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2 [IpakTyeckue 3aHATUA 18 18 4acoB
3 JlabopaTtopHbie pabOThI 16 16 4acoB
4 Bcero aynuTopHbIX 3aHATHN 62 62 4acoB
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6 Bcero (0e3 ax3ameHa) 108 108 JacoB
7 OO0m1as Tpy10eMKOCTh 108 108 JacoB
3.0 3.0 3.E.

3auér: 9 cemecTp
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
[IpuoOpeTenue cryaeHTaMu 3HAHUH, YMEHUI U HABBIKOB B 00JIACTH aBTOMATH3allUU JIETOTIPOU3-
BOJICTBA, CCTEM 3JIEKTPOHHOTO JOKYMEHTO000POTa U CpeICTB 0OecreyeHrs uX 0€30MacHOCTH.

1.2. 3agaun IMCHMIIINHBI
— O3HaKkoMJICHHE CTYAEHTOB C TPeOOBAHMSMHU K OPraHM3allMd U BEICHUIO JIECIONPOU3BOACTBA,
apXUTEKTYpPOH CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa, CPEICTBAMU O0eCTIedeHUs MX 0€30IaCHOCTH;
— OOydeHue HaBbIKaM pabOTHI C CHCTEMaMHM SJIEKTPOHHOTO JOKYMEHT0000pOTa, MPOEKTUPOBA-
HUS M Q/IMAHUCTPUPOBAHUS CPEACTB 00ecTieYeHNsT MHPOPMAITMOHHON 0€30IaCHOCTH CUCTEM DIIEKTPOHHO-
ro JOKyMEHTO000pOoTa.

2. Mecto mucuuniuebl B ctpykrype OIIOII
Juctumnnuna «be3onacHoCTh MeKTpoHHOTO JokyMeHToobopoTtay (b1.5.05.06) otHOCHTCS K 6110~
Ky 1 (6a3oBast 4acTh).
[TpenmecTBYOIMKUMHU TUCLUITIMHAMH, (POPMUPYIOIIMMHU HavalbHble 3HaHUS, ABIA0TCS: be3omnac-
HOCTB OTIEPallMOHHBIX cucteM, MHpopmaTrika, OCHOBBI HHPOPMAMOHHONW OE30MaCHOCTH.
[Tocnenyromumyu AUCHUIUIMHAMU SIBISIOTCS: 3allMTa BBITYCKHOW KBaIM(UKAIIMOHHONW paloThI,
BKJIFOYAsl IIOATOTOBKY K MPOLIEAYPE 3ALIUTHI U IPOLEYPY 3aLIUTHI.

3. TpeGoBanus K pe3yJibTaTaM OCBOCHMS JUCUMIIIIMHbI

[Tponecc n3yueHus JUCUUIUIMHBI HapaBjieH Ha (GOPMUPOBAHUE CIEYIOIUX KOMIETSHIUI:

— ITICK-5.5 cnocoOHOCTBIO (hopMupoBaTh U 3(H(PEKTUBHO NIPUMEHATh KOMILIEKC Mep (TpaBuia,
HpOLEeypbl, MPAKTHYECKUE PUEMbI, PYKOBOASIINE IPUHIUIIBI, METOIbI, CPEJICTBA) AJIsl OOECTIEUeHUs 1H -
(dopMamoHHO OE30MAaCHOCTH aBTOMATU3UPOBAHHON OAHKOBCKON CHCTEMBI;

B pesynpTrare u3ydeHus IMCLUIIIMHBI 00YyJatOIUNACS TO0JIKEH:

— 3HATh OCHOBHBIC TOHATHS ¥ MPUHIUIIBI JIEIOTPOU3BOACTBA U JIEKTPOHHOTO IOKYMEHTO000-
poTa; MPUHIUIBI (PYHKIIMOHUPOBAHHUS aBTOMATH3MPOBAHHBIX CHUCTEM MOIEPKKH JTOKYMEHTOOOOPOTA,
OCHOBHBIE HHCTPYMEHTHI 0OecIieueHus1 0€30MacHOCTH CUCTEM AJIEKTPOHHOTO IOKyMEHTOO00pOTa; HOpMa-
TUBHbIE TpeOOBaHUs B oOjacTH obecrieueHUs] HHPOPMAIMOHHONW O0€30MacHOCTU CHUCTEM 3JIEKTPOHHOTO
JIOKYMEHT0000poTa;

—  yMeTh Kiaccu(UIMpOBaTh W OIICHWBATh Yrpo3bl WHPOPMANMOHHOW OE30MAaCHOCTH IS CH-
CTEeM DJIEKTPOHHOTO JIOKyMEHTOO0O0pOTa; pa3padaTeiBaTh MOJEIH YIpO3 U MOJETH HapyIIUTeNs Oe3omac-
HOCTH CHCTEM 3JICKTPOHHOTO JOKYMEHTO000pOoTa; oOecreunBaTh HH()OPMAIIMOHHYIO 0€30MMacHOCTh JIOKY-
MEHTOB, 00pabaThIBa€MbIX B CHCTEMAX 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

— BJaJeTh HaBBIKAMH CO37aHHs, 00paboTKH, obecreueHnss HHPOPMAIMOHHON O€30MacHOCTH
JIOKYMEHTOB B CHCTEMax 3JIEKTPOHHOT'O IOKYMEHTO000pOTa.

4. O6beM IMCUMIJIMHBI M BUABI Y4e0HOI padoThI
OO01ast TpyI0EMKOCTb JUCHUILUINHBI cocTaBisieT 3.0 3aUeTHBIX €IMHUILIBI U IIPECTaBIeHa B Ta0Iu -

%Zgﬁilﬁa 4.1 — TpynoeMKOCTh JUCUUILIMHBI
Bunpl yueOHO 1eSITEIBHOCTH Bcero yacos CemecTpsl
9 cemectp
AymutopHsble 3aHATHS (BCETO) 62 62
Jlexknuu 28 28
[IpakTrueckue 3aHATHS 18 18
JlaGopaTtopHbIe pabOThI 16 16
CamocrosiTenpHast paboTa (Bcero) 46 46
OdopmieHue oT4eToB 110 Ja00paTOpHBIM paboTam 16 16
[TpopaboTka JIEKITMOHHOTO MaTepuaia 12 12
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[ToaroroBka Kk MpakTUYECKUM 3aHATUAM, CEMUHApAM 18 18
Bcero (6e3 ax3amena) 108 108
OO01mast Tpy1I0eMKOCTb, 4 108 108
3avetHpie EnuHUITBI 3.0 3.0
5. Conep:xanne TUCUMILITHHBI
5.1. Pa3zaenbl AMCHUIIMHBI U BUABI 3AHATHI
Paznensl AMCUMITITMHBL U BUABI 3aHATUI NpUBEICHBI B Tabmwuie 5.1.
Tabauna 5.1 — Pa3aensl AMCHMIUIMHBI U BUJIBI 3aHATUN
Bcero
yacoB | PopMUpyEMBbI
[Tpak. | Jlao. Cam. PMHPY
HazBanus pa3nenoB IuCIUTIITHHBI Jlek., u (6e3 e
3aH., 9 | pab., 9 | pab., q
9K3aMe | KOMIETCHIIUN
Ha)
9 cemecTp
1 OcHOBHBIEC IPUHLIUIIBI U 0COOEHHOCTH 12 4 4 14 34 IICK-5.5
OpraHu3aIMH JIEKTPOHHOTO TOKYMEH-
T00OOpOTA
2 OcoOeHHOCTH Pa3paboOTKH U IKCILTyaTa- 8 8 4 15 35 |IICK-5.5
LMY CUCTEM BJIEKTPOHHOTO JOKYMEHTOO-
O6opoTta
3 TexHonorus 3aIuTsl HHGOpMAIK B 8 6 8 17 39  |IICK-5.5
CUCTEMaXx 3JIEKTPOHHOTO JJOKYMEHT0000-
pota
Hroro 3a cemectp 28 18 16 46 108
Hroro 28 18 16 46 108
5.2. Coaep:xanue pa3aejioB IUCHUILIUHBI (110 JIEKIIUSIM)
CopneprkaHue pa3ienoB TUCIUILINH (TI0 JIEKIMSIM) IPUBEICHO B Tabnuiie 5.2.
Tabmuia 5.2 — Coneprkanue pa3faenoB JUCHUIUIAH (10 JICKIHSIM)
Copneprxanue paszznenoB quctuminiel (mo | Tpynoemkocts, | @opmupyemblie
HazBanus pazzaenos Aep pasil AHCH ( Py ’ PMHPY
JICKITUSIM) q KOMITETEHITUU
9 cemectp
1 OcHOBHBIE Bsenenue B qucuuiuinHy. OCHOBHBIE MTOHS- 12 I1CK-5.5
NPUHLHUIIBL U THUSL U IPUHIUIIBI IEKTPOHHOTO IOKYMEH-
0COOEHHOCTHU TooOopoTa. TeopeTndeckue u opraHu3aIu-
OpraHu3aIiu OHHBIE OCHOBBI CO3/JaHHSI CUCTEM DJIEK-
3JIEKTPOHHOTO TPOHHOTO IOKYMEHTOOOOPOTa OpraHN3aIUH.
JOKyMEHTO000poTa Knaccudukanus cucrem 3J1eKTPOHHOTO J10-
KyMEeHTO000poTa. JIOKyMeHT B HH(OpMAIIU-
OHHOM CHCTEMeE: TUIIbl JOKYMEHTOB B UH-
(GhOpMaITMOHHON cHCTEME, HepapXUuIecKas
pUpoJIa TOKYMEHTa, KOHTEKCT 00paboTKU
nokymeHTa. [IpoGnembl aBToMaTH3auu J10-
KYMEHTO000pOTa.
Hroro 12
2 Oco0OeHHOCTH BapuanTsl peanusanuy CUCTEM 3JIE€KTPOHHO- 8 I1CK-5.5
pa3paboTKu u ro nokymeHToobopora (C3/1). Monens uze-
9KCIUTyaTanuu cucteMm | anbHoi COJl. Benenue aneKTpOHHOTO apXu-
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QJICKTPOHHOT'O

JIOKyMEHTO000pOTa

Ba JOKyMEHTOB. OpraHu3aliys y9eTHON
KapToTeku. MapuipyTusaius J0KyMEHTOB.
CDOJl kak cucTeMa KOHTPOJISI UICIIOJIHEHUS 3a-
Jad. ABTomMatu3aiusi Ou3Hec MpoIeccoB B
CO/I. [Touck u mipeAcTaBlIeHUE JaHHBIX:
(GyHKIIMY, BUJBI TIOMCKA, IPEACTABICHHUS, OT-
YeThl, aHAJUTHKA.

Hrtoro

3 TexHoIorus 341U ThI

nHpopMaIuu B
CUCTEMax
JIEKTPOHHOT O

OCOOEHHOCTH 3aIUTHI CUCTEM HIIEKTPOHHO-
ro I0KyMeHToobopoTa. Mozenu gocrymna B

CHCTEMaX IEKTPOHHOTO JOKYMEHTO000pO-
Ta. MeTobl HAeHTU(PUKAIINY U ayTeHTU(U-

8 I1CK-5.5

karuu. Kpunrorpaguueckre METO/IBbI 3a1H-
Thl UH()OPMALIUU B CUCTEMAX JIEKTPOHHOTO
JIOKYMEHT0000poTa. DJIeKTPOHHAS MOHCh.
HpI/IMeHeHl/Ie armapaTHbIX CPEACTB 3alIUThI
UH(OPMALIUHN B CUCTEMAX JIEKTPOHHOTO J10-
KyMeHT0000poTa. OcoOOEHHOCTH JKCILTyaTa-
UM 3aLUIEHHBIX CUCTEM JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

I[OKYMCHTOO60p0Ta

Hroro 8

Hroro 3a cemectp 28

5.3. Paznenbl JMCUMILUIMHBI M MEXKIMCUMIUIMHAPHBIE CBSA3H ¢ 00ecedyuBAKIIMMH (NMPeabl Ty IIUMHU)
U o0ecnieyBaeMbIMH (MOCJIETYIONIUMH) TUCHTUTIHHAMU
Pazaenbl qucHUIIMHBL U MEKIUCHUILTHHAPHBIE CBS3M C 00ECTICUUBAIOIIMMU (MIPEABIAYIIMMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEJICTAaBIEHBI B TabIuIIE 5.3.
Tabmuma 5.3 — Pa3aensl IUCIMIUIMHBI U MEKIUCIUIUIMHAPHBIE CBSA3U

Ne paznenoB faHHOM TUCUUIUIMHBL, JUIS
KOTOPBIX HEOOXOIMMO U3yYECHHE
JUCLMILINH
1 2 3
[IpenmecTByromue AUCHUILIMHbBI
1 bezonacHOCTh ONEpaliOHHBIX CUCTEM + +
2 Nndopmaruka
3 OcHOBBI HH(OPMAITMOHHOHN 0€30TTaCHOCTH +
[Tocnenyromue TUCHUIIMHBL

1 3amura BbIMYCKHON KBaTU(pUKAMOHHON pabOThI, BKIIO-
yasi IOATOTOBKY K IPOLIEYPE 3aIIMUTHI U IPOLEAYPY 3allH- + + +
THI

5.4. CooTBeTcTBHE KOMIIETEHINI, (POPMHUPYEMBIX PH U3YYCHUHU AUCUMILIMHBI, M BU/10B 3aHATHI
CootBeTcTBHE KOMIETEHUUH, (HOPMUPYEMBIX MpPHU H3YyYEHUH AMCLUMIUIMHBI, U BHUJIOB 3aHATUN
npezcTaBiIeHo B Tabmuie 5.4.
Tabmuua 5.4 — CooTBeTCTBUE KOMIIETEHIIUH, (POPMUPYEMBIX MTPU U3YYEHUHN JUCIUIUIMHBL, U BUIOB 3aHS -
TUI

Bunwl 3ansatuit

JIab. pab.

Kommieren
o Jlek.

®opMbI KOHTPOJISI

[Tpak. 3aH. Cawm. pab.
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IICK-5.5 +

OTyeT N0 MHAUBUIYaIBHO-
My 3aaaHut0, KoHcnekr
CaMONOJIrOTOBKH, 3aIllUTa
otueta, OTuer no sabopa-
TopHOU pabote, Onpoc Ha
3aHATUAX, 3a4€T, TecT

6. UnTepakTBHBbIE MeTOABI M (GOPMBI OPraHN3aLMU 00ydeHH s
He npenycmorpeno PVYII.

HaumenoBanue 1abopaTtopHbIX padoT npuBeneHo B Tabnuue 7.1.

7. JlabopaTtopHble paGoThl

Tabmuua 7.1 — HaumeHnoBaHue 1a00paTopHBIX paboT

Tpynoemkocts, | @opMupyemblie
Ha3Banwus pa3zaenos HaunmenoBanue mabopatopHbIX padoT Py ’ PMIPY
q KOMIIETCHIIUHI
9 cemecTtp
1 OcHOBHBIE N3ydenune GyHKIMM cHCTEM 3JIEKTPOHHOTO 4 I1CK-5.5
NPUHIUIIBI U nokyMeHToobopoTa. Co3nanue M HacTporKa
0COOEHHOCTHU OCHOBHBIX OOBEKTOB CUCTEMBI 3JIEKTPOHHOIO
OpraHu3alu JToKyMeHTooOopoTa. PaboTa ¢ kapToukamu
3JIEKTPOHHOTO JTOKYMEHTOB.
JOKyMEeHT000OpoTa Vroro
2 OcobGeHHOCTH Hacrpoiika mabgoHOB KapTOUeK TOKYyMEH- IICK-5.5
pa3paboTKu u TOB. CUHXpOHM3AIMs CBOMCTB KApTOUKH U
JKCIUTyaTalluu cucTeM | daiiia B cuCTeMe 3JIeKTPOHHOTO JOKYMEH-
3JIEKTPOHHOI'O ToobopoTa. HacTpoiika cipaBOYHHUKOB CCHI-
JOKyMEHTO000poTa JIOK, KaTeropuii, HOMEHKJIaTypsl ei. Ha-
CTpOIiKa CllpaBOYHMKA HyMepaTopa, HaCTPOii-
Ka aBTOMaTUYECKOW HyMepaluy TOKyMEHTOB.
CornacoBanue gokyMmeHToB. COJ] kak cucre-
Ma IO KOHTPOJIIO UCTIOJHUTEIHCKON AUCIIH-
TUTUHBI.
Hroro 4
3 Texnomnorus 3amuthl | DyHKIMK oOecnieueHus: 6€3011aCHOCTH CU- I1CK-5.5
uHpopMaIuu B CTEM DJIEKTPOHHOTO JJOKYMEeHT0o00opoTa. Pa3-
cUcTemMax rpaHUYeHHE [IpaB I0CTyIa K 00BbEKTaM CH-
3JIEKTPOHHOT'O CTE€MBI MIEKTPOHHOT'O IOKYMEHTO000PO-
JOKyMEHTO0o00OpoTa ta.IlporpaMMHo-annaparHbie cpecTBa 3a-
IIUTHI CUCTEM DJIEKTPOHHOTO JOKYMEHTO000-
pota. Kpunrorpadgudeckrne MeTOIbI 3alUTHI
ANEKTPOHHBIX IOKYMEHTOB. DJIEKTPOHHAs
MTO/IITUCh.
Hroro
Hroro 3a cemectp 16
8. [IpakTHYeckue 3aHATHS (CEMUHAPBHI)
HanmMeHoBaHMEe MpaKTUUECKUX 3aHATUH (CEMHUHAPOB) MpUBeIeHO B Tabmuie 8.1.
Tabmuma 8.1 — HauMeHoBaHUe MPaKTUYECKUX 3aHATHH (CEMHUHAPOB)
HaumeHoBaHue MpakTUUYECKUX 3aHATHI TpynoeMkocts, | Dopmupyembie
HasBanus paznenos P PYA ’ PMHDY
(cemuHapoOB) q KOMITCTCHITH
9 cemecTtp

CornacoeaHa Ha noptane N2 50483




1 OcHOBHEBIE OCHOBHBIEC OHATHUA U MIPUHITUTIBI JJICK- 4 [ICK-5.5

NPUHIUIIBL U TpOHHOTO ToKyMeHTooOopoTa.Kinaccuduka-

0COOEHHOCTH I[USI CUCTEM SJIEKTPOHHOTO TOKYMEHTOO00pO-

OpraHu3alu Ta.

3NIEKTPOHHOTO Vroro 4
JIOKyMEHTO000pOTa

2 OcobGeHHOCTH N3ydyenne ocoOeHHOCTEH COBPEMEHHBIX CH- 8 IICK-5.5
pa3paboTKu u CTEM DJIEKTPOHHOTO JOKyMeHTooOopoTa.llpo-

9KCIUTyaTalluy CUCTEM |BEICHUE CPAaBHUTEIHLHOTO aHAIN3a TpeOoBa-

3IEKTPOHHOIO HUH 1 QYHKIMOHAIBHBIX BO3MOKHOCTEH

JTOKyMeHTO000OpoTa COBPEMEHHBIX CHCTEM AJIEKTPOHHOTO JIOKY-

MeHTo000poTa.Pa3paboTka TeXHUYECKOTo 3a-
JIaHVsI TI0 CO3JIAHUI0 HH(OPMAIIMOHHOM CH-
CTEMBI JIEKTPOHHOT0 JOKYMEHT0000pOTA.

Hroro
3 Texnonorus 3amuthl | PazpaboTka Moaenu yrpo3 1 MOJAETH Hapy- 6 I1CK-5.5
nHpopMaIuu B muTens 6e30MacHOCTH ISl CUCTEM JJIeK-
CUCTEMax TPOHHOTO TOKyMeHTO0OO0poTa.V3yueHue
ANIEKTPOHHOTO HOPMAaTUBHOM JOKYMEHTAIIUU, PETJIAMEHTH-
JIOKyMEHTO000pOoTa pyromieit obecriedeHne 6e30macHOCTH HHPOP-

MaIuu, oopabaTebiBaeMON B CUCTEMAX JJIEK-
TPOHHOTO TOKYMEHTO000pOTA.

HUroro 6

Hroro 3a cemectp 18

9. CamocrosiTesibHAs1 padoTa
Bunbr camocTosTenbHOM paboThI, TPYAOEMKOCTh U OpMHpyEeMbIe KOMITETEHITUH TIPEICTABICHbI B
tabmune 9.1.
Tabmuma 9.1 — Buiel caMOCTOSTENBHON pa0OThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIIETCHIIUU

Bunnr camoctostensHOd | TpymoeMKoCcTs, | @opMUpyeMEIE
HasBanwus paznenon a PyA ’ PMHDY @DopMBI KOHTPOJIS
paboThI q KOMIIETEHIIU
9 cemectp

1 OcHoBHEBIE [ToaroroBka k mpakTuye- 4 IICK-5.5 3auér, 3ammTa oTue-
TIPUHIIAITHI CKUM 3aHATHSIM, CEMHUHA- Ta, Koncnekr camo-
0COOEHHOCTH pam noarotoBku, Ompoc
OpTraHHU3aIu’ TIpopaGoTKa AEKIHOHHO- 6 Ha 3aHATHIX, OTtvIeT
ANIEKTPOHHOTO ro Matepuana o 1abopaTopHO
JOKyMEHTo0o00poTa pabote, Tect

OdopmiteHre 0TYETOB TIO 4

nabopatopHbIM paboTam

Htoro 14
2 OcobennocT [ToaroroBka Kk mpakTuye- 8 IICK-5.5 3auér, 3ammTa oTde-

a3paboOTKH U CKHM 3aHSTHUSIM, CEMUAHA- ta, KoHcmekT camo-
b 9

IKCILTyaTalAn pam nmoarotoBku, Ompoc
CHUCTEM TpopaGoTKa TeKIHOHHO- 3 Ha 3aHATHIX, OT:{eT
AIIEKTPOHHOTO ro Matepuaia 1o J1abopaTopHO
JOKyMEeHT000OpoTa pabore, Tect

OdopmieHre 0TYETOB TI0 4

JabopaTOpHBIM paboTam

Hroro 15
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3 TexHomorus [ToaroroBka k mpakTuye- 6 I[ICK-5.5 3auét, 3amuTa oTde-
3AIIATEI CKHUM 3aHSATHSIM, CEMHUHA- ta, KoHcmekT camo-
uH(dOopMaIuu B pam MoaroToBku, OTuer
AcTEMAxX 110 UHIUBHU BbHO-
cuerema [TpopaboTka JEKIIHOHHO- 3 O MHIL z[yaoﬂ 0
AIIEKTPOHHOTO ro Matepuaia MY 3aJIaHUIO, theT
JIOKYMEHTO00OpoTa 110 J1JabopaTopHOM
OdopmiteHre 0T4ETOB TIO 8 pabore, Tect
nabopatopHbeIM paboTam
Utoro 17
Hroro 3a cemectp 46
Htoro 46

10. KypcoBoii npoekr / KypcoBasi padora
He npenycmorpeno PVYII.

11. PeiiTunroBas cucremMa JJisi OlleHKH YCIIeBAeMOCTH 00y4YaloIIuXCs

11.1. baajbHble OLEHKH JJIS 3JIeMEHTOB KOHTPOJISI
Tabmuma 11.1 — banipHbIE OLIEHKH JUTSI JIEMEHTOB KOHTPOJISI

. . MaxkcuMabHbIN
. MaxkcuMalbHBIN MaxkcuMalbHBIN
DneMeHThl yueOHo 0as 3a mepuo Bcero 3a
6amn Ha 1-yto KT ¢ | Gamn 3a mepuon
NESITSIbHOCTH mexny 2KT u Ha cemMecTp
Hayana ceMectpa | mexay 1KT u 2KT
KOHEII ceMecTpa
9 cemectp
3auér 25 25
3amura oTUeTa 5 5 10
Ormpoc Ha 3aHATUAX 5 5 10
OTyer No MHIUBUAYATb- 15 15
HOMY 3aJIaHUIO0
OTuet no nmabopaTopHOii 15 15 30
pabore
Tect 10 10
Hroro makcumym 3a nepu- 40 60 100
on
Hapacraromum utorom 0 40 100 100
11.2. IlepecyeT 02J/1710B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKHU
[TepecueT OamIoB B OLIEHKH 32 KOHTPOJILHBIC TOUKH MIPEICTaBICH B Tadmuie 11.2.
Tabmuma 11.2 — Ilepecuer 6aJU10B B OIICHKH 32 KOHTPOJIbHBIE TOYKH
bannbl Ha 1aTy KOHTPOIBHON TOUKH Ornenka
> 90% oT MakcuManbHON cyMMbI OamioB Ha naty KT 5
Ot 70% 1o 89% oT MakcuMaIbHOM cymMMbl OaisioB Ha naty KT 4
Ot 60% 1o 69% ot makcumasbHOM cymMmbl OaiioB Ha Aaty KT 3
< 60% oT MakcuMaIbHOU cyMMbI OauioB Ha naty KT 2

11.3. [lepecyeT cymMMbI 02/1JI0B B TPAAMIMOHHYI0O U MEKIYHAPOAHYIO OLIEHKY
[lepecuer cymMMbl 6aJIOB B TPaJUIMOHHYIO M MEXIYHAPOAHYIO OLIEHKY MPEACTaBIEH B TaOmuie
11.3.
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Ta6muma 11.3 — IlepecueT cyMMbl 0aJIJI0B B TPAAMLIMOHHYIO U MEXKTYHAPOIHYIO OIICHKY

Hrorosas cymma 0asios,

Onenka (I'OC) YYHUTBIBACT YCTEIIHO CAaHHBIN Onenka (ECTS)

9K3aMeH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (oTIIMYHO)
85 -89 B (o4enp xoporio)

4 (xopor1o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBneTBOpHUTENIBHO)

3 (YZIOBJIETBOPUTEIHHO) (3aYTEHO) 60 - 64 E (HocpereTaerio)
2 (seynOBICTBOPHTENSHO) (HE Hwxe 60 6ainos F (HeynoBIETBOPUTENBHO)

3a4TEHO)

12. YueOHO-MeTOAUYecKOe U MHGOPMANIMOHHOE 00ecTieYeHrue TUCIHIIINHBI

12.1. OcHoBHas1 JIMTEpaTypa
1. Amnankas, A. I'. 3ammra 3I€KTPOHHOTO TIOKYMEHTOO0O0pOTa [ DIEKTPOHHBIN pecypc]: yuebHoe
nocoobue / A. I. Amnamkas. — Owmck : CubAU, 2019. — 87 c. — Pexum pgocryna:
https://e.lanbook.com/reader/book/149493 (nata o6pamenus: 16.03.2021).

12.2. lonosiHUTEIbHAS JIUTEPATYpPa

1. KoudpuaeHnmansHOE IEIOMPOU3BOACTBO M 3AIIMIIEHHBIA AJIEKTPOHHBIN JTOKYMEHTOOOOPOT
[Tekcr] : yueonuk / H. H. KynsieB [u ap.] ; pen. H. H. Kynses. - 2-e uzn., nepepad. u gom. - M. : Jloroc,
2013. - 500 c. (manuuue B 6budmoreke TYCVYP - 15 7k3.)

2. VYmpamieHue TOKyMEHTAIIUEH M apXHUBaMH 3a PYOSKOM [ DIEKTPOHHBIA pecypc]: yueOHoe 1mo-
cobue / cocraBurenu C. B. Maxkapuyk, C. I1. 3Barun. — Kemeposo : KemI['Y, 2019. — 274 ¢. — ISBN
978-5-8353-2361-6. — Pexxum moctyna: https://e.lanbook.com/reader/book/134307 (mara oOparieHus:
16.03.2021).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUS

12.3.1. O6s3aTe/ibHbIE Y4eOHO-MeTOAMYEeCKHE MOCOOUs

1. Meroanueckue ykazaHus K IPAKTUYECKUM 3aHATUSM U CAMOCTOATEIHHON paboTe Mo AMCIIHU-
wMHaM “be30macHOCTh AIEKTPOHHOTO JOKYMEHTO000poTa”, “3amuTa 3JIEKTPOHHOTO JTOKYMEHTO000pO-
Ta”, “ONeKTpOHHBIA TOKyMeHTOo000poT” / Paxmanenko M.A. - 2021. - 87 c¢. [DnekTpoHHBIN pecypc]: —
Pexxum noctyna: https://disk.fb.tusur.ru/edm_security/practice.pdf (mara o6pamenus: 16.03.2021).

2. JlabopaTopHbIl MPAKTUKYM IO JUCHHMIUIMHAM ‘“‘be30macHOCTh AMEKTPOHHOTO JOKYMEHTO000-
pora”, “3ammuTa AIEKTPOHHOTO JOKYMEHTOO00pOTa”, “DIEKTPOHHBIN JOKYMEHTOO00pOoT” / PaxMaHEeHKO
N.A. - 2021. - 135 C. [DnexTpoHHbIH pecypcl: — Pexum JIOCTyTa:
https://disk.fb.tusur.ru/edm_security/laboratory work.pdf (nara obpamenus: 16.03.2021).

12.3.2. YueOHO-MeTOAMYECKHE MIOCOOMS IJIs1 JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
HHBAJIMI0B

Y4eOHO-MeTOqUECKHe MaTeprabl sl CAMOCTOSTEIBHON U ayTUTOpHOM paboThl 0Oydaromumxcs
U3 YHCiIa JIUI ¢ OTPAaHNYCHHBIMU BO3MOXKHOCTSIMU 3/10POBbSl U MHBAINAOB MIPEAOCTABISIOTCS B (OopMax,
aIalITUPOBAHHBIX K OTPAaHMYCHUSIM UX 3/JI0POBbS M BOCIIPUATHUS HH(DOPMAITHH.

JI1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHust:

- B (hopMe IIEKTPOHHOTO TOKYMEHTA;

- B IeYaTHON (hopMe YBEITMUEHHBIM MIPUGTOM.

JIJ1s1 JIMI ¢ HAPYIIEeHUSIMH cJIyXa:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (hopme.

JIJ1s1 JIMI ¢ HAPYLIEHHUSIMH OTIOPHO-ABHIaTeJILHOTO anmapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;
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- B Ie4aTHOU hopme.

12.4. TIpodeccnonaibHbie 0a3bl JaHHBIX H HH(GOPMALIMOHHBIE CIPABOYHBIC CHCTEMbI

1. HWudopmanmoHHsre, CIpaBOYHbBIE u HOpPMAaTHUBHBIC 0a3bl JTAHHBIX
https://lib.tusur.ru/ru/resursy/bazy-dannyh

2. TocymapCTBeHHBII  peecTp CEpTUPUUMPOBAHHBIX CPEACTB  3allUThl  MH(OpPMALHUU:
https://fstec.ru/tekhnicheskaya-zashchita-informatsii/dokumenty-po-sertifikatsii/1 53-sistema-
sertifikatsii/591-gosudarstvennyj-reestr-sertifitsirovannykh-sredstv-zashchity-informatsii-n-ross-ru-0001-
01b100

3. Xypnau o cuctemax 3J1eKTpoHHOTO JoKyMeHToobopota (CO/I): https://ecm-journal.ru/

13. MaTrepuaibHO-TEXHHYECKOe o0ecneyeHrne JUCHUILIMHBI U TpedyeMoe MporpaMMHoe
o0ecneyenmne

13.1. O0uue TpedGOBaHUSI K MATEPHATbHO-TEXHMYECKOMY U MPOrPaMMHOMY 00ecedeHH 0
AUCHHUILIMHBI

13.1.1. MaTepuaabHO-TEXHMYECKOE M MPOrpaMMHOe olecriedeHne IS JTeKIIMOHHBIX 3aHATHI
Jlns mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIIOBBIX M UHAWBUYaJIbHBIX KOHCYJAbTALUH, TE-
KYILEr0 KOHTPOJIS U MPOMEXYTOUHON aTTeCTAallMU UCTIONb3YyeTcs yueOHasi ayUTOpHUs ¢ KOIMUECTBOM I10-
CaJI0YHBIX MECT He MeHee 22-24, 000opyloBaHHAs JOCKOM M CTaHAApTHOH yueOHoIl meOenbio. MMeroTes
JIEMOHCTpalMOHHOE 000pyA0BaHNHE U yueOHO-HAITIIIHbIE TOCOOMs, 0OecIeunBaroIe TeMaTHIeCKue Ui-
JIOCTPALIMHU 10 JIEKLIMOHHBIM pa3ieiaM JUCIUIUINHBI.

13.1.2. MaTepuaJbHO-TeXHHUYECKOE H NPOrPaMMHoOe o0ecnedyeHne VI NPAKTHYeCKUX 3aHATHI

JlaGopatopus "M3MepeHnii B TEJIEKOMMYHUKAIIMOHHBIX CHCTEMaX U CETEH M CUCTEM Tepeaauu UH-
dopmarun" / Jlaboparopus "be3onacHbIXx OMOMETUITUHCKUX TEXHOJIOTUN U cucTeM Oe3omacHoctu / Jla-
6opatopus ['TIO

yueOHasi ayuTOpus JUIs IPOBEICHUS 3aHATUH JIGKIIMOHHOTO TUTIA, YIeOHAs ayIUTOPHS [Tl TIPOBE -
JEHUS 3aHATUN MPAKTUYECKOro TUIA, OMEIICHHE ISl KypCOBOTO MPOEKTUPOBAHUS (BBIMOJIHEHUS KypCO-
BBIX paboT), HOMEMICHHE I CAMOCTOSATEIILHON paOOThI

634045, Tomckast obmactsb, T. Tomck, yi. KpacHoapmetickast, 1. 146, 408 ay.

Onwucanue uMeronierocs 000pya0BaHuUs:

- UarepaktuBHas nqocka [QBoard 78" ¢ I1O Activinspire;

- [IpoexTtop ViewSonic PJD5154 DLP;

- Komnbroteps! knacca ne Huxe M/B ASUS PSLD2 1945P / AMD A8 3.33 GHz / DDR-III DIMM
4096 Mb / Radeon R7 / 1 Gb Seagate (10 mt.);

- KommuiekT cnenuann3upoBaHHON yueOHOM MeOen;

- PaGouee mecto mpenogaBarens.

[IporpamMmMHoe obecrnieueHue:

— Microsoft Windows 10

— VirtualBox

13.1.3. MaTepuabHO-TEXHHYECKOE M IIPOrpaMMHOe olecriedeHue 1JIs J1a00paTopHbIX pador
JlaGoparopusi mporpaMMHO-aMIapaTHbIX CPEACTB o0ecriedyeHnss HHPOPMAIMOHHON 6€30MacHOCTH
yueOHasi ayTuTOpHsl 1715l IPOBEACHUSI 3aHATHI MPAaKTUYECKOro TUIa, ydeOHas ayauTopus Ui Mpo-
BE/ICHUS 3aHATUH JJaOOPaTOPHOTO THUIIA

634045, Tomckast obmacts, T. Tomck, yi. KpacHoapmetickast, 1. 146, 405 ayn.

Onucanue uMeronierocs 000pya0BaHuUs:

- Mono6mnok: Asus V222GAK-BA021D: Intel J5005/ DDR4 4G/ 500Gb/ WiFi / mbliib/ K1aBuary -
pa (30mIT.);

- Kommerorep: DEPO Neos DF226/ 13-7100/ DDR4 8G/ Xectkuii auck 500G/ mblmib/ Ki1aBuaTy-
pa/ MOHMTOP;

- AnmapatHsle cpesicTBa ayreHTudukanuu nonaszoatens «eToken Proy;

- IIporpammHo-anmaparubiii komiuieke 3amuTtsl HHGopmarmu: [TAK ViPNet Coordinator HW100
C 4.x, [TAK ViPNet Coordinator HW1000 4.x, ITAK Axkopx;
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CreHppl U1 U3y4eHUs IPOBOHBIX M OECTIPOBOIHBIX KOMITBIOTEPHBIX CETEH, BKIIIOYAIOIIHE:

- a0OHEHCKHE YCTPOUCTBA: KOMITBIOTEpHI SuperMicro;

- kommytaTopbl: Mikrotik CRS125-24G-1S-IN; Mikrotik RouterBoard 1100;

- mapuipytuzaropsl: Cisco 891-K9, Cisco C881-V-K9, Check Point CPAP-SG1200R-NGFW;

- CpPeICTBa aHAJIM3a CETEBOTO Tpaduka U yriyOJeHHOH NMPOBEPKU CETEBBIX MAKETOB: aHAIM3ATOP
tpaduka Wireshark, nuctpubyrus Kali Linux;

- mexcereBble 3kpanbl: MKC Lite, Positive Technologies Application Firewall Education, CISCO
ASA 5505, M3 B coctaBe mapmpytuzaropa Check Point CPAP-SG1200R-NGFW;

- cUCTeMbl OOHApYXEeHHUsI KOMITBIOTEpHBIX atak: Snort, Suricata, COB B cocTaBe Mapuipyruszaropa
Check Point CPAP-SG1200R-NGFW;

- Touku gocrtymna: D-link dwl3600ap;

- CHCTEMBI 3aIlIUTHI OT yTeUkH NaHHbIX: KouTyp nHdopmarmonHoii 6e3onacuoctu SearchIinform;

- CpencTBa MOHHUTOPHMHIA COCTOSHHSI aBTOMATH3MPOBAHHBIX CHUCTEM: CHUCTEMa MOHHMTOpPHHIA
Zabbix;

- CpeCTBa CKAHUPOBAHMS 3aIMIICHHOCTH KOMIBIOTEPHBIX CeTel: ckaHep Oe3omacHocTH Xspider
Education, cucrema aHanau3a 3anuieHHocTd cetd MaxPatrol Education.

VYerpolicTBa 4TEHUS] CMapT-KapT M PagdOMETOK: AJantep KOMIBIOTEPHBIN Ul CUMTHIBAHUS H
nepemaun B [1K cepuiinbix HoMepoB 0ecKOHTaKTHBIX uaeHTudukatopoB IronLogic Z-2 USB;

- Kommuiekt cienmanuzupoBanHoi yueOHoOW Mebenu;

- PaGouee mecto npenogaBares.

[TporpamMHOe obecrieueHue:

— Microsoft Windows 10

— VirtualBox

— Kpunrorpapuueckoe cpeactso 3amutsl nHGpopmarmn Kpunrollpo CSP

13.1.4. MaTrepuajbHO-TEXHMYECKOE U IPOTPaMMHOe odecredeHue IS CAMOCTOATEILHOI padoThI
Jist caMoCTOSTeNbHOM paboThl HCMONB3YIOTCA yueOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIaccChl),
PacIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast o6nacTb, T. Tomck, Jlennna mpocmexr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacTs, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast obnacTb, . Tomck, Bepmmauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuia, 1. 74, 207 aya.

CocTtaB 000pyIOBaHUSA:

- yueOHasi MeOelb;

- komneroTepsl kinacca He Hike [I9BM INTEL Celeron D336 2.8['T. - 5 miT,;

- KOMOBIOTEPHI MOJIKIIOUYEHBI K ceTu «/HTepHeT» U 00ecreynBaroT JAOCTYI B AIEKTPOHHYIO HH-
(dhopManmoOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[TepeyeHb MPOrpPaMMHOTO 0OECTICYCHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe o0ecreyeHre TUCUMIIIMHBI JIS JIMI C OTPAHMYEHHbIMU
BO3MOKHOCTSIMHU 3/10POBbSI 1 HHBAJIN/I0B
OcBoeHHe NUCHUILUIMHBI JIMIAMU C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU 3/I0POBbS U WHBAIHJAMU
OCYIIECTBIISIETCS C UCTIOIB30BAHHEM CPEJICTB 00yUEHUS OOIIEro U CIeNUaIbHOTO Ha3HAYCHUS.
[Tpu 3aHATHAX ¢ 00YyUYaAIOLIUMUCS ¢ HAPYIIEHHSIMH CJIyXa [PEeIyCMOTPEHO MCIOIb30BaHHUE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUUYECKHUX CPEACTB MpueMa/mepena-
yy yueOHOHM HH(POPMAIUK B TOCTYIMHBIX (OpMax, MOOMIILHON CUCTEMBI MPEIOaBaAHMS I 00YJarOIINXCS
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C MHBAJUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOM CHCTEMBI. YueOHas aymuTopusi, B KOTOPOH 3aHUMAIOTCA
oOyJaromuecs: C HapylmIeHHeM Cyxa, 000pyJIoBaHa KOMIIBIOTEPHOW TEXHUKOW, ayTHOTEXHUKOH, BHJIEO-
TEXHUKOMU, SJIEKTPOHHOU JOCKOU, MYJIbTUMEAUMHON CUCTEMOM.

ITpu 3aHATHAX C OOYYAIOUIMMHUCS € HAPYLIEHUSIMH 3PEHHUSIMH IIPEIYCMOTPEHO HCIIOJIb30BAHUE B
JICKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAICHHBIX 00OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WJIM CJIaiiia Ha SKpaHe) IpHU MOMOIIM BUACOYBEINIUTENEH A1 KOM(POPTHOTO MIPOCMOTpA.

[Tpu 3aHATHAX ¢ O0YYaIOUIMMHCS ¢ HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aNNapaTa HCIoJib-
3yI0TCA albTEepHATUBHBIE YCTPOHCTBA BBOJIA MH(OPMALIMK U IpYTHe TEXHUUECKUE CPENICTBA ITpUeMa/nepe-
naun yuyeOHOM MHpOpPMaIu B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUEHUs JUIs JIIOJeH ¢ UHBaA-
JUIHOCTBIO.

14. OueHouyHble MaTepUAJIbI U METOAMYECKHE PEKOMEHAAIUH 110 OPraHU3aluu U3yYeHHUs
AUCHUTLTHHBI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
s onleHKH cTernieHn C(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JUCLUIUIMHON
KOMIICTCHITUI MCTIOJB3YIOTCS OLICHOYHBIE MaTepUalibl B COCTABE:

14.1.1. TecToBble 3a1aHus

1. {nst wero HE ucnonb3yrorcs cpenctBa obecnieuenust 6ezonacHoctu B CO/1?

a) O0ecniedeHus 3alUTH OT aAMUHHUCTPATOpa

b) OOGecnieueHnss BOZMOXXHOCTH KOHTPOJISL JOCTYITHOCTH JIOKYMEHTOB B CIIEIHAJBHBIX CIIydasx
(0coOble THUIIBI TOKYMEHTOB)

¢) Pasrpanudenue npas 1octyna k 00beKTaM CHCTEMBI

d) OGecrnieueHus 3amMUTHI JOKYMEHTOB OT BpefoHocHoro [10

2. Yto Takoe UHTErpupoBaHHas 0e3zomacHocTh B COJ1?

a) Unarerpanus Firewall CO/] u oneparinoHHON CUCTEMBI

b) Beiaua npas noctyna B COJ1 ocymiecTBisieTcs ToabKo aqmMuHucTparopy 11K

¢) UnTerpanus cpeactB koMmriekcHOH 3amuThl COJl 1 ayTeHTH(UKAITIN OTIEPAIMOHHON CUCTEMBI

d) Unrerpamus cpeacts ayreHTuduKanuu u apropusanuu COJl 1 oneparMoHHON CUCTEMBI

3. Kakue Mozenu pa3rpaHM4eHus JOCTyNa K JaHHBIM UCIIOIb3YIOTCS B cOBpeMeHHbIX CO/[?

a) /luckpenioHHast 1 KOHTEKCTHAsE MOJIENH

b) JluckpenronHast 1 MaHIaTHasT MOJIETH

¢) ManpartHas, TUCKpELMOHHAs1, POJIeBasi U KOHTEKCTHAs! MOJIETHN

d) PoneBast 1 KOHTEKCTHAsI MOJICIIH

4. IlpenHa3HayeHHe MaHAATHOM MOJIEIM yIpaBieHus poctynom B CO/L:

a) 3ammMra BUPTYyaJIbHBIX MANoK

b) Coznanue Open ID

¢) Hocrtyn k conepxkumomy crnermaiabHoro tuma ([{CII, CekpeTHble TOKYMEHTHI)

d) Obecneuenne 6€30MaCHOCTH apXuBa

5. Uto Takoe KoHTeKcTHas O6e3omacHOCTh B COJ1?

a) YnpaBlieHHE HEeTOCPEICTBEHHO OOBEKTOM, B 3aBUCUMOCTH OT €r0 COCTOSHHUS, JJIsl pa3rpaHuye-
HUS 10CTyTIa

b) YnpaBnenue 10cTynom K 00BEKTY B 3aBUCUMOCTH OT POJIU TOJIb30BATEIS

¢) YmpaBieHue J0CTYNOM K 0OBEKTY B 3aBUCUMOCTH OT COCTOSIHHSI 00BEKTa U cTaTyca ero co3ja-
Tens

d) YopaBnenue mocTynoMm K OOBEKTY B 3aBUCHMOCTH OT COCTOSIHHSI OOBEKTa, U3MEHSETCS B XOJIe
YKU3HEHHOTO LIUKJIa

6. Kakue cpeacra kpuntozanutel HE ucnonssyrorcs B CO/?

a) llludpoBanne CHMMETPUIHBIM KITFOUOM

b) [lIndpoBaHre OTKPHITHIM KIIFOUOM

C) DNEeKTPOHHAsI MOANUCH

d) Hu oqus 13 nepedncieHHbIx

7. Uto HE sBnsercs npumenenuem kpunrorpadguu B ECM?

a) [loanuce MEKTPOHHOTO TOKYMEHTA

b) llIudpoBanre qaHHBIX — 3alIUTa OT AAMUHUCTpPATOPA
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¢) DKCIOPT JOKYMEHTA C MOJIMUCIMHU JJIs1 KPOCC-OpraHu3alnoHHOro JlokymeHToo0opoTa

d) I[IpeobpazoBanre MMEH MOJIB30BATENCH B 1 6-TUPUUHBIN KO 17151 00€3TMUNBaHUS

8. Kakas ¢ynkuus ucnonssyercs s nopaepxkku tpedosanuit @3 N63 B CO/1?

a) XpaHeHne cepTu(UKaToB Mob30BaTeNIel B 0a3e TaHHBIX YYCTHBIX 3aliCel

b) BozmoxHOCTS DKCTIOpTa — UMIIOpTa TOKYMEHTOB ¢ OI1

¢) Ucnonws3oBanue 3 BugoB DI

d) Bce nepeunciiennsie

9. DddeKT oT BHEAPEHUS CUCTEMBI AIEKTPOHHOTO JJOKYMEHTOO00pOTA:!

a) YMeHbIIIeHHE Pacxoi0B Ha COJepKaHKE MIIOMAACH U XpaHEeHUsI JOKYMEHTOB

b) YMeHbIIeHHE BpeMEHHU TIOUCKA JOKYMEHTOB

c¢) Bcé nepeuncnennoe

d) Cokpatienre BpeMeHH padoThl 00pabOTKH IOKYMEHTOB

10. Cuctema 3IeKTPOHHOTO TOKYMEHTO000pOoTa 3TO:

a) [IporpaMMHOe CpeaCcTBO, YIpPAaBISAIOIIEE BBHIOJHEHHEM IMPOrpaMM U OOecIeunBaroniee Takue
GyHKIHH, KaK pacipeielieHue pecypcoB, IIIAHUPOBAHUE, YIIPABICHUE BBOJIOM-BBIBOJIOM U IAHHBIMH

b) CKpBITHI TPOrpaMMHBIA WX arapaTHbId MEXaHU3M, OOBIYHO CO3aBAaCMBIN JJIsi TECTHPOBA-
HUS ¥ TIOMCKA HEUCTPABHOCTEH, KOTOPBII MOXKET OBITh MCIIOIB30BaH I 00X0/1a 3aUThl KOMIIBIOTEPA

¢) Komriekc nHTerpupoBaHHBIX MPUIIOKEHHH, aBTOMATU3UPYIOIINX KOHKPETHbIE OU3HEC-TIpoliec-
CBI YIIPaBICHUS TOKYMEHTaMU KOHKPETHOW KOMITAHUU

d) [IporpaMMHBIil TPOXYKT B BUZE, MMOCTABISIEMOM IPOU3BOAUTENEM, COIEPKALIUM caMmy Ipo-
rpaMMy ¥ YCTaHOBIIUK ISl YCTAHOBKH MPOTPaMMBbI Ha KECTKOM JVCKE U HACTPOUKHU ee mapaMeTpoB

11. O xakoM Buje JOKYMEHTa MOXKET HJITU pedb: CONEPKUT BHYTPHU ceOs MAIIMHOYUTAEMYIO WH -
dbopMaIuio, IMeeT BOZMOKHOCTh PEIAKTUPOBAHUS U K HEMY MOKHO MIPUMEHUTH IMOJTHOTEKCTOBBIH MOUCK:

a) O0pa3 nokymeHTa

b) Pe3ynbrar ckannpoBaHusi OyMaKHOTO JOKYMEHTa

¢) DNEeKTPOHHBIN JOKYMEHT

d) BymaxHbIl JOKyMEHT

12. Beibepure rmaBHyto Gpynkmnuio aHanuTuku B COJI;

a) [IpornosupoBanue

b) Iloacuer qaHHBIX

¢) [Tony4eHnne TaHHBIX B pa3IUYHBIX pa3pe3ax

d) ®opmupoBaHre OTYECTOB

13. K yemy oTHOcATCS Takue IeHCTBUS ¢ KapTOukoi (nokymeHToMm) B COJI, Kak BhITpy3Ka (hailiios,
BBITPY3Ka CTPYKTypHUpOoBaHHBIX AaHHBIX (XML), Beirpy3ka ¢ LI, Beirpy3ka B PDF?

a) [leuats

b) Ilepecrpiika

¢) OKcnopT

d) KonmupoBanwue

14. CneumanusupoBanHast bJ] opuenTnpoBana Ha paboty ¢ ¢opmamu; Pa3BUTBHIE KOHCTPYKTOP
dopm; CriennanbHbI 361K pazpadoTku; Paitn xpanutcs B RTF-none. K kakoit C3J] oTHOCHTCS BCe mepe-
YHCIIEHHBIE 0COOEHHOCTH?

a) Microsoft Excel

b) DocsVision

¢) Lotus Notes

d) Microsoft SharePoint

15. K0 Ha3pIBaeTCs JIMIIOM, HAUMHAOIIUM CTAIMIO COMJIACOBaHUS JoKymeHTa B COJ1?

a) Pepepent

b) Koncomumatop

¢) Ununmarop

d) Cekperapb

16. Kakue 3a1aun BRIIONHAIOT MeTaganabie B COJ1?

a) 3aKphIBAIOT OT MPOCMOTPA JOMOJHUTEIBHYIO HH(DOpMAITHIO

b) Bce BrimenepeurcieHHOE

¢) Hcnonb3yrores 1 moucka, OpraHu3alliy IPYHIOBbIX MPEACTaBICHUN COAEPKUMOTO, CTPYKTY-
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pu3anuu
d) CxpeIBaIOT CTPYKTYPY JAaHHBIX B MIPUIIOKCHUH
17. Kakue HecTpyKTypupOBaHHbIE 00BEKThI XpaHsaTcs B CO/1?
a) Kaptouku
b) Xml ¢aiinbr
c¢) Daitnbl
d) OducHbie TOKYMEHTHI
18. Kakue o0bekThI He 3amumiatorcs B CO/I?
a) DK3eMIUISPHI TOKYMEHTOB
b) IManku
¢) JIoKyMeHTBI BO BHEIIHUX XPaHWINIIAX
d) Meranannbie
19. Kakast u3 ¢pyHKIIUIT HE OTHOCUTCS K MPUMEHEHUIO aCHMMETPUYHOM kpuntorpaduu B CIO/1?
a) Cozmanue 3JIeKTPOHHOM MOITHCH
b) lludpoBanue TOKyMEHTa OTKPHITHIM KIHOUOM
c¢) [IpoBepka 7EKTPOHHON TTOAITUCH
d) Beruucnenue xsn-yHKIUN JOKyMEHTa
20. [Ins kakux 1enend He KCIOJIb3YeTCs ANeKTpoHHas noanuch B COJ1?
a) nentudukanys noap30BaTess, MOAMUCABILIETO IEKTPOHHBIN TOKYMEHT
b) 'apanTHsI HEU3MEHHOCTH TEKCTa AIEKTPOHHOTO JOKYMEHTa
¢) [Monnepxka cepruduraros B CO/I, BEIIAHHBIX LIEHTPOM CEPTUDHUKAIINN
d) OGecnieueHne KOHPUACHITMATHPHOCTH JIEKTPOHHBIX JOKYMEHTOB B XPaHUIIUIIE

14.1.2. Tembl HHANBUAYAJIBbHBIX 321aHUI

B xayecTBe MHAMBHIYalIbHOTO 33JJaHUsI CTYJICHT JOJKEH IPOU3BECTH aHAIIU3 U UCCIEAOBAHUE O/1-
HOM M3 CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOO0POTa, aHAIN3 0€30MacHOCTH CHCTEMBI JIEKTPOHHOTO JTOKY-
MEHTOO00OpOTa COTNIAaCHO BapuaHTy. BapuaHThl 3aaHusi BEBIOUPAIOTCS CTYAEHTOM, HO COTJIACYIOTCA C TIpe-
IOJIaBaTEIICM.

1. ELMA
. Documentum
. ExactFlow
. Directum
. EMS Germes
. CompanyMedia
. ECM TE3UC
.E1 EBOPAT
. OPTIMA-WorkFlow
10. LanDox
11. PayDox
12. FossDoc
13. Verdoc

O 003N L B~ W

14.1.3. 3auér

1. Cuctemsl 31eKTpoHHOTO JoKyMeHToobopoTa. Mecto COJI B IT undpactpykrype. Llenn BHeape-
Hust COJ1

2. TepMHHOJIOTHS U KJIACCHI CUCTEM, MPEICTABICHHBIX Ha PHIHKE.

3. JlokymMeHT B MUHPOPMAIIMOHHOW crcTeMe: TUIbI TOKyMEHTOB B MH()OPMAIIMOHHOH CHUCTEME.

4. JlokymeHT B nH(popManmoHHou cucteme: Mepapxudeckas npupoaa 10KymMeHTa, KoHTekcT 00-
paboOTKHU TOKYMEHTA.

5. Kimaccudukanus GyHKui 1 mpuaoKeHUd aBTOMAaTH3AIMH JJOKYMEHTO000poTa

6. [IpoGnembl aBTOMATH3AIMH JOKYyMEHTOO0O0POTA.

7. Bapuantsl peanuzanuu COJ1. Moaenb uaeansnoi CO/I,

8. IToncucrema apxuBa JJOKyMEHTOB: OOBEKTHI apXHBa, 0a30BbIE (PYHKITUH MTOJICHCTEMBI.

9. Iloncuctema apxvBa JOKYMEHTOB: JOMOJHUTENbHbIE (YHKIIMH IMOJACUCTEMBI, 3arpy3Ka JOKY-
MEHTOB B CUCTEMY.

10. IToacucrema opraHv3anyy y4€THOM KapTOTEKH: JaHHBIE KAPTOUYEK.
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11. [MoncucTema opraHU3aIluu YIeTHON KapTOTEKH: OM3HEC JIOTHKA, peaTn3aIus

12. IToacucrema MapuipyTU3auy U KOHTPOJISI UCITOJTHEHUS

13. TlogcucreMa aBTOMAaTHU3aUK OM3HEC TIPOIECCOB

14. TToncucreMa MOMCKa W MPEACTABIICHUS TaHHBIX: (YHKITUHU, BUJIBI IOMCKA.

15. IloncucreMa MoMcKa M MpeCTaBlICHUs TAHHBIX: MPEJACTaBICHUS, OTYEThI, AaHAJTUTHKA.

16. be3onacHOCTh CUCTEMBI aBTOMATU3ALIMU IOKYMEHTOO00pOTa: ayTeHTU(UKALMS, COOTBETCTBHE
TpeOoBaHUSM 0€30MIaCHOCTH

17. be3omacHOCTh CHCTEMBl aBTOMATH3AIMKM JOKYMEHTOOOOPOTa: MEXaHWU3Mbl KpunTorpadude-
ckoi 3amuThl B COJ]

14.1.4. Bonmpocbl Ha caMONIOATOTOBKY

CB/1 ¢ TOUKM 3peHHUs ClIeNUaINCTa 0 JOKYMEHTAIMOHHOMY 00€CIIEYEeHHUIO MTPO-U3BOICTBA

C3/1 ¢ TOUKM 3peHUs] PYKOBOAUTENS

CB/1 u menemxment kayectBa (CMK)

Hpyrue norpedutenu CI/]

Onpenenenue nousATus “Cucrema 31eKTPOHHOTO IOKYMEHTO000poTa”

Hcropus cuctemM aBToMaru3anuu J1okymMmeHTooobopota. ECM-cuctremsl

HcTopus cucteM aBTOMaru3aluu JokyMeHToobopota. BPM — cucremsl

HcTopus cucteM aBTOMaTu3aluy J0KyMeHToooopoTa. OteuectBenHble COJ]

Hcropus cuctem aBTromaTtu3ainuu JokymeHToobopora. Lotus Notes

Hcropus cucteM aBToMaTu3aluy JokyMeHToobopoTa. Microsoft SharePoint

Nudopmanus o 6ymaknom noxkymente B M1C

O6pa3sl fokymeHTOB B COJ]

Bupl 37IeKTPOHHBIX IOKYyMEHTOB

Crenduxa noxkymenrta B COJJ

CnoXHBIE JOKYMEHTHI. JJOKYMEHT B I€JI0TIPON3BOICTBE

ApPXUBBI JIEKTPOHHBIX JOKYMEHTOB

be3onacHOCTh CHCTEMBI aBTOMATU3aIluH JOKYMEHT0000poTa. HazHaueHue.

Bbe3onacHOCTh cuCTeMBbI aBTOMAaTU3aLUU JOKYMEHTO000poTa. Pasrpannuenue qocryma.

be3onacHOCTh CHCTEMBI aBTOMATU3aIlUH JOKYMeHT0000poTa. Kpurnrorpaduye-ckas 3amuTa.

be3onacHOCTh cHUCTEMBI aBTOMAaTH3alMU JTOKyMeHTooOopoTa. CooTBeTCTBUE TPeOOBAHUSAM 3aKO-
HOJIAaTEJIbCTBA.

14.1.5. Tembl OIPOCOB HA 3aHATHAX
OcCHOBHBIE TIOHSTHS U IPUHIUIIBI 3JIEKTPOHHOTO JOKyMeHTOoO0O0poTa. TeopeTnueckue U opraHusa-
LIMOHHBIE OCHOBBI CO3JaHUSI CUCTEM 3JIEKTPOHHOI'O TOKYMEHT0000poTa opranusaiuu. Kiaccupukarus
CHCTEM 3JIEKTPOHHOTO JOKYMEHTO00O0pOTA.
OcCO0eHHOCTH 3aIlUThl CHCTEM 3JIEKTPOHHOIO JTOKyMeHTooOopoTa. KoH-nenTyalibHas Mozelb
anmapaTHOW 3aIlIMThl TEXHOJOTMU JJIEKTPOHHOTO oOMeHa uHpopmauueil. IIpuMeHeHue ammapaTHBIX
CPEZCTB 3alUThl HHPOPMALIUU B CU-CTEMAX IEKTPOHHOT'O JOKYMEHTO000pOTa

14.1.6. Tembl 1aG0paTOpHBIX padoT

W3yuenne (QyHKIUNA CHCTEM JJIEKTPOHHOTO JOKyMeHTooOopoTa. CosnaHue W HAacTpOiiKa OCHOB-
HBIX OOBEKTOB CUCTEMBI JIEKTPOHHOTO TOKyMeHTooOopoTa. PaboTa ¢ kapToukamMu JOKYMEHTOB.

Hacrpoiika ma0noHOB KapTouek JOKyMeHTOB. CHHXpOHH3AIUSI CBOMCTB KapTOUYKU U (haiiia B CU-
CTeMeE 3JIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

Hactpoiika cipaBOYHMKOB CCBUIOK, KaTerOpuii, HOMEHKIATYphl J1ed1. HacTpoiika cipaBoyHMKa HY-
MepaTopa, HaCTpOiika aBTOMaTHYECKON HyMepalliy JOKyMEHTOB.

CornacoBanue 10kyMeHTOB. COJ] kak cucTteMa 1o KOHTPOJIIO UCTIOMHUTEIbCKON AUCITUIUINHBI.

Pasrpannuenue npas J0CTyna K 00bEKTaM CUCTEMBI AJIEKTPOHHOTO IOKYMEHTO000POTA.

Kpuntorpaduyeckre METOABI 3aIUTHI YJIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHAS MOJIITUCH.

14.2. TpeGoBaHusi K OLIEHOYHBIM MATEPHAJIAM IS UL C OTPAHUYEHHBIMH BO3MOKHOCTAMM
310POBbS M HHBAJIH/0B
s man ¢ orpaHUYEHHBIMU BO3MOYKHOCTSIMH 3/10POBbSl M1 MHBAJIMJIOB MPEAYCMOTPEHBI JOMOIHU -
TEJIbHBIE OLIEHOYHbIE MaTepHalIbl, IEpeUeHb KOTOPBIX yKa3aH B Tabmuie 14.
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Ta6mx1ua 14 — I[OHOJIHI/ITGJIBHLIG MaTCpuajibl OLUCHUBAHUSA IJId JIUL C OrPpaHUYCHHBIMU BO3MOXKHOCTAMU

3JI0pPOBbsI 1 HHBAJIHJIOB

Kareropuu
00y4arommxcs

Bup! JONOTHATEBHBIX OIEHOYHBIX
MaTepuaioB

@®opMBI KOHTPOJISL U OI[CHKH
pe3yabTaTOB 00yUCHUS

C napyueHusMu
ciyxa

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOThI

[IpenMy111eCTBEHHO MMChMEHHAs
IIPOBEPKa

C HapymeHHIMHU
3peHus

CobecenoBanue 1Mo BOIpOcaM K 3a4eTy,
OIIPOC 0 TEPMHHAM

[TpenMyIIeCTBEHHO yCTHAs IPOBEPKa
(MHIUBUYaTbHO)

C napyueHusmMu
OIIOPHO-
JIBUTATEITLHOTO
armapara

Perienue qucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE PA0OTHI, MUCbMEHHbIE
CaMOCTOSITeNIbHbIE PabOThI, BOIIPOCHI K
3a4eTy

HpeI/IMyIJ_[eCTBCHHO JAUCTaHIIMOHHBbIMHA
METOAAMU

C orpaHUYEHUSIMH I10
00LIEMETUIIMHCKUM
MOKA3aHUSIM

TecTbl, MICEMEHHBIE CAMOCTOSTENTLHBIE
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PAOOTHI, YCTHBIE OTBETHI

[IpenmyriecTBEHHO TPOBEPKA
METOJIaMU UCXOs U3 COCTOSIHUS
o0ydJaromierocst HA MOMEHT ITPOBEPKHU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM JIsl JIML C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jnis M ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAJTUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeaoCTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B IeyaTHou (opme;

- B IIeyaTHO! (hopMe ¢ YBETHMUYEHHBIM IPUPTOM;

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 3a/1aHUs BCIYX;

- IIPEJOCTABIICHUE 3a/laHUs C UCTIOJIb30BAaHUEM CYPJIOTIEPEBO/IA.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHIAM YBEIHMYUBACTCS BpeMs Ha
HOJrOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOIPOCHL. [l TaKUX 00y4aroIuXcs peycMaTpuBaeTCsl JOCTYII -
Has popmMa mpeoCTaBICHHS OTBETOB HA 3a/1aHUs, @ IMEHHO:

- IUCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMIIBIOTEPE;

- HabOp OTBETOB C UCIOJIb30BAaHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tponienypa ornieHHBaHUs pe3yIbTAaTOB OOYYEHMs JIMIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbsl M1 MHBAIHJIOB IO JUCUUIUIMHE TPEIyCMaTPUBACT MPEAoCTaBIeHne HHpopManuy B popMax, aaarnTH -
POBaHHBIX K OTPAHUYECHHUSAM HX 3A0POBbS M BOCIPUATHS HH(POpMALIUK:

JL1s1 i1 ¢ HApYIIEHUSIMH 3PeHust:

- B (hopMe 3NIEKTPOHHOI'O TIOKYMEHTA;

- B IIeYaTHO! (hopMe yBEIMUEHHBIM HIPUPTOM.

JList JiM1 ¢ HapyLIeHUusIMH CJIyXa:

- B (hopMe INIEKTPOHHOIO IOKYMEHTA;

- B Me4aTHOU (opme.

JLst M1 ¢ HapyLIeHUsIMY OIIOPHO-ABUTaTeJILHOIO0 annapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU hopme.

ITpu HEoOXomUMOCTH /TS JIUL] C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU 3/I0POBbs U MHBAJIUIOB IpOILIE-
Jypa OILICHUBAHUSI PE3yIbTaTOB 00yUEHUsI MOXKET MPOBOAUTHCS B HECKOIBKO ITAIOB.
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