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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctuminH: Moayiib TEXHOJIOTHYECKOTO MPeIPUHAMATENBCTBA (Minor).

HNunexce nucuumaunel: b1.B.2.JIB.3.1.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccuonanbHbIe KOMIIETEHIIUH
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[TIKC-7. Cnocoben
dbopmupoBath 0azy
JAHHBIX U
pa3zpabaThIBaTh
OpTraHU3aIMOHHO-
YIPaBIEHYCCKYIO
JIOKYMEHTAITUIO C
HCIIOJIb30BaHUEM
COBPEMEHHBIX
TEXHOJIOTHI
AJIEKTPOHHOTO
JIOKYMEHT0000pOoTa

[IKC-7.1. 3HaeT cyurHocTb,
coJiepKaHue, OCHOBHBIC
MPUHIUIIBI OpraHru3alunu
paboThl ¢ JOKYMEHTaMH;
HOPMAaTHUBHO- METOJAUYECKYIO
0a3y U OCHOBHBIE TpeOOBaHUS
K COCTaBJICHUIO U
0hopMIIEHUIO
YIPaBICHYECKUX
JIOKYMEHTOB; OPTaHU3AIHIO
paboThl pYKOBOJIUTETIEH,
CHEIHAIHNCTOB U
TEXHUYECKOTO TIEPCOHAIIA C
JOKYMCHTaMHU B CUCTEMaAXx
AIIEKTPOHHOTO
JIOKyMEHTO000pOTa

HOPMAaTUBHBIC TOKYMCHTEI,
PETJIaMEHTHPYIOIIHE COCTABICHUE U
oopmiieHHE TOKYMEHTOB, IOPSIOK PabOTHI C
HUMHU; COBpEMEHHbIE TPEOOBaHUS K
OpraHu3aluy, IPaBUIa U HOPMBI pabOTHI C
JIOKYMEHTaMHU;

OCHOBBI JICTIONIPOM3BOJICTBA U 3JICKTPOHHOTO
JIOKyMEHTOO0OPOTa B OpPraHu3aIHsIX, IPUEMbI
UCIIOJIb30BAHUS JOKYMEHTOO00POTA;
rOCY/IapCTBEHHYIO MOJMTUKY B cepe
JOKYMCHTAllUOHHOT'O obOecrieyeHus
YHOpaBJICHUA JICKTPOHHBIMA JOKYMCHTAMHU U
AIIEKTPOHHBIM JIOKYyMEHTO000pOTOM;
MNPUHIUILI 1 TPpOUCAYPhI IOATOTOBKHU U

o opMIICHHS OpraHU3aI[MOHHO-
YHOpaBJICHYCCKHUX JOKYMCHTOB.

[IKC-7.2. YMmeeT cocTaBisITh
1 0pOpMIISATH
OpraHU3aIMOHHO-
yIpaBieHYECKHE TOKYMEHTBI;
M0JIb30BaThCSl COBPEMEHHBIMU
nH(})OpPMaAITMOHHBIMHU
CUCTEeMaMH MpHU
dbopmupoBaHnn 0a3 TaHHBIX U
MOJITOTOBKH
OpraHU3aI[MOHHBIX U
pacnopsAUTEIbHBIX
JIOKYMEHTOB

IPaMOTHO COCTaBJISATh U 0QOPMIISTh
OpraHU3aIMOHHO-YIIPABICHYECKIE
JIOKYMEHTBI, UCIIOJIb3yEMbIE B JIEATEIbHOCTH
OpraHu3aInii;

HCIOJIb30BaTh BO3MOKHOCTH OOILIEro U
ANIEKTPOHHOIO JJOKYMEHTO000pOoTa 1JIs
MPUHSITHS U JOKYMEHTAJIBHOTO 0(pOpMIIeHUS
YIIPaBICHUYECKUX PEUICHUI;

HCIIOJIH30BaTh B CBOCH MPOQeCcCHOHATHHON
JIeSITEIbHOCTH NMPUKJIAJHbBIE IPOTpaMMHbIE
CpeJICTBAa U CPEACTBA OPITEXHUKH;
CaMOCTOSITEJIbHO OCBaWBATh 3HAHUS,
HEO0OXOAUMBIE JIJIs1 PaOOTHI ¢
JIOKYMEHTOOOOPOTOM B KOHKPETHBIX chepax
JESITEIbHOCTH OpraHu3aluu;

[IKC-7.3. Bnageer
COBPEMEHHBIMU
nHGOPMAIMOHHBIMU
TEXHOJIOTHSMU pa3padOTKH
JIOKYMEHTOB ¥ OpTraHu3aluu
3IIEKTPOHHOTO
JIOKYMEHTO000pOTa MpH
peteHnH npogecCUOHATBHBIX
3a/1a4; HaBbIKAMHU
JIOKYMEHTaJIbHOTO
o(opMIICHUS pPEIlIeHUH B
YIOpaBIEHUU ONEPAIIMOHHON U
CTpaTeru4ecKoi
JeSITETbHOCTBIO

HABBIKAMU COCTaBJICHHS U O(OPMIICHHUS
OpTraHU3aI[MOHHO-YIIPABIEHYECKUX
JIOKYMEHTOB B cdepe mpodeccnoHanbHOMI
JeSITENbHOCTH;

METOJIaMHU U CPEACTBAMH IMOIYICHHUS,
00paboOTKU U XpaHEHHsI IOKyMEHTOB;
HABBIKAMU MCTIOIH30BAaHUS KOMITBIOTEPHOI
TEXHHKH, POTPAMMHO-UH(GOPMAITHOHHBIX
CHCTEM, KOMITBIOTEPHBIX CETEi; HaBBIKAMU
odopmiieHus paboT, BHITTOTHIEMBIX
CTyJIEHTaMH B mpoiiecce 00y4eHus, C y4eTOM
TpeboBaHui 00pa30BaTETHLHOTO CTAaHAAPTA
BYy3a

4. O0beM IMCUMIIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA AKA/leMH4YeCKHX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0d0oTy 00y4aromuxcst ¢ nNpenoaaBarejieM
H Ha CAMOCTOSITEJILHYIO pa0doTy 00y4arommxcst

OO61mmast TpyA0eMKOCTh JUCIUTUIMHBI COCTABISAET 4 3a4eTHBIX eUHUIL, 144 akageMHUeCKUX 9acoB.
Pacnpenenenue Tpya0eMKOCTH TUCHUILIAHEI 110 BUAM Y4EOHOU JEATEILHOCTH MPEICTABICHO B

tabiuue 4.1.
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Ta6mmma 4.1 — Tpy10eMKOCTh AUCIUIUIMHBI TTO BUAAM YUYSOHOM NeITeIbHOCTH

Becero |CemecTpbl
4acoB 6 cemectp

Buapl yaeOHOM gesTeNbHOCTH

KonTakTHas aynuTopHas padora 00y4alomuxcs ¢ npenojaBaresaeM, BCero 16 16
JlexuroHHBIE 3aHATUA 8 8
[IpakTHyeckue 3aHATUA 8 8
CamocrosiTeibHas padoTa 00y4alOIIUXCs, B T.4. KOHTAKTHasI 128 128
BHeayIUTOPHas padoTa 00y4yarommxcsi ¢ nNpenoaasarTejieM, BCero
[TonroroBka K 3a4eTy ¢ OLICHKOM 72 72
[ToaroroBka K TECTUPOBAHUIO 42 42
Hanucanue oTdera o MpakTUYECKOMY 3aHATHIO (CEMHUHApY) 14 14
O0mas Tpya0eMKoOCTh (B 4acax) 144 144
Oo6mas TpynoeMKkocTh (B 3.€.) 4 4

5. CTpykTypa u coaep:kaHue JUCUMILIHHbI
5.1. Pa3nennl (TeMbl) JUCHUIJIMHBI U BUABI Y4eOHOH 1eATeJIbHOCTH

CTpykTypa IUCHUIUIUHBI IO pa3aenaM (TeMaMm) u BUJaM y4eOHOU JesSTeNTbHOCTH MPUBEICHA B
tabmume 5.1.
Tabnuma 5.1 — Pa3aenst (TeMbl) AUCHUILINHBL U BUIBI YYEOHOH IEATEIbHOCTH

Jlek. Bcero yacos
[Ipak. | Cam. dopmupyemble
HazBanus pasnenoB (TeM) TUCIUTIIUHBI 3aH., (6e3
3aH., 4 |pal., 4 KOMIIETEHIINH
q 9K3aMEHA)
6 cemecTp
1 TIpenmer, conepkaHue U 3aa4u Kypca. 1 - 18 19 [TIKC-7
Jlenonpou3BoACTBO U JOKYMEHTOOO0POT B
npodhecCuoHaNBbHON NESTEIbHOCTH.
2 IIpaBOBBIE 1 HOPMATUBHBIE OCHOBBI 1 1 18 20 [IKC-7
JOKYMEHTHPOBAHUS yIPaBIECHYECKON
JESITEIIbHOCTH
3 Ilonsatue noxkymeHnra. CBONCTBA JOKyMEHTA. 1 1 20 22 ITKC-7
Knaccudukanus nokymenrta. CTpykTypa
nokymeHTta. TpeGoBaHusS K OPOPMIICHHIO
JIOKYMEHTOB.
4 Cuctembl JokyMeHTOB. CocTaBjeHHE U 2 4 22 28 [TIKC-7
o(opMIIeHHE YyTIPABICHUYECKUX JOKYMEHTOB.
5 Opranuzanus paboTsl ¢ JOKYMEHTaMH 1 - 12 13 [IKC-7
6 ®opMUPOBAaHUE U TEKYIIEE XPAaHEHHE 1 1 20 22 ITKC-7
JIOKYMEHTOB. [IoroToBKa TOKYMEHTOB K
nepeaye B apXuB
7 DNEeKTPOHHBIN JOKYMEHTOOOOPOT, KIIIO4YeBhIe | | 1 18 20 I[TKC-7
MOHSITHS, OCHOBHBIC KOHIICTIIIIN
Hroro 3a cemectp| 8 8 128 144
Hroro| 8 8 128 144

5.2. Coaep:xanue pa3esoB (TeM) TUCHUNIMHBI

Copepxanue pa3esioB (TeM) JUCIUTLINHBI (B T.9. IO JISKIIHSIM) IPUBEICHO B Tadwmie 5.2.
Tabmuua 5.2 — Copeprkanue pa3fesnoB (TeM) AUCHUILTHHBI (B T.U. 11O JICKITUSIM)
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TpynoemkocTsb

HasBanus paznenoB | ConmeprkaHue pas3iesioB (TeM) ITUCIMUILIAHGI (B dopmupyemble
(Tem) TUCHIUTUTAHBI T.4. 110 JICKIIHSM) (7eKIHOHHBIE KOMIIETECHIIUU
3aHATHSA), 4
6 cemecTp

1 IIpenmer, IlonsTHe, 1enu U 3a1a4y U3y4aeMou 1 [IKC-7
CoJIepXKaHUe M 3aJlaui | AMCUUIUIMHBL. Pa3BuTHE U CTaHOBICHHE
Kypca. nenonpousBozacTsa B Poccun. Opranuzanus
Jlenonpou3BoACTBO U | IENIONPOU3BOACTBA HA MPEIPUATHIX.
JIOKYMEHTOO0OPOT B 3HAUEHUE U MECTO IOKyMEHTOB B CUCTEME
npodeccuOHATBLHON yIOpaBlIeHUs
NEeSITETbHOCTH. Utoro 1
2 IIpaBoBbIE U ['ocynapcTBeHHOE peryJupoBaHue, 1 [IKC-7
HOPMAaTUBHBIE OCHOBBI |HOPMAaTUBHO-IIPaBOBAasi U METOIUYECKAs
JTIOKYMEHTHPOBAHUS OCHOBa JOKYMEHTAI[MOHHOTO O0ecrneueHus
yIpaBlIeHYeCKOM ynpasneHusi. CylHoCTb, HapaBIeHUs U
JESITEIIbHOCTH BU/IbI TOCYIaPCTBEHHOTO PETYJINPOBAHUS

JIOKYMEHTAIlMOHHOTO 00ecreYeHUs

yIOpaBlieHus, Ha3HauYeHHe, 0COOEHHOCTH U

COOTHOIIIEHHE HOPMATUBHO-TIPABOBOTO U

MeTom4eckoro perynupoBanus. CoctaB u

CTPYKTypa HOPMATUBHOM, IPaBOBOU U

METOJINYECKOM OCHOBHI IOKYMEHTAIIUOHHOTO

oOecrieyeHusl yIpaBlieHus, HAIIMOHAIbHBIX U

JIOKQJIbHBIX HOPMATHUBHO-METOIUYECKUX

JIOKYMEHTOB. Y HU(UKaIUs 1

CTaHAapTH3aUS.

Hroro 1

3 [lonstue nokymenra. |TpeboBanus k O1aHKaM TOKyMEHTOB. 1 [IKC-7
CaotictBa nokymenTa. |[lopsmok paspaborku GraHkoB. O0mme
Krnaccudukanus TpeOOBaHUS K JOKYMEHTaM, U3TOTOBIIIEMbIM
nokyMmeHTa. CTpyKTypa |C HOMOIIbI TEXHUYECKUX CPEJICTB.
JTIOKYMEHTA. Ocobennoctr opopMIIeHHST OTIACTBHBIX
TpeboBanus k PEKBU3HTOB.
0(OpMIICHHIO OCHOBHBIC HOPMBI | TTpaBHiIa 0(OPMIICHUS
JIOKYMEHTOB. paboT, BHIMTOTHAEMBIX CTYJCHTAMH B

mporecce 00y4YeHUs, ¢ y9eTOM TpeOoBaHUI

00pa30BaTeNIbHOTO CTaHIapTa By3a

Hroro 1
5
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4 CucreMsl
JIOKYMEHTOB.
CocraBieHue U
odopmiieHre
YIPaBIEHYCCKUX
JIOKYMEHTOB.

[TpaBuia opopmiieHHsT JOKYMEHTOB, COCTaB U
Ha3HA4YE€HHE PEKBU3HUTOB. POJb U BUIBI
yIpaBleHYECKUX JOKyMeHTOB. CocTaB u
Ha3HAYCHHE OT/CIIbHBIX BUIOB
OpraHU3alMOHHO-TIPABOBBIX,
paclopsANTEIBHBIX ¥ HH()OPMAIIMOHHO-
CIIPABOYHBIX JOKYMEHTOB. JJOKyMEHTaIbHbIN
($oHI U IepedyeHb JOKYMEHTOB,
00pa3yrommxcsi B IPOLECCE IEATEIbHOCTH
npeanpustus. CocTaB, pacroioKeHue u
npaBuiia 0pOPMIIEHUS PEKBU3UTOB
OTJIEbHBIX BUJIOB OPIaHU3aLIMOHHO-
MIPaBOBBIX, PACHIOPSAIUTEIBHBIX U
WH(GOPMAIMOHHO-CIIPABOYHBIX IOKYMECHTOB.
OcobeHHoCTH OOPMIICHHS OTACTBHBIX
BUJIOB JIOKYMEHTOB, 00pa3yoIINUXCs B
IIPOLIECCE IEATEIbHOCTU PEIIPUATHS.

[IKC-7

Htoro

5 Opranuzanus paboTsl
C IOKyMEHTaMH

[TonsITHE «TOKYMEHTOOOOPOT» U €T0
pa3zButue. OCHOBHBIE NMPAaBUJIA OpPTraHU3ALINHI
JTIOKYMEHTO0000poTa B opraHu3anuu . Cxema
JBUKEHHS U TEXHOJIOTHS 00pabOTKH
JIOKyMEHTOB. [ loHsITHE TOKYMEHTOIOTOKA,
€ro CTPYKTypa, MOKa3aTelld OLUEHKH
JIOKYMEHTONOTOKA. KU3HEHHBIHN LUK
nokymeHTa. KoHTposib

WCIIOJIHEHUS IOKYMEHTOB.

[IKC-7

HUroro

6 ®opmupoBaHue U
TEKyIllee XpaHeHue
JTOKYMEHTOB.
IToaroroska
JIOKYMEHTOB K
nepenaye B apXuB

Homenxknarypa aen. [lopsanok cocraBieHus u
YTBEPKICHHUSI HOMEHKIIATYPhI Jell.
YcTaHOBIEHHE CPOKOB XPaHEHHUS JIEJI.
dopmupoBanue U 0popMIICHUE JEIT.
Opranu3zaiiys onepaTUBHOTO XpaHEHUs Jell.
DKcnepTu3a HEHHOCTH JOKYMEHTOB.
Odopmnenue nen. [lopsamok nepegaun
JIOKYMEHTOB Ha XpaHEHUE B apXUB.

IIKC-7

Hroro

7 DNeKTPOHHBIN
JIOKYMEHTOOOOPOT,
KJIFOUCBBIC ITOHATHS,
OCHOBHbBIC KOHIICTILIUH

OcHOBHBIE 33/1a4¥ OpraHU3alUN
AIIEKTPOHHOTO TOKyMEeHT0000poTa. CUCTEMBI
JIEKTPOHHOTO JOKyMeHTooOopoTa CO/I.
Ortansl pa3BUTHS, Kiacchl, Ha3HaueHue CO/I.
OCHOBHBIE CBOWCTBA CUCTEM AJIEKTPOHHOTO
nokymeHtoobopota. OcHoBHbIE TUIIBI CO/1.
Ocobennoctu oprarm3anuu COJ1. Cucrembl
AIIEKTPOHHOTO IOKyMEHT0000pOTa,
npeacrasieHHbie B Poccun

[IKC-7

Htoro

Hroro 3a cemectp

HUroro

5.3. KontposbHbie padoThl
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He npenycMoTpeHo y4eOHbIM M1aHOM

5.4. JlabopaTopHbIe 3aHATHUSA

He npenycMoTpeHo y4eOHBIM IIaHOM

5.5. lIpakTuyeckue 3aHATHS (CEMUHAPbI)

HanmeHoBaHMe MpaKTHYECKUX 3aHATHIA (CEMUHAPOB) MPUBEACHO B Ta0OuIE 5.5.
Ta6muia 5.5 — HauMeHoBaHME MPAKTHUECKUX 3aHATHN (CEMHUHAPOB)

HasBanus pasznenos HanmeHnoBaHue NpakTUYECKUX 3aHATHN TpynoemkocTs, | PopMHUpyEMBIE
(TeMm) AMCLUIIINHBI (cemuHapoB) q KOMIIETCHIINH
6 cemecTp
2 IIpaBoBsble 1 TpeboBanus k G1aHKaM JTOKyMEHTOB. 1 ITIKC-7
HOpMaTUBHBIE OCHOBBI |II0ArOoTOBKA K COCTABIEHUIO JOKYMEHTOB.
JOKYMEHTUpOBaHUA  |CXeMbl paclonokeHHs JOKyMEHTOB.
YIPaBIE€HYECKON CocraBienue GopMyIsipOB JOKYMEHTOB.
JEATEIBHOCTH OOuwmii 6aHK. biiank KOHKpeTHOTrO BUAa
JNOKyMeHTa. biiank nuceMma.
Hrtoro 1
3 Ilonsrtue OO6mume TpeboBaHuUs K 0)OPMIICHHUIO TEKCTA 1 [TKC-7
nokymeHTa. CBolicTBa |oTdeTa cTyAeHUYecKuX padot. OdopmieHue
JIOKYMEHTA. TUTYJIBHOTO JIUCTA, PUCYHKOB, TaOJINIL],
Knaccudukanus CIMCKA UCTIOJIb3YEMBbIX HCTOUHHUKOB.
JIOKYMEHTA.
CtpykTypa
JIOKYMEHTA.
TpeboBanwus k Hroro !
0hOpMIICHHUIO
JIOKYMEHTOB.
4 Cuctemsl IIpaBuna coctaBiaeHus U 0OpMIICHUS 2 ITIKC-7
JIOKYMEHTOB. OpraHMU3alMOHHO-PACIOPSAAUTEIbHBIX
CocraBnenue u JOKYMEHTOB (yCTaB, MOJI0KEHUE, ITaTHOE
odopmieHue pacnycaHue, UHCTPYKLUS, IPUKa3,
YIPaBIEHYECKUX pacnopspKeHHe, pellieHue, IPOTOKOJI,
JIOKYMEHTOB. MIOCTaHOBJICHUE)
[IpaBuia coctaBneHus 1 0hopMIICHUS 1 [TIKC-7
MH(POPMAIIMOHHO-CIIPABOYHBIX JJOKYMEHTOB
(enoBoe MUCHMO, AOKJIAAHAS U CITyKEeOHas
3alHCKH, aKT, CIIpaBKa, U Jp. )
[IpaBuna coctaBieHuss U opopMIeHUs 1 [TKC-7
JOKYMEHTOB JINYHOT'O XapakTepa (3asiBlIeHHE,
XapaKTEPUCTHKA, aBTOOMOTpadus, pe3rome,
OT3bIB U JIp.
HUrtoro 4
6 ®opmupoBaHue 1 Homenxuarypa nen. Bubl HOMEHKIATypBI. 1 [TIKC-7
TEKyIllee XpaHEeHUe ®opmuposanue sei. Opranusanus XpaHeHus
JIOKYMEHTOB. JOKYMEHTOB Ha npeanpustuu. [loaroroka
[TonroroBka JIOKYMEHTOB K C/1au€ B apXUB.
JIOKYMEHTOB K
HepZnaqe B apXUB Hroro I
7
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7 DNeKTPOHHBIN
JIOKYMEHTOOOOPOT,
KJIFOUCBBIC ITOHATHS,
OCHOBHbBIC KOHIICTILIUH

[Toaxonsl K CO3aHUIO CUCTEM DIIEKTPOHHOIO 1
JnoKyMeHTooOopora. TpeboBaHus K
cUCTeMaM. DTallbl BHIOOpa CUCTEMBI

aBTOMaTu3anuun. Dransl BHCAPCHUA CUCTEMBI
aBTOMaTu3anuun. Cucremsl aBTOMaTu3alnun
JTOKYyMEHTOMOTOKA. CHCTEMBI 3JIEKTPOHHOTO
JOKYMeHT0000poTa. OCHOBHBIE TEXHOJIOTUN

[TIKC-7

paboThI ¢
AOKYMCHTaMMU. OCHOBHBIE CBOICTBA CUCTEMBI
Hroro 1
Hroro 3a cemectp 8
Hroro 8

5.6. KypcoBoii npoexkT / kypcoBasi pabora

He npegycmoTpeHo yaeOHBIM MIJIaHOM

5.7. CamocTosiTesibHas pabora

Buael caMmocTosTeNbHOM paboThL, TPYA0EMKOCTh U (POPMUpPYEMble KOMIIETEHIIUU IPEICTABIICHBI B

Tabmuue 5.7.
Tabnuia 5.7 — Buabsl caMocTOSITeNbHON paboOThl, TPYA0EMKOCTh B (pOpMHUpyeMble KOMIETSHIIMH
Bunnr
HaszBanus pazgenon . Tpynoemkoctb, | DopMupyembie
(TeM) AMCIHIAHD CaMOCTOSITENIbHOM o KOMITETSHIIHN @DopMBbI KOHTPOJIS
paboThI
6 cemecTp
1 [Ipenmer, [TonroroBka Kk 3auery ¢ 10 [TIKC-7 3auéT Cc OLEeHKOI
COZEpKaHUE U 3a7]a4l | OLICHKOMU
Kypca.
JIeNIONPOU3BOACTEO H IToaroroBka x 8 IIKC-7 TectupoBanue
JIOKyMEHTO000POT B TCCTUPOBAHMIO
npodecCuoHaAIbHON Hroro 18
JIeSTeTLHOCTH.
2 IIpaBoBbIEC U [ToaroroBka k 3aderty ¢ 8 [IKC-7 3a4éT C OLIEHKOH
HOPMATUBHBIE OCHOBBI | OIICHKOM
AOKYMCHTHPOBAHMA IToaroroBka k 8 IIKC-7 TectupoBanue
YNPaBICHIECKOH TECTUPOBAHUIO
ACATEIPHOCTH Hamnuicanue oryera mo 2 IIKC-7 Oruer o
MIPAKTHIECKOMY MPAKTHIECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
Htoro 18
3 Ilonsatue nokymenra. |lloaroroBka k 3auety 10 ITKC-7 3auéT C OLEHKOI
CBolicTBa JOKYMEHTa.  |OLICHKOM
Knaccuduxanus ITonroroBska k 8 IIKC-7 TectupoBanue
noxkymenTa. CTpYKTypa |TecTUpOBaHHUIO
AOKYyMCHTA. Hanucanue oT4eTa 1o 2 [IKC-7 Oruer o
Tpeboparus K HPAKTHYECKOMY IPAKTHYECKOMY
odopmieniio 3aHATHIO (CEMMHAPY) 3aHATHIO
JTIOKYMEHTOB. (ceMmuHapy)
Hroro 20
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4 Cucrembl [ToaroroBka k 3a4ety ¢ 12 [MKC-7 3a4éT ¢ OlleHKOU
JIOKYMEHTOB. OLIEHKOM
CocraBnenue u [MToAroToBKa K 4 [IKC-7 TecTupoBaHue
oopmieHne TECTUPOBAHUIO
YHPAaBJICHICCKNX Hanucanue oTuera o 6 [TIKC-7 Oruer o
AOKYMEHTOB. [PAKTUYECKOMY IPAKTUYECKOMY
3aHATUIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
Hroro 22
5 Opranuzanus pabots! |[ToaroToBka k 3a4ery ¢ 8 [IKC-7 3a4éT C OIlEeHKOH
C TOKyMEHTaMHU OIICHKOH
[ToaroroBka k 4 I[TKC-7 TectupoBanue
TECTUPOBAHUIO
Hroro 12
6 ®opmupoBaHue U [ToaroroBka k 3adery ¢ 10 [IKC-7 3a4€T C OIEHKOM
TEKyIIee XpaHEHUE OIIEHKOM
MAOKYMCHTOB. IloaroroBka k 8 I[IKC-7 TectupoBanue
[Toaroroska TECTUPOBAHUIO
AOKYMCHTOB K IIEPENAIC | Hayprcanue oTueTa 1Mo 2 [IKC-7 OTuer 1o
B apXuB PAKTHYECKOMY IPAKTHIECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
Htoro 20
7 DNEeKTPOHHbBIN [ToaroroBka k 3auery ¢ 14 IIKC-7 3a4éT ¢ OLIEHKOH
JIOKYMEHTO000pOT, OIIEHKOM
KIHOYCBBIC ITOHATHS, IloaroroBka k 2 IIKC-7 TectupoBanue
OCHOBHBIC KOHICIIINHN TECTUPOBAHUIO
Hamucanwue otyera 1mo 2 I[IKC-7 OrtueT 1o
MPaKTUYECKOMY MIPaKTUYECKOMY
3aHATHIO (CEMUHAPY) 3aHATHIO
(cemunHapy)
Hroro 18
Hroro 3a cemectp 128
Htoro 128

5.8. CooTBeTcTBHE KOMIIETEHUM, ()OPMUPYEMBIX NPH U3YUYEHUU TUCUMUIIIMHBI,
U BH/I0B YU4eOHOM 1esITeJIbHOCTH

CooTBeTcTBUE KOMIIETEHIIUM, (OPMUPYEMBIX MPU U3YUYCHHH TUCLHHUIUIUHBI, U BUIOB yueOHOM
NEATEILHOCTH MPEICTaBICHO B TabHIIE 5.8.
Tabnuna 5.8 — CooTBeTCTBUE KOMIETSHIIHH, ((OPMUPYEMBIX IPU U3YUYEHUHU AUCLUUILINHBI, U BUOB

3aHATUH
dopmupyembie Bunpl yueOHOM aedTenbHOCTH
DopMBI KOHTPOJIA
KOMITETEHIIMH JIek. 3aH. |IIpak. 3aH. |Cam. pad.
[MKC-7 + + + 3auér ¢ onieHKOM, OTYET MO MPaAKTUYECKOMY
3aHATHIO (ceMuHapy), TecTupoBaHue

6. PeiiTuHroBasi cucremMa /Jisl OLlEeHKH yCIIeBAeMOCTH 00y4arouxcs
PeittuHroBasi cuctemMa He UCIOJIb3YETCS

7. YueOHO-MeTOANYecKOe 1 MH(OPMAIITHOHHOE o0ecneyeHue TUCIUTIIHHbI
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7.1. OcHoBHas1 JUTEpaTypa

1. Hoponuna, JI. A. Opranuzanus U TEXHOJIOTHS JOKYMEHTAIIMIOHHOTO 00ECIIeYeHUs YIIPABICHUS :
y4eOHMK M MpakTHUKyM ais By3os / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : U3agaTenscTBO
KOpaiit, 2020. — 233 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-04568-0. — Tekcr :
anekTpoHHBIN // O6pazoBarensHas muatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/450483
[DnexTpoHHBIH pecypc]|: — Pexxum goctyma: https://urait.ru/bcode/450483 .

2. Hammonanwsubiii craggapt PO 'OCT P 7.0.97-2016 "Cuctema cTaHIapTOB MO WH(GOPMAIIHH,
OuOIMOTEeYHOMY W H3AaTeNbCkoMy Aeny. OpraHu3alMOHHO-pacHOpPSAUTEIbHAS JOKYMEHTAIIMS.
TpebGoBanus k opopmiaeHHI0 JOKyMeHTOB" (YTB. mpukazoM DeaepaabHOr0 areHTCTBa M0 TEXHUYECKOMY
perynupoBanuio u Metposioruu ot 8 aekadpst 2016 r. N 2004-ct) [DnextpoHHbIil pecypc]: — Pexum
noctyna: [DIeKTpoHHBIH pecypc]: — Pexkum goctyna: https://docs.cntd.ru/document/1200142871.

3. I'pozoaa, O. C. Jlenonpous3Boactso : yuebHoe nocodue mis By3oB / O. C. I'pozoBa. — Mockaa :
WzpatensctBo KOpaiit, 2020. — 124 c¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-06787-3. —
Texcr : anexTponHslii / ObpazoBarenbHas mwiardopma FOpaiit [caiit]. — URL: [DnexktponHnslit pecypc]:
— Pexxum poctyna: https://urait.ru/bcode/453969 .

7.2. lonotHUTEIbHAS JTUTEPATypPa

1. O6pazoBarenpHbii cTangapt By3a OC TYCYP 02-2021. PaGoTsl CTyAeHYECKHE IO
HampaBJICHUSIM TOATOTOBKU U CIEIHUAIBHOCTIM TyMaHHTapHOTO mpoduis. OOmmue TpeOoBaHUS H
npaBuna odopmiuenus ot 25.11.2021 [DnexktponHbll pecypc]: — Pexum pgocrtymna:
https://regulations.tusur.ru/storage/150497/%D0%9E%D0%A1_%D0%A2%D0%A3%D0%A1%D0%A3
%D0%A0_02-2021 (%D1%81%D0%BE%D0%B3%D0%BB%D0%B0%D1%81%D0%BE%D0%B2%
D0%B0%D0%BD%D0%BE).pdf?1642386791.

2. TOCT P 7.0.8-2013. Cucrtema cTanmapToB 1mo HHGOpMAHUH, OMOIUOTCUHOMY U U3JIaTEIIHCKOMY
neny. Jlenonpous3BoaCTBO U apXuBHOE 1eyi0. TepMUHBI U OonpeaeaeHus: [DIeKTPOHHBIN pecypc]: —
Pexum pocTtyna: [DNeKTPOHHBIU pecypc]: — Pexum gocTyna:
https://docs.cntd.ru/document/1200108447.

3. HenomnpousBoacTBo: YueOHoe mocooue / JI. M. Kazakepuu - 2018. 132 c. [DnexkTpoHHBII
pecypc]: — Pexxum noctymna: https://edu.tusur.ru/publications/7542.

7.3. YueOHO-MeTOANYECKHE TTOCOOHS
7.3.1. O6s13aTesIbHBIEC YUeOHO-METOAMYECKHEe M0Co0ust

1. IlysanoBa, H. H. OcHOBHI genonpousBoacTBa. SI3bIK ClyKeOHOr0 TOKYMEHTa : Y4eOHHK U
npaktukyM 1is By30B / H. H. IllyBanosa, A. FO. VBanoga ; nmon o6meit pegakuueii H. H. IllyBanoBoii. —
2-e u3n., nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2020. — 428 c. — (Bricumee
oOpaszoBanue). — ISBN 978-5-534-10848-4. — TekcT : anekTpoHHbIi // OOpa3oBaTensHas miargopma
HOpaiit [caiiT]. — URL: [DnexTponHsIii pecypc]: — Pexum noctyna: https://urait.ru/bcode/450549.

7.3.2. Y4yeOHO-MeTOaAUYEeCKUE MOCOOU A5 JUII
€ OrPAaHUYe€HHBIMHU BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIHI0B

Y4eOHO-MeTOINYECKUE MaTEPHAIIbI IJIs1 CAMOCTOSITEIBHON U ayAUTOPHOI pabOThl 00yJaromuXxcs
W3 YUCJIA JIUI] C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH 37I0POBbSI M HHBAJIUIOB MPEJIOCTABISIOTCS B popMax,
a/IalITUPOBAHHBIX K OTPAaHUYCHUSIM UX 3I0POBBS U BOCTIPHSTHS HHPOPMALINH.

Jst Iun ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM MIPUPTOM.

J st U ¢ HApyIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

J st U1 ¢ HApYLIeHHUsIMU OTIOPHO-BUIaTeJIbHOT0 anmapara:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIe4aTHOU (opme.

7.4. CoBpeMeHHbIe TPpo(eccuoHATIbHBIE 0a3bI JAHHBIX
U MH(OpPMAIIHOHHBIE CTIPABOYHbIE CHCTEMbI
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https://urait.ru/bcode/453969
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https://regulations.tusur.ru/storage/150497/%D0%9E%D0%A1_%D0%A2%D0%A3%D0%A1%D0%A3%D0%A0_02-2021_(%D1%81%D0%BE%D0%B3%D0%BB%D0%B0%D1%81%D0%BE%D0%B2%D0%B0%D0%BD%D0%BE).pdf?1642386791
https://docs.cntd.ru/document/1200108447
https://edu.tusur.ru/publications/7542
https://urait.ru/bcode/450549

1. [Ipu u3ydeHUU NUCHUIIMHBI PEKOMEHAYETCS 00pallaThbCsa K COBPEMEHHBIM 0a3aM JaHHBIX,
WH(OPMAIIMOHHO-CTIPABOYHBIM M TOUCKOBBIM cucTeMaM, K KoTopeiM y TYCVYPa oTKpHIT gocTym:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MatepunaJibHO-TeXHHYeCKOe H POrpaMMHOe ofecrieyeHne JUCHUIIHHBI
8.1. MaTepuabHO-TeXHHYECKOe H IPOrpaMMHoe o0ecredeHue sl JTeKINOHHBIX 3aHATHI

Jlnst mpoBeieHus 3aHATUN JIEKIIMOHHOTO TUIA, TPYIIIOBBIX U MHAUBUIYaIbHBIX KOHCYJbTAILU,
TEKYLIEro KOHTPOJIS U MPOMEXYTOUHON aTTECTAllMU UCIIONb3YeTCs yueOHask ayAUTOPHUS C TOCTaTOYHBIM
KOJIMYECTBOM TIOCAI0YHBIX MECT IS Y9eOHOH TPYIIBI, 000pYyI0BaHHAS JOCKOH M CTAaHIAPTHOW y4eOHOMH
MeOenbto. meroTest MynbTUMeInitHOe 000pyI0BaHKE U YUEeOHO-HATIISAHBIE TTOCO0USI, 00eCTICUHBAIOIIINE
TEMaTUYECKHE WIUTIOCTPALMH 110 JIEKIIMOHHBIM pa3ziesiaM AUCLUILINHBL.

8.2. MaTepuaibHO-TeXHHYECKOE M MPOrPaMMHOe o0ecreuyeHue 1Jisl NPAKTHYECKUX 3aHATHI

JlaGopatopus rpynmnoBoro mpoekTHoro odyudeHus "JlabopaTtopus colManibHO-2KOHOMUYECKUX
npoOieM": yueOHas ayAUTOPHsI 7Sl TPOBEICHUS 3aHIATHI MPAKTUYECKOTO TUMA, YUeOHast ay TUTOPUS IS
MpoBeIeHus 3aHsATHi TabopaTtopHoro tumna; 634045, Tomckas obnacts, r. ToMck, yi. KpacHoapmeiickas,
a. 146, 503 ayn.

Onucanre UMEIOIIErocss 000pya0BaHUS:

- TeneBuzop LED TCL 49";

- MarautHo-mMapkepHasi 10cKa (HaCTeHHas);

- MarautHo-mMapkepHasi 10cKa (Ha HOXKKax);

- Kommnekr cnenuanuzupoBaHHoi yueOHON Mebeny;

- PaGouee mecTo mpemnogaBaTens.

[IporpamMmMHOe obecrieueHue:

- 1C:IIpeanpusrue §;

- 7-Zip;

- Google Chrome;

- Microsoft Project 2013;

- Microsoft Windows 7 Pro;

- Koncynprant [lmtoc;

8.3. MarepuajibHO-TeXHHYECKOe M IPOrPaMMHoOe odecredeHue A1l CaMOCTOSITeIbHON padoThl

st caMocTosATENbHONU pabOThl UCIOJIB3YIOTCS YueOHbIE ayAUTOPUH (KOMIIBIOTEPHBIE KJIACCHI),
PacCTONIOKEHHBIC TI0 aJIpecaM:

- 634050, Tomckast ob6macts, r. Tomck, Jlennna npocnexr, 1. 40, 233 ayq.;

- 634045, Tomckas obnacts, . Tomck, yi. Kpacnoapmeiickas, 1. 146, 209 ayn.;

- 634034, Tomckast o6nacts, r. Tomck, Bepmmauna ynuua, a. 47, 126 ayn.;

- 634034, Tomckas obnacts, r. Tomck, Bepmmauna ynuua, a. 74, 207 aya.

Onucanue nMerolerocss 000pya0BaHus:

- yueOHasi MeOeb;

- KOMITBIOTEPHI;

- KOMITBIOTEPHI MOJIKITIOUCHBI K ceTU «MHTEepHET» M 00eCIeYnBaIOT JOCTYI B JJIEKTPOHHYIO
nH(popmanmoHHo-00pazoBaTenbHyo cpeny TYCYPa.

[TepedeHs mPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepuaibHO-TeXHHNYECKOe o0ecneyeHue TUCHUIIMHBI IJIs1 JIMI] ¢ OTPAHUYE€HHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIN/IOB

OcBoeHue JUCHUINIIMHBI JIMOAMH C OI'PaAHUYCHHBIMHU BO3MOKHOCTAMHA 3JO0POBbA U MHBAJIUAAMHA
OCYHICCTBJIACTCA C UCITIOJIB3OBAHUEM CPCACTB O6y‘leHI/I$I OGH.[GFO U CIICIHUAJIBHOI'O HAa3HAYCHU .
HpI/I 3aHATHUAX C O6y‘laIOIJ_[I/IMI/ICH C HApPYHICHUAMMU CJdyXxa NpeayCMOTPEHO HUCIIOJIb30BaHUEC
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3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTHUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yueOHol nHpopMaIuy B JOCTYIHBIX GopMax, MOOMIIBHON CHUCTEMBI MPEINOaBaHUs
JUTsL 00YYaIOIIUXCSl C UHBAJMHOCTHIO, TIOPTATUBHON MHAYKIIMOHHON CHCTEMBbl. YueOHas ayauTOpus, B
KOTOPOW 3aHUMAIOTCSI 00ydJaromuecs: ¢ HapylIeHUeM CiyXxa, 000pyJa0oBaHa KOMIBIOTEPHOU TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOM, SJIEKTPOHHOM IOCKOU, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00yUaIOIMIMMUCS C HAPYLIEHUSIMHU 3PEHUs MPETYCMOTPEHO UCIOJIb30BAaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claiijia Ha dKpaHe) MPH MOMOIIHM BUACOYBEIUUHUTENEH 19 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0YyYalOIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOI0 ammaparta
HCIIONBb3YIOTCS allbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U ApYyrue TEXHUYECKUE CpeacTBa
npuema/mnepeaadyn yueOHoM nHGOpMaIMU B JOCTYHHBIX GopMax, MOOMIIBHON CUCTEMbI OOYyUYCHUSI IS
JIOJIEN ¢ MHBAIUIHOCTEIO.

9. OueHOYHbIe MaTePUAJIbl M METOAUYECKHE PEKOMEHIAMY 110 OPraHU3aALMH U3YUeHUs!
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB JIsl TEKYIIEro KOHTPOJIS
U MIPOMEKYTOYHOM aTTeCTAUH

JIyist olleHKHU cTeneHu COPMUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPCTUICHHBIX 3a AUCIUTIIINHOMN
KOMITETCHIINI HCTIONB3YIOTCS OLICHOYHBIE MaTepUalibl, MpeAcTaBiIeHHbIC B Ta0muIe 9.1.
Tabmuia 9.1 — @opMbI KOHTPOJISL U OLICHOYHBIC MATSPHAIIBI

Hasparus pasnenos (Tem) PopmupyemEIe ®opmsbl koHTpoIs | OueHounsie Marepuans (OM)
JUCLUATUTMHBI KOMIIETECHIINU
1 [Ipenmer, conepkaHue u [IKC-7 3auét c ouenkoii  |Ilepedyenp BompocoB s
3aJa4M Kypca. 3aueTa C OLEHKOM
Jenonpou3BoicTBO U
JIOKyMEHTOOOOPOT B TectupoBanue [IpumepHBIii IepedeHb
npodeccuoHanbHOM TECTOBBIX 3alaHNN
JeSITEIbHOCTH.
2 IIpaBoBBIE U HOPMATUBHBIE IIKC-7 3auér c ouenkoil  |Ilepedyens BonpocoB s
OCHOBBI JIOKYMEHTHUPOBAHHUS 3a4eTa ¢ OLEHKON
YIPaBJICHYECKOH IeATEIbHOCTH TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBLIX 3aJaHUN
Ortuer no TeMbl MPaKTUYECKUX 3aHITUI
IPaKTUYECKOMY
3aHATHUIO
(cemuHapy)
3 IlonsaTHE NOKYMEHTA. [IKC-7 3auét c ouenkoil  |IlepedyeHp BonpocoB s
CBolicTBa JOKYMEHTA. 3ayeTa C OLEHKOMN
Knaccupukanus nokymenra. TectupoBanue [IpuMmepHBIil nepeyeHb
Crpykrypa JIOKyMeHTa. TECTOBBIX 3aJaHUI
Tpebosanus Kk opopmieHHio Oruer 1o TeMbI TPaKTHYECKHUX 3aHATHHI
AOKYMECHTOB. PAKTHIECKOMY
3aHATHIO
(cemuHapy)
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4 Cucrembl JOKYMEHTOB. [IKC-7 3auér ¢ onenkort | [lepeuenn BOompocoB Jist

CocraBnenue u opopmiieHHE 3aueTa C OLEHKOM
YHPAaBJICHYCCKUX TOKYMCHTOB. TectupoBanue [IpuMepHBIii TIEpedeHb
TECTOBBIX 3aJaHUN
Otuer 1o Tembl IpaKTHUECKUX 3aHATUI
MPaKTUYECKOMY
3aHSATHUIO
(cemunapy)
5 Opranuzanus paboTsl ¢ [IKC-7 3auét c ouenkoit  |IlepedyeHp BompocoB s
JIOKYMEHTaMH 3a4eTa ¢ OL[EHKOM
TectupoBanue [IpuMepHbIii IEpeUeHb
TECTOBBIX 3a/IaHUN
6 ®opMUpOBaHKE U TEKYIIIEE [IKC-7 3auér c onenkoit  |[lepeuenn BompocoB Jist
XpaHEHHE TOKYMEHTOB. 3a4eTa ¢ OLEHKOMU
IoxroroBKa J0KyMEHTOB K TecTtupoBanue [IpumepHBIil nepeueHb
[Iepeaalc B apxXus TECTOBBIX 3aJaHUI
Otuer o Tembl IpaKTHUECKUX 3aHATUI
MPAKTHUECKOMY
3aHATHUIO
(cemuHapy)
7 DNEeKTPOHHBIN [IKC-7 3auét c ouenkoit  |IlepedyeHp BonpocoB s
JIOKYMEHTOOOOPOT, KIIFOYEBBIE 3aueTa C OLEHKOM
ITOHATHS, OCHOBHBIC KOHIICTIINH TectupoBanue [IpumepHbIii IepedeHb
TECTOBLIX 3aJaHUN
Oruer o Tembl mpakKTHUECKUX 3aHATUI
MPAKTHYECKOMY
3aHATHIO
(cemuHapy)

lxana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHUPYEMBIX PE3yJbTATOB OOyUYEHHS IO
JTUCIUIIIMHE TpUBeAcHa B Tabmuie 9.2.
Tabnuna 9.2 — Illkana oneHku cHopMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOyUYEHHUS IO

JAUCLUIIIINHE
®opmynupoBKa TpeOOBaHU K cTeNeHH C(HOPMUPOBAHHOCTH
Ouenka bamner 32 OM MJIAHUPYEMBIX Pe3yJbTaTOB 00ydeHUS
3HATh yMETh BJIQ/IETh
2 <60% ot OTCYTCTBME 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HeyIOBJIETBOPUTEIBHO) | MAKCUMAJIBHOH | MIIM ()parMeHTapHbIE YMEHUH WU HABBIKOB WU
CYMMBI 0aJI0B 3HAHUSA YaCTUYHO ¢dbparmeHTapHble
OCBOEHHOE NpUMEHEHHE
yMEHHUe HaBBIKOB
3 ot 60% no o01mue, HO He B LI€JIOM YCIICIITHO, B 1IEJIOM
(YIOBJIETBOPUTEIHHO) 69% ot CTPYKTYpPUPOBaHHBIC HO HE YCIEITHOE, HO HE
MaKCUMAaJIbHOU 3HAHUS CHUCTEMAaTHUYECKH | CHCTEMATUYECKOE
CYMMBI 0aJIOB OCYIIECTBIISIEMOE pUMEHEHNE
yMEHHUE HaBBIKOB
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4 (xoporo) ot 70% no c(hOpMHUPOBAHHEIE, B LIEJIOM B LIEJIOM
89% ot HO coJiepKaliue yCIIEITHOE, HO yCIENIHOE, HO
MaKCHMaJIbHOM OTJICITbHBIC coJieprKaIniue COJIepIKaIIue
CYMMBI Oa1oB HpO6JI€MI>I 3HAaHUA OTACJIIbHBIC OTACJIBHBIC
poOesbl yMEHUe poOebI
[IPUMEHECHUE
HaBBIKOB
5 (OTJIMYHO) >90% ot chopmupoBaHHble | CHOPMHUPOBAHHOE YCHENTHOE U
MaKCUMAaJIbHOW | CHCTEMaTHYECKHUE yYMEHHUE CUCTEMaTHUYECKOE
CYMMBI 0aJUTOB 3HAHUS pUMEHEHUE
HaBBIKOB

[Ikana KOMIUIEKCHOW OLIEHKH CPOPMHUPOBAHHOCTH KOMIIETECHIMI MprBeieHa B Tabmuie 9.3.

Tabmuma 9.3 — [llkana KOMITICKCHOM OIICHKH C(OPMUPOBAHHOCTH KOMITCTESHITHI

Ornenka

dopmynupoBKa TpeOOBAHUH K CTETICHH KOMIIETEHITHH

2
(HEeyAOBIIETBOPUTEINIHHO)

He nMeet He0OXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase

nJIn

3HaTh HA YPOBHE OPUEHTHPOBAHMS, ITpeicTaBleHUi. O0yJaronuiics 3HaeT
OCHOBHBIC HpI/I3HaKI/I 1501051 TepMI/IHI)I I/ISY‘IaCMOFO DJICMCHTA coz[epmaHI/m, nux
OTHECEHHOCTH K ONPEJICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, I/I306pa)KCHI/I$[X MM CXe€Max " 3HAa€T, K KaKUM HCTOYHHUKaM HY)KHO
oOparatecs it 00Jiee IeTaaIbHOTO €r0 YCBOCHHUS.

(YIOBJIETBOPHUTEIHHO)

3 3HaTh U YMETh Ha PeNPOAYKTHBHOM ypoBHE. OOyJaronuxcs 3HaeT
W3YUYEHHBIN 3JIEMEHT COACP)KaHUS PEMPOTyKTUBHO: MPOU3BOJIBLHO
BOCITPOM3BOUT CBOM 3HAHUS YCTHO, MUCHbMEHHO UJTH B JIEMOHCTPUPYEMBIX
IECUCTBUAX.

4 (xopo1o) 3HaTh, yMETh, BIA/IETh HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh HA 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JJOCTOUHCTBA, OTPAHUYEHUS, UCTOPHIO U

MCPCICKTUBLI Pa3BUTUA U 0COOEHHOCTH AJId pa3HbIX 00BEKTOB YCBOCHUA.

3HaTh, yMETh, BJI/ICTh HA CHCTEMHOM ypoBHE. OOy4JaroIuiics 3HaeT
W3YUYEHHBIHN 2JIEMEHT COACPKAHUS CUCTEMHO, TPOU3BOJIBHO U JIOKA3aTEIIbHO
BOCITPOM3BOUT CBOU 3HAHUS YCTHO, MUCHbMEHHO UJTU B JIEMOHCTPUPYEMBIX
NEUCTBUSIX, YUUTHIBASI U YKA3bIBasl CBS3U U 3aBUCUMOCTH MEX]Y dTHM
AJIEMEHTOM M JIPYTUMHU dJIEMEHTAMU COACPIKAHUS TUCIUTIITUHBI, €T0
3HAYUMOCTD B COJICP>KaHUU TUCIUTIITUHBI.

5 (oTIM4HO)

9.1.1. IIpuMepHBIii IepedeHb TeCTOBBIX 3aIaHUI

1. Kaxkas u3 npennokeHHbIX (OpMYyIUPOBOK COOTBETCTBYET OMPEIEIICHUIO JEIONPOU3BOCTBA?

a) oTpaciib IeSITEILHOCTH, 00eCTIeYBaIOas TOKYMEHTUPOBAHUE U OPTaHU3AIIUI0 pabOTHI C
OpUIMATBHBIMU JOKYMEHTAMU;

0) obecrieueHre CBOCBPEMEHHOTO U MPABUIILHOTO CO3/JaHUE JOKYMEHTOB;

B) 3TO MPOIIECC CO3MaHMsI U O)OPMIICHHS TOKYMEHTOB;

I) JAEATEeNIbHOCTh, 00ECIeYnBaIONMas TOKyMEHTHPOBAHHUE, TOKYMEHTOOOOPOT, ONEpaTUBHOE
XpaHEHHUE U UCTIONb30BaHUE TOKYMEHTOB.

. ABMkKeHUE AOKYMEHTOB B OpPraHM3allMd C MOMEHTa HUX CO3JaHHUS WU MOJYyUYEHHS A0
3aBepUICHUSI UCIIOJIb30BAHMS UM OTIPABKU — 3TO
a) JlokymMeHT0000pOT;

0) lokyMeHTHPOBaHHUE;

B) JIOKyMEHTOIOTOK;

r) JlemonpousBoicTBO.

. Kakoe konnuecTBo peKBU3UTOB Ha TOKyMeHTax yctaHaBiuBaet cranaapt ['OCT P 7.0.97-2016?
a) 31;
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0) 29;
B) 30;
r) 28.

4. Kakue JOKyMEHTHI YYUTHIBAIOT B 00bEME JOKyMEHTOOO0OPOTa OpraHU3aAINH ?
a) BXOJSIIME ¥ UCXOIAIINE IOKYMEHTHI 3a ONpeIeICHHbIN IEPHO/ BpEMEHHU;
0) BXoAsIINe, UCXOASIINE U BHYTPEHHHUE JOKYMEHTHI, a TAaK)K€ BCE KOMMH 3a ONMpEAeIeHHBIN
NEPUOJ BPEMEHU;
B) BHYTPEHHHE JOKYMEHTHI 1 BCE KOIUU 3a ONpeIeTICHHbINA IEPUO/ BpEMEHU;
') BCE IOKYMEHTBHI, UCIIOJIb3yEMbIE B TEKYILIEH ESITEIbHOCTH OPTaHU3ALUN UM KOHKPETHOTO
JOJIKHOCTHOTO JIUIa OPraHu3alllu.

5. Ompenenure, U3 KaKUX MPOLIECCOB COCTOUT TUIOBAs CXeMa JIBHKEHUS BXOSIIET0 JOKYMEHTA!
a) Ilomyuenue; Paccmorpenue pykoBoauteneMm; Mcnonnenue; Perucrpamus; B nemno;
0) Ilomyuenue; Paccmorpenue pykoBoautenem; Mcnonnenne; Peructpanus; B geno;
B) Ilomydenue; Peructpanus; Paccmorpenue pykoBoautenem ; Mcnonnenue; B nerno;
r) Ilonyuenue; Paccmorpenue pykoBoauteneM; Perucrpanus; Ucnonnenue; B nemo.

6. Kakue TpeGoBaHUs TPEABSBISAIOTCS K HHPOPMAITHH?
a) Mudopmanus nokHa ObITh CBOEBPEMEHHON U 10CTaTOYHOM, AJI MPUHITUS HAWITYYILETO
YOPaBIEHYECKOTO PEIICHUS;
0) Huadopmanus nomKkHA OBITh 3HAUYMMOW IS IPUHATHUS HAMIYYIIETO yIPaBICHYECKOTO
pelieHus;
B) HMHdopmarus nomxkHa mepeaaBaTh CBEASHHS O JIMIAX, MpeaMeTax, pakTtax, COOBITHIX,
SBJICHUSX JUISl IPUHATHUS HAMITYUIIETO YIPAaBJIEHYECKOTO PEIICHHUS;
r) Uudopmanus nomkHa ObITh 3aUKCHPOBAHHAS HA MAaTEPUATHLHOM HOCHUTENE C PEKBU3UTAMU,
MO3BOJIAIOIINMU €€ UIEHTU(UIINPOBATS.

7. KakuM HOPMAaTHUBHBIM JTOKYMEHTOM B OpPraHH3allMH, ONpeAeisieTcs] MOpsaoK paboThl C
JIOKYMEHTaMHu?
a) HMHCTPYKLHEW MO JeIONPOU3BOJICTBY;
0) peraaMeHTOM PabOThI C TOKyMEHTAMHU;
B) TpaBUJIaMH pabOTHI C JOKyMEHTAMU;
I) CIPaBOYHUKOM PabOTHI C IOKYMEHTAMHU,

8. Ha kakoM IOKyMEHTE HE yKa3bIBA€TCSl Ha3BAHUE BUJIA IOKYMEHTa?
a) Ha OjaHKe MpHKa3a He YKa3bIBA€TCSA HAa3BaHME BUJA TIOKYMEHTA;
0) Ha OJIaHKe TPOTOKOJIA HE YKAa3bIBAETCSI HA3BaHWE BHUJIA JJOKYMEHTA;
B) Ha OsaHKe O(PHUITMATBPHOTO MUChMa HE YKA3bIBA€TCS Ha3BaHMUE BHUIA IOKYMEHTA;
r) Ha OJaHKe peleHUs He yKa3bIBaeTCsl Ha3BaHUE BUA TOKYMEHTA.

9. Yto Takoe 3JIeKTPOHHBIN JOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa AJis
neperayu IpyroMy Juiy;
0) DIEeKTPOHHBIA JOKYMEHT — 3TO OPUIIMATBbHBINA TOKYMEHT, MPEICTABICHHBIN B JJICKTPOHHOMN
dopme;
B) DJIEKTPOHHBII TOKYMEHT — 3TO JOKYMEHT, HH(OPMAaIHsI KOTOPOIO MpeCcTaBleHa B AIEKTPOH
HO opme;
r) DJIEKTPOHHBIN TOKYMEHT — 3TO O(HITMATIBHBIN TIOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mociie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.

10. Kakue BapraHThI pacloIOKEHHUS] PEKBU3UTOB HA JOKYMEHTE YCTaHOBJIEHBI CTaHIapTOM?

a) JleBoe u eHTpaIbHOE PACIOIOKEHNE PEKBU3UTOB;
0) YrioBoe u mpoI0JIbHOE PaCIOIOKEHUE PEKBU3UTOB;
B) JleBoe  npo/10JIbHOE PacHoI0KEHNE PEKBU3UTOB;
r) ®1aHroBoe U YriiOBOE PaCoOIOKEHNE PEKBU3UTOB.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Crioco0b!I TOKYMEHTHPOBAaHUS HHPOPMALIUU

YHuuukanus v cCTaHAapTH3AIUS YIIPABICHUYECKUX TIOKYMEHTOB.

Oco6eHHOCTH OpraHu3any padoThl ¢ BHYTPEHHUMH TOKYMEHTaMU

JlokyMeHTO000pOT B MH(DOPMAIIMOHHOM 00ECIICYCHHUH YIIPABICHUS M €T0 COCTABHBIC YaCTH.
3HaYeHHe CUCTEM 3JIEKTPOHHOTO JIIONPOU3BOACTBA M TJOKYMEHTO000pOTa

Nk WD
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9.1.3. TeMbl NpaKTUYECKUX 3aHATHI

1. TpeboBanus k 61aHKaMm TOKyMeHTOB. [loAroToBka K COCTaBICHHIO JOKYMEHTOB. CXEMBI
pacrosioxkeHus qoKkyMeHToB. CocraBienue GpopmynsipoB qokyMeHToB. O0muii 61ank. brank
KOHKPETHOT'O BU/Ia JJOKyMeHTa. biiank nuceMa.

2. O6umue TpeboBanus Kk 0opOpPMIECHUIO TEKCTa OTYETa CTyAeHUYecKuX paboT. OdopmieHue
TUTYJIBHOTO JIUCTA, PUCYHKOB, TAOJIUI], CTUCKA MCIIOJIb3yEMbIX UCTOYHHUKOB.

3. [IpaBuna cocraBiieHHs U OGOPMIICHHS OPTraHU3AIMOHHO-PACIIOPSAIUTEIbHBIX JTOKYMEHTOB
(ycraB, MoJIOXKEHUE, MITATHOE pPacliCcaHhe, HHCTPYKIHS, MPUKa3, PACIOPsSKEHUE, PEUICHUE,
MPOTOKOJI, IOCTAHOBJICHHUE)

4. TlpaBuia cocraBieHus: U opopmieHuss HHGOPMAIIMOHHO-CIPABOYHBIX JTJOKYMEHTOB (JI€JI0BOE
MUCHMO, TOKJIJHAS U CITy)KeOHas 3alMCKH, aKT, CIIPaBKa, v JIp. )

5. llpaBuna cocTtaBieHUs W OPOPMICHUS NOKYMEHTOB JIMYHOIO Xapakrtepa (3asBJCHUE,
XapaKTePUCTHKA, aBTOOHOTpadusi, pe3roMe, OT3bIB U JIp.

6. Homenknatypa nen. Buasl Homenknatypel. @opmupoBanue nen. OpraHuzamnusi XpaHEHUs
JIOKYMEHTOB Ha TpeanpusTih. [10roToBka JOKyMEHTOB K claue B apXUB.

7. IMoaxombpl K CO3/IaHUIO CUCTEM BJIEKTPOHHOI'O JOKYMEHTO00opoTa. TpeOoBaHUS K CHCTEMaM.
Otanbl BeIOOpa CHCTEMBl aBTOMATHU3aI[MU. DTallbl BHEIPEHUS CHUCTEMBbl aBTOMATH3AIUH.
CucTteMbl aBTOMaTU3AIMU TOKYMEHTOMOTOKa. CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO00O0pOTAa.
OcHOBHBIE TEXHOJIOTUU PAOOTHI C ToKyMeHTaMHu. OCHOBHBIE CBOMCTBA CUCTEMBI

9.2. MeToanuyeckne peKOMEeHIa N

VY4eOHbIil MaTepuan u3naraercs B (Gopme, mpeamnoiaramiieii caMoCTOATEIbHOE MBIIICHUE
CTYJIEHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosITeNbHAs padoTa CTyA€HTOB UIPAET PEIIAIOILYIO POJIb
B XO/I€ BCETr0o Y4eOHOro mporecca.

Hauatp uzydenue AuCHMIUITMHBI HEOOXOIMMO CO 3HAKOMCTBA C paboueil mporpaMmoi, CIUCKOM
y4e0HO-METOUYECKOTO U IporpaMMHOro obecredeHusi. CamocTosiTenbHas padoTa CTyJ€HTa BKIKOYAeT
paboTy ¢ yuyeOHBIMM MaTepuajiaMH, BBIIIOJTHEHHE KOHTPOJIbHBIX MEPONPUATHH, MPEAYCMOTPEHHBIX
y4€OHBIM IIJIaHOM.

B npouecce nzydeHus: IUCUUILIMHBI JUIsl Ty4YIIET0 OCBOEHUS MaTepHraia He0OX0IUMO PEryJIsipHO
oOpamaTbCcsi K pEKOMEHAYEMOW JUTEpaType U MCTOYHUKAM, YKa3aHHbIM B y4eOHBIX MaTepuanax;
M0JIb30BaThCsl yepe3 KaOMHET CTy/AeHTa Ha cailte YHuBepcutreTa o0pa3oBaTeIbHBIMU pecypcaMu
AJIEKTPOHHO-OMOIMOTEYHON CHCTEMBI, & TAaKXKe OOIIEAOCTYITHBIMUA HHTEPHET-TIOPTAIAMH, COJCPKAIUMHU
HAay4YHO-TIONYJSPHbIE U CIELUAJIU3UPOBAHHBIE MaTepHasbl, MOCBSIICHHbBIE PAa3JIUYHBIM acHEKTaM
y4eOHOW AMCLMILIINHBI.

[Ipu caMoCTOATEILHOM U3YYEHUU TEM CIEAYHTE PEKOMEHIAIHSIM:

— YTEHHME HJHM NPOCMOTP MaTepuajla OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBUAYAIbHOTO TTOHUMAaHUS U OCBOEHMS MaTepuaja, BbIJENsisi OCHOBHbIE UJEH; HA OCHOBAHUHU
M3yUYEHHOT'0 COCTAaBUThH Te3UChl. OCBOMB MaTepuaj, MONbITATbCSI COOTHECTH TEOPHUIO C MPUMEpPAMHU U3
MPAKTUKH;

— €CJIM B TEKCTE BCTPEUAIOTCSI HE3HAKOMbIE UJIM MAJIO3HAKOMbBIE TEPMMHBI, CJIEYET BBISICHUTh UX
3HAYEHUE JIJIsl IOHUMaHUS JajbHEHIIero MaTepuana;

— OCMBICIIMBalTE IPOYUTAHHOE U N3YUEHHOE, OTBEYANTE HA MPEJI0KEHHbBIE BOIIPOCHI.

CryneHThl MOTYT MOJy4aTh HHAUMBUIyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJIEKOMMYHUKaLUH.

[To gucuuniIMHEe MOTYT MPOBOAMTHLCS OMOJHHUTEIbHBIC 3aHATHSA, B T.4. B (hopme BeOMHAPOB.
Pacnicanue BeOMHAPOB W 3amUCH BEOMHAPOB MYOJHMKYIOTCS B 3JEKTPOHHOM Kypce / 3IeKTPOHHOM
YKypHaJIE M0 TUCUUIUINHE.

9.3. TpeGoBaHUs K OLIEHOYHBIM MaTePHUAJIaM JJIsl JIUL ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMU
310pOBbSI M MHBAJIH/I0B

Jns nun ¢ OrpaHUYEHHBIMHU BO3MOXHOCTSIMU 3I0pPOBBSI U HWHBAIHIOB MPEIYyCMOTPEHBI
JIOTIOJTHUTEJIbHBIE OLIEHOYHBbIE MaTepHalibl, IepeYeHb KOTOPHIX yKa3zaH B Ta0mwuie 9.2.
Ta6nuna 9.2 — JlomoJHUTEIbHBIE MaTEpHaNbl OICHUBAHUS JUIS JIMIl C OTPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3JIOPOBbSI M1 MHBAJIUIOB
Bubl 1OTIOTHUTENBHBIX OLICHOYHBIX |  DOpPMBI KOHTPOJISA U OIICHKH
MaTepuaioB pe3yIbTaTOB OOyUCHHS

Kareropuu oGydarommxcs
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C HapyLeHUsIMH cIyXa

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pabOThI

[Ipenmy111eCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapylIeHUsIMU 3PEHUS

CobeceoBaHue 11O BOIIPOCAM K
3a4eTy, OMPOC MO TEPMHUHAM

[IpenmyiiecTBEHHO yCTHAs
MpoBepKa (MHIUBUIYATHHO)

C HapylLIeHUSIMH OIIOPHO-
JIBUTATEJILHOTO amnmapara

Penienne nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa60TBI, IIMCBMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

Hp CUMYIICCTBCHHO
AUCTAaHIIMOHHBIMHU MCTOJdaMHU

C orpaHMyYeHUSIMH TIO
0011IeMEeTUIIUHCKUM
MOKa3aHUSM

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipeumy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAIOLIMMUCS
UCXOJS U3 COCTOSIHUS
00yyaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuecKkue PECKOMEHIAUHU MO OIMCHOYHBIM MaTepuajgamMm IJid JJUll ¢ OrpaHU4YC¢HHBIMHU

BO3MOKHOCTSIMHA 310POBbS U HUHBAJINI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U WHBAJIHUJIOB MPEayCMaTPUBACTCS
JOCTYITHAs popMa MpeA0CTaBIICHUS 3aJaHUI OIIECHOYHBIX CPEJICTB, 4 UMEHHO:

— B IIeYaTHOU (opme;

— B Iie4aTHOU hopme ¢ yBeJIMYEHHBIM HIPUPTOM;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— METOJIOM YTE€HHSI aCCUCTEHTOM 3aJ]aHUsl BCIIYX;

— IpeJ0CTaBICHHUE 3a/1aHUs C UCIOIb30BaHUEM CYpIOTIEPEBOA.

Jlutam ¢ orpaHMYE€HHBIMU BO3MOXKHOCTSMH 3/I0POBbSI M1 MHBAJIKAaM yBEJIUUYHUBAETCS BpeMs Ha
MOJTOTOBKY OTBETOB Ha KOHTPOJIbHbIE BOMpockl. Jlyisi Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
nocTynHasi popma npeaocTaBiIeHHsI OTBETOB Ha 3aJIaHUsl, @ UMEHHO:

— MUCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNEM YCIIYT aCCHCTEHTA;

— MpEeJICTaBIEHUE OTBETOB YCTHO.

[Ipouenypa omeHWBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMH BO3MOXXHOCTSIMHU
3I0pPOBbSI M WHBAIUOB 10 AUCIHILIMHE TPEIyCMAaTPUBACT MpeAOCTaBleHne HHPopManuu B hopmax,
a/IaTITHUPOBAHHBIX K OTPAaHUYEHISIM UX 3JI0POBbBSI U BOCIIPHATHSI HHPOPMAITUH:

Jst Iun ¢ HApyIIeHUsIMU 3PeHH:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B rieyaTHOU popme yBeIMueHHBIM HIpUdTOM.

J1st Iun ¢ HApYLIeHUsIMU cJIyXa:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B IIeyaTHOU (opme.

JJ1s1 11 ¢ HApyLIEHUSIMH OTIOPHO-ABHUIaTEJIbHOIO anmapara:

— B popMe 3JIEKTPOHHOTO TIOKYMEHTA;

— B TIleYaTHOU (opme.

[Ipn HEOOXOAUMOCTH JJIsl JUI] C OTPAHUYCHHBIMU BO3MOXXHOCTSIMH 3JI0POBbSI U MHBAJIHUIO0B
MpoIieIypa OLICHUBAHUS PE3YJIBTATOB 00YUEHUS MOXKET IPOBOJUTHCS B HECKOJIBKO JTaIloB.
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8e71-e9e09d25d010

9KCIIEPTBI:

HoteHT, kad. MEHEHKMEHTA A.B. boromonoa CormacoBano,
4756b405-2026-4bc4-
bdd8-8cdfdca3c4lc

Crapmmii mperoaBaTens, Kad. MEHEKMEHTa T.B. Apxunoa  CoracoBaHo,
5bed9bb2-b5e4-45e5-
a225-2b5897e978ed

PA3PABOTAHO:

Hotent, kad. MEHEKMEHTa K.H. AkcenoBa  Pa3zpaborano,

93¢7f0de-e33a-4143-
a695-a61e44901595

CornacoBaHa Ha noptane N¢ 66828 18



