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2 KoHnTponb camocTosTenbHON paboThI 2 2 4acoB
3 Bcero koHTakTHON pabOTHI 6 6 4acoB
4 CamocTosTenpHas padoTta 62 62 4acoB
5 Bcero (6e3 sx3ameHa) 68 68 4acoB
6 IToaroTroBka u cxaua 3adera 4 4 qacoB
7 OO61mast TpyA0eMKOCTh 72 72 4acoB
2.0 3.E.
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁlpbl
npotokot Ne 318 or« 3 » 7 2018 r
JIMCT COI'JTACOBAHUA

PabGouass mporpamMMa IUCHUIUIMHBI COCTaBJieHa C y4dyeToM TpeOoBaHui (enepanbHOTO
rOCyJapCTBEHHOTO 00pa3oBaTelbHOTO cTannapra Boiciiero oopaszoBanus (OPI'OC BO) no HampaBieHHIo
noarotoBku  (crenmanbHocTH) 38.03.04 TocymapcTBEHHOE W MYHHUIIMIIAILHOE  YIPABIICHHUE,
yrBepxkaeHHoro 10.12.2014 roma, paccmoTpeHa u ojoOpeHa Ha 3acemanuu Kageapsl AOU «  »
20 ropa, mpoTtokoi Ne

PazpaboTunku:
noreHT kad. AOU 10. B. Mopo3zoBa
accucteHt kad. AOU E. K. ManaxoBckas

3aBenyronmii odecneunBatoniei kag.
AOHU 1O. I1. ExnakoB

Pabouas nporpamma IMCHUIUIMHBI COTJIacoBaHa ¢ (DakyJIbTETOM M BBINTyCKarowei kadeapoii:

JHexan 10 . I1. Yepkammna
3aBeyrOnIMi BeIMTycKaromen kad.

AOHU 1O. I1. ExnakoB
OKCIEPTHI:

JlotieHT Kadeapbl TEXHOIOTUH
anekTpoHHoro odydenus (T20) 1O. B. Mopo3oBa

JlonieHT Kadeapbl aBTOMaTU3AIUN
o0paboTku nHpopmaruu (AON) A. A. Cunopos
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1. lean u 3aa49u TUCUMILJIUHBI

1.1. Heau TUCHUNIHHBI
[Tomyyenue 3HaHWUN W TpUOOpETEHHWE TMPAKTHUYECKUX HABBIKOB OGOPMIICHHS OTYETHOM
JOKYMEHTAIlUU: HAyYHO-TEXHUYECKHX OTYETOB W MPE3EHTAUNd B COOTBETCTBUU C YCTAHOBJIEHHBIMU
MpaBWJIaMU U CTaHJapTaMu

1.2. 3agaun AUCHUNIMHBI

—  3aKpernuTh OCHOBHBIE TPEOOBaHHMS M TMpaBuiIa O(GOPMIICHHS CEMECTPOBBIX U BBITYCKHBIX
pabor, BeimoiHsAeMbIX cryaeHTamMu TYCYPa B mporecce oOydeHusi Ha mpuMmepe o0pa3oBaTeIbHOTO
cragaapra Byza OC TYCVYP 01-2013. PaboTbhl CTyaeHYECKHE I10 HANpaBICHUSM IOATOTOBKH U
CHEIHATbHOCTSIM TEXHHUECKOTO Mpoduiis;

—  TOJyYUTh HABBIKK PaOOTHI C 3JIEKTPOHHBIMH TEKCTOBBIMH pPEAAKTOPaMHU M MPOTrPAMMHBIMU
IIPOJYKTAMH [0 CO3/IaHUIO AIEKTPOHHBIX NIPE3EHTALUI;

— DPa3BUThb HAaBBIKM BHUMATENBHOCTH, AaKKypaTHOCTH TPU  COCTABICHUU  OTYETHOM
JOKYMEHTAIINH;

—  TPUOOPECTH OMBIT COCTABICHHS NMPE3ECHTAUWN M MPEICTaBICHUS JOKIAI0B (BBICTpauBaHUE
CTPYKTYpBbI, 0pOpMIICHHE U JIp.).

2. MecTo aucuunianHbl B cTpykrype OIIOII
Huctuummna «Odopmienue oruetnoit nokymentanun» (OT/.1) ornocuTes k 6moxky OT/L.1.
[TpenmecTByOmUMH AUCUUIUIMHAMY, (DOPMUPYIOIIMMHU HayallbHbIE 3HAHUS, ABISAIOTCS: Pycckuii
S3BIK U KYJIbTYpa peuH.
[Tocnenyromumy AUCUUILUIMHAMU SIBJIIFOTCS: 3alUTa BBITYCKHOW KBaJIM(UKAIMOHHOW paloThI,
BKJIIOYas MOATOTOBKY K IPOLEAYPE 3aIIUThI U Ipoueaypy 3amuThl, [Ipenunnomuas npaktuka, ¥YueOHo-
uccleoBaTeNnbcKas padoTa CTy/IEHTOB.

3. TpeOoBaHuA K pe3yJIbTaTAM OCBOCHUS JUCHUIIMHBI

[Tpouecc u3yueHus: AMCUUILIIMHBI HAIIPABJIEH HAa (OPMUPOBAHUE CIAEAYIOIIUX KOMIIETEHIUI:

— OIIK-6 cnocoGHOCTBIO pelaTh CTaHIApTHBIE 3aJaud MPOo(ecCHOHATBHON JIESTeIbHOCTH Ha
OCHOBE HMH(POPMALMOHHOM U Oubauorpaduyeckoil KynbTypbl C INpUMEHEHHEM HH(POPMALUOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHI U C y9€TOM OCHOBHBIX TpeOoBaHUN HH(POPMAITMOHHON 0€30MaCHOCTH;

B pe3ynbrate u3ydyeHus AUCLHUILIMHBI 00Y4atoLUIHics JOKEH:

— 3HaTh OCHOBHBIE TpeOoBaHUS oOpaszoBartenbHOro crapmapra Byza OC TYCVYP 01-2013.
PaboTbl cTyneHueckue MO HampaBJIEHUSM IMOATOTOBKM U CIELUAIBHOCTAM TEXHUYECKOrO MPOQUIIs.
OOume TpeboBaHus U MpaBuiia 0hOPMIICHUS; OCHOBHBIE HOPMbI U MIPaBUJIa COCTABJICHHUS HJIEKTPOHHBIX
Mpe3eHTalHI

—  yMeTb 0OpPMIISITH CEMECTPOBBIE U BBIITYCKHBIE paOOTHI, BoIOIHsIeMbIe cTyeHTaMu TYCYPa
B IIporecce 00yueHHst Ha OCHOBAaHMHM HOPM U MIPaBWJI, IPEyCMOTPEHHBIX 00pa30BaTeIbHBIM CTaHAAPTOM
By3a OC TYCVYP 01-2013

—  BJIA/IeTh HaBbIKAaMU PAa0OTHI C 3JIEKTPOHHBIMHU TEKCTOBBIMU PEJAKTOPaMU U MPOrpaMMHBIMHU
MPOAYKTAMHU [0 CO3J@HUIO0 DJIEKTPOHHBIX IMPE3CHTALM; HaBbIKAMU NPEJCTABICHUS JOKJIAJOB C
IIPE3CHTALMEN ITepel] ay IUTOPUE

4. O0beM AUCHMILVIMHBI U BUJbI Y4eOHOH padoThl
OO0mass TpyIOeMKOCTh JUCHUIUIMHBI cocTaBisieT 2.0 3a4eTHhIX €IMHUIBI U Ipe/ACTaBiIeHa B
tabmune 4.1.
Tabnuna 4.1 — Tpy10eMKOCTb JTUCIUIIMHBI

Bunbr yueOHOM eaTenbHOCTH Bcero gacos Cemectpsbl
4 cemecTtp
KonraktHas paboTa (Bcero) 6 6
CamocrosrenbHas paboTa Mo pyKOBOJICTBOM 4 4
npenonaasarens (CPII)
KonTtpons camocrositrensHoit padoTs! (KCP) 2 2
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CamocrositenpHas paboTa (Bcero) 62 62

[TonroroBka K KOHTPOJIBHBIM paboTam 8 8
CamocTosiTeTbHOE H3YUYCHHE TEM (BOITPOCOB) TEOPETHUECKOM 54 54
4acTH Kypca

Bcero (0e3 ax3amena) 68 68
[loaroroBka u cgaua 3ayeta 4 4
OO0mmas TpyA0eMKOCTb, U 72 72
3adeTHbie EauHuIb 2.0

5. Conepixanue 1M CUUILTHHBI

5.1. Pa3nennl IMCOHUILIMHBI M BUABLI 3aHATHHA
Pazensr qUCIMIUTMHBL U BUBI 3aHATUN TPUBEICHBI B TabmuIe S.1.
Tadmuua 5.1 — Pa3aensl IUCHUIUINHEL U BUIBI 3aHITUHA

Bcero
Ha3zBanus pa3nenoB AMCUUIUIAHBI CPIL, u | KCP, u Cawm. Hacon Popmupyembie
paob., u (6e3 KOMITCTCHITH
HK3aMEHa)
4 cemectp

1 OdopmiteHne OTYCTHON JOKYMEHTAIINH B 2 2 30 32 OIIK-6
TYCYPe
2 CocTaBieHHE JIEKTPOHHBIX NMPE3CHTAINI 2 32 34 OIIK-6
Hroro 3a cemectp 4 2 62 68
Hroro 4 2 62 68

5.2. Conep:xanue pa3/ies10B JUCHUILINHBI (CAMOCTOSATeIbHASA padoTa oA pyKoBOACTBOM
npenojaBarteJis)
CogepxaHue pa3enoB JUCIUILIMH (caMOCTOATeIbHAs paboTa Mol pyKOBOACTBOM IpernoaaBaTes)
MpUBEIEHO B Tabnuie 5.2.
Tabmuua 5.2 — CopnepkaHue pa3fenoB IUCHUIUIMH (caMocTosTeldbHas padoTa MOJ PYKOBOICTBOM

IpenojaBaTesis)
Copepxanue pa3esioB JUCHUIIINHBI
AP pas Aren Tpynoemkocts, | DopMupyemMblie
HazBanus paznenos (camocrosiTenbHas paboTa nox
q KOMIIETEHIIUH
PYKOBOJICTBOM ITpenojaBaTeis)
4 cemecTtp

1 Odpopmnenue OcHoBHBbIE MpaBMIa 0HOPMIICHHS 2 OIIK-6

OTUYETHOU CEMECTPOBBIX U BBIITYCKHBIX paloT,

JIOKYMEHTAIlNH B BBITIONTHSIEMBIX cTyneHTamu TYCYPa B

TYCVYPe nporecce 00ydeHus: Ha IpuMepe
oOpazoBarenbHOro crangapra syza OC
TYCYP 01-2013 (CTO 02069326.1.01-
2013)
Hroro 2

2 CocraBieHue OcCHOBHBIE HOPMBI U TIPaBUJIA JIETIOBOTO 2 OIIK-6

JEKTPOHHBIX ATUKETA MO0 COCTABJICHUIO 3JIEKTPOHHBIX

IpEe3eHTALNN (KOMIIBIOTEPHBIX ) IPE3EHTALUN 1
MOATOTOBKE JJOKJIA0B (BBICTYIUICHU)
Hroro 2

4
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Nroro 3a cemecTp

4

5.3. Pazgenbl AMCHUILUIMHBI U MEKIUCHUIUIMHAPHbIE CBA3H € 00ecneYuBalOUMH (MPeablIy IMMU)
U o0ecneynBaeMbIMHU (MOCIEAYHOIMMHU) TUCUUIITIMHAMMA
Paziensl MUCHUTUTMHBI U MEXIUCIUTUIMHAPHBIC CBSI3U C 00ECTICUMBAIONIUMHE (TIPEABIIYIITIME) H

obecrieunBaeMbIMHU (ITOCIIEIYIONMMHA ) JUCITUTIIMHAMY TIPEICTaBJICHBI B Tabmwuie 5.3.

Tabnuna 5.3 — Pa3aenbl JUCHUIUIMHBI U MEXIUCUUIUIMHAPHBIE CBA3U

Ne paznenoB nanHoi
JTUCIUIUIAHBIL, 11 KOTOPBIX
HE00XOIMMO U3Y4YCHHE
HaumenoBanue nucuumivia 06eCIECIHBAONIIX H
o0ecreunBaeMbIX TUCITUTLINH
1 2
[IpeamiecTByrOMKE TUCIUTLITAHBI
1 Pycckuil s13bIK U KyJbTypa pedu + +
[Tocnenyromume TUCHUTLITMHBI
1 3amuTa BRITYCKHOM KBATH(PUKAIMOHHON pabOThI, BKIIIOYAs + +
MOATOTOBKY K MPOLIEIYPE 3aIUTHI U TIPOLIEIYPY 3aIIUTHI
2 [IpegauriomMHas npakTuKa + +
3 YuebHo-HccneoBaTeNbekas padoTa CTyIeHTOB + +

5.4. CooTBeTcTBHE KOMIIETeHIUH, GOpMHPYEeMBbIX IPH U3YYEeHUHU AUCHMILINHBI, 1 BUA0B 3aHATHH
CooTtBeTcTBHE KOMIIETEHIUI, (POPMUPYEMBIX NPU HU3YYEHUM IHUCUUIUIMHBI, U BHUJIOB 3aHITUN

IpeJCcTaBiIeHo B Tabaule 5.4.
Tabmuna 5.4 — CoorBercTBUE KOMIETEHLMH, (OPMUPYEMBIX IMpPU HM3yYEHUH AUCLUUIUIMHBI, U BHJIOB

3aHATHI
Bunrwl 3austuii
Komnierennuun DopMBbI KOHTPOJISI
CPII KCP Cam. pa0.
OITK-6 + + Kontponbnas pabdota, [IpoBepka
KOHTPOJIbHBIX paboT, 3auet, Tect
6. NuTepakTHBHBbIE MeTOBI U (POPMBI OPraHu3al UM 00yYeHUs!
He mpenycmorpeno PYIL
7. JlabopaTopHbie padoThl
He mpenycmorpeno PYIL

Tabnuua 8.1 — Busbl KOHTPOJISI CaMOCTOATENBHOM padOoThI

8. KonTpoub camocTosiTe/IbHOM padoThl
Bunibl KOHTpOJIS cCaMOCTOSITENEHOM pabOTHI TpUBEAEHBI B Tabnuie 8.1.

. TpynoemMkocThb dopMupyemsle
Ne Bun koHTposst caMOCTOSTENIbHON paboThI pyA PMHPY
(dac.) KOMITETCHITUHT
4 cemecTp
1 |KontponbHas paboTa ¢ aBTOMaTH3UPOBAHHOM 2 OIIK-6
IIPOBEPKOM
Hroro 2

Tabimme 9.1.

9. CamocrosiTejibHasi padbora
Bunasl camocTosTenbHOM paboThl, TPYA0EMKOCTh U (hOpMUpPYEMbIe KOMIIETEHIIUU TPEACTABICHBI B

CornacoBaHa Ha noptane Ne 44855



Tabnuua 9.1 — Buasl caMoCTOsATENNbHOM PabOThI, TPYA0EMKOCTh U (POPMHUPYEMbIE KOMIIETECHIIHH

Bunel camocrostensHol | TpynoemkocTs, | @opmupyembie

HasBanus pasznenos A PyA ’ pMHDY @OpMBI KOHTPOJIA
paboThI q KOMIIETEHIINU
4 cemecTtp

1 Odpopmnenue CamocrosiTeTpHOe 26 OIIK-6 3auer, KoHTposbHas
OTYETHOU U3Yy4EHHE TEM (BOIIPOCOB) pabora, Tect
JIOKYMEHTAIuH B TEOPETUUECKON YacTu
TYCVYPe Kypca

IToxaroroBska k 4

KOHTPOJIbHBIM paboTam

Utoro 30
2 CocraBneHue CamocrosrenbHOe 28 OIIK-6 3auer, KontponbHas
ANEKTPOHHBIX U3y4eHUe TeM (BOIIPOCOB) pabota, Tect
IIPE3EHTALUN TEOPETUYECKON 4acTu

Kypca

IToaroroBka x 4

KOHTPOJIbHBIM paboTam

Hroro 32

Brinonnenue 2 OIIK-6 Kontponbnas

KOHTPOJILHOH PabOThI pabora
Hroro 3a cemectp 62

[ToaroroBka u caaua 4 3auer

3ayera
Hroro 66

10. KoHTpOJIb cCaMOCTOATEIbHOM Pa00ThI (KYPCOBOIi IPOEKT / KypcoBasi padoTa)
He npeagycmorpeno PYIL.

11. PeiiTnHroBasi cucreMa /Uil OLICHKH YCIIeBAeMOCTH 00y4aI0IINXCs
PeiiTuHroBas cucreMa He UCIIOJIb3YETCA.

12. YueboHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecTieyeHue JUCIUNINHBI

12.1. OcHoBHas IMTEpPaTypa
1. Oopasoarensubiii crangapr Byza OC TYCYP 01-2013. PaGotbl cTyneHueckue IO
HaIpaBJIEHUSM TOJATOTOBKH M CIEIUATBLHOCTSIM TeXHUYECKOro mpoduist. O0mme TpeOoBaHus U MpaBHIia
opopmrnenus. Jloctyn U3 NUYHOrO KabMHETa CTyJeHTa. [DNeKTpoHHBIH pecypc]: — Pexxum goctyna:
https://study.tusur.ru/study/library/ (nara obpamenus: 24.11.2018).

12.2. lonotHuTEIBHAS TUTEPATYPA

1. JlokyMeHTHUpOBaHHE YIIPABJICHYECKON [EATENbHOCTH [DIEKTPOHHBIN pecypc]: YuebOHOe
nocobue / Axcenora K. H. - 2009. Hoctyn u3 nuyHOro KabuHeTa CTyJaeHTa. — Pexum moctyma:
https://study.tusur.ru/study/library/ (nata oOpamenus: 24.11.2018).

2. Cenuenko II. B. JlokyMeHTanmmoHHOE OOECIEYCHHE  YIPABICHYCCKUX  PEIICHHUN
[DnexTponHbIi pecypc]: yuebHoe mocobue / II. B. Cenuenko, 1O. II. Exmnakos, B. E. Kupuenko. —
Tomck: Onp Kontent, 2011. [locTtym u3 JMYHOTO KaOWMHETAa CTyAE€HTa. — PeXuM J0CTyma:
https://study.tusur.ru/study/library/ (zara oopamienus: 24.11.2018).

12.3. YueOHO-MeTOANYEeCKHE MOCO0U A

12.3.1. O0s13aTesibHbIE Y4eOHO-METOAMYECKHE NT0COOUs
1. Mamaxosckas E.K. OdopmieHne oT4eTHOW MOKyMeHTAaIruu : ekTpoHHbH Kypc / E. K.
Mamnaxosckasi. — Tomck TYCVYP, ®J10, 2018. locTym U3 TUYHOTO KaOMHETa CTyIEHTA.
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2. Manaxosckas E.K. Odopmienne orueTHOW JOKyMEHTaluu [DIEKTpOHHBIA pecypcel:
METOJIMYECKUE YKa3aHHs MO OpraHU3alMl CAMOCTOATEIbHOW paboThl Ui CTYAEHTOB 3a0YHOU (DOpMBI
oOyyeHus HampasieHus noarotoBku 38.03.04 TocynmapcTBEHHOE M MYHHMIMIIAIBHOE YIPaBJICHHUE,
oOydJaronuxcs ¢ MpUMEHEHUEM AUCTAaHITMOHHBIX oOpa3oBarenbHbIX TexHosoruii / E. K. Mamaxosckas, 1O.
I1. ExnakoB. — Tomck : @O, TYCVYP, 2018. Hoctyn u3 JMYHOTO KaOMHETa CTyJAeHTa. — Pexum
nocryna: https://study.tusur.ru/study/library/ (nara oopamenus: 24.11.2018).

12.3.2. YyeOHO-MeTOAMYECKHE IIOCOOMS 1JIsI JIML C OTPAHMYECHHBIMH BO3MOKHOCTSIMHM 3/10POBbS M
HHBAJIHI0B

Y4ueOHO-MEeTOJMUECKHE MaTepHalbl Uil CAaMOCTOSATENILHOM U ayJUTOPHOIN pabOTHl 00yUJarOIIUXCs
U3 YKCIIA JIUI ¢ OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH 3/I0POBbSI M1 MHBAIHJIOB MPEJOCTABIAIOTCSA B (hopMax,
alalITHPOBAHHBIX K OTPAaHMYCHUSM X 3J0POBBS U BOCHPUATHS HHOOpMALIUH.

JI1s1 JIML ¢ HAPYILIEeHUSIMH 3PeHHUs:

- B ()OpMe ITEKTPOHHOTO JOKYMEHTA;

- B II€4aTHOH (popMe YBEITMUCHHBIM IIPU(TOM.

JI1s1 1ML ¢ HAPpYLIEHUSIMM CJIyXa:

- B ()OpMe ITEKTPOHHOTO JOKYMEHTA;

- B [I€UaTHOM opme.

J171s1 JIMIL ¢ HAPYIIEeHHSIMHM ONOPHO-IBUTATEJbHOI0 anmnapara:

- B (hopMe IIEKTPOHHOTO JOKYMEHTA;

- B IIEYAaTHOH (opme.

12.4. IipodeccuonanbHbie 6a3bl JAHHBIX M HHPOPMALMOHHBIE CIPABOYHbIE CHCTEMBI

1. DOBC «Jlamp»: www.e.lanbook.com (mocTym W3 JTUYHOTO KaOWHETa CTYACHTA IO CCBLIKE
http://lanbook.fdo.tusur.ru).

2. OBC «Opaiit»: www.biblio-online.ru (moctym u3 JIMYHOTO KaOWMHETa CTyJEHTA IO CCHUIKE

https://biblio.fdo.tusur.ru/)

13. MaTepuajbHO-TeXHHYeCKOe o0ecneyeHue JUCHUILINHBI U TpedyeMoe NporpaMMHoe
ol0ecreueHue

13.1. O61ue TpedOBaHUS K MATEPUAIBLHO-TEXHUYECKOMY U MPOrPAMMHOMY 00ecne4yeHuIo
AMCUMILTNHBI

13.1.1. MaTepuajibHO-TeXHHYECKOE U POrpaMMHoOe odecnevyeHne TUCHUIIHHBI

KaGunert s caMmocToATenbHON paboThl CTYACHTOB

yueOHas ayJUTOPHS JIJIsl IPOBEIACHIS 3aHATHI JTaOOPATOPHOTO TUTIA, ITOMEIICHUE JJIs TPOBEICHUS
TPYNNOBBIX ¥ WHAMBHUAYAIbHBIX KOHCYNIbTALMW, MOMEIIEHUE JUIsI TMPOBEACHUS TEKYIEro KOHTPOJS U
MTPOMEKYTOYHOM aTTECTAI[NH, TOMEIICHUE JIJISI CAMOCTOSITEITEHON paObOTHI

634034, Tomckas obnacts, r. Tomck, Bepuinnuna ynuia, 1. 74, 207 aya.

Onucanne uMeromerocss 000py10BaHus:

- Kommyrarop MicroTeak;

- Komnerorep PENTIUM D 945 (3 mir.);

- Kommnerorep GELERON D 331 (2 mit.);

- KommekT cnenunanu3upoBaHHol yueOHON MeOenu;

- PaGouee mecto npemnoaaBarens.

[TporpamMmmHoOe obecrieueHue:

— Google Chrome

— Kaspersky Endpoint Security 10 gns Windows

— Microsoft Windows

— OpenOffice

— KoncynpsranTllntoc (¢ BO3MOXHOCTBIO YIaJIEHHOTO JOCTYIIA)

13.1.2. MaTepuaabHO-TeXHHYECKOE U IPOrPaMMHOe o0ecrnedeHne 1JIsl CaMOCTOATEIbHOI padoThl
Jist caMoCTOSATENIbHOM pabOThl UCIIONB3YIOTCS Yy4eOHbIE ayJUTOpPUU (KOMITbIOTEPHBIE KIJIACCHI),
pacIoyIoKeHHbIE 110 apecam:
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- 634050, Tomckas obnacts, T. ToMck, Jlennna mpocnexT, a. 40, 233 ayn.;

- 634045, Tomckas obnactb, T. ToMmck, yn. KpacHoapmetickas, n. 146, 201 ayn.;
- 634034, Tomckas obnacts, T. ToMck, Bepmmnauna ynuna, 1. 47, 126 ayn.;

- 634034, Tomckas obnactb, T. ToMck, Bepmmanna ynuna, 1. 74, 207 ayn.

CocraB 000pyI0BaHUS:

- yaeOHas meOerb;

- komnbrotepsl kinacca He Hike [I9BM INTEL Celeron D336 2.81Tw. - 5 mT.;

- KOMIIBIOTEpPHl MOAKIIOYEHBl K ceTu «MHTepHeT» M 00eclneurBalOT JOCTYI B 3JIEKTPOHHYIO
nH(pOPMaMOHHO-00pa30BaTEILHYIO CPElY YHUBEPCUTETA.

[TepedeHp MporpaMMHOTO OOECIICYCHHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajbHO-TEXHHYECKOe O0ecreyeHne M CUMILTUHBI IS JTUI] C OTPaHUYeHHbIMH
BO3MOSKHOCTSIMHU 3/10POBbSI U HHBAJINI0B

OcBoeHUE MUCHUIUIMHBI JIMIIAMH C OTPAaHUYCHHBIMUA BO3MOKHOCTSIMH 3/I0POBbsi M1 MHBaJIUIaMHU
OCYILIECTBIISIETCS C UCIIOJIb30BAHUEM CPEJICTB 00yUeHHUs OOIIET0 U CIIeUaTbHOTO HAa3HAYCHHUS.

[Ipu 3aHsATHAX € OOYYAIOIMMUCS € HAPYIIEHUSIMM CJyXa TMPEIyCMOTPEHO HCIOJIb30BAaHUE
3BYKOYCUJIMBAIOIIEH anmaparypbl, MYJIbTUMEAUNHBIX CPEACTB M JPYIMX TEXHUYECKUX CpEICTB
nprema/mepenadn yaeOHoH WHQPOpPMAUU B JAOCTYIHBIX (hOpMax, MOOWIBHON CHCTEMBI TPEIOJIaBaHUS
U O0yYaroUUXCsS C MHBAIMIHOCTHIO, TOPTATUBHOW MHIYKIIMOHHON CHUCTEMBbl. YueOHas ayauTopus, B
KOTOPOW 3aHMMAIOTCSl OOydYaroluecs C HapylIeHHEeM Ciiyxa, 000pyJoBaHa KOMIBIOTEPHOM TEXHHUKOM,
ayJIMOTEXHUKOM, BUJEOTEXHUKOM, 3JIEKTPOHHOU JJOCKOM, MYJIbTUMEIUUHON CUCTEMOII.

[Ipu 3aHATHSAX C 00YYAIONIUMHUCS € HAPYIIEHUSIMU 3PEHUSIMU TIPEIYCMOTPEHO UCIIOIH30BaHUE B
JEKIMOHHBIX U Y4YEOHBIX ayJUTOPHUSAX BO3MOXKHOCTU IPOCMOTpa YAAJEHHBIX OOBEKTOB (Hampumep,
TeKCTa Ha JOCKEe WIHM Cllalila Ha SKpaHE) MPU IOMOIIY BHJICOYBEIHUYHUTEICH T KOMGPOPTHOTO
MIPOCMOTpA.

[Ipu 3aHsATHAX ¢ OOydYalOMIUMHCS € HAPYWIEHUSMH ONOPHO-JABUIaTEeJIbHOI0 amnmnapara
HCIIONIB3YIOTCSl allbTePHATUBHBIE YCTPONCTBA BBOJAa MHGOpPMAIMU MU APyrue TEXHUYECKUE CPE/ICTBa
npuema/nepeaayn yuyeOHo MHpoOpManuu B JAOCTYMHBIX (hOopMax, MOOMIIBHOM CHUCTEMbI OOy4YeHUs AJis
JIIOJICH C MHBAIMIHOCTHIO.

14. OneHo4yHble MaTEPHAJIBI M METOAMYCCKHE PEKOMEHIAIUH M0 OPraHU3AIUN U3YyYCHUS
JTUCIHHUIIINHEI

14.1. ConepxxaHue OLIEHOYHBIX MATEPUAJIOB U METOAUYECKHE PEKOM CHIANH
I[J'ISI OIICHKHN CTCIICHU C(bOpMI/IpOBaHHOCTI/I n ypOBHSI OCBOCHUA Saerl'IJ'IeHHI)IX 3a I[I/ICIII/IHHHHOﬁ
KOMIIETEHIINI UCTOJIb3YIOTCS OLIECHOYHBIE MATepUalbl B COCTaBE:

14.1.1. TecToBbIe 3a1aHUA
1) Ilepen Bamu pabounii BapaHT TUTYJIBHOTO JIUCTA, OQOPMIIEHHOTO C MTOMOUIbIO 3JIEKTPOHHOTO
TekcToBoro penakropa mno npasuigaMm OC TYCVYP 02-2013 «PaboTsl cTyneHUeCKHe M0 HalpaBiICHUSIM
MOJITOTOBKU U CHEIUAIBHOCTSIM T'yMaHuTapHoro npoduisd. O6mue TpeOoBaHus U npaBuia 0GOpMICHU.
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PCTEQ 0GP | HayKH Poccriickol Gellepanty 1 [ nenssosarens windous
BnoK

DefepalbHOE FOCyAapCeTEeHHoe OI0KeTHOe 00pa3oBaTelbHO VapekIeH e
BBICIIEr0 00pA30BAHM
TOMCKHH TOCYJAPCTBEHHEI YHABEPCATET CHCTEM
YIPABJIEHHS H PATAOSIEKTPOHHKH (TYCYP)

Kadeapa asToMaTH3aIEH 00padoTky HH(opMankH (AOH)

e I H Nonksosatent Windows
TEMATHYECKHH PEPEPAT Eee
IO JUCIHILINHE «/IEJIOIIPOH3BOJICTBO |

S, H Nonksosatens Windows
Cryzment rpymmer 472-2 BNoK 2

O M. Adanacses
« » 20181
PykoBomHTETH
JHomnenT xadeapst AOH

E K. Manaxosckas
@« » 20181

n wind
L { H Monssosarens Windows

B kakom 0110Ke, OTMEUEHHOM Ha PUCYHKE, IOMYIeHa OITiOKa B 0ohopMIeHU?

1. BJIOK 1
2. BJIOK 2
3. BJIOK 3
4. BJIOK 4

2) Ilepen Bamu pabounii BapuaHT TUTYIBHOTO JUCTA, O)OPMIICHHOTO C IIOMOIIBIO 3JICKTPOHHOTO
TekcToBOro peaaktopa o npasmwiam OC TYCYP 02-2013 «PaGoTsl cTyAeHUSCKHE IO HAITPABJICHUSM
MOATOTOBKU U CIIEIUAIBHOCTSIM T'yMaHuTapHoro npoduis. O6mmue TpedboBaHus U nmpaBuiia 0QOpMICHUS.

Nonwsosatent Windows
B/IOK 1

PefiepaTbHOE FOCYAaPCTEEHHOE OIOKETHOE 00Pa3OBaTeIbHOS YIpeKICHHS
BBICIIET0 00pa3oBaHHs
TOMCKHI T'OCYJAPCTEEHHBIA YHHBEPCHTET CHCTEM
VIIPABJIEHHS H PAJTHO3JIEKTPOHHKH (TYCYP)

Katbenpa asTomaTH3amus 06paboTrn uaGopMarmH (AOH)

Nontsosatens Windows
TR ra— | P 75
(aa npaMepe ATMAEHCTPANHA XAa0apOBCKOTO Kpasi)
TematH4ecKImi pedepat
T JICITHILTITHE «]leNonpoI3RoICTROY |
H Nonsosatens Windows
Fryaemt mpymm 4722 T
JH. Adanacses
« » 2018 1.
PyKOBOIHTETH
JHouent kadenpsr AOH
E.K. MataxoBckas
«_ » 20181
________________________________________________________________ Nontsosatens Windows
bo 18‘ I ENOK4

B xaxoMm 0y10ke, OTMEUEHHOM Ha PUCYHKE, JOIyIieHa omuoka B opopmiaeHUn?

1. BJIOK 1
2. BJIOK 2
3. BJIOK 3
4. BJIOK 4

3) Bel odopmisieTe TOKYMEHT B TEKCTOBOM pefakTope B coorBeTcTBHHM ¢ npasuiamu OC TYCYP
02-2013 «PaboThl CcTymeHYEeCKHE TI0 HAINPaBICHHUSIM MOJITOTOBKH M CHEIHAIHHOCTSIM TYMaHHTapPHOTO
npodwmia. OOume TpeboBanus U npasBmiia odopmiieHus». Kakoil oOpasen WILTIOCTpUpPYET MpaBUIIbHOE
odopmIleHHEe PUCYHKA U MOJINCH K HEMY?
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Dﬁl.IJ,aﬂ YUCNEHHOCTb HaceneHun, Jyen.
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== OBWan UHCASHHOCTE
HACENEHWA, Yen.

PIIC‘}"HOK 1.1 - JIHHR!-IJIK?! MIMEHEHIIA IICIEHHOCTI HACETEHIIA Xﬂﬁapoacxoro Kpaf
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2 Prcynor L.1.1 JINHAMIKA H3MEHEHT TICTEHHOCTH HACSNEHIA XabapoBcKoro Kpast
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= DELER YHCIEHHOCTD

HACENEHUA, Han,

3 PucyHok 1.1 — [IuHaMIIKa H3MeHeHIS YHNCIeHHOCTH HaceneHnd XabapoRcKoro Kpas

Pucynok 1.1 — JIHHAMIEA I3MEeHEHIA HIICTeHHOCTH HaceTeHa XaDapoBcKoro Kpag
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4

e 614N SHCARHNOCTE

HACENEHWA, YEN.

4) Be1 odopmiisieTe TOKYMEHT B TEKCTOBOM peflakTope B cooTBeTcTBHH ¢ TipaBuiamu OC TYCYP
02-2013 «PaboThl cTynEeHYECKHE IO HAMPaBICHHUSAM IMOATOTOBKH U CHEIHAIBLHOCTSIM T'YMaHUTapHOTO
npoduisa. Obmue TpeboBanust u npaBmia odopmiieHus». Kakoit oOpaszelr WLTFOCTPUPYET MPaBHIIHBHOE

odopmiieHne Ha3BaHuUs (TIOMUCH) TAOTUIIBI?

CornacoeaHa Ha noprane Ne 44855
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4.

Tabmuma 1.1.1 — Jlemorpadguueckas cutyanus B XabapoBCKOM Kpae

2011 2012 2013 2014
OO0mas YiCIeHHOCTh HAaCeIeHH s, Y€l 1342 887 1342475 1342 083 1339912
OOmuit x03¢). poxnaeMocTH, %o 12,9 13,8 13,9 14
Yucmo yMepumux 19509 18321 17872 17851
O6mmii ko3¢ eMmepTHOCTH, %0 14,5 13,6 13,3 13,3
Yuco yMepIINX B BO3. 10 ToJa 182 211 226 180
OO0t ko3¢, MIam. cMept.,%e 10,5 11,5 12,1 9,6
Obmuit koat. ecTect. mpup..%o -1,6 0.2 0.6 0.7
Tabmuma 1.1 — JleMorpadudeckast cuTyanus B XadapoBCKOM Kpae
2011 2012 2013 2014
OO0u1as YICACHHOCTh HaceIeHUs, el 1342 887 1342 475 1 342 083 1339912
OO0rmmuii Kop¢. poxaaemoctiL, %o 12,9 13,8 13,9 14
Yucno ymepmnx 19509 18321 17872 17851
O6umii Koa¢. cMepTHOCTH, %0 14,5 13,6 13,3 13,3
Yucno yMepInx B BO3. JI0 rojia 182 211 226 180
O6umit ko3, MIam. cMepr., %o 10,5 11,5 12,1 9,6
O0umii K03, ecTect. mpHp.,%o -1,6 0,2 0.6 0,7

Tabmuma 1.1 — Jlemorpadudeckas cuTyarnus B XabapoBCKOM Kpae

2011 2012 2013 2014
O611as YICIeHHOCTh HACEIEHHS], Yell. 1 342 887 1342 475 1342 083 1339912
12,9 13,8 13.9 14
19509 18321 17872 17851
14,5 13,6 13,3 13,3
182 211 226 180
10,5 11,5 12,1 9,6
-1,6 0,2 0,6 0.7
Tabmuma 1.1 Jemorpaduueckas curyairis B Xa6apoBCKOM Kpae.
2011 2012 2013 2014
O01as YHCIeHHOCTh HAaceIe s, YelL. 1342 887 1 342 475 1342 083 1339912
OO6mmii koa¢. poxtaemocti, %o 12,9 13,8 13,9 14
Jucto yMepunx 19509 18321 17872 17851
O6muit ko3¢. emepTHOCTIH, %0 14,5 13,6 13,3 13,3
Uncno yMepIux B BO3. JIO Trojia 182 211 226 180
O6mmit ko3¢ MiTax. cMepT.,%o 10,5 11,5 12,1 9,6
. Ipup., %0 -1,6 0,2 0,6 0,7

5) Bol opopmitsieTe TOKyMEHT B TEKCTOBOM peAakTope B cooTBeTcTBUU ¢ npaBuwiamu OC TYCYP
02-2013 «PaboThl cTyneHYEeCKHE MO HAINpaBIEHHUSIM MOJATOTOBKM M CHEIMAIbHOCTSIM TI'yMaHHUTapHOIO
npodunsa. Ob6mue TpeboBaHus U npaBuia opopmieHus». Kakoll mpumep MILTIOCTPUPYET NMPaBUIbHOE

o(opmieHre TOAMNNUCH K PUCYHKY?

Pucysok 1.3 - CTpyKTypa HMIJ[Ka OPraHOB MECTHOT'O CAMOYIIPABIEHHS

Hyams
OpraHoB
MEeCTHOr 0
caMOynpaB.IeHHs
~
| 1 | 1
BuyTpenHnit vz
HMHTE HMnamx TPENOCTABIASMBIX ConmnanbHeIi JemoBoit HMHTE
OpraHoB PYKOBOIHTEIE MYHHUHOATBHEX HMHIUK
MECTHOTO yeayr
CaMOYTIPaBICHHA

CornacoBaHa Ha noptane Ne 44855
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Hyuns
OpraHos

MEeCTHOIO
caMoynopaBJIeHHA

BryTpeHHHIT HMnmmx
HMHTEK Mmoo TIPeOCTABIAEMBIX CounansHeIH JlenoBoi HMHEITER
OpraHoB PYKOBOTHTEIA MYHHIHITATBHBIX HMHTK
MECTHOTO yeIyr

CaMOYIIPaBICHHA

PucyHok 1.3-CTpyKTypa HMHIKA OPraHOB MECTHOTO CaMOYIIPABIICHIS.

HMETR
OpraHoB
MECTHOTO
caMOyOpaBaeHHAA
~
| | | | | 1
BryTpennni Hnmox
HMHIE Hnamx TIPEIOCTABIACMBIX ConuanbHeIH JenoBoi HMHIE
OpraHoB PYKOBOIHTEIA MYHHIHIATEHBIX HMHEIE
MECTHOTO yeIyr
CaMOYIIpaBICHHA
PI’[CYHOK 1.3. CprKTypa HMHOKa OpraHoB MECTHOI'O CaMOYIIPpaBJIICHHA
Hymamx
Opra=HoB
MECTHOTO
caMOynpaBaeHAs
I | | 1
Bayrpennui ok
HMHIE Hnvmax TPEAOCTABIAEMBIX ConHanbHBIH JlenoBoH HMHITE
OpraHoB PYKOBOIHTELA MYHHIIHIATBHBIX HMHK
MECTHOIO yemayT
CaMOYIPABICHHA
PHCYHOK 1.3 CprKTypa HMHIZKa OpranoB MeCTHOI'0 caMOyIIpaBIcHHA

6) OtueTHblE JOKYMEHTBHI OQOPMIISIIOTCS B 3JEKTPOHHOM BHJIE€ B TEKCTOBBIX peAaKTOpax Ha
ocHoBaHuu cta”napros, HampuMmep, OC TYCVYP 02-2013 «PaGoThl cTyneHYecKHe 10 HalpaBIEHUSM
MOATOTOBKU U CHIEUAIBHOCTSIM T'yMaHUTapHOro npoduist. O6mue TpeOboBaHus U npaBuia 0HopMICHUS.
Kak Heo0x0a1M0 0(OpMHTH 3aroI0BOK pazjena?

3aroJIOBKM pAa3/IelioB CIEIYeT BBINOIHATh IOCEPEAMHE CTPAaHUIBl 0€3 TOYKM B KOHIIE, HE
nonuepkusas. [lepesn 3arosoBKOM NOMEIIAIOT HOMEP pa3jiena, Mocjae KOTOPOro TOUYKa He CTaBUTCS

3aroJIOBKM pAa3/IeiioB CIEIYeT BBIMONHATH IOCEPEAMHE CTPAaHUIBl 0€3 TOYKM B KOHIIE, HE
nonuepkusas. [lepesn 3aro0BKOM NOMEIaOT HOMEP pa3jiena ¢ TOUKON

3aroJIOBKM pa3/ieioB OT JIEBOTO Kpasi CTpaHMIIbl, He moauepkuBas. [lepen 3aronoBkoM MoMemniaoT
HOMeEp pasjiena, ocjie KOTOPOro ToUKa He CTaBUTCS

3aroJIOBKU pa3JIesioB OT JIEBOTO Kpasi CTpaHHUILIbI, He moaduepkuBas. [lepen 3arosioBkoM rnomenaror
HOMEp pa3zieiia ¢ TOUKOU

7) B TeKCTOBBIX pelakTOpax BO3MOYKHO HAaCTpauMBaTh BapHallUd YCTaHOBKU MEPEHOCOB B CIIOBaX.
Kakoro npasuia He0OXOAUMO MPUIACPKHUBATHCS, OPOPMIISS TOKYMEHT B COOTBETCTBHH C TPEOOBAHUSAMHU
OC TYCYP 02-2013 «PaboTbl cTyAeHYECKHE IO HAMpPABICHUSIM TOATOTOBKH M CIEIHUATBLHOCTIM
ryMaHuTapHOTro npoduist. Obure TpeGoBaHUS U TPaBUI»?

TpeOOBaHUS K yCTAaHOBKE EPEHOCOB HE MPEIBIBISIOTCS

HE00XO0/IMMO YCTAaHOBUTH aBTOMATUYECKHI MEPEHOC CIIOB 110 BCEMY TOKYMEHTY

MIEPEHOCHI CJIOB B 3aroJIOBKaxX HE JOMYCKAIOTCs
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IIEPEHOCHI CJIOB B 3ar0JIOBKAX JI0IIyCTUMBI

8) B TekcToBBIX pemakTopax BO3MOXKHO HCIOJB30BaTh Ppa3UYHbIE BApUAHTHl YCTAaHOBKHU
HyMepauuu cTpaHull (JuctoB). Kakoro npasuia HEOOXOIUMO MPUACPKUBATHCS, OPOPMIIAS TOKYMEHT B
cootBercTBUU ¢ TpeboBanmsimu OC TYCVYP 02-2013 «PabGoTel cTymeHUECKHE IO HampaBICHUSIM
MOJTOTOBKH M CHEIHATIBHOCTSIM T'yMaHUTapHOro npodwmit. Ob6ume TpeOoBaHUS W MPABUI» C yYETOM
TOT0, YTO BCE JIMCTHI pabOThI, BKJIIOYAs MPHUIIOKEHUS, JOJKHBI UMETh CKBO3HYIO HyMepaIuio?

HOMEp JINCTA IPOCTABJIAETCS B IPABOM BEPXHEM YTJIy JIUCTA (CTPAHUIIbI)

HOMEp JINCTA MPOCTABIIAETCS MOCEPEANHE HUKHETO MOJIs JIMCTA (CTPAHULIBI)

HOMED JIMCTA MIPOCTABIIACTCS MOCEPEAUHE BEPXHETO MOJIs JTUCTA (CTPAHULIBI)

HOMEp JICTa MPOCTABJIAETCS B IPABOM HUKHEM YTITy JIUCTA (CTPAaHULIbI)

9) B TeKCTOBBIX peJakTOpax BO3MOXKHO YCTaHABJIHMBATH PA3IMUYHBIA pa3zmep mpudta (pazmep
tekcta). Odopmisast aokymeHnT mo mpaBwiam OC TYCVYP 02-2013 «PabGoTel CTyaeHYECKHE II0
HANpaBJICHUSAM TIOATOTOBKM U CIEHUAIBHOCTSAM TyMaHHTapHOro mnpopwist. OOmme TpeboBaHHS U
MpaBWID», KaKOM pazMep mpu@Ta HEOOXO0IUMO YCTAHOBUTD I OCHOBHOT'O TEKCTa TJOKyMEHTa?

or 10 1o 16

TosbKo 10

UCKJIIOYUTENBHO 12

12 nmm 14

10) B TeKCTOBBIX pemaKTOpax BO3MOXKHO YCTAHABJIMBATH Pa3Iu4HbIA pazmep mpudta (pasmep
tekcta). [llpudt xakoro pasmepa JOMYCTUMO YCTAHOBHUTH ISl TEKCTa BHYTPH TaOIHIIBI, OQOPMIISS €To
no npaswiaM OC TYCVYP 02-2013 «PaboTbl cTyJIeHYECKHE [0 HaIpaBJICHUSM I[OArOTOBKU H
CHEIHAILHOCTSIM TyMaHUTapHOTo mpodumns. O6mue TpeboBaHUs U IPABUI», C YYETOM TOTO, YTO pa3zMep
OCHOBHOT'O TE€KCTa paBeH 127

10-12

ToJibko 10

UCKIIFOUUTENBHO 12

12 unu 14

11) B TeKCTOBBIX peakTOpax BO3MOYKHO YCTAHABIIMBATH PA3JIMYHbIN THUIl BHIPABHUBAHHS TEKCTa
JIOKYMEHTa OTHOCHUTEJILHO €T0 pacroiioskeHus Ha jaucte. Cocraisis JokyMeHT no npasuiam OC TYCYP
02-2013 «PaboThl cTyneHYECKHE IO HAMpPaBICHHUSIM IMOATOTOBKH U CHEHHAIBLHOCTSIM T'yMaHUTapHOTO
npopwmrsa. OOmme TpeOoBaHMA W TPaBHI», KAaKOM THII BBHIPABHUBAHWS HA CTPAHUIE HEOOXOIMMO
YCTaHOBUTH JJIsi OCHOBHOT'O TeKCTa?

0 JIEBOMY Kparo

10 NIPaBOMY Kparo

0 LIUpPUHE

YeTKOE PACIMOJIOKEHHNE TEKCTA Ha CTPAHUIE HE YCTAHOBJIEHO, HO OHO JIOJPKHO OBITh OJJUHAKOBBIM
10 BCEMY TEKCTY pabOThI

12) Bbl popmupyeTe OCHOBHOHM TEKCT JOKYMEHTa B TEKCTOBOM penakTope. Kakoii pazmep jieBoro
1oJisl JIUCTa HEOOXOAMMO YCTaHOBUTb, YTOOBI €ro OQOpMIIEHHE COOTBETCTBOBaNO TpeboBaHusM OC
TYCYP 02-2013 «PabGoTbl cTyneHYeCKHE IO HalpaBIE€HUSM TOATOTOBKM M  CIELHAIBHOCTIM
rymaHuTapHoro npoguist. O6mue TpeboBaHus U MpaBuiia 0POPMICHUS»?

30 Mmm

10 MM

20 MM

2 cm

13) B tekcroBoM penakrope Bol odopmiisieTe pucyHOK M MOANKMCH K HEMY B cooTBeTcTBUU ¢ OC
TYCYP 02-2013 «PaboTbl CTyneHUECKHE TI0 HaIMpaBJICHUSM TOJATOTOBKH U  CIEIHAIBHOCTSIM
rymaHutapHoro npoduis. OO6mue TpeboBanus M mnpaBuiaa odopmieHus». Kakoe BbIpaBHHBaHUE
HE00XO0JIMMO YCTAaHOBUTH JAHHBIM dJIEMEHTaM?

I10 JIEBOMY Kparo

0 LIEHTPY

10 NIPaBOMY Kparo

0 LIUpPUHE

14) Bel odopmisiere HyMEpOBaHHBIM CIHMCOK B TEKCTOBOM penakrtope. Kakas ¢opmynupoBka
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HYMEPOBAaHHOT'O CIKCKa M ero odopmieHue 0yayT coorBeTcTBoBaTh nosnoxkenusm OC TYCVYP 02-2013
«PaboThl CTyaeHYECKHE IO HANpPaBJICHUSAM MOATOTOBKU M CHELMAIBHOCTSIM I'YMaHMTApHOTO MPOduUIIs.
OOu1re TpeboBaHUS U MpaBUia OPOPMICHHSI»?

Kommiekc HeABMKUMOCTH MOApa3eseTcs Ha:

1) naHHbIE aIPECHOTrO IUIAHA;

2) naHHBIE IEKYPHOTO IJIaHA;

3) peecTp 00BEKTOB HEABUKIMOCTH.

Kommiekc HeIBUXKMMOCTHU COAEPIKUT CIIEAYIOIINE JaHHBIE:

1. naHHbBIE aIPECHOTO IUIAHA;

2. JaHHBIE IEKYPHOTO IJIaHA;

3. peecTp 00BbEKTOB HEABUKHUMOCTH.

Beiensor Tpu ypoBHS npeAcTaBiIeHus HHPOPMaLUK:

1) pusmueckui;

2) KOHIICITYaJIbHBIH;

3) BHEITHHUMN.

Beiensor Tpu ypoBHS IpeAcTaBiIeHus HHPOPMaLUK:

1) ®usnveckuil.

2) KonnenryaabHBbIi.

3) Bueuinuii.

15) Bbl odopmisiere TOKyMEHT B TEKCTOBOM pelakTope B cOOTBeTcTBUM ¢ mpaBuiaamu OC
TYCYP 02-2013 «PabGoTbl cTyneHYeCKHe TI0 HAampaBICHUSM TOATOTOBKM M  CIEHHAIBHOCTSIM
rymMmaHuTapHoro npoguis. O6mue TpedoBanus U npaBuia opopmiieHus». Kakoit obpaszen wuoctpupyer
paBUIbHOE 0()OPMIICHHE CCHIIKM Ha HCTOYHHUK BHYTPH TEKCTa?

I[TepeiinuTe no runepccbUIKe, YTOOBI OTKPHITH MOJHBIE TPEOOBaHUS K JJOKYMEHTY

OcHoBHbIE MOJNOKEHUS yKa3zaHbl B craHjapre [«OOpa3oBaTenbHbI CTaHAAPT 10 HANPaBICHUAM
MOJIrOTOBKH U CIIELUAIBHOCTSM T'YMaHUTapHOTO Npoduis» [DNeKTpOHHBIN pecypc]: opUIMaIbHbIM calT
TYCYPa. — Pexum pmocryma: http://tusur.ru/ru/education/documents/inside/doc-table.html#13 (mara
obpamienus: 18.02.2014).]

B Buze CHOCOK B MMOACTPOYHUKE BHU3Y CTPAHUIIBI

OCHOBHBIE TI0JIOKEHUS TIPEICTaBIICHbI B [1].

16) Bbr opopmitsieTe 1OKyMEHT B TEKCTOBOM pepakTope. B kakom ¢opmare HE0OX0AUMO yKa3aTh
uMs (3aroJIOBOK) TpeThel Tabuuibl B TaaBe 1, koTopas HaxoAuTcs B myHKTe 1.2 B coorBercTBUU ¢ OC
TYCYP 02-2013 «PaboTel cTyneHYeCKHME 110 HaINpaBICHUSIM TMOATOTOBKM M CHELHUAIbHOCTAM
rymMmaHuTapHoro npoguist. Obume TpeboBaHus U MpaBuiIa 0pOopMICHUS»?

Tabmuna 1.2.3 — JIlunamuka YUCIICHHOCTH HACEICHUS

Tabmuua 1.3. JlnHamMKKa YMCICHHOCTH HaCceJIeHHUS.

Tabnuna 1.3 — [[uHaMuka 9UCIICHHOCTH HACEJICHUS

Tabnuua 3 — JluHaMuKa YMCIIEHHOCTH HACEeJIEHUS

17) Bl opopmiisieTe OTUETHBIN JOKYMEHT B TEKCTOBOM penakrope B coorBercTBur ¢ OC TYCYP
02-2013 «PaboThl cTyaeHYEeCKHE MO HAINpaBlIE€HUSAM MOJArOTOBKM M CHEIMAIBHOCTSM TI'yMaHUTapHOTO
npoduist. O6mue TpeboBanus u mpasuia opopmiieHus». Kakoe 3HaueHne HEOOXOIUMO YCTAaHOBUTD TSI
MEXyCTPOUHBIX HHTEPBAJIOB OCHOBHOI'O TEKCTa JOKYMEHTA?

JTAHHOE 3HAYCHHE HE PETIIaMEHTHPYETCS CTaHAaPTOM

1,0 umm 1,5

1,5

1,0

18) CoTpyIHUK OpraHM3allMIOHHOTO OT/ENA JIeNaeT PACChUIKY-TIPUIJIallleHue Ha MEPOIPUITHE IO
AJIEKTPOHHON TmouTe. B cBsA3W ¢ Tem, 4TO mporpaMmMa MEpPONPHUATHS COAEPKUT OONbIIOH 00BeM
nHpOpMAIMM — OHA TPUKJIAIBIBACTCS K THCHMY OTIENbHBIM (aitiiom — BiokeHueMm. Kak oOpatuth
BHUMaHME TOJyJaTesell MicbMa K JaHHOMY JJOKYMEHTY?

Bo BroxeHHH omHcaHue TPOTPaMMbI MEPOTIPUSTHS

K nmucemy npunaraercs aiin

Bo Bnoxenun HaxonuTcs Qailsl ¢ mogpoOHBIM ONKCaHUEM MporpaMmbl MeporpusaTus (2MB)

[TocMoTpHTE BIOKEHUE K TUCBMY
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19) B xakom 1noJie 31€KTpOHHON MOYTHI YKa3bIBAETCsl aipEC COTPYIHUKA OPraHU3alluU, KOTOPOMY
TMI0JIE3HO O3HAKOMUTHCS C COJIEpKaHUEM IUChMa, HO OTBETa OT Hero He Tpedyerca? [Ipu 3Tom ocHOBHOMY
II0JIy4aTeNIo TOCTYIIEH CIMCOK 3TUX aJpecaToB.

Komy

Komnus

CxppITas Konust

Tema nuceMa

20) Havanenauk Jlemapramenta 3apaBooxpaHeHuss H-ckoit o0macTu MUIIET 3JEKTPOHHOE MHUCHMO.
Kakoii BapuaHT noanucu K nUCbMy OyaeT Hanbosiee KOppeKTHbIM?

[TummTe nmuckMa, ¢ yBaxkeHuem Kk Bawm,

N.N. NBaHoB,

Havanpauk [{enapramenTa 3npaBooxpanenus H-ckoii oomactu,

np. Jleanna 6, kab. 104,

ten: 10-00-00

Havanpauk [enapramenTa 3npaBooxpanenus H-ckoii oomactu MBanor ..
Towmck, mip. Jlenuna 6, xka6. 104,

Cnacu0o, MBan lBaHoBuy,
Havansauk Jlenapramenra,
Towmck, nip. Jlenuna 6, xa6. 104,
ten: 8 (3822) 10-00-00

C yBaxxeHHeM,

HNBan NBanosnu MBaHOB,

Hauansnuk [lemapramenta 3apaBooxpanenus H-ckoit obnacty,
Towmck, nip. Jlenuna 6, xa6. 104,

ten: 8 (3822) 10-00-00

14.1.2. 3auér
HpI/IBCZIGHBI HpI/IMepI)I THUITOBBIX 3a[[aHI/II\/JI n3 6aHKa KOHTpOHBHI)IX TECTOB, COCTAaBJICHHBIX IIO
MPOMICHHBIM pa3jiejaM JUCIUILIHHBL.

1) Kakoif 06a30Bblii JOKYMEHT HpHU pPa3pabOTKe METOJUUYECKUX MAaTepHaloB 10 BOIpOcCaM
MOJATOTOBKM  TNPOEKTOB  OPraHU3allMOHHO-PACIOPSIUTENbHBIX  JIOKYMEHTOB,  OTHOCSIIMXCS K
MIOCTAHOBJICHUSAM, IpUKa3aM, pPacCHOPsDKEHUSAM, IHCbMaM, IPOTOKOJAaM, akTaM HeOoOXOJUMO ObLIO
HCII0JIh30BaTh B kKauecTBe ocHOBHOTO B Jlenapramente 3AI'C Tomckoit o6nactu?

I'OCT P 6.30-2003 YC/. YHucunupoBaHHas CHCTEMa OPIraHU3aLMOHHO-PACIIOPSIUTEIHLHON
JNoKyMeHTanuu. TpeOoBaHus K OPOPMIIEHHIO TOKYMEHTOB

@enepanbubiii  3akoH  oT  04.07.1996 Ne  85-®3 "OO6 ywactuMm B MEXIYHapOJAHOM
nH(popMalnoOHHOM oOMeHe"

@enepanbHbiii 3akoH oT 27.07.2006 Ne 149-®d3 "OO6 wuHbopmanuu, HHPOPMALMOHHBIX
TEXHOJIOTUSX U O 3aIiuTe HHpopMaruun"

3akoH P® ot 25.10.1991 Ne 1807-1 "O sa3sikax Hapoaos Poccuiickoit denepanun’

2) Kakoit Buj repOoBbIX OJaHKOB JOKYMEHTOB HENb3Sl yKa3aTh NHpU pa3pabOTKe CIPaBOYHBIX
MaTEPHAJIOB 110 BONIPOCAM JEJIONPOU3BOACTBA B AMuHucTpanuu ropoja C.?

oOurmii OnaHk

PEKBU3UTHBIN OJaHK

OJ1aHK MUchMa

OJIaHK KOHKPETHOTO BHJIa IOKyMEHTa

3) Bbr pa3pabarbiBaeTe METOJUYECKHE PEKOMEHAALMU [0 COCTaBICHHMIO OPraHM3allMOHHO-
pacropsauTeabHON JoKyMeHTanuu B JlemapramenTe 3apaBooxpaHeHust H-ckoil ob1acTu Ha OCHOBaHUU
HOPMAaTHBHO-TIPaBOBOM 0a3wl nenompousBojacTBa B Poccun. Kakod mpuMep MOKHO HCTOIB30BaTh B
KayecTBe MPaBMIILHOTO 00pa3ia opopMIIeHUs] peKBU3UTA JlaTa JOKyMeHTa?

15 nrons 2016 1.
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3/V1/2017

1/06/2018 r.

[lepBoe mapta 2019 roga

4) Bbl pa3pabaThiBacTe METOAMYECKHE PEKOMEHJAIMU IO COCTABIICHUIO OPraHU3allMOHHO-
pacnopsAMTENbHON JOKyMeHTauuu s AjaMuHuctpauuu ropoja H. Kakoit mpumep MOXKHO
HCIOJIb30BaTh B KAYECTBE NMPABUIHLHON (hOPMYIUPOBKH 3ar0JI0BKa K TEKCTY MpHKa3a?

CO3/1aTh aTTECTAIMOHHYIO KOMHUCCHIO

0 CO3JJaHUH ATTECTAIIMOHHOW KOMUCCUU

OopraHmu3anys padoThl ATTECTAIIMOHHOW KOMUCCUU

COIJIacoBaTh CO3/IaHKE aTTECTAllMOHHONW KOMUCCHH

5) Kaxkoii mpuMep MOXXHO CUMTATh KOPPEKTHBIM B KayeCTBE MPAaBUIBHOTO oOpasua odopmieHus
pekBu3uTa npukasa «lloanuce» ¢ TOYKK 3peHHs MOJIOKEHUH HOPMATHBHO-METOJUYECKUX JOKYMEHTOB
IO JIeJIONPOU3BOACTBY B Poccun?

HBanosa Enena [loanuce 16.06.2019

Hupexrop [enapramenta Manaxosckas E.K.

IMoamuce

Hupexrop IToanuce E.K. MBanosa

6) Ileuarp sBHsETCS OIHUM U3 PEKBU3UTOB JOKyMeHTOB. [lewaTh opranuzauuu 3aBepsieT
MOJIMHHOCTh TIOANKMCH JIOJDKHOCTHOTrO Jjuima. Kakoe mpaBuio kK o(QOpMIIEHHIO AAaHHOTO PEKBU3HUTA
COOTBETCTBYET IMOJOXKEHUSIM HOPMATHBHO-METOJUYECKHUX JOKYMEHTOB IO JEJIONPOU3BOJACTBY B Hallleh
cTpane?

TpeOOBaHUI K JAHHOMY PEKBU3HUTY HE CYILIECTBYET

neyaTh pacrosjaraercs B JI0OOM MeCTe JOKYMEHTa, HE3aBUCUMO OT TOAMKHCH JIUIA,
MOJMNKCABIIETO IOKYMEHT, UM B MecTe, 00o3HaueHHOM «MII» («MecTo neyatu»)

nevyaTh MPOCTABIISAECTCS MOBEPX COOCTBEHHOPYYHOM MOAMUCH JIUIIA, TIOAMKUCABIIETO IOKYMEHT, UIH
B MecTe, 0603HaueHHOM «MIT» («MecTo meuatn)

neyaTh MPOCTABIISCTCA, HE 3aXBaThiBasi COOCTBEHHOPYYHOM NOJNKMCH JIMIA, IOJAMKMCABIIETO
JOKYMEHT, Ui B Mecte, 0003HaueHHOM «MII» («Mecto meuatn»)

7) OuH U3 PEeKBU3UTOB, KOTOPBIM YKAa3bIBAETCS HA JOKYMEHTAaX — «AJIpecaTy», B COCTaB KOTOPOTO
MOXKET BXOJUTh IOYTOBBIM ajpec. B kakoM mnpumMepe peKBU3UTHI ajapeca yKa3aHbl B IPaBUIBLHOM
MOCJIEIOBATEILHOCTH, YCTaHOBJICHHOUW [IpaBuiiaMu oka3aHUsi yCIyr MOYTOBOM CBSI3HM, YTBEP)KICHHBIMU
MpuKa3oM MUHHCTEPCTBA CBSI3M U MAacCOBbIX KOMMyHUKaluili Poccuiickoit ®enepauuu ot 31 uronsa 2014
r. No2347?

636000, Poccus, 3ATO Cesepck, yn. Kanuauna 61-8, E.K. ManaxoBckoit

Manaxosckoit E.K., yn. Kanununa, n.61, kB.8, 636000, Poccus, Tomckas obmnacts, 3ATO
Cesepck

634050, Anmuauctpanust Tomckoit oomactu, 1om 6, 1. Jlennna, Tomck

Anmunuctpanust Tomckoit o6nactu, . Jlenuna, 6, Tomck, Tomckas 0611., 634050

8) OmHMM U3 3JIEMEHTOB JOKYMEHTOB, CO3/1aBAEMBbIX B T'OCYAAPCTBEHHBIX OpraHM3alUsIX Hu
YUPEKICHUSIX, SIBISETCS HOMEpP CTpPAaHUIBl. YKaXuTe TpeOoBaHME K HOMEPY CTpPaHHUIbI, KOTOpOe
cootBeTcTBYyeT nosioxkeHusM ['OCT P 7.0.97-2016. HauuonansHbii cTannapt Poccuiickoit @enepanui.
Cucrema crtanaapToB mo uHpopmanuu, OMOTUOTEYHOMY M U3JAATENbCKOMY jaeny. OpraHuszaroHHO-
pacrnopsauTenpHas JoKyMeHTanus. TpeOoBaHus K 0pOPMIIEHUIO TOKYMEHTOB"

TpeOOBaHUS K HyMepalliK CTPaHHI] JaHHBIM JOKYMEHTOM HE YCTaHABIMBAIOTCS

MIPOCTABJISIETCSI TIOCEPEANHE HUKHETO TOJIST TOKYMEHTA Ha PACCTOSIHUHM HE MEHEe | CM OT HIKHETO
Kpas IucTa

MPOCTABIISIETCSI TIOCEPEIMHE BEPXHETO MOl JOKYMEHTa Ha pacCcTOsSHUM He MeHee 10 MM OT
BEpPXHETo Kpas JUCTa

MPOCTABIISIETCS] B BEPXHEM TPABOM YTy IOKYMEHTA Ha PacCTOsITHUU He MeHee 10 MM OT BepXHEro
Kpast IucTa

9) Bwl TOTOBMTE TmpOEKT TpuKa3a Ha ocHoBaHuM monoxkeHuwit ['OCT P 7.0.97-2016.
“HammonanpHblii  cTaHmapT Poccuiickoit @enepanmu. Cucrema craHgapToB 10 HH(DOPMAIINH,
OMOMMOTEYHOMY W  HM3JATeNbCKOMYy jaeny. OpraHu3alluOHHO-PACTIOPSAUTENbHAS — JTOKYMEHTAITHS.
TpeboBanust k opopMIICHHIO NOKYMEHTOB". AO3alHBIN OTCTYN Kakoro pasmepa Brel Oynere nenath B
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TEKCTE T0KyMeHTa?

1,25 cm

I,5cm

1,25 Mm

10 IIMPHUHE yKa3aTEeJIbHOIO NajlbLia

10) T'ocynapctBennsblit repd Poccutickoii denepannn BOCIPOU3BOAUTCS Ha OJIaHKaX TOKYMEHTOB
B cooTBeTCTBUU ¢ DepepalbHBIM KOHCTUTYLIMOHHBIM 3aKOHOM OT 25 nexadbps 2000 r. Ne 2-®K3 "O
I'ocynapcrBenHom repbe Poccuiickoit deneparuun. B kakoMm mecTe OnaHka JOKYMEHTa Ha OCHOBAaHUU
tpeboBanuit 'OCT P 7.0.97-2016. “HamumonaneHbiii cranmapt Poccuiickoit ®eneparnuu. Cucrema
CTaHnapToB 1o uHpopmauuu, OUOIMOTEYHOMY U  H3AaTelabcKoMy zAeny. OpraHu3aluoHHO-
pacnopsauTensHas AoKyMeHTarus. TpeboBaHus K 0QOpMICHUIO JOKYMEHTOB" HEOOXOIUMO MOMECTHUTH
JTAHHBIA PEKBU3UT?

B JTFOOOM MeECTe, T/ie JaHHBIH PEKBU3UT JOKYMEHTA Oy/IeT TApMOHHYHO CMOTPEThHCS

B [IPAaBOM BEPXHEM YTy IEPBOIO JHCTA JOKYMEHTA

B JICBOM BEPXHEM YTy OJIaHKA TOKyMEHTa

M0 CepellMHE BEpXHEro mojs OjaHKa JOKyMEHTa HaJl PEeKBHU3UTaMH OpraHu3alliud - aBTOpa
JIOKyMEHTA

11) Kakoii obpazer; ohopmiieHHrs: pekBU3HTa JOKyMeHTa «['pud yTBEpKICHHUSM», COOTBETCTBYET
nonoxenusm ['OCT P 7.0.97-2016. «Hauumonansueiii cranmapt Poccuiickoit ®denepanuu. Cucrema
CTaHmapToB 1o uHpopmanuu, OUOIMOTEYHOMY U  H3AaTenbCcKoMy jeny. OpraHu3aluoHHO-
pacrnopsanTensHas JoKyMeHTanws. TpeboBaHUsS K 0hOPMIICHHIO TOKYMEHTOBY?

YTBEPXIAIO

PykoBogurens ®denepanbHOrO apXUBHOTO areHTCTBA

IMoamuces E.K. ManaxoBckas

[ara

VYTBEPXJIEHO
PykoBoaurenem ®enepanbHOro
apXMBHOI'0O areHTCTBa

IMoamuces E.K. Manaxosckas
[ara

YTBEPXIAIO

IToxmuce Manaxosckas E. K.

PykoBogurens @enepanbHOrO apXUBHOTO areHTCTBA
JlaTa

YTBEPXIAIO

npukazom komnanuu [Ipoduns

IToxmucey Manaxosckas E. K.

12) JlokyMeHTBl Kakoro BHAA HEOOXOJAMMO COCTaBUTh JUIsl (UKCUPOBAHUS PpEIICHUS
aMMUHHUCTPATUBHBIX M OPraHU3ALMOHHBIX BOIPOCOB JEATEIBHOCTH JENapTaMEHTOB, MYHHUIMMIAIbHBIX
MPEeaNpUATHI U JPYTUX OpraHu3anui?

pacnopsiAUNTEIbHbIE JOKYMEHTBI

MH(}OPMaLlMOHHO-CIIPABOYHbIE IOKYMEHTHI

JIOKYMEHTBI IMYHOTO IIPOUCXO0KICHUS

TEKCTOBBIE JJOKYMEHTBI

13) JlokyMeHThl Kakoro BHJa B paMKax oOecneyeHHs U KOOPAMHAIMH JeSATEIbHOCTH
MunucrtepcTBa Tpyna U couuaigbHoro pa3sutuss HoBocmOupckoil o0nacTh MO3BOJIAIOT €ro OpraHy
yIIpaBJIeHUs] 00eCTIeYMBaTh PeaTU3alMIO MIOCTABICHHBIX ME€Pe]] MUHUCTEPCTBOM 33/1a4, a B IOPUIUUYECKOM
IJIaHE OTHOCATCS K ITPABOBBIM aKTam?

BXOJISLIUE TOKYMEHTHI

pacnopsiiuTeabHbIe JOKYMEHTBI

UH(POPMALIMOHHO-CITPABOYHBIE JOKYMEHTBI
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TpadapeTHble JOKYMEHTBI

14) Kakoii JOKYMEHT HEOOXOAMMO COCTaBUTh M TMOAMHCATh PykoBomuTenmo aemapTaMeHTa
obpazoBanust H-ckoii obmactu, KOTOpBIN OBl MOATBEpKAaN MpuéM rpaxaannHa Poccuiickoit deneparyu
Ha BaKaHTHYIO IOJDKHOCTh B JaHHOM JleniapTaMeHTe?

ITocTranoBnenue

Pemenue

IIpukas

W3Benienue

15) IlpeacraBuTenbHBIMU W (WJIM) KOJUIETHMAJIbHBIMU HWCIOJIHUTEIBHBIMA OpraHaMH BJIACTH
cyobexToB Poccuiickoii denepanuu NPUHATO pEIICHHWE B IENIAX pa3pelieHus: Haubojee BaXKHBIX U
NPUHIUIHAIBHBIX 33124, CTOSIIIUX Mepe]] JaHHBIMH opranaMu. Kakoi paBoBoi akT HEOOXOMMO H3/1aTh
JUIS IPUIAHUS €My FOPUINYECKON CHIIBI?

ITocTanoBnenue

CnpaBka

IIpukas

Pacnopsixenue

16) Kakoli HOKyMEHT HEOOXOAMMO TMOATOTOBUTH i O(GOPMIICHHS PEIICHUS BBICIIUX
KOJUIETHAJIbHBIX OpPraHOB TOCYNAapCTBEHHOM BiIacTW U ympasieHus (Hampumep, IIpaButenbcrBa
Poccuiickoit ®eneparun)?

[Tpukas

ITocTranoBnenue

CnpaBka

OOBsicHUTENTBHAS 3aMICKa

17) B Henapramente 3AI'C Tomckoil o0nacTu MpoOBOAUTCS KOHKYPC Ha 3aMelIeHHEe BaKaHTHOM
JOJDKHOCTH TOCYJApPCTBEHHOM IpaXkIaHCKOM ciy>k0bl B HEM. CekpeTaph KOHKYPCHOM KOMUCCUM CO3JAET
JOKYMEHT, B KOTOPOM (PUKCUPYETCs XOA 00CYKICHUS COMYTCTBYIOIIMX BOIPOCOB M MPUHATHIX PELICHHM.
Kax na3piBaeTcst naHHBIA JOKYMEHT?

[Iporokon

[Iprka3 no IMYHOMY COCTaBY

JlokiiagHas 3anucka

CnpaBka

18) B xakoM nokyMeHTe, 00ecleyrBaroieM AEITeIbHOCTD JIF0OOT0 rOCyIapCTBEHHOIO M MHOTO
OpraHa BIJIaCTH, (UKCHUpYeTCs cielnyromas HHpopMmanus: (aMuiaus, UMs, OTYECTBO Mpelacedarens u
ceKkpeTaps, CIIMCOK IMPUCYTCTBYIOLIUX, MMOBECTKA JIHSA, pacCMaTpUBaeMble BOIPOCH! MO MOBECTKE JHS U
MIPUHSTHIE TI0 HUM pPEIICHHS?

Pacniopsixenue

AKT

IIporokon

[Tprka3 no IMYHOMY COCTaBy

19) HopmaruBHO-mpaBoBYI0 0a3y jaeiaonpou3BojcTBa B Poccum cocTaBisieT COBOKYIHOCTb
3aKOHOAATENbHBIX aKTOB P®, HOpMAaTUBHO-METOAMYECKUX JOKYMEHTOB, IOCYAapCTBEHHBIX CTaHAAPTOB,
periIaMeHTHPYIOUX BOMPOCHI CO3AAaHUS, TEXHOIOTHIO 00paOOTKM M XpaHEHUs JIEJOBBIX JOKYMEHTOB.
Kakoii cranmapT ycTaHaBIMBAaeT COCTaB PEKBU3UTOB JOKYMEHTOB; TpeOoBaHHUS K O(OpMIIEHHUIO
PEKBU3UTOB JOKYMEHTOB; TpeOOBaHUS K OJlaHKaM JIOKYMEHTOB, BKJIOuYas OJIaHKH JIOKYMEHTOB C
BocrpousBenenueM ['ocynapctBenHoro repoa Poccutickoii @enepamuu?

I'OCT 7. 53-2001. U3nanus. MexayHapoaHas CTaHIapTHAst HyMepalus KHAT

I'OCT P 21.1101-2013 Cuctema mpoekTHOM nokymenTanuu s ctpoutenbcTa (CITC)

['OCT 7.1-2003. bubnuorpaduueckas 3anuck. O0mme TpeOOBaHUS U IPAaBUIIA COCTaBICHUS

I'OCT P 6.30-2003 YCH. VYHudunupoBaHHas CHCTEMa OpraHH3al[MOHHO-PACIOPIIUTEIbHON
JIOKyMeHTaluu. TpeboBaHus K 0pOPMIICHHIO IOKYMEHTOB

20) Kakoit moxymMeHT W3laraeT OOIIUN MOPSIOK MOATOTOBKH M O(POPMIICHHUS YIPABICHUECKOM
JOKYMEHTAallMM B MHHHUCTEPCTBAX M BEJIOMCTBAX — OCOOCHHOCTH O(GOPMIICHHUS OTIEIBHBIX
OpraHU3alOHHO-PACIIOPSAUTEIBHBIX JOKYMEHTOB, ONUCHIBAET MPOLIETYPhl JOKyMEHTOO00poTa?

3akoH P® ot 21.07.1993 Ne 5485-1 "O rocynapctBeHHoOM Taiine"
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I'paxxnanckuit koaekc Poccuiickon denepaunun

Tunosast HHCTPYKLIUS IO JIETOMPOU3BOJICTBY B (he/lepalibHBIX OpraHax UCIOIHUTEIbHOU BIACTH

@enepanbublii 3akoH oT 27.07.2006 Ne 149-®3 "OO6 wunHbopmanuu, HHPOPMAMOHHBIX
TEXHOJIOTHSX | O 3amuTe nHdopmaruu"

14.1.3. TeMbI KOHTPOJILHBIX padoT
OdopmiieHre OTYETHOM TOKYMEHTAIIUN

Bompoc Ne 1.

Otpacip JesATeIbHOCTH, OOeCIeunBaroIias JTOKYMEHTHPOBAHHUE M OpraHU3aIfio padOThl C
opUIHATEHBIMHA TOKYMEHTAMHU, OMIPEIEISICTCS TOHSATHEM:

1. 1enonmpon3BOICTBO

2. TOKYMEHTAIMOHHOE 00eCIICUeHUE YIIPABIICHUS;

3. apXUBHOE JIEJIO;

4. cranmapTu3aius.

Bompoc Ne 2.

3adukcupoBaHHas Ha MaTepHaIbHOM HOCHUTEse MHPOPMAIUS ¢ PEKBU3UTAMHU, ITO3BOJISIOIIMMHU €€
UICHTH()HUIIMPOBATH, HOCUT HA3BAHHE:

1. cpaBka;

2. cimyxeOHas 3aIncKa;

3. TOKYMEHT;

4. renepoHorpamma.

Bompoc Ne 3.

Ceenenus o nuuax, npeaMerax, (Gaxkrax, COOBITHUAX, SBICHMAX M IpOLEccax HE3aBHUCUMO OT
(hopMBI X TIPEACTABICHUS, HOCST Ha3BaHUE:

1. nuadopmarnus;

2. uHpOPMALIMOHHAS CHCTEMA,

3. dait;

4. cucrema ynpasJieHHs 0a3aMH JaHHBIX.

Bompoc Ne 4.

JIOKyMeHTBI, TOCTyHAloIe U3 APYTrUX OpraHu3allii, 3aJeiiCTBOBaHHBIE B JIOKYMEHTOO0OpOTE,
Ha3BIBAIOTCS:

1. ucxopasmue JOKYMEHTHI;

2. BXOJSIIUE JOKYMEHTHI;

3. BHyTpEHHUE IOKYMEHTHI;

4. mpuKa3bl IO OCHOBHOM JIEATEIIHHOCTH.

Bompoc Ne 5.

JIOKyMEHTBI, OTTIpaBisieMble B APYTUe OPTaHU3AINH, HA3bIBAIOTCS:
1. mcxonsmme JTOKYMEHTHI;

2. BXOJAIIUE TOKYMEHTHI;

3. BHYTpEHHUE JOKYMEHTHI;

4. mpuKasbl IO OCHOBHOH I€ATETLHOCTH.

Bompoc Ne 6.

JlokyMeHThI, chopMHpOBaHHBIE COTPYIHUKAMHM OPTraHU3AllUU U YTBEP)KICHHBIE PYKOBOAUTEIIEM,
Ha3bIBAIOTCS

1. ucxopsumye JOKYMEHTHI;

2. BXOJAIIUE TOKYMEHTHI;

3. BHYTPEHHUE JOKYMEHTBHI;

4. muchbMa BBIIIECTOSIINX UHCTAHLIUH.

Bompoc Ne 7.
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COBOKYITHOCTh 3aKOHOB, HOPMAaTHBHO-TIPABOBBIX aKTOB, OPraHU3AI[MOHHBIX W METOJHYECKHX
JTOKYMEHTOB, PErIaMEHTHPYIOIINX TEXHOJOTHIO CO3MaHUs, 0OpaOOTKM, XpaHEHHS WM HCIOJIb30BAHMS
JOKYMEHTOB B TEKYILEH eSTeTbHOCTH OpPraHU3alluy WU YUPESKACHHUS, ONIPEEIIAeTCS MOHIATHEM:

1. cranpapr;

2. HopMaTuBHO-MeToAnYeckas 6aza JJOY;

3. mocTaHOBIICHHE;

4. napopmannonnas 6asa.

Bomnpoc Ne 8.

Crangapt I'OCT P 51141-98 conepxut ocHOBHOM pazaen «CTaHIapTU30BAHHBIE TEPMHHBI C
OIpEACTICHUSIMHIY», KOTOPBII BKIIIOYAET B ce0s CIIeTyIoNIHe pa3aesbl:

1. obmue TpebGoBaHMS K JOKYMEHTaM;

. OOIIIMEe ITOHATHS;

. OMOIMOTEYHOE [IETIO;
. IeTIOTIPOU3BO/ICTBO;
. QpXUBHOE JIeJI0;

. IOKYMEHTOOOOPOT.

AN AW

Bomnpoc Ne 9.

Paznen 'OCT P 51141-98, B KOTOPOM BBIJIEIEHBI YACTH, KACAIOLIUECS] OpraHU3ali JOKYMEHTOB
ApxusHoro ¢onnaa Poccuiickoit denepannn, o0ecnedeHrs COXpaHHOCTH JOKYMEHTOB, a TaKKe Hay4HO-
WH()OPMAIMOHHON JCSITETLHOCTA aPXUBOB HA3bIBACTCS
. 001ue TpeboBaHus K JOKYMEHTaM;

. o0IIMe ITOHATHUS;

. OMOIHOTEYHOE [IETIO;
. IEJIOTIPOU3BO/ICTBO;
. @pXUBHOE JIeJ10;

. JOKyMEHTO00OPOT.

AN DN B~ WN =

Bompoc Ne 10.
Paznen 'OCT P 51141-98, B kotopom coxaepxutcsa uHbopMaius 00 oOUMX NpUHIUIAX
JOKYMEHTHUPOBAHUS U OPTaHU3AIMH PAOOTHI C TOKYMEHTAMH HA3bIBACTCS:
. 001ue TpeboBaHus K JOKYMEHTaM;
. O0IIMe ITOHATHUS;
. OMOIHOTEYHOE [IETIO;
. IETIOTIPOU3BO/ICTBO;
. ApXUBHOE JIEJI0;
. JOKYMEHTO00O0POT.

O N AW N —

14.1.4. MeToauveckne peKOMEHIANH

VY4eOHbIiI MaTepuan wuznaraercs B ¢opMme, MPEAnoiararoieii caMoCTOATENbHOE MBIIICHUE
CTYIEHTOB, camooOpa3oBaHue. IIpu 3ToM camocTosATenbHas paboTa CTYJJI€HTOB UTPAET PEIAIOIIYI0 POJIb
B XOJI€ BCEro y4eOHOro mpolecca.

HauaTte u3ydeHue TUCHUIIIHHBI HEOOXOAMMO CO 3HAKOMCTBA ¢ paboyeil mporpaMMoM, CIIHMCKOM
y4eOHO-METOJUUECKOro M MporpaMMHoro obecneueHus. CamocTosiTenbHas paboTa CTy/IeHTa BKJIHOYAeT
paboTy c ydeOHBIMM MaTepualaMH, BBINOJIHEHHE KOHTPOJIbHBIX MEpONPUSATUH, IMPEeTyCMOTPEHHBIX
y4EOHBIM IUJIAHOM.

B nporecce n3ydeHus: TUCHUIUIMHBI [T TYYIIEro OCBOGHUS MaTeprania HeoOX0IUMO PEryispHO
oOpamaTbCsi K PEKOMEHIyeMON IUTepaType U HMCTOYHHMKAM, YKa3aHHBIM B Yy4YeOHBIX MaTepuainax;
MOJIb30BAaThCA uepe3 KaOMHET CTyAeHTa Ha caidiTe YHuBepcuTeTa O00pa3oBaTEIbHBIMU peCypcamu
ANEKTPOHHO-OMOIMOTEYHON CHCTEMBI, a TaKKe OOIIeNOCTYITHBIMA WHTEPHET-IOPTATIAMHU, COJCPKAIIUMHU
HAy4YHO-TIOMYJISIPHBIE M CHEUAIM3UPOBAaHHBIE MaTepUalbl, IOCBSIICHHbIE PA3IUYHBIM AacleKTaM
y4eOHOU JUCIUILTNHBL.

[Tpu caMOCTOSATENHHOM U3YUYEHUU TEM CIeAYHTEe PpEKOMEHAALINSM:

- YTEHUE WJIH MPOCMOTP MarepHuaia HeoOXOIMMO OCYIIECTBIATh MEAJIEHHO, BBIAENSASI OCHOBHBIC
UJiel; Ha OCHOBAaHUU M3YYEHHOT'O COCTaBUThH Te3UChl. OCBOMB MaTepual, MOIbITATbCS COOTHECTU TEOPHUIO
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C IPUMEPAMHU U3 MPAKTUKH;
- €ClIH B TEKCTE€ BCTPEYAIOTCS TEPMUHBI, CJIEAYET BBIACHUTh WX 3HAYCHUE IS TMOHUMAHUS
JAJbHEWIIEr0 MaTepHaia;
- HEOOXOJIMMO OCMBICIUBATH MPOYUTAHHOE U U3YYCHHOE, OTBEYATh Ha MPE/IJIOKCHHBIC BOITPOCHI.
CryneHTsl MOTYT TOJy4aTh HWHJMBHAYyaJIbHbIE KOHCYJIBTAIIMM C HCIIOJIB30BAHUEM CPEICTB
TEJIIEKOMMYHUKAIIUH.
[To mucrUIUIMHE MOTYT TTPOBOAUTHCS TOTIOTHUTENBHBIC 3aHATHS B (popme BeOnHapoB. Pacnincanme
BEOMHAPOB MYOJIMKYETCSl B KAOMHETE CTY/ICHTA Ha caiiTe YHHUBEpCHUTETA. 3aMKich BeOMHApa MyOIMKyeTCs
B 3JICKTPOHHOM KYpPC€E 110 AUCUHUILINHE.

14.2. TpeGoBaHus K OLEHOYHBIM MATEPUAJIAM JIJIA JIMI C OTPAHUYEHHBIMH BO3MOKHOCTSIMH
310POBbSI H HHBAJIWI0B
Jns nun ¢ OrpaHUYeHHBIMH BO3MOXKHOCTSMM 3JI0POBbS M HHBAJIUAOB IPETyCMOTPEHBI
AONOJHHUTCIBHBIC OIICHOYHBIC MAaTCpHAJIbl, IICPCUYCHb KOTOPBIX YKAa3aH B Ta6n1/1ue 14.
Tabnuna 14 — JlononHurenbHble MaTepUasbl OLCHUBAHUS JJIS JIMIl C OTPAHMYEHHBIMH BO3MOXHOCTSMU
3J0POBbA U MHBAJINJI0B

Kareropun Buabl 10OTHUTENBHBIX OLIEHOYHBIX DopMBI KOHTPOJISL U OLICHKU
oOyuaromuxcst MaTepuasoB PE3yNIbTaTOB O0yUYECHUS

TecTsl, TICbEMEHHBIE CAMOCTOSITEIILHBIE
paboTHI, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE paOOTHI

C HapyuieHUsIMH
ciyxa

[IpenMymecTBEHHO MUCHMEHHAS
poBepKa

C napymenusimu | CobeceroBaHue 1o BOIIPoOcaM K 3a4eTy, | [IpenMyIecTBeHHO yCTHas MpOBEpKa

3pEeHUs ONpOC IO TEPMUHAM (MHIUBUYaTIbHO)
C HapylmeHusIMU Pemenue nucTaHIMOHHBIX TECTOB,

OMOpPHO- KOHTPOJIbHBIE pa0OThI, MMCbMEHHBIE | [IpenmyiecTBEeHHO TUCTAaHIIMOHHBIMU
JIBUTATEJILHOTO CaMOCTOATENbHBIE pa0OThI, BOIIPOCHI K METOJaMHU

anmnapara 3a4ery

C orpannuenusiMu o | TecTsl, TUCEMEHHBIE CAMOCTOSITEIIbHBIC [IpenmyiiecTBEHHO MPOBEPKa
o01IeMe TMIIMHCKUM paboThl, BOMPOCHI K 3a4ETY, METOJAMH HUCXOJs U3 COCTOSIHUS
MMOKa3aHUSM KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI | 00YYaroIIerocs Ha MOMEHT ITPOBEPKHU

14.3. MeToanueckne peKOMEHIAIUM M0 OLEHOYHBIM MaTepuaJjiaM JIsl JIMI ¢ OTPAHMYEeHHbIMH
BO3MOKHOCTSIMHU 310POBbSI H HHBAJTHI0B

Jns nui ¢ orpaHMYEHHBIMM BO3MOXKHOCTSIMU  3/I0pOBbS. M HMHBAJIUAOB IMpPEIyCMaTpHUBAETCS
nocTynHas popMa npeaocTaBIeHUs 3a/JaHUH OLIEHOYHBIX CPEJICTB, @ UMEHHO:

— B [I€YaTHOU (opme;

- B [I€YaTHOH QopMe ¢ yBeIMUEHHBIM HIpU(TOM;

- B (hopMe€ FIIEKTPOHHOTO JOKYMEHTA;

- METOJIOM YTEHHS ACCUCTEHTOM 3aJIaHUs BCIIyX;

- IIPEIOCTaBIIEHUE 3aJaHHs C UCIIOJIB30BaHUEM CYP/AONEPEBO/IA.

JIluaM ¢ OrpaHHYE€HHBIMH BO3MOXHOCTSIMM 3/10pOBbSl M MHBAJIMJIaM yBEJIMYMBACTCS BpeMs Ha
MIOAATOTOBKY OTBETOB Ha KOHTPOJBHBIE BOIpPOCHL. J[ns Takux oOyuaromuxcs MpeaycMaTpuBaeTcs
nocTynHas popMa npeaocTaBIeHHsI OTBETOB HA 3aJaHUs, a UMEHHO:

— MMCbMEHHO Ha Oymare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HaOOp OTBETOB C UCIOJIb30BAHUEM YCIYT aCCUCTEHTA;

- MIpEeJICTaBICHUE OTBETOB YCTHO.

[Tpouenypa oueHUBaHMSI pPE3yAbTAaTOB OOYUEHHS JIML C OrPaHMYEHHBIMH BO3MOKHOCTSIMH
3I0pOBbSI U MHBAJIMJIOB 0 JAMCLUIUIMHE NPEIyCMaTPUBAET NpeAocTaBlieHUue MH(opMaruu B ¢opmax,
a/IalITHPOBAHHBIX K OTPAaHUYEHUSAM UX 3/10POBbsI U BOCIPUATHS HH(POPMALIUU:

JI1s1 JIML ¢ HApYLIeHUsIMM 3PeHHUs:

— B (hopMe FIIEKTPOHHOTO JOKYMEHTA;

- B [I€YaTHOMN (popMe YBETUUYEHHBIM LIPUPTOM.
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JI1st M1 ¢ HAPYIIEHUsIMU CJIyXa:

- B (hopMe AIEKTPOHHOTO JOKYMEHTA,;

- B IeUaTHOM opme.

JIist M1l ¢ HAPYIIEHUSIMU OMOPHO-IBUIATEJILHOTO annapara:

- B (hOpMeE AIIEKTPOHHOTO JJOKYMEHTA;

- B [1IeUaTHOM opme.

[lpr HEOOXOMUMOCTH Ui JIMI] C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBbSI U HMHBAJIH]IOB
MpoLIeypa OIEHUBAHUS PE3YIHTATOB O0YyUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ITAIOB.
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