MUWHHUCTEPCTBO HAYKH Y BBICHIEI'O OBPA3OBAHMS POCCUMCKOM ®EJEPAIIIN
®denepaiabHOE TOCYIaPCTBEHHOE OI0)KeTHOE 00pa3oBaTeIbHOE YUpeKIeHHe BbICIIEro 00pa3oBaHus

«TOMCKHU TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCVP)

HETYDYBR |\ o 1o v
5 ¥ UNIVERSITY TpopekTop Mo yue6Hoi paboTe
[oEyseHT NOGN MCaMH INEKTPOHHOE NOENPCED
Copredumrar: all19608 cdf-4455-b54e-523511Tc1B5c

Baagenew: Cenqenko MNapen Bacwasenns

Heacraurensd: ¢ 17.09 2019 no 16,08, 2024
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O0beM JUCHMIIMHBI U BUABI yU€OHOU AESITEIbHOCTU

Bunbl yueOHOI nesTenbHOCTH 6 cemectp Bcero Ennnuner

Jlexk1MOHHBIE 3aHITHS 36 36 JacoB
[IpakTrueckue 3aHATUA 36 36 4acoB
CamocTtosarenbHas pabora 72 72 4acoB
OO0mmas TpyJI0€MKOCTh 144 144 4acoB
(BKITIOUAS POMEKYTOUHYIO aTTECTAIIHIO) 4 4 3.e.

®opMbI TPOMEKYTOUHOM aTTeCTalus CemecTtp
3a4eT ¢ OLEHKOM 6

Tomck
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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. dopmupoBaHue y CTYJIEHTOB MOHATUNH O COBPEMEHHOM JIOKYMEHTAIIMOHHOM OOecredeHUH
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. chopmupoBaTh y CTYIEHTOB YETKOE MpeACTaBICHHE O HEOOXOJAUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. 03HAaKOMUTH CTYJICHTOB C OCHOBAaMHU JIEJIOTIPOU3BOJICTBA U IOKYMEHTOOO0POTAa B OPraHU3aLUIX.

3. mokas3aThb pOJIb U MECTO COBPEMEHHBIX CHCTEM JJIEKTPOHHOIO NOKYMEHTO00OOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. oOy4uTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AI[MOHHO-YIPAaBICHUYECKYIO JOKYMEHTAILUIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctuminH: Moayiib TEXHOJIOTHYECKOTO MPeIPUHAMATENBCTBA (Minor).

HNunexce nucuumaunel: b1.B.3.J1B.3.1.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

HpO(l)eCCI/IOHaJIBHLIe KOMIICTCHIIUHN
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[TKC-7. Cnocoben [IKC-7.1. 3Haer cymHOCTSb, HOPMAaTHBHBIC IOKYMEHTHI,

(dhopmupoBats 6azy coJiep>KaHKe, OCHOBHbBIE perjiaMeHTUPYIOIIUE COCTABICHUE U

JAHHBIX U pa3pabaThIBaTh | IPUHLIMIIEI OPraHU3AUH odopmileHHE TOKYMEHTOB, TOPSZIOK paboThI C
OpraHu3aluOHHO- paboTHI C TIOKyMEHTaMHU; HUMH; COBPEMEHHBIEC TPEOOBAHUS K
YIPABJICHYECKYIO HOPMAaTHBHO-METOJIMYECKYIO  |OpraHU3alluu, IPaBUJIa U HOPMBI pabOTHI C
JOKYMEHTALUIO C 0a3y U OCHOBHBIE TPEOOBAHUS |JOKYMEHTaMH;

HCIIOJIb30BaHUEM K COCTaBJICHUIO U OCHOBBI JICJIONPOU3BOJICTBA U JIEKTPOHHOTO
COBPEMEHHBIX 0 OpPMIICHUIO YITPABICHYECKHX | JOKYMEHTOO00POTa B OpraHU3aIHsIX, IIPUEMbI
TEXHOJIOTUI JIOKyMEHTOB; COBPEMEHHBIE UCTIOJIb30BaHUS JOKYMEHTO000pOTa;
3JEKTPOHHOTO TEXHOJIOTUH AJIEKTPOHHOTO roCy/IapCTBEHHYIO TIOJHUTUKY B cepe
JIOKYMEHTO000pOTa JIOKYMEHTO000pOTa JIOKyMEHTAIIMOHHOTO 00eCreYeH s

YIIPaBIICHHS JICKTPOHHBIMU JIOKyMEHTAMH H
AIIEKTPOHHBIM JJOKYMEHTOOOOPOTOM;
MPUHLUIBL U IIPOLIEAYPBI IIOATOTOBKU U

o opMIICHUST OPTaHU3AITMOHHO-
YIPaBICHUYECKUX TOKYMEHTOB.

[TKC-7.2. YMmeeT cocTaBisTh U |TPAMOTHO COCTaBIISATh U OPOPMIISITH

0 OpPMIIATH OPTaHU3ALMOHHO- |OPraHU3AIMOHHO-YIIPABICHYECKHE TOKYMEHTHI,
YIPaBJICHYECKUE TOKYMEHTBI; |HUCIOJIb3yeMble B JESATEIbHOCTH OpraHU3aluid;
MOJIb30BaThCSl COBPEMEHHBIMU | HCIIOJIB30BAaTh BO3MOXKHOCTH OOILETo U

UH(GOPMAITMOHHBIMH AIIEKTPOHHOTO TOKYMEHTO000pOTa ISt
TEXHOJIOTUSMU TIPU NPUHATHUS ¥ TOKYMEHTAIBHOTO 0(OpMIICHHS
dhopmupoBanuy 6a3 TaHHBIX U | yTIPABIEHYCCKUX PEIICHUI;

MOATOTOBKHU UCTOJIB30BaTh B CBOECH npodeccnonaabHOn
OpraHU3AIMOHHBIX U JESTeILHOCTHU TIPUKJIAIHBIC TPOTPaMMHBIC
pacropsAUTEILHBIX CpEeZCTBa M CPECTBA OPTTEXHUKH,
JTIOKYMEHTOB CaMOCTOSITEJIbHO OCBaWBATh 3HAHUS,

HE00X0AUMBIE JUIsl paboThI C
JIOKyMEHTOOOOPOTOM B KOHKPETHBIX chepax
JeSITeIbHOCTU OpraHu3aluig;

[IKC-7.3. Bnageet HaBBIKaMU COCTABJICHUS U 0(OPMIICHUS
CPEICTBAaMH COBPEMEHHBIX OpraHMU3aIMOHHO-YIIPABIEHYECKIX
UHPOPMAIIMOHHBIX JIOKYMEHTOB B c(epe mpodhecCHoHaATbHON
TEXHOJIOTUH pa3paboTKu NeSITeNTbHOCTH;

JOKYMEHTOB U OPTaHU3allMd  |METOJIaMH M CPEJICTBAMU MOTYYCHUS,
JOKyMEHT0000poTa MpH 00pabOTKH U XpaHEHHSI IOKYMEHTOB;
pelieHnu npoecCHOHANBHBIX |HABBIKAMU UCIOIb30BAHUSA KOMIIBIOTEPHOM
3aJ1a4; HaBbIKaMH TEXHUKH, TPOTPaMMHO-UH(POPMAITMOHHBIX
JOKYMCHTAJIbHOT'O CUCTCM, KOMIIBIOTCPHBIX CCTCﬁ; HaBbIKaMH

o opMIICHUS pelIeHUH B odopMieHUST pabOT, BBHITTOTHIEMBIX
yIpaBJICHUU OTIEPAIIMOHHON U |CTYAEHTaMH B MPOLIECCe OOYUCHHUS, C YIETOM
CTPaTEeru4eCcKOM TpeboBaHMii 00pa30BaTEIHLHOTO CTAHIAPTA By3a

ACATCIIbHOCTBIO OpraHu3aluu

4. O0beM QUCHUIIMHBI B 324€THBIX eIMHUIAX C YKA3aHHEM KOJIUYECTBA aKaleMUYEeCKUX YaCoB,
Bbl/IeJIEHHBIX HA KOHTAKTHYIO Pa00Ty 00y4aloluXxcs ¢ npenojgaBarejiemM
1 HA CAMOCTOSITe/IbHYIO PadoTy 00y4aromuxcs

OO6mmas TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 4 3a4€THBIX eMHUII, 144 akaJeMUYecKuX 4acoB.

Pacnpenenenue Tpya10€eMKOCTH TUCIUIUIMHBI 10 BHIaM YU4€OHOU JEATEIBPHOCTH MPEJACTABICHO B
tabimue 4.1.

Ta6mmna 4.1 — Tpy10eMKOCTh AUCIUIUIMHBI IO BUJAM YU4€OHOM 1eSITeIbHOCTH

Beero |Cemectpsl
4acoB 6 cemectp

Bunpl yueOHOI nesiTenbHOCTH
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KonrakTHas ayguropHasi pa6oTa o0y4alomuxcs ¢ npenojaaBarejeM, BCero 72 72

JIeKIIMOHHEBIE 3aHATUS 36 36
IIpaxkTHueckue 3aHATUS 36 36
CamocTosiTe/ibHasi padoTa 00y4alOUIUXCsl, B T.4. KOHTAKTHasA 72 72
BHeayJAuTOpHasi paboTa o0y4aromuxcs ¢ npenojaasareieM, Bcero
[ToaroTroBka K 3a4eTy ¢ OLIEHKOH 36 36
IToaroroBka K TECTUPOBAHUIO 22 22
Hanucanue oTdera o nmpakTUYECKOMY 3aHATHIO (CEMUHApY) 14 14
Oo0mas Tpya10eMKOCTh (B Yacax) 144 144
O0mas TpyroeMKocTh (B 3.e.) 4 4

5. CTpykTypa ¥ colep:kaHue TUCHHUILIMHBI
5.1. Pa3znennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCHUILUIMHBI TIO pa3jaeiaM (TeMaMm) U BHaaM y4eOHOU NesSTeIbHOCTH IPUBEICHA B
Tadymie 5.1.
Ta6auma 5.1 — Pa3nensl (TeMbl) TUCIUIIIMHEBI M BUJIBI YICOHOM €SI TEILHOCTH

Jlex. CamM. |Bcero gacos
[Ipaxk. dopmupyemble
HasBanwust paznenos (TeM) TUCIUILTAHBI 3aH., pao., (6e3
3aH., 4 KOMITETEHIINH
q q HK3aMeHa)
6 cemecTp
1 Tlpenmer, conepkaHue U 3a7ja4u Kypca. 4 - 8 12 TIKC-7
Jlenonpou3BoOACTBO U JOKYMEHTOOOO0POT B
npohecCuoHaNbHOM JeSTEIHOCTH.
2 IIpaBoBBIE U HOPMATUBHBIE OCHOBBI 2 4 10 16 IIKC-7
JIOKYMEHTHUPOBAHUS YIIPABICHUECKOM
JIeATETbHOCTH
3 [lonstue noxkymenra. CBoiicTBa TOKyMeHTa. |8 4 10 22 [IKC-7
Knaccudukanus nokymenrta. CTpykrypa
nokymeHTa. TpeboBaHus K ohopMICHUIO
JIOKyMEHTOB.
4 Cucrembl JOKyMeHTOB. COCTaBIICHHUE U 8 24 22 54 TIKC-7
odopmIIeHHE YIPABICHYECKUX JOKYMEHTOB.
5 Opranuzanus paboTsl ¢ JOKYMEHTaMH 4 - 6 10 [IKC-7
6 ®opMHUPOBAHME U TEKYILIEEC XPAHECHUE 4 2 8 14 [IKC-7
JTOKyMeHTOB. [loAroToBKa JOKYMEHTOB K
nepeaayde B apxXuB
7 DNEeKTPOHHBIN TOKYyMEHTOOOOPOT, KIIFOUEBbIE |6 2 8 16 [IKC-7
MOHSITHS, OCHOBHBIE KOHLICTIIIUU
Uroro 3a cemectp|36 36 72 144
Hroro|36 36 72 144

5.2. Conep:xanue pa3ienoB (TeM) TUCHHIINHBI

Coneprkanue pas3iesioB (TeM) TUCUUILIMHEI (B T.4. TIO JIEKIHUSIM) PUBEICHO B TabymIe 5.2.
Ta6mmma 5.2 — CoaeprkaHue pa3ieaoB (TeM) TUCIUTUIMHBI (B T.U. 110 JCKIIHSIM)

TpynoemkocTs
Hazpanus paznenoB | ComepxaHnue pa3aenoB (TeM) AUCUUILINHBI (B (HeKIHOHHbIe dopmupyemble
(Tem) MUCIUTUTAHBI T.4. 10 JICKIIHSM) KOMIIETEHIINU
3aHATHUSA), U
6 cemecTp
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1 Tlpenmer,
COJIepKaHUE U 3a]1a4d
Kypca.
Jenonpou3BocTBO U
JOKYMEHTOOOOPOT B

[TonsaTue, nenu u 3a1a4uu U3y4aeMomn
JUCLUIUIMHEL. Pa3BuTHE U CTaHOBIIEHUE
nenonpousBojcTBa B Poccun. Opranusanus
JIEJIONPOU3BOICTBA HA MIPEANPUATHSIX.
3HaueHUE U MECTO IOKyMEHTOB B CUCTEME

[IKC-7

npodeccuOHaTBLHON yIpaBJICHUS
NEITEILHOCTH. Hroro
2 IIpaBoBeble 1 I'ocynapcTBeHHOE peryupoBaHue, [IKC-7
HOPMAaTUBHBIE OCHOBBI |HOPMAaTUBHO-IIPaBOBasi U METOANYECKAs
JIOKYMEHTHUPOBAHHUS OCHOBA JOKYMEHTALMOHHOTO 00eCTIeYeHHs
YIPaBIE€HYECKON ynpasieHusi. CylHOCTb, HalPaBJIEHUS U
JESATEIBHOCTH BU/Ibl TOCYIaPCTBEHHOIO PETYJINPOBAHUS
JIOKYMEHTAIMOHHOTO 00eCTIeYeHHs
yHpaBJIeHUs, HA3HaYeHHE, OCOOCHHOCTU U
COOTHOILLIEHUE HOPMATUBHO-IIPABOBOTO U
MeToM4eCcKOoro perynuposanus. Cocras u
CTPYKTypa HOPMaTHUBHOM, ITPaBOBOM U
METOINYECKOW OCHOBBI IOKYyMEHTALIUOHHOTO
o0ecrieueHHs ynpaBiIeHUs], HATUOHAIBHBIX U
JIOKQJIbHBIX HOPMaTHUBHO-METOIUYECKUX
JOKYMEHTOB. Y HUDHUKALMS U
CTaHJapTU3aLUsl.
Hroro
3 Ilonsarue noxymenTa. |TpeboBanus kK 6J1aHKaM JTOKYMEHTOB. IIKC-7

CBolicTBa JOKYMEHTA.
Knaccudukanus
nokymeHnTa. CTpykTypa
JIOKYMEHTA.
TpeboBanwus k
0hOpMIICHHUIO
JTOKYMEHTOB.

[Topsinok pa3paboTku 6;1ankoB. OOIIHE
TpeOOBaHUS K JIOKyMEHTaM, U3TOTOBIISIEMBIM
C TIOMOIIBIO TEXHHYECKUX CPEICTB.
Ocob6enHocT 0(hOpPMIICHHS OTIETBHBIX
PEKBU3UTOB.

OCHOBHBIC HOPMBI | TTpaBHIIa 0(HOPMIICHUS
paboT, BBHIMTOIHSAEMBIX CTYJCHTAMH B
mpoiiecce 00y4deHus, ¢ y9eToM TpeOOBaHMIA
00pa30BaTeNILHOTO CTaHIApTA By3a

Hroro
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4 CucreMsl
JIOKYMEHTOB.
CocraBieHue U
odopmiieHre
YIPaBIEHYCCKUX
JIOKYMEHTOB.

[TpaBuia opopmiieHHsST JOKYMEHTOB, COCTaB U
Ha3HA4YC€HHE PEKBU3HUTOB. POJb 1 BUIBI
yIpaBleH4YeCKUX JOKyMeHTOB. CocTaB u
Ha3HAYCHHE OT/CIIbHBIX BUOB
OpraHU3alMOHHO-TIPABOBBIX,
pactopsAUTEILHBIX U HHPOPMAITHOHHO-
CIIPABOYHBIX JOKYMEHTOB. JJOKyMEHTaIbHbIN
($oHI U IepedyeHb JOKYMEHTOB,
00pa3yrommxcsi B IPOLECCE EATEIbHOCTH
npeanpusatusi. CocTas, pacroioKeHue u
npaBuiIa OPOPMIICHHS PEKBU3UTOB
OTJIEIbHBIX BUJIOB OPTaHU3AllMOHHO-
MPaBOBBIX, PACHIOPAIUTEIBHBIX U
WH(GOPMAIMOHHO-CIIPABOYHBIX JOKYMECHTOB.
OcobeHnHocTH 0POPMIICHHS OTACTBHBIX
BUJIOB JIOKYMEHTOB, 00pa3yloIINUXCs B
IIPOLIECCE IEATENbHOCTU NPEIIPUATHUS.

[IKC-7

Hroro

5 Opranuzanus paboTsl
C IOKyMEHTaMH

[TonsiTHE «IOKYMEHTOOOOPOT» U €T0
pa3zButue. OCHOBHBIE NMPAaBUJIa OpPraHU3ALIMHI
JTOKYMEHTO00O0poTa B opraHuzanuu . Cxema
JBUKEHHS U TEXHOJIOTHS 00pabOTKH
JIOKyMEHTOB. [ [oHsITHE TOKYMEHTOIOTOKA,
€ro CTPYKTYypa, OKa3aTelld OLEHKH
JIOKYMEHTONOTOKA. KU3HEHHBIHN LUK
nokymeHTa. KoHTposib

WCIIOJIHEHUS IOKYMEHTOB.

[IKC-7

Hroro

6 ®opmupoBaHue U
TEKyIllee XpaHeHue
JTOKYMEHTOB.
IToaroroska
JIOKYMEHTOB K
nepenaye B apXuB

Howmenknarypa aen. [lopsanok cocraBineHus u
YTBEPKIACHUSI HOMEHKIIATYPhI Jell.
YcTaHoBIIeHHE CPOKOB XpaHEHHUS JIe.
®dopmupoBanue u 0hOpMIICHHE TS
Opranu3zaniys onepaTUBHOTO XpaHEHHUs Jell.
DKcnepTu3a HEHHOCTH T0KYMEHTOB.
Odopmnenue nen. [lopsamok nepenaun
JIOKYMEHTOB Ha XpaHEHUE B apXUB.

IIKC-7

Hroro

7 DNeKTPOHHBIN
JIOKYMEHTOOOOPOT,
KJIFOUCBBIC ITOHATHS,
OCHOBHbBIC KOHIICTILIUH

OcHOBHBIE 33/1a4¥ OpraHU3alUN
AIIEKTPOHHOTO TIOKyMEeHT0000poTa. CUCTEMBI
JIEKTPOHHOTO JOKyMeHTooOopoTa CO/I.
Ortansl pa3BUTHs, Kiacchl, Ha3HaueHue CO/I.
OcHOBHBIE CBOMCTBA CUCTEM JIEKTPOHHOTO
noKyMeHToo0opoTa. OcHoBHbIE THIBI CO/I.
Ocobennoctu oprarm3anuu COJ1. Cucrembl
AIIEKTPOHHOTO IOKyMEHT0000pOTa,
npeacrasieHHbie B Poccun

[IKC-7

Hroro

Hroro 3a cemectp

36

Hroro

36

5.3. lIpakTuyeckue 3aHATUSA (CEMUHAPDI)
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HanmeHoBaHMe MpakTHYECKUX 3aHATHIA (CEMUHAPOB) MPUBEACHO B TaduIe 5.3.
Ta6mmma 5.3 — HauMeHoBaHME MPAKTHYECKUX 3aHATHN (CEMHUHAPOB)

HasBanus pasznenos HanmeHnoBaHMe NPaKTHYECKUX 3aHATHN Tpynoemkocts, | PopMuUpyeEMBbIE
(Tem) TUCUUTLTAHBI (cemuHapoB) q KOMIIETECHLINN
6 cemecTp
2 IIpaBoBsble 1 TpeboBanus k O1aHKaM JOKYMEHTOB. 4 ITIKC-7
HOpMaTUBHBIE OCHOBBI |II0AroTOBKA K COCTABIEHUIO JOKYMEHTOB.
JOKYMEHTUpOBaHUA  |CXeMbl pacmonokeH!s JOKyMEHTOB.
YIPaBIE€HYECKON CocraBienue GopMyIsipoB JOKYMEHTOB.
JESATEIBHOCTH OOuwmii 6;1aHK. biiaHk KOHKpETHOTro BUa
JIOKyMeHTa. biaHk nucema.
Hroro 4
3 Ilonsartue OO6mme TpeboBaHus K 0QOPMIICHHIO TEKCTA 4 [TIKC-7
nokymeHTa. CBolicTBa |oTdeTa cTyAeHUYecKuXx pador. OdopmieHue
JIOKYMEHTA. TUTYJIBHOTO JIUCTA, PUCYHKOB, TaOJIuI],
Knaccudukanus CIHMCKA UCTOJIb3YEMBbIX HCTOUYHHUKOB.
JIOKYMEHTA.
CtpykTypa
JIOKYMEHTA.
Tpe}(;OBaHm K Hroro 4
0hOpMIICHHUIO
JIOKYMEHTOB.
4 Cuctemsl ITpaBuna cocraBiaeHus U 0(OpMIICHUS 12 ITIKC-7
JIOKYMEHTOB. OpraHMU3alMOHHO-PACIIOPSANTEIbHBIX
CocraBnenue u JIOKYMEHTOB (yCTaB, OJIOXKEHHE, IITATHOE
odopmieHue pacnycaHue, THCTPYKLUs, IPUKa3,
YIPaBIEHYECKUX pacnopspKeHHe, pellieHue, IPOTOKOJI,
JIOKYMEHTOB. MIOCTaHOBJICHHUE)
[IpaBuna cocraBieHus: u opopmieHus 8 [KC-7
WH(POPMALIMOHHO-CITPABOYHBIX JTOKYMEHTOB
(zenoBoe MUCbMO, NOKIAAHAS U CITyKeOHas
3aIUCKH, aKT, CIIpaBKa, U Ip. )
[TpaBuna cocraBneHus u opopmiaeHuUs 4 [TKC-7
JIOKYMEHTOB JINYHOTO XapakTepa (3asBJIeHue,
XapaKTEPUCTHKA, aBTOOMOrpadus, pe3rome,
OT3bIB U JIP.
Htoro 24
6 ®opmupoBaHue 1 Homenkiarypa nen. Bubl HOMEHKIATYpBI. 2 [TIKC-7
TEKyIllee XpaHEeHUe ®opmupoBanue jei. Opranusanus XpaHeHus
JIOKYMEHTOB. JIOKYMEHTOB Ha npeanpustuu. [logroroska
[TonroroBka JIOKYMEHTOB K C/1au€ B apXUB.
JIOKYMEHTOB K
HepZnaqe B apXUB Hroro 2
7
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7 DNeKTPOHHBIN
JIOKYMEHTOOOOPOT,
KJIFOUCBBIC ITOHATHS,
OCHOBHbBIC KOHIICTILIUH

[MToaxo/pl K CO3IaHUEO CUCTEM AJIEKTPOHHOTO
JIOKyMeHTOoO0OopoTa. TpeboBanmst Kk
cUCTeMaM. JTallbl BHIOOpa CUCTEMBI
aBTOMATHU3AIIMU. JTalbl BHEJAPCHUS CUCTEMBI
aBromaru3anuu. CHUCTeMbl aBTOMATU3AIMN
JOKyMEHTONOTOKa. CHCTEMBI JICKTPOHHOT'O
JIOKyMEHT0000poTa. OCHOBHBIE TEXHOJIOTUU
paboThI ¢

nokymeHTaMu. OCHOBHBIE CBOWCTBA CHCTEMBI

[TIKC-7

Hroro 2
Hroro 3a cemectp 36
Utoro 36

5.4. JlaGopaTopHble 3aHATHS

He npegycmoTpeHo yaeOHBIM MIJIaHOM

5.5. KypcoBoii npoekT / KypcoBasi paéora

He npenycMoTpeHo y4eOHbBIM MIIaHOM

5.6. CamocTosiTeqIbHas1 padoTa

Bunbr camoctosaTenbHOM paboThl, TPYJOEMKOCTh U (hOpMHUpYEMble KOMIIETEHIIMH MPECTaBICHBI B

Taduie 5.6.
Tabauna 5.6 — Buasl camocTosITeNIbHOM paboThl, TPYA0EMKOCTh U (pOpMHUpyeMble KOMIETEHIIMH
Buanel
Ha3BaHus paznenos . Tpynoemkocts, | PopMupyeMbIe
CaMOCTOSITENILHOMN @DOopMbI KOHTPOJIS
(TeM) DUCHIUTUIMHBI q KOMIIETCHIINU
paboThI
6 cemecTp
1 IIpenmer, ITogroroska k 3auery ¢ 4 IIKC-7 3auéT C OLEHKOMN
COJIepXKaHUe U 3aJ1aud | OLIEHKOM
Kypca.
Jle10TPOH3BOACTEO 1 ITonroroska K 4 IIKC-7 TectupoBanue
JIOKyMEHTOOBOPOT B TECTHPOBAHUIO
PO ECCUOHAIBHON
pod Hroro 8
NeSITETbHOCTH.
2 IlpaBoBsble 1 [loaroroBka k 3a4ety 4 [IKC-7 3auéT Cc OLEHKOI
HOPMATHBHBIE OCHOBBI  |OLIEHKOM
AOKYMCHTHPOBAHUA IToaroroBka k 4 TIIKC-7 TectupoBanue
YHpPaBJICHYCCKOU TECTUPOBAHUIO
ACATCIBHOCTH Hanucanue ot4era 1o 2 [IKC-7 Oruer o
IPaKTUYECKOMY NPaKTUYECKOMY
3aHATHUIO (CEMUHApPY) 3aHATHIO
(cemuHapy)
Hroro 10
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3 [lonstue noxkymenra. |Ilonroroska k 3auety ¢ 4 [IKC-7 3auéT c OLEeHKOI
CBoiicTBa JOKYMEHTA.  |OIIEHKON
Knaccuduxanus [ToaroToBKa K 4 [1KC-7 TectupoBanue
noxymenra. CTpykrypa TECTUPOBAHUIO
AOKYMECHTA. Hamnucanue otuera no 2 [IKC-7 Otuer o
Tpeboparus x IPAKTUYECKOMY IPAKTUYECKOMY
odopmrenHio 3aHATHIO (CEMHUHAPY) 3QHATHIO
JIOKYMEHTOB. (cemunapy)
Hroro 10
4 CucteMbl IToaroroBka K 3auery ¢ 12 TIKC-7 3a4éT Cc OIEHKOH
JIOKYMEHTOB. OLICHKOH
CocraBnenue u IloaroroBka k 4 TIKC-7 TectupoBanue
odopmIIeHHe TECTUPOBAHUIO
YUPaBICHICCKNX Hanucanue oT4era 110 6 [IKC-7 Oruer 1o
AOKYMEHTOB. IIPAKTUYECKOMY IPAKTUYECKOMY
3aHSTHIO (CEMUHApY) 3aHATHUIO
(cemuHapy)
Hroro 22
5 Opranuzanus padots! |Iloaroroska k 3adery ¢ 4 IIKC-7 3auéT C OLEHKOMN
C IOKyMEHTaMHU OLIEHKO
IloaroroBka x 2 TIKC-7 TectupoBanue
TECTUPOBAHUIO
Hroro 6
6 ®opmupoBaHue U ITogroroska k 3auery ¢ 4 IIKC-7 3auéT C OLEHKOMN
TEKyIllee XpaHeHHe OLIEHKO
JNIOKYMEHTOB. IIoaroroBka k 2 IIKC-7 TectupoBanue
IToaroroska TECTUPOBAHUIO
AOKYMCHTOB K HEPEAdC | Hanucanue oTyera 1o 2 [IKC-7 Otuer o
B apXuB IIPAaKTHYECKOMY IIPAaKTHYECKOMY
3aHATHIO (CEMUHAPY) 3aHATHIO
(cemunHapy)
HUrtoro 8
7 DNeKTPOHHBIN [loaroroBka k 3a4ery 4 [IKC-7 3auéT c OLEeHKOI
JIOKYMEHTO000pOT, OIICHKOU
KJIFOYCBbIC ITOHSATHS, [ToaroroBka k 2 [IKC-7 TectupoBanue
OCHOBHBIC KOHIICTIIIN TECTUPOBAHUIO
Hanucanue otuera no 2 [IKC-7 Otyet no
IPaKTUYECKOMY PaKTUYECKOMY
3aHATHUIO (CEMUHAPY) 3aHATHIO
(cemunapy)
Hroro 8
Hroro 3a cemectp 72
Hroro 72

5.7. CoorBercTBHE KOMIIETEHINH, GOpPMHPYEMBIX IPH H3YYCHHH AUCHHUILINHBI,
1 BHJIOB Y4eOHOM 1esiTe IbHOCTH

CooTBeTcTBHE KOMIETEHIMH, ((OPMUPYEMBIX NMPU U3YyUYECHHH AUCIUILINHBI, U BUJIOB Y4eOHOM
JeSATEeIbHOCTH MPEICTABIICHO B Tabuiie S.7.

Tabnuua 5.7 — CooTBeTCTBHE KOMIETEHIIUH, (OPMUPYEMBIX MPU U3yUYECHUH TUCIMILUINHBI, U BUIOB
3aHATHI
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dopmupyemeie Buapl yueOHOM NeSITEIBHOCTH
DOpMBI KOHTPOJISA
KOMIIETCHIIMH Jlek. 3aH. |IIpak. 3an.|Cam. pa0.
IIKC-7 + + + 3auér ¢ oneHkoi, TectupoBanue, OTUeT MO

NPaKTUYECKOMY 3aHATHUIO (CEMUHAPY)

6. PeliTuHroBasi cucreMa /Uit OLCHKH YCIIeBAeMOCTH 00y4YaIOIINXCH
6.1. basuibHbIe OLeHKH /151 POpPM KOHTPOJIA

bannbHble oueHKH U1t OpPM KOHTPOJIS IPECTaBIeHbI B Tabnuie 6.1.
Tabauna 6.1 — bannpHble OLIEHKU

. . |MaxkcumanbHbIN 6amt
MaxkcumanbHbIA MaxkcumanbHbIN
3a mepuoa mexnay | Bceero 3a
®opMbI KOHTPOJIS 6amt Ha 1-yto KT ¢ |  6amr 3a mepuoj
2KT u Ha KoHell CEMECTD
Hayana cemectpa | Mexay KT u 2KT
cemecTpa
6 cemecTp
3a4éT ¢ OLICHKOMU 0 0 0 0
TectupoBaHue 15 15 20 50
Otuet no 15 15 20 50
NPaKTUIECKOMY 3aHSTHIO
(cemuHapy)
Hroro makcumym 3a 30 30 40 100
nepuo
Hapacratomum urorom 30 60 100 100
6.2. Ilepecuer 0a/1710B B OLICHKH 32 TEKYIIH KOHTPOJIb
[TepecueT 6a/UIOB B OIIEHKH 32 TEKYITUH KOHTPOJb TPEJCTABJICH B TadIUIE 6.2.
Tabmura 6.2 — Ilepecuer 6AJIIOB B OIICHKH 32 TCKYIIUH KOHTPOIIb

basel Ha 1aTy TEKyIIero KOHTPOJIsA Onenka
> 90% ot MakcuMaIbHOI cymMMbI OamtoB Ha naty TK 5
Ot 70% no 89% ot MmakcuMabHOM cyMMBI O6aioB Ha naty TK 4
Ot 60% 10 69% oT MakcuManbHOI cymMbl OamioB Ha naty TK 3
< 60% oT MakcuMaJIbHOI cyMMBbI OaiioB Ha gaty TK 2

6.3. Ilepecuet cyMMbI 02/1710B B TPAAUIIMOHHYI0 M MEKAYHAPOAHYIO OLIEHKY

[lepecueT cymMMbl 6ayioB B TPAJULIMOHHYIO U MEXAYHApPOAHYIO OIIEHKY MPEJCTaBIEH B TaOIuIe

6.3.
Tabmmma 6.3 — Ilepecder cymMMbl 6AJIJIOB B TPAIUIIMOHHYIO U MEXIYHAPOIHYIO OLICHKY
Hrorosas cymma 6asios,
Onenka YYMTBIBAET YCIEUIHO CIAHHBIN Onenka (ECTS)
IK3aMeH
5 (oTnM4HO) (3aUTEHO) 90— 100 A (oTIM4HO)
4 (xopor10) (3a4T€HO) 85 -89 B (ouens xopor1io)
75— 84 C (xoporo)
70 — 74 D (y1oBIETBOPHUTEIHHO)
3 (YIOBJIETBOPHUTEIHHO) (3a4TEHO) 65— 69
60 — 64 E (mocpenctBenHo)
2 (HEeyJI0BJIETBOPUTEIHHO) (HE 3aUTEHO) Hwxe 60 6ammon F (HeynoBieTBOpUTENHHO)

7. YueOHO-MeTOANYeCcKOe 1 MH(OPMAIIHOHHOE o0ecneyeHHue QU CIUTIIHHbI

7.1. OcHOoBHas IMTEpaTypa
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1. oponwuHna, JI. A. Opranu3anus u TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00€CIIeUeHUs YIIPaBICHUS :
y4eOHHMK U npakTukym s By3oB / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : U3natenbcTBO
Opaiit, 2022. — 233 c. — (Bwicmiee obpa3oBanue). — ISBN 978-5-534-04568-0. — Texcr :

anekTpoHHbIH // Obpa3zoBarenpHas miatgopma KOpaiit [caiit]. — URL: [DnexTponHnslil pecypc]: —
Pexum gocTyna:
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-48955
S#page/l.

2. Hanmonanwubiii ctangapt PO I'OCT P 7.0.97-2016 "Cucrtema crangapToB 1o uH(popmaiuu,
OubaMoTeYHOMY W H3AaTelbCckoMy aAeny. OpraHu3zalnUOHHO-pacHopsiAUTEIbHAs JOKYMEHTAIIMS.
TpeboBanust Kk oopmiIeHUIO TOKYyMEHTOB" (YTB. Ipuka3zom denepasbHOTO areHTCTBA MO0 TEXHUYECKOMY
peryiaupoBaHuio U MeTpojioruu ot § mpexadpst 2016 r. N 2004-ct) [DaekTpoHHBIN pecypc]: — Pexum
JocTyma: [ DIeKTpoHHBIN pecypc]: — Pesxkum moctyna: https://docs.cntd.ru/document/1200142871.

3. I'po3oga, O. C. [lenonpousBocTBo : yueobHoe nmocodue 1y By3oB / O. C. 'pozoBa. — Mockaa :
N3narensctBo IOpaiit, 2022. — 124 c. — (Bricmee oOpa3oBanue). — ISBN 978-5-534-06787-3. —
Tekcr : anexTponnsiii / O6pa3oBarenbHas miatgopma FOpaiit [caiiT]. — URL: [DnexkTponHsIil pecypcl:
— Pesxxum mocrtyna: https://urait.ru/bcode/492786 .

7.2. JlonoTHUTEJIbHAS JJUTEpaTypa

1. O6pasoBarenpubiii crangapt By3a OC TYCVYP 02-2021. PaGoTsl cTyaeHYeCKue IO
HalpaBJICHUSM IMOJATOTOBKH U CIEIHATBHOCTAM Tr'yMaHuTapHoro npodumis. O6mue TpeGoBaHus U
npaBuia odopmiaenus ot 25.11.2021 [DnexktpoHHBIH pecypc]: — Pexum nocryna:
https://regulations.tusur.ru/storage/150497/%D0%IE%D0%A1_%D0%A2%D0%A3%D0%A1%D0%A3
%D0%A0_02-2021 (%D1%81%D0%BE%D0%B3%D0%BB%D0%B0%D1%81%D0%BE%D0%B2%
D0%B0%D0%BD%D0%BE).pdf?1642386791.

2. TOCT P 7.0.8-2013. Cucrema cTannapToB M0 HHGOpMALUU, OUOINOTEYHOMY U U3JIATEIECKOMY
neny. JlenonpousBoacTBO U apXuBHOE Aen0. TepMuHbI U onpeneneHus [DIeKTpOHHBIN pecypc]: —
Pexum pocrtyna: [DNEeKTPOHHBIU pecypc]: — Pexum pocryna:
https://docs.cntd.ru/document/1200108447.

3. HenomnpousBoacTtBo: YueOHoe nocodue / JI. M. KazakeBuu - 2018. 132 c. [DnexkTpoHHBII
pecypc]: — Pexxum poctyma: https://edu.tusur.ru/publications/7542.

7.3. Y4eOHO-MeTOANYeCcKHe MM0CO0OUs
7.3.1. O6s13aTe/IbHbIEC YUeOHO-METOAUYECKHE MTOCOOHSI

1. [denompou3BoCTBO U JOKYMEHTOO00POT: MeTonnyeckre yKa3aHus K MPAaKTUYECKUM 3aHATHSIM
/ M. SuymeBckas - 2022. 13 c. [DaekTpoHHBIH pecypc]: — Pexum pgocrtymna:
https://edu.tusur.ru/publications/9720.

2. Jlenomnpou3BOACTBO U TOKYMEHTOOOOPOT: METOJUYECKUE YKA3aHUS K CAMOCTOATEIbLHOM paboTe
/ M. SuymeBckas - 2022. 14 c. [DaekTpoHHBIH pecypc]: — Pexum pgocrtymna:
https://edu.tusur.ru/publications/9722.

3. DNEeKTPOHHBIA AJOKYMEHTO000pOT: MeToanueckue yKa3aHusl K IPaKTUYECKUM 3aHATUSIM / M.
AnymeBckas - 2022. 13 c¢. [DnexkTpoHHBIU pecypc]: — Pexum pgoctyna:
https://edu.tusur.ru/publications/9716.

4. DAeKTPOHHBIA JOKYMEHTOO0O0pOT: MeToauueckue yKkazaHus K caMOCTOsTeIbHOI padote / M.
AnymeBckas - 2022. 14 c. [DnexkTpoHHBIU pecypc]: — Pexum pgoctyna:
https://edu.tusur.ru/publications/9718.

7.3.2. YueOHO-MeTOAUYECKHE TOCOOUS IJIS JIUIY
€ OrpaHUYeHHBIMHU BO3MOKHOCTSMH 3/I0POBbSI M HHBAJIHU/I0B

Y4eOHO-MeTOINYECKUE MAaTEPHUAIIBI i1l CAMOCTOSITENIBHON U ayAUTOPHOI pabOThl 00yJaromuxcs
W3 YHUCJIA JIUI] C OTPaHUYCHHBIMH BO3MOXHOCTSIMH 37J0POBbSI M HHBAJIUIOB MPEJIOCTABIAIOTCS B popMax,
a/IalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3I0POBBS U BOCTIPUITHS HHPOPMALINH.

J1st Iuu ¢ HapylIeHUsIMU 3PeHu:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B [1€YaTHOW (hOpMe YBEIUICHHBIM IPUPTOM.

J1s Iuu ¢ HapyLIeHUsIMU cIyXxa:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,
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https://edu.tusur.ru/publications/9720
https://edu.tusur.ru/publications/9722
https://edu.tusur.ru/publications/9716
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— B IIeYaTHOU (opme.

J1st U1 ¢ HApYLIEeHUSIMU OTIOPHO-IBUTaTeJIbHOT0 anmapara:
— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOM (opme.

7.4. CoBpeMeHHbIe TPpo(eccuoHATIBbHBIE 0a3bI JAHHBIX
U HH(OPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

1. Ilpu u3yyeHUn AUCHUIUIMHBI PEKOMEHyEeTCsl 00pamaThCs K COBpeMEHHBIM 0a3aM JdaHHBIX,
MH(QOPMAIIMOHHO-CIIPABOYHBIM U TMOMCKOBBIM cHcTeMaM, K KoTopbiM Y TYCYPa oTKpeIT JOCTYI:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MarepuaibHO-TEXHUYECKOE U MPOrPaMMHOe o0ecneyeHue TUCHHIINHBI
8.1. MaTepuaibHO-TeXHHYECKOE U MMPOrPaMMHOe o0ecreyeHue JJIsl JIEKIIMOHHbIX 3aHATHH

Jlnst mpoBeieHUs 3aHATUN JIEKIIMOHHOTO THUMA, TPYIIOBBIX U HHAUBUIYaTbHBIX KOHCYJIbTAIIH,
TEKYIIEro KOHTPOJISL U MPOMEXKYTOYHON aTTEeCTAllMU UCIIONb3yeTCs yueOHast ayAUTOPHUS C TOCTAaTOYHBIM
KOJIMYECTBOM MOCAI0OYHBIX MECT i y4eOHOI rpymibl, 000py10BaHHAs JOCKOW U CTaHAAPTHON y4eOHOM
Mebenbto. FiMeroTcs MynbTuMeuitHoe 000py10BaHie U y4eOHO-HArIsAHbIE TOCOOMS, 00eCTIeUUBAIOIIHE
TEMaTUYECKHUE WILTIOCTPAIIMH T10 JICKITAOHHBIM pa3jiejaM JUCITUILUIHHBI.

8.2. MaTepuaibHO-TeXHHYECKOe H IPOrPaMMHoOe odecredeHue Al NPAKTHYEeCKUX 3aHATHI

JlaGopaTopusi TpynmoBoro mpoekTtHoro ooydenus "JlabopaTopusi cOLMaTbHO-2KOHOMHUYECKUX
npobsem": yaeOHast ayAUTOPUS JJIsl IPOBEACHHUS 3aHATUI MPAKTUIECKOTO THIA, yueOHass ay IuTOPHS IS
MPOBEACHUS 3aHATHI TabopaTropHoro tuna; 634045, Tomckas obxacts, T. Tomck, yi. KpacHoapmerickas,
n. 146, 503 ayn.

Onucanue nMeroerocs 000pya0BaHus:

- Tenesuzop LED TCL 49";

- MarHuTHO-MapKepHas J10cKa (HaCTeHHas);

- MarHuTHO-MapKepHas J10cKa (Ha HOXKKax);

- Kommnexr cnenuanu3upoBaHHON yueOHON Mebeny;

- PaGouee mecTo mpenogaBaress.

[IporpamMmmHoe obecnieueHue:

- 1C:Ilpeanpusitue &;

- 7-Zip;

- Google Chrome;

- Microsoft Project 2013;

- Microsoft Windows 7 Pro;

- Koncynbranr Ilnroc;

8.3. MaTepua/ibHO-TeXHUYECKOE M MPOrpaMMHOe o0ecreyeHue 1Jisi CAMOCTOSATEIbHOI padoThI

Jlnst caMocTosATeNbHOU pabOThl UCTIONB3YIOTCS YueOHbIE ayAUTOPUH (KOMIIBIOTEPHBIE KIIACCHI),
PacCITOJIOXKEHHBIE TI0 aJpecam:

- 634050, Tomckas o6nacth, T. Tomck, Jlennna npocnexkr, a. 40, 233 ayn.;

- 634045, Tomckas ob6nacth, T. ToMck, yi. KpacHoapmeiickas, a. 146, 201 ayx.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmnuna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmanna ynuna, a. 74, 207 ayn.

Onucanne UMEIOIIErocss 000pya0BaHUS:

- yueOHasi MeOenb;

- KOMIIBIOTEPHI;

- KOMIIBIOTEPHI MOJAKIIOUECHBI K ceTu «MHTepHeT» U 00eCcneynuBaloT JOCTYI B 3JIEKTPOHHYIO
nH(popMannoHHO-00pa3oBaTenbHyto cpeny TYCYPa.

[Tepeyens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mist Windows;

- 7-Zip;
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- Google Chrome.

8.4. MaTepuaJibHO-TeXHHYECKOE o0ecrevyeHHe TUCIMTILTAHBI IS JTUI] C OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIN/IOB

OcBoeHue AMCHUIUIMHBI JINIAMH ¢ OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU 3/10POBbSI M MHBAIHIAMHU
OCYILIECTBIISICTCS C UCTIOJIb30BAaHUEM CPEJCTB 0OYUEHUS OOILEro U CHelHuaIbHOI0 Ha3HAYCHHUS.

[Ipu 3aHATHSAX ¢ 00YYAIOIIMMUCS C HAPYWIEHHSAMH CJYyXa MPEeIyCMOTPEHO HCIIOJIb30BAHUE
3BYKOYCHUJIMBAIOIIEH ammaparypbl, MyJIbTUMEIUUHBIX CPEACTB M JPYTUX TEXHUUYECKHX CPEICTB
npuema/nepenaun yueOHoi HH(pOpMaluu B TOCTYIHBIX (opMax, MOOUIBHOM CUCTEMBI IPENoAaBaHuUs
U1 00y4aloUUXCs C MHBAJIUAHOCTHIO, MOPTAaTUBHON MHAYKIIMOHHOW CHCTEMbI. YueOHast ayaAuTopHs, B
KOTOpO# 3aHUMAIOTCA 00ydaromuecs ¢ HapyLUIeHHEeM cllyXa, 000pyJA0BaHa KOMIIBIOTEPHON TEXHUKOMH,
ayIMOTEXHUKOHU, BUJCOTEXHUKOU, dJICKTPOHHOU TOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHAX ¢ OOYYAIOMIMMHUCS C HAPYIIEHUSIMH 3PeHHs MPEIyCMOTPEHO HCIOJIb30BaHHE B
JEKIMOHHBIX U YYEOHBIX ayJUTOPUSIX BO3MOXKHOCTH MPOCMOTPA YJaJEHHBIX OOBEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM cllaiij]a Ha KpaHe) MPH MOMOIIH BUACOYBEIUUYUTEIEH 111 KOM(POPTHOTO
IPOCMOTpA.

[Ipu 3aHATHAX C OOYy4YarOUIMMHUCS C HAPYUWIEHHUSIMM ONOPHO-IBUIaTeJbHOI0 ammapara
UCIIOJIB3YIOTCS aJbTEPHATUBHBIC YCTPOMCTBA BBOAA MH(MOPMALUU M APYrHe TEXHUYECKHE CPEICTBa
npuema/nepenayn yueOHoil nuHGopmaIuu B JOCTYIHBIX opMax, MOOUIBHON CHCTEMbI 00y4YeHUS IS
JIIOJeH ¢ MHBAJUIHOCTBIO.

9. OneHovnblie MaTepuaJbl U METOAUIECCKUE PEKOMCHAALIMMA 110 OPraHU3aAllMU U3YICHUSA
JAUCHHUILIIMHBI

9.1. Conep:xaHue OLIEHOYHBIX MATEPHUAJIOB 1JI TEKYLIEr0 KOHTPOJISI
U MPOMEKYTOYHOI aTTecTaluu

Jlnst oueHKu cTeneHu chOPMUPOBAHHOCTH M YPOBHSI OCBOCHHS 3aKPETUICHHBIX 32 AUCIUIIIUHOMN
KOMITETEHITNH UCIIONB3YIOTCS OIICHOYHBIE MaTepualbl, MpeCcTaBlIeHHbIe B Tabnue 9.1.
Tabmuia 9.1 — ®opMbl KOHTPOJISL U OLIEHOYHBIE MaTEPHAIIBI

Ha3Ba?::;§;;ii;ﬁ (Tem) q;giﬁgfggr;;e ®opmebl koHTpOJst | Onienounbie MaTepuansl (OM)
1 I[Ipenmer, conepkaHue u [IKC-7 3auét c ouenkoil  |Ilepedenp BonpocoB s
3aJa4M Kypca. 3aueTa C OLEHKOMI
Jenonpou3BoacTBo U
JIOKYMEHTOO0OPOT B TectupoBanue [IpuMepHBIil epeyeHb
npodeccuoHaIbLHON TECTOBBIX 3a/laHUM
JESATEIIBHOCTH.
2 IIpaBoBBIE U HOPMATUBHbBIE [IKC-7 3auét c ouenkoii  |IlepedyeHb BompocoB s
OCHOBBI JIOKYMEHTUPOBAHMUSI 3ayeTa C OLEHKOM
YIPaBICHYECKON ACSITEIBHOCTH TectupoBanue [IpumepHbIii IepeyeHb
TECTOBBIX 3a/laHUM
Oruer 1o TeMbl IPaKTUYECKUX 3aHATHN
IIPAKTUYECKOMY
3aHIATHIO
(cemunapy)
3 IloHsiTHE TOKYMEHTA. [IKC-7 3auér c onenkort | [lepeuens BompocoB 1ist
CBolicTBa JOKYMEHTA. 3a4eTa ¢ OLIEHKON
Knaccudukanus 10KymMeHTa. TectupoBanue [IpumepHbIil nEepedyeHb
C1pyKTypa 10KyMEHTA. TECTOBBIX 3a/laHUM
Tpebosanus k opopmenmro Oruer o TeMbl MIPAKTHYECKUX 3aHATHHI
AOKYyMCHTOB. IPAKTUYECKOMY
3aHITHIO
(cemuHapy)
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4 Cucrembl JOKYMEHTOB. [IKC-7 3auér ¢ onenkort | [lepeuenn BOompocoB Jist

CocraBnenue u opopmiieHHE 3aueTa C OLEHKOM
YHPAaBJICHYCCKUX TOKYMCHTOB. TectupoBanue [IpuMepHBIii TIEpedeHb
TECTOBBIX 3aJaHUN
Otuer 1o Tembl IpaKTHUECKUX 3aHATUI
MPaKTUYECKOMY
3aHSATHUIO
(cemunapy)
5 Opranuzanus paboTsl ¢ [IKC-7 3auét c ouenkoit  |IlepedyeHp BompocoB s
JIOKYMEHTaMH 3a4eTa ¢ OL[EHKOM
TectupoBanue [IpuMepHbIii IEpeUeHb
TECTOBBIX 3a/IaHUN
6 ®opMUpOBaHKE U TEKYIIIEE [IKC-7 3auér c onenkoit  |[lepeuenn BompocoB Jist
XpaHEHHE TOKYMEHTOB. 3a4eTa ¢ OLEHKOMU
IoxroroBKa J0KyMEHTOB K TecTtupoBanue [IpumepHBIil nepeueHb
[Iepeaalc B apxXus TECTOBBIX 3aJaHUI
Otuer o Tembl IpaKTHUECKUX 3aHATUI
MPAKTHUECKOMY
3aHATHUIO
(cemuHapy)
7 DNEeKTPOHHBIN [IKC-7 3auét c ouenkoit  |IlepedyeHp BonpocoB s
JIOKYMEHTOOOOPOT, KIIFOYEBBIE 3aueTa C OLEHKOM
ITOHATHS, OCHOBHBIC KOHIICTIINH TectupoBanue [IpumepHbIii IepedeHb
TECTOBLIX 3aJaHUN
Oruer o Tembl mpakKTHUECKUX 3aHATUI
MPAKTHYECKOMY
3aHATHIO
(cemuHapy)

lxana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHUPYEMBIX PE3yJbTATOB OOyUYEHHS IO
JTUCIUIIIMHE TpUBeAcHa B Tabmuie 9.2.
Tabnuna 9.2 — Illkana oneHku cHopMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOyUYEHHUS IO

JAUCLUIIIINHE
®opmynupoBKa TpeOOBaHU K cTeNeHH C(HOPMUPOBAHHOCTH
Ouenka bamner 32 OM MJIAHUPYEMBIX Pe3yJbTaTOB 00ydeHUS
3HATh yMETh BJIQ/IETh
2 <60% ot OTCYTCTBME 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HeyIOBJIETBOPUTEIBHO) | MAKCUMAJIBHOH | MIIM ()parMeHTapHbIE YMEHUH WU HABBIKOB WU
CYMMBI 0aJI0B 3HAHUSA YaCTUYHO ¢dbparmeHTapHble
OCBOEHHOE NpUMEHEHHE
yMEHHUe HaBBIKOB
3 ot 60% no o01mue, HO He B LI€JIOM YCIICIITHO, B 1IEJIOM
(YIOBJIETBOPUTEIHHO) 69% ot CTPYKTYpPUPOBaHHBIC HO HE YCIEITHOE, HO HE
MaKCUMAaJIbHOU 3HAHUS CHUCTEMAaTHUYECKH | CHCTEMATUYECKOE
CYMMBI 0aJIOB OCYIIECTBIISIEMOE pUMEHEHNE
yMEHHUE HaBBIKOB
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4 (xoporo) ot 70% no c(hOpMHUPOBAHHEIE, B LIEJIOM B LIEJIOM
89% ot HO coJiepKaliue yCIIEITHOE, HO yCIENIHOE, HO
MaKCHMaJIbHOM OTJICITbHBIC coJieprKaIniue COJIepIKaIIue
CYMMBI Oa1oB HpO6JI€MI>I 3HAaHUA OTACJIIbHBIC OTACJIBHBIC
poOesbl yMEHUe poOebI
[IPUMEHECHUE
HaBBIKOB
5 (OTJIMYHO) >90% ot chopmupoBaHHble | CHOPMHUPOBAHHOE YCHENTHOE U
MaKCUMAaJIbHOW | CHCTEMaTHYECKHUE yYMEHHUE CUCTEMaTHUYECKOE
CYMMBI 0aJUTOB 3HAHUS pUMEHEHUE
HaBBIKOB

[Ikana KOMIUIEKCHOW OLIEHKH CPOPMHUPOBAHHOCTH KOMIIETECHIMI MprBeieHa B Tabmuie 9.3.

Tabmuma 9.3 — [llkana KOMITICKCHOM OIICHKH C(OPMUPOBAHHOCTH KOMITCTESHITHI

Ornenka

dopmynupoBKa TpeOOBAHUH K CTETICHH KOMIIETEHITHH

2
(HEeyAOBIIETBOPUTEINIHHO)

He nMeet He0OXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase

nJIn

3HaTh HA YPOBHE OPUEHTHPOBAHMS, ITpeicTaBleHUi. O0yJaronuiics 3HaeT
OCHOBHBIC HpI/I3HaKI/I 1501051 TepMI/IHI)I I/ISY‘IaCMOFO DJICMCHTA coz[epmaHI/m, nux
OTHECEHHOCTH K ONPEJICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, I/I306pa)KCHI/I$[X MM CXe€Max " 3HAa€T, K KaKUM HCTOYHHUKaM HY)KHO
oOparatecs it 00Jiee IeTaaIbHOTO €r0 YCBOCHHUS.

(YIOBJIETBOPHUTEIHHO)

3 3HaTh U YMETh Ha PeNPOAYKTHBHOM ypoBHE. OOyJaronuxcs 3HaeT
W3YUYEHHBIN 3JIEMEHT COACP)KaHUS PEMPOTyKTUBHO: MPOU3BOJIBLHO
BOCITPOM3BOUT CBOM 3HAHUS YCTHO, MUCHbMEHHO UJTH B JIEMOHCTPUPYEMBIX
IECUCTBUAX.

4 (xopo1o) 3HaTh, yMETh, BIA/IETh HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh HA 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JJOCTOUHCTBA, OTPAHUYEHUS, UCTOPHIO U

MCPCICKTUBLI Pa3BUTUA U 0COOEHHOCTH AJId pa3HbIX 00BEKTOB YCBOCHUA.

3HaTh, yMETh, BJI/ICTh HA CHCTEMHOM ypoBHE. OOy4JaroIuiics 3HaeT
W3YUYEHHBIHN 2JIEMEHT COACPKAHUS CUCTEMHO, TPOU3BOJIBHO U JIOKA3aTEIIbHO
BOCITPOM3BOUT CBOU 3HAHUS YCTHO, MUCHbMEHHO UJTU B JIEMOHCTPUPYEMBIX
NEUCTBUSIX, YUUTHIBASI U YKA3bIBasl CBS3U U 3aBUCUMOCTH MEX]Y dTHM
AJIEMEHTOM M JIPYTUMHU dJIEMEHTAMU COACPIKAHUS TUCIUTIITUHBI, €T0
3HAYUMOCTD B COJICP>KaHUU TUCIUTIITUHBI.

5 (oTIM4HO)

9.1.1. IIpuMepHBIii IepedeHb TeCTOBBIX 3aIaHUI

1. Kaxkas u3 npennokeHHbIX (OpMYyIUPOBOK COOTBETCTBYET OMPEIEIICHUIO JEIONPOU3BOCTBA?

a) oTpaciib IeSITEILHOCTH, 00eCTIeYBaIOas TOKYMEHTUPOBAHUE U OPTaHU3AIIUI0 pabOTHI C
OpUIMATBHBIMU JOKYMEHTAMU;

0) obecrieueHre CBOCBPEMEHHOTO U MPABUIILHOTO CO3/JaHUE JOKYMEHTOB;

B) 3TO MPOIIECC CO3MaHMsI U O)OPMIICHHS TOKYMEHTOB;

I) JAEATEeNIbHOCTh, 00ECIeYnBaIONMas TOKyMEHTHPOBAHHUE, TOKYMEHTOOOOPOT, ONEpaTUBHOE
XpaHEHHUE U UCTIONb30BaHUE TOKYMEHTOB.

. ABMkKeHUE AOKYMEHTOB B OpPraHM3allMd C MOMEHTa HUX CO3JaHHUS WU MOJYyUYEHHS A0
3aBepUICHUSI UCIIOJIb30BAHMS UM OTIPABKU — 3TO
a) JlokymMeHT0000pOT;

0) lokyMeHTHPOBaHHUE;

B) JIOKyMEHTOIOTOK;

r) JlemonpousBoicTBO.

. Kakoe konnuecTBo peKBU3UTOB Ha TOKyMeHTax yctaHaBiuBaet cranaapt ['OCT P 7.0.97-2016?
a) 31;
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0) 29;
B) 30;
r) 28.

4. Kakue JOKyMEHTHI YYUTHIBAIOT B 00bEME JOKyMEHTOOO0OPOTa OpraHU3aAINH ?
a) BXOJSIIME ¥ UCXOIAIINE IOKYMEHTHI 3a ONpeIeICHHbIN IEPHO/ BpEMEHHU;
0) BXoAsIINe, UCXOASIINE U BHYTPEHHHUE JOKYMEHTHI, a TAaK)K€ BCE KOMMH 3a ONMpEAeIeHHBIN
NEPUOJ BPEMEHU;
B) BHYTPEHHHE JOKYMEHTHI 1 BCE KOIUU 3a ONpeIeTICHHbINA IEPUO/ BpEMEHU;
') BCE IOKYMEHTBHI, UCIIOJIb3yEMbIE B TEKYILIEH ESITEIbHOCTH OPTaHU3ALUN UM KOHKPETHOTO
JOJIKHOCTHOTO JIUIa OPraHu3alllu.

5. Ompenenure, U3 KaKUX MPOLIECCOB COCTOUT TUIOBAs CXeMa JIBHKEHUS BXOSIIET0 JOKYMEHTA!
a) Ilomyuenue; Paccmorpenue pykoBoauteneMm; Mcnonnenue; Perucrpamus; B nemno;
0) Ilomyuenue; Paccmorpenue pykoBoautenem; Mcnonnenne; Peructpanus; B geno;
B) Ilomydenue; Peructpanus; Paccmorpenue pykoBoautenem ; Mcnonnenue; B nerno;
r) Ilonyuenue; Paccmorpenue pykoBoauteneM; Perucrpanus; Ucnonnenue; B nemo.

6. Kakue TpeGoBaHUs TPEABSBISAIOTCS K HHPOPMAITHH?
a) Mudopmanus nokHa ObITh CBOEBPEMEHHON U 10CTaTOYHOM, AJI MPUHITUS HAWITYYILETO
YOPaBIEHYECKOTO PEIICHUS;
0) Huadopmanus nomKkHA OBITh 3HAUYMMOW IS IPUHATHUS HAMIYYIIETO yIPaBICHYECKOTO
pelieHus;
B) HMHdopmarus nomxkHa mepeaaBaTh CBEASHHS O JIMIAX, MpeaMeTax, pakTtax, COOBITHIX,
SBJICHUSX JUISl IPUHATHUS HAMITYUIIETO YIPAaBJIEHYECKOTO PEIICHHUS;
r) Uudopmanus nomkHa ObITh 3aUKCHPOBAHHAS HA MAaTEPUATHLHOM HOCHUTENE C PEKBU3UTAMU,
MO3BOJIAIOIINMU €€ UIEHTU(UIINPOBATS.

7. KakuM HOPMAaTHUBHBIM JTOKYMEHTOM B OpPraHH3allMH, ONpeAeisieTcs] MOpsaoK paboThl C
JIOKYMEHTaMHu?
a) HMHCTPYKLHEW MO JeIONPOU3BOJICTBY;
0) peraaMeHTOM PabOThI C TOKyMEHTAMHU;
B) TpaBUJIaMH pabOTHI C JOKyMEHTAMU;
I) CIPaBOYHUKOM PabOTHI C IOKYMEHTAMHU,

8. Ha kakoM IOKyMEHTE HE yKa3bIBA€TCSl Ha3BAHUE BUJIA IOKYMEHTa?
a) Ha OjaHKe MpHKa3a He YKa3bIBA€TCSA HAa3BaHME BUJA TIOKYMEHTA;
0) Ha OJIaHKe TPOTOKOJIA HE YKAa3bIBAETCSI HA3BaHWE BHUJIA JJOKYMEHTA;
B) Ha OsaHKe O(PHUITMATBPHOTO MUChMa HE YKA3bIBA€TCS Ha3BaHMUE BHUIA IOKYMEHTA;
r) Ha OJaHKe peleHUs He yKa3bIBaeTCsl Ha3BaHUE BUA TOKYMEHTA.

9. Yto Takoe 3JIeKTPOHHBIN JOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa AJis
neperayu IpyroMy Juiy;
0) DIEeKTPOHHBIA JOKYMEHT — 3TO OPUIIMATBbHBINA TOKYMEHT, MPEICTABICHHBIN B JJICKTPOHHOMN
dopme;
B) DJIEKTPOHHBII TOKYMEHT — 3TO JOKYMEHT, HH(OPMAaIHsI KOTOPOIO MpeCcTaBleHa B AIEKTPOH
HO opme;
r) DJIEKTPOHHBIN TOKYMEHT — 3TO O(HITMATIBHBIN TIOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mociie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.

10. Kakue BapraHThI pacloIOKEHHUS] PEKBU3UTOB HA JOKYMEHTE YCTaHOBJIEHBI CTaHIapTOM?

a) JleBoe u eHTpaIbHOE PACIOIOKEHNE PEKBU3UTOB;
0) YrioBoe u mpoI0JIbHOE PaCIOIOKEHUE PEKBU3UTOB;
B) JleBoe  npo/10JIbHOE PacHoI0KEHNE PEKBU3UTOB;
r) ®1aHroBoe U YriiOBOE PaCoOIOKEHNE PEKBU3UTOB.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Crioco0b!I TOKYMEHTHPOBAaHUS HHPOPMALIUU

YHuuukanus v cCTaHAapTH3AIUS YIIPABICHUYECKUX TIOKYMEHTOB.

Oco6eHHOCTH OpraHu3any padoThl ¢ BHYTPEHHUMH TOKYMEHTaMU

JlokyMeHTO000pOT B MH(DOPMAIIMOHHOM 00ECIICYCHHUH YIIPABICHUS M €T0 COCTABHBIC YaCTH.
3HaYeHHe CUCTEM 3JIEKTPOHHOTO JIIONPOU3BOACTBA M TJOKYMEHTO000pOTa

Nk WD
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9.1.3. TeMbl NpaKTUYECKUX 3aHATHI

1. TpeboBanus k 61aHKaMm TOKyMeHTOB. [loAroToBka K COCTaBICHHIO JOKYMEHTOB. CXEMBI
pacrosioxkeHus qoKkyMeHToB. CocraBienue GpopmynsipoB qokyMeHToB. O0muii 61ank. brank
KOHKPETHOT'O BU/Ia JJOKyMeHTa. biiank nuceMa.

2. O6umue TpeboBanus Kk 0opOpPMIECHUIO TEKCTa OTYETa CTyAeHUYecKuX paboT. OdopmieHue
TUTYJIBHOTO JIUCTA, PUCYHKOB, TAOJIUI], CTUCKA MCIIOJIb3yEMbIX UCTOYHHUKOB.

3. [IpaBuna cocraBiieHHs U OGOPMIICHHS OPTraHU3AIMOHHO-PACIIOPSAIUTEIbHBIX JTOKYMEHTOB
(ycraB, MoJIOXKEHUE, MITATHOE pPacliCcaHhe, HHCTPYKIHS, MPUKa3, PACIOPsSKEHUE, PEUICHUE,
MPOTOKOJI, IOCTAHOBJICHHUE)

4. TlpaBuia cocraBieHus: U opopmieHuss HHGOPMAIIMOHHO-CIPABOYHBIX JTJOKYMEHTOB (JI€JI0BOE
MUCHMO, TOKJIJHAS U CITy)KeOHas 3alMCKH, aKT, CIIPaBKa, v JIp. )

5. llpaBuna cocTtaBieHUs W OPOPMICHUS NOKYMEHTOB JIMYHOIO Xapakrtepa (3asBJCHUE,
XapaKTePUCTHKA, aBTOOHOTpadusi, pe3roMe, OT3bIB U JIp.

6. Homenknatypa nen. Buasl Homenknatypel. @opmupoBanue nen. OpraHuzamnusi XpaHEHUs
JIOKYMEHTOB Ha TpeanpusTih. [10roToBka JOKyMEHTOB K claue B apXUB.

7. IMoaxombpl K CO3/IaHUIO CUCTEM BJIEKTPOHHOI'O JOKYMEHTO00opoTa. TpeOoBaHUS K CHCTEMaM.
Otanbl BeIOOpa CHCTEMBl aBTOMATHU3aI[MU. DTallbl BHEIPEHUS CHUCTEMBbl aBTOMATH3AIUH.
CucTteMbl aBTOMaTU3AIMU TOKYMEHTOMOTOKa. CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO00O0pOTAa.
OcHOBHBIE TEXHOJIOTUU PAOOTHI C ToKyMeHTaMHu. OCHOBHBIE CBOMCTBA CUCTEMBI

9.2. MeToanuyeckne peKOMEeHIa N

VY4eOHbIil MaTepuan u3naraercs B (Gopme, mpeamnoiaramiieii caMoCTOATEIbHOE MBIIICHUE
CTYJIEHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosITeNbHAs padoTa CTyA€HTOB UIPAET PEIIAIOILYIO POJIb
B XO/I€ BCETr0o Y4eOHOro mporecca.

Hauatp uzydenue AuCHMIUITMHBI HEOOXOIMMO CO 3HAKOMCTBA C paboueil mporpaMmoi, CIUCKOM
y4e0HO-METOUYECKOTO U IporpaMMHOro obecredeHusi. CamocTosiTenbHas padoTa CTyJ€HTa BKIKOYAeT
paboTy ¢ yuyeOHBIMM MaTepuajiaMH, BBIIIOJTHEHHE KOHTPOJIbHBIX MEPONPUATHH, MPEAYCMOTPEHHBIX
y4€OHBIM IIJIaHOM.

B npouecce nzydeHus: IUCUUILIMHBI JUIsl Ty4YIIET0 OCBOEHUS MaTepHraia He0OX0IUMO PEryJIsipHO
oOpamaTbCcsi K pEKOMEHAYEMOW JUTEpaType U MCTOYHUKAM, YKa3aHHbIM B y4eOHBIX MaTepuanax;
M0JIb30BaThCsl yepe3 KaOMHET CTy/AeHTa Ha cailte YHuBepcutreTa o0pa3oBaTeIbHBIMU pecypcaMu
AJIEKTPOHHO-OMOIMOTEYHON CHCTEMBI, & TAaKXKe OOIIEAOCTYITHBIMUA HHTEPHET-TIOPTAIAMH, COJCPKAIUMHU
HAay4YHO-TIONYJSPHbIE U CIELUAJIU3UPOBAHHBIE MaTepHasbl, MOCBSIICHHbBIE PAa3JIUYHBIM acHEKTaM
y4eOHOW AMCLMILIINHBI.

[Ipu caMoCTOATEILHOM U3YYEHUU TEM CIEAYHTE PEKOMEHIAIHSIM:

— YTEHHME HJHM NPOCMOTP MaTepuajla OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBUAYAIbHOTO TTOHUMAaHUS U OCBOEHMS MaTepuaja, BbIJENsisi OCHOBHbIE UJEH; HA OCHOBAHUHU
M3yUYEHHOT'0 COCTAaBUThH Te3UChl. OCBOMB MaTepuaj, MONbITATbCSI COOTHECTH TEOPHUIO C MPUMEpPAMHU U3
MPAKTUKH;

— €CJIM B TEKCTE BCTPEUAIOTCSI HE3HAKOMbIE UJIM MAJIO3HAKOMbBIE TEPMMHBI, CJIEYET BBISICHUTh UX
3HAYEHUE JIJIsl IOHUMaHUS JajbHEHIIero MaTepuana;

— OCMBICIIMBalTE IPOYUTAHHOE U N3YUEHHOE, OTBEYANTE HA MPEJI0KEHHbBIE BOIIPOCHI.

CryneHThl MOTYT MOJy4aTh HHAUMBUIyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJIEKOMMYHUKaLUH.

[To gucuuniIMHEe MOTYT MPOBOAMTHLCS OMOJHHUTEIbHBIC 3aHATHSA, B T.4. B (hopme BeOMHAPOB.
Pacnicanue BeOMHAPOB W 3amUCH BEOMHAPOB MYOJHMKYIOTCS B 3JEKTPOHHOM Kypce / 3IeKTPOHHOM
YKypHaJIE M0 TUCUUIUINHE.

9.3. TpeGoBaHUs K OLIEHOYHBIM MaTePHUAJIaM JJIsl JIUL ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMU
310pOBbSI M MHBAJIH/I0B

Jns nun ¢ OrpaHUYEHHBIMHU BO3MOXHOCTSIMU 3I0pPOBBSI U HWHBAIHIOB MPEIYyCMOTPEHBI
JIOTIOJTHUTEJIbHBIE OLIEHOYHBbIE MaTepHalibl, IepeYeHb KOTOPHIX yKa3zaH B Ta0mwuie 9.2.
Ta6nuna 9.2 — JlomoJHUTEIbHBIE MaTEpHaNbl OICHUBAHUS JUIS JIMIl C OTPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3JIOPOBbSI M1 MHBAJIUIOB
Bubl 1OTIOTHUTENBHBIX OLICHOYHBIX |  DOpPMBI KOHTPOJISA U OIICHKH
MaTepuaioB pe3yIbTaTOB OOyUCHHS

Kareropuu oGydarommxcs
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C HapyLeHUsIMH cIyXa

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pabOThI

[Ipenmy111eCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapylIeHUsIMU 3PEHUS

CobeceoBaHue 11O BOIIPOCAM K
3a4eTy, OMPOC MO TEPMHUHAM

[IpenmyiiecTBEHHO yCTHAs
MpoBepKa (MHIUBUIYATHHO)

C HapylLIeHUSIMH OIIOPHO-
JIBUTATEJILHOTO amnmapara

Penienne nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa60TBI, IIMCBMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

Hp CUMYIICCTBCHHO
AUCTAaHIIMOHHBIMHU MCTOJdaMHU

C orpaHMyYeHUSIMH TIO
0011IeMEeTUIIUHCKUM
MOKa3aHUSM

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipeumy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAIOLIMMUCS
UCXOJS U3 COCTOSIHUS
00yyaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuecKkue PECKOMEHIAUHU MO OIMCHOYHBIM MaTepuajgamMm IJid JJUll ¢ OrpaHU4YC¢HHBIMHU

BO3MOKHOCTSIMHA 310POBbS U HUHBAJINI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U WHBAJIHUJIOB MPEayCMaTPUBACTCS
JOCTYITHAs popMa MpeA0CTaBIICHUS 3aJaHUI OIIECHOYHBIX CPEJICTB, 4 UMEHHO:

— B IIeYaTHOU (opme;

— B Iie4aTHOU hopme ¢ yBeJIMYEHHBIM HIPUPTOM;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— METOJIOM YTE€HHSI aCCUCTEHTOM 3aJ]aHUsl BCIIYX;

— IpeJ0CTaBICHHUE 3a/1aHUs C UCIOIb30BaHUEM CYpIOTIEPEBOA.

Jlutam ¢ orpaHMYE€HHBIMU BO3MOXKHOCTSMH 3/I0POBbSI M1 MHBAJIKAaM yBEJIUUYHUBAETCS BpeMs Ha
MOJTOTOBKY OTBETOB Ha KOHTPOJIbHbIE BOMpockl. Jlyisi Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
nocTynHasi popma npeaocTaBiIeHHsI OTBETOB Ha 3aJIaHUsl, @ UMEHHO:

— MUCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNEM YCIIYT aCCHCTEHTA;

— MpEeJICTaBIEHUE OTBETOB YCTHO.

[Ipouenypa omeHWBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMH BO3MOXXHOCTSIMHU
3I0pPOBbSI M WHBAIUOB 10 AUCIHILIMHE TPEIyCMAaTPUBACT MpeAOCTaBleHne HHPopManuu B hopmax,
a/IaTITHUPOBAHHBIX K OTPAaHUYEHISIM UX 3JI0POBbBSI U BOCIIPHATHSI HHPOPMAITUH:

Jst Iun ¢ HApyIIeHUsIMU 3PeHH:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B rieyaTHOU popme yBeIMueHHBIM HIpUdTOM.

J1st Iun ¢ HApYLIeHUsIMU cJIyXa:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B IIeyaTHOU (opme.

JJ1s1 11 ¢ HApyLIEHUSIMH OTIOPHO-ABHUIaTEJIbHOIO anmapara:

— B popMe 3JIEKTPOHHOTO TIOKYMEHTA;

— B TIleYaTHOU (opme.

[Ipn HEOOXOAUMOCTH JJIsl JUI] C OTPAHUYCHHBIMU BO3MOXXHOCTSIMH 3JI0POBbSI U MHBAJIHUIO0B
MpoIieIypa OLICHUBAHUS PE3YJIBTATOB 00YUEHUS MOXKET IPOBOJUTHCS B HECKOJIBKO JTaIloB.
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