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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctuminH: Moayiib TEXHOJIOTHYECKOTO MPeIPUHAMATENBCTBA (Minor).

HNunexce nucuumaunel: b1.B.2.JIB.3.1.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

HpO(l)eCCI/IOHaJIBHLIe KOMIICTCHIIUHN
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[TKC-7. Cnocoben
(dhopmupoBats 6azy
JAHHBIX U pa3pabaThIBaTH

[TKC-7.1. 3HaeT CymHoCTb,
coJiep>KaHKe, OCHOBHbBIE
MPUHIIUIIBI OpraHU3alun

OpraHU3alUOHHO- paboTHI C TIOKyMEHTaMHU;
YIPaBICHUECKYIO HOPMAaTHBHO-METOIUYECKYIO
JIOKYMEHTAITHIO C 0a3y ¥ OCHOBHBIEC TPEOOBAHUS
HCIOJIb30BaHUEM K COCTaBIICHHIO U
COBPEMEHHBIX 0 OpPMIICHUIO YITPABICHYECKIX
TEXHOJIOTHIA JIOKYMEHTOB; COBPEMEHHBIE
JJIIEKTPOHHOTO TEXHOJIOTUHU HJIEKTPOHHOTO
JIOKyMeHTooOopoTa JIOKyMeHToo0opoTa

3HaTh HOPMATHUBHBIE TOKYMEHTHI,
pETJIaMeHTUPYIOIIUE COCTABICHUE U
odopMIIEHUE TOKYMEHTOB, MOPSIOK pabOTHI C
HUMH; COBPEMEHHBIEC TPEOOBAHUS K
OpraHM3allNH, TIPABUIIA U HOPMBI PaOOTHI €
JOKYMEHTaMH;

OCHOBBI JICJIONIPOU3BOJICTBA U SJIEKTPOHHOTO
JIOKYMEHTO000pOTa B OpraHU3aIHsIX, IPUEMbI
UCIIOJIb30BAHMUS JJOKYyMEHTOO00POTa;
roCy/IapCTBEHHYIO TIOJHUTUKY B cepe
JIOKYMEHTAIIMOHHOTO 00eCTICueHUs
YIIPaBIICHHS JICKTPOHHBIMU JIOKyMEHTAMH H
AIIEKTPOHHBIM JJOKYMEHTOOOOPOTOM;
MPUHLUIBL U IIPOLIEAYPBI IIOATOTOBKU U

o opMIICHUST OPTaHU3AITMOHHO-
YIPaBICHUYECKUX TOKYMEHTOB.

[IKC-7.2. Ymeet cocTaBisTh U
0oOpMIIATH OPraHU3AUOHHO-
yIPaBJICHYECKUE TOKYMEHTHI,
MOJIb30BaThCSI COBPEMEHHBIMU
UH(GOPMAITMOHHBIMH
TEXHOJIOTUSMU TIPU
(hopmupoBanuyu 6a3 TaHHBIX U
MOATOTOBKHU
OpraHU3AIMOHHBIX U
paciopsIAUTENbHBIX
JTIOKYMEHTOB

YMeTh rpaMOTHO COCTaBIIATh U OPOPMIIATH
OpraHM3aLMOHHO-YIIPABICHUYECKHE JOKYMEHTHI,
UCTIOJIb3yEMBIC B JIEATSILHOCTH OPTaHU3allnH;
HCIOJIb30BaTh BOZMOXKHOCTH OOIIETO U
AIIEKTPOHHOTO TOKYMEHTO000pOTa ISt
NPUHATHUS ¥ TOKYMEHTAIBHOTO 0(OpMIICHHS
YIPaBIEHYECKUX PELICHHU;

UCTOJIB30BaTh B CBOECH npodeccnonaabHOn
JESTeILHOCTHU TIPUKJIAIHBIC TPOTPaMMHBIC
CPEICTBa U CPECTBA OPTTEXHUKH;
CaMOCTOSITEJIbHO OCBaWBATh 3HAHUS,
He0OX0IMMBbIE /17151 PabOTHI C
JIOKyMEHTOOOOPOTOM B KOHKPETHBIX chepax
JESITeIbHOCTU OPTaHU3allnY;

[IKC-7.3. Bnaneer
CPEICTBAaMH COBPEMEHHBIX
UHPOPMAIIMOHHBIX
TEXHOJIOTUH pa3paboTKu
JIOKYMEHTOB U OpPTaHU3aluU
JIOKYMEHTO000pOTa MpH
pelieHnu npodeccuoHaIbHBIX
3aJ1a4; HaBbIKaMH
JIOKYMEHTAJILHOTO

o opMIICHUS pelIeHUH B
YIPaBJICHUH OTIEPAIIHOHHON U
CTpaTeruyeckomn
NeSITETbHOCTRIO OPTraHU3aluN

BraneTs HaBBIKaMU COCTaBICHUS U
ogopmIIeHUS] OPraHU3AIUOHHO-
yIpaBlIeHYECKUX JOKYMEHTOB B cepe
npodecCUOHAEHON IS TETbHOCTH;
METOJIaMH U CPEJICTBAMH IOJTyUEHUS,
00pabOTKH U XpaHEHHsI TOKYMEHTOB;
HaBBIKAMH HCIOJIb30BAaHMSI KOMITBIOTEPHOM
TEXHUKH, TPOTPaMMHO-UH(POPMAITMOHHBIX
CHCTEM, KOMITBIOTEPHBIX CETEi; HaBBIKAMU
odopMieHUST pabOT, BBHITTOTHIEMBIX
CTyA€HTaMH B Ipoliecce 00y4eHus, ¢ y4eTOM
TpeboBaHMii 00pa30BaTEIHLHOTO CTAHIAPTA By3a

4. O0beM QUCHUIIMHBI B 324€THBIX eIMHUIAX C YKA3aHHEM KOJIUYECTBA aKaleMUYEeCKUX YaCoB,
Bbl/IeJIEHHBIX HA KOHTAKTHYIO Pa00Ty 00y4aloluXxcs ¢ npenojgaBarejiemM
1 HA CAMOCTOSITe/IbHYIO PadoTy 00y4aromuxcs

OO6mmas TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 4 3a4€THBIX eMHUII, 144 akaJeMUYecKuX 4acoB.
Pacnpenenenue Tpya10€eMKOCTH TUCIUIUIMHBI 10 BHIaM YU4€OHOU JEATEIBPHOCTH MPEJACTABICHO B

tabimue 4.1.
Tabymmna 4.1 — Tpy10eMKOCTh AUCIUIUIMHBI IO BUAAM YUY€OHOM 1eSITeIbHOCTH
o Bcero |CemecTpbl
Bunpl yaeOHOM AesTeNbHOCTH
4acoB 6 cemectp
3
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KonrakTHas ayguropHasi pa6oTa o0y4alomuxcs ¢ npenojaaBarejeM, BCero 16 16

JIeKIIMOHHEBIE 3aHATUS 8 8
IIpaxkTHueckue 3aHATUS 8 8
CamocTosiTe/ibHasi padoTa 00y4alOUIUXCsl, B T.4. KOHTAKTHasA 128 128
BHeayJAuTOpHasi paboTa o0y4aromuxcs ¢ npenojaasareieM, Bcero
[ToaroTroBka K 3a4eTy ¢ OLIEHKOH 72 72
IToaroroBka K TECTUPOBAHUIO 44 44
Hanucanue oTdera o nmpakTUYECKOMY 3aHATHIO (CEMUHApY) 12 12
Oo0mast Tpy10eMKOCTH (B Yacax) 144 144
O0mas Tpyr0eMKoCTh (B 3.€.) 4 4

5. CTpykTypa ¥ colep:kaHue TUCHHUILIMHBI
5.1. Pa3znennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCHUILUIMHBI TIO pa3jaeiaM (TeMaMm) U BHaaM y4eOHOU NesSTeIbHOCTH IPUBEICHA B
Tadymie 5.1.
Ta6auma 5.1 — Pa3nensl (TeMbl) TUCIUIIIMHEBI M BUJIBI YICOHOM eI TEILHOCTH

Jlex. Bcero gyacos
[Ipak. | Cam. dopMupyembie
HazBanus paznenos (TeM) AUCUUITIINHBI 3aH., (Ge3
3aH., 4 |pal., 4 KOMIIETEHIIUN
q IK3aMeHa)
6 cemecTp
1 Tlpenmer, conepkaHue U 3a7ja4u Kypca. 1 - 18 19 [IKC-7
Jlenonpou3BoOACTBO U JOKYMEHTOOOO0POT B
npohecCuoHaNbHOM JeSTEIHOCTH.
2 IIpaBoBBIE U HOPMATUBHBIE OCHOBBI 1 1 18 20 ITKC-7
JIOKYMEHTHUPOBAHUS YIIPABICHUECKOM
JIeATETbHOCTH
3 [lonstTue nokymenrta. CBOMCTBA TOKyMEHTA. 1 1 20 22 [TIKC-7
Knaccudukanus nokymenrta. CTpykrypa
nokymeHTa. TpeboBaHus K ohopMICHUIO
JIOKyMEHTOB.
4 Cucrembl JOKyMeHTOB. COCTaBIICHHUE U 2 4 20 26 [IKC-7
odopmIIeHHE YIPABICHYECKUX JOKYMEHTOB.
5 Opranuzanust paboThI C TOKYMEHTaMU 1 - 12 13 ITKC-7
6 ®opMHpOBaHUE U TEKYIIIEE XPAHECHUE 1 1 20 22 ITKC-7
JTOKyMeHTOB. [loAroToBKa JOKYMEHTOB K
nepeaayde B apxXuB
7 DNEeKTPOHHBIN TOKyMEHTOO0OPOT, KitoueBbie | 1 1 20 22 [IKC-7
MOHSITHS, OCHOBHBIE KOHLICTIIIUU
Hroro 3a cemectp| 8§ 8 128 144
HUroro| 8 8 128 144

5.2. Conep:xanue pa3ienoB (TeM) TUCHHIINHBI

Coneprkanue pas3iesioB (TeM) TUCUUILIMHEI (B T.4. TIO JIEKIHUSIM) PUBEICHO B TabymIe 5.2.
Ta6mmma 5.2 — CoaeprkaHue pa3ieaoB (TeM) TUCIUTUIMHBI (B T.U. 110 JCKIIHSIM)

TpynoemkocThb
Hazpanus paznenoB | Comeprxanue pasenoB (TeM) AUCHUILIUHBI (B (HeKIHOHHbIe dopmupyemble
(TemM) MUCIUTUTAHBI T.4. 110 JICKIIHSM) KOMIIETEHIINU
3aHATHA), U
6 cemecTp
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1 Tlpenmer,
COJIepKaHUE U 3a]1a4d
Kypca.
Jenonpou3BocTBO U
JOKYMEHTOOOOPOT B

[TonsTHe, nenu u 3a1a4n U3y4aeMomn
JUCLUIUIMHEL. Pa3BuTHE U CTaHOBIIEHUE
nenonpousBojcTBa B Poccun. Opranuszanus
JIEJIONPOU3BO/ICTBA HA MIPEANPUATHSIX.
3HauEHUE U MECTO IOKYMEHTOB B CUCTEME

[IKC-7

npodeccuOHaTBLHON yIpaBJICHUS
NEITEILHOCTH. Htoro
2 IIpaBoBeble 1 I'ocynapcTBeHHOE peryupoBaHue, [IKC-7
HOPMAaTUBHBIE OCHOBBI |HOPMAaTUBHO-IIPaBOBasi © METOANYECKAs
JIOKYMEHTHUPOBAHHUS OCHOBA JJOKYMEHTALMOHHOTO 00eCTieYeHHs
YIPaBIE€HYECKON ynpasieHus. CylHOCTb, HalPaBJIEHUS U
JESATEIBHOCTH BU/Ibl TOCYIAPCTBEHHOIO PETYJINPOBAHUS
JIOKYMEHTAIMOHHOTO 00eCTIeYeHHs
yHpaBJIeHuUs, HA3HaYeHHUE, OCOOCHHOCTU U
COOTHOLLIEHNE HOPMATUBHO-IIPABOBOTO U
MeToM4ecKoro perynupoanus. Cocras u
CTPYKTypa HOPMaTUBHOM, ITPaBOBOM U
METOJIMYECKOU OCHOBBI IOKYyMEHTALIMOHHOTO
o0ecrieueHHs ynpaBiIeHUs], HATMOHAIBHBIX U
JIOKQJIbHBIX HOPMaTHUBHO-METOAUYECKUX
JOKYMEHTOB. Y HUDHUKALMS U
CTaHJapTU3aLUsl.
Hroro
3 Ilonsarue noxymenTa. |TpeboBanus Kk 6J1aHKaM JOKYMEHTOB. IIKC-7

CBolicTBa JOKYMEHTA.
Knaccudukanus
nokymeHnTa. CTpykTypa
JIOKYMEHTA.
TpeboBanwus k
0hOpMIICHHUIO
JTOKYMEHTOB.

[Topsinok pa3paboTku 6;1ankoB. OOIIHE
TpeOOBaHUS K JIOKyMEHTaM, U3TOTOBIISIEMBIM
C TIOMOIIBIO TEXHHYECKHX CPEICTB.
Ocob6enHocT 0(hOPMIICHHS OTIETBHBIX
PEKBU3UTOB.

OCHOBHBIC HOPMBI | TTpaBHIIa 0(HOPMIICHUS
paboT, BBIMTOTHSAEMBIX CTYJCHTAMH B
rpoiiecce 00yUeHus, ¢ y9eToM TpeOOBaHMIA
00pa30BaTeNLHOTO CTAHIAPTA By3a

Hroro
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4 CucreMsl
JIOKYMEHTOB.
CocraBieHue U
odopmiieHre
YIPaBIEHYCCKUX
JIOKYMEHTOB.

[TpaBuia opopmiieHHsT JOKYMEHTOB, COCTaB U
Ha3HA4YE€HHE PEKBU3HUTOB. POJb U BUIBI
yIpaBleHYECKUX JOKyMeHTOB. CocTaB u
Ha3HAYCHHE OT/CIIbHBIX BUIOB
OpraHU3alMOHHO-TIPABOBBIX,
paclopsANTEIBHBIX ¥ HH()OPMAIIMOHHO-
CIIPABOYHBIX JOKYMEHTOB. JJOKyMEHTaIbHbIN
($oHI U IepedyeHb JOKYMEHTOB,
00pa3yrommxcsi B IPOLECCE IEATEIbHOCTH
npeanpustus. CocTaB, pacroioKeHue u
npaBuiia 0pOPMIIEHUS PEKBU3UTOB
OTJIEbHBIX BUJIOB OPIaHU3aLIMOHHO-
MIPaBOBBIX, PACHIOPSAIUTEIBHBIX U
WH(GOPMAIMOHHO-CIIPABOYHBIX IOKYMECHTOB.
OcobeHHoCTH OOPMIICHHS OTACTBHBIX
BUJIOB JIOKYMEHTOB, 00pa3yoIINUXCs B
IIPOLIECCE IEATEIbHOCTU PEIIPUATHS.

[IKC-7

Htoro

5 Opranuzanus paboTsl
C IOKyMEHTaMH

[TonsITHE «TOKYMEHTOOOOPOT» U €T0
pa3zButue. OCHOBHBIE NMPAaBUJIA OpPTraHU3ALINHI
JTIOKYMEHTO0000poTa B opraHu3anuu . Cxema
JBUKEHHS U TEXHOJIOTHS 00pabOTKH
JIOKyMEHTOB. [ loHsITHE TOKYMEHTOIOTOKA,
€ro CTPYKTypa, MOKa3aTelld OLUEHKH
JIOKYMEHTONOTOKA. KU3HEHHBIHN LUK
nokymeHTa. KoHTposib

WCIIOJIHEHUS IOKYMEHTOB.

[IKC-7

HUroro

6 ®opmupoBaHue U
TEKyIllee XpaHeHue
JTOKYMEHTOB.
IToaroroska
JIOKYMEHTOB K
nepenaye B apXuB

Homenxknarypa aen. [lopsanok cocraBieHus u
YTBEPKICHHUSI HOMEHKIIATYPhI Jell.
YcTaHOBIEHHE CPOKOB XPaHEHHUS JIEJI.
dopmupoBanue U 0popMIICHUE JEIT.
Opranu3zaiiys onepaTUBHOTO XpaHEHUs Jell.
DKcnepTu3a HEHHOCTH JOKYMEHTOB.
Odopmnenue nen. [lopsamok nepegaun
JIOKYMEHTOB Ha XpaHEHUE B apXUB.

IIKC-7

Hroro

7 DNeKTPOHHBIN
JIOKYMEHTOOOOPOT,
KJIFOUCBBIC ITOHATHS,
OCHOBHbBIC KOHIICTILIUH

OcHOBHBIE 33/1a4¥ OpraHU3alUN
AIIEKTPOHHOTO TOKyMEeHT0000poTa. CUCTEMBI
JIEKTPOHHOTO JOKyMeHTooOopoTa CO/I.
Ortansl pa3BUTHS, Kiacchl, Ha3HaueHue CO/I.
OCHOBHBIE CBOWCTBA CUCTEM AJIEKTPOHHOTO
nokymeHtoobopota. OcHoBHbIE TUIIBI CO/1.
Ocobennoctu oprarm3anuu COJ1. Cucrembl
AIIEKTPOHHOTO IOKyMEHT0000pOTa,
npeacrasieHHbie B Poccun

[IKC-7

Htoro

Hroro 3a cemectp

HUroro

5.3. KontposbHbie padoThl
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He npenycMoTpeHo y4eOHbIM M1aHOM

5.4. JlabopaTopHbIe 3aHATHUSA

He npenycMoTpeHo y4eOHBIM IIaHOM

5.5. lIpakTuyeckue 3aHATHS (CEMUHAPbI)

HanmeHoBaHMe MpaKTHYECKUX 3aHATHIA (CEMUHAPOB) MPUBEACHO B Ta0OuIE 5.5.
Ta6muia 5.5 — HauMeHoBaHME MPAKTHUECKUX 3aHATHN (CEMHUHAPOB)

HasBanus pasznenos HanmeHnoBaHue NpakTUYECKUX 3aHATHN TpynoemkocTs, | PopMHUpyEMBIE
(TeMm) AMCLUIIINHBI (cemuHapoB) q KOMIIETCHIINH
6 cemecTp
2 IIpaBoBsble 1 TpeboBanus k G1aHKaM JTOKyMEHTOB. 1 ITIKC-7
HOpMaTUBHBIE OCHOBBI |II0ArOoTOBKA K COCTABIEHUIO JOKYMEHTOB.
JOKYMEHTUpOBaHUA  |CXeMbl paclonokeHHs JOKyMEHTOB.
YIPaBIE€HYECKON CocraBienue GopMyIsipOB JOKYMEHTOB.
JEATEIBHOCTH OOuwmii 6aHK. biiank KOHKpeTHOTrO BUAa
JNOKyMeHTa. biiank nuceMma.
Hrtoro 1
3 Ilonsrtue OO6mume TpeboBaHuUs K 0)OPMIICHHUIO TEKCTA 1 [TKC-7
nokymeHTa. CBolicTBa |oTdeTa cTyAeHUYecKuX padot. OdopmieHue
JIOKYMEHTA. TUTYJIBHOTO JIUCTA, PUCYHKOB, TaOJINIL],
Knaccudukanus CIMCKA UCTIOJIb3YEMBbIX HCTOUHHUKOB.
JIOKYMEHTA.
CtpykTypa
JIOKYMEHTA.
TpeboBanwus k Hroro !
0hOpMIICHHUIO
JIOKYMEHTOB.
4 Cuctemsl IIpaBuna coctaBiaeHus U 0OpMIICHUS 2 ITIKC-7
JIOKYMEHTOB. OpraHMU3alMOHHO-PACIOPSAAUTEIbHBIX
CocraBnenue u JOKYMEHTOB (yCTaB, MOJI0KEHUE, ITaTHOE
odopmieHue pacnycaHue, UHCTPYKLUS, IPUKa3,
YIPaBIEHYECKUX pacnopspKeHHe, pellieHue, IPOTOKOJI,
JIOKYMEHTOB. MIOCTaHOBJICHUE)
[IpaBuia coctaBneHus 1 0hopMIICHUS 1 [TIKC-7
MH(POPMAIIMOHHO-CIIPABOYHBIX JJOKYMEHTOB
(enoBoe MUCHMO, AOKJIAAHAS U CITyKEeOHas
3alHCKH, aKT, CIIpaBKa, U Jp. )
[IpaBuna coctaBieHuss U opopMIeHUs 1 [TKC-7
JOKYMEHTOB JINYHOT'O XapakTepa (3asiBlIeHHE,
XapaKTEPUCTHKA, aBTOOMOTpadus, pe3rome,
OT3bIB U JIp.
HUrtoro 4
6 ®opmupoBaHue 1 Homenxuarypa nen. Bubl HOMEHKIATypBI. 1 [TIKC-7
TEKyIllee XpaHEeHUe ®opmuposanue sei. Opranusanus XpaHeHus
JIOKYMEHTOB. JOKYMEHTOB Ha npeanpustuu. [loaroroka
[TonroroBka JIOKYMEHTOB K C/1au€ B apXUB.
JIOKYMEHTOB K
HepZnaqe B apXUB Hroro I
7
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7 DNeKTPOHHBIN
JIOKYMEHTOOOOPOT,
KJIFOUCBBIC ITOHATHS,
OCHOBHbBIC KOHIICTILIUH

[Toaxonsl K CO3aHUIO CUCTEM DIIEKTPOHHOIO 1
JnoKyMeHTooOopora. TpeboBaHus K
cUCTeMaM. DTallbl BHIOOpa CUCTEMBI

aBTOMaTu3anuun. Dransl BHCAPCHUA CUCTEMBI
aBTOMaTu3anuun. Cucremsl aBTOMaTu3alnun
JTOKYyMEHTOMOTOKA. CHCTEMBI 3JIEKTPOHHOTO
JOKYMeHT0000poTa. OCHOBHBIE TEXHOJIOTUN

[TIKC-7

paboThI ¢
AOKYMCHTaMMU. OCHOBHBIE CBOICTBA CUCTEMBI
Hroro 1
Hroro 3a cemectp 8
Hroro 8

5.6. KypcoBoii npoexkT / kypcoBasi pabora

He npegycmoTpeHo yaeOHBIM MIJIaHOM

5.7. CamocTosiTesibHas pabora

Buael caMmocTosTeNbHOM paboThL, TPYA0EMKOCTh U (POPMUpPYEMble KOMIIETEHIIUU IPEICTABIICHBI B

Tabmuue 5.7.
Tabnuia 5.7 — Buabsl caMocTOSITeNbHON paboOThl, TPYA0EMKOCTh B (pOpMHUpyeMble KOMIETSHIIMH
Bunnr
HaszBanus pazgenon . Tpynoemkoctb, | DopMupyembie
(TeM) AMCIHIAHD CaMOCTOSITENIbHOM o KOMITETSHIIHN @DopMBbI KOHTPOJIS
paboThI
6 cemecTp
1 [Ipenmer, [TonroroBka Kk 3auery ¢ 10 [TIKC-7 3auéT Cc OLEeHKOI
COZEpKaHUE U 3a7]a4l | OLICHKOMU
Kypca.
JIeNIONPOU3BOACTEO H IToaroroBka x 8 IIKC-7 TectupoBanue
JIOKyMEHTO000POT B TCCTUPOBAHMIO
npodecCuoHaAIbHON Hroro 18
JIeSTeTLHOCTH.
2 IIpaBoBbIEC U [ToaroroBka k 3aderty ¢ 8 [IKC-7 3a4éT C OLIEHKOH
HOPMATUBHBIE OCHOBBI | OIICHKOM
AOKYMCHTHPOBAHMA IToaroroBka k 8 IIKC-7 TectupoBanue
YNPaBICHIECKOH TECTUPOBAHUIO
ACATEIPHOCTH Hamnuicanue oryera mo 2 IIKC-7 Oruer o
MIPAKTHIECKOMY MPAKTHIECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
Htoro 18
3 Ilonsatue nokymenra. |lloaroroBka k 3auety 10 ITKC-7 3auéT C OLEHKOI
CBolicTBa JOKYMEHTa.  |OLICHKOM
Knaccuduxanus ITonroroBska k 8 IIKC-7 TectupoBanue
noxkymenTa. CTpYKTypa |TecTUpOBaHHUIO
AOKYyMCHTA. Hanucanue oT4eTa 1o 2 [IKC-7 Oruer o
Tpeboparus K HPAKTHYECKOMY IPAKTHYECKOMY
odopmieniio 3aHATHIO (CEMMHAPY) 3aHATHIO
JTIOKYMEHTOB. (ceMmuHapy)
Hroro 20
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4 Cucrembl [ToaroroBka k 3a4ety ¢ 12 [MKC-7 3a4éT ¢ OlleHKOU
JIOKYMEHTOB. OLIEHKOM
CocraBnenue u [MToAroToBKa K 4 [IKC-7 TecTupoBaHue
oopmieHne TECTUPOBAHUIO
YHPAaBJICHICCKNX Hanucanue oTuera o 4 [TIKC-7 Oruer o
AOKYMEHTOB. [PAKTUYECKOMY IPAKTUYECKOMY
3aHATUIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
Hroro 20
5 Opranuzanus pabots! |[ToaroToBka k 3a4ery ¢ 8 [IKC-7 3a4éT C OIlEeHKOH
C TOKyMEHTaMHU OIICHKOH
[ToaroroBka k 4 I[TKC-7 TectupoBanue
TECTUPOBAHUIO
Hroro 12
6 ®opmupoBaHue U [ToaroroBka k 3adery ¢ 10 [IKC-7 3a4€T C OIEHKOM
TEKyIIee XpaHEHUE OIIEHKOM
MAOKYMCHTOB. IloaroroBka k 8 I[IKC-7 TectupoBanue
[Toaroroska TECTUPOBAHUIO
AOKYMCHTOB K IIEPENAIC | Hayprcanue oTueTa 1Mo 2 [IKC-7 OTuer 1o
B apXuB PAKTHYECKOMY IPAKTHIECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
Htoro 20
7 DNEeKTPOHHbBIN [ToaroroBka k 3auery ¢ 14 IIKC-7 3a4éT ¢ OLIEHKOH
JIOKYMEHTO000pOT, OIIEHKOM
KIHOYCBBIC ITOHATHS, IloaroroBka k 4 IIKC-7 TectupoBanue
OCHOBHBIC KOHICIIINHN TECTUPOBAHUIO
Hamucanwue otyera 1mo 2 I[IKC-7 OrtueT 1o
MPaKTUYECKOMY MIPaKTUYECKOMY
3aHATHIO (CEMUHAPY) 3aHATHIO
(cemunHapy)
Hroro 20
Hroro 3a cemectp 128
Htoro 128

5.8. CooTBeTcTBHE KOMIIETEHUM, ()OPMUPYEMBIX NPH U3YUYEHUU TUCUMUIIIMHBI,
U BH/I0B YU4eOHOM 1esITeJIbHOCTH

CooTBeTcTBUE KOMIIETEHIIUM, (OPMUPYEMBIX MPU U3YUYCHHH TUCLHHUIUIUHBI, U BUIOB yueOHOM
NEATEILHOCTH MPEICTaBICHO B TabHIIE 5.8.
Tabnuna 5.8 — CooTBeTCTBUE KOMIETSHIIHH, ((OPMUPYEMBIX IPU U3YUYEHUHU AUCLUUILINHBI, U BUOB

3aHATUH
dopmupyembie Bunpl yueOHOM aedTenbHOCTH
DopMBI KOHTPOJIA
KOMITETEHIIMH JIek. 3aH. |IIpak. 3aH. |Cam. pad.
[MKC-7 + + + 3auér ¢ onieHKOM, OTYET MO MPaAKTUYECKOMY
3aHATHIO (ceMuHapy), TecTupoBaHue

6. PeiiTuHroBasi cucremMa /Jisl OLlEeHKH yCIIeBAeMOCTH 00y4arouxcs
PeittuHroBasi cuctemMa He UCIOJIb3YETCS

7. YueOHO-MeTOANYecKOe 1 MH(OPMAIITHOHHOE o0ecneyeHue TUCIUTIIHHbI
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7.1. OcHoBHas1 JUTEpaTypa

1. I[OpOHI/IHa, JLA. OpFaHI/ISaHI/IH N TCXHOJIOTHA NOKYMCHTAIUOHHOTO obecneyeHus YHOpaBJICHUA :

y4eOHMK M MpakTHUKyM ais By3os / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : U3agaTenscTBO
KOpaiit, 2020. — 233 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-04568-0. — Tekcr :
aneKkTpoHHbIN // O6pa3oBatenbHas miardopma FOpaiit [caiit]. — URL: [DnexTpoHHBI pecype]: —

Pexxum moctyna: https://urait.ru/bcode/450483.

2. I'posoa, O. C. Jlenonpoun3BoAcTBO : yueOHOe nmocodue ains By30B / O. C. I'po3oBa. — Mockaa :
WzpatensctBo HOpaiit, 2020. — 124 c¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-06787-3. —
Texcr : anexTponHslii / ObpazoBarenbHas mwiardopma FOpaiit [caiit]. — URL: [DnexktponHnslit pecypc]:
— Pexxum poctyna: https://urait.ru/bcode/453969.

7.2. lonoTHUTEIbHAS JTUTEPATypPa

1. Hanmonaneusiit crangapt PO 'OCT P 7.0.97-2016 "Cuctema ctaHIapTOB 110 HHGOPMAIINH,
OMOJIMOTEYHOMY M H3JaTeabCKOMY neny. OpraHu3zanMoOHHO-pACHIOPSAAUTEIbHAS JOKYMEHTAIHS.
TpebGoBanus k opopMiIeHHIO JOKYyMEHTOB" (YTB. puka3zoM DeaepaabHOro areHTCTBa M0 TEXHUICCKOMY
peryiaupoBaHuio u MeTpojoruu ot § npexadps 2016 r. N 2004-ct) [DnaekTpoHHBIN pecypc]|: — Pexum
nocTyna: [ DIeKTpoHHBIN pecypc]: — Pesxkum goctyna: https://docs.cntd.ru/document/1200142871.

2. TOCT P 7.0.8-2013. Cucrtema cTanmapToB 1mo HHGOpMAIUH, OMOIUOTCUHOMY U U3JIaTEIIHCKOMY
neny. Jlenonpous3BoaCTBO U apXuBHOE 1eyi0. TepMUHBI U onpeaeiaeHus: [ DIeKTPOHHBIN pecypc]: —
Pexum pocTtyna: [DNeKTPOHHBIU pecypc]: — Pexum gocTymna:
https://docs.cntd.ru/document/1200108447.

7.3. YueOHO-MeTOANYECKHE TTOCOOHS
7.3.1. O6s13aTesIbHBIEC YUeOHO-METOAMYECKHEe M0Co0ust

1. IlysanoBa, H. H. OcHoBHI nenonpousBoacTBa. SI3bIK ClyKEOHOr0 TOKYMEHTa : Y4eOHHK U
npaktukyM 1is By30oB / H. H. IllyBanosa, A. FO. VBanoga ; nmon o6meit pexakuueii H. H. IllyBanoBoii. —
2-e u3n., nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2020. — 428 c. — (Bricumee
oOpaszoBanue). — ISBN 978-5-534-10848-4. — TekcT : anekTpoHHbIi // OOpa3oBaTenbHas miargopma
HOpaiit [caiiT]. — URL: [DnexTponHsIii pecypc]: — Pexum noctyna: https://urait.ru/bcode/450549.

7.3.2. Y4yeOHO-MeTOaAUYEeCKUE MOCOOU A JUII
€ OrPAaHUYE€HHBIMHU BO3MOKHOCTSIMH 3/I0POBbSI M1 HHBAJIHI0B

Y4eOHO-MeTOINYECKUE MaTEePHAIIbI ISl CAMOCTOSITEIBHON U ayAUTOPHOI pabOThl 00yJaromuXxCs
W3 YUCJIA JIUI] C OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 37J0POBbSI M HHBAJIUIOB MPEJIOCTABIAIOTCS B JopMax,
a/IalITUPOBAHHBIX K OTPAaHUYCHUSM UX 3I0POBBS U BOCTIPHSTHS HHPOPMALINH.

Jist Iuu ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM MIPUPTOM.

J s U ¢ HApYIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIe4aTHOU (opme.

J1st i1 ¢ HApYLIEeHHUsIMU OTIOPHO-BUTaTeJIbHOI0 anmapara:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

7.4. CoBpeMeHHbIe TPpo(eccuoHAIbHBIE 0a3bl JAHHBIX
U HH(OPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

1. IIpu u3yyeHUn AUCHUIUIMHBI PEKOMEHyEeTCsl 00pamaThCs K COBpeMEHHBIM 0a3aM JaHHBIX,
MH(QOPMAIIMOHHO-CIIPABOYHBIM U TMOHMCKOBBIM cHcTeMaM, K KoTopbiM Y TYCYPa oTKpeIT JOCTYI:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MarepuaibHO-TEXHUYECKOE U MPOrPaMMHOe o0ecneyeHue TUCIHHIINHBI
8.1. MaTepuaibHO-TeXHHYECKOE U MMPOrPpaMMHOe odecreuyeHue J1JIsl JIEKIIMOHHbIX 3aHATHH

I[J'Iﬂ IMpOBCACHUA 3aHATUN JTEKIMOHHOTO TUIIA, TPYNIIOBBIX U WHAWBUAYAJIbHBIX KOHCYJ'IBTaI_[I/II‘/JI,
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TEKYLIEro KOHTPOJIS U MPOMEXKYTOUHON aTTECTAllMU UCIIONb3yeTCsl yueOHask ayAUTOPHS C TOCTATOYHBIM
KOJIMYECTBOM ITOCAJ0YHBIX MECT I Y4EOHOU rpymibl, 000pyA0BaHHAs JOCKOH M CTaHAAPTHOU y4eOHOU
MeOenpto. IMeroTest MybTUMeIniTHOe 000pyI0BaHNE U YUEeOHO-HATIISAHBIE TTOCOOUS, 00eCTICUHBAIOIIINE
TEMaTUYECKHE WIUTIOCTPALMH T10 JIEKIIMOHHBIM pa3ziesiaM AUCLUILTHHBIL.

8.2. MaTepuaibHO-TeXHNYECKOE U MPOrPaMMHOe o0ecreueHue 1Jisl NPAKTHYECKUX 3aHATHI

JlaGopatopusi TpynmoBOro mpoekTHOro oOyueHus "Jlabopatopus cONHATBHO-DKOHOMHUYECKUX
npobnem": yueOHast ayAUTOpUS AJIsl IPOBEACHUS 3aHATUH MPAKTUUECKOTO THIA, yueOHas ay IUTOPHS s
MpOBeIeHUs 3aHsITHi TabopaTopHoro tuma; 634045, Tomckas obmacts, r. ToMck, yi. KpacHoapmeiickas,
n. 146, 503 ayn.

Omnwucanue UMeEIoNIerocss 000py0BaHUS:

- Tenesuzop LED TCL 49";

- MarautHo-mapkepHas 10cKa (HaCTeHHas);

- MarautHo-mapkepHas 10cKa (Ha HOXKKax);

- Kommuiext cnennanu3upoBanHoi yueOHoM Meben;

- PaGouee mecTo mpemnogaBaTels.

IIporpammHoe obecnieueHue:

- 1C:Ilpeanpustue &;

- 7-Zip;

- Google Chrome;

- Microsoft Project 2013;

- Microsoft Windows 7 Pro;

- Koncynbrant Ilmtoc;

8.3. MaTepI/IaJ'II)HO-TeXHI/I'-IeCKOC U IIporpaMmmMHoOe odecneyeHue IJ151 CAMOCTOATEILHOM paﬁoTI)I

st camocToATeNbHONU paboThl HCIIOIB3YIOTCS yUeOHbIE ayIUTOpUH (KOMIBIOTEPHBIC KJIACCHI),
PacmosoKeHHBIE MO apecam:

- 634050, Tomckast o6macts, r. Tomck, Jlennna npocnexr, 1. 40, 233 ayn.;

- 634045, Tomckas o6macts, . ToMck, yi. KpacHoapmeiickas, 1. 146, 209 ayn.;

- 634034, Tomckas o6macts, r. Tomck, Bepmuauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacts, r. Tomck, Bepmmauna ynuna, a. 74, 207 aya.

Onucanue uMeroerocss 000pya0BaHus:

- yueOHast MmeOeb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJKIIOUEHBI K ceTu «MHTepHEeT» U 00ecrneyuBaloT JOCTYI B 3JIEKTPOHHYIO
nH(popmanmoHHo-00pazoBaTenbHy0 cpeny TYCYPa.

[Iepeuenb mporpaMMHOT0 O0OecreueHusI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 s Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepuaJIbHO-TeXHHYECKOE 00ecrevyeHne TUCIMTILTAHBI IS JTUI] C OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIM/IOB

OcBO€HME AUCUUILIMHBI JIMIIAMU ¢ OIPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbsSI U MHBAJIUJAMHU
OCYILIECTBIISICTCS C UCTIOJIb30BAaHUEM CPEJCTB 0OYUEHUS OOILEro U CHelHMaIbHOIO Ha3HAYCHHUS.

[Ipu 3aHATHSAX ¢ 00YYAIOIIMMUCS C HAPYWIEHHSAMH CJYyXa MPEeIyCMOTPEHO HCIIOJIb30BAHUE
3BYKOYCHJIMBAIOLIEH amnmapaTypbl, MyJbTUMEIUNHBIX CPEICTB M JPYTHX TEXHUUYECKHUX CPEJICTB
npuema/nepenaun yueoHoi HH(GOpMaluu B TOCTYIHBIX (opMax, MOOUIBHOM CUCTEMBI IPENoAaBaHus
U1 00y4aroUMXCs C MHBAJIUAHOCTBIO, MOPTAaTUBHON MHAYKIIMOHHOW CHCTEMbI. YueOHast ayaAuTOpHs, B
KOTOPO# 3aHUMAIOTCA 00ydJaromuecs ¢ HapylUIeHHEeM cliyXa, 000pyJA0BaHa KOMIIBIOTEPHON TEXHUKOH,
ayIMOTEXHUKOH, BUJCOTEXHUKOU, SJICKTPOHHOU JOCKOH, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHAX ¢ O0YYAIOMIMMHUCS C HAPYIIEHUSIMH 3PeHHs MPETyCMOTPEHO HCIOIb30BAHHE B
JEKIHMOHHBIX U YYEOHBIX ayJUTOPUSIX BO3MOXKHOCTH MPOCMOTPA YJaJEHHBIX 00OBEKTOB (Hampumep,
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TEKCTa Ha JOCKE WJIM claiijia Ha dKpaHe) MpH MOMOILM BUACOYBEIUUHUTENEH I KOMPOPTHOTO

MPOCMOTPA.

[Ipu 3aHATHAX C OOydYarOMMMUCS C HAPYUIEHHUSIMH ONMOPHO-IBUTaTeJbHOT0 ammapara
WCIIOIB3YIOTCS aJbTEPHATUBHBIC YCTPOMCTBA BBOAA MH(MOpPMAIMU M APYrHe TEXHUYECKHE CPEICTBA
npuema/rnepenadyn yueOHoM nHGOpMaIMH B JOCTYHMHBIX opMax, MOOMIILHON CUCTEMBI OOYyUYCHUSI IS

JIOIEN ¢ MHBAIMIHOCTEIO.

9. OueHOYHbIE MaTePUAJIbI M METOAUYECKHE PEKOMEHIAMHU 110 OPTaHU3aALUMH U3YUeHUs!
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBbIX MATEPHAJIOB [JIsl TEKYIIEro KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUM

JIyist o1leHKHU cTeneHru COPMUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPCTUICHHBIX 3a AUCIUTIIINHOMN
KOMIIETCHIINI HUCTIONB3YIOTCS OLICHOYHBIE MaTepUalibl, MpeAcTaBiIeHHbIC B Ta0muIe 9.1.
Tabmuia 9.1 — @opMbI KOHTPOJISL U OLICHOYHBIC MATSPHAIIBI

JIOKYMEHTaMHU

Hasparus pasnenos (Tem) PopmupyemEIe ®opmbl koHTpoIs | OueHouynsie Marepuans (OM)
JUCLATUTMHBI KOMIIETEHIINU
1 [Ipenmer, conepkaHue u [IKC-7 3auét c ouenkoit  |Ilepedyenp BompocoB s
3aJa4M Kypca. 3ayeTa C OLEHKOM
Jenonpon3BoicTBO U
JIOKyMEHTOOOOPOT B TectupoBanue [IpumepHbIii IepeYeHb
npodeccuoHanbHOM TECTOBBIX 3aJlaHNN
JeSITEIbHOCTH.
2 IIpaBoBBIE U HOPMATUBHBIE IIKC-7 3auér c ouenkoil  |Ilepedens BonpocoB s
OCHOBBI IOKyMEHTUPOBAHMUSI 3a4eTa ¢ OLEHKON
YIPaBJICHYECKOH IeATEIbHOCTH TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
Ortuer no TeMbl MPaKTUYECKUX 3aHITUI
IPaKTUYECKOMY
3aHATHUIO
(cemuHapy)
3 IlonsaTHE NOKYMEHTA. [IKC-7 3auét c ouenkoil  |Ilepedenp BonpocoB s
CBolicTBa JOKYMEHTA. 3aueTa C OLEHKOMI
Knaccupukanus nokymenra. TecTtupoBanue [IpumepHBIil nepeyeHb
CrpyKTypa 1OKyMEHTA. TECTOBBIX 3aJaHUI
Tpebosanus Kk opopmieHHIo Oruer 1o TeMbI TPaKTHYECKHUX 3aHATHH
AOKYMECHTOB. PAKTHIECKOMY
3aHATHIO
(cemuHapy)
4 Cuctembl JOKYMEHTOB. [IKC-7 3auér c ouenkoil  |IlepedyeHp BonpocoB s
Cocrapnenue u opopmiieHUE 3aueTa C OLEHKOMN
YHPaBJICHYECKUX TOKYMEHTOB. TectupoBanue [IpumepHBIil nepeueHb
TECTOBLIX 3aJaHuN
Otuer no TeMbl NpakTUYECKUX 3aHATUN
PaKTHYECKOMY
3aHATHUIO
(cemuHapy)
5 Opranuzanus paboThI C I[KC-7 3auét c ouenkoil  |IlepedyeHb BonpocoB s

3a4yeTa C OLIEHKON

TectupoBanue

[IpuMmepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
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6 ®opMUpPOBAaHUE U TEKYIEE [IKC-7 3auét c ouenkoil  |Ilepedyenp BonpocoB s
XpaHEHHE TOKYMEHTOB. 3a4eTa ¢ OLEHKOM
IloaroToBka JOKyMEHTOB K TectupoBanue [IpuMepHBIii TIEpedeHb
nepeaayic B apxms TECTOBBIX 3aJaHUN

Otuer 1o Tembl IPaKTUUECKUX 3aHATUI

IIPAKTUYECKOMY

3aHIATHIO

(cemunapy)
7 DNeKTPOHHBIN [IKC-7 3auét c ouenkoit  |IlepedyeHp BompocoB s
JIOKYMEHTOOOOPOT, KITFOYEBBIE 3ayeTa C OLEHKOM
ITOHATHS, OCHOBHBIE KOHIICTIIINH TectupoBanue [IpumepHbIii IepeyeHb

TECTOBBIX 3a/laHUM

Oruer 1o TeMbl IPaKTUYECKUX 3aHATHN

IIPAKTUYECKOMY

3aHATHIO

(cemunapy)

lxana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHHUPYEMBIX PE3yJIbTAaTOB OOyUYEHHS IO
JTUCIUIUIMHE TpuBeJeHa B Tabnuue 9.2.
Tabnuna 9.2 — Illkama oneHkn cHOpMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOYyYEHHUS IO

JAUCLUIIIINHE
®dopmynupoBka TpeOOBaHUM K CTETICHH C(HOPMHPOBAHHOCTH
Ornenka banner 3a OM TJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 <60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHUE OTCYTCTBHE
(HEYIOBIETBOPUTENHHO) | MAKCUMATHHOMU | UITN ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aJIOB 3HAHUS YaCTUYHO (dbparMeHTapHbIE
OCBOEHHOE MIpUMEHEHUE
yMEHUe HABBIKOB
3 ot 60% 1o o0mue, HO He B 1I€JIOM YCIICIITHO, B IICJIOM
(YIOBJIETBOPHUTEIHHO) 69% ot CTPYKTYPUPOBAHHbBIE HO HE YCIEIIHOE, HO HE
MaKCHMAaJIbHOM 3HAHUS CHCTEMAaTUYECKH | CUCTEMaTUYECKOe
CyMMBI 0aJIIOB OCYIIECTBIISIEMOE MIpUMEHEHNE
yMeHHue HABBIKOB
4 (xoporo) ot 70% no chopMUpOBaHHBIE, B 1I€JIOM B IICJIOM
89% ot HO COJIep Kalne yCIIELLIHOE, HO YCIEUIHOE, HO
MaKCHUMaJIbHOM OTJIEIbHbBIE coJieprKalime coJieprKaliue
CyMMBbI 0auioB | mpoOaemMbl 3HaHUS OTJICIbHbIE OTJIeIbHbIE
poOeIbl yMeHue po0eJIbI
MpUMEHEHHE
HABBIKOB
5 (OTIUYHO) >90% ot c(hopMHUpOBaHHbBIE | CHOPMUPOBAHHOE YCIICIIHOE U
MaKCUMaJbHOM | CHUCTEMaTUYECKHE yMEHUe CHUCTEMATUYECKOe
CYMMBI 0aIOB 3HAHUSA MPUMEHECHHE
HABBIKOB

[IIkanma KOMIUIEKCHOM OLIEHKU C(hOPMHPOBAHHOCTH KOMITCTCHIIMI MPUBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkayia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETCHIIUH

Ouenka dopMynrpoBKa TPeOOBAHUM K CTETICHH KOMIIETEHITUN
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2 He nMeet He0oOXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase
(HEeyAOBIETBOPUTENBHO) | UJIU
3HaTh HA YPOBHE OPUEHTHPOBAaHMS, peicTaBiieHnid. OOydaromuiics 3Haet
OCHOBHBIC MPU3HAKH WM TEPMHUHBI U3y9IaeMOTO 3JIEMEHTA COACPKAHMS, UX
OTHECEHHOCTH K ONPEICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, N300PAKEHUSIX UITU CXeMaX U 3HAeT, K KAKMM HCTOYHUKAM HYKHO
oOpaiuarbcs 1)1 00Jiee 1eTalnbHOIO €ro YCBOSHHUS!.

3 3HaTh ¥ YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOyJaronuxcs 3HaeT
(YIOBIIETBOPUTENBHO) |M3YUYEHHBIH 3JIEMEHT CO/IepKaHUSI PENPOAYKTUBHO: IPOU3BOIBHO
BOCIPOM3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NEUCTBUAX.

4 (xopo11o) 3HaTh, yMETh, BIA/I€Th HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh Ha 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYEHUS, UCTOPHIO U
HEePCHEKTUBBI Pa3BUTUS 1 OCOOCHHOCTH JJIS1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO) 3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHe. OOyyaromuiics 3HaeT
M3yYEHHBIN 3JIEMEHT COAEP)KaHUSI CUCTEMHO, POU3BOJIBHO U JI0KA3aTEIBHO
BOCIIPOMU3BOJUT CBOM 3HAHUA YCTHO, IMCbMCHHO WUJIK B ACMOHCTPUPYCMbIX
HeﬁCTBHHX, YUUThIBAA U YKa3bIBasA CBA3U U 3aBUCUMOCTH MCKIY 3THM
9JICMCHTOM U APYTUMH DJICMCHTAMU COACPIKAHUA JUCHUIIIMHBI, €TO
S3HAYUMOCTD B COACPKAHUN JUCHUIIINHBI.

9.1.1. IlpuMepHBIii IepedeHb TeCTOBBIX 3a1aHUI

1. Kaxkas u3 npennokeHHbIX (OpMYJIUPOBOK COOTBETCTBYET OMPEIEIICHUIO JEIONPOU3BOICTBA?
a) OTpacib JeATeNbHOCTH, oOecrneunBaroias JOKYMEHTUPOBAaHHE U OpTraHU3aIUi0 paboThl C
OpUIMATBHBIMU JTOKYMEHTAMU;
0) obecreueHne CBOEBPEMEHHOTO U MPABUIILHOTO CO3/JaHUE JOKYMEHTOB;
B) 3TO MpolecC CO3AaHUS U OQPOPMIICHHUS JOKYMEHTOB;
r) JeSITeNbHOCTh, O0ecrneunBaromas JOKyMeHTHPOBaHUE, TOKYMEHTOO00POT, OepaTUBHOE
XpaHEHHUE U UCTI0NIb30BaHUE JOKYMEHTOB.

2. JIBuKeHHe JOKYMEHTOB B OpraHM3allid C MOMEHTA MX CO3/JaHUs UM MOJYYEHUS J0
3aBepUICHMSI UCIIOJIb30BAHMSI UM OTIPABKU — 3TO
a) JlokymeHT00060pOT;
0) JlokyMeHTHpOBaHUE;
B) JIOKyMEHTOIOTOK;
r) JlenonpousBoacTBO.

3. Kakoe konu4ecTBO peKBU3UTOB Ha JOKyMeHTax yctaHaBnubaeT ctanaapt ['OCT P 7.0.97-2016?
a) 31;
0) 29;
B) 30;
r) 28.

4. Kakue JOKyMEHTHI YYUTHIBAIOT B 00bEME JJOKyMEHTOOOOPOTa OpraHU3AINH ?
a) BXOJSIIIME U UCXOIALINE IOKYMEHTHI 3a OINpeIeTICHHbIN IEpPHUO BpEMEHHU;
0) BXoAsIINe, UCXOASAIINE U BHYTPEHHHUE JOKYMEHTHI, a TaK’Ke€ BCE KOMMHM 3a ONpeAeIeHHBIN
NEPUOJ BpEMEHU;
B) BHYTPEHHHE JOKYMEHTHI 1 BCE KOIMU 32 ONpE/IeTICHHBIN IEPUO/] BpEMEHHU;
') BCE IOKYMEHTBHI, UCIIOJIb3yEMbIE B TEKYILIEH ESITEIbHOCTH OPTaHU3alUU UM KOHKPETHOTO
JOJIKHOCTHOTO JIUIa OpraHU3alllu.

5. Ompenenure, U3 KaKUX MPOLIECCOB COCTOUT TUIOBAs CXeMa JIBUKEHUS BXOSIIEr0 JOKYMEHTA!
a) [lonyuenue; PaccmoTpenue pykoBonutenem; Mcnonnenue; Perucrpanus; B ngeno;
0) Ilomyuenue; Paccmorpenue pykoBoaurenem; Mcnonnenue; Peructpanus; B neno;
B) Ilonyuenue; Peructpauus; Paccmorpenue pykoBonutenem ; Mcnonnenue; B neno;
r) Ilomyuenune; Paccmorpenue pykoBoauteneM; Perucrpanus; Mcnonnenue; B neno.

6. Kakue TpeboBaHUs NpPenbABISAIOTCS K MHPOpMALUU?
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a) Mudopmanus nokHa ObITh CBOEBPEMEHHON U 10CTaTOYHOM, AJI MPUHATUS HAWITYYILETO
YOPaBJIE€HYECKOTO PEIICHUS;
0) Wuadopmanus nomKkHA OBITh 3HAUYMMOW IS IPUHATHUS HAMIYYIIETO yIPaBICHYECKOTO
peleHus;
B) HMHdopmarus nomxkHa mepeaaBaTh CBEASHHS O JIMIAX, MpeaMeTax, pakTtax, COOBITHIX,
SBJICHUSX JUISl IPUHATHUS HAMITYUIIETO YIPAaBIEHYECKOTO PEIICHHUS;
r) Uudopmanus nomkHa ObITh 3apUKCHPOBAHHAS HA MAaTEPUATHFHOM HOCHUTENIE C PEKBU3UTAMU,
MO3BOJIAIOIINMU €€ UIEHTU(UIINPOBATS.

7. KakuM HOPMAaTHUBHBIM JTOKYMEHTOM B OpPTraHH3allMH, ONpeAeisieTcs] MOpsSaoK paboThl C
JIOKYMEHTaMHu?
a) HMHCTPYKLHEU MO JeIONpPOU3BOJICTBY;
0) peraaMeHTOM PabOThI C TOKyMEHTAMU;
B) TIpaBUJIaMH pabOThI C JOKyMEHTAMU;
I) CIPaBOYHUKOM PabOTHI C IOKYMEHTAMH,

8. Ha kakoM IOKyMEHTE HE yKa3bIBA€TCSl Ha3BAHUE BUJIA IOKYMEHTa?
a) Ha OjaHKe MpHKa3a He YKa3bIBA€TCsA HAa3BaHME BUJA IOKYMEHTA;
0) Ha OJIaHKe TPOTOKOJIa HE YKAa3bIBAETCSI Ha3BaHWE BHUJIA JJOKYMEHTA;
B) Ha OsaHKe O(PHUITMATBPHOTO MIChMa HE YKA3bIBACTCS Ha3BaHHUE BHUIA IOKYMEHTA;
r) Ha OJaHKe peleHUs He yKa3bIBaeTCsl Ha3BaHUE BUA TOKYMEHTA.

9. Yto Takoe 3JIEKTPOHHBIN JOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa JAJis
neperayu Ipyromy Juiy;
0) DIEeKTPOHHBIA JOKYMEHT — 3TO OPUIIMATBbHBINA TOKYMEHT, NMPECTABICHHBIN B JJICKTPOHHOMN
dopme;
B) DJEKTPOHHBII TOKYMEHT — 3TO JOKYMEHT, HH(OPMAIHsI KOTOPOTO MpeICcTaBieHa B AIEKTPOH
HO¥ opme;
r) DJIEKTPOHHBIN JTOKYMEHT — 3TO O(HITMATIBHBIN IOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mociie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.

10. Kakue BapraHThI pacloIOKEHHUS] PEKBU3UTOB HA JOKYMEHTE YCTaHOBJIEHBI CTaHIapTOM?

a) JleBoe u LeHTpaIbHOE PACMOIOKEHNE PEKBU3UTOB;
0) YrioBoe u mpoI0JIbHOE PaCcOIOKEHUE PEKBU3UTOB;
B) JleBoe 1 npo/10JIbHOE PaCHONIOKEHNE PEKBU3UTOB;
r) ®1aHroBoOE U YIiI0BOE PACOIOKEHNE PEKBU3UTOB.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Crioco0Ob!I TOKYMEHTHPOBAaHUS HHPOPMALIUU

YHuuukanus v cCTaHAapTH3AIUS YIIPABICHYECKUX TOKYMEHTOB.

Oco6eHHOCTH OpraHu3aniy paboThl ¢ BHYTPEHHUMH TOKYMEHTaMHU

JlokyMeHT0000pOT B MH(DOPMAIIMOHHOM 00ECIICYCHHUH YIIPABICHUS M €T0 COCTABHBIC YaCTH.
3HaYeHHe CUCTEM 3JIEKTPOHHOTO JIIONPOU3BOACTBA 1 TJOKYMEHTO000pOTa

Nk W=

9.1.3. TeMbl NpaKTUHYECKUX 3aAHATHIA

1. TpeGoBanus k O61aHkaM TOKyMeHTOB. [loAroTOBKa K COCTaBICHUIO JOKYMEHTOB. CXeMBbl
pacmonoxenusi 1okymeHToB. CoctaBienue GopMynsapoB 1okymeHTOB. OOmuii 61aHk. biank
KOHKPETHOI'O BUJa TIOKyMeHTa. biank nucema.

2. O6mue TpeboBaHHsA K O0QOPMICHUIO TEKCTa OTUETa CTyJAeHUYEeCKUX pabor. OdopmicHue
TUTYJBHOTO JIUCTA, PUCYHKOB, TAaOJIUI], CIIMCKA UCIIOJIb3YEMbIX UCTOYHHKOB.

3. IlpaBuna coctaBieHUs U OPOPMIICHUS OPTraHU3AIMOHHO-PACIOPAIUTEIbHBIX JOKYMEHTOB
(ycraB, MoJIOKeHHE, IITATHOE paclucaHue, MHCTPYKIUS, MPUKA3, PACTIOPSIKEHHE, PElIeHHE,
MIPOTOKOJI, ITOCTAHOBJICHUE)

4. IlpaBuna cocraBieHus: U opopMiIeHUS UHOOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (J€JI0BOE
MUCHMO, JOKJIaJHAs U CIy)KeOHasl 3aKiCKH, aKT, CIIpaBKa, U Jp. )

5. llpaBuna cocraBieHus U odopmiieHHS NOKYMEHTOB JMYHOTO XapakTepa (3asiBIeHHE,
XapaKkTEepUCTUKA, aBToOMorpadus, pe3rome, OT3bIB H JIp.

6. Homenknarypa gen. Buael Homenkinatypsl. @opmupoBanue nen. OpraHuszanus XpaHEHUS
JIOKYMEHTOB Ha npeanpusituu. [loAroroBka T0KyMEHTOB K claue B apXUB.
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7. Tloaxoapl K CO3IaHUIO CUCTEM 3JICKTPOHHOT'O TOKYMEHTO0OOopoTa. TpeboBaHUs K CUCTEMaM.
OTtanbl BRIOOpa CHUCTEMBl aBTOMATH3allUM. DTambl BHEAPEHUS CHCTEMbl aBTOMAaTH3aLUU.
CucTteMbl aBTOMaTU3AIMU TOKYMEHTONOTOKa. CUCTEMBI 3JEKTPOHHOI'O JOKYMEHTO000pOTa.
OCHOBHBIE TEXHOJIOTUU PabOTHI ¢ ToKyMeHTaMHu. OCHOBHBIE CBOMCTBA CUCTEMBI

9.2. MeToan4yeckne peKOMeH AU

VYyeOHubIil MaTepuan uznaraercs B (Gopme, mpeamnoaramplileii caMoCTOATEIbHOE MBIILICHHE
CTYICHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenpHast paboTa CTyA€HTOB UTPAET PEIIAIOIIYIO POJIb
B XO/I€ BCETro y4eOHOro mporecca.

Hauatp n3ydeHne MUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ padoueil MporpaMMoOid, CIIUCKOM
y4eOHO-METOMUECKOT0 U MporpaMMHoOro obdecnedyenus. CamocrosTenbHas paboTa CTyAeHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBINOJHEHHE KOHTPOJIBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM ITAHOM.

B nporecce n3ydeHuns: IUCUUIUIMHBI IS JIyYIIETO OCBOCHUS MaTepuaina He0OXOAMMO PETYISIPHO
oOpamarbcsi K PeKOMEHAYEMOM JIuTeparype U MCTOUYHMKAM, YKa3aHHBIM B y4eOHBIX Marepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcuUTeTa o0pa3oBaTEIbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHOM CHUCTEMBI, @ TaKXKe OOIIEAOCTYITHBIMUA HHTEPHET-IOPTANIaMHU, COJCPKAILIUMHU
Hay4YHO-TIONYJSIPHBIE U CIELUAJIU3UPOBAHHBIE MaTepHajbl, IMOCBSIIEHHBIE PAa3JIUYHBIM aCIEKTaM
y4eOHOH JUCUUIUINHBL.

IIpu caMOCTOATEIBLHOM U3YYEHUU TEM CIEAYHTE PEKOMEHIALMSIM:

— YTEHHME HWJIM NPOCMOTP MaTepHuajla OCYLIECTBISANTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBHUAYAIbHOTO NTOHUMAaHUS U OCBOEHMS MaTepuaja, BbIIENss OCHOBHBIE UJEH; HA OCHOBAHUHU
N3yUYEHHOI'0 COCTaBUTH Te3UChl. OCBOMB MaTepual, MONbITaTbCSI COOTHECTH TEOPHUIO ¢ IPUMEpPAMHU U3
MIPaKTUKU;

— €CJIM B TEKCTE BCTPEYAIOTCS HE3HAKOMBIE UJIM MAJIO3HAKOMBIE TEPMUHBI, CIEAYET BBISICHUTH UX
3HAYEHUE NI IOHMMaHUS JaJbHEHNIIEro MaTepyara;

— OCMBIC/IMBAlTE IPOYUTAHHOE U U3YUEHHOE, OTBEYANTE HA MPEJI0KEHHBIE BOIIPOCHI.

CryaeHTsl MOTYT MOJy4aTh HHAMBUyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEIEKOMMYHUKALUH.

[To gucuuniauHe MOTYT NPOBOAMTHCS JOMOJHHUTEIbHBIE 3aHATHUSA, B T.4. B (hopMe BeOMHAPOB.
Pacnucanue BeOMHApPOB U 3alMUCHU BEOMHAPOB MYOJHMKYIOTCS B 3JEKTPOHHOM Kypce / 3JIeKTPOHHOM
YKypHaJIE 110 TUCIUILUINHE.

9.3. Tpeﬁona}mﬂ K OHCHOYHBIM MaTepHuajJdaM Jisl JUIl ¢ OrPaHHYCHHBIMHA BO3MOKHOCTAMMU
310pOBbHA U HHBAJIUA0OB

Jns nun ¢ OorpaHUYEHHBIMH BO3MOJXKHOCTSIMH 370pOBBSI U WHBAJIHUJOB MPEIYCMOTPEHBI
JOTIOJTHUTEIBHBIE OIEHOYHBIE MaTepHAJIbl, MEpeUeHb KOTOPHIX yKa3aH B Tabmuie 9.2.

Tabnuna 9.2 — JlomoJHUTENbHBIE MaTEpHaNbl OICHUBAHUSA IS JIUI C OTPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3JIOPOBBSI M1 MHBAJIHUIOB

Buasl 1ooIHUTENBEHBIX OLIEHOYHBIX DOopMBbI KOHTPOJISI U OLIEHKHU

Kareropuu o0yvaromuxcs

MaTepHUaoB pe3yJIbTaTOB 00YUYEHUS
C HapylIeHHsIMU cllyXa TecTbl, TUCbMEHHBIE [Ipenmy1ieCTBEHHO MMCbMEHHAs
CaMoCTOsITeNIbHbIE pabOThI, BOMPOCHI MpoBepKa
K 3a4eTy, KOHTPOJIbHbIE paOOTHI
C HapyLIEeHUAMU 3pEHUS CobecenoBaHue 1o BOIIPOCaM K [IpenmyniecTBEHHO yCTHas
3a4eTy, ONpOC 110 TEPMUHAM poBepKa (MHIUBUYATBHO)
C HapyHIEeHUSIMU OTIOPHO- Pemienue nucTaHIIMOHHBIX TECTOB, [IpenmytiecTBEHHO

JBUTATEJIBLHOTO almapara | KOHTPOJIbHbIE pa0OThI, MUCbMEHHBIE |  AMCTAaHIMOHHBIMU METOAAMHU
CaMOCTOSITeNIbHBIE PaOOTHI, BOITPOCHI
K 3a4eTy
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C orpaHMyYeHUSIMH TIO
0011IeMETUIIUHCKUM
MOKa3aHUSIM

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipeumy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAIOLIMMUCS
UCXOJS U3 COCTOSIHUS
o0yyaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuecKkue PECKOMEHIAUHU MO OIMCHOYHBIM MaTepuajaamMm IJid JUll ¢ OrpaHUYC¢HHBIMHU
BO3MOKHOCTSIMHA 310POBbS U UHBAJINI0B

Jns nui ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIHUJIOB MPEayCMaTPUBACTCS
JOCTYITHAs popMa Mpea0CTaBICHUS 3aJaHUI OIICHOYHBIX CPEJICTB, 4 UMEHHO:

— B IIeYaTHOU (opme;

— B IieyaTHOM hopme ¢ yBeJIMYEHHBIM HIPUPTOM;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— METOJIOM YTE€HHSI aCCUCTEHTOM 3aJ]aHUsl BCIIYX;

— IpeJ0CTaBICHHUE 3a/1aHUs C UCIOIb30BaHUEM CYpIOTIEPEBOAA.

Jluuam ¢ orpaHMYE€HHBIMU BO3MOXKHOCTSMH 3/I0POBbSI M MHBAJIKAaM yBEJIUUYMUBAETCS BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHbIE BOMpockl. s Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
nocTynHast popma npeaocTaBiIeHHsI OTBETOB Ha 3aJlaHUsl, @ UMEHHO:

— MUCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNEM YCIIYT aCCHCTEHTA;

— MpEe/ICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHWBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMHU BO3MOXXHOCTSIMHU
3I0pPOBbSI M WHBAIUIOB 10 AUCIHILIMHE TPEIyCMAaTPUBACT MpeJAOoCTaBlIeHne HHPopManuu B Gopmax,
a/IaTITUPOBAHHBIX K OTPAaHUYEHISIM UX 3I0POBbBSI U BOCIIPHATHS HHPOPMAITUH:

Jst Iuu ¢ HAapylIeHUsIMU 3PeHu:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B rieyaTHOU popme yBeIMueHHBIM HIpUdTOM.

J1st Iun ¢ HApYLIeHUsIMU cJIyXa:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B TIe4aTHOU (opme.
JJ1s1 11 ¢ HApyLIEHUSIMH OTIOPHO-ABHUIaTEJIbHOIO anmapara:

— B popMe 3JIEKTPOHHOTO TIOKYMEHTA;

— B IIeyaTHOU (opme.

[Ipn HEOOXOAUMOCTH JJIsl JUI] C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI U MHBAJIHUIOB
MpoIieIypa OLICHUBAHUS PE3YJIBTATOB 00YUEHHUS MOXKET IPOBOJUTHCS B HECKOJIBKO JTaIloB.
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