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«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)
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LeacTaatengs: ¢ 1001, 2016 no 16092010

PABOYA A [TPOI'PAMMA JJTUCTIUTIJIMHBI
Kagposbliii yuer

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT

HampaBnenue noaroroBku / cneruaibHOCTh: 38.03.03 YnpasieHue nepconaiom

HanpaenenHocts (mpoduiib) / cienuanu3anys: YnpapjieHHe MepcoHaIoM OpraHu3anuu

®opma oOyuyeHUs: 3a04Has (B TOM 4YMcJe ¢ NMPUMeHEHHMeM IMCTAHIMOHHBIX 00pa30BaTeJbHBIX
TEXHOJIOTHil)

®akynbreT: @10, PakyJabTeT IMCTAHIIUOHHOTO 00yYeHU S

Kadenpa: menemkmenta, Kajdeapa menemkmenta

Kypc: 3

Cemectp: 6

YuebOnsrit man Habopa 2016 roma

Pacnipenenenne pabouero BpemeHu

Ne Bunsl yaeOHOI A€ATEIBHOCTH 6 cemectp Bcero Enununner
1 CamocrosTenbHas paboTa 1ol pyKoBOJCTBOM 20 20 4acoB
MIPEeToiaBaTes
2 KoHTposib camocTosiTenbHON paboThI 2 2 4acoB
3 Bcero koHTakTHOM paboOThI 22 22 4acoB
4 CamocTosiTenbpHas padboTa 190 190 4acoB
5 Bcero (0e3 ax3aMeHa) 212 212 4acoB
6 Iloxroroska u caada 3ayera 4 4 4acoB
7 OO0m1as Tpy10EMKOCTh 216 216 4acoB
6.0 3.E.

Kontponsubie paboThl: 6 cemectp - 1
3auet: 6 cemecTp
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;{pbl
npotokot Ne 6 ot « 14 » 6 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBKH (cnenmanbHocTh) 38.03.03 Vhpasnenue nepconanom, yreepxkaennoro 14.12.2015 roga, paccmor-

peHa u ofo0peHa Ha 3aceqaHuM KadeApbl MEHEDKMEHTA «  » 20 ropma, mMpOTOKOI
No .

PazpaboTuuk:

JIOLICHT Kad). MCHEDKMEHTA B. H. ’Kuranosa

3aBenyronmii o0ecnieunBaromeii kad.
MEHEHKMEHTA M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexan ©J10 N. I1. Yepkamumua
3aBeAyIOIHi BRITYCKAIOIICH Kad.

MEHEKMEHTA M. A. AdonacoBa
OKCIIepTHI:

JlonieHT Kadeapbl TEXHOJIOTHH dJIeK-
TpoHHOTO 00yueHus (TD0) 1O. B. Mopo3zoBa

Crapuuii npernonaBateib Kadeapbl
MEHE/DKMEHTa (MEHEDKMEHTA) C. B. CmupHoBa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
00ydeHHE CTYIEHTOB PEIICHUIO BOIIPOCOB OPraHU3alUHA CHCTEMBI JOKYMEHTAIIMOHHOTO o0ecrede-
HUS B cepe ynpaBlIeHUs] IEPCOHAIOM OpraHu3aluu, chOpMUPOBATh CUCTEMHOE MPEACTAaBICHUE 10 BO-
pocaM KaJpoBOTO JIEIOMPON3BOACTBA U MPAKTHUYECKOTO MPUMEHEHHUSI TpeOOBaHUI TPYJOBOTO 3aKOHO A -
TENbCTBA MO O(HOPMIICHHIO IOKYMEHTOB.

1.2. 3agaun IMCHMIIINHBI

—  JaTh NTyOOKHWE M CHCTeMAaTH3WPOBAHHBIC 3HAHKS 00 OpraHU3aIK padOThI KaJPOBOM CITYKOBI,
HOPMAaTHBAaX YHCICHHOCTH COTPYIHUKOB OT/ENA KaJPOB;

—  paccMOTpeTh MpaBuia 0QOPMIICHHS YITPABICHYSCKUX JOKYMEHTOB, COCTaB PEKBU3UTOB JIOKY-
MEHTOB, TpeOOBaHUA K O(DOPMIICHHIO PEKBU3UTOB JIOKYMEHTOB;

—  paccMOTpeTh MPUMEPHI JOKYMEHTOB, PETIAMEHTUPYIOIINX yIpaBiICHHUE MEPCOHATIOM, TpaBUia
BHYTPEHHETO PacTopsiIKa, IITAaTHOE paclucaHue, JOHKHOCTHBIE HMHCTPYKIIUHU, TPYIOBOM 10TOBOD;

— HAy4YWUTh OIEHUBATh JIEATEIHHOCTh pabouux KaapoB, GOpMUPOBATH U XPAHUTHh JOKYMEHTHI
KaJpOBOI CITy>KOBI;

—  HAy4YUThb OCHOBaM pa3pabOTKH M BHEAPEHUS KaJIPOBOUM M YIIPABICHUYCCKON JOKYMEHTAIIUH, OII-
TUMU3ALUN JOKYMEHTO000pOTa M cXeM (DYHKIIMOHAIBHBIX B3aUMOCBS3EH MEXKIY MOIpa3ACICHHUIMHU, a
TaK)kKe OCHOBaM Pa3pab0OTKH M BHEAPEHUS MPOIEAYP PEryIHMpPOBAaHUS TPYIAOBBIX OTHOIICHHH W COMPOBO-
JKIAOLEN JOKYMEHTALNH.

2. Mecto mucuuniuebl B ctpykrype OIIOII

Hucrtumuna «Kaaposerit yae (b1.5.20) otHocuTCs k 010Ky 1 (6a30Bast yacTs).

[TpeamecTByOIMMUMU TUCHMIUIMHAME, (POPMHUPYIOLIIUMH HayajdbHbIE 3HaHUS, sABJsIOTCA: MH)OD-
MAalMOHHBIC TCXHOJIOTHWU B YIIPABJICHHUU IICPCOHAIOM, KOMHBIOTCPHBIG TCXHOJIOTUH B YIIPAaBJICHUH IIEPCO-
HasioM, OCHOBBI OpraHU3allK TPYy/Ja, YUeT 1 aHAIU3.

[TocnemyromumMu JUCITUTUTMHAME SIBISIIOTCA: JloKyMEeHTAaIIMOHHOE oOecrieueHne yrpaBieHus nep-
coHanioM, OCHOBBI NpPEANPUHUMATENBCTBA, 1PYIOBOE U TPAKAAHCKOE MPaBO, YMPABICHHUE MEPCOHAIOM
OpraHu3aInH.

3. TpeGoBaHus K pe3yJbTAaTaM OCBOCHUS JUCHHIIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HapaBjieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIUH:

— OIIK-2 3nannem Kozekca 00 agMMHUCTpaTUBHBIX NpaBoHapyueHusx Poccuiickoit denepa-
UM, YTOJIOBHOTO Kojiekca Poccutickoii Deaepariuu 1 MHBIX (eiepalibHbIX 3aKOHOB B YaCTU OMPECIICHUS
OTBETCTBEHHOCTH 3a HAPYIICHHUS TPYJOBOIO 3aKOHOJATEIBCTBA U MHBIX AKTOB, COJAEPKAIINUX HOPMBI TPY-
JIOBOTO MpaBa, ['paxxaanckoro konaekca Poccuiickorn denepauny B 4aCTH, OTHOCAILEHUCS K EATENbHOCTH
KaJIpOBOM CITY)KOBI;

— TIK-12 3HaHueM OCHOB pa3pa0OTKU U BHEAPEHUS KAJPOBOW M YIPABICHUECKON HOKYMEHTa-
[[UU, ONITUMU3ALUU JOKYMEHTOO00pOTa U cXeM (PYHKIIMOHAJIBHBIX B3aUMOCBSI3€H MEXy MOApa3IesIeHus -
MU, OCHOB pa3pa0OTKU U BHEIPEHUS MPOLEAYp PETYIHPOBAHUS TPYIOBBIX OTHOIICHUH U COMPOBOXKIAIO-
el JOKYMEHTALUY;

B pesynpTare u3ydeHus: IUCIHUIIMHBI 00YJaIOMIUNACS TOJIKEH:

— 3HATh CUCTEMbl JOKYMEHTAIUH, KJIaCCU(PHUKAINIO JOKYMEHTOB KaJpOBON CIIy>KObl OpraHu3a-
[[UU, BUJIbI, HA3HAYCHHUE M COCTaB KaJapoBOil JokymeHTanuu; Kogexc 00 aIMUHUCTPATUBHBIX NIPaBOHAPY -
menusx Poccuiickoit @enepanmu, YronoBHbIH Kogeke Poccuiickoit @enepanvn u wHbIE (eepaibHbIE 3a-
KOHBI B YaCTH OIPENEJICHUsI OTBETCTBEHHOCTH 3a HApYLIECHUs TPYAOBOIO 3aKOHOAATEIBCTBA U UHBIE aKThI,
COZepIKallle HOPMBI TPYAOBOIO Ipasa, ['paxaanckuil konekc Poccuiickon @enepanuu B 4aCTU, OTHOCS -
nieicst K JesTEIbHOCTH KaJIpOBOM CIIy:KObI; OCHOBBI pa3pa0OTKU M BHEAPEHHS KaJIpOBOW M yIpaBiieHYE-
CKOHM JOKYMEHTAIH, ONTUMHU3AINH JTOKYyMEHTOO00pOTa U CXeM (DYHKIMOHAIBHBIX B3aMMOCBS3EH MEXIY
MOJIpa3/ieICHUSIMH; OCHOBBI pa3paboTKU M BHEIPEHHUSI IPOLIEYP PETYIUPOBAHUS TPYAOBBIX OTHOIIEHUHN U
COIPOBOXKIAIOIIECH TOKYMEHTALIUH.

— yMmeThb pa3pabarbiBaTh U 0GOPMIISITH HOPMATUBHBIE TOKYMEHTHI KaJAPOBOW CITY>KObI OpraHu3a-
IIH, COCTABIATH U 0(OPMIISATH OPTaHU3AIMOHHO - PACTIOPSIUTENbHBIC JOKYMEHTHI U JOKYMEHTBI, COIPO-
BOXK/IAIOIIIME TPYJAOBBIE MIPOLIECCHI, BECTH YUET KaJIpOB; IPUMEHATh HOPMBI TPYIOBOTO IpaBa U HOPMAaTHUB-
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HYIO METOJMUYECKYIO 0a3y B YaCTH, OTHOCSILEHCS K eATETbHOCTH KaJIpOBON CIYKOBI U KaJpOBOTO JEJIO0-
IIPOU3BOJCTBA.

—  BJIaJIeTh METOIaMU BEJICHHS JIIONPOU3BOJICTBA B KAJPOBOH CITy»KO€; TEXHOJIOTHEH cocTaBlie-
HUSL 1 0(OPMIICHHS TOKYMEHTOB TI0 JTMYHOMY COCTaBY; MPaBHJIAMH COCTAaBJICHUS] HOMEHKJIATYPHI JIEN U
IIOJIrOTOBKH JOKYMEHTOB JJIsl XPAHEHUS B apXHUBE; HABBIKAMH COCTAaBJICHUS KaJPOBBIX TOKYMEHTOB C HC-
M0JIH30BAaHUEM KOMITBIOTEPHBIX TEXHOJOTHI, 00pa0OTKM M XpaHEHHS JOKYMEHTOB B SJICKTPOHHOH (opme.

4. O0beM IUCHHUILIMHBI U BUABI Y4eOHO# padoThl
OO01mast TpyI0eMKOCTh AUCIUILTHHBI COCTABIISACT 6.0 3a4eTHBIX €AWHUIILI U MIPE/ICTABICHA B Ta0JIH -
ne 4.1.
Tabmuma 4.1 — TpyA0eMKOCTh TUCITUILTHHBI

Bunel yueOHOI nesTeNbHOCTH Bcero gacos CemecTpsl
6 cemecTp

KonTaktHas paborta (Bcero) 22 22
CamocrosrenbHas paboTa 1oJi pyKOBOACTBOM 20 20
npenonasarens (CPIT)
Kontposns camocrositensHoit padots! (KCP) 2 2
CamocrosTenpHas paboTa (BCero) 190 190
[ToaroroBka K KOHTPOJBLHBIM paboTam 22 22
CamocrodaTenbHOe H3ydyeHHe TeM (BOTIPOCOB) 168 168
TEOPETHYECKON 4acTH Kypca
Bcero (0e3 ax3amena) 212 212
IToaroroBka u caada 3adera 4 4
OO6mast TpyI0€MKOCTb, 4 216 216
3aueTHble EquHuIb 6.0

5. Conepxxanue 1MCUMILITHHBI

5.1. Pa3gennl AMCHUILIAHBI M BHALI 3AaHATHHA
Paznensl TUCIUIUTAHEI ¥ BUABI 3aHATHN PUBEACHBI B Tabmmie S.1.
Tabmua 5.1 — Pasgens! fUCHUILIMHEL U BUABI 3aHSITHI

Bcero
Cam. Hacos dopmupyemblie
Haszeanus paznenoB QuCHUIUIMHBL CPII,u | KCP,u (6e3
pab., u KOMITETEHITHH
9K3aMEH
a)
6 cemecTp

1 BBenenue B KaJpoBBIA y4eT 4 2 24 28 OIIK-2, TIK-12
2 [Ipuem paboTHHKA Ha pabOTy 4 28 32 |OIIK-2, IIK-12
3 3akiIroueHre I0roBopa o MOJIHOW MaTepu- 2 28 30 OIIK-2, ITIK-12
aJIbHOW OTBETCTBEHHOCTH
4 Tekyue TOKyMEHTSHI 110 KaAPOBOMY Y4ETY 4 30 34 OIIK-2, IIK-12
5 YBonbHEHHE pabOTHHUKA 2 28 30 OIIK-2, T1K-12
6 XpaHeHne JOKYMEHTOB 110 KaJ[pOBOMY yue- 2 28 30 OIIK-2, I1K-12
Ty
7 OTBETCTBEHHOCTH 3a HAPYILICHUS YCTAHOB- 2 24 26 OIIK-2, I1K-12
JICHHBIX 3aKOHOM TpeOOBaHMI K KaJAPOBOM J0-
KYMEHTaIllUH
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Hroro 3a CEMCECTP

20

190 212

Hroro

20

190 212

5.2. Conep:xanue pa3aejioB TUCHHUILNINHBI (CAMOCTOSATEIbHAsI Pa00Ta M0/ PYKOBOACTBOM

npenoaaBaTeJis)

CopeprkaHue pa3/ieyoB TUCIUILIUH (CaMOCTOsTeNbHAs padoTa Mol PyKOBOJCTBOM IMPETOaBATENsI)
MIpUBEICHO B TabwmIe 5.2.
Tabmuma 5.2 — ComepkaHue pasaesioB IUCIUIUIMH (CaMOCTOATENbHAs paboTa 1o PyKOBOJCTBOM IPETO-

JlaBaTesi)

HaszBanus paznenos

ConeprkaHue pa3/ieoB JUCIUTLIAHBI
(camocTosiTenbHas paboTa 1moj
PYKOBOJICTBOM TIPEIOIaBaTelIs )

TpynoemkocTs,
q

dopmMmupyemble
KOMIIETCHIIUU

6 cemecTp

1 Beenenue B
KaJIpOBBIM y4eT

JIOKyMEHTBI 110 KaIpOBOMY yUY€TY Ha Mpe.-
npusatin. KomektuBHbIl qoroBop. [IpaBuia
BHYTPEHHETO TPYAOBOIO pacnopsiaka. Mubie
JIOKAJIbHbIE HOPMATUBHBIE aKThI. JKypHasbl
10 KaIpOBOMY YUETY.

Hroro

OIIK-2, [IK-12

2 [Ipuem paboTHHKA Ha
pabory

[lepeueHb 1OKyMEHTOB NpU IpUEME Ha pa-
oorty. [lepconanbHble 1aHHBIE pAaOOTHHKA.
3asBnenue o nmpueme Ha padoty. TpynoBoi
JIOTOBOD - TIOPSAOK 3aKITIOUEHUSs, CyIIle-
cTBeHHbIe ycnoBusl. [Ipukas o npueme Ha pa-
6oty. OpopmieHue TpyIoBOH KHUKKH. KHU-
ra yyera JBUKEHUS TPYAOBBIX KHIKEK U
BKJIaJIbpIIel B HUX. JInunas kapTouka paboT-
Huka. JInunoe neno paborHuka. J1omkHOCT-
Hasi MTHCTPYKIHs. O3HAKOMIJIEHHE C JIOKANb-
HBIMU HOPMATHUBHBIMH aKTaMU. TUIHUYHbBIE
OIIMOKY TpU MIpHeMe Ha padoTy U MpaBuiia
UX UCIIPaBJICHUS.

Hroro

OIIK-2, [IK-12

3 3akiroueHue
JIOrOBOpa O MOJIHOU
MaTepuaJIbHOU
OTBETCTBEHHOCTHU

City4an oaHOM MaTtepualbHOW OTBETCTBEH-
HocTH. HAMBUAYyanbHAs MaTepuaibHas OT-
BETCTBEHHOCTh. KoyuiekTuBHast MaTtepuaib-
Hasi OTBETCTBEHHOCTh. THIUYHbBIE OIINOKU
IIPU 3aKJIFOUYEHUH JIOTOBOPOB O MOJIHON Marte-
pHAJILHON OTBETCTBEHHOCTH U MPaBUJIA UX
UCIIPABIICHUSI.

Hroro

OIIK-2, IIK-12

4 Texy1iue JOKyMEHTBI
M0 KaJIpOBOMY YUETY

Odopmnenne ormycka. Ilopsinok pacuera
KOMIICHCAIlMH 33 HEHUCIIOIb30BaHHBIN
oTnyck. BHyTpenHuii nepeBoj paOboTHUKA.
[opsinox opopmiienusi. BHyrpenHee coBme-
CTUTENBCTBO U coBMeleHue. [loompenue
paboTHUKa. J(ucuuruinHapHble B3bICKAHUS.
[Topsinok HanmoxeHus 1 opopmieHus. Bue-
CEHHUE U3MEHEHM CBEJICHUI 0 paOOTHUKE B
KaJIpOBYIO IOKYMEHTaluo. Beinaua ny6mm-
Kara TpyAOBOM KHWKKHU. BHeceHue n3MeHe-

OIIK-2, TIK-12
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HUM B KaJIpOBbIE JOKYMEHTHI IPEANPUITHUSA.
TunuyHbIe OMUOKU TIPU OPOPMIICHUHU TEKY-
el KaJpoBOi IOKYMEHTAIIUU U MPaBUjIa UX

UCTIPABJICHUSI.
Hroro 4
5 VYBonbHEHME O6mmue TpedoBaHus K 0QOPMICHUIO YBOJIb- 2 OIlK-2, [IK-12
paboTHHKa HeHMs paboTHUKAa. OCOOEHHOCTH yBOJIbHE-

HUS 10 MHUIMaTHBE paboTHHKa. OcoOeHHO-
CTH yBOJIbHEHUS 110 MHUIIMATHUBE paboToa-
Tenst. TUnuyHbple OMMUOKY PU YBOJBHEHUH U
CHOCOOBI UX UCIPABJICHUS.

Hroro 2
6 XpaHeHue [IpaBuiia 1 CpOKM XpaHEHUs KaIpOBOU JTOKY- 2 OIIK-2, [IK-12
JIOKYMEHTOB 10 meHTanuu. [lepenaya JOKyMEHTOB B apXUB.
KaJpOBOMY Y4ETY [Topsimok yHUUTOXKEHUS KaJIPOBBIX JOKYMEH-
TOB B CBSI3U C HICTEYEHHUEM CPOKA UX XpaHe-
HUSL.
Hroro 2
7 OTBETCTBEHHOCTH 3a | KoHTponupyromme opraisl. Buasl otBeT- 2 OIIK-2, TTIK-12
HapylIeHUs CTBEHHOCTH.
YCTAHOBIEHHBIX pp 0 2
3aKOHOM TpeOOBaHMIA K
KaJpOBOM
JIOKYyMEHTaIuu
Hroro 3a cemectp 20

5.3. Pa3aesibl AUCHUIIMHBI M MEKIUCUMILUINHAPHBIE CBSA3M ¢ 00ecneYuBAKIIMMH (TPeabl Ty IIUMHU)
U o0ecneynBaeMbIMH (NOCJASAYOMIUMHU) JUCHUATIIMHAMEA
Paznenbl quctUIIMHB ¥ MEKIUCIUILTHHAPHBIC CBS3H C 00CCTICUMBAOIIMMEU (TIPEABIAYIIMMU) U
obecrneynBaeMbIMH (ITOCIEIYIOMIMMHI) TUCHUTUTMHAMHU MIPEICTaBICHbI B Tabuie 5.3.
Tabmuma 5.3 — Pa3aensl IMCIMIUIMHBI 1 MEKIUCIUTUIMHAPHBIC CBS3U

Ne paznenoB qaHHOM MUCHUTUIAHBIL, 711 KOTOPBIX HEOOXOIUMO

HanMeHOBaHHE TUCIUILIMH U3ydeHHe 00eCTIeUMBAaIONIUX U 00€CTIeYNBAEMbIX JUCIIUILTUH
1 2 3 4 5 6 7
[IpeamecTByromue TUCHUTITUHBI
1 MadopManimoHHbIC TEXHOJIOTHH B n N .
YIPABJICHUH TEPCOHATIOM
2 KoMIbIOTEpHBIE TEXHOJIOTHH B n n n
YIPABJICHUH IEPCOHATIOM
3 OCHOBBI OpraHU3aly TpyIa +
4 Vdyer u aHanu3 + + + + + +

[Tocnenyromue TUCIUITITUHBL

1 JlokyMeHTaIMOHHOE o0ecreyeHne

+ + + +
yIpaBJIeHUsI IEPCOHATIOM
2 OCHOBBI IPEANIPUHUMATENBCTBA
3 TpynoBoe u TpakJIaHCKOE TIPaBO + + + + + +

4 YnpaBieHue NepcoHalIoM OpraHu-
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3aIUn

5.4. CooTBeTCTBHE KOMIIETEHIIHIT, (POPMUPYEMBIX NPH U3YYEeHUU THCHHILUIMHBI, 1 BUI0B 3aHSI THIi
CoOTBETCTBHE KOMIIETCHIMH, (POPMUPYEMBIX MPH W3YYCHHH ITUCLUIUIMHBI, W BHIOB 3aHATHH
npezcTaBiIeHo B Tabmuie 5.4.
Tabmuua 5.4 — CoOTBETCTBHE KOMIIETCHIUH, (POPMUPYEMBIX MPH U3yYECHHU AUCIUIUTHHBI, U BUIOB 3aHS -

TUH
KoMrerenmu Bunel 3ansTrii
@DOopMbI KOHTPOJIA
u CPII KCP Cawm. pa6.
OIIK-2 + + + KonTponsnas padora, [IpoBepka
KOHTpPOJIBHBIX padoT, 3auet, TecT
[IK-12 + + + KonTposnbshas pabota, [IpoBepka
KOHTPOJIBHBIX paboT, 3auet, Tect
6. UnTepakTuBHBIC MeTOABI M (POPMBbI OPraHU3ANMHU 00yUEeHHUS
He mpenycmotpeno PVYII.
7. JIabopaTopHbie padoThI
He npenycmorpeno PVYII.

8. Konrposab camocTosATe/IbHOM PadoThI
Bunbl KOHTPOJISI CaMOCTOSATENHHOM pabOTHI MpUBENCHBI B TabuIe 8.1.
Ta6muia 8.1 — Bubl KOHTPOJISI CAMOCTOSITENBHOM padoThI

. TpynoeMKOCTb dopmupyembie
No By KOHTpOJs caMOCTOSITeTbHOM paboTh pyA PMHPY
(gac.) KOMIICTCHITH
6 cemecTp
1 |KoHTponbHas paboTa OIIK-2, [IK-12
Hroro
9. CamocTrosiTesqibHasi paboTa
Bunsr camoctosTensHOM paboThl, TPYA0EMKOCTh U (pOpMHUpyeMble KOMITETEHITMH TPEICTaBICHbI B
tabmune 9.1.
Tabmuua 9.1 — Buasl caMoCTOSATENBHON pabOThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIIETSHIIUN
Bunael camocrostensHon | Tpynoemkocts, | DopMupyembie
HasBanwus pasnenon a PYA ’ PMHPY DopMbI KOHTPOJIS
paboThI q KOMIIETEHIINHT
6 cemecTp
1 Beenenne B CamocTosTenpHOE U3yde- 24 OIIK-2, ITIK-12 |3auer, Tect
KaJpOBBIH yueT HUE TeM (BONPOCOB) TEO-
pPETHUYECKOM YacTH Kypca
Hroro 24
2 [Ipuem pabotHuKa | CaMOCTOSTENTLHOE U3y4de- 24 OIIK-2, [IK-12 |3auet, KonTponbHas
Ha paboty HUE TeM (BOMPOCOB) TEO- pabota, TecT
pPETUYECKOI YacTu Kypca
[TonroroBka Kk KOHTPOIIb- 4
HBIM paboTam
Hroro 28
3 3akioueHue CamocTosTensHOE U3yde- 24 OIIK-2, ITK-12 |3ayet, KonTposabHas
JIOTOBOpA O MOJHOM | HUE TeM (BOMPOCOB) TEO- pabota, TecT
MaTepUaIbHOMN PETUYECKOM YacTH Kypca
OTBCTCIBCHHOCTH | 1T 1roTOBKA K KOHTPOIIB- 4
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HBIM paboTam
Uroro 28
4 Texymue CamocTosTeNIbHOE U3yYe- 24 OIIK-2, [IK-12 |3auet, KonTponbHas
JIOKYMEHTBHI 110 HUE TeM (BOMPOCOB) TEO- pabota, TecT
KaJIpOBOMY yU€Ty | pPETHYECKOW YacTH Kypca
[TonroroBka K KOHTPOJIb- 6
HBIM paboTam
Hroro 30
5 VBonbpHEHHE CamocrosiTenbHOe u3yye- 24 OIIK-2, I1K-12 |3auet, KoutposbHas
paboTHHKA HUE TeM (BOTIPOCOB) TEO- pabora, Tect
pPETUYECKOM 4acTu Kypca
[ToaroroBka K KOHTPOJIb- 4
HBIM paboTam
Hroro 28
6 XpaHeHue CamocTosTenpHOe U3yde- 24 OIIK-2, ITK-12 |3ayeTt, KonTposabHas
JIOKYMEHTOB I10 HUE TeM (BONPOCOB) TEO- pabora, TecT
KaJpOBOMY YYETy | pPETUUYECKON 4acTu Kypca
IToaroroBka K KOHTPOJIb- 4
HBIM paboTam
Hroro 28
7 OtBeTcTBEHHOCTh | CaMOCTOSITENBHOE U3yUe- 24 OIIK-2, IIK-12 |3auger, Tect
3a HAPYIICHHS HUE TeM (BOTIPOCOB) TE€O-
YCTaHOBJIEHHBIX PETUYECKOM YacTu Kypca
KOHOM
3aKOHOM Hroro 24
TpeOoBaHUIl K
KaJIpOBOM
JIOKyMEHTaluu
BrinonHenne KOHTPOJIb- 2 OIIK-2, IIK-12 |KonTponbHas pabo-
HOU paboThI Ta
Hroro 3a cemectp 190
ITonroroBska u cgada 3a- 4 3auer
yeTa
Hroro 194

10. KoHTpOJIb cCaMOCTOSATEILHOM padoThI (KypCcOBOii MPOeKT / KypcoBasi padbora)
He npenycmorpeno PVYIIL.

11. PeliTuHrOBasi cucTeMa AJISl OHCHKHU yCII€BaA€EMOCTHN oﬁyqammnxm
PetitunroBas cucreMa He HCIIOJIb3YCTCH.

12. YueOHO-MeTOAUYecKOe U MHGOPMANIMOHHOE 00ecnieYeHrue TUCIHIIINHBI

12.1. OcHoBHas1 JIMTEpaTypa
1. XKwuranosa B.H. KagpoBsrii yuet [DnexkTpoHHBIN pecypc]: yueoHoe mocodbue / B.H. XKuramno-
Ba. - Tomck: @akynbrer nuctanumonHoro ooyuenuss TYCYPa, 2018. locTyn u3 nuuHoro kabuHeTa cTy -
nenta — Pexxum moctyma: https://study.tusur.ru/study/library/ (mata o6pamenus: 08.09.2018).

12.2. lonosiHuTEeIbHAS JIUTEPATYpPa
1. Ao6ynamze, /1. I'. lokymeHTaIMOHHOE OOECIICUCHHE YIPABICHHS IEPCOHATIOM [ DJIEKTPOHHBIN
pecypc]: yueOHUK M MPAKTUKYM IS akajemudeckoro OakanaBpuata / JI. I. AGynanze, M. b. Beimpsokku -
Ha, B. M. MacnoBa. — M. : U3parensctBo FOpaiit, 2018. — 299 c. locTyn u3 1MYHOro KaOMHETa CTYy-
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JeHTa — Pexum JocTyma: https://biblio-online.ru/book/8F9C2312-2C6D-48BC-87FE-
0B062BB243CE/dokumentacionnoe-obespechenie-upravleniya-personalom (mara oOpareHus:
08.09.2018).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUSH

12.3.1. O6s3aTe/ibHbIE Y4eOHO-MeTOAMYEeCKHE MOCOOUs

1. Xwuramosa B.H. Kanpossiit yuet: snexkrponusiii kypc / B.H. Xwuramnosa. - Tomck: TYCVYP,
®J10, 2018. HocTyn u3 TUYHOro KaOUHETA CTYJICHT

2. JKwuranosa B.H. KagpoBslil yuer [DIeKTpOHHBIN pecypc]: METOIUYECKHUE YKa3aHUs 0 opra-
HU3AIUK CaAMOCTOSTEIIBHON PabOTHI IS CTYJICHTOB 3a09HOM ()OPMBI OOYUICHHUS HAMIPABJICHUS TOJATOTOBKHU
38.03.03 VYmpapieHue nepcoHaqoM, oOydaroIMuXxcsl ¢ MPUMEHEHHEM JTUCTAHIIMOHHBIX 00pa30BaTeIIbHBIX
texnonoruii / B.H. Xuranosa, M.A. Adonacoa. — Tomck : @10, TYCVYP, 2018. Joctyn u3 JIMIHOTO Ka-
ouneTa cTyneHTa — Pexxum moctyma: https://study.tusur.ru/study/library/ (nara obpamenus: 08.09.2018).

12.3.2. YuyeOHO-MeTOAMYECKHUE ITOCOOHS AJIsl JIMI C OTPAHMYECHHBIMHU BO3MOKHOCTSIMHU 3/10POBbS U
UHBAJIU/10B

Y4eOHO-MeTOIMUeCKHE MaTepHalibl Il CAMOCTOSTENIbHOM U ayAUTOPHOM paboThl 00ydaromuxcs
U3 YKCIIa JIUI] C OFPAaHMYEHHBIMH BO3MOKHOCTSIMU 370pPOBbSI U MHBAJIHJIOB MPEIOCTABISIOTCA B (popMax,
aJaNTHPOBAHHBIX K OTPAaHUYEHUSM UX 3/I0POBbS U BOCHIIPUATHUS UHPOPMAITIH.

JL1s1 1M1 ¢ HApyIIeHUSIMM 3PeHust:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOM (hopMe yBETMUEHHBIM HIPUPTOM.

JI1s1 M1 ¢ HAapyIIeHUsIMHM CJIyXa:

- B (hOpMeE INIEKTPOHHOI'O TIOKYMEHTA;

- B Ie4aTHOU opme.

JL1s1 1M1 ¢ HAapYLIeHUsIMHA OIIOPHO-ABUTIaTeJILHOIO aNapara:

- B (hOpMe 3NIEKTPOHHOI'O IOKYMEHTA;

- B Ie4aTHOU hopme.

12.4. TIpodeccunonaibHbie 0a3bl JaHHBIX H MH(GOPMALIMOHHBIE CIPABOYHBIE CHCTEMbI

1. bubmmoreka TYCVYP - https://lib.tusur.ru/ru/resursy/bazy-dannyh/uis-rossiya

2. Od¢unmaneubiit caiit Munpuna PO http: /www.minfin.ru

3. Odunmaneneiii caiT ['ockomcrtaTta PO http: //www.gks.ru

4. CrnoBapb 35KOHOMHYECKUX TepMHHOB http://economicportal.ru

5. Koncymerantllmtoc: www.consultant.ru (mocTyn u3 JUYHOTO KaOWHETa CTYACHTA MO CCBHLIKE
https://study.tusur.ru/study/download/)

6. OBbC «Opaiit»: www.biblio-online.ru (moctyn u3 nu4HOr0 KaOWHETa CTYAEHTA IO CCBHUIKE
https://biblio.fdo.tusur.ru/)

7. DKOHOMHYECKHE pa3felibl TOMCKOBBIX CUCTEM O0IIero Ha3HadeHus http://www.google.com/»

8. eLIBRARY.RU http://www.elibrary.ru

13. MaTtepuaibHO-TEXHMYECKOE 00ecneuyeHue TUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
o0ecneueHue

13.1. O6uue TpedGOBaHNA K MATEPHAJBHO-TEXHUYECKOMY H IIPOIPAMMHOMY 00ecIie4YeHHI0
AUCHMILTHHBI

13.1.1. MaTrepuajibHO-TEXHMYECKOE M IPOrPaMMHOe odecredeHne TUCUUILTHHBI

Kabuner st caMocToATeIbHON pabOTHI CTYJICHTOB

yaeOHast ayTuTOpHsI JIJIsl IPOBEACHHMS 3aHITHI J1a00OPaTOPHOTO TUIIA, IIOMEIIECHUE TSI TPOBEICHUS
TPYIIIOBBIX U MHAUBUAYAIbHBIX KOHCYIbTALIMM, IOMELIEHUE IS MPOBEACHUS TEKYIIEro KOHTPOJISI ¥ IO -
MEXYTOYHOU aTTECTAIlUU, TOMEIICHHE JIJIS CAMOCTOSITEIbHON PabOThI

634034, Tomckas o6macts, T. Tomck, Bepmnnuna ynuua, a. 74, 207 ayn.

Onucanue UMeroIerocs 000pyI0BaHUs:

- Kommyratop MicroTeak;

- Komnbrorep PENTIUM D 945 (3 wit.);

- Kommbrorep GELERON D 331 (2 mT.);
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- Kommuiekt cienmanuzupoBanHoi yueOHOW Mebenu;

- PaGouee mecTo mpernoaBares.

[TporpammHOe obecrieueHue:

— 7-zip (¢ BO3BMOXHOCTBIO YAJIEHHOTO JJOCTYTIA)

— Google Chrome

— Kaspersky Endpoint Security 10 ans Windows (¢ BO3MOXXHOCTBIO yIaJI€HHOTO JIOCTYIIA)
— Microsoft Windows

— OpenOffice (¢c BO3MOXHOCTBIO YIAJICHHOTO JTIOCTYTIA)

13.1.2. MaTrepuaJibHO-TEXHHYECKOE H MIPOrPaMMHoOe o0ecredyeHne Il CaMOCTOSITe IbHON padoThl
Jlnst caMoCTOSATEIbHON PabOThl MCTONB3YIOTCS yYE€OHBIE ayIUTOPUU (KOMITBIOTEPHBIE KIIAcChl),
PacCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast o6macTs, r. Tomck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnacts, T. Tomck, yi. KpacHoapmeiickas, a. 146, 201 ayx.;
- 634034, Tomckast o6macTh, r. ToMck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6nacTb, . Tomck, Bepimmanna ynuia, 1. 74, 207 ayxn.

CocTtaB 060pyI0BaHHS:

- yueOHast MeOerb;

- koMnbroTeps! ki1acca He Hmke [IDBM INTEL Celeron D336 2.8 T11. - 5 wiT.;

- KOMIBIOTEPHI MOIKIIOYEHB! K ceTH «/HTepHeT» M 00ecneynBaioT IOCTYI B AJICKTPOHHYIO WH-
(opMannoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[lepeyeHp MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 ais Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuaibHoO-TeXHHYecKoe o0ecnieueHre TUCHMIIJIMHBI VIS JIMI[ C OFPAHMYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

OcBoeHHE NUCHMIUIMHBI JUIIAMH C OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI U WHBAIUIAMHU
OCYILECTBIISIETCS C UCIIOIb30BAHUEM CPEIACTB 00ydeHHs OOIIEro U CHEeUaIbHOI0 Ha3HAUYeHUs.

[Tpu 3aHATHAX ¢ 00YYAIOUIMMHUCS ¢ HAPYIIEHUAMH CJIyXa MPeyCMOTPEHO UCIIOJIb30BaHUE 3BYKO-
YCUJIMBAIOLLEH anmapaTypbl, MyJbTUMEIUNHBIX CPEICTB U JPYTUX TEXHUYECKUX CPEACTB IIpUeMa/nepena-
4yi y4yeOHOM nH(pOPMALIUU B TOCTYIHBIX (POpMax, MOOMIIBHOM CUCTEMBI MTPETIOaBaHus Il 00YJatOLTHXCsI
C MHBAJIUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOHN CHCTEMBbl. YueOHas aynuTOpHus, B KOTOPOH 3aHUMAIOTCS
oOyyJaronyecs: ¢ HapylIEeHHEM CllyXa, 000pYy/I0BaHA KOMITBIOTEPHOM TEXHHMKOM, ayAMOTEXHUKOH, BUICO-
TEXHUKOMU, AJICKTPOHHOM JTOCKOH, MYJIbTUMEIUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ OOYUYAIOLIMMUCS ¢ HAPYLIEHUSIMU 3PEHUSAMM IIPETYCMOTPEHO HUCIIOJIb30BAaHUE B
JEKIIMOHHBIX U YYEOHBIX ayAUTOPHUIX BO3MOKHOCTH IIPOCMOTPA YAAJIEHHBIX 0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJIaiijia Ha SKpaHe) P MOMOIIH BUACOYBEINIUTEICH A1 KOM(POPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX ¢ O0yYarOUIMMUCS ¢ HAPYLIEHUSIMM ONOPHO-ABUIaTeJbHOI0 ANNAPATA HCIIOJIb-
3YIOTCS aJbTePHATUBHBIC YCTPOHCTBA BBO/IA HH(OPMAIIMHK U IPYTHE TEXHUUECKUE CPENICTBA ITpreMa/epe-
Jau yuyeOHOM MHpOpMaluu B AJOCTYIHBIX (opMax, MOOMIIBHOM CHCTEMbl OOy4eHUs [UIs JIIOAeH ¢ UHBa-
JIUTHOCTBIO.

14. OueHouyHble MaTepUAJIbI U METOAMYECKHE PEKOMEHAAIUH 110 OPraHU3aliu U3yYeHHUsI
AUCHUTLTHHBI

14.1. Conepmalme OLCHOYHBIX MATCPHAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLICHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I H YPOBHA OCBOCHHA 3aKPCIIJICHHBIX 3a ﬂHCHHHHHHOﬁ
KOMITC TEHITHUM HCIOJIB3YIOTCA OCHOYHBIC MaTCpHUajibl B COCTABE!
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14.1.1. TecToBble 3agaHus

1 HopmaTtuBHBIE TPaBOBBIE aKThl MOTYT OBITh B 3aBUCUMOCTH OT C(hephl ICUCTBHI:

a) o0IMMH

0) OTpaciieBBIMA U MEKOTPACIEBBIMU

B) YKa3aHHBIMU B OTBETaX a) U 0)

') HET BEPHOT'0 BapuaHTa OTBETa

2 JTokyMeHTBI (DOPMUPYIOTCS B JieNia B COOTBETCTBHUH:

a) C MOJIOXKEHUEM 00 yUpexaecHUN

0) ¢ mepeyHeM JOKYMEHTAIbHBIX MAaTePUAIOB C YKa3aHUEM CPOKOB XpaHEHUS

B) ¢ 'OCTom Ha opraHu3armOHHO-PaCTIOPAIUTEIBHYIO JOKYMEHTAIIHIO

') C HOMEHKJIATYPOH JeT YIPeKACHHUS

1) C MHCTPYKLUEH 1O AeIONPOU3BOICTBY JAHHOTO YUPEKICHHS

3 HToroas 3amich K HOMEHKJIAType [l COAECPKUT MH(OPMAIIHIO:

a) 00 001eM KOTMYECTBE 3aBEACHHBIX JCIT

0) 0 MOBPEXKICHHBIX MMPU XPAHCHHUH JEIIaX

B) O caye JIeJl Ha apXUBHOE XpaHEHUE

') O HE3aBEACHHBIX JIeNlax

4 K mI1aHoBOM JOKYMEHTALIMM OTHOCSITCA:

a) CTPYKTypa U IITaTHAS YUCICHHOCTh MPEANPUSTHS

0) mTaTHOE pacluCcaHue

B) rpa)uK OTITYCKOB pabouuX U CIYXKAILIUX

T') IPOrPaMMBbI U IJIaHbl PACIIUPEHUS WIH COKPAILIEHUS YHCIIa COTPYIHUKOB

1) IPUKa3bI

5 CtpykTypa u mTaTHasi YUCICHHOCTh OPTaHU3allud UMEIOT B COJiepKaTeIbHON YacTu rpadbl:

a) HAMMEHOBAaHME CTPYKTYPHBIX NOJPA3IEICHUN U JOIDKHOCTEN

0) mraTHasi YMCICHHOCTh

B) MECTO PACIIONIOKEHHUS OpraHU3aIUU

') HET BEPHOT'0 BapyuaHTa OTBETa

6 UltarHoe pacriucanue (popma Ne T-3) cogepkuT B TaOIUUHOM YacTu rpadsor:

a) KOJI ¥ HAMMEHOBAaHUE CTPYKTYPHOTO MOApa3eieHus

0) KOI 1 HANMEHOBAHKE JTOHKHOCTH; KOJTMUECTBO IITATHBIX €IUHUI]

B) JOJDKHOCTHBIC OKJIabl; Ha0aBKH (IIEPCOHAIBHBIC U TIP.)

I') MECSTUHBIN (HOH]T 3apabOTHOM IIJIATHI

1) IpUMEUYaHue

7 I'paduk otmyckoB (popma Ne T-7) B TaOnu4HO# yacTu coaepKuT rpadsor:

a) TabenbHBIN HOMEp

0) bamMumusi, UMsI, OTYECTBO

B) JOJDKHOCTB; MecCALbl A (PUKCUPOBaHUS MPOJIOKUTEILHOCTH OTIYCKa M M3MEHEHHMH N1aThl
yXoJia B OTIYCK U BBIXOJ[a HAa paboTy

I') OCHOBaHME M3MEHEHUs JAaThl yXO/ia B OTIYCK U BBIXOJIa Ha paboTy

8 B aBroOmorpaduu 10KHbBI YKa3bIBaTHCS CBEACHUS:

a) ¢haMumusi, UMs, OTYECTBO

0) NpUYMHBI N3MEHEeHUs (haMIITUU

B) TOJ U MECTO POXKJICHHS, COIMATILHOE TIOJIOKEeHNE, 00pa3oBaHue

T') Kakue y4eOHbIC 3aBEeICHUS 3aKaHYMBAT U TI0 KaKOH CIIeUaTbHOCTH

1) TPYAOBas AEATEIBHOCTD C YKa3aHUEM B MPSIMOM XPOHOJOTUUYECKOM MOPSIIKE BpEMEHU

9 K 1oxyMeHTaM MO JIMYHOMY COCTaBY OTHOCATCS:

a) TPYZIOBBIE JIOTOBOPHI, 3aKIIIOUEHHBIE MEX Ty paboToaaresieM U pabOTHUKOM

0) mpuKa3kl 0 IpUeMe, IEPEBOJIE Ha IPYTYIO paboTy, YBOIbHEHUN

B) 3asBJICHUS O IpUeMe Ha paboTy, HepeMelIeHUH, YBOJIbHEHUH

T') TPYAOBbIE KHUKKH

1) INYHBIC KAPTOUYKH

) aproobuorpaduu

K) XapaKTEPUCTHKH
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3) aTTeCTAllMOHHBIE JIUCTHI COTPYIHHKOB

10 IToaroroBka mpuKa3oB U pacHOPsHKEHUH O KaJipaM BKITFOYAET:

a) MOArOTOBKY IIPEBAPUTEIBHOTO (UEPHOBOI0) BapMaHTa TEKCTa TOKYMEHTa

0) perakTHpOBaHUE U KOPPEKTUPOBAHUE MPEIBAPUTEIHHOIO BApUaHTa TEKCTa TOKYMEHTA

B) COTJIAaCOBaHME YTOUHEHHOTO BapHaHTa TEKCTa TIOKyMEHTa

r) ohopMIIeHHE OKOHYATEILHOTO BapUaHTA TEKCTA JIOKYMEHTA

1) yTBEepkAeHue (MOAMICaHNE) JOKYMEHTa

€) pEerUCTpaIfio JOKyMEHTa

) THPaOXKUPOBAHUE JOKYMEHTA

11 PekBU3UT «HA3BaHUE BUJA JOKYMEHTA» HE CTABUTCS:

a) Ha JOKJIQJTHOM 3aIiCKe

0) Ha yKa3aHUH

B) HA TUCbME

T') Ha PEACTaBICHUHN

12 JInyHble Aena, THYHBIE KAPTOYKU COTPYAHUKOB UMEIOT CPOK XPAHEHUS:

a) 3 roma

0) 10 et

B) 75 net

') MOCTOSIHHBII

13 AKTBI O BBIICJICHUH A€ K YHUYTOKEHUIO UMEIOT CPOK XPaHEHUS:

a) 3 rona

6) 10 met

B) 75 ner

T') TOCTOSTHHBII

14 JInunsie aena opopMIISIOTCS Ha BCEX COTPYIHUKOB:

a) 6e3 UCKITIOUCHUS

0) KpoMe BOCHHBIX PAOOTHHKOB

B) KpOME BPEMEHHBIX PAaOOTHUKOB, pa00OUMX M MIIAJIIIIETO OOCTYKHBAOIIETO IMepCcoHaIa

') HET BEPHOTO BapHUaHTa OTBETA

15 ApXuB OpraHu3aluy B COOTBETCTBHH C TMOJOKEHUEM O HEM KOMILJIEKTYETCS JIelaMU JTOJITOBpe-
MEHHOTO XpaHEHHUSI:

a) ceeimre 10 jer

0) cBbllIe 7 JeT

B) CBbIIIE 9 €T

r) cBhie 15 ner

16 Onuch nen CTPYKTYpHOrO TMOAPA3ACIICHUSI MOJIMUCHIBACTCS COCTABUTENEM C YKa3aHUEM €ro
JOJDKHOCTHU M YTBEPKIACTCS:

a) CTIeIMaTM3UPOBAHHON UHCTICKITUEH

0) pyKOBOJHTEIEM CTPYKTYPHOTO TOApa3AeICHHUs

B) 3aMECTUTENIEM PYKOBOAMUTENSI CTPYKTYPHOT'O MOAPA3ICIICHUS

') HET BEPHOTO BapHUaHTa OTBETA

17 Cpok xpaHeHUsI TOKYMEHTHOW MH(POpPMAIIUX Ha KOMIIBIOTEPHBIX HOCUTEIISAX JTAHHBIX OTPEIEIIsi-
€TCsl Ha OOIIMX OCHOBAHMSIX MO COOTBETCTBYIONIUM CTaThsM nepeuHeil. [IpaBuna PocapxuBa onpenensior,
YTO JOKYMEHT JOJKEH XPaHUThCS:

a) B 2JIECKTPOHHOM BapHaHTe

0) B OyMa)KHOM BapHaHTE

B) Ha TOM HOCHTEJEe HH(POPMALIUHU, HA KOTOPOM OH OBLT CO3/1aH

') BEpHBIC BapHAHThI OTBETOB a) U 0)

18 ApXxuBHBIE TOKYMEHTBI, H3bATHIC B KQUECTBE BEIIECTBEHHBIX JOKA3aTEIHCTB B COOTBETCTBUH C
3aKoHOIaTeILCTBOM PD:

a) MPUHAJIE)KAT COOCTBEHHHUKY WJIH BIAACIbILy apXUBHBIX TOKYMEHTOB

0) mpuHAIeKAT TOCYIAPCTBEHHOMY MY3€10

B) BO3Bpary HE MOJUIEkKAT

T') IpUHAJIeKAT OpraHaM, KOTOpPbIE U3bSUIA JJOKYMEHTBI
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19 Jlna npoBeneHus: NpOBEPKU HATMYMSI M COCTOSIHMSL J1€J1, HAXOJAIIUXCSI B ITOCTOSHHOM XpaHe-
HUMH, ONIPEJIENIEH CPOK:

a) pa3 B 5 neT

6) paz B 10 ner

B) pa3 B 7 JeT

T) pa3 B 1o

20 3aronoBKH J€j, BKIOYEHHBIE B TOJJOBOM Pa3/ied CBOAHON OMMCH JEJ MOCTOSHHOIO XPaHEHUs
HYMEpPYIOTCS:

a) B BaJIOBOM MOPSIIKE

0) B CBOOOTHOM TIOPSIJIKE

B) 00a OTBETa BEpHbBIE

T') HET BEPHOTO OTBETA

14.1.2. 3auér

[TpuBeaeHsl MpUMeEpHl TUIIOBBIX 3aJaHHUI U3 OaHKAa KOHTPOJIbHBIX TECTOB, COCTABJICHHBIX 110 MPOii-
JICHHBIM pa3JieiaM JUCIUTUTNHBL:

1 CkonbKo pa3 B roJl MO)KHO BHOCUTh U3MEHEHHUS B IITaTHOE pacnucaHue?

a) OJIH

0) nBa

B) OTpaHUYCHHS HA 3TOT CYET 3aKOHOJIATEIIHCTBOM HE YCTAHOBIICHBI

r) He Oonee Tpex pas

1) He OoJiee MIeCTH pa3

€) U3MEHSTb €ro B TEUCHHE roJ1a Heb3s

2 Hy»XHO T BHOCHUTH B TPY/IOBYIO KHIDKKY 3aIUCh O TIEPEMMEHOBAHUN OpTraHU3aIin?

a) HYXHO

0) HE HYXHO

B) Ha YCMOTpEHHUE paboToAaTeNs

T') Hy)KHO TOJIBKO €CJIM OPTaHU3AIHsI IPH TOM CMEHHJIAa OpPTraHU3aIMOHHO-TIPABOBYIO (hopMmy

1) Hy’KHO TOJIKO TeM paOOTHUKAM, KOTOPbIE YBOJIBHSIIOTCS U3 OpraHU3aIuH

€) Hy)KHO KpOMe CITy4asi, KOTrJ]a OpraHu3aIisl CMEHIIIa OPTaHU3aI[IOHHO-TIPAaBOBYIO (popMy

3 Ilpu 3aKiIroueHUH TPYAOBOIO JIOTOBOpA TPaKIAHWH, MOCTYMAOIUN Ha paboTy, HE JOJDKEH
MIPEABSBIATH pA0OTONATEINIO:

a) CBUJICTENBCTBO O POXKIEHUH peOeHKa

0) macopt

CTPaxoBOE CBHUJIETEIHCTBO I'OCYJAPCTBEHHOTO0 IEHCUOHHOT'O CTPAaXOBAHUS

B) TPYJOBYIO KHUXKKY

') BOGHHBII OUIIeT

1) TOKyMeHT 00 00pa3oBaHnH, KBATHU(UKAINK, HATMYUHU CIEIIUATBHBIX 3HAHUI

4 Cxonbko rpad B pa3zene TpyIoBoil KHIXKU «CBenieHus: o paboren?

a)3

0) 5

B) 4

r) 6

n) 1

e)7

5 B yaugunupoBanHoit popme tuuHOM KapTouku padotHuKa (Ne T-2) Het rpadmr:

a) «TPaXKITaHCTBOY

0) «COCTaB CEeMbH»

B) «COCTOSIHUE B Opake»

') «3HaHUE UHOCTPAHHOTO SI3bIKa»

1) «HallMOHATBHOCTb)

€) «MECTO POKIACHUS

6 I'paduK OTIYCKOB MOJIUCHIBACT:

a) PYKOBOJUTEIIb OPTaHU3AIUN

0) pyKOBOJMTENb KaJPOBOM CIIyKOBI
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B) HAYAJILHUK FOPUIUIECKOT0 OTaeIa

') PYKOBOAUTENb KaJAPOBOU CIIYKObI U PYKOBOAUTENH MOApa3AeIeHUI

1) 3aMECTHTEIh PYKOBOJUTEINSI OpraHU3allun

€) pabOTHHK KaIpOBOU CITY>KOBI

7 CotpynHuiia moMeHsu1a GaMUIHIO B CBSI3U ¢ BCTyIUIeHHEeM B Opak. Kak m3MeHuTs damMmimo Ha
TUTYJIBHOM JIUCTE TPYAOBOW KHUKKHU?

a) (aMIITHIO UCTIPABIISATH HE HAJIO

0) BbLIATh COTPYAHUIIE BKJIABIII K TPYAOBOM KHIXKKE U BITUCATH TyAa HOBYIO (DaMUJIHIO

B) 3aIITPUXOBATH MPEKHIOK (PaMIIINI0 KOPPEKTUPYIOIICH KUAKOCTHIO U HAIMMCATH HOBYIO

T') B3ATh NMPEXKHIOK (aMUTUIO B CKOOKH, a PSIZIOM HaIMucaTh HOBYIO

) pSLIOM C TIpekHeH (paMunneit HarmucaTh HOBYIO B CKOOKax

€) 3aUepKHYTh IPEKHIO (PaMUITUIO OJJHON YepTOH, a pSAIOM HalmKUcaTh HOBYIO

8 Kak cienyer NpUKpenuTh BKJIAABIII K TPYJOBON KHIKKE?

a) IPUKJICHUTH

0) BIIUTH HUTKAMH,

B) IIPUKOJIOTH CTEILJIEPOM

T') IPUKOJIOTh KAHIIEIIPCKUMU CKPETTKaMHU

1) BIIOKUTh B CEPEANHY KHUKKU 0€3 MPUKPEIUICHUS

€) MOYKHO HCIIOJIb30BaTh JII000H U3 TIEPEUUCIICHHBIX CIOCOO0B

9 Ilepedyenb MaTepuaaoB, TOMEIIEHHBIX B J€J10, HA3bIBACTCS:

a) JINCT-3aBEPUTEIIb Jesa

0) HOMEHKJIaTypa Je

B) BHYTPEHHSS OIUCH

T') MOAIINBKA

1) UTOTOBAs 3aIUCh

€) OrJIaBJICHUE

10 Cornamenue pabotonarenst 1 pabOTHUKOB, KOTOPOE yYCTAHABJIMBACT JOMOJHUTENbHBIC TapaH-
TUU JJIs1 COTPYIHUKOB U UX OTBETHBIE 0053aTeNbCTBA M0 OTHOIICHHUIO K pabOTOaTeNt0, Ha3bIBACTCA:

a) TPyAOBOW JOTOBOP

0) rpakJ1aHCKO-TIPABOBOM JTOTOBOP

B) KOHBEHITUS

T') JOJDKHOCTHAS! MHCTPYKIUS

1) KOJUIEKTUBHBIN JI0TOBOP

€) IOTIOJTHUTEIHHOE COTIIAIIEHHE K TPYAOBOMY JIOTOBOPY

11 Yto noctaBuTh B Tabese yyeTa pabodyero BpeMEeHU BHYTPEHHEMY COBMECTUTEIIO, €CITU OH 3a-
oomnen?

a) U TI0 OCHOBHOM JIOJDKHOCTH, U IO COBMECTUTENLCTBY OYKBEHHBIH KO/ «b» nmn mudpoBoii «19»

0) 1Mo oCHOBHOM NOBKHOCTH KoII «b» («19»), a mo coBmecTuTenbcTBY — KO «I1P» («24»)

B) 10 OCHOBHOM J0MKHOCTH Kof «[1P» («24»), a mo coBMecTuTenbcTBY — Ko «by» («19»)

T') IO OCHOBHOM H0ObKHOCTH KOIT «JIO» («16»), a 1o COBMECTHTENBCTBY - Ko «by» (19)

1) IO OCHOBHOM J0mKkHOCTH KOoAI «by» (19) a mo coBmecTuTensCcTBY - Ko «JO0» («16»)

€) ¥ 0 OCHOBHOM JIOJDKHOCTH, U TIO COBMECTHUTENBCTBY KOI «JIO» («16»)

12 PaGoTHUK MepeBOIUTCS B APYroi oTaes. MHUIMaTHBa epeBoia UCXOAUT OT HayaIbHUKA OTIe-
Ja, B KOTOPOM COTPYIOHHK paboTan mpexie. Beibepute Hanbosee MOaHBI CTMCOK 0OPMIIIEMBIX JOKY-
MEHTOB:

a) 3asBJICHUE OT pabOTHHUKA C TPOCHOON O TIEPEBOJIE, TOTIOJHUTEIHLHOE COTTIAIICHHE K TPYIOBOMY
JIOTOBOPY, NpHKa3 1o ¢opme Ne T-5, TpynoBasi KHUKKa, JIMYHASL KapTOUKa

0) npeIoKeHne pabOTHUKY O TIEPEBOJIC, TPEICTABIICHNUE O TIEPEBOJIE B aIPEC PYKOBOIUTEINS Opra-
HU3AIMHU OT HETIOCPEACTBEHHOTO PYKOBOAUTENS paOOTHHKA, TOTIOJIHUTENFHOE COTJIALICHUE K TPYIOBOMY
JIOTOBOPY, mpuka3 1o Gopme Ne T-5, TpynoBasi KHWKKA, TUYHAS KAPTOYKa

B) JIOIIOJHUTENIHOE COIJIAIICHUE K TPYIOBOMY IOTOBOpY, Ipukas mno ¢opme Ne T-5A, tpynosas
KHIDKKA, JINYHAsi KapTO4YKa

T') 3asBJICHHE OT paOOTHHKA C COTJIACHEM Ha IEepEeBOJI, TOTOIHUTEIHHOE COITIAICHHE K TPYIOBOMY
JIOTOBOPY, Mpuka3 mo popme Ne T-5A, TpynoBast KHWKKA, TUIHAS] KAPTOUKA
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1) 3asBIICHUE OT paOOTHUKA C COTJIACHEM Ha MEPEBOJ, MPEACTABICHUE O TIEPEBO/IC, JOTIOTHUTEb-
HOE COTJIAIlICHHE K TPYIOBOMY JIOTOBOPY, Npuka3 1o Gopme Ne T-5A, npukas mo - ¢popme Ne T-1, Tpyno-
Basi KHIKKA, INYHAS] KAPTOYKa

€) 3asBJICHHE OT pabOTHUKA C MPOCKLOOU O TEPEeBOJIE, MPEICTABICHNE O MEPEBOAC, TOTIOTHUTEh-
HOE COTTIAIlICHHE K TPYAOBOMY JIOTOBOPY, puKa3 mo ¢popme Ne T-5A

13 PaGoromarens He 00s3aH TPOIJIEBATh E€KETOMHBIN OIJIAYMBAEMBIH OTITYCK, €CJIM BO BpeMs
OTITyCKa PaOOTHHK:

a) 3a00J1e1 1 Jiexasa B OOJIbHUIIES

0) ObUT HampaBIieH Ha BOCHHBIE COOPBI

B) paboTai B KaueCcTBE 4jeHa N30UpaTeIbHON KOMHCCHUH

T') yXaXUBaJI 32 3a00JIEBITUM YJICHOM CEMbHU

1) y9acTBOBAJI B Cy/I€ B KQUECTBE MPHUCSHKHOTO 3aCeAaTes

€) 3a00Jen 1 Jeyrcs aMOyIaTopHO

14 JIonoTHUTENBHBIN OTUIAYMBAEMBbIN OTITYCK MOXKET MPEI0CTaBISATHCS:

a) TOJILKO B KaJICHAAPHBIX JTHSIX

0) TOJIbKO B pabOYMX THAX

B) B K&JICHJAPHBIX U PA00OUUX JTHSIX

T') B MeCsIax

1) B HEJIETISAX

€) B JIIOOBIX €IMHMIIAX HA YCMOTPEHHE paboTOaTelIs

15 Ckonpko UCTIpaBlIeHUH TOMycKaeTcs Ha OJaHKe TUCTKA HETPYAOCOCOOHOCTH?

a) "He Oonee Tpex

0) uctpaBIIEHUS B JINCTOK HETPYJAOCIIOCOOHOCTH BHOCUTH HENb3s

B) He OoJiee YeThIpex

r) He OoJIee OTHOTO

1) TAKMX OTPaHMYEHUI 3aKOHO/IaTeNICTBO HE COJEPIKUT

e) He Ooree nBYX

16 MOXHO 11 HAarpaJIuTh COTPYAHUKA ACHEKHON MPEMHUEN, €CJIM HEe3a0JIr0 A0 3TOTr0 Ha HETro Ha-
JIOKWIIN JUCIUITTUHAPHOE B3bICKaHUE?

a) MOXHO

0) MOKHO, HO CHa4aja Hy»KHO IIPUKA30M CHSTh NUCIUTUTMHAPHOE B3bICKAHUE

B) HEJB3S

T') HeJb3sl B TEUCHUE TOJIa CO JHS HAJIOKCHUS TUCITUTUIMHAPHOTO B3BICKAHUS

1) HEJIb3s B TEUEHUE IIECTU MECSLEB CO THS HAJIOKEHUS AUCUUIUTMHAPHOTO B3bICKAHUS

€) B TaKUX CIIY4asiX AOIMYCKAeTCs TOJILKO MOPAITLHOE MOOIIPEHUE

17 Kakoro paboTHHKA HEJIb3s YBOJIMTH B CBSI3H C yTPaTOil 10BEepHs?

a) Kaccupa

0) mponaBma

B) DKCIIEAUTOPA

r) Oyxrairepa

1) 3aBEYIOIIET0 CKIAI0M

€) KJIa/IOBIIIMKA

18 IlepeBox k apyromy paboTOIATENIO OTPAKAETCS B TPYAOBOM KHIDKKE PaOOTHHKA:

a) IBYMSI 3aIUCSIMU — 00 YBOJIBHEHUH C TIPEKHEH pabOThI M 0 TIpHEME Ha HOBYIO

0) 3amKChIO O MEePEeBO/Ie Ha HOBYIO paboTy

B) 3aIUCSIMU O TIEPEBOJIC U ITPUEME Ha HOBYIO padboTy

T) 3amucssMu 00 YBOJIBHEHHUH U TIEPEBOIC HA HOBYIO paboTy

1) HUKaK HEe OTpa’kaeTcst

€) 3aMlKChi0 O IpUeMe Ha HOBYIO paboTy

19 OKMH, OKCO, OKITTP n OKATO nonamo0sTcst BaMm IIpH 3aNI0JTHEHUH:

a) TPyAOBOrO JOTOBOpa

0) mpukasa o nmpueMe Ha paboTy

B) MpHKa3a 00 yBOJIbHEHUH

r) Tabens yuera pabodero BpeMeH!
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1) IMYHOM KapTOUKHU

€) TPYJIOBOM KHUKKHU

20 Homxen au paboTonatenb - (pU3MUECKOE JHIIO BECTH TPYAOBBIE KHM)KKH Ha CBOMX PaOOTHH-
KOB?

a) 0e3yCIOBHO, JOKEH

0) HEe TOJDKEH

B) JIOJDKEH, €CTU OH SIBJSICTCS] MHIUBUIYaTbHBIM IPEIIPUHAMATEIIEM

T') I0OJDKEH, eciu 'y Hero O6osiee 10 paboTHUKOB

1) TOJKEH, €CJTH OH HE SIBIISICTCS. MHIUBHUTyalIbHBIM MIPEANPUHIMATEIIEM

€) Ha YCMOTpEHHEe paboTomaTess

14.1.3. TeMmbl KOHTPOJILHBIX padoT

"Kangposslii yuer"

1 TIporynom cunrtaercs:

a) OTCYTCTBUE pabOTHHKA Ha paboyeM MecCTe B TeUCHHE MATH YacOB MOAPS

0) oTcyTcTBHE pabOTHHKA HA pabodyeM MecTe 0e3 YBaKHUTEIbHBIX NIPUYNH B TEYCHHE BCETO pado-
YEero JIHS WIN CMEHBI

B) OTCYTCTBHE pabOTHHKa Ha pabodeM MecTe 0e3 YBaKUTENbHBIX NMPUYHUH B TEYCHHUE TTOJOBUHBI
pabouero AHS WM CMEHbI

') OTCYTCTBUE pabOTHHKA HAa paboyeM MECTe B TEUCHHE ABYX YaCOB IO

1) OTCYTCTBUE pabOTHHMKA Ha paboueM MecTe 0e3 YyBaKUTEJBbHBIX MPUYMH O0Jiee YeThIPEX YacoB
OIS/ B TEUEHHUE PadOYero JHS WM CMEHBI

€) oTcyTcTBUE pabOTHHMKAa Ha paboueM MecTe 0e3 yBaXKUTEIbHBIX HNPUYMH Oojiee IIEeCTH 4acoB
OIS/ B TEUSHHUE PadOYero JHS WM CMEHBI

2 Bbl m1aHupyeTe yBOJUTH B CBA3M C COKPAILEHMEM LITaTa pabOTHHMKaA, HE AocTuruiero 18 jer.
Kakue opransl (Jiuma) o0s13aTeIbHO TOJDKHBI JaTh HA 3TO coracue?

a) poauTenu pabOTHHUKA

0) rOCTPYIUHCIICKITHS;

B) NIPOKYPOP

') KOMUCCHS TIO JieJIaM HeCOBEPIICHHOJIETHUX U 3aIUTE UX MPaB

1) CIIy’k0a 3aHATOCTH

€) BOGHKOMAT

3 OdopmnaTe pacTop>keHHE TPYAOBOTO JOIOBOPA B MEPUO BPEMEHHOIN HETPYIOCTIOCOOHOCTH pa-
OOTHHKa pa3peraeTcst MpH yBOJIbHEHHH:

a) 3a Iporyn

0) B CBS3M C HECOOTBETCTBUEM PaOOTHUKA 3aHUMAEMOM JTOJIKHOCTU

B) 110 MHUIIMATUBE paOOTHHKA

T') [10 COITIALLEHUIO CTOPOH TPYOBOIO 1I0r0OBOpa

1) IO COKPAIIIEHUIO I1ITaTa

€) B CBSI3U C HEOJIHOKPATHBIM HEUCIIOJHEHHEM PaOOTHUKOM TPYIOBBIX 003aHHOCTEH

4 3anucu B TPYZIOBOI KHMXKKE JIOITYCKaeTCs AeaTh:

a) [IapUKOBOM pyUyKon

0) KapaHaaIoM

B) KallWJUISIPHOM pyUYKOM

r) (hromacTepom

) TeJINEBOM pPyUKOM

€) MapKepoM

5 Io 3ampocam rpaJaaH ¥ OpraHu3alui apXxuB BbIJIACT:

a) apXUBHbBIE MPUKA3bI

0) apXUBHBIC CTIPABKU

B) apXUBHBIE JOT'OBOPbI

') apXUBHBIE 3aMHCKU

1) apXUBHBIE KOIMU

€) apXUBHBIC YBEIOMIICHHS

6 Kakue yHuduuupoanisie GopMbl TOHAT00SATCS BaM JUIsl 0OPMIICHHS KOMaHIUPOBKU?
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a) Ne T-1

6) Ne T-5

B) Ne T-6a

r) Ne T-9

1) Ne T-10a

e) Ne T-6

7 Kakue yHupHUIMpOBaHHBIE (OPMBI TOHATO0ATCA BaM JUTst OPOPMIICHHS OTITyCKa?

a) Ne T-1

0) Ne T-5

B) Ne T-6a

r) Ne T-9

1) Ne T-10a

e) Ne T-6

8 JInst kakMX KaJIpOBBIX MPUKA30B HE CYHIECTBYET 3aKOHOJATEIbHO 3aKPEIIEHHBIX YHU(PUIMPO-
BaHHBIX (hopMm?

a) 0 COBMEIIECHUH JOHKHOCTEH

0) o mpueme paboTHHKA Ha paboTy

B) O MpeKpaiieHnu (PacTOP>KeHUH ) TPYAOBOTO JOTOBOPA C paOOTHUKOM (yBOJHLHEHUH)

T') O HAJIO)KEHUH TUCIUTUIMHAPHOTO B3BICKAHUS

1) O TIOOIIPEHUHU PaOOTHUKA

€) O MOOIIPEHUH PAOOTHUKOB

9 Kakue u3 nepeurciieHHbIX MPUKA30B OTHOCATCS K IIPUKa3aM [0 OCHOBHOM €SITEIbHOCTH?

a) o mpueMe pabOTHHKA HA paboTy

0) 00 yTBEpXKJCHUU IITATHOTO PACTICAHUS

B) O MEPEMEIICHUU;

') O HAIPaBJICHUH paOOTHUKA B KOMaHIUPOBKY

1) O BHECEHUU U3MEHEHHI B TOKAJIbHBIE HOPMATHUBHBIC AKThI

€) 0 TepeBojie pabOTHUKA HA IPYTYIO padoTy

10 Kakue nokanbHble akThl pabOTOATENsI C TOUKU 3PEHUS 3aKOHA SBIISIOTCS 0053aTeIbHBIMU?

a) IMTAaTHOE PacIHCaHue

0) MHCTPYKLHUS IO KaJIPOBOMY JI€IIOIPOHU3BOICTBY

B) MOJIOXEHUE O CTPYKTYPHBIX MOJPA3/ICICHUIX

T') MMOJIOXKEHUE 00 aTTecTalluu

1) KOJJIEKTUBHBIN JJOTOBOP

€) MOJIOKEHUE (MHCTPYKIIHSA) O 3aIIUTE TEPCOHANBHBIX JAHHBIX PAOOTHUKOB

14.1.4. MeTronnieckue peKoOMeH AU

VYuebHblil MaTepuan usznaraercss B opme, Ipeanoararueil caMoCcTosITeIbHOE MBILIUIEHUE CTY-
JIEHTOB, camoo0Opa3oBanue. IIpu 3ToM camocTosaTenbHas padoTa CTyAEHTOB MIPAeT PEIIAIONIYI0 POJb B
XO0J1e Bcero y4eOHOro mnpouecca.

Hauatp u3ydyeHune AUCHUILUTMHBI HEOOXOOMMO CO 3HAKOMCTBA C paboyeil mporpamMMmoil, CIMCKOM
y4eOHO-METOMYECKOr0 U MporpaMmMHoro otecrneuenus. CamocTosTeNnbHass paboTa CTyAEHTa BKIIOYACT
paboTy ¢ yueOHBIMH MaTepuaaMu, BHIIOJIHEHHE KOHTPOJIbHBIX MEPONPHUITUH, TPETYCMOTPEHHBIX yuel-
HBIM IUIAHOM.

B mpornecce n3yueHust TUCHMIUIMHBL JUIS JIyYIIETO OCBOSHHS MaTepHaia HeOOXOAMMO PETysipHO
oOpalareCcsi K peKOMEHIyeMOH JIUTepaType 1 UICTOUYHMKAM, YKa3aHHBIM B y4€OHBIX MaTepHajiax; MoJjb30-
BaTbCsl Yepe3 KaOMHET CTyAeHTa Ha caiiTe YHUBEpCHTETa 0O0pa30BaTEIbHBIMU PECYpCAMU 3JIEKTPOHHO-
OMOIMOTEeYHON CUCTEMBI, a TakXe OOLIEJTOCTYMHBIMH HHTEPHET-NOpTaJlaMH, COAEPKAIIMMHU HaydHO-
HOMYJISIPHBIC U CIIEHUAIN3UPOBAHHBIE MATEPUAIIbI, TOCBSIIEHHBIC PA3TMYHBIM aCIIEKTaM Y4eOHOH AUCIH -
IUIAHBI.

[Tpu caMOCTOATENBHOM U3YyYEHUH TEM CIIETYWTE PEKOMEHIALUSAM:

- YTEHHE WIM NPOCMOTP Marepuana HeoOXOIUMO OCYILECTBIIATh MEAJIECHHO, BbIAEISAS OCHOBHbBIE
UJIeU; HA OCHOBAaHUU U3YUYEHHOI'O COCTAaBUTh T€3UChl. OCBOMB MaTepHall, ONbITAThCSI COOTHECTH TEOPUIO
C IpUMEpaMHM U3 MIPAKTUKU;

- €CIIM B TEKCTE BCTPEYAIOTCSI TEPMUHBI, CJIE€AYET BBISICHUTHh MX 3HAUYEHUE JJI MOHUMAHUS J1ajb-
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HEHIIEro MaTeprala;

- He00XOTMMO OCMBICITUBATh MPOYUTAHHOE M U3YUEHHOE, OTBEYATh HA MPEJI0AKEHHbIE BOIIPOCHI.

CTyIeHThl MOTYT TOJy4aTh WHAWNBUAYAJIbHBIE KOHCYIBTAI[UM C KCIOJIB30BAHUEM CPEACTB Teje-
KOMMYHHKAITIH.

[To mucrUIuIMHE MOTYT MMPOBOAMTHCS JOTIOTHUTENBHBIE 3aHATHS B (hopMe BeOMHApoB. Pacmicanue
BeOMHAPOB MyOIHMKYyeTCsl B KaOWHETEe CTyJCHTa Ha caliTe YHHUBEpPCUTETA. 3aich BeOMHApa IMyOJIUKYEeTCS B
AIIEKTPOHHOM Kypce 1O AUCLUIUINHE.

14.2. TpeOoBaHMS K OLIEHOYHBIM MATEPHAJIaM /JIsl JINI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbSI 1 HHBAJIH/I0B
st nui ¢ orpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI M1 MHBAJIMJIOB MPEAYCMOTPEHBI JOTMOIHU -
TEJIbHBIC OLICHOYHBIE MaTepUaJIbl, IEPEYCHb KOTOPBIX yKa3aH B Tabmuiie 14.
Tabmuua 14 — JlomoMHUTENBHBIE MaTepHallbl OIICHUBAHUS ISl JIUIl C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0pPOBbsI 1 HHBJIHJIOB

Kareropuu Bubl TONIOTHUTETBHBIX OLIEHOYHBIX ®opMbI KOHTPOJISL M OLICHKH
oOyyaronuxcs MaTepuaioB pe3ynbTaToB 00y4eHHUS

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIbHBIC
paboTHI, BOIIPOCH! K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI

C napyumeHusMu
ciryxa

[TpeumyIieCTBEHHO MUCHMEHHAS
npoBepKa

C mapymenusasmu | CobeceoBanme 1Mo BOIpocam K 3a4ueTy, | [IpenmyinecTBeHHO yCTHas MTPOBEpKa

3peHus OIIPOC 10 TEPMUHAM (MHOUBUYaJIbHO)
C napyumeHusMu Pemenne qucTaHIIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIE Pa0OThI, MUCbMEHHbIE | [IpenMylecTBeHHO AUCTaHIMOHHBIMU
JBUTATEJILHOTO CaMOCTOsITENIbHbIE PaOOTHI, BONPOCHI K METOJAMHU
anmapara 3a4eTy
C orpanunuenusiMu 1o | TecTsl, TUCbMEHHBIE CAMOCTOSITEIILHBIE [IpenmyiiecTBEHHO NPOBEPKa
00IIeMeTUITTHCKIM paboThl, BOIIPOCHI K 3a4ETY, METOZAMH UCXOJISl U3 COCTOSTHUS
MOKA3aHUAM KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI | 00Y4aroLIerocss HA MOMEHT IPOBEPKU

14.3. MeTtoauueckue peKoMeHAAIMH M0 OLeHOYHBIM MaTepHAaJIaM JIsl JUI ¢ OTPAHUYEeHHbIMHU
BO3MOKHOCTSIMU 3/10POBbsI 1 HHBAJIN/I0B

Jis aMil ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS M MHBAJIUIOB HPEAyCMaTPUBACTCS J10-
cTymnHas ¢popMa NpeoCTaBIeHUS 3aJaHU OIIEHOYHBIX CPEJICTB, @ UMEHHO:

- B IleyaTtHo# (opme;

- B IIeYaTHOW (hopMe ¢ YBEITHUYEHHBIM HIPUPTOM;

- B (hOpMeE INIEKTPOHHOI'O TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 3a/1aHUs BCIYX;

- IIPEJOCTABIICHUE 3a/1aHUs C UCIIOJIb30BaHUEM CYPIONIEPEBOA.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHIAM YBEIHYUBACTCS BpeMs Ha
HOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. I TakKMX 00y4aromuxcs MpeycMaTpruBaeTcs: JOCTYII -
Hast popmMa MpeoCTaBICHHS OTBETOB HA 3a/1aHUs, & IMEHHO:

- MUCbMEHHO Ha Oymare;

- HaOOp OTBETOB Ha KOMIIBIOTEPE;

- Ha0Op OTBETOB C UCIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- IIPE/ICTaBIEHNE OTBETOB YCTHO.

[Tponienypa orieHHBaHUs pe3yIbTATOB OOYYEHMS JIMIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbs M1 MHBAIHJIOB IO JUCHIHUIUIMHE TPEITyCMaTPUBACT MPEIOCTaBIeHne HHpopManuy B popMax, aJaarnTH -
POBaHHBIX K OTPAHUYECHHUSAM HX 370POBbS U BOCIPUATHS HH(POpMALIUK:

JL1s1 JIMI ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [le4aTHOU (hopMe yBETNYEHHBIM HIPUPTOM.

JLst 1M1 ¢ HAapYLIeHUusIMH cJIyXa:
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- B (hOpMeE IIIEKTPOHHOTO TIOKYMCHTA;

- B IIe4aTHOU hopme.

J1J1s1 JIMI ¢ HAPYIIEHUSIMH OTIOPHO-IBHIaTeJILHOTO anmapara:

- B ()OpME IJIEKTPOHHOTO JIOKYMEHTA;

- B Ie4aTHoOU hopme.

[Tpu HEOOXOMUMOCTH ISl JIUIL C OTPAaHUICHHBIMH BO3MOXKHOCTSIMU 37I0POBbS 1 HHBAIUIOB TPOIIE-
Jypa OLIEHUBAHUS PE3yIETATOB O0YICHHSI MOXKET TIPOBOIUTHCS B HECKOIBKO 3TAIIOB.
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