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P'LICC.\I()'I'DCHU 151 ();l()6pCH’d Ha 3aCCJaHuM K'd(l)C,'_[pr
nporokor Ne 12 oT « 26 » 11 2019 r
JINCT COT'JTACOBAHUA

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (criennanbHocTH) 10.05.04 WHDOpMaMOHHO-aHATUTHYECKUE CHUCTEMBbI 0€30MacCHOCTH, YTBEp-
xnaenHoro 01.12.2016 roma, paccmorpeHa u omobpena Ha 3acemannu kadeapsl KMBDBC «  »
20 ropma, mpotokos Ne
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(KNB2BC) A. A. Kones

JlonieHT Kadeapbl KOMITJIEKCHOM MH-
(dhopMaoHHO# 6€30MacHOCTH dJIeK-
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(KNBSBC) K. C. Capun
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
OOy4uTh CTYAEHTOB MPUHIIMIIAM OpraHU3aluu KOH(UIEHIIMAIBHOTO JOKYMEHTO000pOTA.

1.2. 3amaum AMCHUIIIMHBI
— IlomyueHue CTyICHTaMH 3HAHMW O TMPHUHIMIIAX TOCTPOCHHS HMHMOPMAIMOHHBIX CHCTEM H
CTPYKTYpE CHCTEM JOKYMEHTAIIHIOHHOTO 00ECIICUCHHUS;
—  VYMeHUI ¥ HAaBBIKOB IO PErIAMEHTAIIMHU 3aIUThl KOH(HICHIIMAIBHBIX JOKYMEHTOB Ha BCEX
JTanax JOKyMEHT0000poTa.

2. Mecto mucuuniauebl B ctpykrype OIIOII
Juctunnuna «lokymentoBenenue» (b1.B.02.02) otHocutcs k 610Ky 1 (BapuaTHBHAsS 4acTh).
[TpeamecTBYIOMKUMI TUCIUITTHHAMY, (POPMUPYIOIIUMI HadaJIbHBIC 3HAHUS, SBISIOTCS: J{enoBbie
KOMMYHHKaI#, OpraHn3allioHHOE U TIPaBoBoe obecrnieueHne MHPOPMAIMOHHON O€30MacCHOCTH.
[TocnenyromumMy AUCIUILUTHHAMA SIBIISTIOTCS: 3alMTa BBITYCKHOW KBAIM()UKAITMOHHOW palOTHI,
BKJIIOYasl MOATOTOBKY K MPOLIEAYPE 3aIIUTHI U MIPOLEAYPY 3aIHTHI.

3. TpeOoBaHus K pe3yJbTaTaM OCBOCHHS THCHUIINHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HapaBjieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIU:

— OIIK-5 crnocoGHOCTRIO MCHONB30BaTh HOPMATUBHBIC IPABOBBIE aKThl B CBOEH Hpodeccuo-
HAJIBLHOH JIESITEIHLHOCTH;

— TIK-3 cnocoGHOCTBIO OCYIIECTBIATh COOp, U3yUEHHE, aHATIN3 U 00001eHNe HayYHO-TeXHHYE-
CKOM HMH(OpMaIMM, HOPMATHUBHBIX U METOJUYECKHUX MAaTepHalOB B 00JACTH TEXHOJOTWH MH(OpMAIu-
OHHO-aHAJIMTUYECKON JesTeNbHOCTH U cnenuanbHbix MAC, B ToM uncie cpeiacTB oOecrevyeHus UX WH-
(dbopMaImoHHO# 6€30MacHOCTH;

— IIK-11 cnocobHOCThIO pa3zpabaThiBaTh MPOEKTHBIE JOKYMEHTHI HA CO3/IaBaeMbl€ CIEI[MAIbHbBIE
NAC, B TOM uncie cpercTBa obecreyeHus uX HHPOPMALMOHHON O€30M1aCHOCTH;

B pe3ynbraTe u3ydeHus JUCIUIUIMHBI 00Yy4aOLUICs TOKEH:

—  3HATh TEHJEHIUH Pa3BUTHsI UH(POPMALIMOHHO-TOKYMEHTAIMOHHOTO 00ECTIEYeHHUs C IPUMEHE-
HHEM HOBBIX TEXHOJIOTMI; 3aKOHOMEPHOCTU JJOKYMEHTOOOPa30BaHUs; CUCTEMBI XpaHEHUS TEKYIIeH U pe-
TPOCIIEKTUBHON TOKYMEHTAllNU; 3aKOHOJATEIbHbIE U HOPMAaTHMBHO-METOAUYECKHE MaTepHAIIbI 10 JOKY-
MEHTHPOBAHHUIO U OpPTraHU3alMK PabOTHl C JOKYMEHTAaMH; KPUTEPUH W MPUHILIUIIBI OLIEHKU IEHHOCTHU J10-
KyMEHTOB U TOPSIOK ONpPENENIEHUs] CPOKOB MX XPaHEHUsS; HOBEHIIME MH(POPMALMOHHBIE TEXHOJIOIMH;
COBPEMEHHBIE TEXHUUYECKNUE CPEJICTBA YIIPABICHUS.

—  YMeThb UCHOJb30BaTh HOPMATUBHBIE NIPABOBBIE aKThl B CBOEH NMPO(ECCHOHATBHON AESATENbHO-
CTH; pa3pabaTbiBaTh OPraHU3AIMOHHBIE 1 HOPMATUBHO-METOJMUECKUE TOKYMEHTHI 10 00ECIICUYCHHUIO UH-
(dhopManMOHHON 0€30MacHOCTH aBTOMATH3UPOBAHHBIX CHCTEM; COCTaBIIATh U O(DOPMIIATH JIIOOBIE BHUIBI
JIOKYMEHTOB; aHAJIM3UPOBATh COCTOSIHUE CUCTEMBI 3aIUThl KOH(UACHIINATBHBIX JOKYMEHTOB; COCTABIISATh
TEXHUYECKOE 3aJ]aHHe Ha MPOEKTUPOBAHUE CUCTEM 3aIUUThl MH()OPMALIMOHHOAOKYMEHTALIMOHHOTO 00ecC-
NEUCHUS JeSITeIbHOCTH (PUHAHCOBBIX U SKOHOMHUYECKHUX CTPYKTYD.

—  BJAJeTh TEPMHUHOJIOTHEH M CHCTEMHBIM IOJXOAOM IOCTPOCHHS 3AIIUIIECHHOTO JOKYMEHTOO-
0opota; HaBbIKaMH (popMupoBaHUs U 3(P(HEKTUBHOIO MPUMEHEHUs KOMIUIEKca Mep (IIpaBwil, MPOLENyD,
NPAaKTUYECKUX MPUEMOB, PYKOBOISIIMX MPUHIIMIIOB, METOJOB, CPEACTB) AJs oOecredeHus: nHpopMau-
OHHOM 0€30MacCHOCTH aBTOMATHU3UPOBAHHBIX CHCTEM; CIIOCOOHOCTBIO UCIOIb30BaTh HOPMATUBHBIE ITPABO-
BbIE aKThI B IPO(ECCUOHATIBHOMN 1A TEFHOCTH.

4. O0beM QUCHUILIMHBI U BUABI Y4eOHOI padoThl
OO01mast TpyI0eMKOCTh AUCIUILTHHBI COCTaBIseT 2.0 3a4eTHBIX €AWHUIIBI U MIPEJICTABICHA B Ta0JIH -

%264&11/1.1121 4.1 — TpyaoeMKOCTb JUCHUILINHBI
Bunel yueOHOI nesTenbHOCTH Bcero gacos Cemectpsl
7 cemecTp
AynuaTopHbIe 3aHATHS (BCETO) 36 36
Jlexuun 18 18
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[IpakTuyeckue 3aHATUS 18 18
CamocTosiTenbHas paboTa (Bcero) 36 36
IIpopaboTKa JTEeKIMOHHOTO MaTepuana 6 6
[ToaroroBka K MpakTUYECKUM 3aHATUSAM, CEMUHApaM 30 30
Bcero (0e3 sx3amena) 72 72
OO6mmas Tpy10eMKOCTb, 4 72 72
3aueTHnie EanHAIIEI 2.0 2.0
5. Conepxanue TMCUMILTUHBI
5.1. Pa3jenbl AMCHUIIMHBI U BUABI 3aHSITHI
Paznensl AMCUUIIITMHBL U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuma 5.1 — Pasgensl IUCIUIUIMHEL U BUIBI 3aHATHHA
Bcero
aco
[Ipaxk. Cam. Hacon dopmupyemblie
Hazpanus pa3aenoB TUCHUIUIMHBI Jlek., u (6e3
3aH., 4 | pad., q KOMIIETEHIIUH
9K3aMEeH
a)
7 cemecTp
1 JIokyMeHT, ero cBOMCTBa, GYHKIIUH U TpU- 2 0 1 3 OIIK-5, IIK-11,
3HAKU [IK-3
2 JIoKyMeHT KaK OOBEKT HaMaJeHUs U 3alu- 4 4 8 16 OIIK-5, TIK-11,
THI I1K-3
3 CrocoObl U cpeicTBa JOKYMEHTHPOBAHHMSI 4 4 8 16 |OIIK-5, IIK-11,
[1K-3
4 CtpyKTypa IOKYMEHTa, €ro COCTaBJICHUE 1 4 4 8 16 OIIK-5, IIK-11,
odopmiieHre ITK-3
5 Knaccudukanust TOKyMEHTOB B CUCTEM J10- 2 6 10 18 OIIK-5, TIK-11,
KYMEHTUPOBaHU [1K-3
6 MeTojHKa periaMeHTaluid CoCTaBa KOH(H- 2 0 1 3 OIIK-5, TIK-11,
JIEHIIUAJIbHBIX TOKYMEHTOB T1K-3
Hroro 3a cemectp 18 18 36 72
Uroro 18 18 36 72
5.2. Coaep:xanue pa3aejioB IMCHUILIHHBI (110 JIEKIIASIM)
ConeprkaHue pa3aesioB TUCIUTIINH (TIO JIEKIUIM) IPUBEIEHO B TabmuIie 5.2.
Tabmuua 5.2 — ComeprkaHue pa3ienaoB TUCIUILIKH (TI0 JIEKITHSIM)
Fla3BAHHsA PASIEIOB Copeprxanue pa3aesioB JTUCHUILTUHEL (10 | TpynoemkocTs, | DopMupyemblie
JICKITUSIM) q KOMITETEHIIUU
7 cemecTp
1 JoxymeHT, ero [Tonsitust unopmanus, coodIIeHUE, TOKY- 2 OIIK-5, TIK-11,
cBoiicTBa, GyHKIMHU U | MeHT. CBOMCTBa MHPOPMALIUU, COOOIIEHUS 1 I1K-3
MIPU3HAKU nokyMeHTa. OyHKIIUU COOOLIEHUH U JOKY-
MeHTa. OCHOBHBIE IPU3HAKH IOKYMEHTA.
KondunenumanbHoCTh HHGOPMAITMH U KOH-
(UIEHIINATBEHOCTD JOKYMEHTOB.
Hroro 2
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2 JIOKyMEHT Kak
00BEKT HaMaJeHUs 1
3aIUTHI

OCHOBHBIE TEHACHIIMN UCTIOJIb30BAHUS
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIO-
rUil B 00ecrieyeHNH yIpaBIeHYEeCKOM 1es-
TenbHOCTU. OCHOBHBIE 3aKOHO/IATENbHBIE U
METOJI0JIOTHYECKUE MTPEANIOCHUIKN PACCMOT-
peHus TOKyMEHTa Kak 00beKTa HanaJeHus u
3amuThl. OpraHu3alOHHbIE U TEXHUYECKUE
KaHaJIbl HECAaHKIIMOHUPOBAHHOTO JOCTYMA K
JOKyMeHTaM. JOKyMEHThI U IIepCOHal.

Hrtoro

OIIK-5, IIK-11,
I1K-3

3 Crioco0sl U cpesicTBa
JOKYMCHTHUPOBAHUSA

3agaun 3aUThl UHGOPMAIIUU TIPU €€ JOKY-
MeHTHUpoBaHUHU. OCHOBHBIE CITIOCOOBI U CPeI-
CTBa JJOKyMeHTupoBaHus. Kinaccudukarms
HOCHTENEH TOKyMEHTUPOBAHHOM HH(OopMa-
uuu. [HoxmmaHoCcTh HOKYMeHTOB. [lommn-
HBIE U TIOJUI0XKHBIE TOKYMEHThI. Busel danb-
cu(UKaMuu J0KyMeHTOB. CIIOCOOBI 31U ThHI
JIOKYMEHTOB OT (pasibcu(UKaLNU.

Hroro

OIIK-5, IIK-11,
I1K-3

4 CrpykTtypa
JIOKYMEHTa, €ro
COCTaBIICHUE U
odopmiieHue

Twurel ¥ BUJIBI TOKYMEHTOB, UX Kiaccu(puka-
s, O6mue TpeOoBaHus K COCTABICHHUIO U
odopmieHnto JokyMeHTOB. OcOOEHHOCTH
COCTaBJICHUA U O(bOpMJIGHI/ISI OTACIIbHBIX BU-
JIOB yIIPaBJICHYECKHUX TIOKYMEHTOB. Oco0OeH-
HOCTH COCTaBJICHUS U OPOPMIICHUS OTHCITh-
HBIX BHJIOB TEXHUYECKHX JIOKyMEHTOB. Tpe-
OOBaHUS K COCTABIICHUIO M O(DOPMIICHHUIO
KOH(UICHIIUAIBHBIX JIOKYyMEHTOB.

Hroro

OIIK-5, IIK-11,
I1K-3

5 Knaccudukarms
JIOKYMEHTOB U CUCTEM
JOKYMEHTHPOBAHUS

Mertonbl Knaccu(puKauu U KOAUPOBAHUS
JOKYMCHTOB U CUCTEM JOKYMCHTAIIUU.
Knaccugukamus 1okyMeHToB U aei. Merto-
JIMKa cocTaBlieHus Kiaccudukaropon. Cu-
CTEMbI JOKYMEHTAIluH. YHU(PUIIUPOBAHHbIE
CHUCTEMBI NOKYMCHTAIIUH.

Hroro

OIIK-5, IIK-11,
I1K-3

6 Metonuka
perimaMeHTanuu
cocraBa
KOH(pHIeHITNAIbHBIX
JTIOKYMEHTOB

DTarsl ONpeeseHus cocTaBa KOHOUICHIIH-
aJbHBIX TOKyMEHTOB. OCOOEHHOCTH OIpee
JICHUS COCTaBa MH(POPMAIINU, OTHOCSIIECHCS
K cayxeOHoil TaliHe. OCHOBHbIE TpeOoBa-
HUS, TIPEIBSBISIEMBIC K COCTABICHUIO U

o opMIIEHUIO TTepeYHeN KOH(UICHIIUAIb-
HBIX CBEJICHUH 1 M3/1aBaeMbIX KOH(HICHIIN-
AJIbHBIX TOKYMCHTOB.

Hroro

2

OIIK-5, IIK-11,
I1K-3

Hroro 3a cemectp

18

5.3. Paznenbl JMCUMILVIMHBI M MEKIMCUMILUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (PeAbl Ty IIUMH)
U o0ecnieynBaeMbIMH (MOCJIEAYOUNIUMH) TUCHUIIHHAMUA
Paznmensl TUCHUIUIMHBI M MEXIUCIUTUTMHAPHBIC CBSI3U C 00ECTICUMBAOIIMMHU (TIPEABIAYIIUMHU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEICTAaBIEHBI B TabmuIe 5.3.
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Tabmuua 5.3 — Pa3nenbl IUCIUTUTHHBI B MeXANCIUILTMHAPHBIC CBSI3U

Ne pasaciion HaHHOfI JAUCHUIUINHEBI, JJIS1 KOTOPBIX HCO6XOIII/IMO

HayuMeHOBaHME TUCIUILIHH H3ydeHne 00eCIeUnBalONIUX U 00eCIIeYNBAEMBIX JUCIIMILIAH
1 2 3 4 5 6
[IpenmmecTByroNUE UCIUTUTHHBI
1 JlenmoBbIe KOMMYHUKAIIHH + + + + + +
2 OpraHu3aloHHOE 1 ITPaBoBoe obec-
neuyeHrue MHPOPMAIIMOHHON 0e30MacHO- + + + + + +
CTH

[Tocnenyromuye TUCITUTIITUHBI

1 3amuTa BbIMYCKHON KBaJTU(UKALINOH-
HOMW paboTHhI, BKJIIOYAst MOJI'OTOBKY K
IIPOLEAYPE 3AIUUTHI X IPOLEAYPY 3alllH-
TBI

5.4. CooTBeTCcTBHE KOMIIETCHUM I, JopMHUPyeMbIX IPH M3YYEHUH AUCHHUILIMHBI, 1 BU0B 3aHATHI
CooTBeTcTBHE KOMIETEHIMH, (HOPMUPYEMBIX TpPH HM3YyYECHUH AWCIUIUIMHBI, W BHJIOB 3aHATUN
MPEICTaBICHO B Tabmuiie 5.4.
Tabmuna 5.4 — CoOTBETCTBUE KOMIIETEHIUH, (POPMUPYEMBIX MIPH U3YUYEHUH TUCIUILTAHBI, U BUIOB 3aHS -

THI
KoMmreTeH1u Bunpbl 3anathii
DOpMBI KOHTPOJIA
u Jlek. [Ipak. 3aH. Cawm. pa6.
OIIK-5 + + + Omnpoc Ha 3aHsaTHAX, Tect
I1K-3 + + + Onpoc Ha 3anarusx, Tect
[K-11 + + + Omnpoc Ha 3aHsaTHX, Tect
6. UaTepakTuBHBIE MeTOABI M (POPMBbI OPraHU3ANMHU 00yYEeHHUS
He npenycmotrpeno PVYII.
7. JlabopaTtopHble paGoThl
He npenycmorpeno PVYIIL.

8. IIpakTHYeckHe 3aHATHA (CEMUHAPDI)
HanmMeHoBaHMEe MpaKTUUECKUX 3aHATHH (CEMHUHAPOB) MpUBeIeHO B Tabmmie 8.1.
Tabmuma 8.1 — HaumeHoBaHUe MPaKTUYECKUX 3aHATHHA (CEMHUHAPOB)

HaunmeHoBaHue MpakTUYECKUX 3aHATHI TpynoeMkocts, | Dopmupyembie
HasBanus pasnenos
(cemuHapoOB) q KOMITCTCHITH
7 cemecTp
2 JIOKyMEHT Kak KaHassl HECaHKIIMOHUPOBAHHOTO AOCTYTA K 4 OIIK-5, IIK-11,
OOBEKT HAMAJACHUS U | JOKYMEHTaM [1K-3
3amuTeL Htoro 4
3 Crioco6s! 1 cpeactsa | CiocoObl U cpeicTBA JOKYMEHTUPOBaHUS 4 OIIK-5, IIK-11,
JOKYMEHTHPOBAHUA |17 4 [1K-3
4 Ctpyktypa Tunel 1 BUIBI JOKYMEHTOB POpMYIIIp TOKY- 4 OIIK-5, IIK-11,
JIOKYMEHTa, €T0 MEHTA U ero cocraBHble yacTu OCOOEHHOCTH [1K-3
COCTAaBJICHUE U COCTABJICHUS 1 OPOPMIICHHS MTOJIOKEHUH,
odopmieHue MIPOTOKOJIOB, MOCTaHOBIEHU OCOOCHHOCTH
COCTaBJICHUS ¥ OPOPMIICHUS IPUKA30B, pac-
MopsbKeHN 1 ykazanuii OcoOEHHOCTH Co-
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CTaBJICHUS U 0POPMIICHUS TEXHHYECKOTO 3a-
nanus, ordeta o HUP

Hroro
5 Knmaccudukanuss | Metoasl kiaccuduKaIum, KOJUPOBAHUS U OIIK-5, TIK-11,
JIOKYMEHTOB U CUCTEM | MHAEKCUPOBAHMS TOKYMEHTOB U CUCTEM J10- [1K-3
JIOKYMEHTHPOBAHUSA | KyMEHTUPOBAHUS
Hroro 6
Hroro 3a cemectp 18

9. CamocrosiTesqibHas padora
Bunbr camocTosTenbHOM paboThI, TPYAOEMKOCTh U (POPMHUPYEMbIE KOMIIETCHIINHU TIPE/ICTABIICHBI B

tabmnuie 9.1.
Tabmua 9.1 — Buasl caMOCTOSTENIBHON pabOThI, TPYAOEMKOCTh U (DOPMHUpPYEMbIe KOMIIETEHITUN
Bunpl camocrodarensHoi | TpynoemkocTs, | Dopmupyemblie
Haspanus pasnenon a pyA ’ PMHPY ®opMbI KOHTPOJIS
paboThI q KOMIIETEHIINHT
7 cemecTp
1 JlokyMeHT, ero [IpopaboTKa JIEKITMOHHO- 1 OIIK-5, ITIK-11, |Onpoc Ha 3aHATHAX,
CBOWCTBA, QYHKIIMH |TO MaTepHana [1K-3 Tect
Y TIPU3HAKHU Wroro 1
2 JIOKyMEHT Kak [ToaroroBka k mpakTuye- 7 OIIK-5, I1IK-11, | Onpoc Ha 3aHATHUSAX,
0OBEKT HAIAJCHUS | CKUM 3aHSATUSAM, CEMHHA- I1K-3 Tect
1 3aITUThI pam
[TpopaboTka JTeKIMOHHO- 1
ro Marepuaya
Hroro 8
3 CnocoObl u [ToaroroBka k nmpakTuye- 7 OIIK-5, IIK-11, | Onpoc Ha 3aHATHUSAX,
cpeJlcTBa CKUM 3aHSTHSIM, CEMAHA- I1K-3 Tect
JOKYMEHTUPOBAHUS | paM
[IpopaboTka JIEeKITMOHHO- 1
ro MaTepuasa
HToro 8
4 CrpykTtypa [ToaroroBka k nmpakTuye- 7 OIIK-5, I1IK-11, | Onpoc Ha 3aHATHUSAX,
JIOKYMEHTa, €T0 CKHM 3aHATHSIM, CEMHUHA- I1K-3 Tect
COCTaBJICHUE U pam
oopmrenne [TpopaboTka NeKInOHHO- 1
ro MaTepuasa
Hroro 8
5 Knmaccudukanus | IloaroroBka k mpakTude- 9 OIIK-5, ITIK-11, | Onpoc Ha 3aHATHAX,
JIIOKYMEHTOB U CKHUM 3aHSTUSIM, CECMHHa- I1K-3 Tect
CHCTEM pam
KYMCHTHPOBAHHS
AOKYMCHTHPOBA [TpopaboTka JTeKIMOHHO- 1
ro Marepuayia
Htoro 10
6 Meroauka [TpopaboTka neKInOHHO- 1 OIIK-5, [IK-11, | Onpoc Ha 3aHATHUSAX,
pernaMeHTanumu ro MaTepualia I1K-3 Tect
cocTaBa Vitoro 1
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KOH(UACHITHATHHBI
X JIOKYMEHTOB

Hroro 3a cemectp 36
Hroro 36
10. KypcoBoii npoekT / KypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBas cucremMa JJisi OlleHKH YCIIeBAeMOCTH 00yYaI0IIUXCS

11.1. banabHbIe OLIEHKH AJIsl 3JIEMEHTOB KOHTPOJIA
Tabmuma 11.1 — bayuibHBIC OIIEHKH TSI 2JIEMEHTOB KOHTPOJIS

. . MakcumanbHbIN
. MakcumanbHbBIN MakcumanbHbBIN
DneMeHThI y4eOHOoM 0aJut 3a nepuos Bcero 3a
6amt Ha 1-yto KT ¢ | ©Oamnn 3a nepuon
NEATENbHOCTH mexay 2KT u Ha ceMecTp
Havana ceMectpa | Mexay 1KT u 2KT
KOHEIl ceMecTpa
7 cemecTp

Ormpoc Ha 3aHATHAX 20 30 20 70
Tect 30 30
Hrtoro makcumyM 3a nepu- 20 30 50 100
on

Hapacraromum ntorom 20 50 100 100

11.2. IlepecyeT 0a/1710B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKHU
[Tepecuer OanIoB B OLIEHKH 32 KOHTPOJIbHBIE TOUKHU MpeACTaBiIeH B Tabmue 11.2.
Tabmuma 11.2 — Ilepecuer 6aJUTOB B OIICHKH 32 KOHTPOJIbHBIE TOYKH
Banibl Ha 1aTy KOHTPOJIBHON TOYKH OneHka

> 90% ot MakcuManbHOU cyMMBbI OamioB Ha gaty KT 5

Ot 70% 10 89% oT MakcuMaIbHOM cyMMbl OaisioB Ha naty KT 4

Ot 60% 10 69% ot MakcuManbHOM cymMbl OanioB Ha Aaty KT 3

< 60% oT MakcuMaIbHOU cCyMMbI OauioB Ha naty KT 2

11.3. IlepecyeTr cyMMbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLEHKY
[TepecueT cymmbl 6aJIIIOB B TPAAULIMOHHYIO U MEXIYHAPOIHYIO OLEHKY MpEACTaBICH B TaOiuIe

11.3.
Tabmuma 11.3 — Ilepecuer cymMMbl OaJIOB B TPAAUITMOHHYIO M MEXKTYHAPOIHYIO OLICHKY
Hrorosas cymma 6aios,
Onenka (I'OC) YYMTBHIBAET YCHEIIHO CAAHHBIN Onenka (ECTS)
9K3aMEeH
5 (OTIUYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)
85 -89 B (ouenb xoporiiio)
4 (xopomio) (3a4TeHo) 75 - 84 C (xopor1o)
70 - 74 D( )
TOBJIETBOPUTENIBHO
3 Y ) 65 - 69 Y P
TOBJIETBOPUTEIIBHO) (3a4TE€HO
Y P 60 - 64 E (mocpencTBenHo)
2 (HCYRIOBIICTBOPHTENLHO) (HE Hwxe 60 6ammon F (HeynoBineTBOPHUTEIHHO)
3a4TE€HO)
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12. YueOHO-MeTOAUYecKOe U MHGOPMANIMOHHOE O0ecnieYeHrue TUCIHIIINHBI

12.1. OcHoBHas1 JIMTEpaTypa
1. Jlemompou3BoacTBO [DnekTpoHHbIN pecypc]: Yuebnoe mocodbue / JI. U. Kazakeruu - 2018.
132 c. — Pexxum noctyna: https://edu.tusur.ru/publications/7542 (nata obpamenus: 10.06.2021).

12.2. lonostHUTEILHAS JIATEPATYpa
1. JloKyMeHTalMOHHOE 00ecTIeUeHre YIPABICHUECKUX pelieHUH [ DIeKTpoHHBINA pecypc]: Yueb-
Hoe noco6ue / I1. B. Cenuenko, 0. I1. Exnakos, B. E. Kupuenko - 2018. 180 c. — Pexum mocryma:
https://edu.tusur.ru/publications/8555 (nara obpamenus: 10.06.2021).

12.3. YueOHO-MeTOAUYECKHE MOCO0OU

12.3.1. O6s3aTeibHbIE YUeOHO-MeTOAHuYEeCKH e MOCOOUus

1. JlokyMeHTOBe[eHUE [DNEKTPOHHBIA pecypc]: MeToauueckue yka3aHusi K MPaKTUYECKUM 3a-
watusm / I. B. TIlerpoBa, M. A. Paxmanenxko - 2016. 31 c¢. — Pexum goctyma:
https://edu.tusur.ru/publications/7711 (mara obpamenus: 10.06.2021).

2. Meroauueckue ykazaHUs AJIs BHITOTHEHHUS CAMOCTOSTENLHOM ¥ MHAWBUYalbHOM pabOThI 11O
JUACLIUTUTMHE "JlokymeHTOBeIeH E" . [DneKTpOHHBIH pecypc]: — Pexum JOCTyTa:
http://kibevs.tusur.ru/sites/default/files/files/upload/metodicheskie ukazaniya po samostoyatelnoy i ind
ividualnoy rabote studentov.pdf (mara o6pamenus: 10.06.2021).

12.3.2. YueOHO-MeTOAMYECKHE MIOCOOMS 1JIs1 JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbSI H
HHBAJIMI0B

Y4eOHO-MeTOqUECKre MaTeprabl sl CAMOCTOSTEIBHON U ayTUTOpHOM paboThl 0Oyyaromumxcs
U3 YHCiIa JIUI ¢ OTPAaHNYCHHBIMU BO3MOXKHOCTSIMU 3/10POBbSl U MHBAINAOB MIPEAOCTABISIOTCS B (OpMaXx,
aIalITUPOBAHHBIX K OTPAaHMYCHUSIM UX 3/I0POBbS M BOCIIPUATHUS HH(DOPMAIIHH.

JI1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHusI:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B Ie4aTHOW (hopMe YBEITMUEHHBIM MIPUGTOM.

JIJ1s1 JIMI ¢ HAPYIIEeHUSIMH cJIyXa:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (opme.

JIJ1s1 JIMI ¢ HAPYLIEHHUSIMH OTIOPHO-ABHIaTeJILHOTO anmapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHou (opme.

12.4. IIpodeccuonasibHble 0a3bl JAHHBIX U HH(POPMAMOHHbIE CIIPABOYHbIE CHCTEMBI

1. ®CTOK Poccun depepanbHas ciayx0a MO TEXHHYECKOMY U 3KCIIOPTHOMY KOHTPOIIO
https://bdu.fstec.ru/documents

2. lleHTp KOMIIETEHIIMH IO BOIPOCAM JOKYMEHTAIMOHHOTO 0OeCIeueHHs! YIPaBICHUS U apXHB-
HOTO 1ena http://edou.ru/

3. HWudopmanumonHo-npaBoBoii moprtai http:// www.garant.ru/

4. JlomomHUTENBHO K MPpO(ecCHOHaIbHBIM 0a3aM IaHHBIX PEKOMEHYETCsl HCIIOIb30BaTh HHPOP-
MallMOHHbIE, CPAaBOYHbIC U HOPMATHBHBIE 0a3bl JaHHBIX https://lib.tusur.ru/ru/resursy/bazy-dannyh

13. MaTtepuaibHO-TEXHMYECKOE 00ecnevyeHue TUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoe
ol0ecreueHue

13.1. O6uue TpedGoOBaHMA K MATEPHAJBHO-TEXHUYECKOMY H IPOrPAMMHOMY 00ecrie4YeHHI0
AUCHMILTHHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOE U POrPAMMHOe o0ecrneyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlist ipoBeieHus! 3aHSATUH JICKIIMOHHOTO TUTIA, TPYIIIOBBIX M MHIWBUYyaTbHBIX KOHCYJABTALIUH, T€-
KYIIIETO KOHTPOJISI ¥ MIPOMEKYTOYHOW aTTECTAI[UU HCITONIb3YeTCs yueOHas ayTuTOPUS ¢ KOJTMYECTBOM TIO-
CaJIOYHBIX MeCT He MeHee 22-24, 006opynoBaHHAs JOCKOW M CTaHAApTHOH y4ueOHOI mebenpro. MMeroTes
JIEMOHCTPAIIMOHHOE 000pPYIOBAaHUE U YU4€OHO-HATIIATHBIE TTOCOOMsI, 00€CTIEUNBAOIINE TEMATHUECCKUE HJI-
JIOCTPAIIMHU 10 JIEKIIMOHHBIM pa3/ielaM TUCIUTUINHEI.
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13.1.2. MaTepuaJbHO-TEXHUYECKOE H NPOrPaMMHoOe o0ecnedyeHne VI NPAKTHYeCKUX 3aHATHI

Aymaropust UHTEpHET-TEeXHOJIOTHI 1 HHPOPMAITMOHHO-aHAIMTUYECKOHN JIESITEIIBHOCTH

yueOHasi ayJuTOPHs TSI TPOBEACHUS 3aHATUI JICKIIMOHHOTO THUIA, ydeOHas ayAuTOpHs Ui IPOBE-
JIEHUS 3aHATHUI MPAKTUYECKOTO THUIA, yueOHas ayAUuTOpHs AJis IPOBEACHUS 3aHITHI Ja00paTOPHOTO TUMA

634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 402 ayn.

Ornucanue UMeroIerocs 000pyI0BaHUS:

- DKpaH pa3aABH>KHOM;

- MynsTaMenuitabii ipoekTop View Sonic PJID5154 DLP;

- Kommeroreps: AMD A8-5600K/ ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb/
MBIIIB/ KJaBuatypa/ Monutop (15mrt.);

- Komnsiotepsi: DEPO Neos DF226/13-7100/ DDR4 8G/ XKectkwuii quck 500G/ MblIiib/ Ki1aBuaTy -
pa/ MoHUTOp (6IIT.);

- Kommuiekt cienmanuzupoBanHoi yueOHoOW Mebenu;

- PaGouee mecto npenogaBarens.

[TporpamMHOe obecrieueHue:

— Microsoft Windows 10

— Visio

13.1.3. MarepuaJibHO-TEXHHYECKOE H MIPOrPaMMHOe o0ecredyeHne JJIs1 CaMOCTOSITe IbHON padoThl
s camocTosTeNnbHOM paboThl HCTONB3YIOTCA y4eOHbIE ayAUTOPUU (KOMIIbIOTEPHBIE KJIAcchl),
PacIOJI0XKEHHBIE 10 aJIpecam:
- 634050, Tomckast o6macTs, r. Tomck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnacts, T. Tomck, yi. KpacHoapmeiickas, 1. 146, 201 ayx.;
- 634034, Tomckast o6macTs, 1. Tomck, Bepmmanna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6nacTb, . Tomck, Bepimmanna ynuia, 1. 74, 207 ayx.

CocTtaB 060pyI0BaHMS:

- yueOHast MmebOeb;

- koMnbroTepsl ki1acca He Huke [IDBM INTEL Celeron D336 2.81T1. - 5 miT.;

- KOMITBIOTEPHI TIOAKIIIOYEHBI K ceTn «HTepHeT» M 00ecreunBaT AOCTYI B JIEKTPOHHYIO HH-
(opMarnoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[Tepedens nporpaMMHOTo 0beceueHus:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 qyigs Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHUYECKOe o0ecnedeHre JUCHUIIHHBI VIS JIMI ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBoeHHe NUCHUILUIMHBI JIMIAMU C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU 3/I0pPOBbS U MHBAIHMJAMU
OCYILIECTBIISIETCS C UCIIOIb30BAHUEM CPEJCTB 00ydeHHs OOIIEro U CHEeMaIbHOI0 Ha3HAUYeHUS.

[Tpu 3aHATHAX ¢ 0OYyUYaAIOLIUMUCS ¢ HAPYIIEHHUSIMH CJIyXa [PEeTyCMOTPEHO UCIIOIb30BaHHE 3BYKO-
YCUJIMBAIOIIEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUUYECKUX CPEACTB MpueMa/mepena-
4yl yueOHOI nH(pOopMaLuy B JOCTYIHBIX (popMax, MOOMIIbHOM cUCTEMBI NTPENoJaBaHusl sl 00ydaronuxcs
C MHBAJIUAHOCTbIO, TIOPTATUBHOM MHIYKIIMOHHOM CHCTEMBI. YueOHas ayTuTopusi, B KOTOPOH 3aHUMAIOTCA
oOyyaromyecsi ¢ HapylleHUeM cilyxa, 000py/l0oBaHa KOMITBIOTEPHON TEXHHKOH, ayIMOTEXHHKOH, BUJEO-
TEXHUKOMU, SJIEKTPOHHOU JOCKOU, MYJIbTUMEIUMNHON CUCTEMOM.

[Tpu 3aHATHAX ¢ OOYyUYAIOUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMM [IPETyCMOTPEHO HUCIIOJIb30BaHUE B
JEKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAIEHHBIX OOBEKTOB (HaIIpUMep, TEKCTa
Ha JIOCKE WJIM CJIaiiia Ha SKpaHe) P MOMOIIM BUACOYBEINIUTENEN A1 KOM(POPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX ¢ O0YYaIOUIMMHCS € HAPYLIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aANNapaTa HCIoJib-
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3yIOTCS aJbTePHATUBHBIC YCTPOHCTBA BBO/IA MH(OPMAIIMK U IPYTHE TEXHUUECKUE CPENICTBA ITpHeMa/epe-
Jnaund yaeOHON MHGOpMaIUK B JOCTYIHBIX (popMax, MOOMIIBHONW CUCTEMBI OOYYCHUS JJIs JIFO/ICH C MHBA-
JUTHOCTBIO.

14. OIIeHO‘lHLIe MaTepHuajJbl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3y4CHUA
AUCHHUITINHBbI

14.1. Couepmalme OLICHOYHBIX MATCPHAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLCHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I N YPOBHsA OCBOCHHA 3aKPCIIJICHHBIX 3a HHCHHHHHHOﬁ
KOMITC TCHITUM HCIIOJIB3YIOTCA OLCHOYHBIC MaTCpHUaJibl B COCTABE!

14.1.1. TecToBble 3aganus
1. ITpomecc co3manust u opopMIeHHUS JOKYMEHTA JTO:
A. Jlenonpous3BoJICTBO;
b. lokymMeHTHpOBaHHE;
B. Cranpapruzanus;
I'. Vauduxanus.
2. Naiite onpeaenenue tepmuny «MHpOpMaIus», KOTOpOe 3aKOHOAATEIHHO 3aKPEIUICHO.
A. DTO cBeZIcHUS O JUIIAX, MPEAMETaX, SBICHHUIX U MPOIleccax, HE3aBUCUMBIX OT (DOPMBI UX
MIpE/ICTaBIICHNUS,
b. PykonuCHBIN MM MallMHHBIA TEKCT, HAMUCAHHBIN YEJIOBEKOM;
B. Curnan unu ¢axT, ONMUCHIBAIOIINN KaKOe-TH00 SIBICHUE;
I'. HaGop ommcaTenbHON XapaKTePUCTUKH, KAKOTO-THOO0 MIPEAMETA, C MEIbI0 HCTIOIb30BaHUS
JOAbMH.
3. SI3pIKM TOKYMEHTHPOBAHUS B ariiapaTre YIpaBJIeHUs JIEISATCS Ha:
A. Ha TexHM4eCKU U UCKYCCTBEHHBIH S3bIK C UCTIOIB30BAHUEM COOTBETCTBYIOIIETO HOCUTETIS;
b. Ha pycckuii 1 ”HOCTpaHHBIN S3BIKY;
B. SI3biku co 3HaKaMu npenuHaHus u 6e3;
I'. Ha ecTecTBeHHBIE U NCKYCCTBEHHBIC SI3BIKH C UCTIOIE30BAHUEM COOTBETCTBYIOIIETO HOCUTEIIS.
4. Boibepere GyHKIHIO TOKyMEHTA HE OTHOCSIIIYIOCS K OCHOBHBIM:
A. YrpaBieHueckas;
b. KommyHnukatuBHas;
B. KynsrypHas;
I'. IloyuurenbHas;
5. BeiGepete BepHyI0 KiIacCH(PUKAINUIO TOKYMEHTOB IO CPOKaM XpaHCHHUS:
A. Jlo 10 ner, cBrime 10 jeT, BEUHBIC;
b. 1o 5 ner, no 15 ner, cBeimme 15 ner;
B. o 3 ner, o 10 1eT, BeuHkIe;
I'. To 1 rona, mo 10 neT, BeuHsIe;
6. Jlaiite mpaBunsHOE onpenenenre abopesuarypsl OPJ] B 06mactu kinaccupukanuu T10KyMEHTOB
A. OOBEKTUBHO-pAIIMOHATIEHAS JOKYMEHTAITHUS;
b. OnucarenbHO-pacnpenenuTenbHas T0KyMEHTaIUs;
B. OueHo4yHO-pyKOBOAAIIAS JOKYMEHTALIMS;
I'. Opranu3zanmoHHO-pacopsAUTENbHAS JOKYMEHTAIUSI.
7. Ykaxute pasnen, kotopeiiit HE BXonuT B TEKCT TUIIOBOTO ycTaBa?
A. PyKoBOICTBO;
b. Peopranusanus u TMKBUAALNS TPEITPUATHUS;
B. IloreHnuuanbHble yrpo3bl JeTEIbHOCTH;
I'. B3aumooTHOIIIEHUS, CBSI3H.
8. TekcT nmpukasza o OCHOBHOM AESTEIbHOCTH COCTOUT U3 YacTeH:
A. KoHCTaTtHpyromas u pactopsiauTeabHas;
b. OnucarenbHast, KOHCTaTUPYIOLLAs, PACHIOPSAAUTENbHAS;
B. PacnopsaurensHas;
I'. OnucarenbHas U pacnopsAuTeNIbHasl.
9. JlaTo¥i CipaBKH SBJIAETCS J1aTa:
A. CocTaBieHus CIIpaBKH;
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b. Ilonnucanus cnpaBku;

B. 3 nH4 ¢ natel cocTaBiIeHUs CIIPABKY;

I'. 2 pabouux IHS C AaTHI MOAMUCAHUS CIIPABKH.

10. MakcuMaibHBIN CPOK TOBEPEHHOCTH:

A. 1 rona;

b. 2 rona;

B. 3 rona;

I'.5 ner.

11. B xakoit cpoK JOIKHO OBITH pACCMOTPEHBI 3asBICHUS U Kal0Obl TpaXkaaH (KpoMe TOKYMEHTOB
TPEOYIOIUX JTOMOJIHUTEIbHBIE TIOBEPKH)?

A. Jlo 7 pabouux nHEl;

b. 1o 1 mecsa;

B. o 15 paGounx nHel, HCKIIIoUast MepBbIi YeTBEPT MecsALa U THU WHBEHTAPH3AIUH;

I'. JIo 2 mecsines.

12. Kakoro BuJ1a HOMEHKJIATyphbl HE CYIIECTBYET:

A. UnauBunyanbHas;

b. Tunopas;

B. Ilpumepnas;

I'. OpranuzannonHas.

13. YkaxuTe ommbouHyto popmy Ie10mporu3BOACTRA:

A. CtpykTypHOE;

b. LlenTpanuzoBanHoe;

B. Cmemannoe;

I'. leueHTpann3oBaHHOE.

14. Kakoe BpeMsi XpaHHUTCsI IOTOBOP MOCIIE €ro UCTEUCHUS WK MIPU YCIOBUU €0 BBITIOJHEHUS
(WcKI09asi 1OroBopa Ha OOJIBIIYIO CYMMY WJITH UMEIOIINE BaKHOE 3HAYCHHE).

A. 8 Mecs1ieB;

b. 3 rona;

B. 5 net;

I'. 7 ner.

15. PactiopsiauTenbHbIE TYHKTHI B IOKYMEHTE «IPUKa3» CTPOST MOCIEIOBATENILHO MO CXEME:!
A. Onncanune — UCIIOJIHUTEND — JICHCTBHE;

b. Mcnonnurens — NENCTBUE — CPOK UCIIOIHEHUS;

B. JleiicTBHE — UCTIOTHUTEND - CPOK JCHUCTBUS;

I'. Onucanue - UCIOTHUTENDL — CPOK JEHCTBUS.

16. Kakoii(ue) Bua(bl) OTBETCTBEHHOCTH MPEyCMOTPEH(BI) 32 pasmianieHue KOMMEPUYECKOM
TaHBI?

A. IMCUUIUIMHApHAS U aIMUHUCTPATUBHAS

B. muctmmnuHapHas v rpaXk1aHCKO-TIPaBoOBas

C. yronoBHas

D. Bce Boimenepeuncnenusie (O3 «O kommepueckol TaitHe» [cT. 14])

17. Yto HE OTHOCUTCS K MpaBWiaM KOH(PHUIECHITUATLHOTO JOKYMEHTO000poTa?

A. KOIIErHabHOCTh MPOIETYyPhl YHUUTOKEHHS TOKYMEHTOB, COIEPKAINX KOH(PHUICHIIUATHHYIO
undopmartuto (KIN)

B. Benenne yuéra Bcex KOHGUACHIUATBHBIX ToKyMeHTOB (K1), BKITIO4ast uX Komuu

C. nucpMeHHas ¢ukcarus odparieHuii paboTHIKOB K K/

D. o6s3atensHoe npumenenue AVC npu padote ¢ K]

18. KJI, oTHOCSIIMECS K KAKUM TOKYMEHTOIOTOKAM, HE TOJIJIEkKAT YUETY B OpraHu3anuu’?
A. K]I, noctynarouue B OpraHu3anuo

B. nokymenTanus npyrux opranusamnui, coaepskamas KU1

C. K1, otnipaBiisieMble U3 OpraHU3alud

D. BHyTpeHHsa ToKyMeHTanus, coaep:xarias KN

19. Kakyro uaopmaiuio He BKIItoyaeT B ce0s PermameHT moctyna K KoHQUIESHITHAIBHOM
uHopmaru?
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A. Xpyr JUI, IMEIOIIUX MPABO JIaBaTh pa3pelieHre Ha IOMYCK U JOCTYN K KOH(QUACHIIMATHLHOMI

uHbopMaru

B. criucok nuir, IMErOIUX TOCTYI K ONpeAeIEHHBIM BUIaM KOH(DUIECHITNAILHON nHpOopManuu.

C. mopsi1ok ohopMIIeHHSI pa3pelIeHn Ha JOCTYI K KOH(DHUICHIIMATbHON HH(OPMAIIHH 1

NPEAOCTaBICHUE €€ TI0Ib30BaTEISIM.

D. nopsinok yuera Bbl1aud KOH(DUIEHIIMAIBHON TOKYMEHTHPOBAHHOM HH(DOpMALIUH.

20. JlonoaHEeHHs 1 U3MEHEHUS COCTaBa CBEJCHMIA, BKIIFOUCHHBIX B [lepeueHb KOH(UICHITHATBEHOMI

JOKYMEHTHUpPOBAaHHOW MH(OpMalLKK, a TakKe U3MEHEHHE CTENEeHU MX KOH(PHUIEHIUATbHOCTH MO-
TyT

OCYIIECTBIIATHCA C pa3pelieHus] pyKOBOJUTENSI OpraHu3alnuy U BHOCUTHCS B lepedyens 3a moamnu-
CAMU

(BpIOCpPUTE HEBEPHBINA OTBET). ..

A. pyKoBOIUTENEH CTPYKTYPHOTO TOIPA3ACICHHS 10 MPUHAICKHOCTH HH(POPMAITUU

B. cmyx0b1 6€3011acHOCTH OpraHU3aIiu

C. BCceX COTPYIHHUKOB, IMEIOIIUX MPABO TOCTYIA K JAHHBIM CBEICHUSM

D. cimyx0b1 A€IOTPOU3BOICTBA

21. lokymMeHTHUpOBaHHAsI HH(POpMAITHS — 3TO. ..

A. 3aduKcupoBaHHas HA MaTepUaIbHOM HOCHUTEJE TyTeM JOKYMEHTHPOBaHUs UH(OpMaLus ¢

PEKBU3UTAMH, TTO3BOJISIOIIMMU ONPENETUTh TaKyI0 HH(OPMAIUIO WIH B YCTAHOBICHHBIX

3aKOHOMATENhCTBOM Poccuiickoit denepanmu ciiydasx ee marepuanbHbid HOcuTenb (N 149-03
«0O06

nHdopmaru, THPOPMAITMOHHBIX TEXHOJOTUAX U O 3aIuTe HHpopMarum» [cT. 2])

B. cBenenus (cooOuieHus, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHS

C. undopmarus, 3apuKCUpOBaHHAs Ha MaTepUaIbHOM HOCHUTENE, TOCTYI K KOTOPOM CTPOTro

orpenenéH peraaMeHTOM OpraHU3aIuu

D. uadopmanus B mucbkMeHHOH hopme, ohopMIICHHAS 110 OTPeIeIEHHBIM MMPABHIIaM U HeCyIas

onpeAenEéHHYI0 [IEHHOCTH 7Sl OPTaHU3aIiH

22. Kakoe yciioBue He sBIICTCS 00s3aTebHBIM 711 o0ecreueHus: opranu3amuu gocryna k KJI:

A. 3HaHUE COTPYIHUKOM TpeOOBaHUI HOPMATUBHO-METOANYECKUX TOKYMEHTOB 10 3aIUTE

uHGOpPMAINHN U COXPAHEHUIO TaltHBI

B. Hanmmune HeOOXOIMMBIX YCIOBUHN B oduce Uit paboThl ¢ KOHPHUICHIIMATBHBIMU TOKYMEHTAMHU

u 6a3zaMu JaHHBIX

C. HaMuYUK NOANKUCAHHOTO CTOPOHAMM TPYAOBOTO JOrOBOpa (KOHTpAKTa), UMEIOLIETO ITyHKT O

COXpaHEHUU TalHbl OPraHU3alMH, U TOAMUCAHHOTO 00s3aTeIbCTBA O HEPa3IIAllIeHUH CTaBIINX

W3BECTHBIMU JIUIy KOHPUICHIIUATHHBIX CBEICHUIN M COOMIOICHUS TIPABUII MX 3alTUTHI

D. Hanuuue B OpraHu3aIiu Cy>KObl 0€301acHOCTH

14.1.2. Tembl 0IPOCOB HA 3aHATHAX

[TonsTus nHGOpManus, coodiieHne, JokyMeHT. CBoicTBa MH(POPMAIH, COOOIIEHUS U TOKYMEH-
ta. OyHKuuu coobueHuil u gokymeHTa. OCHOBHBIE NPU3HAKU JTOKyMeHTa. KoHpuaeHIMaapHOCTh WH-
dopmanuu ¥ KOHQUACHINAIBHOCTD JJOKYMEHTOB.

OcHOBHbBIE TEHJCHIIUU HCIIOJIb30BaHUSI COBPEMEHHBIX MH(OPMALIMOHHBIX TEXHOJOTUH B obecre-
YEHUH YNPABICHYECKOH eATeNbHOCTH. OCHOBHBIE 3aKOHOJATEIbHBIE U METONOJOTNYECKUE TPEAIOCHLI-
KU pacCMOTPEHMs JOKYMEHTA Kak 00beKTa HanaJAeHus U 3aiuThl. OpraHu3aluoHHbIE U TEXHUYECKUE Ka-
HaJIbl HECAaHKLIIMOHUPOBAHHOI'O 10CTYIA K JOKyMEHTaM. /JJOKyMeHTBI U IEpCOHAIL.

3aauun 3auThl UHMOPMALIUY NP €€ JOKYyMEHTUpOBaHUU. OCHOBHBIE CITIOCOOBI U CPEACTBA JIOKY-
meHTHpoBaHus. Kiaccudukanus HocuTened NOKYMEHTUpOBaHHON uHpopmauuu. ITojymmHHOCTH JOKY-
MeHTOB. [loanuHHbIE U TOATOXKHbBIE JOKYMEHThI. Bunbl dpanscudukanuu 10kyMmeHToB. CriocoObl 3alUThl
JIOKYMEHTOB OT (hanbCU(UKALIUH.

Tunsl 1 BUIBI JOKYMEHTOB, WX Kiaccudukamus. OOume TpeOoBaHus K COCTaBICHUIO B oopmIie-
HUIO JOKYMEHTOB. OCOOCHHOCTH COCTaBJICHUS U OPOPMIICHHUS OTJICNIbHBIX BUAOB YIIPABIEHYECKUX JIOKY-
MeHTOB. OcOoOEHHOCTH COCTaBIECHUS U OQOPMIICHUS OTIEIbHBIX BHJIOB TEXHUYECKUX JIOKYMEHTOB. Tpe-
00BaHMA K COCTABJICHUIO U O(h)OPMIIEHUIO KOH(PHICHIIMATIBHBIX JJOKYMEHTOB.

Mertonpl k1accu@uKany 1 KOAUPOBAHUS TOKYMEHTOB U cUCTeM AokyMmeHTauuu. Kiaccudukanus
JIOKYMEHTOB U Jesl. MeToauka cocTaBieHus kKiaccupukaropoB. CUCTEMBbl JOKyMEHTAUU. YHUDUIUPO-
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BaHHBIC CUCTEMbI JOKYMEHTAIUH.

OTarnsl onpeaesaeHus] cocTaBa KOHPUICHINAIBHBIX JOKyMeHTOB. OCOOCHHOCTH ONpEeNeHNs CO-
cTaBa MH(pOpPMALIUU, OTHOCSIICHCS K CiIy)keOHO# TaitHe. OcHOBHbIE TpeOOBaHUs, MPEABSIBIIEMBIE K CO-
CTaBJICHUIO U O(QOPMIICHHIO TEepedHeil KOHPHUICHINATBHBIX CBEICHUN M M3JaBaeMbIX KOH(UICHIINAITb-
HBIX TOKYMEHTOB.

14.1.3. 3auér

JoxymenT. CBoiicTBa, GyHKIIMU U IPU3HAKU

1. {aiite onpenenenue uudopmanuu. Onpenennre UepapxXudecKyro CTPYKTypy HHBApUAHTHBIX

CBOICTB HH(pOpMaLIUK.

2. JlaiiTe onpeseneHus HOHATHIM COOOLIEHHE U IOKyMeHT. HazoBuTe CBOMCTBA, OTJIMYAIOLINE

JOKYMEHT OT COOOIICHHS.

3. HazoBuTte 1 oxapakTepu3yiTe OCHOBHBIE (DYHKLIMHU TOKYMEHTA.

4. HazoBure u oxapakTepusyiiTe OCHOBHbIE IPU3HAKU JOKYMEHTA.

5. Jlaiite onpenenenue KoHpuaeHIHATBHOCTH HHPopManuu. [losicHuTe nonsrue

KOH(pHJIEHIIMAIBHOTO JIOKYMEHTa, ONpEAETIUTe MepPeueHb CBEACHUMN, SBISIIOIIMXCS KOH(QUIACHIIN-
aJIbHBIMU.

JlokyMeHT KaK 0OBbEKT HallaJeHUsI U 3aIUThI

1. Ha3oBuTe npaBa u o0s13aHHOCTH 00Onafarens nHpopmanuu. [lepeuncianre 0CHOBHbBIE KaTETOPHH

CBEICHUM, K KOTOPBIM (pesiepaabHbIMU 3aKOHAMH YCTaHABJIMBAETCS OTPaHUYEHUE TOCTYIA K

UH(pOPMAIUH.

2. HazoBuTe 1 oxapakTepu3yiTe OCHOBHBIC MOKA3aTENIN 3AMIIEHHOCTH HH(OpMaIuH,

LUPKYJIUPYIOLIEN B CUCTEME YIIPABICHMUS.

3. OxapakTepu3yiTe OCHOBHbIE HCTOYHUKH MH(MOPMALIUU U METO/IbI MOITYYEHUS OT HUX

UHpOPMAITUH.

4. Naiite xiiaccu(UKalKiO OCHOBHBIX YIPO3 JOKYMEHTUPOBAaHHON MH(POPMALIUH.

5. HazoBuTe OCHOBHBIE OpraHU3alMOHHbIe U TexHu4Yeckue kaHanbl HCJl k JoKyMeHTUpOBaHHOM

uHGOpMaIH U JalTe UX KPATKYI0 XapaKTEpPUCTUKY.

6. OxapakTepu3yiTe OCHOBHBIE BU/Ibl HECAHKIIMOHUPOBAHHBIX BO3/AECHCTBUI Ha

JIOKYMEHTHPOBAaHHYIO UH(OpMAITHIO.

7. Ha3oBuTe ycnoBusl, KOTOpPbIE MOTYT IOBJIEYb 3a c000i1 yiepO obsanaTento KOHPHUAESHIMATbHON

uHpopMmaruu. O 4eM CBUJIETENIbCTBYIOT JaHHBIE YCIOBUS?

Crioco0bl 1 cpeacTBa JOKYMEHTHPOBAHUS

1. HazoBuTE OCHOBHBIE 3a]1a4y 3alIUThl HTHPOpPMALMK IIPH €€ JoKyMeHTHUpoBaHuu. Ha3oBure

OCHOBHBIE OTJINYUS KOH(PHUIAESHIIMAIBHOTO JIIOIPOU3BOACTBA OT OTKPHITOTO.

2. Kak ocymecTtsisieTcs 3auTa KOH(pUIeHIMaIbHON HHPOPMALIMK OT YTPaThl U YTEUKH IIPU €€

JOKyMEeHTUpoBaHUU. Ha3oBuTe XapakTepHble OMIMOKHU NP JOKYMEHTUPOBAHUU KOH(HUICHIIHAIb-
HOM

UH(POPMAIUH, CO3/IAI0IINE TPEANOCHUIKH JUIs €€ YTEUKH U yTPaThl.

3. Ha3zoBuTe 1 ONUILINTE OCHOBHBIE CIIOCOOBI U CPEJICTBA IOKYMEHTUPOBAaHUS UH(POPMALIIH.

4. ITpuBeaure KnaccupUKaMIO HOCUTENEH HHPOPMALIUH.

5. YTto nmoHUMaeTcs MoJ NOAJIMHHOCTBIO ToKyMeHTa? OxapakTepu3yinTe OCHOBHBIE BU/IbI

danbcupuKanuy J0KyMEHTOB U HOCUTENeH JOKyMeHTHOM uHpopmaruu. [IpuBennTe npuMepsl.

6. OxapakTepusyiiTe OCHOBHbIE (DOPMBI 3aILUTHI JOKYMEHTOB U HOCUTENEH TOKYMEHTHUPOBAHHOM

uHpopmarun. [Tpuseaure npumepsl.

7. Ha30BUTE OCHOBHBIE BU/Ibl TEXHUYECKOIO UCCIIEOBAaHUS JOKYMEHTOB. [lepeuncaute npuzHaku

UMHTALUU OTTHUCKA TI€YATH, CIOCOOBI 3alIUThI IEYaTH OT MOJJICIIKH.

CrpyKTypa JOKYMEHTa, €ro COCTaBJICHHE U 0POopMIIEHUE

1. IlpuBeanTe OCHOBAaHUS KJIacCU(PHUKAIIUU OCHOBHBIX THUIOB JOKyMEHTOB. [IpuBenute mpumMepsl.

2. Naiite knaccupuKaluio U Ha3HAYEHUE OCHOBHBIX TUIIOB YIPABICHUYECKUX JOKYMEHTOB.

3. JlaiiTe knaccuuKauo 1 Ha3HAYCHHE OCHOBHBIX TUIIOB TEXHUUECKUX JJOKYMEHTOB.

4. aiite onpeneneHus NOHITUNA «POopMyIIp» U «peKBU3UT». HazoBuTE peKBU3UTHL,

OIPEAEIAIOIIMUE FOPUINIECKYIO CUITY TOKYMEHTA.

5. IlepeuricnuTe U MOSICHUTE OCHOBHBIE PEKBU3UTHI JOKYMEHTA.

6. Ha3oBuTe 0CHOBHBIE TPEOOBAaHUS K COCTaBY M O(OPMIICHUIO PEKBU3UTOB KOH(UACHIINATBHBIX
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JIOKYMEHTOB.

Merouka perlaMeHTaIllil COCTaBa KOH(UACHITUAIBHBIX IOKYMEHTOB
1. Ilepeuncnute 3Tarnbl ONpeAeICHUs COCTaBa KOHPHUICHIIMATIBHBIX JOKYMEHTOB. [losicHuTe
0COOEHHOCTH OTPEICTICHUSI COCTaBa MH(OPMAITH, OTHOCSIIEHCS K CITy>)KeOHO TaifHe.

14.2. TpeOoBaHuS K OLIEHOYHBIM MaTepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU

3A0POBbH U HHBAJIHU0B

st i ¢ orpaHUYEHHBIME BO3MOXKHOCTSIMU 3JI0POBbSI M HHBAIHMJIOB MPEAYCMOTPEHBI JOTIOTHU -
TEJIbHBIC OLICHOYHbIE MaTepUalIbl, IEPEUCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuna 14 — JlonosHUTEIbHBIE MaTepUaIbl OLICHUBAHUS JIJIS JIUI] C OTPaHUYEHHBIMU BO3MOXHOCTSIMHU

310POBbsI U UHBAJIUJIOB

Kareropun
00yJarommxcs

BI/II[I)I JOIIOJTHUTCIBHBIX OLICHOYHBIX
MaTcpualioB

@DopMBbI KOHTPOJISI U OLIEHKU
pe3ynbTaToB 00y4eHUs

C napyueHusMu
ciyxa

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

[IpenMy11eCTBEHHO MMCBMEHHAs
IIPOBEpKa

C napymeHusMu
3peHHUs

CobecenoBanue 1o BOIIPOCaM K 3a4eTy,
OIIpOC MO TEPMUHAM

[TpenMyIIeCTBEHHO yCTHAsI IPOBEPKa
(MHIMBUAYATIBHO)

C napyuieHusMu
OIIOPHO-
JIBUTATEITLHOTO
armapara

Perienue qucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE Pa0OTHI, MUCbMEHHbIE
CaMOCTOSITeNIbHBIE PabOTHI, BOIIPOCHI K
3a4eTy

HpeI/IMyIJ_[eCTBCHHO JAUCTaHIINMOHHBIMHA
METOAAMU

C orpaHUuYEHHUSIMH 11O
OO0IIEeMeTUITUTHCKIM
MOKa3aHUSIM

TecThl, MICEMEHHBIE CAMOCTOSTEIIbHbIE
paloThl, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI

[Ipenmy1iecTBEHHO IPOBEPKA
METOJJAMHU HCXOAS U3 COCTOSIHUS
00ydJaronierocst Ha MOMEHT IIPOBEPKHU

14.3. Meroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM 1JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B

Jnis nui ¢ orpaHUYeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAIUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeoCTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B reyaTHou (opme;

- B IeYaTHOU (popMe C YBETUUEHHBIM MIPUDTOM;

- B (hopMe IIEKTPOHHOTO TOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUS BCIYX;

- MIPeIOCTaBJICHUE 3aJJaHUs C UCIIOJIb30BAaHUEM CYpPIOTIEPEBOIA.

Jlumam ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 3/IOPOBBS U MHBAJIUJAaM YBEIUYMBAETCA BpeMs Ha
MOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakuxX 00y4aromuxcsi MpeIycMaTpiuBaeTcsl TOCTYII -
Hasi hopMa MpeoCTaBICHUS OTBETOB Ha 3aJJaHUsl, 2 UMEHHO:

- MMCbMEHHO Ha OyMmare;

- HaOOp OTBETOB HA KOMITBIOTEPE;

- HaOOp OTBETOB C UCHOJIH30BAHUEM YCIIYT ACCUCTEHTA;

- MPE/ICTaBIICHUE OTBETOB YCTHO.

[Iponemypa orieHHBaHUS PE3yIbTATOB OOYUEHHS JIMII C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/10pO-
Bbsl M1 MHBAIMJOB M0 JUCLUIUIMHE MpelycMaTpUBAeT MpeocTaBleHue nHpopmanun B popmax, aJanTH-
POBaHHBIX K OTPAHUYCHUSM X 370POBBS H BOCTIPUATHS HHPOPMALINH:

JL1s1 ML ¢ HApyIIEHUSIMM 3PeHust:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHO! (hopMe yBEIMUEHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApyIIEHUsIMM cJIyXa:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

JI1s1 M1 ¢ HApyIeHUSIMM ONIOPHO-ABUTaTeJILHOI0 annapara:
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- B (hOpMeE IIIEKTPOHHOTO TIOKYMCHTA;

- B IIe4aTHOU hopme.

[Tpu HEOOXOMUMOCTH ISl JIUIL C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU 37I0POBbS 1 HHBAIUIOB TPOIIE-
Aypa OLCHUBAHUS PE3YJIbTATOB 06y‘-IeHI/I$I MOXKET NPOBOAUTHCA B HCCKOJIBKO 3TAIlOB.
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