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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;{pbl
npotokot Ne 6 oT « 15 » 5 2018 r
JIMCT COI'JTACOBAHUA

PabGouass mporpamMMa IUCHUIUIMHBI COCTaBJieHa C y4dyeToM TpeOoBaHui (enepanbHOTO
rOCyJapCTBEHHOTO 00pa3oBaTelbHOTO cTannapra Boiciiero oopaszoBanus (OPI'OC BO) no HampaBieHHIo
noarotoBku (cneruanbHocTH) 10.05.04 HHpOpManmoHHO-aHAIUTHUYECKHE CHUCTEMBl O€30MacHOCTH,
yrBepxkaeHHoro 01.12.2016 roma, paccMorpena u ojoOpeHa Ha 3acenanuu kadenpsr BUC «  »
20 ropa, mpoTtokoi Ne

PazpaboTunku:
Houent kad. BUC . A. PaxmaHeHKO
Honent kap. KUBDBC K. C. Capun

3aBenyroumii odecneunBaronien kag.
BUC P. B. MemepsikoB

Pabouas mporpamma JTUCHUIUIMHBI COTJIacoBaHa ¢ (hakyJIbTETOM M BBINTyCKaroIel kadeapoii:

[exan ©b E. M. 1aBbiioBa
3aBeyrOnIMi BeIMTycKaromen kad.

BUC P. B. MemepsikoB
OKCIEPTHI:

Houent xad. KUBSBC A. A. Kones
Houent xad. BUC O. O. Escrotun
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1. lean u 3aa49u TUCUMILJIUHBI

1.1. Heau TUCHUNIHHBI
[IpuoOperenne cCcTyneHTaMH 3HAHWK, YMEHUW ¥ HABBIKOB B O00JacTH aBTOMAaTH3AIMH
JIEIIOTIPOU3BOICTBA, CUCTEM JJICKTPOHHOTO IOKYMEHTOO00pOTa M CPEICTB 0OeCIeYeHHs UX 0€30MaCHOCTH.

1.2. 3agauy JUCHUIIIMHBI
—  O3HakoMJICHHE CTYICHTOB C TpPeOOBAaHUSAMH K OpPTraHMU3aIlid W BEJICHHIO JCIIONPOU3BOICTBA,
APXUTEKTYPOU CUCTEM JIEKTPOHHOTO JIOKYMEHTO000pOTa, CpeicTBAMH 00eCIIeUeHHsI X 0€30MMaCHOCTH;
— OOydeHwe HaBbIKaM pabOTBI C CHCTEMaMH  JJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa,
MIPOCKTUPOBAHUS U aIMUHUCTPUPOBAHUS CPEJCTB OE30MIaCHOCTH.

2. Mecto aucuuminnsl B ctpykrype OIIOIT

Jucuunmmna «be30nacHoCTh 3JEKTPOHHOTO JoKyMeHToobopoTa» (b1.5.27) otHocuTcs k Gioky 1
(6a3oBas 4acTh).

[IpenmecTBylOMMMHA ~ TUCHMIIMHAMY, (OPMHUPYIOIIMMH  HayallbHbIE 3HAHUS, SBISIFOTCA:
be3zonacHocTh onepanMoHHbIX cucteM, JlokymeHtoBenenue, MHpopmaruka, OCHOBBI HH(pOPMALIMOHHON
0€30MacHOCTH.

[Tocnenyomumu AUCHUILUIMHAMU SBISIOTCS: 3alUTa BBIIYCKHOW KBalIM(UKALMOHHOW paboTshl,
BKJIIOYAsl HOJATOTOBKY K MPOLEAYpPE 3aLIUThl U MPOLEAYPY 3aIIUTHI.

3. TpeOoBaHuA K pe3yJIbTATAM OCBOCHUS JUCHUIIMHBI

[Tponiecc n3y4yeHHs QUCIUIUIMHBI HAIPABJICH Ha (JOPMUPOBAHHE CIEAYIOUINX KOMITETCHIINNA:

— OIIK-5 cnocoGHOCTBIO  HMCHOJNB30BATh  HOPMAaTHBHBIE IIPAaBOBbIE aKThl B  CBOEH
npodeccnoHaNbHOMN e TEIbHOCTH;

— IIK-10 cnocoOHOCTBIO OCYHIECTBIIATH BBIOOP TEXHOJIOTMH, MHCTPYMEHTAJIBHBIX CpPEICTB,
CPEACTB BBIUYMCIUTEIBHOM TEXHUKH W CpPEACTB obOecredeHus: HWHPOPMAIMOHHOW Oe30MacHOCTH
co3jJaBaeMbIX crienuanbHeix MAC;

B pe3ynbrare nzyueHuss AMCUUIIIMHBI 00yYaOLIUICS TOJKEH:

— 3HaThb OCHOBHBbIC TOHATHS W TNPUHIUIBL  JCNOMPOU3BOACTBA M  JJICKTPOHHOTO
JOKYMEHTOO0OpOTa; MPUHIUNBI (PYHKIMOHUPOBAHUS aBTOMATH3MPOBAHHBIX CHUCTEM MOMAJEPIKKU
JOKYMEHTOO0OpOTa M WX O€30MacHOCTh, TPEOOBaHUS PETYIUPYIOMUX OPTraHOB IO O00ECIEUYCHUIO
MH(GOPMALMOHHOM 6€30MaCHOCTH CUCTEM AJIEKTPOHHOIO JOKYMEHTO000pOTa;

— yMeThb KiacCU(QUIMpPOBaTh W OLEHUBATh YIpo3bl MH(GOPMALMOHHONW O€30macHOCTH JUIs
CHUCTEM DJIEKTPOHHOI'O JOKYMEHTOO00OpOTa; pa3pabaTbiBaTh MOJAEIM YIpOo3 W MOJEIU HapyLIUTENs
0€30IaCHOCTH CUCTEM 3JIEKTPOHHOI'O IOKyMEHTO000pOTa;

— BJaJeTh HaBbIKAMU aHaJM3a U CHHTE3a CTPYKTYPHBIX M (YHKIMOHAIBHBIX CXEM
TEXHOJIOTHYECKUX MPOILECCOB 00pabOTKM MH(POpPMALMU B CHUCTEMAax 3JIEKTPOHHOTO JTOKYMEHTOOO0OpOTa;
METOAAMHU U CPEJICTBAMH BBISBIEHUS YTPO3 0€30MMaCHOCTH CUCTEMaM JIEKTPOHHOTO JJOKYMEHTO000pOTa.

4. O0beM AUCHMILVIMHBI U BUJbI y4eOHOH padoThl
OOmast TpyOeMKOCTh IUCHUIUIMHBI cocTaBiseT 3.0 3a4eTHBIX €AMHUIBI U TpE/ACTaBlIeHa B
Tabmune 4.1.
Tabnuua 4.1 — Tpy10eMKOCTb TUCIMITIIMHBI

Bunsr yueOHOI nesTENbHOCTH Bcero gacos CemecTtpbl

9 cemectp
AynutopHsbl€ 3aHATHS (BCETO) 62 62
Jlexumm 28 28
[TpakTrueckue 3aHsATHS 18 18
JlaGopaTopHbie pabOThI 16 16
W3 HUX B MHTEPAaKTUBHOU (hopme 18 18
CamocTtosTenpHas padora (Bcero) 46 46
Odopmienune oTueToB 1o T1aOOpaTOPHBIM paboTam 16 16
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[TpopaboTka JEKIIMOHHOTO MaTepHraa 12 12
[loaroroBka Kk MpakTUYECKUM 3aHATUSAM, CEMUHApaM 18 18
Bcero (0e3 sx3amena) 108 108
OO01mas Tpya0eMKOCTh, 4 108 108
3ayerHble EnuHUIBD 3.0 3.0
5. Conepxxanue QU CUUNIMHBI
5.1. Pa3nesnsl JUCHUIIMHEBI H BUALI 3aHATHHA
Pazensr qUCIMIUTMHBI U BUBI 3aHATUN TPUBEICHBI B TabmuIe S.1.
Taomuua 5.1 — Pa3aensl IUCHUIUINHEBL U BUIBI 3aHITUHA
Bcero
[Ipak. | Jla6. Cawm. yacoB | Popmupyembie
HazBanus pa3enoB AUCHUILIMHBI Jlek., u
3aH., 9 | pab., 9 | pab., g (6e3 KOMIIETCHITHH
AK3aMeHa)
9 cemectp
1 OCHOBHBIC TPUHITUIIBI 1 OCOOCHHOCTH 12 4 4 14 34 OIIK-5, TIK-
OpTraHHU3aIUH JICKTPOHHOTO 10
JIOKyMEHTO000poTa
2 OcobeHHoCTH pa3paboTKu U 8 8 4 15 35 OIIK-5, TIK-
9KCILTyaTalliy CUCTEM AJIEKTPOHHOTO 10
JIOKyMEHTOO000pOTa
3 TexHoJiorHs 3anUThl HHPOPMAILIUH B 8 6 8 17 39 OIIK-5, TIK-
CHUCTEMax 3JIEKTPOHHOTO 10
JIOKyMEHTO000poTa
Htoro 3a cemecTp 28 18 16 46 108
Htoro 28 18 16 46 108
5.2. Conep:xanne pa3es0B JUCHUILIMHBI (110 JICKIHSAM)
Cogepxanue pa3aenoB AUCIUILIINH (IO JIEKIKAM) MPUBEIEHO B Tabnuie 5.2.
Tabmuma 5.2 — Coneprkanue pa3ieoB JUCIUIUIMH (T10 JICKITUSIM)
Coneprkanue pazienoB AUcIUIUIMHEL (o0 | TpynoeMkocTs, | DopMupyemsbie
HazBanwus paznenos sep pasit AHC ( pyA ’ PMUPY
TIEKIIUSM) q KOMIIETEHIINH
9 cemectp
1 OcHOBHBIE BBenenne B qucuunianHy. OCHOBHBIE 12 OIIK-5, TIK-10
MIPUHITAITEI | TTOHATHSI ¥ IPUHIIHAITHI JIEKTPOHHOTO
0COOEHHOCTH nokyMmeHnToobopora. Teopetuueckue u
OpTraHU3aIuu OpTraHHU3AIMOHHBIC OCHOBEI CO3JIaHUS CUCTEM
AIIEKTPOHHOTO ANEKTPOHHOTO JOKYMEHTO000pOoTa
JTIOKYMEHTOO00pOTa opranuzanuu. Knaccudukamus cuctem
ANEKTPOHHOTO JJOKYMEHTO00O0pOTA.
JIOKyMeHT B HH(OPMAIIMOHHOMN cHCTEME:
THUIIBI TOKYMEHTOB B MH(POPMAITMOHHOMN
CUCTEeMe, UepapXudecKas Ipupo/ia
JIOKYMEHTa, KOHTEKCT 00paboTKu
nokyMmenTa. [IpoOiembl aBTOMaTHU3aMH
JOKYMEHTO000pOTa.
Hroro 12
2 OcolGeHHoCcTH BapuanTs! peanuzaruu cuctem 8 OIIK-5, IIK-10
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pa3paboTKu U 3JIEKTPOHHOTO IoKyMeHTooOopoTa (CO/I).
IKCIUTyaTaluu cucteM | Moaens uaeansHoit CO/1. Benenue
3JIEKTPOHHOTO AJIEKTPOHHOTO apXMBa JOKYMEHTOB.
JOKYMEHTO000poTa Opranuzanus y4eTHOU KapTOTEKH.
Mapuipytuzamus 1okyMeHToB. COJ] kak
CUCTEMa KOHTPOJIS UCIIOTHEHUS 3a/1a4.
ABtoMartuzarus ousHec mnporecco B CO/I.
[Touck u mpeacTaBIeHUE NaHHBIX: (QYHKIIUH,
BU/IBI [TOMCKA, MPEACTABICHUS, OTYETHI,

aHAJIMTHKA.
HToro
3 Texuomorus 3ammThl | OCOOEHHOCTH 3aIUTHI CHCTEM 8 OIIK-5, TTIK-10
uHpopmaluu B AJIEKTPOHHOTO JIOKyMeHTOooO0poTa. Moaenu
cucTeMax JIOCTYIIa B CUCTEMAX AJIEKTPOHHOTO
3JICKTPOHHOTO JTOKYyMEHTO0000poTa. MeTO b
JOKYMEHTO0000poTa UACHTU(DUKAINY U ayTCHTU(DUKAITUH.

Kpunrorpaduueckue METO bl 3aIIUTHI
nH(OPMAIIUY B CUCTEMAX JJICKTPOHHOTO
JOKYMEHTO000pOoTa. DJIEKTPOHHAS TOJITUCH.
[IpuMeHeHne anmapaTHbIX CPEACTB 3aLIUTHI
WH(POPMAIIMU B CUCTEMAX 3JICKTPOHHOTO
JToKyMeHTooOopoTa. OcoOeHHOCTH
AKCIUTyaTaIliH 3alUIIECHHBIX CUCTEM
AJIEKTPOHHOTO JIOKYMEHTO000pOTA.

Hroro 8

Hroro 3a cemectp 28

5.3. Pa3znenbl AMCUMILUIMHBI M MEKIMCUMILIHHAPHBIE CBSA3HU ¢ 00eceYnBAIOMIMMU (MPeIbIyIMMM)
U oOecneynBaeMbIMHU (MOCJTETYOIIMMH) M CHUILTHHAMMA
Paznensl TUCHUIUIMHBI M MEXKIUCIUIUIMHAPHBIE CBA3M C 00eCNeYnBAOIIMMHU (TIPEABIAYIIUMU) U
oOecrieunBaeMbIMHU (ITOCIIEIYIONMMHI ) JUCITUTUUIMHAME TIPEICTaBJICHBI B Tabmwuie 5.3.
Tabnuma 5.3 — Pa3zgensl IUCIUIUIMHBI U MEXIUCHUTUTMHAPHBIC CBS3H

Ne pa3aciioB Z[aHHOﬁ AUCIHUIIIWHBI, AJIA
KOTOPBIX HGO6XOI[I/IMO HU3YUCHUC

HauMeHOBaHME TUCIUILIHH o0ecrieunBaroInX U 00ecreyMBaeMbIX
JVCTIATUTHH
1 2 3
[TpenmecTByrone JUCUUIUIAHBI
1 be3zonacHOCTH OTEparMOHHBIX CUCTEM + +
2 JIoKyMEHTOBEACHHE +
3 Undopmaruka +
4 OcHoBbl HH(OPMAITMOHHOK 06€30IacHOCTH +

[Tocnenyromme TUCIUTIITAHBI

1 3amuTa BEIMYCKHON KBATU()UKALMOHHONW paboOTHI,
BKJIFOYasi MOATOTOBKY K MPOLCAYPE 3alIUThI U IPOLCAYPY + + +
3aIIATHI

5.4. CooTBeTCcTBHE KOMINETeHIMIi, GOPMHUPYEMBbIX NPU U3YYEeHHH THCUMIIJIMHBI, H BU/I0B 3aHATHI
CooTBeTcTBHE KOMIETEHIMH, (OPMUPYEMBIX NPU H3YYEHUHM TUCHMIUIMHBL, U BUAOB 3aHATHH
IpescTaBjieHo B Tabmune 5.4.
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Tabmuua 5.4 — CooTBeTCTBHE KOMIETEHIUH, (OPMUPYEMBIX MpPU H3YyYCHHHM TUCHUIUIMHBI, U BHJIOB

3aHATHU

Bungnl zaupstuit

Kommerennun

Jlek.

IIpak. 3aH.

Jlab. pab.

Cam. pa0.

DopMBbI KOHTPOJISI

OIIK-5

+

+ +

OrtueT 1o
WHIUBUAYATEHOMY
3aganuto, KoHcrekr
CaMONIOATIOTOBKY, 3allluTa
otueta, OTYET MO
naboparopHoii padore,
Onpoc Ha 3aHATHSAX, 3a4eT,
Tecr, Pedepar

I1K-10

OrtueT 1o
WHIUBUAYATEHOMY
3aganuto, KoHcmekr
CaMONIOATOTOBKY, 3aluTa
otyera, OTYET 110
naboparopHoii padore,
Onpoc Ha 3aHATHSAX, 3a4eT,

Tect, Pedepar

6. UaTepakTUBHBbIE MeTObI U (POPMBI OPraHU3aL UM 00y4YeHUs!
TexHOIOTHH UHTEPAKTHBHOTO O0YYEHUS PH pa3HBIX POpPMax 3aHATUH MpUBEIEHBI B Tabmuie 6.1.
Tabnuua 6.1 — TexHOJIOTMU MHTEPAKTUBHOTO 00yUYeHHsI ITPH pa3HbIX (hopMax 3aHATHHA

HuTepakTUBHBIC NuTepakTuBHBIC
HHTepakTuBHBIE
MeTto b1 MIPAKTUYECKHE 3aHATHSI, | TAOOPATOPHBIC 3aHATHS, Bcero, 1
JEKIUH, 4
q q
9 cemectp
[Ipe3entanuu c 8 8
HCIIOJIb30BaHUEM
CJIAMIOB C
00CyXIeHIEM
Pemenue 6 6
CUTYaIMOHHBIX 3a/1a4
Case-study (meton 4 4
KOHKPETHBIX CUTYAIIHi)
Hroro 3a cemectp: 6 8 18
Hroro 6 8 18
7. JIaGopaTopHble padoThI
HaumenoBanue nabopatopHbsIx paboT npuBeaeHo B Tabmuie 7.1.
Ta6mmma 7.1 — HauMmeHoBanue 1ab0paTOPHBIX paboT
TpynoemkocTs, | Dopmupyembie
Ha3Banus pasnenoB HaumenoBanme nabopaTtopHbix paboT pyA ’ PMHPY
q KOMIIETEHIINH
9 cemectp
1 OcHoBHBIE N3ydenne GpyHKINN CUCTEM DIEKTPOHHOTO 4 OIlIK-5, ITIK-10
MPUHIUIIBI U nokyMmeHTooboporta. CoznaHue U HacTpoiika
0COOCHHOCTHU OCHOBHBIX 00BEKTOB CHCTEMBI JIEKTPOHHOTO
OpraHu3aIu TOKyMeHTooOopoTa. PaboTta ¢ kaproukamu
AIIEKTPOHHOTO JIOKYMEHTOB.
6
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JTIOKYMEHTOO000pOTa Hroro

2 OcobeHHoOCTH Hacrpoiika 1m11a60HOB KapTouek 4 OIIK-5, [IK-10
pa3paboTKu U TOKyMEHTOB. CHHXpOHM3aLIHs CBOVMCTB

HKCIUTyaTal[Ml CUCTEM |KapTOUYKHU U (paiiia B CUCTEME 3JIEKTPOHHOTO

3IEKTPOHHOTO nokymeHTtooboporta. Hactpoiika

JOKYMEHTO0000poTa CIIPAaBOYHHUKOB CCHUIOK, KaTErOpHii,

HOMEHKJIATyphl Jei. Hactpoiika
CIIPaBOYHMKA HyMEPATOPa, HACTPOMKA
ABTOMATUYECKOM HyMepaluu JOKYMEHTOB.
CornacoBanue 10kyMeHTOB. COJI kak
CUCTEMa 10 KOHTPOJIIIO UCIOTHUTEIbCKON

JVCLUTUTAHBL.
Hroro

3 Texnonorwust 3amuThl | DyHKIUU oOecTieueHUs: OE30MaCHOCTH 8 OIIK-5, ITIK-10

uH(popMaluu B CUCTEM 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

cucTeMax Pasrpanndenue npas 1octymna K 00beKTaM

3IEKTPOHHOTO CUCTEMBI 3JIEKTPOHHOTO

JIOKyMEHTO000poTa nokymeHToobopota.lIporpammHo-

anmapaTHble CpPe/ICTBA 3alIUThl CUCTEM
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.
Kpunrorpaduueckre METOIbI 3aIIUTHI
AJIEKTPOHHBIX IOKYMEHTOB. DJIICKTPOHHAS
MOJIMTHUCH.

Hroro 8

Hroro 3a cemectp 16

8. IIpakTHyeckue 3aHATHUSA (CEMUHAPDI)
HanmeHoBaHne IPaKTUYECKUX 3aHATUI (CEMUHAPOB) MPUBEACHO B Tadmume 8.1.
Tabnuna 8.1 — HaumeHoBaHue MpaKTUYECKUX 3aHITHH (CEMUHApPOB)

HanmenoBaHue npakKTHYECKUX 3aHITUH T OEMKOCTB, | DopMHUpYyEMBIE
Ha3sBanus pasnenos p PyA ) PMHDPY!

(cemuHapoB) q KOMIIETEHIIN U
9 cemectp
1 OcHoBHBIE OcHOBHBIE IOHATHS U TPUHLIUIIBI 4 OIIK-5, 1IK-10
HNPUHIUIBI U 3JIEKTPOHHOTO
0COOEHHOCTH nokyMmeHnToobopora.Knaccudukanus cuctem
OpraHu3aIuu 3JIEKTPOHHOTO JOKYMEHTO000pOTA.
KTPOHHOT
JICKTPOHHOTO Uroro 4
JIOKYMEHTO0000poTa
2 OcobeHHOCTH N3yuenne ocobeHHOCTEN COBPEMEHHBIX 8 OIIK-5, IIK-10
pa3paboTKu U CHCTEM DJIEKTPOHHOTO
IKCIUTyaTallui CUCTeM | JoKyMeHToobopoTa.[lpoBenenne
AIIEKTPOHHOT O CPaBHUTENBHOIO aHaJIN3a TPeOOBaHUH U
JTOKYMEHTO000pOTa (GYHKIIMOHATHHBIX BO3MOXKHOCTEH

COBPEMEHHBIX CUCTEM IJIEKTPOHHOTO
ToKymMeHToo0opoTa.Pa3padoTka
TEXHUUYECKOTO 3aJ]aHHs 110 CO3/IaHUIO
MH(OPMALIMOHHON CHUCTEMBI 3JIEKTPOHHOTO

JIOKyMEHTO000pOoTA.
Hroro 8
3 TexHomnorus 3aumThl | PazpaboTka MoaenH yrpo3 u MOAenu 6 OIIK-5, [IK-10
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nH(popmaruu B
cucTeMax
3JIEKTPOHHOTO
JIOKyMEHTO000pOoTa

JIOKYMEHTO000pOoTa.

HapymuTesns 0€30MacHOCTH /ISl CUCTEM
3JIEKTPOHHOT0 T0KyMeHTo0oOopoTa.M3yueHue
HOPMATHUBHOM JOKYMEHTAIUH,
periaMeHTHpYoLIeH obecneueHune
0e30macHOCTH HHGOPMAITHH,
00pabaTbIBaeMOl B CUCTEMAaX 3JIEKTPOHHOTO

Hroro

Uroro 3a cemecTp

18

9. CamocrosiTesibHast padoTa
Bunasl camocTosTenbHON paboThl, TPYAOEMKOCTh U (hOpMUPYEMbIe KOMIIETEHIIUU MIPE/ICTABICHbBI B

tabmuie 9.1.
Tabmmma 9.1 — Bunbl camocToATenbHON paboThI, TPYI0EMKOCTh U (HOPMUPYEMBIE KOMIIETEHITUN
Buasl camoctositensHol | TpynoemMkocTs, | @opMupyembie
HasBanus pasnenon a pyA ’ PMUPY DopMBbI KOHTPOJISI
paboTsI q KOMIIETEHI[UHA
9 cemectp
1 OcHoBHBIE ITonroroBka k 4 OIIK-5, TIK-10 |3auer, 3ammura
MIPUHIIMIIBI U MPAKTUYECKUM 3aHSITHIM, otyeta, KoHcnekr
0COOEHHOCTH CeMHUHapaM CaMOITOATOTOBKH,
OpraHu3aIuu MPOC Ha 3aHATHUAX
p 1t [IpopaboTtka 6 8 P ’
AJIIEKTPOHHOTO TYET 110
P JIEKIIMOHHOT'O MaTepuaia .
JIOKyMEHTO000poTa nabopatopHoit
OdopmieHne 0T4eTOB MO 4 paborte, Tect
nabopaTopHBIM paboTam
Hroro 14
2 OcobeHHOCTH IToaroroBka k 8 OIIK-5, TIK-10 |3auyer, 3amuTa
pa3paboTKu 1 MPAKTUICCKUM 3aHSITHIM, otueta, KoHcniekT
SKCIUTyaTaIlH ceMHUHapaM CaMOIIOATOTOBKH,
CHCTEM Ompoc Ha 3aHATUAX
[TpopaboTka 3 o P )
JIEKTPOHHOT TYET I
JICKTpOHHOTO JIEKIIMOHHOTO MaTepuaia ermno-
JIOKyMEHTO000poTa nabopaTtopHoOi
O(bOpMJIeHI/Ie OTYECTOB I10 4 pa6OTe’ TecT
1abopaTopHBIM paboTam
Hroro 15
3 TexHomorus IToaroroBka k 6 OIIK-5, ITIK-10 |3auer, 3ammura
3aIUTHI MPAKTUICCKUM 3aHSITHSIM, otueta, KoHciekT
uH(pOopMaIuu B ceMHUHapaM CaMOIIOATOTOBKH,
cHUcTeMax Otuer mo
[TpopaboTka 3
JIEKTPOHHOT WHIUBUIYaIEHOM
ICKTpOHHOTO JIEKIIMOHHOTO MaTepuania JUHBHILY OMY
JTIOKYMEHTOO00pOTa 3amannio, OT4eT 1o
OdopmiieHre OTYETOB IO 8 71a60paTOpHOi
n1abopaTopHBIM paboTam pa6ote, Tect
Uroro 17
Hroro 3a cemectp 46
Hroro 46
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10. KypcoBoii npoekT / kypcoBasi padora
He npenycmotpeno PVYIIL.

11. PeiiTuHroBasi cucreMa /Uit OLICHKH yCIIeBAeMOCTH 00y4aI0IINXCs

11.1. bajuibHbIE OLEHKH JJISl 3JIeMEHTOB KOHTPOJIS
Ta6mmma 11.1 — bayuibHBIC OIICHKH JIJIS1 2JIEMEHTOB KOHTPOJIS

. N MakcumanbHbIi
. MaxkcumanbHbIH MaxkcumanbHbIH
DneMeHTHl y4eOHOI 0aJut 3a mepuo Bcero 3a
Oamn Ha 1-yro KT ¢ |  Gamn 3a mepuon
NEeITEIbHOCTHU Mexny 2KT u na ceMecTp
Hayana cemectpa | mexay 1KT u 2KT
KOHeIl ceMecTpa
9 cemectp
3ayer 25 25
3amura oTyera 5 5 10
Ornpoc Ha 3aHATHAX 5 5 10
Oruer 1o 15 15
UHIUBUAYAIBHOMY
3aJaHHIO
Otuer no nabopatopHoit 15 15 30
pabore
Pedepar 5 5
Tect 5 5
Htoro makcumym 3a 45 55 100
epuo.
Hapacratroum nrorom 0 45 100 100
11.2. IlepecueT 0a/J10B B OLIEHKH 32 KOHTPOJIbHbIE TOYKH
[Tepecuet OansioB B OLIEHKH 32 KOHTPOJIbHbBIE TOUKHU MpeacTaBieH B Tabmnuue 11.2.
Tabauna 11.2 — [lepecueT 6a/I0B B OLIEHKH 32 KOHTPOJIbHBIE TOUKH
baynel Ha 1aTy KOHTPOJIBHOM TOYKH Onenka
> 90% ot MakcuManbHOM cyMMbl 6aytoB Ha gaty KT 5
Ot 70% no 89% ot MakcumanbHOM cymmbl 6aiioB Ha aaty KT 4
Ot 60% 10 69% OT MakcUManbHOM cyMMbl OaytoB Ha gaty KT 3
< 60% oT MakcuMalIbHOIM cyMMBbI 6ansioB Ha naty KT 2

11.3. IlepecueT cyMMbI 0a/1710B B TPAAMIIHOHHYIO M MEKIYHAPOAHYIO OL[EHKY
[TepecueT cymmbl OaJIJIOB B TPAAUIIMOHHYIO M MEKIYHApPOJHYIO OLIEHKY IPEACTaBIEeH B Ta0yule
11.3.
Tabnuna 11.3 — [lepecuer cyMMbl 0aJlsioOB B TPAAUIIMOHHYIO U MEXAYHAPOIHYIO OIICHKY

Hrorosast cymma 6asmios,
Onenka (I'OC) YUMUTBIBAET YCIEUIHO CIaHHBIN Onenka (ECTS)
9K3aMeH
5 (oTM4HO) (3a4YTEHO) 90 - 100 A (0TIHYHO)
85 -89 B (ouens xoporo)
4 (xopo1o) (3a4TeHO) 75-84 C (xopomo)
70-74
D (ynoBnerBopuTeabHO)
3 (YIOBJIETBOPHUTEIHHO) 65 - 69
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(3a4TeHO) 60 - 64 E (mocpenctBeHHO)

2 (HEeyIOBJIETBOPUTENHHO) (HE

Huxe 60 6aiuios F (HeynoBIeTBOPUTEILHO
3a4TEHO) (eyn P )

12. Y4ueOHO-MeTOAMYECKOEe U MH(POPMAIIMOHHOE O0ecTeyeHHe TUCIHILTHHbI

12.1. OcHoBHasi MTEpPaTypa
1. Kynses, H. H. KouduneHnmaibHoe IeIONPOU3BOACTBO M 3alUIICHHBIN AICKTPOHHBIN
JOKYMEHTOO0O0pOT [DNeKTpoHHBIN pecypc| [DnekrponHbid pecypc]|: yaeObnuk / H. H. Kynses, A. C.
HNémymkun, A. I'. ®abpuunos; nox obmr. pexa. H. H. Kynsesa. - M.: Jloroc, 2011. - 452 c. - (HoBas
YHUBEpCUTETCKass  Oubinuoreka). - ISBN  978-5-98704-541-1. —  Pexum  jgocryna:
http://znanium.com/catalog/product/468998 (nara obparmenus: 19.05.2018).

12.2. lonoiHUTEIbHAS JIUTEpPATYpa

1. 3ammra KOH(UICHITHATEHON UHpOpMaITUU npu AIIEKTPOHHOM
nokymentoobopore/Munnal.B., MuannO.B. - HoBocu6. [DnexTponnsiii pecypc]: HI'TY, 2011. - 20 c.:
ISBN 978-5-7782-1829-1 — Pexum pgoctyma: http://znanium.com/catalog/product/546492 (mara

obpamenus: 19.05.2018).

2. DIEKTPOHHBIN JOKYMEHTOOOOPOT U oOecrieueHrue Oe30MacCHOCTH CTaHIAPTHBIMHU CPEICTBAMU
windows [DnekTpoHHBII pecype]: ydueOHOe mocobue / JIL.M. Epmoxkumona, B.B. KopsOkun, A.H.
[Ipubkun, O.I. IBeukoBa. - M. : KVYPC, 2018. - 296 c¢. — Pexum pgocrymna:
http://znanium.com/catalog/product/939786 (nara obpamenus: 19.05.2018).

3. KowmruiekcHas 3ammra WHQOPMAIMU B KOPIOPATUBHBIX CHCTEMax [DJIEKTPOHHBIA pecypc]:
VYuyeonoe nocobue / B.®. lllansrun. - M.: 1]l ®OPYM: HULl UHD®PA-M, 2013. - 592 c.: un.; 70x100
1/16. - (Beicmice o6paszoBanue). (meperuier) ISBN  978-5-8199-0411-4 — Pexum jgocryma:
http://znanium.com/catalog/product/402686 (nara obpamenus: 19.05.2018).

12.3. YueOHO-MeTOAHYECKHE ITOCOOH

12.3.1. O0s3aTesibHBIE Y4eOHO-MeTOAUYECKHE MOCOOHuS
1. COopHuk mpakTHUYecKUXx paboT mo aucuuIuiMHaM  “‘be3omacHOCTh  AIEKTPOHHOTO
JOKYMEHTO000poTa”, “3alura JIeKTPOHHOTO IOKYMEHTO000poTa”, “IIEKTPOHHBIA IOKYMEHTO000pOT”
/ Paxmanmenko W.A. - 2015. - 87 «c. [DOnektpoHHsli pecypc]: — Pexum nocryna:
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/bed pract.pdf (mara oOparreHus:
19.05.2018).

2. JlaGopaTopHBIi  MPaKTHKyM 1O  JUCHHIDIMHaM  “be3omacHOCTh  AJIEKTPOHHOTO
JOKYMEHT0000poTa”, “3amura 3JeKTPOHHOTO JTOKYMEHTO000poTa”, “IIEKTPOHHBIH TOKYMEHTOO00POT”
/  Paxmamenko MW.A. - 2016. - 160 c. [DnekrpoHsslii pecypc]: — Pexumm mocryna:

http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/bed lab.pdf (mara oOparieHus:
19.05.2018).
3.  Metoauueckue yKkazaHus JJIsl BBITOJHEHHS CAMOCTOSITEIBHOM M WH TUBUIyaIbHON PaOOTHI MO

TUCHUIIIHHAM  “be30MmacHOCTh  2JIEKTPOHHOTO  JIOKYMEHTOooOOopoTa”,  “3amura  3JIEKTPOHHOTO
JOKyMeHToOoOOpoTa”, “DNeKTpOHHBIM JokymMeHTooOopoT” / Paxmamenko M.A. - 2017. - 3 c.
[DnexTpOoHHBIN pecypcl: — Pexum JOCTYyTIA:

http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/bed sam.pdf (mata oOpaleHus:
19.05.2018).

12.3.2. YyeOHO-MeTOAMYECKHE IIOCOOMS 1JIsI JIML ¢ OTPAHMYCHHBIMH BO3MOKHOCTSIMH 3/10POBbS M
HHBAJIHI0B

Y4eOHO-MeToAMYECKHE MaTepUabl ISl CAMOCTOATEILHOW U ayAUTOPHON paboThl 00Yy4arOIUXCs
U3 YMCIIA JIMI ¢ OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI M1 MHBAIUIOB MPEAOCTABISIOTCS B (opMax,
aIalTHPOBAHHBIX K OTPAaHHYEHISIM UX 3JI0POBbBSI U BOCIIPHUATHS HH(POPMAITUH.

JI1s1 JIML ¢ HApYILIeHUsIMHM 3PeHHUs:

- B ()OpMe ITEKTPOHHOTO JOKYMEHTA,;

- B [I€YaTHOMN (popMe YBETUUEHHBIM LIPUPTOM.

JIJ1s1 1M1 ¢ HAPYLIEHUSIMH CJIyXa:

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA,;
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- B MIEYaTHOH (opme.

JIJ1s1 1M1 ¢ HAPYIIEHUsSIMH OTIOPHO-IBUTATEILHOTO aNapara:
- B ()OpMe 3TEKTPOHHOTO JOKYMEHTA,;

- B MIEYaTHOH (opme.

12.4. IIpodeccuonaibHbIe 6a3bl JaHHBIX U MHPOPMAILIHOHHBIE CIPABOYHbIE CHCTEMbI

1. HudopmaunoHHsle, CIIpaBOYHBIE 51 HOPMAaTHUBHBIE 6a3bl JaHHBIX
https://lib.tusur.ru/ru/resursy/bazy-dannyh

2. TocymapcTBeHHBI  peecTp CEpTU(PHUIMPOBAHHBIX  CPEACTB  3aAIIUTHl  WH(OPMAIHH:
https://fstec.ru/tekhnicheskaya-zashchita-informatsii/dokumenty-po-sertifikatsii/153-sistema-
sertifikatsii/591-gosudarstvennyj-reestr-sertifitsirovannykh-sredstv-zashchity-informatsii-n-ross-ru-0001-
01bi00

3. JKypnai o cucremax 3JIeKTpOHHOTO JoKkymeHToobopota (CD/I): https://ecm-journal.ru/

13. MarepuaJibHO-TeXHHYECKOe oOecriedeHne TUCHUILIMHBI U TpedyeMoe MporpaMMHoOe
o0ecrnieueHue

13.1. O6mue TpeGoBaHus K MaTepPHATbHO-TEXHUYECKOMY M IPOrPAMMHOMY 00ecrie4eHHuI0
AUCHMILTUHBI

13.1.1. MaTepuajibHO-TeXHUYECKOEe U POrpaMMHoOe oOecneyeHue 1Jis1 JTIeKIIUOHHBIX 3aHATHIl
Jis mpoBeneHus 3aHATHI JICKIIMOHHOTO THIIA, TPYNIIOBBIX W MHIUBUAYAJIBHBIX KOHCYJIbTAIUH,
TEKYILET0 KOHTPOJISI ¥ MIPOMEKYTOUHOM aTTECTAI[MM UCIOIb3yeTCsl yueOHasl ayJIUuTOPUsS C KOJHMYECTBOM
MOCaZOYHBIX MECT He MeHee 22-24, o0opyaoBaHHas JOCKOW M CTaHAAPTHOH y4eOHOW MeOenblo.
HwmeroTcss  1eMOHCTpAallMOHHOE O00OpYyJOBaHWE W Y4eOHO-HATJISIIHBIE TOCOOMS, OOECIeYHBAKOIINE
TEMaTUYECKHE WILTIOCTPAIMH 10 JICKIIMOHHBIM pa3zesiaM JUCIIHUILIHHEI.

13.1.2. MaTepuaJibHO-TeXHHYECKOe H MPOrPaMMHOe o0ecnedeHHe I MPAKTHYECKUX 3aHATHIA

Aynuropust ”HOOPMATHUKH, TEXHOJIOTHIA U METOJIOB IPOTPAMMHPOBAHUS

yueOHasi ayIuTopus [JIsl TMPOBEICHHS 3aHATUN JEKIMOHHOTO THUIIA, yuyeOHas ayTuTOpHUs JUIs
MIPOBEICHUS 3aHATHI MPAKTUYECKOTO THUIIA, TOMEUICHNE ISl KypCOBOTO MPOCKTUPOBAHUS (BBITOITHEHUS
KypCOBBIX pa0oT), MOMEIIEHHUE AJISi CAMOCTOSITEIbHON paboThI

634045, Tomckas ob6nacts, r. Tomck, yn. Kpacnoapmeiickas, 1. 146, 408 ayn.

Onucanue UMeroLIerocs 000pyA0BaHUS:

- NarepaktuBHas nocka [QBoard 78" ¢ 1O Activinspire;

- I[IpoexTop ViewSonic PJD5154 DLP;

- Komnroteps! knacca ve Hike M/B ASUS PSLD2 1945P / AMD A8 3.33 GHz / DDR-11I DIMM
4096 Mb / Radeon R7 / 1 Gb Seagate (10 mit.);

- KommekT cnenunanu3upoBaHHoi yueOHON MeOen;

- PabGouee mecTo npenogaBates.

[IporpammHuoe obecrieueHue:

— Microsoft Windows 10

— VirtualBox

13.1.3. MaTepuajibHO-TeXHHYECKOE U IPOrpaMMHOe o0ecredyeHue 1JIsA J1a00paTOpHbIX pador
JlaGopaTopust mporpaMMHO-amNTapaTHRIX CPEICTB oOecniedeHusT HH(OOPMAITMOHHONW 0€30MTaCHOCTH
yueOHasi ayIuTOpHs Al MPOBEACHUS 3aHATHH NMPAKTUYECKOTo THIA, yuyeOHas ayIuTOpHs s
MIPOBEJICHUS 3aHATUH JIaOOPaTOPHOIO TUIIA

634045, Tomckas obnacts, T. ToMck, yin. Kpacnoapmeiickas, a. 146, 405 ayn.

Onucanne uMeromerocs 000py10BaHus:

- Kommbroteps! kiacca He Huke M/B ASUSTeK S-775 P5B 1965 / Core 2 Duo E6300 / DDR-II
DIMM 2048 Mb / Sapphire PCI-E Radeon 256 Mb / 160 Gb Seagate (15 mt.);

- KommniexT cnienmanuzupoBanHoi yueOHOU Mebenu;

- PaGouee mecto npemnoaasaress.

[TporpamMHoe oOecrieueHue:
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— Microsoft Windows 7 Pro
— VirtualBox

13.1.4. MaTepuajbHO-TeXHHYECKOEe 1 IPOrpaMMHOe ofecredeHne 1Jisi CAMOCTOATEIbHOH padoThI
Jii caMOCTOATENbHOM pabOThl MCIIONB3YIOTCS y4eOHbIE ayJUTOpUU (KOMITBIOTEPHBIE KIJIACCHI),
PaCIOJIOKEHHBIE 110 aJpecam:
- 634050, Tomckas obsactb, r. Tomck, Jlennna npocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnactb, T. ToMmck, yin. KpacHoapmetickas, 1. 146, 201 ayn.;
- 634034, Tomckas ob6nactb, r. Tomck, Bepuinauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckas obsactb, r. ToMck, Bepmnanna ynuna, 1. 74, 207 ayn.

CocraB 000pyI0BaHUS:

- yueOHas meOeb;

- komnbrotepsl kinacca He Hike [I9BM INTEL Celeron D336 2.81Tw. - 5 miT.;

- KOMIIBIOTEPHl MOAKIIOYEHBl K ceTu «MHTepHeT» M 00eclneunBaOT JOCTYI B 3JIEKTPOHHYIO
nH(pOpPMaMOHHO-00pa30BaTEILHYIO CPEly YHUBEPCUTETA.

[Tepedenp MpOrpaMMHOTO OOECIICYCHHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mis Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TEXHUYECKOE o0ecnevyeHne JUCHUMIIIMHBI JJIS JIMI ¢ OTPAaHUYEeHHbIMU
BO3MO’KHOCTSIMHU 310POBbSI H HHBAJIH/I0B

OcBocHME TUCLUIUIMHBI JUMLAMU C OFPAaHUYEHHBIMU BO3MOKHOCTSIMHM 370POBbsI U MHBAIUAAMU
OCYIIECTBISIETCS C MCIIOJIb30BAaHUEM CPECTB 00yUeHHs OOIIETO U CIEUATbHOTO Ha3HAYCHUSI.

[Tpu 3aHATHAX C OOy4arOIIMMHUCS € HAPYWIEHHSIMM CJYyXa IPEAyCMOTPEHO HCIOJIb30BAHUE
3BYKOYCUJIMBAIOLLIEH amnmapaTypbl, MYJIbTUMEAMMHBIX CpPEACTB M JPYTMX TEXHUYECKUX CPEJICTB
npuema/nepenaun yueOHoil mHpopManuM B JOCTYHHBIX (opMax, MOOMIIBHOM CHCTEMBI IMPENoIaBaHUs
U1 00y4aroUMXcs ¢ MHBAIMIHOCTHIO, TOPTATUBHOW MHIYKIMOHHON CUCTEMBbl. YueOHas ayauTopus, B
KOTOpOHM 3aHUMaOTCA O0Oydaroluecs ¢ HapylleHHEM cllyXa, 00OpyJOBaHAa KOMIIbIOTEPHOM TEXHHUKOH,
ayJINOTEXHUKOM, BUJCOTEXHUKOU, IJIEKTPOHHON TOCKOM, MYJIbTUMEIUNHON CUCTEMOI.

[Tpu 3aHATHAX ¢ 00YUYAIOIIMMUCS ¢ HAPYLIEHUSIMHM 3PeHUSIMH IIPEYCMOTPEHO HCIIOJIb30BaHKE B
JEKUMOHHBIX U Y4YEOHBIX ayJIUTOPHUSAX BO3MOXKHOCTH IPOCMOTpa YAAJNEHHBIX OOBEKTOB (HaIpHUMep,
TEeKCTa Ha JOCKe WIM claiila Ha JSKpaHe) MpH IOMOILIM BHIEOYBEIMUYUTENCH a1 KOMGOPTHOTrO
IIPOCMOTpA.

[Ipu 3aHATHSX ¢ OOy4yarOIIMMHUCS € HApPYLWIEHUMSAMH ONOPHO-ABUIaTeJIbHOI0 anmnapara
HCIOJIb3YIOTCSl aJIbTEPHATUBHBIE YCTPOMCTBA BBOJAa HMH(pOpPMAUU U ApPyrue TEXHUYECKUE CpEeACTBa
npuema/nepenaun yueOHoil mHpopManuu B JOCTYHHBIX (popMax, MOOMIIBHOW CHUCTEMBbI OOyuUeHHs JUIs
JIIOJIEW ¢ UHBAJIMTHOCTEIO.

14. Oue}mqnme MaTepuajJbl U METOAUYCCKUE PCKOMECHIAIUHA 110 OpraHu3aluu U3y4YCHU S
AUCHHUIIJIMHbI

14.1. ConepkaHue OLEHOYHBIX MATEPHUAJIOB U MEeTOAUYECKHE PEKOMEHIAlN U
Jlnst onileHKH cTeneHdu chOpMHPOBAHHOCTH U YPOBHS OCBOCHHS 3aKPEIJICHHBIX 32 TUCITUTLIAHON
KOMITETEHIIMI HCTIOB3YIOTCS OIIEHOYHBIE MaTepHaIbl B COCTABE:

14.1.1. TecToBbIC 327aHUA
1. {nst wero HE ucnone3yrotces cpeacta odbecneuenus 6ezonacHoctu B CO/?
a) O0ecniedeHus 3alUThl OT aJMUHUCTpATOpa
b) OOecrniedyeHUs: BO3MOKHOCTH KOHTPOJISI JTOCTYIMHOCTH JOKYMEHTOB B CIICIHAJBHBIX CITydasx
(ocoOble TUIIBI TOKYMEHTOB)
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¢) Pasrpanuvenue mpas 1ocTymna K 00bEKTaM CHCTEMBI

d) OGecrieuenus 3amMTH JOKYMEHTOB OT BpeaoHocHoro [10

2. Yto Takoe UHTErpupoBaHHas 6e3omacHocTs B CO/1?

a) Unarerpanusa Firewall COJ1 u oneparimoHHON CHCTEMBI

b) Beinaua npaB goctyna B C3O/1 ocymiecTBisieTcst ToIbKo anmMuauctparopy 11K

¢) UnaTerpanus cpeacTB koMiieKCHOU 3amuThl COJl 1 ayTeHTHUdUKAITMN OTIepalliOHHON CUCTEMBI

d) UnaTerpamus cpeacts ayreHTuUKanuu 1 apropu3anuu COJ] u onepalimoHHON CHCTEMBI

3. Kakue Mojenu pazrpaHuyeHUs JOCTYIA K JaHHBIM HUCIOJb3YIOTCS B COBpeMeHHbIX CO/1?

a) /luckpenrioHHast ¥ KOHTEKCTHAs MOJIETN

b) JuckpenronHas 1 MaHaTHasE MOJIENIN

¢) ManpnarHast, JUCKpELIMOHHAs, pOJieBas U KOHTEKCTHAsI MOAEIN

d) PoneBast u KOHTEKCTHAsI MOJIEIIN

4. IlpenHa3HaueHue MaH1aTHOM MoJenu ypasiieHus gocrynom B CO/I:

a) 3aluTa BUPTYaIbHbBIX MAMOK

b) Coznanue Open ID

¢) docryn k copepskumomy crerpansaoro tuma (JJCIT, CekpeTHble JOKYMEHTBI)

d) Obecnieuenue 6e30MaCHOCTH apXUBa

5. Yro Takoe KoHTeKCTHas O6e3onacHoCcTh B COJ1?

a) VYmpaBieHHWE HEMOCPEICTBEHHO OOBEKTOM, B 3aBHCHUMOCTH OT €ro COCTOSHUS, [UIs
pasrpaHuYyeHust 1OCTyma

b) YnpasieHnue 10cTyrnom K 00bEKTy B 3aBUCUMOCTH OT POJIH MOJIb30BATEIS

C) YmpaBiaeHue IOCTYIOM K OOBEKTY B 3aBHCHMOCTH OT COCTOSIHHS O0BEKTa M CTaTyca ero
co3jarens

d) YnopaBnenue nocTyrnoM K 0OObEKTY B 3aBUCHMOCTH OT COCTOSIHUSI OOBEKTa, U3MEHSIETCS B XO/I€
KU3HEHHOT0 LIMKJIa

6. Kakue cpeacrsa kpunrozamutel HE ncnons3yrores B CO/1?

a) llludpoBanue CHMMETPUIHBIM KITFOYOM

b) [lIudpoBaHre OTKPHITHIM KIHOUOM

¢) DJEeKTpOHHAS TOIIUCH

d) Hu oguH u3 nepevyrciIieHHBIX

7. Yto HE sBnsiercs npumenenuem kpunrorpagpuu 8 ECM?

a) [Toamuchk >MEKTPOHHOTO JTOKYMEHTA

b) llIndpoBanue naHHBIX — 3allUTa OT aAMUHUCTPATOPA

C) DKCHOPT AOKYMEHTA € MOAMUCAMU AJIsE KPOCC-OpraHU3aMoHHOT0 JJokyMeHTo000poTa

d) [IpeoOpazoBanure MEH MOJIb30BaTENEH B 16-TUPUUHBIN KO JIJIs1 00€3IMYNBAHUS

8. Kakas pyHkus ucnons3yercs A noaaepxkku rpedosannii @3 N63 B CO/1?

a) XpaHeHue cepTu(UKaToB MOJIb30BATENICH B 6a3€ JaHHBIX YYETHBIX 3aluceit

b) BozmoxkHOCTh DKCIIOPTAa — IMIIOPTA JOKYMEHTOB ¢ DI

c¢) Ucnonb3oBanue 3 Buaos DI

d) Bce nepeuncriennbie

9. D¢ dexT oT BHEIPEHUSI CUCTEMBI JIEKTPOHHOTO JIOKYMEHTO000pOTA:

a) YMeHbIIIeHHe PacXo/I0B Ha COJIepKaHUE TUTOMIACH JIJIsl XpaHeHHsI IOKyMEHTOB

b) YMmeHbIieHrE BpeMEHU TTOMCKA JOKYMEHTOB

¢) Bcé nepeuncnennoe

d) Cokparenne BpeMeHH paboThl 00pabOTKH JOKYMEHTOB

10. Cuctema 37eKTpOHHOTO TJOKYyMEHTOO00pOTa ITO:

a) [IporpamMmMHOe CpencTBO, YIpaBIIAIOIIEE BBHIIOJHEHUEM MPOrpaMM M 0OecrednBarollee TaKue
(GYHKIUH, KaK pacrpeieseHie pecypcoB, IUIAHUPOBAHKE, YIIPABICHIE BBOIOM-BBIBOJIOM U JAHHBIMU

b) CKpbITBIA NPOTPaMMHBIA WM amnmapaTHBI MeEXaHW3M, OOBIYHO CO3/1aBaCMbBIA IS
TECTUPOBAaHUSI M TIOMCKA HEWCIPABHOCTEH, KOTOPHI MOXKET ObITh MCHOJB30BaH JIsi 00X0Ja 3alluThI
KOMIIbIOTEpa

¢) Kowmminekc WHTErpMpOBaHHBIX MPWIOKEHUN, aBTOMATU3UPYIOIIMX KOHKPETHBIE OH3HEC-
MIPOIIECCHI YIPABJICHUS TOKYMEHTaMHU KOHKPETHOM KOMITaHUH

d) IIporpamMmHBIi TPOAYKT B BHUJIE, IMOCTABISIEMOM IPOU3BOJAUTENEM, COJACPKAIIUM CamMy
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pPOrpaMMy M YCTAHOBIIMK JIJIs1 YCTAaHOBKH IPOTPaMMbl Ha KECTKOM JIMUCKE U HACTPOMKH ee mapamMeTpoB

11. O xakoM BHJIe TOKYMEHTa MOXET HUJTH PeUb: COIACPKUT BHYTPU Ce€OS MAIIMHOYHUTAEMYIO
uHpOPMAIIHIO, UMEET BO3MOKHOCTh PENAKTUPOBAHUS U K HEMY MOXKHO HNPUMEHHTDH IMOJHOTEKCTOBBIH
MTOMCK:

a) O0Opa3 nokyMeHTa

b) PesynbTaT ckaHupoBaHUs OYMa)KHOTO JJOKYMEHTA

¢) DJIEKTPOHHBIN JOKYMEHT

d) BymaxHBIN JOKYMEHT

12. Beibepure riaBayto (GyHKIHIO aHATUTHKA B CO/:

a) [Iporno3upoBanue

b) IoacyeT naHHBIX

¢) [Tonydyenue naHHBIX B pa3IUYHBIX pa3pe3ax

d) ®opmupoBaHue 0TYETOB

13. K ueMy oTHOCATCS Takue AEHCTBUA ¢ KapTOuko# (1okymeHToM) B CO/Jl, Kak BeIrpy3Ka (aityios,
BBITPY3Ka CTPYKTYpUpOBaHHbIX JaHHbIX (XML), Beirpy3ka ¢ DL, Beirpy3ka B PDF?

a) [leuarp

b) [lepecpuika

¢) DKcnopT

d) KommpoBanue

14. CnenunanusupoBantnas b/l opueHTHpoBaHa Ha paboTy ¢ dopmamu; Pa3BUTHIII KOHCTPYKTOP
dopMm; CrnenmanpHbiid s3Ik pa3zpadoTku; Daitn xpanutcs B RTF-mone. K kakoit COJ] otHOcHTCS Bee
MepPEeYUCIIeHHbIE 0COOEHHOCTH?

a) Microsoft Excel

b) DocsVision

c) Lotus Notes

d) Microsoft SharePoint

15. KTo Ha3pIBaeTCS TUIIOM, HAUMHAIOIIUM CTa/IMIO corjacoBaHus JokymeHTa B COJ1?

a) Pedepent

b) Koncommmatop

¢) Maunmarop

d) Cekperapb

16. Kakwue 3agaun BRINONHSAIOT MeTaganabie B CO[?

a) 3aKphIBAIOT OT MTPOCMOTPA JOTIOTHUTEIbHYI0 HHPOPMAIIUIO

b) Bce BhlenepeuncieHHOe

¢) Hcnonw3yroTcss asis TOMCKa, OpraHM3alMd TPYIIOBBIX MPEACTAaBICHUN COIEPKUMOTO,
CTPYKTypHU3allun

d) CkpbIBalOT CTPYKTYpY JIaHHBIX B MPUIIOKEHUHU

17. Kakue HeCTpyKTypupoBaHHbIE 00BEKThI XpaHsaTcs B CO/1?

a) Kaprouku

b) Xml ¢aiinsr

c¢) daitnbr

d) OducHble TOKYMEHTHI

18. Kakue 00bexThl He 3ammuiiaroTcs B COJ]?

a) OK3eMILIPbI JOKYMEHTOB

b) [Manku

¢) JIokyMEHTBI BO BHEIITHUX XPaHUIHIIAX

d) Meranannbie

19. Kakast u3 pyHKIMI HE OTHOCUTCS K IPUMEHEHUIO0 aCUMMETpUYHOM kpuntorpaduu B COJ1?

a) Co3nanue JIeKTPOHHON TTOAMICH

b) [lludpoBanre JOKyMEHTa OTKPBITHIM KIIOUOM

¢) [IpoBepka >MeKTPOHHOM MOTUCH

d) Beruncnenue x3m-QpyHKIUN JTOKYMEHTa

20. st KakuxX 1eet He UCToIb3yeTcs deKTpoHHas moamuch B COJ1?

a) nentudukanys noyip30BaTess, MOAMUCABILIETO 3JEKTPOHHBIA JOKYMEHT
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b) ['apaHTUs HEU3MEHHOCTH TEKCTA JIEKTPOHHOTO TOKYMEHTA
¢) [lonnepxka ceprudukaroB B CO/I, BEIIAHHBIX IIEHTPOM CEPTHHUKAITTN
d) Obecneuenre KOHPUACHIINATBEHOCTH IEKTPOHHBIX IOKYMEHTOB B XPaHUIIMIIIE

14.1.2. 3auér

1. CucrteMbl 3JeKTpOHHOTO AoKymMeHTooOopoTa. Mectro CBOJ] B IT wundpactpykrype. Ilenm
BHenpenus CO/]

2. TepMHUHOJIOTHSI U KJIACCHI CUCTEM, IIPEJICTABICHHBIX Ha PHIHKE.

3. JlokymeHT B nH(GOPMAIMOHHOH cucTeme: THIbl TOKYMEHTOB B MH()OPMAITMOHHON CHCTEME.

4. JlokymeHT B uWH(pOpManuoOHHON cucreMe: Mepapxudeckas mnpupoma JokymeHTa, KoHTekcT
00paboTKH JOKYMEHTA.

5. Kimaccudukanust GyHKIIMN 1 IPHIIOKEHUN aBTOMATHU3AIMK IOKYMEHTO000pOTa

6. [IpoGneMbl aBTOMATU3ALMH IOKYMEHTOO00POTA.

7. Bapuantsl peanuzanuu COJ1. Moaens uneansnoit CO/I.

8. IToxcuctema apxuBa JOKYMEHTOB: OOBEKTHI apX1Ba, 0a30BbIE (PYHKITUH MTOICUCTEMBI.

9. Tlomcucrema apxuBa JOKYMEHTOB: JIONOJHUTENIbHbIE (QYHKIMH IOACHUCTEMBI, 3arpyska
JIOKYMEHTOB B CUCTEMY.

10. ITogcucrema opraHu3aui Y4€THOM KapTOTEKU: JaHHBIE KAPTOYEK.

11. Iloncucrema opranu3alui y4€THON KapTOTEKU: OM3HEC JIOTUKA, peaanu3alus

12. Tloacucrema MapuIpyTU3aluy U KOHTPOJIS UCTIOTHEHUS

13. Iloacucrema aBToMaTu3auu OU3HEC MPOIIECCOB

14. Tlogcucrema nmoucka u MpeACcTaBICHUS NaHHBIX: (DYHKIIUH, BUJIbI IIOUCKA.

15. Iloacucrema noucka M NMpeAcTaBIEHUS JaHHBIX: IPEJICTABICHUSI, OTUEThl, AaHAIUTUKA.

16. be3onacHOCTh cUCTEMBI aBTOMATU3alMU JJOKYMEHTO000pOTa: ayTeHTU(DHUKAIMS, COOTBETCTBHE
TpeOOBaHUSM OE30MTACHOCTH

17. be3zomnacHocTh CUCTEMBI aBTOMAaTH3aINH JIOKYMEHTO000poTa: MEXaHHU3MBbI
Kpunrorpaduueckoit 3amutsl B CIO/]

14.1.3. Tembl pedepatoB

B kauectBe pe(bepaTa, CTYACHT BBIIIOJHACT aHaJIU3 U HCCICAOBAHUC O,Z[HOI71 n3 CHCTEM
AJNIEKTPOHHOTO JOKYMEHTOOOOpOTa, MPEICTABICHHBIX Ha pHIHKE. BapwaHTbl 3aaHusi BBIOMPAIOTCS
CTYACHTOM, HO COTIaCYIOTCA C IIPCTIOAaBATCIICM.

1. ELMA
. Documentum
. ExactFlow
. Directum
. EMS Germes
. CompanyMedia
. ECM TE3UC
. E1 EBOPAT
. OPTIMA-WorkFlow
10. LanDox
11. PayDox
12. FossDoc
13. Verdoc

OO NO O WN

14.1.4. Bonpocbl Ha caMONIOATOTOBKY
CD/] ¢ Touku 3peHus CeHUuaINCTa M0 JOKYMEHTAllMOHHOMY 00eCIeueHHI0 PO-U3BOJICTBA
C3/1 ¢ TOuKH 3peHHs] pyKOBOIUTEIS
CO/1 u menemxmeHT kauectBa (CMK)
Hpyrue norpedurenu COJ]
Onpenenenue nouATHs “Crucrema 3JIeKTPOHHOTO JOKYMEHT0000poTa”
HcTopus cucrem aBromMaTH3anuu 1oKkymenToodopota. ECM-cuctemsl
Hcropus cucteM aBToMaTH3aluu J0KyMeHToo00opoTa. BPM — cucremsl
Hcropust cuctem aBToMaTH3amu T0KyMmeHToo00poTa. OtedectBeHHbIe CO/]
Hcropus cucteM aBTomMaTH3aluu JoKymeHTooboporta. Lotus Notes
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Hcropus cucteM aBToMaTH3aluu J0KyMeHToo0opoTa. Microsoft SharePoint

Nudopmarnus o 6ymaxxanom nokymente B IC

O6pa3sl qokymeHToB B CO /1

Buzpl 31eKTpOHHBIX JOKYMEHTOB

Crenuduka noxkymenta B COJ]

CrnoxHble TOKyMEHTHI. JIOKYMEHT B 1€JI0IIPOU3BOICTBE

ApPXUBBI JJIEKTPOHHBIX TOKYMEHTOB

be3onacHocThk cucTeMbl aBTOMaTH3alMK JOKyMeHToo00opoTa. HasHaueHue.

Be3onacHOCTh cuCTEMBI aBTOMATH3aIMH JOKYMEHTO000poTa. Pasrpannuenue qocryma.

be3zonacHocTh cucTeMbl aBTOMaTH3alMK JOKyMeHToo00opoTa. Kpunrorpaduye-ckas 3amura.

Be3onmacHOCTh CcHCTEMBI aBTOMAaTH3alMH JOKYMEHTOoOOpoTa. COOTBETCTBHE TpPeOOBAHUSIM
3aKOHOJATEIbCTBA.

14.1.5. TeMbl HHAUMBUAYAJIbHBIX 3aJaHUI

B kauectBe HHAUBUAYAJIBHOTO 3adaHusl CTYACHT HOJUKCH IMPOU3BCCTU AHAJIM3 6C3OHaCHOCTI/I
CUCTCMBI JJICKTPOHHOTI'O I[OKYMCHTOO60pOTa COINTIaCHO BApHUAHTY. BapI/IaHTI)I 3aaHus BBI6I/IpaIOTC}I
CTYACHTOM, HO COIIaCYIOTCA C IMIPCIIOAABATCIICM.
. ELMA
. Documentum
. ExactFlow
. Directum
. EMS Germes
. CompanyMedia
. ECM TE3UC
. E1 EBOPAT
. OPTIMA-WorkFlow
10. LanDox
11. PayDox
12. FossDoc
13. Verdoc

O oOoONO OIS~ WN B

14.1.6. TeMbI OIPOCOB HA 3AHATHUIX
OCHOBHBIE TOHSATHS ¥ TPHUHIMIBI 3JICKTPOHHOTO JOKyMeHTooOopora. TeopeTrwdyeckue u
OpPraHM3aIlOHHBIE OCHOBBI CO3JIaHUS CHCTEM DJIIEKTPOHHOTO JOKYMEHTOO0OpOTa OpraHu3allvu.
Knaccugukanus cuctem 31eKTPOHHOTO JOKYMEHTO000POTa.
Oco0eHHOCTH 3alIMTHl CHUCTEM ODIIEKTPOHHOTO JOKyMeHTooOopora. KoH-lienTyanbHas MoJenb
anmapaTHOW 3alUThl TEXHOJOTUU 3JIEKTPOHHOTO OoOMeHa wuHdopmMmarueil. [IpuMeHeHne amnmapaTHBIX
CPEICTB 3alIUTHI HHPOPMAIIMH B CU-CTEMaX AMEKTPOHHOTO JOKYMEHTO000pOoTa

14.1.7. Tembl 1a00paTOPHBIX PAdOT

W3ydyeHne QYHKIMI CHUCTEM JIIEKTPOHHOIO JoKyMeHTooOopoTta. Co3naHue W HacTpohKa
OCHOBHBIX O0BEKTOB CHCTEMBI 3JIEKTPOHHOI'0 I0OKyMeHTooOopoTa. PaboTta ¢ kapToukamMu JOKYMEHTOB.

OyHKIMM 00ecrieyeHus: 0€30MaCHOCTH CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa.

Pasrpannuenue npas JocTyna K 00beKTaM CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTa.

[TporpamMMHo-arinapaTHble CpeACTBa 3alUThl CUCTEM JIEKTPOHHOTO TIOKYMEHTO000POTA.

Kpunrorpaduueckre METOAbI 3aIUTHI YIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHAs MOAMHUCH.

Hactpoiika mabioHOB KapTodek NOKyMEHTOB. CHHXpOHHM3allMs CBOMCTB KapTOUku U (Qailna B
CHCTEME DJJIEKTPOHHOTO JOKyMeHTooOopoTa. HacTpoiika CIpaBOYHHMKOB CCBUIOK, KaTeropui,
HOMEHKJIaTypbl fAen. HacTtpoiika crnpaBoyHMKa HyMepaTopa, HACTPOMKa aBTOMATHYECKOW HyMepaluu
nokyMmeHToB. CornacoBaHue n0KymMeHTOB. C3OJl kak cHCTEMa IO KOHTPOJIO HCIIOJHUTEIbCKON
JTUCIUIIIAHBI.

14.2. TpeOGoBaHus K OLEHOYHBIM MATePHAJIaM JIJIsl JIMI ¢ OTPAHMYCHHBIMH BO3MOKHOCTSAMH
310POBbHA U HHBAJIUA0B
JUis 1M ¢ OrpaHUYEHHBIMH  BO3MOJKHOCTSMM 3JI0pPOBbS M HHBAIUAOB IPELYCMOTPEHBI
JIOTIOJTHUTENbHBIE OLIEHOYHbIE MaTepHalibl, IEPeUeHb KOTOPBIX YKa3aH B Tabnuue 14.
Tabmuua 14 — JlonoiaHUTENbHBIE MaTepUallbl OLICHUBAHUS /IS JIUL] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
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3J0POBbA U HHBAJINJI0OB

Kareropun
00yJaronmxcst

Buasl 1OmMOIHUTENBHBIX OLICHOYHBIX
MaTEpPUAIIOB

@opMBbI KOHTPOJISI U OLICHKH
pe3yIbTaTOB OOYUECHHS

C HapylieHusIMu
ciyxa

TecTpl, TICbMEHHBIE CAMOCTOSITEIILHBIE
paboTHI, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE paOOTHI

[IpenmyIiiecTBEHHO MHUCbMEHHAS
IIpOBEpPKa

C HapyleHus MU
3peHUs

CobecenoBanue 1o BOIpocaMm K 3a4eTy,
OIIPOC IO TEPMHHAM

[TpenmymiecTBEHHO yCcTHAs MMPOBEPKa
(MHAMBUIYATBHO)

C HapyueHusIMu
OIIOPHO-
JIBUTATEIILHOTO
anmnapara

Pemenne nuCTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIC pa60TbI, IIMCbMCHHBIC
CaMOCTOSATENIbHBIE PA0OTHI, BOIPOCHI K
3a4ery

HpeI/IMYH_[eCTBeHHO JUCTAaHIITMOHHBIMHA
MCTOAaMU

C orpaHUYeHHUSIMH T10
00IIIEMETUITUHCKAM
[MOKA3aHUSIM

TecTbl, TUCHEMEHHBIE CAMOCTOSTEIIEHBIC
paboThl, BOIPOCHI K 3a4ETY,
KOHTPOJIbHBIE Pa0OTHI, YCTHBIC OTBETHI

[IpenmyIiecTBEHHO IPOBEPKa
METOAaMH UCXOJIsl U3 COCTOSTHUS
oOyuarolerocsi Ha MOMEHT IIPOBEPKU

14.3. MeTonnyeckue peKOMEeH/IAHH 10 OIEeHOYHBIM MaTePHaJIaM JIUIsl JIHI[ ¢ OTPAHHY €HHBIMH
BO3MOKHOCTSIMH 3/10POBbsI 1 HHBAJIU/I0B

I[J'ISI Jan, € OrpaHMYCHHBIMU  BO3MOXKHOCTAMHU 3O0POBbA W HWHBAJIHWAOB IPCAYyCMAaTPUBACTCA
nocTymHas popmMa mpeaocTaBiIeHHs 3aJaHHH OIICHOYHBIX CPEIICTB, & HMEHHO:

- B IIEYaTHOH (opme;

- B IICYaTHOH ()OpME C YBEITMUCHHBIM HIPU(TOM;

- B (hOpMeE AIIEKTPOHHOTO JJOKYMEHTA;

- METO/IOM YTCHHSI ACCHCTEHTOM 3a/IaHUs BCIIYX;

- NPE0CTABIICHUE 3a/JaHKs C CIIOJIb30BAHUEM CYPIOTIEPEBO/IA.

JlumaMm ¢ OrpaHUYEeHHBIMH BO3MOXXHOCTSIMH 3JI0POBbSl M MHBAJIMIaM YBEIHUYMBACTCS BpEMsS Ha
IMOATOTOBKY OTBCTOB Ha KOHTPOJBHBIC BOIIPOCHI. I[JI?I TaKuX 06yan0H1ch;[ npeaycMarpuBacTCAa
nocTymHas popMa mpeaocTaBieHHsI OTBETOB HA 3aJ]aHUs, 2 UMEHHO:

— MMCbMEHHO Ha Oymare;

- HaOOp OTBETOB Ha KOMIIBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIb30BAHUEM YCITYT aCCHCTEHTA,

- IpeJCTaBICHNE OTBETOB YCTHO.

[Tponienypa olLieHUBaHMS pE3yJIbTATOB OOYYEHHUS JHMII C OrPAaHUYEHHBIMH BO3MOXHOCTSIMH
3I0pOBbSl U MHBAJIUJOB MO JUCIUILUIMHE MpelycMaTpUBaeT MNpeaocTaBieHue uHpopManuu B (opmax,
aIalITUPOBAHHBIX K OTPAaHUYEHHUSAM WX 3JI0POBbsI U BOCTPUATHS HH(POPMAIIUH:

JI1s1 IM1 ¢ HAPYLIEHUSIMH 3PeHHUs:

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

— B IIeYyaTHOH (opMe yBETUUEHHBIM MIPUPTOM.

JLst Jiu1 ¢ HAPYIIEHUsIMU CJIyXa:

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

— B IeUaTHOM opme.

JUJ1s1 JINL ¢ HAPYLIEHUSIMU ONIOPHO-IBUIaTEJIbHOIO aNIapara:

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

— B IeUaTHOM opme.

HpI/I HeO6XO)II/IMOCTI/I g i € OrpaHUYCHHBIMU BO3MOXKHOCTAMHU 310POBbA W HWHBAJINIO0B
npolie/lypa OLeHUBAHUS Pe3yJIbTaTOB 00YUEHHUsI MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.
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