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2. | Haboparophble paGoTel 18 18 4acoB
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Paccmorpena u onoOpena Ha 3acenanuu kadeapsl
npoTokosa Ne OT«  » 20 1

PaGouas mporpamma cocTaBieHa ¢ ydeToM TpebGosanmii ®enepansHoro IocymapcTBEHHOTO
obpasoBarenbHOro cTaHAapTa Beiciero obpasosanus (OIOC BO) no HanpaBieHHUIO MOATOTOBKH
38.03.02 — Menemxment, yreepixaennoro 12.01.16., npotokon Ne7, paccMOTpeHa U yTBEpIKIeHA
Ha 3acenanuu xadenpsr 21.01.2016r., mpotoxon Ne 4,

ITporpammy cocraBmi
'CT. Ipenoganarelsb Kapenpst SMUC . Maronsrun A.A.

PaGo4as mporpaMma corsiacoBaHa ¢ (GaKyIbTeToM, Npodumpyromel 1 BEITyCKaomel kadeapoit

7
e Vw/ A B. BoromoJosa

ekad DO
!t 4 oo

3aB. mpodunupyomei kadenpoit MeHeHKMEHTa M.A. Adonacosa
(®H.0)

3aB. BeIIyCcKatomel kadenpoii MenemKMenTa M.A. Adonacosa
(@®H.0)

OKCOEPTHI:

Jou. xad. meemxMenTa ﬁ o@ﬂ T.A. PssGunroBa

CornacoBaHa Ha noptane Ne 359



1. ean m 3ama4yu qUCUMIIINHD.

He.]'ﬂ): I'IpI/I06peTCHI/IC CTYACHTaAMH HGO6XOIH/IMLIX HAaBBIKOB pa6OTI>I ¢ TaxkeramMu I'IpI/IKJ'IalIHle
nporpamMM OOINEr0 HAa3HAUEGHHs, € MpPOrpaMMaM¥ (PUHAHCOBBIX pACYETOB, 4 TAKXKE O3HAKOMJICHHE
CTyZ[eHTOB C BOSMOXKHOCTAMHU I/IH(I)OpMaLlI/IOHHI)IX TeXHOHOFHﬁ B 6yXF aJ'[TepCKOM yque.
3amaymu:

Hay4YUThb CTYACHTOB NPUMECHATL HMCIOUIMECS Ha PBIHKE TIPOrpaMMHbBIX NPpOAYKTOB 3KOHOMHYCCKHC
MH(DOPMALIOHHBIE CHCTEMBI M MH(POPMALIMOHHBIE TEXHOJIOIMM B CBOEH NpodecCHOHAbHOM NeSTeNBHOCTH.

2. Mecro mucumnianHbl B cTpykType OOIT:

JlucuMIyiMHa BXOMT B BApHATHRHYIO yacTh b1.B.OJI.1 MaTeMaTH4eCKoro 1 €CTECTBEHHOHAYUHOTO KA.
Heobxooumvie npedwecmeyiowue Oucyunaunst OOIl: Wsyvenwe nucummivnel Gasupyercs Ha
IIKOBHBIX JucuyiuinHax «MHpopmaTukay, «MaTeMaTukay.

Hocnedyromue oucyunnunst OOIL: HeoOxonuma B JajibHeMINEM i W3y4eHHs TAKMX AMCLMIUIMH Kak
«VHpOpMAUMOHHbIE TEXHOJIOTHH B YNPAaBICHUN) U JUCUUIUIMHEI TOCTPOESHHbIE HA MpuMeHeHud DBM.

3. TpeGopanus Kk pe3yIbTATAM OCBOCHHS {UCHMILIMHLIS
IIpouecc u3ydenus AUCHMILUIMHBI HAIIPaBJIeH Ha GOPMUPOBAHKE CAEAYIOIMX KOMIECTCHIHMN:

Hnnexe XapakTepHcTHKa KOMIIETCHILIH
KOMIICTCHIINH
OIK-7 CIOCOOHOCTBIO  pemraTh  CTaHAApTHBIE  3aJayd  OpodecCHOHANBHON

JEATEIBHOCTH Ha OCHOBE HH(OPMaNUOHHOM 1 Gubauorpaduueckol KyabTyphl
C MNpHMEHEHHEM HH(OPMANUOHHO-KOMMYHHUKAIIMOHHEIX TEXHOJOTHH H ¢
YYETOM OCHOBHBIX TpeOoBaHUl HH()OPMAIHOHHON 6€301aCHOCTH

B pesynprare H3ydeHHs AUCHUIUIHHEL CTYAEHT JOJDKEH:

3namo:

= COBPEMEHHOE [IPOrpaMMHOE 00ECIIEUEHUE NEPCOHANBHBIX KOMITLIOTEPOB ISl PabOTHI
B odruce;
- BO3MOXHOCTU HH(l)OpMaHPIOHHLIX CHCTEM IJId PECIICHHUSA S3KOHOMUYCCKHUX 3aJa4;
- TPUMCHEHHE Ha NMPAaKTUKE OCHOBHEBIX IPHEMOB BEICHMsSI OYXTIalTepcKoro yyera Ha
KOMIIBIOTEpE.
Ymemn:
- paborats B onepanunonnoii cpege Windows;
- paborarb ¢ ocHOBHBIMH mpuioxenusmMu MS Office (TekcToBBI pegaxTop,
rpaduyecKuii penaxTop, 3IEKTPOHHBIE TabIuIbl, Ga3b] JaHHEIX);
- 3Harb cnocoObl HABHUTALMHM, IOUCKA B coxpaHeHus undopMmarmu B MuTepHer.
Bnaoems:
- HaBBIKAMU CaMOCTOATENBHON paboThI MPH NPOPabOTKeE JICKIIMOHHOTO MaTepHuana
- HaBBIKAMH COCTABJICHHSI OTYeTa IO MPOJeanHoi pabore

4. O6bem AHCHMIIAHGI K BUALI yuebnoii paboTe

Ob1mas TpyHoeMKOCTh AUCIMINIMHEI COCTABISET 6 3a4ETHBIX CIUHUILL
Buz yueGHolt paGoTsi Beero 1acon CemecTpsl
1 2 3 4
AyauTopHbie 3aHATHA (BCero) 54 54
B ToM "uce:; -
Jlexuyu 36 36
JIaGoparopusie padoThl (JIP) 18 18

[Ipaxtrueckue 3ansTus (I13)

Cemunapsl (C)

Komnoksuymsi (K)

Kypcosoii mpoexr/(paboTa) {ayauTopHas Harpyska)
Hpyaue eudel aydumopnoti pabomu:
CamocrositesibHas paGoTa (Beere) 126 126
B tom yuncne: -
Kypcosoii mpoekrt (pabota) (camocTostresbHas pabora)
IMpopaboTka JIEeKLUHOHHOTO MaTepHaa U MOArOTOBKA K
KOJUIOKBHYMAM TIO TEMAaM JICKLHMOHHBIX. 3aHATHH
Lpyaue sudvi camocmosmenvhol pabomol

CornacoBaHa Ha noprane N2 (:x3b9u) 36 36

126 126




Obumas TpyAoeMKOCTD 216 216
3auernsie Enunnus Tpynoemxoctn 6 6
5. Conepixanue AUCHUIIHHBI
S.1. Pasgesnl AMCHUIINE ¥ BH/ABLI 3aHsI THIT
=
. % =l )

N = §§ 9 “ gé 5 E § 8| ®OopmupyeMbie

HamveHoBaHue pasjena MHCHUILIMHLL g | 9| = 3%|I2 3 Y o % KOMIIETEHIIUH
n/m 2|28 % |S=8&483| (okmo

ﬁ (¢} L%" & E @ ol M 8 ]

1. | OcHoBHBIE MOHATHS M METOABI TEOpHH | 6 3 25 34 OIK -7
MHPOPMATHKY ¥ KOAMPOBAHHS

2 | Texnumueckue  CpeicTBA  peanu3aLuu | 6 3 25 34 OIK -7
UH(POPMALMOHHBIX MPOLECCOB

3 | Ilporpammuble  cpeacTsa  peanusauud | 6 3 25 34 OIIK -7
MH(GOPMALMOHHLIX ~ TpoueccoB.  Basml
JIAHHBIX

4 | Monemu pemeHus (YHKIHOHATEHRIX H | 8 4 25 37 OIIK -7
BBIYHCIHTENBHBIX 3a/1a4

5 | JloxansHsle u rinobaieHsie cety 2BM. | 10 5 26 41 OIK -7
OCHOBBI ¥ METO/IBI 3AIUUTH HEGOPMAHY

6 | Htoro 36 18 126 | 180

5.2. Copeprxanne pasie/IoB AMCHMILINHADI (110 JEKIHAM)
Dopmu
Tpya | pyembie
Ne Haumenosanue OEeMK | Komrier
ConepixaHue pa3aenos
n/i pa3zienoB OCTh CHITUH
(uac.) | (OK,
1K)
I cemectp

1. | OcHoBHble mOHATHA M ITonstne  undopmauwn.  CurHaiabl,  JaHHGblE, | 6 OIIK -
METOIbI Teopuu | uHpopmanua. OO6mwas XapakTepHCTHKA MPOIECCOoB cGopa, 7
uHpOPMATHKY H | mepexadd, o0paGOTKM ¥ HAKOIUIEHHA  MH(OPMALMH.

KOJIUPOBAHUsI Cooluwiennst, JaHHble, CUrHAN, aTPUOYTHBHBIE CBOMNCTBA
MH}OpMALMy, TNOKa3aTeNM KadectBa HH(OpMawuy, (Gopmbl
OpeACTaBieHNst  HHbOpMALMK. Cuctembl  mepenaum
nagopmanmy. Mepsl W eMHMIBI KOMMYECTBA M 00beMa
uHpopmaiyy. [TO3UIHOHHbIE CHCTEMB! CUMCISHI.

2. | Texunueckue Hcropusa pasButist OBM. Tlomstme M ocHOBHBIE | 6 OIIK -
CpencTsa peanusanyu | BHABL apXHTeKTyphl DBM. CocTaB W Ha3Ha4e€HHME OCHOBHBIX 7
“H(OPMAIHOHHBIX 3JIEMEHTOB HEPCOHATLHOIO KOMIILIOTEPA, UX XAPAKTEPHUCTHKH,

MPOILECCOB 3anomMuHAIOmKe YCTPOHCTBA: KiacCH(UKAUMa, MPHHIHAI
paorsl, OCHOBHbIC XapaKTePUCTHKH. VYerpoiicTaa
BBOJIA/BBIBOJA JAHHBIX, MX DA3HOBHIHOCTM ¥ OCHOBHBIC
XapaKTePUCTHKIL
3 IporpamMubie [lousATrHEe CHCTEMHOTO U CIyXeGHOro (CEpBUCHOr0) | 6 OIK -
CpelcTBa peanusalliy | IPOTPaMMHOTO O0ECICUCHUS: HA3HAYEHHE, BO3MOXHOCTH, 7
UHGOPMALMOHHBIX cTpykTypa. Onepaunonnele cuctembl. (Paiinosas crpykTypa
NPOLECCOB. Baspl | onepammonHsix cucteM. Onepauun ¢ daiinamu. daitnosas
JaHHBIX CTPYKTYPA OIIEPALUOHHBIX CHCTEM.
[laxeTsl MpUKNagHeIX mporpamm. Muctpymenrtapuii
peweHns GyHKIMOHANBHBIX 3afa4. TexHosoruu 06paboTKH
TEKCTOBOM nuH(OpMAIHH. ONeKTpOHHbIe Tabuupl.
Texnomorun  oOpaborkm  rpaduveckoil  mHpOpMALHY.
Cpencrea 3]6KTPOHHBIX Tpe3eHTaLMiA.,
UucrpymenTapuii TeXHOJIOIHM MPOrPaMMHpPOBAHUS,
Knaccudukaums  uHCTpyMmentoB.  JKU3HEHHBI LMK
pazpaboTku OpoTpamM, Knaccudukanust A3BIKOB
HpOrpaMMHUPOBAHH.
OcHoBel  6a3  maHHBIX ¥ 3Hanuit.  CucCTeMbI
yrpasaeHus 6a3aMu TaHHBIX.
4 Mopenu pemeHns Mogenuposanue Kax MeETox no3HaHus. | 8 OIIK -
¢ynkumonansueix | Knaccugukauus u GopMel npeacTaBieHus Moxenel. MeTos! 7
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3a1a4 obbekra.
5. JlokansHbre 124 Cerenple TexHONOrMM 00pabotku maHHpiX. Ocnosbl | 10 OIIK -
rio0anbHbie CeTH | KOMITBIOTEPHOH KOMMyHHKaLMH. [IpuHUMNBL OpraHu3aluy K 7
OBM. OcHOBBl M | OCHOBHBIC TONOJNOTHH BBRIYHCIMTENLHBIX ceTel. Cerenoit
METO b 3AIIUTHI | CEPBUC M CETEBBIE CTaHAAPThl, OCHOBEI KOMIBIOTEPHOH
urdopmanun kommyHuKkauuy, CeTeBol CepBHC ¥ ceTeBble CTaHAAPTEL
[Iporpammel g paGorst B cetw Mutepmer. 3amura
MH(GOPMALMK B NOKANBHBIX M IMIOGANBLHBIX KOMIBIOTEPHBIX
CETIIX.
5.3. Pazmennl DUCHHMIUVIMHBI M MEKIMCIHIVIMHAPHLIC CBA3H ¢ o0ecmevnBaro MK

(mpeapyry muMA) 1 00ecHeYHBAeMbIMHU (HOCIEXYIONMMHE) JHCHHTLIHHAMHE

Ne HaumenoBanue Ne pazpenos nanHol muCHMIUIMHEL U3 TabJL5. 1, U1 KOTOPBIX
n/n ofecreynBaonyx HEOBX0MMMO H3y4eHHe obecTednBaoIuX (MPeAbILYIIHX) H

(npempinymux) u obecneunBaeMbIx (TTOCHESAYIOIINX) THCHUILTIH

obecrieuuBaeMbIxX 1 2 3 4 5

(IoCNeAYIOMMX) TUCHHUIIHH
[lpemecTBYIOMIME JNCHHIIHHb
Tocneayiomume AMCHUMIIKHD
1. Hudopmanmonnsie + + + + +
TEXHOJIOTUY B MEHEKMEHTE

3.4. CoorBeTcTBHE KOMIETCHINH, POPMUPYEMBIX PH M3yYeHHH TNCHATLIHHb], ¥ BHIOB

3aHATHI
Iepeuenn Bunsi 3ansruit | DopMbI KOHTPONS
KOMIeTeHIMH I Jlp. CPC
OIIK-7 + + + Vcernas paboTa Ha 3aHATHH, TECT, OTYET 10 JlabopaTopHoii pabore,
KOHTpOJILHAs PaboTa, BLICTYIUIEHHE Ha CEMUHApe

- JI - nexuows, IIp — mpaxrudeckue u cemunapcekue 3auarus, CPC — camocrosrensHas pabora cTyaeHTa
6. MeToan1 ¥ popMBI Opranu3anum o6yaenus

TexuoJsioruu WHTEPAKTHBHOTO OfyYeHHs NpH pasHbIXx (opmax

3aHATHH B  4acax - He

npegycMoTpenn: Y1
7. JIabopaTopHbIe 3aHATH (CeMHHAPLI)

Ne
nn

Ne paznena
AUCHUTITUHBI
u3 tabu. 5.1

Tema paKTHHeCKUX 3aHATHI Komnetenunu

OK, IIK

TpynoemkocThb
(ac.)
Bceero

1. 1

3HaKOMCTBO € onepauuoHHON cucteMolt MS Windows. | 3 OIK -7
PaGora ¢ daiinam. «Mott xommbiotepy. «IIpoBogHuKy.
Cozpanue mamok. Cosyanue spneixoB I[lepemMenoBaHme
daiinos n nanok. Kormposanue u nepememenue $hainos.
Ypanenve aitnop um mnamox. Hactpoiika mnapamerpos
paboueit cpenpl Windows. Hactpoitka napamerpos 3kpana.
YcTaHoBKka ¥ yjdanenue nporpamM. Cuctema momcka OC
Windows. CranzjapTHple  TIPOTPaMMBI Windows.
«byioxnor». Co3jaHHE  SJIEMEHTApPHBIX  PUCYHKOB B
nporpamme «Paint»

Hntepodeiic PowerPoint, 3anyck PowerPoint. [Tanenu 3 OIIK - 7
UHCTPYMEHTOB. PeXUMBI IPOCMOTpa Npe3eHTaLlMiA.
O6bextet PowerPoint. O6bexts PowerPoint. Co3nanne
¢ouna. Habop, cospanne Texcra, BeraBka pUCYHKOB,
Hactpoiixa aruManuy Tekcra. Hacrpoiika anuManiu

prcyHkoB. JJoGasnenue cnaiina. Knonku ynpasnenus.

CornacoeaHa Ha noptane Ne

Hnrepdetic Microsoft Word. O630p okna Microsoft Word. | 3 OIK -7
OcHoBHbIE 1pueMsl paboTsl ¢ Texctamu, CozaaHue,
OTKPBITHE, COXpaHeHHe foKyMeHTa. HacTpoiika BHeLIHero
BIJa AOKyMeHTa. BBOA M peJakTHpoBaHue TekcTa. PaGora ¢
(parmentamu Tekcra. Betaska rpaduueckux 0GbEKTOB.
Benomorarensrsie Gyrkuuu Microsoft Word.
dopmatuposanne Tekcra. OnpejenaeHue BUaa u
HauepraHus wpudra. Beipasuusanue ab3aues.
®opmaruposanye ab3aueB. CopMaTHPOBAHKE ¢ MOMOLILIO

JuHeKy, ApToMaTHzauua Gopmaruposanus. CTHIM.

Ohnnaerarms pekera. MapkupoBaHHble ¥ HyMEPOBaHHbIE
S0Y



cricku. OpopmiteHne TEKCTa B HECKONBKO CTONGIOB.
Kononku. Ta6nuupr. Omucatue paboTs B peiakTope
(opmyn u ero Hactpoiika. GOPMATHPOBAHNE JOKYMEHTOB
CJIOMHON CTPYKTYPHI. [IpoBepka npasonucanus. Ykasarenu
¥ ornasieHus. IIpeaBapuTesbHbLi IPOCMOTP U I€4aTh
JOKYMEHTOB. ‘

Ocuosusle  monatus.  Comepxumoe  sueek. Bpox
uHdopmauuu  Ha paGoumii Jmct. BoiGop  sueek.
Pepaktuposanue nucra Excel. Onepauun ¢ sueifkamu.
ABroMaru3alMs  BBoJa  JaHHLIX,  Co3jaHue U
UCMONL3OBAHKE TPOCTRIX  (GOpMYyJ.  AOGCONIOTHBIE W
OTHOCHTENIbHEIE ajipeca siyeeK. DOPMATHPOBAHUE JKHCTA.
Cnoxupie  dopmynsl. @opMaTHPOBAHHE M W3IMEHEHHE
pasmepos sueek. CrnoxHele (GOPMyABl M CTaHAaPTHbIE
(ynxy.  COBMECTHOE — MCIONB30BAHHE  HECKOJNBLKHX
pabounx mucroB. CoprupoBka ¥ (WILTpaUMs JaHHBIX.
Cospanne juarpamm. IleyaTh TIOTOBOrO  JIOKYMEHTa.
3aganue obnactu meyarn. PasGuenwe paGouero mucTa Ha
neyaTHele cTpanuupl, CpoaHele Tabmuupl. TpeHmoBblit
aHayys. UncneHHoe pelneHne ypaBHEHMH.

OIlIK -7

Ilpoexruporanne BJI. Bribop arpubytoB cymmHocTei.
Crenmduxanpst csseil. Cosmamwe BJI. Kmoun BJI.
IIpocTeie 3ampock,

OIK -7

8. IlpakTHyecKHe 3AHITHS — ne npexycMoTper Y11
9. CamocTonTenbHast pabora

Ne
wn

Ne paspgena
JIICTTUTUTHHEE
m3 taba. 5.1

Bup camocrostensHoit paGorhl Tpyno-
eMKOCTh

(uac.)

Komnereniyu
OK, TTIK

Kontposns
BBIITOJIHEHUS
paboTh! (Tecr,
oruetsl mo UJI3,
HHTEePAKTHRHBIM
sanstusam (Mu3)
T.1)

(1 cemectp)

Ilpopaborka JNEeKHMOHHOrO MaTepuaga u | 126

MOATOTOBKA K KOJJIOKBHYMaM [0 TeMaM

JEKUMOHHBIX 3aHATHIL:
TeMbl KOJNIOKBIYMOB:

® OCHOBHBIE HOHATHSL U METONBI TEOPHHU
MH(OPMATHKA B KOAHPOBAHHUA,

® TEXHUYECKHE Cpe/ICTBA pealin3alMu
MH(POPMALNOHHBIX TPOLECCOB;

@

OIIK -7

ompoc
CTYJEHTOB,
KOHTDOJIbHAs
pabora

o BCEM
pasnenam

[Moarorosxka k 3xzameny 36

Cnava 3K3aMeHa

10.IIpumepnas TeMaTHKA KyPCOBLIX MpoexTos (padoT, pedpepaTos) He IIPEAYCMOTPEHO.
11.PeliTunroBas cucreMa ISl OLEHKHU yCNEeBAEMOCTH CTYICHTOB
Onenxa obbvema W KauecTBa 3HAHHH CTYHEHTOB IO PE3YIBTATAM CEMECTPOBOI aTTeCTAIWHU
OmpenenaeTcst B cooreTcTBuu ¢ Ilonoxennem o GauibHO-PEUTHHIOBON CHCTEME OLICHKH 3HAHMIA
U obecreyenns kadecTBa yueGHOro Impouecca. llepecdeT HTOrOBOM CyMMBI GalioB B
TPAIUIIHOHHYIO M MEXAYHAPOIHYIO OleHKy mpuBeleH B Tabmurie 1. Cemectpopas OamnpHas
packnanka Io AUCHMIUINHE mpuseneHa B Tabnume 2. Makcumanbubiii pedituar 100 6amio B

KaXKOOM ceMecTpe.

Tabmna 1. TTepecuer HTOTORO# CYMMEI GAIUIOB B TPATUIMOHHYIO H MEX/yHAPOIHYIO OIICHKY

CornacoeaHa Ha noptane Ne

Hrorosas cymma 6aiios, yUnTbIBAET
Ouenka (r0OC) YCTelIHO cAAHHBIN K3aMeH Ouenka (ECTS)
5 (oTnH4HO) 90 — 100 A (oTIHYHO)
(3auTeHo)
85 -89 B (oueHb xopoiuo)
4 (xoponio) 75— 84 C (xopouuo)
(3auteno) 70—74
Ty — 6569 D (ynoBneTBopUTeENbHO)
(3auTeHo) 60 — 64 E (nocpencteeHHo)
2 (Heyl}f)EJfT.iOB.PET\eHLHO) Hwmxe 60 6anios F (HeynoBIeTBOPHTENLHO)

200
fo 2o by




Tabmuma 2. CemectpoBas GajutbHas packnanKa 110 JUCIHATLIHHE

. . MaxkcumansHbIH
OJeMeHThI yueOHOM Maxcumans bl Maxcumabbiii Gan 3a nepuon Beero 3a
AeSITeNILHOCTH Gamr ra 1-yio KT ¢ Ga1 3a nepuoz Mexny 2KT u Ha CEMECT
Hadaja cemectpa | Mexay IKT u 2KT p
KOHeIl| ceMecTpa
Iocemenue 3ausTuit 4 4 4 12
TecToBrlit KOHTPONL 9 8 8 25
Konrponshsie paboTsl Ha 7 9 7 21
NPAKTUYECKUX 3aHATHAX
KoMnoHeHT cBOeBpEMEHHOCTH 4 4 4 12
Hroro MaxcumyMm 3a mepuo: 24 23 23 "70
Crnaua sx3aMena (MaKkcumyM) 30
Hapacrarouum nrorom 24 47 70 100
Tabuma 3 Ilepecuer 6amIoB B ONEHKH 33 KOHTPONBHBIE TOYKH
bajubl Ha JaTy KOHTPOJIBLHON TOUKK Ouenka
2 90 % oT MakcuMaNbLHOH cyMMbI GauioB Ha naty KT 5
Or 70% 110 89% oT MakcuMaIbHOI cymMMbl Gamno Ha naty KT 4
Ot 60% 110 69% oT MakcuManbHOl cyMMs GamioB Ha gaty KT 3
<60 % o1 MakcuManbHOH cyMMEI 6aiuioB Ha naty KT 2

12. Yyebno-meroauieckoe B HHPOPpMAaNKHoHHOe ofeceyeHHe THCLHITHNDI
12.1 OcnoBHast inTeparypa:

1. Kynunos 10.1., Tlamenxo ®.®., Kennna A.JO. IlpaktnkyM 1o oCHOBAaM COBPEMEHHOH MH(OPMATHKY:
YuebHoe nocoGue. — CII6.: Manarenscteo «Jlauby, 2011. -352 ¢. URL: http://e.lanbook.com/view/book/1799/ (zata
obpawenns 09.07.2012 r.)

2. Kynuuos I0.U., Hamenko ©.®. OcHOBBI COBpeMeHHOH wuH(popMaTHkh: YueOGHoe mocoGue. — CII6.:
Msparenscreo «Jlanby, 2011. - 256 ¢. URL: http://e.lanbook.com/view/book/2024/ (nata o6pamenus 09.07.2012 r.)

12.2 JononHuTenpHas AuTepaTypa:

3. Munbkos C. JI. EXCEL: na6oparoprsiii npaktakym. - Tomck: TMLIIO, 2004. - 145 c. (9 sx3eMmnApORB)

4. Mudopmarnka: [Ipaxtuxym no texsonoruu paGoTel Ha KoMmbioTepe : Yue6Hoe mocoGue i By30B / pef.
: H. B. Makaposa., - 3-¢ u3p., nepepa6. - M. : ®uHancs u ctatactuka, 2005, - 255 ¢. (20 5K3.)

5. Mngopmarvka : Yuebnuk / pen. : H. B. Makaposa. - 3-¢ u3n., nepepa6. - M. : DHHAHCH! U CTATHCTHKA,
2007. - 765[3] ¢.(20 »x3.)

6. Mndpopmaruka: MpaKkTHKYM /i 3KOHOMHCTOB: yueGHoe mocobue/ B.I1. Kocapes, E.A. MamouTOBa; Nox
pen. BJII. Kocapesa. - M. @unancsi u cratuctuka; HH®OPA-M. -~ 2009, — 544 .
URL:http://e.lanbook.com/view/book/1007/ (zara o6pamenus 06.07.2012 r.)

12.3 Tlepeuenn MeTORHYUECKHX YKA3AHUI 110 POBEICHHUIO na0opaToPHBIX 3aHATHIA:

L. Tema 1, 2, 3. Meronnueckue yKkasaHus 1o J1aGopaTopHON paGoTe HAXOAATCS:
. B yyebHOM nocobue [6] (pexomennoano YMO B ofiracTi (pHHAHCOB, yueTa U MUPOBOH IKOHOMHKH) B
pazgese II Tema S crp. 76-120;
° B yuebroM nocobue [2] B riase 3 ctp. 40-58.
Tema 4. Metoaudeckue ykasaHus 1o jiabopaTopHoif paboTe HaxoasTCH:
° B yueOHOM nocobue [6] (pexomennosano YMO B oGnacti (pMHAHCOB, y4eTa U MUPOBOH IKOHOMHKH) B
pasnene II tema 10 crp. 482-492;
° B yueOHoM nocobue [2] 8 tnase 3 c1p. 99-105.
Tema 5. Meronnueckue ykasanus 1o jaGopaTopHoit paboTe HaXOAATCS:
° B yqeOHOM nocobue [6] (pexomenyiosano YMO B o6nactu GpuHaHCOB, yueTa U MUPOBOI SKOHOMHKH) B
paspene II Tema 6 ctp. 134-206;
o B yueGnom mnocobue [2] B rase 3 c¢1p. 67-98.
Tema 6. Metonuueckye yKasaHus 1o 1aGopaTopHoit pabote HaxoaaTcs:
° B yue6HOM nocobue [6] (pexomennoraHo YMO B 06nacTi GUHAHCOB, ydeTa M MHPOBOI 3KOHOMHKH) B
paszene Il rema 7 cp. 237-327,
o B J1abopaTopHOM mpakTukyMe [5] maboparopubte pabotst Nel-6 ctp. 5-97;

° B Yy4eOHOM nocobue [2] B riiase 7 ctp. 208-244.

2. Camocrosrenbhasn pabora cryaento: Kymunos [0.M., Mamenko ®.®., Kemuna AJO. INpaktrkym 1o
OCHOBAM COBPeMEHHOH uHpopmatuxu: YueGHoe mocoGue. — CII6.: UsmarennctBo «Jlamp», 2011. -352 ¢. URL:
http:/e.lanbook.com/view/book/1799/ (nata o6pawmenus 09.07.20012 r cTp. 8,22, 58, 66, 93, 123.

13. MarepuanbHo-TeXHIYecKoe ofecneuenne JMCIMIUINHBL:
Jlexyuonnvie u npakmuyeckue 3anamus.

ol JICKIMOHHBIC ay AMTOPHH, B TOM YHCIIE OCHAIUEHHBIE MPE3eHTAlMOHHON TEXHUKON ¢ BLIXOIOM B
Hureprer;

e} ayoUTOPMH NS NPOBENEHHMA WHTCPAKTHBHBIX JIEKUHH: BUACONMPOEKTOP, JKpaH HACTECHHBIH, mp.
o6opynoBanue
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IIpunoxenne k padoueii mporpamme
DenepanbHOe rocyIapCTBEHHOE GFODKETHOE 06pasoBaTENbHOE YUPeXKIeHHE BEICIIETO
npodeCCHOHATBHOTO 00Pa3OBaHu

«TOMCKHM I'OCY JAPCTBEHHBIN YHUBEPCUTET CUCTEM YITPABJIEHUS U PAJJUODJIEKTPOHUK»
(TYCVYP)
VTBEPXJIAIO;
-
Ipopexrop n}? /yzyleGHq}/x paboTte
// . () TLE.Tposu
«_» / !

2016, »

®OH/{ OLIEHOYHBIX CPEJCTB IO YYEBHON TUCTINILIVHE

HNudopmaTrka

(nosnOE HAUMEHOBAHKE YUeGHON AUCIUIIMHE! MITH TPAKTHKH)

Yponens ocHoBHOM 06pa3oBaTeNbHON NPOTPAMMEI GakanaBpuar
(bakanaBpuar, MarucTparTypa, CeUHanuTeT)

Hampapnenne(st) noarorosku (cnemuansnocts) 38.03.02 — MenemxmenT
(NOTHOE HAMMEHOBAHNE HANPABJIEHHU NIOArOTOBKH (CTIELHANLHOCTH))

poduib(n) IxonoMuKa 1 ynpaBJieHHe Ha NPeANPUATHH
) (nonxoe HaUMEHOBaHNE IPO(II HANPABASHUS TIOATOTOBKH (CNELMANBHOCTH))

Popma obyueHns oUHasl
(ounan, ouHo-3a0uHas (BEUESPHSIs), 3A04HAs)

@akynbTeT YKOHOMIUCCKHI

(CoKpameHHOE U MONHOE HauMEHOBaHke (aKkyIbTeTa)

Kadenpa MenemxMenTa

(COKpAIEHHOE K IONHOE HANMEHOBAHUE Kade/Iphl)

Kype 1 CemecTp 1

Yuebubiii nian Ha6opa 2014 roga u nocsjaexyionux Jer.

3ager cemMecTp Jug. 3auer cemecrtp
IK3aMeH 1 CeMeCTp

Tomex 2016
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1 Beenpenme

@onp oueHouHBIX cpeactB (POC) aBnsercs npmIOXKeHUeM K pabouell nmporpamme TUCIUINTMHLE (TPAKTHKA) H
npeAcTaBiseT cobol COBOKYIMHOCTD KOHTPONBHO-H3MEPHUTENBHBIX MATEPHAIOB (TUITOBLIE 331aut (3aJaHKs), KOHTPOJILHLIE
paboTsI, TECTHI ¥ JIP.) ¥ METOJIOB HX HMCTIONH30BAHUS, MPEIHA3HAUYEHHEIX [UIS U3MEPEHHS YPOBHS JAOCTIDKEHHUS CTYIEHTOM
YCT@HOBJICHHBIX PE3YJIbTATOB O0Y4CHH, ‘

®OOC no pucouiuiMHe (NPAaKTHKE) HCMONB3YETCS HPH NPOBEACHHWH TEKYIEr0 KOHTPOJISL YCIEBaeMOCTH M
OPOMEKYTOTHON aTTeCTAllU CTYHACHTOB.

Iepevennb 3axkpeICHHBIX 34 AUCUHUILIMHOM (IPaKTHKO) KOMIIETeHLIKH puBeneH B Tabaune 1.
Tabnuua 1 — [lepeuens 3aKkpenieHHbIX 3a AHCHMIIKHOH KOMIIeTeHuui

Kon QopMyIHPOBKA KOMITETEHIIMH 3ransl GOPMUPOBAHUS KOMIETECHIIHN
OIIK-7 CIIocOOHOCTBIO peliaTh CTaHAAPTHBIE 3a1aun 3nams: coBpeMeHHOE NMporpamMHoe obecneyeHue

npoecCHOHANLHOM NeATEEHOCTH HA OCHOBE NEPCOHATBHBIX KOMIBIOTEPOB aiss  paboTel B

uHpopMaLoHHOH 1 Oubmorpadeckoi otuce;

KYJIbTYPbI ¢ IPUMEHEHUEM MHGMOPMAaLOHHO- BO3MOXHOCTH  HH()OPMALMOHHBIX CHCTEM  JJIsl

KOMMYHHUKAUUOHHBIX TEXHOJOTHUH K C YUeTOM pelIeHId 3KOHOMHYECKHX 3a]1ad;

OCHOBHBIX TpeOoBaHul HHPOPMAITHOHHON OpPUMECHCHUE HA NPAKTHKE OCHOBHBIX TPHEMOB

6ezonacHocTH BeieHI OyXTaJITEPCKOTO yUeTa Ha KOMITBIOTepe.
Ymems: paborath B ONepalMOHHON cpene
Windows;

paboTaTh ¢ OCHOBHBIMH npuiioxeHusMu MS Office
(TexcToBbIll peAakTop, rpaduueckuit penaxTop,
3NIEKTPOHHbIE TaOIHIbI, OA3bI JAHHBIX),

3HAaTh CIOCOOBI HAaBUTAlIMH, TIOUCKA U COXPAHCHHA
untopmanun B Uureprer.

Bnaoems: nappixaMu caMOCTOSTENBHOMN paboThl
IpH npopaboTKe JEKUHOHHOTO MaTepuaa
HABBIKAMHU COCTABJICHHA OTYETa IO TPOJEIAHHOM
pabore

2  Peanmn3anms KOMIeTEHIMI
1 Komnerenuusa OMNK-7

OIIK-7: cnocoGHOCTh peIaTh CTaHgapTHHIE 3a1aud MPOo(eCcCHOHANBHON AEATENBHOCTH HA OCHOBE
ntigopmanuonnoit u  Gubnmorpadmyeckoit KyabTypl ¢ NOPAMEHEHHEM HH()OPMADMOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJNOTHM M C YYeToOM OCHOBHBIX TpeQoBauuit HHOOPMAIHOHHOM
6e30macHOCTH.

Hns GopMupoBanys KOMINETEHUNH HEOOXOMUMO OCYIIECTBUTD Psl 3TAIOB. Drarisl POPMUPOBAHU KOMIETEHIUH,
TpUMEHseMBIe [T TOTO BUB! 3aHATHE M UCIIONb3YyeMble CPEJICTBA OLCHUBAHUS MPSACTABNEHEI B Tabmune 2.
Tabauua 2— 3Tansl GOPMUPOBAHKS KOMIETCHIIHN M HCTOIb3yeMbIe CPEACTBA OHEHUBAHUS

1. Cocran 3uaTL Ymern Braners

COBPEMEHHOE IPOTPaMMHOE
o0ecreueHNe NepCOHaNbHBIX
KOMIIBIOTEPOB Ui paboTsl B

paoratb B OTepaiMOHHOMN
cpene Windows;
pa60TaT1> C OCHOBHbIMH HaBbIKaMH

ocuce; o
Puce; npmioxeHuaMu  MS  Office | camocTtosaTensHON
BO3MO)KHOCTH .
(TeKcTOBBIM pemaktop, | pabotel npu npopaborke
WHQOPMAUMOHHEIX  CHCTEM "
Copepixanue 3Tanos s permeHHs rpaduaeckuii penakTop, | JEeKIMOHHOrO MaTepuala
3NIEKTPOHHBIC Ta0nuipl, 6a3bl | HABBIKAMHU COCTABJICHUS
IKOHOMUMECKUX 3a/1aY; o
JIAHHBIX); 0T4eTa 1o NpoacnaHHo M
NPUMEHEHHE Ha MPAKTHKE
3HaTh cnoco0bl HaBuralum, | pabote
OCHOBHbBIX NIPHEMOB BeIeHUS
TOUCKa " COXpaHeHUs

OyXranrepckoro ydera Ha
Y P Y unpopmaumu B MHTEpHET.

KOMIIBIOTEpE.
. Jlexmum;
Buawt 3anaTull JlaGoparopHble paboThl JlaGoparopHsle paGoThI
JlaBoparopHsie paboTsl
. onpoc
Hienons3yembie epeacrsa OmNDOC. TECT. SK3aMEL TECT, OTUET 110 TabopaTopHoii TeoT. K obHa
OLeHUBAHHS poc, TeCT, paGoTe , KOHTPOJTbHAS
pabora

O6we XapaKTCPpUCTUKH fioKasarenel u KPUTCPHUCB OLCHHMBAHHUA KOMIIETEHLIMM Ha BCEX 3Talax NPHUBCJICHLI B

Tabauue 3.

CornacosaHa Ha noprtane Ne 359 2




Tabuuua 3 — O6uHe XapaKTepHCTHKH NoKA3aTe el M KPUTEpHEB OUEHNBAHNS KOMIIETEHIIHN M0 3TANAM

Hoxaszarenu u
KpUTepUH

3HaTh

Ymerhb

Bragers

O1iiu4Ho (BBICOKH
YpOBeHb)

O6nanaer hpaxTHIECKUMH U
TEOPETHUESCKUMH 3HAHUSIMU
B [Ipeliesax u3ydaeMoii
00MAaCTH ¢ NOHUMaHHEM
IpaHul NPUMEHUMOCTH

OO61agaeT AUana3oHoOM
NPAKTHICCKUX YMEHHUIA,
TpeGyeMBIX JUIsl Pa3BUTHS
TBOPYECKUX PEIICHHUIA,
abcTparupoBanus mpodiem

Konrponupyer pa6ory,
IPOBOJIUT OLICHKY,
COBEPIUECHCTBYET AeiicTBHA
paboThl

Xopomo (GazoBbiii
YPOBEHL)

3HaeT (aKThi, IPHHIMII,
IPONECCHI, OOIUE MOHATHS B
npeaeiax u3ydaeMoi
obnactu

Obnanaer quanasoHoM
TIPAKTHYECKUX YMEHUIA,
TpeGyeMbIX HJIS PELICH IS
OIPEENEHHBIX NPoGieM B
o0JIacTi UCCIeI0BaHNSA

00CTOATENECTRAM B PELICHUH

BepeT 0TBETCTBEHHOCT 32
3aBeplIeHE 3aJa4 B
HCClIe TOBAHNH,
npucnocablIuBaeT CBOE
MOBEAEHHE K

npo6aem

Y ROBIAETBOPUTEILHO
(noporoBslil ypoBeHb)

O6nanaet 6a30BBIMU
OOIMHMH 3HAHMAMHU

Ob6nagaeT OCHOBHLIMHU
YMEHWIMY, TpeOyeMbIMH AJis
BBITIOJIHEHHS TIPOCTHIX 3334

PaGotaer ripu npsMom
HabmoieHnH

DopmyTMpoBKa fOKasaTeNnel U KpUTepHes OLCHMBAHNS JAHHOH KOMIIETEHLUHM NMPUBEICHA B TAGMUIE 4.

Tabiuna 4 - IMoxazarein H K

PUTCDHH OUCHHBAHMS KOMIETCHIINY HA 3TAaNax

Xopouo (Gazonbiif

N0 CYIECTBY H3Naraet

TEOPCTUYECKUE TIOJIOKCHUA MpPH

HoxazaTeny U KPATEPHH 3narte Ymern Bnaners
e  cBoGOIHO petiaer
CTaHIapTHbIE 3a1a4n
’ e  piyOoKo u | npodeccuoHaNbHOM
®  PasHOCTOPOHHHMH
NPOYHO YCBOWJI | AEATENHHOCTH c
. HABBIKAMH WM TNIPHEMaMHU
MPOTPaMMHBIH HCIIONF30BAHHEM
BBINOJIHEHAUS ~ CTAHIAPTHBIX
Marepual, HHOOPMAITHOHHO-
MPaKTHICCKUX 3anad
HCUEPTILIBAIOIIE, KOMMYHUKALMOHHBIX N
. npogeccHoHATLHOMN
MOCIeN0BATEIBHO, TEXHOJIOTHH
. JEATENBHOCTH
OryinyHo (Bbicoxuit YeTKe U JIOTHYECKH ®  JCTOJb3yeT B OTBETE
N e  cBoGOAHO BiajeeT
YPOBEHB) CTPOMHO ero uznaraet, | Marepuan Ha OCHOBE
. Pa3HBIMU crnocobamu
YMEET TeCHO YBA3bIBATh | OHMONMMOTpaduuUeckoil KyabTYphl, DeICTABEHIS
TEOPHUIO ¢ MPAKTUKOM, ¢ | NPaBHILHO 000CHOBBIBaET pea
UHpOpMALMH C  YYETOM
YUETOM OCHOBHBIX | MPHHATOE HECTAHZAPTHOE | o
TpeboBanuit pelenye P .
N nH(POPMaLHOHHOM
HHQOPMALMIOHHOM e yMeeT
Oe3omacHoCTH
GesonacHoCTH ApTyMEHTHPOBAHHO JIOKa3bIBaTh
ITOJIOKEHUS MPEAMETHON
o0nacTy 3HaHuA
e BIajgeeT
HeoOXOIMAMBbIMH HaBbIKaMH U
e  TBEpAO 3HaeT npueMamu BBLINOJIHEHHS
Marepuai, rpaMOTHO H ®  MpaBUIbHO NpPUMEHdeT | TNOCTABICHHBIX 3ama4, a

TAKKE MMECT [HOCTATOYHO

ypoBenD) €ro,  He  JomycKas | peleHnu TPAKTHYECKNX | NONHOE  NPEICTABIeHHe O
CYIIECTBEHHBIX BOTIPOCOB H 3a1a4 3HaYMMOCTH  3HaHWH 1O
HETOYHOCTEH B OTBETE JUCLUIUTUHE
Ha BOTIpOC ®  BlAJieeT  Pa3HBIMU
crnocobaMu  TpencTaBIeHHs
HH(popMALH
e  paer e  Brnajeer
e ymeer paborate co . .
Y A0BACTBOPUTEbHO OTIPEJIEIeH A OCHOBHBIX CMpABOUHOM THTEpaTy oI, TEPMUHOJIOTHEH MPEAMETHOR
(HopoToBLIii yposeHn) TOHATHH, CBA3AHHBIX C ¢  yMGOT  MpeCTABIATH obnacty 3HaHUs,
HHpOPMALIHOHHO- Pe3yILTaThl CBOel paboThl °  crocober
KOMMYHUKAIHOHHBIMEI KOPPEKTHO TIPOBECTH aHAJIN3
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TEXHOJIOTHAMH HpoaeNaHHoH paboThi

3  TumnoBble KOHTPOJIbHBIE 32AAHMUSA
Jis1 peann3aliii BeINIETIEPEMUCIICHHBIX 3a1a4 00yYEHHIA HCTIONB3YIOTCA CAEAYIONINE MAaTePHAJIbL:
- THUTOBbiE KOHTDOJIbHBIE 3a[aHMA WIM MHBIE MATEpHalsl, HEOOXOAUMble YISl OLGHKM 3HAHUM, yMeHUI,
HABBIKOB M (WJIM) OMbITA NASATENBHOCTH, XapaKTepu3yOmuX STanbl GOPMHUPOBAHHS KOMIIETCHLMI B MPOLECCE OCBOEHHMSI
o6pazoBarenbHOMN IPOrpaMMBL, B COCTaBE:
TecroBble 3312017
CroiicTBo ¥HGOPMALNH, ONPEAENIONIEE €€ JOCTATOUHOCTD JUIS MPUHATHS PEIISHHs HA3bIBACTCS:
a) JIoCTOBePHOCTS; a
b) AIEKBaTHOCTE;
¢) IMonnora,
d) JocTynmHOCTS.
Hoctynuocts MHGOPMALHN 3aBUCHT:
a) OT ZOCTYNHOCTHU JaHHBIX;
b) OT AOCTYIHOCTH METONOB JUIs PabOTH! ¢ JAHHBIMY,
¢) OT AOCTYNMHOCTH NAaHHBIX ¥ aJCKBATHBIX HM METO/IOB;
d) Or HOoCHTeN1 MHOopManyH.
AnnaparHoe NoaKkIoIeHAE nepruGeprifHOro ycTpoiicTBa K MaruCTPai IPOU3BONUTCS Yepes
a) perucrp;
b) npatisep;
) KOHTpPOJLIED;
d) cTpumep.
Yro Takoe Kam-namsars?
a) maMsTh, NPeAHA3HAYCHHAs Ui NOJTOBPEMEHHOTO XpaHeHus WH(OPMaluM, HE3ABUCHMO OT TOTO, paboTaeT
OBM unu Her;
b) 370 cBepxomEpaTHBHAA NaMATh, B KOTOPOM XpaHATCS HAHOONEE YacTo MCTIONbL3YEMBIE YUAacTKH ONEpaTHBHOMN
naMATH;
C) NMaMATh, B KOTOPOH XpaHATCA CHCTEeMHbIe (aifiibl OTIEpaITIOHHOM CHCTEMBL;
d) namsTh, B KOTOpOH 0GpabarTeiBaeTCs OJHA MPOrPaMMa B NAHHBIH MOMEHT BPEMEHH.
ITpy BHIKITIOYEHUH KOMIBIOTEPA BCst MHGOPMAIIHS CTUPAETCA:
a) Ha THOKOM AKCKE;
b) Ha CD-nucke;
€) Ha KECTKOM THCKE;
d) B oneparuBHOl MAMSTH.
VYerpolicTBoM BBOJA ABISIETCS. .
a) Cxawnep;
b) [Tpuntep;
¢) Crpumep; d) ducrnei.
Yro sABnAeTCA XapakTepucTHKOM MonruTOpa? ...
a)UBETOBOE Pa3pelleHIIE,;
b)rakToBas yacToTa;
C)IMCKPETHOCTD;
d)Bpems pocTyma k HHGopMamm.
K npuxnagroMy MporpaMMHOMy 00eCTICUEHUIO He OTHOCSTCS:
a) TeKCTOBBIE HPOLECCOPHI;
b) CVE/[;
¢) Onepauyonssie 0607I09KH;
d) Urpsi.
VeranoBuTe COOTBETCTBHE MeX Ty THNaMu (aiiios u kommonentamMu MS Office: 1 *.xIs 2 *.doc 3 *.ppt 4 *.dbf
A. Ipesentauus MS PowerPoint
B. Texcrosstit noxymear MS Word
C. Basa gannsix CYBJ] MS Access
D. Onexrponnas tabmima MS Excel
a) 1D, 2B, 3C, 4A; b) 1A, 2B, 3D, 4C; ¢) 1D, 2B, 3A, 4C; d) 1C, 2A, 3B, 4D.
B nponecce penakTHPOBaHUS TEKCTa U3MEHAIOTCS:
a) MoCNeNnoBaTeNIbHOCTL CHMBOJIOB, CJIOB, a63a11eR;
b) pa3mep u rapauTypa WIpUQTa;
¢) mapameTpst ab3ara.
AG3aLieM B TEKCTOBOM PEIAKTOPE CUYMTACTCS TEKCT:
a) UMEIOMMiT KpacHyIo CTPOKY (0TCTYI);
b) HaxomsMiics Mex Ay AByMs HaxaTuaMmu Enter;
C) COCTOAIIMI M3 HECKONBKUX NMPEHIOKCHUI, IEPBOE U3 KOTOPHIX MMEET

CornacoBaHa Ha noptane Ne 359 4



d) oTcTym OT Kpas nucta (KpacHyio CTPOKY).
Hnst u3MeHeHNs MEXLyCTPOTHOr0 HHTEPBAJA B TEKCTE HY)KHO BBINOTHUTD KOMAH/Y:
a) ©opmar—IHpudr—HUnrepaan;
b) Cepsuc—IlapameTpei—Buz;
¢) Gopmar—Aob3ar;
d) ®opmar-Hampasnenue TeKCTa.
Kakoii Tan cninckor B MS Word odopmisercs aBToMaTnuecku?
a) MapKUPOBAHHBIH;
b) HyMepOBaHHEIiL;
€) MHOTOYPOBHEBEIH; N
d) Bce mepedncnenHsle,
CpencrBo TexcToBoro mnpoueccopa MicrosoftWord, npeaHasHaueHHoe IS peRaKTHPOBAHUA rpaduuecKux
00BEKTOR BEKTOPHOM NPUPOILL:
a) naxess HHCTpyMenToB Hactpoiika uzobpaxenus;
b) Microsoft Photo Editor 3.0;
¢) IaHeNIb HHCTPYMEHTOB PucoBanue;
d) Paint.
Ccblika Ha 3IEMEHT, KOTOPBIH HAXOTUTCS B APYTOM YacTu AokymenTa Word Ha3bIBaeTCs:
a) ['unepccpuika
b) nepekpecrHas cchlika
¢) ykazarenn
d) cHocka.
Konontutynel pasmewaiores:
a) B HA4aJIe WA KOHIIE CTPaHHUIb;
b) B cepenuHe CTpaHHIIbL;
) B Havase KaX/I0ro ab3ana;
d) B xOHIIE HOKYMEHTA.
MuHuMasbHbIM 0ObEKTOM, HCTIONL3YEMBIM B PACTPOBOM IpadMuecKOM PENakTope, SBISETCH ...
a) TovKa dKpaHa (IHUKCeNb);
b) 00BeKT (IPAMOYTONIBHUK, KPYT U T.A.);
) maJuTpa IBETOB;
d) 3axomecro (cumeon).

Koutposnsusie paGorsi:

Kopuposanne undopmanun. PaGota B cpene VBA

OynkuponansHas opranusanms ITK,

AJITOpUTM: TIOHATHE, BUABI, CBOMCTBA.

IIporpammHusie cpelcTBa peany3aliyy HHGOPMAIOHHBIX IPOLECCOB

JloxannHble ¥ mobansHbte cetn OBM

Temaruka nabopaTopHBIX paGor:

«Paspaborka npeseHranuii (PowerPoint)»

«IToaroTosKa, peAaKTUPOBAHKNE TEKCTOBBIX JIoKkyMeHTOB (Word)»

Cospanne HTML-goxymenTay

Hanucanue cuenapues Ha si3eike VBScripty JlaGoparopHast pa6ota Ne5 «O6pa6oTka UMCIOBBIX IAHHBIX B
3NMeKTPOHHBIX Tabmuuax (Excel)»

«HMutepdeiic Microsoft Visual Basic. ITpuniyn noctpoenns komMasi B cpene VBA. Hcnons30BaHHE CTAHAAPTHEIX
dbynxunit B VBA» JlaGoparopras paora

«Peanusanus yCIOBHBIX anroputMoB Ha VBAY Jlaboparopnas pabora

«Peanusanys UMKIMYECKUX AITOPHTMOB Ha VB Ay JlaGoparopras pa6ora

«Hcnonp3oBanue MaccHBOB Ha s3bike VBA»

IK3aMeHANNOHHLIE BONPOCHE No quciunanne «Mndopmarnray
1. Tlonarue undopmaruxu. Paznenst nubopMaTiku,
2. lNpenmer uddopMaTUKy U €& 3a1a4H.
3. CtpykTypa nH(YOPMATHKK: TeXHNIECKUE CPEICTBA, IPOrPAMMHBIE TIPOLYKTBI, MATEMATHUECKYIE MOICITH.
4. UnpopMaMOHHBIE TEXHONOTHY, HHMOPMALMOHHBIH TpoLiecc, kKnaccudukaius HHGOPMAUMOHHBIX TEXHOJOTHIL.
5. @a3sl HHGOPMALIIOHHOT'O TIPOIECCa.
6. ITonarve nadopmanyy, €& XapakTepUCTUKH,
7. CooOmenns u curyansl, Madgopmaiivg W TaHHbIE, HX B3aHMOOTHOIIEHH.
8. OcHoBHbIE BH/Ib! 0OPabOTKY HaHHBIX,
9. Cnoco6sr xonuposanus nH(popmary. [TocnexoBaTensHEIN 1 NApaLIeILHEIH KOA,
10. Curnan: napaMeTpsl, KBAHTOBaH¥UE.
11. Bunet xoqupoBaHusL,
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12. IIprHOATIE OpraHu3aliy KOMIIBIOTEPA.

13. ®yuxumonansHas opranmsanus [TK,

14. CrpykrypHas opranuzanus [TK.

15. AnroputM: NOHATHE, BUBI, CBOMCTBRA.

16. Hocutenu nadopMalmm: MarHuTHbIE W ONTHYECKHE,

17. ®aiinoBele CTPYKTYPHI: CEKTOP, KiIacTep, daiiosas cucTeMa.

18. [Tonuarue ceTH, JOKANbHAA W IT100alIbHA CETH.
19. Mogynsums, MeToRbl MOLY ISV,

20. KaHauns! riepegayy JaHHBIX U KX XapaKTePUCTHKH,

21. MeTo/pl NOBBILIEHHA HOMEXOYCTOMMUBOCTH TIEpeautl M MpHEMa. »
22. CopeMeHHbIE TEXHAYECKHE CPEICTBA 00OMEHA JAHHBIX U KaHAI000pa3yIoLeH anmapaTypel.

23. lomexo3amutHoe KoaupoBaxue: KofoBoe paccTosHie, KOPPEKTUPYIOIIAs CTIOCOGHOCTE KOZIa.

24. Koauposanue CHMBOJBHOM, rpadutieckoii, 3BykoBoit undopmauuu. 25. Cuctembl cuucnenus. Ilepesoa us

OJHOI CHCTEMBI CUHCIICHUS B APYTYIO.
26. Koaupopanue 4ncnoBoli HHMOPMALUK: MPEACTABJIEHNE HENBIX M BEIECTBEHHBIX UHCEIL.
27. Koapl NpeACTaBICHUS YHUCTIOBBIX JaHHBIX.

28. IToMexo3amMTHOE KOAMPOBAHUE: KOHTPOJL 110 YETHOCTH, KoJ XIMMHUHTa.
4  Meroanueckue MaTepHaibl

Mgt obecrieuenus npouecca 00ydeHNs M PeIeHHs 3aa4 00yYeHUs UCTIOIB3YIOTCS CIIENYFOLIUE MATEPHAIBI:

- METOMHECKIE MaTePHAIb, OHPENCIAOLINE IPOLEIYPB! OLCHUBAHU 3HAHUMN, YMEHUM, HABbIKOB 1 (VJIH)
OHBITA [IEITEIbHOCTH, XaPAKTEPU3YIOUIMX 3TaITsl (POPMUAPOBAHUS KOMIICTEHIM, B COCTaRBE:

Metoaudaeckue MaTepHaibi:

Undopmatyka: npaxtukyMm 1 5KOHOMHCTOB: yueGHoe nocoGue/ B.IL. Kocapes, E.A. Mamonrosa; mox pen. B.IT.
Kocapesa. ~ M.: ®unancsl u craructika; HHOPA-M. — 2009, — 544 ¢. URL:http://e.lanbook.com/view/book/1007/ (cm.
1. 12.2 paBoueit nporpammei)

1. Tema 1, 2, 3. MeToamyeckue ykasaHus o JraGopatopHoil paGoTe HaXOMATCA:B yueGHOM mnocobue [6]
(pexomenposano YMO B oGnacti (pMHAHCOB, y4eTa i MUPOBOH SKOHOMUKH) B pasaene 11 Tema 5 c1p. 76-120; (cm. m.12.3
paboueii nporpaMmel )

* Tema 4. Metonuyeckue ykasaHus 1o JaGopaTopHOM paGoTe HAXOAATCA:B YUeOHOM nocobue [6] (pekOMEeHIOBaHO
VMO B o6nactH (unancoB, yyera u MupOBOi sxoHOoMHUKH) B pasgene I Tema 10 crp. 482-492; (cm. m.12.3 paboueii
NPOrpaMMbl )

Tema 5. Metommieckue ykasanus no nabopaTopHoit paboTe HaxoasTCs:B yueGHOM nocobue [6] (pekoMeHgoBaHO
YMO B obnactr $puHaHCOB, yueta u MHPOBOH >koHOMHKM) B pasgene II Tema 6 crp. 134-206; (cm. m.12.3 paboueii
IPOrPaMMBI)

Tema 6. Meromuueckue yxasanus no jiabopatopHoii paboTe HaxosTCs: B yueOHOM rnocobue [6] (pekoMeHI0BaHo
YMO B obnactn ¢unancos, yiera u MHPOBOi 5KOHOMHKH) B pasgene II Tema 7 crp. 237-327; (cM. m.12.3 paGoueit
TpOTpaMMBI)

CamocrostenbHas pabora cryaentos: Kyauros 10U, IMamernko @.®., Kenuna A.JO. IpakTukym 1o ocHOBaM
coBpeMeHHOH wuHpopmartuku: Vuebnoe mocobme. - CII6.: Wsmaremscrso «Jlame», 2011, -352 c¢. URL:
http://e.lanbook.com/view/book/1799/ (rara obpamenus 09.07.20012 r crp. 8, 22, 58, 66, 93, 123. (cm. m.12.3 paboueit
TPOTpaMMBI)
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12. TIpuHIKMIBI OPraHM3aluK KOMIIBIOTEpa.

13. GysakunonanbHas opraumsamus 11K,

14. CtpyxrypHas opranuszanus [1K.

15. AnroputM: NOHsITHE, BHIbI, CBOMCTRA.

16. Hocutenu nadopManuy: MarHuTHBIC ¥ ONITHIECKHE.

17. Gaiiniosyie CTPYKTYpPBI: CEKTOp, KIacTep, (aiinopas cucTeMa.

18. ITonsaTre ceTy, NOKabHAA ¥ r10GaJIbHasA CETH.

19. Monynsuusi, MeToIbl MOIYJIALMML.

20. Kananpl nepenady JaHHBIX M UX XapaKTePUCTHKH.

21. MeTozp! NOBBIIEHHS TOMEX0YCTOHYMBOCTH NepPEAaul M NPUEMA. »

22. CoBpeMeHHEIe TeXHUYECKHE CPEICTBA OGMEHa JaHHBIX H KaHAIO0BpasytowweH arrapaTypsl.

23. IlomexozalmTHOe KoAMpoBaHHe: KoaoBoe paccTosHHe, KOPPEKTHPYHOIIAs CIIOCOBHOCTD KOJA.

24. Konuposanue CUMBONBHOM, rpaduueckol, 3BykoBoit mEpopmarmu. 25. CUCTEMBI CUHCIEHH. Ilepeson u3
OJIHOM CHCTEMBI CHHCICHUS B APYIYIO.

26. Konuposauue 9uca0BOl HHPOPMALWMKN: MPe/ICTABIEHNE LIeMbIX M BELIECTBEHHBIX YHCE]L.

27. Kozl MpecTaBIeHUA YHCIOBEIX NAHHBIX.

28. TTomex03aIUTHOE KONMPOBAHHE: KOHTPOJE TI0 YETHOCTH, KOJ XIMMHUHTa.

4  Meroamueckue MaTepHAILI

Ana obecnesenns npouecca oGydueHus 1 pelieH s 3384 00y UeHHs UCTIOMb3YIOTCS ClleyOIIHe MaTepuabl;

- METOAMCCKHUC MATCPHUaIbl, ONPEHENSIOLINE NMPOLELYPBl OLIEHUBAHUA 3HAHUM, YMEHUH, HAaBLIKOB ¥ (WJIH)
ONBITA [ICATENBHOCTH, XapaKkTepHU3yrOLIKX 3Tarbl GOPMUPOBAHHS KOMIIETEHIHH, B COCTaBe:

MeTonuaeckye MaTepyanm:

Wndopmatyka: NpakTHKYM KIS 9KOHOMHUCTOB: yueGHoe mnocoGue/ B.II. Kocapes, E.A. MamonroBa; nox pen. B.I1.
Kocapesa. — M.: ®unance! u cratuctuxa; MHOPA-M. — 2009, — 544 c. URL:http://e.Janbook.com/view/book/1007/ (cm.
1. 12.2 paboueli nporpamMmul)

1. Tema 1, 2, 3. MeTommieckue ykasaHus no nabopaTopHOil paGoTe HAXOMATCA:B yueOHOM mocobue [6]
(pexomennoaHo YMO B o6nactu (puHAHCOB, yueTa 1 MHPOBOM SKOHOMHKH) B paszene 11 Tema 5 crp. 76-120; (em. n.12.3
paboueit mporpammer)

, - Tema 4. Meroanueckue ykasaHus 1o J1aGopaTopHOl paboTe HAXOAATCA:B YueGHOM Nocobue [6] (pexomMenoBaHO
YMO B obnacti ¢uHaHCOB, yueta ¥ MMPOBOIi 3KOHOMHKH) B paszene II Tema 10 ctp. 482-492; (cm. m.12.3 paboueii
MPOrpamMMbl)

Tema 5. Mertonudeckue ykasanus 1o 1a6opaTopHOM paGoTe HAXOAATCS:B YUeGHOM [OCOGHE [6] (pexoMenmoBano
YMO B obnacty ¢(uHaHCOB, yueta M MHDOBOH dkoHOMuKH) B pasmeie II Tema 6 c1p. 134-206; (oM. 1.12.3 paboueit
ApOrpamMMel)

Tema 6. Meroauueckue ykasanus 110 1aGopaTopHON paboTe HAXONATC: B YueGHOM NOcoGHe [6] (pexomeHzmoOBaHO
YMO B obnactu ¢uHaHCOB, ydera U MUPOBOH IKOHOMHMKH) B pasmerne II tema 7 crp. 237-327; (cm. n.12.3 paboueit
NPOrpaMMbi )}

CamocrosrensHas padoTa ctyneHtos: Kyaudos JO.J., TTamenko @.®., Kemunna A.IO. [IpakTukym 1o ocHoBam
coBpeMeHHON wuH(pOpMaTuku: YueGmoe rmocobme. — CII6.. MHsmarensetBo «Jlambn, 2011. -352 c¢. URL:
http://e.lanbook.com/view/book/1799/ (nara o6pamenna 09.07.20012 r ctp. 8, 22, 58, 66, 93, 123. (cM. 11.12.3 paboueii
pOTpaMMBbI)

CornacosaHa Ha noprtane Ne 359 6



	а3
	022328
	022348
	022408
	022428
	022448
	022510
	022529
	022549
	022610
	022630
	022648
	022710
	022731
	022748




