK-13,
wenuil. Tpynosoit noropop. Hortapuanbsnoe [1K-7
JIEJIOIPOU3BO/ICTBO.
6 Opranu3zanus AeJ00pOor3BOJICTBA B palloH- 2 4 20 26 OIIK-5, TTIK-13,
HOM (TropojckoMm) cyne. Opranuzarus aeio- [TK-7
MIPOM3BOJICTBA B apOUTpaKHBIX cynax Poc-
cuiickoii denepannu.
Hroro 3a cemectp 12 24 108 144
Uroro 12 24 108 144
5.2. Conep:xanue pa3aejioB IMCHUILIUHBI (110 JIEKIIUSIM)
CopneprkaHue pas3iesaoB JUCIUILIMH (TIO0 JIEKIUSIM) IPUBEACHO B Tabnuie 5.2.
Tabmuma 5.2 — ComeprkaHue pa3iesaoB TUCIUILIAH (TI0 JICKITHSIM)
Copneprxanue pasznenoB guciuuminHel (mo | Tpynoemkocts, | @opmupyemblie
Ha3Banus pazzaenos Aep pas AHCH ( PYA ’ PMHPY
JICKITUSIM) q KOMITETEHITUU
1 cemectp
1 Ucropus passutus, |Mcropus pasBUTHS CUCTEMBI TOCYIapCTBEH- 2 OIIK-5, [IK-7
OCHOBHBIE MOHSTUS U | HOTO JIeJonpon3BoAcTBa. [loHsTre nokymeH-
TEPMHUHOJIOT U Ta, JEJOMPOU3BOACTBA, HOCUTENS. 3a/1aunt
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JOKYMEHTAIIMOHHOTO | Iejonpou3BoacTBa.CocTaB HOPMaTHBHO-
oOecrnieyeHus METOAMYECKOM 0a3bl 1enonpon3BoacTaa. [ o-
yIpaBJIeHHUS, CyAapCTBEHHbIE CTaH/IAPTHI HA TOKYMEHTAa-
HOpPMAaTHBHO- U0, YHU(PHUIIMPOBAHHBIE CUCTEMBI JIOKY-
MeToanyeckas O6aza MeHTanuu. OyHkmn 1okymenTta. Oommit
JIeJIONIPOU3BOICTBA. BH/JI U COCTaB PEKBU3UTOB JOkyMeHTa. O0-
OO6mue npaBuna e TpeboBaHus K 0OPMICHUIOPEKBU3UTOB
odopmienus JIOKyMEHTa. biiaHku TOKyMEHTOB.
JTIOKYMEHTOB. Vitoro
2 CucreMbl CucreMbl OPraHU3aIMOHHO-TIPABOBOM, ITJ1a- OIIK-5
JOKYMEHTAIIUH. HOBOM, paclopsAUTENIbHOM, OTUETHOM, CIIpa-
[Topsinok nBM>XEHUS BOYHO-MH(OPMALIMOHHOMN U CTIPaBOYHO-aHa-
JIOKYMEHTOB B JUTHYECKON JokyMeHTauuil. [lonsTie noxy-
OpraHU3aliH. MEHTO000pPOTa U €r0 OCHOBHBIE 3TaIlbl: SKC-
neuIoHHast 00paboTKa JOKYMEHTOB, 110-
CTYMNAIOLIUX B OpraHU3al1Io; IPeIBapUTEIh-
HOE paCCMOTPEHHE JOKYMEHTOB B KaHIIEIS-
PHUH; OpraHu3alys paloHaIbHOTO JABIKE-
HUSI JOKYMEHTOB BHYTPH OpraHu3aiuu; o0-
paboTKa MCTIOIHEHHBIX U OTIPABIISEMBIX J0-
KYMEHTOB; UCIIOJTHEHHE JOKYMEHTOB.
Hroro
3 Opranu3zanus Peructpanus u naaekcanust JOKyMEHTOB. OIIK-5, T1K-13,
nH()OPMAITMOHHO- KonTposb 3a ucnoiHeHreM J0KyMeHTOB.O- ITK-7
MOMCKOBBIX CCTEM U | [IpE/IEJIEHNE LIEHHOCTH JOKyMeHTOB. O0mue
KOHTPOJISI HCTIONIHEHUSI | TpeOOBaHUS K CUCTEMATU3alUHUOKYMEHTOB
JIOKYMEHTOB. u GpopmupoBanuio nen. Homenknatypa aen.
CocraBnenue 3aroiaoBkoB aen. Odopmienue
00JI0KKH Jie1a. YCTaHOBJIEHHE CPOKOB Xpa-
HeHus nei. HopmaTtuBHO-MeToqMuecKoe
oOecIevyeHne 3aluThl JOKYMEHTHPOBAHHOMN
uHpopmaruu. CocTaB U HANPaBIEHUS 3aIIH-
Thl JOKyMEHTHOW nH(popManuu. Mlcrounnku
KOH(pHIeHITHANBHON NHPOPMAIH U KaHAJbI
ee pasrnamenus. I lonstie apxusa. Opopm-
JICHHUE JIeN JUIUTEIbHBIX CPOKOB XpaHEHUS.
Hcnonb30BaHue 10KyMEHTOB apXHBa.
Hroro
4 IlpaBuna CocraBnenue 1 oopMIIEHHE T0TOBOPOB OIIK-5, IIK-13,
oopmieHus (KyIUIM-TIpOJIa’ku, TOCTaBKH, apeH/Ibl, lape- ITK-7
OTJIEIbHBIX BUJIOB HUs U pyrue). TpeOboBaHUS K COAEpKAHUIO
JIOKYMEHTOB ycTaBa akiuoHepHoro odmectsa.Odopmiie-
IpaXIaHCKUX HUE IOKYMEHTOB 00eCTeueHHs UCTIONHEHUS
IIPaBOOTHOLIEHUH. 00s13aTeNbCTB (HEYCTOMKA,3aJI0T, HOPYYH-
TEeJNbCTBO, 337aT0K). CocTaBneHue u opopm-
JIEHUE TOBEPEHHOCTH.
Hroro
5 lokymeHTHpOBaHuEe | [JOKyMEHTHUPOBAaHUE TPYAOBBIX OTHOILICHHM. OIIK-5, IIK-13,
TPYIOBBIX [TonsiTue, hopma u copepkaHue TPYIOBOTO ITK-7

IIPaBOOTHOILICHUM.
TpynoBoi 10roBOD.

noroBopa. OdopmieHue nmpruemMana padory.
[Tpukasbl Mo TMYHOMY cocTaBy. Benenue

CornacoeaHa Ha noptane N2 51950




Horapuanbaoe
JIEJIONPOU3BOJICTBO.

TpYyHOBbIX KHIXeK.HoTapuanbHoe neno-
MPOMU3BOJICTBO. BeneHune 1enonpon3BoacTBa
B HOTapHaJIbHBIX KOHTOpax. Perucrpauus
HOTapUAJIbHBIX JIel-cTBUM. CTpyKTypa U 1o-
PAOK 3aIOJIHEHUS PEECTPOB ISl pETUCTpa-
MW HOTapUAJIbHBIX JIEUCTBHM. 3anoHEeHNE
HOTapUAJIbHBIX CBUJIETENIbCTB U COBEPIICHUE
yIOCTOBEpUTENHHBIX Hajmucen. CocTasie-
HUE 1 0(OpMIICHHE 3aBeIaHusl.

Hrtoro

6 Opranuzanus
JIEJIONPOU3BO/ICTBA B
palioHHOM (FOPOACKOM)
cyne. Opranuzanus
JIeNTOTIPOU3BO/ICTBA B
apOUTPaKHBIX Cy/ax
Poccuiickon
denepanuu.

Opranuzanys U BeICHNE AEIONPOU3BOICTBA
B apOUTPaKHBIX CyAax U Cylax oOiein
IOpUCIMKIMY. Perucrpanus u y4er yromaos-
HBIX, TPAKJAHCKUX, aIMUHUCTPATUBHBIX
nein. IToaroroBka aein, Ha3HAUYEHHBIX K
PACCMOTPEHHUIO B Cy/I€OHOM 3aCeaHuM.
OdopmiieHre yroloBHBIX U TPAKIAHCKUX
Jien nocie ux paccMorpenus. [lopsamok BeI-
Jlauk CyAeOHBIX A€ U Cy/led HBIX IOKYMEH-
ToB. OpraHusanys apxusa cyaa. XpaHEeHUe
CyZIeOHBIX /1€ U IOKYy MEHTOB B apxuse. [lo-
PSAOK ONpesiesieHus: CpPOKOB XxpaHeHus. OT-
060p JOKYMEHTOB Ha XpaHEHHE.

Hroro

OIIK-5, IIK-13,
ITK-7

Hroro 3a cemectp

12

5.3. Paznennbl AMCHUILUIMHBI U MEKIUCIMIUIMHAPHBbIE CBSI3H ¢ 00ecneYnBAKIIMMH (TpeabIy UMH)

U 00ecreuynBaeMbIMU (HOCJIeIlleIIII/IMI/I) AUCHUIIMHAMHA

Paziensl AUCIIUTUIMHBI M MEKIUCITUTUIMHAPHBIC CBS3H C 00€CTICUMBAOIIMMU (MTPEABIAYIIUMA) H

obecrnieunBaeMbIMU (TTOCJIETYIONMMHI ) AUCITUTUIMHAME TPEJICTABIEHBI B TabmuIe 5.3.

Tabmua 5.3 — Pa3aensl AMCHMIUIMHBL U MEXIUCITUIUIMHAPHBIE CBS3H

HaumeHnoBaHue IUCIUMILINH

Ne pa3aciioB JIAaHHOM JAUCHUIUINHBI, JJIST KOTOPBIX HCO6XOI[I/IMO
HN3Y4YCHHUC 06€CH€‘~II/IBaIOHII/IX H 00ecIieYnBaeMbIX JUCHUITIINH

1 2 3 4 5 6

[IpeaumecTByromue JUCUUIIINHBI
1 HH(i)OpMaHEIOHHBIe TEXHOJIOTUH B . . .
OPUINYECKOH IESITEIbHOCTH

[Tocnenyromue TUCIUITITUHBI

1 ApbuTtpaxHblii mpouecc
2 I'paxx1aHCKHI MpolLiecc +
3 I'paxk1aHCKOE TTPaBO +
4 JloroBopHOE IIpaBoO +
5 TpynoBoe npaBo + +

5.4. CooTBeTCTBHE KOMIIETEHIIHIA, (POPMUPYEMBIX NPH U3YyYEeHUU THCHHILUIMHBI, 1 BUI0B 3aHSI THIi
CoOTBEeTCTBHE KOMIIETCHIMH, (OPMUPYEMBIX MPH W3YYCHHH ITUCLUIUIMHBI, W BHIOB 3aHATHI
npezcTaBiIeHo B Tabmmie 5.4.
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Ta6muia 5.4 — CooTBETCTBHE KOMIIETEHIIMN, (DOPMUPYEMBIX NIPU U3YUYEHUH AUCLUIUIMHBI, U BUOB 3aHS -

THI
KoMmreTeHu Bunsl 3anathii
DopMbl KOHTPOJIS
u Jlek. [Tpak. 3aH. Cam. pa0.
OIIK-5 + + + JomamHee 3ananue, Onpoc Ha
3aHATUAX, TecT
I1K-7 + + + Jomainee 3anganue, Onpoc Ha
3aHATHAX, TecT
IK-13 + + + JHowmamnee 3anpanne, Onpoc Ha
3aHATHAX, TecT

6. UuTepakTHUBHBIE MeTOAbI U (JOPMBI OPraHU3aANNU 00yUEeHUsI
He npenycmotrpeno PVYII.

7. JIaGopaTtopHbie padoThI

He mpenycmotpeno PVYII.

8. IIpakTuyeckue 3aHATUSA (CEMUHAP

bl)

HanmeHoBaHME MPaKTUUECKUX 3aHATHI (CEMUHApOB) MpHUBEAEHO B Tabmmue 8.1.
Tabmuma 8.1 — HauMeHoBaHME MPAKTUYECKUX 3aHSATHIA (CEMUHAPOB)

HaunmMeHoBaHue MpakTUYECKUX 3aHIATHI TpynoeMkocTtsb, | Dopmupyembie
Ha3zBanus pasznenos
(cemuHapOB) q KOMIICTCHITUN
1 cemectp
1 Ucropus passutus, |Mctopus pa3BUTHS CUCTEMBI TOCYIapPCTBEH- 4 OIIK-5, IIK-
OCHOBHBI€ MOHATHUSA U | HOTO AEJNONPOM3BOACTBA. OCHOBHBIEC MOHS- 13, IIK-7
TEPMUHOJIOTUS THSI, UCTIOJIb3yEMbIE B JICTIONPOU3BOICTBE.
JnokyMeHTanmoHHoro |[loHsTHe JOKyMEHTa, 1eT0NPOU3BOJICTBA, HO-
obecrieucHus cutenst.CocTaB HOPMATUBHO-METOIMYECKOM
yIpaBJICHHUS, 0a3bl 1eTONPOU3BOJICTBA. [ oCcyTapCTBEHHBIC
HOPMAaTHUBHO- CTaHJapThI 0 0O(OPMIICHUIO TOKYMEHTAIIUH.
Meronudeckas 6aza | YHU(PUITMPOBaHHBIE CUCTEMBI IOKYMEHTA-
JeJIONPON3BOACTBA. | IMHU. OOIIMIA BUJI M COCTAaB PEKBU3UTOB JI0KY-
OO6mwme nmpaBuiia MeHTa. O6mue TpedoBaHus K 0(hOPMIICHHUIO
odopmieHus PEKBU3UTOB JOKyMeHTa. bilaHku 10KyMeH-
JIOKYMEHTOB. TOB.
Hroro
2 Cuctemsl Cucrempl OpraHu3alMOHHO-TIPABOBOM, IIJIaHO- OIIK-5, IIK-
JIOKYMEHTAIINH. BOM, pacropsIUTEIbHOM, OTYETHOH, CIIpa- 13, TIK-7
[Mopsmox ABMKEHUST | BOUYHO-UH(DOPMAIMOHHON U CTIPAaBOYHO-aHA-
JIOKYMEHTOB B TUTHYECKON nokyMeHTauui. [lonstue noky-
OpraHu3aIuu. MEHTO00O0POTa M €T0 OCHOBHBIE JTAIlbI: IKC-
neUIMoHHast 00paboTKa TOKYMEHTOB, T10-
CTYMNAIOIINX B OPraHU3aIUIO0; IPEABAPUTEIIb-
HOE PacCMOTPEHUE JOKYMEHTOB B KaHIIEIISA-
pUU; OpraHu3als palMoHAIBHOTO ABUXKE-
HUS TOKYMEHTOB BHYTPH OpTaHU3AINH; 00-
paboTKa MCIIOTHEHHBIX U OTIPABIISEMBIX J0-
KYMEHTOB; UCITOJIHEHHUE TOKYMEHTOB.
Hroro
3 Opranuzanus Peructpanus u uHaekcanus J0KyMEHTOB. OIIK-5, TIK-7
uHpopmaimonHo- | KoHTposb 3a ucnonnenneM gokymeHToB. O0-
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IIOHUCKOBBIX CUCTCEM U
KOHTPOJIA UCITIOJTHCHHA

e TpeboBaHus K CUCTEMATU3allUU JOKY-
MEHTOB U ¢opmupoBanuto nen. Homenknary-

JIOKYMEHTOB. pa aein. YCTaHOBIIEHHE CPOKOB XpaHEHUS JEl.
HopmaruBHO-MeTommueckoe odecreyeHme 3a-
IIUTHI TOKYMEHTUPOBAHHOM MH(OpMaIIU-
u.Ilonstre apxusa. OpopmieHue aemn -
TEJBHBIX CPOKOB XpaHeHus. Mcnonb3oBaHne
JTOKyMEHTOB apXHBa.
Hroro
4 TlpaBuna Cocrasnenne u 0)OpMIICHHE TOTOBOPOB OIIK-5, TTK-
odopmienus (KymIu-npoJaku, OCTaBKHU, apeHbl, 1ape- 13, TIK-7
OTJENbHBIX BUJOB  |HUSA U apyrue).CocrapieHne U opopmieHre
JOKYMEHTOB noBepeHHocTH.Ob1HMe TpedoBaHus K 0hopM-
TPaXKTaHCKUX JICHUIO 3asBJICHUH, 0OpaIeHN i, HCKOBBIX
[IPAaBOOTHOLICHUH. | 3asBIICHUMN.
Hroro
5 NokymentupoBanue  [lonstue, hopMma u comepkanue TPYI0BOTO OIIK-5, ITK-
TPYZIOBBIX noroBopa. OdopmiieHne nmprueMa Ha padoTy. 13, TIK-7
npaBooTHomeHui. | [Ipuka3sel mo aMm4HOMY coctaBy. Benenue
TpynoBoii foroBop. |TpynoBbIX KHHWKEK. HoTapuanbHoe neno-
Hotapuansnoe IIPOU3BOACTBO. BeeHne nenonponsBoacTea
JIEJIONPOU3BOACTBO. | B HOTApUAIbHBIX KOHTOpax. Perucrpanus Ho-
TapHaJbHbIX AeiicTBuil. CTpyKTypa U nopsi-
JIOK 3aIOJIHEHUSI PEECTPOB JIJIsl PETUCTPALlUN
HOTapUAJIbHBIX JIEUCTBUI. 3aMoIHEHUE HOTa-
pHUAIBHBIX CBUJIETEIBCTB U COBEPILECHHE YJIO0-
CTOBEpUTENbHBIX Haanucel. CocTaBiieHUE U
odopMmIIeHHE 3aBEIaHusl.
Hroro
6 Opranuzanus Opranuszaius 1 BeIeHUE 1EI0NPOU3BOJCTBA OIIK-5, IIK-7

JIJIONIPON3BOICTBA B
pailoHHOM (TOPOJICKOM)
cyne. Opranuzanus
JIEIIONPOU3BOICTBA B
apOUTpaXKHBIX Cyaax
Poccuiickon
denepanuu.

B apOMTPAKHBIX CyZIaX M Cyzax oOmIei ropuc-
JTUKIUK. Perucrpanus u yuer yrojioBHbIX,
rpaXIaHCKHUX, aIMUHUCTPATUBHBIX 1en. [loa-
TOTOBKA JIeJI, HA3HAYEHHBIX K PACCMOTPEHHIO
B cyzieOHOM 3acemannu. OGopMieHue yro-
JIOBHBIX U TPAXKIAHCKHUX J€] MOCIEe UX
paccMoTpenus. [lopsimok Bbaun cyneOHbIX
JIeN U CyneOHBIX TOKyMEeHTOB. OpraHu3arus
apxuBa cyna. XpaHeHHe CyIeOHBIX TN U
JIOKy MEHTOB B apxuBe. [lopsiiok ornpenene-
HUS CPOKOB XpaHEHMUS.

Hroro

Hroro 3a CEMCCTp

24

9. CamocrosiTesqibHas padora

Bunsr camoctosTensHOM paboThl, TPYIOEMKOCTh U (popMHUpyeMble KOMITETEHITNH TPECTaBICHbI B

Tabmme 9.1.
Tabmua 9.1 — Buasl caMOCTOSTENIBHON pabOThI, TPYAOEMKOCTh U (DOPMHUPYEMbIE KOMIIETEHITUN
Bunel camoctosarensHo | TpynoeMKoCcTh, | @opMUpyeMbIe
Hassanus pasnenon a pyA ’ PMHPY ®opMbI KOHTPOJIS
paboThI q KOMIIETEHIINHT
1 cemectp
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1 Uctopus [ToaroroBka k mpakTuye- 10 OIIK-5, TTK-13, | Onpoc Ha 3aHATHSAX,
pa3BuTHI, CKHMM 3aHSTHIM, CECMHHA- I1K-7 Tect
OCHOBHBIE MOHATHS | paM
U TEPMHUHOJIOTUS
CPMHIHOTIO [TpopaboTka JEKIIHOHHO- 10
AOKYMEHTAUHORHOT | 1’y raeyra
0 obecrieyeHus
yIpaBJICHHS, Hroro 20
HOPMAaTHUBHO-
MeToanyeckas O6aza
JIEJIONPOU3BO/ICTBA.
OO6mue nmpaBua
odopmiteHus
JIOKYMEHTOB.
2 Cucrembl [ToaroroBka k nmpakTuye- 10 OIIK-5, I1K-13, | Onpoc Ha 3aHATHUSAX,
JIOKYMEHTAIUH. CKHM 3aHATHSIM, CECMHUHA- [1K-7 TecT
[Topsimok nBuxkeHUA | pam
AOKYMCHTOB B [TpopaboTka NeKInOHHO- 10
raHu3aIuy.
Opranusan ro Marepuana
Hroro 20
3 Opranuzanus [ToaroroBka k mpakTuye- 8 OIIK-5, ITIK-7, |Onpoc Ha 3aHATHAX,
MH(POPMAIIMOHHO- | CKUM 3aHATUSAM, CEMHHa- ITK-13 Tect
MIOMCKOBBIX CUCTEM | pam
Y KOHT
OHTPOJIA [TpopaboTka JEKIIHOHHO- 10
VCIIOJIHEHHUS ro MaTepHana
JIOKYMEHTOB.
Hroro 18
4 IlpaBuna IToaroroBka K nmpaxkTuye- 10 OIIK-5, [IK-13, | Onpoc Ha 3aHATHSX,
odopmieHuUs CKUM 3aHSTHSIM, CEMHAHA- [TK-7 Tect
OTJICIbHBIX BUJIOB | paM
KYMEHTOB
JIOKYMCHTO [TpopaboTka JEKIIMOHHO- 10
PaKIaHCKUX
PAAIAHC . | IO Marepuaia
MIPaBOOTHOIICHUH.
Hroro 20
5 [ToaroroBka k mpakTuye- 10 OIIK-5, TTIK-13, | Onpoc Ha 3aHATHAX,
JIOKyMEHTUPOBAaHUE | CKUM 3aHATHUSM, CEMUHA- ITK-7 Tect
TPYIAOBBIX pam
NPaBOOTHOWICHHH. |1 10
TpynoBoii 1oroBop.
Horapuansnoe
JIEJIONPOU3BOJICTBO.
6 Opranuzanus [ToaroroBka Kk npakTuye- 10 OIIK-5, [IK-7, |Omnpoc Ha 3aHATHUSAX,
JIEJIONPOU3BOJICTBA | CKUM 3aHSATHSIM, CEMHUHA- IIK-13 Tect
B PalOHHOM pam
iy KOM .
gopoz[c oM) cyzie [TpopaboTka JIEKITMOHHO- 10
raHu3aLus
p 3a1, ro Marepuana
JIeJIONPOU3BO/ICTBA
B apOUTPaKHBIX Hroro 20
cynax Poccuiickoi
denepauuu.
Hroro 3a cemectp 108
Hroro 108
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10. KypcoBoii npoekrt / kypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBAeMOCTH 00y4aroumuxcst

11.1. banjbHbIe OLEHKH JJIsl 3JIEMEHTOB KOHTPOJIA
Tabmuua 11.1 — banibHble OLIEHKH JUISI 3JIEMEHTOB KOHTPOJISI

. . MaxkcumanbHbIN
. MaxkcuManbHBIH MaxkcuMabHBIH
DneMeHTHl y4eOHOU 6asu1 3a mepuon Bceero 3a
6amn Ha 1-yto KT ¢ |  Gamnn 3a mepuon
NEeITENbHOCTH mexnay 2KT u Ha ceMecTp
Hauyana cemectpa | mexnay 1KT u 2KT
KOHEIl ceMecTpa
1 cemectp
Jomainee 3aianue 10 10 5 25
Onpoc Ha 3aHATUSIX 15 15 15 45
Tect 10 10 10 30
Hroro makcumyM 3a nepu- 35 35 30 100
On
Hapacratomum urorom 35 70 100 100
11.2. IlepecyeT 0a/1710B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKH
[TepecueT 0aTOB B OIIEHKH 32 KOHTPOJIGHBIC TOUKH MIPEICTaBICH B Tadmute 11.2.
Ta6muna 11.2 — IlepecueT 0anioB B OLIEHKU 332 KOHTPOJIbHBIE TOUKU
bannel Ha 1aTy KOHTPOJIBHOM TOUKH Onenka
> 90% ot MakcuMabHON cyMMbI OansioB Ha naty KT 5
Ot 70% no 89% ot makcumasibHON cymMbl OaiioB Ha aaty KT 4
Ot 60% 10 69% OT MakcUMaIbHOM cyMMbl OaisioB Ha naty KT 3
< 60% oT MakcuMaIbHOU cyMMBbI OautoB Ha naty KT 2

11.3. IlepecueT cyMMbI 6A/UI0B B TPAAMIMOHHYI0O U MEKIYHAPOIHYIO OLIEHKY
[TepecueT cymmbl 6aIOB B TPAAULIMOHHYIO U MEXIYHAPOIHYIO OLEHKY MPEACTaBICH B TaONuIe
11.3.
Tabmuua 11.3 — [lepecueT cymMbl OaJIJIOB B TPAAUIIMOHHYIO H MEXKAYHAPOAHYIO OLICHKY

HtoroBas cymma 0aos,
Onenka (I'OC) YYHUTHIBACT YCTICIIHO CAAHHBIN Onenka (ECTS)
9K3aMEH
5 (OTAMYHO) (3a4TEHO) 90 -100 A (oTIIMYHO)
85-89 B (o4ens xoportiio)
4 (xopo11o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74 D( )
TOBJICTBOPUTENIHLHO
3 Y ) 65 - 69 Y P
TOBJIETBOPUTEIHHO) (3a4TEHO
Y P 60 - 64 E (mocpencTBeHHO)
2 (HeYHOBIICTBOPHTENSHO) (HE Hwxe 60 6ayioB F (Hey1oBIETBOPUTEIBHO)
3a4TEHO)

12. YueOHO-MeTOAUYecKOe U MHGOPMAIMOHHOE 00ecnieYeHue TUCIHIIINHBI

12.1. OcHoBHas JUTEpaTypa
1. Illysanosa, H. H. OcHoBBI nenonpon3BoacTBa. fA3bIK CiIy:K€OHOTO JOKYMEHTA [ DJIEKTPOHHbIN
pecypc]: yueOHuk u npaktukym ais By3oB / H. H. IllyBanosa, A. 1O. MBanoBa ; moa oOmiei penakmueit
H. H. llyBanoBoii. — 2-e u3na., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2022. — 428 ¢. —
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(Beicmiee oOpazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : snexTpoHHbI // OOpa3zoBarenbHast
miarpopma FOpaiit [caiit] — Pexum goctyma: https://urait.ru/bcode/487706 (mata oOparieHwus:
17.09.2021).

2. Ilysanora, H. H. Opranuzaiusi © TEXHOJOTHUS JOKYMEHTAIIHOHHOTO O0ECIICUeHUs yIpaBiie-
HUS [DNeKTpOHHBIN pecypc]: yueOHUK u mpaktukym st By3oB / H. H. lllyBanoBa. — 2-e u3f., nepepad.
u non. — Mocksa : M3garensctBo FOpaiit, 2021. — 265 ¢. — (Bricmee oo6pa3oanue). — ISBN 978-5-
534-12358-6. — Tekcr : anexTpoHHbIH / O6pa3oBarenbHas iatgopma FOpaiit [caiiT]. — Pexxum gocty-
na: https://urait.ru/bcode/469831 (mara obpamenus: 17.09.2021).

3. Uypwmios, A. 0. FOpunuueckoe AeI0MpoOn3BOICTBO [DIEKTPOHHBIN pecypc]: yuebHoe moco-
oue mis By3oB / A. 0. UypuinoB. — 2-e usn., uctp. u gomn. — Mocksa : M3garensctBo IOpaiir, 2021. —
202 c. — (Bricee obpazosanue). — ISBN 978-5-534-13734-7. — Texkcr : snexrponnslii // O6pa3oBa-
tenpHas margopma FOpaiit [caiit]. — Pexum moctyma: https://urait.ru/bcode/476257 (nara oOparieHus:
17.09.2021).

12.2. lonostHUTEILHAS JTATEPATYpPa
1. UBanoa, A. }O. Pycckuii si3pIk B J€JI0BOW JTOKyMEHTALUU [DIEKTPOHHBIN pecypc]: yueOHUK
U MpakTUKyMm s By3oB / A. 0. MBanoBa. — 2-e u3n., nepepab. u jgon. — MockBa : M3natenbcTBo
FOpaiir, 2021. — 187 c. — (Bsicmiee o6pazoBanue). — ISBN 978-5-534-12357-9. — Tekcr : 35eKTpoOH-
Hblil // OOpa3zoBarenbHas miaardpopma FOpait [caiit]. — Pexxum nocrtyma: https://urait.ru/bcode/469725
(mara obpamenust: 17.09.2021).
2. TIpososa, O. C. Jlenonpou3BoACTBO [DIEKTPOHHBIN pecypc]: yueOHoe nocodue st By30B / O.
C. I'pozoBa. — Mocksa : M3narensctBo FOpaiit, 2021. — 124 ¢. — (Bsicmee o6pas3oBanue). — ISBN
978-5-534-06787-3. — Texkcr : anekTpoHHbli // OOpa3oBatenbHas miardopma FOpaiit [caiit]. — Pexum
noctyma: https://urait.ru/bcode/472841 (nara obpamenus: 17.09.2021).

12.3. YueOHO-MeTOAHIECKHE ITOCOOUS

12.3.1. O0s3aTeibHbIE y4eOHO-MeTOAHUYEeCKHE M0CO0Us
1. IOpumudyeckoe AeTONPOU3BOJACTBO  [DNEKTPOHHBIH  pecypc]:  YdeOHO-meTomudeckoe
nocobwue / A. 1O. Uypuios - 2018. 22 c. 3aganus 11t caMoCToATeNnbHOM paboThi- cTp. 17 TecToBbie 3ana-
HUS JUISI CAMOKOHTpPOJs 3HaHui - crp. 18 Bompocsl k 3auety - crp. 20 — Pexum pocrymna:
https://edu.tusur.ru/publications/8595 (nara obpamenus: 17.09.2021).

12.3.2. YueOHO-MeTOAMYECKHE OCOOUS VISl JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 310POBbS U
HHBAJINI0B

Y4eOHO-METOIMYECKIE MaTepUaIbl IJIsi CAMOCTOSATEIFHOM M ayTUTOPHON pabOThl 00YJarOITUXCS
13 yuciia JIun C OI‘paHI/I‘-IeHHBIMI/I BO3MOXKHOCTAMU SHOpOBIﬁI 1 UHBAJIMIO0B HpGZIOCTaBJISIIOTCH B (bopMax,
aJaNTUPOBAHHBIX K OTPAaHUYCHHSAM UX 37I0POBBS U BOCIIPUATHS HH(DOPMAITHH.

Jlist I ¢ HApYIIeHUSIMU 3PeHUsI:

- B (hopMe DIIEKTPOHHOTO IOKYMEHTA;

- B Me4aTHOU (hopMe yBETUYCHHBIM MIPUPTOM.

JIJis1 1M1 ¢ HAPYIIEHUSIMHU CJIyXa:

- B (hopMe AIIEKTPOHHOTO TIOKYMEHTA;

- B Ie4aTHoOU (opme.

JlJist I ¢ HAPYIIeHUSIMU OTIOPHO-ABUIaTeIbLHOTO aNnapara:

- B (hopMe ANIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

12.4. IIpo¢eccnonasibHbie 0a3bl JAHHBIX 1 HHPOPMALIMOHHBIE CIIPABOYHbIEC CHCTEMbI
1. TAPAHT www.garant.ru
2. Koncynbrantllmtoc www.consultant.ru
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13. MaTtepuaibHO-TEXHMYECKOE 00ecneyeHre JTUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
ob0ecneueHue

13.1. O0uue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IIPOrPAMMHOMY 00ecrie4eHnIo
AUCHHUILIMHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOEe U IPOrPAMMHOe o0ecnevyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlist mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHIAWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCIOIB3YeTCs yIeOHast ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIoYHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4€OHO-HATIIAIHBIE TTOCOOMsI, 00€CTICUNBAIOIINE TEMATHUECCKUE WJI-
JIOCTPALIMHU 0 JIEKIIMOHHBIM pa3ielaM TUCIUIUINHEI.

13.1.2. MaTepuajibHO-TEXHMYECKOE U IPOrPaMMHOe ofecredeHne I NPAKTHYEeCKUX 3aHATHI
YyeOHast aymuTopust
ydeOHast ayUTOpUs JJIsl POBEACHUS 3aHITHI JICKITMOHHOTO TUIIA, yueOHast ayqUuTOPHs JIsl IPOBE-
JEHUS] 3aHATUI MPAKTUYECKOTO THIA, MOMELIECHHE JUIsl MPOBEIEHUS TPYIIOBBIX M HHIWBUIYaTbHBIX
KOHCYJIbTAllU, TOMEIICHHE JIJISl TPOBEICHUS TEKYIEro KOHTPOJISI U POMEXKYTOUHOM aTTecTaliuu
634045, Tomckas obmactsb, T. Tomck, yi. KpacHoapmetickast, 1. 146, 303 ay.
Onucanue UMeroIerocs 000py10BaHUs:
- KommiexT cnenuaan3upoBaHHON yueOHOM MeOen;
- Pabouee mecTo npenoaBarens.
[TporpammHoe obecrieueHre He TpeOyeTcs.

13.1.3. MarepuajbHO-TEXHUYECKOE U IPOTPaMMHOe odecredeHue IS CAMOCTOATEILHOI padoThI
Jist caMoCTOSTeNbHOM paboThl HCMONB3YIOTCA yueOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIAcChl),
PacCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast o6nacTb, T. Tomck, Jlennna mpocmexkr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacTs, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast ob6nacTb, . Tomck, Bepmmauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuia, 1. 74, 207 aya.

CoctaB 000py/IOBaHUS:

- yueOHasi MeOelb;

- komneroTepsl kinacca He Hike [I9BM INTEL Celeron D336 2.8['T . - 5 miT,;

- KOMOBIOTEPHI MOJIKIIOUYEHBI K ceTu «/HTepHeT» U 00eCcreynBaroT JAOCTYI B AIIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[TepeueHb MPOrpaMMHOTO 0OECTICYCHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe oOecreyeHre TUCUMIIIMHBI IS JIMI C OTPAHMYEHHbIMU
BO3MOKHOCTSIMM 310POBbSI M HHBAJIU/I0B

OcBoeHHEe NUCHUILUIMHBI JIMLAMU C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/I0pPOBbS U WHBAJIUIaMU
OCYILECTBIIIETCS C UCIIOIB30BAHUEM CPEICTB 00ydeHHs OOIIEro U CHEeIMaIbHOI0 Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 00YyYaAIOLIUMUCS ¢ HAPYIIEHHSIMH CJIyXa [PEeIyCMOTPEHO UCIOIb30BaHHUE 3BYKO-
YCUIIMBAIOIIEH anmapaTypbl, MyTbTUMEIUUHBIX CPEIICTB U JPYTUX TEXHUYECKUX CPEICTB MpueMa/mepesa-
yy yueOHOM MH(POPMAIUK B TOCTYIMHBIX (hOpMax, MOOUIILHON CUCTEMBI MPEIOIaBaHUS I 00YJarOIINXCS
C MHBAJUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOM CHCTEMBI. YueOHas aymuTopusi, B KOTOPOW 3aHUMAIOTCA
oOyJaromuecs: C HapylmIeHHeM Cyxa, 000pyJIoBaHa KOMIIBIOTEPHOW TEXHUKOW, aymMOTEXHUKOH, BHJIEO-
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TEXHUKOMU, SJIEKTPOHHOU JOCKOU, MYJIbTUMEAUMNHON CUCTEMOM.

ITpu 3aHATHAX C OOYYAIOUIMMHUCS ¢ HAPYLIEHUSIMH 3PEHUSIMH IIPEIYCMOTPEHO HCIIOJIb30BAHKE B
JICKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAIECHHBIX 00BEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJIaiila Ha SKpaHe) IpHU MOMOIIM BUACOYBEINIUTENEH A1 KOM(POPTHOTO IIPOCMOTpA.

[Tpu 3aHATHAX ¢ 00YYAIOUIMMHCS ¢ HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aNNapaTa HCIoJib-
3yI0TCA albTEepHATUBHBIE YCTPOHCTBA BBOJIA MH(OPMALIMK U IpYTHe TEXHUUECKUE CPENICTBA ITpreMa/nepe-
naun yuyeOHOM MHpOpPMaIu B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUEHUs JUIs JIIOJeH ¢ UHBA-
JUJIHOCTBIO.

14. OueHouyHble MaTepUAJIbI U METOAMYECKHE PEKOMEHAAIUH 110 OPraHU3aluu U3yYeHHUsI
AUCHUTLTHHBI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
Jnis onleHKH cTenieHr C(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JHCLUIUIMHON
KOMIICTCHITUI MCTIOJB3YIOTCS OLIEHOYHBIE MaTepUalibl B COCTABE:

14.1.1. TecToBblE 321aHUA
1. Undopmarus — 310:
a. CBeZIcHUs (COOOIIeHM s, TAaHHbBIE) HE3aBUCUMO OT ()OPMBI X MPEACTABICHHUS;
0. TaHHbBIE, 3aKPETUICHHBIE HA MAaTePUATIBLHOM HOCUTEIIE;
B. CBEJICHUSI, HAXOAIINUECS B JOCTYIIE OTPAHUYCHHOM TPYIIIIBI JIMII.

2. [IpaBoBO€ peryinMpoBaHUE OTHOIIEHUN, BO3ZHUKAIOIINX MPH OCYIIECTBICHUH MpaBa Ha IMOUCK,
NoJy4eHue, nepeaady, Ipou3BOICTBO U pacipocTpaHeHne HH(popMaIiy, IPUMEHEHUH HH()OPMAIIMOHHBIX
TEXHOJIOTU, 00ecrieueHus 3aUThl THPOPMAIIUK OCYIECTBISIETCS:

a. @3 «O6 nrdopmanyu, THGOPMAITMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTE HHPOPMAITHID)

6. @3 «O6 undopmaruu, nHGOPMATU3AIUH U THHOPMAITMOHHON 6€30MTaCHOCTH

19334 18

B. ®3 «O unpopmaiuu, 37eKTPOHHON MOIIUCH U HH(OPMATH3ALI

I. HET MPAaBUJILHOTO OTBETA.

3. K unciy npyHIMIIOB MCIOIb30BaHMs HH(POPMAIIUU OTHOCSATCS:

a. cB00O/Ia MOKUCKA, MOIy4YEHHUs, Iepejaull, IPOU3BOJCTBA U PACTIPOCTPAaHEHUSI HHPOPMAIUH
Jr0OBIM 3aKOHHBIM CIIOCOOOM;

0. ycTaHOBJIEHHE OTPaHUYEHUHN JOCTYyNa K HH(OPMaIIMU TOIBKO (eiepaibHbIM 3aKOHOM,;

B. JIOCTOBEpHOCTh MH(POPMAIIH U CBOEBPEMEHHOCTD €€ MPeI0CTABICHNUS;

I. 3aKPBITOCTh UHGOPMAIMH O AESITETbHOCTH FOCYJAPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO
CaMOYIIpaBJICHMUS,

1. BO3MOKHOCTB JIOCTYTIa K YaCTHOM >KM3HH JIULL.

4. Obnanarens nHOOPMAITUN — ITO:

a. IUI0, UMEIOIIee BO BIaICHUU HHPOPMAIIUIO HE3aBUCUMO OT €€ BUJIA;

0. U110, CAMOCTOSITENIEHO co3/aBiee nH(OpMAITHIO TMOO0 MOTyYHBIIIee HA OCHOBAHUH 3aKOHA WIIH
JIOTOBOpA TpaBa pa3peuiarh Ui OTPaHUYUBATh ITOCTYN K MH()OpPMALUU, OMPEAeTsieMOi M0 KaKUM-TH00
pHU3HAKaM;

B. JIUIIO, CIOCOOHOE CBOMMHU JICWCTBUSMHU CO3/1aBaTh MHPOPMAIIHIO.

5. DnexkTpoHHas MOAIMHUCH — ITO:

a. mHOpMaIHs B DIEKTPOHHOW (QopmMe, KOTOpas MPUCOSNNHEeHa K JAPYroil mH(OopMauu B dJ€K-
TPOHHOH (opme (moAnmuchIBaeMoil HH(OpMAIIUK) UM WHBIM 00pa3oM CBsi3aHa ¢ Takod MHpopManuei u
KOTOPAsi HCIOJIB3YETCSI ISl ONPEIEIICHHS JINIA, TOAMICABIIETO JOKYMEHT;

0. uHpOpMAaIUsI HE3aBUCUMO OT crloco0a ee MpeoCTaBIeHus, Bllajiesel] KOTOPOH BlIajieeT KBa-

TUQPUIMPOBAHHON AJIEKTPOHHOM MOATNHUCHIO;

B. Kpuntorpapuuecku npeoOpasoBaHHast uH(popMalus ¢ OyMa)KkHOTO HOCUTEJIS.

6. Kitro4 251eKTpOHHOM MOANINUCH — 3TO:
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a. Habop 1udp B ONPEICIICHHON MOCIeI0BAaTEIbHOCTH;

0. yHUKaJIbHAs TIOCIIEIOBATEILHOCTh CUMBOJIOB, MPEIHA3HAYCHHAS JIJISI CO3aHUs JICKTPOHHOM
MOJIITHCH,

B. OYKBEHHO-IIM(PPOBAst KOMOMHAITHSI.

7. @3 «O0 2IeKTPOHHOM MOIMUCK» PEryINPYET OOIIECTBEHHbBIE OTHOIICHUS B cdhepe:

a. B 00JIaCTH OKa3aHUS FOCYJaPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT;

0. B 00J1aCTH 3aKITIOUEHHSI KOHTPAKTOB JIJISl TOCYAAPCTBEHHBIX U MYHUIIHITATBHBIX HYXKIT;

B. B 00J1aCTH HCIIOJIb30BAaHUS JJCKTPOHHBIX MOJIMUCEH MPH COBEPIICHUU TPaKIAHCKO-TIPABOBBIX
C/IEJIOK, OKa3aHWUH TOCYIAPCTBEHHBIX M MYHHUIIUTIAILHBIX YCIYT, UCTIOIHEHUH TOCYIAPCTBEHHBIX U MYHH -
[UTIANTBHBIX (DYHKIUH;

8. [TocpencTBOM HCIOIB30BaHUS KAKHX JIEMEHTOB CO3/1aeTCs POCTast 3JIEKTPOHHAS TTO/ITHCH:
a. KOJIOB;

0. maporneii;

B. UHBIX CPE/ICTB

I. YKa3aHHOTO B II. a-B.

9. Kakue cymecTByloT BUbl YCUJIEHHOW JIEKTPOHHOMN MOANMCH:
a. KBaTM(UIIMPOBaHHAS,

0. HeKBATU()UITUPOBAHHAS;

B. IUCKBAIM(PULIMPOBAHHAS;

I. BCE BBIILIEIIEPEUNCIIEHHOE.

10. FOpunnyeckas cuia — 3T10:

a. CBOMCTBO JIOKyMEHTa, HE OPOPMIICHHOTO B 0COOOM TOPSIIKE;

0. CBOMCTBO TOKYMEHTA, MPEIOCTABICHHOE eMY JACHCTBYIOIIMM 3aKOHOJIATEIbCTBOM, KOMIIETEHIIH -
el U3aBILIero OpraHa, yCTaHOBJIEHHBIM MOPSIKOM O(OPMIICHUS;

B. HET MPaBUWJIBHOTO OTBETA

I. JOKYMEHT, He TpeOyIoIuii MpoIe1yphl 3aBEPEHUS HOTAPUYCOM

11. JlomxHOCTHASI HHCTPYKIUS — 3TO:

a. MHCTPYKIHUS JUPEKTOPA, KOTOPYIO HEOOXOIMMO BBITIONIHATE B 00s3aTEIbHOM MOPSIIKE;

0. TOKYMEHT, B KOTOPOM OTMEYEHbI HapYUIUTENU pacropsika JHs B oduce;

B. HCT IPAaBUJIBHOT'O OTBCTA

I. OpPraHU3alMOHHO-PACTIOPSIAUTENbHBIA JTOKYMEHT [IMTEIBHOTO WJIU IMOCTOSHHOTO CpOKa Jei-
CTBHS (10 BBEJICHHUS HOBOM), B KOTOPOM OIPEEICHbI HAyYHO-TEXHHUECKUE, TEXHOJIOTHYECKHEe, (PUHAHCO-
BbI€ U JPYTHE€ CTOPOHBI JIEATEIHHOCTH OPraHU3allH, €€ TOAPA3IeIeHUI U TOJKHOCTHBIX JIHII.

12. CpaBka — 3710:

a. q)aKTBI, HOCHy)KI/IBH_II/IG IIOBOAOM K €€ HAIIMCAHUIO,

0. IOKYMEHT, TIOJTBEP>KTIAFOIIHNI KaKue-Tu00 (DaKThI U COOBITHS;
B. ,Z[OKyMCHT, rae HpI/IBO,Z[SITCSI KOHerTHI:IC JAaHHBIC,

I. HET MPaBUIILHOTO OTBETA.

13. Kakue ¢akTbl U31araroTcsi B IepBOM U BO BTOPOU YACTSIX CIIPABKHU?

a. B mepBoif yacTu cripaBKH M3I1araloTCs KOHKPETHBIE TaHHBIE, @ BO BTOPOM — MPUBOAATCS (DAKTHI,
MOCIIY’)KHABILIME TIOBOIOM K €€ HallMCaHUIO;

6. B mepBoii yacTu crpaBKM HM3NararoTcs (PaKThl, MOCIYKUBIIHNE MOBOJOM K €€ HAIMCaHUIO, BO
BTOPOU — NPUBOJATCSI KOHKPETHBIC JAHHBIE;

B. B mepBoii yacTu cnpaBKM M31araroTcs JOBOAbI, INOCITYKUBLIME MOBOJOM K €€ HalMCAHMIO, BO
BTOPOW — NPUBOJATCS CTATUCTUYECKUE TaHHBIE.

14. Bce MHCTPYKIIMU MOXHO Pa3AeIUTh HA IBE OCHOBHBIE TPYIIIbI:

CornacoBaHa Ha noprane Ne 51950 14



a. MHCTPYKLUH, PEriJaMeHTHUPYIOUIHE MOPSIOK BBIMOJHEHHUS KaKOro-iubo mporecca, B OCyIe-
CTBJICHUH KOTOPOTO NPUHUMAIOT YYaCcTHE UCTIONHHUTENH (JOJHDKHOCTHBIE JIUIIA; TIOIPa3/IeICHNU);

0. IOMKHOCTHBIE MHCTPYKLMH, OIpenesstonie (yHKIUHN, MpaBa, OO0SN3aHHOCTH M OTBETCTBEH-
HOCTb JJOJDKHOCTHBIX JIHII;

B. BCE BBIILICIICPEUNCIICHHBIC;

I. HET MMPaBUIBHOTO OTBETA.

15. PekBHU3HUT — 00sI3aTEIbHEIN DJIEMEHT:

a. IIPUCYILIUM ONIPEACIICHHOMY BUAY JOKYMEHTA;
0. MPUCYIIHIA SJIEMEHTY;

B. IPUCYIIUI BCEM JTJOKYMEHTaM 0€3 UCKITIOYCHUS;
I. HET MPaBUJIILHOTO OTBETA.

16. ®opmynsip-oOpaserr — 3T0:

a. COBOKYITHOCTh HE PEKBH3UTOB, a MOAMUCEH

0. COBOKYITHOCTH PACIIOJIOKCHHBIX B OINPEEIICHHOH TOCIIeI0BATEIbHOCTH PEKBU3UTOB, MTPHUCYIITIX
BCCM BUJaM JOKYMCHTOB,

B. KQPTOTEKa, KOTOPast UCTIOJIB3YETCs JJIsl KOHTPOJIS 32 TOCCITYKAIIMMHU.

17. K moxymeHTam, mojyIeKaniuM o0s3aTeIbHOMY KOHTPOJIIO, OTHOCSTCS:

a. IIOKyMeHTBI BBIIIICCTOAIINUX OpFaHOB;

0. pacropsiIUTENbHBIE JOKYMEHTHI TAHHOW OpraHW3aIlig;

B. BaKHBIE crieniu(puyecKue TOKYMEHTbI, CBOMCTBEHHBIE 3TOW CUCTEME YIPaBIICHHs, C KOHKPETHBI-
MU CPOKAMU UCTIOJTHCHUS

I. BCE MEPEUYUCIICHHBIE.

18. B ueM 3axitouaercst Lieiab perucTpauu J10KyMEHTOB?
a. 00ecCIeunTh UX Y4eT;

0. o0ecrieynTh KOHTPOJIB;

B. 00€CTICUNTh OBICTPHIN MOUCK;

I. BCE BBIIIEHA3BaHHOE

19. TpebGoBanusi, MpenbABISIEMbIE K JOKYMEHTOOOOPOTY:

a. MPSIMOTOYHOCTDH JABMKEHUS JOKYMEHTOB (JIOKYyMEHT KpaT4alliuM MyTeM MOnafaeT K UCIOIHH-
TEJII0, BO3BPATHBIEC MEPEMEILICHUS IOKYMEHTOB UCKIIOUYEHBI );

0. pacnpeesieHne JOKYMEHTOB MEKy PYKOBOJIUTENISIMU U CTIELUAIMUCTAMH COTJIACHO UX (YHKIIH-
OHAJILHBIM 00S3aHHOCTSIM;

B. HE00XOMMOE TepeMelleHre TOKYMEHTOB (IyOnupoBaHue, JUIIHNE WHCTAHIIMN U ASHCTBUS HC-
KITIOYCHBI) ¥ eMHO00pa3ue MapiipyTa JABMKEHUS TOKYMEHTOB U TEXHHUYECKHX ONEpauii ¢ HUMH, OJTHO-
KPAaTHOCTh KaXKJI0M omepanuu;

T. BCE BBILLICTIEPEUHUCIICHHbIE

20. Knaccuduxanust JOKyMEHTOB — 3TO:

a. He JIeJIeHne TOKYMEHTOB Ha KJIACCHI 10 HanOosiee 0OIMM NMPU3HAKaM CXOZCTBA U pa3Inyus;

0. AeneHne JOKyMEHTOB Ha KJIACChl 110 Hanbosee 00IUM MpU3HaKaM CXOJCTBA M pa3Inyus;

B. JICJICHHE JIOKYMEHTOB Ha KJIAcChl 1O HamOojee CYIIECTBEHHBIM NPHU3HAKaM CXOACTBA M pa3-
JMYUSL.

14.1.2. Tembl 0IPOCOB HA 3aHATHAX
Wcropust pa3BUTHSA CHCTEMBI TOCYAaPCTBEHHOTO JIEJIOMPON3BOACTBA. [loHATHE JOKyMEHTa, eo-
MPOM3BOACTBA, HOCHUTENSA. 3aJa4yd JeNonpon3BoacTBa.CoCcTaB HOPMATHBHO-METOIMYECKONW 0a3bl Aemno-
mpou3BoICTBA. ['0CynapcTBEHHBIE CTaHAAPTHI HA TOKYMEHTAIMIO. YHU(DHUITMNPOBAHHBIE CUCTEMBI JIOKYMEH -
TallUH.
Oyaknuu JokymeHTa. OOmUNA BHA U COCTAaB PEKBU3HTOB JOoKyMmMeHTa. OOmue TpeOoBaHHS K
odopmiIeHuIo
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PEKBU3UTOB JOKYMEHTA. biiaHKU TOKYyMEHTOB.

CucteMbl OpraHU3alMOHHO-MIPABOBOM,IIJIAHOBOM, PACHOPSAUTEILHON, OTYETHOM, CHpPAaBOYHO-
MH(POPMALIMOHHOW U CTIPABOYHO-aHAIUTHYECKON JTOKyMEHTAIIUH.

[TonsiTue TOKyMEHTOOOOPOTa M €r0 OCHOBHBIE ATAMbI: HKCHEIUIIMOHHAS 00pabOTKa JOKYMEHTOB,
NOCTYNAIOUIMX B OPraHU3alMIo; [IPEIBAPUTEIBHOE PACCMOTPEHUE JOKYMEHTOB B KaHLEISIPUN; OpraHu3a-
1Sl PallMOHAIBHOTO JBMKEHHSI TOKYMEHTOB BHYTPH OpraHU3aluu; o0padoTKa UCIOJHEHHBIX U OTIpaB-
JSIEMBIX I0OKYMEHTOB; UCIIOJIHEHHUE JOKYMEHTOB.

Opranu3zanus U BeJIeHHE JIeIO0MPOU3BOICTBA B apOUTPaXHBIX CyIaX U cyaax OOIIeil IOPUCIUKIINU.
Perucrpanus u y4er yrojaoBHbIX, IpaKIaHCKUX, aAMUHUCTPATUBHBIX Jei. [ToaroroBka aein, Ha3HAaUEHHBIX
K paccMOTpeHHI0 B cyaeOHoM 3acenaHuu. OQopmiieHHE YTOJOBHBIX U TPaXAAHCKUX JeNl IMOCJIe HX
paccMotpenus. Ilopsiiok Beigaun cyaeOHbBIX Aen U cyaed HbIX JOKyMeHTOB. OpraHu3aius apxuBa CyJa.
XpaHeHue cyaeOHbIX JIe U IOKy MEHTOB B apxuBe. [lopsanok onpeneneHus cpokos xpanenus. Otéop a0-
KYMEHTOB Ha XpaHEHUE.

14.1.3. Tembl JOMAIIHUX 3aJaHAK
Co3znath OpraHU3alMOHHO-PACTIOPSAUTEIBHBIA JOKYMEHT B COOTBETCTBHUH C AcHCTBYOmMME ['O-
CTamu.
CocTaBuUTh NOJIOKEHUE O CITYK0€ JOKYMEHTAIIMOHHOTO 00eCTICUeHNS .
CocTtaBuTh A0BEepeHHOCTh. ColepKaHUEe ONPENETUTh CAMOCTOSITENIBHO.
CocTaBuTh TpaXKIaHCKO-TIPABOBOM J0T0BOpP. By moroBopa BEIOEpUTE CAaMOCTOATEIHHO.

14.1.4. Bonipocsl 1151 3a4€Ta ¢ OLIEHKOM

1. HopmatuBHO-MeTOAMYECKast 0a3a J1eIONpOU3BOICTBA

2. Joxyment. CBoricTBa qokyMmeHTa. Kimaccudukamms 10KyMEHTOB.

3. XapakTepucTuka JOKYMEHTOB Ha Pa3IMYHBIX HOCUTEIISX.

4. Buapl 1IOKyMEHTOB: TE€KCTOBBIN, TUCbMEHHbBIN, PYKOMMMCHBIN, MAIIMHOMKMCHBIN JOKYMEHT. JlOKy-
MEHT Ha MalllTHHHOM HOCHTEJNE, «OeI0BOI» U «UYEPHOBOI JOKYMEHT.

5. OdunuanbHbId, CIy)KEOHBIH JOKYMEHT, IOpUANYECcKas ciiia JoKyMeHTa. [loyTMHHUK TOKyMeH-
Ta, TyOJIHMKaT, KOIHS TOKyMEHTA.

6. Jlenonpou3BOJICTBO U apXUBHOE J1€J10: OOLIHIE MOI0KEHUSI.

7. JoKkyMeHTHpOBaHUE, IIpaBUiIa JIOKYMEHTUPOBAHMS, CUCTEMa JIOKyMeHTaluu, B ToM uucie Y CJI.

8. PexBU3UT Kak 00s3aTeNbHBIN 3JIeMEHT 0OpMIICHUS OPUIIMAIBHOTO JOKyMeHTa. YacTu pekBu-
3UTA.

9. O6mue npaBuia oHpopMIEHUS U COCTABICHUS TOKYMEHTOB.

10. «ITonnmuce» 1OKyMEHTa KaK €ro peKBU3UT. DJIEKTPOHHAS MTOJITUCH.

11. «I'pud» nokymeHTa Kak peKkBU3UT. Buabl rpudoB: orpaHuyeHHUs IOCTYIA, COIJIACOBaHUS,
YTBEPKJICHHUS.

12. Opranuzanusi paboThl C JOKYMEHTaMHU U TOKYMEHT0000poT. O0beM JoKyMeHTooOOpoTa. Bxo-
TN, UCXOASAIINI, BHYTPEHHUIN JOKYMEHT.

13. TIpaBoBOE perynupoBaHue mnpoiecca J0KyMeHToo60pota. @opMbl MPaBOBOTO PEryaupOBaHUS.

14. Peructpauus u MHAEKCUPOBAHUE JOKYMEHTA.

15. KoHTpOosb 1 cpoK (MHAMBUYaTbHBIN, TUTIOBOW) UCIIOJIHCHHSI IOKYMEHTA.

16. [leno Kak COBOKYIHOCTh JOKYMEHTOB, €ro (hopMupoBaHue, opopmieHHE, 3ar0JIOBOK, HOMEH-
KJIaTypa, UHJIEKC.

17. YaudunupoBaHnHas cucTeMa opraHu3alMoHHO-pacnopsauTensHoi qokymentanuu (OP/I). Co-
CTaB, 0COOCHHOCTH CHCTEMbI. XapaKTePUCTUKN OPraHU3aI[MIOHHO-PACTIOPSAUTEILHOTO JOKYMEHTA.

18. OpranuzaioHHbIE IOKYMEHTBI: MOJIOKEHUS, YCTaBbl, MHCTPYKIIMH, TIpaBuia u ap. CocTasie-
HUe, opopMIICHHE.

19. PacnopsiiurenbHble JOKYMEHTBI: TOCTAHOBJICHHUS, PEIICHUS, IPUKA3bl, PACTIOPSKEHUS, yKa3a-
Hus u J1ip. CocraBnenue, ohopMiIeHHE.

20. Ocobernocty ohopMIIEHUS TOKYMEHTOB B ICITEILHOCTH KOJUIETHAIBHBIX OPTaHOB.

21. Odopmiienne yHU(DHUITMPOBAHHON JOKYMEHTAIIMH 110 TUYHOMY COCTaBY.

22. ®@opmbl JOKYMEHTOB, WX THITH3AIMS, HAyYHbIC KOHIICTIIIMA MEXOTPACIEBOW YHUDUKALNN
dbopM yrpaBieHYecKUux T10KyMeHTOB. Co3/1aHue OaHKOB JIaHHBIX.

23. Ucnionb30oBaHUE HOBBIX TEXHOJIOTUH B JOKYMEHTHPOBAHUHU.

24. JIOKyMEHT B 3JIGKTpOHHOUW ¢opme. OCOOCHHOCTH COTJIACOBAHUS IOAIMMCAHUS AJICKTPOHHBIX
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JIOKYMEHTOB.

25. OcobennoctH co3nanus, opopmieHus qokymeHToB Ha [1K: nconszoBanue bJl, coznanue ma-
OJIOHOB, TEKCTOBBIC PEIAKTOPHI, CIOBapH, MpOBEpKa rpamoTHocTH, opdorpaduu. CoBpeMeHHOE MpPO-
rpaMMHOE OOecIieueHHE.

26. [TonsiTHe JOTOBOpA: AOTOBOP-CAETKA, TOTOBOP-IIPABOOTHOIIEHHE, TO0rOBOP-I0KyMeHT. Croco-
OBl 3aKTFOYCHHSI JIOTOBOPA.

27. CymiecTBeHHbIE ycnmoBHs qoroBopa. [lociencTBus HecoraacoBaHUsl CYIIECTBEHHBIX YCIOBUN
JIOTOBODPA.

28. ®opma gorosopa. [locneacTBust HeCOOMOACHUS MTUCBMEHHON (DOPMBI IOTOBOPA.

29. UckoBoe 3asBiieHHE: 001IHe TpeOoBaHus K PopMe U COJEPKaHHUIO.

30. UadopmanimioHHO-CITPaBOYHBIE JOKYMEHTBI: aKThl, CIIPABKH, TOKJIAIHbIC, OOBICHUTEILHBIC 3a-
MUCKHU, TUCbMa, TeJIerpaMMbl, TeraedoHorpaMmmel. CoctaBieHue, 0ohopMIICHHUE.

14.2. TpeOoBaHuS K OLIEHOYHBIM MaTePHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
Jis aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M MHBAIUIOB MPEIyCMOTPEHBI TOTOTHH -
TEJIbHBIC OLIEHOYHbIE MaTepUalIbl, IEPEYCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHBIE MaTepHalibl OLIGHUBAHUS ISl JIMI C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI 1 HHBAJIUIOB

Kareropun Bubl 1ONOMHUTETBHBIX OLEHOYHBIX @DopMBbI KOHTPOJISI U OLIEHKU
00y4JaroLXCsl MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

C napyueHusMu
ciyxa

[IpenMy11ieCTBEHHO MMCHMEHHAs
IIPOBEPKa

C napymenussimu | CobecezioBaHme 10 BOIpocaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas MPOBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C HapyuieHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHbIE | [IpenMylnecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpannuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
OO0IIEeMeTUITTHCKIM paboThI, BOTIPOCHI K 34Ty, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMH 110 OLEHOYHBIM MATEPHAIaM JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B

Jnis nui ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAIUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeoCTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B reyaTHou (opme;

- B IeYaTHOU (popMe C YBETUUEHHBIM MPUDTOM;

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUS BCIYX;

- IIPEJOCTABIICHUE 3a/laHUs C UCTIOJIb30BAaHUEM CYPJIOTIEPEBO/IA.

Jluam ¢ OrpaHMYEeHHBIMH BO3MOXHOCTSIMU 3/I0pOBbsI M MHBAJIMJAM YBEIMUYUBAETCS BpeMs Ha
MOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakKuxX 00y4aromuXxcs MpeIycMaTpruBaeTCsl TOCTYII -
Hast (popMa MpeoCTaBICHHs OTBETOB Ha 3a/1aHUs, @ UMEHHO:

- MMCbMEHHO Ha OyMmare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tpouenypa oueHUBaHUS Pe3yJIbTATOB OOYUYEHHUS JIUI] C OIPAHUYEHHBIMU BO3MOXHOCTSIMU 3710PO-
Bbsl M MHBAJIMJOB M0 JUCLUIUIMHE MpelycMaTpUBaeT MpeocTaBieHue nHpopmanuu B popmax, aJanTH-
POBaHHBIX K OTPAHUYCHUSM X 370POBBS H BOCTIPUATHS HHPOPMALINH:
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JI1s1 M1 ¢ HApyIIeHUsIMM 3PeHust:

- B (hopMe ANIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOM (hopMe YBEITMYCHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApYIIEHUSIMHM CJIyXa:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHou (opme.

JI1s1 1M1 ¢ HApYIIEHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

- B (hopMe AIIEKTPOHHOTO JIOKYMEHTA;

- B Ie4yaTHoOU opme.

[Tpu HEOOXOAMMOCTH ISt JIUIL C OTPAHIMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbsI 1 HHBAIUIOB TIPOIIE -
Jlypa OIICHUBAHUsI PE3yJIbTaTOB 00yUICHHUST MOXKET MPOBOJAUTHCS B HECKOIBKO ATAIOB.

CornacoBaHa Ha noprane Ne 51950 18



	1. Цели и задачи дисциплины
	1.1. Цели дисциплины
	1.2. Задачи дисциплины

	2. Место дисциплины в структуре ОПОП
	3. Требования к результатам освоения дисциплины
	4. Объем дисциплины и виды учебной работы
	5. Содержание дисциплины
	5.1. Разделы дисциплины и виды занятий
	5.2. Содержание разделов дисциплины (по лекциям)
	5.3. Разделы дисциплины и междисциплинарные связи с обеспечивающими (предыдущими) и обеспечиваемыми (последующими) дисциплинами
	5.4. Соответствие компетенций, формируемых при изучении дисциплины, и видов занятий
	6. Интерактивные методы и формы организации обучения
	7. Лабораторные работы
	8. Практические занятия (семинары)
	9. Самостоятельная работа

	10. Курсовой проект / курсовая работа
	11. Рейтинговая система для оценки успеваемости обучающихся
	11.1. Балльные оценки для элементов контроля
	11.2. Пересчет баллов в оценки за контрольные точки
	11.3. Пересчет суммы баллов в традиционную и международную оценку

	12. Учебно-методическое и информационное обеспечение дисциплины
	12.1. Основная литература
	12.2. Дополнительная литература
	12.3. Учебно-методические пособия
	12.3.1. Обязательные учебно-методические пособия
	12.3.2. Учебно-методические пособия для лиц с ограниченными возможностями здоровья и инвалидов
	12.4. Профессиональные базы данных и информационные справочные системы

	13. Материально-техническое обеспечение дисциплины и требуемое программное обеспечение
	13.1. Общие требования к материально-техническому и программному обеспечению дисциплины
	13.1.1. Материально-техническое и программное обеспечение для лекционных занятий
	13.1.2. Материально-техническое и программное обеспечение для практических занятий
	13.1.3. Материально-техническое и программное обеспечение для самостоятельной работы
	13.2. Материально-техническое обеспечение дисциплины для лиц с ограниченными возможностями здоровья и инвалидов
	14. Оценочные материалы и методические рекомендации по организации изучения дисциплины
	14.1. Содержание оценочных материалов и методические рекомендации
	14.1.1. Тестовые задания
	14.1.2. Темы опросов на занятиях
	14.1.3. Темы домашних заданий
	14.1.4. Вопросы для зачёта с оценкой

	14.2. Требования к оценочным материалам для лиц с ограниченными возможностями здоровья и инвалидов
	14.3. Методические рекомендации по оценочным материалам для лиц с ограниченными возможностями здоровья и инвалидов

