MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)

HTYOCYR| e sumprncera
‘1" UNIVERSITY JlupexTop nenapraMmeHTa 00pa3oBaHuUs

Moy saauT NOQMTHCES 3ASKTIOHMEOR NOINWCRH
Ceprugamar: 1obcfala-5laf-448-aef0-5584d2fd4820
Bragesey: Tpoawm Magen Edmpmosms

Leactearenes: ¢ 1901, 2016 no 18082010

PABOYAA [TPOI'PAMMA JIUCHUITVIMHD
OO0mmii ¥ 3JIEKTPOHHBIH JOKYMEHTO000pPOT

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT

HampaBnenue noarorosku / cnenuaibHOCTh: 38.03.02 MeHe:KMeHT

HanpasnenHocTs (po¢uis) / crienuanu3anus: YnpasBjeHne NpoeKToM

®opma oOyuyeHUs: 3a04Has (B TOM 4YMcJe ¢ NMPUMeHEHHMeM IMCTAHIMOHHBIX 00pa30BaTeJbHBIX
TEXHOJIOTHil)

@akynpreT: GO, PakyJbTET JMCTAHIMOHHOIO 00y4YeHHU

Kagenpa: menemxmenta, Kageapa MeHeqxkmenTa

Kypc: 4

Cemectp: 7

YuebOnsrit man Habopa 2016 roma

Pacnipenenenne pabouero BpemeHu

Ne Bunsl yaeOHOI A€ATEIBHOCTH 7 cemecTp Bcero Enununner
1 CamocrosTenbHas paboTa 1ol pyKoBOJCTBOM 18 18 4acoB
MIPEeToiaBaTes
2 KoHTposib camocTosiTenbHON paboThI 2 2 4acoB
3 Bcero koHTakTHOM paboOThI 20 20 4acoB
4 CamocTosiTenbpHas padboTa 187 187 4acoB
5 Bcero (0e3 ax3aMeHa) 207 207 4acoB
6 IToxroroska u cmada sK3aMeHa 9 9 4acoB
7 OO0m1as Tpy10EMKOCTh 216 216 4acoB
6.0 3.E.

KontponsHubie paboThl: 7 cemectp - 1
Ok3ameH: 7 ceMecTp

Tomck 2018
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokot Ne 6 ot « 14 » 6 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (crienmasnibHOcTH) 38.03.02 MenemkMeHT, yrBepxkaennoro 12.01.2016 roga, paccMoTpeHa u of10-

OpeHa Ha 3aceaHuM Kadenpbl MCHEDKMEHTA «_ » 20 rona, npotokoi Ne
PazpaboTunk:
JOLIEHT Kad). MeHeKMEHTa B. H. Xuranosa

3aBenyromuii odecrieunBaroien kag.
MEHEDKMEHTA M. A. AdonacoBa

Pabouast mporpaMMa TUCIUIIIMHBI COTJIacOBaHa ¢ (paKkyJIbTETOM U BBITyCKarolel kadenpoii:

Hexan ®J10 . I1. Yepkamuna
3aBenyromnuii BeITycKaroten kag.

MEHEDKMEHTA M. A. Adonacoa
OKCIEPTHI:

JlonieHT Kadenpbl TEXHOJIOTUH 3J1eK-
TpoHHOTO 00yueHus (T30) 1O. B. Mopo3zoBa

Crapumii npenojasarens Kagenpbl
MEHE/KMEHTa (MEHEPKMEHTA) C. B. CmupHoBa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
dbopMHUpOBaHUE Y CTYIACHTOB MOHATUNA O COBPEMEHHOM JOKYMEHTAIIMOHHOM O0OECTICUeHUU JIesi-
TETHHOCTU OpraHu3anuil (IpeAnpusTUil, YIpeKACHUIT), HABBIKOB MPUMEHEHUS MPAKTUIECKUX TPUEMOB U
MPOLIeTyp HOKYMEHTHPOBAHUS B YNPABICHUHU, TOKYMEHTAIHHOTO O(POPMIICHUS PEIICHUI B YIPaBICHUHU
OTIEpPAIIMOHHON (TPOU3BOJICTBEHHOW) AESITENbHOCTH OPraHU3aluid MPH BHEAPEHHH TEXHOJIOTHYECKHX,
MPOTYKTOBBIX MHHOBAIIMN WJIM OPTaHU3AIMOHHBIX U3MEHEHUH, a TaK)Ke TIOJrOTOBKU OPTraHU3aIl[MOHHBIX U
paclopsAUTEIbHBIX TOKYMEHTOB, HEOOXOIUMBIX JJIsi CO3/IaHUsI HOBBIX MPEANPUHUMATEIBCKUX CTPYKTYP

1.2. 3agaun JIMCHMIIINHBI

— chopMHPOBAThH y CTYICHTOB YETKOE TPECTABICHUE O HEOOXOAMMOCTH U POJIU JOKYMEHTAIH -
OHHOTO 00ECTICYCHHMSI B ICSITSIIBHOCTH OpPTaHu3aIuil (IpeapusATHN, YUPESKICHHH );

—  O3HAKOMHUTbH CTYACHTOB C OCHOBAMH JIEJIONPOU3BOACTBA U JJOKYMEHTOOOOPOTa B OPraHHU3aIlH-
X

— U3YYUTh COBPEMEHHBIE MPOOIEMBI JOKYMEHTHUPOBAHUS WH(GOpPMAIMHU, 3aKOHOMEPHOCTH 00-
pa3oBaHMs JTOKYMEHTOB, CHCTEMBI OKYMEHTAIIMH, KOMIUIEKCHI JOKYMEHTOB, HAIPABJICHUS COBEPIICH-
CTBOBaHHMS JOKyMEHTAITMOHHOTO 00ECTIeUeHUS;

— 0Oy4YUTh CTYJICHTOB MPAKTHUKE BIIAJICHUS OCHOBAMH CIYKCOHOTO JTOKYMEHTHPOBAHUS H JIEJIO-
MIPOU3BOJICTBA;

— HAYYWTh MPaBUJIAM COCTABJICHHUS U OQOPMIICHHS TOKYMEHTOB (OpraHU3allMOHHBIX, PACTIOpPs-
JTUTEIBHBIX, THPOPMAIITMOHHO-CIIPABOYHBIX U JIP.), JOKYMEHTAJIBHOTO O()OPMIICHHS pEIICHUI B yIpaBiie-
HMU ;

— TI0Ka3aTh POJIb U MECTO COBPEMEHHBIX CHCTEM JJIEKTPOHHOTO TIOKYMEHTOOOOpPOTa B JEATEIb-
HOCTH OpraHu3alui;

—  HAYYHUTh JOKYMEHTAIbHOMY O(OPMIICHHIO PEIICHUN B YIPABICHUU ONEPALMOHHON (MIPOU3-
BOJICTBEHHOM) JIEATEIILHOCTH OPTaHU3AIMi MMPU BHEIPEHUN TEXHOJOTUUECKUX, MPOAYKTOBBIX HHHOBAITUI
WJIM OPraHU3alUOHHBIX U3MEHEHUIN

— HAyYUTh TOJTOTABJIMBATh OPraHWU3AIMOHHBIE W PACHOPSAIUTEIBHBIE JOKYMEHTHI, HEOOXOIH-
MBIH JIJISl CO3/TaHHsI HOBBIX MPEANPUHUMATEIBCKUX CTPYKTYP

2. Mecto mucuuniuebl B ctpykrype OIIOII
Huctumuaa «O0mui 1 31eKTpOoHHBINH JoKkyMeHToo0opoT» (B1.B.JIB.2.1) otHOCHTCs K OyoKy 1
(BapuaTHBHAS YaCTh).
[TpenmecTByOUMMH TUCIUIUIMHAMY, (OPMHUPYIOIIMMU HadaJlbHbIE 3HAHUS, SABISAIOTCA: JlenoBbie
KOMMYyHUKauu, MHGopMalmoHHbIE TEXHOJIOTHH B YIIPABJICHUH.
[Tocnenyromumu TUCHUIUIMHAME ABIsAtOTCA: [IpakTHKa MO MOMY4YeHHMIO MEPBUYHBIX MPOQECcCHo-
HATBHBIX YMEHHI U HABBIKOB, [IpeiumioMHas mpakTuka.

3. TpeOoBaHus K pe3yJbTaTaM OCBOCHHS THCHUIINHBI

[Tponecc n3yueHus JUCUUIUIMHBI HAapaBiieH Ha (POPMUPOBAHUE CIEAYIOIUX KOMIETEHIUI:

— TIK-8 B1ageHneM HaBBIKAMHU JJOKYMEHTAJIBHOTO O(OPMIICHHS PEIICHUH B yIIpaBICHUH OIepa-
IIMOHHOM (TIPOU3BOJICTBEHHOM) AEATEIIBHOCTH OPraHU3alMi IpU BHEJIPEHUU TEXHOJOTMUECKUX, IPOIYK-
TOBBIX NHHOBALIMW UJIM OPraHU3allMOHHBIX U3MEHEHUN;

— IIK-20 BnageHMeM HaBBIKAMU IOJATOTOBKM OPraHU3allMOHHBIX M PAaCHOPSAMTEIbHBIX JOKY-
MEHTOB, HEOOXOAUMBIX JUISl CO3/IaHUSI HOBBIX MTPEANPUHUMATENLCKUX CTPYKTYP;

B pe3ynbpTrare u3ydeHus: TUCIUITMHBI 00YJaIOMIUNACS TOJIKEH:

— 3HATh JOKYMEHTOBEIYECKYI0 TEPMHUHOJIOTHIO; HOPMAaTHUBHBIE JOKYMEHTBI, PETIAMEHTHPYIO-
IUe COCTaBlIeHHE U 0(OpPMIIEHHE HOKYMEHTAIUHU, IOPAJOK paboThl C HUMHU; OCHOBBI JIEJIONPOU3BOJICTBA
U 3JIEKTPOHHOI'O JJOKYMEHTO000pOTa B OpraHU3alUsaX, IPUEMBbl UCIOIb30BaHMs TOKYMEHTO0O0POTa; ro-
CYIapCTBEHHYIO TIOJIHMTUKY B c(hepe TOKYMEHTAMOHHOTO OOECTICYCHHUs YIPABICHHS SIEKTPOHHBIMHU J10-
KyMEHTaMH U 3JIEKTPOHHBIM JIOKYMEHTOOOOPOTOM; COBPEMEHHbIE TPEOOBaHUS K OpraHU3alluy, IpaBuiIa 1
HOPMBI PabOTHI C IOKyMEHTAMMU; MPUHIIUIIBI M TPOLEAYPbI OATOTOBKH OPTraHU3aIIMOHHBIX M PACTIOPSIU -
TEJIHBIX JOKYMEHTOB C UCIOJIb30BAaHHEM COBPEMEHHBIX TEXHUYECKHX CPEACTB U MH(POPMALMOHHBIX TEX-
HOJIOTHIA; TIpaBUJIa JOKYMEHTAIBHOTO O(OPMIICHHS PEIICHHUI B YIIPaBICHUH; OOIIHE TPUHITUIIBI TIOCTPOE-
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HUS ¥ CTPYKTYPY CHCTEMBI 3JICKTPOHHOTO JOKYMEHTOO00pOTa;

— yYMeThb Ha OCHOBE COOpaHHON MH(OPMAIMK ONPEACIATh LIEIH, BEIOUPATh CPEICTBA BEICHHS
JICIOBOM JTOKYMEHTAIUH; TPAMOTHO pa3padarhiBaTh U OGOPMIISTH YIIPABICHUYECCKHAE IOKYMEHTHI, HCIIOIh-
3yeMblIe B JCSITEILHOCTH OPraHU3alliii; COCTABIISATH U MPABUIBLHO 0OPMIISITh OpTraHU3aIMOHHBIE U PACTIO-
PAIUTENbHBIC IOKYMEHTHI ¢ PUMEHEHUEM WH(POPMAITMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHUI; HCIOIh-
30BaTh BO3MOXKHOCTH OOIIETO W 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa JJIs MPHUHSITHS U JTOKyMEHTAJIHHOTO
oopMIICHHUS yIIPaBIIEHYECKUX PEIICHUH; CIIOIB30BaTh B CBOCH MPOPECCHOHAIBHON eI TEIbHOCTH TIPH -
KJIQJTHBIE MTPOTPAMMHEBIE CPEJICTBA U CPEACTBA OPITEXHHUKHU; CAMOCTOATEIHFHO OCBAUBATh 3HAHMSI, HEOOXO-
JIMMBIE JUTS pabOThI C IOKYMEHTOOOOPOTOM B KOHKPETHBIX Chepax NesITeIbHOCTH OpraHU3aluu; ONEepUpo-
BaTh 3HAHUSIMHU, MTOJIYYCHHBIMH I10 JISJIOMPOU3BOJICTBY B IPOPECCHOHATBLHOU e TEIIBHOCTH;

— BJIA/IeTh HaBBIKAMU COCTaBIICHHSI U O(GOPMIICHHS OPTaHU3AIMOHHBIX U PACTIOPSIUTEIBHBIX
JIOKYMEHTOB B c(hepe mpoPecCUOHATBLHOM NesATeIbHOCTH; METOIUKOW COCTABJICHUS IPOSKTOB OCHOBHBIX
YIPaBJICHYECKUX TOKYMEHTOB;, HAaBBIKAMHU JIOKYMEHTAJIBHOTO OPOPMIICHHUS PEIICHUI B YIIPABICHUU OIIE-
paIoOHHON (TIPOM3BOICTBEHHOM) NEATEIHPHOCTHIO OPTaHU3AIMA IPH BHEAPESHUN TEXHOJIOTHYECKUX, MPO-
JYKTOBBIX MHHOBAIIMI WJIM OPTaHU3AI[MOHHBIX M3MEHEHHIT, METOJaMU U CPEACTBAMH TOIyueHHsI, oOpa-
OOTKM M XpaHEHHS JOKYMEHTOB; HAaBBIKAMHU JOKYMEHTAIBHOTO O(GOPMIICHUS PEHICHHA B yIPaBICHHUH
OIEPAIMOHHON (IIPOM3BOJCTBEHHOW) JNEATEIIFHOCTA OPraHW3alliil MPH BHEIPEHUH TEXHOJIOTHYECKHUX,
MPOAYKTOBBIX HHHOBAITUH WJIM OPTaHU3AIIMOHHBIX N3MEHEHH; HABBIKAMHU TIOJITOTOBKH OPTaHU3AI[MOHHBIX
U PaCHOPSIUTEILHBIX JTOKYMEHTOB, HEOOXOMUMBIX Ui CO3JIaHHsI HOBBIX TPEANPHHUMATEIBCKHX CTPYK-
Typ; HaBbIKaMU O(hOpMIICHHS PabOT, BBIMOIHIEMBIX CTYICHTAMH B Ipoiiecce 00ydeHus, C yaeToM Tpedo-
BaHMIA oOpa3zoBarenbHOTO cTanaapra Byza OC TYCVYP 02-2013 (CTO 02069326.1.02-2013).

4. O0beM TUCHUILIMHBI U BUABI Y4eOHOI padoThl
OO0m1ast TpyI0EMKOCTh AUCIUIUTMHBI cOCTaBIsIeT 6.0 3aU€THBIX €MHUIIBI U TIPEJICTABICHA B Ta0JIM -

%Zgﬁlld.ua 4.1 — Tpya0eMKOCTb JUCIUTUIMHBI

Bunel yueOHOI nesTeIbHOCTH Bcero gacos Cemectpsl

7 cemecTp

KonTaktHas pabora (Bcero) 20 20
CamocrosiTenpHast paboTa o1 PyKOBOJICTBOM 18 18
npenoaasarens (CPII)
Kontposns camocrositensHoit padots! (KCP) 2 2
CamocTosiTenbHas paboTa (Bcero) 187 187
[ToaroroBka K KOHTPOJBLHBIM paboTam 47 47
CamocTosTenpHOe H3ydyeHne TeM (BOIPOCOB) 140 140
TEOPETUUECKON YacTH Kypca
Bcero (6e3 3x3amena) 207 207
[ToaroroBka u crava sK3amMeHa 9 9
OO0mmas Tpy10eMKOCTb, 4 216 216
3aueTHnie EanHAIIEI 6.0

5. Conepxxanue 1MCUMILTUHBI

5.1. Pa3nesnl AuCHUIIMHLI 1 BUALI 3aHATHI
Paznensl AMCUUIIITMHBL U BUABI 3aHATUIN PUBEICHBI B Tabmwmie 5.1.
Tabmuma 5.1 — Pasgensl IUCIUIUIMHEL U BUIBI 3aHITHHA

Bcero
Cam Hacos Ddopmupyemele
Haszeanus paznenoB quCHUILIMHBI CPII,a | KCP,u ) (6e3 PMHPY
pab., g KOMIICTCHITUT
SK3aMeH
a)
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7 cemecTp

1 IIpaBoBBIE 1 HOPMATUBHBIE OCHOBBI JIEJI0- 2 2 19 21 [1K-20, ITK-8
IIPOU3BOJICTB

2 CranaapTu3anus nporecca J0KyMEeHTHPO- 2 19 21 [1K-20, TIK-8
BaHUS

3 OpraHu3alMOHHO-paclopsAUTEIbHAs TOKY- 2 22 24 [1K-20, IIK-8
MEHTAalus: TOATOTOBKA 1 0(OpMIICHHE

4 JIokyMeHTallMOHHOE 00eCIIeYeHUE Kaapo- 2 22 24 I1K-20, ITK-8
BOU pabOTHI

5 Opranu3zanus paboThl C JOKYMEHTaMH 21 23 [1K-20, ITK-8
6 CoBpemMeHHBIE HHPOPMAIITMOHHBIE TEXHOJIO- 21 23 ITK-20, ITK-8
THH B JIEIONPOU3BO/CTBE

7 KynpTypa 1e10BOM NMCbMEHHOM peYM: UC- 2 21 23 [1IK-20, IIK-8
TOpUS U COBPEMEHHOCTH

8 OCOOEHHOCTH SI3bIKA CITYKEOHOTO TOKYMEH- 2 21 23 ITK-20, ITK-8
Ta

9 PenaktrpoBaHue TEKCTa CIYKEOHOTO JTOKY- 2 21 23 [1K-20, ITK-8
MEHTa

Hroro 3a cemectp 18 187 207

Uroro 18 187 207

5.2. Conep:kanue pa3ieoB AUCHUILNIHHBI (CAMOCTOSATEIbHAs padoTa Mo PyKOBOACTBOM

npenoaaBareJisi)

ConeprkaHue pa3aenoB IUCIUILUINH (CAaMOCTOATENbHAs Pad0Ta MO PYKOBOACTBOM IIPENOAABATEIs)
npuBeNeHO B Tabmuie 5.2.
Tabmuma 5.2 — Coneprkanue paszienoB TUCHUTUTHH (CaMOCTOATENbHAs padoTa 1Mo pyKOBOJICTBOM ITPETIO-

JlaBaTes)
ConeprxaHue pas3zienoB JUCHUILINHBI
Aep pasit FHcH TpynoeMkocts, | DopmMupyembie
HazBanus pazaenos (camocTosiTenbHas paboTa Mo
q KOMITETEHIIUU
PYKOBOZCTBOM IIPEIOIaBATENs)
7 cemecTp

1 IIpaBoBrIe 1 OcHOBHbIE TIOHATHUS JAETONPOU3BOJICTBA. 2 [1K-20, I1K-8
HOpMaTHBHbIE OCHOBBI | DyHKIMHU foKyMeHTa. Knaccugukanus no-
JIEJIONPOU3BO/ICTB KyMeHTOB. Cuctema JOKyMEHTalluu Ha rocy-

JapCTBEHHOM ciyx0e. HopmatuBHO-11paBo-

BOE M METOJMYECKOE 00ECTIEUEHHUE JIEN0-

IPOU3BOJICTBA.

Hroro 2
2 Crannaptusanus CocTaB peKBU3UTOB JJOKYMEHTOB. TpeboBa- 2 I1K-20, I1K-8
nporecca HUS K OOPMIIEHUIO PEKBU3UTOB IOKYMEH-
JOKYMEHTUPOBAHUS ToB. TpeGoBaHus K O1aHKaM TOKyMEHTOB.

Hroro 2
3 Opranu3anoHHO- OpranuzannoHHas JokyMeHTanus. Pacops- 2 [1K-20, I1K-8
pacriopsiaAuTeNnbHas nuTenbHas qokyMmeHTalus. CripaBo4Ho-
JIOKYMEHTAIUSL: UH(POPMAIIMOHHAS U CIIPAaBOYHO-aHATUTHYE-
HOATOTOBKA U CKasl IOKyMEHTalusl.
odopmiieHue Vitoro 2
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4 JlokymeHnTtanronHoe | CTpyKTypa U COepKaHHE KaIpOBOMl JOKY- 2 I1K-20, ITK-8
obecrieueHne KaapoBoi | MeHTauu. OpraHu3alMoOHHO-KaIpOBbIE J0-
paboThI KyMeHTbl. OpraHu3alMOHHO-PAaCIOPSIAN-
TeJbHbIE JOKYMEHTHI. JJokyMeHTUpOBaHuE
TPYJOBBIX OTHOLIEHUH. JJoKyMeHTalMoHHOe
COIPOBOX/IEHNE NPOLEAYP KaPOBBIX TEXHO-
JIOTHH.
Hroro 2
5 Opranuzanus pabots!  Opranuzanus J0KymMeHTooboporta. Opranu- 2 ITK-8
C IOKyMEHTaMU 3a1ys KOHTPOJISl UICTIOJHEHUS JOKYMEHTOB.
CocraBnenue HoMeHKIaTypsl Aei. [loaro-
TOBKA JIOKYMEHTOB K Ilepejjaue Ha XpaHEeHUe
B ApXUB.
Hroro
6 CoBpeMEeHHBIE HopmartuBHO-MeTOIMYECKOE U TTPABOBOE [1K-20, TITK-8
UH(QOPMaIIMOHHBIE o0ecrieyeHre CTaHAapTU3aluy 1 aBTOMAaTH-
TEXHOJIOTUHU B 3alMu aenonpou3BoacTBa. OCHOBHBIE MOHS-
JIeJIOTIPOU3BOJICTBE THS 3JIEKTPOHHOTO Jienonpoun3BoacTea. Cu-
CTEMBbI aBTOMATHU3alMH JEIONPOU3BOCTBA.
ONEeKTPOHHOE JOKYMEHTUPOBaHUE. DIIeK-
TPOHHBIN TOKYyMEHTOOOOPOT.
Hroro
7 Kynmprypa nenoBoii | OCHOBHBIE aCIIEKTHI KYJIBTYPBI I€T0BOU I1K-20, TTIK-8
NACbMEHHOU peYH: peun. Micropus pycckoi eJI0BOM ITUCBMEH-
UCTOPHS U HOCTH U pa3BUTHE TOKyMeHTa. IHTepHaimo-
COBPEMEHHOCTD HAJIbHOE U HALIMOHAJBHOE B CIYKEOHOM J10-
KyMEHTE.
Hroro 2
8 OcobeHHOCTH s13b1ka | CTaHAapTU3AIMS S3bIKA TOKYMEHTA. SI3bI- 2 I1K-20, ITK-8
CILy>keOHOTO KOBbIE TpeOOBaHUS K 0()OPMIICHUIO PEKBU3H-
JIOKYMEHTa TOB JJOKYMEHTa. SI3pIk0BO€ 0(hopMIiIeHUE
JIMYHBIX JJOKYMEHTOB. J[e10BO€ MUCHMO:
BUJIBI U A3BIKOBOE O(OPMIICHHE.
Hroro 2
9 PenaktupoBanue Meronuka pegakTUpOBaHKs U TEXHUKA I1PaB- 2 I1K-20, I1K-8
TEKCTa CIy>KEOHOTO KU CTYKeOHBIX JOKYMEHTOB. TunuyHbie
JOKYMEHTa OLIMOKHM B S3bIKE U CTUJIE JOKYMEHTOB.
Hroro 2
Hroro 3a cemectp 18

5.3. Paznenbl AMCHUILUIMHBI U MEKIUCIMIUIMHAPHBbIE CBSI3H ¢ 00ecneYnBAKIIMMH (TpeabIy IuMH)
U obecnneynBaeMbIMU (MOCJAEYIONIUMH) TUCHUIIMHAMUA
Paziensl AUCIIUTUIMHBI M MEKIUCITUTUIMHAPHBIC CBS3H C 00€CTICUMBAOIIMME (TTPEABIAYIIUMA) H
obecnieunBaeMbIMU (TTOCJIETYIONUMHI) AUCITUTUIMHAME MPEJICTABIEHBI B TabmuIe 5.3.
Tabmua 5.3 — Pa3genbl AMCHMIUIMHBL U MEXIUCITUIUIMHAPHBIE CBS3H

Ne pa3aciioB JIaHHOM AUCHUIUIUHBL, TJIST KOTOPBIX HeO6XO,[[I/IMO HU3YUCHUC

HauMeHOBaHMe TUCIMILIMH o0ecrneynBaroLX 1 00eCceunBaeMbIX AUCHUILUINH

1 2 3 4 5 6 7 8 9
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[IpeamecTByrOmMME TUCITUATITUHBI

1 JlenoBble KOMMYHUKALIMH + +

2 UndpopmannoHHbIe TEXHO- . " . .
JIOTHH B YIPaBIECHUN

HOCJ'ICIIYIOIJ_II/IC JAUCHUIIINHBI

1 TIpakTHka 1o MOJIyYEHHUIO
NePBUYHBIX POQeCcCHOHAIB- + + + +
HBIX YMEHUI 1 HaBBIKOB

- -

2 llpenumioMHas MpakTUKa + + + +

5.4. CooTBeTCcTBHE KOMIIETeHIN I, (POPMHUPYEMBIX NIPH H3YYCHUHU AUCUMILIMHBI, 1 BU/10B 3aHATHI
CootBercTBHE KOMIETEHLUH, (HOPMUPYEMBIX MpPHU H3YyYEHUM AMCLUUIUIMHBI, W BHUJIOB 3aHATUN

npezcTaBiIeHo B Tabmuie 5.4.
Tabmuma 5.4 — CoOTBETCTBHE KOMITETCHIINHA, ()OPMUPYEMBIX MTPU W3YYCHUU NHUCHIUILIAHBI, U BUIOB 3aHS -

THHN

Kommerennu Bunesl 3anathii
DOpMBI KOHTPOJIA
u CPI1 KCP Cawm. pa6.
ITK-8 + + + KonTponsnas pabota, Jk3ameH,
ITpoBepka KOHTPOJIBHBIX PadoT,
Tect
[IK-20 + + + KonTponbHas paboTa, JKk3aMeH,
[IpoBepka KOHTPOIBHBIX PadOT,
Tect
6. UHTepakTHBHBbIE MeTO/ALI U (POPMBI OPraHU3ALUH 00yYeHHS
He npenycmorpeno PVYII.
7. JJaGopaTtopHbie padoThI
He npenycmotrpeno PVYII.

8. Konrposab camocTosAATe/IbHOM Pad0OThI
Bupl KOHTPOJISE CaMOCTOSTENbHOM pabOThI ITpHBeeHbl B Tabnuie 8.1.
Tabmuia 8.1 — Bubl KOHTPOJIsI CaMOCTOSITENBbHOM padoThI

. TpynoeMkocThb dopmupyemsle
Ne Bun koHTposst caMocTOsTENbHOM paboThl 26 PMHPY
(dac.) KOMIICTCHITH
7 cemecTp
1 |KontponbHas paboTa ¢ aBTOMaTU3HUPOBAHHOMN TPO- 2 [1K-20, ITK-8
BEpPKOHI
Hroro 2

9. CamocrosiTesibHasi padoTa
Bunsl camocTosiTenbHOM paboThI, TPYAOEMKOCTh U (hOpMUpPYEMbIe KOMIIETECHIIUU MTPEICTABICHEI B

tabmuue 9.1.
Tabmuia 9.1 — Buabl caMoCTOSTEIbHOM paboThl, TPYAOEMKOCTh B (HOPMHUPYEMbIE KOMIETECHIHH

Bunsl camocrosrensHol | TpymoemkocTs, | DopMupyemMsie
HasBanus pasnenos A Py ’ PMHDPY @DOpMBI KOHTPOJIA
paboThI q KOMIETEHIINN
7 cemecTp
1 IIpaBoBsIe 1 CaMmocTosTeNIbHOE U3yYe- 14 [1K-20, I[IK-8 | KonTponbHas pado-
HOPMAaTHBHBIC HUE TeM (BOTIPOCOB) TEO- Ta, Tect, Dk3ameH
OCHOBBI PETHUYECKOM YacTH Kypca
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nenonpou3BoacTs | [loaroroBka Kk KOHTPOIIb- 5

HBIM paboTam

Hroro 19
2 Cranpgaptuzanus | CaMoCTOATENbHOE U3yUe- 14 [1K-20, I1K-8 | KonTponbHas pabo-
npoiiecca HUE TeM (BOMPOCOB) TEO- Ta, Tect, Dk3ameH
JIOKYMEHTHPOBAHUS | pETHUUECKOM YacTH Kypca

IToaroroBka K KOHTPOJIIb- 5

HBIM padboTam

Uroro 19
3 OpranuzaiuoHHo- | CaMOCTOSITEIbHOE U3yde- 16 I1K-20, TIK-8 | KontpomnbHas pabdo-
pacropsiauTenbHas | HU€ TeM (BOIIPOCOB) TEO- Ta, Tect, Dk3ameH
JOKYMEHTAIIHS: PETHUYECKOM YyacTH Kypca
TIOATOTOBKA 1 [ToaroroBka Kk KOHTPOJIb- 6
odopunerye HBIM paboTam

Hroro 22
4 CamocrosiTenbHOe U3yye- 16 [1K-20, TIK-8 | KontponbHas pado-
JlokyMeHTaIOHHOE | Hue TeM (BOMPOCOB) TEO- ta, Tect, Dx3ameH
oOecrieueHne pPETHUYECKOM YacTH Kypca
ka/ipoBoii paGoTeI [ToaroroBka Kk KOHTPOJIb- 6

HBIM paboTam

Hroro 22
5 Opranuzanus CamocTosTenbHOE n3yde- 16 [1K-20, TIK-8 | KontpomnbHas pado-
paboThl ¢ HUE TeM (BOPOCOB) TEO- Ta, Tect, DKk3ameH
JIOKyMEHTaMH PETHUYECKOM YyacTH Kypca

[ToaroroBka Kk KOHTPOJIb- 5

HBIM paboTam

Uroro 21
6 CoBpeMeHHbBIE CamocTosTeNnbHOE U3yYe- 16 [1K-20, I[IK-8 | KonTposbHas pado-
MH(OPMAIMOHHbBIE | HUE TeM (BOMPOCOB) TEO- Ta, Tect, DKk3ameH
TEXHOJIOTUH B PETHYECKOM YacTH Kypca
ACTOUPON3BOACTBE [ToaroroBka Kk KOHTPOJIb- 5

HBIM paboTam

Hroro 21
7 Kynerypa CamocTosTeNIbHOE U3yYe- 16 I1K-20, IIK-8 | KonTponbHas pabdo-
JIETIOBOM HUE TeM (BOTIPOCOB) TEO- Ta, Tect, Dk3aMeH
IIACBMEHHOU peYH: | PETUYECKON YacCTH Kypca
ueTopu 1 [ToaroroBka Kk KOHTPOJIb- 5
COBPEMEHHOCTb HBIM paGOTaM

Hroro 21
8 OcobeHHOCTH CamocTosTenpHOE U3yde- 16 I1K-20, TIK-8 | KonTpomnbHas pabo-
sI3bIKa CIYXEOHOTO |HHE TeM (BOIIPOCOB) TEO- Ta, Tect, Dx3ameH
JOKYMEHTa pPETHUYECKOM YacTH Kypca

[ToaroroBka Kk KOHTPOJIb- 5

HBIM paboTam

Hroro 21

CornacoeaHa Ha noptane N2 45340




9 PenaktupoBanne |CaMOCTOSTENBHOE U3YyYe- 16 ITK-20, TIK-8 | KonTponbHas pabdo-
TEKCTa CIy’)KeOHOTO | HUE TeM (BOTIPOCOB) TEO- Ta, TecT, Dk3ameH
JOKYMEHTa PETHUYECKOM YyacTH Kypca
[ToaroroBka Kk KOHTPOJIb- 5
HBIM paboTam
Hroro 21
BelnionHeHre KOHTPOIIb- 2 [1K-20, I[IK-8 | KonTposbHas pado-
HOM paboThI Ta
Hroro 3a cemectp 187
ITonroroska u cgada dK- 9 DOK3aMeH
3aMeHa
Hroro 196

10. KoHTpOJIb caMOCTOSATEILHOM PadoThI (KypPCOBOii MPOEKT / KypcoBasi pabora)
He npenycmorpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLIEHKHU YCIIeBA€MOCTH 00y4aroumuxcsi
PeittuHroBas cucrema He UCIIOIB3YETCA.

12. YueOHO-MeTOAUYecKOe U MHPOPMANIMOHHOE O00ecTiedeHrue TUCIHIIINHBI

12.1. OcHoBHas JUTEpaTypa
1. IHysanosa H. H., IBanosa A. FO. OcHOBBI J1e10pOU3BOACTBA. SI3BIK CTY)KEOHOTO TOKYMEHTa
[DneKkTpoHHBIN pecypc]: yIeOHHK M MPAKTHKYM IS aKajgeMudeckoro OakamaBpuara. — M. : U3narens-
ctBO FOpaiit, 2016. — 376 c¢. Joctyn u3 nuyHOoro KabuHeTa cTryaeHTa — Pesxkum moctyma: https://biblio-
online.ru/book/E472872E-07FD-4FDA-A714-897DACSE36DA/osnovy-deloproizvodstva-yazyk-
sluzhebnogo-dokumenta (nata oopamenus: 04.09.2018).

12.2. lonotHUTEILHAS JTATEPATYpPa

1. Ky3nenos, U. H. JlokymeHTammonsoe odecrieueHue ymnpasieHus. JJokyMeHTO000pOT U J1e710-
MIPOU3BOACTBO [DIIEKTPOHHBIN pecypc]: yUeOHHK M MPAKTUKyM IJIs MpUKIagHoro O6akanaBpuara / U. H.
Ky3nenoB. — 3-e u3a., nep. u gomn. — M. : U3marensctBo IOpaiit, 2018. — 461 c. Jloctyn u3 1U4HOTO
kabuHeta cryaeHTa — Pexum noctyma: https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO-
1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo
(mata obpamenus: 04.09.2018).

2. Joponwuna, JI. A. Opranuzaius ¥ TEXHOJOTHS JTOKYMEHTAIIMOHHOTO OOECIICUCHUS yIpaBie-
HUS [DNEeKTPOHHBIN pecypc]: y4eOHUK U MPaKTUKYM ISl akajgeMudeckoro Oakanaspuara / JI. A. JlopoHu-
Ha, B. C. UpurukoBa. — M. : U3marensctBo KOpaiit, 2018. — 233 ¢. locTym U3 TUYHOTO KaOMHETA CTY -
JIeHTa — Pexum JocTyna: https://biblio-online.ru/book/19DADB52-959C-40DA-B18F-
C955EFACOC1D/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya (mara o00-
pamenusi: 04.09.2018).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUH

12.3.1. Obs3aTenbHBbIC y4eOHO-MeTOAMYEeCKHE TOCOOHS

1. JKuranosa B.H. O6uuii u 371eKTpOHHBINA JOKYMEHTO000POT: 31eKTpoHHBIH Kypc / B.H. Xura-
noBa. - Tomck: TYCVYP, ©J10, 2018. JlocTyn U3 AMYHOTO KaOWHETa CTy/IeHTa

2. Kwuranosa B.H. O6muii u 31eKTpOHHBIN JOKYMEHTOOOOPOT [DNEKTPOHHBIHN pecypc|: MeToau-
YeCcKHe YKa3aHHUs 110 OpraHu3allii CaMOCTOSTEIbHOM paboThl M CTYAEHTOB 3a04HOM (hOpMBI 0OyUEHHS
HampasieHuit 38.03.02 MeHnemkMeHT, 00yJaromuXcsl C MPUMEHEHHUEM JUCTAaHITMOHHBIX 00pa30BaTeIbHBIX
texnonoruii / B. H. XXuranosa, M. A. Adonacosa. — Tomck : ®JI0, TYCVYP, 2018. locTyn U3 IUIHOTO
kaOuHetra cTygeHtTa — Pexum poctryna: https://study.tusur.ru/study/library/ (mata oOparmenwus:
04.09.2018).
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12.3.2. YueOHO-MeTOAMYECKHE MIOCOOMS IJIs1 JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
HHBAJIMI0B

Y4eOHO-MeTOqYECKHe MaTeprabl ISl CAMOCTOSTEIBHON U ayTUTOPHOM paboThl 0Oydaromumxcs
U3 YHCiIa JIUI ¢ OTPAaHNYCHHBIMU BO3MO)KHOCTSIMU 3/I10POBbSl 1 MHBAINAOB MIPEAOCTABISIOTCS B (opMax,
aIalITUPOBAHHBIX K OTPAaHMYCHUSIM UX 3/I0POBbS M BOCIIPUATHUS HH(DOPMAITHH.

JI1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IIeYaTHOW (hopMe YBEITMUECHHBIM HIPHUPTOM.

JIJ1s1 JIMI ¢ HAPYIIEeHUSIMH cJIyXa:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B Ie4yaTHoOU hopme.

JIJ1s1 JIMI ¢ HAPYLIEHHUSIMH OTIOPHO-ABHIaTeJILHOTO anmapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

12.4. Ilpodeccuonaibbie 6a3bl JAHHBIX U HH(POPMAINIMOHHBIE CTIPABOYHBbIE CHCTEMBI
bubmmoreka TYCVYP - https://lib.tusur.ru/ru/resursy/bazy-dannyh/uis-rossiya
Odunumansuelii cailt Mundpuna PO http: //www.minfin.ru
Odummanbupiii caidt ['ockomcrata PO http: /www.gks.ru
CrnoBapb S5KOHOMHUYECKUX TEPMUHOB http://economicportal.ru
5. Koncynerantlntoc: www.consultant.ru (IocTyn U3 JHYHOTO KaOMHETa CTYICHTA IO CCHUIKE
https://study.tusur.ru/study/download/)
6. ObC «IOpaiit»: www.biblio-online.ru (octyn u3 Ju4HOro KaOWHETa CTYAEHTA IO CCBLIKE
https://biblio.fdo.tusur.ru/)
7. DKOHOMHYECKHE pa3zelibl TOMCKOBBIX CUCTEM OO0IIero Ha3HadeHus http://www.google.com/»
8. eLIBRARY.RU http://www.elibrary.ru

AW~

13. MaTtepuajibHO-TEXHUYECKOE o0ecnedyeHue TMCIUIINHBI U TPpedyeMoe MporpaMMHoe
o0ecrneyeHune

13.1. O6uue TpedGoOBaHMA K MATEPHAJBHO-TEXHUYECKOMY H IPOrPAMMHOMY 00ecrie4eHHI0
AUCUHMILTUHBI

13.1.1. MarepuaJbHO-TEXHHYECKOE U MPOrPaMMHOe o0ecredyeHre JHCIUIITTHHBI

Kabuner st camocToaTenbHON pabOThI CTYIEHTOB

yueOHas ayTUTopus JJIsl IPOBEICHHS 3aHATUI J1a00paTOPHOTO THIIA, TOMEIEHHE [T TPOBEACHUS
TPYIIOBBIX W WHAWBUAYAIBHBIX KOHCYJIBTAINH, TOMEIICHUE JIJISl TIPOBEJCHUS TEKYIIETO KOHTPOJIS U TIPO -
MEXXYTOUHON aTTeCTallUH, IOMELICHHUE JJISi CAMOCTOSTEIbHON paboThI

634034, Tomckas obnacte, T. Tomck, Bepmuauna ynwuia, n. 74, 207 ay.

Onwucanue uMeronierocs 000pya0BaHuUs:

- Kommyratop MicroTeak;

- Kommerorep PENTIUM D 945 (3 mit.);

- Kommnstorep GELERON D 331 (2 mt.);

- Kommuiekt cnienmanuzupoBanHoi yueOHoM Mebenu;

- PaGouee mecTo mpemnoraBares.

[TporpammHoOe obecrieueHue:

— 7-zip (¢ BO3BMOXHOCTBIO yIAJIEHHOTO JJOCTYTIA)

— Google Chrome

— Kaspersky Endpoint Security 10 gns Windows (¢ BO3MOXXHOCTBIO YIaJI€HHOTO JJOCTYIIA)

— Microsoft Windows

— OpenOffice (¢ BO3BMOXHOCTBIO YIAJICHHOTO JTOCTYTIA)

13.1.2. MaTrepuaJibHO-TEXHHYECKOE H MIPOrPaMMHOe o0ecredyeHne JJIs1 CAMOCTOSITe IbHON padoThI
st camocTosTeNnbHOM paboThl HCTONB3YIOTCA y4eOHblE ayAUTOPUU (KOMIIbIOTEPHBIE KJIacchl),
PacIoJI0KEHHBIE 10 a/Ipecam:

CornacoeaHa Ha noprane Ne 45340 10



- 634050, Tomckast o6macTb, T. Tomck, Jleanna mpocrexr, 1. 40, 233 ayn.;

- 634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, a. 146, 201 ayn.;
- 634034, Tomckast obnacTb, . Tomck, Bepmmauna ynuna, 1. 47, 126 ayn.;

- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuma, 1. 74, 207 aya.

CocTtaB 000py/IOBaHUS:

- yueOHasi MmeOerb;

- komneroTepsl kinacca He Hike [I9BM INTEL Celeron D336 2.8['T. - 5 miT,;

- KOMOBIOTEPHI MOJIKIIOUYECHBI K ceTu «/HTepHeT» U 00eCreYnBaroT JAOCTYI B AJIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO Cpely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe oOecredeHne TUCUMIIIMHBI JIS JIMI C OTPAHMYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBO€HHE NUCLUIUIMHBI JIMIIAMU C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 370POBbS U MHBAJIHMIAMHU
OCYILECTBIIETCS C UCIIOIB30BAHUEM CPEICTB 00ydeHHs OOIIETO U CHEIMAIbHOIO Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 0OYYAIOLIUMUCS ¢ HAPYUIEHHSIMH CJIyXa [IPEeIyCMOTPEHO UCIOIb30BaHHUE 3BYKO-
YCUJIMBAIOIIEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUUYECKHUX CPEACTB MpueMa/mepena-
i yueOHOM nH(pOpMaIuU B JOCTYMHBIX (hopMax, MOOUILHOM CUCTEMBI IIPENOIaBaHus 11 00yJaroIXcs
C MHBAJIHMIHOCTHIO, MOPTATUBHON MHIYKIIMOHHOW CUCTEMBI. YdeOHas ayIuTOPHsl, B KOTOPOU 3aHUMAIOTCS
oOyyaromyecsi ¢ HapylleHUEM cllyxXa, 000py/oBaHa KOMIIBIOTEPHON TEXHHUKOH, ayIMOTEXHHUKOH, BHUJEO-
TEXHUKOU, SJIEKTPOHHOMU JOCKOW, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX C OOYYAIOUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMH [IPEyCMOTPEHO UCIIOJIb30BaHUE B
JICKIIMOHHBIX U y4EOHBIX ayAUTOPHUAX BO3MOKHOCTH IPOCMOTPA YAAICHHBIX 00OBEKTOB (HaIIpUMep, TEKCTa
HAa JIOCKE WM CJaif/la Ha 3KpaHe) MPU MOMOIIY BUACOYBETUUHUTENCH 1151 KOM(GOPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX C 0O0y4YaIOLIMMUCS ¢ HAPYLIEHHUSIMH OIIOPHO-ABUIaTeIbHOIO almapara HCIOJb-
3YIOTCS aJIbTepHATHUBHBIEC YCTPOICTBA BBOAA HH(OPMAIIMU U IpYrHe TEXHUUECKHE CPe/ICTBA IprueMa/mepe-
naun yuyeOHOM MHPOpPMa B JOCTYIHBIX (hopMax, MOOMIIBHOW CHCTEMbI OOYUEHUs UIs JIIOJCH ¢ UHBA-
JUAHOCTBIO.

14. OIIeHO‘lHLIe MaTepHuajJabl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3yYCHUA
AUCHHUITINHbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
I[JISI OIICHKU CTCIICHU C(i)OpMI/IpOBaHHOCTI/I n ypOBHSI OCBOCHHA SaerﬂJIeHHBIX 3a HHCHHHHHHOﬁ
KOMIIETCHITUI MCTIONB3YIOTCS OIIEHOYHBIE MaTepUalibl B COCTABE:

14.1.1. TecToBbIe 3a1aHUA
1 OCHOBHBIM CpPEACTBOM YIIPABIECHUYECKON AEATENBHOCTH SIBISIETCS:
1) uadopmarust, nepesaBaemas ¢ TOMOIIbIO pEUU
2) undopmarus, 3apUKCUpPOBaHHAs Ha MaTepUaIbHbIX HOCUTEISIX
3) ympaBieH4YecKoe pelieHue B 1o00it popme
4) HOpMaTUBHBINA JOKYMEHT
2 ndopmanimoHHbIe TOTOKU B OPTaHU3AIMH JIOJKHBI OBITh:
1) onepaTuBHBIMU
2) HEyCTOWYUBBIMU
3) MUHUMAaJIbHBIMH
4) onTUMaNbHBIMU
3 Db hHeKTUBHOCTH yIpaBIICHUS 00ECIICYNBACT:
1) neduut o6beKTUBHOM HH(DOpPMALIUT
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2) opraamu3ainus HHPOPMAIIMOHHOTO 00eCIeYeHus

3) 3ama3apiBaHue HHPOpPMAITUU

4) n30BbITOYHOCTD HHPOPMALIUU

4 OTnMYUTENbHBIMU MPU3HAKAMH JOKYMEHTA SIBJISIFOTCS:

1) HE3aBEePIIEHHOCTh COOOIIEHUS

2) 00s13aTeIPHOCTh CMBICJIOBOTO CEMAHTHYECKOTO COICPKAHUS

3) 3aKkperuieHHas Ha MaTepuaIbHOM HOcHTeNe (hopma

4) Ucrosb30BaHUE CPEACTB BHIYMCIUTEIBHON TEXHUKU

5 K o6mum GyHKIHSIM TOKyMEHTa OTHOCSITCSI:

1) cormanbHas QyHKIUS

2) npaBoBas (HyHKUIUSA

3) bynkums Gpukcanun

4) ¢pyHKIUS TITAHUPOBAHUS

6 Cneunduueckumu QyHKIUAMU JOKYMEHTA ABJISIOTCS:

1) xymynsaTuBHAsT QYHKITHS

2) Hay4yHO-UCTOpUYeCcKast (PyHKIIHS

3) QyHKIMS OpraHU3alyy CUCTEMBI YIIPABICHHS

4) KOMMYHUKaTUBHAS (PYHKITHS

7 B 3aBUCUMOCTH OT UCTOYHHUKA MTOCTYIUICHUS Pa3IHYalOTCs JOKYMEHTBI:

1) Bxomsmiue (MMOCTYNUBIINE B OPTaHU3AITHIO)

2) TOKYMEHTBI, CO3JaHHBIE C MMOMOILIbI0 KOMITBIOTEPHON TEXHUKHU

3) BHyTpeHHHE (CO3AaBaeMble B IaHHOM OpraHU3alluy U UCII0JIb3yeMble BO BHYTPEHHHX CBSI3SX)

4) poHOOKYMEHTHI (3BYKOBBIE TOKYMEHTHI, 3a()UKCUPOBAHHBIC HA MATHUTHOM JICHTE)

8 OpraHu3almoOHHO-PACIIOPAIUTENIbHAS JOKYMEHTAIIHSI BKITIOYAET:

1) puHAHCOBYIO TOKYMEHTAIUIO

2) JOKYMEHTAIIHIO TI0 JUYHOMY COCTaBY

3) cripaBo4YHO-UH(POPMALMOHHYIO TOKYMEHTAITUIO

4) TOKyMEHTAITMIO 110 MaTEPHAIbHO-TEXHHUECKOMY 00ECIICUCHHIO

9 VYHudumnupoBaHHas cucTeMa OPraHU3aAlMOHHO-PACIIOPSIUTEIILHON TOKYMEHTAIIUU YCTaHABIIH-
BaeT:

1) cocTaB peKBU3UTOB JOKYMEHTOB U TPEOOBAHH K UX OOPMIICHHIO

2) enuHble TpeOOBAaHUS K COCTABJICHUIO CIYXEOHBIX JOKYMEHTOB BO BCEX OpraHM3aIHsIX

3) TpeGoBaHus K OTaHKaM JOKYMEHTOB

4) MOPSAIOK ACIIOMPOU3BOICTBA

10 Konctutynus Poccuiickoit denepaiiuy ycTaHaBIMBAET:

1) HEmOTyCTUMOCTE cOOpa, XpaHEeHHsI, UCTIOJIB30BAaHUS M PACIIPOCTPAaHECHHsI HH(POPMAITUU O YacT-
HOW JKU3HU JTHIIa Oe3 ero coriacus

2) BuABI U Pa3HOBUIHOCTH JTOKYMEHTOB, CO3/1aBa€MbIX B LIENAX (DUKCALUM aKTOB TIPa)KIaHCKHUX
B3aMMOOTHOUIEHUI

3) BUABI yUPEIUTENbHBIX JOKYMEHTOB IOPUAMYECKOTO JHIIa

4) OTBETCTBEHHOCTD 32 HETPAaBOMEPHBIE ACUCTBUS C JOKYMEHTaMH U UHPOpMaIiei

11 B I'paxxnanckoMm koaekce PD ycTaHOBIEHBI:

1) BUABI OTBETCTBEHHOCTH HAPYIICHUSI YCTAHOBJICHHBIX MPAaBHUI OOpaIIeHUs ¢ JOKYMEHTaMH, CO-
Jep>KaIllMMU FOCYJapCTBEHHYIO TallHy

2) OCHOBHBIE PUHIUIIBI COLIMATILHOTO IAaPTHEPCTBA

3) TpeboBanms K 0OPMIICHHUIO IIEHHOW OyMaru mucChbMeHHOM (hOPMBI CIEITKH

4) oOs3aTenbHbIE I BKIIOUYEHHS B TPYOBOM JJOTOBOP YCIIOBUS

12 Obs3arenbHBIMU JIOKaTbHBIMA HOPMATUBHBIMH aKTaMH ISl K&KJ0T0 paboTonaTens SABISIOTCS:

1) rpaduk oTmyckoB

2) mpaBuJia BHYTPEHHETO TPYAOBOTO pacrnopsiika

3) nosnoXeHue o nepcoHaie

4) KOlleKC OBEJCHUS COTPYIHUKOB

13 JlokanbHBIMH HOPMATUBHBIMHU aKTaMU, PETYIUPYIONIUMHI IPUMEHEHNUE KaJPOBBIX TEXHOJIOTHA,
SBIISIIOTCS:
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1) mratHOE pacnucanue

2) NOMKHOCTHBIE MHCTPYKLIUU

3) nonoxeHue 00 UCTIBITATEILHOM CPOKE

4) nonokeHUe O KaJpoBOM pe3epBe

14 Bupl 61aHKOB OpraHU3aIUu:

1) GiraHK UChMa

2) 61aHK pacropsKeHUs

3) GiaHK YBOJBHEHUS

4) oOmmwmii O1aHK

15 K gokymeHTam, He MOIEKAITUM PETUCTPALIMH, OTHOCSTCS:

1) meyaTHbIe U3IAHKUS

2) 6aHKOBCKHE TapaHTHH

3) nucbMa, MPUCIIAHHbBIE ISl CBEICHUS

4) 3asBIIEHUS TPAKIAH

16 AptedakTsl 31eKTPOHHOTO 00pa3a J0KyMEHTa — 3TO:

1) noanucu, nevaTH, MTaMITbI

2) pe30dIoLUU, BU3BI

3) TEKCT ¢ U3NOKEHHBIMU (haKTaMHu

4) agpec nosyyarens

17 Yxaxwure B criucke TpedoBanus ['CJIOY.

1) yTBep:KI€HHBIE IJIaHBI, OTYETHI TPYIIUPYIOTCS COBMECTHO C MMPOEKTaMU JOKYMEHTOB

2) JOKYMEHTHI B JIMYHbBIE JeJla TPYNIUPYIOTCS O MEpe UX MOCTYIUICHUS

3) nuueBsle cyeTa Mo 3apadOTHOM IUIaTe, aHKETHl PACIIONaralTcs B Jefie B XPOHOJIOTUYECKOM I10-
psake

4) cTeHOrpaMMBbI 3aceaHuil OPMUPYIOTCS B OTJCIBHBIC 1ea

18 Ilpu opranu3anuu 3JI€KTPOHHBIX apXUBOB JOKYMEHTOB:

1) TOKyMEHT MOXeT ObITh O€3BO3BPATHO YTEPSH

2) OCYHIECTBIISETCSA PE3EPBHOE KOMUPOBAHHE

3) cHIKaeTcs ypoBeHb 0€30MacHOCTH

4) OrpaHMYMBAIOTCS TIpaBa AOCTYyIa

19 Ykaxure cTaguu npouecca yHupHUKauy JOKyMEHTOB.

1) yaudukarms nojiei JOKyMEHTOB

2) pa3paboTKa aIMUHUCTPATUBHBIX PEIIaMEHTOB

3) yaudukanus mpudra T0KyMEHTOB

4) yaudukaus GopM J0KyMEHTOB

20 Cuctembl 3JEKTPOHHOTO JIETONPOU3BO/ICTBRA:

1) yBeTMYMBAIOT CTOMMOCTh XpaHEHUs! MH(OpMAIUU

2) CHI)KAIOT CKOPOCTH MOUCKA JOKYMEHTOB M IOCTYIa K HUM

3) cokpamaroT pacxo/sl Ha KONUPOBAaHUE U SKOHOMST BpeMs Ha Iepeaady JOKYMEHTOB

4) UCKITIOYAIOT HECAHKIIMOHUPOBAHHBIN JOCTYM K JOKYMEHTaM

14.1.2. Dx3aMeHALMOHHbIE TECTHI

[TpuBeaeHsl mpUMEpPbl TUIOBBIX 33JaHUHN U3 OaHKA K3aMEHALMOHHBIX TECTOB, COCTaBJICHHBIX IO
MPOMIEHHBIM pa3zesiaM TUCIIUIUTHHBL:

1 O6veM 1OKYMEHTO0O0pOTa — 3TO:

1) KOMMYECTBO JTOKYMEHTOB, MTOCTYIHBIINX B OPTaHU3AIMIO U CO3aHHBIX B HEW B TEUCHHE OIpe-
JIeJIEHHOTO BPEMEHH

2) KONMWYECTBO HCXOIAIINX JOKYMEHTOB, HAIPABICHHBIX KOHTPAreHTaM OpraHU3aIuu

3) Ka4yecTBO TEXHOJIIOTUYECKOW OCHAILIIEHHOCTH MIPOLIECCOB PabOTHI C JOKYMEHTaMHU

2 Br106op opranu3zaniMoHHON (hOPMBI 1€J0MPOU3BOJCTBA 3aBUCHUT OT:

1) BUa BHYTPEHHUX JOKYMEHTOB

2) oobeMa TOKyMEHTO0O0pOoTa

3) kayecTBa NOATOTOBKU JOKYMEHTOB

3 Pezomorus:

1) siBIII€TCSI OCHOBHBIM PEKBU3UTOM PETUCTPALIMH JOKYMEHTA
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2) sBNSIETCS TOTIOTHUTEIBHBIM PEKBU3UTOM PETHCTPAINH TOKYMEHTA
3) He sBIIETCS PEKBU3UTOM PETUCTPALIMH
4 Bxopsiue, UCXOSIINE U BHYTPEHHUE IOKYMEHTHI:
1) 3anuChIBatOTCS B OOIININ KypHAT
2) perucTpupyroTcs OTAEIbHO
3) BHOCSITCSI B HOMEHKJIATYpy Je
5 BeiOepute BepHOE YTBEpXKICHUE.
1) mojyexaniye perucTpanuy JOKyMEHThI TOJKHBI OBbITh MEPEUYHCIEHBl B MHCTPYKIIMU 110 JEJ0-
MIPOM3BOJCTBY OpPraHU3alNN
2) peructpupyercsi abCONIOTHO BCS BXOSAIIAsE KOPPECTIOHICHITUS
3) xxypHanbpHas GopMa PETUCTPALIUU HCIIONB3YETCS B OpraHU3aIUsaX, JOKYMEHTOO0OPOT KOTOPBIX
coctasysier 6osee 1000 TOKyMEHTOB B IO
6 BeiOepute BepHOE YTBEpXKICHUE.
1) Bce 6e3 UCKIIIOUEHUS BXOJIINE TOKYMEHTHI IIepeAatoTcsl Ha pacCMOTPEHNE PYKOBOJUTEIIO Op-
raHu3aIun
2) anpecoBaHHbBIE HEMOCPEICTBEHHO CTPYKTYPHBIM IMOJApa3AEICHUSIM WU JOHKHOCTHBIM JIMLIAM
JIOKYMEHTBI TIEPEIAl0TCS TI0 HA3HAYeHUI0 0€3 PaCCMOTPEHUSI PYKOBOAUTEIEM
3) mocne paccMOTpEeHUs TIOKYMEHTa PYKOBOAMUTENb MEPEAAET €ro HEMOCPEACTBEHHO NCIIOTHUTEIIO
7 HoMeHKI1aTypa nen — 3710:
1) cucTeMaTU3MpPOBAHHBIN MepeueHb JeJl, 3aBOJUMBIX B OpPraHU3allid, C YKa3aHHWEM CPOKOB HX
XpaHeHUs
2) perucTpalMoOHHO-KOHTpOJIbHAs (hopMa, B KOTOPYIO BHOCATCS CBENEHHUS 00 UCTIOIHEHUU JOKY-
MEHTA, CTABUTCS MOJAMUCH JIUIIA, TIOATBEPKIAIOIIETO UCIIOTHEHNE (OTBETCTBEHHBIN UCTIOTHUTEN), U AaTa
3) 3NEKTPOHHBIN KypHAI JIsl KOHTPOJIS UCIIOJTHEHUSI TOKYMEHTOB
8 Eciiu B 1€710 MOAIIMBACTCSI KOHBEPT C BIOKEHUSMHU:
1) HymepyeTcs TONBKO caM KOHBEpPT
2) cHauaa HyMepyeTcs KOHBEPT, a 3aTeM OYepPeIHBIM HOMEPOM KaXKJ10€ BIOKEHUE B KOHBEPTE
3) HyMepyIOTCs TOJBKO BIOXKEHHUS B KOHBEPTE
9 CranmapTuzanus — 3To:
1) yrpaBisieMoCTh JOKYMEHTAIIHOHHBIX TTOTOKOB
2) co3maHue ¥ THPAKUPOBAHKUE TOKYMEHTOB B CUCTEME YIIPABIICHUSI OpraHU3aIHeH
3) nesTenbHOCTh MO YCTAHOBICHHUIO MPABWII U XapaKTEPUCTHUK B LEISIX UX JOOPOBOJILHOTO MHOTO-
KpPaTHOTO MCIIOTb30BAHUS
10 Yauduxkamus J0KyMEHTOB HallpaBjcHa Ha:
1) ycnoxxueHue paboThl ¢ TOKyMEHTaMU
2) yBeNUYEeHHE KOJIMYECTBA MPUMEHIEMbIX B OPraHU3allii JOKYMEHTOB
3) ycTaHOBJIEHHE €IMHOOOPA3usl cocTaBa U (hOpM YIIPABICHYECKUX TOKYMEHTOB
11 O6mepoccuiickuii knaccudukarop ynpasieHdeckor nokymentanuu (OKVY]I) mpennasHaveH
TUTST:
1) KomupoBaHUS TEXHUKO-DKOHOMUYECKOW U COITMAIbHON MH(pOpMaIUH
2) yBeNnWYeHHsI KOIIMYECTBA MPUMEHSIEMBIX ()OPM YIIPABICHYECKON JOKYMEHTAIIHH
3) UCKIIIOUEHUS U3 00paIleHUuss HeYHU(DUIIMPOBAHHBIX (DOPM TOKYMEHTOB
12 DnexTpoHHBIN JOKYMEHT — 3TO:
1) noxymeHTHpOBaHHAsE MHPOPMAITWs, TTPEACTABICHHAS B JIEKTPOHHO-IIU(PPOBOH hopme
2) MHOTO(QYHKITMOHAIBHBIH JOKYMEHT
3) ayeKTpOHHBIN 00MeH nHpopmaruen
13 Cuctema snexktpoHHoro aenonpouspoacTsa (CO/):
1) He obecmieunBaeT EHTPATM30BAHHOE XPaHEHNE TOKYMEHTOB B JIOOBIX (popmaTax
2) obecmevnBaeT yrnpaBieHUEe JOKYMEHTaAMH TOJBKO C TTIOMOIIIBIO JKECTKOTO OTpEAeTICHUS] MapIIpy-
TOB JIBHYKEHUS
3) mpenycMaTpUBaeT 4€TKOE pa3rpaHUUYeHHE TOCTYIA MOIh30BATENeH K Pa3TUYHBIM TIOKYMEHTaM
14 ABTOomMatu3zanus AeIONPOU3BOICTBA!
1) naeT BO3MOXHOCThH BKIIFOUCHHSI B €IMHBIN JIETONPOU3BOJICTBEHHBIN UK OTHATIEHHBIX CTPYK-
TYPHBIX MOAPa3ACICHUN
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2) He MO3BOJISAET pa3rpPaHUINBATh JOCTYI K JTOKYMEHTAIMOHHBIM pecypcaM OpraHu3aluu

3) NOBBIIAET YPOBEHb UCTIOIHUTEILCKON KYIbTYpHI IIEPCOHANA

15 Ouuncdposanue — 310:

1) mporenypa CKaHUPOBAHMSI M TIEPEBOIA IOKYMEHTA U3 aHAJIOTOBOTO B ITUGPOBOI popmaT

2) cioco0 MOATBEPKACHUS IOPUIUUECKON CHITBI HIICKTPOHHOTO JJOKYMEHTA

3) ympaBieHue IeKTPOHHBIM IOKYMEHTOIIOTOKOM

16 Pabota ¢ BHyTpEHHUMH JOKYMEHTAMH OPTaHU3AIMH B CUCTEME IIIEKTPOHHOTO JTOKYMEHTO000-
poTa mpeaycMaTpUBaET:

1) TonbKO TIepeaauy JOKYMEHTOB COTPYAHUKAM Ha MCIIOTHEHNE/03HAKOMIICHHE

2) mepenady JOKYMEHTOB COTPYAHHMKAaM Ha WCIOJHEHHE/O3HAKOMIJIEHHE W KOHTPOJb ABW)KEHUS U
WCTIOTHEHWUSI TOKyMEHTOB

3) moJiepKKy MOJTHOTO IUKJIa paboThI ¢ MPOEKTaMHU JOKYMEHTOB

17 MetagaHHbie — 3TO:

1) undopmarust, uaeHTHGUIIEPYIOIIAst HHPOPMAIIMOHHBIE PECYPCHI

2) IaHHBIE, COCTABIISIIOIINE COJACPKAHUE TOKYMEHTA

3) undopmartusi, odecreunBaromas MUK )KU3HU JOKYMEHTa

18 JlokyMeHTHasl TMHTBUCTUKA OOBETUHSIET:

1) TMHTBUCTHUKY JEJIOBOI MUCHMEHHOMN PeYH M TOKYMEHTOBEICHHE

2) TMHTBUCTUKY ITyOJMYHBIX BBHICTYIUICHUN U HAYYHBIX MyOIUKani

3) mpaBuIa I€I0OBOTO 3TUKETA M YIIPaBJICHUE OpraHu3ainen

19 HopmatuBHBIi aclieKT KyJIbTypbl pe4r — 3TO:

1) cobmoneHue SI3bIKOBBIX HOPM

2) opranuzanusi si3bIKOBbIX CPECTB

3) UCIOJIb30BaHUE PA3NTMYHBIX CTHIICH OOIIEHUS

20 OTIMYUTENBHON YepTON MMCbMEHHOTO O(UIHATIBLHO-1EJI0BOTO CTHIIS SIBIISICTCS:

1) cBOOOIa BBIpAKEHUM

2) madocHOCTD

3) pernaMeHTHPOBaHHOCTh

14.1.3. TeMmbl KOHTPOJILHBIX padoT
"OOUMii U TEKTPOHHBINA JOKYMEHTOOO0OPOT":
| B npuka3zHOM 1€I10npOU3BOJICTBE:
1) NpUMEHSATNCHh HEKOTOPbIE METOABI 3aIUThI JOKYMEHTa OT (hasibCupUKaILNU
2) peKBU3UTHI BCET/Ia YETKO BBIACIISIIUCH U3 TEKCTA JOKYMEHTA
3) ObLIM NPUHATHI TOJIBKO YCTOHUMBBIE KOMMYHUKATUBHBIE (DOPMBI
2 OdunmanbHO-IETOBON CTHIIb PEYX TPUMEHSIETCS:
1) TonpKO B chepe BHYTPUTOCYAAPCTBEHHBIX J€TOBBIX OTHOLICHUN
2) TOABKO B chepe MEKIroCyaapCTBEHHbBIX J€IOBbIX OTHOIIECHUN
3) B chepe BHYTPUTOCYIAPCTBEHHBIX M MEKTOCYJAPCTBEHHBIX JI€TOBBIX OTHOIIECHUI
3 bnaro3ByuyHble SKBUBaJIEHThI, 3aMEHSIOLIUE PE3KUE CJIOBA B JIEJIOBOM IMHCHME, — 3TO:
1) sxaproHu3Mbl
2) sB(heMu3Mbl
3) meradopsl
4) runep060oJbI
4 SI3bIK C1y)KE€OHBIX JOKYMEHTOB:
1) He oTiIMYaeTcs OT A3bIKA MyOIULIIUCTUKY U HAYYHOTO sI3bIKA
2) COOTBETCTBYET S3bIKY XYHA0KECTBEHHOM JTUTEPATYPbI
3) uMeeT TMHIBUCTUYECKUE OCOOEHHOCTH, OTIIMYAIOIINE €r0 OT APYruX CTHIIEH
5 PeueBoil mwramin — 3T0:
1) nocTostHHO U 6€3 U3MEHEHUS BOCIIPOU3BOSIINECS B PA3IMUHBIX YCIOBHUIX CJIOBOCOUYETAHUS
2) cloBECHbIE KOHCTPYKIMH, UCTIOJIb3YIOIINECS TOJIBKO B CIIY>KEOHBIX TOKYMEHTaxX
3) dakcumuie BU3bl PyKOBOAUTENS
6 OyHKIMEH A3bIKOBOM (HOPMYIIBI B TEKCTE SABISETCA:
1) npeacTaBiieHre YUCIOBBIX JAHHBIX B YI00HOM BUJIE
2) BeIpayKE€HHE THUIIOBOTO COAEPIKAHUS IOKYMEHTa
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3) noguepKMBaHUE YHUKAIBbHOCTH JOKYMEHTA

7 «JloBoaum 10 Bamero cBeieHus. ..» — 3TO CJI0OBOCOUYETAHHE:

1) aTHKETHOTO XapakTepa

2) aTpuOyTUBHO-UMEHHOTO THITA

3) c IpoU3BOIHBIMHU IIPEIOTAMH

8 Tpadaper nokymMeHTa — 3TO:

1) TekcT ¢ mpobenamMu, KOTOpbIe 3aOTHSIOT IepeMEHHOM nHpopMaIueit
2) CBSI3HBIN TEKCT C TPATUITMOHHON JIMHEWHOM 3aIUChI0

3) TekcT-aHKeTa

9 ®paza «CraBuM Bac B I3BECTHOCTD, UTO...» ABISIETCA KIOUEBOM JIS:
1) xpeaTuBHOTO ICbMaA

2) muchbMa-HAIIOMUHAHUS

3) conpoBOAUTENHHOTO MUChMA

4) nuchma-3arpoca

10 PenaktupoBaHue JOKyMEHTa:

1) BKJIIOYAET MPOBEPKY TOCTOBEPHOCTH CBEICHUIMA

2) BKJIIOYAET MPOIIECC COCTaBICHUS JOKYMEHTa

3) HampaBJIeHO Ha YIy4IIeHHs CTUIIS TeKCTa

4) OCYIIECTBIISIET JTUIIOM, 3aHUMAIOIINM JOHKHOCTh «PEAAKTOP TOKYMEHTOB)

14.1.4. MeTtonn4eckue peKoOMeH alNu

VYuebHblil MaTrepuan usznaraercss B opme, Ipeanoararueidl caMoCcTosITeIbHOE MBILIUIEHHE CTY-
JeHTOB, camooOpaszoBanue. [Ipu 3ToM camocTosTenbHas padoTa CTYICHTOB UIPAaeT PElIaloIIyi0 POJb B
XO0Jle Bcero y4eOHOro mnpouecca.

Hauatp u3ydyeHue AUCIUILUTMHBI HEOOXOOMMO CO 3HAKOMCTBA C paboyeil mporpamMMmoii, CIHUCKOM
y4eOHO-METOMYECKOr0 U MporpaMmMHoro otecrneuenus. CamocTosTeNnbHass paboTa CTyAEHTa BKIIOYACT
paboTy ¢ yueOHBIMH MaTepuaaMu, BHIIOJIHEHHE KOHTPOJIbHBIX MEPONPHUITUHN, TPETYCMOTPEHHBIX yuel-
HBIM IUIAHOM.

B mpornecce n3yueHust TUCHMIUIMHBL JUIS JIyYIIETO OCBOSHHS MaTepHraia HeOOXOAUMO PEryJsipHO
oOpalarecsi K peKOMEHIyeMOH JIUTepaType 1 UICTOUYHMKAM, YKa3aHHBIM B y4€OHBIX MaTepHajiax; MoJb30-
BaTbCs Uepe3 KaOMHET CTyICHTa Ha caliTe YHHBEpCHUTETa 00pa30BAaTEIbHBIMU PECYypCaMU SJIEKTPOHHO-
OMOIMOTEYHON CUCTEMBI, a TakXe OOLIEJAOCTYMHBIMH HHTEPHET-NOpTaJlaMH, COAEPKAIIMMHU HaydHO-
HOMYJISIPHBIC U CIIEHUAIN3UPOBAHHBIE MATEPUAIIbI, TOCBSIIEHHBIC PA3TMYHBIM aCIIEKTaM Y4eOHOH AUCIH -
IUIAHBI.

[Tpu caMOCTOSATETFHOM U3YYEHUHU TEM CIIEAYHTE PEKOMEHIALUSIM:

- YTEHHE WIM NPOCMOTP Marepuana HeoOXOIUMO OCYILECTBIIATh MEIJIECHHO, BbIAEISAS OCHOBHbBIE
UJIeH; HA OCHOBAaHMU M3YYEHHOT'O COCTaBUTH Te€3HChl. OCBOMB MaTepuall, MOIMBITATHCSI COOTHECTH TEOPHUIO
C IpUMEpaMHM U3 MPAKTUKU;

- €CJIM B TEKCTE BCTPEYAIOTCS TEPMUHBI, CJIEIyeT BBIACHUTH MX 3HAYCHHUE /IS TIOHUMAHUS Jajb-
HeMIlero maTepuana;

- HEOOXOIMMO OCMBICIIMBATh IPOYUTAHHOE U U3yYEHHOE, OTBEYATh HA MPEI0KEHHBIE BOIIPOCHI.

CryzneHTbl MOTYT IOJy4aTh MHIUBUAYaJbHbIE KOHCYJIbTALMM C HCIIOJIb30BAaHMEM CPEACTB Teje-
KOMMYHUKAIHH.

[To qucuuIuInHE MOTYT IPOBOIUTHCA JONIOJIHUTENbHBIE 3aHATUS B popMe BeOuHapoB. Pacniucanue
BEeOMHAPOB MyOJIMKYyeTCs B KaOMHETEe CTY/ICHTa Ha caliTe YHUBEpCUTeTa. 3aiuch BeOMHapa ImyOlIuKyeTcs B
3JIEKTPOHHOM Kypce IO AUCLUILINHE.

14.2. TpeOoBaHMS K OLIEHOYHBIM MATEepHAJIaM /1JIsl JINI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbSI 1 HHBAJIH/I0B
st mui ¢ orpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI M1 MHBAJIHMJIOB MPEAYCMOTPEHBI JOMOIHU -
TEJIbHBIC OLICHOYHBIE MaTepUaJIbl, IEPEYCHh KOTOPBIX yKa3aH B Tabmulie 14.
Tabmuua 14 — JlomoMHUTENBHBIE MaTepHallbl OIICHUBAHUS ISl JIUIl C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0POBbsI 1 HHBJIHJIOB

Kareropuu Bubl TONOTHUTEIBHBIX OIICHOYHBIX ®opMbI KOHTPOJISL M OLICHKH
oOyyaronuxcs MaTepuaioB pe3ynbTaToB 00y4eHHUs
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C HapymeHuIMHU
ciyxa

TecTbl, MICEMEHHBIE CAMOCTOSTENTLHBIE
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PaOOTHI

[IpenMy1ieCTBEHHO MMCbMEHHAs
IIPOBEpPKa

C napyueHusMu
3peHus

CobecenoBanue 1o BOIpOCaM K 3a4eTy,
OIIPOC 10 TEPMHUHAM

[TpenMyIIeCTBEHHO yCTHAsI IPOBEPKA
(MHIMBUAYATIBHO)

C HapymeHHAIMHU
OIIOPHO-
JIBUTATEILHOTO
anmapara

Perenne qucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE Pa0OTHI, MUCbMEHHbIE
CaMOCTOSITeNIbHbIE pabOThI, BOIIPOCHI K
3a4eTy

[Ipenmy1ieCTBEHHO TUCTAaHIHMOHHBIMU
MeTOoInaMH

C orpaHUYeHUSIMH TIO
o0IIeMe TUITUHCKUM
MOKa3aHUSIM

TecThl, MMCEMEHHBIE CAMOCTOSTEIIbHbIE
paloThl, BOIIPOCHI K 3a4eTy,
KOHTPOJIbHbIE PA0OThI, YCTHBIE OTBETHI

[Ipenmy1iecTBEHHO IpOBEPKA
METO/IaMH UCXOJIS U3 COCTOSIHUS
oOydJaromierocst Ha MOMEHT ITPOBEPKU

14.3. Metoauuyeckne peKOMEHIAUMH M0 OLEHOYHBIM MAaTEePHAJIaM JJIf JIMI C OTPAHUYEHHbIMU
BO3MOKHOCTSIMM 310POBbSI M HHBAJIU/I0B

Jis nun ¢ orpaHMYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBbSl M1 MHBAJIMJOB IpPEIyCMaTpUBAETCSA J10-
cTynHas (hopMma MpeaoCTaBICHUS 3aJaHUH OLICHOUYHBIX CPEJICTB, @ UMEHHO:

- B IeyaTHoOu (hopme;

- B [e4aTHOU (hopMe C YBETUUECHHBIM HIPUPTOM;

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- METOJIOM UTEHHUSI ACCUCTEHTOM 3aJIaHUS BCIIYX;

- MIPeIOCTaBJICHUE 3aJJaHUs C UCIIOIF30BAaHUEM CYpPIOTIEPEBOIA.

Jlumiam ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 3[I0POBBS U MHBATUAAM YBEITUYMBACTCA BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakKMX 00y4aroImuxcsi MpeIycMaTpiuBaeTCsl TOCTYII -
Hasi opMa MpeoCTaBICHUS OTBETOB Ha 3aJjaHUs, 2 UMEHHO:

- MMCbMEHHO Ha Oymare;

- HaOOp OTBETOB HA KOMITBIOTEPE;

- HaOOp OTBETOB C UCTIIOJIH30BAHHEM YCIIYT ACCUCTECHTA;

- IIPEJICTaBICHUE OTBETOB YCTHO.

[Tpouenypa oneHUBaHUS Pe3yJIbTATOB OOYUYEHHUS JIUI] C OIPAaHUYEHHBIMU BO3MOXHOCTSIMU 3710PO-
BbSl 1 MHBAIHJIOB 10 AWCIMILIMHE MPEAyCMaTPpUBAET MpeAocTaBieHne nHdopmanuu B popMax, aaanTtu-
POBaHHBIX K OIrPpaHUYCHUAM HUX 310POBbA U BOCIIPUATHA I/IH(bOpMaHI/II/IZ

JIst Jid1 ¢ HAPYLIeHUSIMH 3PeHus:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B Me4aTHOU (hopMe yBETUISHHBIM IIPUPTOM.

JIJist JiM1L ¢ HAPYIIEHUsIMU CJIyXa:

- B (hopMe AIIEeKTPOHHOTO TIOKYMEHTA;

- B Ie4aTHOU hopme.

JlJis1 JINI ¢ HAPYIIeHUSIMU ONIOPHO-ABUIaTeJILHOIO aNNapara:

- B (hopMe AJIEeKTPOHHOTO IOKYMEHTA;

- B IIe4aTHOU hopme.

HpI/I HGO6XOI[I/IMOCTI/I JJI JIAL € OTPpaHUYCHHBIMU BO3MOKHOCTAMMU 30J0POBbA U UHBAJIMJ0B IIPOIC-
Jypa OLIEHWBAHUS PE3yIbTaTOB O0YUEHHSI MOKET POBOIUTHCS B HECKOIBKO 3TAIOB.
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