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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI

dbopMHUpOBaHUE Y CTYIACHTOB MOHATUNA O COBPEMEHHOM JOKYMEHTAIIMOHHOM O0OECTICUeHUU JIesi-
TETHHOCTU OpraHu3anuil (IpeAnpusTUil, YIpeKACHUIT), HABBIKOB MPUMEHEHUS MPAKTUIECKUX TPUEMOB U
MpoLIeTyp JOKYMEHTUPOBAHUS B YIPABJICHUH, YMEHHS PEIIaTh CTaHAAPTHHIE 3a1a4d MPOPECCUOHATBHOM
JESITEIbBHOCTH Ha OCHOBE MHGOPMAIIMOHHON 1 Oubmuorpaduueckoil KylabTypsl ¢ IpUMEHeHHEeM UHGOP-
MaIllMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI U C YY€TOM OCHOBHBIX TPeOOBaHMM WH(DOPMAITMOHHON O€3-
ONAacCHOCTH, a TaKK€ YMEHHS UCIIONb30BaTh ISl PEIICHUS] aHAJTUTUYECKUX M UCCIEI0BATEIbCKUX 3a/a4
COBpPEMEHHBIC TEXHUYECKHE CPEJCTBA U MHPOPMAIIMOHHBIE TEXHOJIOTHH.

1.2. 3agaun QUCHUTINHBI

— copMUpOBaTh y CTYIEHTOB YETKOE MPEJICTABICHHE O HEOOXOIMMOCTH U POJIM JOKYMEHTAIH -
OHHOTO O0ECTICYECHHUSI B ICATEIILHOCTH OpTaHU3aIuii (IpeAnpUiTHH, yUpeKACHUH);

—  O3HaKOMHTb CTYJIEHTOB C OCHOBaMH JIEJIONPOU3BOICTBA U JOKYMEHTO000pOTa B OpraHU3alU-
AX;

— U3YYUTh COBPEMEHHBIE MPOOJIEMBI JOKYMEHTHUPOBAaHUS MH(pOpMAaIH, 3aKOHOMEPHOCTH 00-
pa3oBaHMs JOKYMEHTOB, CHUCTEMBI JOKYMEHTALlMM, KOMIUIEKCHI JOKYMEHTOB, HAlpaBJICHUsS COBEPILICH-
CTBOBaHMSI JOKyMEHTAITUOHHOTO 00ECTIEeUeHMS;

— O00y4uThb CTYAEHTOB NpPAKTHKE BIAJCHUS OCHOBAMHU CIYKEOHOTO JTOKYMEHTHPOBAHUS U J1€J10-
IIPOU3BOACTBA;

— HAy4MTh [PaBWJIAM COCTAaBJICHUS U OQOPMIIEHUS TOKYMEHTOB (OpraHM3allMOHHBIX, Paclops-
JUTEIbHBIX, HHPOPMALIMOHHO-CIIPABOYHBIX U JP.), JOKYMEHTAIbHOTO O(hOpMIICHHUS PELICHUN B yIpaBiie-
HUM ;

— TI0Ka3aThb POJIb U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOI'O JOKYMEHTO000pOTa B JEATEIb-
HOCTH OpraHu3aluii;

— HAy4MTh peuiaTth CTaHJAPTHBIE 3aJ1aud NMPOQeCcCHOHATbHON IeATEeIbHOCTH Ha OCHOBE HH(OP-
MalMOHHON U O6ubimorpaduieckoil KyJlbTypbl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH U C YYETOM OCHOBHBIX TpeOOBaHUN MHPOPMAIIMOHHOM 0€301acHOCTH;

—  HAY4MTb HUCIIOJIb30BaTh JJISl PELLEHUS aHAIUTUYECKUX U MCCIIEN0BATEIbCKUX 3a7]a4 COBPEMEH -
HbIE TEXHUYECKUE CPENICTBA U MH(POPMAIIMOHHBIE TEXHOJIOTHH.

2. Mecro mucuumiinabl B ctpykrype OITIOIT

Jucuumuinaa «O0umii u 3nMeKTpoHHbIH qokymMeHToobopot» (b1.B.JIB.3.1) otHOCHTCs K OnoKy 1
(BapuaTHBHAS YaCTh).

[TpenmecTBYIONMMEI JUCIUILTHHAME, (DOPMUPYIOIIMMHU HAa4YalbHBIC 3HAHUS, SIBIsIOTCS: WHDOD-
MaTuka, [IpakThka 1Mo moixy4eHHuIo MEepBUYHBIX MPO(ECCHOHANBHBIX YMEHMH W HABBIKOB, B TOM YHCIIE
MEPBUYHBIX YMEHUI U HABBIKOB HAYYHO-UCCIIEIOBATEILCKON ACSITEIIbHOCTH.

[Tocnenyrommummu AUCUUIUIMHAMU ABISItOTCS: [IpeauninomMHas mpakTuka, YpaBIeHYECKU yUerT.

3. TpeGoBanusi K pe3yJibTATAM OCBOEHMS JUCUMILIUHBI

[Tponiecc n3yueHus JUCUMIUIMHBI HApaBiieH Ha (JOPMHUPOBAHUE CIEAYIOIINX KOMIIETSHIIUI:

— OIIK-1 crocoOGHOCTBIO pemiaTh CTaHIAPTHBIC 3a7a4d MPO()ECCHOHAIBHON JESITEIIBHOCTH Ha
OCHOBE MH(OPMAIIMOHHOW U OMOIHOTrpaduuecKkor KyJabTypsl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-KOMMY -
HUKAI[MOHHBIX TEXHOJIOTUN U C YUE€TOM OCHOBHBIX TpeOOBaHUN MH(POPMAIIMOHHOM 0€301acHOCTH;

— TIK-8 crmocoOHOCTBIO HCHOIB30BATH ISl PEIICHUS] aHAIUTHYECKUX U MCCIIE0BATEIbCKUX 3a-
J1a4 COBPEMEHHBIE TEXHUYECKHE CPECTBA U MH()OPMAIIMOHHbIE TEXHOJIOTHH;

B pe3ynbraTe u3ydeHust TUCIUILIMHBI 00Y4aOIUICs TODKEH:

— 3HaTh JIOKyMEHTOBEIYECKYI0 TEPMHUHOJIOTHIO; HOPMAaTHUBHBIE JOKYMEHTHI, PETIAMEHTHPYIO-
[IMe COCTaBJIeHHE U 0POpPMIIEHHE TOKYMEHTAIUH, MOPAIOK pabOThl C HUMHU; OCHOBBI JIEJIONPON3BOICTBA
U JIEKTPOHHOTO JIOKYMEHTOO0OpOTa B OpraHu3allusiX, PUEMB] UCIIOJIb30BaHUS JOKYMEHTO000pOTa; TO-
CYAapCTBEHHYIO MOJIMTUKY B cdepe TOKyMEHTAIMOHHOTO OOECIIECUeHUs yIpaBiIeHUs dJIEKTPOHHBIMU J0-
KYMEHTAMHM U 3JIEKTPOHHBIM JOKYMEHTOOOOPOTOM; COBpEMEHHBIE TPEOOBaHMsI K OpraHU3aluy, [IpaBuiia u
HOPMBI pabOThI C JOKYMEHTaMU; MPUHIIMIIBI U MPOIIETyphl TOJrOTOBKY OPraHU3alMOHHBIX U PaCTIOPsIH-
TEJIbHBIX JOKYMEHTOB C UCTIOJIb30BaHHEM COBPEMEHHBIX TEXHUYECKHX CPEACTB U WH(POPMALMOHHBIX TEX-
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HOJIOTHIA; IPaBUjIa JOKYMEHTAIBHOTO O(OPMIICHUS PEILICHUI B YIIPaBICHUH; OOIIME MPUHIUIIBI TIOCTPOE-
HUS U CTPYKTYPY CHCTEMBI SJIEKTPOHHOTO JJOKYMEHTOO0OPOTa; OCHOBHBIE TPeOOBaHHUS HHPOPMAIMOHHON
0€30I1aCHOCTH;

— yMeTh Ha OCHOBE COOpaHHOW MH(OpPMAUHU ONPENENIATh LENH, BHIOUPATh CPEICTBA BEICHUS
JIeTIOBOW JTOKYMEHTAILlMH; TPAMOTHO pa3padaThIBaTh U OPOPMIIATH YIPABICHYECKUE JOKYMEHTBI, UCIIOJb-
3yeMblI€ B JICSITEIBbHOCTH OPTaHU3alUi; COCTABISAT U MPABUIBLHO O(hOPMIIATH OpraHU3aI[OHHBIE M PACTIO-
PSITUTENBHBIE TOKYMEHTHI ¢ MPUMEHEHHEM HH(OPMAIIOHHO-KOMMYHHKAMOHHBIX TEXHOJIOTHH; UCIIOJb-
30BaTh BO3MOXKHOCTH OOIIETO M 3JEKTPOHHOTO JTOKYMEHTOOOOPOTa JJIS MPUHATHS U JOKYMEHTAJIBHOTO
oopmiieHHs yIIpaBIeHYECKUX PELICHUI; HCII0IB30BaTh B CBOECH MPO(eCcCHOHATBHOM e TeNbHOCTH TIPH -
KJIaJIHBIE TIPOTPAaMMHBIE CPEJICTBA U CPEJICTBA OPITEXHUKHU; CAMOCTOSTEIHHO OCBaMBaTh 3HAHUS, HEOOXO0-
JMMBIE 1151 pabOTHI ¢ JOKYMEHTOOOOPOTOM B KOHKPETHBIX chepax NesTeIbHOCTH OpraHU3alnH; OIepHPO-
BaTh 3HAHUSAMHM, MOJIYYCHHBIMH 1O JEJIONPOU3BOJACTBY B IMPO(ECCHOHAIBHON JEsTEIbHOCTH; pelaTh
CTaHAAPTHBIC 3a]a4l NPo(ecCHOHATBHON AeATEIFHOCTH Ha OCHOBE MH()OPMAMOHHOH 1 Oubimorpadu-
YEeCKOM KyJIbTYpBI; peliaTh CTaHJAPTHBIE 3312491 PO EeCCHOHATFHON AEATEIBHOCTH HAa OCHOBE HH(pOpMa-
[IMOHHOM M OnOIMorpaduueckoil KyabTyphl C IPUMEHEHHEM HH()OPMAaMOHHO-KOMMYHUKAIIMOHHBIX TEX-
HOJIOTHH U C YY€TOM OCHOBHBIX TpeOOBaHMI MH(OPMAIIMOHHON 0€30MaCHOCTH; MCIIOIB30BaTh ISl pellie-
HUS aHATUTUYECKUX U UCCIIEOBATEILCKUX 33/1a4 COBPEMEHHBIE TEXHUYECKHE CPEICTBA U MH(OPMAITOH-
HbIE TEXHOJIOTUH;

— BJaJeTh HAaBBIKAMU COCTaBJICHHS M O(GOPMIICHHS OPraHM3AIOHHBIX U PaCIOPSIIUTEIbHBIX
JOKYMEHTOB B cepe npodeccCHOHATBHON eATeNbHOCTH; METOJUKON COCTABICHHUS MPOEKTOB OCHOBHBIX
YIIPaBICHYECKUX JOKYMEHTOB; HABBIKAMHU JOKYMEHTAIBHOTO O(OPMIICHHS PEIICHHUH B yIIPAaBICHUH OIIe-
pPanMOHHOM (TIPOU3BOACTBEHHOMN) AEATEIIEHOCTBIO OPTaHU3AIMA TPU BHEAPECHUN TEXHOJIOTHYECKHX, TPO-
JYKTOBBIX MHHOBAIIMH WJIM OPraHW3al[MOHHBIX M3MEHEHMH; METOAaMH M CPEACTBAMU MOIydYeHHs, oOpa-
OOTKM M XpaHEHHsS JOKYMEHTOB; HAaBbIKAMM HCIOJIb30BAaHUS KOMITBIOTEPHOM TEXHUKH, MPOTPAMMHO-
MH()OPMALIMOHHBIX CHCTEM, KOMITBIOTEPHBIX CETEH; HaBBIKAMHU PELICHUs CTaHAApTHBIC 3a7aqu mpodec-
CHOHAJIBHOM JIESATETLHOCTH Ha OCHOBE MH(POPMAIMOHHONW U OMOIMOrpaduyecKoil KyJIbTyphl; COBPEMEH -
HBIMH TEXHHUYECKHUMHU CPEACTBAMHU M MH(POPMAIIMOHHBIMU TEXHOJIOTHAMH; HaBBIKaMHU 0(OpMIICHUS padorT,
BBITOJIHSEMBIX CTYICHTaMHU B Iporiecce 00ydeHus, C yueToM TpeboBaHMi 00pa30BaTeIbHOIO CTaHAAPTa
By3a OC TYCYP 02-2013 (CTO 02069326.1.02-2013).

4. O0beM IUCHUILIMHBI U BUABI Y4eOHOI padoThl
OO0m1ast TpyI0EMKOCTh AUCIUIUIMHBI cOCTaBIsIeT 6.0 3aU€THBIX €IMHUIIBI U TIPEJICTaBICHA B TA0JIM -

%Zgﬁlld.ua 4.1 — TpyaA0eMKOCTb JUCIUTUIMHBI

Bunel yueOHOI nesTebHOCTH Bcero gacos Cemectpsl

7 cemecTp

KonTaktHas pabora (Bcero) 20 20
CamocrosiTenpHast paboTa o1 PyKOBOJICTBOM 18 18
npenoaasarens (CPII)
Kontposns camocrositensHoit padotst (KCP) 2 2
CamocTosiTenbpHas paboTa (Bcero) 187 187
[ToaroroBka K KOHTPOJBHBIM paboTam 31 31
CamocTosTenpHOE H3ydyeHne TeM (BOIpOCOB) 156 156
TEOPETUYECKOIN YacTH Kypca
Bcero (6e3 3x3amena) 207 207
[ToaroroBka u cava sK3amMeHa 9 9
OO6mmas Tpy10eMKOCTb, 4 216 216
3aueTHnie EanHAIIEI 6.0
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5. Conepxxanue 1MCUMILTHHBI

5.1. Pa3gennl IMCOUILIAHBI M BHALI 3AaHATHHA
Paznensl IuCUMIUTAHEI ¥ BUABI 3aHATHN PUBEACHBI B Ta0mmiie S.1.
Tabmua 5.1 — Pasgens! fUCHUILIMHEL U BUABLI 3aHSITHI

Bcero
Cam. Hacon dopmupyemblie
Haszeanus paznenoB QuCHUIUIMHBL CPII,u | KCP,u (6e3
pab., u KOMITETEHITHH
9K3aMEeH
a)
7 cemecTp

1 IIpaBoBBIE 1 HOPMATUBHBIE OCHOBBI JEJI0- 2 2 19 21 OIIK-1, ITK-8
MIPOU3BOJICTBA
2 Cranpaptusanus npoiecca T0KyMEHTHPO- 2 19 21 OIIK-1, ITK-8
BaHUS
3 Opra"uu3aiMoOHHO-PACHOPSIAUTENbHAS TOKY- 2 22 24 OIIK-1, ITK-8
MEHTalUs: TOATOTOBKA M 0(OpMIICHHE
4 JIokyMEHTaIlMOHHOE O0eCTIeUeHUE Kaipo- 2 22 24 OIIK-1, ITK-8
BOI pabOTHI
5 Opranuzanus paboTsl C JOKYMEHTaMHU 2 22 24 OIIK-1, IIK-8
6 CoBpemMeHHBIC HHPOPMAIMOHHBIE TEXHOJIO- 2 22 24 OIIK-1, ITK-8
THH B JIEIOIIPOU3BO/ICTBE
7 KynbTypa Ae10BOi MUCbMEHHOM peuu: UC- 2 21 23 OIIK-1, ITK-8
TOpUSI U COBPEMEHHOCTD
8 OcobeHHOCTH sA3bIKA CITY)KEOHOTO JOKYMEH- 2 21 23 OIIK-1, ITK-8
Ta
9 PenaktupoBaHue TEKCTa CIYKEOHOTO 10KY- 2 19 21 OIIK-1, IIK-8
MEHTa
Hroro 3a cemectp 18 2 187 207
Hroro 18 2 187 207

5.2. Conep:xanue pa3jesioB JUCHUILINHBI (CAMOCTOSAITe/IbHAsI pa60Ta MO PYKOBOACTBOM
npenoaaBaTeJist)
ConepxaHue pa3aenoB JUCHMILIMH (CaMOCTOsATENbHAs paboTa Mo pyKOBOJICTBOM MPENOAaBaTENs)
NpUBeACHO B Tabmuue 5.2.
Tabmuua 5.2 — CoxeprkaHue pasaesioB IUCHUIUIMH (caMocToATeNbHas paboTa 1moJi pyKOBOJCTBOM IPENO-

JlaBaTes)
ConeprxaHue paszienoB JUCIUILIMHBI
p P Tpynoemkocts, | Dopmupyemsoie
Ha3zBanus pa3snenos (camocTosTenbHas paboTa 1oz
q KOMITETEHIIUU
PYKOBOJICTBOM ITPEMO/IaBaTENs])
7 cemecTp
1 IIpaBoBsbIe 1 OcHOBHbIE TIOHATHUS JAEIONPOU3BOJICTBA. 2 OIIK-1, [IK-8
HOpMaTHBHbIE OCHOBBI | DyHKIMHK HoKyMeHTa. Knaccudukarus no-
JIeJIONPOU3BO/ICTBA KyMeHTOB. Cuctema JOKyMEHTAalluu Ha rocy-
JTApCTBEHHOM ciyx0e. HopmatuBHO-11paBo-
BOE M METOJMYECKOE 00eCIIeueHUE JIe10-
IIPOU3BOACTBA.
Hroro 2
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2 Cranpaptu3zanus CocTaB peKBU3UTOB IOKYMEHTOB. TpeboBa- 2 OIIK-1, TTK-8
nporecca HUS K 0()OPMIICHHIO PEKBU3UTOB JJIOKYMEH-
JOKYMEHTHPOBaHUS ToB. TpeGoBaHus K O1aHKaM TOKyMEHTOB.
Hroro
3 Opranu3anoHHO- OpranuzannonHas JoKkyMeHTanus. Pacrops- OIIK-1, IIK-8
pacrnopsiAuTeabHas quTenbHas JokyMeHTanus. CripaBoyHO-
JOKYMEHTALMS: UH(OPMAILIMOHHAS U CIPABOYHO-aHATUTHYE-
MOJIrOTOBKA U CKasl JOKYMEHTAIIHS.
oopmienue Vitoro 2
4 JlokymeHnTtanronHoe | CTpyKTypa U COepKaHHe KaIpOBOMl JOKY- 2 OIIK-1, TTK-8
obecrieueHne KaapoBoi | MeHTaruu. OpraHu3alMoOHHO-KaIpOBbIE J0-
paboThI KyMeHTbl. OpraHu3alMOHHO-PAaCIOPSIAN-
TeJbHbIE JOKYMEHTHI. JJokyMeHTUpOBaHuE
TPYJIOBBIX OTHOLIEHUH. JJoKyMeHTalMoHHOE
COIPOBOX/IEHNE NPOLEAYP KaIPOBBIX TEXHO-
JIOTHH.
Hroro
5 Opranumzanus padbots!  Opranuzanus J0KymMeHTooboporta. Opranu- OIIK-1, IIK-8
C IOKyMEHTaMu 3alys KOHTPOJISl UICTIOJHEHUS JOKYMEHTOB.
CocraBnenue HoMeHKIaTypsl Aei. [loaro-
TOBKA JIOKYMEHTOB K Ilepejjaue Ha XpaHEeHUe
B apXUB.
Hroro 2
6 CoBpeMeHHBIE HopmartuBHO-MeTOIMYECKOE U TTPABOBOE 2 OIIK-1, ITK-8
UH(QOPMAIIMOHHBIE o0ecrieyeHre CTaHAapTU3alluy 1 aBTOMaTH-
TEXHOJIOTUHU B 3alMu aenonpou3BoacTBa. OCHOBHBIE MOHS-
JIeJIOTIPOU3BOJICTBE THS 3JIEKTPOHHOTO Jienonpoun3BoacTea. Cu-
CTEMbI aBTOMATHU3alMH JEIONPOU3BOACTBA.
ONEeKTPOHHOE JOKYMEHTUPOBaHUE. DIeK-
TPOHHBIN TOKYyMEHTOOOOPOT.
Hroro 2
7 Kynmprypa nenoBoii | OCHOBHBIE aCIIEKTHI KYJIBTYPBI I€JI0BOU 2 OIIK-1, ITK-8
NIACbMEHHOU peYH: peun. Micropust pycckol [eJI0BOM ITUCBMEH-
UCTOPHS U HOCTH U pa3BUTHE TOKyMeHTa. IHTepHaimo-
COBPEMEHHOCTD HAJIbHOE U HALIMOHAJBHOE B CIYKEOHOM J10-
KyMEHTE.
Hroro 2
8 OcobeHHoCTH s13b1ka | CTaHAapTU3AIMS S3bIKA TOKYMEHTA. SI3bI- 2 OIIK-1, TTK-8
CILy>keOHOTO KOBbIE TpeOOBaHUS K 0O()OPMIICHUIO PEKBU3H-
JOKYMEHTa TOB JJOKYMEHTa. SI3pIk0BO€ 0(hopMIiIeHUE
JIMYHBIX JOKYMEHTOB. J[e10BO€ MUCHMO:
BUJIBI U A3bIKOBOE O(OPMIICHHE.
Hroro
9 PenaktupoBanue Meronuka pegakTUpOBaHKs U TEXHUKA IIPaB- OIIK-1, IIK-8
TEKCTa CIy>KeOHOTO KU CTYKeOHBIX JOKYMEHTOB. Tunu4Hbie
JOKYMEHTa OLIMOKH B SI3bIKE U CTUJIE JOKYMEHTOB.
Hroro 2
Hroro 3a cemectp 18
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5.3. Pa3nenbl JMCHMILVIMHBI M MEKIMCUMILIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (MPeAbl Ty IIUMH)

U o0ecrieynBaeMbIMH (MOCJIEAYONIUMH) TUCHUIIHHAMU

Paznmenpl MUCHUIUIMHBI M MEXIUCIUTUTMHAPHBIC CBSI3U C 00ECTICUMBAOIIMMHU (TIPEABIAYIIIUMH) U

obecrieunBaeMbpIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAME TIPEICTAaBICHBI B TabuIe 5.3.

Tabmuua 5.3 — Pa3nenbl AUCIUTUTHHBI B MeXAUCIUILTHNHAPHBIC CBSI3U

Ne paznenoB qaHHOM AUCHHUIUIMHBL, 17151 KOTOPBIX HEOOXOIUMO U3yYEHHE
HaumMeHOBaHHE TUCLUILIAH o0ecreynBaroLIX 1 00eCceunBaeMbIX AUCIUIUINH

1 2 3 4 5 6 7 8 9

[IpenuecTByromue JUCHUIIUHEI
1 Uudopmaruka + +
2 TIpakTuka 1o Mnoyy4eHuIo
NEePBUYHBIX POQecCHOHAIb-
HbIX YMEHUH U HaBBIKOB, B
TOM YHUCJIE IEPBUYHBIX YME- + + + + +
HUU U HAaBBIKOB HAY4YHO-
MCCIIEJOBATENILCKOM 1EATENb-
HOCTH

[Tocnenyromue TUCHUIIMHBL

1 IlpenounuioMHas pakTuka + + + + + + +
2 YnpaBieHUYECKUH yueT + + +

5.4. CooTBeTCcTBHE KOMIIETEHINI, (POPMHUPYEMBIX IPH H3YYCHUHU AUCUMIIMHBI, M BU/0B 3aHATHH
CooTBeTcTBHE KOMIETEHIUH, (POPMUPYEMBIX MPHU WM3YYEHUH IWUCIUIUIMHBI, W BHIOB 3aHATHA

MpeCTaBiIeHo B Tabmuie 5.4.

Ta6muma 5.4 — CoOTBETCTBHE KOMIIETEHIINN, (DOPMUPYEMBIX MIPU M3YUYECHUH JAUCIUIUINHBI, U BUIOB 3aHS -

THUMI
Kommerennu Buns! 3anaTHii
@DopMBI KOHTPOJIS
u CPI1 KCP Cawm. pa6.
OIIK-1 + + + KontponpHas pabora, Jk3ameH,
[TpoBepka KOHTPOIBHBIX PabOT,
Tect
[TK-8 + + + KonTponsHas pabora, Jk3aMeH,
IIpoBepka KOHTPOJIBHBIX PadOT,
Tect

6. UnTepakTBHBbIE MeTOAbI M (GOPMBI OPraHU3aLMU 00yYeHH I
He npenycmorpeno PVYIIL.

7. JIaGopaTtopHbie padoThI

He npenycmotpeno PVYII

8. KoHTposib caMoCcTOsATEIbHOM padoThl

Buas! KOHTpOIISt caMOCTOSTENFHON paObOTHI MpUBENEHBI B Tadbmuie §.1.
Tabmuna 8.1 — Buasl KOHTPOJISI CAaMOCTOATEIBLHON pabOThI

N TpynoeMKocTh dopmHupyemble
No By KoHTpOJIst caMOCTOSITENTbHON PabOThI Py PMIPY
(uac.) KOMIIETCHITUHI
7 cemecTp
1 | KoHTposbHas paboTa ¢ aBTOMaTU3UPOBAHHOMN TIPO- 2 OIIK-1, ITK-8
BEPKOI
Hroro 2
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Tabimue 9.1.

9. CamocTrosiTesqibHasi paboTa
Bunbr camocTosTenbHOM paboThI, TPYAOEMKOCTh U (POPMUPYEMbIE KOMIIETCHIINH TPE/ICTABICHBI B

Tabmura 9.1 — Buasl caMoCTOSTEIBHON pabOThI, TPYAOEMKOCTh U (DOPMHUPYEMBbIE KOMIIETEHITUN

MMMCbMEHHOM peun:

pPETHUYECKOM YacTH Kypca

Bunsl camocrositensHol | TpynoemkocTs, | DopMupyemMblie
HasBanns paznenos a Py ’ PMHPY @DOpMBI KOHTPOJIA
paboThI q KOMITETEHI[HA
7 cemecTp

1 IIpaBoBBIE M CamocrosTenbHOe HU3yye- 16 OIIK-1, [IK-8 | KonTponbHas pabo-
HOPMAaTHBHbIE HUE TeM (BOMPOCOB) TEO- Ta, Tect, Dx3ameH
OCHOBBI pETHUYECKOM YyacTH Kypca
AICTIONPOMSBOACTBA | 116 1roT0BKA K KOHTPOIB- 3

HBIM padboTam

Uroro 19
2 Cranpaptuzanust | CaMoCTOSITENIbHOE U3yde- 16 OIIK-1, IIK-8 |KontpomnbHas pabdo-
npoiiecca HUE TeM (BOPOCOB) TE€O- Ta, Tect, Dk3ameH
JOKYMEHTHPOBAHHS | PETHUYECKOM YacTH Kypca

[ToaroroBka K KOHTPOJIb- 3

HBIM paboTam

Uroro 19
3 OpranuzanoHHo- | CaMOCTOSTENHHOE U3yUe- 18 OIIK-1, [1IK-8 | KonutponbHas pado-
pacriopsiiuTenbHasi | Hue TeM (BOMpPOCOB) TEO- ta, Tect, Dx3ameH
JIOKYMEHTAIHS: pPETHUYECKOM YacTH Kypca
TIOATOTOBKA 1 [ToaroroBka Kk KOHTPOJIb- 4
ogopmrenue HBIM paboTam

Hroro 22
4 CamocTosTenbHOe n3yde- 18 OIIK-1, I1K-8 | KontponbHas pado-
JloKyMeHTallMOHHOE | Hhe TeM (BOIIPOCOB) T€O- Ta, Tect, Dx3ameH
oOecrieueHue PETHUYECKOM YyacTH Kypca
KaJpoBoi paboTe! ITonroroBka K KOHTPOJIb- 4

HBIM paboTam

Uroro 22
5 Opranuzanus CamocTosTeNIbHOE U3yYe- 18 OIIK-1, [TK-8 | KonTposnbHas pado-
paboThI C HUE TeM (BOTIPOCOB) TE€O- Ta, Tect, DKk3ameH
JOKYyMEHTaMu PETUYECKOI YacTu Kypca

[ToaroroBka Kk KOHTPOJIb- 4

HBIM paboTam

Hroro 22
6 CoBpeMeHHbIE CamocTosTeNIbHOE U3yYe- 18 OIIK-1, [IK-8 | KonTponbHas pado-
uHGOpPMAIIMOHHBIE | HUE TeM (BOMPOCOB) TEO- ta, Tect, Dx3ameH
TEXHOJIOTUHU B pPETHUYECKOM YacTH Kypca
ACTOLPOUIBOACTBE | 16 1rotoBKa K KOHTPOITb- 4

HBIM paboTam

Hroro 22
7 Kynbtypa CamocTosTenpHOE U3yde- 18 OIIK-1, IIK-8 | KonTponbHas pabo-
pi (1 (0):10)5%1 HUE TeM (BOPOCOB) TE€O- Ta, TecT, Dk3ameH
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UCTOPHS U [TonroroBka K KOHTPOJIb- 3
COBPEMEHHOCTh HBIM paboTam
Hroro 21
8 OcobeHHocTH CamocTosTenbHOE U3yde- 18 OIIK-1, I1IK-8 | KonTponbHas pado-
sI3bIKA CITYXEeOHOTO | HHUE TeM (BOMIPOCOB) TEO- Ta, Tect, Dk3ameH
JTIOKyMEHTa pETHUYECKOM YyacTH Kypca
[ToaroroBka K KOHTPOJIb- 3
HBIM padboTam
Hroro 21
9 PenaktupoBanne | CamMOCTOSTENbHOE U3YyYe- 16 OIIK-1, IIK-8 |KontpomnbHas pabdo-
TEKCTa CIy’)KeOHOTO | HUE TeM (BOTIPOCOB) TEO- Ta, Tect, Dk3ameH
JOKYMEHTa PETHUYECKOM YyacTH Kypca
[ToaroroBka K KOHTPOJIb- 3
HBIM paboTam
Hroro 19
BrinosHeHne KOHTPOJIIb- 2 OIIK-1, I[IK-8 | KontponbHas pado-
HOM paboTHI Ta
Hroro 3a cemectp 187
[ToaroroBka u cnava k- 9 DK3aMeH
3aMeHa
Hroro 196

10. KoHTposb caMocTOATEIbHOMH PadoThl (KypCcOBOM NPOEKT / KypcoBasi padora)
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBaeMOCTH 00y4aromuxcst
PeittuHroBas cucrema He UCIIOIB3YETCA.

12. YueOHO-MeTOAM4YeCcKOEe M HHGOPMALMOHHOE o0ecrieyeHre JUCHMIITIHHbI

12.1. OcHoBHas JuTEpaTypa
1. IHysanosa H. H., IBanosa A. FO. OcHOBBI J1e10MpOU3BOACTBA. SI3BIK CIYKEOHOTO TOKYMEHTa
[DnmekTpoHHBIN pecypc]: yIeOHHK M MPAKTHKYM JIJIs aKkajgeMudeckoro OakamaBpuara. — M. : U3narens-
ctBo IOpaiit, 2016. — 376 c. JlocTyn u3 auuHOTO KabMHETa cTyneHTa — Pexxum goctyna: https://biblio-
online.ru/book/E472872E-07FD-4FDA-A714-897DACSE36DA/osnovy-deloproizvodstva-yazyk-
sluzhebnogo-dokumenta (nata oopamenus: 04.09.2018).

12.2. lonoiHuTEIbHAS JIUTEpaTypa

1. Kyznenos, U. H. JlokymeHTarmonHoe obecrieueHue yrnpasiaeHus. JJokyMeHTo000pOoT U J1e10-
MPOM3BOCTBO [DJIEKTPOHHBIN pecypc|: yUeOHHK M MPAKTUKyM IS TpUKIaaHoro OakanaBpuara / U. H.
Ky3nenoB. — 3-e uzn., nep. u aon. — M. : U3garensctBo FOpaiit, 2018. — 461 c. JocTyn u3 JUYHOTO
KaOuHeTa cTymeHTa. — Pexum pgocrtyma: https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO-
1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo
(mata oopamenwus: 04.09.2018).

2. Jloponwuna, JI. A. Opranu3aiys ¥ TEXHOJOTHS JTOKYMEHTAIIMOHHOTO OOECIICUCHUsS yIpaBiie-
HUS [ DIEKTPOHHBIN pecypc]: yueOHUK U MPaKTUKYM ISl akajeMudeckoro Oakanaspuata / JI. A. JlopoHu-
Ha, B. C. UpurukoBa. — M. : U3marenscTBo KOpaiit, 2018. — 233 ¢. JlocTymn U3 TUYHOTO KaOMHETA CTY -
JICHTA. — Pexum JoCTyTa: https://biblio-online.ru/book/19DADB52-959C-40DA-B18F-
C955EFACOC1D/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya (mara o6-
pamenusi: 04.09.2018).
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12.3. YueOHO-MeTOAHYECKHE MTOCOOUHA

12.3.1. O0s3aTenbHbIC y4eOHO-METOAMYECKHE TOCOOHS

1. JKuranosa B.H. O0uuii u 371eKTpOHHBIA JOKYMEHTO000POT: 31eKTpoHHBINH Kypc / B.H. Xura-
noBa. - Tomck: TYCVYP, ©J10, 2018. locTyn U3 IMYHOrO KaOMHETa CTy/IeHTa

2. JKwuranosa B.H. O6muii u 31eKTpOHHBIN JOKYMEHTOOOOPOT [DNEKTPOHHBIHN pecypc|: MeToau-
YeCKHe YKa3aHHUs 110 OpraHu3aluu CaMOCTOSTEIbHON padoThl AJIS CTYAEHTOB 3a04HOM (hOpMBI 00yUEHHUS
HanpasieHuit 38.03.01 DxoHomuKka , 00y4arOIIKXCsl ¢ MPUMEHEHHEM JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX
texnonoruii / B.H. XKuranosa, B.}O. [lubynpaukoBa. — Tomck : @10, TYCVYP, 2018. Joctyn u3 IUYHOTO
kaOuHetra ctygeHta — Pexum pocryna: https://study.tusur.ru/study/library/ (mata oOparmenus:
04.09.2018).

12.3.2. YueOHO-MeTOAMYeCKHE MIOCOOMS 1JIs1 JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
HHBAJIM/I0B

Y4eOHO-MEeTOAMUECKNE MaTepUabl ISl CAMOCTOSTEIBHON M ayTUTOPHOM paboThl 00ydaromumxcs
U3 YHCiIa JIUI C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3/10POBbSl U MHBAIMIOB MIPEAOCTABISIIOTCS B (hOopMaXx,
a/IalITUPOBAHHBIX K OTPAaHMYCHHUSIM UX 3/I0POBbS M BOCIIPUATHUS HH(DOpMAITHH.

JIJ1s1 JIMI ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe YBETMYECHHBIM HIPHUPTOM.

JI1s1 JIMI ¢ HAPYIIEHUSIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie"yaTHOU hopme.

JI71s1 JIM1 ¢ HAPYLIEHHSIMH OTIOPHO-IBHI aTeJILHOTO anmapara:

- B (hopMe IIIEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

12.4. IipodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALHOHHBbIE CIIPABOYHBIE CHCTEMbI
bubmnoreka TYCVYP - https://lib.tusur.ru/ru/resursy/bazy-dannyh/uis-rossiya
Odunmanpuelii calt Mundpuna PO http: //www.minfin.ru
Odunmaneueiii caidt ['ockomcrata PO http: / www.gks.ru
CrnoBapb S5KOHOMHUYECKUX TEpMUHOB http://economicportal.ru
5. Koncynerantlmroc: www.consultant.ru (IocTyn U3 JHYHOTO KaOMHETAa CTYICHTA IO CCHUIKE
https://study.tusur.ru/study/download/)
6. DObC «IOpaiit»: www.biblio-online.ru (moctyn u3 JTUYHOro KaOWHETa CTY/AEHTA IO CCBUIKE
https://biblio.fdo.tusur.ru/)
7. DKOHOMHYECKHE pa3felibl TOMCKOBBIX CHCTEM OO0IIero Ha3HadeHus http://www.google.com/»
8. eLIBRARY.RU http://www.elibrary.ru

13. MartepuajibHO-TEXHUYECKOE o0ecnedyeHue TUCIUIINHBI U TpedyeMoe MporpaMmMHoe
o0ecneueHnune

AW~

13.1. O6uue TpedGOBaHUSI K MATEPHATbHO-TEXHMYECKOMY M MPOrPAMMHOMY 00eCceYeHH 0
AUCHUTLTHHBI

13.1.1. MaTrepuaJbHO-TEXHHYECKOE U MPOrPpaMMHOe o0ecredyeHre JHCIUIITTHHBI

Kabuner my1st caMoCTOATELHOM pabOThI CTYICHTOB

yueOHas ayTUTOpHsI AJIsl TPOBEACHHMSI 3aHATUH JTa00paTOPHOTO TUIIA, IIOMEIICHUE IS IPOBEICHUS
TPYMIOBBIX U UHIUBUAYAIbHBIX KOHCYJIBTAIINM, TOMEIIEHUE AJIsl MPOBEACHUSI TEKYIIIET0 KOHTPOJIS U MPo-
MEXYTOYHOU aTTeCTAlUU, TOMEIICHHE 1T CAMOCTOSTEIIbHON paOOThI

634034, Tomckas obnacts, T. Tomck, Bepmuauna ynuna, n. 74, 207 ayn.

Onwucanue uMeroierocs 000pyI0BaHuUs:

- KommyTtaTop MicroTeak;

- Kommbrorep PENTIUM D 945 (3 mit.);

- Komnstorep GELERON D 331 (2 mt.);

- Kommuiekt cienmanusupoBanHoi yueOHoOW MebOenu;

- PaGouee mecto npenogaBares.
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[TporpamMHOe obecrieueHue:

— T-zip

— Google Chrome

— Kaspersky Endpoint Security 10 gns Windows
— Microsoft Windows

— OpenOftice

13.1.2. MaTrepuaJibHO-TEXHHYECKOE H MIPOrPaMMHoOe o0ecredyeHne JJIs1 CaMOCTOSITe IbHON padoThl
Jlnst caMoCTOSATEIbHON PabOThl MCTONB3YIOTCS y4E€OHBIE ayIUTOPUU (KOMITBIOTEPHBIE KIIAcChl),
PacCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast obmacTs, r. Tomck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnacts, T. Tomck, yi. Kpacnoapmeiickas, a. 146, 201 ayx.;
- 634034, Tomckast o6macTh, r. Tomck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6nacTb, . Tomck, Bepimmanna ynua, 1. 74, 207 aya.

CocTtaB 060pyI0BaHMS:

- yueOHast MmeOerb;

- koMnbroTeps! ki1acca He Huke [IDBM INTEL Celeron D336 2.8 T1. - 5 mwiT.;

- KOMIBIOTEPHI MOIKIIOYEHB! K ceTH «/HTepHeT» M 00ecneYnBaioT IOCTYI B AJICKTPOHHYIO WH-
(opMamoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[lepeyeHp MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 ais Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuaibHO-TeXHHYecKoe o0ecnieueHre TUCHMIIIMHBI VIS JIMI[ C OFPAHMYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

OcBoeHHE NUCHMIUIMHBI JUIIAMHA C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI U WHBAIUIAMHU
OCYILECTBIISIETCS C UCIIOIb30BAHUEM CPEICTB 00ydeHHs OOIIEro U CHEeUaIbHOI0 Ha3HAUYeHUsL.

[Tpu 3aHATHAX ¢ O0YYAIOUIMMHUCS ¢ HAPYIIEHUAMH CJIyXa MPEyCMOTPEHO UCIIOJIb30BaHUE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEIUHHBIX CPEICTB U JPYTUX TEXHUYECKUX CPEACTB IIpUeMa/nepena-
4yi y4yeOHOM nH(POPMALIUU B TOCTYIHBIX (POpMax, MOOMIIBHOM CUCTEMBI MTPETOaBaHus Il 00YJatOLTHXCSI
C MHBAJIUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOHN CHCTEMBbl. YueOHas aynuTopHus, B KOTOPOH 3aHUMAIOTCS
oOydJarolyecs: ¢ HapylIEeHHEM CllyXa, 000pYy/I0BaHA KOMITBIOTEPHOW TEXHHMKOM, ayAMOTEXHUKOH, BUICO-
TEXHUKOMU, AJICKTPOHHOM JTOCKOH, MYJIbTUMEIUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ 0OYUYAIOLUIMMUCS ¢ HAPYLIEHUSIMU 3PEHUSAMM IIPETYCMOTPEHO HUCIIOJIb30BAaHUE B
JIEKIIMOHHBIX U YYEOHBIX ayAUTOPHUAX BO3MOKHOCTH IPOCMOTPA YAAIEHHBIX 0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJIaiijia Ha SKpaHe) P IOMOIIH BUACOYBEINIUTENEH A1 KOM(POPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX ¢ O0yYarOUIMMUCS ¢ HAPYLIEHUSIMM ONOPHO-ABUIaTeJbHOI0 ANNAPATA HCIOJIb-
3YIOTCS aJbTEPHATUBHBIE YCTPOHCTBA BBO/IA HH(OPMAIIMHK U IPYTHE TEXHUUECKUE CPENICTBA ITpreMa/epe-
Jau yuyeOHOM MHpOpMaluu B AJOCTYIHBIX (opMax, MOOMIIBHOW CHCTEMbl OOy4eHUs JUIs JIOAEH ¢ UHBaA-
JIMTHOCTBIO.

14. OueHouyHble MaTepUAJIbI U METOAMYECKHE PeKOMEHAAIUH 110 OPraHU3aluu U3yYeHHUs
AUCHUTLTHHBI

14.1. Conepmalme OLCHOYHBIX MATCPHAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLICHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I H YPOBHA OCBOCHHA 3aKPCINJICHHBIX 3a ﬂHCHHHHHHOﬁ
KOMITC TEHITHUM HCIOJIB3YIOTCA OCHOYHBIC MaTCpHUaJibl B COCTABE!

14.1.1. TecToBBIC 3a1aHUA
1 OCHOBHBIM CPEACTBOM YIIPABICHUECKON JAEATENBHOCTH SIBISIETCS:
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1) uadopmarust, nepesaBaemast ¢ TOMOUIBIO PEUU

2) uadopmarus, 3apuKCHpoBaHHAs HA MaTepUATbLHBIX HOCUTEIISAX

3) ympaBieH4YecKoe pelieHue B J1o0o0it popme

4) HOPMaTUBHBIA TOKYMEHT

2 NndopmanroHHbIe TOTOKH B OPTaHU3AINUN JOKHBI OBbITh:

1) onepaTuBHBIMU

2) HEyCTOWYUBBIMU

3) MUHUMAJILHBIMU

4) onTUMaNbHBIMU

3 Db hHeKTUBHOCTH yMpaBIICHUS] 00ECIICYNBACT:

1) neduut o6beKTUBHOM HH(DOpPMALTUN

2) opranuzaiusi HHOOPMAITMOHHOTO 00ECTICUCHHUS

3) 3ama3apiBaHue UHGOPMALIUN

4) n30BITOYHOCTH UH(POPMAITUT

4 OTnUYUTENTHHBIMU TIPU3HAKAMH JTOKYMEHTA SBIISIFOTCS:

1) HEe3aBEPIIEHHOCTh COOOIICHUS

2) 00s13aTeIBHOCTDh CMBICJIOBOTO CEMAaHTUYECKOTO COAEPIKaHUS

3) 3aKkperuieHHas: Ha MaTepuaIbHOM HocHuTelne hopma

4) UCTIONTL30BaHUE CPECTB BHIYMCIUTEIILHON TEXHUKH

5 K o6mum GyHKITUAM TOKYMEHTa OTHOCSTCS

1) conmanpHast QyHKIHS

2) npaBoBas (pyHKIIH

3) dyukums pukcanyum

4) GyHKIMS TUTAHUPOBAHUS

6 CrieruprueckuMu PyHKIUSIMUA JOKYMEHTA SBIISIOTCS:

1) kymynsTuBHAsT GyHKITUS

2) Hay4yHO-MCTOpUYEcKask HyHKIUSA

3) byHKIMS OpraHU3allid CUCTEMBI YIIPaBIICHUS

4) KOMMyHUKaTUBHAsl (YHKIIUS

7 B 3aBUCMMOCTH OT UCTOYHMKA MMOCTYIICHHSI pAa3IUYalOTCS JOKYMEHTBI:

1) Bxoasuue (MOCTYNUBILINE B OPraHU3aIUIO)

2) NOKYMEHTBI, CO3JaHHbIE C TIOMOIIBI0 KOMITbIOTEPHON TEXHUKH

3) BHyTpeHHUE (CO3AaBaeMbIe B IaHHOW OpraHU3allii U UCIIOJIb3yeMble BO BHYTPCHHHX CBSI3SX)

4) GOHOJOKYMEHTHI (3BYKOBBIE JJOKYMEHTHI, 3a(DMKCUPOBAHHBIC HA MATHUTHOM JICHTE)

8 OpraHu3almOHHO-PACTIOPSTUTENIbHAS JOKYMEHTAIIHS BKTFOUAET:

1) puHAHCOBYIO TOKYMEHTAITHIO

2) JOKYMEHTALMIO 110 JJUYHOMY COCTaBY

3) cripaBOYHO-MHGOPMAIIMOHHYIO JTOKYMEHTAITHIO

4) NOKyMEHTAIIMIO 110 MaTePHATIbHO-TEXHHYECKOMY 00ECTIEYCHHUIO

9 VHudunupoBaHHas cucTeMa OpraHU3allMOHHO-PACIIOPAIUTENILHON TOKYMEHTAIlMU YCTaHaBIIH-
BaeT:

1) cocTaB peKBU3UTOB JOKYMEHTOB U TPEOOBaHMS K UX O()OPMIICHHIO

2) enuHbIe TPEOOBAHUS K COCTABIICHUIO CITYKEOHBIX JOKYMEHTOB BO BCEX OPTaHU3AIMIX

3) TpeboBaHMs K OJITaHKaM TOKYMEHTOB

4) NOpsAI0K AIONPOU3BOICTBA

10 Konctutyuus Poccuiickoit @enepaiiny yCTaHABINBAET:

1) HemomycTUMOCTh cOOpa, XpaHEeHHsI, UCTIONH30BAHUS U PACTIPOCTPAHCHUS MHPOPMAIIMH O YaCT-
HOM KU3HU J1H1Ia 6e3 ero coriacus

2) BUABI M PAa3HOBUIHOCTH JTIOKYMEHTOB, CO3/1aBa€MbIX B IENSAX (DUKCAIUM aKTOB TPa)KITAHCKHX
B3aUMOOTHOUIIECHUI

3) BUABI yUPEIUTENbHBIX JOKYMEHTOB IOPUAMYECKOTO JIHIIA

4) OTBETCTBEHHOCThH 32 HEMIPABOMEPHBIE ACHUCTBUS C JOKYMEHTaMH B HH(pOpMaIuen

11 B I'paxxnanckoM koaekce P® ycTaHOBIEHBI:

1) BuAbl OTBETCTBEHHOCTH HApPYILIEHUSI YCTAHOBJIEHHBIX MPaBUI OOpalieHus ¢ JOKYMEHTaMHU, CO-
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JEepKalIMMH TOCYIapCTBEHHYIO TalHY

2) OCHOBHBIE MPUHIUIIBI COLIMATILHOTO MApPTHEPCTBA

3) TpeboBanus K 0POPMIICHUIO IIEHHOH OymMaru mucbMeHHOH (POPMBI CACTKU

4) obs3arenbHbIE IS BKIIOYEHUS B TPYIOBOW JOTOBOP yCIOBUS

12 O6s3aTenbHBIMU JIOKATHHBIMA HOPMATUBHBIMH aKTaMH ISl K&KJO0TO Pab0TOoaTeNs SIBISIOTCS:

1) rpadguk oTIyCcKOB

2) nmpaBuia BHYTPEHHETO TPYAOBOIO pacrnopsiika

3) moJio’keHHEe O TIepcoHase

4) KOAEKC MOBEICHUS COTPYAHUKOB

13 JlokanbHBIMHU HOPMATUBHBIMU aKTaMU, PETYJIUPYIOIIUMHU NPUMEHEHHE KaJAPOBBIX TEXHOJIOTHIA,
SBIISIFOTCSL:

1) mTaTHOE pacnucaHue

2) TOJKHOCTHBIE UHCTPYKLIUU

3) moJyiokeHne 00 MCTIHITATEIHLHOM CPOKE

4) MOJI0KEHUE 0 KaIpOBOM pe3epBe

14 Bunpl 6;1aHKOB OpraHU3aIINN:

1) 6naHk muchrMa

2) GaHK pacTOpsKEHUS

3) OnaHK yBOJIbHEHHS

4) oOmuit 6;aHK

15 K nokymeHTam, He OJIekKallUM PETUCTPALIUU, OTHOCSTCS:

1) meyatHbIE U3TAHUS

2) 6aHKOBCKHE TapaHTUHI

3) nucbMa, pUCIaHHBIE U1 CBEICHMUS

4) 3as1BJICHUS TPAXKIAH

16 ApTtedakTbl 2JIEKTPOHHOTO 00pa3a JOKyMEHTa — ATO:

1) moanucu, meyaTu, IMTaMITbl

2) pe30IOIUN, BU3BI

3) TeKCT ¢ U3I0KEHHBIMU (paKTaMu

4) anpec mosryqarens

17 Yxaxwure B ciucke TpedoBanus ['CIOV.

1) yTBep:K/IeHHBIE IIJIaHbl, OTYETHI TPYIIUPYIOTCS COBMECTHO C MTPOEKTaMU JJOKYMEHTOB

2) JOKYMEHTHI B JIMYHBIC JeIa TPYNIUPYIOTCS IO MEPe UX MOCTYILICHUS

3) nuneBble cyeTa Mo 3apabOTHOI IUIaTe, aHKEThI PacloiaraloTcs B €€ B XPOHOJIOTUYECKOM I10-
psaKe

4) cTeHOTpaMMBI 3aCeTaHu POPMUPYIOTCS B OTICIBHBIC JIea

18 Ilpu opranu3anuu 3JIEKTPOHHBIX APXUBOB JOKYMEHTOB:

1) TOKyMEHT MOXET ObITh 0€3BO3BPATHO YTEPSH

2) OCYLIECTBIIIETCS PE3EPBHOE KOMMPOBAHHE

3) cHMXKaeTCsA yPOBEHb 0€30MMaCHOCTH

4) orpaHn4MBaOTCA IpaBa J10CTyIa

19 VYkaxkure ctaguu mporecca yHu(pUKaum JOKyMEHTOB.

1) yaudukamnms nosuei JOKyMEHTOB

2) pa3paboTKa aIMUHHCTPATUBHBIX PETJIAMEHTOB

3) yaudukanus mpudTa J0KyMEHTOB

4) yauduxkaruys Gopm J0KyMEHTOB

20 Cucremsl 3IEKTPOHHOT'O I€TIONPOU3BO/ICTBA:

1) yBEeIMYHMBAIOT CTOUMOCTh XpaHEHUsI HH(OpPMAITIH

2) CHI)KAIOT CKOPOCTh IOMCKA JOKYMEHTOB M IOCTYIIA K HUM

3) cokpamiaroT pacxo/pl Ha KOMUPOBAaHUE U SKOHOMST BpeMs Ha Mepeaady JOKYMEHTOB

4) UCKJTI0YAIOT HECAHKIIMOHUPOBAHHBIN TOCTYN K JOKYMEHTaM

14.1.2. DK3aMeHAIIHOHHBIE TeCThI
HpI/IBCI[GHI)I HpI/IMepI)I THUITIOBBIX 3aﬂaHHﬁ n3 6aHKa 3K3aMCHAIITMOHHBIX TE€CTOB, COCTABJICHHBIX ITO
MIPOWJIEHHBIM pa3zesiaM JTUCUUILIUHBIL:
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1 O6BeM 1OKYMEHTO0O0pOTa — 3TO:

1) KOMMYECTBO JOKYMEHTOB, IOCTYNIUBIIMX B OPraHU3ALMIO U CO3JAHHBIX B HEW B TEUCHHE OIIpe-
JIEJIEHHOTO BPEMEHU

2) KONNYECTBO UCXOAIINX JOKYMEHTOB, HAMIPABJICHHBIX KOHTPAreHTaM OpraHu3aluu

3) Ka4yeCcTBO TEXHOJIIOTUYECKOM OCHALIEHHOCTH MPOIIECCOB pabOTHI C TOKYMEHTAaMHU

2 Beibop opranu3anioHHON (GOPMBI IETOTPOU3BOJICTBA 3aBUCHUT OT:

1) Bua BHyTpEHHUX JOKYMEHTOB

2) oObeMa TIOKyMEHTO0O0pOoTa

3) xauecTBa NOATOTOBKU JOKYMEHTOB

3 Pesomronust:

1) siBIISI€TCSI OCHOBHBIM PEKBU3UTOM PETUCTPALIUH TOKYMEHTA

2) sSBJIAETCS IOTNOJIHUTEIbHBIM PEKBU3UTOM PErHCTPALUU TOKYMEHTA

3) He sBIIAETCSA PEKBU3UTOM PETUCTPALIMH

4 Bxopnsiue, UCXOAIINE U BHYTPEHHUE IOKYMEHTHI:

1) 3anuchIBalOTCS B OOIIUH JKypHAI

2) PETUCTPUPYIOTCS OTIICTBHO

3) BHOCSTCSI B HOMEHKJIATypy 1€

5 BriOepute BepHOE YTBEPKICHHE.

1) moanexamue perucTpanuu JOKYMEHTHI JOJDKHBI ObITh MEPEUHCICHBl B UHCTPYKIMU IO JEIO0-
IPOM3BOJCTBY OpraHNU3aLuU

2) peructpupyetcst abOCOIIOTHO BCS BXOSIIAs KOPPECTIOH ICHITHS

3) xypHanbHas (popMa PErHMCTPaLUU UCIOIb3YETCsl B OPraHU3alMsIX, JOKYMEHTOOOOPOT KOTOPBIX
coctaiser 6onee 1000 TOKyMEHTOB B IO

6 BriOepute BepHOE yTBEPKICHHE.

1) Bce 6e3 UCKITIOYEHHUSI BXOAALINE JOKYMEHTHI TIEpEIaloTCsl Ha PACCMOTPEHUE PYKOBOJHUTEIIO Op-
raHU3aLuu

2) agpecoBaHHBIE HETIOCPEACTBEHHO CTPYKTYPHBIM HOJpA3ACICHUAM WM JAODKHOCTHBIM JIUIIAM
JIOKYMEHTBI IEPeAatoTCs 10 Ha3HAYEHUIO 0€3 pacCMOTPEHMS PYKOBOJIUTEIEM

3) nocine paccMOTpEHUS TOKYMEHTA PYKOBOAMUTEND MIEPEAAET €r0 HEOCPEICTBEHHO NCIIOJHUTEIIO

7 HomeHnkiatypa el — 3To:

1) cucremMaTu3upOBaHHBIM NEpedeHb J1eN, 3aBOJMMBIX B OpPraHH3allMd, C YKa3aHHEM CPOKOB HMX
XpaHEeHUs

2) perucTpanroOHHO-KOHTPOJbHAs (hopMa, B KOTOPYIO BHOCSTCS CBEIEHHUS 00 MCIOJIHEHUU JIOKY-
MEHTa, CTABUTCS MOAINUCH JIUIA, TOATBEPKIAIOIIET0 UCIIOHEHUE (OTBETCTBEHHBIM NCTIONHUTENB), U 1aTa

3) 37€KTPOHHBIN KypHAI JUIs1 KOHTPOJISI UCTIONTHEHUS JJOKYMEHTOB

8 Ecnu B 1€710 MOAIIMBAETCA KOHBEPT C BIOKEHUAMMU:

1) HymMepyeTcs TOJIBKO caM KOHBEPT

2) cHa4aja HyMepyeTcs KOHBEPT, a 3aTeM O4epEHBIM HOMEPOM KaKI0€ BIOKECHUE B KOHBEPTE

3) HyMepyIOTCs TOJIBKO BIOXKEHUSI B KOHBEPTE

9 Crannmapruzanus — 3To:

1) ynpaBisieMOCTh JOKYMEHTALIMOHHBIX [TOTOKOB

2) co3gaHue ¥ TUPAXKUPOBAHNE TOKYMEHTOB B CUCTEME yIpaBJICHUs OpraHu3anuei

3) AeATeNbHOCTD 10 YCTAHOBJICHUIO MPABUI M XapaKTEPUCTHK B IESAX UX JOOPOBOIEHOTO MHOTO-
KpaTHOTO MCIIOJIb30BAHUS

10 Yaudukaims JOKyMEHTOB HalpaBJIeHa Ha:

1) ycrnoxaeHue paboThl ¢ JOKYMEHTAMH

2) yBelnMUYeHHE KOJTMYECTBA IPUMEHIEMBIX B OPraHU3aIlH JOKYMEHTOB

3) ycTaHOBJIEHHE eTMHOO0pa3us cocTaBa M JOPM yIpPaBICHYECKUX TOKYMEHTOB

11 OGmepoccuiickuii knaccudukarop ynpasieHueckord nokymenrtarmu (OKY/I) mpennasnaden
JUISL:

1) KonupoBaHHUS TEXHUKO-3KOHOMUYECKOH U COLMAIbHON HH(POPMALIUU

2) yBeIMUYECHHS KOJIMUYECTBA IPUMEHAEMBIX (DOPM YIPaBIECHUECKON TOKYMEHTALUU

3) uckioueHus U3 oOpameHust HeyHU(PUIIMPOBAHHBIX (POPM TOKYMEHTOB

12 DneKkTpOHHBIN JOKYMEHT — 3TO:
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1) noxymeHTHpOBaHHas HH(pOpPMALKs, PEICTaBICHHAS B AJIEKTPOHHO-IIM(POBOi popme

2) MHOTO()YHKIIMOHAJILHBIN TOKYMEHT

3) a1eKTpOHHBINA 00MeH nHpopManuei

13 Cuctema snexktpoHHOT0 aenonpousoacTsa (CO/):

1) He oOecnieunBaeT EHTPATU30BAHHOE XPaHEHHUE JOKYMEHTOB B JIIOOBIX (popMaTax

2) obecrnevnBaeT yrpaBieHue JOKYMEHTaMH TOJILKO C TOMOIIIbIO JKECTKOTO ONpeAeNIeHUs] MapuIpy-
TOB JIBMKCHHS

3) mpenycMaTpUBaeT 4eTKOE pa3rpaHuyeHHe JOCTyIa MOoIb30BaTelel K pa3IuiHbIM TOKyMEHTaM

14 ABromaru3aius AeJIONPOU3BOICTBRA:

1) naeT BO3MOXXHOCThH BKJIIOUEHHSI B €IMHBIN J€JIONPOU3BOJACTBEHHBIN UK OTAAJTIEHHBIX CTPYK-
TYPHBIX IMOAPA3AEIECHUN

2) He MO3BOJISIeT pa3rpaHUYUBaTh JOCTYI K JTOKYMEHTALMOHHBIM pecypcaM OpraHu3aluu

3) noBbIIIaE€T YPOBEHH HUCIIOTHUTEIBCKON KyIbTYpHI IIEpCOHANA

15 Ouudposanue — 310:

1) mpoueaypa CKaHUPOBAHUS H MIEPEBOJIA TOKYMEHTA U3 aHAJIOTOBOTO B IIM(PPOBOH popmat

2) cnoco0b MOATBEPKACHUS IOPUANYECKON CHIIBI AIEKTPOHHOTO JOKYMEHTA

3) ympaBieHHE IIEKTPOHHBIM JOKYMEHTOIIOTOKOM

16 PaGota ¢ BHyTpEHHUMH JOKYMEHTAMH OPTaHU3AlMU B CUCTEME 3JIEKTPOHHOTO JTOKYMEHTO000-
poTa npeaycMaTpuBaeT:

1) TonbKO Nepeaayy JOKYMEHTOB COTPYAHUKAM Ha MCIOIHEHNE/03HAaKOMIICHHE

2) mepenavy JTOKYMEHTOB COTPYJHHKAaM Ha HMCIIOJHEHHE/O3HAKOMIICHHE W KOHTPOJIb ABIKEHHS U
WCIIOJTHEHUSI TOKYMEHTOB

3) moxaep KKy MOJHOTO IUKJIA PabOTHI C MMPOEKTaMH IOKYMEHTOB

17 MeTtamaHHbIE — ITO:

1) uadopmariust, uaeHTUPHUIMPYIOIAas HHPOPMALUOHHBIE PECYPCHI

2) naHHbBIE, COCTABJISIONINE COJIEp>KaHUE TOKYMEHTa

3) uadopmarsi, 06ecrednBaroIIas MUK )XKU3HU TOKyMEHTa

18 JlokyMeHTHasl TMHTBUCTHUKA OOBEIUHSCT:

1) TMHTBUCTHUKY AETOBOI MMCEMEHHOMN peu U JOKYMEHTOBEACHUE

2) AMHTBUCTUKY ITyOJMYHBIX BBICTYIUICHUN U HAYYHBIX MyOIMKalni

3) npaBuiia 1€7I0BOTr0O 3TUKETA U YIIPaBJIEHUE OpraHU3alen

19 HopMaTuBHBII aClIEKT KYJIbTYpPbl PEUd — 3TO:

1) cobmroieHne S3bIKOBBIX HOPM

2) opraHu3anus sI3bIKOBBIX CPEJICTB

3) UCTIONB30BAHKE PA3THUYUHBIX CTHIICH OOIICHHUS

20 OTAMYUTENHHON YepTO MUChbMEHHOTO O(HUITMATIBHO-IETIOBOTO CTHIIS SIBJISIETCS:

1) cBoOOa BRIpasKEHHIHA

2) mapocHOCTH

3) pernaMeHTUPOBaHHOCTh

14.1.3. Tembl KOHTPOJILHBIX pPadoT
"OO0muit ¥ NEKTPOHHBIA TOKYMEHTO000POT":
1 B npukazHOM [1€10IIPOU3BOACTBE:
1) npUMEHSAIUCH HEKOTOPhIE METO/IbI 3aIUThI TOKYMEHTA OT (anbcu(pUKaIIU
2) peKBU3UTHI BCET/Ia YETKO BBIIESUTUCH U3 TEKCTa JOKYMEHTa
3) ObUIH IPUHSTHI TOJIBKO YCTOWYMBBIE KOMMYHUKAaTUBHbBIE ()OPMBI
2 O¢unmanbHO-A€I0BOM CTHIIb PeUYX IPUMEHSETCS:
1) TonbKO B cepe BHYTPUTOCYIapCTBEHHBIX AEIOBBIX OTHOLIEHUI
2) TOJIBKO B chepe MEKIOCYIapCTBEHHBIX JAEIOBBIX OTHOLICHUN
3) B cepe BHYTpUTOCYJapCTBEHHBIX U MEKIOCYJAPCTBEHHBIX JI€JIOBBIX OTHOIIECHUN
3 bnaro3ByuHble SKBUBAJIEHTBI, 3aMEHSIOLUE PE3KUE CJIOBA B JI€JI0BOM IMHCHME, — 3TO:
1) ’xaproHU3Mbl
2) 3BpeMHU3MBI
3) metadopsl
4) runepOob
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4 SI3bIK CTY)KE€OHBIX JOKYMEHTOB:

1) He oTIMYaeTcs OT sI3bIKa MYOIMIIMCTUKU U HAYYHOTO SI3bIKa

2) COOTBETCTBYET SI3bIKY XyJ0KECTBEHHOH JINTEPATYPBI

3) uMeeT TUHIBUCTHYECKHE OCOOEHHOCTH, OTIIMYAOIIUE €T0 OT IPYTUX CTHIIEH
5 . PedeBoii mramii — 3710:

1) nocTossHHO U 6€3 U3MEHEHUS BOCIIPOU3BOIAIINECS B PA3IMUHBIX YCIOBHUIX CIIOBOCOYETAHUS
2) croBeCHbIE KOHCTPYKIMH, UCTIONIBb3YIOIINECS TOJIBKO B CIIY>KEOHBIX TOKYMEHTaX
3) dbakcummiie BU3BI PYKOBOIUTEIS

6 OyHKIMEH A36IKOBOM (HOPMYITBI B TEKCTE SBISETCS:

1) npencTaBieHNe YMCIOBBIX JAHHBIX B YIOOHOM BHJIE

2) BbIpaX€HHE TUIIOBOIO COAEPkKAHMS TOKyMEHTa

3) nomuepKkuBaHUE YHUKAIbHOCTH JOKYMEHTA

7 «JloBoaum s10 Bamero cBeieHus. ..» — 3TO CJIOBOCOUYETAHUE:

1) aTUKETHOTO XapakTepa

2) arpuOyTUBHO-UMEHHOTO THIIA

3) ¢ IpOU3BOIHBIMU NIPEIOTaMu

8 Tpadaper nokymeHTa — 3TO:

1) Tekct ¢ mpoOenamMu, KOTOPBIE 3aMOJTHSIOT IEPEMEHHON nHbOopMareit

2) CBA3HBIN TEKCT C TPAJULMOHHOMN JTMHENHON 3aIIUChI0

3) TekcT-aHKeTa

9 ®paza «CraBuM Bac B H3BECTHOCTB, UTO...» SBISETCS KIHOUEBOM JUIS:

1) kpeaTHBHOTO NMHUCHMaA

2) nucbMa-HaIOMUHAHUS

3) cOnpoOBOAUTENIBHOTO MHUChMA

4) nuceMa-3amnpoca

10 PenaktupoBaHue TOKyMEHTAa:

1) BKIItOYAaET IPOBEPKY JOCTOBEPHOCTHU CBEACHUN

2) BKJIIOYAET MPOLIECC COCTABICHUS JOKYMEHTa

3) HampaBJIEHO Ha YJIy4IIEHHs] CTUIISI TEKCTa

4) ocyIecTBIAET JIMIOM, 3aHUMAIOIIUM JOJDKHOCTh «PEJAKTOP JOKYMEHTOBY

14.1.4. MeToau4ecKkue peKoMeHIaluu

Y4eOHbIil MaTepuall u3naraeTcss B popme, MPEArnonararneil caMoCTOsSTeIbHOS MBIIUICHHE CTY-
JIEHTOB, camooOpa3oBanue. [Ipu 3ToM caMocTosiTeNibHAs paboTa CTYACHTOB UTPAET PELIAOUIyI0 POJib B
X0J1e BCEro y4eOHOro Ipoiecca.

HauaTth M3yuyeHue MUCHUILIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ pabouell mporpaMMmoii, CIUCKOM
y4e0HO-METOJMYECKOro U MporpamMmHoro obecrneueHus. CamocrositenbHas padoTa CTy[JeHTa BKIIOYAET
paboTy ¢ yueOHBIMU MaTepHUaIaMu, BBHIIIOJHEHHE KOHTPOJIbHBIX MEPOIPHUAITHH, IPEIyCMOTPEHHBIX yueO-
HBIM IIJIaHOM.

B mpouecce nzydeHus AUCUMILIMHBI Ui JTYYIIEr0 OCBOCHUS MaTepuana HeoOXOIUMO PEryiasipHO
oOpalarbCcsi K peKOMEHyEMOH JIUTepaType U UCTOUHUKAM, YKa3aHHBIM B y4€OHBIX MaTepuaiax; MoJib30-
BaThCs yepe3 KaOWHET CTYJIeHTa Ha caiiTe YHHBepcuTeTa 00pa30BaTelIbHBIMH pPECypcamMH 3JIEKTPOHHO-
OMOMMOTEYHON CHUCTEMBI, a TaKXe OOIIEJAOCTYMHBIMH HHTEPHET-IOPTAIaMH, COACPKAIIMMHU HaydyHO-
MOMYJISIPHBIC U CHEIUAM3UPOBAHHBIC MAaTEPUAIIbI, MOCBSILIEHHbIE PA3IMYHbIM acleKTaM y4eOHO# auciu-
IIJIMHBI.

IIpu caMOCTOATETEHOM U3YYEHUH TEM CIEAYWTE PEKOMEHIaLlUSIM:

- YTCHHUC WJIN NPOCMOTp MaTCpuajia H€06XOI[I/IMO OCYHICCTBIIATh MCJICHHO, BBIACIIASA OCHOBHBIC
UJIEU; Ha OCHOBAHMH U3YYEHHOI'O COCTABUTH T€3UChl. OCBOMB MaTepHal, MOIbITATbCSI COOTHECTH TEOPHUIO
C IpUMEpPaMH U3 MPAKTUKH;

- €CJIM B TEKCTE BCTPEYAOTCS TEPMUHBI, CIEAYET BBIACHUTh MX 3HAUYCHHUE ISl TOHUMAHUS Jajb-
HEWILIEro MaTepuania;

- He00XOIMMO OCMBICITUBATh MPOYUTAHHOE M U3YYEHHOE, OTBEYATh HA MPEIJI0KEHHbIE BOIIPOCHI.

CTy,Z[eHTLI MOT'YT MOJY4YaTb MHAWBUAYAJIbHBIC KOHCYJIbTAIMU C HCIIOJIB30BAHUCM CPCACTB TCJIIC-
KOMMYHHUKAIUH.

[To mucruUIuIMHE MOTYT MMPOBOAMUTHCS JOTIOIHUTEIbHBIE 3aHATHS B (hopMe BeOMHApoB. Pacmncanue
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BeOMHAPOB MyOJIMKYyeTCs B KaOMHETe CTYJICHTa Ha caiiTe YHUBEpCUTeTa. 3ariuch BeOMHapa ImyOlIuKyeTcs B
AIIEKTPOHHOM KypcCe IO AUCIUIUINHE.

14.2. TpeOoBaHuS K OLIEHOYHBIM MaTepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
Jis aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M1 MHBAJUIOB MPEITyCMOTPEHBI TOMOIHH -
TEJIbHBIC OLICHOYHbIE MaTepUalIbl, IEPEUCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHBIE MaTepHalibl OLIEHUBAHUS ISl JIMI C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI 1 HHBAJIUIOB

Kareropun Bunbl 10ONOMHUTETBHBIX OLEHOYHBIX @DopMbI KOHTPOJISI U OLIEHKU
00y4JaroLIXCsl MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

C napyueHusmMu
ciyxa

[IpenMy111eCTBEHHO MMCHMEHHAs
IIPOBEpKa

C napymenussimu | CobecezioBaHme 0 BOIpocaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas MPOBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C HapyueHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHbIE | [IpenMylnecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpannuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
OO0IIEeMeTUITTHCKIM paboThI, BOTIPOCHI K 34Ty, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM 1JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jnis M ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAIUIOB TPEAYCMATPHUBACTCS JI0-
cTynHas (hopMma Mpe0CTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B reyaTHou (opme;

- B IeYaTHOU (popMe C YBETUUEHHBIM MPUDTOM;

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUS BCIYX;

- MIPeIOCTaBJICHUE 3aJJaHUs C UCIIOJIb30BAaHUEM CYpPIOTIEPEBOIA.

Jlumam ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 3/IOPOBBS U MHBAJUAAM YBEIUYMBAETCA BpeMs Ha
MOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. Il TakuxX 00y4aromuxcsi MpeIycMaTpiuBaeTCsl TOCTYII -
Hasi hopMa MpeoCTaBICHUS OTBETOB Ha 3aJJaHUsl, 2 UMEHHO:

- MMCbMEHHO Ha OyMmare;

- HaOOp OTBETOB HA KOMITBIOTEPE;

- HaOOp OTBETOB C UCTOJIH30BAHUEM YCIIYT ACCUCTECHTA;

- MPEJICTaBIICHUE OTBETOB YCTHO.

[Iponienypa orieHHBaHUS PE3yIBTATOB OOYUEHHS JIMII C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/10pO-
Bbsl M1 MHBAJIMJOB M0 JUCLUIUIMHE MpelycMaTpUBaeT MpeocTaBieHue nHpopmanuu B popmax, aJanTH-
POBaHHBIX K OTPAHUYCHUSM KX 370POBBS i BOCTIPUATHS HHPOPMALIUH:

JI1s1 1ML ¢ HApYIIEHUSIMM 3PeHust:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHO! (hopMe yBEIMUEHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApyIIeHUsIMM CJIyXa:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

JI1s1 1M1 ¢ HApyIeHUSIMM ONIOPHO-ABUTaTeJILHOI0 annapara:

- B (hopMe AJIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.
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[Tpu HEOOXOAUMOCTH AJIS JIHI] C OTPAHUYCHHBIMHI BO3MOXXHOCTSIMU 3/IOPOBBSI M MHBAJIUJIOB MPOIIC-
Jypa OLIEHUBAHUS PE3yIbTaTOB O0yUEHHSI MOKET IPOBOIUTHCS B HECKOIBKO 3TAIOB.
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