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Tomck
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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. dopmupoBaHue y CTYJIEHTOB MOHATUNH O COBPEMEHHOM JIOKYMEHTAIIMOHHOM OOecredeHUH
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. chopmupoBaTh y CTYIEHTOB YETKOE MpeACTaBICHHE O HEOOXOJAUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. 03HAaKOMUTH CTYJICHTOB C OCHOBAaMHU JIEJIOTIPOU3BOJICTBA U IOKYMEHTOOO0POTAa B OPraHU3aLUIX.

3. mokas3aThb pOJIb U MECTO COBPEMEHHBIX CHCTEM JJIEKTPOHHOIO NOKYMEHTO00OOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. oOy4uTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AI[MOHHO-YIPAaBICHUYECKYIO JOKYMEHTAILUIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctuminH: Moayiib TEXHOJIOTHYECKOTO MPeIPUHAMATENBCTBA (Minor).

HNunexce nucuumaunel: b1.B.3.J1B.3.1.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccuonanbHbIe KOMIIETEHIIUH
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[TIKC-3. Cniocoben ITKC-3.1. 3naer Bubl 3HaeT: HOpPMaTUBHbIE JOKYMEHTHI,

NPUMEHSTH OCHOBBI KaJpOBOM JIOKYMEHTAIIMH U | PETJIAMEHTHPYIOIIHE COCTABICHUE
JOKyMEHTOO00pOTa U o0mue TpeOoBaHUs K e odopmIIeHHE KapOBBIX JOKYMEHTOB,
JOKyMEHTAIHOHHOTO oopmIIeHHIO MOPSIOK pabOTHI C HUMU; COBPEMEHHBIE
oOecrnieyeHus TpeOOBaHUS K OPraHU3AINH, TIPAaBUIIA U

HOPMBI pabOThI ¢ KaJJpOBbIMH JOKyMEHTAMU;
OCHOBBI JIEJIONPOU3BOJICTBA U IJIEKTPOHHOTO
JOKYMEHTOO0OpOTa B OPraHU3aIUsAX, TPUEMBI
MCTIOJIB30BaHUS IOKyMEHTO000pOTa;

BU/IbI KaJIPOBOM JJOKYMEHTAIUH, IPUHLIMUIIBI U
IPOIIETypBI HOATOTOBKU U 0(OPMIICHUS
KaJIpOBBIX JOKYMEHTOB

ITKC-3.2. YMeeT BecTu IPaMOTHO COCTaBJISITh M ODOPMIISITH
KaJIpOBOE JIEJIONPOU3BOJICTBO |KaJAPOBBIE JOKYMEHTHI, B COOTBETCTBUU C

B COOTBETCTBUH C JENCTBYIOIMMU HOPMATUBHO-IIPAaBOBBIMU
JNENCTBYIOIMMU HOPMATUBHO- |aKTaMU;

MIPABOBBIMU aKTaMHU MCIOJIb30BaTh BO3MOKHOCTH OOILIEro U
AJIEKTPOHHOTO JJOKYMEHTO000pOoTa 1JIs
MPUHITHS U JOKYMEHTAJIBHOTO 0(popMIIeHUS
YIpaBIE€HYECKUX PEIIEHUH M0 KaJpOBbIM
BOIIpOCaMm;

HCIIOJIH30BaTh B CBOCH MPOQeCcCHOHATHHOU
JIeSITEIbHOCTH MPUKJIAHbBIE IPOTpaMMHbIE
CpEeJICTBA U CPEACTBA OPTTEXHUKH;

[IKC-3.3. Bnageer HaBbIKaMH |HaBbIKaMU BEJIEHUS KaJAPOBOIO

JOKYMEHTallMOHHOI'O JIEJIONPOU3BOJICTBA U JOKYMEHTALlMOHHOT O

oOecrieueHHs ynpaBlIeHUsS oOecrieueHHsl ynpaBIeHUs IEPCOHAIIOM;

HEPCOHAIOM METOJIaMH U CPEACTBAMM I1OJIyYECHHUS,
00pabOTKM U XpaHEHUs KaJIPOBbIX
JIOKYMEHTOB;

HaBBIKAMU MCIOJIb30BaHUS KOMIIBIOTEPHOI
TEXHUKH, IPOTrPaMMHO-UH(POPMALTMOHHBIX
CUCTEM, KOMIIBIOTEPHBIX CETEW; HABBIKAMU
odopmieHus padoT, BHITOTHAEMbIX
CTYyZI€HTaMH B IIporiecce 00yueHHsl, C y4eTOM
TpeGoBaHUI 00pa30BaTEILHOIO CTAaHAAPTA
BYy3a

4. O0beM IMCOMIIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA AKA/leMH4YeCKHUX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0d0oTy 00y4aromuxcst ¢ npenoaaBarejieM
H Ha CAMOCTOSITEJILHYIO pa0doTy 00y4aromuxcst

OO61mmast TpyA0eMKOCTh JUCIUTUIMHBI COCTABISAET 4 3a4eTHBIX eUHUIL, 144 akageMHUeCKUX 9acoB.

Pacnpenenenue Tpya0eMKOCTH TUCHUILIAHEI 110 BUAM Y4EOHOU JEATEILHOCTH MPEICTABICHO B
tabmute 4.1.

Ta6ymna 4.1 — Tpy10eMKOCTh AUCIUILUIMHBI 110 BUAAM YU4COHOM JIeITeIbHOCTH

Beero  |Cemectpsl
4acoB |6 ceMecTp

Bunet yueOHOIM nesTeNbHOCTH

KonTakTHas aynuropHasi padoTa o0y4yaromuxcs ¢ npenojaaBarejieM, BCero 72 72
JIek1IMOHHBIE 3aHATUA 36 36
[TpakTHueckue 3aHITHS 36 36
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CamocTosiTe/ibHasi padoTa 00y4aloUIUXCsl, B T.4. KOHTAKTHasA 72 72
BHeayJAuTOpHasi padoTa o0y4aromuxcs ¢ npenoaasarejieM, Bcero
[ToaroTroBka K 3a4eTy ¢ OLIEHKOH 36 36
IToaroroBka K TECTUPOBAHUIO 22 22
Hanucanue oTuera o nmpakTU4ECKOMY 3aHATHIO (CEMUHApY) 14 14
Oo0mast Tpy10eMKOCTh (B Yacax) 144 144
O0mas TpyroeMKocTh (B 3.e.) 4 4

5. CTpykTypa ¥ coep:kaHue TUCHHUILIMHBI
5.1. Pa3znennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCUUIUIMHBEI TIO pa3jaeiaM (TeMaMm) ¥ BHjaaM y4eOHOU NesSTeIbHOCTH IMPUBEICHA B
Tadymie 5.1.
Ta6auma 5.1 — Pa3nensl (TeMbl) TUCIUIIIMHEBI M BUJIBI YICOHOM TS TEILHOCTH

Jlek. Cam. Bcero
[Ipak. dopmupyemble
HasBanwust paznenos (Tem) TUCIUILTAHBI 3aH., pab., | gacos (6e3
3aH., 4 KOMITETEHIINH
q q JK3aMeHa)
6 cemecTp
1 Tlpenmer, conepkaHue U 3a7ja4u Kypca. 4 - 8 12 TIKC-3
JlokyMeHTaImoHHOE o0ecTieueHue yrpaBieHUs
MEPCOHAIIOM.
2 IIpaBoBBIE U HOPMATHUBHBIE OCHOBBI 2 4 10 16 IIKC-3
JIOKYMEHTHUPOBaHUs yIPABICHUECKOU U
KaJIpOBOM JI€ATEIbHOCTH OpraHU3aluu
3 [lonstue noxkymenrta. CBoiCTBa TOKyMeHTa. |8 4 10 22 [IKC-3
Knaccudukanus nokymenra. CTpykrypa
nokymeHTa. TpeGoBaHus K 0hopMIICHUIO
KaJIPOBBIX JJOKyMEHTOB.
4 Cucrema KaJpoBOM JOKYMEHTAIMH. 8 24 22 54 TIKC-3
CocraBnenue u oopmiieHHe KaIpOBbIX
JIOKYMEHTOB.
5 Opranuzanust paboThI C TOKYMEHTaMHU O 4 - 6 10 IIKC-3
Kajapam
6 ®opMHUPOBAHME U TEKYIIEEC XPAHECHUE 6 2 8 16 [IKC-3
KaJIpOBBIX JOKyMeHTOB. [lonroroBka
JIOKYMEHTOB K TIepeiaue B apXuB
7 IlpumMeHeHus SIEeKTPOHHBIN 4 2 8 14 [IKC-3
JIOKyMEHTO000pOTa B TOKYMEHTAllMOHHOM
oOecrieyeHue ynpapiaeHUs EPCOHATIOM
Uroro 3a cemectp |36 36 72 144
Utoro |36 36 72 144

5.2. Conep:xanue pa3ienoB (TeM) TUCHHIINHBI

Coneprkanue pas3iesioB (TeM) TUCUUILIMHEI (B T.4. TIO JIEKIHUSIM) PUBEICHO B TabymIe 5.2.
Tabmuma 5.2 — CoaeprkaHue pa3ieaoB (TeM) TUCIUTIIMHBI (B T.Y. 110 JCKIHSIM)

TpynoemkocTs
HasBanns pasznenos Copepxanue pa3ziesioB (TeM) AUCHUTIIMHBI (HeKIHOHHbIe dopmMupyemsie
(TemM) MUCIUTUTAHBI (B T.4. TIO JIEKIIHSIM) KOMIIETECHIUU
3aHATHSA), U
6 cemecTp
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1 Tlpenmer, [TonsiThe, nenu u 3aa4u U3y4yaeMoun IIKC-3
COJIEp’KaHUE U 33Ja4d | JUCLMIUIMHBL. Pa3BUTHE U CTaHOBJIEHUE
Kypca. nenonpousBojcTBa B Poccun. Opranuszanus
JloKyMeHTalMoOHHOE KaJIpOBOTI'0 JIEJIONPOU3BO/ICTBA HA
oOecrnieueHue OPENPUITUSIX. 3HAYEHUE U MECTO
yIpaBlIeHUs JIOKYMEHTOB B CUCTEME yNPaBICHUS
[IEPCOHAJIOM. [IEPCOHAIOM
Hroro
2 IIpaBoBsble 1 I'ocynapcTBeHHOE peryupoBaHue, [IKC-3
HOPMAaTHBHBIE OCHOBBl | HOPMATHUBHO-IIPABOBasi 1 METOUYECKas
JIOKYMEHTHPOBaHUS OCHOBA JOKYMEHTALMOHHOTO 00eCrieyeHHs
yIpaBIeHYECKOH U ynpasiieHus nepcoanom. CyIHocTs,
KaJJpOBOH JIEATEIIbHOCTH | HAIIPABJICHUS M BUJIbI TOCYapCTBEHHOTO
OpraHu3aIu peryaupoBaHus JOKYMEHTAIHOHHOTO
o0ecrieyeHHs yrpaBJIeHUs IEPCOHAIIOM,
Ha3HaueHHe, 0COOEHHOCTH U COOTHOILIEHUE
HOPMAaTUBHO-IIPaBOBOT'O ¥ METOINYECKOTO
perynupoBanusa. CocTaB U CTpyKTypa
HOPMATHUBHOM, IPaBOBON U METOAUYECKOU
OCHOBBI JIOKYMEHTAIIHOHHOTO 00eCTIeYeHUs
yIpaBJIeHUs IEPCOHAIIOM, HAIIMOHAJIBHBIX U
JIOKaJIbHBIX HOPMATUBHO-METOJMUECKUX
JOKYMEHTOB. Y HUDHUKALMS U
CTaHIapTU3ALMSL.
Hroro
3 llonsarue noxkymenTa. |TpeboBanms K OJIaHKaM JOKYMEHTOB 10 ITKC-3
CgoiicTBa foKyMeHTa. |kaapam. OOmue TpeOoBaHUS K TOKYMEHTaM,
Knaccudukanus M3TOTOBJISIEMBIM C TIOMOIIIBIO TEXHUYECKHUX
nokymeHnTa. Ctpykrypa |cpencts. OcobeHHOCTH 0(hOPMIICHHS
JIOKYMEHTA. OTJIETIbHBIX PEKBU3UTOB.
TpeboBanwus k OCHOBHBIE HOPMBI U TIpaBHIIa 0(OPMIICHHS
0(OPMIICHHIO KaIPOBBIX | pabOT, BHIMIOIHAEMBIX CTYICHTAMH B
JIOKYMEHTOB. mpoiiecce 00yUeHus, ¢ y9eToM TpeOOBaHMIA
00pa3oBaTeNIbHOTO CTaHIapTa By3a
Hroro
4 Cuctema KaipoBoi [TpaBuia opopmiIeHHS KaJpOBBIX [IKC-3

JOKYMCHTAlHU.
CocraBiieHue u
odopMIIeHHE KaIPOBBIX
JOKYMCHTOB.

JIOKYMEHTOB, COCTaB U Ha3HAUY€HUE
pekBu3uTOB. COCTaB U Ha3HAYCHUE
OTJIEbHBIX BUJIOB OPIaHU3aLIMOHHO-
[IPABOBBIX, PACIIOPSIAUTEIbHBIX U
MH(POPMALMOHHO-CITPABOYHBIX JJOKYMEHTOB
1o kagpam. JlokymeHTanbHbIi GoHx u
NepevYeHb JOKYMEHTOB, 00pa3yIoIuxcs B
IIPOLIECCE IEATENbHOCTH MPEAIPUATHUS.
Cocras, pacnoJio;)KeHue 1 NpaBuia

0 opMIIEHHS PEKBU3UTOB OT/IEIbHBIX BUJIOB
KaJPOBBIX TOKYMEHTOB . OCOOEHHOCTH

o opMIIEHUS OT/IEIbHBIX BUI0B
JIOKYMEHTOB, 00pa3yIoluXcsl B Ipoliecce
JIESTEIIbHOCTH MPEATIPUSATHSL.

Htoro
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5 Opranuzanus pabotsl |[loHATHE «TOKYyMEHTOOOOPOT» U €ro 4 [IKC-3
C JOKyMEHTaMHu 110 pa3zButue. OCHOBHBIC MPaBUJIa OpPTraHU3ANMI
KaJpam JOKyMEHTO00OpoTa B opranm3anuu . Cxema
JIBUKCHUS H TEXHOJIOTHS 00pabOTKH
KaJIpOBBIX JOKyMEeHTOB. [loHsTHE
JIOKYMEHTOIIOTOKA, €T0 CTPYKTYpa,
[I0KAa3aTeNH OLIEHKHU JIOKYMEHTOIIOTOKA.
JKusHeHHbIN UK foKyMeHTa. KoHTpoub
WCIIOJTHEHUS JOKYMEHTOB I10 KaJipaMm.
Hroro 4
6 ®opmupoBaHue U Homenkiarypa nen. [lopsanok cocraBinenus u 6 [IKC-3
TEKyIllee XpaHEHHE YTBEPKACHUSI HOMEHKJIATYpPHhI JIE.
KaJIpOBBIX JJOKYMEHTOB. |YCTaHOBJIEHHE CPOKOB XPAaHEHHUS JIE], B TOM
[ToaroroBka YHCIIe JIe] JINYHOTO COCTaBa OpraHU3allH.
JIOKYMEHTOB K niepenaue | DopmupoBanue U oQopMICHHE AEI JUYHOTO
B apXMB coctaBa. Opranuszanusi OepaTUBHOTO
XpaHEeHUs JeJl. DKCIepTh3a HEHHOCTH
JnokyMeHTOB. [lopsiok nepegaun
JIOKYMEHTOB Ha XpaHEHUE B APXUB.
Uroro 6
7 IllpumeHnenus OCHOBHBIE 33/1a4H OpraHu3aIluu 4 I[IKC-3
AJIEKTPOHHBIN ANIEKTPOHHOTO IOKyMeHT0000poTa. CHCTeMBI
JIOKYMEHTOO00pOTa B |3JIEKTPOHHOTO JTOKyMeHTooOopoTa CO/I.
JIOKYMEHTAIHOHHOM OTansl pa3BUTHS, Ki1acchl, Ha3HaueHue CO/I.
obecrieueHne OCHOBHBIE CBOMCTBA CUCTEM DJIEKTPOHHOTO
yIIpaBIICHUS nokymMeHToo0opota. OcHoBHbIe THIBI CO /1.
MepCOHAIIOM Oco6ennoctu opranm3anuu C3J1. CucreMbl
AIIEKTPOHHOTO JJOKYMEHTO000poTa,
npeacTaBieHHbie B Poccun
Hroro 4
Hroro 3a cemectp 36
Hroro 36
5.3. [IpakTuyeckue 3aHATHS (CEMUHAPbI)
HanMmeHnoBaHue MpakTUYECKUX 3aHATUN (CEeMHHAPOB) MPUBEACHO B Tabmuie 5.3.
Ta6ymma 5.3 — HauMeHoBaHME NMPAaKTHYECKUX 3aHATHH (CEMHUHAPOB)
Ha3zBanus pazgenon HanmeHnoBanue npakTUYECKUX 3aHATHI TpynoemMkocTs, | DopmMupyembie
(Tem) TUCHIUTLTAHBI (cemuHapoOB) q KOMITETCHITHI
6 cemecTp
2 IlpaBoBsble u TpeboBaHus kK OJ1aHKAM JOKYMEHTOB. 4 [IKC-3
HOpMAaTHBHBIE OCHOBHI |[10ATOTOBKA K COCTABIEHHIO JOKYMEHTOB.
JIOKYMEHTHUPOBaHUS CxeMblI pacnonoKeHus TOKYMEHTOB.
YIpaBIE€HYECKON U CocraBienue GopMyIsipOB JOKYMEHTOB.
KaJIpOBOI OOmwmii 6;aHK. biiaHk KOHKpETHOTO BUA
JIESITEIIbHOCTH JnokyMmeHTa. biiank nuceMma. biianku
OpraHu3aIu JIOKYMEHTOB TI0 KaJpam
Htoro 4
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3 IonsTue nokymenta. |O0mme TpeboBaHUs K 0()OPMIICHUIO TEKCTa 4 [IKC-3
CBolicTBa JOKyYMEHTa. |OT4yeTa CTyAeHYecKuX pador. OpopmieHue
Knaccudukarus TUTYJIBHOTO JIUCTA, PUCYHKOB, TaOJIHII,
nokymeHTa. CTpyKTypa | CHCKa UCIIOIb3yEeMbIX HCTOUHUKOB.
JOKYMEHTA.
TpeboBanus
0hOopMIICHUIO Utoro 4
KaJpOBBIX
JIOKYMEHTOB.
4 Cucrema kaaposoi  |[IpaBuia coctaBineHust u opopMiaeHUs 8 [IKC-3
JIOKYMEHTal1H. OpraHU3aIMOHHO-PACTIOPAIUTENbHBIX
Cocrasnenue u JIOKYMEHTOB ( [OJIOKEHHE, IITaTHOE
odopmiieHne pacnucanue, THCTPYKIUS, PUKa3,
KaJIPOBBIX pacrnopsiKeHue, peleHue, MpoToKoJl, )
AOKYMEHTOB. [TpaBuna cocraBiaeHus: U 0(OpMIICHUS 8 [IKC-3
MH(POPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB
(tenoBoe MMCHbMO, TOKJIAAHAS U CIyXKeOHast
3aIlUCKH, aKT, CIIpaBKa, U Jp. )
[TpaBuna cocraBieHus U 0OPMIICHUS 4 [IKC-3
JIOKYMEHTOB JITYHOTO XapakTepa (3asBIeHuUE,
XapaKTepUCTHKA, aBTOOHOTpadusi, pe3rome,
OT3BIB | JIp.
[TpaBuna cocraBneHus u opopmiaeHuUs 4 [IKC-3
JTOKYMEHTOB TI0 yUeTy KaJIpOB
Hroro 24
6 ®opmupoBaHue U Homenkiarypa nen. Bubl HOMEHKIATYpBI. 2 [IKC-3
TEKyIllee XpaHEeHue ®opmuposanue aen. Opranu3anus XpaHeHHs
KaJpOBBIX JIOKYMEHTOB Ha npeanpustin. [loaroroska
JIOKYMEHTOB. JOKYMEHTOB K C/Ia4€ B apXWUB.
[ToaroroBka
JOKYMEHTOB K Htoro 2
nepeaaye B apxuB
7 Illpumenenus [Toaxoapl K CO3JJaHUIO CUCTEM DJIEKTPOHHOTO 2 TIKC-3
AIIEKTPOHHBIN JIOKyMEHTO00O0pOTa B TOKYMEHTALlHOHHOM
JIOKyMEHTOO00pOTa B |00ECIICUCHUH YIIPABICHHUS ITEPCOHAIOM.
JOKYMEHTallMOHHOM | TpeOoBaHMs K crcTeMaM. JTambl BEIOOpa
obecrnieueHue CHUCTEMbI aBTOMATHU3AIMH. DTaIlbl BHEIPEHUS
yIpaBlIeHUs cuctembl aBTomMaru3anuu. CucteMbl
MIEPCOHAIOM aBTOMATH3alUU JOKYMEHTONOToKa. CHUCTEMBbI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.
OCHOBHBIE TEXHOJIOTUU PAOOTHI C
JIOKyMeHTaMH. OCHOBHBIE CBOMCTBA CUCTEMBI
Hroro 2
Uroro 3a cemectp 36
Hroro 36

5.4. JlaGopaTopHbIe 3aHATHSA

He npeaycMoOTpeHO y‘le6HLIM IIJTaHOM

5.5. KypcoBoii npoekT / kypcoBasi padora

He npemycMoTpeHO y4eOHBIM IIaHOM
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5.6. CamocTosiTesibHass paboTa

Buel caMOCTOSATENBHOM pabOThI, TPYAOEMKOCTh M (POPMHUPYEMbIE KOMIICTCHIIUU TIPEICTABIICHBI B
tadyuue 5.6.

Tabauia 5.6 — Buabl caMocTosITeNnsHOM paboThl, TPYA0EMKOCTh U (popMHpyeMble KOMIETEHIIUN

Buast
Hassanus pasnenos . | Tpynoemkocts, | Dopmupyembie
(TeM) AMCIHIHHD CaMOCTOSITEJIbHOM 4 KOMIICTCHIIHH DopMbI KOHTPOJIS
paboThl
6 cemecTp
1 IIpenmer, conepkanue |[loaroroBka k 3auery 4 [IKC-3 3auéT C OLEHKOI
Y 3aJ1a4M Kypca. C OLIEHKOM
HOKyMEHTAIHOHHOE [Togroroska k 4 [IKC-3 TectupoBanue
obecnedenye TECTUPOBAHUIO
yIpaBICHUS
IIEPCOHAJIOM. Hroro
2 IIpaBoBbIEC U [TonroroBka K 3a4eTy 4 TIKC-3 3a4éT C OIEHKOH
HOPMAaTUBHBIE OCHOBBI  |C OLIEHKOH
AOKYMCHTHPOBAHMA IToaroroBka k 4 TIKC-3 TectupoBanue
ynpaBnqueCKof/'I n TECTUPOBAHUIO
Ka/IpoBOH AEATENBHOCTH | Hanycanue oT4eTa 110 2 IIKC-3 Oruer 1o
OpraHu3arnnu IPAKTHYECKOMY IPAKTHIECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemunapy)
Hroro 10
3 Ilonsatue noxkymenra. |Iloaroroska k 3auery 4 [IKC-3 3auéT C OLEHKON
CBoiicTBa JOKYMEHTA. C OLIEHKOM
Knaccugpukanms IMoaroToBka K 4 IIKC-3 TectupoBanue
noxkymenTa. CTpYKTypa | TecTUpOBaHHUIO
nokymenta. TpeboBaHuA |anycanne oryera no 2 [IKC-3 Oruer o
K oopmIienHIo IIPAKTHIECKOMY IPAKTHIECKOMY
KaZpOBBIX TOKYMCHTOB. | sapgmiio (cemunapy) 3aHATHIO
(cemunapy)
Hroro 10
4 Cucrema KaapoBou [ToaroroBka k 3auety 12 [IKC-3 3auéT ¢ OlleHKOM
JIOKYMEHTALIUH. C OLIEHKOM
Cocrasnenune u IToaroToBKa K 4 [IKC-3 TecTupoBaHue
0 OpMIIEHHE KaIPOBBIX TECTUPOBAHUIO
AOKYMCHTOB. Hamnucanue otuera no 6 [KC-3 Otuer o
MPAKTHUYECKOMY MPAKTHIECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
Hroro 22
5 Opranuzanus pa6otsl |[loaroroBka k 3aueTy 4 TIKC-3 3a4éT C OIIEHKOH
C TOKYMEHTaMH I10 C OLICHKOU
Kagpam ITonroroska k 2 TIKC-3 TectupoBanue
TECTUPOBAHUIO
Hroro 6
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6 ®opMupoBaHUE U [ToaroroBka K 3auery 4 [TIKC-3 3a4éT ¢ OIlCHKOM
TEKYyIIEE XpaHEHUE C OLIEHKOM
KaJpOBBIX NOKYMEHTOB. |[Ionroroska K 2 TIKC-3 TectupoBanue
ITonroroska TECTUPOBAHUIO
AOKYMEHTOB K HEPCNATC | Hanucanue oTyeTa 1o 2 IIKC-3 Oruer mo
B apxuB MIPAKTUYECKOMY MIPAKTUYECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemunapy)
Hroro 8
7 IllpumeHenus ITonroroBka K 3a4eTy 4 TIKC-3 3a4éT C OIlEHKOH
AJIEKTPOHHBIN C OLICHKOU
JIOKyMEHTO00OpOTa B IToaroroBka k 2 TIKC-3 TectupoBanue
MOKYMEHTAIHOHHOM TECTUPOBAHUIO
obecrieuenme Hanucanue ot4era 1o 2 ITKC-3 Oruer 1o
YNPABIIEHUS NEPCOHANOM | fharyyeckoMy TIPAKTHYCCKOMY
3aHATHUIO (CEMUHAPY) 3aHATHUIO
(cemunapy)
HTtoro 8
Uroro 3a cemectp 72
Hroro 72

5.7. CooTBeTcTBHE KOMIIETeHIUH, GOpMHPYEeMBbIX IPH U3YYEHUH AUCHHUILINHBI,

H BU]10B y'leﬁHOﬁ HECATCJIBbHOCTH

CooTBeTcTBUE KOMIIETEHIUH, (OPMUPYEMBIX NMPU U3YUYEHHH JUCLUUIUIMHBI, U BUJIOB yueOHOM
JeSTeTLHOCTH MPEICTABIICHO B Tabymiie 5.7.
Tabnuna 5.7 — CooTBeTCTBUE KOMIETEHIHH, ((OPMUPYEMBIX IPU U3YUEHUU AUCLUILINHBI, U BUJOB

3aHATHI
dopmupyembie Bunpl yueOHOI 1esTenbHOCTH
@OpMBI KOHTPOJISA
KOMIIETCHIIMH Jlek. 3aH. |IIpak. 3an. |Cam. paO0.
[IKC-3 + + + 3auér ¢ oneHkou, TectupoBanue, OTUeT MO

NPaKTUYECKOMY 3aHATHUIO (CEMUHAPY)

6. PeifTuHroBasi cucreMa JJisi OlEHKH yCIIeBAEMOCTH 00y4ar0uXCs

6.1. basuibHbIe OneHKH 1J1s1 (popM KOHTPOJIA

BambHbie oneHKH 17151 POpPM KOHTPOJIS MpeIcTaBIeHbI B Tabmuie 6.1.
Tabmuua 6.1 — bayuibHbIe OLIEHKH
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. . |MaxkcumanbHbIH 6amt
MaxkcumanbHbIA MaxkcumanbHbIN
3a nepuox Mexay | Bceero 3a
@DopMBI KOHTPOJIA 6amt Ha 1-y10 KT ¢ 6aJu1 3a Iepuoj
2KT u Ha KoHel CEMECTP
Hayana cemectpa | Mexay 1KT u 2KT
cemecTpa
6 cemecTp
3a4€T ¢ OLICHKOU 0 0 0 0
TectupoBaHnue 15 15 20 50
Ortuer no 15 15 20 50
NPaKTUIECKOMY 3aHSTHIO
(cemuHapy)
Hrtoro makcumym 3a 30 30 40 100
epuos
Hapacraromum ntorom 30 60 100 100
9




6.2. [lepecuer 0a/1J1I0B B OILIEHKH 32 TeKYIIMA KOHTPOJIb

[Tepecuet 6amIoB B OLIEHKH 32 TEKYILIUI KOHTPOJb MPECTaBICH B Tabnuie 6.2.
Ta6mmma 6.2 — Ilepecder OaIOB B OIEHKH 32 TEKYIIMH KOHTPOJIb

bamibl Ha faTy TEKyIIero KOHTpoIs OneHka

> 90% ot MakcuMaibHOI cymMMbl OamoB Ha gaty TK 5

Ot 70% 1o 89% ot MakcuManbHOI cymMbl OamioB Ha naty TK

Ot 60% 10 69% oT MmakcuMabHOU cyMMBbI 6aiioB Ha naty TK

N |W (B

< 60% ot MakcuMaibHOI cymMbl OamioB Ha naty TK

6.3. Ilepecuer cymMMblI 02/1JIOB B TPAAMIMOHHYIO U MEXKAYHAPOIHYI0 OLEHKY

[lepecuer cymMmmBbl 0ajIOB B TPAJIULMOHHYIO M MEXIYHApOAHYIO OLEHKY MPEACTaBIIEH B TaOIuUIE

6.3.
Tabmuma 6.3 — Ilepecuer cymMMbl 6AJUIOB B TPAIUIIMOHHYIO U MEXKIYHAPOIHYIO OLICHKY
Hrorosas cymma 6asios,
OneHka YUHUTBIBAET YCIEUTHO CIAHHBIN Onenka (ECTS)
HK3aMEeH
5 (oTaMYHO) (3a4TEHO) 90 — 100 A (oTaM4HO)
4 (xopor110) (3a4TEHO) 85 -89 B (ouens xopormio)
75— 84 C (xoporo)
70 - 74 D (ynoBieTrBopUTENBHO)
3 (yAOBIETBOPUTENHHO) (3aYTEHO) 65— 69
60 — 64 E (mocpencTBeHHo)
2 (HeyJOBJIETBOPUTENHHO) (HE 3aYTEHO) Hwuxe 60 6ammoB F (HeynoBieTBOpUTENBHHO)

7. Y4eOHO-MeTOAMYECKOEe U NH(POPMALMOHHOE o0ecnevyeHue TUCHUILINHBI
7.1. OcHoBHAasi IMTEpaTypa

1. oponwuHna, JI. A. Opranu3anus u TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00€CIICUeHUs YIIPABICHNUS :
y4eOHHMK U NMpakTukym s By3oB / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : U3matenbcTBO
Opaiit, 2022. — 233 c. — (Bwicmiee obpa3oBanue). — ISBN 978-5-534-04568-0. — Texcr :

anekTpoHHbIH // Obpa3zoBarenpHas miatgopma KOpaiit [caiit]. — URL: [DnexTponHslil pecypc]: —
Pexum gocTyna:
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-48955
S#page/l.

2. Hammonanwsueii cragaapt PO 'OCT P 7.0.97-2016 "Cuctema cTaHIapTOB Mo WHGOPMAIIHH,
OubIMoTeYHOMY U H3AaTelbCckoMy Aeny. OpraHu3zalUOHHO-pacHoOpsAUTEIbHAs JOKYMEHTAIIMS.
TpeboBanus k oopmiIeHUIO TOKYMEHTOB" (YTB. Ipuka3zomM denepasbHOTO areHTCTBA MO0 TEXHUYECKOMY
peryiaupoBaHuio U MeTpojioruu ot § mpexadpst 2016 r. N 2004-ct) [DaekTpoHHBIN pecypc]: — Pexum
JocTyma: [ DIeKTpoHHBIN pecypc]: — Peskum moctyna: https://docs.cntd.ru/document/1200142871.

3. Ab6ynangze, . I'. JlokymeHTanimoHHOE Oo0ecrieueHrne yIpaBJIeHUS MMEPCOHAIIOM : YUCOHUK U
npaktukym 1is By3oB / JI. I'. A6ymansze, U. b. Bempsikxkuna, B. M. MacnoBa. — 2-e u3ja., nepepal. u
non. — MockBa : U3natenbctBo FOpaiit, 2022. — 370 c. — (Bwicmee obpa3oBanue). — ISBN
978-5-534-14486-4. — Texkcrt : anexktponubiii // O0pa3zoBatenbHas miatdopma FOpaiit [caiit]. — URL:
[DnexTponHsIit pecypc]|: — Pexum goctyna: https://urait.ru/bcode/489736.

7.2. JlonoTHUTEIbHAS JJUTEpaTypa

1. O6pasoBarenpubiii crangapt By3a OC TYCVYP 02-2021. PaGoTsl cTyaeHYeCKue IO
HaIpaBJICHUSAM IMOATOTOBKH U CIEIHATBHOCTAM Tr'yMaHuTapHoro npodumis. O6mue TpeGoBaHus U
npaBuia odopmiaeHus ot 25.11.2021 [DnexktpoHHBIH pecypc]: — Pexum nocryna:
https://regulations.tusur.ru/storage/150497/%D0%9IE%D0%A1_%D0%A2%D0%A3%D0%A1%D0%A3
%D0%A0_02-2021 (%D1%81%D0%BE%D0%B3%D0%BB%D0%B0%D1%81%D0%BE%D0%B2%
D0%B0%D0%BD%D0%BE).pdf?1642386791.
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2. TOCT P 7.0.8-2013. Cucrema ctanaapToB 1o nHpopManuu, OMOIMOTEUHOMY U U31aTEIIbCKOMY
neny. Jlenonpou3BOACTBO U apXUBHOE J€J10. TepMUHBI U onpeaeaeHus [ DIEeKTPOHHBIN pecypc]: —
Pexum pocTtymna: [DNNEeKTPOHHBIU pecypc]: — Pexum JpocTyna:
https://docs.cntd.ru/document/1200108447.

3. JlenonmpousBoactBo: YueoHnoe mocobue / JI. M. KazakeBuu - 2018. 132 c. [DneKTpOHHBIN
pecypc]: — Pexxum noctymna: https://edu.tusur.ru/publications/7542.

7.3. YueOHO-MeTOANYECKHE TT0COOUS
7.3.1. O6s3aTes1bHbIE YUeOHO-METOANYEeCKHE MOCOOUs

1. Jlenonmpou3BOACTBO U JOKYMEHTOO00POT: MeTonuecKne yKa3aHus K MPAKTHISCKUM 3aHATUSIM
/ M. SduymeBckas - 2022. 13 c¢. [DnexrpoHHBU pecypc]: — Pexum noctymna:
https://edu.tusur.ru/publications/9720.

2. Jlenonpou3BOACTBO U IOKYMEHTOOOOPOT: METOJUYECKUE YKA3aHUS K CAMOCTOSATEILHOM paboTe
/ M. SduymeBckas - 2022. 14 c¢. [DnextpoHHBU pecypc]: — Pexum noctymna:
https://edu.tusur.ru/publications/9722.

7.3.2. Y4yeOHO-MeTOAUIECKHE ITOCOOUS NJIsl JINIL
C OrPaHUYEHHBIMH BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIU/I0B

Y4ebHO-MeToAMUECKIEe MaTepUaibl sl CAMOCTOSTEILHON U ayJUTOPHOI paboThl 00yYarOIuXCst
U3 YHUCJIA JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH 3JJ0POBbSI M HHBAJIUOB MPEIOCTABISIOTCS B (hopMax,
a/IalITUPOBAHHBIX K OTPAHUYCHUSM UX 3I0POBbS U BOCTIPUITHS HHPOPMALIUH.

Jst i ¢ HapylIeHUsIMU 3PeHus:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B I1€YaTHOW (hOpME YBEIMICHHBIM IPUPTOM.

Jst i ¢ HAapyIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeYaTHOU (opme.

J1s i1 ¢ HAPYIIEHHUSIMU OTIOPHO-IBUTATEJIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeYaTHOM (opme.

7.4. CoBpeMeHHbIe Tpo(deccuoHATIbHBIE 0a3bI JAHHBIX
1 UH(OpPMAIHOHHBIE CTIPABOYHbIE CHCTEMbI

1. Ilpu u3yyeHUHn NUCUUIIIMHBI PEKOMEHAYETCS 00palaTbCsd K COBPEMEHHBIM 0a3aM JaHHBIX,
MH(POPMAIIMOHHO-CIIPABOYHBIM M MOUCKOBBIM cucTeMaM, K KOTopeiM Y TYCVYPa oTkphIT gocTyi:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MaTepuajibHO-TEXHHYECKOE U POrpaMMHoOe ofdecrnedyeHre JUCHUIITIHHbI
8.1. MaTepuajbHO-TeXHHMYECKOE U MPOrPpaMMHOe oOecriedeHue 1JIsl JeKIUOHHBIX 3aHATH I

Jlnst mpoBeneHUs 3aHATUN JEKIIMOHHOTO TUIA, TPYIIIOBBIX U MHAUBUIYaIbHBIX KOHCYJbTALU,
TEKYILEro KOHTPOJISI ¥ IIPOMEKYTOYHOM aTTeCTAllMH UCTIONb3yeTCs yueOHast ay TMTOPHS C JOCTATOYHBIM
KOJIMYECTBOM TOCAI0YHBIX MECT Ui y4eOHOH rpymmbl, 000pyJOBaHHAs JOCKOM U CTaHIAPTHON yueOHOM
Mebenblo. MiMeroTes MynbTUMeInitHOe 000pyT0OBaHUE U yueOHO-HATIISAAHBIE TTOCOO0US, 00eCIIeUnBaIOIINe
TEMATUYECKHE NIUIIOCTPALMH T10 JIEKIIMOHHBIM pa3ziesiaM AUCLUILINHBIL.

8.2. MaTepuajibHO-TeXHHYECKOE U IPOrpaMMHOe olecriedeHne Uil MPAKTHYEeCKUX 3aHATHI

JlaGopaTopusi TpynmoBOro mpoekTHoro ooydeHus "JlabopaTopusi cOMaIbHO-3KOHOMHUYECKUX
npoGiem": yueOHas ayAUTOPHsI 7Sl TPOBEICHUS 3aHATHI MPAKTUYECKOT0 TUIA, yueOHast ay JTUTOpUS IIs
MPOBEJICHUS 3aHATUI JabopaTopHoro tuna; 634045, Tomckas o6macts, r. Tomck, yi. KpacHoapmeiickas,
n. 146, 503 ayn.

Onucanue uMeroerocs 000pya0BaHus:

- Tenesuzop LED TCL 49";

- MarautHo-MapkepHas Jocka (HacTeHHas);

- MarautHo-MapkepHas Jocka (Ha HOXKKax);

- KommuiekT cnenuanu3upoBaHHON yueOHOM Mebenu;
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- PaGouee mecTo mpenogaBaTels.
[IporpamMmmHoe obecrieueHue:

- 1C:Ilpennpusitue §;

- 7-Zip;

- Google Chrome;

- Microsoft Project 2013;

- Microsoft Windows 7 Pro;

- Koncynprant [1ntoc;

8.3. MaTepua/ibHO-TeXHUYECKOE U MPOrpaMMHOe o0ecneuyeHue 1Jisl CAaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSATeNNbHOUW pabOThl UCTIONB3YIOTCS YUueOHbIE ayaUTOPUH (KOMIIBIOTEPHBIE KIIACCHI),
PacmooKEHHBIC TI0 apecaM:

- 634050, Tomckas o6nactb, T. Tomck, Jlennna npocnekr, 1. 40, 233 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yi. KpacHoapmetickas, 1. 146, 201 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmauna ynuna, a. 74, 207 ayn.

Omnwucanue UMeEIoNIerocss 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTU «MHTepHEeT» U 00eCnednBaloT JOCTYI B IJIEKTPOHHYIO
nHpopManoHHO-00pa3oBarebHylo cpeay TYCYPa.

[Tepeuens mporpaMMHOTO OOECTICUEHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepl/laﬂbHO-TeXHH‘leCKoe odecrneuyeHue AUCHUNJIHHBI JIs1 JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSAIMH 310POBbA U HUHBAJINI0B

OcBoeHME AUCHUILIMHBI JIMIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI M MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCTIOJIb30BAHUEM CPEICTB 00YUEeHUS OOIIEro U CreluaabHOro Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ OOy4YalOUIMMHCA C HAPYUIEHHSMH CJYyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJbTUMEIUNHBIX CPEICTB U JPYTHUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yuyeOHol nHpopMaIuy B JOCTYIHBIX GopMax, MOOMIIBHON CUCTEMBI MPENOaBaHuUs
JUTsL 00YYaIOIIUXCSl ¢ UHBAJIMHOCTHIO, MOPTATUBHON MHAYKIIMOHHON CHCTEMBbl. YueOHas ayAuTOpus, B
KOTOPOW 3aHUMAIOTCSI 00ydYaromuecs: ¢ HapylIeHUEeM CiyXa, 000pyJa0BaHa KOMIBIOTEPHOM TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00yUYaIONIMMUCS C HAPYLIIEHUSIMHU 3PeHUs MPETYyCMOTPEHO MCIOJIb30BAaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YAaJIEHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claijia Ha dKpaHe) MpH MOMOIIM BUACOYBEIUUHUTENEH I KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0Yy4YalOIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOI0 ammapara
HCIIOJIBb3YIOTCS alIbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U APYyrue TEXHUYECKUE CpeacTBa
npuema/nepeaadyn yueOHoW nHGOpMaIMH B JOCTYHMHBIX opmMax, MOOMIIBHON CUCTEMbI OOYyUYCHUS IS
JIIOJIEN ¢ MHBAIMIHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl M METOAUYECKHE PEKOMEHIALMY 110 OPTaHU3aAMH U3YUeHUsl
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB [JIsl TEKYIIEro KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUH

Jlis OLICHKHU CTeTeHH CHOPMHUPOBAHHOCTH M YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 33 IUCIUTUIMHON
KOMITETEHIINI UCTIONB3YIOTCS OLICHOYHBIE MaTepUalbl, MpeAcTaBiIeHHbIC B Ta0IuIE 9.1.
Tabmuma 9.1 — @opMbI KOHTPOJIS U OLIEHOYHBIE MaTePHAIIBI

CornacoBaHa Ha noptane Ne 59576 12



Hasanus pasnenos (rem) PopmHpyemEIe ®opmbl KoHTpost |OueHouHble MaTepuaisl (OM)
JUCLUIIAHBI KOMIIETEHIIUU
1 ITpeamer, coaepxanue u TIKC-3 3a4éT C OLIEHKOH [lepeuenb BOIIPOCOB 15t
3aJja4uM Kypca. 3aueTa ¢ OLEHKOM
JloKkyMeHTaIuoHHOE -
T A — TectupoBanue [IpumepHsIit [epeseHp
EPCOHATIOM. TECTOBBIX 3a/laHNUN
2 IIpaBoBBIE 1 HOPMATUBHbBIE [IKC-3 3auét c ouenkoil  |IlepedyeHb BonpocoB s
OCHOBBI JIOKYMEHTUPOBAHMUSI 3ayeTa C OLEHKOM
YIpaBJICHYECKOH U KaJpOBOH TecTtupoBanue [IpumepHBIil nepeueHb
ACATCIIBHOCTH OpraHru3alunu TECTOBBIX 3a)IaHI/II71
Otuer o Tembl IpaKTHUECKUX 3aHATUI
MPAKTHUECKOMY
3aHATHUIO
(cemuHapy)
3 IlonsaTHe TOKyMEHTA. [IKC-3 3auér ¢ onenkoit | [lepeuenn BOompocoB Jist
CBoiicTBa JOKYMEHTA. 3a4eTa ¢ OLEHKOMN
Knaccupukanus nokymeHra. TectupoBanue [IpumMepHbIii IEpeYeHb
CrpyKTypa 10KyMEHTA. TECTOBBIX 3a/IaHU
Tpebopanus Kk odopmIeHHio Oruer mo TeMbl MPAKTHYECKUX 3aHATHII
KaJIpOBbIX JOKYMEHTOB. NPaKTHYECKOMY
3aHITHIO
(cemuHapy)
4 Cuctema KaipoBoi [IKC-3 3auét c ouenkoil  |Ilepedyenp BonpocoB s
nokymeHrtauuu. CocraBiieHUE U 3aueTa C OLEHKOM
odopmIiIeHHE KaZPOBbIX TectupoBanue [IpuMepHBIii TIEpedeHb
AOKYMCHTOB. TECTOBBIX 3aJaHUH
Otuer 1o Tembl IpaKTHUECKUX 3aHSATUI
IIPAKTUYECKOMY
3aHIATHIO
(cemunapy)
5 Opranuzanus paboTsl ¢ [IKC-3 3auét c ouenkoil  |IlepedyeHp BompocoB st
JIOKYMEHTaMH 10 Kajpam 3a4eTa ¢ OL[EHKOMN
TectupoBanue [IpuMepHbIii IEpeUeHb
TECTOBBIX 3a/IaHU
6 ®opMUpOBaHKE U TEKYIIIEE [IKC-3 3auér c onenkoit  |[lepeuennb BompocoB Jist

XpaHEHHE KaJIPOBBIX
JIOKyMeHTOB. [loaroroska
JIOKYMEHTOB K Iepeaade B
apxuB

3a4yeTa C OLIEHKON

TectupoBanue [IpumepHBIil nepeueHb
TECTOBBIX 3aaHUI

Otuer 1o TeMbl NpaKTUYECKUX 3aHATUN

MIPaKTUYECKOMY

3aHATHIO

(cemuHapy)
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7 llpumenenust snextponHslii  |I[TKC-3 3auét c ouenkoil  |Ilepedyenp BonpocoB s
JOKYMEHTO000pOTa B 3aueTa C OLEHKOM
JOKYMEHTAllMOHHOM TectupoBanue [IpuMepHBIii TIEpedeHb
obecrieueHue yrpaBieHuUs TECTOBBIX 3a/IaHHI
[EpCOHATIOM Oruer mo TeMbl MPAKTHYECKUX 3aHATHHI

IPaKTUYECKOMY

3aHATHUIO

(cemunapy)

lxana oneHku cHPOPMUPOBAHHOCTU OTAECIbHBIX MIAHUPYEMBIX PE3yJbTAaTOB OOyUYEHHS IO
JTUCIUILIMHE TpUBeAcHa B Tabiuie 9.2.
Tabnuna 9.2 — Illkana oneHku cHopMUPOBAHHOCTH IUIAHUPYEMBIX PE3YJbTATOB OOyYEHHUS IO

JAUCLUILIIMHE
®dopmynupoBKa TpeOOBaHUH K CTETICHH C(HOPMHUPOBAHHOCTH
Ornenka banner 3a OM TJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh yMETh BJIQ/IETh
2 <60% ot OTCYTCTBME 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HEyIOBIETBOPUTENHHO) | MAKCUMATBHOMU | UITU ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aJII0B 3HAHUSA YaCTUYHO ¢parmeHTapHble
OCBOEHHOE MPUMECHECHHE
yMEHHE HABBIKOB
3 ot 60% no o0mue, HO HE B 1I€JIOM YCIICIITHO, B 1IEJIOM
(YZ1OBIIETBOPUTENHHO) 69% ot CTPYKTYypUPOBAHHbIE HO HE YCIEIIHOE, HO HE
MaKCHMAaJTbHOM 3HaHUS CHUCTEMAaTHUYECKH | CHCTEMATUYECKOE
CYMMBI OaJIOB OCYIIECTBIIIEMOE pUMEHEHNE
yYMEHHUE HABBIKOB
4 (xopotio) ot 70% no c(hOpMHUPOBaHHEIE, B LIEJIOM B IIEJIOM
89% ot HO CoZepKalue yCIIELIHOE, HO yCIIEIIHOE, HO
MaKCHUMaJIbHOM OTJIebHbIE coJieprKalime coJieprKariue
CYMMBbI 0ayuioB | mpoOsemMbl 3HaHUS OTJIEIbHbBIE OTJIeIbHbIE
npoOesbl yMEHUe poOeIBI
MpUMEHEHHE
HABBIKOB
5 (OTIMYHO) >90% ot chopMUpOBaHHbBIE | CHOPMUPOBAHHOE YCHEUIHOE U
MaKCUMAJIbHOW | CHCTEMaTUYECKHE yMEHHue CHUCTEMaTHUYECKOe
CYMMBbI 0aJIOB 3HAHUSA MPUMECHEHHE
HABBIKOB

[IIxanma KOMIUIEKCHOM OLIEHKH C()OPMHPOBAHHOCTH KOMITETCHIIMI MPUBEIeHa B TabuIe 9.3.
Ta6mmma 9.3 — [lIkayia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETSHITUHA

Onenka ®opmynupoBKa TpeOOBaHUM K CTENIEHU KOMIIETEHIIUH

2 He nmeet HeoOX0IMMBIX TIPECTABICHUN O IPOBEPSIEMOM MaTepHalie
(HEeyAOBIETBOPUTENBHO) | LITU
3HaTh HAa YPOBHE OPUEHTHPOBAHMS, ITpeacTaBneHuil. O0yuaronuiics 3HaeT
OCHOBHBIE NMPU3HAKU WM TEPMHUHBI U3y4aeMOT0 dJIEMEHTa COACPKAHMS, UX
OTHECEHHOCTb K OMpPEJICIICHHON HayKe, OTPaciid WK 00bEKTaM, y3HAeT B
TEKCTax, U300paKEHUSX UM CXeMaX U 3HAeT, K KaKUM HCTOYHUKAM HY>KHO
oOpainarscs A 6ojee IeTalbHOTO €ro YCBOCHHUS.
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3 3HaTh U YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOy4Jaronmxcs 3HaeT
(YIOBJIETBOPUTENHHO) |M3YUYEHHBIN 3JIEMEHT COACPKAHUS PENPOYKTUBHO: IPOU3BOIHHO
BOCITPOM3BOIUT CBOU 3HAHUS YCTHO, MUCbMEHHO UJIU B JIEMOHCTPUPYEMBIX
JIEUCTBUSAX.

4 (xoporo) 3HaTh, YMETh, BIAJCTh HAa AHAJUTHYECKOM YPOBHE. 3Has Ha
PENpOAYKTUBHOM YPOBHE, YKa3bIBaTh HA OCOOEHHOCTH U B3aUMOCBSI3H
M3YYEHHBIX 00BEKTOB, Ha UX IOCTOMHCTBA, OTPAaHUYECHUS, UCTOPHUIO U
MEPCTIEKTUBBI Pa3BUTHUS U OCOOEHHOCTH IS Pa3HbIX OOBEKTOB YCBOCHHUSI.

5 (0TIMYHO) 3HaTh, yMETb, BIAJICTh HA CHCTeMHOM ypoBHe. OOyuaromuiics 3HaeT
W3YYEHHBIHN 2JIEMEHT COAEP KAHUSI CUCTEMHO, IPOM3BOJIBHO U 10KA3aTEIbHO
BOCIIPOM3BOAMT CBOU 3HAHUS YCTHO, IMCBMEHHO WM B IEMOHCTPUPYEMBIX
NEHCTBUAX, YUYUTHIBAS U YKa3bIBasl CBA3U U 3aBUCUMOCTU MEXIY 3TUM
AJIEMEHTOM U JPYTMMHU JIEMEHTAMU COJAEPKAaHUS AUCLHUIIIMHBI, €T0
3HaYUMOCTb B COJIEP’KAHUN JUCLMUILINHBIL.

9.1.1. IlpuMepHBbIi NepeYeHb TECTOBbIX 3aaHUH

1. Kakast u3 npeioxeHHbIX (pOpMyJIMPOBOK COOTBETCTBYET ONPEACICHHIO JIeIONPON3BOACTBA?
a) OoTpacib JAeATEIBHOCTH, O0eCIeUnBalonas JOKyMEHTHPOBAHNE U OPTaHU3AHI0 PabOTHI C
ouIMaNbHBIMU JOKYMEHTAMH;
0) obecrieueHue CBOEBPEMEHHOTO M MTPABHIIBHOTO CO3/IaHHE JOKYMEHTOB;
B) 3TO IPOIECC CO3AaHMs U 0()OPMIICHHUS TOKYMEHTOB;
r) JesATeIbHOCTh, 00ecleynBapinas JOKYMEHTUPOBAHUE, TOKYMEHTOO0OPOT, ONEpaTUBHOE
XpaHEHUE U UCII0JIb30BAHNUE JOKYMEHTOB.

2. JIBuKeHue JOKYMEHTOB B OpPraHM3allMd C MOMEHTA HUX CO3JaHHS WMJIHM MOJYy4YeHUs 10
3aBEPILEHHS UCIOJIB30BAHUS WIIM OTIPABKH — 3TO
a) JlokymeHT0000pOT;
0) ZlokyMEeHTHUpOBaHHUE;
B) JIOKyMEHTOIOTOK;
r) JlenonpousBoicTBO.

3. Kakoe koau4ecTBO peKBU3UTOB HAa JOKyMeHTax yctaHaBnubaeT ctanaapt I'OCT P 7.0.97-2016?
a) 31;
0) 29;
B) 30;
r) 28.

4. Kakue JOKYMEHTBI YYUTHIBAIOT B 00BEME IOKYyMEHTOO00pOTa OpraHu3aum’?
a) BXOJAIIIME M UCXOAAIINE JOKYMEHTHI 3a ONPEICICHHBIN Nepro]l BpEMEHH;
0) BXosmIMe, UCXOIAINE U BHYTPEHHUE IOKYMEHTBI, @ TAK)KE BCE KOIHH 32 OTPEICICHHBIN
NepuoJl BpEMEHH;
B) BHYTPEHHHE JOKYMEHTHI U BCE KOITUH 3a ONPEICICHHBIN Nepro]l BpEMEHH;
I') BCE JOKYMEHTBI, HCII0JIb3yEeMble B TEKYIICH EATEeIbHOCTH OpraHU3alui I KOHKPETHOTO
JIOJIKHOCTHOTO JIMIa OPraHU3alllu.

5. Omnpenenure, U3 KaKUX MIPOLIECCOB COCTOUT TUIOBAsI CXEMa JIBUKEHUS BXOSIIETO JOKYMEHTA!
a) [lonyuenue; PaccmoTpenue pykoBonutenem; Mcnonnenue; Perucrpanus; B neno;
0) Ilomyuenue; Paccmorpenue pykoBoaurenem; Mcnonnenue; Peructpauus; B neno;
B) Ilonyuenue; Peructpauus; PaccMorpenue pykoBoautenem ; Mcnonnenue; B neno;
r) Ilonyuenue; Paccmorpenue pykoBoauteneM; Perucrpanus; Mcnonnenue; B neno.

6. Kakue TpebGoBaHMs NPEIbSBIAIOTCS K HH(pOpMamu?
a) Wudopmanus nomkHa ObITh CBOCBPEMEHHON U TOCTATOYHOM, ISl IPUHATHS HAMITY4YIIETO
YIPaBIEHYECKOTO PEIICHUS;
6) Hudopmamnus noipkHA OBITH 3HAUMMOM IS MPUHATUS HAMIIYYIIETO yIPaBICHYECKOTO
peleHHS;
B) Mudopmanms nomxHa mepenaBaTh CBEICHHS O JIMLAX, NMpeaMeTax, (akTax, COOBITUAX,
SIBIICHUSAX JUTSl IPUHATUS HAWITYYILIETO YIPABICHYECKOTO PELICHHUS;
r) Undopmanus nomxHa ObITh 3apUKCUPOBaHHAS HA MAaTEPHAILHOM HOCHUTENE C PEKBU3UTAMH,
MO3BOJISIOIIMME €€ UACHTU(PHUIIUPOBATS.
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7. KakuM HOPMAaTHUBHBIM JTOKYMEHTOM B OpraHH3alllMH, ONpeAeisieTcs] MOpsaoK paboThl C
JIOKYMEHTaMHu?
a) HMHCTPYKLHEU MO JeJIONpPOU3BOJICTBY;
0) peraaMeHTOM PabOThI C TOKyMEHTAMU;
B) TpaBUJIaMH pabOThI C JOKyMEHTAMU;
I) CIPaBOYHUKOM PabOTHI C IOKYMEHTAMH,

8. Ha kakoM IOKyMEHTE HE yKa3bIBA€TCSl Ha3BAHUE BUJIA IOKYMEHTa?
a) Ha OjaHKe MpHKa3a He YKa3bIBA€TCSA HAa3BaHME BUJA IOKYMEHTA;
0) Ha OJIaHKe TTPOTOKOJIA HE YKAa3bIBAETCSI Ha3BaHWE BHUJIA JJOKYMEHTA;
B) Ha OylaHKe O(PHUITMATBPHOTO MIChMA HE YKA3bIBACTCS Ha3BaHHUE BHUIA IOKYMEHTA;
r) Ha OJaHKe peleHUs He yKa3bIBaeTCsl Ha3BaHUE BUA TOKYMEHTA.

9. Yto Takoe 3JIEeKTPOHHBIN JOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa AJis
neperayu IpyroMy Juiy;
0) DIEeKTPOHHBIA JOKYMEHT — 3TO OPUIIMATbHBINA TOKYMEHT, NMPEICTABICHHBIN B JJICKTPOHHOMN
dopme;
B) DJIEKTPOHHBII TOKYMEHT — 3TO JOKYMEHT, HH(OPMAIHsI KOTOPOTO MpeICcTaBleHa B AIEKTPOH
HO¥ opme;
r) DJIEKTPOHHBIN TOKYMEHT — 3TO O(HIIMATIBHBIN TIOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mocie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.

10. Kakue BapraHThI pacloIOKEHUS] PEKBU3UTOB Ha JOKYMEHTE YCTAHOBJIEHBI CTaHAAPTOM?

a) JleBoe u LeHTpaIbHOE PACMOIOKEHNE PEKBU3UTOB;
0) YrioBoe u mpoI0JIbHOE PaCcOIOKEHUE PEKBU3UTOB;
B) JleBoe 1 npo/10JIbHOE PaCHONIOKEHNE PEKBU3UTOB;
r) ®1aHroBoe U YriIOBOE PACHOIOKEHNE PEKBU3UTOB.

9.1.2. IlepedyeHb BONPOCOB ISl 3a4€Ta C OLEHKOM

Crioco0Ob!I TOKYMEHTHPOBAaHUS HHPOPMALIUU

YHuuukanus v cCTaHAapTH3AIUS YIIPABICHYECKUX TOKYMEHTOB.

Oco6eHHOCTH OpraHu3any paboThl ¢ BHYTPEHHUMH TOKYMEHTaMHU

JlokyMeHT0000pOT B MH(DOPMAIIMOHHOM 00ECIICYCHUH YIIPABICHUS M €TO COCTaBHBIC YaCTH.
3HaYeHHe CUCTEM 3JIEKTPOHHOTO JIIONPOU3BOACTBA U JOKYMEHTO000pOTa

Nk W=

9.1.3. TeMbl NpaKTHYECKUX 3aAHATHI

1. TpeboBaHus k OnaHKamM JOKyMeHTOB. [IoATOTOBKa K COCTaBJIECHHUIO NOKYMEHTOB. CXeMBbI
pacmonoxenusi 1okymMmeHToB. CoctaBienue GopMynsapoB 1okymMeHTOB. OOmuii 61aHK. biank
KOHKPETHOI0 BUJa T0KyMeHTa. biank nmuceMma. bianku 1oKyMeHTOB 1o Kajipam

2. O6mue TpeboBaHHsA K O0QOPMICHUIO TEKCTa OTUETa CTyJAeHYECKUX pabdot. OdopmicHue
TUTYJBHOTO JIUCTA, PUCYHKOB, TAaOJIUI], CIIMCKA UCIIOJIb3YEMbIX UCTOYHHKOB.

3. IlpaBuna cocraBieHuss 1 0GOpPMIICHUS OPraHU3ALUOHHO-PACIIOPAIUTEIbHBIX JOKYMEHTOB (
MOJIO’KEHHUE, IITaTHOE pacluCaHne, HHCTPYKIMS, IPUKa3, paclopsKeHre, pelieHne, IpoToKod, )

4. TlpaBuna cocraBieHuss U opopmMiIeHUS UHOOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (J€JI0BOE
MUCHMO, JOKJIaJHAs U CIy)KeOHasl 3alKiCKH, aKT, CIIpaBKa, U Jp. )

5. llpaBuna cocraBieHus U odopmieHHS NOKYMEHTOB JMYHOTO XapakTepa (3asiBIeHHE,
XapaKkTEepUCTUKA, aBToOMorpadus, pe3rome, OT3bIB H JIp.

6. Homenknarypa gen. Buael Homenkinatypsl. @opmupoBanue nen. OpraHusanus XpaHEHUS
JIOKYMEHTOB Ha npeanpusituu. [loAroroBka T0KyMEHTOB K claue B apXUB.

7. Tloaxoapl K CO3JAHUIO CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOO0OpPOTa B JOKYMEHTAllHOHHOM
o0ecredYeHnn yIpaBieHUs epcoHaoM. TpeboBaHus K cucTeMaM. DTambl BEIOOpA CUCTEMBI
aBTOMAaTH3allMU. JTanbl BHEAPEHUS CUCTeMbl aBToMaru3anuu. CHUCTeMbl aBTOMaTHU3aLHU
TOKyMeHTOnoToka. CuctemMbl 3J€KTPOHHOTO AOKYMEeHT0000poTa. OCHOBHBIE TEXHOJOTUU
paboThl ¢ mokyMeHTaMu. OCHOBHBIE CBOMCTBA CHUCTEMBI

9.2. MeToan4yeckne peKOMeH AU

VY4eOHubIil MaTepuan uziaraercs B (Gopme, mpenanoiaramplileii caMoCTOATEIbHOE MBIILICHHE
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CTYJIEHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosITeNbHas paboTa CTyICHTOB UIPAET PEIIAIOIIYIO POJIb
B XO/JIe BCETro y4eOHOro mpoliecca.

HauaTp uzydeHue quCHHUIUIMHBI HEOOXOIMMO CO 3HAKOMCTBA C paboueil mporpaMMoi, CIUCKOM
y4e0HO-METOJUYECKOTO U MporpaMMHOro odecrnedeHusi. CamocrosiTenbHas padoTa CTyJeHTa BKIIOYaeT
paboTy ¢ yueOHBIMH MaTepualiaMH, BBIOJTHEHHE KOHTPOJIbHBIX MEPONPUATHH, MPEeayCMOTPEHHBIX
y4€OHBIM TUTAHOM.

B npouecce uzydeHus: TUCUUILIMHBI JUIsl Ty4YIIETO OCBOEHUS MaTepHaia HeoOX0IUMO PEryJpHO
oOpamaTbCcsi K pEKOMEHAYEMOU JUTEepaType M MCTOYHUKAM, YKa3aHHBIM B y4eOHBIX MaTepuanax;
MOJIb30BaThCsl yepe3 KaOMHEeT CTyAeHTa Ha cailTe YHuBepcuteTa o0pa3oBaTeIbHBIMU pecypcaMu
ANEKTPOHHO-OMOIMOTEYHON CUCTEMBI, a TAK)KE 00IIETOCTYTHBIMU HHTEPHET-TIOPTAIaMU, COACPKAIIUMHU
HAay4YHO-TIONYJSIPHbIE U CIEIUalU3UPOBAHHBIE MaTepHasbl, MOCBSIICHHbIE PAa3JIUYHBIM acHEKTaM
y4eOHOW AMCUUILIUHBIL.

[Ipu camMoCTOATEIHLHOM U3YYEHHUU TEM CIIEAYHTE PEKOMEHIAIHSIM:

— YTEHHE HWJHM MPOCMOTP MaTepHualia OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBHUAYATbHOTO MOHUMAHUS U OCBOEHHS MaTepuaja, BbIJIENsis OCHOBHbIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT'0 COCTAaBUThH Te3UChl. OCBOMB MaTepual, MOMbITaTbCS COOTHECTH TEOPHUIO C MIPUMEpPAMHU U3
MIPAKTUKU;

— €CIIM B TEKCTE BCTPEUAIOTCS HE3HAKOMbIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEYET BbIICHUTH UX
3HaYeHHE JIJIsl IOHUMaHUS JajbHEHIIero MaTepuarna;

— OCMBICIIMBalTE MPOYUTAHHOE U N3YUYEHHOE, OTBEUATE HA MPEJI0KEHHbBIE BOIIPOCHI.

CtyneHThl MOTYT MOJy4aTh HHAUWBUIyalbHbIE KOHCYJIbTAMH, B T.4. C UCIOJb30BAaHUEM CPEJICTB
TEJIEeKOMMYHUKAIUH.

[lo nucuuniavHe MOTYT MPOBOJIUTHCA JOMOJHUTEIbHbIE 3aHATUS, B T.4. B opMe BEOMHAPOB.
Pacnimcanue BeOMHApOB M 3anucyu BEeOMHAPOB MyOJMKYIOTCS B DJICKTPOHHOM Kypce / JIEKTPOHHOM
KypHAaJIe M0 TUCIUIUINHE.

9.3. TpeGoBaHusl K OLIEHOYHBIM MaTepPHAJIaM JIUIsl JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTIMU
310POBbsI H HHBAJINI0B

Jlis nun ¢ OrpaHUYEHHBIMH BO3MOXHOCTSMHU 3J0POBbS M MHBAJIHUIAOB INPEAYCMOTPEHBI
JIOTIOJTHUTEJIHHBIE OLIEHOYHBIE MaTepHalibl, IEPEeYeHb KOTOPHIX yKa3zaH B Tabmwie 9.2.

Tabnuma 9.2 — JlomonHUTENbHBIE MaTepHallbl OLCHUBAHUS ISl JIUIl C OTPAHUYCHHBIMH
BO3MOKHOCTSIMUA 3JJ0POBbSl 1 WHBAJINJIOB

Bupl 7onMOMHUTENBEHBIX OLIEHOYHBIX

®DopMBbI KOHTPOJIS U OIICHKH
Kareropuu o6yuaronmxcs

MaTCpHaIOB

pe3yJabTaToOB 00yUYEHUs

C HapylmeHusIMH cIyxa

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAOOTHI, BOIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pa0OTHI

[Ipenmy11eCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyIICHUSMU 3pEHUS

CobecenoBaHue o BOIpocam K
3a4eTy, OMPOC MO0 TEPMHUHAM

[Ipenmy1iecTBEHHO yCTHas
poBepKa (MHAWBUIYAJBHO)

C HapyuIeHUsIMH OIIOPHO-
JIBUTATEIILHOTO allnapara

Pemenue nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa6OTBI, IIMCBbMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

HpeI/IMYH_IeCTBeHHO
JUCTAaHIMOHHBIMH MCTOAaMU

C orpaHvyYeHUSIMH TIO
o0IIeMe TUIIUHCKUM
MOKa3aHUSIM

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PaOOTHI, BOIPOCHI
K 3a4eTy, KOHTPOJIbHBIE paOOTHI,
YCTHBIE OTBETBI

[IpeuMy1ieCTBEHHO POBEpPKA
METOAaMU, ONIPCACTIAIONIUMUCA
UCXOMS U3 COCTOSIHUS
o0yJaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuyecKkue PCKOMEHAAIUHA 110 OMCHOYHBIM MaTepHaJdaM 1Jid JUIl ¢ OrPAaHUYCHHBIMHA

BO3MOKHOCTSIMM 310POBbSA 1 HHBAJIMI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIUJIOB MpPEayCMaTPUBACTCS
noctymnHas popma MpeaoCTaBICHHS 3a/IaHUi OIIEHOYHBIX CPEJICTB, & HMCHHO:

— B mieuaTHou hopme;
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— B IIeYaTHOM popMe ¢ YBEITMUCHHBIM MIPUPTOM;

— B (popMe PIIEKTPOHHOTO TOKYMEHTA,

— METOJIOM YTEHUS aCCUCTCHTOM 3aJJaHHs BCITYX;

— MPeIOoCTaBICHHE 3aaHNUs C UCIIOJIB30BAHUEM CYPIOTIEPEBO/IA.

Jlumam ¢ orpaHUYEHHBIMH BO3MOXXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIMYHBACTCS BpEeMs HA
MOATOTOBKY OTBETOB Ha KOHTPOJIbBHBIE BOMPOCHL. [[s Takux oOydaromMXcs MpeaycMaTpUBaeTCs
nocTymHas popMa IpeoCTaBICHH OTBETOB HA 3aJJaHHs, 2 UMEHHO:

— MUCBMEHHO Ha OyMmare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNUEM YCIIYT aCCHCTEHTA;

— MPEJICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYYECHHUs JUIl C OTPAHUUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 10 AUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBlIeHNEe HHPOopManuu B GopMax,
a/IalITUPOBAHHBIX K OTPAaHUYEHHSIM UX 3JI0POBbsI U BOCIIPHATHST HHPOPMAaITUH:

Jst mun ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOM popMe yBEITUUCHHBIM HIPUPTOM.

J st U ¢ HApyIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

J1st U1 ¢ HApYLIEeHUsIMU OTIOPHO-IBUTaTeIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

[Ipn HEOOXOMMMOCTH IS JUIl C OTPAHHUYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOAUTHLCS B HECKOJIBKO 3TAIIOB.
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JIMCT COI'JTACOBAHUA

Paccmotpena u onobpena Ha 3acenannu Kadeapsl MeHeKMeHTa

nporokoa Ne 11 or«25 » 11  2020T.
COI'TACOBAHO:

JomKHOCTD Wunnwmanel, pamumus IMoamuce
3aBeqyronuii BeImyckaromniei kad. MenemkmenTa M.A. AdponacoBa CormacoBaHo,

b62b44b3-4a58-4b2a-
82c7-683ac1767431

3aBenyroumii obecneunBaroniel kad. MeHnemKkmMeHTa

M.A. Ajdonacona

CornacoBaHno,
b62b44b3-4a58-4b2a-
82¢7-683ac1767431

HavanpHuk yueGHOTO ynpaBlieHus

E.B. CaBpyk

CormacoBano,
fa63922b-1fce-4aba-
845d-9¢e7670b004c

9KCIIEPTHI:

JonieHT, kad. MEHeIKMEHTa B.H. XXuranosa  CormnacoBano,
dec6e6e7-b4c0-4¢62-
9f1-45ed75¢9d599

HoteHT, kad. MEHEHKMEHTA T.[. CanaukoBa CoriacoBaHo,

45dd00b4-614e-4630-
941d-a8650699¢876

PA3PABOTAHO:

JotieHT, Kad). MEHEHKMEHTA

JK.H. AxceHoBa

Pazpabotano,
93¢7f0de-e33a-4143-
a695-a61e44901595

CornacoBaHa Ha noptane N2 59576

19



