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4 CamocTosiTenbpHas padboTa 60 60 4acoB
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3auer: 1 cemecTp
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokos Ne 7 ot « 10 » 4 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBkH (crienmanbHocTH) 40.03.01 FOpucnpynenuus, yreepxxaenroro 01.12.2016 roma, paccmoTpeHa u

onoOpena Ha 3acegannu kKadenpet ['TI« _ » 20 rona, mpotokon No
Pazpabotunku:
crapiuii npenoaasatens kad. I'TI A. 1O. Yypunos
3aenyrommii kadenpoit Kag. I'TI C. K. Conomur

3aBenyroumii o0ecnieunBaromeit kad.
I'T1 C. K. Conomun

Pabouast mporpamMMa IUCIUITIIMHBI COIIAcOBaHa ¢ (DaKyIbTETOM U BBINTycKaroeil kadeapoii:

Hexan ®J10 N. I1. Yepkamumna
3aBeayoNIHi BRITYCKAIOMICH Kad.

Uil B. I'. MenrHHUKOBaA
OKCIIepTHI:

JlotieHT Kadeapbl TEXHOJIOTHH JIeK-
TpoHHOTO 00yueHus (T30) 1O. B. Mopo3zoBa

[Ipodeccop kadeapsr rpax JTaHCKOTO
npasa (I'TI) C. K. Conomun
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
dopMUpOBaHHE y CTYICHTOB LEIOCTHOTO MPEICTABICHHUS O JCIOMPOU3BOJICTBE KaK O KOMILICKCE
MEpONpHUATHIA 10 obecrieueHHnio ObIcTpol, OecniepeboitHoi U 3 ekTuBHON pabOThl OpraHU3aLui, JIUII,
HE TIPU3HABAEMBIX HHIUBUIYAJIHHBIMU PEANPHHUMATEISIME, aJBOKATOB, 3aHUMAIOIINXCS YACTHOW TPaK-
TUKOW HOTapUYCOB.

1.2. 3agaun IMCHMIIINHBI

— H3yueHue cTyneHTaMH OCHOBOIIOJATAIOIIMX HOPMATUBHO-METOJAUYECKUX MaTepUajioB, PEry-
JUPYIOIINX JACIONPOU3BOJICTBO;

— ®opmupoBaHUEe y CTYICHTOB MCUXOJOTUYECKH MPABMIBHOIO OTHOIIEHHUS K JOKYMEHTY, yMe-
HUS ONIPENIETISATh IEHHOCTh JOKYMEHTA,

— Ilomyuenue coBpeMeHHBIX 3HAHHUH B 00ACTH JOKYMEHTOBEICHHUSI.

— IlpaxkTuueckue 3aHATHUS HallEJICHBl HAa BBIPAOOTKY y CTYICHTOB HABBIKOB IMPOCKTUPOBAHUS
OJIaHKOB, COCTABJICHHS M O(DOPMIICHHS TOKYMEHTOB Ha OCHOBE IMOTYYEHHBIX TEOPETHUECKUX 3HAHUN.

2. Mecto mucuunimnebl B ctpykrype OIIOII
Huctumuna «tOpuanueckoe aenonpous3Boactso» (b1.B.OJ1.10) otHocutcs k Onoky 1 (Bapua-
THUBHAs 4acThb).
[TpenniecTBYIONMME TUCIUILTHHAMY, (OPMUPYIOIUMH HAYaJbHBIC 3HAHWSA, SIBISTIOTCS: WHDOD-
MAI[MOHHBIE TEXHOJIOTHH B FOPUANYECKON IEATEIHHOCTH.
[Tocnenyromumu AUCUUIUIMHAMU ABJISIIOTCS: ['paknaHckoe mpaBo, JloroBopHoe npaBo, TpynoBoe
PaBo.

3. TpeGoBaHus K pe3yJbTaTaM OCBOCHUS JUCHUIIJIMHBI

[Ipornecc n3ydeHus QUCIUTUTMHBI HATIPaBJIeH Ha (JOPMHUPOBAHUE CIEIYIOIINX KOMIETCHITUH:

— OIIK-5 cnocoOHOCTBIO JIOTHYECKH BEPHO, apryMEHTHPOBAHHO U SCHO CTPOUTH YCTHYIO H
MUCHbMEHHYIO PeUb;

— [IK-7 BnageHreM HaBbIKaMU MOJATOTOBKU IOPUAUYECKUX TOKYMEHTOB;

— TIK-13 crocoOGHOCTHIO MPAaBWIBHO M TOJHO OTPa)KaTh Pe3yNbTaThl MPO(PECCHOHAIBHON Nesi-
TEJIbHOCTHU B IOPUANYECKON U MHOW IOKYMEHTAIUU;

B pesynbpTare u3ydeHus IUCIHUIITMHBI 00YJalOMIUNACS TOJIKEH:

— 3HaTh OCHOBHbIE (DYHKIIMH U COLIMATIBHYIO IICHHOCTh TOCYIapCTBA U MPaBa; MEXaHU3M U CPE.I-
CTBa MPABOBOTO PETYIUPOBAHUS U pean3aliy MpaBa; OCHOBHbBIE (PYHKIIUU U IIEHHOCTh JOKYMEHTA; BUJIbI
IOPUINYECKON AEATEIbHOCTH U CBSI3aHHBIE C HUIMU OCOOCHHOCTH JIETIONPOHU3BO/ICTBA.

—  yMeThb aHAJIM3UPOBATh IOpHUINYECKUE (PaKThl M BOHUKAIOIIME B CBS3M C HUMH IIPABOBHIE OT-
HOIIICHUS; aHAJIM3UPOBATh, TOJIKOBATh U MPABUIHLHO MPUMEHSTH NIPABOBBIC HOPMBI; IPUHUMATH PEIICHUS
U COBEpIIaTh IOPUANYECKHE JCUCTBUSA, COCTABIATh COOTBETCTBYIOIIUE TOKYMEHThI, B TOYHOM COOTBET-
CTBHH C 3aKOHOM; CaMOCTOSITEJIbHO MBICIHTh, KpUTUYECKH OIICHUBATh IPABOBBIC PEATHH, TIPABOIIPHMEHH -
TEJbHYIO MIPAKTHKY.

—  BJIaJieTh HaBBIKaMU PaOOTHI C MPABOBBIMU AKTaMU; HABBIKAMH aHAJIN3a Pa3IMYHBIX TPABOBHIX
SIBJICHUH, IOPUIMUECKUX (PAKTOB, MPABOBBIX HOPM M IPABOBBIX OTHOLICHHH, SBISAIONIUXCS OOBEKTaMH
npodeccuoHaNbHON 1eATeIbHOCTH.

4. O6beM IMCUMIJIMHBI M BU/ABI Y4e0HOI padoThI
OO01ast TpyI0€MKOCTb JUCHUILUINHBI cocTaBisieT 2.0 3aUeTHBIX eIMHUIIbI U IIPECTaBIeHa B TalOuu -

%Zgﬁ;ﬁa 4.1 — TpynoeMKOCTh JUCHUILIMHBI
Bunbl yueOHOI nesTeNbHOCTH Bcero yacos CemecTpsl
1 cemectp
KonrakrtHas pabora (Bcero) 8 8
CamocrosiTenpHas paboTa o1 PyKOBOJICTBOM 6 6
npenonasarens (CPII)
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KonTpoas camoctosarensHoit padotsl (KCP) 2 2
CamocTosiTenbHas paboTa (Bcero) 60 60
[ToaroroBka K KOHTPOJIBHBIM paboTaM 22 22
CaMocTosTeNnbHOE N3y4eHUE TeM (BOIIPOCOB) 38 38
TEOPETUYECKOM YyacTu Kypca

Bcero (0e3 ax3ameHa) 68 68
[ToaroroBka u cpaya 3aueta 4 4
OO01mast Tpy1I0eMKOCTb, 4 72 72
3auetHbie EquHutib 2.0

5. Conep:xanne TUCUMIIIHHBI

5.1. Pa3nenpl AUCHUIIJIMHLI U BUABI 3aHATHHI

Paznensl AMCUMITITMHBL U BUABI 3aHSATUI NpUBEICHBI B Tabmwuie 5.1.
Tadommua 5.1 — Pa3mensl AUCIUIUINHABI U BUABI 3aHATHH

~ Q
= | 2E 2 E
= = g g 2 £
Ha3Banus pa3nenoB IUCHUTIIIUHBI E 6 a E § & %
o = 3 g o 2 S
O R 2 o' 3
© S =
1 cemectp
1 HopmaTtuBHO-MeTOAMUECKAs 6a3a Jeyo- 1 2 11 12 OIIK-5, TIK-13,
MIPOU3BOJICTBA TIK-7
2 JIOKyMEHT — OCHOBHBIE€ TTOHSTHUS 1 11 12 OIIK-5, TIK-13,
T1K-7
3 PexBU3UTHI U OJIAHKU JTOKYMEHTOB 1 9 10 OIIK-5, TTK-13,
T1K-7
4 OpraHu3aiys AeJI0NPOU3BOICTBA U JOKY- 1 9 10 OIIK-5, TIK-13,
MEHTO000POT [K-7
5 Pabota ¢ mokyMeHTaluen 1o JMIHOMY CO- 1 10 11 OIIK-5, TIK-13,
CTaBy IIK-7
6 OcobeHHOCTH O0(OPMIICHHS OT/ICTHHBIX BH- 1 10 11 OIIK-5, TTIK-13,
JIOB TOKYMEHTOB I'paXkJaHCKO-ITPAaBOBOIO Xa- TIK-7
pakrtepa
Hroro 3a cemectp 2 60 68
Hroro 2 60 68
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5.2. Conep:xanue pa3aejioB TUCHHUILNINHBI (CAMOCTOSAITE/IbHAsI pa00Ta M0/ PYKOBOACTBOM
npenoaaBaTeJis)
ConepxaHue pa3aenoB TUCIMIUIMH (CaMOCTOsATeNbHast paboTa 1o pyKOBOJICTBOM MPETOAaBaTeIs )
MIpUBEICHO B TabwmIe 5.2.
Tabmuma 5.2 — ComepkaHue pasaesioB IUCIUIUIMH (CaMOCTOATeNbHAs paboTa 1Mo PyKOBOJCTBOM IPETO-

JlaBaTessl)

Hassanwus paznenon

ConepxaHue pazenoB TUCIUIUTHHBI
(camocTosTenpHas paboTa Mo PYKOBOJICTBOM
IIPEToiaBaTes)

TpynoeMKocCTb,

dopmupyembie
KOMIIETEHIIUN

1 cemectp

1 HopmarusHo-
Meroauueckas 0aza
JIEJIONPOU3BOJICTBA

HopMmaTtuBHO-MeTOAMUECKast 6a3a AeTOMPOU3BOJICTRA.
Opransl, perynupytomue chepy uHbOpMaIuu U J10-
KyMeHTanuu. ['ocyqapcTBeHHas cucTeMa TIOKYMEHTa-
nuroHHoro obecrniederus ynpasienus (['CHOY). Yau-
¢durnupoBanubie cuctembl JokymeHTanuu (YCJ) u
O6mepoccuiickuii Kiaccu(uKaTop yrpaBaeHIECKOMU
nokymenTaruu (OKY/).

[u—

HUroro

OIIK-5,
IIK-7

2 JIokyMeHT —
OCHOBHBIE TOHATHS

bazoBbie nonstus. CBoiicTBa U (YHKIIUU JOKYMEHTA.
Bunsl nokymenToB. CucteMbl JOKyMEHTALNH.

HUroro

OIIK-5,
I1K-7

3 PexBu3uTHI U OJIAHKHA
JIOKYMEHTOB

OOmuit BUA U COCTaB PEKBU3UTOB JIOKyMeHTa. Tpebo-
BaHUS K O(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB.
DneKTpoHHAas NOANUCh. PEKBU3UTHI, BAUSIONINE HA
IOpUANYECKYIO CHITY TOKyMEHTa. biaHku 10KymMeH-
TOB. bitanku ¢ BocpousseneHueM [ ocyrapcTBEHHOro
rep6a Poccutickoit deneparuu, repooB CyObEKTOB
Poccuiickoit ®enepanuu. ImOIeMa 1 HAUMEHOBAHHE
OopraHu3anuu Ha 6aHkax. PEeKBU3UTHI opraHu3anuu
Ha Onanke. BIIok cpaBOYHBIX JTaHHBIX HA OJaHKE.

HUroro

OIIK-5,
IIK-13,
IK-7

4 Opranuzanus
JIEJIONPOU3BOICTBA U
JIOKYMEHTO000POT

Opraan3annoHHas CTPYKTypa U (YyHKIIUU CITY»KOBI Jie-
nonpou3BojcTBa. HopMaTuBHas perimaMeHTanus pa-
0O0TBI J€TONPON3BOICTBEHHON Ci1y X Obl. UHCTpyKLIKS
110 JOKYMEHTHUPOBAHHUIO YIIPABICHUYECKON AEATEIbHO-
cTH. TeXHUYECKUE CPEACTBA, UCIIOIb3yEMBIE B JIENI0-
npou3BoacTBe. Opranuzanus 10KyMeHTO000poTa U
nepenadn koppecnonaeHuuu. [lopsaok o0padboTku
MOCTYMAIUMX J0KyMeHTOB. [Topsnok 06paboTku 0OT-
MIPaBJIIEMbIX U BHYTPEHHUX JJOKYMEHTOB. YUeT KOJIH-
4yecTBa JOKyMEHTOB. [IoHATHE U CHCTEMBI perucTpa-
LUU TO0KyMEHTOB. DOpMBI U TOPSAIOK PErUCTPALIUU
JIOKyMEHTOB. KOHTpOIIb HCIIOTHEHNS JOKYMEHTOB.
CocraBieHre HOMEHKIIATYp Jiel. DKCIepTH3a LIEHHO-
CTH JoKyMeHTOB. OdopmiieHHe e U nepeaada ux Ha
apxuBHOE xpaHeHue. PaboTta ¢ KOHPUIECHITNATEHBIMU
JOKyMEHTaMHU. 3alUTa NepCOHAIbHbBIX JaHHBIX. MH-
(hopMalMOHHBIE TEXHOJIOTHHU B IEJIOMPOU3BO/ICTBE.

OIIK-5,
IIK-13,
[IK-7
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Htoro 1

5 Pabota c JlokyMeHTHpOBaHUE TPYAOBBIX OTHOLIECHUM. [IoHsATHE, 1 OIIK-5,
JTIOKYMEHTAIMEN 110 dbopma u copepxkaHue TPyIoBOro porosopa. Opopm- [IK-13,
JINYHOMY COCTaBY neHue npuema Ha padoty. [Ipukassl o THYHOMY CO- [IK-7
CTaBy.
Hroro 1
6 OcobeHHocTH OO0u1me mpaBuia cocTaBiIeHUs U 0(hOPMIIEHUS Ipa- 1 OIIK-5,
0oOpMIICHUS OTIICIBHBIX | KIaHCKO-TIPABOBBIX JOTOBOPOB. [IK-13,
BHUJIOB JIOKYMEHTOB Htoro 1 IIK-7
Ipa)1aHCKO-TIPaBOBOIO
XapaxkTepa
Hroro 3a cemectp 6

5.3. Paznenbl JMCUMILNIMHBI M MEXKIMCUMILUIMHAPHBIE CBSA3H ¢ 00ecedyuBAKIIMMH (PeAbl Ty IIUMHU)
U o0ecnieynBaeMbIMH (MOCJIETYIONIUMH) TUCHTUTIHHAMUA
Pazaenbl qucHUIIMHBL U MEXKIUCHUILTHHAPHBIE CBS3H C 00ECTICUUBAIOIIMMU (MIPEABIAYIIMMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEJICTAaBIEHBI B TabuIE 5.3.
Tabmuua 5.3 — Pa3zfensbl AUCHUIUIMHBI M MEXAMCIUIITIMHAPHBIE CBSI3U

Ne paznienoB jaHHON AUCHUIUIMHBL, 17151 KOTOPBIX HEOOXOIUMO
HayMeHOBaHME TUCIUTLIMH U3y4eHne 00eCcIeYnBaOLIMX U 00eCIeUnBaeMbIX JUCIUILUINH

1 2 3 4 5 6

[IpenmecTByronme qUCUUILIMHBI

1 UndpopmaninoHHbIe TEXHOJIOTHH B

g - +
IOPUINYCCKON ACATCIbHOCTU

HOCJ'ICIIYIOIJ_II/IC JAUCHUIIINHBI

1 I'paxxmanckoe nmpaBo + +

2 JloroBopHOE€ MpaBo

3 TpynoBoe npaBo + + + + +

5.4. CooTBeTCcTBME KOMIIETCHUM, JopMHUpyeMbIX IPH M3YYEHUH AUCHHUILIUHBI, 1 BUI0B 3aHATHI
CooTBeTcTBHE KOMIETEHIUH, (HOPMUPYEMBIX MPH HM3yYECHUH AWCIUIUIMHBI, W BHJOB 3aHATUN
MPEICTaBJICHO B Tabmuiie 5.4.
Tabmuna 5.4 — CoOTBETCTBUE KOMITETEHIUH, (POPMUPYEMBIX MIPH U3YUYEHUH TUCIUILTAHBI, U BUIOB 3aHS -

THH
§ Bunwl 3agstuin
=
5 o
<
‘E’ E 6 & DopMBI KOHTPOIIS
= @) N c%
2 O
2
OIIK-5 + + + KontponpHas pabora, Beinomnne-
HHE KOHTPOJIBHOM paboThl, 3a4er,
Tect
ITK-7 + + + KonTpomnsHas pabota, Beimosnae-
HUE KOHTPOJIbHOM padoThl, 3a4erT,
Tect
IIK-13 + + + KonTponsnas pabota, Bermosnte-
HUE KOHTPOJIBHOU paboThI, 3aueT,
Tect
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6. UaTepakTUBHBIE MeTOAbI U (JOPMBI OPraHU3aANNH 00yUEeHUsI
He npenycmotrpeno PVYII.

7. JlabopaTtopHble paGoThl
He npenycmorpeno PVYIIL.

8. Konrpouab camocTosiTe/IbHOM PadoThl
Bubl KOHTPOJISI CaMOCTOATENHHOM pabOTHI MpUBEICHBI B TaduIe 8.1.
Ta6muia 8.1 — Buabl KOHTPOJISI CaMOCTOSITEBHOM pabOoThI

Ne Bun koHTpOJs caMOoCTOSITENbHON paboThI TpynoemKo | GopMHpyeubie
CTh (4ac.) | KOMIETEHITUN
1 cemectp
1 |KontponbHas paboTa ¢ aBTOMaTu3UpOBAHHOM MPOBEPKOI 2 OIIK-5, IIK-
13, I[IK-7
Hroro 2

9. CamocrosiTesqibHasi padoTa
Bunel camocrosiTensHOM paboThl, TPYIOEMKOCTh U (POpMHUpYEMbIe KOMIIETEHIIMH IPEICTaBICHbI B
tabmune 9.1.
Tabmuua 9.1 — Busel caMoCTOATENbHON padOThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIIETEHLIUN

3 =
S &E
Buner camoctosaTensHON & > ©
HazBanus pa3nenos Z 7 = ®opMBI KOHTPOJIS
paboTHI g s 2
X g =
Y o 2
= S
1 cemectp
1 HopmaTuBHO- CamocTosiTenbHOE U3yye- 6 |OIIK-5, |3auer, KontponbHas pabo-
MeToauyeckas 6asza HHE TeM (BOIIPOCOB) TEOpe- [TK-13, Ta, TecT
JEJI0IPOU3BOACTBA TUYECKOM 4acTU Kypca [IK-7
[ToaroroBka Kk KOHTPOJIb- 5
HBIM paboTam
Hroro 11
2 JIokyMeHT — OcHOBHBIE | CaMOCTOSATENBHOE U3yUe- 6 |OIIK-5, |3auer, KontponsHas pabo-
TIOHSATHUS HHE TeM (BOIIPOCOB) TEOpe- ITK-13, Ta, TecT
TUYECKOHN 4acTU Kypca IK-7
IToaroroBka K KOHTPOJIb- 5
HBIM paboTam
Uroro 11
3 PexkBHU3UTHI U OJIaHKH CamocrosiTenbHOE U3yde- 6 |OIIK-5, |3auer, KouTponbHas pabo-
JIOKYMEHTOB HUE TeM (BOIPOCOB) TeOpe- [K-13, Ta, TecT
TUYECKOM YacTH Kypca [1K-7
[ToaroroBka Kk KOHTPOJIb- 3
HBIM paboTam
Hroro
4 Opranusanus CamocTosTenbHOE U3yye- 6 |OIIK-5, |3auer, KontponbHas pabo-
JIETTONIPOU3BOJICTBA U HHUE TeM (BOIIPOCOB) TEOpE- [TK-13, Ta, Tect
JOKYMEHTOO000POT TUYECKOM Y4acTH Kypca [IK-7
[ToaroroBka Kk KOHTPOJIb- 3
HBIM paboTam
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Uroro
5 Pabora ¢ CaMocTosiTebHOE U3yUe- 7 |OIIK-5, |3adger, KouTponbsHas pabo-
JTIOKYMEHTAIMEN 110 HHE TeM (BOIIPOCOB) TEOpe- [K-13, Ta, Tect
JIUYHOMY COCTaBY TUYECKOM 4acTu Kypca IIK-7
[ToaroroBka K KOHTPOJIb- 3
HBIM paboTam
Hroro 10
6 OcoOeHHOCTH CamocrosiTeTbHOE U3yue- 7 |OIIK-5, |3auet, KouTponbHas pado-
oopMIIeHNs OTAENBHBIX |HHUE TeM (BOIPOCOB) TEOpe- [K-13, Ta, Tect
BHJIOB JIOKYMEHTOB TUYECKOM YacTH Kypca TIK-7
TPOKIAHCKO-TIPABOBOTO 174 1ror0BKA K KOHTPOITH- 3
Xapakicpa HBIM paboTam
Hroro 10
BrinonHenyre KOHTPOJIBLHON 2 |OIIK-5, |KonrponbHas pabota
paboThI [K-13,
[IK-7
Hroro 3a cemectp 60
[TonroroBka u caaya 3aueTa 4 3auer
Hroro 64

10. KoHTpOJIb cCaMOCTOSATEILHOM PadoThI (KypPCcOBOii MPOEKT / KypcoBasi pabora)
He npenycmorpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBA€eMOCTH 00y4aroumuxcsi
PeittuHroBas cucrema He UCIIOIB3YETCA.

12. YueOHO-MeTOAUYecKOe U MHPOPMANIMOHHOE 00ecTiedeHrue TUCIHIIINHBI

12.1. OcHoBHas JUTEpaTypa

1. IHysanosa, H. H. OcHOBBI nen10npon3BoACTBa. SI3bIK CIIy:K€OHOTO TOKYMEHTa [ DIeKTpOHHBIN
pecypc]: yaeOHUK U TPaKTUKYM IS akagemuueckoro Oakanaspuara / H. H. IllyBanosa, A. FO. MBanoga.
— M. UzparensctBO FOpaiit, 2018. — 375 ¢. — (Cepus bakanaBp. Axagemuueckuil kypc). Joctyn u3
TuYHOTO KabuHeTta cryneHTa. (nara oopamenus 05.08.2018). - Pexxum goctyna: https://biblio.fdo.tusur.ru/
(mara oOpamenus: 09.08.2018).

2. Ilysanora, H. H. Opranuzaiusi © TEXHOJOTHUS JOKYMEHTAIIHOHHOTO O00ECIICUeHUsT yIpaBiie-
HUS [ DJEKTPOHHBIN pecypc]: yueOHUK U IPaKTUKYM IS akajemuueckoro 6akanaspuara / H. H. IllyBano-
Ba. — M. M3nmarensctBo IOpaiit, 2018. — 221 ¢. — (Cepus bakanaBp. Akagemuueckuit kypc). Joctym
U3 JMYHOro KabuHera crydeHTta. (mara oOpamenus 05.08.2018). - Pexum jpoctyna:
https://biblio.fdo.tusur.ru/ (nara oo6pamenus: 09.08.2018).

3. TlerpoBa C.A. Hpuauyeckoe AETOMPOU3BOACTBO [DJICKTPOHHBIM pecypc]: yueOHOe
nocobue / C.A. TletpoBa. — Tomck TYCYP, ®JI10, 2014. JlocTyn U3 TUYHOTO KaOMHETA CTynIeHTa. - Pe-
xuM foctyna: https://study.tusur.ru/study/library/ (nata obpamenus: 09.08.2018).

12.2. lonotHUTEILHAS JTATEPATYpPa
1. HBanora, A. 0. Pycckuii s3bIK B JI€JIOBOM JOKYMEHTAIMH [ DJIEKTPOHHBINA pecypc]: yIeOHHK
U 1pakTukyM i By30B / A. FO. BanoBa. — M. U3znarensctBo KOpaiir, 2018. — 157 ¢. — (Cepus Crie-
nuanuct). JlocTyn u3 nuuHOro KabwHeTa cryneHTa. (mata oopamenus 05.08.2018). - Pexxum moctyma:
https://biblio.fdo.tusur.ru/ (nata oopamenus: 09.08.2018).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUH

12.3.1. Obs3aTenbHBbIC y4eOHO-MeTOAMYeCKHE TOCOOHS
1. UYypumoB A.JO. IOpuanyueckoe nea0mMpoOU3BOACTBO [DNEKTPOHHBIA pecypc]: METoaudecKue
yKa3aHHs 110 OPraHU3aIMH CAMOCTOSTEIBHON paOOTHI ISl CTY/ICHTOB 3a04HOM (hopMBbl 00yUEHHUs HAMpaB-
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nenus noarotoBku 40.03.01 KOpucnpynenuus, o0y4Jaromuxcsi ¢ IPUMEHEHUEM JAUCTAaHIIMOHHBIX 00pa3o-
BarenbHBIX TexHojorui / A.YO. Uypunos, C.K. Comomun. — Tomck ®JI0, TYCVYP, 2018. Joctyn u3 nuu-
HOrO  KabOWHeTa  CTYyJCHTA. (mata  oOpamenus  05.08.2018). - Pexum  nocryna:
https://study.tusur.ru/study/library (mata o6pamenus: 09.08.2018).

2. Tlerpoa C.A. IOpuandeckoe nenonpou3BojacTBO: 3MekTpoHHbIi kKypc / C.A. IlerpoBa. —
Tomck: TYCVYP, ®J10, 2014. JlocTyn U3 TUYHOTO KaOWHETA CTYJICHTA.

12.3.2. YueOHO-MeTOAMYeCKHE MIOCOOMS JIsl JIMI € OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS U
UHBAJU/10B

Y4eOHO-MeToIMUeCKUEe MaTepHralibl Il CAMOCTOSTENIbHOM U ayAUTOPHOM pabOThl 00ydaroluxcs
U3 YMCIIa JIML] C OrPAaHMYEHHBIMH BO3MOKHOCTSIMU 3710POBbSl U MHBAJIHMJIOB MIPEIOCTABISIOTCA B (popMax,
aJalTHPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0pPOBbS U BOCIPUATHUS UHPOPMALIIH.

JL1s1 JIMI ¢ HApyIIeHUSIMM 3PeHust:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe yBEIMUEHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApyIIEHUsIMM CJIyXa:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B Me4aTHOU (opme.

JI1s1 1M1 ¢ HApyIeHUSIMM ONIOPHO-ABUTaTeJILHOI0 annapara:

- B (hOpMeE INIEKTPOHHOI'O IOKYMEHTA;

- B Ie4aTHOU hopme.

12.4. TIpodeccnonabHbie 0a3bl JaHHBIX H HH(GOPMALMOHHBIE CIPABOYHBIC CHCTEMbI

1. CunpaBouno-mipaBoBasi cuctema «Koucynprantllimrocy: http://www.consultant.ru (moctyn u3
JUYHOTO KabuHeTa cTyzeHTa 1o ccebuike https://study.tusur.ru/study/download/)

2. http:// www. elibrary.ru

3. https://lib.tusur.ru/ru/resursy/bazy-dannyh

4. DBC «lOpaiit»: www.biblio-online.ru (mocTynm U3 JUYHOTO KaOWMHETA CTYIACHTA MO CCHUIKE
https://biblio.fdo.tusur.ru/)

13. MaTtepuaibHO-TeXHMYECKOe 00ecneyeHre JTUCHUILIMHBI U TPpedyeMoe MPorpaMMHoOe
obecneueHnue

13.1. O6mue TpedGoOBaHMA K MATEPHAJIBHO-TEXHUYECKOMY H IIPOIPAMMHOMY 00eCIe4YeHHI0
AUCHUIIIIMHBI

13.1.1. MaTrepuajbHO-TEXHMYECKOE U IPOrPaMMHOe olecriedeHne TUCUMILTHHBI

Kabuner st caMmocToATeIbHON pabOThI CTYICHTOB

ydeOHast ayuTOpus AJIsl IPOBENEHUS 3aHATHI J1a00paTOPHOTO THIIA, TIOMEIIEHHUE JUTS TPOBEIACHUS
TPYMIOBBIX U WHANBUAYAIBHBIX KOHCYIBTAIIHMA, TOMEIIEHUE TSl IPOBEACHUS TEKYIIIETO KOHTPOJIS U MPO-
MEXYTOUHOU aTTECTAINH, IIOMEIICHHE JJIsi CAMOCTOSTEIILHON paboThI

634034, Tomckas o6macts, T. Tomck, Bepmnnuna ynuua, a. 74, 207 ayn.

Onucanune UMeroIerocs 000py10BaHUs:

- Kommytatop MicroTeak;

- Komnbrorep PENTIUM D 945 (3 mit.);

- Komnbrorep GELERON D 331 (2 mT.);

- Kommutekt crienmanusupoBanHoi yueOHOW Mebenu;

- PaGouee mecto nmpenogaBarens.

[IporpamMMHoOe obecrieueHue:

— Google Chrome

— Google Chrome (¢ BO3MOXXHOCTBIO YAAJICHHOTO JOCTYIIA)

— LibreOffice (¢ BO3MOXHOCTBIO yIaJICHHOTO TOCTYTIA)

— MS Office Bepcuii 2010 (¢ BO3MOKHOCTBIO YIAJIEHHOTO JOCTYTIA)

— Microsoft Windows

— Microsoft Windows (¢ BO3MOXHOCTBIO YIAJIEHHOTO JOCTYTIA)

— OpenOftice
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— Koncynprantllntoc (¢ BO3MOKHOCTBIO YAAJIEHHOIO JOCTYIIA)

13.1.2. MaTrepuajbHO-TEXHMYECKOE U IPOrPaMMHOe odecriedeHue IS CAMOCTOATEIbHOI padoThI
Jiist caMoCTOSTeNbHOM paboThl HCMONB3YIOTCA y4eOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIacchl),
PacCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast o6nacTb, T. Tomck, Jlennna mpocmnexr, 1. 40, 233 ayx.;
- 634045, Tomckas obmacTs, T. Tomck, yin. Kpacnoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast obnacTb, . Tomck, Bepummauna ynuna, 1. 47, 126 ayz.;
- 634034, Tomckast obmacts, r. Tomck, Bepmmanna ymuma, 1. 74, 207 aya.

CoctaB 000pyIOBaHUSA:

- yueOHasi MeOelb;

- komnetoTepsl kinacca He Hwke [I9BM INTEL Celeron D336 2.8['Tw. - 5 miT,;

- KOMOBIOTEPHI MOJKIIOUYEHBI K ceTu «VHTepHeT» U 00ecreynBaroT JAOCTYI B AIIEKTPOHHYIO HH-
(hopManOHHO-00pa30BaTENIbHYIO CPEly YHUBEPCUTETA.

[TepeueHb MPOrpaMMHOTO 0OCCIICYCHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHUYECKOe o0ecnedeHre JUCHUIIMHBI VIS JIMI ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBoeHHe NUCHUILUIMHBI JIMIAMU C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU 3/I0pPOBbS U MHBAIHMJAMU
OCYILIECTBIIIETCS C UCIIOIb30BAHUEM CPEJCTB 00ydeHHs OOIIEro U CHEeMaIbHOI0 Ha3HAUYeHUS.

[Tpu 3aHATHAX ¢ 0OYyUYaAIOLIUMUCS ¢ HAPYIIEHHUSIMH CJIyXa [PEeIyCMOTPEHO UCIOIb30BaHHUE 3BYKO-
YCUJIMBAIOIIEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUUYECKUX CPEACTB MpUeMa/mepena-
yl yueOHOI nH(OpMaLuy B JOCTYIHBIX (OopMax, MOOMIIbHOI cHUCTEMBI TPENoJaBaHus sl 00ydaronuxcs
C MHBAJIUAHOCTbIO, TIOPTATUBHOM MHIYKIIMOHHOM cHCTEMBI. YueOHas aymuTopusi, B KOTOPOH 3aHUMAIOTCS
oOyyaromyecsi ¢ HapylleHUEeM cllyxa, 000py/l0oBaHa KOMITBIOTEPHON TEXHHKOM, ayIMOTEXHHKOH, BUIEO-
TEXHUKOMU, SJIEKTPOHHOU JOCKOU, MYJIbTUMEIUMNHON CUCTEMOM.

[Tpu 3aHATHAX ¢ 0OYyUYAIOUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMM IIPETyCMOTPEHO HCIIOJIb30BaHUE B
JEKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAIEHHBIX OOBEKTOB (HaIIpUMep, TEKCTa
Ha JIOCKE WJIM CJIaiiia Ha dKpaHe) IpHU MOMOIIM BUAECOYBEINIUTENEN A1 KOM(POPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX ¢ 00YYaIOUIMMHCS € HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aNNapaTa HCIoJb-
3YIOTCS aJIbTepHAaTHUBHBIE YCTPOMCTBA BBOAA MH(OPMAIIMU U IpyrHe TEXHUUECKHE CPe/ICTBa IprueMa/mepe-
Jau yuyeOHOM MHpOpMaI B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbl OOYUeHUs JUIs JItoJel ¢ UHBa-
JHUJTHOCTBIO.

14. OIIGHO‘IHI)IC MaTepuaJabl H METOAUYECCKUE PCKOMEHAAIUHA 110 OPraHu3aiuu U3y4cHUus
AUCHHUITINHBbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOAMYECKUE PEKOMEH AU
Jnis onleHKH cTerneHn c(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHMS 3aKPEIUICHHBIX 3a JUCLUTUIMHON
KOMIIETCHITUI MCTIONB3YIOTCS OLIEHOYHBIE MaTepUalibl B COCTARBE:

14.1.1. TecToBBIe 3aaHUA
1. Uadopmarus — 310:

a. cBeIeHUs (COOOIEH s, TaHHBIC) HE3aBHCUMO OT (DOPMBI UX TPEACTABICHUS;

0. AAaHHBIC, 3aKPCIIVICHHLIC HA MAaTCPHUAJIbHOM HOCUTCIIC,
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B. CBEJICHUS, HAXOAAIINECS B JOCTYIE OrPAaHMYEHHOMN TPYIIIbI JIUII.

2. IIpaBoBoe peryiaupoBaHHE OTHOIICHUH, BOZHUKAIOMIUX MPU OCYIIECTBICHUH MpaBa Ha MOWUCK,
HOJIy4€eHue, nepegady, Ipou3BOICTBO U pacipocTpaHeHne HH(pOopMaIy, IPUMEHEHUH HH()OPMAIIMOHHBIX
TEXHOJIOTHiA, 00eCTIeYeHNs 3aIIUTHl HHPOPMAITUH OCYIIECTBISCTCS:

a. ®3 «O06 unpopmarmu, HHGOPMAITMOHHBIX TEXHOJOTHAX U O 3aLUTE HHPOPMAITUID)

6. @3 «O6 unpopmanuu, tHGOpPMATU3ALUN U UHPOPMAITUOHHON OE30MaCHOCTI

19334 18

B. @3 «O unpopmanuu, 31€KTPOHHON TOANUCH U HHPOPMATHIALUI

I. HET PaBUJIBHOTO OTBETA.

3. K uncity npyHIMIIOB MCIIOIBb30BaHMs HH(POPMALIUU OTHOCSTCS:

a. cB000/1a MOKCKa, OTy4eHUs, Iepejaun, IPOU3BOACTBA M PACIIPOCTPAHEHUS MH(OpMAIUU

JI00BIM 3aKOHHEIM CIIOCOOOM;

0. ycTaHOBJICHHE OIpaHMYEHHM JOCTyMa K MHPOpMAIK TONBKO (pefepabHbIM 3aKOHOM;

B. JIOCTOBEPHOCTh MH(POPMAIIH U CBOEBPEMEHHOCTD €€ MPEI0CTABICHNUS;

I. 3aKPBITOCTh MH(POPMAIHH O AESITETLHOCTH rOCYAapCTBEHHBIX OPTraHOB M OPTraHOB MECTHOTO

CaMOYIPaBIICHHUS;

. BOBMOXHOCTB JJOCTYIIa K YaCTHOM >KU3HU JIULL.

4. OGnanarens HHPOPMAIHH — 3TO:

a. JIM110, UMEIOIIIee BO BIAICHUH HH(POPMAIIUIO HE3aBUCUMO OT €€ B/,

0. 1110, CAMOCTOSTENBHO CO3/IaBIee HH(POPMAIHIO JINOO MOTyYrBIIee HA OCHOBAaHUU 3aKOHA WIIN
JIOTOBOpa TpaBa pa3pelars WIM OrPaHWYMBATH JOCTYN K MH(MOPMAIMH, ONpEeneIsIeMOi Mo KaKuM-I100
NpU3HAKaM;

B. JIUII0, CIIOCOOHOE CBOMMH JICHCTBUAMU CO37aBaTh MH(OPMAIIHIO.

5. DnexTpoHHas NOANUCH — 3TO:

a. nHopMalys B JIEKTPOHHOU (Qopme, KOTOpas MPHCOEIWHEeHA K JAPYroil mHdopManuu B 3JeK-
TpoHHOU (popme (moamuceiBaeMoi MH(OPMAITMK) I UHBIM 00pa3oM CBs3aHa C Takod WHMoOpmaruein u
KOTOpast UCIIONB3YETCs JUIsl ONIPEAeIICHHs JINIA, TIOANMCABIIETO IOKYMEHT;

0. uHpOpMAaIUI HE3aBHUCUMO OT CrIoco0a ee MpeoCTaBICHus, BlIajiesel] KOTOPOH BlIajieeT KBa-

TU(GUIIPOBAHHON IEKTPOHHON TOAIHUCHIO;

B. Kpuntorpapudecku npeodpasoBanHast nHpopMalus ¢ OyMa)KkHOTO HOCUTEIIS.
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6. Kitto4 251eKTpOHHOM MOANINUCH — 3TO:

a. Habop 1udp B ONPEICIICHHON MOCIeI0BaTEIbHOCTH;

0. yHUKaJIbHAs IOCIIEI0BATEIbHOCTh CUMBOJIOB, NPEeIHA3HAYCHHAS JJIS1 CO3aHUs SJICKTPOHHOM

HOIINCH;

B. OyKBEHHO-IIU(POBast KOMOMHALHS.

7. @3 «O0 >1IeKTPOHHON MOAMUCH» PETYIMPYET OOIIECTBEHHBIE OTHOIICHHS B cepe:

a. B 00J1aCTH OKa3aHMsI TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;

0. B 00J1aCTH 3aKITIOUYEHHSI KOHTPAKTOB JIJIsl TOCYAAPCTBEHHBIX U MYHUIMITATbHBIX HYXK]T;

B. B 00JJaCTU MCIOJIB30BaHUs AIEKTPOHHBIX MOJIINHCEN MPH COBEPIICHUH T'PaXKJ1aHCKO-TPAaBOBBIX
CZIE€JIOK, OKa3aHUH IOCYAAapCTBEHHBIX M MYHULUIAIBHBIX YCIYT, UCIIOJIHEHUH TOCYJAPCTBEHHBIX U MYHH-
[UTIANTBHBIX (DYHKIUH;

8. ITocpeacTBOM UCTIONB30BAaHHS KAKUX 3JIEMEHTOB CO3JA€TCsl POCTAsk AIEKTPOHHAS MOJIHCH!

a. KOJIOB;

0. maposeit;

B. MHBIX CPE/ICTB

I. YKa3aHHOTO B II. a-B.

9. Kakue cymecTByloT BUbl YCUJIEHHOW JIEKTPOHHOMN MOANMCH:

a. KBATU(UIIMPOBAaHHAS,

0. HeKBaU(UITUPOBAHHAS;

B. IUCKBATM(ULIMPOBAHHAS;

I. BCE BBIIICTIEPEUHCIIEHHOE.

10. FOpunnyeckas cuiia — 3T10:

a. CBOMCTBO JOKYMEHTa, He 0(pOPMIIEHHOTO B 0COOOM MOPSIIKE;

0. CBOMCTBO IOKyMEHTA, MPEJOCTABICHHOE MY JCHCTBYIOIIUM 3aKOHOJATEILCTBOM, KOMIIETCHIIH -
el U3/1aBILIero OpraHa, yCTaHOBJIEHHBIM MOPSIKOM O(OPMIICHUS;

B. HET MIPaBUJIBHOTO OTBETA
I. JOKYMEHT, He TpeOyIoIuii MpoI1e1yphl 3aBEPEHUS HOTAPUYCOM
11. JlomxHOCTHASI HHCTPYKIUS — 3TO:

a. MHCTPYKIMSI TUPEKTOPA, KOTOPYIO HEOOXOIMMO BBITIOJHATEH B 0053aTEILHOM MOPSIKE;
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0. TOKyMEHT, B KOTOPOM OTMEUEHBI HAPYIIUTEIN PacTiopsIKa THS B oduce;

B. HET IPABUJILHOTO OTBETA

. OPraHU3AIMOHHO-PACTIOPSAIUTENBHBIA JOKYMEHT JJIUTEILHOTO WM MOCTOSHHOTO CpOKa JeH-
CTBHS (10 BBEJICHHS HOBOM), B KOTOPOM OIpEETICHbI HayYHO-TEXHHUECKUE, TEXHOJIOTHYECKHe, (PUHAHCO-
BBI€ U JIPYTHE CTOPOHBI IEATEILHOCTH OpTaHU3aINH, €€ MOAPa3IeICHUI U TODKHOCTHBIX JIUII.

12. CpaBka — 3710:

a. (aKThl, MOCIY>KHBIITHE TIOBOJIOM K €€ HAIMMCAHUIO;

0. IOKYMEHT, TIOJITBEPKTIAFOIIHNI KaKue-Tu00 (DaKThl U COOBITHS;

B. JOKYMEHT, IJI¢ TPUBOIATCS KOHKPETHBIE TaHHBIC;

I. HET MPaBUIILHOTO OTBETA.

13. Kakue ¢akTbl U3aararoTcsi B IepBOM U BO BTOPOU YACTSIX CIIPABKHU?

a. B nepBoii yacTu crpaBKu U3IAraloTcs KOHKPETHbIE JaHHbIE, @ BO BTOPON — MPUBOAATCS (PaKThl,
MOCTYXKUBILKE MTOBOJIOM K €€ HalllCaHUIo;

6. B mepBoii yacTu crpaBKM HM3NararoTcs (PaKThl, MOCIYKUBIIHNE MOBOJOM K €€ HAIMCaHUIO, BO
BTOPOIl — MPUBOASATCA KOHKPETHBIE JAHHBIE;

B. B nepBoﬁ JaCTH CIPaBKH H3JararOTCsa JOBOABI, IMMOCITYXUBIIHUE IMOBOJAOM K €€ HAIllMCAaHHIO, BO
BTOpOﬁ — OPUBOIAATCA CTATUCTHUYCCKUC JAHHBIC.

14. Bce MHCTPYKIIMKM MOKHO Pa3JIeINUTh Ha JIBE OCHOBHBIE TPYIIIIbIL:

a. MHCTPYKLUH, PEriIaMeHTHUPYIOUIHE MOPSIOK BBIMOJHEHHUS KaKoro-iubo Imporecca, B OCyIle-
CTBJICHUU KOTOPOTO MPUHUMAIOT y4aCcTUE UCTIOTHUTENH (JODKHOCTHBIE JIUIIA; TOIpa3AeeHus);

0. JOJDKHOCTHBIE MHCTPYKLMH, OIpenesstomue (yHKIHH, MpaBa, 00s3aHHOCTH M OTBETCTBEH-
HOCTb JOJKHOCTHBIX JIUILI

B. BCE BBINICNICPECUHNCIICHHBIE;
T. HET MPaBUIHLHOTO OTBETA.

15. PexkBU3HT — 00sI3aTENBHBIN IIEMEHT:

a. MPUCYIIUI ONIPEICTICHHOMY BUy TJOKYMEHTA;
0. MPUCYIINIA AIIEMEHTY;

B. IPUCYIIUI BCEM JTOKYMEHTaM 0€3 UCKITIOYCHUS;
T. HET MPaBUIHLHOTO OTBETA.

16. ®opmymnsip-oOpaser — 3To:
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d. COBOKYIIHOCTb HC PCKBU3HUTOB, a HOI[HHCGﬁ

0. COBOKYITHOCTbH PACIIOJIOKEHHBIX B OIMPEEICHHOMN MOCIEI0BATEIbHOCTH PEKBU3UTOB, MIPUCYLITUX
BCEM BUJAM JIOKYMEHTOB;

B. KapTOTEKa, KOTOPask UCIOJIB3YETCS ISl KOHTPOJIS 32 TOCCITY KAIIIUMH.
17. K moxymeHTam, mojyIeKaniuM o0s3aTeIbHOMY KOHTPOJIIO, OTHOCSTCS:
a. IOKYMEHTBI BBIIIECTOSIINX OPTaHOB;

0. pacropsiIUTENbHBIE JOKYMEHTHI TAaHHOW OpraHU3aIliHy;

B. BOXKHbIE CHIEIU(PUUIECKUE JOKYMEHTHI, CBOUCTBEHHBIEC STOW CUCTEME YIIPaBJICHHUS, C KOHKPETHBI-
MU CPOKaMU UCIIOJIHEHUS

I. BCE MEePEUYHCIICHHBIE.
18. B ueM 3axitouaercs b perucTpauuu J10KyMEHTOB?
a. 00ecreunTh uxX yuer;

0. o0ecrieynTh KOHTPOJIB;

B. 00ecreunTh ObICTPHIN MOUCK;

I. BCE BBIIIEHA3BaHHOE

19. TpebGoBanusi, MpenbABIsIEMbIE K JOKYMEHTOO0OPOTY:

a. MPSAMOTOYHOCTh JBM)KCHHS IOKYMEHTOB (JOKYMEHT KpaTyallIMM MyTeM MONaJaeT K UCIOIHU-
TEJI0, BO3BPATHbIE IEPEMELICHHS IOKYMEHTOB HCKIIIOUEHBI);

0. pacnpe/ielieHre JOKYMEHTOB MEKIy PYKOBOJIUTEIISIMUA M CIICIIUATHUCTAMH COTJIACHO WX (DYHKIIH-
OHAJILHBIM 00S3aHHOCTSIM;

B. HEOOXOIMMOE MepeMelleHre JOKyMEHTOB (1yOnupoBaHue, JTUITHIHE UHCTAHIIUU U ACUCTBUS UC-
KJTIOYEHBI) U €IMHOOOpa3ue MapIpyTa JBIKCHUS JOKYMEHTOB M TEXHUYECKUX ONepanuii ¢ HUMH, OJJHO-
KPaTHOCTh Ka)XKJI0W OTlepaluny;

I. BCE BBIIICTICPEUHCIICHHBIC

20. Knaccuduxanust JOKyMEHTOB — 3TO:

a. He JIeJIeHUe JIOKYMEHTOB Ha KJIacChl 10 Hanbosiee 0OLMM MTPU3HAKAM CXOACTBA U PA3IUUHMS;

0. ACJICHUC JOKYMCHTOB Ha KJIACCHI 11O HaunOoJjce 06H_[I/IM MMpU3HAKaM CXOJACTBA U pa3JINYUs;

B. JICJICHUC NOKYMCHTOB Ha KJIACCBI IIO HanOosee CYIICCTBCHHBIM IIpU3HAKAM CXOACTBAa U pa3-
JIN4Yus.

14.1.2. 3auér
[TpuBeneHsl IpUMeEpHI TUMTOBBIX 33JaHHI U3 0aHKA KOHTPOJIBHBIX TECTOB, COCTABJICHHBIX IO
HpOﬁ)leHHBIM pa3nenaM JOUCLUIIJINHBI.
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1. ®ukcupoBaHue HHGOPMALIMK HA MATEPUATELHOM HOCHUTENE — ATO:

1. mpugaHue IPUANIECCKON CHUIIBI PUHSATOMY YIIPABJICHUYECKOMY PEIICHUIO;
2. TOKYMEHTHPOBAHMUE;

3. co3MaHue JOKYMEHTOB.

2. loxymeHnTarmonHoe ooecneuenne ynpasienus (JJOY) — ato:

l. nesTenbHOCTh MO JOKYMEHTHPOBAHUIO TOCYIAPCTBEHHO-XO3SHCTBEHHOM >KM3HM OOILECTBAa B
YCTaHOBJICHHOM 3aKOHOM IOPSIJIKE;

2. JACATCIIbHOCTD, CBAA3aHHAA C CO34aHHUCM O(bI/H_[I/IaJ'H:HI:IX JOKYMCHTOB U opraHmauHeﬁ paGOTbI C
HUMU;

3. mepenavya uHpOpMaLuH, 3apUKCUPOBAHHON IO YCTAHOBICHHBIM MpaBUJIAM, Ui MPUHSATHSL
YIIPaBJICHUYECKHUX PELICHUI.

3. ATpuOyTHUBHOCTh JOKYMEHTa — 3TO:

1. Hanmu4Ke B 0OBEKTE MaTepHAIbHON 1 HH(POPMALIMOHHOM COCTABIISIOIINX;
2. CBOMCTBO JJOKYMEHTa, 3aBUCSAIIEE OT KOJIMUYECTBA PEKBU3UTOB;

3. HEU3MCHHOCTDH HpI/ICYTCTBYIOH_[I/IX B I[OKyMeHTC COCTAaBJIAOIIINX.

4. B moxymeHTe Kakoro Buaa Bbl, Kak pyKOBOAUTENH MOAPA3ZCICHUsI, 000CHYEeTe PYKOBOIUTEIIO
(bupMBI HEOOXOMMOCTH pacimupenus Bamrero otaena?
. [Tucemo.
. CripaBka.
. JlokinagHas 3amucka.
. 3asiBIICHUE.

AW N —

. IIpocThie TOKYMEHTBI — 3TO T€, KOTOPHIC:
. COZIEp AT CBE/ICHHSI TIO0 OJHOMY BOIIPOCY;
. TIpeTHa3HAYCHbBI OTHOMY aJIpecary;

. He TpeOYIOT UCTIOTHCHHUS,

. HE TIOJITIe)KAT PETUCTPALIUH.

AWM — W

. Ilo ropuan4ecKol cuie JOKYMEHTHI TOAPa3AeIISIIOTCS:

. Ha OOBIYHBIC, CEKPETHBIE U JIJIS CITY>KEOHOTO TOTh30BAHMUS,
. Ha TIO/UTMHHBIE U TTOIJIOKHBIE;

. Ha MTO/JTMHHUKY (OPUTHHAJIBI), KOITUU;

. Ha oUIIMaTbHBIC ¥ YaCTHBIE.

AW~

. AxTyapuyc 3aHUMAJICS:

. XPAaHEHHUEM HUCIIOJHEHHBIX TOKYMEHTOB;

. PYKOBOZACTBOM KaHIIEIIPCKON AEATEIbHOCTHIO;
. perucTpanmen BXoIAIen KOppeCIOHACHIINY;

. CEKpETapCKOM eATENbHOCTBIO.

AW = Q

. B MuHHMCTEpCKO# CHUCTEME enapTaMEHT BO3IVIABIISLI:
. TUPEKTOpP;

. CTOJIOHOYAJIbHHUK;

. MUHHCTD;

. BEpDXOBHBIN CEKPETaPh.

AW N = oo

. THCTUTYTOM TEXHHKH yIIpaBIICHUS OCYIIECTBIISIIACK:

. pa3paboTka 00IUX MPaBUII JOKYMEHTOOO0POTA;

. IOZITOTOBKA YIIPAaBJICHUYECKUX KaIPOB;

. pa3paboTka yHUBEpCAIbHBIX (POPM TOKYMEHTOB;

. CTaHJIAPTHU3aIUs TPEOOBaHUI K O(OPMIICHUIO TOKYMEHTOB.

AW = O
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10. BemomcTBEeHHOE pETyIUpPOBAaHUE TOKYMEHTAIIMOHHOTO OOCCIEYCHHs YTMPABICHUS OCYIIE-
CTBJIAJIOCH:

1.¢1953r;

2.¢1940r.;

3.¢1931r.

11. Kakast yacTh puKasa sBJIsieTCsi 00s3aTeIbHOM?
1. Koncratupyromasi.

2. PacniopsimurenbHasl.

3. OnucarenbHasi.

12. OcHoBaHue U31aHUs IPUKa3a 110 OCHOBHOM JEATEIBbHOCTH COJIEPIKUTCS:
1. B 3aroioBKe;

2. B KOHCTaTUPYIOLIEH YaCTH TEKCTA;

3. B pexkBu3nTe «OCHOBAHHEM.

13. IIpoTokomn A0MKEH OBITh U3TOTOBJICH TIOCJIE MPOBEACHHOTO 3aceaHus KOJJIETHAIBHOTO OpraHa
HE MO3/HEE YEeM Uepe3:

1.1 neHn;

2.3 mHs;

3.4 nas.

14. JlokymeHTOM, comep KalluM OOCTOSATEIHLHOE M3JI0KEHHUE 110 BOIPOCY MPOU3BOJICTBEHHOM JIes-
TEJTbHOCTH, SIBIISIETCSA:

1. cnpaBka;

2. OKJIaHas 3aIlhCKa;

3. cykeOHOE MICHMO.

15. Kakas rpynmna JOKyMEHTOB LIEIUKOM OTHOCATCS K pacoOpsSIUTEIIbHBIM?

1. Jlo;KHOCTHAsI MHCTPYKIMSL, IPUKA3, pELIEHUE, yKa3aHUE, YUPEAUTEIbHBINA JOrOBOp (KOHTPAKT).
2. Ilpuka3, npoTOKON, pelieHe, YKa3aHue, IOCTAHOBJICHUE, PACIIOPSHKEHUE.

3. Pemienue, 1oroBop (KOHTPAaKT), yKa3aHHUe, IPUKa3, IPOTOKOI, PACTIOPSIKEHUE.

16. Kakas rpymnmna JOKyMEHTOB LIEJIMKOM OTHOCUTCSI OpraHU3allMOHHBIM?

1. YcraB, nonoxeHue, MHCTPYKLUS, CTPYKTypa U IITaTHAs YUCIEHHOCTh, IITaTHOE PACIUCAHHUE,
IIpaBUJIa.

2. YcraB, NOJOXEHHUE, MPOTOKOJ, MOCTAHOBJIEHUE, NPaBWUIA, IITAaTHOE pPACIUCaHHE, OTOBOP
(KOHTpaKT).

3. YcraB, nonoxeHue, MHCTPYKIKS, IITATHOE paclucaHue, IpaBuia, puKa3s, 10roBop (KOHTPAKT).

17. K npukazaM 1o JUYHOMY COCTaBY OTHOCSIT TPUKA3bI:
1. 0 TPYHOBOIA NEATEILHOCTH PaOOTHUKOB;

2. o peanusaiyu NpoayKIIHIH;

3. 110 IJIaHUPOBAHMIO.

18. Bei6epure HEBEPHBIU 3aronoBok mpukasa.
1. «O peopranuzanuu npeanpusiTUs.

2. «IIpuka3 reHepaabHOTO AUPEKTOPAY.

3. «O0 u3MEHEHNH OTUTAThI OTITYCKOB.

19. O6s13aTeNPHOM YaCTHIO TEKCTA MPUKA3a SBISETCS:

1. BBOJHAS YaCTh;
2. KOHCTaTUpYIOIIas 4acTh;
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3. pacniopsiiMTEIbHAS YaCTh.

20. JIomKHOCTHBIE MHCTPYKLIUHU pa3padaThIBaIOTCA:

1. 17151 Bcex TOIDKHOCTEM, MPElyCMOTPEHHBIX IITATHBIM PACIIUCaHUEM;
2. 18 KaKA0ro paboTHUKA HHIUBUIYAIbHO;

3. eciiu OTCYTCTBYET THIIOBasi HHCTPYKIIHS.

14.1.3. TeMmbl KOHTPOJILHBIX PadoT
«fOpunnyeckoe 1e10NpOU3BOACTBO»
1. JloroBop JOJIKEH COAEPKATh:
1. cyniecTBEHHBIE YCIOBUS CIEIKH U MOTUBBI CTOPOH CIEIIKH;
2. CyILIECTBEHHBIE YCIOBUS CHCIIKH;
3. SICHO BBIPAYKEHHYIO BOJIIO CTOPOH K MCIIOJTHEHUIO 0053aTEIbCTB IO JJIOTOBOPY.

. B ciyuae Hanuuus pazHoriiacHii MEXy CTOPOHAMH, IIPOTUBHON CTOPOHE HAIPABJISETCS:
. IPETCH3HS,

. YBEJIOMJICHHE;

. IPOTECT.

W N = N

. TpynoBast KHUKKa 3aBOJIMTCS Ha KaK0ro pabOTHHKA, OTPaOOTaBIIEro:
. HE MEHEEe OJIHOTO MECsIIIa;

. He MeHee 5 gHel;

. UCTIBITATEJIbHBIN CPOK.

W N = W

. Cpok XpaHEeHUs IUYHBIX JI€]l COTPYJIHUKOB COCTABIISIET:
. 55 nert;
.75 ner;
. 85 ner.

W N = B

. KakuM moxymeHTOM OpOopMIIsieTCsl CITUCAaHUE MAaTePHAIOB?
. AKTOM.

. IIprka3oM 1o OCHOBHOM J€STEIBbHOCTH.

. IIporokosom.

W N —

. O0s13aTeNBbHOM YaCThIO TEKCTA MPHUKa3a SBISETCS:
. BBOJTHAsI YaCTh;

. KOHCTaTUPYIOLAsl YacTh;

. pacriopsiauTeabHas YacTh.

W N~ N

. Betbepute BEPHOE yTBepxnenue.

. Bce OP]] opopmisiroTest Ha opuIMaIbHBIX OJIaHKaX.

. OtnenpHbie BUuabpl OPJl nomyckaetcst opopMiIsTh HE Ha OJIaHKaXx.

. OP/I opopmisitoTcst Ha O61aHKax WM 0e3 HUX 110 YCMOTPEHHUIO OpraHU3alHH.

W N =

8. IIporokon AomkeH ObITh M3TOTOBIIEH MOCJE MPOBEICHHOTO 3aCeIaHusl KOIETHalIbHOTO OpraHa
HE TIO3JHEE YeM Uepes:

1.1 nens;

2.3 mHS,

3. 4 nus.

. Opr aHu3anus pa6OTLI C JOKYMCHTaAMU HCO6XO,I[I/IM2[Z

. I YIIOPAAOYCHUS UX PETUCTPALIUU;

. JJI1 IPAaBUJIBHOT'O XPAHCHUA

. AJIA CO3JaHuA ONITHMAJIBHBIX YCHOBI/Iﬁ JJIs1 BCEX BUIOB pa60T C JOKYMCHTaMHU.

W N — O
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10. Be16op onpenenenHol (HOpMBI pErHCTPaLUU TOKYMEHTOB 3aBUCHT:
1. oT 0OBeMa TOKYMEHTOOOOPOTA;

2. OT KOJIMYECTBA COTPYAHUKOB;

3. OT BUJIA 1€ATENLHOCTH OPraHU3aLHH.

14.1.4. MeToau4ecKkue peKoMeHIaluu

Y4eOHbIil MaTepuall u3naraeTcsi B popme, MPEArnonararoneil caMoCTOsSTeIbHOS MBIIUICHHE CTY-
JIEHTOB, camooOpa3oBanue. [Ipu 3ToM caMocTosiTeNibHAs paboTa CTYACHTOB UTPAET PELIAOUIyI0 POJib B
X0J1e BCEro y4eOHOro npoiecca.

HauaTth u3ydyeHue MUCHUILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ pabouell mporpaMMoii, CIUCKOM
y4e0HO-METOJMYECKOr0 U MporpamMmHoro obecrneueHus. CamocrositenbHas padoTa CTyJeHTa BKIIOYAET
paboTy ¢ yueOHBIMU MaTepUagaMu, BBHIIIOJHEHHE KOHTPOJIbHBIX MEPOIPHUITHH, IPEIyCMOTPEHHBIX yueO-
HBIM IIJIaHOM.

B mpouecce nzydeHus AUCUMILIMHBI Ui JTYYIIEr0 OCBOCHUS MaTepuana HeoOXOIUMO PEryisipHO
oOpalarbCcsi K peKOMEHyEMOH JIUTepaType U UCTOUHMKAM, YKa3aHHBIM B y4€OHBIX MaTepuaiax; MoJjib30-
BaThCs yepe3 KaOWHET CTYJIeHTa Ha caiiTe YHHBepcuTeTa 00pa30BaTeNIbHBIMH pPECypcamMH 3JIEKTPOHHO-
OMOMMOTEYHON CHUCTEMBI, a TaKXe OOIIEJAOCTYMHBIMH HHTEPHET-NOPTAIaMH, COACPKAIIMMHU HaydyHO-
MOMYJISIPHBIC U CHEIUAIM3UPOBAaHHBIE MAaTEPUAIIbI, MOCBSILIEHHbIE PA3JIMUYHbIM acleKTaM y4eOHO# auciu-
IIJIMHBI.

IIpu caMOCTOATETEHOM U3YYEHUH TEM CIEAYWTE PEKOMEHIaLIUSIM:

- YTCHHUC WJIN INPOCMOTp MaTCpuajia H€06XOI[I/IMO OCYHCCTBIIATh MCJICHHO, BBIACIIASA OCHOBHBIC
UJIEU; Ha OCHOBAHMM U3YYEHHOI'O COCTABUTH T€3UChl. OCBOMB MaTepHall, MOIbITATbCSI COOTHECTH TEOPHUIO
C IpUMEpPaMH U3 MPAKTUKH;

- €CJIM B TEKCTE BCTPEYAOTCS TEPMUHBI, CIEAYET BBIACHUTh MX 3HAUYECHHUE ISl TOHUMAHUS Jajb-
HEWILIEro MaTepuania;

- He00XOTMMO OCMBICITUBATh MPOYUTAHHOE M U3YYEHHOE, OTBEYATh HA MPEIJI0AKEHHbIE BOIIPOCHI.

CTy,Z[eHTLI MOT'YT MOJY4YaTb MHAWBUAYAJIbHBIC KOHCYJIbTAIMU C HCIIOJIB30BAHUCM CPCACTB TCJIIC-
KOMMYHHUKAI1H.

[To mucrUIuIMHE MOTYT MMPOBOAMTHCS JOTIOIHUTEIbHBIE 3aHATHS B (hopMe BeOMHApoB. Pacmncanue
BeOMHApOB MyOJIMKyeTcsl B KaOMHETe CTy/AeHTa Ha caiite YHuBepcurera. 3anuch BeOnHapa myOIuKyeTcs B
AJIIEKTPOHHOM KYpC€ M0 AUCIUIUIMHE.

14.2. TpeOoBaHus K OLIEHOYHBIM MaTepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
s aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M MHBAJUIOB MPEITyCMOTPEHBI TOTOIHH -
TEJIbHBIC OLIEHOYHbIE MaTepUalibl, IEPEYCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHBIE MaTepHalibl OLIEHUBAHUS ISl JIMI C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI U HHBAJIUIOB

Kareropun Bubl 1ONOMHUTETBHBIX OLIEHOYHBIX ®opMbI KOHTPOJISI U OLIEHKU
00y4JaroLIXCsl MaTepHasoB pe3ynbTaToB 00y4eHus

TecTbl, MICEMEHHBIE CAMOCTOSTEIIbHbIE
paloThl, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE PA0OTHI

C napymeHusMu
ciyxa

[MpeumytecTBEHHO MUCHMEHHAS
npoBepKa

C napymenussimu | CobecezioBaHme 10 BOIpocaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas MPOBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C mapymeHusMu Pernenne qucTaHIIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIC pa6OTBI, IINCBMCHHBIC HpeI/IMYI]_[eCTBeHHO JOUCTAHIIMOHHBIMU
JIBUTATEIBHOTO CaMOCTOSITeNIbHBIE PabOTHI, BOIIPOCHI K METOJaMH
armapara 3a4eTy
C orpanunuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [Ipenmy1iiecTBEHHO MPOBEPKA
O0IIeMeTUITUTHCKIM paboThI, BOTIPOCHI K 3a4eTy, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU
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14.3. MeToanueckue peKOMeH/IALMH 110 OLIeHOYHBIM MaTepuajaM AJs JUL ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jis M1l ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBS M MHBAJIUIOB HPEAYyCMAaTPUBACTCS J10-
CTymnHas (hopMa IpeJO0CTaBICHUS 3aJaHNI OLIEHOYHBIX CPEJICTB, & UMEHHO:

- B IleyaTtHoi (opme;

- B IIeYaTHO (hopMe ¢ YBETHUEHHBIM MIPUPTOM;

- B (hopMe 3NIEKTPOHHOI'O IOKYMEHTA;

- METO/IOM YTE€HUS ACCUCTEHTOM 3a/1aHUs BCIYX;

- IIPEIOCTaBJICHNE 3aJJaHUsl C UCIIOJIb30BaHUEM CYpPJIOTIEPEBOIA.

Jlumam ¢ OrpaHWYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI M MHBAIHIAM YBEIHMYUBACTCS BpeMs Ha
HOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. [l TaKUX 00ydaromuxcs MpeycMaTpuBaeTcsl JOCTYII -
Hast popmMa mpeToCTaBICHHS OTBETOB HA 3a/IaHUs, @ IMEHHO:

- MUCbMEHHO Ha Oymare;

- HabOp OTBETOB Ha KOMIIBIOTEPE;

- Ha0Op OTBETOB C MCITOJIH30BAHNUEM YCIIYT aCCUCTEHTA;

- IIPEJICTaBJICHUE OTBETOB YCTHO.

[Tponienypa orieHUBaHUS PE3yIbTATOB OOYYEHHS JIMIl C OTPAaHUUYEHHBIMH BO3MOKHOCTSIMH 3/10pO-
BbsI M1 MHBAIHJIOB IO JMCIUIUIMHE TPEITyCMaTPUBACT MPEIOCTaBIeHne HHpopManuy B popmax, aaarnTH -
POBaHHBIX K OTPAHUYECHHUSAM HX 370POBBS M BOCIPUATHS HH(POpMALIUK:

JL1s1 I ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [e4aTHOU (hopMe yBETMYEHHBIM HIPUPTOM.

J1s1 1M1 ¢ HAapyIIeHUsIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IeyaTHou (opme.

J1s1 1M1 ¢ HAapyIIeHUsIMM ONIOPHO-ABUIaTe/IbHOI0 annapara:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (opme.

ITpu HEOOXOMUMOCTH /TS JIUI] C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU 3/I0POBbs U MHBAJIUI0B IpOILIE-
Jypa OIICHWBAHUSI PE3yIbTaTOB 00yIEHHUsI MOXKET MPOBOUTHCS B HECKOIBKO ITAIOB.
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