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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMUTH CTYAEHTOB C OCHOBAMHU KaJpOBOTO JEJIONPOU3BOJICTBA U JOKYMEHTOOOOpOTa B
OpraHu3alusix.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO AOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3aluil.

4. OOy4uTh CTYJEHTOB COCTaBJIATh U OPOPMIIATH KaJPOBYIO JOKYMEHTALUIO C UCIOJIb30BAaHUEM
COBPEMEHHBIX TEXHOJIOTUH AJIEKTPOHHOTO JOKYMEHTO000pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. Aucuumiunasl (Moayn).

Yacts 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaM# 00pa30BaTEIbHBIX OTHOIICHHIH.

Monynb quctumiinH: Moayiib TEXHOJIOTHYECKOTO MPeIPUHAMATENBCTBA (Minor).

HNunexc nucuumaunel: b1.B.2.JIB.3.1.

PeanusyeTcs ¢ mpuMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTAaTOB Oﬁy‘lel-[]/lﬂ no JTMCUMIIJIMHE, COOTHECCHHBIX C
HHAUKATOPpaAaMH J0CTHKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHuss TUCIUTUITMHBI HANpaBieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeabHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMneTreHInu 1 HHAUKATOPBI UX JOCTHIKEHUS
WVHauKaTOpsl OCTHKEHUS [Tnaaupyembie pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUINHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccuonanbHbIe KOMIIETEHIUH
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[TIKC-3. Cniocoben ITKC-3.1. 3naer Bubl HOpPMAaTUBHBIE TOKYMEHTHI,

NPUMEHSTH OCHOBBI KaJpOBOM JIOKYMEHTAIIMH U | PETJIAMEHTHPYIOIIHE COCTABICHUE
JOKyMEHTOO00pOTa U o0mue TpeOoBaHUs K e odopmIIeHHE KapOBBIX JOKYMEHTOB,
JOKyMEHTAIHOHHOTO oopmIIeHHIO MOPSIOK pabOTHI C HUMU; COBPEMEHHBIE
oOecrnieyeHus TpeOOBaHUS K OPraHU3AINH, TIPAaBUIIA U

HOPMBI pabOThI ¢ KaJJpOBbIMH JOKyMEHTAMU;
OCHOBBI JIEJIONPOU3BOJICTBA U IJIEKTPOHHOTO
JOKYMEHTOO0OpOTa B OPraHU3aIUsAX, TPUEMBI
MCTIOJIB30BaHUS IOKyMEHTO000pOTa;

BU/IbI KaJIPOBOM JJOKYMEHTAIUH, IPUHLIMUIIBI U
IPOIIETypBI HOATOTOBKU U 0(OPMIICHUS
KaJIpOBBIX JOKYMEHTOB

ITKC-3.2. YMeeT BecTu IPaMOTHO COCTaBJISITh M ODOPMIISITH
KaJIpOBOE JIEJIONPOU3BOJICTBO |KaJAPOBBIE JOKYMEHTHI, B COOTBETCTBUU C

B COOTBETCTBUH C JENCTBYIOIMMU HOPMATUBHO-IIPAaBOBBIMU
JNENCTBYIOIMMU HOPMATUBHO- |aKTaMU;

MIPABOBBIMU aKTaMHU MCIOJIb30BaTh BO3MOKHOCTH OOILIEro U
AJIEKTPOHHOTO JJOKYMEHTO000pOoTa 1JIs
MPUHITHS U JOKYMEHTAJIBHOTO 0(popMIIeHUS
YIpaBIE€HYECKUX PEIIEHUH M0 KaJpOBbIM
BOIIpOCaMm;

HCIIOJIH30BaTh B CBOCH MPOQeCcCHOHATHHOU
JIeSITEIbHOCTH MPUKJIAHbBIE IPOTpaMMHbIE
CpEeJICTBA U CPEACTBA OPTTEXHUKH;

[IKC-3.3. Bnageer HaBbIKaMH |HaBbIKaMU BEJIEHUS KaJAPOBOIO

JOKYMEHTallMOHHOI'O JIEJIONPOU3BOJICTBA U JOKYMEHTALlMOHHOT O

oOecrieueHHs ynpaBlIeHUsS oOecrieueHHsl ynpaBIeHUs IEPCOHAIIOM;

HEPCOHAIOM METOJIaMH U CPEACTBAMM I1OJIyYECHHUS,
00pabOTKM U XpaHEHUs KaJIPOBbIX
JIOKYMEHTOB;

HaBBIKAMU MCIOJIb30BaHUS KOMIIBIOTEPHOI
TEXHUKH, IPOTrPaMMHO-UH(POPMALTMOHHBIX
CUCTEM, KOMIIBIOTEPHBIX CETEW; HABBIKAMU
odopmieHus padoT, BHITOTHAEMbIX
CTYyZI€HTaMH B IIporiecce 00yueHHsl, C y4eTOM
TpeGoBaHUI 00pa30BaTEILHOIO CTAaHAAPTA
BYy3a

4. O0beM IMCOMIIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA AKA/leMH4YeCKHUX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0d0oTy 00y4aromuxcst ¢ npenoaaBarejieM
H Ha CAMOCTOSITEJILHYIO pa0doTy 00y4aromuxcst

OO61mmast TpyA0eMKOCTh JUCIUTUIMHBI COCTABISAET 4 3a4eTHBIX eUHUIL, 144 akageMHUeCKUX 9acoB.

Pacnpenenenue Tpya0eMKOCTH TUCHUILIAHEI 110 BUAM Y4EOHOU JEATEILHOCTH MPEICTABICHO B
tabmute 4.1.

Ta6ymna 4.1 — Tpy10eMKOCTh AUCIUILUIMHBI 110 BUAAM YU4COHOM JIeITEIbHOCTH

Beero |CemecTpbl
4acoB |6 cemecTp

Bunb! yueOHOI nesTeNbHOCTH

KonTakTHas aynuropHasi padoTa o0y4yaromuxcs ¢ npenojaaBarejieM, BCero 16 16
JIek1IMOHHBIE 3aHATUA 8 8
[TpakTHueckue 3aHITHS 8 8
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CamocTosiTe/ibHasi padoTa 00y4aloUIUXCsl, B T.4. KOHTAKTHasA 128 128
BHeayJAuTOpHasi padoTa o0y4aromuxcs ¢ npenoaasarejieM, Bcero
[ToaroTroBka K 3a4eTy ¢ OLIEHKOH 60 60
IToaroroBka K TECTUPOBAHUIO 54 54
Hanucanue oTuera o nmpakTU4ECKOMY 3aHATHIO (CEMUHApY) 14 14
Oo0mast Tpy10eMKOCTH (B Yacax) 144 144
O0mas TpyroeMKoCThb (B 3.€.) 4 4

5. CTpykTypa ¥ coep:kaHue TUCHHUILIMHBI
5.1. Pa3znennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCUUIUIMHBEI TIO pa3jaeiaM (TeMaMm) ¥ BHjaaM y4eOHOU NesSTeIbHOCTH IMPUBEICHA B
Tadymie 5.1.
Ta6auma 5.1 — Pa3nensl (TeMbl) TUCIUIIIMHEBI M BUJIBI YICOHOM e TEILHOCTH

Jlek. Cam. Bcero
[Ipaxk. dopmupyemble
Hazpanwust paznenoB (Tem) AUCIUILTAHBI 3aH., pab., | gacos (6e3
3aH., 4 KOMITETCHIINH
q q dK3aMeHa)
6 cemecTp
1 Tlpenmer, conepkaHue U 3a7ja4u Kypca. 1 - 16 17 [IKC-3
JlokyMeHTaImoHHOE o0ecTieueHue yrpaBieHUs
MEPCOHAIIOM.
2 IIpaBoBBIE U HOPMATHUBHBIE OCHOBBI 1 1 18 20 ITKC-3
JIOKYMEHTHPOBAHHUS yIIPaBIEHYECKON U
KaJIpOBOH JI€ATEIbHOCTU OPraHU3alNH
3 [lonstue noxkymenra. CBOMCTBA TOKyMEHTA. 1 1 18 20 ITIKC-3
Knaccudukanus nokymenrta. CTpykrypa
nokyMmeHTa. TpeboBaHus K 0(OpMICHUIO
KaJIpOBBIX JOKYMEHTOB.
4 Cucrema KaJpoBOM JOKYMEHTAIMH. 1 4 30 35 [IKC-3
CocraBnenue u oopmiieHHe KaIpOBbIX
JIOKYMEHTOB.
5 Opranuzanust paboThI C TOKYMEHTaMHU O 1 - 10 11 ITKC-3
KaJpam
6 ®opMHUPOBAHME U TEKYIIEEC XPAHECHUE 1 1 18 20 ITIKC-3
KaJIpOBbIX TOKYMEHTOB. [loaroroska
JIOKYMEHTOB K IIepe/jaue B apXuB
7 IlpumMeHeHus SIEeKTPOHHBIN 2 1 18 21 ITKC-3
JIOKyMEHTO000pOTa B TOKYMEHTAllMOHHOM
oOecrieyeHue ynpapiaeHUs EPCOHATIOM
Uroro 3a cemectp| 8 8 128 144
Uroro| 8 8 128 144

5.2. Conep:xanue pa3ienoB (TeM) TUCHHIINHBI

Coneprkanue pas3iesioB (TeM) TUCUUILIMHEI (B T.4. TIO JIEKIHUSIM) PUBEICHO B TabymIe 5.2.
Tabmuma 5.2 — CoaeprkaHue pa3ieaoB (TeM) TUCIUTIIMHBI (B T.Y. 110 JCKIHSIM)

TpynoemkocTs
HasBanns pasznenos Copepxanue pa3esoB (TeM) AUCIUTIIMHBI (TeKIHOHHbIe dopmMupyemsie
(TeM) TUCIUIUTAHBI (B T.4. TIO JIGKITHSIM) KOMITIETCHIUU
3aHATHSA), U
6 cemecTp
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1 Tlpenmer, [TonsiThe, enu u 3a1a4u U3yvyaeMoun IIKC-3
COJIEp’KaHUE U 33Ja4d | JUCLMIUIMHBL. Pa3BuTHE U CTAaHOBIEHUE
Kypca. nenonpousBojcTBa B Poccun. Opranuszanus
JloKyMeHTalMoOHHOE KaJI[pOBOTI'O JIEJIONPOU3BO/ICTBA HA
oOecrnieueHue HOPEINPUITUSIX. 3HAYEHUE U MECTO
yIpaBlIeHUs JIOKYMEHTOB B CUCTEME yIPABICHUS
[IEPCOHAJIOM. [IEPCOHAIOM
Hroro
2 IIpaBoBsble 1 I'ocynapcTBeHHOE peryupoBaHue, [IKC-3
HOPMAaTHBHBIE OCHOBBl | HOPMAaTHUBHO-IIPABOBasi 1 METOUYECKAs
JIOKYMEHTHPOBaHUS OCHOBA JJOKYMEHTALMOHHOTO 00eCieyeHHs
yIpaBIeHYECKOH U ynpasiieHus nepcoHanom. CyIHoCTb,
KaJJpOBOH JIEATEIIbHOCTH | HAIIPABJICHUS M BUJIbI TOCYAPCTBEHHOTO
OpraHu3aIu peryaupoBaHus JOKYMEHTAHOHHOTO
o0ecrieueHHs yrpaBJICHUs IEPCOHAIIOM,
Ha3HaueHUe, 0COOEHHOCTH U COOTHOILIEHUE
HOPMAaTUBHO-IIPaBOBOT'O ¥ METOINYECKOTO
perynupoBanusa. CocTaB U CTpyKTypa
HOPMAaTUBHOM, IPaBOBOM U METOANYECKOU
OCHOBBI JIOKYMEHTAI[MOHHOTO 00eCTIeYeH s
yIpaBJIeHUs IEPCOHAIIOM, HAIIUOHAJIBHBIX U
JIOKaJIbHBIX HOPMATUBHO-METOJMUECKUX
JOKYMEHTOB. Y HUGUKALMS U
CTaHIapTU3ALMSL.
Hroro
3 llonsarue noxkymenTa. |TpeboBanms K OJIaHKaM JOKYMEHTOB 10 [TKC-3
CgoiicTBa foKyMeHTa. |kaapam. OOmue TpeOoBaHUS K TOKYMEHTaM,
Knaccudukanus W3TOTOBJISIEMBIM C TIOMOIIIBbIO TEXHUYECKHUX
nokymeHTa. Ctpykrypa |cpenctB. OcobeHHOCTH 0(hOPMIICHHS
JIOKYMEHTA. OTJIETIbHBIX PEKBU3UTOB.
TpeboBanwus k OCHOBHBIE HOPMBI U TIpaBHIIa 0(HOPMIICHHS
0(OPMIICHHIO KaIPOBBIX | pabOT, BHITIOIHAEMBIX CTYICHTAMH B
JIOKYMEHTOB. mpoiiecce 00yUeHuUs, ¢ y9eToM TpeOOBaHMIA
00pa3oBaTeIbHOTO CTaHIapTa By3a
Hroro
4 Cuctema KaipoBoi [TpaBuia opopmieHHS KaJpOBBIX [IKC-3

JOKYMCHTAlHU.
CocraBiieHue u
odopMIIeHHE KaIPOBBIX
JOKYMCHTOB.

JIOKYMEHTOB, COCTaB U Ha3HAUYEHUE
pekBu3nuTOB. COCTaB U Ha3HAYCHUE
OTJIEIbHBIX BUJIOB OPIaHU3AIlIMOHHO-
IIPABOBBIX, PACIIOPSIAUTEIbHBIX U
MH(POPMALMOHHO-CITPABOYHBIX JJOKYMEHTOB
no kagpam. JlokymeHTanbpHbIi GoHa u
NepevYeHb JOKYMEHTOB, 00pa3yIommxcs B
IIPOLIECCE IEATENbHOCTH MPEAIPUATHUS.
CocraB, pacnojoKeHue 1 rnpaBuia
0o(opMIIEHHS PEKBU3UTOB OT/IEIbHBIX BUJIOB
KaJpOBBIX TOKYMEHTOB . OCOOEHHOCTH
0o(OopMIIEHHS OT/IEIbHBIX BUI0B JOKYMEHTOB,
00pa3yrommxcsi B IPOLECCE IEATEIbHOCTU
IPEIIPUSTHSL.

Htoro
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5 Opranuzanus pabotsl |[loHATHE «IOKYyMEHTOOOOPOT» U €ro 1 [IKC-3
C JOKyMEHTaMHu 110 pa3zButue. OCHOBHBIC NMPaBUJIa OpPTraHU3ANMI
KaJpam JOKyMEHTO00OopoTa B opranm3anuu . Cxema
JBUKCHUS M TEXHOJIOTHS 00pabOTKH
KaJIpOBBIX JOKyMeHTOB. [loHsTre
JIOKYMEHTOIIOTOKA, €T0 CTPYKTYpa,
[I0KAa3aTeIH OLIEHKHU JTOKYMEHTOIIOTOKA.
JKusHeHHbIN UK foKkyMeHTa. KoHTpoub
WCIIOJTHEHUS JOKYMEHTOB I10 KaJipaM.
Hroro 1
6 ®opmupoBaHue U Homenkiatypa nen. [lopsanok cocrasineHus u 1 [IKC-3
TEKyIllee XpaHEHHE YTBEPKACHHUSI HOMEHKJIATYpPhI JIEI.
KaJIpOBBIX JOKYMEHTOB. |YCTaHOBJIEHUE CPOKOB XPAaHEHHUS JIE], B TOM
[ToaroroBka YuCIIe JIe] JIMYHOTO COCTaBa OpraHU3alMH.
JIOKYMEHTOB K niepenaue | DopmupoBanue U oQopMIeHHE ACI JUYHOTO
B apXMB coctaBa. Opranuszanus ONepaTUBHOTO
XpaHEeHUs el DKCIepTh3a HEHHOCTH
nokyMeHTOB. [lopsanok nepegaun
JIOKYMEHTOB Ha XpaHEHUE B apXUB.
Hroro 1
7 IllpumeHnenus OCHOBHBIE 33/1a4H OpraHu3aluu 2 I[IKC-3
AJIEKTPOHHBIN AIIEKTPOHHOTO IOKyMeHT0000poTa. CHCTEMBI
JIOKYMEHTOO00pOTa B |3JIEKTPOHHOTO JOKyMeHTooOopoTa CO/I.
JIOKYMEHTAIHOHHOM OTansl pa3BUTHs, Ki1acchl, Ha3HaueHue CO/I.
obecrieueHne OCHOBHBIE CBOMCTBA CUCTEM AJIEKTPOHHOTO
yIIpaBIICHUS nokymMeHToo0opota. OcHoBHbIe THIBI CO /1.
MepCOHAIIOM Oco6ennoctu opranm3anuu C3J1. CucreMbl
AIIEKTPOHHOTO JJOKYMEHTO000pOTa,
npejacTaBieHHbie B Poccun
Htoro 2
Uroro 3a cemectp 8
Hroro 8
5.3. KonTposbHbie padoThl
He npenycMoTpeHo y4eOHbBIM MIIaHOM
5.4. JlabopaTopHbIe 3aHATHS
He npemycMoTpeHO Y4eOHBIM IIaHOM
5.5. lIpakTnyeckue 3aHATHS (CEMUHAPbI)
HanMmeHnoBaHue MpakTUYECKUX 3aHATUN (CEMHHAPOB) MPUBEACHO B TabmuIe 5.5.
Tabymma 5.5 — HauMeHOBaHME MPAKTHYECKUX 3aHATHH (CEMHUHAPOB)
Ha3zBanus pazgenon HanmeHnoBanue npakTUYECKUX 3aHATHI TpynoemkocTs, | Dopmupyembie
(Tem) TUCUIUTITAHBI (cemuHapoB) q KOMITCTCHITHT
6 cemecTp
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2 IlpaBoBble 1 TpeboBaHus k OJ1aHKaM JOKYMEHTOB. [IKC-3
HOpMaTUBHBIE OCHOBBI |[loroToBKa K COCTABIIEHUIO JOKYMEHTOB.
JIOKYMEHTHPOBAHHUS CxeMbl pacronokKeHus TOKyMEHTOB.
YIpPaBJIE€HYECKON U CocraBienue GopMyIsipOB JOKYMEHTOB.
KaJIpOBOI OOmwmii 6;aHK. biiank KOHKpeTHOTO BUAA
JIEeATEeIIBHOCTH JIOKyMeHTa. biank nucema. bianku
OpraHu3aluu JIOKYMEHTOB T10 KaJpam
Hroro
3 IonsTue nokymenta. |OOmme TpeboBaHus K 0()OPMIICHHUIO TEKCTa [IKC-3
CBoiicTBa JOKyMEHTa. |0T4eTa CTyAeHYeCKUX paboT. OdopmiieHue
Knaccudukarus TUTYJIBHOTO JIUCTA, PUCYHKOB, TaOJIHI],
JnokyMeHTa. CTpyKTypa |CIIMCKA UCIIOIb3YEMBIX HICTOYHHUKOB.
JIOKYMEHTA.
TpeGoBanwus K
0(pOPMIICHUIO Uroro
KaJ[pOBBIX
JIOKYMEHTOB.
4 Cucrema kaznpoBoii  |I[IpaBuia coctaBienust 1 opopmiIeHUSA [IKC-3
JIOKYMEHTal1H. OpraHU3alIOHHO-PACTIOPSAUTEIbHBIX
CocraBnenue u JIOKYMEHTOB ( [10JIOKEHHE, IITATHOE
odopmieHne pacnucaHue, THCTPYKLUS, IPUKa3,
KaJIpOBbIX pacnopsiKeHue, peleHue, MpoToKoll, )
MOKYMCHTOB. [TpaBuna cocraBieHus U opopmiaeHuUs IIKC-3
MH(POPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB
(memoBoe MUCHMO, TOKJIAHAS U CITy)KeOHas
3aMuCKH, aKT, CIIpaBKa, u JIp. )
[TpaBuna coctaBneHus: 1 0hopMICHUSI [IKC-3
JIOKYMEHTOB JINYHOTO XapakTepa (3asBJIeHue,
XapaKTepUCTHKa, aBTOOHOrpadusi, pe3rome,
OT3BbIB U JP.
[IpaBuiia coctaBneHus 1 0(hopMIICHUS [IKC-3
JIOKYMEHTOB 10 yY€Ty KaJIpOB
Hroro
6 ®opmupoBaHue U HomeHnkiarypa nen. Bubl HOMEHKIATYpBI. [IKC-3

TEKYIllee XpaHEHHE
KaJIpOBBIX
JIOKYMEHTOB.
IToaroroska
JIOKYMEHTOB K
nepeaaye B apXuB

cDOpMI/IpOBaHI/Ie JCII. OpFaHI/I3aLII/ISI XpaHCHUA
JOKYMCHTOB Ha NNPCAIIPUATHUH. IloaroroBka
JOKYMCHTOB K CAa4Y€ B apXUB.

Hroro
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7 [lpumenenus [Tonxo/bl K CO3/ITaHUIO CUCTEM 3JIEKTPOHHOTO 1 [IKC-3

AIIEKTPOHHBIN JIOKYMEHTOO0O0pOTa B IOKYMEHTALIMOHHOM
JIOKYMEHTOO00pOTa B |00ECIIEUCHUH YIIPABICHUS TICPCOHATIOM.
JOKYMEHTallMOHHOM | TpeOoBaHMs K cucTeMaM. JTambl BIOOpa
obecrieueHne CHCTEMBI aBTOMATH3AIMU. DTaIlbl BHEJPEHUS
yIpaBJICHUS cucTeMbl aBTOMaTH3auU. CUCTEMBI
NIEPCOHAIOM aBTOMATH3AIUU JTOKyMEHTONOTOKA. CHCTEMBI

AJIEKTPOHHOI'O JJOKYMEHTO000pOTA.
OCHOBHBIE TEXHOJIOTHH PAOOTHI C
JokyMeHTaMu. OCHOBHBIE CBOWCTBA CUCTEMBbI

Hroro
Hroro 3a cemectp 8
Hroro 8

5.6. KypcoBoii npoekT / kypcoBasi pabora
He npeaycmoTpeHo yaeOHBIM MIJIaHOM
5.7. CamocTosiTesibHass paboTa

Bunbr camocTosTensHOM paboThl, TPYJOEMKOCTh U (hOPMHUPYEMble KOMIIETCHIINH TPECTaBICHBI B
tabiuue 5.7.
Ta6nmma 5.7 — BuJibl caMOCTOSATEIbHON pabOThI, TPYI0EMKOCTh U (HOPMHUPYEMBIE KOMITETEHIIUH

Bunnl
HaszBanus pazgenon . | TpymoeMkocTs, | Dopmupyembie
(TeM) AMCIHIAHDI CaMOCTOSITENIbHOM 4 KOMITETSHIIHN DopMBbI KOHTPOJIS
paboThl
6 cemecTp
1 [Ipenmer, conepkanue |[lonroroBka k 3auery 8 [IKC-3 3auéT Cc OLEeHKOI
Y 3aJ1a4M Kypca. C OLIEHKOM
AloKyMEHTaLHOHHOE IToaroroBka k 8 TIKC-3 TectupoBanue
obecrnieueHue TECTHPOBAHHIO
yIpaBiIeHUs
IEPCOHAJIOM. Hroro 16
2 IIpaBoBbIEC U [ToaroroBka K 3auety 8 [IKC-3 3a4éT C OLIEHKOH
HOPMAaTUBHBIE OCHOBBI | C OLICHKOU
MOKYMCHTHPOBAHMA IloaroroBka k 8 IIKC-3 TectupoBanue
YHPaBICHYECKON U TECTUPOBAHUIO
Ka/IpoBOH AEATENBHOCTH |Hanycanue oTyeTa 110 2 IKC-3 Oruer mo
OpraHusanin [PaKTHYECKOMY PaKTHYECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
Hroro 18
3 Ilonsatue nokymenra. |lloaroroska k 3auety 8 [IKC-3 3auéT c OLEeHKON
CBoiicTBa JOKYMEHTA. C OLIEHKOM
Knaccuduxanus IToaroroBka x 8 TIKC-3 TectupoBanue
noxkymenTa. CTpYKTypa | TecTUpOBaHHIO
nokymenta. TpeboBaHuA |anycanne otuera mo 2 [IKC-3 Oruer o
K o(opmIIeHHIo HPAKTHYECKOMY PAKTHYECKOMY
KaZpOBBIX IOKYMCHTOB. | 3apgTpi0 (cemunapy) 3aHATHIO
(cemunHapy)
Hroro 18
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4 Cucrema KaapoBor [ToaroroBka k 3aueTy 12 [IKC-3 3a4éT ¢ OIICHKOU
JIOKYMEHTALIAH. C OLICHKOM
CocrasneHne u [loaroToBKa K 12 [IKC-3 TecTupoBaHue
odopmIIeHHE KaJPOBbIX | TeCTHPOBAHUIO
AOKYMCHTOB. Hanucanue oTyera 1o 6 ITKC-3 Oruer 1o
MIPAKTHIECKOMY MPAKTUIECKOMY
3aHATHIO (CEMHHAPY) 3aHATHIO
(cemunapy)
Hroro 30
5 Opranuzanus pa6otsl |[loaroroBka k 3auety 8 [IKC-3 3a4éT C OIlEHKOH
C TOKYMEHTaMH IO C OLIEHKOU
KaapaMm IloaroroBka k 2 TIKC-3 TectupoBanue
TECTUPOBAHUIO
Hroro 10
6 ®opmupoBaHue U [ToaroroBka k 3auety 8 ITKC-3 3a4€T C OIEHKOM
TEKyIIee XpaHEHUE C OIIEHKOM
KaJApOBBIX NOKYMCHTOB. |[IoaroroBka K 8 TIKC-3 TectupoBanue
loaroroeka TECTUPOBAHUIO
AOKYMCHTOB K HEPENAIC | Hanpcanue oTyeTa 1o 2 IIKC-3 Oruer 1o
B apXUB MIPAKTUICCKOMY MIPAKTHIECKOMY
3aHATHIO (CEMUHApY) 3aHATHUIO
(cemuHapy)
Hroro 18
7 IlpuMeHeHus ITogroroska k 3auery 8 [IKC-3 3auéT C OLEHKON
JJIEKTPOHHBIN C OLICHKOH
JIOKyMEHTO000pOTa B IToaroroBka x 8 TIKC-3 TectupoBanue
AOKYMCHTAallHOHHOM TECTUPOBAHUIO
obecrieuenne Hanucanue oT4eTa 1o 2 TIKC-3 Oruer o
YUPABJICHUA TIEPCOHATIOM | gk rirgeckomy IPAKTHYECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemunHapy)
Hroro 18
Hroro 3a cemectp 128
Hroro 128

5.8. CooTBeTcTBHE KOMIIETEHUM, ()OPMUPYEMBIX NPH U3YUYEHUU TUCUMUIIIMHBI,
U BH/I0B YU4eOHOM 1esITeJIbHOCTH

CooTBeTcTBUE KOMIIETEHIIUM, (OPMUPYEMBIX MPU U3YUYCHHH TUCLHHUIUIUHBI, U BUIOB yueOHOM
NEATEILHOCTH MPEICTaBICHO B TabHIIE 5.8.
Tabnuna 5.8 — CooTBeTCTBUE KOMIETSHIIHH, ((OPMUPYEMBIX IPU U3YUYEHUHU AUCLUUILINHBI, U BUOB

3aHATUH
dopmupyembie Bunpl yueOHOM aedTenbHOCTH
DopMBI KOHTPOJIA
KOMITETEHIIMH JIek. 3aH. |IIpak. 3aH. |Cam. pad.
[KC-3 + + + 3auér ¢ onieHKOM, OTYET MO MPaAKTUYECKOMY
3aHATHIO (ceMuHapy), TecTupoBaHue

6. PeiiTuHroBasi cucremMa /Jisl OLlEeHKH yCIIeBAeMOCTH 00y4arouxcs
PeittuHroBasi cuctemMa He UCIOJIb3YETCS

7. YueOHO-MeTOANYecKOe 1 MH(OPMAIITHOHHOE o0ecneyeHue TUCIUTIIHHbI
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7.1. OcHoBHas1 JUTEpaTypa

1. I[OpOHI/IHa, JLA. OpFaHI/ISaHI/IH N TCXHOJIOTHA NOKYMCHTAIUOHHOTO obecneyeHus YHOpaBJICHUA :

y4eOHMK M MpakTHUKyM ais By3os / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : U3agaTenscTBO
KOpaiit, 2020. — 233 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-04568-0. — Tekcr :
aneKkTpoHHbIN // O6pa3oBatenbHas miardopma FOpaiit [caiit]. — URL: [DnexTpoHHBI pecype]: —

Pexxum moctyna: https://urait.ru/bcode/450483.

2. Abynanze, /. I'. lokyMeHTallMOHHOE oOecreueHre yIpaBleHHs MMEPCOHANOM : YUYCOHUK U
npakTukym 1is By3os / [I. I'. AGynanse, U. b. Beinpsikkuna, B. M. MacnoBa. — MockBa : M31aTenscTBO
KOpaiit, 2020. — 299 c. — (Bricuiee obpazoBanue). — ISBN 978-5-534-00875-3. — Tekecr :
aneKkTpoHHbIN // O6pa3oBatenbHas miardopma FOpaiit [caiit]. — URL: [DnexTpoHHBI pecype]: —
Pexxum moctyna: https://urait.ru/bcode/450813.

7.2. lonoTHUTEIbHAS JTUTEPATyPa

1. Hanmonaneusiit crangapt PO 'OCT P 7.0.97-2016 "Cuctema ctaHIapTOB 110 HHPOPMAIINH,
OMOJIMOTEYHOMY M H3JaTeabCKOMY neny. OpraHu3zanMOHHO-pACHIOPSAAUTEIbHAS JOKYMEHTAIHS.
TpeboBanus k opopmiIeHUIO JOKyMEHTOB" (YTB. puka3zoM DenepaabHOro areHTCTBa M0 TEXHUICCKOMY
peryiaupoBaHuio U MeTpojoruu ot § npexadpst 2016 r. N 2004-ct) [DnaekTpoHHBIN pecypc]|: — Pexum
nocTyna: [ DIeKTpoHHBIN pecypc]: — Pesxkum moctyna: https://docs.cntd.ru/document/1200142871.

2. TOCT P 7.0.8-2013. Cucrtema cTanmapToB 1mo HHGOpMAIHH, OMOIUOTCUHOMY U U3JIATEIIHCKOMY
neny. Jlenonpous3BoaCTBO U apXuBHOE 1esi0. TepMUHBI U OonpeaeeHus [ DIeKTPOHHBIN pecypc]: —
Pexum pocTtyna: [DNeKTPOHHBIU pecypc]: — Pexum gocTyna:
https://docs.cntd.ru/document/1200108447.

7.3. YueOHO-MeTOANYECKHE TTOCOOHS
7.3.1. O6s13aTes1bHBIC Y4eOHO-METOAMYECKHEe M0Co0ust

1. IlysanoBa, H. H. OcHoBHI nenonpousBoacTBa. SI3bIK ClyKeOHOr0 TOKYMEHTa : Y4eOHHK U
npaktukyM 1is By30oB / H. H. IllyBanosa, A. FO. VBanoga ; nmon o6meit pexakuueii H. H. IllyBanoBoii. —
2-e u3n., nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2020. — 428 c. — (Bricmee
oOpaszoBanue). — ISBN 978-5-534-10848-4. — TekcT : anekTpoHHbIi // OOpa3oBaTenbHas miargopma
HOpaiit [caiiT]. — URL: [DnexTponHsIii pecypc]: — Pexum noctyna: https://urait.ru/bcode/450549.

7.3.2. Y4yeOHO-MeTOaAUYEeCKUE MOCOOU AJIH JHII
€ OrpAaHUYe€HHBIMHU BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIHI0B

Y4eOHO-MeTOINYECKUE MaTEPHAIIbI IJIs1 CAMOCTOSITEIBHON U ayAUTOPHOI pabOThl 00yJaromuXCs
W3 YUCJIA JIUI] C OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 37I0POBbSI M HHBAJIUIOB MPEIOCTABIAIOTCS B popMax,
a/IalITUPOBAHHBIX K OTPAaHUYCHUSIM UX 3I0POBBS U BOCTIPHSTHS HHPOPMALINH.

Jst U ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM HIPUPTOM.

J s i ¢ HApYIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIe4aTHOU (opme.

J st U1 ¢ HApYLIEeHHUsIMU OTIOPHO-IBUTaTeIbHOI0 anmapara:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

7.4. CoBpeMeHHbIe TPpo(eccuoHAIbHBIE 0a3bl JAHHBIX
U HH(OPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

1. IIpu u3yyeHUn AUCHUIUIMHBI PEKOMEHyEeTCsl 00pamaThCs K COBpeMEHHBIM 0a3aM JaHHBIX,
MH(QOPMAIIMOHHO-CIIPABOYHBIM U TMOMCKOBBIM cHcTeMaM, K KoTopbiM Y TYCYPa oTKpeIT JOCTYI:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MarepuaibHO-TEXHUYECKOE U MPOrPaMMHOe obecneyeHue TUCIHHIINHBI

8.1. MaTepuaibHO-TeXHHMYECKOE U MMPOrpaMMHOe o0ecreuyeHue J1JIsl JIEKIIMOHHbIX 3aHATHH
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Jlnst mpoBeieHUs 3aHATUN JIEKIIMOHHOTO THUIA, TPYIIOBBIX U UHAUBUIYaTbHBIX KOHCYJbTAIIHIA,
TEKYLIEro KOHTPOJISL U MPOMEXKYTOUHON aTTECTAllMU UCIIONb3yeTCsl yueOHask ayAUTOPHS C TOCTAaTOYHBIM
KOJIMYECTBOM ITOCAJ0OYHBIX MECT JJII Y4EOHOM rpymibl, 000pyA0BaHHAs JOCKOM M CTaHAAPTHOU y4eOHOU
MeOenpto. IMeroTest MybTUMeIniTHOe 000pyI0BaHNE U YUEOHO-HATIISAHBIE TTOCOOUS, 00eCTICUNBAIOIIINE
TEMaTUYECKHE WIUTIOCTPALMH T10 JIEKIIMOHHBIM pa3ziesiaM AUCLUILITHHBIL.

8.2. MaTepuaibHO-TeXHNYECKOE U MPOrPaMMHOe o0ecreueHue 1Jisl NPAKTHYECKUX 3aHATHI

JlaGopatopusi TpynmoBOro mpoekTHOro oOyueHus "Jlabopatopus cOUHATBHO-DKOHOMHUYECKUX
npobnem": yueOHast ayAUTOPUS AJIsl IPOBEACHUS 3aHATUI MPAKTUUYECKOTO THIA, yueOHas ayIUTOPHS s
MpoBeIeHus 3aHsITHil TabopaTtopHoro tuma; 634045, Tomckas obmacts, r. ToMck, yi. KpacHoapmeiickas,
a. 146, 503 ayn.

Omnwucanue UMeEroNIerocss 000py0BaHUS:

- Tenesuzop LED TCL 49";

- MarautHo-mMapKkepHas 10cKa (HaCTEHHas);

- MarnutHo-mapkepHas 10cKa (Ha HOXKKax);

- Kommuiekt ciennanu3upoBanHoi yueOHoM Meben;

- PaGouee mecTo mpemnogaBaTels.

IIporpammHoe obecnieueHue:

- 1C:Ilpeanpustue &;

- 7-Zip;

- Google Chrome;

- Microsoft Project 2013;

- Microsoft Windows 7 Pro;

- Koncynprant Ilmtoc;

8.3. MaTepI/IaJ'II)HO-TeXHI/I'-IeCKOC U IIporpaMmmMHoe odecneyeHue IJ1s1 CAMOCTOATEILHOM paﬁoTI)I

Jnst camocToATENbHONU paboOThl UCTIOIB3YIOTCS yUeOHbIE ayIUTOpUH (KOMIBIOTEPHBIC KJIACCHI),
PacmosoKeHHBIE M0 apecam:

- 634050, Tomckast o6macts, r. Tomck, Jlennna npocnexr, 1. 40, 233 ayn.;

- 634045, Tomckas o6macts, . ToMck, yi. KpacHoapmeiickas, 1. 146, 209 ayn.;

- 634034, Tomckas o6nacts, r. Tomck, Bepmmnauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacts, r. Tomck, Bepmuauna ynuna, a. 74, 207 aya.

Onucanue uMeroerocs 000pya0BaHus:

- yueOHast MeOeb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJKIIOUEHBI K ceTu «MHTepHEeT» U 00ecrneynuBaloT JOCTYI B 3JIEKTPOHHYIO
nH(popmanmoHHo-00pazoBaTenbHy0 cpeny TYCYPa.

[lepeuenb mporpaMMHOT0 0OecreueHusI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 qns Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepuaJIbHO-TeXHHYECKOE o0ecrevyeHne TUCIMTILTAHBI IS JTUI] C OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIN/IOB

OcBO€HME AUCUUILIMHBI JIMIIAMU ¢ OIPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbsI U MHBAJIUJAMHU
OCYILIECTBIISICTCS C UCTIOJIb30BAaHUEM CPEJICTB 00YUEHUS OOILEro U CHeHUaIbHOI0 Ha3HAYCHHUS.

[Ipu 3aHATHSAX ¢ 00YYAIOIIMMUCS C HAPYWIEHHSAMH CJYyXa MPEeIyCMOTPEHO HCIIOJIb30BAHUE
3BYKOYCHJIMBAIOLIEH amnmapaTypbl, MyJbTUMEIUNHBIX CPEICTB M JPYTHX TEXHHUUYECKHUX CPEJICTB
npuema/nepenaun yueoHoi HH(GOpMaluu B TOCTYIHBIX (opMax, MOOUIBHOM CUCTEMBI IPENOAaBaHuUs
U1 00y4aroUUXCcs C MHBAJIUAHOCTHIO, MOPTAaTUBHON MHAYKIIMOHHOW CHCTEMbI. YueOHast ayaAuTopHs, B
KOTOPO# 3aHUMAIOTCA 00ydJaromuecs ¢ HapylUIeHHEeM cllyXa, 000pyJA0BaHa KOMIIBIOTEPHON TEXHUKOMH,
ayIMOTEXHUKOHU, BUJCOTEXHUKOU, dJICKTPOHHOU JOCKOH, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHAX ¢ O0YYAIOMIMMHUCS C HAPYIIEHUSIMH 3PeHHs MPETyCMOTPEHO MCIOJIb30BaAHHE B
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JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claiijia Ha dKpaHe) MpH MOMOILHM BUACOYBEIUUHUTENEH I KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0Yy4YaIOIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOIr0 ammapara
HCIIOJB3YIOTCS allbTepHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U ApYyrue TEXHUYECKUE CpeAcTBa
npuema/nepeaayn yueOHoM nHGOpMaIMU B JOCTYHMHBIX opMax, MOOMIIBHON CUCTEMbI OOYyUYCHUS IS
JIOJIEN ¢ MHBAIMIHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl M METOAUYECKHE PEKOMEHIAMH 110 OPraHU3aAMH U3yUeHUs!
JUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB JJIsl TEKYIIEro KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUH

I[J'ISI OLICHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I N YPOBHA OCBOCHUA 3aKPCIIJICHHBIX 3a I[HCIII/IHJ'IPIHOﬁ

KOMIIETCHIINI HCTIONB3YIOTCS OLICHOYHBIE MaTepUallbl, MpeAcTaBiIeHHbIC B Ta0muIe 9.1.
Ta6imma 9.1 — ®opMbI KOHTPOJIS M OLICHOYHBIC MATEPUATIBI

Hasparus pasnenos (Tem) PopmupyemEIe ®opmsbl koHTpoIs | OueHouynsie Marepuans (OM)
JUCLIUIUINHBI KOMIIETEHIINU
1 [Ipenmer, conepkaHue u [IKC-3 3auét c ouenkoit  |Ilepedyenp BompocoB st
3aJa4M Kypca. 3ayeTa C OLEHKOM
JlokyMEeHTallMOHHOE —
OBCCIICUCHHE YIPARIICHAS TectupoBanue [TpumepHbIit nepeuquL
HepCOHATIOM. TECTOBBIX 3a/laHUI
2 IIpaBoBBIE U HOPMATUBHBIE [IKC-3 3auér c ouenkoil  |Ilepedens BonpocoB s
OCHOBBI IOKyMEHTUPOBAHMUSI 3a4eTa ¢ OLEHKON
YNpaBJICHYECKOH U KaJpOBOH TectupoBanue [IpuMepHBIil nepeyeHb
JIeSITeIbHOCTH OpraHU3aIluH TECTOBBIX 3a1aHMI
Ortuer no TeMbl MPaKTUYECKUX 3aHITUI
IPaKTUYECKOMY
3aHATHUIO
(cemunapy)
3 IloHsATHE NOKYMEHTA. [IKC-3 3auér c ouenkoil  |IlepedeHs BonpocoB s
CBolicTBa JOKYMEHTA. 3ayeTa C OLEHKOMN
Knaccudukanus n1okymMeHTa. TectupoBanue [IpumepHsIil nEpeyeHb
CrpyKTypa 1OKyMEHTA. TECTOBBIX 3aJaHUI
Tpebosanus Kk opopmieHHIo Oruer 1o TeMbI TPaKTHYECKHUX 3aHATHHI
KaJIpOBBIX JOKYMEHTOB. NpaKTHYECKOMY
3aHATHIO
(cemuHapy)
4 Cuctema KazpoBoi [IKC-3 3auér c ouenkoil  |IlepedyeHp BonpocoB s
nokyMmeHTtanuu. CocTtaBiaeHUe U 3ayeTa C OLEHKOMN
0(pOopMIIEHHE KaTPOBBIX TectupoBanue [IpumepHsIil nEpeyeHb
JOKYMECHTOB. TECTOBLIX 3aJaHuN
Otuer no TeMbl NpakKTUYECKUX 3aHATUN
PaKTUYECKOMY
3aHATHUIO
(cemuHapy)
5 Opranuzanus paboThI C [IKC-3 3auét c ouenkoil  |IlepedyeHb BonpocoB s
JIOKyMEHTaMU 110 KaJipam 3ayeTa C OLEHKOM
TectupoBanue [IpumepHBIil nepeueHb
TECTOBLIX 3aJaHuN
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6 ®opMUpPOBAaHUE U TEKYIEE [IKC-3 3auét c ouenkoil  |Ilepedyenp BonpocoB s
XpaHEHUE KaIpOBbIX 3a4eTa ¢ OLCHKON
nokymenToB. [loxroroska TectupoBanue [IpumepHbIii IepedeHb
AOKYMCHTOB K II€peaiaic B TECTOBBIX 3aJlaHNN
apxus Otuer o TeMbl IpakTHUECKUX 3aHATHH

IPaKTUYECKOMY

3aHATHUIO

(cemunapy)
7 llpumenenust snextponusli  |I[TKC-3 3auét c ouenkoit  |IlepedyeHp BompocoB s
JOKYMEHTO000pOTa B 3ayeTa C OLEHKOM
JAOKYMCHTAIHOHHOM TectupoBanue [IpumepHbIii IepeyeHb
obecrieueHne yrpaBieHuUs TECTOBBIX 3a/IaHHI
[IEpCOHATIOM Oruer o TeMbl MIPAKTHYECKUX 3aHATHHI

PaKTUYECKOMY

3aHATHUIO

(cemunapy)

lxana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHHUPYEMBIX PE3yJIbTAaTOB OOyUYEHHS IO
JTUCIUIUIMHE TpuBeJeHa B Tabnuue 9.2.
Tabnuna 9.2 — Illkama oneHkn cHOpMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOYyYEHHUS IO

JAUCLUIIIINHE
®dopmynupoBka TpeOOBaHUM K CTETICHH C(HOPMHPOBAHHOCTH
Ornenka banner 3a OM TJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 <60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHUE OTCYTCTBHE
(HEYIOBIETBOPUTENHHO) | MAKCUMATHHOMU | UITN ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aJIOB 3HAHUS YaCTUYHO (dbparMeHTapHbIE
OCBOEHHOE MIpUMEHEHUE
yMEHUe HABBIKOB
3 ot 60% 1o o0mue, HO He B 1I€JIOM YCIICIITHO, B IICJIOM
(YIOBJIETBOPHUTEIHHO) 69% ot CTPYKTYPUPOBAHHbBIE HO HE YCIEIIHOE, HO HE
MaKCHMAaJIbHOM 3HAHUS CHCTEMAaTUYECKH | CUCTEMaTUYECKOe
CyMMBI 0aJIIOB OCYIIECTBIISIEMOE MIpUMEHEHNE
yMeHHue HABBIKOB
4 (xoporo) ot 70% no chopMUpOBaHHBIE, B 1I€JIOM B IICJIOM
89% ot HO COJIep Kalne yCIIELLIHOE, HO YCIEUIHOE, HO
MaKCHUMaJIbHOM OTJIEIbHbBIE coJieprKalime coJieprKaliue
CyMMBbI 0auioB | mpoOaemMbl 3HaHUS OTJICIbHbIE OTJIeIbHbIE
poOeIbl yMeHue po0eJIbI
MpUMEHEHHE
HABBIKOB
5 (OTIUYHO) >90% ot c(hopMHUpOBaHHbBIE | CHOPMUPOBAHHOE YCIICIIHOE U
MaKCUMaJbHOM | CHUCTEMaTUYECKHE yMEHUe CHUCTEMATUYECKOe
CYMMBI 0aIOB 3HAHUSA MPUMEHECHHE
HABBIKOB

[IIkanma KOMIUIEKCHOM OLIEHKU C(hOPMHPOBAHHOCTH KOMITCTCHIIMI MPUBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkayia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETCHIIUH

Ouenka dopMynrpoBKa TPeOOBAHUM K CTETICHH KOMIIETEHITUN
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2 He nMeet He0oOXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase
(HEeyAOBIETBOPUTENBHO) | UJIU
3HaTh HA YPOBHE OPUEHTHPOBAaHMS, peicTaBiieHnid. OOydaromuiics 3Haet
OCHOBHBIC MPU3HAKH WM TEPMHUHBI U3y9IaeMOTO 3JIEMEHTA COACPKAHMS, UX
OTHECEHHOCTH K ONPEICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, N300PAKEHUSIX UITU CXeMaX U 3HAeT, K KAKMM HCTOYHUKAM HYKHO
oOpaiuarbcs 1)1 00Jiee 1eTalnbHOIO €ro YCBOSHHUS!.

3 3HaTh ¥ YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOyJaronuxcs 3HaeT
(YIOBIIETBOPUTENBHO) |M3YUYEHHBIH 3JIEMEHT CO/IepKaHUSI PENPOAYKTUBHO: IPOU3BOIBHO
BOCIPOM3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NEUCTBUAX.

4 (xopo11o) 3HaTh, yMETh, BIA/I€Th HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh Ha 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYEHUS, UCTOPHIO U
HEePCHEKTUBBI Pa3BUTUS 1 OCOOCHHOCTH JJIS1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO) 3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHe. OOyyaromuiics 3HaeT
M3yYEHHBIN 3JIEMEHT COAEP)KaHUSI CUCTEMHO, POU3BOJIBHO U JI0KA3aTEIBHO
BOCIIPOMU3BOJUT CBOM 3HAHUA YCTHO, IMCbMCHHO WUJIK B ACMOHCTPUPYCMbIX
HeﬁCTBHHX, YUUThIBAA U YKa3bIBasA CBA3U U 3aBUCUMOCTH MCKIY 3THM
9JICMCHTOM U APYTUMH DJICMCHTAMU COACPIKAHUA JUCHUIIIMHBI, €TO
S3HAYUMOCTD B COACPKAHUN JUCHUIIINHBI.

9.1.1. IlpuMepHBIii IepedeHb TeCTOBBIX 3a1aHUI

1. Kaxkas u3 npennokeHHbIX (OpMYJIUPOBOK COOTBETCTBYET OMPEIEIICHUIO JEIONPOU3BOICTBA?
a) OTpacib JeATeNbHOCTH, oOecrneunBaroias JOKYMEHTUPOBAaHHE U OpTraHU3aIUi0 paboThl C
OpUIMATBHBIMU JTOKYMEHTAMU;
0) obecreueHne CBOEBPEMEHHOTO U MPABUIILHOTO CO3/JaHUE JOKYMEHTOB;
B) 3TO MpolecC CO3AaHUS U OQPOPMIICHHUS JOKYMEHTOB;
r) JeSITeNbHOCTh, O0ecrneunBaromas JOKyMeHTHPOBaHUE, TOKYMEHTOO00POT, OepaTUBHOE
XpaHEHHUE U UCTI0NIb30BaHUE JOKYMEHTOB.

2. JIBuKeHHe JOKYMEHTOB B OpraHM3allid C MOMEHTA MX CO3/JaHUs UM MOJYYEHUS J0
3aBepUICHMSI UCIIOJIb30BAHMSI UM OTIPABKU — 3TO
a) JlokymeHT00060pOT;
0) JlokyMeHTHpOBaHUE;
B) JIOKyMEHTOIOTOK;
r) JlenonpousBoacTBO.

3. Kakoe konu4ecTBO peKBU3UTOB Ha JOKyMeHTax yctaHaBnubaeT ctanaapt ['OCT P 7.0.97-2016?
a) 31;
0) 29;
B) 30;
r) 28.

4. Kakue JOKyMEHTHI YYUTHIBAIOT B 00bEME JJOKyMEHTOOOOPOTa OpraHU3AINH ?
a) BXOJSIIIME U UCXOIALINE IOKYMEHTHI 3a OINpeIeTICHHbIN IEpPHUO BpEMEHHU;
0) BXoAsIINe, UCXOASAIINE U BHYTPEHHHUE JOKYMEHTHI, a TaK’Ke€ BCE KOMMHM 3a ONpeAeIeHHBIN
NEPUOJ BpEMEHU;
B) BHYTPEHHHE JOKYMEHTHI 1 BCE KOIMU 32 ONpE/IeTICHHBIN IEPUO/] BpEMEHHU;
') BCE IOKYMEHTBHI, UCIIOJIb3yEMbIE B TEKYILIEH ESITEIbHOCTH OPTaHU3alUU UM KOHKPETHOTO
JOJIKHOCTHOTO JIUIa OpraHU3alllu.

5. Ompenenure, U3 KaKUX MPOLIECCOB COCTOUT TUIOBAs CXeMa JIBUKEHUS BXOSIIEr0 JOKYMEHTA!
a) [lonyuenue; PaccmoTpenue pykoBonutenem; Mcnonnenue; Perucrpanus; B ngeno;
0) Ilomyuenue; Paccmorpenue pykoBoaurenem; Mcnonnenue; Peructpanus; B neno;
B) Ilonyuenue; Peructpauus; Paccmorpenue pykoBonutenem ; Mcnonnenue; B neno;
r) Ilomyuenune; Paccmorpenue pykoBoauteneM; Perucrpanus; Mcnonnenue; B neno.

6. Kakue TpeboBaHUs NpPenbABISAIOTCS K MHPOpMALUU?
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10.

Nk W=

6.

7.

a) Mudopmanus nokHa ObITh CBOEBPEMEHHON U 10CTaTOYHOM, AJI MPUHATUS HAWITYYILETO
YOPaBJIE€HYECKOTO PEIICHUS;

0) Wuadopmanus nomKkHA OBITh 3HAUYMMOW IS IPUHATHUS HAMIYYIIETO yIPaBICHYECKOTO
peleHus;

B) HMHdopmarus nomxkHa mepeaaBaTh CBEASHHS O JIMIAX, MpeaMeTax, pakTtax, COOBITHIX,
SBJICHUSX JUISl IPUHATHUS HAMITYUIIETO YIPAaBIEHYECKOTO PEIICHHUS;

r) Uudopmanus nomkHa ObITh 3apUKCHPOBAHHAS HA MAaTEPUATHFHOM HOCHUTENIE C PEKBU3UTAMU,
MO3BOJIAIOIINMU €€ UIEHTU(UIINPOBATS.

KakuMm HOpMaTHUBHBIM JOKYMEHTOM B OpTaHU3AIMH, OMpENENsieTcs MNOopsaoK paboThl C
JIOKYMEHTaMHu?

a) HMHCTPYKLHEU MO JeIONpPOU3BOJICTBY;

0) peraaMeHTOM PabOThI C TOKyMEHTAMU;

B) TIpaBUJIaMH pabOThI C JOKyMEHTAMU;

I) CIPaBOYHUKOM PabOTHI C IOKYMEHTAMH,

. Ha xakoM oKyMeHTe He yKa3bIBaeTCsl Ha3BaHKE BUA TIOKyMEHTa?

a) Ha OJlaHKe IpUKa3a He YKa3bIBaeTCs Ha3BaHKE BUJA JOKYMEHTA;

0) Ha OJIaHKe TPOTOKOJIa HE YKAa3bIBAETCSI Ha3BaHWE BHUJIA JJOKYMEHTA;

B) Ha OsaHKe O(PHUITMATBPHOTO MIChMa HE YKA3bIBACTCS Ha3BaHHUE BHUIA IOKYMEHTA;
r') Ha OJIaHKe pelICHHUs He yKa3bIBACTCsl Ha3BaHHUE BU/IA JOKYMCHTA.

. UTo Takoe 3J€KTPOHHBIN TOKYMEHT?

a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa JAJis
neperayu Ipyromy Juiy;

0) DIEeKTPOHHBIA JOKYMEHT — 3TO OPUIIMATBbHBINA TOKYMEHT, NMPECTABICHHBIN B JJICKTPOHHOMN
dopme;

B) DJEKTPOHHBII TOKYMEHT — 3TO JOKYMEHT, HH(OPMAIHsI KOTOPOTO MpeICcTaBieHa B AIEKTPOH
HO¥ opme;

r) DJIEKTPOHHBIN JTOKYMEHT — 3TO O(HITMATIBHBIN IOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mociie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.

Kaxue BapraHThI pacnoioKeHUs! peKBU3UTOB HAa JOKYMEHTE YCTaHOBJIEHbBI CTAHIApPTOM?

a) JleBoe u LeHTpaIbHOE PACMOIOKEHNE PEKBU3UTOB;

0) YrioBoe u mpoI0JIbHOE PaCcOIOKEHUE PEKBU3UTOB;

B) JleBoe 1 npo/10JIbHOE PaCHONIOKEHNE PEKBU3UTOB;

r) ®1aHroBoOE U YIiI0BOE PACOIOKEHNE PEKBU3UTOB.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Crioco0Ob!I TOKYMEHTHPOBAaHUS HHPOPMALIUU

YHuuukanus v cCTaHAapTH3AIUS YIIPABICHYECKUX TOKYMEHTOB.

Oco6eHHOCTH OpraHu3aniy paboThl ¢ BHYTPEHHUMH TOKYMEHTaMHU

JlokyMeHT0000pOT B MH(DOPMAIIMOHHOM 00ECIICYCHHUH YIIPABICHUS M €T0 COCTABHBIC YaCTH.
3HaYeHHe CUCTEM 3JIEKTPOHHOTO JIIONPOU3BOACTBA 1 TJOKYMEHTO000pOTa

9.1.3. TeMbl NpaKTUHYECKUX 3aAHATHIA

. TpeboBaHus k OJaHKaM NOKyMEHTOB. [IoATrOoTOBKa K COCTaBIEHUIO TOKYMEHTOB. CXeMbl

pacmonoxenusi 1okymeHToB. CoctaBienue GopMynsapoB 1okymeHTOB. OOmuii 61aHk. biank
KOHKPETHOI0 BUJa ToKyMeHTa. biank nmuceMma. bianku 1oKyMeHTOB 1o Kajipam

. O6uue TpeboBaHms K 0QOPMIICHUIO TEKCTa OTYETa CTyJAeHUYEeCKUX pabdor. OdopmiecHue

TUTYJIBHOI'O JIUCTA, PUCYHKOB, Ta6J'II/IH, CITMCKA UCIIOJBb3YyECMbIX HCTOYHHUKOB.

. IIpaBuna cocraBneHuss 1 opopMICHUS OPraHU3aALUOHHO-PACIIOPAIUTEIbHBIX JOKYMEHTOB (

MOJIO’KEHHUE, IITaTHOE paclucaHne, MHCTPYKIMS, IPUKa3, paclopskeHre, pelieHne, IpoToKod, )
[IpaBuna cocrtaBieHust U opopmMieHUs UHPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB (I€J10BOE
MUCHMO, JOKIJIaJHAas U CIy)KeOHasl 3alKiCKH, aKT, CIIpaBKa, U Jp. )

. [IpaBuna coctaBieHuss U OoQOpMIIEHHS JOKYMEHTOB JHUYHOrO XapakTepa (3asBICHUE,

XapaKTEepUCTUKA, aBTOOMorpadus, pe3rome, OT3BIB | JIp.

Homenknarypa nen. Buabl HomeHknatypsl. @opmupoBanue nei. OpraHuzauus XpaHEHUS
JIOKYMEHTOB Ha npeanpusituu. [loAroroBka 10KyMEHTOB K claue B apXUB.

[Tonxoasl K CO3AaHUIO CHUCTEM 3JIEKTPOHHOIO JOKYMEHTO000pOTa B JOKYMEHTAIMOHHOM
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0o0ecreYeHnn yrpaBaeHUs epcoHaoM. TpeboBaHus K cucTeMaM. DTamnbl BEIOOpA CUCTEMBI
aBTOMAaTH3alMU. JTanbl BHEAPEHUS CUCTeMbl aBToMaru3anuu. CHCTEeMbl aBTOMaTU3aLUU
JTOKyMeHTOnoToka. CuctemMbl 3J€KTPOHHOTO AOKYMEeHT0000poTa. OCHOBHBIE TEXHOJOTUU
paboThl ¢ mokyMeHTaMu. OCHOBHBIE CBOMCTBA CHUCTEMBI

9.2. MeToan4yeckne peKOMeH AU

VYyeOHubIil MaTepuan uznaraercs B (Gopme, mpeamnoaramplileii caMoCTOATEIbHOE MBIILICHHE
CTYICHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenpHast paboTa CTyA€HTOB UTPAET PEIIAIOIIYIO POJIb
B XO/I€ BCETro y4eOHOro mporecca.

Hauatp n3ydeHne MUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ padoueil MporpaMMoOid, CIIUCKOM
y4eOHO-METOMUECKOT0 U MporpaMMHoOro obdecnedyenus. CamocrosTenbHas paboTa CTyAeHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBINOJHEHHE KOHTPOJIBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM ITAHOM.

B nporecce n3ydeHuns: IUCUUIUIMHBI IS JIyYIIETO OCBOCHUS MaTepuaina He0OXOAMMO PETYISIPHO
oOpamarbcsi K PeKOMEHAYEMOM JIuTeparype U MCTOUYHMKAM, YKa3aHHBIM B y4eOHBIX Marepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcuUTeTa o0pa3oBaTEIbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHOM CHUCTEMBI, @ TaKXKe OOIIEAOCTYITHBIMUA HHTEPHET-IOPTANIaMHU, COJCPKAILIUMHU
Hay4YHO-TIONYJSIPHBIE U CIELUAJIU3UPOBAHHBIE MaTepHajbl, IMOCBSIIEHHBIE PAa3JIUYHBIM aCIEKTaM
y4eOHOH JUCUUIUINHBL.

IIpu caMOCTOATEIBLHOM U3YYEHUU TEM CIEAYHTE PEKOMEHIALMSIM:

— YTEHHME HWJIM NPOCMOTP MaTepHuajla OCYLIECTBISANTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBHUAYAIbHOTO NTOHUMAaHUS U OCBOEHMS MaTepuaja, BbIIENss OCHOBHBIE UJEH; HA OCHOBAHUHU
N3yUYEHHOI'0 COCTaBUTH Te3UChl. OCBOMB MaTepual, MONbITaTbCSI COOTHECTH TEOPHUIO ¢ IPUMEpPAMHU U3
MIPaKTUKU;

— €CJIM B TEKCTE BCTPEYAIOTCS HE3HAKOMBIE UJIM MAJIO3HAKOMBIE TEPMUHBI, CIEAYET BBISICHUTH UX
3HAYEHUE NI IOHMMaHUS JaJbHEHNIIEro MaTepyara;

— OCMBIC/IMBAlTE IPOYUTAHHOE U U3YUEHHOE, OTBEYANTE HA MPEJI0KEHHBIE BOIIPOCHI.

CryaeHTsl MOTYT MOJy4aTh HHAMBUyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEIEKOMMYHUKALUH.

[To gucuuniauHe MOTYT NPOBOAMTHCS JOMOJHHUTEIbHBIE 3aHATHUSA, B T.4. B (hopMe BeOMHAPOB.
Pacnucanue BeOMHApPOB U 3alMUCHU BEOMHAPOB MYOJHMKYIOTCS B 3JEKTPOHHOM Kypce / 3JIeKTPOHHOM
YKypHaJIE 110 TUCIUILUINHE.

9.3. Tpeﬁona}mﬂ K OHCHOYHBIM MaTepHuajJdaM Jisl JUIl ¢ OrPaHHYCHHBIMHA BO3MOKHOCTAMMU
310pOBbHA U HHBAJIUA0OB

Jns nun ¢ OorpaHUYEHHBIMH BO3MOJXKHOCTSIMH 370pOBBSI U WHBAJIHUJOB MPEIYCMOTPEHBI
JOTIOJTHUTEIBHBIE OIEHOYHBIE MaTepHAJIbl, MEpeUeHb KOTOPHIX yKa3aH B Tabmuie 9.2.

Tabnuna 9.2 — JlomoJHUTENbHBIE MaTEpHaNbl OICHUBAHUSA IS JIUI C OTPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3JIOPOBBSI M1 MHBAJIHUIOB

Buasl 1ooIHUTENBEHBIX OLIEHOYHBIX DOopMBbI KOHTPOJISI U OLIEHKHU

Kareropuu o0yvaromuxcs

MaTepHUaoB pe3yJIbTaTOB 00YUYEHUS
C HapylIeHHsIMU cllyXa TecTbl, TUCbMEHHBIE [Ipenmy1ieCTBEHHO MMCbMEHHAs
CaMoCTOsITeNIbHbIE pabOThI, BOMPOCHI MpoBepKa
K 3a4eTy, KOHTPOJIbHbIE paOOTHI
C HapyLIEeHUAMU 3pEHUS CobecenoBaHue 1o BOIIPOCaM K [IpenmyniecTBEHHO yCTHas
3a4eTy, ONpOC 110 TEPMUHAM poBepKa (MHIUBUYATBHO)
C HapyHIEeHUSIMU OTIOPHO- Pemienue nucTaHIIMOHHBIX TECTOB, [IpenmytiecTBEHHO

JBUTATEJIBLHOTO almapara | KOHTPOJIbHbIE pa0OThI, MUCbMEHHBIE |  AMCTAaHIMOHHBIMU METOAAMHU
CaMOCTOSITeNIbHBIE PaOOTHI, BOITPOCHI
K 3a4eTy
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C orpaHMyYeHUSIMH TIO
0011IeMETUIIUHCKUM
MOKa3aHUSIM

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipeumy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAIOLIMMUCS
UCXOJS U3 COCTOSIHUS
o0yyaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuecKkue PECKOMEHIAUHU MO OIMCHOYHBIM MaTepuajaamMm IJid JUll ¢ OrpaHUYC¢HHBIMHU
BO3MOKHOCTSIMHA 310POBbS U UHBAJINI0B

Jns nui ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIHUJIOB MPEayCMaTPUBACTCS
JOCTYITHAs popMa Mpea0CTaBICHUS 3aJaHUI OIICHOYHBIX CPEJICTB, 4 UMEHHO:

— B IIeYaTHOU (opme;

— B IieyaTHOM hopme ¢ yBeJIMYEHHBIM HIPUPTOM;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— METOJIOM YTE€HHSI aCCUCTEHTOM 3aJ]aHUsl BCIIYX;

— IpeJ0CTaBICHHUE 3a/1aHUs C UCIOIb30BaHUEM CYpIOTIEPEBOAA.

Jluuam ¢ orpaHMYE€HHBIMU BO3MOXKHOCTSMH 3/I0POBbSI M MHBAJIKAaM yBEJIUUYMUBAETCS BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHbIE BOMpockl. s Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
nocTynHast popma npeaocTaBiIeHHsI OTBETOB Ha 3aJlaHUsl, @ UMEHHO:

— MUCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNEM YCIIYT aCCHCTEHTA;

— MpEe/ICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHWBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMHU BO3MOXXHOCTSIMHU
3I0pPOBbSI M WHBAIUIOB 10 AUCIHILIMHE TPEIyCMAaTPUBACT MpeJAOoCTaBlIeHne HHPopManuu B Gopmax,
a/IaTITUPOBAHHBIX K OTPAaHUYEHISIM UX 3I0POBbBSI U BOCIIPHATHS HHPOPMAITUH:

Jst Iuu ¢ HAapylIeHUsIMU 3PeHu:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B rieyaTHOU popme yBeIMueHHBIM HIpUdTOM.

J1st Iun ¢ HApYLIeHUsIMU cJIyXa:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B TIe4aTHOU (opme.
JJ1s1 11 ¢ HApyLIEHUSIMH OTIOPHO-ABHUIaTEJIbHOIO anmapara:

— B popMe 3JIEKTPOHHOTO TIOKYMEHTA;

— B IIeyaTHOU (opme.

[Ipn HEOOXOAUMOCTH JJIsl JUI] C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI U MHBAJIHUIOB
MpoIieIypa OLICHUBAHUS PE3YJIBTATOB 00YUEHHUS MOXKET IPOBOJUTHCS B HECKOJIBKO JTaIloB.
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