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JIeKIIMOHHBIE 3aHATHS 18 18 JacoB
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3a4eT ¢ OLEHKOM 1

Tomck
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1. O01mue MoJI0KeHu s

1.1. lean AUCHUIIHHBI

1. IIpuBUTHE YCTOMUMBBIX HaBBIKOB CAMOCTOSATEIBHON pabOTHl Ha MEPCOHATHLHOM KOMITBIOTEPE C
HCIIOJIb30BAHUEM COBPEMEHHBIX WH(POPMAIIMOHHBIX TEXHOJIOTHA.

1.2. 3agauy AUCHUILIUHBI

1. Wzydyenue nHGOPMAITMOHHBIX TEXHOJIOTHH U UX MPOTPAMMHOI0 00CCTICUCHHS.
2. OcBoenue cpen 00padoTKu HH(POPMAIIUK U CO3JaHUS JJOKYMEHTOB.

2. MecTto aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunast (Moayn).
Yacte 6soka aucuuriuH: O0s3aTenbHas 4acThb.
Monynb AucuuIuine: Moysib yKpYIHEHHOM IpyINbl CIEMUANbHOCTEH U HampaBieHui (general

hard skills — GHS).

Nuanexce nucourumnael: 51.0.02.05.
PeanusyeTcs ¢ mpuMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX

TEXHOJIOTHUH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTaTOB Oﬁy‘lel-[]/lﬂ no JTMCUMIIJIMHE, COOTHECCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHuss TUCIUTUTMHBI HANpaBieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBercTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeabHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMneTreHInu 1 HHAUKATOPBI UX JOCTHIKEHUS

Komnerenius

Nupukatopel 10CTHXKEHUS
KOMIIETEHIINU

[Inanupyemsie pe3ynbTaThl 00yUeHUs 110
JUACLUIUTMHE

yHHBepcaJIbeIe KOMIIETCHIIUN

OobmenpodeccnoHaIbHbIe KOMIETEHIIUH

OIIK-5. Cnocoben
HCIIOJIb30BATH B
npohecCHOHAIBbHOM
JCeATENFHOCTH
nH(pOpMaIMOHHO-
KOMMYHHUKAaIIMOHHBIC
TEXHOJIOTHH,
roCyllapCTBEHHBIE U
MYHUIHUITATBHBIC
HH(POPMAIIHOHHBIE CHCTEMBI;
MIPUMEHSATh TEXHOJIOTUN
AJIEKTPOHHOTO
MIPaBUTEIHCTBA U
MPEIOCTaBICHUS
TOCYIapCTBEHHBIX
(MyHULMIIATbHBIX) YCIIYT

OIIK-5.1. 3naer oburyio u
CTIEIUATLHYIO METOIOJIOTHIO
HH(POPMAIIMOHHO-
KOMMYHHKAI[IOHHBIX TEXHOJIOTHH;
AKTYaJIbHYIO IIOBECTKY U
BO3MOXKHOCTH PAa3BUTHS
TEXHOJIOTUH JIEKTPOHHOTO
MPaBUTENbCTBA U NIPEJOCTABICHUS
TOCYZapCTBEHHBIX
(MyHHULIATIATBHBIX) YCIIYT

3HaeT TCHACHIIUU PAa3BUTHA COBPEMCHHBIX
UH()OPMAIIMOHHBIX TEXHOJIOTHH B
npodecCHOHATBHON AeATEIIbHOCTH

OIIK-5.2. YMeeT onpenensith
MIEPCIIEKTUBBI M HATIPABIICHUS
WCTIOIb30BaHMs HHPOPMALIMOHHO-
KOMMYHUKaAIITUOHHBIX TEXHOJIOTUH
IUTSL pEILICHNS 32124
pohecCHOHAIBHOM
JEeSATENFHOCTH, B TOM YHCIIE TUIS
Pa3BHUTHS TEXHOIOTHH
3JIEKTPOHHOTO MIPABUTEIHCTBA U
MIPEIOCTABICHHS
roCyJIapCTBEHHBIX
(MyHUIMITATBHBIX ) YCIIYT

YMeeT NIpUMEHSTh COBPEMEHHBIC HHPOPMAIIMOHHO-
KOMMYHHKAIIHOHHbIE TEXHOJIOTHH B
npodeccuoHaTbHON AESTEIBHOCTH MIPU pealu3aliuu
MyOJIUYHBIX (QYHKITUHA

OIIK-5.3. BnageeT HaBBIKAMH
MIPUMEHEHHSI HH)OPMAIIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOT Uit
JUTSL PELICHHS 3aa4
po(eCCHOHATBHOM AEATSIBHOCTH

Pemaer 3a1aun npoeccnoHaABHOM 1eATeIbHOCTH C
WCTIOJIB30BAHNUEM COBPEMEHHBIX WH(OPMAIIMOHHBIX
TEXHOJIOT UM
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OIIK-8. Cnocoben OIIK-8.1. 3naeT mpUHIIAIIBI 3HaeT mpoueaypbl, METOBI B POTPAaMMHBIE

MOHUMATh TPUHIUIIE] paboTHI COBPEMEHHBIX cpeacTBa 00pabOTKH COLUATBHO-IKOHOMUYECKON
pabOoTBI COBPEMEHHBIX HHPOPMAITMOHHO- uH(popManyu. 3HaeT HHTETPUPOBAHHBIC
MH()OPMAIIMOHHBIX KOMMYHHKAIIHOHHBIX TEXHOJIOTHI | MH()OPMAIIMOHHbBIE TEXHOIOTHH, IEPCTICKTHBBI
TEXHOJIOTUIl U UCHONB30BaTh |U BOBMOXKHOCTU UX IPUMEHEHHS | Pa3BUTHUS HHPOPMAIIMOHHBIX CUCTEM.

WX JJIS peOICHUs 3a1a4 IUTSL peIICHNS 3a/1a4

npodeccHoHaTBHOM po(eCCHOHANEHON AeATeTbHOCTH

JeATeNIbHOCTU OIIK-8.2. YMeer UCII0Ib30BaTh 1. YMmeer o0pabatbIBaTh CONUATBHO-

COBPEMCHHBIC I/IH(i)OpMa]_II/IOHHO- OKOHOMHYECKYTO I/IH(l)OpMaI_II/IIO Ha OCHOBEC
KOMMYHUKAIUOHHBIC TEXHOJIOTUN TaOJUYHBIX IpOo1EeCCOPOB U MPUKIIATHBIX

Ul TIOUCKA, XpaHEHUs, IPOrpaMMHBIX IPUIIOKEHUI.

00paboTKH, aHATIN3a U 2. YMeeT npoBOIUTH ONEpalHii C IUCTAMU JIaHHBIX,
Npe/CTaBICHU HHPOPMAILIUU IIPU | KOHCOJMINPOBATh U aHAJTU3UPOBATh JAHHEIC,
pelIeHun 3a1a4 HMHTEPIPETUPOBATH OJIYUEHHbIE PE3YJIbTAThI,

HpO(l)CCCHOHaHLHOfI JACATCIIBHOCTU (IPUMEHATH IpaBUJjia IPEACTABICHUSA
AHAJIMTUYCCKOr'0 MaTepuasia.

OIIK-8.3. Bianeetr HaBbIKaMH 1. Mcionb3yeT MHCTpyMEHTapuid TaOIUYHON
NIPUMEHEHHS COBPEMEHHbIX 00pabOTKH JaHHBIX.

HH(POPMAIIMOHHBIX TEXHOJIOTHI 2. BrageeT BCTPOCHHBIMHE CPEICTBAMU TAOIMIHOTO
JUISL peIlICHNUs 3a/1a4 nporeccopa Ui HOCTPOEHHS OTYETOB Pa3IUIHOM

poQeCcCHOHATBHON AESATEIFHOCTH | CTPYKTYPHL.

3. Bageet cpencramu rpaduaeckoro
npeJcTaBleHus HHPOpMALIUU A7l 0OecrieueHust
BU3YaJBHOTO TIPE/ICTABICHUS 1 aHAIN3a
uHpOpMAIIHH.

IIpodeccuonanbHbIe KOMIIETEHIIUH
4. O0beM TUCHUIIMHBI B 324e€THBIX eIMHUIAX C YKA3aHHEM KOJIUYECTBA aKaleMUYEeCKUX YaCoB,

Bbl/IeJIEHHBIX HA KOHTAKTHYIO Pa00Ty 00y4aloluXxcs ¢ npenojgaBarejiemM
U HA CAMOCTOSITeJIbHYIO PadoTy 00y4aromuxcs

OO6mmas TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 5 3aUeTHBIX enuHull, 180 akagmeMUuecKnx 4acoB.

Pacnpenenenue Tpya0eMKOCTH TUCIUIUIMHBI 0 BHIaM YU4€OHOU JEATEIBHOCTH MPEJACTaBICHO B
tabimue 4.1.

Ta6mmma 4.1 — Tpy10eMKOCTh AUCITUIUIMHBI IO BUJAM YUY€OHOU eI TeTbHOCTH

Bcero |Cemectpsl
4acoB 1 cemectp

Bupl yaeOHOI nesiTenbHOCTH

KonTakTHas aynuTopHasi padora 00y4alomuxcs ¢ npenojaBareseM, BCero 72 72
JIeKIIMOHHbBIE 3aHATUS 18 18
JlaGopaTopHblie 3aHITHS 54 54
CamocrosiTeibHas padoTa 00y4aOIUXCs, B T.4. KOHTAKTHasI 108 108
BHeayIUTOPHas padoTa o0y4yarommxcsi ¢ npenoaasarejieM, BCero
[TonroroBka K 3a4eTy ¢ OLIEHKOM 26 26
[ToaroroBka K TECTUPOBAHUIO 28 28
[ToarotoBka k 1abopaTopHOil paboTe, HaNMCaHUE OTYETa 22 22
Hanucanue otdera no abopatopHoit padote 32 32
Oo0mast Tpy10eMKoOCTh (B 4acax) 180 180
OO0mas TpynoemMkocTsb (B 3.e.) 5 5

5. CTpykTypa ¥ coaep:kaHue TUCHHUIIMHBI
5.1. Pa3nennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eATeJTbHOCTH

CTpyKTypa IMCIUIUIMHEI TIO pa3jaeiaM (TeMaMm) ¥ BHaaM y4eOHOW NesSTeIHLHOCTH NMPUBEIACHA B
Tadymie 5.1.
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Tabmmma 5.1 — Paznensl (TeMbl) TUCIUILIAHBI M BUABI YI€OHON ACSATEIHHOCTH

HasBanus paznenos (Tem) Jlex. | JIa6. | Cam. Bcer(%;aCOB dopMupyemsbie
JUACLUTUTUHBI 3aH., 4| pabd. | pab.,u KOMIIETCHIIUU
HK3aMEHa)
1 cemecTp
1 BBenenue 2 - 4 6 OIIK-5, OIIK-8
2 Undopmanus, napopMamonHsie |2 - 8 10 OIIK-5, OIIK-8
TEXHOJIOTHH
3 TexHoyoruu paboThl C TEKCTOBBIMU |6 24 46 76 OIIK-5, OIIK-8
JIOKyMEHTaMU
4 O6paboTKa u mpeacTaBIeHUE 8 30 50 88 OIIK-5, OIIK-8
naHHbIx B MS Excel
Hroro 3a cemectp |18 54 108 180
Uroro|18 54 108 180

5.2. Conep:xanue pa3esioB (TeM) AMCHUNINHBI

Coneprkanue pa3iesioB (TeM) IUCHUTLIMHEI (B T.4. IO JIEKIIHUSIM) PUBEICHO B Ta0HIe 5.2.
Ta6muma 5.2 — CoaeprkaHue pa3ieaoB (TeM) TUCIUTUINHBI (B T.Y. IO JCKIIHSIM)

TpynoemMKocTb
HasBanus paznenoB | Coxpeprxanue pa3ienoB (TeM) AUCITUTLUTHHBI dopmupyembie
(TeM) TUCIIUTIITUHBI (B T.4. TIO JICKITUSIM) (ReKIHOHHEIE KOMITETCHITH
3aHATHUSA), U
1 cemecTp

1 Benenue Ienu v 3amaun AUCUMIIIMHBL. MecTo 2 OIIK-5, OIIK-8

JTUCIUTUTAHBI B CHCTEME TTIOJTOTOBKU

OakamaBpa. Jlornueckas CTpyKTypa

TUCUUTUIAHBL. TpeGoBaHMs M0 OCBOSHUIO

TUCTUTUTAHBL. OCHOBBI HH(OPMAIITMOHHBIX

TEXHOJIOTHI

Hroro 2

2 Undopmanus, WNndopmanus. CroiicTBa HHGOpMAIUY. 2 OIIK-5, OIIK-8
uHGOpPMaIMOHHBIE Nudopmannonnsie Texnonoruu. [lonsrue
TEXHOJIOTHH UH(GOPMAIIMOHHBIX TEXHOIOTHA.

Knaccudukanus nHGpopMamoHHbIX

TexHosoruil. Cocrapiustomnye

nHGOPMaIMOHHBIX TeXHOJOorui. CBolicTBa

UH(GOPMAIIMOHHBIX TEXHOIOTHA.

HUroro 2
4
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3 TexHonoruu TexHonoruu 00pabOTKM JaHHBIX B

paboTHsI ¢ TEKCTOBOM Iporieccope. OOmue cBeIeHUs 0
TEKCTOBBIMH TEKCTOBOM Mporeccope MS Word.
JTOKyMEHTaMH HoxymenT. Tunel nokymentoB. Hactpoiika
TEKCTOBOIO Inpoleccopa. Tpedoanus 1no
0(popMIICHHIO TEKCTOBOM YacTH JTOKyMEHTA.

OIIK-5, OIIK-8

Coznanwne tabmui. Co3anne WUTFOCTPALTHi. 2
Crucku. @opmyiisl. TpeboBanwus Mo
odopmiteHnI0 TabauIl, GOPMYIT CIIUCKOB.

OIIK-5, OIIK-8

Co3naHue O0NBIIMX TOKYMEHTOB. Pa3zersl, 2
KOJIOHKH, orniasieHue. CTpyKkTypa
nokyMmeHTa. [loaroroBka 10KyMeHTa K
neuati. CoxpaHeHue TOKYMEHTa B
pas3In4HbIX opmaTax.

OIIK-5, OIIK-8

Hroro 6

4 O6paboTka u Cpena MS Excel. UaTepdeiic TabmuaHoro 2
MIPEJCTABICHUE nporneccopa. Haznauenue. Kpyr 3anau,
nanubix B MS Excel |pemaemsiii B cpene MS Excel. Hactpoiika
paboueii cpeapl TAOJIMYHOTO TTpoIIeccopa.
Co3zmanne mpoCTEHIITMX TaOIHII.

OIIK-5

Marematnueckue Gynkuun Excel.
@OyHKUIUYU JaThl U BpeMeHU. TeKkcToBbIe
¢yukuuu. ['paduueckoe oTodpaxeHne
uHpopmanuu. Jlornueckue GpyHKIUH.
[TocTpoeHne TOruyecKux BhIPasKEHUH.

OIIK-5, OIIK-8

dopmatupoBaHue.

Pabora ¢ maccuBamu naHHBIX. ITOTOBEIE, 3
CBOJIHBIE TAOIHUIIBI. Y CJIOBHOE

OIIK-5, OIIK-8

Htoro 8

Hroro 3a cemectp 18

Hroro 18

5.3. lIpakTuyeckue 3aHATUSA (CEMUHAPDI)

He npeaycmoTpeHo yueOHBIM IIJIaHOM

5.4. JlaGopaTopHbIe 3aHATHUSA

HaumeHnoBanue 1abopaTopHbIX paboT MpuBeieHO B Tabnuie 5.4.

Tabnuia 5.4 — HauMmeHoBaHue 1a00paTOpHBIX paboT

Ha3zBanus pa3zzenos
(TeM) TUCIUTUTAHBI

HaumenoBanue nabopatopHbix paboT

TpynoemMkocTh, 4

dopmupyembie
KOMIIETEHIINH

1 cemecTp
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3 TexHonoruu [lepBuunsie HacTpoiiku Microsoft 4 OIIK-5, OIIK-8
paboTHsI ¢ Word
TCKCTOBBIMU Co3nanue, peJakTUPOBAaHUE U 4 OIIK-5, OIIK-8
AOKYMCHTaMH (hopmMaTupoBaHre JOKYMEHTOB
Co3ganue ¥ K3MEHEHNE TaOJIHII 4 OIIK-5, OIIK-8
Cosznmanue u 00paboTka rpaduaeckux 4 OIIK-5, OIIK-8
U300paKCHUM
Co3naHue 1 pelakTHPOBAHKUE CITUCKOB 4 OIIK-5, OIIK-8
U CTUJIEH
Pa6ora ¢ popmynamu 4 OIIK-5, OIIK-8
Hroro 24
4 O6paboTka u OO0mue mpueMbl PeTaKTUPOBAHUS U 6 OIIK-5, OIIK-8
MIPEJCTaBICHUE dhopmaTupoBaHus TaHHBIX B MS
maaubeix B MS Excel |EXCEL
Pabora ¢ popmynamu U GyHKIUAMHU HA 8 OIIK-5, OIIK-8
pabounx nucrax
Busyanuzanus qaHHbIX © 8 OIIK-5, OIIK-8
UCTIOJIb30BAaHUEM JTHATPAMM
VYrpasneHnue ciuckamu u 6a3zamu 8 OIIK-5, OIIK-8
naHHbIX. Cpe/icTBa aHaIu3a CIIUCKOB
Hroro 30
Uroro 3a cemectp 54
Hroro 54

5.5. KypcoBoii npoekT / KypcoBasi padora

He npeayCcMoOTpeHO y‘le6HLIM IIJTaHOM

5.6. CamocTosiTeqbHaAst padoTa

Buaer caMocTosITeNIbHOM pabOThI, TPYAOEMKOCTh M (POPMHUPYEMbIE KOMIIETCHIIMU TIPEICTABIICHBI B

Tabmie 5.6.
Tabmura 5.6 — Bujbl caMOCTOSITENILHOM pabOThI, TPYA0EMKOCTh B (pOpMHpyEeMble KOMICTCHIIHN
Hasganus pasnenos | Buasl camocrositensHol | Tpynoemkocts, | Popmupyemblie
(TeM) AUCHUTUIMHBI paboThI q KOMIIETCHIINU PopMbI KOHTPOIIS
1 cemecTp
1 Beenenue IToaroroBka K 3a4ery ¢ 2 OIIK-5, OIIK-8 | 3auér ¢ oneHkoi
OILICHKOH
ITogroroska k 2 OIIK-5, OIIK-8 | TecrupoBanue
TECTUPOBAHUIO
Hroro 4
2 Undopmarus, IToaroroBka K 3a4ery ¢ 4 OIIK-5, OIIK-8 | 3auér c oneHkoi
nH(OpPMAIMOHHBIE  |OIICHKOM
TECXHOJIOIrHA IloaroroBka x 4 OIIK-5, OIIK-8 TectupoBanue
TECTUPOBAHUIO
Hroro 8
CornacogaHa Ha noprtane N2 62960 6




3 Texunonoruu [ToaroroBka K 3auety ¢ 10 OIIK-5, OIIK-8 | 3auér ¢ oneHKoOM
paboThI C OIICHKOU
TCKCTOBBIMU ITonroroBka K 12 OIIK-5, OIIK-8 TectupoBanue
AOKYMCHTaMH TECTUPOBAHHUIO
ITogroroska k 12 OIIK-5, OIIK-8 | JlabopaTopHas
nabopaTopHoii pabdote, pabota
HaIMCaHUe OTUeTa
Hanucanwne otueTa 1mo 12 OIIK-5, OIIK-8 OrtueT 110
nabopaTopHo# paboTe nabopaTopHOI
pabote
Hroro 46
4 ObpaboTka u [ToaroroBka k 3a4ety ¢ 10 OIIK-5, OIIK-8 | 3auér c oneHkoi
MpeJICTaBICHHE OILICHKOM
naHHbIX B MS Excel |ITogroroska 10 OIlIK-5, OIIK-8 | Tectuposanue
TECTUPOBAHUIO
[ToaroToBka k 10 OIIK-5, OIIK-8 | JlabopaTopHas
nabopaTopHO# paboTe, paborta
HalMcaHue OTYeTa
Hanucanue oryera no 20 OIIK-5, OIIK-8 OTuyer no
nabopaTopHoii paboTte 1abopaTopHOit
pabote
Hroro 50
Hroro 3a cemectp 108
Hroro 108

5.7. CoorBercTBHE KOMIIETEHINH, GOpPMHPYEMBIX IPH H3YYCHHH AUCHHUIINHBI,
1 BHJI0B Y4eOHOM 1esiTeIbHOCTH

CooTBeTcTBHE KOMIETEHIMH, ((OPMUPYEMBIX NMPU U3YyUYECHHH AUCIUILINHBI, U BUJIOB Y4eOHOM
JeSATEeIbHOCTH MPEICTABIICHO B Tabyuie S.7.

Tabnuua 5.7 — CooTBeTCTBHE KOMIETEHIUH, (OPMUPYEMBIX MPU U3yUYECHUH TUCIMILINHbI, U BUIOB
3aHATHI

Buner yueOHoi
dopMupyembie JeATEIIbHOCTH
DOopMBI KOHTPOJIA
KOMIIETEHLIMH Jlex. JIab. Cam.
3aH. paod. pao.
OIIK-5 + + + 3auér c ornieHkou, JlaboparopHas pabdora,
TectupoBanue, OTuer 1o 1adopaTopHOU padoTe
OIIK-8 + + + 3auér c oneHkoi, JJaboparopHas padora,
TectupoBanue, Otuer o nabopaTopHOil padoTte

6. PeifTuHroBasi cucreMa JJisi OlEHKH yCIIeBAEMOCTH 00y4aronXCs
6.1. basuibHbIe OneHKH 1J1s1 POpM KOHTPOJIA

BameHbIe oneHKH 17151 POpPM KOHTPOJIS MpeICcTaBIeHbI B Tabmmie 6.1.
Tabmuua 6.1 — bayuibHbIe OLIEHKH

MaxkcumManbHbIA 0ait

MaxkcumanbHbII MaxkcumanbHbIA
3a nepuog Mexnay | Bceero 3a
@DopMBbI KOHTPOJIS 6am1 Ha 1-y10 KT ¢ 6asu1 3a mepuos
2KT u Ha koHel CEMECTD
Hayana cemectpa | mexnay KT u 2KT
cemecTpa
1 cemecTp
3a4éT C OLIEHKOH | 5 | 5 10 20
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Jlaboparopnas padoTa 6 8 8 22
TectupoBanue 10 10 10 30
Otuet no nabopaTopHOH 8 10 10 28
pabote

HToro makcumyM 3a 29 33 38 100
epuo

Hapacratomum ntorom 29 62 100 100

6.2. [lepecuer 0a/1J1I0B B OILIEHKH 32 TeKYIIMA KOHTPOJIb

[Tepecuet 6amIoB B OLIEHKH 32 TEKYILIUI KOHTPOJb MPECTaBICH B Tabnuie 6.2.
Ta6mmma 6.2 — Ilepecder OaIOB B OIEHKH 32 TEKYIIMH KOHTPOJIb

bamibl Ha faTy TEKyIIero KOHTpoIs OneHka

> 90% ot MakcuMaibHOI cymMMbl OamoB Ha faty TK 5

Ot 70% 1o 89% ot MakcuManbHOI cymMbl OamioB Ha naty TK

Ot 60% 110 69% oT MakcuMabHOU cyMMBbI 6aiioB Ha naty TK

N |W ([

< 60% ot MakcuMaibHOI cymMbl OamioB Ha faty TK

6.3. Ilepecuer cymMMblI 02/1JIOB B TPAAMUMOHHYI0O U MEXKAYHAPOIHYI0 OLCHKY

[lepecuer cymmBbl 0ayuIOB B TPAJIULMOHHYIO M MEXIYHApOAHYIO OLEHKY MPEACTaBIICH B TaOIuUIEe

6.3.
Tabmuma 6.3 — Ilepecuer cymMMbl 6AJUIOB B TPAIUIIMOHHYIO U MEKTYHAPOIHYIO OLICHKY
Hrorosas cymma 6asios,
OrneHnka YUHUTBIBAET YCIEUTHO CIAHHBIN Onenka (ECTS)
HK3aMEeH
5 (oTMYHO) (3a4TEHO) 90 - 100 A (oTaM4HO)
4 (xopor110) (3a4TEHO) 85 -89 B (ouens xopomio)
75— 84 C (xoporo)
70 - 74 D (ynoBieTrBopUTENBHO)
3 (yAOBIETBOPUTENHHO) (3aYTEHO) 65— 69
60 — 64 E (mocpencTBeHHo)
2 (HeyOBJIETBOPUTENHHO) (HE 3aYTEHO) Hwuxe 60 6ammoB F (HeynoBieTBOpUTENBHHO)

7. Y4eOHO-MeTOAMYECKOEe U NH(POPMALMOHHOE 0O0ecnevyeHHue TUCIUILINHBI
7.1. OcHoBHAasi IMTEpaTypa

1. Uudopmarrka u uaHGopManmoHHOE 00ECIIEUCHUE YIKOHOMUYECKOUN NIeITEIHbHOCTH. TEeKCTOBBIN
nporeccop [DNeKTpoHHBIN pecypc]: yueOHoe mocodue / cocraButenu JI. B. Knumkuna [u ap.]. — moc.
KapapaeBo : KI'CXA, 2018. — 55 ¢. — TexcT : anexTpoHHbI# // JIaHb : 2JIEKTPOHHO-OMOIMOTEUHAS
cucteMa. [ DIeKTpoHHBIN pecypc|: — Pexxum moctyma: https://e.lanbook.com/book/133553 .

2. Nudopmarnka u nHGOpMaAIMOHHOE 00ECIIEUeHHEe YKOHOMHYECKOHN NIeITEIHbHOCTH. TaOIuIHbII
nporeccop [DNeKTpoHHBIN pecypc]: yueOHoe mocodue / cocraBurenu JI. B. Knumkuna [u ap.]. — moc.
KapapaeBo : KI'CXA, 2018. — 64 c¢. — TexcT : anexTpoHHbIH // JIaHb : 2JIEKTpOHHO-OMOIMOTEUHAS
cucteMa. [ DIeKTpoHHBIN pecypc|: — Pexxum moctyma: https://e.lanbook.com/book/133552 .

7.2. JlonoTHUTEIbHAS JJUTEpaTypa

1. Baces, . H. OdopmiieHre 1OKyMEHTOB B TEKCTOBOM IIpoiieccope [DIeKTpOHHBINA pecypc:
yaeOHo-MeToauueckoe mocobue / U. H. baces, JI. B. ['onmynoBa, A. B. ®ynk. — HoBocubupck : CI'VIIC,
2020. — 56 c. — ISBN 978-5-00148-159-1. — TexcT : 351eKTpOoHHBIH // JlaHb : 3JIEKTPOHHO-
6ubnuoreynas cucrema. [DIeKTpoHHBH pecypc]: — Pexum noctyna:
https://e.lanbook.com/book/164610 .

7.3. YuyeOHO-MeTOANYECKHE MOCOOUS
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7.3.1. O6s13aTe/IbHbIE YUeOHO-MEeTOAUYECKHE MOCOOHSI

1. [Toraxosa, M. B. OcHOBB MH(POPMAIMOHHBIX TEXHOJIOTHH: METOAUYECKHUE YKa3aHUS K
nabopaTopHbIM paboTaM U OpraHU3alHUN CAMOCTOSTENbHON pabOThl I CTYJACHTOB HaNpaBICHUS
«l"ocymapcTBeHHOE ¥ MYHHIIMMAIBHOE yIPaBIeHUE» U HampaBieHus: «busnec-unpopmarrka» (ypoBeHb
O0akanaBpuata) [Dnektponuslii pecypc] / U. B. IloraxoBa. — Tomck: TYCVYP, 2022. — 60 c.
[DnexTpoHHBI pecypc]|: — Pexxum goctymna: https://edu.tusur.ru/publications/9857.

7.3.2. YueOHO-MeTOAUYECKHE TOCOOUS IJIS JIUIT
€ OrpaHUYeHHBIMU BO3MOKHOCTSMH 3/I0POBbSI 1 HHBAJIHU/I0B

Y4eOHO-MeToANUECKIE MaTepUabl Il CAMOCTOSATEIbHON U ay JUTOPHOI paboThl 00yUarOLUIUXCs
W3 YUCJIA JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH 37J0POBbSI M HHBAJIUIOB MPEJIOCTABIAIOTCS B opMax,
a/IalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3I0POBBS U BOCTIPUTHS HHPOPMALINH.

J1st Iuu ¢ HapylIeHUsIMU 3PeHu:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B I1€YaTHOW (hopMe YBEIUICHHBIM MIPUPTOM.

J1s Iuu ¢ HapyLIeHUsIMU cIyXa:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B miedatHou popme.

J1s Tuu ¢ HapyLIeHUsIMU OTIOPHO-BUTIaTeIbHOI0 anmapara:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B miedatHou popme.

7.4. CoBpeMeHHbIe TPodeccHOHATIbHBIE 0a3bI JAHHBIX
U UH(OPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

1. [Tpu M3y4eHUH AUCIHUIUIMHBI PEKOMEHIyeTCs o0pamaThCcsi K COBPEeMEHHBIM 0a3aM JTaHHBIX,
MHPOPMAIITUOHHO-CIIPABOYHBIM M MOUCKOBBIM cucTeMaM, K KOTopeiM Y TYCVYPa oTkphIT mocTy:
https://lib.tusur.ru/ru/resursy/bazy-dannvh.

8. Marepua/ibHO-TEXHHYECKOE W MPOrPaMMHOe o0ecrneyeHue JUCHUNINHBI
8.1. MaTepuajJibHO-TeXHHUYECKOE U TPOrpaMMHoOe obecriedeHne sl JeKIMOHHBIX 3aHATHI

Jlnst mpoBeieHUs 3aHATUN JIEKIIMOHHOTO THUIA, TPYIIOBBIX U UHAUBUIYATbHBIX KOHCYJbTAIIHIA,
TEKYLIEro KOHTPOJISL U MPOMEXYTOUHON aTTECTAllMU UCIIONb3yeTCsl yueOHask ayAUTOPHS C TOCTAaTOYHBIM
KOJIMYECTBOM ITOCAJ0YHBIX MECT JJI Y4EOHOM rpymibl, 000py0BaHHAs JOCKOH M CTaHAAPTHOU y4eOHOM
MeOenpto. IMeroTest MybTUMeINiTHOe 000pyI0BaHNE U YUEeOHO-HATIISAHBIE TIOCOOUS, 00eCTICUHBAIOIIINE
TEMaTUYECKHE WIUTIOCTPALMH T10 JIEKIIMOHHBIM pa3ziesiaM AUCLUILIHHBIL.

8.2. MaTepua/ibHO-TeXHNYECKOE U POrpaMMHoOe o0ecrieyeHue 1Jisl JJa0opaTOPHBIX padoT

KomnberoTepHbIil knacc: yuyeOHasi ayquTOpus Uil MPOBEACHUS 3aHATHH MPAKTHYECKOTO THIIA,
ydeOHas ayauToOpus IJs MPOBEACHHS 3aHATHHI J1aOOpaTOPHOTO THUIMA, TOMEIIEHUE s KYypCOBOTO
MPOCKTUPOBAHUS (BBIMOJIHEHUS KYPCOBBIX padOT), MOMEMIEHUE I MPOBEACHUS TPYNIOBBIX U
WHIUBUyaNbHBIX KOHCyNbTanui; 634034, Tomckas obnacte, r. Tomck, Bepmmanna ynuna, n. 74, 407
ayn.

Onucanrie UMEIOIIErocss 000pyT0BaHUS:

- NurepaxtuBHblil mockonanensbHbii auciuiet SMART VIZION DC75-E4;

- MarautHo-MapKepHas J0CKa;

- Kommuiext cnennanu3upoBanHoi yueOHoM Meben;

- PaGouee mecTo mpemnogaBaTels.

[Iporpammuoe obecnieueHue:

- Microsoft Office 2013 Standard;

8.3. MaTepnaanO-TeXHuquKoe U IIporpaMmMHoe odecneyeHue IJ1s1 CAMOCTOATEILHOM paﬁoTI)I

Jnst camocToATENbHONU paboThl UCTIOIB3YIOTCS yUeOHbIE ayIUTOpUH (KOMIBIOTEPHBIC KJIACCHI),
PacmosoKeHHBIE MO apecam:
- 634050, Tomckast o6macts, r. Tomck, Jlennna npocnexr, 1. 40, 233 ayn.;
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- 634045, Tomckas ob6macts, . ToMck, yi. KpacHoapmeiickas, 1. 146, 201 ayn.;

- 634034, Tomckast o6macts, r. Tomck, Bepmmnauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacts, r. Tomck, Bepmuauna ynuna, a. 74, 207 aya.

Ornrcanne UMEIOIIETOCs 000PYT0BaHMUS:

- yueOHast MeOeb;

- KOMIIBIOTEPHI;

- KOMIBIOTEPHI MOAKIIOUYEHBI K ceTH «VHTepHET» M 00ecneunBaIOT JOCTYI B AJICKTPOHHYIO
nH(popmanmoHHo-00pa3oBaTenbHy0 cpeny TYCYPa.

[Tepeyens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mns Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepuaJibHO-TeXHHYECKOE o0ecrevyeHne TUCIMTILIAHBI IS JIUI] C OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIN/IOB

OcBoeHue AMCHUIUIMHBI JIMIAMH ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMHU 3/10POBbSI M MHBAIHIAMHU
OCYILIECTBIISICTCS C UCTIOJIb30BAaHUEM CPEJCTB 0OYUEHUS OOILEro U CIelHuaIbHOr0 Ha3HAYCHHUS.

[Ipu 3aHATHSAX ¢ 00YYAIOIIMMUCS C HAPYWIEHHSAMH CJYyXa MPEeIyCMOTPEHO HCIIOJIb30BAHUE
3BYKOYCHUJIMBAIOIIEH ammaparypbl, MyJIbTUMEIUUHBIX CPEACTB M JPYTUX TEXHUUYECKHX CPEICTB
npuema/mepenaun yueoHoi HH(GOpMaluu B TOCTYIHBIX (opMax, MOOUIBHOM CUCTEMBI IPEToAaBaHus
U1 00y4aloUUXCs C MHBAJIUAHOCTHIO, MOPTAaTUBHON MHAYKIIMOHHOW CHCTEMbI. YueOHast ayaAuTopHs, B
KOTOpO# 3aHUMAIOTCA 00ydaromuecs ¢ HapyLUIeHHEeM cllyXa, 000pyJA0BaHa KOMIIBIOTEPHON TEXHUKOMH,
ayIMOTEXHUKOHU, BUJCOTEXHUKOU, dJICKTPOHHOU JOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHAX ¢ O0YYAIOMIMMHUCS C HAPYIIEHUSIMH 3PeHHs MPETyCMOTPEHO HCIOJIb30BaHHE B
JEKIMOHHBIX U YYEOHBIX ayJUTOPUSIX BO3MOXKHOCTH MPOCMOTPA YJaJEHHBIX OOBEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM cllaii]a Ha KpaHe) MPH MOMOIIM BUACOYBEIUUYUTEIEH 111 KOM(POPTHOTO
IPOCMOTpA.

[Ipu 3aHATHAX ¢ OOYy4YarOUIMMHUCS C HAPYUWIEHHUSIMH ONOPHO-IBUIaTeJbHOI0 ammaparta
UCIIOJIB3YIOTCS aJbTEPHATUBHBIC YCTPOMCTBA BBOAA MH(MOPMALUU M APYrHe TEXHUYECKHE CPEICTBa
npuema/nepenayn yueOHoil nuHGopmaluu B JOCTYIHBIX (opMax, MOOUIBHON CUCTEMbI 00yYeHUS IS
JIIOJeH ¢ MHBAJUIHOCTBIO.

9. OneHovnblie MaTepuaJbl U METOAUIECCKUE PEKOMCHAALIMMA 110 OPraHU3aAllMU U3YICHUSA
JAUCHHUIIIMHBI

9.1. Conep:xaHue OLIEHOYHbIX MATEPHUAJIOB JIl TEKYLIEr0 KOHTPOJISI
U MPOMEKYTOYHOI aTTecTalNu

Jlnst oueHKu cTeneHu chOPMUPOBAHHOCTH M YPOBHSI OCBOCHHS 3aKPETUICHHBIX 32 AUCIUIIIUHOMN
KOMITETEHITNH UCIIONB3YIOTCS OIICHOYHBIE MaTepualbl, MpeCcTaBlIeHHbIe B Tabnue 9.1.
Tabmuia 9.1 — ®opMbl KOHTPOJISL U OLIEHOYHBIE MaTEPHAIIBI

Haspammi pasaeinos (tem) PopwmHpyemie ®opmebl koHTpOJs | OnieHounbie MaTepuansl (OM)
JUCLUTIIINHBI KOMIIETEHIINH
1 BBenenue OIIK-5, OIIK-8 |3auér c oneHKOMH [Iepeuens BOIIPOCOB 11t
3a4eTa ¢ OL[EHKOM
TecTtupoBanue [IpuMmepHBIil nepeyeHb
TECTOBLIX 3aJaHuN
2 Undopmarus, OIIK-5, OIIK-8 [3auér c onienkoit  |[lepedenn BOompocoB aist
nH(GOpPMaLIMOHHBIE TEXHOJIOTUU 3a4eTa ¢ OLIEHKON
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
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3 Texuosoruu paboThl C OIIK-5, OIIK-8 |3auét c ouenkoit  |Ilepeuenb BOpocoB st

TEKCTOBBIMH JIOKYMEHTAMU 3aueTa C OLEHKOM
JlaGopaTopHas Tembl 1abopaTopHBIX paboT
pabora
TectupoBanue IIpuMepHBIil IepeyeHb

TECTOBBIX 3aJaHUI
Ortuer no Tewmbl 1abopaTopHBIX PabOT
nabopaTopHOi
pabote

4 O6padotka u ipeacrapnenue |OIIK-5, OIIK-8 |3auér c onenkoit  |[lepedyeHnr BOMpOCOB AJis

naaHblXx B MS Excel 3a4yeTa ¢ OLIEHKON
JlaGopatopHas Tembl 1abopaToOpHBIX paboT
pabota
TecTtupoBanue [IpumepHBIil nepeueHb

TECTOBLIX 3aJaHuN
Otuer o Tembl 1abopaTopHBIX pabOT
nabopaTopHOH
pabote

Hlkana oneHKH cHOPMUPOBAHHOCTU OTIEIBHBIX IUIAHUPYEMBIX PE3yJIbTaTOB OOyYEHUS IO
JTUCIUILIMHE TpUBeAeHa B Tabmuie 9.2.
Tabnuua 9.2 — llkana oneHku cHOPMHUPOBAHHOCTU IIAHUPYEMBIX PE3yJIbTATOB OOyYEHHUS 1O

JTHUCITUTUTNHE
®dopmynupoBka TpebOBaHUH K CTeeHH C(HOPMHUPOBAHHOCTH
Ouenka bamner 32 OM TUTAHUPYEMBIX PEe3yJIbTaTOB O0YUYCHUS
3HATh YMETh BJIAJICTh
2 <60% ot OTCYTCTBHUE 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HeyAOBIETBOPUTENBHO) | MAKCUMAIBHOMU | UITH (pparMeHTapHBIC YMEHHUH UITn HABBIKOB HJIN
CYMMBbI 0aJIoB 3HAHUA YaCTUYHO (dbparmMeHTapHbIe
OCBOEHHOE MpUMEHEHHE
yMEHHE HABBIKOB
3 ot 60% 10 o0rrue, HO He B LI€JIOM YCIIEIITHO, B LIEJIOM
(YZIOBIIETBOPUTENBHO) 69% ot CTPYKTYpUPOBAHHBIE HO HE YCIIELIHOE, HO HE
MaKCUMaJbHON 3HAHUS CHUCTEMAaTHUYECKH | CUCTEMATHYECKOe
CYMMBI 0aJIoB OCYILECTBIISIEMOE pUMEHEHNE
yMEHUe HaBBIKOB
4 (xopotio) ot 70% 1o c(OpMUPOBAHHBIE, B LIEJIOM B LIEJIOM
89% ot HO CoAepKalune YCIICIIHOE, HO YCIIEIIHOE, HO
MaKCUMAaJIbHOU OTIEIbHBIC coJieprKaliye coJieprKaliue
CYMMBI 0AJUTOB | TIpOOJIEMBI 3HAHUS OTJENIbHBIC OTJEIIbHBIC
mpoOesbl yMEHUE poOebI
pUMEHEHNE
HaBBIKOB
5 (0TIM4HO) >90% ot chopMUpOBaHHbIE | CHOPMUPOBAHHOE YCHEIIHOE U
MaKCUMaJIbHOW | CcHCTEMaTHYeCKHe yMEHHE CHUCTEeMaTHYECKOe
CYMMBbI 0aJIOB 3HAHUA MPUMEHEHHE
HABBIKOB

[Ikana KOMIUIEKCHOM OLIEHKH c(hOPMHUPOBAHHOCTH KOMIIETEHLIMI IIpuBeieHa B Tabmuie 9.3.
Tabaua 9.3 — Illkana KOMIJIEKCHOM OIIEHKH C(OPMUPOBAHHOCTH KOMITETEHINI

| Onenka | ®opMmyaupoBKa TpeOOBaHUI K CTENIEHU KOMIIETECHIIUH
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2 He nMeet He0oOXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase
(HEeyAOBIETBOPUTENBHO) | UJIU
3HaTh HA YPOBHE OPUEHTHPOBAaHMS, peicTaBiieHnid. OOydaromuiics 3Haet
OCHOBHBIC MPU3HAKH WM TEPMHUHBI U3y9IaeMOTO 3JIEMEHTA COACPKAHMS, UX
OTHECEHHOCTH K ONPEICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, N300PAKEHUSIX UITU CXeMaX U 3HAeT, K KAKMM HCTOYHUKAM HYKHO
oOpaiuarbcs 1)1 00Jiee 1eTalnbHOIO €ro YCBOSHHUS!.

3 3HaTh ¥ YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOyJaronuxcs 3HaeT
(YIOBIIETBOPUTENBHO) |M3YUYEHHBIH 3JIEMEHT CO/IepKaHUSI PENPOAYKTUBHO: IPOU3BOIBHO
BOCIPOM3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NEUCTBUAX.

4 (xopo11o) 3HaTh, yMETh, BIA/I€Th HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh Ha 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYEHUS, UCTOPHIO U
HEePCHEKTUBBI Pa3BUTUS 1 OCOOCHHOCTH JJIS1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO) 3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHe. OOyyaromuiics 3HaeT
M3yYEHHBIN 3JIEMEHT COAEP)KaHUSI CUCTEMHO, POU3BOJIBHO U JI0KA3aTEIBHO
BOCIIPOMU3BOJUT CBOM 3HAHUA YCTHO, IMCbMCHHO WUJIK B ACMOHCTPUPYCMbIX
HeﬁCTBHHX, YUUThIBAA U YKa3bIBasA CBA3U U 3aBUCUMOCTH MCKIY 3THM
9JICMCHTOM U APYTUMH DJICMCHTAMU COACPIKAHUA JUCHUIIIMHBI, €TO
S3HAYUMOCTD B COACPKAHUN JUCHUIIINHBI.

9.1.1. IlpuMepHBIii IepedeHb TeCTOBBIX 3a1aHUI

—_—

. C momouip0 UHCTPYMEHTOB Kakoi Bkiaaaku MS Word MOXHO MOMECTUTh PUCYHOK B
JIOKYMEHT?
a. ['maBmas b. BcraBka c¢. Pazpaborunk d. [luzaitn
2. C noMmo1bo HHCTPYMEHTOB Kakoi Bkiagku MS Word BBIONHSIOTCS U3MEHEHUS TapaMeTPOB
mpudra B JOKyMeHTe?
a. ['maBmas b. BcraBka c. Pazpaborumk d. Jluzaitn
3. Kakoit u3 npeasnokeHHbIX BApHAHTOB OTBETAa MOXKHO ONPEJEIUTh KaK MPAaBUIIO BBO/A TEKCTa B
nokymeHT MS Word.
a. Ilpu BBOJE TeKkcTa MEX]ly CIOBaMM yCTaHaBIMBaWTe OAWH XKecTKUM mpobdein. KecTkue
poOesbl YCTAaHABIMBAIOTCS HAXKATHEM KJIaBHIIK Space bar (kiaBwuia rmpodena).
b. Tekcrt BBOAMTCS U3 (aiina.
c. TekcT BBOAUTCS MOCTPOYHO.
d. TexcT BBOIUTCS C KJIaBHATYPBHI.
4. Kakoil u3 npeyioKeHHbIX BAPUAHTOB SBJIIETCS ONMMCAHUEM TapaMeTpoB ab3ana’?
a. [Ilona
b. MexcTpouHbIif HHTEPBAJ
c. Howmep a63ama
d. Pazmep mpudra
5. Kakwne neificTBHSI MOYKHO BBIIOJIHUTE B Microsoft Word?
a. OcyuiecTBiATh BBOJ TEKCTa MOCPEICTBOM €ro Habopa Ha KJlaBUAType U BCTaBISThH B
JIOKYMEHT Pa3IMyHble TEKCTOBBIE ()parMeHTHI U3 IPYTHX JOKYMEHTOB.
b. Co3naBaTh MpE3CHTALINH.
C. BBINOTHATH CIIOKHBIE MATEMAaTUYECKUE PACUETHI.
d. PenmaxTtupoBath Gpororpadumu.
6. Kak u3aMeHuTh NopsAA0K rpaguueckux 0ObEKTOB MPU UX HAIOKEHUU?
a. BplaenuTs pUCYHOK U BBIMOJHUTH KOMaHAy «IlepeMecTuTh BHepea» WUIM KOMaHIY
«IlepemecTuTh Ha3a» HA KOHTEKCTHOM BKIagke dopmar
b. C nomomnibio MaHUITYJISITOPA MBIIIb IEPEMECTUTD BbIICNIEHHBIN IrpaduyecKuil 00BbEKT
c. Ha konrtekcTHO BKiagke Popmar HCnoab30BaTh HHCTPYMEHT «llomoxxenue»
d. Bocnonp3oBaThCcs KOMaHIaMu BKJIaAKu Buj.
7. Kakoil U3 npenjoXeHHBIX (popMaTOB HyMepaluHM PUCYHKOB BEPHBIM, €CIU JOKYMEHT
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10.

11.

odopmIgeTcs ¢ y9eToM TpeOoBaHui cTaHaapTa 0OPMIICHUS CTYACHYECKUX padoT?
a. Puc. 1.2 — OpranuzaunoHHas CTpYKTypa IpeanpusiTus

b. Pucynok 1.2 — OpranuzaimoHsasi CTpyKTypa npearnpusThs

¢. Pucynok 1.1.2 - OpranuzaunoHHasi CTpyKTypa npeanpusiTust

d. Pucynox 1.2. Opranu3andoHHas CTPYKTypa MpeanpUusTHs

. Kakue 3HaueHus mojeil cTpaHUIbl ONpENENeHbl B CTaHAApTe OPOPMIIEHHUS CTYIEHUYECKUX

pabot?

a. 1neBoe — 20 MM, nipaBoe — 10 MM, BepxHee U HIDKHEE — 15 MM.
b. neBoe — 20 MM, nmpaBoe — 20 MM, BepxHee U HHKHEe — 10 mm.
c. JneBoe — 30 MM, nipaBoe — 20 MM, BepxHee U HIbKHee — 10 MM.
d. nemoe — 30 MM, mpaBoe — 15 MM, BepxHee U HUKHEE — 20 MM.
[Tpu paboTe ¢ 2yIeKTpOHHOM Tabnuuel B ssueiike Al 3amucana ¢popmyna =D1-$D2. Kakoii Bua
npuoOpeTeT dhopmyIa, Mocie TOro Kak siueiky Al ckonupyroT B siueiiky B17?
a. E1-§$D2

b. E1-$E2

c. DI-$D2

d. E1-$DI.

Uto He sBrseTcs TUMOBOM quarpammoit Excel?

a. KpyroBas quarpamma

b. Cerka

¢. [T'mcrorpamma

d. I'padux

Kax 3ammceiBaercs Jornyeckast komaaaa B Excel?

ECJIN (ycnoBue, neiictBuel, neiicteue 2);

b. (ECJIU ycnoBue, neiictBuel, neiicteue 2);

c. ECJIM (ycnoBue, nerictBuel, aeiicteue 2);

d. ECJIN ycnoBue, neiictBuel, aeiictaue 2.

®

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Word

1.

5.
6.
7.

Yro Takoe JIeHTa, BKJIAJKH, IPpyHIbl kKoMaHa B Word?

2. I'ne HacTpauBarOTCs peXUMBI IPOCMOTpA TOKyMEHTA?
3.
4. I'ne mensitorest napamerpsl Word? Kakie ocHOBHBIE U TIOTIOJHUTEIbHBIE TTAPAMETPHI MOKHO

Kakum 00pa3om HacTpauBaeTcs pesKUM NMPOCMOTpa JOKyMeHTa?

MU3MEHUTH?

Kak HacTpouTh CIUCOK OBICTPOTrO OTKPBITHS JOKYMEHTOB?
[Tepeuncnure criocoObl CO3TaHUS TAOIUII.

Yto ABNSETCS OCHOBHBIM CTPYKTYPHBIM 3JIEMEHTOM TaOIUIIbI?

Excel

1.
2.

3.

Nk =

KakoBsl (hyHKIIMOHAIBHBIE BO3MOXKHOCTH TabiauuHoro nporeccopa EXCEL?

Yro takoe CIIMCOK, xak nomxHa ObITh OpraHM30BaHa Tabaua, 4TOObI ¢ HEil MOXKHO OBLIO
pabotath kak ¢ BASOM nanHbIX?

Kakue cpeacrsa EXCEL npexycmoTpeHs! i1t paboThl ¢ 0a3aMu TaHHBIX?

Kakue norudeckue 3agauu MOXXHO PEUIUTh METOAOM COPTHUPOBKU? CKOJBKO ypOBHEHU
coptupoBkHu npeaycmorpeHo B EXCEL? Kak nonsectu U'TOI'U coptupoBku?

. Kakue nomnonHuTenbHble BO3SMOXKHOCTH 110 CPAaBHEHUIO ¢ ABTOPUIBTpallueii MpeayCMOTPEHbI B

"PacimpenHoii ¢punbTpauuu” A 00pabOTKU TaHHBIX?

9.1.3. Tembl J1a00paTOPHBIX PadoT

[TepBuunbie HacTpoiiku Microsoft Word

Coznanue, pegakTupoBaHue U popmMaTupoBaHue JOKYMEHTOB

Coznanue v U3MEeHeHHue TabIuIy

Coznanne u 00paboTka rpaduIecKux U300paKeHUM

Co3aHue 1 pelaKkTUPOBAHKUE CIIMCKOB U CTUJICH

Pa6ota ¢ popmymamu

OO0mue npuemsl perakTupoBanus U popmarupoBanus naHnHbix B MS EXCEL
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8. Pabora ¢ popmynamu u GyHKIHSIMHU Ha pabOYHX JTUCTaX
9. Busyanuzanus TaHHBIX C UCIOJIb30BAHUEM JUArpamMM
10. YmpaBnenue cniuckamu 1 6a3amu qaHHbIX. CpecTBA aHATN3a CIIUCKOB

9.2. MeToan4yeckne peKOMeH AU

VYyeOHubIil MaTepuan uznaraercs B (Gopme, mpenanoaramplileii caMoCcTOATeNIbHOE MBIILICHHE
CTYICHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenbHast paboTa CTYA€HTOB UTPAET PEIIAIONIYIO POJIb
B X0/I€ BCETro y4eOHOro mporecca.

Hauatp n3ydeHne MUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ padoueil MporpaMMoOid, CIIUCKOM
y4eOHO-METOMUECKOT0 U MporpaMMHoro obdecnedyenus. CamocrosTenbHas paboTa CTyAeHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBINOJHEHHE KOHTPOJBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM IITAHOM.

B nporecce n3ydeHuns: IUCUUIUIMHBI IS JIyYIIETO OCBOCHUS MaTepuana He0OXOAMMO PETYISIPHO
oOpamarbcsi K PeKOMEHAYEMOH IuTeparype U MCTOYHMKAM, YKa3aHHBIM B y4eOHBIX Marepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcuUTeTa o0pa3oBaTENbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHOM CHUCTEMBI, @ TaKXKe OOIIEAOCTYITHBIMUA HHTEPHET-IOPTAIaMH, COJCPKAILUMHU
Hay4YHO-TIONYJSPHBIE U CIELUAIU3UPOBAHHBIE MaTepHasbl, IMOCBSIIEHHBIE PAa3JIUYHBIM aCIEKTaM
y4eOHOM JUCUUIUINHBL.

IIpu caMOCTOATEIBLHOM U3YYEHUU TEM CIEAYHTE PEKOMEHIALMSIM:

— YTEHHME HWJIM NPOCMOTP MaTepHuajla OCYLIECTBISANTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBHUAYAIbHOTO TTOHUMAaHUS U OCBOEHMS MaTepuaja, BblIIENss OCHOBHBIE UJEH; HA OCHOBAHUHU
N3yUYEHHOI'0 COCTAaBUTH Te3UChl. OCBOMB MaTepual, MONbITaThCSI COOTHECTH TEOPHUIO C IPUMEpPAMHU U3
MIPaKTUKU;

— €CJIM B TEKCTE BCTPEYAOTCS HE3HAKOMBIE UJIM MAJIO3HAKOMbBIE TEPMUHBI, CIEAYET BBISICHUTH UX
3HAYEHUE NI IOHMMaHUS JaJbHEHNIIEro MaTepuaa;

— OCMBIC/IMBAlTE IPOYUTAHHOE U U3YUEHHOE, OTBEYANTE Ha MPEJI0KEHHBIE BOIIPOCHI.

CryneHTsl MOTYT NOJy4aTh HHAMBUyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEIEKOMMYHHUKALUH.

[To gucuuniauHe MOTYT MPOBOAMTHLCS OMOJHHUTEIbHBIE 3aHATHUSA, B T.4. B (hopmMe BeOMHAPOB.
Pacnucanvne BeOMHAPOB U 3alMUCHU BEOMHAPOB MYOJHMKYIOTCS B 3JEKTPOHHOM Kypce / 3JIeKTPOHHOM
YKypHaJIE 110 TUCLUIUINHE.

9.3. Tpeﬁona}mﬂ K OCHOYHBIM MaTepuajJdamM Jisl JUll ¢ OrpaHHYCHHBIMHA BO3MOKHOCTAMMU
310pOBbHA U HHBAJIUA0OB

Jns nun ¢ OorpaHWYEHHBIMH BO3MOJXKHOCTSIMH 370pOBBSI U WHBAJIHUJOB MPEIYCMOTPEHBI
JOTIOJTHUTEIBHBIE OIEHOYHBIE MaTepPHAJIbl, MEpeUeHb KOTOPHIX yKa3aH B Tabiuie 9.2.

Tabnuna 9.2 — JlomoJHUTENbHBIE MaTEpHaNbl OINCHUBAHUSA JUISA JIUI C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH 3JIOPOBBSI M1 MHBAJIUIOB

Kareropuu oby4aromuxcs

Buasl 1ooIHUTENEHBIX OLIEHOYHBIX
MaTepHuaioB

q)OpMI)I KOHTPOJIA U OLICHKHU
pe3yIbTaTOB OOyUECHHS

C HapylIeHHsIMU cllyXa

TecTbl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAaOOTHI, BOITPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pabOThI

[IpenmymiecTBEHHO TUCHbMEHHAS
MpoBepKa

C HapyLIeHUAMU 3pEHUS

CobecenoBaHue 1o BOIIPOCaM K
3a4eTy, Onpoc MO TePMUHAM

[Ipeumy1iecTBEHHO yCTHas
poBepKa (MHIUBUYATBHO)

C HapylLIeHUSIMH OIIOPHO-
JIBUTATEJILHOTO alapara

Pemenue nucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE pa0OThI, TMCbMEHHbBIE
CaMOCTOSITeNIbHBIE PaOOTHI, BOITPOCHI

K 3a4eTy

[IpeumyiecTBEHHO
JUCTAaHIMOHHBIMU METOIaMH

C orpaHu4YeHHUSIMHU 110
o01IIeMe IUIINHCKUM
MOKa3aHHUSIM

TecTbl, TUCbMEHHBIC
CaMOCTOSTENIbHBIE PAaOOTHI, BOITPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipenmy1iiiecCTBEHHO MPOBEpPKa
METOJIaMH, ONPEIEISIOIIMMHUCS
UCXOS U3 COCTOSIHUS
oOyyJaromerocss Ha MOMEHT
MIPOBEPKU
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9.4. MeToauuecKkue PEKOMEHIAUHA MO OMCHOYHBIM MaTepuadamM AJd JUIl ¢ OrPpAaHUYCHHBIMHA
BO3MOKHOCTSAMH 310POBbA U HHBAJIUI0B

Jnst Ui ¢ OTpaHUYEHHBIMH BO3MOXKHOCTSMH 3JI0POBbS U WHBAJIHUIOB MPEAyCMaTPUBACTCS
nocTymnHas popMa npeaoCTaBICHHS 3aJaHHI OIICHOYHBIX CPEIICTB, & UMEHHO:

— B Ie4YaTHOH (hopme;

— B IeYaTHOM (hopMe C YBEITUUYCHHBIM IIPHPTOM;

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— METOJIOM YTCHUS aCCUCTCHTOM 3aJIaHHs BCIIYX;

— MPEIOCTaBICHHE 3aIaHUs C UCIIOJIB30BAHUEM CYPJIOTIEPEBO/IA.

JIumam ¢ orpaHUYEHHBIMH BO3MOXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIHMYHBACTCS BpEeMs HA
MOJATOTOBKY OTBETOB Ha KOHTPOJIbBHBIC BOMPOCHL. /[ Takux oOydaroIIMXcs MpeaycMaTpUBaeTCs
JocTymHas popMa npe0CTaBICHHUS OTBETOB HA 3aJJaHHs, 2 UMEHHO:

— MUChMEHHO Ha Oymare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHUEM YCIIYT aCCHCTEHTA;

— MPEJICTABJICHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYyYCHHUS JHUIl C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU
3I0pPOBbSI U MHBAIUOB 0 JAUCIUILIMHE TPEyCMaTPUBACT MPEAOCTaBlIeHuE HHPopManuu B hopmMax,
aJIalITUPOBAHHBIX K OTPAHUYCHHSIM UX 3JI0POBbsI U BOCIIPHATHSL HH(POPMAIUH:

Jst i ¢ HapylIeHusIMU 3PeHus:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B I1€YaTHOW (hOpME YBEIMICHHBIM IPUPTOM.

Jst i ¢ HApYIIeHHsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeyaTHOU (opme.

J1s i1 ¢ HAPYIIEHHUSIMU OTIOPHO-IBUTATEJIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeYaTHOM (opme.

[Ipu HEOOXOMMMOCTH JJISI JUIl C OTPAHHUYCHHBIMU BO3MOXKHOCTSIMH 3J0POBbsI U MHBAJIHJIOB
mpoIielypa OlEHUBAHUS PE3yJIbTATOB 00yUEHHSI MOXKET MPOBOJAUTHCS B HECKOJIBKO 3TATOB.
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