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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
[IpuoOpeTenue cryaeHTaMu 3HAHUH, YMEHUI U HABBIKOB B 00JIACTH aBTOMATH3allUU JIETOTIPOU3-
BOJICTBA, CCTEM 3JIEKTPOHHOTO JOKYMEHTO000POTa U CpeICTB 0OecreyeHrs uX 0€30MacHOCTH.

1.2. 3agaun IMCHMIIINHBI
— O3HaKkoMJICHHE CTYAEHTOB C TPeOOBAHMSMHU K OPraHM3allMd U BEICHUIO JIECIONPOU3BOACTBA,
apXUTEKTYpPOH CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa, CPEICTBAMU O0eCTIedeHUs MX 0€30IaCHOCTH;
— OOydeHue HaBbIKaM pabOTHI C CHCTEMaMHM SJIEKTPOHHOTO JOKYMEHT0000pOTa, MPOEKTUPOBA-
HUS M Q/IMAHUCTPUPOBAHUS CPEACTB 00ecTieYeHNsT MHPOPMAITMOHHON 0€30IaCHOCTH CUCTEM DIIEKTPOHHO-
ro JOKyMEHTO000pOoTa.

2. Mecto mucuuniuebl B ctpykrype OIIOII

Juctumnnuna «be3onacHOCTh 3MeKTpOHHOTO AokyMeHTooOopoTa» (b1.B.01.06) oTHOCHTCS K 6110~
Ky 1 (BapuaTuBHast 4acTh).

[TpenmecTBYOIMKUMHU TUCLUITIMHAMH, (POPMUPYIOIIMMHU HavalbHble 3HaHUS, ABIA0TCS: be3omnac-
HOCTB OTIEPallMOHHBIX cucteM, MHpopmaTrika, OCHOBBI HHPOPMAMOHHONW OE30MaCHOCTH.

[Tocnenyromumyu AUCHUIUIMHAMU SIBISIOTCS: 3allMTa BBITYCKHOW KBaIM(UKAIIMOHHONW paloThI,
BKJIIOYAsl MOATOTOBKY K IPOLEAYpPE 3alUThl U MPOLEAYPY 3alUThl, PacnpeneneHHble aBTOMaTU3MpOBaH-
Hble UH(OPMAIIIOHHBIE CUCTEMBI.

3. TpeOoBaHus K pe3yJbTaTaM OCBOCHHS THCHUIINHBI

[Ipornecc n3ydeHus QUCIUIUIMHBI HATIPaBJIeH Ha (YOPMHUPOBAHUE CIIETYIOIINX KOMIETCHIIUH:

— IIK-6 ctocoOHOCTBIO TPUMEHSTh TEXHOJIOTHH 0OecredeHrs nH(HOPMAIMOHHON 06e3011aCHOCTH
TEJICKOMMYHUKAIIMOHHBIX CUCTEM M HOPMBI MX MHTETPAIMHA B TOCYIAPCTBEHHYIO M MEXTYHAPOIHYIO FH-
(bopMaIMOHHYIO Cpeny;

— TICK-10.4 cnocoGHOCTRIO TpUMEHATh Hanbosee 3P(GHEeKTUBHBIE METOJBI M CPEACTBA JJIA 3a-
KPBITHS BOBMOXKHBIX KaHAJIOB TIepeXBaTa aKyCTHUECKOW peueBoil HHpopMannm;

B pesynbrare u3ydeHus: IUCIUIUIMHBI 00YJarOIIUNACS JOKEH:

— 3HATh OCHOBHBIC TOHSTHS ¥ TMPUHIUITBI JIEIOTIPOU3BOCTBA U IEKTPOHHOTO IOKYMEHTO000-
poTa; MPUHIUIE (PYHKIIMOHUPOBAHHSI aBTOMATH3UPOBAHHBIX CHCTEM MOJICPKKH JTOKYMEHTOO0O0pOTa;
OCHOBHBIE HHCTPYMEHTHI 00ecIieueHus] 0€30ITaCHOCTH CUCTEM AIIEKTPOHHOTO JIOKYyMEHTOO0OPOTa; HOpMa-
TUBHBIE TpeOOBaHUs B 00NacTH obOecreueHus HHPOPMAIMOHHONW O€30MacHOCTH CUCTEM 3JIEKTPOHHOTO
JIOKYMEHTOO000pOTa;

— yMeThb KIacCHU(UIIMPOBATh U OIEHUBATH YIPO3bl HHPOPMAIMOHHONW 0E30MacHOCTH AJSl CH-
CTEeM 3JICKTPOHHOTO JIOKyMEHTOO0O0pOTa; pa3padaTeiBaTh MOJCIH YrpO3 M MOJETH HApyIIUTeNs Oe3omac-
HOCTH CHCTEM 3JICKTPOHHOTO IOKYMEHTO000pOTa; oOecreuynBaTh HH()OPMAIIMOHHYIO 0€30MMacHOCTh JI0OKY-
MEHTOB, 00pabaThIBa€MbIX B CHCTEMAX 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

— BJAajJeTh HaBBIKAMH CO3JaHHs, 00pabOTKH, obecrneueHrss MHPOPMAIMOHHON 0€30MacHOCTH
JOKYMEHTOB B CUCTEMaxX AJIEKTPOHHOTO JOKYMEHT0000pOTa.

4. O6beM IMCUMIJIMHBI M BUABI Y4e0HOIl padoThI
OO01ast TpyI0EMKOCTb JUCHHUIUINHBI cocTaBisieT 3.0 3aUeTHBIX eIMHMILIbI U IIPECcTaBIeHa B TaOuu -

%Zgﬁl{lﬁa 4.1 — TpynoeMKOCTh JUCUUILIMHBI
Bunb! yueOHOI nesTeNbHOCTH Bcero yacos CemecTpsl
9 cemecTtp
AynuTopHble 3aHATUSA (BCETO) 62 62
Jlexknuu 28 28
[IpakTnueckue 3aHATHS 18 18
JlaboparopHbie pabOTHI 16 16
CamocrosTenpHas paboTa (BCero) 46 46
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OdopmiteHre 0T4ETOB 110 JTabOpPaTOPHBIM paboTam

16

16

[MpopaboTka JEKIIMOHHOTO MaTepHaa

12

12

IloaroroBka k MPAKTHUYCCKUM 3aHATUAM, CCMUHApaM

18

18

Bcero (0e3 sx3amena)

108

108

OO6miast Tpy1I0€MKOCTb, 4

108

108

3auetHble EauHunml

3.0

3.0

5. ConepixaHue TUCHUILIMHBI

5.1. Pa3nessl JuCHUIIMHGLI 1 BUALI 3AHATHI
Paznensl AMCHUITITNHBI U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuna 5.1 — Pa3gensl AUCHUIUIMHEL U BUIBI 3aHATUH

Hazpanus pa3aciioB TUCHUIIIUMHBL

JIek., u

IIpak.
3aH., 4

JIab.
paob., g

Bcero

JacoB
(6e3

JK3aMe

Cawm.
pab., g

Ha)

DopmMupyeMbl
e
KOMIIETECHIIUU

9 cemecTtp

Too0OpOTa

1 OcHOBHBIE IPUHIIMITEI H 0COOEHHOCTH
OpTraHMU3aINH JIEKTPOHHOTO JOKYMEH-

12 4 4

14

34

ITK-6

6oporta

2 Oco0eHHOCTH pa3pabOTKH U HKCILTyaTa- 8 8 4
UM CUCTEM DJIEKTPOHHOTO IOKYMEHTOO-

15

35

ITK-6

pota

3 TexHomorus 3amUTH HHGOpMAIH B 8 6 8
CHCTEMaXx 3JIEKTPOHHOTO JJOKYyMEHT0000-

17

39

I1K-6, [1CK-
10.4

Hroro 3a cemectp

28 18 16

46

108

Hrtoro

28 18 16

46

108

5.2. Conep:xanue pa3aesioB AMCUMILIMHBI (110 JeKIHSIM)

ConeprkaHue pa3iesoB TUCIUILINH (TI0 JIEKIMSIM) IPUBEACHO B Tabmuiie 5.2.
Tabmuma 5.2 — Coneprkanue paseiaoB JUCIUILIAH (TI0 JISKIIHSIM)

HaszBanus paznenos

CopneprkaHue pas3iesoB TUCIUILIUHEI (I10
JICKIIMSIM)

9

TpynoeMKocCTb,

dopmupyembie
KOMIIETCHITUHN

9 cemecTtp

1 OcHoBHBIE
MIPUHITUTIBI U
0COOECHHOCTH
OpraHu3aIu
JJIEKTPOHHOTO
JOKyMEHTO000poTa

BBe)IeHl/Ie B JUCHUILIUHY. OCHOBHBIE ITOHSI-
THUS ¥ IPUHIUIIBI 3JICKTPOHHOTO JIOKYMEH-
Too0OopoTa. TeopeTHueckue U opraHu3alm-
OHHBIC OCHOBBI CO3JIaHHSI CUCTEM DJICK-

TPOHHOI'O JOKYMEHTOOOOPOTA OpraHU3alUH.

Knaccudukarms crucrtem 3eKTpOHHOTO J0-
KyMeHTOo00opoTa. JIOKyMeHT B HH(OpMaLu-
OHHOH CHCTEME: TUIIbI JOKYMEHTOB B UH-
(opMaIMOHHOI CUCTEME, HepapXUIecKast
npupoJa JOKyMEHTa, KOHTEKCT 00paboTKn
nokyMmeHTa. [Ipo6iemsl aBToMaTH3anuy J10-
KyMeHTO0OOopoTa.

12

Hroro

12

I1K-6
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2 OcoOeHHOCTH BapuaHnTbl peanuzaiuu CUCTEM JIEKTPOHHO- 8 I1K-6

pa3paboTKu u ro gokymerroobopota (CO/1). Monens une-
JKCIuTyaTtauuu cucteM |ainpHoi COJl. BegeHue aeKTpOHHOTO apXu-
3JIEKTPOHHOTO Ba JOKyMEHTOB. Opranusaius y4eTHO!
JOKyMEHTO000poTa KapToTeku. MapuipyTuzaius JOKYMEHTOB.

C3OJ] xak cuctemMa KOHTPOJISI UCTIOJIHEHUST 3a-
nad. ABTOMaTH3aIus OM3HEC MPOIECCOB B
C3/1. Tlouck u npeacTaBieHue JaHHBIX:
(bYHKIIUY, BUIBI TIOUCKA, TIPEICTABICHHUS, OT-
YeThl, aHATTUTHKA.

Hroro 8
3 Texnonorus 3amutbl | OCOOEHHOCTH 3aIUTHI CHCTEM JIEKTPOHHO- 8 IIK-6, IICK-
uHpOpMaLIUH B ro IoKyMeHToobopoTa. Mozenu goctymna B 10.4
crcTemMax CUCTEMaXx 3JIEKTPOHHOTO TOKyMEHT0000pO-
AJIEKTPOHHOTO Ta. MeTosbl nAeHTUUKAIMY U ayTeHTU(U-
JTOKyMEeHTO00OpOoTa karun. Kpunrorpadudeckre METOIbI 3a1u-

ThI UHPOPMAIIUHU B CUCTEMaX SJIEKTPOHHOTO
JIOKyMEHTO000pOTa. DIEKTPOHHAS TTOJIITHCH.
[TpuMeHeHHE anmapaTHbIX CPEICTB 3alUThI
UH(POPMAITUH B CHCTEMAX JJIEKTPOHHOTO J10-
KyMeHT0000poTa. OCOOEHHOCTH JKCILTyaTa-
OUH 3aIUINCHHBIX CUCTEM JJICKTPOHHOT'O
JOKyMEHTO000pOTA.

Hroro 8

Hroro 3a cemectp 28

5.3. Paznennbl AMCHUILUIMHBI U MEKIUCIMIUIMHAPHBbIE CBSI3H ¢ 00ecneYnBAKIIMMH (TpeabIy UMH)
U obecnneynBaeMbIMU (MOCJAEYIONIUMH) TUCHUIIMHAMUA
Paziensl AUCIIUTUIMHBI M MEKIUCITUTUIMHAPHBIC CBS3H C 00€CTICUMBAOIIMMU (MTPEABIAYIIUMA) H
obecrnieunBaeMbIMU (TTOCJIETYIONMMHI ) AUCITUTUIMHAME TPEJICTABIEHBI B TabmuIe 5.3.
Tabmua 5.3 — Pa3aensl AMCHMIUIMHBL U MEXIUCITUIUIMHAPHBIE CBS3H

Ne pa3aciioB ):[aHHOfI JUCHUITIIMHBI, OJIA
KOTOPBIX HGO6XOI[I/IMO HU3YUCHUC

HauMeHOBaHHE TUCLATLINH o0eceunBaoIIUX U 00eCIEUMBAEMbIX
JUCLUILUINH
1 2 3

[IpeamecTByrOmMME TUCITUATIIUHBI

1 be3onacHOCTH ONEpaIMOHHBIX CUCTEM + +

2 Undopmaruka

3 OcHoBBI HH(OPMAITMOHHON O€30TTaCHOCTH +

[Tocnenyromue TUCIUITITUHBL

1 3amuTa BEIMYCKHON KBaTU(pUKAIMOHHON paOOThI, BKITIO-
YJas MOArOTOBKY K IIPOLIEAYPE 3aIUTEI U IPOLEAypY 3alllu- + + +
TBI

2 PacnipeneneHHble aBTOMAaTU3UPOBaHHbIE HHPOPMAIIMOH-
HBIE CUCTEMBI

+ -

5.4. CooTBeTCcTBHE KOMIIETEHIN I, (POPMHUPYEMBIX IPH H3YYCHUHU AUCUMIIMHBI, 1 BU/0B 3aHATHH
CooTBeTcTBHE KOMIETEHIUH, (POPMUPYEMBIX MpPHU HM3YYEHUH IUCIUIUIMHBI, ¥ BHUIOB 3aHATHA
npezcTaBiIeHo B Tabmuue 5.4.
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Ta6muia 5.4 — CooTBETCTBHE KOMIIETEHIIMN, (DOPMUPYEMBIX NIPU U3YUYEHUH AUCLUIUIMHBI, U BUOB 3aHS -

THH

Kommieren

Bunwl 3austuit

o Jlek.

[Tpak. 3aH. JIab. pao. Cam. pa0.

@dopMbl KOHTPOJIS

IIK-6 +

+ + +

OTyeT N0 MHAUBUTYAIbHO-
My 3aiaHut0, KoHciekT
CaMONOJIrOTOBKH, 3aIllUTa
otueta, OTuer no abopa-
TopHOI pabote, Onpoc Ha
3aHATUAX, 3a4€T, TecT

I1CK-10.4 +

Otuer 10 MHAMBUAYAIBHO-
My 3aaaHut0, KoHciekT
CaMOIIOATOTOBKH, 3aIinTa
orueta, OTuer no abopa-
TOopHO# padoTte, 3auéT, Tect

6. UHTepakTHBHBbIE MeTO/ALI U (POPMBI OPraHU3ALUH 00yYeHHS
He npenycmorpeno PVYII.

7. JJaGopaTtopHbie padoThI

HanmeHoBaHue 1abopatopHbIX padoT npuBeaeHo B Tadmuie 7.1.
Tabmuma 7.1 — HaumenoBanue 1abopaTopHbIX paboT

HasBanus paznenos HaumeHnoBaHue 1a00paTopHBIX padoT Tpynoemiocts, | DopmHpyemIe
q KOMITETEHITUN
9 cemecTtp
1 OcHOBHBIE N3yuenne GyHKIUH CUCTEM JIEKTPOHHOTO 4 ITK-6
MPUHIIUIIBI 1 nokymeHToo0opoTa. Co3aaHue U HACTpOHKa
0COOEHHOCTH OCHOBHBIX 00BEKTOB CUCTEMBI 3JIEKTPOHHOTO
OpraHu3aIu JIoKkymMmeHTooOopoTa. PaboTa ¢ kapToukamu
AJIEKTPOHHOTO JIOKYMEHTOB.
JIOKyMEHTO000pOTa Vroro
2 OcobeHHoCTH Hactpoiika 1m1a010HOB KapTO4YeK T0KyMEH- ITK-6
pa3paboTKu u ToB. CHHXpOHHU3A1IHsI CBOMCTB KapTOYKU U
IKCIUTyaTalluy CHCTEM | (aiiyia B CHCTEME AIIEKTPOHHOTO JOKYMEH-
ANIEKTPOHHOTO TooO0poTa. HacTpoiika cipaBOUHUKOB CCHI-
JIOKyMEHTO0o00OpoTa JIOK, KaTeropuii, HOMEHKJIaTypsl aen. Ha-
CTpoiika cipaBOUYHUKA HyMepaTropa, HaCTPOii-
Ka aBTOMaTHYECKOH HyMepamuu JOKyMEHTOB.
CornacoBanue n1okyMeHToB. CO/] kak cucre-
Ma 10 KOHTPOJIIO HUCIIOTHUTEIbCKON AUCITU-
TUTHHBI.
Hroro 4
3 Texnomnorus 3amuTsl | DyHKIMK o0ecTieyeHus: 6e30MacCHOCTH CH- ITK-6, IICK-
nHpopmaruu B CTEM DJIEKTPOHHOTO IOKyMeHT00OOopoTa. Pa3- 10.4
cucremMax rpaHHYEHHE MIPaB AOCTYIa K 00ObEKTaM CH-
3JIEKTPOHHOTO CTEMBI AJIEKTPOHHOTO TOKYyMEHTO000PO-
JOKyMEeHTO00OpoTa ta.lIporpaMMHo-anmapatHbie CpeicTBa 3a-
IIUTHI CUCTEM JIEKTPOHHOTO TOKYyMEHT0000-
pora. Kpunrorpaduyeckue MeToabl 3auThI
AIIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHAs
HOJIITUCH.
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Htoro

Hroro 3a cemectp

16

8. [IpakTHYeckne 3aHATHSA (CEMUHAPH

)

HanmMeHnoBaHMe MpakTUUECKUX 3aHATHH (CEMHUHAPOB) MpUBEIeHO B Tadmmie 8.1.
Tabmuua 8.1 — HaumeHOBaHME PAKTUUECKHUX 3aHATUH (CEMHUHAPOB)

HaumeHnoBanue mpakTHUYECKUX 3aHATHI Tpynoemkocts, | Dopmupyembie
Hazpanus pasnenos
(cemuHapoB) q KOMITCTCHITH
9 cemectp

1 OcHOBHBIE OCHOBHBIE MOHATHUSA U PUHIUIIBI JIEK- 4 ITK-6
TIPUHITATIBI 1 TpOHHOTO TOKyMeHTooOopoTa.Kmaccuduka-
0COOEHHOCTH U] CUCTEM JIEKTPOHHOTO IOKYMEHTOO00PO-
OpraHu3aIu Ta.
JIEKTPOHHOTO Wroro 4
JIOKyMeHToo0opoTa
2 Oco0eHHOCTH N3yuenne ocobeHHOCTEH COBPEMEHHBIX CH- 8 ITK-6
pa3paboTku u CTEM DJIEKTPOHHOTO JIOKyMeHTooOopoTa.lIpo-
9KCIUTyaTallui CUCTEM | BeJIeHHE CPAaBHUTEIILHOTO aHaIn3a TpeboBa-
AIIEKTPOHHOTO HUH 1 QYHKIIMOHATBHBIX BO3MOKHOCTEH
JOKyMEeHTO00OpoTa COBPEMEHHBIX CUCTEM 3JIEKTPOHHOI'O JIOKY-

MeHTooOopoTa.PazpaboTka TEXHHUECKOrO 3a-

JTaHMA [0 CO3/IaHHUI0 MH(OPMAIIMOHHOH CH-

CTEMBbI 3JIEKTPOHHOTO TJOKYyMEHTO000POTA.

Hroro
3 Texnonorus 3amuThl | PazpaboTka Moaeu yrpo3 U MOJICTH Hapy- 6 I1K-6, IICK-
nHpOpMaLIUH B HIUTENS O€301IaCHOCTH JUIsl CUCTEM DJIEK- 10.4
cUCTeMax TPOHHOTO JIOKyMeHTooOopoTa. 13yuenue
3JIEKTPOHHOTO HOPMATHUBHOM JIOKyMEHTAIIUH, PETIAMEHTHU -
JIOKyMEHTO000pOTa pyrolieit obecriedeHne 6e30macHoCTH HHPOP-

Maluu, 00pabaTsIBaeMO B CUCTEMAX 3JICK-

TPOHHOTO JIOKYMEHTO000pOTA.

Hroro 6
Hroro 3a cemectp 18

9. CamocrosiTesqibHasi paboTa

Bunel camocTosTenbHOM paboThI, TPYAOEMKOCTh U (POPMHUpPYEMbIE KOMIIETEHIIUH PEICTABICHbI B

Tabimie 9.1.
Tabmuia 9.1 — Bubl caMOCTOSTEIBHOM paboThI, TPYIOEMKOCTh B (DOPMUPYEMbIE KOMIIETCHIHH
Bunasl camocrositensHol | TpynoemkocTs, | DopMupyembie
HasBanus pasnenos g PyA ’ PMHDPY @OpMBI KOHTPOJIS
paboTHhI q KOMIETEHIH
9 cemecTp
1 OcHOBHBIE IToaroroBka K nmpaxkTuye- 4 ITK-6 3auér, 3amura oTye-
IPUHLUIIBL U CKUM 3aHATHSM, CEMHHA- ta, KoHcrnekt camo-
0COOEHHOCTH pam noArotoBku, Onpoc
OpraHu3aIiu TpopaGoTKa NEKIHOHHO- 6 Ha 3a1é;1m;1x, OT‘U{eT
KTPOHHOT I TOPHOU
3JIEKTPOHHOTO ro Matepuaia 0 1a00paTopHO
JIOKyMEHTO000pOTa pabore, TecT
OdopmieHne 0T4ETOB 110 4
nabopaTtopHbeIM paboTam
Hroro 14
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2 OcobeH”oCTH [ToaroroBka k mpakTuye- 8 [1IK-6 3auét, 3amuTa oTde-
pa3paboTKu u CKHM 3aHSITHSIM, CEMHAHA- Ta, Koncnekr camo-
IKCILTyaTaliH pam moarotoBku, Ompoc
HCTEM Ha 3aHATHAX, OTUeT
cHcte [TpopaboTka JTeKIMOHHO- 3 asa 5 , O 1e
AIIEKTPOHHOTO ro Matepuaia 1o J1abopaTopHO
JIOKYMEHTO00OpoTa paborte, Tect
OdopmiteHre 0T4ETOB TIO 4
nabopatopHbeIM paboTam
Htoro 15
3 TexHoJiorust [ToaroroBka k mpakTuye- 6 I1K-6, IICK- 3auér, 3ammTa oTue-
3aIUTHI CKHM 3aHATHSIM, CEMHUHA- 104 Ta, Koncnekr camo-
uHpOpMaIIH B pam MOAroToBKH, OTUET
cHCTEMax TpopaGoTka NEKIHOHHO- 3 10 I/IHI[I/IBI/I,Hyz(I;ILHO—
KTPOHHOT M HHA TUET
3JIEKTPOHHOTO ro Matepuaia y 3aJ]aHUIO, ve
JIOKyMEHTO000pOoTa 1o J1abopaTopHO
OdopmieHne 0TYETOB IO 8 pabore, Tect
nabopaTOpHBIM paboTam
Hroro 17
Hroro 3a cemectp 46
Hroro 46
10. KypcoBoii npoekT / kypcoBasi padota
He mpenycmorpeno PVYII

11. PeiiTuHroBasi cucremMa JJisi OEHKH yCIIeBAeMOCTH 00y4a0uXxcs

11.1. banabHbIe OLIEHKH JJIs1 3JIEMEHTOB KOHTPOJIA
Tabmuna 11.1 — bayuibHBIC OIICHKH ISl 2JIEMEHTOB KOHTPOJIS

. N MaxkcuManbHbIi
. MakcumanbHbIN MakcumanbHbIN
DneMeHThl y4eOHOM 0aJut 3a mepuos Bcero 3a
6amn Ha 1-yto KT ¢ | ©Oamn 3a nepuon
JeSTeNbHOCTH mexay 2KT u Ha cemMecTp
Hayana cemectpa | mexay 1KT u 2KT
KOHEIl ceMecTpa
9 cemectp
3auér 25 25
3amuTa oTuera 5 5 10
Omnpoc Ha 3aHATHAX 5 5 10
OTt4er no MHANBUAYANIb- 15 15
HOMY 33JJaHHIO
OtyeT no nabopaTopHOM 15 15 30
pabote
Tect 10 10
Wroro makcumym 3a nepu- 40 60 100
on
Hapacraromum utorom 0 40 100 100
11.2. IlepecyeT 0a/1J10B B OLICHKH 32 KOHTPOJIbHbIE TOYKH
[Tepecuer OanoB B OLIEHKH 32 KOHTPOJIbHBIE TOUKHU IpeAcTaBieH B Tabumne 11.2.
Tabmuma 11.2 — IlepecueT 0anioB B OLIEHKU 32 KOHTPOJIbHBIE TOUKH
banel Ha 1aTy KOHTPOIBHOW TOUYKH Onenka
> 90% ot MakcuManbHOU cyMMBbI OamioB Ha gaty KT 5
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Ot 70% 1o 89% ot MakcuMaabHOM CyMMBI OaiioB Ha aaty KT 4

Ot 60% no 69% ot makcumasibHON cymMmbl OaiioB Ha aaty KT

< 60% ot MakcuManbHOU cyMMbI O6astoB Ha aaty KT 2

11.3. IlepecueT cyMMbI 6A/UI0B B TPAAMIMOHHYI0 U MEKIYHAPOIHYIO OLIEHKY
[TepecueT cymmbl 6QIIOB B TPAAUIIMOHHYIO U MEXIYHAPOIHYIO OIEHKY MPEACTaBICH B TaONIuUIe
11.3.

Ta6muma 11.3 — IlepecueT cyMMbl 0aJIJI0B B TPAAMIIMOHHYIO U MEXTYHAPOIHYIO OIIEHKY

HroroBas cymma 6aios,

Onenka (I'OC) YYHUTHIBACT YCTCIIHO CAAHHBIN Onenka (ECTS)

9K3aMEH

5 (oTIMYHO) (3a4TEHO) 90 - 100 A (0TIIMYHO)
85 -89 B (o4enp xoporiio)

4 (xopo1io) (3a4TeHO) 75 - 84 C (xopomo)
70 - 74
6569 D (ynoBnerBopuUTEIBbHO)

3 (YZIOBJIETBOPUTEIHHO) (3a4TEHO) 60 - 64 E (ocpercraerio)
2 (HEYROBIIETBOPHTENLHO) (HE Hwmxe 60 6ammon F (HeynoBneTBOpHUTENHHO)

3a4TEHO)

12. YueOHO-MeTOAUYecKOe U MHGOPMALIMOHHOE 00ecnieyeHue TUCIHIIINHBI

12.1. OcHoBHas JuTepaTypa
1. Amnankas, A. I'. 3ammra 3I€eKTPOHHOTO TOKYMEHTOO00pOTa [ DIEKTPOHHBIA pecypc]: yueOHoe
nocobue / A. TI. Amnamkas. — Owmck : CubAJU, 2019. — 87 c¢. — Pexum pgocryma:
https://e.lanbook.com/reader/book/149493 (nata o6pamenwus: 10.03.2021).

12.2. lonosiHUTEIbHAS JIUTEPATYpPa

1. KoudpuaeHnnampsHOE IEIOMPOU3BOACTBO M 3AIIMIIEHHBIA AJIEKTPOHHBIN TOKYMEHTOOOOPOT
[Tekcr] : yueonuk / H. H. KynsieB [u ap.] ; pen. H. H. Kynses. - 2-e uzn., nepepad. u gom. - M. : Jloroc,
2013. - 500 c. (mannuue B 6budmoreke TYCVYP - 15 7k3.)

2. VYmpamneHue TOKyMEHTAIIUEH W apXHUBaMH 3a PYOSKOM [ DIEKTPOHHBIA pecypc]: yueOHoe mo-
cobue / cocraBurenu C. B. Maxkapuyk, C. I1. 3Barun. — Kemeposo : KemI['Y, 2019. — 274 c. — ISBN
978-5-8353-2361-6. — Pexxum moctyma: https://e.lanbook.com/reader/book/134307 (mara obOpamieHus:
10.03.2021).

12.3. YueOHO-MeTOAUYECKHE MTOCOOU

12.3.1. O6s3aTe/ibHbIE Y4eOHO-METOAMYEeCKHE MOCOOUs

1. Meroanueckue ykazaHus K IPAKTUYECKUM 3aHATUSM U CAMOCTOATEIbHOU paboTe Mo AUCIIH-
wiMHaM “be30macHOCTh ANEKTPOHHOTO JOKYMEHTOO0O0pOoTa”, “3amuTa 3JIEKTPOHHOTO JTOKYMEHTO000pO-
Ta”, “ONeKTpOHHBIN ToKyMeHTOo000poT” / Paxmanenko M.A. - 2021. - 87 c¢. [DnekTpoHHBIN pecypc]: —
Pexxum moctyna: https://disk.fb.tusur.ru/edm_security/practice.pdf (mara o6pamenus: 10.03.2021).

2. JlabopaTopHbIl MPAKTUKYM IO JUCHMIUIMHAM “‘be30macHOCTh AMEKTPOHHOTO JOKYMEHTO000-
pora”, “3ammuTa AIEKTPOHHOTO JOKYMEHTOO00pOTa”, “DIEeKTPOHHBIN JOKYMEHTOO00pOT” / PaxMaHeHKO
n.A. - 2021. - 135 C. [DnexTpoHHbIH pecypcl: — Pexum JIoCTyIa:
https://disk.fb.tusur.ru/edm_security/laboratory work.pdf (nara obpamenus: 10.03.2021).

12.3.2. YueOHO-MeTOAMYeCKHE MIOCOOMS JIsl JIMI € OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS U
HHBAJIN/10B
Y4eOHO-MeToIMUeCKUEe MaTepHralibl Il CAMOCTOSITENIbHOM U ayAUTOPHOM paboOThl 00ydaroluxcs
U3 YMCIIa JIUL] C OFPAaHMYEHHBIMH BO3MOKHOCTSIMU 370POBbSI U MHBAJIMJIOB MIPEJOCTABISIOTCA B (popMax,
aJalTHPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0pPOBbS U BOCIPUATHUS UHPOPMAIIIH.
J1s1 a1 ¢ HAapyIIeHUsIMH 3PEeHHs:
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- B (hopMe IIEKTPOHHOTO TOKYMEHTA;

- B IIeYaTHOW (hopMe YBEITMUECHHBIM HIPUPTOM.

JIJ1s1 JIMI ¢ HAPYIIEeHUSIMH cJIyXa:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHoOU hopme.

JIJ1s1 JIMI ¢ HAPYLIEHHUSIMH OTIOPHO-IBHIaTeJILHOTO anmapara:
- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B ITe4aTHOU hopme.

12.4. IlpodeccuonaibHbie 6a3bl JAHHBIX U HH(POPMAINIMOHHBIE CTIPABOYHBIE CHCTEMBI

1. HWudopmanuoHHsie, CIpaBOYHbBIE u HOPMAaTHBHEBIC 0a3bl JTAHHBIX
https://lib.tusur.ru/ru/resursy/bazy-dannyh

2. TocymapcTBeHHBIH  peecTp CEepTHOUIMPOBAHHBIX  CPEACTB  3AIIUTHl  HH(DOpPMAIIHH:
https://fstec.ru/tekhnicheskaya-zashchita-informatsii/dokumenty-po-sertifikatsii/1 53-sistema-
sertifikatsii/591-gosudarstvennyj-reestr-sertifitsirovannykh-sredstv-zashchity-informatsii-n-ross-ru-0001-
01bi00

3. Xypnau o cuctemax 3JeKTpoHHOTO JoKyMeHToobopoTta (CO/I): https://ecm-journal.ru/

13. MaTtepuaibHO-TEXHMYECKOE O0ecreuyeHre JTUCIUILJIMHBI U TPedyeMoe MPorpaMMHoe
ob0ecreueHue

13.1. O0uue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IPOrPAMMHOMY 00ecre4eHnIo
AUCHHUIIMHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOE U IPOrPAMMHOE o0ecneyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlist ipoBeieHus 3aHATUH JICKIIMOHHOTO TUTIA, TPYIIIIOBBIX M MHIWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIIETO KOHTPOJISI ¥ IPOMEKYTOYHOM aTTECTAI[UU HCITONIb3YeTCs yueOHas ayTUuTOPHUS ¢ KOJTMYECTBOM TI0-
CaJIOYHBIX MeCT He MeHee 22-24, 006opyIoBaHHAs JOCKOM M CTaHIApTHOH y4ueOHOI mebenbro. MeroTces
JIEMOHCTPAIIMOHHOE 000pPYIOBAaHUE U YU4€OHO-HATIIATHBIE TTOCOOMsI, 00€CTIEUNBAOIINE TEMATHUECCKUE HJI-
JIOCTPAIIMHU 10 JIEKIIMOHHBIM pa3/ielaM TUCIUTUINHEI.

13.1.2. MaTepuaabHO-TEXHHYECKOE U MPOrpaMMHOe ofecrevyeHne A1 NPAKTUYEeCKUX 3aHATHI

JlaGoparopus "V3MepeHuil B TEIEKOMMYHHKAIIMOHHBIX CUCTEMAX U CETeH U CUCTEM INepeaadn UH-
dopmaruun" / Jlaboparopus "be3omacHbIX OMOMETUITUHCKUX TEXHOJIOTHN M cucTeM Oe3omacHoctu" / Jla-
6oparopus ['TIO

ydeOHast ayJuTOPHS TSI TPOBEACHUS 3aHATHI JICKIIMOHHOTO THUIA, ydeOHas ayAuTOPHS IS IPOBE -
JICHMS 3aHATUH MPAaKTUYECKOro TUIA, MOMELIEHHE Ul KypCOBOIO IPOSKTUPOBAHUS (BBIIIOJHEHUS KypCo-
BbIX pa0oT), HOMEIIEHHE I CAMOCTOSATEILHON padOThI

634045, Tomckas obmacts, T. Tomck, yn. KpacHoapmeiickas, 1. 146, 408 ayn.

Onucanune uMeroIerocs 000py10BaHus:

- UnTepaktuBHas nocka IQBoard 78" ¢ 10 Activinspire;

- [Ipoextop ViewSonic PJD5154 DLP;

- Kommeroteps! kiacca He Huwxe M/B ASUS PSLD2 1945P / AMD A8 3.33 GHz / DDR-III DIMM
4096 Mb / Radeon R7 / 1 Gb Seagate (10 mt.);

- Kommuiekt cnienmanu3upoBanHoi yueOHoH MeOenu;

- Pabouee mecto npenogaBares.

[TporpamMHOe obecrieueHue:

— Microsoft Windows 10

— VirtualBox

13.1.3. MaTepuaJIbHO-TEXHHYECKOE M IPOrPaMMHoOe odecredyeHne J1JIs J1adopaTopHbIX padoT
JlaGoparopus mporpaMMHO-aMIapaTHbIX CPEACTB o0ecredyeHnss HHPOPMAMOHHON 6€301aCHOCTH
yueOHasi ayIMTOpHsl 1151 IPOBEACHUSI 3aHATHI IPAKTUYECKOrO TUIIA, ydeOHas ayaAuTopus JUis Mpo-

BE/ICHUS 3aHATUH JJaOOPATOPHOTO TUIIA
634045, Tomckas obmacts, 1. Tomck, yin. KpacHoapmeiickas, 1. 146, 405 ayn.
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Onwucanue uMeronierocs 000pya0BaHuUs:

- Mono6mok: Asus V222GAK-BA021D: Intel J5005/ DDR4 4G/ 500Gb/ WiFi / mpiis/ ki1aBuary -
pa (30mr.);

- Komnerorep: DEPO Neos DF226/ 13-7100/ DDR4 8G/ XKectkuit nuck S00G/ MpItis/ KiaBuary-
pa/ MOHHTOP;

- AnmaparHsie cpeacTBa ayTeHTU(dUKaIu nojk3oBarens «eToken Proy;

- IIporpammHuo-anmaparsbiii komrieke 3amutsl HHGopmarmu: [TAK ViPNet Coordinator HW100
C 4.x, [TAK ViPNet Coordinator HW 1000 4.x, ITAK Axkopx;

CreHpipl U1 U3y4eHUs IPOBOHBIX M OECTIPOBOIHBIX KOMITBIOTEPHBIX CETEH, BKIIIOYAIOIIHE:

- a0OHEHCKHE YCTPOUCTBA: KOMIBIOTEpHI SuperMicro;

- kommytaTopbl: Mikrotik CRS125-24G-1S-IN; Mikrotik RouterBoard 1100;

- mapuipytusaropsl: Cisco 891-K9, Cisco C881-V-K9, Check Point CPAP-SG1200R-NGFW;

- CpPeICTBa aHAJIM3a CETEBOTo Tpaduka U yriyOJeHHOH NMPOBEPKU CETEBBIX MAKETOB: aHAIM3ATOP
tpaduxa Wireshark, nuctpubyrus Kali Linux;

- mexkcereBble 3kpanbl: MKC Lite, Positive Technologies Application Firewall Education, CISCO
ASA 5505, M3 B coctaBe mapmpytuzaropa Check Point CPAP-SG1200R-NGFW;

- cUCTeMbl OOHApYXEHHUsI KOMITBIOTEpHBIX atak: Snort, Suricata, COB B cocTaBe Mapuipyruszaropa
Check Point CPAP-SG1200R-NGFW;

- Touku gocrymna: D-link dwl3600ap;

- CHCTEMBI 3aIlIUTHI OT yTeUkH NaHHbIX: KouTyp nHdopmarmonHoii 6e3onacuoctu SearchInform;

- CpencTBa MOHHUTOPHMHIA COCTOSHHS aBTOMATH3MPOBAHHBIX CHUCTEM: CHCTEMa MOHHMTOpPHHIA
Zabbix;

- CpeCTBa CKAaHUPOBAHMS 3aIMIICHHOCTH KOMIBIOTEPHBIX CeTel: ckaHep Oe3omacHocTH Xspider
Education, cucrema aHanauza 3anuieHHocTd cetd MaxPatrol Education.

VYerpolicTBa 4TEHUS] CMapT-KapT M PagUOMETOK: AJNantep KOMIBIOTEPHBIN Ul CUMTHIBAHUS H
nepemaun B [1K cepuiinbix HoMepoB 0ecKOHTaKTHBIX uaeHTudukatopoB IronLogic Z-2 USB;

- Kommuiekt cienmanuzupoBanHoi yueOHOW Mebenu;

- PaGouee mecto npenogaBares.

[TporpamMHOe obecrieueHue:

— Microsoft Windows 10

— VirtualBox

— Kpunrorpapuueckoe cpeacrso 3amutsl nHGpopmarmu Kpunrollpo CSP

13.1.4. MarepuajbHO-TEXHMYECKOE U IPOrPaMMHOe odecredeHue IS CAMOCTOATEILHOI padoThI
Jist caMoCTOSTeNbHOM paboThl HCMONB3YIOTCA yueOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIAccChl),
PacIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast o6nacTb, T. Tomck, Jlennna mpocmexkr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacTs, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast obnacTb, . Tomck, Bepmmauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuia, 1. 74, 207 aya.

CocTtaB 000pyIOBaHUS:

- yueOHasi MmeOelb;

- komneroTepsl kinacca He Hke [I9BM INTEL Celeron D336 2.8['T . - 5 miT,;

- KOMOBIOTEPHI MOJIKIIOUYEHBI K ceTu «/HTepHeT» U 00ecreynBaroT JAOCTYI B AIIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO CPely YHUBEPCUTETA.

[TepeyeHb MPOrpPaMMHOTO 0OECTICYCHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.
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13.2. MaTepuajJibHO-TeXHUYECKOe o0ecnedeHne TUCHUIITHHBI VISl JIMI ¢ OTPAHHYEeHHBIMU
BO3MOKHOCTSIMHU 3/10POBbSI U HHBAJIN/I0B

OcBoeHUE MUCLUUIUIMHBI JIMIIAMU C OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU 3/10POBbSI U WHBAIUJIAMU
OCYIIECTBIISIETCA C UCTIOJIB30BAaHUEM CPEICTB 00yUEHHs OOILIEro U CIelnaIbHOTO Ha3HAYEHUS.

[Tpu 3aHATHAX ¢ OOYUAIONMIUMUCS ¢ HAPYIIEHUSIMH CJIyXa MPEIyCMOTPEHO UCIIOIb30BaHHE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEAUUHBIX CPEJICTB U APYTUX TEXHUUYECKUX CPEACTB Mpuema/mepesa-
4yi y4yeOHOM nHpOPMALIUU B TOCTYIHBIX (hopMax, MOOMIIBHOM CUCTEMBI MTPETIoiaBaHus il 00YJatOLTHXCsI
C MHBAJIMTHOCTBIO, TOPTATUBHON MHIYKIIMOHHOW CHCTEMBI. Y4eOHas aymuTOpUs, B KOTOPOUH 3aHUMAIOTCS
oOyyarolyecs: ¢ HapylIEeHHEM CllyXa, 00OpYy/lI0BaHA KOMITBIOTEPHOM TEXHMKOM, ayAMOTEXHUKOH, BUICO-
TEXHUKOMU, AJIEKTPOHHOM JOCKOH, MYJIbTUMEIUIHON CUCTEMOM.

[Tpu 3aHATUAX C OOYUAIOUTUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMH TIPETYCMOTPEHO UCIIOJIb30BaHUE B
JICKIMOHHBIX U YU€OHBIX ayJUTOPUAX BO3MOXKHOCTH MPOCMOTPa yAaJIEHHBIX 00BEKTOB (Hampumep, TeKCTa
Ha JIOCKE WM CJaif/la Ha 9KpaHe) MPU TOMOIIY BUACOYBETUIHUTENCH 151 KOM(GOPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX C 0OYy4YaIOIIUMUCS ¢ HAPYLIEHUSIMH ONOPHO-ABUIaTeIbHOIO aNnapara HCIOJb-
3YIOTCSl aIbTEPHATUBHBIC YCTPOICTBA BBOJA MH(OPMAIIUY U IPYTHe TEXHHUECKHE CPEICTBA IIpUeMa/Tiepe-
Jnaud yaeOHOM MHGOpMaIUKA B JOCTYIHBIX (popmMax, MOOMIIBHONW CUCTEMbI OOYYCHUS JJIs JIFO/ICH C MHBA-
JUAHOCTBIO.

14. OIIeHO‘lHLIe MaTepuajJabl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3y4CHUA
AUCHHUITINHBbI

14.1. Couepmalme OLICHOYHBIX MATCPHAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLCHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I N YpPOBHsA OCBOCHHA 3aKPCIIJICHHBIX 3a HHCHHHHHHOﬁ
KOMITCTCHITUM HCIIOJIB3YIOTCA OLCHOYHBIC MaTCpHUaJibl B COCTABE!

14.1.1. TecToBbIe 3a7aHUA

1. st wero HE ucnonb3yroTes cpenctBa obecnieuenus 6ezonacHocty B COJ1?

a) ObGecredeHus 3aUThl OT AAMHUHUACTPATOPA

b) ObecnieyeHnsi BO3MOKHOCTH KOHTPOJISI JOCTYITHOCTH JOKYMEHTOB B CIIELUAIbHBIX CIIydasx
(ocoOble THIIBI TOKYMEHTOB)

¢) Pasrpannuenue npas 1ocTyna K 00beKTaM CUCTEMBI

d) Obecnieuenus 3aUThI TOKYMEHTOB OT BpesoHocHoro 110

2. Yrto Takoe MHTErpupoBaHHas 6e3omacHocTh B COJI?

a) Unterpanus Firewall C3/] u onepalinoHHOM CUCTEMBI

b) Beigaua npaB goctyna B C3J] ocymiectBisieTcs Tosbko anmMuuucTtparopy 1K

¢) UnTerpanus cpenctB KommiekcHOH 3amuTsl COJ] 1 ayTeHTU(HUKAIMK OTIEPAllMOHHON CUCTEMBI

d) UnTterpamus cpencts ayreHTudukanuu u apropuzanuu COJ u oneparmoHHON CUCTEMBI

3. Kakue Mozienu pasrpaHu4eHus JOCTyNa K JaHHBIM UCIIOJIb3YIOTCSl B cOBpeMeHHBIX COJ1?

a) JluckpenrionHasi 1 KOHTEKCTHAsE MOJIEIH

b) JluckpeniMoHHas 1 MaHJaTHasi MOJIENIN

¢) ManpnarHas, AMCKpeLMOHHAsI, poJieBasi 1 KOHTEKCTHAsI MOJIENH

d) PoneBast 1 KOHTEKCTHAsE MOJIETTH

4. IlpennazHaueHue MaHAATHOW MOJIETH yIpaBiieHus qocTymnoM B CO/I:

a) 3amMra BUPTYaJIbHBIX MANOK

b) Cozganue Open ID

¢) Hocryn k conepxkumomy cnenuaiabHoro tuna ({CII, CekpeTHble 10KYMEHTHI)

d) O6ecnieuenrie 6€30MaCHOCTH apXuBa

5. Uto Takoe KoHTeKCTHas Oe3onacHoCcTh B COJ1?

a) YmpapieHue HEMOCPEICTBEHHO 0OBEKTOM, B 3aBUCUMOCTH OT €r0 COCTOSIHUSA, JUIsl pa3rpaHuye-
HUS JIOCTYTIA

b) YnpaBneHnne 10CTyIoM K 00bEKTY B 3aBUCUMOCTH OT POJIH TIOJT30BATENS

¢) YnpaBiieHHE TOCTYIIOM K OOBEKTY B 3aBUCUMOCTH OT COCTOSIHMSI 0OBbEKTa U CTaTyca ero co3ja-
Test

d) Ynpasnenue 10CTYNoM K OOBEKTY B 3aBUCUMOCTH OT COCTOSHHSI 00BEKTa, U3MEHSETCS B XOJIe
KU3HEHHOTO IIUKJIa

6. Kakue cpencra kpunrozamursl HE nenonessyrorcs 8 COI?
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a) [llludppoBaHre CUMMETPUYHBIM KITIOUYOM

b) [lludpoBanue OTKPHITHIM KITIOYOM

¢) DNEeKTpOHHAs MOIMUCH

d) Hu ogun 13 mepeuncieHHbIX

7. Yto HE sBnsercs npumenenuem kpunrorpadguu B ECM?

a) [Toanuce AEKTPOHHOTO TOKYMEHTA

b) ludpoBanue JaHHBIX — 3aIUTA OT AAMHHUACTPATOPA

¢) DKCHOPT JOKYMEHTA C MOANUCAMU Ui KpOCC-OpraHu3alnoHHoro JlokymeHnToo6oporta

d) [IpeoOpa3zoBanue NMEH MoJIb30BaTeNeil B 16-THPUIHBIN KO IS 00€3IMINBAHS

8. Kakas ¢yHKIus ucnosib3yercs s moaepKku TpedoBanuit @3 N63 B CO/I?

a) XpaHeHue cepTu(UKATOB MOJIb30BaTeNIel B 0a3e JAHHBIX YUETHBIX 3amuceit

b) BozmoxkHOCTh DKCIOpTa — UMIopTa AOKyMeHTOB ¢ DI

¢) Ucnonw3oBanue 3 BuymoB DI

d) Bce nepeuncieHubie

9. DddexT OT BHEAPEHHS CUCTEMBI AJIEKTPOHHOTO TOKYMEHTO000pOTa:

a) YMeHblIeHHEe pacXoi0B Ha COJepaHKe MJIOIAAeH Ui XpaHEeHUsl JOKYMEHTOB

b) YMeHblIeHHE BpeMEHH MTOMCKA JOKYMEHTOB

¢) Bcé mepeuncnennoe

d) Coxparienue BpeMeHH paboThl 00paOOTKU JOKYMEHTOB

10. Cucrema 37IeKTPOHHOTO JJOKYMEHTO000pOTa 3TO:

a) IIporpaMMHOEe CpencTBO, yNpaBIISIONIEE BBHIOJHEHUEM MPOTpaMM M OOeCTeurBaIollee TaKue
GyHKIMH, KaK pacipeiielieHue pecypcoB, INIaHUPOBAHUE, YIIPABIEHUE BBOJIOM-BBIBOJIOM U IaHHBIMH

b) CKpBITBI MPOrpaMMHBIN MM anmapaTHbI MEXaHU3M, OOBIYHO CO3aBaeMBIN JJISI TECTUPOBA-
HUS ¥ TIOMCKa HEMCIPABHOCTEH, KOTOPBII MOXKET ObITh UCIOIb30BaH Ui 00X0/1a 3alIUTHl KOMIIBIOTEPA

¢) Kommekc MHTErpupoBaHHbIX MPHUIOKEHUH, aBTOMAaTU3UPYIOLINX KOHKPETHBIE OM3HEC-TIpoIiec-
CBI YIPaBJICHUS TOKYMEHTaMU KOHKPETHOM KOMITAaHUU

d) IlporpaMMHBI TIPOXYKT B BHJE, MOCTABISEMOM IPOU3BOAUTENEM, COJCPXKAIIUM CaMy Ipo-
rpaMMy M YCTaHOBILIUK JUIsl yCTAHOBKH MPOTrpaMMbl Ha JKECTKOM JHMCKE U HACTPONKHU ee mapaMeTpoB

11. O kakoM BHIIE TOKYMEHTa MOXET MIATH pPeyb: COACPKUT BHYTPU ceOs MATMHOUYUTAEMYIO WH -
dbopmanuio, IMeeT BO3MOKHOCTh PEIaKTUPOBAHUS U K HEMY MOXKHO IIPUMEHUTH IMOJTHOTEKCTOBBIH MOUCK:

a) O6pa3 1oKyMeHTa

b) Pesynbprat ckanupoBaHus OyMa)KHOTO JOKYMEHTa

¢) DNEKTPOHHBIN TOKYMEHT

d) BymaxxHbIi TOKYMEHT

12. Beibepure rnaBuyto GyHkuuio aHamuTHKA B CO/1;

a) [Iporno3upoBanue

b) IToacuer qaHHBIX

c¢) [TonydyeHue gaHHBIX B pa3IMYHBIX pa3pe3ax

d) ®opmMupoBaHue 0TYETOB

13. K ueMy oTHOCATCS Takue MEHCTBHS C KapTOukoi (okymeHToMm) B COJI, kak BeITpy3Ka (aityios,
BBITPY3Ka CTPYKTYpHUpOBaHHbIX JaHHbIX (XML), Beirpy3ka ¢ OLII, Beirpyska 8 PDF?

a) [leuats

b) [lepecwinka

¢) DKcropT

d) Konmposanue

14. CnenmanusupoBanHasi b/] opuentupoBana Ha paboty ¢ popmamu; Pa3BuUTHIE KOHCTPYKTOP
¢dopm; CrienmanbHbli 361K pazpadotku; Paiin xpanutcs B RTF-none. K kakoit C3/] oTHOCUTCS Bee mepe-
YHUCIJIEHHbIE 0COOEHHOCTH?

a) Microsoft Excel

b) DocsVision

c¢) Lotus Notes

d) Microsoft SharePoint

15. Kto Ha3bIBaeTCs JIMLIOM, HAUMHAIOIIUM CTAJIUIO corllacoBaHus JokyMmeHnta B COJ1?

a) Pedepent
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b) Konconunatop

¢) Uaumnmarop

d) Cekperapp

16. Kakue 3amaun BeIMONMHAIOT MeTaganHbie B COJ1?

a) 3aKpBIBAIOT OT MPOCMOTPA JOMOIHUTENbHYIO HHHOPMAITUIO

b) Bce BrIenepeuncieHHoe

¢) Ucnonp3yroTes a7 MOMCKa, OPraHu3alliy TPYIIOBBIX MPEACTABICHUIN COIEPKUMOTO, CTPYKTY-
pu3anuu

d) CkpBIBaIOT CTPYKTYpPY JAaHHBIX B IPUIOKEHUH

17. Kakue HeCTpyKTypUpOBaHHbIE 00BeKTHI XpaHsaTcs B COJ1?

a) Kaprouku

b) Xml daitnbr

c¢) Daitnbl

d) OducHbie TOKYMEHTBI

18. Kakne o0bekThI He 3amuiaiorcs B CO/I?

a) DK3eMIUISIPbI IOKYMEHTOB

b) [Tanku

¢) JlokyMeHThI BO BHEIIHUX XPaHWIUIIAX

d) MerananHbie

19. Kakas u3 GyHKIMIM HE OTHOCUTCS K TPUMEHEHUIO aCUMMETpUIHON Kpunirorpadun B COJ1?

a) Co3zaHue 3JeKTPOHHOM MOAIUCH

b) lIudpoBanue 1OKyMEHTa OTKPBHITHIM KIIFOUOM

¢) [IpoBepka »neKTPOHHO moanHCcH

d) Beruncnenue xsmi-GpyHKIIUN JOKYMEHTA

20. Jlns xakux LeJeil He UCIob3yeTcs AEeKTpoHHast noanucek B COJ?

a) M nentudukanus noiab30BaTes, MOAMUCABLIETO AIEKTPOHHBIN JOKYMEHT

b) [MapaHTHsI HEU3MEHHOCTHU TEKCTA AIEKTPOHHOTO TIOKYMEHTA

¢) [Tonnepxkka cepruduxaroB B COJI, BEITAHHBIX IICHTPOM CEPTHPUKALNH

d) Obecneuenne KOH(PUACHINATEHOCTH JIEKTPOHHBIX JTOKYMEHTOB B XpaHWIHIIIE

14.1.2. Tembl HHANBHUAYAJIbHBIX 32/1aHUI

B xadecTBe MHAMBUIYAILHOTO 3aJaHUS CTYJACHT JOJDKEH MPOU3BECTH aHAIN3 M UCCIICIOBAHUE O -
HOM W3 CHUCTEM 3JIEKTPOHHOTO JIOKYMEHTO00O0pOTa, aHaIu3 0E€30MaCHOCTH CUCTEMBI AIIEKTPOHHOTO JIOKY-
MEHTO00O0pOTa COTJIaCHO BapuaHTy. BapuaHTsl 3aaHusi BRIOUPAIOTCS CTYACHTOM, HO COTJIACYIOTCA C Tpe-
Io1aBaTesIcM.

1. ELMA
. Documentum
. ExactFlow
. Directum
. EMS Germes
. CompanyMedia
. ECM TE3UC
. E1 EBOPAT
9. OPTIMA-WorkFlow
10. LanDox
11. PayDox
12. FossDoc
13. Verdoc

0 3 O\ L K~ W

14.1.3. 3auér
1. Cucrems 31eKTpoHHOTO JoKyMeHTooO0opoTa. Mecto COJI B IT undpacrpykrype. Llenun Baeape-
Hus COJJ
2. TepMHHOJIOTHS U KJIACCHI CUCTEM, IIPEICTABICHHBIX HA PHIHKE.
3. JlIokyMeHT B HH(OPMaIMOHHOM crcTeme: THITbl JOKYyMEHTOB B HH()OPMAITMOHHOM CHCTEME.
4. NokymeHT B mH(OpMaIMOHHOH cucteme: Mepapxudeckas mpupoaa JOKymMeHTa, KoHTekeT 00-
paboOTKHU TOKYMEHTA.
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5. Knaccudukanus GyHKIUN 1 IPUI0KEHUH aBTOMAaTH3aIlMl JOKYMEHT0000poTa

6. [IpoGaembl aBTOMaTH3AIIMN JOKYMEHTOO000POTA.

7. Bapuants! peanuzanuu COJl. Monens naeansaoi COJ,

8. [ToncucreMa apxuBa JOKYMEHTOB: OOBEKTHI apXuBa, 0a30BbIC (PYHKITUHU TIOJICUCTEMBI.

9. IloacuctemMa apxuBa JOKYMEHTOB: JOMOJHUTENbHbIE (DYHKIIHMU TOACUCTEMBI, 3arpy3Ka JIOKY-
MEHTOB B CUCTEMY.

10. [Toncucrema opraHu3aluy y4eTHOW KapTOTEKH: TaHHBIE KapTOUeK.

11. Tloncuctema opraHu3anuy YI9€THOW KApTOTEKU: OM3HEC JIOTUKA, peaTu3alius

12. Tlogcucrema MapuIpyTH3alMi U KOHTPOJIS UCTIOTHEHHUS

13. TToncucrema aBToMaTH3aIuu OM3HEC MPOIIECCOB

14. [loncucrema moucka U MpeICTaBICHUs JaHHBIX: (YHKIIUHU, BUbI TIOUCKA.

15. Tlogcucrema novcka U MpeACTaBICHUS JAHHBIX: MIPEJICTABICHUS, OTYETHI, aHAJTUTHKA.

16. bezomacHOCTh CHCTEMBl aBTOMATU3AINH JTOKyMEHTOO0O0pOTa: ayTeHTU(UKAIIHS, COOTBETCTBHE
TpeOOoBaHUAM OE30MaCHOCTH

17. be3onacHOCTb CHCTEMBI aBTOMATHU3allUU JTOKYMEHTOOOOPOTa: MEXaHM3Mbl KpUHITOrpaduye-
ckoit 3amuThel B COJ]

14.1.4. Bonipocbl Ha caMONOATOTOBKY

CD/1 ¢ TOYKH 3peHHs CIIeLUATUCTA M0 JJOKYMEHTAI[HOHHOMY 00€CIIeYeHHIO MTPO-U3BOACTBA

CB/1 ¢ TOUKM 3peHus] PYKOBOAUTENS

CH/1 u menemxmenT kayectBa (CMK)

Hpyrue norpedurenu CO/]

Onpenenenue noHATHA “CrcTeMa 3IEKTPOHHOTO JJOKYMEHT0000poTa”

HcTopus cucreM aBToMaruzauuu JokymeHToobopora. ECM-cuctemsl

HcTopus cucteM aBToMaTu3aluy JoKyMeHToooopoTa. BPM — cuctemsl

Hcropus cuctem aBTomMaTH3anuu Jo0KyMeHTo000poTa. OteyecTtBeHHbie COJ]

Hcropus cucteM aBToMaTu3anuu JokymeHtoobopota. Lotus Notes

Wcropus cuctem aBTomMaTu3anuu JoKyMeHToo00poTa. Microsoft SharePoint

HNudopmanus o Oymaxxnom gokymente B UC

O6pa3sl nokymeHnToB B COJ]

Bupl 3eKTpOHHBIX TOKYMEHTOB

Crneuunguka noxkymenta B COJ1

CrnoxHble JOKYMEHTBI. JJOKyMEHT B A€JIONPOU3BOJICTBE

ApPXUBBI 3JIEKTPOHHBIX JIOKYMEHTOB

be3onacHOCTh cucTeMbI aBTOMAaTU3alUuU JOKyMeHToo0opoTa. HazHaueHue.

be3omnacHOCTh cucTEMbI aBTOMAaTH3allMHU IOKYMEHTO000poTa. Pasrpannyenue focrtyna.

Bbe3onacHOCTh cucTeMbl aBTOMAaTU3alUHU JOKYMeHT000opoTa. Kpunrorpagpuye-ckas 3amura.

be3onacHOCTh cuCTEMBI aBTOMAaTU3alMU JOKYMEHTO000poTa. COOTBETCTBUE TPEOOBAHUSM 3aKO-
HOJIaTEJIbCTBA.

14.1.5. Tembl 0IPOCOB HA 3aHATHAX
OCHOBHBIE TOHSATHS M IPUHIIMITBI YJIEKTPOHHOTO JOKyMeHTooOopoTa. TeopeTnueckue n opranuza-
IIIOHHBIE OCHOBBI CO3J[AHUSI CUCTEM 3NIEKTPOHHOTO JOKyMeHTooOOpoTa opranusauuu. Knaccudukamms
CHCTEM BJICKTPOHHOTO JJOKYyMEHTO00O0pOTAa.
Oco0OeHHOCTH 3alUThl CUCTEM 3JEKTPOHHOIO JIOKyMeHTooOopoTa. KoH-mentyanbHas MoOJEIb
anmapaTHOW 3aIIUTHl TEXHOJIOTHMHM DJIEKTPOHHOTO oOMeHa wuHGopmanumeil. IlpumeneHue ammapaTHbIX
CPEZCTB 3alUThl HH(POPMALIUU B CU-CTEMaX AIEKTPOHHOTO JOKYMEHTO000pOTa

14.1.6. Tembl 1a00paTopHBIX padoT

W3yuenne QyHKIUNA CHCTEM 3JIEKTPOHHOTO JOKyMeHTooOopoTa. Co3faHue M HacTpoiiKa OCHOB-
HBIX 0OBEKTOB CHUCTEMBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa. PaboTta ¢ kaproukamu JOKYMEHTOB.

Hactpoiika ma6ioHoB KapTouek JOKyMeHTOB. CHHXPOHHU3AIMS CBOMCTB KapTOUKH U ¢ailia B cH-
CTeMe JIEKTPOHHOTO JJOKYMEHT0000poTa.

Hacrpoiika cripaBOYHHMKOB CCBUIOK, KaTerOpuid, HOMEHKJIAaTyphl Aen. HacTpolika cipaBoYHUKA HY-
Meparopa, HaCTpOWKa aBTOMAaTHYECKOM HyMepaluu JOKYMEHTOB.

CornacoBanue 1okyMeHTOB. COJ] kak cucTeMa 1o KOHTPOJIIIO UCTIOTHUTEIbCKON JUCITUTUTHHBI.
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Pasrpanuuenue npas 1octyna Kk 00beKTaM CHCTEMBI JIEKTPOHHOTO JOKYMEHTO00O0pOTA.
Kpunrorpaduyeckre MeToAb! 3alIUTHI JIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHAS MOIHUCH.

14.2. TpeOoBaHuS K OLIEHOYHBIM MaTepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
Jis aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M1 MHBAJUIOB MPEITyCMOTPEHBI TOMOIHH -
TEJIbHBIC OLICHOYHbIE MaTepUalIbl, IEPEUCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHBIE MaTepHalibl OLIEHUBAHUS ISl JIMI C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI 1 HHBAJIUIOB

Kareropun Bunbl 10ONOMHUTETBHBIX OLEHOYHBIX @DopMbI KOHTPOJISI U OLIEHKU
00y4JaroLIXCsl MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

C napyueHusmMu
ciyxa

[IpenMy111eCTBEHHO MMCHMEHHAs
IIPOBEpKa

C napymenussimu | CobecezioBaHme 0 BOIpocaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas MPOBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C HapyueHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHbIE | [IpenMylnecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpannuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
OO0IIEeMeTUITTHCKIM paboThI, BOTIPOCHI K 34Ty, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM 1JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jnis M ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAIUIOB TPEAYCMATPHUBACTCS JI0-
cTynHas (hopMma Mpe0CTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B reyaTHou (opme;

- B IeYaTHOU (popMe C YBETUUEHHBIM MPUDTOM;

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUS BCIYX;

- MIPeIOCTaBJICHUE 3aJJaHUs C UCIIOJIb30BAaHUEM CYpPIOTIEPEBOIA.

Jlumam ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 3/IOPOBBS U MHBAJUAAM YBEIUYMBAETCA BpeMs Ha
MOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. Il TakuxX 00y4aromuxcsi MpeIycMaTpiuBaeTCsl TOCTYII -
Hasi hopMa MpeoCTaBICHUS OTBETOB Ha 3aJJaHUsl, 2 UMEHHO:

- MMCbMEHHO Ha OyMmare;

- HaOOp OTBETOB HA KOMITBIOTEPE;

- HaOOp OTBETOB C UCTOJIH30BAHUEM YCIIYT ACCUCTECHTA;

- MPEJICTaBIICHUE OTBETOB YCTHO.

[Iponienypa orieHHBaHUS PE3yIBTATOB OOYUEHHS JIMII C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/10pO-
Bbsl M1 MHBAJIMJOB M0 JUCLUIUIMHE MpelycMaTpUBaeT MpeocTaBieHue nHpopmanuu B popmax, aJanTH-
POBaHHBIX K OTPAHUYCHUSM KX 370POBBS i BOCTIPUATHS HHPOPMALIUH:

JI1s1 1ML ¢ HApYIIEHUSIMM 3PeHust:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHO! (hopMe yBEIMUEHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApyIIeHUsIMM CJIyXa:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

JI1s1 1M1 ¢ HApyIeHUSIMM ONIOPHO-ABUTaTeJILHOI0 annapara:

- B (hopMe AJIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.
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[Tpu HEOOXOAUMOCTH AJIS JIHI] C OTPAHUYCHHBIMHI BO3MOXXHOCTSIMU 3/IOPOBBSI M MHBAJIUJIOB MPOIIC-
Jypa OLIEHUBAHUS PE3yIbTaTOB O0yUEHHSI MOKET IPOBOIUTHCS B HECKOIBKO 3TAIOB.
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