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1. lean u 3aa49u TUCUMILJIUHBI

1.1. Heau TUCHUNIHHBI
dopmHupoBaHHE Yy CTYACHTOB CIIOCOOHOCTb pelaTh CTAaHAAPTHBIE 3aJaud  KaJpOBOTO
JeJIONIPOU3BOACTBO U OPraHU30BBIBATh APXMBHOE XPAaHEHHE KAJPOBBIX JOKYMEHTOB B COOTBETCTBHUHU C
JCWCTBYIOIIMMH HOPMaTHBHO-TIPABOBBIMH aKTaMU Ha OCHOBE MH(POPMALMOHHON U Oubimorpadudeckoit
KYJIBTYpBI C IPUMEHEHUEM HH(POPMALlMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOIHH.

1.2. 3agauy JUCHUILIMHBI
— copMupoBaTh y CTYIEHTOB 3HaHUS O CTPYKTYpPE W COCTaBe MH(POPMAIIMOHHBIX CHCTEM H
KOMITHIOTEPHBIX TEXHOJOTHUN, TPUMEHSIEMBIX B 00JIaCTH KaJpPOBOTO JIEJIOMPOU3BOJICTBA.

2. MecTo aucuuninHbl B cTpykrype OIIOII
JuciummHa «KoMmnbrOTEpHbIE TEXHOJIOIMM B ynpasieHuu nepcoHairom» (b1.B.JIB.2.2)
OTHOCHTCS K 050Ky 1 (BapuaTHBHAs 4acTh).
[IpenmecTBylOMMMHA ~ TUCHMIIMHAMY, (OPMHUPYIOIIUMH  HAa4yallbHbIE 3HAHUS, SBISIFOTCA:
Nudopmaruka.
ITocnenyromuMu JuCHUAIIIIMHAMA ABISIIOTCS: KaapoBelil yyer.

3. TpeOoBaHus K pe3yJIibTATAM OCBOCHUS JUCHUIINHBI

[Tporniecc n3yueHus: AUCIUTLIMHBI HANIPaBJieH Ha (POPMHUPOBAHUE CIISTYIONTUX KOMITCTEHITHIA:

— IIK-13 ymenueM BecTH KaJipoBOE ACIIONPOU3BOCTBO U OPraHU30BBIBATH APXUBHOE XPAaHEHHUE
KaJIPOBBIX JJOKYMEHTOB B COOTBETCTBUHU C JIEHCTBYIOIIMMU HOPMATHUBHO-TIIPABOBBIMU aKTaMH, 3HAHUEM
OCHOB KaJpOBOM CTAaTHCTHKH, BJIQJICHHEM HAaBBIKAMU COCTABJICHHMS KaJpOBOM OTUYETHOCTH, a TaKXKe
HABbIKAMHU O3HAKOMIICHHUSI COTPYJHUKOB OpPraHHM3aIlMH C KaJpPOBOW JOKYMEHTAlUell U NeHCTBYIOIIUMU
JIOKAaJbHBIMU HOPMATUBHBIMM aKTaMH, yMEHHE OOECIEeUYUTh 3alllUTy MEePCOHAIBHBIX JAaHHBIX
COTPYJIHHUKOB;

B pe3ynbrare nzyueHuss AMCUUIIMHBI 00 yUaIOLIUICS T0JKEH:

— 3Harb OOmMe HampaBiICHHUS B H3YyYCHUH HHPOPMAIMOHHBIX CUCTEM M KOMITBIOTEPHBIX
TEXHOJIOTHI

— yMeThb NPUMEHATh 0a30BbIE 3HAHUS TPH PEHICHHH 3a7ad B 00JacTH MPOEKTHUPOBAHUS U
pa3paboTKu MHPOPMAIMOHHBIX CHUCTEM, MPUMEHSATH KOMIBIOTEPHBIE TEXHOJOTUH B 00JIACTH KaJpPOBOTO
JIEONPOU3BO/ICTBA.

— BJajaerb 0a30BbIMH 3HAHUAMHU pazfena HHOOPMAIMOHHBIX TEXHOJOTUNA IS pPEelIeHUs
MPaKTUYECKUX 3aJlad  METOJaMu pa3pabOTKU CPEICTB aBTOMATU3UPOBAHHOTO IMPOEKTUPOBAHUS
MH(OPMAIIMOHHBIX TEXHOJIOTHI.

4. O0beM AUCHMILVIMHBI U BUJbI Y4eOHOH padoThl
OOmast TpylOeMKOCTh IUCHUIUIMHBI cocTaBiseT 4.0 3a4eTHBIX €AMHUIBI U TpE/ACTaBlIeHa B
Tabmune 4.1.
Tabnuua 4.1 — Tpy10eMKOCTh TUCIMUITIIMHbI

Buzpl yueGHOM esTebHOCTH Bcero gacos CemecTpbl

3 cemecTtp
AynutopHble 3aHATHS (BCETO) 36 36
Jlexun 18 18
[IpakTudyeckne 3aHsATHS 18 18
CamocTtosTenpHas padora (Bcero) 108 108
Odopmienune oTueToB 1o TabOpaTOPHBIM paboTam 20 20
[IpopaboTka JIeKIIMOHHOTO MaTepuana 21 21
[TonroroBka K MPaKTUYECKUM 3aHATHIM, CEMUHApaM 67 67
Bcero (6e3 ax3ameHa) 144 144
OO0mmas TpyA0€MKOCTb, U 144 144
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3auerHble EnuHUIEL

4.0

4.0

5. Copep:xkanme Iy CHUNTHHBI

5.1. Pa3znennl TUCHUNUIMHBI U BUABI 3aHATHI

Pazaenbl AMCHMIUIMHBI U BUJIBI 3aHATUH TPUBEACHBI B Ta0uIe S.1.
Tabauma 5.1 — Pa3gensl AUCHMILINHELL U BUABI 3aHITUH

]
r o S 5 S =
= = o g = o =
fy S S S a O
Hazpanust pa3nenoB AUCHUILTAHBI b ; & o £ =5
= = = s 0 = E
= 8 28 &2
= © g =
3 cemecTtp
1 Madopmanus 1 KOMIBIOTEpHBIE 4 6 24 34  |IIK-13
TEXHOJIOTHH
2 b opMaliMOHHBIE CUCTEMBI 4 6 55 65 IK-13
3 Buabl KOMIIBIOTEPHBIX TEXHOJIOTUN 10 6 29 45 [1K-13
Hroro 3a cemectp 18 18 108 144
Wroro 18 18 108 144
5.2. Conep:xanue pa3iesioB JUCUUILIMHBI (110 JEKIMIM)
Coneprkanue pa3iesioB JUCIUIUIHH (10 JICKIIMAM) IPUBEECHO B Tabuie 5.2.
Tabnuna 5.2 — Coaeprkanue pa3aesoB IUCHUIUIHH (10 JIEKLIUSIM)
3 0]
2 = =
Z 2 5
Ha3zBanus pasnenos ConeprxaHue pa3/ienoB AUCHUILIUHBI (110 JIEKIHSIM) § o =3 E,
=
5 &2
a ° g
= S}
3 cemecTtp
1 Undopmanus u Nudopmanys n nHGOpMaIMOHHBIE POLIECCHI B 4 IK-13
KOMITbIOTEPHBIE opranuzaiuu. OnpezaeneHre KOMIbIOTEPHOH
TEXHOJIOTHH TEXHOJIOTUH. VICTOpHS BOBHUKHOBEHUS M Pa3BUTHS
MH(OPMAIIMOHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH.
Tepmunosnorus B chepe HHPOPMALTMOHHBIX
texHoioruil. Knaccudukanus napopMamoHHbIX
TEXHOJIOTHM.
Hroro
2 UndopmanvoHHble [Tonsatue nHOPMAIIMOHHON CHCTEMBI. I1K-13
CHCTEMBI WNudopmanmonnas moaens npeanpustus. [Ipomeccs
B MH(pOpMaLMOHHOM cucteme. [IpoekTupoBanue
ABTOMATH3UPOBAHHBIX MHPOPMAITMOHHBIX CHCTEM.
CrpykTypa nH(OPMAIIMOHHON CUCTEMBI.
OyHKIIMOHATBHBIE U 00€CIIEYNBAIOIIIE MTOICHCTEMBI.
OCHOBHbBIE IPUHIMIIBI TOCTPOSHUS U UCTIONb30BAHUS
aBTOMATH3UPOBAHHBIX crcTeM. Poitb 1 MecTo
pa3paboTurka HHPOPMAIIMOHHBIX CHCTEM Ha CTaJIUIX
YKU3HEHHOTO LIMKJIAa CO3/IaHus, Pa3BUTHS U
HKCIUTyaTalui UH(HOPMAIIMOHHON CUCTEMBI.
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Hroro 4

3 Buapl komnbloTepHbIX | T€XHOIOTHS U METOBI 00pabOTKK WH(pOpMAITUH. 10 |TIK-13
TEXHOJIOTHH KomMmrmsroTepHbie TeXHOIOTHH 00paObOTKU JaHHBIX.
Uctounuku nndopmanuu. Texnonorus 6a3
nHpopmanuu (ba3bl 1aHHBIX). ABTOMAaTH3AIUS
OIepaIMoHHbIX 3a1a4. KoMIbloTepHbIE TEXHOIOTUN
YIIPaBICHUS U KaJIPOBOTO JEIONPOU3BOICTBA.
ABTOMaTH3aIUs TEKYILIETO TUIAHUPOBAHMUS.
ABTomatu3anus oduca.

Hroro 10

Hroro 3a cemectp 18

5.3. Pazgesbl AMCHUILUIMHBI U MEKIUCIUIUIMHAPHBbIE CBA3M ¢ 00ecneYuBalOMUMH (MPeabLIy IMMU)
U o0ecneynBaeMbIMHU (MOCJIeTYOIIMMH) U CHUILTHHAMMA
Pazaenbl quctuIInHbl 1 MEXAUCIUIUIMHAPHBIC CBSI3U C 00€CTIEUNBAOIIMME (MTPEABIAYIIMMA) H
obecrnieunBaeMbIMH (ITOCIICTYIOIIMMH ) TUCIUTIIHHAMH TIPEICTaBICHBI B TabIuIe 5.3.
Tabnuna 5.3 — Paznenbl IUCHUIUIMHBI U MEXKAUCIUITNHAPHBIEC CBSI3U

Ne pa3aciioB ﬂaHHOﬁ AUCHUIIIIMHBI, OJIA
KOTOPBIX HGO6XOI[I/IMO HU3YUCHUC

HauMeHOBaHME TUCIUILINH obecreunBaroIKX 1 00ecIeunBacMbIX
JUCLIAIUIMH
1 2 3

[IpenmecTByronme JUCUUILTMHBI

1 Uadopmaruka + + +

[Tocnenyromume TUCHUTIITMHBI

1 Kanposblit yuet + + +

5.4. CooTBercTBHE KOMIIETCHINH, GOPMHPYEMBIX IPH H3Y4YCHHH AUCHHUILIMHBI, 1 BUAOB 3aHATHH
CooTtBeTcTBHE KOMIIETEHIUI, (OPMUPYEMBIX NPU HU3YYEHUM IHUCLUUIUIMHBI, U BHUAOB 3aHITHN
IpeJCcTaBiIeHo B Tabnuie 5.4.
Tabnuna 5.4 — CooTBercTBUE KOMIIETEHIMH, (POpMHpYEMBIX NpPU H3YYEHUU AUCLMILIMHBL, U BHUIOB

3aHATHI
Bunel 3ansaTHI
s
=
= .
() = =
E & m' . DopMBI KOHTPOJISL
= = = =
o o <
S = ©
[1K-13 + + + Omnpoc Ha 3aHATHSX, 3a4eT,
Brictynnienue (1okmnan) Ha
3agsaTtun, Tect, OTUeT 1O
MIPAKTUYECKOMY 3aHATHUIO
6. UnTepakTUBHBIE METOABI M (POPMBI OPraHU3aALMH 00yYeHH S
He npexgycmorpeno PYIL
7. JIaGopaTopHble padoThI
He mpenycmorpeno PYIL.

8. IIpakTHyeckue 3aHATHUSA (CEMUHAPDI)
HauMeHnoBaHue MpakTHYECKUX 3aHATUN (CEMUHAPOB) MpHUBEICHO B Tabue 8. 1.
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Ta6mmma 8.1 — HanMeHoBaHKE MPAaKTUYECKUX 3aHATHN (CEMHUHAPOB)

3 o]
2 > 5
< > 5
HasBanus pasznenos HaumeHoBaHMe TPaKTUYECKUX 3aHATUIN (CEMUHAPOB) 5" Sl
S
> = 3)
e S 2
= S
3 cemecTp
1 Uadopmanms u 3nakoMcTBO ¢ cuctemoir VBA.CTtpyKkTypa penakropa 6 [1K-13
KOMIIbIOTEPHBIE VBA.
TEXHOJIOTHH Wiroro 6
2 UndopmanmioHHbIe Tunbl naHHBIX 1 IepeMeHHbIe B Visual Basic. 6 [1K-13
CHCTEMBI VY cIiioBHBIE OTIEpaTOPHI M OTIEPATOPHI IUKJIIOB.
Hcnonb30BaHue yrnpaBisiFOIINX JIEMEHTOB (MTaHENb
anemeHTOB Visual Basic).
Hroro 6
3 Buapl kommberoteprbix | Kimacesr u 00bexTsl B Visual Basic for Application. 6 IK-13
TEXHOJIOTH Vroro 6
Hroro 3a cemectp 18

Tabimue 9.1.

9. CamocrosiTesqibHAs padoTa
Bunasl camocTosTenbHOM paboThl, TPYA0EMKOCTh U (hOpMUPYEMbIe KOMIIETCHIINU TIPEACTABICHBI B

Tabauna 9.1 — Buasl caMocTosITeNIbHON paboThl, TPYAOEMKOCTh M OPMUPYEMbIE KOMIETEHIIMH

MPAKTUYCCKUM 3aHSATHSIM,
CEeMHHapaM

3 ]
3 = 5
. 2 o &
Bunel camocroATensHON S 28
Ha3zBanus pasnenos 5 5 @DopMBI KOHTPOJIA
S
paboTsI s} S E
A3 & 2
a Qo 2
~ S}
3 cemecTp
1 Uudopmanus u [TonroroBka k 4 TIK-13 3auet, OTyer 1o
KOMITHIOTEPHBIE MPAKTHYECKUM 3aHATHUSIM, NPaKTUIECKOMY 3aHSITHIO,
TEXHOJIOTHH CeMHUHapaM Tect
Odopmienune oT4eToB O 20
nabopaTopHBIM paboTam
Uroro 24
2 UndopmanvoHHble [TonroroBka k 24 |TIK-13 3auet, Omnpoc Ha
CHCTEMBI MPAKTUYECKUM 3aHSATHSIM, 3aHATHSAX, OTYeT 1o
CeMHUHapaM MPAaKTUYECKOMY 3aHSTHIO,
Tect
IToaroroBka k 31 e
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Hroro 95
3 Buas! komnbroTepHbix | [loarororka k 8 [1K-13 3auer, OTUeT MO
TEXHOJIOTHH MPAKTUICCKUM 3aHATHM, MPAKTUIECKOMY 3aHSTHIO,
ceMHHapam Tect
[IpopaboTka JTeKITMOHHOTO 21
Martepuana
Hroro 29
Hroro 3a cemectp 108
Hroro 108
10. KypcoBoii npoekT / KypcoBasi padora
He npexgycmorpeno PYIL

11. PeliTuHrOBasi cUCTEMA /IJIsl OLIEHKH yCIIeBAeMOCTH 00y4ar0 M XCS

11.1. bajuibHbIE OLIEHKH JIJIS1 3J1IeMEHTOB KOHTPOJIsI
Tabnuna 11.1 — bayuibHble OLEHKHU U1 3JIEMEHTOB KOHTPOJIS

N N MakcuMalibHbIN
N MaxkcumanbHbII MaxkcumanbHbII
OneMeHThl y4eOHOM 6asu1 3a Iepuos Bcero 3a
O6amn Ha 1-yto KT ¢ | Gain 3a nepuon
NEeATEIIbBHOCTH mexny 2KT u Ha ceMecTp
Hayana cemectpa | Mmexay 1KT u 2KT
KOHell ceMecTpa
3 cemectp
BricTynnenue (nokian) Ha 8 8 12 28
3aHATUU
Ornpoc Ha 3aHATUAX 8 8 12 28
OTt4er o NpakTUYECKOMY 10 14 24
3aHATHUIO
Tecr 10 10 20
Hroro makcumym 3a 16 36 48 100
nepuos
Hapacraromum utorom 16 52 100 100
11.2. Ilepecuyer 0a/1710B B OLCHKH 32 KOHTPOJIbHbIE TOYKH
[Tepecuer GayioB B OIEHKH 32 KOHTPOJIbHBIE TOUKH MpeCTaBeH B Tadumie 11.2.
Tabnuua 11.2 — IlepecueT OansIoB B OLIEHKU 32 KOHTPOJIbHBIE TOUKH
bannel Ha 1aTy KOHTPOJIBHOM TOUKH Onenka
>90% ot MakcuManbHOM cymMmbl 6ayioB Ha aaty KT 5)
Ot 70% 10 89% oT MakcuManbHOM cyMMbl OaytoB Ha gaty KT 4
Ot 60% 10 69% OT MakcHMaNbHOM cyMMBI OayuToB Ha maty KT 3
< 60% ot MakcuManbHOI cymMMbl OansioB Ha naty KT 2

11.3. Ilepecuer cymMbl 62/J10B B TPAAMLMOHHYI0 U MEKAYHAPOIHYIO OLICHKY
[Tepecuer cymmbl OaIOB B TPaJAULIMOHHYIO U MEXAYHAPOIHYIO OLIEHKY MpPEJICTaBlIeH B TaliuIe
11.3.
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Tabmuma 11.3 — IlepecueT cymMMBbl OaJTOB B TPAAMITMOHHYIO M MEKTYHAPOIHYIO OIICHKY

Hrorosast cymma 6asios,

Onenka (I'OC) YYMUTBIBACT YCIEUIHO CIaHHBIN Onenka (ECTS)
JK3aMeH
5 (oTnu4HO) (3a4TEHO) 90 - 100 A (oTIHYHO)
85 -89 B (ouenn xopor1o)
4 (xoporto) (3a4TeHO) 75-84 C (xoporio)
70-74
D (ynoBnerBopuTeIbHO)
3 (y10BIETBOPUTEIHHO) 65-69
(3a4TeHO) 60 - 64 E (mocpenctBeHHO)
2 (HEYROBIICTBOPUTEILHO) (e Hwmxe 60 6amios F (HeynoBneTBOpUTEIIBHO)
3a4TEHO)

12. YueOoHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecTeyeHue JUCIUNINHBI

12.1. OcHoBHas JuTEpaTypa
1. HWudopmannonusie cucteMsl [DneKTpoHHBIN pecypc]: YuebHoe nmocobue / Hlanmapos E. C. -
2012. 100 c. - Pexxum mocryma: http://edu.tusur.ru/publications/2032 (mara o6pamenus: 20.07.2018).
2. UVHbopMmannoHHbIC TEXHOJIOTUH B YIIPaBICHUH [DJIEKTPpOHHBIN pecypc]: YuebHoe mocodue /
O. U. XKykosckmii - 2017. 169 c. - Pexxum pocryma: https://edu.tusur.ru/publications/7120 (mara
obpamenus: 20.07.2018).

12.2. JlonosiHuTE IbHAS JIUTEPATypa
1. Hudopmaruka: Yueonuk /Ilog pex. : H. B. MakapoBoii. - 3-e uzn., mepepa0. - M. : ®uHaHCH
u craructuka, 2007. - 765 ¢ (nanuuue B 6ubnmuorexke TYCVYP - 26 5k3.)
2. OcHOBbl HH(DOPMAIMOHHBIX TEXHOJIOTHHA [DIEKTpOHHBIM pecypc]: YdeOHoe mocobue /
Hcaxosa A. U. - 2016. 206 c. - Pexxum nocryna: https://edu.tusur.ru/publications/6484 (nata obparieHus:
20.07.2018).

12.3. YueOHO-MeTOANYECKHE MOCO0U

12.3.1. O6s13aTesibHBbIE Y4eOHO-METOAUYECKHE MTOCOOUSA
1. KommbloTepHble TEXHOJOTMM B YIPaBIEHUH MEPCOHAIOM [DJIEKTPOHHBIH pecypcl:
Mertoanyeckre yKa3aHWs TIO BBIIOJHEHUIO TPAKTHYECKUX M CaMOCTOATENbHBIX pabdor / W. T.
AdanacbeBa - 2018. 75 c. - Pexum poctyna: https://edu.tusur.ru/publications/8168 (nara obparienus:
20.07.2018).

12.3.2. YueOHO-MeTOANYECKHE TOCOOHS IS JINLL C OTPAHNYEHHBIMHM BO3MOKHOCTSIMH 310POBbS U
HHBAJINI0B

Y4eOHO-MeTOAMYECKHE MaTepUalbl ISl CAMOCTOATEILHOW U ayAUTOPHON paboThl 00y4aroIUXCs
U3 YMCIIA JIUI C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI M1 MHBAINIIOB MPEAOCTABIAIOTCSA B (hopMax,
aIalTHPOBAHHBIX K OTPAaHHYEHISIM WX 3JI0POBbBSI U BOCIIPHUATHS HH(POPMAITUH.

JI1s1 JIMI ¢ HApYIIeHUsIMHM 3PeHHUs:

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- B IIeYaTHOH (opMe yBETUUEHHBIM MIPUPTOM.

JI1s1 1ML ¢ HApYLIEHUsSIMM CJIyXa:

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- B MIEYaTHOH (opme.

JIJ1s1 1M1 ¢ HAPYIIEHUSIMH OTIOPHO-ABUTaTeIbHOI0 alnapara:

- B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

— B IeUaTHOM opme.

12.4. IIpogeccnonaibHbIe 0a3bl JaHHBIX U MHGOPMALIMOHHBbIE CIIPABOYHbIE CHCTEMBbI
1. https://www.nature.com/ - 6a3a ecTeCTBEHHO-HAYYHBIX KYPHAJIOB
2. https://ibooks.ru/ - anexTponHas OMOIMOTEYHAS CHCTEMa YIeOHON M HAyYHOMH JINTEPATyPhl
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13. MarepuaJibHO-TeXHHYECKOe o0ecriedeHne TUCHUIIMHBI U TPpedyeMoe MporpaMMHoOe
olecreyeHue

13.1. O0uue TpeOGOBAHUA K MATEPHATBHO-TEXHUYECKOMY U IPOrPAMMHOMY 00ecreYyeHH 0
AUCHMILINHBI

13.1.1. MaTepuajibHO-TeXHUYECKOE U MPOrPpaMMHoOe oOecrneuyeHue 1Jis1 JIeKIIMOHHbIX 3aHATHI
Jlns mpoBeneHus 3aHATUN JICKIIMOHHOTO THIA, TPYIIOBBIX M HMHIAWBUAYAJIbHBIX KOHCYJIbTAIUH,
TEKYIIET0 KOHTPOJIS U MPOMEKYTOUHON aTTeCTAI[MH MCIOIB3YeTCs yaeOHasi ayTUTOPHUS C KOJIMYECTBOM
MOCaJI0YHBIX MECT He MeHee 22-24, obopymoBaHHas JTOCKOW M CTaHIAPTHOM y4eOHOW MeOesblo.
Nmerorcss AeMOHCTpallMOHHOE OOOpYIOBaHUE H  y4eOHO-HATIISATHBICE TOCOOWs, O00eCIeYHBAIOIINE
TEMAaTHYECKHUE WILTIOCTPAIIAH 110 JICKITMOHHBIM pa3/ieiaM JUCIUILUIHHBL.

13.1.2. MaTepuajibHO-TeXHUYECKOE U IPOrPaMMHoOe ofecneyeHue 1JIs1 NPAKTHYEeCKNX 3aHATHIl

YyebOnast maboparopus

yueOHasi ayAuTOpUs JJisi MPOBEICHUS 3aHATHH MPAKTHYECKOTO THUIMA, yueOHasl ayIuTOpHUs IS
MIPOBEJICHUS 3aHATUH JIaOOPATOPHOIrO THUIIA, IOMEIIEHUE JJIi KYpCOBOTO MPOEKTUPOBAHUS (BBIMOJIHEHUS
KYPCOBBIX paboOT), MOMEIICHHE /I TPOBEJACHUS TPYIIOBBIX M HWHAUBUAYATbHBIX KOHCYJIbTAIIUMN,
MOMEIIIEHUE JJIsi MPOBEJACHHUS TEKYHIEro KOHTPOJIA W MPOMEXKYTOUHOM aTTecTalyu, MOMEIIeHUuEe s
CaMOCTOSITENIbHON paboThI

634034, Tomckas obnacts, r. Tomck, Bepuinnuna ynuna, 1. 74, 424 ayn.

Onucanue uMeromerocs 000py10BaHus:

- [I5BM (Intel Pentium G3440, 3 G, 4 Gb RAM) (12 mit.);

- Maruuro-mapkepHas 10CKa;

- KommekT cnenuanuzupoBanHoi yueOHo# meben;

- Pabouee mecTo mpenoaaBarters.

[TporpammHoe obecrieueHue:

— Microsoft Office 95

— Microsoft Windows 7 Pro

— OpenOffice

13.1.3. MaTepuajibHO-TeXHUYECKOEe U MPOrPpaMMHOE oOecnevyeHue 1JIs1 CAMOCTOATEIbHOIH padoThl
Jns caMocToATeNbHOM pabOThl MCMONB3YIOTCS Y4eOHbIE ayTUTOPUU (KOMIIBIOTEPHBIE KJIAcchl),
PaCIOJIOKEHHBIE 110 aJpecam:
- 634050, Tomckas obnacts, . Tomck, Jlennna mpocnexT, a. 40, 233 ayn.;
- 634045, Tomckas obnacts, T. ToMmck, yi. Kpacnoapmetickas, 1. 146, 201 ayx.;
- 634034, Tomckas obnacts, T. ToMmck, Bepmmnuna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckas obnactb, T. ToMmck, Bepminauna ynuna, 1. 74, 207 ayn.

CocraB 00opy10BaHUS:

- yueOHas meOerb;

- komnbrotepsl knacca He Hike [I9BM INTEL Celeron D336 2.81T1. - 5 miT.;

- KOMITBIOTEPHI TOJKIIOYEHB K ceTu «VHTepHeT» M 00ecrnedynBaroT JOCTYN B DJIEKTPOHHYIO
nH(pOPMaTMOHHO-00Pa30BaTEIBHYIO CPElY YHUBEPCUTETA.

[Tepedens mporpaMMHOTO OOECTICYCHHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 gis Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajbHO-TEXHHYECKOe o0ecreyeHne M CUMILTHHBI JJIS JTUI ¢ OTPAaHUYeHHbIMH
BO3MOKHOCTSIMM 3710POBbSI 1 HHBAJIU/I0B
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OcBoeHME TUCIUIUIMHBI JUIAMH C OFPAaHUYEHHBIMH BO3MOKHOCTSIMH 370POBbsl M MHBAJTUAAMHU
OCYILECTBISICTCA C MCIIOJIb30BAaHUEM CPECTB 00yUeHHs OOIIETo U CIeNHaTbHOTO Ha3HAYCHUSI.

[Ipu 3aHATHSIX C OOyYarONIMMKCS € HAPYWIEHUSIMU CJyXa MPeIyCMOTPEHO HCIOJIb30BaHUE
3BYKOYCHJIMBAIONIEH amnmapaTypbl, MYJIbTUMEAHWHBIX CPEACTB M JPYTMX TEXHUYECKUX CPEJICTB
npuema/nepeaadn yueOHoi uHbopManuu B AOCTYMHBIX (hopMax, MOOMJIBHON CHCTEMBI MPEIoJIaBaHUs
U1l 00y4YaloOUIMXCSl ¢ WHBAIMAHOCTBIO, TIOPTATUBHOM MHAYKIIMOHHOW CHUCTEMbl. Y4yeOHas ayauTOpHs, B
KOTOpOI 3aHMMAIOTCs OOydaroluecs ¢ HapylIeHHEeM ciyxa, 000pyJOBaHAa KOMIBIOTEPHOH TEXHUKOM,
ayIMOTEXHUKOH, BUJEOTEXHUKOU, JIEKTPOHHON JTOCKOM, MYJIbTUMEIUNHON CUCTEMOM.

[Tpu 3aHATHAX ¢ O0YYAIOUIMMUCS ¢ HAPYLIEHUSIMH 3PEeHUSIMH [IPETYCMOTPEHO HCIIOJIb30BAHUE B
JEKIMOHHBIX U YYEOHBIX ayAUTOPHUSX BO3MOXHOCTH MPOCMOTpPa YAAJICHHBIX OOBEKTOB (HAmpumep,
TeKCTa Ha JOCKE WIM Ccllaiila Ha SKpaHe) MpU IOMOIIM BHIEOYBEIHMYUTENCH i1 KOMGOPTHOTO
IPOCMOTpA.

[Ipu 3aHsATHSAX C OOy4yalOUIMMHCS € HapYWIEHHWSIMH OINOPHO-JABUIraTe/]bLHOr0 anmnapara
UCTOJB3YIOTCS aJbTEPHATUBHBIC YCTPOWCTBAa BBOJAa WHGOpPMAIMKM M APYrHe TEXHUYECKHE CPEICTBA
npuemMa/repeaaun ydeOHo MH(pOpMauK B AOCTYMHBIX (hopMax, MOOMIBLHON CHUCTEMBbI OOyUYCHHUS s
JIIOEN C MHBAJIMJHOCTBIO.

14. OueHouHbie MaTepUAaJIbl 1 METOAUYECKHE PEKOMEH/IAMU 110 OPTaHU3ALMN U3yYeHUsl
JTUCIHHUIIINHEI

14.1. Conepmalme OLHCHOYHBIX MAaTCPHUAJTOB U METOAUYECCKHUE PEKOMEHIaIUH
I[J'ISI OL€CHKH CTCIICHU C(bOpMI/IpOBaHHOCTI/I " YPOBHA OCBOCHHA 3aKPCIUJICHHBIX 3a JUCIHUIIIIMHOMN
KOMIICTCHITUM HCIIOJIB3YIOTCA OLICHOYHBIC MAaTCPHAJIbI B COCTABE!

14.1.1. TecToBBIC 3aaHUA

38.03.01

1. Yro otHOcUTCS K CpeAcTBaMm KoMmMmyHHKanmoHHbIE
MH(pOPMAaIMOHHO- CpeacTBa
KOMMYHHKAIIMOHHBIX Jlornueckue cpencraa
TEXHOJIOTHI? CTaTUCTUUYECKHE METOIBI
JIutepaTypHble faHHbIE

2. Hazosure KaTeropuu KOH(HJICHIIMATBHOCTb
nH(}OPMaLIMOHHON 06€30MacHOCTH aAKTYaJIbHOCTb

SKOHOMHNYHOCTH

SPrOHOMUYHOCTh

3. AHanuTHYECKHe 33/1a41 3TO - cOop U OIleHKa
uH(popMaluu

yMEHHE TIPOBOJIUTH
YKOHOMHYECKUE PACUETHI

HaXO0XJACHUS YI0OHOTO
pelICHUs

BBIOOPKA CTATUCTUYECKUX
JIAHHBIX

4. WccnegoBarenabCKue 3a7a4u 3TO - YMEHUE PellIaTh CI0KHbIE
poQ)eCCHOHANIbHBIE 3a/1a41
3agauu, Tpedyromnme
IMOUCKa, OOBSICHEHUS U
JI0Ka3aTesIbCTBa
3aKOHOMEPHOCTEM
3a/1a4d Ha ONTHUMH3ALIUIO0
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MH(OPMaLIMOHHBIX TIOTOKOB

3aa4d Ha
MOTHBHPOBaHHE MEPCOHATIA

5. HazoBute cranmapTHeie 3aaauu

npodeccnoHanbHOM
NESATEIBHOCTH  CHEIUAINCTa B
o0JacTu Jeonpon3BOICTBA:

3aJauu Ha
3¢ peKTUBHOCTH B 0AaHKOBCKO
cdepe nesTeINbHOCTH

3ala4i Ha KaaApOBOEC
I[JIAHUPOBAHUC

3a7a4l MOJICITMPOBAHUS
(U3MUECKUX MPOIIECCOB

3aa4d Ha HaXOXIACHUC
ONTHUMAJIBHOTI'O ITYyTH

Jaiite omnpeneneHUe MOHSATHIO
«TEXHOJIOTHS)

cucreMa
B3aMMOCBSI3aHHBIX CIIOCOOOB
00pabOTKN MaTepHaioB U
MIPUEMOB U3TOTOBJICHHUS
MPOAYKIIMH B TPOU3BOJICTBEHHOM
porecce

BbI60p 3KOHOMHNYCCKH
IMPAaBHUJIbHOT'O PCIICHUA

BO3MO>XXHOCTb
BOCITPOMU3BCACHUA PA3JIMIHBIX

pecypcoB

CIIOCOOBI
BOCITPOM3BEICHUS
TEXHOJIOTHYECKUX PECYPCOB

7. Jlaiite ompexneneHue MOHATHIO

«o0ecneunBaromias
nH(pOpMaLIOHHAs! TEXHOJIOTUS»

CTaHJIapTHBHIE,
o01IeyoTpeOUTENbHBIE
MHCTPYMEHTAapUH B BUJIE
TEKCTOBBIX U TaOJIUYHBIX
nporeccopoB, CYB/I,
DKCIEPTHBIE CHCTEMBbI

O0OHOBJICHHE UMEIOIETOCs
MIPOrpaMMHOTO 00ecreueHus

MOCIIEIOBATEIIFHOCTD
TEXHOJIOTHYECKHX ITAIIOB I10
Mo U (UKAIIY TIEPBUIHON
nH(pOopMaIuy B pe3yIbTaTHYIO

MoaU(HUKAIIIO
onpenenennon UT mnst
BBITIOJIHEHUS] KOHKPETHOM
MPEIMETHOM TEXHOJIOTHUHU

8. CtpykTypupOBaHHAs 3ajJa4da — 3TO

3a7a4a, B KOTOPO:

OO0pabateIBatOTCs U
npeoOpa3yroTcs JaHHbIE O
KaKoM-J1100 00beKTe

N3BecTHO HyHKIIMOHATIBHOE
Ha3HA4YEHUE BCEX €€ DJIEMEHTOB

HeB03MOXHO BBIIEIUTH
B3anMOCBA3U MG)KI[y JIEMCHTAMU
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H3BecTHBI BCE DIIEMEHTH U
B3aMMOCBA3H MCXKIAY HUMHU

9. K MaTeMaTUYECKOMY
obecneuenuto C oTHOCSTCS

AJTOpUTMBI pelIeHus 3a/1ay;

MaccuBbl HH(OpMAIHH

BoruncnuTenbHbIe IEHTPBI
IPEANPUITUI

[IpaBuia peuieHus 3a1a4

10. Kak OOBSBIISIOTCS MacCuB Var
nepeMeHHbIX B VBA? Let
Dim
Type
11. Kak Ha3pIBaeTCsi JAaHHOE OKHO B PEIAKTOpPE OKHO BBOJA
VBA? KOMMEHTapUH
B OKHO CBOHCTB
|:General] j |tDecIarations] j O6’LCKT3.
I =
OKHO
pEIaKTHPOBAHUS KOJIa
MaHelb
—| | maCTPYyMEHTOB
==l | By

12. Yro takoe MacroRecoder?

370 cBOMCTBO (hOPMBI

ITO IIOJIL30BATEIBCKAS
¢dopma

3TO METOJ YIIPABJIECHUS
KHOITKOU

TPaHCIATOP, CO31AOIUN
nporpaMmy (Makpoc) Ha sizbike VBA

13. CtpykTypa nH(pOpMALMOHHON
CHCTEMBI IIPECTaBISIET COOOM:

HaGop metonos, cpeacTs u
AITOPUTMOB JIJISl pEIICHUS 3a/1a4H;

Hab6op obecnieunBaromumx
MOJICUCTEM

HaGop nporpammax cpeacTs
JUIsI pelIeHUs 3a/1a4un

Maccus JOKYMCHTOB

14. CYB]J HCIIONB3YIOTCS ST 3HAHUU
06pa60TKI/IZ JTAHHBIX
TEKCTa

YIPaBIEHYECKUX PEILICHUI

15. Ha ocHOBe Kakoro »JIeMEHTa B InputBox
VBA 1ocTpoeHO TNpUIIOKEHHE, UserForm
BEIBOJAIEE WHGOpMALMIO  HA TextBox
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SKpaH?

CheckBox

16. [laiite  ompeneneHWe TMOHSATHIO
«OTICPAI[OHHAST CHCTEMay

KOMIIJIEKC TIPOTPaAMM,
MO3BOJISIOIINI BBITIOIHATH TOJIBKO
olpeieNIeHHbIH Ha0op AeHCTBHIMA

IIPOrpaMMHBIC CPEJICTBA,
o0ecreynBaroIue yIpaBieHue
BBITIOJTHEHUEM MPOTPaMM H
MIPEIOCTABIISIONINE TIOJTH30BATEITIO
0a30BbIil HAOOP KOMaH/I, C IIOMOIIBIO
KOTOPBIX MOKHO BBITIOJIHSATE PSIJT
onepanuii ¢ gaitmamu

S3BIK OMMCAaHUs OU3HEC-
IIPOIIECCOB

A3BIK IPOrPAMMHPOBAHUS U
porpaMmMa nepeBoja (KOMIUJISATOpP,
UHTEPIIPETATOP) € ITOTO S3bIKA B
MAalIMHHbBIE KOJIbI

17. Jlaiite  ompenencHUe IOHATHIO
«IUAIIOTOBAsT TEXHOJIOTHS)

o0ecrneynBaroT
B3aMMOJCHCTBHE MHOTHX
0JIb30BaTeNeH, NCIONB3YS
pa3INYHbIC TEXHOJIOTUI

TCXHOJIOTHUA TpaHSaKHI/Iﬁ

3a/1aHus (KOMaH/Ibl)
00BEIUHSIOTCS B IIAKET, a 3aTEM
BBIITOJIHSIOTCS OIIEPalMOHHON
cucremoil Ha OBM, u He TpebyeTcs
BMELIATEJIbCTBO MOJIb30BATEISA

00MEH COOOIIEHUSMU MEXTY
MOJIb30BAaTEJIEM U CUCTEMOM B
peaibHOM BPEMEHHU, T.€. B TEMIIE
peaKIu MOoJb30BaTelIs, UTU B
pexuMe pa3aelieHs] BpeMEHU

18. Yto mo3BosseT nenaTh CBOHCTBO
Caption 'y obOwsexkta VBA
Application (Word)?

MO3BOJIsIET 3aKpbITh Word ¢
COXpaHEHHEM WM 0€3 COXpaHEeHUS
JIOKYMEHTOB

BBIBOOUT CBOMCTBA
Application Ha skpan

IIO3BOJISCT 3aMCHUTH CJIOBO B
3aroJOBKC OKHa Ha I[perfI TCKCT

IMMO3BOJIACT CKOIIMPOBATH
MaKkpocC, IMMaHeCJIb MHCTPYMCHTOB,
3aIIMChb aBTOTCKCTA UJIM CTUJIb MCXKIAY
JOKYMCHTaMH

19. Yto mo3sBojser aeiiaTb CBOUCTBO
ActiveDocument?

ofpeieNsieT ypOBEHb
0€30MMacCHOCTH MPHU MPOTPaMMHOM
OTKpBITUH (PaiiioB

OTMCHUTH ONPCACIICHHOC
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KOJIMYECTBO ITOCIEIHNUX AEHCTBUN
BO3BpaIaeT 00bEKT
AKTHUBHOI'O ,Z[OKyMeHTa B JaHHOM
sx3emiusipe Word
ImeyaTtb akKTUBHOT'O Z[OKyMeHTa

20. Kakoe  CBOWCTBO  ompenensieT CaoiictBo Caption
TEKCT, KOTOpPBIH BBIBOAUTCA B CoiictBo Name
3arojioBke hopmsr (UserForm)? CaoiictBo BackColor
CsoticTBo Font
14.1.2. TeMbI OIIPOCOB HA 3AHATHUAX
1. Ocobennoctu pa3pabOTKH SKOHOMUYECKUX UH(OPMAIIMOHHBIX CUCTEM

w N

CoNoOA~WNE

10

Oranbl pa3BUTHS HHOOPMALMOHHBIX TEXHOJIOTUI
HMuHoBanmonHbIe HH()OPMAIMOHHBIEC TEXHOJIOTUH

14.1.3. 3auér
[Tonsitne «KOMIBIOTEPHBIE TEXHOJIOTUNY. JTalbl Pa3BUTHUS.
[Monsitue «Mupopmaum», ee CBONWCTBA.
[TousiTue «ABTOMaTU3MpPOBAHHAS UH()OPMALIMOHHAS CUCTEMAY.
Byt ”HOPMALIMOHHBIX CHCTEM U KOMITBIOTEPHBIX TEXHOJIOTHIA.
[Tonstue «MHdopmanmoHHas cucrema.
OcCHOBHBIE IPUHLIUIIBI IOCTPOEHMSI U UCIIOJIb30BAHUS ABTOMATU3UPOBAHHBIX CHCTEM.
ABTOMaTH3a1Ms ONEPALIMOHHBIX 3a7ad.
HHTemeKTyallbHbIE TEXHOJIOTUH U CUCTEMBI.
HNudopmannoHHas TEXHOJIOTHsI SKCIEPTHBIX CUCTEM
KuzneHHbIH IUKIT HHOOPMAITMOHHON CHCTEMBI.

14.1.4. TeMbI A0KJIAT0B

- uHpopManus U UHHOPMAIIMOHHBIE TEXHOJIOTUY;
- HH(OPMALIMOHHBIE CUCTEMBI;
- BUJIbl TH(POPMALIMOHHBIX TEXHOJIOTUH.

14.1.5. Bonipocsl 1Jist NOATOTOBKH K NPAKTHYECKUM 3aHATHAM, CEMHUHAPaAM
3nakomcTBO ¢ cuctemoir VBA.Ctpykrypa penakropa VBA.
Tumel naHHBIX W nepeMeHHble B Visual Basic. YcimoBHBIE omepaTopbl M OmepaTropsl IUKIIOB.
Hcnonp30BaHue yrpaBIsIFONIIUX 3JIeMEHTOB (TaHenb snemeHToB Visual Basic).
Knaccel u 00bexThl B Visual Basic for Application.

14.2. TpeGoBaHus K OLEHOYHBIM MATEPHAJIaM JJIsl JIMI ¢ OTPAHMYCHHBIMH BO3MOKHOCTAMH

310POBbS U HHBAJIUA0B

I[J'ISI Jan € OrpaHUYCHHBIMHU  BO3MOXHOCTAMHU 3O0POBbA W HWHBAJIUAOB MTPCAYCMOTPCHBI
AOIOJTHHUTEIBHBIC OIICHOYHBIC MaTCpHUaJIbl, IIEPCUYCHL KOTOPHIX YKAa3aH B Ta6m/1ue 14.
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Tabmuma 14 — JlonmomHUTENIbHBIE MaTepUaIbl OIECHUBAHMS JJIS JIUIl C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU

30pOBbsl U UHBAIUOB

Kareropun
00yJaroIuXxcst

Buasl 1omMoIHUTENBHBIX OLICHOYHBIX
MaTepUalioB

@OopMBbI KOHTPOJISI U OLICHKH
pe3yIbTaTOB OOYUCHHS

C HapylieHusIMU
ciyxa

TecTpl, TUCbMEHHBIE CAMOCTOSTEIIHLHBIE
paboTHI, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE paOOTHI

[IpenmyiiecTBEHHO MMCbMEHHAS
IIpOBEpPKa

C HapyleHus MU
3peHUs

CobecenoBanue 1o BOIpocaMm K 3a4eTy,
OIIPOC IO TePMHHAM

[TpenmymiecTBEHHO yCTHAs MPOBEPKa
(MHAMBUIYATBHO)

C HapyleHus MU
OIIOPHO-
JIBUTATEIILHOTO
anmnapara

Pemenne uCTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIC pa60TbI, IIMCbMCHHBIC
CaMOCTOSTENIbHBIE PA0OTHI, BOIPOCHI K
3a4ery

HpeI/IMYH_[eCTBeHHO JUCTAaHIITMOHHBIMHA
MCTOAaMHU

C orpaHuYeHUSMH 110
00IIEMETUITUHCKUM
[MOKA3aHUSAM

TecTbl, TUCHEMEHHBIE CAMOCTOSTEIIEHBIC
paboThl, BOMPOCHI K 3a4ETY,
KOHTPOJIbHBIE Pa0OTHI, YCTHBIE OTBETHI

[IpenmyIiecTBEHHO IPOBEPKa
METO/IaMH HCXOJISl U3 COCTOSIHUS
oOyuarolerocsi Ha MOMEHT IIPOBEPKHU

14.3. MeToanyecKkue peKOMeH 1AM M0 OIIeHOYHBIM MaTepHaJIaM JUIf JIMI[ C OTPAHHYeHHBIMHU
BO3MOKHOCTSIMM 3/10POBbSI H HHBAJIN/10B

Jns num ¢ OrpaHWYeHHBIMH BO3MOKHOCTSIMH 37I0POBBbSI M MHBAJIUAOB IPETyCMaTPUBACTCS
nocTynHas popMa npeaocTaBIeHUs 3aJaHH OLIEHOYHBIX CPEJICTB, @ UMEHHO:

- B IleyaTHOH popme;

- B IIeYaTHOH (OopMe C YBEITMUEHHBIM LIPUPTOM;

- B (hopMe IIEKTPOHHOTO JOKYMEHTA;

- METO/IOM YTCHHS ACCHCTEHTOM 33/IaHUS BCIYX;

- Ipe0CTaBIICHUE 3aJaHHs C HCIIOJIb30BAaHHEM CYPI0OTIEPEBO/IA.

JluaM ¢ OrpaHHYE€HHBIMH BO3MOXHOCTSIMM 3/10pOBbSl M MHBAJIMJaM yBEIMYMBACTCS BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJBHBIE BOMPOCHL. [l Takux oOy4aromuxcs IperycMaTpruBaeTCs
nocTynHas popMa npeaocTaBIeHHsI OTBETOB Ha 3aJJaHUs, a UMEHHO:

— NUCbMEHHO Ha OyMmare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIb30BAHUEM YCIYT aCCHCTEHTA,

- IpeCTaBICHNE OTBETOB YCTHO.

[Tponienypa olLieHUBaHMS pE3yJbTAaTOB OOYYEHHUS JMIl C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU
3I0OPOBBSI M MHBAJIHJIOB I10 JWUCIUIUIMHE TPEIyCMaTPUBAET MpeAocTaBlieHHe uHpopMamuu B (opmax,
alalTUPOBAHHBIX K OIPAaHUUYEHUSIM UX 3/I0POBbs U BOCIIPUATUS HHPOPMALIUU:

JI1s1 M1 ¢ HAPYIIEHUSIMH 3PeHHUs:

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- B [I€YaTHOI (popMe YBETUUEHHBIM LIPUPTOM.

JI1s1 1ML ¢ HApYLIEHUSIMM CJIyXa:

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- B MIEYaTHOH (opme.

JIJ1s1 1M1 ¢ HAPYIIEHUSIMH OTIOPHO-ABUTaTEIbHOI0 almapara:

- B (hopMe AIEKTPOHHOTO JOKYMEHTA;

- B MIEYaTHOH (opme.

[lpr HEOOXOMUMOCTH Uit JIUI] C OTPAaHMYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBBbSI M HMHBAJIHJIOB
npolielypa OLeHUBAHUS Pe3yJIbTaTOB 00YUEHHUsI MOXKET IPOBOJIUTHCS B HECKOJIBKO ITAIOB.
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