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O0beM JUCHMIIMHBI U BUABI yU€OHOU AESITEIbHOCTU

Bunbl yueOHOI nesTenbHOCTH 1 cemectp Bcero Ennnuner

JIeKIIMOHHBIE 3aHATHS 18 18 JacoB
JlaGopaTopHbie 3aHITHS 54 54 4acoB
CamocTtosarenbHas pabora 108 108 4acoB
OO0mmas TpyJI0€MKOCTh 180 180 4acoB
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®opMbI TPOMEKYTOUHOM aTTeCTalus CemecTtp
3a4eT ¢ OLEHKOM 1
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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. IIpuBUTHE YCTOMUMBBIX HaBBIKOB CAMOCTOSATEIBHON pabOTHl Ha MEPCOHATHLHOM KOMITBIOTEPE C
HCIIOJIb30BAHUEM COBPEMEHHBIX WH(POPMAIIMOHHBIX TEXHOJIOTHA.

1.2. 3agauy AUCHUILIUHBI

1. Wzydyenue nHGOPMAITMOHHBIX TEXHOJIOTHH U UX MPOTPAMMHOI0 00CCTICUCHHS.
2. OcBoenue cpen 00padoTKu HH(POPMAIIUK U CO3JaHUS JJOKYMEHTOB.

2. MecTto aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunast (Moayn).
Yacte 6soka aucuuriuH: O0s3aTenbHas 4acThb.
Monynb AucuuIuine: Moysib yKpYIHEHHOM IpyINbl CIEMUANbHOCTEH U HampaBieHui (general

hard skills — GHS).
Nuanexce nucourumnael: 51.0.02.05.

PeanusyeTcs ¢ mpuMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHUH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTaTOB Oﬁy‘lel-[]/lﬂ no JTMCUMIIJIMHE, COOTHECCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Ipouecc n3yueHus AUCHUIUIMHBI HAMPaBJICH Ha (OPMUPOBAHUE CICAYIOMIMX KOMIETEHIUN B
cootBercTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeabHOM mporpaMmoi (Tadsmma 3.1):

Ta6mmma 3.1 — KoMneTreHInu 1 HHAUKATOPBI UX JOCTHIKEHUS
NHaukaTopsl TOCTHXKEHUS [Inanupyemsie pe3ynbTaThl 00yUeHUs 110

Komnerenius
KOMIIETEHIIUU MUACLUIIIINHE

yHHBepcaJIbeIe KOMIIETCHIIUN

Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN
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OIIK-4. Cnocoben OIIK-4.1. 3naer npunuunel | 1. Brageer HaBbIKaMu IPUMEHEHUS

MOHUMATh MPUHLIUTIBI paboTel HHYOPMAITMOHHBIX | COBPEMEHHBIX WH(POPMAIIMOHHBIX TEXHOJIOTHA
paboThI TEXHOJIOTHI; METOIBI U NIPY PEUICHUH 33124 MPO(HECCHOHATBHON
UH(POPMAIIMOHHBIX TEXHOJIOTUH PaboTHI ¢ JIeSITEIIbHOCTH.

TEXHOJIOTU; uHpOopManuen npu

HCII0JIb30BaTh UH(POPMALIMOHHO-

UH(POPMALINIO, METOIBI U |aHATTUTHYECKON TOIEPIKKE
MMpOorpaMMHBIC CPCACTBA |IPUHATUA YIPABJICHUYCCKUX
ee coopa, 00pabOTKU M |pemeHuit

aHan3a st OIIK-4.2. Ymeer 1. YMmeeT BBIOUpATh COBPEMEHHBIE
MH(POPMALMOHHO- MCITOJIH30BaTh MH(OPMAIHIO 1 | MHPOPMAIIMOHHBIE TEXHOJIOTHH TIPH PEIIEHUN
aHAJINTHICCKOM nH(GOpPMaIMOHHO- 3aj1a4 MpodeccuoHANbHOM 1eATeIbHOCTH.
HOAACPIKKH IPUHATHSA KOMMYHHKAlIUOHHBIE 2. YMeeT NpuMEeHSTh CTaHAapThl 0()OPMIICHHS
YHIPAaBJICHYCCKUX TEXHOJIOTUU I Pa3IMYHON TOKYMEHTAlUH

pereHui MH(pOPMALMOHHO-

AHAIUTHYECKOM MTOAEPKKU
MIPUHSATHS YIPABICHUESCKUX

peleHni

OIIK-4.3. Bnageer metofamu | 1. 3HaeT MHCTpyMEHTapUil TAOIUYHON

Y IIPOTpaMMHBIMU 00pabOTKM JaHHBIX.

cpencTBamu coopa, 2. Brnageet BCTpOEHHBIMH CPEACTBAMU
00paboTKM U aHaIM3a TabJIMYHOTO MpoIeccopa s TOCTPOCHUS
UHpOPMALIUY JUIS OTUYETOB PA3JIUYHON CTPYKTYpBI.
UH(POPMALIMOHHO- 3. Bnageer cpeactBaMu rpadguyeckoro

AQHAJTUTUYECKON MOJICPIKKU | IPEJCTaBICHU HHPOPMALIUU TS
HOPUHATHS YIPABICHYECKHX  |00ecreyeHus BU3yallbHOTO aHAN3a
peleHni uHpOpMaLIUH.

IMpodeccuonanbHbIe KOMIIETEHIIUH
4. O0beM IMCUMIIMHBI B 324€THBIX eJUHULIAX C YKa3aHHEM KOJIHYeCTBA aKa/leMHYeCKUX YacoB,

BblJIeJIEHHBIX HA KOHTAKTHYIO0 pa0oTy 00y4aroiuxcsi ¢ npenojaasarejieM
U HA CAMOCTOSITEJIbHYI0 Pa00oTy 00y4Yaromuxcs

OO61mast TpyA0€MKOCTh AUCHHUIUIMHBI COCTABISAET 5 3a4eTHBIX equHuIl, 180 akageMHuecKux 4acos.

Pacnpenenenue Tpya0eMKOCTH TUCHUILIMHEI 110 BUAAM Y4EOHOU JeATEIbHOCTH MPEICTABICHO B
Tabnune 4.1.

Ta6smna 4.1 — Tpy10eMKOCTh AUCITUIUIMHBI 110 BUJAM YU4SOHOM eI TeIbHOCTH

Bcero |CemecTpsl

Bunpl yueOHol 1esTeIbHOCTH
JacoB |1 cemectp

KonTakTHas aynuTopHasi padora o0y4yaomuxcs ¢ npenogaparesieM, Bcero 72 72
JIeKIIMOHHEBIE 3aHATUS 18 18
JlaGopaTopHbIe 3aHATHS 54 54
CamocTosiTe/ibHasi padoTa 00y4aloUIUXCcsl, B T.4. KOHTAKTHasA 108 108
BHeayMTOpHasi padoTa o0y4yaloluxcs ¢ npenojaaBarteyieM, BCero
[ToaroroBka K 3a4eTy ¢ OLIEHKOH 26 26
IToaroroBka K TECTUPOBAHUIO 28 28
[ToaroroBka k mabopaTopHOi paboTe, HAMMCAHUE OTYETA 22 22
Harmmcanne otyera nmo nmabopaTopHoit pabote 32 32
O0mas Tpya0eMKoOCTh (B 4acax) 180 180
Oo6mas TpynoemMKkocTh (B 3.e.) 5 5
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5. CTpykTypa u coaep:kaHue JUCUMILIHHbI
5.1. Pa3nennl (TeMbl) JUCHUIJIMHBI U BUABI Y4eOHOH 1eATeJIbHOCTH

CTpykTypa IUCHUIUIUHBI IO pa3aenam (TeMam) u BUJaM y4eOHOU JesSTeNTbHOCTH MPUBEICHA B
tabmume 5.1.
Tabnuma 5.1 — Pa3aensl (TeMbl) AUCHUILINHBL U BUABI YYEOHOH IEATEIbHOCTH

Bcero uacos
Jlek. | Jla6. | Cam. dopmupyemble
HazBanus pa3nesnoB (TeM) TUCIUTIINHBI (6e3
3aH., 4| pabd. | pab.,u KOMITCTCHIINH
AK3aMeHa)
1 cemecTp
1 Benenue 5 - 4 9 OIIK-4
2 Undopmarus, nHGOpMAIIMOHHBIS 2 - 8 10 OIIK-4
TEXHOJIOTHH
3 TexHoa0rHM pabOTHI C TEKCTOBBIMU |6 24 46 76 OIIK-4
JIOKyMEHTaMU
4 O6paboTKa ¥ MIPEICTABJICHHUE TaHHBIX |5 30 50 85 OIIK-4
B MS Excel
Uroro 3a cemectp|18 54 108 180
Utoro |18 54 108 180

5.2. Conep:xanue pa3esoB (TeM) TUCHUNIMHBI

Copepxanue pa3esioB (TeM) JUCIUTLINHBI (B T.9. IO JISKIIUSIM) IPUBEICHO B Tadwmie 5.2.
Ta6mmna 5.2 — CoaepikaHue pa3ieaoB (TeM) TUCHUILIMHBI (B T.Y. IO JCKIIHSIM)
TpynoemkocTs
(JIeKIIMOHHBIE
3aHATHUSA), U

dopmupyemsble
KOMIIETCHIIUU

Haspanwus paznenoB |Conepikanue pa3aenoB (TeM) IUCIUIUIHHEI (B
(TeM) TUCHUILIAHBI T.4. TIO JICKIIHSIM)

1 cemecTp

1 Beenenue Lenu u 3agaun nUCHUILIMHBL. MecTo 2 OIIK-4
JUCIUIUIMHEI B CHCTEME ITOATOTOBKH
OakanaBpa. Jlorudeckas CTpyKTypa
JUCIUTIIUHBL. TpeOoBaHMS IO OCBOSHUIO
qucUIIuHBL. OCHOBBI HH()OPMAITMOHHBIX
TEXHOJIOTHI

Marematnueckue Gynkuun Excel. @ynkimm 3 OIIK-4
JIaThl U BpeMeHHU. TeKCTOBbIe (DYyHKIIHH.
I'paduueckoe oTrobpaskeHue nHHOPMAIHH.
Jlornueckue ¢pynknuu. Iloctpoenne
JIOTUYECKUX BBIPAKECHUM.

Hroro 5

2 Undopmarus, Nudopmanus. CroiicTBa HHGOPMAITHH. 2 OIIK-4
nH(GOpPMaIllMOHHBIE HNudopmannonnsie Texnonoruu. [lonsarue
TEXHOJIOTHH MH(GOPMAIIMOHHBIX TEXHOIOTH.
Knaccudukanus nHGOpMaIIMOHHBIX
texHoJsioruil. CocTasistonue
nH(}OpMaITMOHHBIX TeXHOJoTHA. CBOMCTBA
MH(GOPMAIIMOHHBIX TEXHOJIOTHI.

Uroro 2
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3 TexHonoruu TexHonorun 00pabOTKM JAHHBIX B 2 OIIK-4
paboThI C TEKCTOBOM Iporieccope. OO1ue cBeIeHUS 0
TEKCTOBBIMH TEKCTOBOM Iporeccope MS Word.
JTOKyMEHTaMH HoxymenT. Tunbl nokymentoB. Hactpoiika
TEKCTOBOTO mporeccopa. TpeboBanus mo
0(OPMIICHHIO TEKCTOBOM YaCTH JIOKyMEHTA.
Coznanne Tabmui. Co3anne WUTFOCTPAITHi. 2 OIIK-4
Crucku. @opmysisl. TpeboBanwus Mo
odopmiteHnI0 TabauIl, GOpMyIT CIIUCKOB.
Co3nanue O0NbIIMX TOKYMEHTOB. Pa3ziersl, 2 OIIK-4
KOJIOHKH, oriaBieHue. CTpyKTypa
nokymeHTa. [loaroroBka 10KyMeHTa K
nevyatu. CoxpaHeHHe TOKYMEHTa B
pa3iIuuHbIX hopMaTax.
Hroro 6
4 O6paboTka u Cpena MS Excel. UaTepdeiic TabmmaHoro 2 OIIK-4
MIPEJCTABICHUE nponeccopa. Haznauenue. Kpyr 3anau,
nanubix B MS Excel |pemaemsrii B cpene MS Excel. Hactpoiika
paboueii cpepl TAOJIMYHOTO TIpoIieccopa.
Co3zmanne mpoCTeHIITMX TaOIHII.
Pabota ¢ maccuBamu aHHBIX. ITOrOBBIC, 3 OIIK-4
CBOJIHbIE Ta0IHIIBI. Y CJIOBHOE
dbopMaTupoBaHUeE.
Hroro 5
Hroro 3a cemectp 18
Hroro 18
5.3. llpakTn4yeckue 3aHATUSA (CEMUHAPHI)
He npenycMOoTpeHo y4eOHBIM IIaHOM
5.4. JlabopaTopHbIe 3aHATHUSA
HaumenoBanue 1abopaTopHbIX pabOT NpHUBEACHO B TadiuIe 5.4.
Tabmuna 5.4 — HaumeHnoBaHnue 1a60paTOpHBIX padboT
Haspanma paszesion HanmenoBanwue mabopatopHsix padot | TpymoeMKocTb, 4 Popmnpyemsie
(Tem) TUCIUTLTAHBI KOMIIETEHIINU
1 cemecTp
3 TexHosnoruu IlepBuunsie HacTpoiiku Microsoft Word OIIK-4
paboTsI ¢ Co3nanue, pefaKTUpOBaHUE U OIIK-4
TCKCTOBBIMH (dbopMaTupoBaHUe JOKYMEHTOB
AOKYMCHTAMHU CoznaHue ¥ U3MEHEHUE TaOTuIl OIIK-4
Co3nanue u 00paboTka rpapuuecKux OIIK-4
M300paxeHUA
Co3nanne u peakTUPOBAHUE CITUCKOB U OIIK-4
CTUJIEH
Pabota ¢ popmymnamu OIIK-4

Hroro
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4 O6paboTka u OO01ue npueMbl peJaKkTUPOBaHUS U 6 OIIK-4
IIPEICTABIICHNE ¢dopmarupoBanus nanasix B MS EXCEL
nannbix B MS Excel  |PaGora ¢ popmynamu i GyHKIHSIMH Ha 8 OIIK-4
pabouux JmMcTax
Busyanusanus JaHHBIX € 8 OIIK-4
UCIOJIb30BAHUEM THArpaMM
YrpasiieHue ciuckamMu u 0azaMu 8 OIIK-4
naHHbIX. CpeacTBa aHaau3a CIUCKOB
Hroro 30
Hroro 3a cemectp 54
Hroro 54

5.5. KypcoBoii npoekT / kypcoBasi pabora

He npegycmoTpeHo yueOHBIM IIJIaHOM

5.6. CamocTosiTesibHass paboTa

Buael caMmocTosTeNIbHOM paboThI, TPYA0EMKOCTh U (POPMUPYEMble KOMIIETEHIIMU IPEICTABIICHBI B

tabiuue 5.6.

Tabauia 5.6 — Buabl caMocTosITeNsHOM paboOThl, TPYA0EMKOCTh B (pOpMHUpyEeMble KOMIETSHIIMH
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HazBanus pazaenos | Bugsl camoctositensHol | TpynoeMkocTs, | PopMupyembie
(TeM) TUCIMIUIAHBI paboThl q KOMIIETEHINU PopMbI KOHTPOILA
1 cemecTp
1 Beenenue [ToaroroBka k 3a4uety ¢ 2 OIIK-4 3a4éT ¢ OLEeHKOM
OLIEHKOM
IToaroroBka x 2 OIIK-4 TectupoBanue
TECTUPOBAHUIO
Htoro 4
2 Undopmanus, [ToaroroBka k 3adery 4 OIIK-4 3auéT Cc OLEeHKOI
MHPOPMALMOHHBIE  |OLIEHKOM
TEXHOJIOIrHU IToaroroBka x 4 OIIK-4 TectupoBanue
TECTUPOBAHUIO
Hroro 8
3 TexHnonornu [ToaroroBka k 3a4ety ¢ 10 OIIK-4 3a4éT ¢ OIEHKOH
paboTHhI ¢ OIICHKOU
TEKCTOBBIMH IToaroroBka x 12 OIIK-4 TectupoBanue
AOKYMCHTaMH TECTUPOBAHUIO
ITogroroska k 12 OIIK-4 JlaGopatopHas
nabopaTopHoii pabdote, pabota
HamucaHue OT4eTa
Hanucanne otuera no 12 OIIK-4 Otyet no
nabopaTopHo# paboTe nabopaTopHOM
pabote
Hroro 46
6



4 ObpaboTka u [ToaroroBka K 3auety ¢ 10 OIIK-4 3auéT ¢ OlEHKOU
npeCTaBICHNE OLIEHKOM
nauHbix B MS Excel | T[Toxroroska x 10 OIIK-4 TecTupoBaHUe
TECTUPOBAHUIO
[Togroroska k 10 OIIK-4 JlaGopatopHas
nabopatopHoii padore, pabota
HamucaHue OT4eTa
Hanucanne otuera no 20 OIIK-4 Otyet no
naboparopHoit paboTe nabopaTopHOI
pabore
Hroro 50
Hroro 3a cemectp 108
Uroro 108

5.7. CooTBeTcTBHE KOMIIEeTeHIUH, GOpMHPYEeMBbIX IPH U3YYEeHUHU AUCHUIIMHBI,
1 BHJ0B Y4eOHOIi 1esiTeIbHOCTH

CooTBeTcTBUE KOMIIETEHIIUH, (OPMUPYEMBIX NMPU U3YUYEHHH JUCLUIUIUHBI, U BUJIOB yueOHOM
JeSTeTLHOCTH TMPEICTABIICHO B Tabymiie 5.7.
Tabnuna 5.7 — CooTBeTCTBUE KOMIETEHIMH, ((OPMUPYEMBIX IPU U3YUEHUU AUCLUILINHBI, U BUJOB

3aHATUH
dopmupyeMBbIe Buasl yueOHOM AesiTenbHOCTH
@OpMBI KOHTPOJIA
KOMIICTCHIINH Jlek. 3aH.|JIa0. pa6. |Cam. pal.
OIIK-4 + + + 3auért c onenkoii, Jlaboparopnas pabdoTa,

TectupoBanue, OTueT 1o sa00paTOPHOI
pabote

6. PeifTuHroBasi cucreMa JJisi OlEHKH yCIIeBAEMOCTH 00y4arouXCs

6.1. basuibHbIe OneHKH 1J1s1 (PopM KOHTPOJIA

BameHbie oneHKH 17151 POPM KOHTPOJIS MpeICTaBIeHbI B Tabuie 6.1.
Tabmuua 6.1 — bayuibHbIe OLIEHKH

MaxkcumanbHBII

MaxkcuMmanbHBII

MaxkcumManbHbIA 0ait

@DopMBbI KOHTPOJIS 6am1 Ha 1-y10 KT ¢ 6asu1 3a mepuos 38 mepHOA Mexkcy | Beero 3a
Hayana cemectpa | Mmexay KT u 2KT 2KT u a koxer cemectp
cemecTpa
1 cemecTp
3a4éT C OLIEHKOH 5 5 10 20
JlaGopatopHas pabota 6 8 8 22
TectupoBaHnue 10 10 10 30
OtuyeT no 1abopaTopHOH 8 10 10 28
pabote
HToro MakcumyM 3a 29 33 38 100
epuos
Hapacratomum urorom 29 62 100 100
6.2. IlepecueTt 0a/110B B OLIEHKH 32 TEKYIIH KOHTPOJIb
[TepecueT 6anIoB B OLIEHKH 3a TEKYIIUH KOHTPOJIb MIPEACTABIICH B TabmuIe 6.2.
Ta6muia 6.2 — Ilepecder 6aIoB B OIEHKH 32 TEKYIIHI KOHTPOJIb
bBaer Ha 1aTy TEKyIero KOHTPOJIs Onenka
>90% oT MakcuMalIbHOI cyMMBbI OaiioB Ha gaty TK 5
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Ot 70% 1o 89% ot MakcuManbHOI cymMMbl OaioB Ha naty TK

Ot 60% 110 69% oT MakcuMabHOU cyMMBI 6aiioB Ha naty TK 3

< 60% ot MakcuMaibHOI cymMbl OamioB Ha naty TK 2

6.3. Ilepecuer cyMMblI 02/1710B B TPAAUIIHOHHYIO M MEKAYHAPOAHYIO OLICHKY

[TepecyeT cyMMBI 0aJIOB B TPAJUIIMOHHYIO U MEXTYHAPOJIHYIO OIICHKY MPEJCTABICH B TaOIHUIE

6.3.
Tabmuma 6.3 — Ilepecuer cyMMbl OAJUIOB B TPAIUIIMOHHYIO U MEXKTYHAPOIHYIO OLICHKY
HroroBas cymma 6ainios,
Onenka YYMTBIBAET YCIEUTHO CIaHHBIN Onenka (ECTS)
HK3aMEeH
5 (0TIMYHO) (3a4TEHO) 90—-100 A (0TIMYHO)
4 (xoporo) (3a4TeHO) 85 -89 B (ouens xoporo)
75 -84 C (xoporo)
70 — 74 D (ynoBneTBopuTenbHO)
3 (yAOBIETBOPUTENHHO) (3aYTEHO) 65— 69
60 — 64 E (mocpenctBeHHO)
2 (HeyOBJIETBOPUTENHHO) (HE 3aYTEHO) Hwuxe 60 6ammoB F (HeynoBieTBOpUTENHHO)
7. Y4yeOHO-MeTOAMYECKOEe U NH(POPMALMOHHOE 0O0ecneuyeHne TUCIHMILINHBI
7.1. OcHoBHas1 JUTEpaTYpa
1. Uadopmatuka u nHGOPMAIIMOHHOE 00ECIIeYeHHEe SKOHOMUYECKOU JEATEIbHOCTH. TEeKCTOBBIN
npotieccop [DIeKTpoHHBIHN pecypc]: yuebHoe mocobue / cocraputenu JI. B. Knumkuna [u np.]. — moc.
KapapaeBo : KI'CXA, 2018. — 55 ¢. — TexcT : anexTpoHHbI# // JIaHb : 3JIEKTPOHHO-OMOIMOTEUHAS

cucteMa. [ DIeKTpoHHBIN pecypc]: — Pexxum moctyma: https://e.lanbook.com/book/133553 .

2. NUndopmaruka u nHPOpMAIIMOHHOE 0OeCIIieYeHHe IKOHOMUYECKON NeATeIbHOCTH. TaOmMaHbINi
nporeccop [DNeKTpoHHBIN pecypc]: yuedHoe mocodue / cocraBurtenu JI. B. Knumkuna [u 1ap.]. — moc.
KapapaeBo : KI'CXA, 2018. — 64 ¢. — TexcT : anexkTpoHHbI# // JIaHb : 3JIEKTPOHHO-OMOIMOTEUHAS
cucteMa. [ IIeKTpoHHBIN pecypc]: — Pexxum moctyma: https://e.lanbook.com/book/133552 .

7.2. lonoTHUTEIbHAS JTUTEPATyPa

1. Baces, . H. OdopmiieHre TOKyMEHTOB B TEKCTOBOM IIpoIieccope [DIeKTpOHHBINA pecypc:
yaeOHo-MeToauueckoe nmocobue / W. H. baces, JI. B. T'onmynosa, A. B. ®ynk. — HoBocubupck : CI'YIIC,
2020. — 56 c. — ISBN 978-5-00148-159-1. — TexcT : 31eKTpoHHBIH // JlaHb : 3IEKTPOHHO-
obubnuoreuHass cuctema. [DIEKTpPOHHBIU pecypc]: — Pexum goctymna:
https://e.lanbook.com/book/164610 .

7.3. Y4eOHO-MeTOAMYeCKHEe TOCO0OHS
7.3.1. O6s13aTe/IbHbIE YUeOHO-METOAUYECKHE MOCOOHSI

1. IToraxoBa, U. B. OcHOBB MH(pOPMAIMOHHBIX TEXHOJIOTHUW: METOAUYECKUE yKa3aHUS K
1a00paTOPHBIM paboTaM M OpPraHU3AIMH CAMOCTOSTEIbHON PabOTHI IS CTYIEHTOB HalpaBICHHS
«["ocynapcTBeHHOE M MYyHUIIMITATIBHOE YIIPaBIeHUE» U HanpasieHus «busnec-undopmaTuka» (YypoBeHb
O6akanaBpuata) [DnekTpoHHslil pecypc] / U. B. IloraxoBa. — Tomck: TYCVYP, 2022. — 60 c.
[DnexTponHsIi pecypc]: — Pexum goctyna: https://edu.tusur.ru/publications/9857.

7.3.2. YueOHO-MeTOAUYECKHE TOCOOUS IJIS JIUIY
€ OrPaAaHUYe€HHBIMU BO3MOKHOCTSMH 3/10POBbSI M HHBAJIHU/I0B

Y4eOHO-MeToAMUECKIEe MaTepUabl Il CAMOCTOSATEILHON U ayJUTOPHOI paboThl 00yUaIOLIUXCs
13 YKCIIa JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbsSI 1 MHBAJIUAOB MPEJOCTABISIIOTCS B opMax,
aJIaNTHPOBAHHBIX K OTPAHUYEHUSM UX 370POBbsI U BOCHPUATHS HH(OPMALIUH.

Jist 1M1 ¢ HApYIIeHUsIMU 3PeHuUs:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;
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— B IIeYaTHOUW popMe yBEITUUCHHBIM HIPUPTOM.

J st i ¢ HAapyIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOM (opme.

J1st U1 ¢ HApYLIEeHUsIMU OTIOPHO-IBUTaTeIbHOTO anmapara:
— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

7.4. CoBpeMeHHbIe TPpo(eccuoHAIbHBIE 0a3bl JAHHBIX
U HH(OPMAIMOHHBIE CTIPABOYHbIE CHCTEMbI

1. Ilpu u3yyeHUn AUCHUIUIMHBI PEKOMEHyeTCsl 00pamaThCs K COBpeMEHHBIM 0a3aM JaHHBIX,
MH(OPMAIIMOHHO-CIIPABOYHBIM U TMOMCKOBBIM cHcTeMaM, K KoTopbiM Y TYCYPa oTKpeIT JOCTYI:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MarepuaibHO-TEXHUYECKOE U MPOrPaMMHOe obecneyeHue TUCIHHIINHBI
8.1. MaTepuaibHO-TeXHHMYECKOE U MPOrPaMMHOe o0ecreyeHue J1JIsl JIEKIIMOHHbIX 3aHATHH

Jlns mpoBeeHUs 3aHATUN JIEKIIMOHHOTO THUMA, TPYIIOBBIX U HHAUBUIYATbHBIX KOHCYIbTAIIHA,
TEKYLIEro KOHTPOJIS U MPOMEXYTOUHON aTTEeCTAllUU UCIIONb3yeTCs yueOHask ayAUTOPHUs C TOCTAaTOYHBIM
KOJIMYECTBOM MOCAI0OYHBIX MECT i y4eOHOI rpymibl, 000pyI0BaHHAs JOCKOW U CTaHAAPTHON y4eOHOM
Mebenbto. FiMeroTcss MynbTuMeuitHoe 000py10BaHle U y4eOHO-HArIsAHbIE TOCOOUS, 00eCTIeUUBAIOIIHE
TEMaTUYECKHUE WILTIOCTPAIIMH 110 JICKITAOHHBIM pa3jiejaM JUCITUILUIHHBI.

8.2. MatepuajbHO-TeXHHYECKOE M IPOrPaMMHoOe odecriedeHue A5 1a00paTOpPHbIX padoT

KoMmbroTepHsbiil kiacc: yueOHass ayauTOpUs JJIsI TPOBEACHUS 3aHATHI MPAKTHUYECKOTO THIIA,
ydueOHass ayAUTOpHs I MPOBEJCHUS 3aHATHI 1abopaTOPHOTO THIA, TOMEIICHUE IS KypCOBOTO
NPOEKTUPOBAHUS (BBIIIOJTHEHHUS KYPCOBBIX PadOT), MOMENIEHHE IS MPOBEACHHS TPYIIOBBIX U
WHIUBUYaNTbHBIX KOHCYIbTanmii; 634034, Tomckas o6nacte, T. Tomck, Bepmnauna ynuna, 1. 74, 407
ayn.

Onucanue nMeroerocss 000pya0BaHus:

- NurepaxtuBHblii mockonanenbHbiil auciuieit SMART VIZION DC75-E4;

- MaruutHO-MapKkepHas JOCKa;

- Kommnexr cnenuanu3upoBaHHON yueOHON Mebeny;

- PaGouee mecTo mpenogaBaress.

[IporpamMmmHoe obecnieueHue:

- Microsoft Office 2013 Standard;

8.3. MaTepua/ibHO-TeXHUYECKOE U MPOrpaMMHOe o0ecreyeHue 1JIsi CAMOCTOSATEIbHOM padoThI

Jlnst caMocTosATeNnbHOU pabOThl UCTIONB3YIOTCS YueOHbIE ayAUTOPUH (KOMIIBIOTEPHBIE KIIACCHI),
PacCITOJIOXKEHHBIE TI0 apecam:

- 634050, Tomckas o6nactb, T. ToMck, Jlennna npocnexkr, . 40, 233 ayn.;

- 634045, Tomckas obnacts, T. ToMck, yi. KpacHoapmeiickas, a. 146, 201 ayn.;

- 634034, Tomckas obnacth, r. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas ob6nacts, T. Tomck, Bepmmauna ynuna, a. 74, 207 ayn.

Onucanne UMEIOIIErocss 000pya0BaHUS:

- yueOHasi MeOenb;

- KOMIIBIOTEPHI;

- KOMIIBIOTEPHI MOJAKIIOUECHBI K ceTu «MHTepHeT» U 00ecrneynuBaloT JOCTYI B 3JIEKTPOHHYIO
nH(popMannoHHO-00pa3oBaTenbHyto cpeny TYCYPa.

[TepeyeHs mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mist Windows;

- 7-Zip;

- Google Chrome.
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8.4. MaTepuaibHO-TeXHHYECKOe o0ecneyeHue TUCIUIIMHBI IJIs1 JIMI] ¢ OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIN/IOB

OcBoeHME AUCIUILIMHEI JIUIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3I0POBbSI M MHBAIUIAMHU
OCYIIECTBIISIETCS C UCTIONIB30BAHUEM CPEICTB 00YUEeHUS OOIIEro U CreluaIbHOr0 Ha3HAYEHUSI.

[Ipu 3aHATUSAX ¢ OOyYaOUIMMHCA C HAPYUIEHHSIMH CJyXa MPEIyCMOTPEHO HCIOJIb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB M JPYTHUX TEXHUUYECKHUX CPEJICTB
npueMa/nepenayu yueOHoi nHGopManuu B JOCTYMHBIX opMax, MOOUIEHON CHUCTEMBI MPENoAaBaHUs
JUTsL 00YYaIOIIUXCSl ¢ UHBAUIHOCTHIO, MOPTATUBHON MHAYKIIMOHHOW CHCTEMBbl. YueOHas ayAuTOpus, B
KOTOPOM 3aHMMAIOTCs OOyUaromuecs ¢ HapylIeHueM ciayxa, 000pyaoBaHa KOMIBIOTEPHOU TEXHUKOM,
ayAMOTEXHUKOU, BUACOTEXHUKOU, SJIEKTPOHHOU TOCKOU, MYJIbTUMEIUMNHOU CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00YUYAIONIMMUCS C HAPYLIEHUSIMHU 3PEeHUs TMPEIYCMOTPEHO UCIOIb30BAHUE B
JMEKIUOHHBIX U y4EOHBIX ayJAUTOPHUSX BO3MOXKHOCTH MPOCMOTpaA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WM claiijia Ha SKpaHe) MPH MOMOIIHM BUACOYBEIUUHUTENEH 11 KOMPOPTHOTO
MIPOCMOTpA.

[Ipu 3aHsATHSAX ¢ OOYyYAIOMIMMHCS C HAPYUHIEHHWSIMH ONMOPHO-ABUTaTeJbLHOIr0 ammapara
HCTIONB3YIOTCS allbTePHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMALMU U APYyrue TEXHUYECKUE CPEeACTBa
npueMa/mepenadn yueOHoi nHGOpMaIMU B JOCTYMHBIX opMax, MOOUIBHON CUCTEMBbI OOyUEeHUS IS
TOJE ¢ MHBATUIHOCTBIO.

9. OI[eHO‘IHBIe MaTepuajJbl U METOANYECCKUEC PEKOMCHIAIIUH 110 OPraHM3allui U3yYCHUSA
AUCHUITJIMHbI

9.1. Conep:xaHue OLIeHOYHBIX MAaTEPHAJIOB JIsl TEKYIIEer0 KOHTPOJIS
U MIPOMEKYTOYHOM aTTeCTAHH

Jlnst oueHku cteneHu chOpMUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPETUICHHBIX 32 AUCHUIIIUHOMN
KOMITETEHIINI UCIIOJIb3YIOTCS OLICHOYHbIE MaTepualbl, pecTaBlIeHHbIe B Tabuuie 9.1.
Ta6mmma 9.1 — @opMbI KOHTPOJISI M OLICHOYHBIE MATEPUATIBI

Hasanus pasnenos (rem) PopmHpyemEIe ®opmbl KoHTpost |OueHouHble MaTepuaisl (OM)
JUCLIUIIAHBI KOMIIETEHIIUU
1 Beenenue OIIK-4 3a4éT C OLIEHKOH Ilepeuenb BOIPOCOB 115t
3aueTa ¢ OLEHKOM
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
2 Undopmanus, OIIK-4 3auét c ouenkoit  |Ilepeuenp BompocoB st
MH(GOPMaLIMOHHBIE TEXHOJIOTUU 3a4eTa ¢ OLIEHKON
TectupoBaHue [IpumepHbIil nepedeHb
TECTOBBIX 3a/IaHUM
3 TexHonoruu paboThI C OIIK-4 3auér ¢ onenkoit | [lepeuennb BOompocoB Jist
TEKCTOBBIMH JJOKYMEHTaMU 3aueTa C OLEHKOMI
JlaGopaTopHas Tembl 1abopaTopHBIX paboT
pabora
TectupoBanue IIpuMepHBIil epeyeHb
TECTOBBIX 3a/laHNUN
Otuer no Tembl 1ab0paTOPHBIX padoOT
nabopaTopHOI
pabote
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4 O6pabotka u npencrasinenue |OIK-4 3auét c ouenkoil  |Ilepedyenp BonpocoB s

naHaeIX B MS Excel 3a4eTra ¢ OLEHKOH
JlaGopaTopHas Tembl 1abopaTopHBIX paboT
pabora
TectupoBanue IIpuMepHBIil IepeyeHb

TECTOBBIX 3a/laHUM

Ortuer no Tewmbl 1abopaTopHBIX PabOT
nabopaTopHOi
pabote

[xana oneHku cHOPMUPOBAHHOCTU OTAEIbHBIX MIAHHUPYEMBIX PE3yJIbTATOB OOyUYEHHS IO
JTUCIUIUIMHE TpUBeaeHa B Tabnuie 9.2.
Tabnuna 9.2 — llkana oneHku cHOPMHUPOBAHHOCTU TUIAHUPYEMBIX PE3yJIbTATOB OOYUYEHUS TIO

JAVCLUTLIINHE
®opmynupoBka TpeOOBaHUM K CTeIEHU C(HOPMUPOBAHHOCTH
Orenka bannet 33 OM IUTAHUPYEMBIX PE3yJIbTaTOB 00YUYEHHS
3HATh YMETh BIIQ/ICTh
2 <60% ot OTCYTCTBHE 3HAHUM OTCYTCTBHUE OTCYTCTBHE
(HEYIOBIIETBOPUTEIIBHO ) | MAKCUMATHHOU | HITH ()parMeHTApHBIC YMEHUH HITH HABBIKOB WJIN
CYMMBI 0aJTOB 3HAHUS JaCTHYHO (dbparmMeHTapHbBIE
OCBOCHHOE MIPUMCHCHHE
YMCHHE HABBIKOB
3 ot 60% 1o o011ue, HO He B IIEJIOM YCHENTHO, B IIEJIOM
(YZIOBIIETBOPUTENHHO) 69% ot CTPYKTYypUPOBAHHbIE HO HE YCIHEIIHOEe, HO He
MaKCUMaJIbHOM 3HAHUA CUCTEMAaTHYECKU | CUCTEMAaTHUECKOe
CYMMBbI 0aJIoB OCYIIECTBIISIEMOE MpUMEHEHHE
yMEHHE HABBIKOB
4 (xopor11o) ot 70% 1o c(hOpMHUPOBAHHEIE, B LIEJIOM B LIEJIOM
89% ot HO coJiepKaliue YCHEUIHOE, HO yCHEUIHOE, HO
MaKCHUMaJbHOM OTJIETbHBIE coJieprKaIime coJIeprKaIue
CYMMBI 0ayuioB | mpoOIeMbl 3HAHUS OTJICTbHBIE OT/ICTbHBIE
poOeIbl yMeHUe poOeITb
MPUMECHECHHE
HABBIKOB
5 (OTIIMYHO) >90% ot chopMUpOBaHHBIE | CHOPMUPOBAHHOE YCIENTHOE U
MaKCHMAaJIbHOW | CHCTEMaTHYECKHE YMCHHE CHUCTEMaTHYECKOE
CYMMBI 0aJUTOB 3HAHUS MIPUMCHCHHE
HABBIKOB

[ITkana KOMIJIEKCHON OLIEHKH C(POPMUPOBAHHOCTH KOMIIETEHIUI MpHuBeieHa B Tabmuie 9.3.
Tabmuma 9.3 — Illkana KOMIIJIEKCHOM OIIEHKH C(HOPMUPOBAHHOCTH KOMITETEHITUI

Orenka dopmynupoBka TpeOOBaHUM K CTETIEHU KOMIIETECHIHH

2 He nmeeT He0OXOIMMBIX TIPEICTABICHUN O POBEPSIEMOM MaTepHalie
(HEyAOBIETBOPUTENBHO) | UJIU
3HaTh Ha yPOBHE OPMEHTHPOBAHMS, ITpeicTaBieHNt. OOyyaronuiics 3HaeT
OCHOBHBIE NIPU3HAKU WM TEPMHUHBI U3y4aEMOTI'0 3JIEMEHTA COACPKAHMS, X
OTHECEHHOCTb K OIPE/ICTICHHON HayKe, OTPAaCIH WiIK 00BEKTaM, y3HAeT B
TEKCTaX, M300paKEHUAX WIHM CXeMaX U 3HAET, K KAKUM HCTOUYHUKAM HY>KHO
oOpararscs 111 0oJiee NeTATbHOTO €r0 YCBOSHUSI.
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3 3HaTh U YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOy4Jaronmxcs 3HaeT
(YIOBJIETBOPUTENHHO) |M3YUYEHHBIN 3JIEMEHT COACPKAHUS PENPOYKTUBHO: IPOU3BOIHHO
BOCITPOM3BOIUT CBOU 3HAHUS YCTHO, MUCbMEHHO UJIU B JIEMOHCTPUPYEMBIX
JIEUCTBUSAX.

4 (xoporo) 3HaTh, YMETh, BIAJCTh HAa AHAJUTHYECKOM YPOBHE. 3Has Ha
PENpOAYKTUBHOM YPOBHE, YKa3bIBaTh HA OCOOEHHOCTH U B3aUMOCBSI3H
M3YYEHHBIX 00BEKTOB, Ha UX IOCTOMHCTBA, OTPAaHUYECHUS, UCTOPHUIO U
MEPCTIEKTUBBI Pa3BUTHUS U OCOOEHHOCTH IS Pa3HbIX OOBEKTOB YCBOCHHUSI.

5 (0TIMYHO) 3HaTh, yMETb, BIAJICTh HA CHCTeMHOM ypoBHe. OOyuaromuiics 3HaeT
W3YYEHHBIHN 2JIEMEHT COAEP KAHUSI CUCTEMHO, IPOM3BOJIBHO U 10KA3aTEIbHO
BOCIIPOM3BOAMT CBOU 3HAHUS YCTHO, IMCBMEHHO WM B IEMOHCTPUPYEMBIX
NEHCTBUAX, YUYUTHIBAS U YKa3bIBasl CBA3U U 3aBUCUMOCTU MEXIY 3TUM
AJIEMEHTOM U JPYTMMHU JIEMEHTAMU COJAEPKAaHUS AUCLHUIIIMHBI, €T0
3HaYUMOCTb B COJIEP’KAHUN JUCLMUILINHBIL.

9.1.1. IlpuMepHBbIi NepeYeHb TECTOBbIX 3aaHUH

1. C nmoMomp0 HHCTPYMEHTOB Kakoi BkJIaaku MS Word MOXHO MOMECTUTh PUCYHOK B
JIOKYMEHT?
a. I'maBmas b. BcraBka «c¢. Paspaborunk d. Jluzaiin
2. C moMoIbp0 HHCTPYMEHTOB Kakoi BKkIaaku MS Word BBIIONHAIOTCS U3MEHEHHSI TTapaMeTPOB
mpudTa B JOKyMeHTe?
a. I'maBmas b. BcraBka c¢. PaspabGorunk d. Jluzaitn
3. Kakoii u3 npeioKeHHbIX BAPHAHTOB OTBETA MOXKHO OIPE/ICIIUTh KaK MPaBUIIO BBOJIA TEKCTA B
nokymeHT MS Word.
a. [lpu BBOJE TekcTa MEXIy CIOBAaMU yCTaHABIMBAWTE OAMH KeCTKUi mpoben. Kectkue
npo0esbl yCTaHABIMBAIOTCS HA)KaTUEM KiIaBUIIK Space bar (kiaBuia npobena).
b. Tekct BBoguTCS U3 daiina.
c. TekcT BBOAUTCS MOCTPOYHO.
d. TekcT BBOOUTCA C KIIaBUATYPBHI.
4. Kaxoli 13 npeanoXeHHbIX BApUAHTOB SBJISIETCS OMUCAHNUEM ITapaMeTpoB ad3ama’?
a. Ilomsa
b. MeXCTpOoUHbIi HHTEPBAI
c. Howmep ab3ama
d. Pasmep mpudra
5. Kaxkue neficTBUSA MOXHO BBIIOIHATE B Microsoft Word?
a.  OcymecTBisATh BBOJA TEKCTa MOCPEACTBOM €ro HabOpa Ha KJIaBUATYpE U BCTABIATH B
JOKYMEHT Pa3JInYHbIe TEKCTOBbIE (DparMeHThl U3 APYTUX JOKYMEHTOB.
b. Co3gaBaTh Mpe3eHTAIUH.
C. BBINOTHATH COXKHBIE MATEMATUYECKUE PACUETHI.
d. Pemaktuposats ororpaduu.
6. Kak n3MeHuTH NopsAaoK rpaduueckux 0OBEKTOB MPU UX HAJIOKEHUH?
a. BrpimenuTh pUCYHOK M BBIMOJHUTH KoMaHIy «llepemecTuTh Bmepea» WiIu KOMaHIY
«lIepemecTuTh Ha3a1» Ha KOHTEKCTHOM BKiIagke dopmar
b. C nmoMoIIbI0 MAaHUITYJIATOPA MBIIIb IEPEMECTUTH BBIICICHHBIN rpaduueckuii 00bEeKT
c. Ha konrekcTHOM BKiagke Popmar UCNOIb30BaTh MHCTPYMEHT «llomoxxenue»
d. Bocnonp3oBarbesi KOMaHIaMH BKIaaku Bu.
7. Kako#i u3 mpenynoXeHHbIX (opMaToB HyMepalUH PUCYHKOB BEpPHBIH, €CIU JOKYMEHT
odopmIsiercs ¢ yueroMm TpeOoBaHUH cTaHAapTa 0POPMIICHHS CTYACHYECKUX padoT?
a. Puc. 1.2 — OpranusanonHas CTpyKTypa OpeanpUsTUs
b. Pucynok 1.2 — OpranuzanuosHasi CTpyKTypa MpeInpusTus
c. Pucynok 1.1.2 - OpranuzanuoHHas CTpyKTypa IpeapUsITHs
d. Pucynok 1.2. Opranu3annoHHas CTPYKTypa IpeanpUsSTHS
8. Kakue 3HaueHHs MOJEH CTPAaHMIIBI ONPENENEeHbl B CTaHAapTe OPOPMIICHHS CTYyIECHUYECKHUX
pabot?
a. neBoe — 20 MM, npaBoe — 10 MM, BepxHee U HUxKHee — 15 M.
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b. neBoe — 20 MM, nmpaBoe — 20 MM, BepxHee U HHKHEe — 10 Mmm.
c. JneBoe — 30 MM, nipaBoe — 20 MM, BepxHee U HIbKHee — 10 MM.
d. nemoe — 30 MM, mpaBoe — 15 MM, BepxHee U HUKHEEe — 20 MM.
9. TIlpu pabore ¢ 3IeKTpOHHOU TaOnuIeH B siuekiike Al 3anucana popmyna =D1-$D2. Kakoit Bu
npuoOpeTeT dhopmyIa, Mocie TOro Kak sueiky Al ckonupyroT B siueiiky B17?

a. E1-$D2
b. E1-$E2
c. DI-$D2
d. E1-$DI1.

10. Yro He sBRsieTcsa TUIIOBOM auarpammoit Excel?
a. Kpyroas quarpamma

b. Cerka
¢. [T'mcrorpamma
d. I'padux

11. Kak 3ammceiBaercs tjornueckas komaana B Excel?
ECJIN (ycnoBue, aeiictBuel, neiicreue 2);

b. (ECJIU ycnoBue, neiictBuel, neiicteue 2);

c. ECJIM (ycnoBue, nerictBuel, aciicteue 2);

d. ECJIN ycnosue, neiictBuel, aeiictaue 2.

®

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Word

1. Yro Takoe JeHTa, BKJIAJKH, pynnbl koMana B Word?

2. I'ne HacTpauBarOTCs peXUMBI IPOCMOTpA TOKyMEHTA?

3. Kakum 00pa3oM HacTpauBaeTcst peKUM MPOCMOTpa TOKyMeHTa?

4. I'ne mensitorest napamerpsl Word? Kakie ocHOBHBIE U JTIOTIOJHUTEIbHBIE TAPAMETPHI MOKHO
MU3MEHUTH?

5. Kak HacTpouTh CIIUCOK OBICTPOTO OTKPHITHS JOKYMEHTOB?

6. Ilepeuncnure ciocoObl CO3MaHUS TAOIUII.

7. Uto sAIBNSIETCS OCHOBHBIM CTPYKTYPHBIM 3JIEMEHTOM TaOIHIIbI?

Excel

1. KakoBbl (pyHKIIMOHAIBHBIE BO3MOXHOCTH TabauuHoro nporeccopa EXCEL?

2. Uto takoe CIIMCOK, kak momxHa ObITh OpraHW30BaHa TadiuIa, YTOOBI C HEW MOXKHO OBLIO
pabotath kak ¢ BASOM nanHbIX?

3. Kakue cpenctsa EXCEL npeaycmoTpeHs! it paboThl ¢ 0a3aMu TaHHBIX?

4. Kakue JOTHYECKHUE 3aJaud MOXXHO PEUIUTh METOJOM COPTHUPOBKU? CKOJBKO ypOBHEMU
coptupoBku npeaycmorpeno B EXCEL? Kak noasectu UTOI'U coptupoBku?

5. Kakue nomonHuTeNbHbIe BO3MOXKHOCTH 10 CPAaBHEHHIO C ABTO(UIBTpAIMEH TPeyCMOTPEHBI B
"Paciupennoii ¢punbTpauuu” 1 00pabOTKU TaHHBIX?

9.1.3. TembI J1a00paTOPHBIX PadoT

[TepBuunbie HacTpoiiku Microsoft Word

Coznanue, pegakTupoBaHue U popmMaTupoBaHue JOKYMEHTOB

Coznanue 1 U3MEeHeHHne TabIuIy

Coznanne u 00paboTka rpaduIecKux U300paKeHUI

Co3aHue 1 pelakTUPOBAHKUE CIIMCKOB U CTUJICH

Pa6ota ¢ popmymamu

OO0mre mpuemsl perakTupoBaHus U popmarupoBanus nanHbix B MS EXCEL
Pabota ¢ popmynamu u GyHKIIUAMH Ha pabOUUX JIMCTAX

Busyanu3zanusi JaHHBIX ¢ UCTIOJIb30BAaHUEM JIHATPaMM

VYnpasnenue cnuckamu 1 6azamu gaHHbIX. CpeicTBa aHaIM3a CIHUCKOB

SN b WD —

—_—

9.2. MeToan4yeckne peKOMeH AU

VY4eOHbIil MaTepuan uznaraercs B (Gopme, mpenamnoaramplileii caMoCTOATENbHOE MBIIIICHHE
CTYZCHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenpHast paboTa CTyA€HTOB UTPAET PEIIAIONIYIO POJIb
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B XO/JIe BCETro Y4eOHOro mpolecca.

HauaTp uzydeHue qucHMIUIMHBI HEOOXOIMMO CO 3HAKOMCTBA C paboueil mporpaMMoi, CIUCKOM
y4e0HO-METOUYECKOTO U MporpaMMHOro odecredeHusi. CamocrosiTenbHas paboTa CTyJeHTa BKIIOYaeT
paboTy ¢ yueOHBIMH MaTepualiaMH, BBIIOJTHEHHE KOHTPOJIbHBIX MEPONPUATHH, MPeayCMOTPEHHBIX
y4€OHBIM TUTAHOM.

B npouecce uzydeHus: TUCUUILIMHBI ISl Ty4YIIETO OCBOEHUS MaTepHaia He0OX0IUMO PEryJIspHO
oOpamaTbcsi K pEKOMEHAYEMOW JUTEepaType U MCTOYHUKAM, YKa3aHHBIM B y4eOHBIX MaTepuanax;
MOJIb30BaThCsl yepe3 KaOMHEeT CTy/AeHTa Ha cailte YHuBepcuteTa o0pa3oBaTeIbHBIMU pecypcaMu
ANEKTPOHHO-OMOIMOTEYHON CUCTEMBI, a TAK)KE 00IIETOCTYTHBIMU HHTEPHET-MIOPTaIaMU, COACPKAIIUMHU
HAayYHO-TIONYJSIPHbIE U CIEIUaJIU3UPOBAHHBIE MaTepHasbl, MOCBSIICHHbIE PAa3JIUYHBIM acHeKTaM
y4eOHOW AMCUUILTHHBIL.

[Ipu caMoCTOATEIHLHOM U3YYEHUU TEM CIIEAYHTE PEKOMEHIAIHSIM:

— YTEHHE HWJH MPOCMOTP MaTepHuajia OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBHUAYATbHOTO MOHMMAHUS U OCBOEHHS MaTepuaja, BbIJENsis OCHOBHbIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT'0 COCTaBUThH Te3UChl. OCBOMB MaTepual, MOMbITATbCS COOTHECTH TEOPHUIO C MIPUMEpPAMHU U3
MIPAKTUKU;

— €CIIM B TEKCTE BCTPEUAIOTCS HE3HAKOMbIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEYET BBISICHUTH UX
3HaYeHHE JIJIsl TOHUMaHUS JajbHEHIIero MaTepuarna;

— OCMBICIIMBalTE MPOYUTAHHOE U N3YUEHHOE, OTBEUATE HA MPEJI0KEHHbBIE BOIIPOCHI.

CtyneHThl MOTYT MOJy4aTh HHAUBUIyaIbHbIE KOHCYJIbTAIMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJIEeKOMMYHHUKAIUH.

[lo nucuunavHe MOTYT MPOBOJIUTHCA JOMOJHUTEIbHbIE 3aHATUS, B T.4. B opMe BEOMHAPOB.
Pacnimcanue BeOMHApOB | 3anucyu BEOMHAPOB MyOJMKYIOTCS B DJICKTPOHHOM Kypce / JIEKTPOHHOM
YKypHaJIe Mo TUCIUILUINHE.

9.3. TpeGoBaHusl K OLIEHOYHBIM MaTepPHAJIaM ISl JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTIMU
310POBbsI H HHBAJINI0B

Jis nun ¢ OrpaHUYEHHBIMH BO3MOXHOCTSMHU 3J0POBbS M MHBAJIHUIOB INPEAYCMOTPEHBI
JIOTIOJTHUTEJIHHBIE OLIEHOYHBIE MaTepHalibl, IEPEeYeHbh KOTOPHIX yKa3zaH B Tabmnwie 9.2.

Tabnuma 9.2 — JlomonHUTENbHBIE MaTepHalbl OLICHUBAHUS ISl JIUIl C OTPAHUYCHHBIMH
BO3MOKHOCTSIMUA 3JJ0POBbsi 1 WHBAJINJIOB

Kareropuu o6yuaronuxcs

Buapl 7onOMHUTENBEHBIX OLIEHOYHBIX
MaTCpHaIOB

@DopMbI KOHTPOJISL ¥ OLICHKH
pe3yJabTaToOB 00yUYEeHUs

C HapymeHusIMH ciIyxa

TecThl, TUCbMEHHBIC
CaMOCTOSITeNIbHBIE PAOOTHI, BOIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pA0OTHI

[Ipenmy11eCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyHICHUSMU 3pEHUS

CobecenoBaHue o BOIpocam K
3a4eTy, OMPOC M0 TEPMHUHAM

[Ipenmy1iecTBEHHO yCTHas
poBepKa (MHAWBUIYATBHO)

C HapyuIeHUsIMH OIIOPHO-
JIBUTATEIILHOTO arlnapara

Pemenue nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa6OTBI, IIMCBbMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

HpeI/IMYH_IeCTBeHHO
JUCTAaHIMOHHBIMH MCTOAaMU

C orpaHMyYeHUSIMH TIO
o0IIeMe TUIIMHCKUM
MOKa3aHUSIM

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAOOTHI, BOIPOCHI
K 3a4eTy, KOHTPOJIbHBIE paOOTHI,
YCTHBIE OTBETBI

[IpeuMy1ieCTBEHHO POBEpPKA
METOAaMU, ONIPCACTIAIONIUMUCA
UCXOJS U3 COCTOSIHUS
o0yJaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuyecKkue PCKOMEHAAIUHA 110 OMCHOYHBIM MaTepHaJdaM J1Jd JUIl ¢ OrPAaHUYCHHBIMHA

BO3MOKHOCTSIMM 310POBbS 1 HHBAJIMI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIHUJIOB MPEayCMaTPUBACTCS
noctymnHas popma MpeaoCTaBICHHS 3a/IaHUi OIIEHOYHBIX CPEJICTB, & HMCHHO:

— B mieuaTHou hopme;

— B I1€YaTHOH (hopMe C yBETUUYECHHBIM IIPHPTOM;
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— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— METOJIOM YTEHUS aCCUCTCHTOM 3aJJaHHs BCITYX;

— MPeIOCTaBICHNUE 3aaHNUs C UCIIOIB30BAHUEM CYPIOTIEPEBO/IA.

Jlumam ¢ orpaHUYEHHBIMH BO3MOXXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIMYHBACTCS BpEeMs HA
MOATOTOBKY OTBETOB Ha KOHTPOJIBHBIE BOMPOCHL. [[s Takux oOydarommMXcs MpeaycMaTpUBaeTCs
nocTymHas popMa npeoCTaBICHHs OTBETOB HA 33aJJaHHs, 2 UMEHHO:

— MUCBMEHHO Ha Oymare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNUEM YCIIYT aCCHCTEHTA;

— MPEJICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYYECHHUs JUIl C OTPAHUUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 10 JUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBIeHNEe HHPOopManuu B GopMax,
aIalITUPOBAHHBIX K OTPAaHUYEHHSIM UX 3JI0POBbsI U BOCIIPHATHS HHPOPMAaITUH:

Jst U ¢ HapylIeHUsIMU 3peHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM HIPUGPTOM.

J st U ¢ HApyIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

J1st U1 ¢ HApYIIEeHUSIMU OTIOPHO-IBUTaTeIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

[Ipn HEOOXOMMMOCTH IS JUIl C OTPAHHUYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOAUTHCS B HECKOJIBKO 3TATIOB.
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