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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
OOy4uTh CTYAEHTOB MPUHIIMIIAM OpraHU3aluu KOH(UIEHIIMAIBHOTO JOKYMEHTO000pOTA.

1.2. 3amaum AMCHUIIIMHBI
— IlomyueHue CTyICHTaMH 3HAHMW O TMPHUHIMIIAX TOCTPOCHHS HMHMOPMAIMOHHBIX CHCTEM H
CTPYKTYpE CHCTEM JOKYMEHTAIIHIOHHOTO 00ECIICUCHHUS;
—  VYMeHUI ¥ HAaBBIKOB IO PErIAMEHTAIIMHU 3aIUThl KOH(HICHIIMAIBHBIX JOKYMEHTOB Ha BCEX
JTanax JOKyMEHT0000poTa.

2. Mecto mucuuniauebl B ctpykrype OIIOII
Huctunnuna «lokymentosenenue» (OT/I.2) otHocutes k 6noky OT/L.2.
[TpenmecTBYIOMMUMU TUCIMILTHHAMY, (QOPMHUPYIOIIUMH HadaJlbHbIC 3HAHMSA, SIBISIOTCS CIETYIO-
mye AUcUUIUIMHBL: OpraHu3allMOHHOE M IPaBoOBoe obOecneueHre WHGPOPMALMOHHOW 0e30MacHOCTH,
OCHOBBI yIIpaBIEHUECKON NeATEIbHOCTH, PycCKuii SI3bIK U KyJIbTypa pEUH.

3. TpeGoBaHus K pe3yJibTATAM OCBOCHMS JUCUMILTUHBI

[Tponecc n3yyeHus JUCUMIUIMHBI HapaByieH Ha (JOPMUPOBAHUE CIEYIOIUX KOMIETSHIUI:

— OK-10 crnocoOHOCTHIO OCYIIECTBIATh MUCbMEHHYIO U YCTHYIO KOMMYHHKAI[MIO Ha PYyCCKOM
A3BIKE;

— OK-12 cnocoOHOCTBIO paboTaTh ¢ pPa3IMUYHBIMUA HH(GOPMAIIMOHHBIMU PECYpCaMU U TEXHOJIO-
THSIMH, TIPAMEHSTH OCHOBHBIE METO/IBI, CIIOCOOBI U CPENICTBA TTOTyUSHHSI, XPAaHEHUs, TIOUCKA, CHCTEMAaTH -
3a1uu, 06paboTKM U nepenadyn MHGOpMaIuu;

B pesynbrate n3ydeHus JUCIATUTMHBI CTYICHT JOJDKCH:

—  3HATh TEHJEHIUH Pa3BUTHs UH(OPMALIMOHHO-TOKYMEHTAIMOHHOTO 00ECTIE€YEeHHUs C IPUMEHE-
HHEM HOBBIX TEXHOJIOTHI; 3aKOHOMEPHOCTH JJOKYMEHTOOOPa30BaHUs; CUCTEMbI XPaHEHUS TEKYIIeH U pe-
TPOCHEKTHUBHON JOKYMEHTAIMH; 3aKOHOJATEJIbHbIe 1 HOPMAaTUBHO-METOAMYECKUE MaTepHaibl MO JOKY-
MEHTHPOBAHHUIO W OpPTaHU3AIMH PadOTHl C JOKYMEHTAaMH; KPUTEPUH W TPUHIIUAIIBI OIIEHKH IIEHHOCTH JI0-
KYMEHTOB U TOPSJIOK OIpEJeNIEHUs] CPOKOB MX XpaHEHHUs; HOBEHIIME MH(POPMAIMOHHBIE TEXHOJIOTHH;
COBpPEMEHHBIE TEXHUUECKHE CPEICTBA YIPABICHUSI.

— YMeThb IPOBOJUTH WHCTPYMEHTAJIBHBIH MOHUTOPHUHT 3alUIIEHHOCTH aBTOMATU3MPOBAHHBIX
0aHKOBCKMX CHCTEM; pa3padarhiBaTh MPEJIOKEHHUS MO0 COBEPIICHCTBOBAHUIO CUCTEMBI YIPaBIICHUS WH-
(dhopManoOHHON 0€30MacHOCThI0 aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CHCTEM; (GOopMUPOBaTh U 3P(HEKTHB-
HO NPHUMEHATh KOMIUIEKC Mep (TIpaBwiI, MPOLEAYP, NPAKTUIECKUX MPUEMOB, PYKOBOSIIUX MPHHLIUIIOB,
METOJIOB, CpeIcTB) s oOecriedueHUss HWH(POPMAIMOHHONW O€301aCHOCTH  aBTOMATU3UPOBAHHBIX
0aHKOBCKHX CHCTEM;

—  BJaJeThb TEPMHUHOJIOTHEN U CUCTEMHBIM MOAXO0AO0M MOCTPOCHHUS 3aIIUIIIEHHBIX aBTOMAaTHU3UPO-
BaHHBIX OAHKOBCKHX CHCTEM; HaBBIKaMHU (OPMUPOBAHHS U FPPEKTUBHOTO MPUMEHEHHS KOMIUIEKCAa Mep
(mpaBuI1, mpoueayp, NPaKTUYECKUX MPUEMOB, PYKOBOISIINX MIPUHIIMIIOB, METOAOB, CPEJCTB) AJis oOecrie-
4yeHus1 MHYOPMAIIMOHHOM 0€30MacHOCTH aBTOMATU3UPOBAHHBIX OAHKOBCKMX CHUCTEM M OaHKOBCKHX Opra-
HU3aIUH.

4. O0beM IMCHUILIMHBI U BHAbI y4eOHOI padoThl
OO01mast TpyI0eMKOCTh AUCIUILTHHBI COCTaBIIsAeT 3.0 3a4eTHBIX €AWHUIIBI U MIPE/ICTABICHA B Ta0JIH -

%264&11/1.1121 4.1 — Tpya0eMKOCTb JUCHHUILINHBI
Bunel yueOHOI nesTenbHOCTH Bcero gacos Cemectpsl
6 cemecTp
AynuaTopHbI€ 3aHATHS (BCETO) 36 36
Jlexknuu 18 18
[IpakTuueckue 3aHATHS 18 18
W3 HUX B MHTEpaKTHUBHOU (opMme 12 12
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CamocrosTenpHas paboTa (BCero) 72 72
Brimonnenue noManrHux 3agaHui 42 42
IIpopaboTKa JTEeKIMOHHOTO MaTepuana 12 12
[ToaroroBka K MpakTUYECKUM 3aHATUSAM, CEMUHApaM 18 18
Bcero (6e3 3x3ameHa) 108 108
OO0mmas Tpy10eMKOCTh 4 108 108
3aueTHnie EanHAIIEI 3.0 3.0

5. Coneprxxanue I1MCUMILTHHBI

5.1. Pa3aesnl AucHUIIMHBI M BUALI 3aHATHH
Paznensl AMCUUIIITMHBL U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuma 5.1 — Pasgensl IUCIUIUIMHEL U BUIBI 3aHATHHA

= g
= ¥
= & _ 2
s ® a g z 5
= < o 2 ==
E | g | E | 8 ¥
HazBanus pa3aenoB TUCHUTUIMHBI 2 % 5 o © & =
= 2 = 50 z
= 3 2 8 g2
O
- N
<
= @)
6 cemecTp
1 JIoKyMeHT, ero CBOWCTBa, ()YHKLIUHU U MIPH- 2 0 2 4 OK-10, OK-12
3HAKHU
2 JIOKyMeHT Kak OOBEKT HaMa eHUs 1 3allly- 4 4 22 30 OK-10, OK-12
TBI
3 CriocoObl U cpeicTBa JOKYMCHTHPOBAHHSI 4 4 16 24 OK-10, OK-12
4 CtpykTypa JOKYMEHTA, €r0 COCTaBJICHUE U 4 8 14 26 OK-10, OK-12
odopmiieHue
5 Knnaccudukaiust JOKyMEHTOB U CHCTEM JI0- 2 2 18 22 OK-10, OK-12
KYMEHTHPOBaHHUSI
6 Metouka peryiaMeHTalui cocTaBa KOH(pHU- 2 0 0 2 OK-10, OK-12
JCHIMATBHBIX JOKYMEHTOB
HWroro 3a cemectp 18 18 72 108
Hroro 18 18 72 108
5.2. Conep:xanue pa3aesioB TMCUUILIMHBI (110 JeKIHSIM)
ConeprkaHue pa3iesoB TUCIUILIAH (TI0 JICKIMSAM) IPUBEACHO B Tabmuiie 5.2.
Tabmuna 5.2 - ConeprkaHue pas3/ieoB JUCHUILUIMH (T10 JICKITUSIM)
3 z £
i3
ConeprkaHue pas3ienoB JUCIUILTUHBI 110 =) >
Hazpanus paszznenos AeP pasi et z 5 = %
JICKIUSM L g 2
X 8 =
> &3
o =
= S
6 cemecTp
1 lokymeHT, ero cBoicTBa, pyHkuuu |[loHsTus uHpopmaus, coodueHue, 10- 2 OK-10,
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H IIPpU3HAKHU

kyMeHT. CBoicTBa HH(pOpMAIIUH, CO00-
eHusI 1 JokyMeHTa. DYyHKIUU cooO1Ie-
HUI 1 fokymMeHTa. OCHOBHBIC IPU3HAKU
nokymeHTa. KoHpuaeHIMansHOCTh HH-
¢dbopmanuu 1 KOHQUICHIIUATBHOCTD J10-
KYMEHTOB.

Htoro

OK-12

2 JIokyMeHT Kak OOBEKT HaIaIeHUus U
3aIUTHI

OCHOBHBIE TEHJICHIIUHN HCTIOJIb30BAHUS
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHO-
JIoTUH B 00ECIICUEHUH YIIpaBI€HYECKON
NeATeNbHOCTH. OCHOBHBIE 3aKOHOAATEINb-
HBIE U METOAOJIOIMYECKHE MPEANOCHIIKN
paccMOTpeHHs JOKYMEHTa Kak 0OBbeKTa
HanajeHus U 3auuTbl. OpraHu3auoH-
HbIE U TEXHUYECKUE KaHAJIbl HECAHKLINO-
HUPOBAHHOTO JJOCTYMA K IOKYMEHTaM.
JIOKYMEHTBI ¥ IEPCOHAI.

HUroro

OK-10,
OK-12

3 CriocoObl U cpeacTBa
JIOKyMCHTHUPOBAHHSI

3ajaun 3auuThl UHPOPMAIIUU TIPH €€ J10-
KyMeHTHpoBaHUU. OCHOBHBIE CITOCOOBI U
cpenctBa nokymeHTHupoBanus. Kiaccu-
(buKaIs HOCUTENECH TOKYMEHTHPOBaH-
Holt uHpopmanuu. [1oNTMHHOCTD TOKY-
MeHTOB. [loTMHHbBIEC U TOTIOKHBIE JOKY-
MeHTBI. Busel hanscudukanum 10KyMeH-
TOB. CIIOCOOBI 3aIIMTHl JOKYMEHTOB OT
¢banbcupukanym.

Htoro

OK-10,
OK-12

4 CtpyKTypa IOKyMEHTa, €T0
cocTaBlieHUE U 0(OpMIICHHE

Tume! 1 BUIIBI JOKYMEHTOB, X KITaCCH-
¢ukarms. O0uire TpeOboBaHUS K COCTaB-
JIEHUIO0 B 0()OPMIICHUIO TOKYMEHTOB.
Oco0eHHOCTH COCTaBIEHUS U 0opmIIe-
HUS OTJICTIBHBIX BHJIOB YIIPABICHYECKIX
JTOKyMeHTOB. OCOOEHHOCTH COCTaBJIECHUS
1 0(hOpMIICHUS OTIIEIIEHBIX BHIOB TEXHU-
YeCKHX JOKyMeHTOB. TpeboBaHMs K cO-
CTaBJICHUIO U 0(OPMIICHUIO KOH(DHICH-
LUAJIBHBIX IOKYMEHTOB.

HUroro

OK-10,
OK-12

5 Knaccudukaryst JOKyMEHTOB U
CHCTEM JTOKyMEHTHPOBAHUSI

Metoap! knaccuukanuy U KOAUPOBAHMS
JOKYMEHTOB U CHUCTEM JIOKYMEHTAIUH.
Knaccudukanus nokymeHToB u nei. Me-
TOJMKA COCTABIIEHUS KIacCU(UKATOPOB.
CucTeMbl TOKyMEHTAIUH. YHHPHUIUPO-
BaHHbBIE CUCTEMBI IOKYMEHTALUH.

HUroro

OK-10,
OK-12

6 MCTO,Z[I/IKa periraMCeHTal M COCTaBa
KOH(l)I/I}IeHI_II/IaJ'II)HBIX JOKYMCHTOB

Dranbl onpeeNeHus: CocTaBa KOH(UICH-
[AATBHBIX TOKYMEHTOB. OCOOEHHOCTH
oTpesieNIeHUs cocTaBa HHGOPMAIUH, OT-
HOCSIIENCS K ciTy>keOHo# TaitHe. OCHOB-

OK-10,
OK-12
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HbIE TPeOOBaHUs, IPEABSBIIIEMBIC K CO-
CTaBJICHUIO U OOPMIICHHUIO TTepeUHEi
KOH(UIEHITNATBHBIX CBEICHUN U U3/1aBa-
€MBIX KOH(UICHIIMATBEHBIX JOKYMEHTOB.

Htoro 2

Hroro 3a cemectp 18

5.3. Paznenbl JMCUMILVIMHBI M MEKIMCUMIUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (PeAbl Ty IIUMHU)
U obecneynBaeMbIMU (MOCJIETYIOINIUMH) TUCIHHIIMHAMHA
Paznenpl TUCHUIUIMHBI M MEXIUCHUTUTMHAPHBIC CBSI3U C 00ECTICUMBAIOIIMMHU (TIPEABIAYIIUMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEICTAaBICHBI B TabmuIe 5.3.
Tabmuua 5.3 - Pa3nensl AUCHUIUIMHBI M MEKIUCIUILTHHAPHBIEC CBSI3U

Ne paznienoB qaHHOW AUCHIUTUINHGL, 1711 KOTOPBIX HEOOXOIUMO
HauMeHOBaHME TUCIUILINH U3yueHue o0ecreunBaroIuX U 00eCeunBaeMbIX JUCIUILTUH

1 2 3 4 5 6

Hpe,[[I.HCCTBYIOH_II/IC JAUCIUITIINHBI

1 OpranuzannoHHOE U IpaBoOBoe odec-

neyeHre MHPOopMaImoOHHOM 0e30MacHoO- + + + + + +
CTH

2 OCHOBBI yIIPaBJICHUECKON A TEIHHO- n L 4 N N n
CTH

3 Pycckuil s13bIK U KyJIbTypa peun + + + +

5.4. CooTBeTCcTBHE KOMIIETEHIMH, (POPMHPYEMBIX IPH U3YYEeHHUH AMCIHUILIMHbBI, 1 BU10B 3aHATHI
CootBeTcTBHE KOMIETEHUUH, (HOPMUPYEMBIX MpPHU H3YyYEHUH AMCLUMIUIMHBI, W BHUJIOB 3aHATUN
MpeJcTaBiIeHo B Tabmwmie 5.4
Tabmuua 5.4 — CooTBETCTBHE KOMITETEHIINI U BUJOB 3aHATUH, (HOPMUPYEMBIX MPU U3YUYEHUHU TUCIUILIH -
HBI

Bunnl 3ansatuit

@DopMbl KOHTPOJIS

Komnerenuuun
Jlexmumn

+ | IlpakTHdeckue 3aHATHS
+ | CamocTosTenbHas padoTa

OK-10 + Homamaee 3aganaue, OTYET 110
WHJVBHU1yaIbHOMY 33JIaHUIO,
Koncnekr caMmonoaroroBku, 3a-
umTa otyera, Onpoc Ha 3aHATH-
X, 3adet, OTYET Mo MpaKTUye-

CKOMY 3aHSTHIO

OK-12 + + + Homamnee 3aganue, OTyer 1o
WHIWBHIyaIbHOMY 3aJIaHUIO,
KoHcnekT camonoAroToBku, 3a-
mmTa otyeta, Ompoc Ha 3aHATH-
X, 3aueT, OTYeT Mo MpaKTHIe-
CKOMY 3aHSITHIO
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6. UaTepakTuBHBIE MeTOABI M (OPMBbI OPraHU3ALHUHN 00yUeHHS

TexHONIOruM MHTEPAKTUBHOTO O0Y4YEHHUs IpU pasHbIX (popMax 3aHATHI B 4acax MpPUBEICHBI B Ta-

omune 6.1

Tabmura 6.1 — TexHOIOTHU MHTEPAKTUBHOTO O0yUYEHHs MPHU Pa3HbIX (popmMax 3aHATHHI B yacax

WuTepakTuBHbIE pakTHdeckue | MHTepakTuBH
Merombl Bcero
3aHATHS bIC JICKIIUU
6 cemecTp
[Ipe3eHTanuu ¢ UCMoOIbL30BaHUEM 2 2
CITaliIoB ¢ 00CYKIEHUEM
Case-study (MeTOJ KOHKPETHBIX 2 2 4
CUTYyaLuil)
Pemienue cutyanimoHHBIX 3a/1a4 4 2 6
Hroro 3a cemectp: 6 12
Hroro 6 6 12
7. JlabopaTtopHble paGoThl
He npenycmorpeno PYII

8. [IpakTHyeckue 3aHATHS (CEMUHAPBHI)
HaumeHoBaHMe IpaKTUYECKUX 3aHATUHN (CEMUHAPOB) MpuBeeHO B Tabnuie 8.1.
Tabmuia 8. 1 — HaumeHoBaHME MPAKTUYECKHUX 3aHATHH (CEMUHAPOB)

5 ]
2 Z E
2 5 =
HanmeHOoBaHME IPAKTHYECKUX 3aHATUN = > O
Ha3zBanus pa3zzuenos zF =5
(cemuHapOB) 2 s 2
X g =
a o 2
= S
6 cemecTp
2 JlokyMeHT Kak 0ObeKT HamaieHus u | KaHanbl HeCaHKIIMOHUPOBAHHOTO JIOCTY- 4 OK-10,
3aIUTHI I1a K JOKyMEHTaM OK-12
Hroro 4
3 Criocobsl U cpeacTBa CriocoObI ¥ cpesicTBa JOKYMEHTUPOBAHUS 4 OK-10,
KYMEHT -
JIOKYMEHTHUPOBAHUS Hroro 4 OK-12
4 CtpykTypa JOKYMEHTA, €ro Tunel 1 BUsIbI JOKyMEeHTOBDOpMYIIsIp J10- 8 OK-10,
cocTaBJieHUE U opopMIIeHIE KYMEHTa U ero coctaBHble yacTuOcoOeH- OK-12
HOCTH COCTaBJICHUS U O(OPMIICHHUS OJI0-
KEHHI, TPOTOKOJIOB, TOCTaHOBJIEHUHO-
COOEHHOCTHU COCTaBJICHUS U O(DOPMIICHUS
MIPUKA30B, pacOpsKEHUN 1 ykazaHuiO-
COOEHHOCTHU COCTaBJICHUS U O(hOPMIICHUS
TEXHUYECKOro 3aaanus, orueta o HUP
Hroro 8
5 Knaccudukanust J0KyMEHTOB U Mertoap! knaccuukanuu, KOIUPOBaHUS U 2 OK-10,
CUCTEM JOKYMEHTUPOBAHUS WHJEKCUPOBAHUS JOKYMEHTOB U CUCTEM OK-12
JIOKYMEHTHPOBAHUS
Hroro 2
Hroro 3a cemectp 18
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Tabimue 9.1.

9. CamocTrosiTesqibHasi paboTa
Bunbr camocTosTenbHOM paboThI, TPYAOEMKOCTh U (POPMUPYEMbIE KOMIIETCHIINH TPE/ICTABICHBI B

Tabmua 9.1 - Buasl caMoCTOATENBHOM PaOdO0ThI, TPYIOEMKOCTh B (POPMUPYEMBIE KOMITETSHIIUH

3 i
T
Bunap! camocTosTensHOM & > O
Hassanwus pasnenon z = DopMbI KOHTPOJIS
paloTEI L g 2
X o =
a o 2
= iS)
6 cemecTp
1 JIokyMeHT, ero [IpopaboTKa JIEKIIUOHHOTO 2 |OK-10, 3auet, KoHcniekT camonof-
CBOMCTBA, QYHKIIUU U Marepuala OK-12 roroBku, Onpoc Ha 3aHs-
MPU3HAKU Hroro 2 THAX
2 JloxymeHT kak o0bekT | [logroroBka k mpaxkTuye- 6 OK-10, JlomamHee 3aganme, 3a4der,
HaIaJIeHUs U 3alUTHI CKHUM 3aHSITHSIM, CCMHHa- OK-12 KoHcnexT camMmonoaroros-
pam ku, Onpoc Ha 3aHIATHIX
[IpopaboTka JIeKIIMOHHOTO 4
Marepuasa
Brinmonnenne noManrHux 12
3aJJaHui
Hroro 22
3 CriocoObl U cpeacTBa [ToaroroBka k mpaxkTHye- 4 |OK-10, Jlomaiinee 3aianue, 3ayer,
JOKYMEHTHPOBaHUS CKMM 3aHATUSAM, CEMHUHA- OK-12 Omnpoc Ha 3aHATHAX
pam
[TpopaboTka JIEKITMOHHOTO 2
Marepuaia
BrinonHeHne moMaliHux 10
3aJaHuN
Hroro 16
4 Crpyktypa noxkymeHnTa, |llogroroska k nmpaxktuue- OK-10, JlomalHee 3a1aHue,
€ro COCTaBJICHUE U CKHM 3aHATHSAM, CEMHMHA- OK-12 Omnpoc Ha 3aHATUAX
odopmiieHue pam
BrinmonaeHne moMalHux 10
3aaHuN
Hroro 14
5 Knaccudukarms [ToaroroBka k mpakTuue- OK-10, JloMamHee 3aganue, 3a4uer,
JIOKYMEHTOB U CHCTEM CKHMM 3aHSTHSIM, CEMHUHA- OK-12 Onpoc Ha 3aHaTusax, Ot-
JIOKYMEHTHPOBaHUS pam YeT MO MPaKTUYECKOMY 3a-
HATU
[IpopaboTka TeKIHOHHOTO 4 fo
Marepuaia
Brinmonnenne noMamnrHux 10
3aJlaHu i’
Hroro 18
Hroro 3a cemectp 72
Hroro 72
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NI R L=

TUPOBAHUS

9.1. Tembl JOMANIHUX 3aJaHUN

Tums! 1 BUIBI TOKYMEHTOB
@opMyIsip 10KyMEHTa U €70 COCTaBHBIE YaCTH
OcobeHHOoCTH cocTaBlieHUs U 0OPMIICHUS TTOJIOKEHHM, MPOTOKOJIOB, TIOCTAHOBJICHUMA
OcobeHHOoCTH cocTaBIeHUs U 0QPOPMIICHHS IPUKA30B, PACIIOPSHKEHUN U yYKa3aHUH
OcobeHHoCcTH cocTaBlieHUs U 0OPMIICHUS TEXHUIECKOTO 3aaaHus, ordyeta o HUP
Kanasbl HeCaHKIIMOHMPOBAHHOTO AOCTYIA K JOKyMEHTaM
CriocoObI U cpesicTBa TOKYMEHTUPOBAHUS

Meroap! kaccuukanum, KOAMPOBAaHUS M MHICKCUPOBAHUS JJOKYMEHTOB M CHCTEM JOKYMEH -

10. KypcoBas pa6ora (IIpoeKT)

He npenycmorpeno PYII

11. PeiiTuHroBasi cucreMa JJisi OllEHKH YCIIeBA€eMOCTH CTYJA€HTOB

11.1. banbHbIe OLEHKH AJIS1 3JIEMEHTOB KOHTPOJIA
Tabmuia 11.1 — banabHble OLEHKH [T SJIEMEHTOB KOHTPOJIS

. N MaxkcuMalibHBII
. MaxkcumanbHbIN MaxkcumanbHbI
OneMeHTH! yueOHOU 6aJu1 3a IepuoA Bcero 3a
6amn Ha 1-yto KT ¢ | 0ami 3a nepuoa
JIESITENbHOCTH mexnay 2KT u Ha cemMecTp
Hayana ceMectpa | mexnay 1KT u 2KT
KOHEI| CeMecTpa
6 cemecTp
JlomaliHee 3agaHue 15 15 15 45
3auer 30 30
3amuTa oT4eTa 5 5 5 15
Omnpoc Ha 3aHATHAX 5 5 10
Hroro makcumym 3a nepu- 20 25 55 100
on
Hapacraromum utorom 20 45 100 100
11.2. IlepecyeTt 0a/1J10B B OLICHKHU 32 KOHTPOJIbHbIE TOYKH
[Tepecuer OanyoB B OLIEHKH 32 KOHTPOJIbHBIE TOUKHU IpeAcTaBieH B Tabuune 11.2.
Tabmuma 11. 2 — ITepecuet 6aJIOB B OLIEHKH 32 KOHTPOJIbHbBIE TOYKH
baynel Ha 1aTy KOHTPOIBHOW TOYKH Onenka
> 90% oT MakcuMabHON cyMMbI OamioB Ha naty KT 5
Ot 70% 1o 89% ot makcuMaabHOM CyMMBI OaiioB Ha aaty KT 4
Ot 60% 1o 69% ot makcumasbHOM cymMmbl OaiioB Ha aaty KT 3
< 60% oT MakcuManbHOU cyMMbl O6astoB Ha aaty KT 2

11.3. [lepecyeT cymMMbI 0A/1JI0B B TPAAMIMOHHYI0O U MEKTYHAPOAHYIO OLIEHKY

[Tepecuer cymMMbl OaJIJIOB B TPAAMIMOHHYIO M MEXIYHAPOIHYIO OIICHKY INPEJCTaBIIeH B TaOJHIIe

11.3.

Ta6muma 11. 3 — Ilepecuer cyMMBI 6aJUIOB B TPAJAUIIMOHHYIO U MEKIYHAPOIHYIO OIICHKY

Hrorosas cymma 6amios,

Onenka (I'OC) YUUTBIBAET YCIELIHO CAAHHBIN Onenka (ECTS)
IK3aMeH
5 (oTMyHO) (3a4TEHO) 90 - 100 A (OTAMYHO)
4 (xopo11o) (3a4TeHO) 85 -89 B (o4enp xoporiio)
75 - 84 C (xopor0)
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70 - 74 D( )
TIOBJICTBOPUTEIIHHO
3 Y ) 65 - 69 Y P
TIOBJICTBOPUTEIIBHO) (3a4TEHO
Y P 60 - 64 E (mocpencTBeHHO)
2 (seynOBICTBOPHTENSHO) (HE Hwxe 60 6ainos F (Hey1oBIETBOPUTENBHO)
3a4TEHO)

12. YuyeOHO-MeTOAUYeCKOe U MH(OPMAIIMOHHOE O0ecTieyeHHe TUCHUILINHBI

12.1. OcHoBHas1 JIMTEpaTypa
1. JlokyMeHTalmoHHOE oOecrieueHe ynpaBIeHUs U JIeIO0NPOU3BOACTBO: YUeOHUK i OaKaiaB-
pos / W. H. Ky3nenos. - M. : KOpaiit, 2012. — 576 c. - (bakanaBp). - bubnuorp.: c. 444-452 (nanuuue B
oubmmoreke TYCVYP - 26 3k3.)

12.2. lonosiHUTEIbHAS JIUTEPATYPa

1. HdokymenTtoBeneHue: yueOHUK ais By3oB / J. A. bapnmaes, B. b. Kpasuenko. - 2-e u3n.,
crepeoturl. - M. : Akagemus, 2010. - 304 c. - (Breiciiee nmpodeccnonanpHoe odpazoBanue. Mubopmarim-
OHHAs 0€30TMaCHOCTS). - bubmorp.: ¢. 292-296 (nannuue B 6nbmmoteke TYCYP - 2 3k3.)

2. Kou¢uaeHuuanpsHoe AETONMPOU3BOJICTBO M 3aUIUILEHHBIA 3JIEKTPOHHBIA JTOKYMEHTOOOOPOT:
yuebnuk / H. H. Kynses; pen. H. H. Kynses. - 2-e uzn., nepepad. u nom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBas yauBepcurerckas 6ubnuoreka). - budmorp.: ¢. 490-496 (nanmuuue B 6udmmoreke TYCYP
- 15 3K3.)

12.3 YueOHO-MeTOAHYECKHE MOCOOUS

12.3.1. O6s3aTe/ibHbIE Y4eOHO-METOAMYECKHE MOCOOUs

1. CoBpeMeHHOE JIeToNnmpon3BOACTBO: yueOHoe mocodue / M. B. KupcanoBa; Poccuiickas akane-
MUs rocyapcTBeHHOU cimy0bl 1pu Ilpesunenre PO, Cubupckas akageMus rocy1apcTBEHHOM CITyKOBI. -
4-¢ uzn. - M. : UTHOPA-M, 2012. - 320 c. - (Breicmiee obpazoBanue. bakanaBpuar) (Hanmnuue B Oubiamore-
ke TYCVYP - 20 3x3.)

2. «Meroauueckue yKka3aHHs K CaMOCTOSITENIbHOM paboTe 1o quciuminHe JlokyMeHTOBeIeHHE»
[JIokanbHast CeTh kad. KH1B2BCJ: [DneKTpOHHBIH pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc_sam.pdf

3. «Meronuyeckre yka3aHUs K MPAKTUICCKUM 3aHSATHUSAM 10 JUCHUTUTHHE JIOKYMEHTOBEICHHUE)
[Jlokambrast cerp kad. KHUBOBC]:: B apyrom  Mecre, [OnekTpoHHBIH  pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc_pract.pdf

12.3.2 YuyeOHO-MeTONMYeCKHe TOCOOHS 1JIsI JIML ¢ OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

VY4ebHo-MeToquYecKHe MaTepralbl sl CAMOCTOSTEIBHON U ayTUTOPHOI paboThl 00yJaroIuXCs
U3 YMClIa MHBAIMJOB MPEAOCTABIAIOTCSA B (hopMax, aAalNTHPOBAHHBIX K OTPAHUYEHUSAM UX 37I0POBbS H
BOCIIpUATHS HH(OpMALIUHL.

JI1s1 M1 ¢ HApyIIeHUSIMM 3PeHust:

- B (hOpMe ITEKTPOHHOTO JIOKYMEHTA;

- B IIeYaTHOW (hopMe YBEITMUECHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApYIIEHUSIMM CJIyXa:

- B (hOpMe ITEKTPOHHOTO JIOKYMEHTA;

- B IIe4aTHOU hopme.

JI1s1 1M1 ¢ HApYUIEHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

— B (hOpMe IITEKTPOHHOTO JIOKYMEHTA;

- B Ie4yaTHoOU hopme.

12.4. ba3pl JaHHBIX, HH(POPMALMOHHO-CIIPABOYHbIE, IOMCKOBbIE CHCTEMBbI B Tpedyemoe
NporpaMMHoe odecrieyeHue
1. Google; Wikipedia.
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13. MarepuaibHO-TEXHMYECKOE 0O0ecneuyeHue JUCIUTIMHBI
13.1. O61ue TpedOBaHNS K MATEPHAIbHO-TEXHUYECKOMY 00ecreYeHUI0 U CIUIITHHbI

13.1.1. MarepuajibHO-TeXHHYECKOe o0ecnevyeHue sl JIEKIIMOHHBIX 3aHATH I
Jnst mpoBeeHus 3aHATUIM JIEKIMOHHOTO THIIA, TPYNIIOBBIX U UHANBUYAJIbHBIX KOHCYJbTAIUH, TE-
KyHI€TO KOHTPOJIA U HpOMG)I(}ITOLIHOﬁ aTTeCTallu UCIIOJIb3YCTCA yqe6Ha;1 AyauTopHs, ¢ KOJIMYCCTBOM I10-
CaZI0YHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
HarisiaHbIC mocoous B BHUIC HpGSGHTaHI/Iﬁ I10 JICKHMOHHBIM pas3jacjiaM AUCHUILINHBI.

13.1.2. MaTepuajibHO-TEXHUYECKOe obecnevyeHue Il NPAKTHYECKUX 3aHATHI

Jns mpoBeneHus TabOpPaTOPHBIX 3aHATHI UCHOJIb3yeTcs y4eOHO-HMCCIeI0BaTeIbCKas BBIYMCIHU-
TeJabHas Jiaboparopus, pacroioxeHHas 1o azapecy 634045, Tomckas obmacts, T. Tomck, Kpachoap-
Melickas ynuia, 1. 146, 4 atax, ayn. 402. CoctaB obopynoBaHus: Y4ueOHas MeOelb;, DKpaH pa3IBUKHOM -
1 mr.; Mynmestumenuiiasii ipoektop Benq — 1 mT.; Kommerotepsr kimacca He Hike AMD A8-5600K/
ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb. ¢ mupoKomnoinocHsIM 10cTynoM B Internet, — 15
mt.; Mcnonb3yercs JHMIIEH3MOHHOE MporpaMMHOE oOecrieueHne, MakeTsl Bepcued He Hmke: Microsoft
Windows 8.1 Professional; Visual Studio 2012; Oracle VM VirtualBox; VMware Player. Umeetcs mome-
HICHUE JUTSI XpaHEHHS U POPUIAKTHYECKOT0 00CTY)KMBaHUS Y4€OHOTO 000PYI0BaHHUS.

13.1.3. MaTrepuabHO-TEXHHYECKOe 00ecrieyeHue 1JIsl CAMOCTOSTEIbHOI padoThl
s camocTosATeNbHOM paboThl HCIONb3yeTcsl yueOHasi ayauTopHs (KOMIBIOTEpHBIN Kiacc), pac-
noJiokeHHast 1o aapecy 634034, r. Tomck, yin. KpacHoapmetickas, 146, 2 stax, aya. 204. CoctaB o6opy-
JoBaHUs: yueOHast MeOenb; kommnbioTepsl kinacca He Hike [I9BM INTEL Celeron D336 2.81T1. - 7 mit.;
komribtoTepsl nojkiodeHsl kK cetu MHTEPHET u obecnieunBatoT 10CTYI B 3J€KTPOHHYIO MHPOpMAIH-
OHHO-00pa30BaTENbHYIO CPEY YHUBEPCUTETA.

13.2. MaTepuabHO-TeXHHYeCKOe o0ecredyeHre JUCIUIITHHBI ISl JIMI ¢ OTPAHHYeHHBIMU
BO3MOKHOCTSIMH 310POBbS

OcBoenue auctuminHbl dunamu ¢ OB3 ocyiiecTBiseTcss ¢ UCIOIb30BaHUEM CPEACTB 00ydeHHUs
00I11ero ¥ CHenHUaIbHOIO Ha3HAUCHMSL.

[Tpu 0OyueHHH CTYJCHTOB ¢ HAPYIIEHUSIMH CJIyXa MPEeIyCMOTPEHO UCIOIb30BAHUE 3BYKOYCHIIHU-
BAalOIIEH anmapaTypbl, MYIbTUMEAMWHBIX CPEICTB M JPYTrUX TEXHUUYECKUX CPEACTB IpUeMa/Tiepesauut
yueOHOI MH(pOpPMAIUK B JOCTYMHBIX (hopMax JUIsl CTYJCHTOB C HAPYIICHUSMH CIIyXa, MOOMIIBHOW CHUCTE-
MBI 00y4YEeHHMs ISl CTYJEHTOB C MHBAJIMIHOCTBIO, IOPTATUBHON MHAYKIIMOHHONW CUCTEMBI. YueOHas ayJiu-
TOpHsI, B KOTOPOH OOY4YalOTCsl CTYJCHTHI C HApYIICHUEM Cllyxa, 000py/lI0BaHAa KOMIBIOTEPHON TEXHUKOH,
ayIMOTEXHUKOW, BUJCOTEXHUKOU, SJIEKTPOHHOM TOCKOM, MYJIbTUMEIUIHON CUCTEMOM.

[Tpu 00y4eHnH CTYJCHTOB ¢ HAPYIIEHUSIMH 3PeHUsIMH TIPEAYCMOTPEHO UCIIOIb30BAHUE B JICKIU-
OHHBIX U y4€OHBIX ayIUTOPUAX BO3MOXKHOCTU IPOCMOTpPA YHAJIEHHBIX OOBEKTOB (HampuMmep, TEKCTa Ha
JIOCKE WJIU Cllaiifia Ha SKpaHe) IIPU TOMOLIY BUICOYBEIMUUTENEH AJIs yAAJIEHHOTO IPOCMOTpA.

ITpn 0Oy4eHHHU CTYIEHTOB ¢ HAPYLIEHUSIMH OIIOPHO-IBUIaTEeJBHOIO ANNAPATA HCIOJIb3YIOTCS
aNbTepHATUBHBIC YCTPOMCTBA BBOAA MH(OPMALMHU M JPyrue TEXHHUUYECKUE CPEACTBA MpUeMa/Tiepenayunt
yueOHOIl MH(pOpMalUu B JOCTYNHBIX (opMax A CTyAEHTOB C HapyLICHUSMH ONOPHO-ABHIaTEIbHOIO
anmapara, MOOWJIBHOM CUCTEMbI 00yYeHHS ISl JIIOJeH C MHBAIUHOCTBIO.

14. ®oH OLIEHOYHBIX CPEICTB

14.1. OcHoBHbBIE TpeOOBaHUS K (POHIY OLIEHOYHBIX CPEICTB M METOAUYECKHE PEKOMEH AU
q)OHII OLCHOYHBIX CPCACTB U THUIIOBBIC KOHTPOJIbHBIC 3aAaHWA, UCIIOJIb3YEMbBIC JIs1 OLICHKU C(l)Op-
MHUPOBAHHOCTH ¥ OCBOCHHMSI 3aKpPEIUICHHBIX 32 TUCIUIUIMHON KOMIIETEHIMI NMpU MPOBEICHUU TEKYIIEH,
MIPOMEKYTOYHON aTTeCTaIlMH IO JUCIHUILINHE MPUBECH B MPUIOKEHUH K paboueil mporpamme.

14.2 TpeOoBanusi K (POHIY OLEHOYHBIX CPEACTB JIJIsl JIUI[ ¢ OTPAHUYEHHBIMHM BO3MOKHOCTAMU
310POBbA
JI71s1 CTYIGHTOB C MHBATUHOCTBIO MPEAYCMOTPEHBI IOTIOTHUTEIBHBIC OIIEHOYHBIE CPENICTBA, Tepe-
YCHb KOTOPBIX yKa3aH B TaOMHIIC.

Taﬁ.lmua 14 — I[OHO.TIHI/ITCJILHLIQ CpeacTBa ONCHUBaAHUSA TJIA CTYICHTOB ¢ THBAJIUJIHOCTBIO

KaTCFOpI/H/I CTYACHTOB BI/I)II)I JOIIOJTHUTCJIIBHBIX OILICHOYHBIX q)OpMBI KOHTPOJIA U OUCHKH
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CpCaACTB

pe3yabTaToOB 00yUEHUS

C napyumeHusMu
ciryxa

TecTsl, MUCEMEHHBIE CAMOCTOSITEIIbHBIC
paboTHI, BOIIPOCH! K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI

[TpeumyIieCTBEHHO MUCHMEHHAS
poBepKa

C napymeHusMu
3peHus

CobecenoBanue 1o BOIPOCAM K 3a4eTy,
OTIPOC TIO0 TEPMUHAM

HpCI/IMyIJ_ICCTBCHHO YCTHasd MMpoOBCPKa

(MHIMBUAYATIBHO)

C napyueHusMu
OIIOPHO-
JBUTATEJILHOTO
anmapara

Pemenne MUCTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIC pa6OTI>I, IIMCBbMCHHBIC
CaMOCTOSTENIbHBIE PabOTHI, BOIPOCHI K
3a4eTy

HpCI/IMyme(:TBeHHO JUCTaHIITMOHHBIMHA

METOAaAMU

C orpaHuuYeHHUSIMH 110
OO0IIeMeTUITUTHCKIM
MOKa3aHUSIM

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIbHBIE
paboThl, BOMIPOCHI K 3a4ETy,
KOHTPOJIbHBIC Pa0OTHI, YCTHBIE OTBETHI

[IpenMy1iecTBEHHO IPOBEpPKA
METOJIaMH, UCXO/ISl U3 COCTOSTHUS
00ydaronierocst Ha MOMEHT IPOBEPKHU

14.3 MeToau4ecKue peKOMEHIANMH 110 OLEHOYHBIM CPeICTBaM JIsl JIMI ¢ OTPAHNYCHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI

Jns crynentoB ¢ OB3 npenycmarpuBaercs AocTynHas popMma NpeIoCTaBIeHHs 33/1aHUi OLIeHOY -
HBIX CPEJICTB, @ UMEHHO:

- B IleyaTtHo# (opme;

- B Ie4aTHOU (hopMe C YBETUUEHHBIM LIPUPTOM;

- B (hOpMeE INIEKTPOHHOI'O TIOKYMEHTA;

- METOJIOM YTEHHSI ACCUCTEHTOM 3aJIaHus BCIIYX;

- IIPEJOCTABIICHUE 3a/1aHUs C UCIIOJIb30BAaHUEM CYPIOINIEPEBOA.

CryneHTaM C MHBJIWAHOCTBIO YBEJIMYMBAETCS BPEMsl Ha IMOJIOTOBKY OTBETOB Ha KOHTPOJIbHbBIE
BOMPOCHI. J{JIst TAKMX CTYAEHTOB MpeayCMaTpUBAETCs JOCTYyMHas (popMa mpeaocTaBIeHUs] OTBETOB Ha 3a-

JaHus1, a MMCHHO:

- MMCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- HA0Op OTBETOB C MUCIOJIH30BAHUEM YCIIyT ACCHCTEHTA,;

- NpEICTaBICHUE OTBETOB YCTHO.

[Iponenypa oneHWBaHUS PE3yJAbTATOB OOYUEHHS MHBAIHIOB IO JUCIHUILIMHE MPEIyCMaTpHBAET
npegocTaBieHre nHpopManuu B popMmax, aaanTHPOBAHHBIX K OTPAHUYEHHSIM UX 37I0POBbsI U BOCIIPUATHS

UH(pOpPMALINH:

JL1s1 JIMI ¢ HAapyIIeHUsIMM 3PeHust:

- B (hopMe IIIEKTPOHHOTO IOKYMEHTA;

- B [le4aTHOU (hopMe yBETUYEHHBIM HIPUPTOM.

JI1s1 1M1 ¢ HAapyIIeHUsIMM CJIyXa:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (popme.

JI1s1 1M1 ¢ HApyIIeHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHou opme.

[Tpu HEoOxomMMOCTH /17151 00YYAIOIIUXCS ¢ MHBAIUIHOCTBIO MPOILEIypa OLICHUBAHUS PE3yIbTaTOB
00y4eHUs1 MOXKET MMPOBOIUTHCS B HECKOIBKO ITAIOB.
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IIpuniaoxenue 1
MHUHHUCTEPCTBO OBPA3OBAHUA U HAYKHU P®
®enepanbHOe roCyIapcTBeHHOE 0I0/ZKeTHOEe 00pa30oBaTe/IbHOe yUpesk/ieHue BbIcIIero 00pa3oBaHus

«TOMCKUM TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
VIIPABJIEHUA 1 PAIIMOSJIEKTPOHUKN»

(TYCVYP)
YTBEPXIAIO
[TpopekTtop mo yueGHOMI paboTe
I1. E. Tposin
«_» 20 T

®OHJT OLIEHOYHKIX CPEJCTB I10 YYEBHOUN JUCHUIIIMHE
JlokyMeHTOBeIeHU e

VYpoBeHb 00pa3zoBaHMs: BbIcIIee 00pa30BaHNe - CIIEUATHTET

HampaBienue noarotoBku (cneruanbHOCTh): 38.05.01 IxoHOMHYecKas 0e30MacHOCTh
Hanpasnennocts (mpouis): IKOHOMHKO-IIPABOBOE 00ecnedeHue IKOHOMUYEeCKOi 0e301acHOCTH
®opma 0OyueHus: OUHast

QakynbreT: @b, ®aKkyabTeT 6€30I1aCHOCTH

Kadenpa: KHUBIBC, Kadenpa kommiaekcHoii uHHPOPMANMOHHOH 0€30MACHOCTH 3JIEKTPOHHO-
BBIYMCJIUTEIbHBIX CHCTEM

Kypc: 3

Cemectp: 6

YueOHs1ii man #Habopa 2013 rona
Pa3zpaborunku:
— Accucrenrt kadg. BUC U. A. PaxmaneHko

— crapuuii npenoaasatens kad. KUBOBC I'. B. Iletposa

3auet: 6 cemecTp

Tomck 2017
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1. BBenenue

®onp ouenounsix cpeacts (POC) sBuseTcs NpuiIokKeHHEM K padoyeil mporpaMMe AUCHUTUTAHBI
(MpaKkTUKU) U TPEACTaBIAET CO00M COBOKYMHOCTh KOHTPOJIbHO-U3MEPUTEIbHBIX MaTepuajoB (TUIIOBbIE
3a/auMl (3a/1aHusl), KOHTPOJIbHBIE PaOOThI, TECTHI U JIP.) U METO/IOB MX MCIIOJIb30BaHMS, TPETHA3HAYSHHBIX
JUTSL U3MEPEHUS] YPOBHSI IOCTHKEHUS CTYICHTOM YCTAHOBJIEHHBIX PE3YJIbTATOB OOYUECHHS.

®OC no pucuuruivHe (IPaKTUKE) UCHOJIb3YETCs MPU MPOBEICHUH TEKYIIEro KOHTPOJIS yCIieBae-
MOCTH U IPOMEKYTOYHON aTTeCTalliu CTYICHTOB.

[Tepedens 3aKpeIICHHBIX 32 TUCHMILTMHON (PAaKTUKOM) KOMIIETEHIIUH MpuBeaeH B Tabmuie 1.
Tabmuna 1 — [lepedeHpb 3aKpEIUICHHBIX 33 TUCITUTIIMHON KOMIIETEHIIUN

Kon DopMyTUPOBKA KOMIETEHIIUN Oranbl GOpPMUPOBAHUS KOMITETEHITUI
OK-12 CIIOCOOHOCTHIO pabOTaTh C Pa3IMYHBIMHU HH- JlomKeH 3HaTh TEHACHIIMU Pa3BUTHS MH-
(OpMaLIMOHHBIMU PECYPCaMH U TEXHOJIOTUSAMH, | (pOpMaAIIIOHHO-T0KYMEHTAIIMOHHOTO 00ec-
MIPUMEHSITh OCHOBHBIE METO/IbI, CIIOCOOBI U MEYEHUs C MPUMEHEHNEM HOBBIX TEXHOJIIO-
CpeZCTBa MOIyUYeHHsI, XpaHCHHUS, TIOUCKA, CH- | THif; 3aKOHOMEPHOCTH JIOKYMEHTO00pa3o-
cTeMaTu3aluu, o0paboTKH U nepenadyn HHGOp- |BaHUS; CUCTEMbI XpaHEHUS TEKyLIeH U pe-
Maluu TPOCIIEKTUBHON JOKYMEHTALMH; 3aKOHO1a-
TeJIbHbIE 1 HOPMAaTUBHO-METOJMUECKHIE Ma-
OK-10 CIIOCOOHOCTBIO OCYIIECTBIISATh MUCHbMEHHYIO 1 p &

TEpUabI 10 TOKyMEHTHUPOBAHUIO U Opra-
HHU3aIuHU paboThI C JOKYMEHTaMH; KpHUTe-
PHH U IPUHIIMITEI OLIEHKH EHHOCTH JJOKY-
MEHTOB U MOPSIIOK OTPEICIICHHS] CPOKOB
UX XpaHEeHUs; HoBeMe HH(POPMAIOH-
HBI€ TEXHOJIOTUH; COBPEMEHHbIE TeXHUYE-
CKHE CPEJICTBA yIPaBIICHUS. ;

JloimkeH yMeTh IPOBOANTH HHCTPYMEH-
TaJbHBI MOHUTOPHHT 3aIIUIIEHHOCTH aB-
TOMaTH3MPOBAHHBIX OAHKOBCKHUX CHCTEM;
pa3pabaTteIBaTh MPEUIOKEHHS 10 COBEP-
IIEHCTBOBAHUIO CUCTEMBI YIIPABICHHS MH-
(dhopMaImoHHO# 06€30MaCHOCTHIO aBTOMATH -
3UPOBAHHBIX OAHKOBCKUX CHCTEM; (Op-
MHUPOBaTh ¥ 3(P(HEKTUBHO NTPUMEHSTh
KOMITJIEKC Mep (IpaBmJI, IPOLEAYD, MpaK-
TUYECKHX MPUEMOB, PYKOBOISIINX PHH-
IIUIIOB, METOJIOB, CPEACTB) ISl obecneye-
HUSI UH)OPMAIIMOHHOM 0€30MacHOCTH aB-
TOMaTH3UPOBAHHBIX OAHKOBCKHX CHUCTEM;;
JloipkeH BianeTb TEPMUHOJIOTHEN U CH-
CTEMHBIM MOAXOJIOM ITOCTPOSHHS 3aIllH-
IIEHHBIX AaBTOMaTU3UPOBAHHBIX
OaHKOBCKHMX CHUCTEM; HaBBIKaMH (HOpMHPO-
BaHU U 3PPEKTUBHOTO NPUMEHEHHUS
KOMITIeKca Mep (TIpaBwJI, IPOLEAYP, PAK-
TUYECKHX NMPUEMOB, PYKOBOISAIINX PHH-
IIUIIOB, METOJIOB, CPEACTB) ISl obecnede-
HUSI ”H)OPMALIMOHHOM 0€30MacHOCTH aB-
TOMaTH3MPOBAHHBIX OAHKOBCKHX CHCTEM U
0aHKOBCKHMX OpraHHM3alui.;

YCTHYIO KOMMYHHMKALIMIO Ha PYCCKOM SI3bIKE

OO0me XapaKTepUCTUKU TOKa3aTeleid M KPUTEPHEB OIICHWBAHMS KOMIIETEHIIM Ha BCEX JTamax
NpUBENICHBI B Ta0OmuIe 2.
Tabmuia 2 — O0mue XapaKTepUCTHKH MOKa3aTesed U KPUTEPUEB OLICHUBAHUS KOMIIETEHIIHIA IO ATaram

Tlokazarenu u

3HaTh YMeTh Braanern
KpUTEpUHU
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OTnu4uHO (BBICOKHI
YPOBEHD)

O6nagaet hakTHUECKUMU
U TEOPETUYECKUMHU 3HAHU-
SIMH B TIPEJIeIIax u3yJae-
MOIi 00JIACTH C TOHUMAaHH-
€M TPaHMI] IPUMEHUMOCTH

OO6nagaer Auana3oHOM
MIPaKTUYECKUX YMEHUH,
TpeOyeMbIX Ui Pa3BUTUSA
TBOPYECKUX pELICHUH, a0-
CTparupoBaHus Mpoodem

Kontpomupyer pabory,
MIPOBOJIMT OIIEHKY, COBEP-
IIIEHCTBYET ACHCTBUSA pa-
0OOTBI

Xoporio (6a30BbIi

3HaeT (aKThl, MPUHIIMIIEI,

OOiagaeT quanas’oHoOM

beper oTBETCTBEHHOCTH 3a

3aaa4

YPOBEHB) IPOLIECCHI, OOIIKME MOHA- | TPAKTHYECKUX YMEHUH, 3aBeplICHHE 33134 B HC-
THS B IIpeJeNiaX u3ydae- | TpeOyeMBbIX JJIsl pelieHHsl | CIIeIOBaHUH, ITpHCIIocad-
MO¥ obmacTu OIIpECIeHHBIX IPOOJIEM B | IMBACT CBOE TMOBEJICHUE K

00JIaCTH UCCIIEIOBAHUS 00CTOSITEIHCTBAM B pellie-
HUU TIpoOIeM

VYnosnerBopurens- | Obnanaer 6a30BbiMH 00- | O0naaeT OCHOBHBIMU PaGoraer npu npsimom Ha-

HO (TIOpPOTOBBII IIMMHU 3HAaHUSAMU YMEHUSMH, TpeOyeMbIMH | OJTFOJICHUN

YPOBEHB) JUTSL BBITTOJTHEHHUST TIPOCTHIX

Tabmuma 3 — Dramsl

2 Peasn3zanuss KOMIETeHIHM I

2.1 Komnerennusa OK-12

OK-12: cnoco6HOCThIO paboTaTh ¢ pa3InYHBIMU MHPOPMAIIMOHHBIMH PECYpCaMH U TEXHOJIOTHS -
MU, TIPUMEHSATH OCHOBHBIE METOJBI, CIIOCOOBI U CPECTBA MONYYCHUS, XpaHEHUs, TIOUCKA, CUCTeMaTH3a-
1Mn, 00pabOTKH U epeaaun nHOpMAaITIH.

Jnst popmMupoBaHUs KOMIIETEHIIMH HEOOXOMMO OCYIIECTBUTH PSJ] TANOB. DTarbl (HOPMUPOBAHUS
KOMIIETCHITNH, MPUMEHSIEMbIC JJISI STOTO BHJBI 3aHATUNA W MCIOJIB3YEMbIE CPEACTBA OIEHWBAHMS TPE]I-
CTaBJICHBI B TAOIHIIE 3.
OpPMHPOBAHUS KOMIIETSHIIMH M HCTIOJIb3YEMbIC CPEICTBA OLICHUBAHUS

CocTasn

3HaTh

YmMmeTs

Bnanets

CopepxaHue 3Ta-
OB

OCHOBBI COBPEMEHHOTO
JIOKYMEHTOBEICHUSI, HE00-
XOJIUMBIE ISl aHATTN3a
SKOHOMHYECKHX MPOoIec-
COB U MTPOTHO3HPOBAHHSI,
OcHOBHbIE IOHATHUS KOH-
(bUICHIMATEHOTO JTOKY-
MeHTo000poTa; OCHOBHBIC
TIPUHIIMITEI 3aIUTHI HH-
dhopmanuu npu ee J0Ky-
MEHTUPOBAaHUM; 3HATh KaK
paboTath ¢ pa3IMIHBIMU
MH(POPMALMOHHBIMU pe-
cypcamu U TEXHOJIOTHSIMH,
MIPUMEHSTh OCHOBHBIE Me-
TOJIbI, CTIOCOOBI U CPeI-
CTBa MOJY4YCHHUS, XpaHe-
HUS, TIOUCKA, CUCTEMAaTH-
3anuu, 00paboTKU U mepe-
nadd nHOpMaIum.

[IpumensATH METOIBI
COBPEMEHHOT0 JJOKYMEH-
TOBEJICHUS AJIs ONITUMHU3a-
MU pereHus npodeccuo-
HaTbHBIX SKOHOMUYECKUX
U YIIpaBJICHYECKUX 3a/1aY;
YMeTb paboTaTh ¢ paziany-
HBIMH UH()OPMALIMOHHBI-
MU pecypcaMu U TEXHOJIIO-
TUSIMH, IPUMEHSITh OCHOB-
HBIE METOBI, CIIOCOOBI U
CpeICTBa MOJIy4eHus, Xpa-
HEHUSI, IOUCKA, CHCTEMa-
TH3aIUU, 00pabOTKH U
nepeaayn HHPOpMaIH;
YMeTh ueHTuUIIpoBaTh
KaHaJIbl HECaHKIIMOHUPO-
BaHHOTO JIOCTYyTa K KOH-
(bUICHIIMATEHBIM JJOKY-
MEHTaM M ONPeneysaTh (-
(eKTUBHBIE CTTOCOOHI 3a-
IIUTHI TOKYMEHTOB.

Crniocobamu 1 cpeacTBaMu
JTOKyYMEHTHpoBaHus;, Bia-
JIeTh METOJIaMH KJlaccuu-
KalluK, KOJUPOBAHUS U UH-
JEKCUPOBAHUS TOKYMEH-
TOB U CHCTEM JIOKyMEHTH-
poBanust; HaBslkamu npu-
MEHEHHUs1 COBPEMEHHOTO
aBTOMaTH3HPOBAHHOTO
UHCTPYMEHTApHs U1 pe-
IICHUS] 5KOHOMHYECKUX
3aga4; Bnagets cnocoOHO-
CTBIO paboTaTh C pa3nuy-
HBIMU MH()OPMAIIOHHBI-
MU peCypcaMu M TeXHOJIO-
T'MSIMHU, IPUMEHATh OCHOB-
HBIE METOIBI, CIIOCOOBI U
CpeACTBa MOJIy4eHUs], Xpa-
HEHHMS, TIOUCKA, CUCTEMa-
THU3aIUHU, 00pabOTKH U
nepeaayd HHPOpMaIu.

Bunn! zanstui

* lHTepakTUBHBIE MPAK-
TUYECKHUE 3aHATHS,

* HHrepakTUBHBIC JIEK-
iy,

* VHTepakTHBHBIE ITpaK-
THYECKUE 3aHATHS,

* lHrepakTUBHBIC JIEK-
U,

* lHTepakTUBHBIE NTPAK-
TUYECKUE 3aHATHS,

* CamocrosTrenbHas pa-
0oTa;
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* [IpakTrueckue 3aHs-
THS,

e Jlexnum;

* CamocrosTenbHas pa-
oora;

* [IpakTuueckue 3aHs-
THS,

o Jlexmmuy;

» CamocTosiTeNnbHas pa-
oora;

Hcnonb3yembie
CpeICTBa OLICHUBA-
HUS

» JloMaliHee 3aJaHUE;

* OT4er 1Mo UHIUBUAY-
ATHPHOMY 3aJIaHUIO;

* Koncnekt camonoro-
TOBKU;

* Ompoc Ha 3aHATHSIX;

* OT4er Mo mpakTuye-
CKOMY 3aHSTHIO;

* 3auer;

* JlomamiHee 3agaHue;

* OTt4er Mo UHIAUBUAY-
ATHbHOMY 33JIaHUIO;

* KoHCIEKT caMONoaro-

TOBKU;
* Omnpoc Ha 3aHATHSIX;

* Ortyer no npakTuye-
CKOMY 3aHSTHIO;
* 3averT;

» JlomaiHee 3a7aHHuE;
* OT4er 1o UHIUBUAY-
ATBPHOMY 3aJIaHUIO;

* OTt4er o npakTuie-
CKOMY 3aHSTHIO;

e 3auer;

d)opMyanOBKa rokasareie u KpUTCPUCB OLICHHWBAHUA ,HaHHOﬁ KOMIICTCHIIMU IIPUBCACHA B Ta-

omune 4.
Tabnauua 4 — IToka3arenu U KpUTepHH OLEHUBAaHMs KOMIIETEHIIMY Ha JTanax

Coctasn 3HaTH YMmeTh Bnanets
OTtnruHO * OOGnanaet akTuye- * O6nanaer nuamnazonoMm | * Kontpomupyer padory,

(BBICOKHI YPOBEHB)

CKHMH U TEOPETUYECKHU-
MU 3HAHUSAMU B TIpeesax
M3y4aeMoil 00acTH ¢ mo-
HUMaHHEM TPAHULL IPU-
MEHHUMOCTH ;

NPaKTUYECKUX YMECHHH,
TpeOyeMbIX IJIsi pa3BUTHUS
TBOPYECKUX PEIICHHIA,
abcTparupoBaHus
mpo0JeM ;

IIPOBOJUT OLIEHKY, COBEP-
LICHCTBYET ACHCTBUSA pa-
OOTHI ;

Xoporio (6a30BbIi

* 3HaeT (paKThl, NPUHIH-

e QOOyagaer quana3oHoOM

* beper OTBETCTBEH-

YPOBEHbB) TIBI, TIPOIIECCHI, OOIITHE MPAKTHYECKUX YMEHUH, HOCTD 3a 3aBepIICHUE 3a-
MIOHSITHS B MIpe/ieiax u3y- | TpeOyeMBbIX JJisi PeIICHUs | Ja4 B HCCICIOBAHUH,
yaeMoM 00J1acTH ; OInpeeIICHHBIX MPOOJIeM | IPHCIIOCA0IUBACT CBOE

B 00J1aCTH UCCIIEI0BA- MIOBEJICHHE K 0OCTOSTEIb-
HUS | CTBaM B PEIICHHH
npooJIeM ;

VnosnerBoputenbH | * OOmamaet 6a30BBIMU * OOmamaer ocHOBHBIMHU | * PabGortaer mpu npsmMom

0 (IOpOTroBBIN OOIIIMMU 3HAHHUSIMU; YMEHHUSIMH, TPeOyeMBbIMH | HAOIIOACHUU;

ypOBeHB) JJ1s1 BBITIOJIHEHUS TIPO-

CTBIX 3a]a4;

K€.

2.2 Komnerenuusa OK-10
OK-10: cnocoOHOCTBIO OCYIIECTBIISATh MMCHbMEHHYIO U YCTHYIO KOMMYHUKAITUIO HA PYCCKOM SI3bI-

Juist opMupoBaHHST KOMIIETEHIIMH HEOOXOMMO OCYIIECTBUTH PSJ] TAMOB. DTarbl (HOPMUPOBAHUS
KOMITCTEHITUH, TTPUMEHSIEMBIC ISl STOTO BUBI 3aHATHH W MCIOIb3yeMbIC CPEICTBA OICHUBAHHS IPEI-
CTaBJIEHBI B TaOJIHIIE 5.
OPMHUPOBAHUs KOMIIETCHIIMH U UCIIOJIb3YEMbIE CPEICTBA OIICHUBAHHUS

Tabmuna 5 — Dramsl

CocTasn

3HaTh

VYMeTh

Bnanerts

ConepxaHue 31a-
I10B

OCHOBHBIE TTPaBHJIA CO-
CTaBJICHUS TEKCTOB CITy-
YKEOHBIX JTOKYMEHTOB;
OCHOBHBIE JIMHTBUCTHYE-
CKHE HOPMBI JJOKYMEHTH-
pOBaHUs; CIEHUPUKY ap-
TyMEHTaIuu npu Qop-

KpEaTHBHO MBICIUTH H
TBOPYECKHU PEIIaTh MPO-
(dheccroHaNbHbIE 3a1a9H,
HpOSIBJISITI: I/IHI/H_[I/IaTI/IBy, B
TOM YHCJIC B CUTYaIUSIX

pucka. opopMIIATE U TIpe.-

CTaBJIATh JOKYMCHTAJIbHO

CIIOCOOHOCTBIO TPAMOTHO
JTOKYMEHTHPOBATh CBOU
peleHws. BIaeTh OCHOB-
HBIMH (DYHKITMOHATTEHBIMH
CTHJISIMH PEUYH B TUCHMEH-
HOW M YCTHOH popmax Ha-
BBIKAMU 00OOIIECHHMS, BOC-
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MUPOBaHUH OpTraHU3alln-
OHHO-YTIPABJIEHYECKON J0-
KYMEHTAaIlUU, CIeIHUPUKY
JIEJIOBOTO MUCBMEHHOTO
CTHJISL apTyMEHTAlUH.

HKOHOMUKO-TIPABOBYIO WH-
(dhopManuio; IpUMEHSTh
MOJTYYCHHBIC 3HAHUS B
npodeccuoHaIbHOM J1es-
TEJIBHOCTH; UCTIONIb30BaTh
Ha TPaKTUKE 3HAHUS JEeJI0-
BOT'O JJOKYMEHTHPOBAHUS,
MPUMEHSTH B KOHKPETHBIX
KU3HEHHBIX 00CTOSTEIb-
CTBax 3HaHUs OCOOCHHO-
CTEel JIeTIOBOTO MUChMEH-
HOTO CTHJISL.

npusTHs UHGOpMaLUU U
IIOCTAaHOBKHM HEOOXO/U-
MBIX II€JIel; HaBbIKAMH CO-
CTaBJIeHHUS U OhOPMIICHUS
yIpaBIeHYECKUX, IKOHO-
MUKO-TIPAaBOBBIX U KOH(H-
JEHIMANBHBIX JOKYMEH-
TOB; HaBBIKAMH PabOTHI C
pa3IMYHBIMH BHIaMU UC-
TOYHHUKOB WH(pOpMAIINH.

Bunwl 3austuin

* HHuTepakTUBHBIE MpPaK-
TUYECKUE 3aHATHUS,

* HMHTepaKkTUBHBIE JIEK-
1IUH;

* IlpakTnueckue 3aHs-
TUS;

e Jleknum;

* CamocTosTenbHas pa-
ooTa;

* HHTepakTUBHBIE MpaK-
TUYECKUE 3aHATHUS,

* HHTepaKTUBHBIE JICK-
1uH;

* IIpakTnueckue 3aHs-
TUS;

o Jlexnnu;

* CamocTosiTenpHas pa-
oora;

* HMHTepaKkTHBHBIC TPaK-
TUYECKHE 3aHITHS;

* CamocrosTeabHas pa-
6oTa;

Hcnonb3yembie
CpeICTBa OIlEHUBA-
HUS

* JlomaliiHee 3aJjaHueE;

* OTyeT o WHIAUBUIY-
aTbHOMY 3a/1aHUIO;

* KOHCIEKT caMOnoAro-
TOBKH,

* Omnpoc Ha 3aHATHSX;

* Oryer 1o npakTuye-
CKOMY 3aHSITHIO;

* JlomamHee 3a7aHue;

* OTt4er Mo UHIAUBUAY-
aIIbHOMY 33JIaHUIO;

e KoHcIekT caMomoaro-
TOBKU;

* Omnpoc Ha 3aHATHSIX;

e Ortuer 1o npaxkTHye-
CKOMY 3aHSITHIO;

* JlomalHee 3aaHue;
* OTyeT 1m0 WHIUBHUTY-

aJIbHOMY 3a/1aHUIO;
* Oryer 1o npakTuye-

CKOMY 3aHSTHIO;
e 3auer;

e 3auer; * 3ayer;
DopmMynUpPOBKA MOKA3aTENEH U KPUTEPUEB OLECHHUBAHUS JAHHOW KOMIIETCHIIMU MPHUBEIECHA B Ta-
Omune 6.
Tabmuia 6 — [TokazaTeny ¥ KPUTEPUU OLIEHUBAHUS KOMIIETEHIIMH Ha 3Tanax
CocraB 3HaTh YmeTh Bnagets
O1nununo * TEHJICHLUU PA3BUTH * MPOBOJUTH UHCTPY- * TEPMUHOJIOTHEH U CU-

(BBICOKHI YPOBEHB)

UH(POPMAITMOHHO-IOKY-
MEHTALMOHHOTO o0ecre-
YEeHUsI C IPUMEHEHNUEM
HOBBIX TEXHOJIOTHA; 3a-
KOHOMEPHOCTH JOKYMEH-
TOOOpa30BaHUs; CUCTEMBbI
XpaHEHUs TEKYILEeH U pe-
TPOCIIEKTUBHOM JOKY-
MEHTAl1H; 3aKOHO/1a-
TEJbHBIE 1 HOPMAaTUBHO-
METONYECKHE MaTepra-
JIBI ITO TOKYMEHTUPOBA-
HUIO U OPTaHU3aLUU Pa-
OOTBI C JOKYMEHTaMH;
KPUTEPUU U TIPUHLUIIBI
OLICHKH LIEHHOCTH JIOKY-

MEHTaIbHBIM MOHHUTO-
PHYHT 3alUIIEHHOCTH aB-
TOMaTU3UPOBAHHBIX DKO-
HOMUKO-TIPaBOBBIX CH-
cTeM; pa3pabaTbiBaTh
MIPEUIOKEHHUS 10 COBEP-
[ICHCTBOBAHHUIO CUCTEMBI
ynpasieHus: HHGOpPMaIH-
OHHOM 0€30IMaCHOCTBIO
aBTOMAaTU3UPOBAHHBIX
HKOHOMHUKO-TTPABOBBIX
cucreM; (opmupoBars u
3¢ (HEeKTUBHO PUMEHSTH
KOMIUIEKC Mep (TIpaBuI,
MpOLIEeTyp, MPAKTUYECKUX
MIPUEMOB, PYKOBOJISIIINX

CTEMHBIM TIO]TXOJIOM TI0-
CTPOEHUS 3alIUIIEHHBIX
ABTOMATH3UPOBAHHBIX
9SKOHOMHKO-TIPABOBBIX
CHCTeM; HaBBIKaMH (op-
MUpOBaHUS U dPHEKTUB-
HOTO TIPHUMEHEHUS
KOMILJIeKca Mep (TpaBu,
IPOIEAYP, TPAKTHUECKHUX
MIPUEMOB, PYKOBOJSIIUX
MPUHIIAIIOB, METOJIOB,
CpencTB) 11 obecriede-
HUSI THPOPMAITMOHHOM
0e30MacHOCTH aBTOMATH-
3UPOBAHHBIX YKOHOMUYE-
CKHX CHCTEM ;
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MEHTOB U MTOPSIJIOK OTIpe-
JIeNIeHHsI CPOKOB UX Xpa-
HEHUS1; HOBEUIIINE WH-
(opMaIIOHHBIE TEXHO-
JIOTUH; COBPEMEHHBIE
TEXHUYECKHE CPEACTBA

MPUHITUIIOB, METOJIOB,
CPEICTB) JUIs oOecteue-
HUS THHOPMAITMOHHOH
0€30MacHOCTH aBTOMATH-
3UPOBAaHHBIX YKOHOMHUYE-
CKHMX CHUCTEM ;

KOHOMEPHOCTH IOKyMEH-
TOOOpa30BaHUs; CUCTEMBI
XpaHEHHs JOKYMEHTa-
II1H; 3aKOHO/IATEIIbHBIC U
HOPMATUBHO-METOANYC-
CKHE MaTepHalIbl IO J10-
KYMEHTUPOBAHUIO U Op-
TaHU3aIMK pabOTHI C J10-
KYMEHTaMH; KPUTEPUHU U
TPUHIUITBI OIICHKU
[IEHHOCTH JJOKYMEHTOB U
MIOPSIIOK OTPEICTICHHS
CPOKOB UX XPpaHCHUA,
TEXHUYECKHE CPEACTBA
yIIpaBIICHUS;

TOMAaTHU3UPOBAHHBIX KO-
HOMHUYECKHX CHCTEM;
NPUMEHSITh CUCTEMBI
ynpasieHus: HHGOpMaIy-
OHHOU 0€301aCHOCTHIO
aBTOMAaTH3HPOBAHHBIX
HKOHOMHYECKHUX CHCTEM;
NPUMEHSTh CTAaHIAPTHBIE
IPOIIEIYPbI, PAKTHYC-
CKHE TIPUEMBI H CPEIICTBA
Iutst obecriedeHust uHHOP-
MAaIIMOHHOI 0e30I1acHO-
CTH aBTOMAaTHU3UPOBaH-
HBIX SKOHOMUYECKHUX CH-
CTEM ;

YIIpaBJICHHUS.

Xoporo (6a30BbIA | * TEHICHIWU PAa3BUTHUS * IMPOBOAUTH UHCTPY- * TEPMHUHOJIOTHEN U CH-

YPOBEHB) UHGOPMAITMOHHO-IOKY- MEHTaJIbHbII MOHHUTO- CTEMHBIM IIOAXO0I0M I10-
MEHTAlIMOHHOTO 00ECIie- | PHUHT 3alIUIICHHOCTH aB- | CTPOCHHUS 3alHUIIEHHBIX
YEHUsI C IPUMEHEHUEM TOMaTU3UPOBAHHBIX DKO- | aBTOMAaTH3UPOBAHHBIX
HOBBIX TEXHOJIOTHUH; 3a- HOMHUYECKUX CUCTEM; 9KOHOMUKO-IIPABOBBIX
KOHOMEPHOCTH JOKYMEH- | IPUMEHATH CUCTEMBI CUCTEM; HaBbIKaMU (op-
TOOOpPAa30BaHUs; CUCTEMBI | yIpaBlIeHHsS HHPOpPMAIIU- | MUPOBAHUS U TIPUMEHE-
XpaHEeHUs JOKyMEHTa- OHHOM 0€30I11aCHOCTHIO HUS KOMIUIeKca Mep (Ipa-
IIUH; 3aKOHOJATENIbHLIE U | aBTOMATU3UPOBAHHBIX BUJI, IIPOLIERYP, IIPAKTH-
HOPMaTUBHO-METOINYE- OKOHOMHMYECKUX CUCTEM; | YECKUX [IPUEMOB, METO-
CKHE€ MaTepHasbl 10 10- IIPUMEHATH KOMILIEKC JIOB, CPE/ICTB) U1t obec-
KYMEHTUPOBAaHUIO U Op- Mep (TpaBuiL, Ipouenyp, | nedeHus uHGOpMaIuOH-
raHu3aIuy padoThI C 10- | MPAKTHYECKUX MPUEMOB, | HOW 0€30MacHOCTH aBTO-
KYMEHTAMHU; KPUTEPUU U | PYKOBOISAIIUX IIPUHIIU- MaTU3UPOBAHHBIX DKOHO-
IIPUHLUIILI OLIEHKHU OB, METOJIOB, CPEJICTB) MUKO-IIPABOBBIX CUCTEM ;
LEHHOCTH JJOKYMEHTOB U | Ui obecriedeHus uuhop-
MIOPAIOK OIPEACIIEHUS MaIMOHHOM 0e301acHo-
CPOKOB MX XpaHECHUS; CTH aBTOMAaTU3UPOBaH-
COBPEMEHHBIE TEXHUYE- HBIX DKOHOMHUKO-IIPABO-
CKHE CpEACTBa yIIPaBIe- | BBIX CUCTEM ;
HUA ;

YIoBIEeTBOPUTENIBH | * TEXHOJOTHUU UHPOpMA- | * MPOBOAUTH UHCTPY- * TEPMHUHOJIOTHEN MO-

o (HOpOFOBBIP'I OMOHHO-AOKYMCHTAIIH- MEHTAJILHBIII MOHUTO- CTpOCHH 3aLUIICHHBIX

YPOBEHB) OHHOTO 00OECIIEUYCHHMSI; 3a- | PUHT 3alIUIICHHOCTH aB- | aBTOMAaTH3UPOBAHHBIX

3KOHOMI/IKO-HpaBOBbIX
CUCTEM; HaBBIKAMH TIPH-
MEHEHHS KOMILIEKCa Mep
(mpaBw1, TIpotieTyp,
[IPAKTUYECKUX IPUEMOB,
METOJIOB, CPEJICTB) JJIS
oOecnieyeHus: HHPpoOpma-
[IHOHHOI 0€30I1aCHOCTH
aBTOMaTI/I3I/IpOBaHHBIX
9KOHOMHKO-TIPABOBBIX
CHCTEM;

3 TunoBble KOHTPOJILHBIC 3a1aHUS

Jnis peanuzanyy BhIIENEPEYUCIECHHBIX 3a/1a4 00y4EHHs! UCIOJIb3YIOTCSI TUIIOBbIE KOHTPOJIbHBIE
3aJJaHUs WIM UHbIE MaTepHajbl, HEOOXOIUMBIE /ISl OLEHKU 3HAHWM, yMEHU, HaBBIKOB M (WJIM) OIBITA Je-
ATEIBHOCTH, XapaKTEPU3YIOUINX dTarbl (JOPMUPOBAHUSI KOMIIETCHIIMI B MPOIECCE OCBOSHHS 00pa3oBa-
TEJBHON IIPOTPaMMBl, B CJIIELYIOIEM COCTABE.
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3.1 Bonpochl Ha caMONOATOTOBKY

— Mertoap!l k1accu@UKay, KOTMPOBAHUS U UHAEKCUPOBAHUS JIOKYMEHTOB M CHCTEM JOKYMEH-
TUPOBAHUSA

— Tuneru BUbI JOKYMCHTOB

— @opmyrsip TOKyMEHTa U €r0 COCTABHBIE YAaCTH

— Oco0eHHOCTH COCTaBICHUS U OPOPMIICHHUS TTOJIOKEHUI, TPOTOKOJIOB, TOCTAHOBIECHUI

— OcobeHHocTH cocTaBiIeHUs 1 0OPOPMIICHHS IPUKA30B, PACTIOPSHKCHNHN M yKa3aHHHA

— Oco0OeHHOCTH COCTaBJICHHS U OPOPMIICHHUS TEXHUIECKOTO 3a1anus, otyeta o HHP

— Cnoco0Osbl 1 cpeicTBa JOKYMEHTHPOBAHHUS

— KaHnanbl HeCaHKIIMOHUPOBAHHOIO JOCTYIA K IOKYMEHTaM

3.2 3auér

— Jloxyment. CBOMCTBa, GYHKIIUH U TIPU3HAKA

— 1. Maiite onpenenenue napopmanuu. Onpenesnnte HepapXuuecKyto CTpYKTYpy UHBAPHAHTHBIX
CBOWCTB HH(OpMAIIHH.

— 2. JlaiiTe onpeneneHus MOHIATUAM COOOIIEeHHE U JoKyMeHT. Ha3zoBure cBoiicTBa, OTIIMYatOLIMe
JOKYMEHT OT COOOLIECHUSL.

— 3. Ha3zoBure u oxapaktepusyiiTe OCHOBHbIE ()YHKIIMH JOKYMEHTA.

— 4. Ha3zoBure u oxapakTepu3yiTe OCHOBHBIE IIPU3HAKU JOKYMEHTA.

— 5. JlaiiTe onpenenenue KoHQHUIEHIMAILHOCTH HHopMaruu. [losicHuTe MOHATHE KOH(PUACHIIU -
aJIbHOTO JIOKYMEHTAa, ONpeeTIUTe NepeueHb CBEACHUH, SIBISIIOIINXCSI KOHPUASHIINATIbHBIMU.

— JIOKyMeHT Kak OOBEKT HalaJeHHs U 3aIlUThI

— 1. HazoBure npaBa u 06s3aHHOCTH oOsaaarens nHpopmanuu. [lepeuncianre OcCHOBHbIE KaTero-
pHUM CBEICHHUM, K KOTOPHIM (heiepaibHBIMU 3aKOHAMHU YCTAHABJIMBACTCSI OTPaHUYEHHUE AOCTyNa K HHQOP-
MarluH.

— 2. HazoBuTe 1 oxapakTepu3ylTe OCHOBHBIC NIOKA3ATENN 3aUIMIICHHOCTH HH()OPMAIMH, ITUPKY -
JUPYIOILLEH B CUCTEME YIIPaBJICHUS.

— 3. OxapakrepusyiiTe OCHOBHbIE HCTOYHUKH MH(POPMALIUHN U METO/IbI OITY4YEHUS OT HUX UH(OpP-
MaruH.

— 4. JlaiiTe kaccu(pUKaLU0 OCHOBHBIX YTPO3 JOKYMEHTUPOBAHHONW MH(POPMAIUH.

— 5. Ha3oBuTe OCHOBHBIE OpraHM3alMOHHBIE U TexHu4yeckue kaHanbl HC/] k ToKkyMeHTupoBaH-
HOU MH(OPMAINH U JTalTe UX KPATKYIO XapaKTEPUCTHKY.

— 6. OxapakTepHu3yiTe OCHOBHbBIC BU/Ibl HECAaHKIIHOHUPOBAHHBIX BO3/IEHCTBHI Ha TOKYMEHTUPO-
BaHHYIO HUH(OpPMAIIHIO.

— 7. HazoBute ycinoBusi, KOTOpbIE MOTYT TIOBJIEYb 32 COO0H yiiepO ob6maaarento KOHPUIECHITUATE-
Ho uHopmaruu. O yeM CBUJCTEIbCTBYIOT JaHHBIE YCIOBUsA?

— Cnoco0Osbl ¥ cpecTBa JOKYMEHTHPOBAHUS

— 1. Ha3oBuTe OCHOBHBIE 33/1a4M 3alIUTHl MH(OpMAIMK TIPU €€ JOKyMeHTHpoBaHuH. HazoBure
OCHOBHBIE OTJINYUS KOHPHUAECHIIMATBHOTO 1EIOIPOU3BOACTBA OT OTKPBITOTO.

— 2. Kak ocymecTBisieTcs: 3anmra KOHQUACHINAIbHOW HH(POPMALIUU OT YyTPaThl U YTEUKH IMPH
ee JOKyMeHTHpoBaHuU. Ha3zoBuTe XapakTepHbIe OMIMOKU MPH JOKYMEHTHPOBAHWU KOH(UICHIMAIBHOM
UH(pOPMaLUH, CO3/1A0IINE IPEATNOCHUIKH JUIsl €€ YTEUKU U yTPaThI.

— 3. Ha3oBuTe M ONUIIMTE OCHOBHBIE CITIOCOOBI M CPECTBA JOKYMEHTHPOBAHUS HH(DOPMAITHH.

— 4. ITpueauTte KnaccUpUKAIMIO HOCUTEICH HHPOPMAIIUH.

— 5. YT0 noHMMaeTcs Moj NOATUHHOCTBIO TokyMeHTa? OXapaKkTepu3yiTe OCHOBHBIE BU/IbI (pajib-
CU(UKAINU JOKYyMEHTOB M HOCUTENEH JOKyMeHTHOH nH(popMmarmu. [IpuBennTe npuMepsl.

— 6. OxapakrepusyiiTe OCHOBHbIE (DOPMBI 3AIIUTHl JOKYMEHTOB M HOCHUTENEH JOKYMEHTHPOBAH-
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Hoi uHpopmaruu. [IpuBeanure npumepsl.

7. Ha3zoBuTE OCHOBHBIE BUJbI TCXHHUYCCKOI'O HMCCICAOBAHUA JOKYMCHTOB. HCpC‘II/ICHI/ITC npu-

3HAaKH UMUTAallUH OTTHCKA II€4YaTHu, CIIOCOOBI 3alIUTHI II€YaTHU OT ITOAACIIKH.

pBL

CTpykTypa I0KyMEHTa, €ro COCTaBJIeHHEe U 0popMIIeHUE

1. IlpuBenuTe OCHOBaHUS KiIaccU(DHUKAIIMKE OCHOBHBIX THIIOB JIOKYMEHTOB. [IpuBenuTe nmpume-

2. aiiTe kacCU(PUKALUIO M HA3HAUEHHE OCHOBHBIX TUIIOB YIPaBIEHYECKUX TOKYMEHTOB.
3. JlaiiTe KIacCU(pUKAUIO U HA3HAUCHHE OCHOBHBIX TUIIOB TEXHUYECKUX IOKYMEHTOB.
4. [laiite onpeneseHus NOHIATHH «(hOpMYIsip» U «peKBU3UT». HazoBUTE pEKBU3UTHI, ONpeesi-

HOIUC KPUINICCKYIO CUITY JOKYMCHTA.

5. HCpC‘II/ICHI/ITe " NOSICHUTC OCHOBHBIC PCKBU3WUTHI JOKYMCHTA.
6. HazoBuTe ocHOBHBIE TpeOOBaHMS K COCTaBy U OOPMIICHHIO PEKBU3UTOB KOH(HIEHIIHAb-

HBIX TOKYMCHTOB.

MCTO,Z[I/IKa periraMCeHTal M COCTaBa KOH(bI/I,Z[eHI_II/IaHLHBIX JAOKYMCHTOB

1. HCpeLII/ICJ'II/ITe STallbl OMNPEACICHUA COCTaBa KOH(bI/II[CHI_II/IaJ'IBHBIX JOKYMCHTOB. TlosicauTe

0COOEHHOCTH OTpeieTICHUs cocTaBa MHGOPMAINH, OTHOCAIIEICS K CITy:KeOHOM TaiiHe.

3.3 TeMbI TOMAITHUX 3aJaHUI
Ture! u BUJbI JOKYMCHTOB
dopMyIIsIp TOKYMEHTA U €r0 COCTAaBHBIC YaCTH
OcobeHHOCTH coCTaBIeHUS U OQOPMIICHHS TTOJ0KEHHUH, TPOTOKOJIOB, TOCTAHOBIICHUH
Oco0eHHOCTH COCTaBJICHUS U OPOPMIICHHS IPUKA30B, PACIIOPSHKCHUN M YKa3aHHMA
OcoOeHHOCTH cOCTaBJICHUS U 0(DOPMIICHUS TEXHUYECKOro 3a1anus, ordyeta o HIAP
KaHnasiel HeCaHKIIMOHUPOBAHHOTO JOCTYIA K IOKYMEHTaM
CrniocoOb! 1 cpeacTBa JOKyMEHTHPOBAHUS
MGTOI[I)I KJ'IaCCI/I(l)I/IKaHI/II/I, KOAWPOBAaHUA U MHACKCUPOBAHHUA JOKYMCHTOB WM CUCTEM NOKYMCH-

TUPOBAHUA

3.4 Tembl HHAUBHUAYAJIbHBIX 3aJaHUN
Mertonbl knaccuduKayu, KOTUPOBAaHUS U UHACKCHUPOBAHUS JTOKYMEHTOB M CHCTEM JOKYMEH-

TUPOBAHHA

Turbl 1 BUJIBI JOKYMEHTOB

@opMyJIsIp TOKYMEHTA U €r0 COCTaBHBIE YaCTH

Oco0eHHOCTH cocTaBlieHUsI U 0ODOPMIICHUS MOJI0KEHUH, MPOTOKOIOB, TOCTAHOBJICHHMA
OcoGeHHOCTH cocTaBleHusI U 0hOPMIICHHS PUKA30B, PACTIOPSIKEHUH U yKa3aHUH
OcobeHHOCTH cOocTaBIIeHUS U 0(DOPMIICHUS TEXHUYECKOTO0 3a/1anus, ordyeta o0 HIAP
CriocoOblI U cpesIcTBA TIOKYMEHTUPOBAHUS

KaHasbl HECaHKIIMOHUPOBAHHOTO JOCTYIA K IOKyMEHTaM

3.5 TeMblI OIPOCOB HA 3AHATHAX
Turbl 1 BUZIBI JOKYMEHTOB
DopMyIsp TOKYMEHTA U €r0 COCTaBHBIEC YACTH
Oco0eHHOCTH cocTaBlieHUs U 0ODOPMIICHUS TOI0KEHUH, MPOTOKOIOB, TOCTAHOBJICHHIA
OcoOeHHoCcTH cocTaBlieHUs: U 0OQOPMIICHHS MPUKA30B, PACTIOPSHKEHUH U yKa3aHUH
OcobenHoctu cocTaBiieHUus U 0hOpPMIICHUS TEXHUIECKOTo 3aaanus, ordyeta o HUP
Kanainr HCCAHKIMOHUPOBAHHOI'O JOCTYyIIAa K JOKYMCHTaAM
CriocoOBbI U CpesICTBA TOKYMEHTUPOBAHUS
Meroap! Ki1accupuKaiy, KOAUPOBAHUS M MHACKCUPOBAHHS JTOKYMEHTOB M CUCTEM JOKYMEH-
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TUPOBAHUS

3.6 Bonipocsl /11 NOATOTOBKH K NPAKTHYECKUM 3aHATHAM, CEMHUHAPaAM
— Kananb!l HecaHKIIMOHUPOBAHHOTO JJOCTYMA K IOKYMEHTaM
— CnocoObI 1 cpeacTBa JOKYMEHTHPOBAHUS
— Merozp! KnaccupuKamy, KOAUPOBAHUS U WHAEKCUPOBAHUS JJOKYMEHTOB U CHUCTEM JOKYMEH-
TUPOBaHUS

4 Meronnueckre MaTepuaJibl
s obecnieueHust mpouecca 0Oy4eHHs M pelIeHus 3ajad 00y4eHHUs! MCHOJIB3YIOTCS CIEAYIOIINe
MaTepHaIbl:
— METOIMYECKHUE MaTepUallbl, ONpPeeNIONne MpoLeyphbl OLIEHUBAaHNS 3HAHUM, YMEHH, HaBbI-
KOB ¥ (WJIN) OTIBITA AEATEILHOCTH, XapaKTEPHU3YIONINX 3Tambl (Op-MUPOBAHUS KOMITETCHIINH, COTJIACHO II.
12 paboueii mporpamMmel.

4.1. OcHOBHas1 JIMTEpaTypa
1. JloxyMeHTanmoHHOE oOecrieueHe ynpaBIeHHs U JIeIO0NPOU3BOACTBO: YUeOHHUK Ui OaKaiaB-
pos / W. H. Ky3nenos. - M. : KOpaiit, 2012. — 576 c. - (bakanaBp). - bubnuorp.: c. 444-452 (nanuuue B
oubmmoreke TYCVYP - 26 3k3.)

4.2. lonoiHUTEILHAS JIMTEPATypa

1. HdokymenTtoBeneHue: yueOHUK ais By3oB / J. A. bapnmae, B. b. KpaBuenko. - 2-e u3n.,
crepeoturl. - M. : Akagemus, 2010. - 304 c. - (Breiciiee nmpodeccnonanpHoe odpazoBanue. Mubopmarim-
OHHas 0€30MaCHOCTS). - bubmorp.: ¢. 292-296 (nannuue B 6nbmmotexke TYCYP - 2 3k3.)

2. Kou¢uaeHuuanpsHoe AETOMPOU3BOJICTBO M 3aUIUIIEHHBIA 3JIEKTPOHHBIA JTIOKYMEHTOOOOPOT:
yuebnuk / H. H. Kynsies; pen. H. H. Kynses. - 2-e uzn., nepepad. u nom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBas yauBepcurerckas 6ubnuoreka). - budmmorp.: ¢. 490-496 (nanmuuue B 6udmmoreke TYCYP
- 15 3K3.)

4.3. O0s13aTesibHbIE YUeOHO-MeTOAUYEeCKHIE MOCOOns

1. CoBpeMeHHOE eT0MpoU3BOJCTBO: yueOHoe nocodbue / M. B. Kupcanosa; Poccuiickast akane-
MUSI TOCYIapCTBEHHOM ciy>k0b! mipu [Ipesunenre PO, Cubupckas akageMusi rocyIapCTBEHHOM CITYXKOBI. -
4-e u3n. - M. : UHOPA-M, 2012. - 320 c. - (Boiciiee o6pazoBanue. bakanaspuar) (Haauuue B Oubnuore-
ke TYCVYP - 20 3k3.)

2. «Mertoanueckue yka3zaHUs K CaMOCTOATEIBHOM paboTe mo nucuuiuinae JJOKyMeHTOBEACHHE)
[JIokanbHast CeThb kad. K1B2BCJ: [D71eKTpOHHBII pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc_sam.pdf

3. «Meronuyeckue yka3aHHs K MPAKTUYECKUM 3aHSATHUSAM MO AUCHUIUIHHE JIOKYMEHTOBEACHHE)
[Jlokambrast cetp  kad. KHUBOBC]l:: B apyrom  wMectre, [OnekTpoHHBI  pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc_pract.pdf

4.4. Ba3bl JaHHBIX, HHPOPMANMOHHO CIIPABOYHbIE U MOUCKOBbIE CHCTEMBI
1. Google; Wikipedia.
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