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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHUE CUCTEMHOTO MPEACTABICHHUS O MPaBHUIIAX, CIOCO0axX U CPeACTBAX CO3AAHUS
JOKYMEHTHPOBAaHHOH MHpopManuu, ee o0pabOTKH, CUCTEeMAaTH3AlMU U XPAaHEHUsS C UCIOJIb30BaHHUEM
MH(POPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTUH.

1.2. 3agauy AUCHUILIUHBI

1. PackpbITh CYIIHOCTh AOKYMEHTA KaK COI[MOKYJIbTYpHOro (heHOMEHa, BUAbl U (PYyHKUIHU
JIOKYMEHTOB.

2. OxapakTepu30BaTh HOPMATUBHYIO 0a3y COBPEMEHHOTO JIeJIO0MPOU3BOICTRA.

3. M3yuuTh npaBuia cocTaBieHUs U OQPOPMIICHUS JOKYMEHTOB.

4. OnpenenuTs NOPSAIAOK IBUKEHUS TOKYMEHTOB, UX CUCTEMATH3aLUU U XPAHEHUS.

5. PackpbiTh 0COOEHHOCTH MOATOTOBKHU JOKYMEHTOB C HMCIIOJb30BaHHEM HH(OpPMalUOHHO-
KOMMYHHUKAIIUOHHBIX TEXHOJIOTHH.

2. MecTto aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. Aucuumimnast (Moayn).

Nunexc qucuummiunsl: 51.0.22.

PeanusyeTcs ¢ mpUMEHEHHEM D3JIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHM.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHOI 00pa3oBaTeabHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMneTreHInn 1 HHAUKATOPBI UX JOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

y}lI/IBepcaJ'lLHble KOMIICTCHIIUH
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YK-4. Cnocoben
OCYILECTBIIATH JIEJIOBYIO
KOMMYHHKAITHIO B
YCTHOW U MUCHMEHHOU
dhopmax Ha
roCy/1apCTBEHHOM SI3bIKE
Poccuiickoit denepanun
Y UTHOCTPAHHOM(BIX)
sSI3BIKE(aX)

VK-4.1. 3HaeT npuHIUIIBI
MOCTPOCHUS YCTHOTO U
MUCHBMEHHOTO BBICKA3bIBAHUS
Ha PYCCKOM U
WHOCTPaHHOM(BIX) SI3bIKAX,
IpaBUJia ¥ 3aKOHOMEPHOCTHU
JIETIOBOM YCTHOM U
MUCHbMEHHON KOMMYHHUKAIIHH;
BJIQ/ICET IMIMPOKUM CIIOBAPHBIM
3armacom, IOCTaTOYHbIM JIJIs
OCYIIIECTBIICHHUS JICJIIOBOM
KOMMYHHKAIIH B paMKax
aKaJIeMHYECKON U
npodeccruoHaIbHON
HaNpPaBJIEHHOCTH

3HAaeT COIMATBHYIO CYIIIHOCTb, BUJIBI,
(byHKIMY, IpaBHJIa COCTABIICHUS U
opopMIIEHHS TOKYMEHTOB

VK-4.2. Umeer
npezcTaBiIeHue 0o
0COOEHHOCTSIX YCTHOU U
MUCbMEHHOW KOMMYHUKAIHH B
COOTBETCTBHUH C Pa3INYHBIMU
CTWJISIMH, XKaHPaMH U
(hopMamMu JICTOBOTO OOIIIECHUS;
BBIOMpAET KOMMYHHKATUBHO
HpUeMJIEMbIE CTHIIN JICJIOBOTO
oO1ieHus1, BepOaabHbIE U
HeBepOaJIbHbIE CPEACTBA
KOMMYHHUKAINN

Hmeet npencraBiieHue 0 NOPsAIKE U
0COOEHHOCTSIX MOJATOTOBKH OPraHU3aI[MOHHO-
pacropsauTeIbHbIX, HH)OPMAIIMOHHO-
CIIPABOYHBIX, KaIPOBBIX U JIMYHBIX
JIOKYMEHTOB

VK-4.3. YMmeer cocTaBisATh
COOCTBEHHBIC YCTHBIC U
NUCbMEHHbIE BbICKA3bIBAaHUS
Ha PYCCKOM U
MHOCTPaHHOM(bIX) SI3bIKaX B
COOTBETCTBUH C PEUECBBHIMU
CUTyallusIMu, Haubosee
BOCTPeOOBAHHBIMU B paMKax
aKaJIeMHUYECKOH U
npodeccuoHaIbHON
HaIpPaBJIEHHOCTH; BJIaJIeeT
HaBBIKAMU YTEHUS U IEPEBO/Ia
UH(POpPMaLIUHU Ha
MHOCTPaHHOM(BIX) SI3bIKE(AX)
aKaJIeMUYECKOH U
npodecCuoHAITbHON
HapPaBJIEHHOCTU

YMeeT ucronbp30BaTh OCHOBHBIE CIIOCOOBI U
CpeICTBA CO3/IaHMsI TOKYMEHTHPOBAHHON
uHpopmauu

VK-4.4. Barangeet HaBEIKAMH
NPUMEHEHUs
UH(POPMAITMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH AJIst
OCYILIECTBIICHHUS IEIIOBOU
KOMMYHHKAITIH Ha PYCCKOM U
MHOCTPaHHOM(BIX) SI3bIKe(aX) B
MMMCbMEHHOW U yCTHOM popme

Brnasneer HaBbIKaMu MOJTOTOBKH JIOKYMEHTOB C
WCIIOJIb30BaHUEM MH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI
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OomenpodeccuoHaNbHbIe KOMIIETEHIIHMT

OIIK-3. Cnocoben OIIK-3.1. 3naet hopmsbl u 3HaeT OCHOBHBIE CITOCOOBI M CPEJICTBA
COCTaBJIATh U crocoOb1 opopMIIEeHUS U MMOATOTOBKH OTYETOB O MPO(eCcCHOHATbHON
0hOPMIIATH OTYETHI IO | IPE3CHTAINH PE3yJIbTaTOB eI TEIIbHOCTH
pesyabTaTam aHaju3a nMpoQeCcCUuOHATBHOU
npodecCuoHaIbHON eI TeIIbHOCTH
NeATenbHOCTH B chepe  |OITK-3.2. VMmeer cocTaBisiTh | YMeeT CO3aBaTh MHCHMEHHbBIE OTYETHI 110
COLMANBHOM pabOTHI 1 0(pOpMIIATH B Pa3IMYHBIX pe3ynbratam npodecCuoHaIbLHON

dbopMax OTYETHI 110 JIeATETLHOCTH

pe3ynbTaTam

npodeccCuoHaNbHOM

JEATCILHOCTH

OIIK-3.3. Bnaneet HaBbikamu |Briazneer ciocoOHOCTBIO YOS IOUEHUS
CHUCTEMaTH3aIMU PE3YJIbTaTOB |UTOTOB MPO(PECCHOHATBHOMN IeATEIIbHOCTH
npodeccruoHanbHON MyTEM COCTaBICHHUS U O()OPMIICHHUS OTYETOB
JesITeTILHOCTH B (hopMme
OTYETOB

IpodeccuonanbHbIe KOMIIETEHIIUN
4. O0beM IUCHUILIMHBI B 324€THBIX eIMHUILAX ¢ YKA3aHHEM KOJIUYeCTBA aKaIeMHUYeCKUX YaCOB,

BbIICJICHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcsi ¢ npenoaasarejieM
H Ha CAMOCTOSITEJILHYIO padoTy 00y4aromuxcst

OO01mmast TpyA0€MKOCTh JUCIUTUTHHBI COCTABISET 4 3a4eTHRIX eUHUI, 144 akaJeMHUeCKUX 9acoB.

Pacnipenenenue Tpya0eMKOCTH TUCIUILIAHEI 110 BUJAM YYEOHOU JEATEILHOCTH MPEICTABICHO B
tabmure 4.1.

Ta6ymma 4.1 — Tpy10eMKOCTh AUCITUIUIMHBI 110 BUJAM YU4eOHOM JIeITeIbHOCTH

Beero |CemecTpbl
4acoB |2 ceMecTp

Bunb! yueOHOI nesTenbHOCTH

KonTakTHas aynuropHasi padoTra o0y4yaroumuxcs ¢ npenojaaBarejaemM, BCero 54 54
JIeKk1IMOHHbBIC 3aHATUS 18 18
[TpakTueckue 3aHATUS 36 36
CamocTosiTesibHAsi padoTa 00y4alOIIMXCS, B T.4. KOHTAKTHAsl 90 90
BHeayIMTOpHAasi padoTa 00y4alImMXxcs ¢ npemnoaaBaresieM, BCero
[ToaroToBka K 3a4eTy C OLIEHKOM 9 9
[ToaroroBka Kk TECTHPOBAHUIO 9 9
[ToaroToBKa K yCTHOMY OIpPOCY / cOOECEeTOBAHHIO 30 30
Pa3paOoTka 3amanuii, 33124 U yNpakHEHUH ¢ ONTUCAHUEM METOJUKU UX 42 42
perieHus

Oo0mas TpyaoeMKoCTh (B 4acax) 144 144

Oo0mas TpynoeMkocTh (B 3.€.) 4 4

5. CTpykTypa u coaep:kaHue JUCUMILIHHbI
5.1. Pa3nennl (TeMbl) JUCHUIJIMHBI U BUABI Y4eOHOH 1eATeJIbHOCTH

CtpykTypa TUCHUIUIUHBI MO pa3aenam (TeMaMm) W BUJaM y4eOHOU JesSTeNTbHOCTH MPUBEICHA B
tabmume 5.1.
Tabnuma 5.1 — Pa3aenst (TeMbl) AUCHUILINHBL U BUBI YYEOHOH IeATEIbHOCTH

Jlex. Cam. Bcero
IIpak. dopmupyemble
HasBanus pasnenoB (TeM) TUCHUILTAHBI 3aH., pab., | gacos (0e3
3aH., 4 KOMIIETEHIINH
q 9 | DK3aMeHa)
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2 cemecTp
1 JIokyMeHT KaK COIMOKYJIbTYPHBIA (DEHOMEH. 2 2 4 8 YK-4, OIIK-3
[TonsiTHE AENONPON3BOACTBA
2 Uctopus nenonpousBoactsa B Poccun 2 2 4 8 YK-4, OIIK-3
3 OcHoBHBIC TpeOOBaHUS K 0(POPMIICHHUIO 2 4 12 18 OIIK-3, YK-4
JIOKYMEHTOB
4 SI3bIKOBBIE OCOOCHHOCTH ODHUITHATBLHBIX 2 2 4 8 YK-4, OIIK-3
JIOKYMEHTOB
5 IlpaBuna cocraBieHus: 1 0OpMIICHUS 2 6 14 22 YK-4, OIIK-3
OpraHU3alMOHHO-PACHIOPAIUTEIbHBIX JOKYMEHTOB
6 IIpaBwmia cocraBieHus: U 0hOpMIICHUS 2 6 14 22 YK-4, OIIK-3
WH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB
7 IlpaBuiia cocTaBiaeHus: 1 0OPMIICHUS KaJAPOBBIX |2 6 12 20 YK-4, OIIK-3
U JINYHBIX IOKYMEHTOB
8 Opranu3zanus paboTsl ¢ 00paleHUsIMUA TpakJaH |2 4 14 20 YK-4, OIIK-3
9 Iopsimok ABUKEHUS JOKYMEHTOB B 2 4 12 18 YK-4, OIIK-3
opranuszanuu. CucremMarusanus U XxpaHeHHe
JIOKYMEHTOB
Hroro 3a cemectp |18 |36 90 144
Uroro|18 |36 90 144

5.2. Conep:xanue pa3esoB (TeM) JUCHUINIMHBI

Copepxanue pa3aesioB (TeM) TUCIUTUINHBI (B T.Y. [0 JISKIIUSIM) IPUBEICHO B Tadwmie 5.2.

Tabmuma 5.2 — Coneprkanue pas3ienoB (TeM) TUCIUILIMHEI (B T.4. IO JICKIUSIM)

HazBanus paznenos (Tem)
JICTIATUTHHBI

Conepxanue pazzienos (Tem)
JUCITUTUTAHBI (B T.4. TIO JICKITUSAM)

TpynoeMkocTsb
(JIEKITMOHHBIE
3aHSITHS), U

DopmupyeMble
KOMIIETEHIIUN

2 cemecTp

1 JIokyMeHT Kak COLMOKYIbTYPHBIHN
tdbenomen. [lonsitue
JeJIONIPOU3BOACTBA

[ToHsATHE M TPOUCXOXKICHUE
nokymenTta. CriocoOsI U CpeicTBa
JoKyMeHTHpoBaHus. Hocurenu
JIOKyMEHTHPOBAHHON MH(pOpMAIUH.
OyHKIUY U KIaccupuKaIus
JIOKYMEHTOB. Jlenonpon3BoaCTBO:
MTOHATHE, KOMITOHEHTHI, OPMBI
OpraHu3aIum.

YK-4, OIIK-3

HUroro 2

2 WcTopust Tenonponu3BOICTBA B
Poccun

HenonpounsBoacteo B [IpeBHEPYCCKOM
rocynapctse (X—XI BB.) 1 B mepuoj
MOJUTUYECKON pa3ipoOICHHOCTH
(XII-XV BB.). OcobenHocTH
MIPHUKA3HOTO JICTOMPON3BOJICTBA
(XVI-XVII BB.). Konnexckoe u
MHUHHCTEPCKOE JIEIONPOU3BOCTBO
(XVII — nauano XX BB.).
Hemonpoun3BoACTBO B COBETCKUI
MEPUOI.

VYK-4, OIIK-3

Hroro 2
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3 OcHOBHBIE TpeOOBaHUS K
0(OPMIICHHIO TOKYMCHTOB

HopmartuBnas 6a3a coBpeMeHHOro
JIETONpOU3BOACTBA. PekBU3UT
nokyMmeHrta. fOpunnueckas cuiia
nokymenta. Obiue TpedoBaHus K
CO3/aHMIO IOKyMeHTOB. [[puMenenne
WH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOT U IPU CO3/1aHUU
nokyMeHTOoB. [IpaBuia odopmiieHus
PEKBHU3UTOB JOKyMEHTOB.

OIIK-3, YK-4

HUrtoro

4 SI3pIKOBBIE OCOOEHHOCTH
opUIHATEHBIX JOKYMEHTOB

TpeGoBaHMs K CTHITIO OPUITHATBHBIX
TOKyMEHTOB. JIekcnueckue u
rpaMMaTH4YecKue MpooIeMbl
o(ULMaNTBEHO-ETOBOTO CTUJISL.
[IpaBuna cokpaiieHus cios.
Hcnonp30BaHue NpOMUCHBIX U
CTPOYHBIX OYKB.

VYK-4, OIIK-3

HUroro

5 ITpaBuiia cocTaBiaCHUS U
o opMIICHHS OpraHU3aI[MOHHO-
pacropsIUTeIbHBIX JOKYMEHTOB

[TonaTHE OpraHU3aIMOHHBIX
nokyMeHTOB. O0mue TpeOboBaHus K UX
oopmienuto. CocraBieHue u
othopmIIeHHE YCTaBOB, IOJIOKEHHH,
nHCTpyKuui. llItaTHOE pacnucaHue,
MpaBHUJIa BHYTPEHHETO TPYIOBOTO
pacropsiika: CoCTaBIeHUE U
odopmienue. [lonsarue u oOmwmiA
MOPSAOK TTOJITOTOBKH
pactopsAIUTEIbHBIX JOKYMEHTOB.
[Mpukas, pacnopspkeHue, yKazaHue,
peleHne, NOCTaHOBJICHUE: TPeOOBaHHUS
K COCTaBJICHHIO H O(OPMIICHHIO.

YK-4, OIIK-3

HUroro

6 IIpaBuia cocTaBieHHS U
oopmieHns THPOPMATMOHHO-
CIIPpaBOYHBIX JOKYMCHTOB

[MonsiTre nHGOPMALTMOHHO-
CIPABOYHBIX JOKYMEHTOB.
CocraBnenue u opopmiieHHE
ciyxeOHoro nucbMa. CocTaBieHue U
oopmIIeHHE TIPOTOKOJIOB M aKTOB.
CrnyxeOHbIe, TOKJIaHbIC U
OOBSCHUTEIILHBIE 3AITUCKH:
cocrasienue u opopmienue. CripaBku,
3aKJIFOUCHHS, Tene()OHOTPAMMBI:
cocTaBiieHUE U 0POpPMIICHHE.

YK-4, OIIK-3

HUroro

7 IlpaBuna cocTaBieHUS U
oopMIIeHHS KaJpOBBIX U JIMIHBIX
JIOKYMEHTOB

[TonsTne, BUIBI, COCTaBICHHUE U
oopmieHre KaApOBBIX JOKYMEHTOB.
IToaroroBka 3asgBieHMS,
aBrobuorpaduu, pe3rome,
JIOBEPEHHOCTHU M PACIIUCKH.

YK-4, OIIK-3

HUroro
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8 Opranuzanus paboTsI ¢ [Tonsitre u BUIBI OOpaIeHUA 2 YK-4, OIIK-3
0OpalIeHusIMU TPaXKIaH rpaxnad. [IpuHIMTIBL pabOTHI C
oOpamieHusMu rpaxaas. TexHonorus
paboThl ¢ 0OpalleHUsIMU TPaX/IaH.
[Tpob6nembl B opraHu3amnuu padoThl C
oOpalleHusIMHU TPaXKIaH.
Uroro 2
9 Iopsnok ABMKEHMs JOKYMEHTOB B |[loHsATHE, NPUHIIMITEI OpraHNU3aluu U 2 YK-4, OIIK-3
opranu3anun. CucTtemMaTu3anus u OCHOBHBIE ATaIbl TIOKYyMEHTO000poTa.
XpaHEeHHE JT0KyMEHTOB OmnepaTuBHOE XpaHEHHE JOKYMEHTOB.
TpeGoBanus Kk GOPMUPOBAHUIO JIE.
[Monsrue, pyHKIMI 1 0COOCHHOCTH
MOJITOTOBKH HOMEHKJIATYPbI JIeI.
DKcrepTu3a IeHHOCTH T0KyMEHTOB.
Hrtoro 2
HUroro 3a cemectp 18
Uroro 18
5.3. [IpakTn4yeckue 3aHATHS (CEMUHAPDbI)
HanMeHnoBaHue MpakTUYECKUX 3aHATUN (CEMHHAPOB) MPUBEACHO B Tabmuie 5.3.
Tabnuia 5.3 — HauMeHoBaHUE MPAKTUYECKUX 3aHITHIA (CEMUHAPOB)
HazBanus pasznenos (Tem) HanmenoBaHne npakTHYECKHX TpynoeMkocTs, | PopMupyeMbIe
JUCTIUTLTAHBI 3aHATUH (CEMUHAPOB) q KOMIICTCHIINU
2 cemecTp
1 JIoKyMeHT KaK COUMOKYJIbTYpHbIN |lOKYMEHT KaK COLMOKYJIbTYPHBIH 2 VYK-4, OIIK-3
¢denomen. [lonsitue ¢denomen. [Tonstue
JIeTIONIPOM3BO/ICTBA JIEIOTIPON3BO/ICTBA
Hrtoro 2
2 WcTopust 1enonpou3Bo/ICTBA B Ucropus nenonpous3BojacTBa B 2 VK-4, OIIK-3
Poccun Poccun
HUroro 2
3 OcHoBHbIE TpeOOBaHUS K OcHoBHBIE TpeOOBaHHS K 4 YK-4, OIIK-3
oopMIIEHUIO TOKYMEHTOB oopmIIeHIIO TOKYMEHTOB
Hroro 4
4 SI3BIKOBBIE OCOOEHHOCTH SI3B1KOBBIE OCOOEHHOCTH 2 VK-4, OIIK-3
o(UIHaTbHBIX JOKYMEHTOB o(uLIHaNbHBIX JOKYMEHTOB
HUroro 2
5 IIpaBuna cocTaBicHUs U IIpaBuiia cocTaBiicHUs U 6 YK-4, OIIK-3
odopmIteHNS OpraHU3aIMOHHO- oopmIteHNS OpraHU3aIMOHHO-
pacnopsIAUTENbHBIX JOKYMEHTOB pacnopsIAUTENbHBIX JOKYMEHTOB
HUrtoro 6
6 IlpaBuna cocraBiieHUs U [IpaBuna cocraBneHus u 6 YK-4, OIIK-3
odopmienust nHGOPMaITMOHHO- odopmienust nHGOPMaITMOHHO-
CIPAaBOYHBIX JIOKYMEHTOB CIPAaBOYHBIX IOKYMEHTOB
Uroro 6
7 IlpaBuia cocTaBlieHUs U [IpaBuna cocraBneHus U 6 VYK-4, OIIK-3
oopmIieHHS KaJPOBBIX U JIMYHBIX  [O(QOPMIICHUS KaJAPOBBIX U JIUYHBIX
JIOKYMEHTOB JTOKYMEHTOB
Uroro 6
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8 Opranusanus paboThl C Opranusanus paboTsl C 4 VYK-4, OIIK-3
oOpaleHUsIMH TpaXx1aH oOpaleHUSIMH TpaXa1aH

Hroro 4
9 Tlopsiaok nBwkeHus JoKyMeHTOB B |[lopsiiok IBMKEHUS JOKYMEHTOB B 4 VK-4, OIIK-3
oprannzauuu. CucreMaTu3anus 1 opranuzauuu. CucreMaTu3anus 1
XpaHEHHE JOKYMEHTOB XpaHEHHE JJOKYMEHTOB

HUrtoro 4

Hroro 3a cemectp 36
Uroro 36

5.4. J1aGopaTopHbIe 3aHATHS

He npenycMoTpeHo y4eOHbBIM MI1aHOM

5.5. KypcoBoii npoexkT / kypcoBasi pabora

He npeycMOTpeHO y4eOHBIM ITaHOM

5.6. CamocTosiTeqIbHas1 padoTa

Bunbr camoctosaTensHOM paboThl, TPYJOEMKOCTh U (hOpMHUpyEMble KOMIIETEHIIMH MPECTaBICHBI B

tadyuue 5.6.
Tabauia 5.6 — Buasl camocTosITensHOM paboThl, TPYA0EMKOCTh U (popMHpyeMble KOMIETEHIIUU
Bunnl
HasBanwus paznenos (Tem) CAMOCTOS TN HOI Tpynoemkocts, | PopMupyembie ®opMmbl
JUCIUILTAHBI q KOMIIETCHIIHH KOHTPOJIA
paboThI
2 cemecTp
1 JIokymeHT kak couuokyabTypHbIi |Iloaroroska 1 VYK-4, OIIK-3 3auér ¢
¢denomen. [Tonarue 3a4eTy C OLICHKOMN OLICHKOM
JACJIOTIPOU3BOJICTBA IToaroroBka x 1 VK-4, OIIK-3 | TectupoBanue
TECTUPOBAHUIO
IToaroroBka x 2 VK-4, OIIK-3 | YcTHBIi ompoc
YCTHOMY OIPOCY /
/ cobeceoBaHHUIO cobecen0BaHNe
Hroro 4
2 Ucropus nenonpon3BOCTBA B IToaroroBka k 1 VYK-4, OIIK-3 3auér c
Poccun 3a4eTy C OLICHKOMN OLICHKOM
IToaroroBka x 1 VK-4, OIIK-3 | TectupoBanue
TECTUPOBAHUIO
IToaroroBka x 2 VYK-4, OIIK-3 | YcTHBIi ompoc
YCTHOMY OIPOCY /
/ cobeceoBaHHUIO cobecenoBaHMe
Hroro 4
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3 OcHOBHBIE TPeOOBaHUS K [Toaroroska k 1 OIIK-3, YK-4 3auér ¢
0(OPMIICHHIO TOKYMEHTOB 3a4eTy C OLICHKOU OIICHKOM
ITogroroska k 1 OIIK-3, YK-4 | TectupoBaHue
TECTUPOBAHUIO
Pa3paboTtka 6 OIIK-3, YK-4 3anaum u
3aJlaHui, 3a/1a4 U YOpaKHEHUS
YIPaXHEHUH ¢
OTnMCaHueM
METOINKH UX
pereHus
ITonroroska k 4 OIIK-3, YK-4 | Ycrabiit onpoc
YCTHOMY OIIPOCY /
/ cobece10BaHHIO cobecenoBanme
Hroro 12
4 S3BIKOBBIE OCOOECHHOCTH IToaroroBka k 1 VK-4, OIIK-3 3auér ¢
O(pUIHATBHBIX JOKYMEHTOB 3a4eTy C OLICHKOMN OLICHKOM
[ToaroroBka k 1 VK-4, OIIK-3 | TectupoBanue
TECTUPOBAHUIO
ITonroroska k 2 YK-4, OIIK-3 | YcTHbIii onpoc
YCTHOMY OIIPOCY /
/ cobece10BaHUIO cobecenoBanme
HUroro 4
5 IlpaBusna cocTaBieHus U [ToaroroBka k 1 YK-4, OIIK-3 3auét ¢
odopMIICHUS OPTaHU3AIMOHHO- 3a4eTy C OLICHKOU OIIEHKOU
pacnopAIUTEIIbHBIX JOKYMEHTOB ITonroroska k 1 YK-4, OIIK-3 | TectupoBanue
TECTUPOBAHUIO
Pa3zpabotka 8 VK-4, OIIK-3 3agauu u
3aJIaHnM, 3a/1a49 U yIpaKHEHUS
YIPaKHEHUH C
ONMCaHuEeM
METOAMKHU UX
pelIeHus
[ToaroroBka k 4 VK-4, OIIK-3 | YcTHBIi omipoc
YCTHOMY OIIPOCY /
/ cobecenoBaHHUIO cobecenoBaHUe
HTtoro 14
6 [IpaBuiia coctaBiaeHUs U [ToaroroBka k 1 YK-4, OIIK-3 3auér ¢
odopmiieHHs HHHOPMAITMOHHO- 3a4eTy C OLICHKOM OILICHKOM
CIIPaBOYHbIX JJOKYMCHTOB [ToaroroBka x 1 VK-4, OIIK-3 | TectupoBanue
TECTUPOBAHUIO
Pa3paboTtka 8 VYK-4, OIIK-3 3amayu u
3a/l1aHMM, 3a1a4 U yIpaXHEHUS
YIPaKHEHUH C
OTIMCaHueM
METOJANKH UX
pelIeHus
IToaroroBka k 4 VYK-4, OIIK-3 | YcTHBIi omnipoc
YCTHOMY OIIPOCY /
/ cobece0BaHUIO cobecenoBaHue
Htoro 14
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7 IIpaBuiia cocTaBieHUs U [Toaroroska k 1 VK-4, OIIK-3 3auér ¢
0 OpMIICHHS KaJIPOBBIX U JTMYHBIX 3a4eTy C OLICHKOU OIICHKOM
AOKYyMEHTOB ITogroroska k 1 VK-4, OIIK-3 | TectupoBanue
TECTUPOBAHUIO
IToaroroBka x 4 VK-4, OIIK-3 | YcTHBIi omipoc
YCTHOMY OIPOCY /
/ cobeceoBaHUIO cobecenoBaHue
Pa3pabotka 6 YK-4, OIIK-3 3anaum u
3aJlaHull, 3a/1a4 U YIPaKHEHUS
YIPaXHEHUH ¢
OTHCAaHUEM
METOJIUKH UX
perieHus
Hroro 12
8 Opranuzanus paboThI ¢ [ToaroroBka x 1 YK-4, OIIK-3 3auét ¢
oOpaleHUusIMH TpakIaH 3a4eTy C OLICHKOU OIIEHKOM
[ToaroroBka k 1 VK-4, OIIK-3 | TectupoBanue
TECTUPOBAHUIO
ITonroroska k 4 YK-4, OIIK-3 | YcTHbIii onpoc
YCTHOMY OIPOCY /
/ cobece10BaHUIO cobecenoBanme
Pa3zpabotka 8 VYK-4, OIIK-3 3amaun u
3aJIaHuii, 3a71a9 U YIPaKHEHUS
YIPaKHEHUH C
ONUCaHUuEM
METOJIUKH UX
pelIeHus
HTtoro 14
9 Tlopsimok nBMKeHUs TOKyMeHTOB B |[loaroroBka k 1 YK-4, OIIK-3 3auér ¢
opranuzanuu. CucreMaruzanus u 3a4eTy C OLIEHKOU OLIEHKOM
XPaHCHUC NTOKYMCHTOB IToaroroska k 1 VK-4, OIIK-3 | TectupoBanue
TECTUPOBAHUIO
Pa3pabotka 6 VYK-4, OIIK-3 3amayu u
3a/l1aHMM, 3a1a4 U YIPAKHEHUS
YIPaKHEHUH C
OTIHCAaHUEM
METOJIUKH UX
pelIeHus
IToaroroBka x 4 VK-4, OIIK-3 | YcTHBIi omipoc
YCTHOMY OIIPOCY /
/ cobece0BaHHUIO cobecenoBaHue
Hroro 12
Hroro 3a cemectp 90
Hroro 90

5.7. CooTBeTcTBHE KOMIIETEHINH, GOPMHPYEMBIX IPH H3YYCHHH AUCHHUIINHBI,
1 BHJI0B Y4eOHOM 1esiTeIbHOCTH

CooTBeTcTBUE KOMIETEHIMH, (POPMUPYEMBIX NMPU U3YyUECHHH AUCIUILINHBI, ¥ BUIOB Y4eOHOM
NeSATEeIbHOCTH MPEICTABIICHO B Tabiuiie S.7.

Tabnuua 5.7 — CooTBeTCTBHE KOMIETCHIIUH, (OPMUPYEMBIX TPU U3yUEHUH TUCIMILINHBI, U BUIOB
3aHATHI
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Buel yueOHOM nesTeNbHOCTH
dopmMmupyemeie
Jlexk. [Tpak. Cawm. @OopMBI KOHTPOJIA
KOMIETEHIINH
3aH. 3aH. pao.
OIIK-3 + + + 3auéT C o1eHKOoH, Y CTHBIN ompoc /
cobecenoBanue, TectupoBanue, 3aJauu 1
YIPaXHEHUS
YK-4 + + + 3auéT ¢ OUEHKOM, Y CTHBIN Opoc /
cobecenoBanue, TectupoBanue, 3a1auu u
YOPaKHEHUS

6. PeiliTuHroBasi cucreMa /Ui OLEHKH YCIIeBAeMOCTH 00y4YaloIIuXCs
6.1. bajuibHbIE OLEHKH I (DOPM KOHTPOJIA

bannbeHbIe o1IeHKH 11 POpPM KOHTPOJIS MPEACTaBICHBI B Ta0uIE 6. 1.
Tabmuia 6.1 — banipHbIE OLIEHKH

. . |MakcumanbHbIN 62
MaxkcumanbHbIN MaxkcumanbHbIN
3a mepuoa mexnay | Bcero3a
@DopMBbI KOHTPOJIS 6amn Ha 1-yro KT ¢ 0as 3a nepuoj
2KT u Ha xoHer| CEMECTP
Hayana cemectpa | mexay 1KT u 2KT
cemecTpa
2 cemecTp
3auéT Cc OLEHKOI 0 0 0 0
VYeTHblit onpoc / 10 10 10 30
colecenoBaHNE
TectupoBanue 10 10 10 30
3ana4uu U yIpaxHEeHUs 10 15 15 40
Hroro makcumym 3a 30 35 35 100
nepuos
Hapacraromum urorom 30 65 100 100
6.2. [lepecuer 0a/1J10B B OlIEHKH 32 TeKYIIMA KOHTPOJIb
[TepecueT 6amIoOB B OLIEHKH 32 TEKYIIHI KOHTPOIb MPECTABICH B TabmuIe 6.2.
Tabnuma 6.2 — Ilepecuer 6aI0B B OIICHKH 32 TEKYIIUH KOHTPOIIb

bannbl Ha ATy TEKyIIero KOHTPOIS Onenka
> 90% ot MakcuManbHOI cymMbl OamoB Ha naty TK 5
Ot 70% 1o 89% oT MakcuManbHOI cymMMbI OaiioB Ha naty TK 4
Ot 60% 1o 69% ot MakcuMabHOM cyMMBI O6aiioB Ha naty TK 3
< 60% ot MakcuManbHOI cymMbl OamioB Ha naty TK 2

6.3. Ilepecuer cyMMbI 02/1710B B TPAAUIIHOHHYIO M MEKAYHAPOAHYIO OLICHKY

[lepecuer cyMMBbI 0a/IOB B TPAJIUIIMOHHYIO M MEXIYHAPOJIHYIO OLIEHKY MPEJACTABIICH B TaOJIUIE
6.3.
Tabmuma 6.3 — Ilepecuer cyMMbl OAJUIOB B TPAIUITMOHHYIO U MEXKTYHAPOIHYIO OIICHKY

Htorosas cymma Oanos,
Onenka YUMTBIBACT YCIELTHO CIaHHBIN Onenka (ECTS)
9K3aMeH
5 (oTIM4HO) (3aYTEHO) 90 - 100 A (0oTaM4HO)
4 (xoporto) (3a4TeHO) 85 -89 B (ouens xoporo)
75— 84 C (xoporo)
70 — 74 D (ynoBneTBopuTeNnbHO)
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3 (yAOBIETBOPUTENIHHO) (3aYTEHO) 65— 69

60 — 64 E (mocpencTBenHo)

2 (HeyIOBIETBOPHUTENHHO) (HE 3aUTEHO) Huxe 60 6ammos F (meynoBrnerBoputeabHO)

7. Y4eOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE o0ecneyeHue TUCHUILINHBI
7.1. OcHOBHas JUTEpaTypa

1. JenonpousBoactBo: YueoHoe mocobue / JI. M. KazakeBuu - 2018. 132 c. [DneKTpOHHBIN
pecypc]: — Pexxum noctymna: https://edu.tusur.ru/publications/7542.

7.2. lonoJTHUTEIbHAS JIUTEPaTypa

1. I'pozoBa O. C. Jlenonpous3BoAcTBO : yuyebHoe mocobue. - M. : IOpaiit, 2022. - 124 c.
[DnexTponHbIi pecypc]: — Pexum goctyna: https://urait.ru/book/deloproizvodstvo-492786.

2. Ky3unenoB U. H. JlokymeHTanMOHHOE OOecreYeHUs] YNpaBICHUS U JAEJIONPOU3BOJICTBO :
yuebHuk. - M. : FOpaiir, 2012. - 576 c. (Hanuuue B 6ubanorexke TYCVYP - 26 3k3.).

3. Anzpeesa B. U. [lenonpous3BoCTBO: OpraHu3aiys U BeAeHUE ;| y4eOHO-IIPAaKTHYECKOE TOCOOHE.
- M. : KnoPyc, 2010. - 294 c. (nanuuue B 6ubnuoreke TYCVYP - 16 3k3.).

7.3. YueOHO-MeTOAMYEeCKHE MOCOOUs
7.3.1. O6s3aTe1bHbIE YUeOHO-METOAMYECKHE MOCOOUSI

1. Jenonpou3BoacTBO: YueOHO-METOIUYECKOe MOocoOue s MOATOTOBKU K MPAKTUYECKUM
3aHATHUSAM U caMOCTosITeIbHOU paboThl / A. B. Kypenkos - 2018. 15 c. [DnexTponHslii pecypc]: — Pexum
nocrtyma: https://edu.tusur.ru/publications/7822.

7.3.2. YueOHO-MeTOANYECKHE TOCOONS JIS JINIT
€ OrpaHUYeHHBIMU BO3MOKHOCTSIMHM 3/10POBbSI M HHBAJIHU/I0B

Y4eOHO-MeTOIUYeCKHEe MaTepUaIIbl ISl CAMOCTOSITEIILHON U ayIMTOPHOIM PabOThl 00YYaIOLIHXCS
U3 YHCiIa JIUI] ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 370POBbSI M HHBAJIH/IOB MPEIOCTABIAIOTCS B (hopMax,
aIalITUPOBAHHBIX K OTPAHMYCHHUSM HUX 3[0POBbS U BOCHPUATHS HH)OpMALIUY.

JI1si JIMI ¢ HAPYIIEHUSIMH 3PeHus:

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA;

— B [1€YaTHOW (hopMe YBEIUYECHHBIM HIPUPTOM.

JI1s1 JIMIL ¢ HAPYIIEHUsIMU CJIyXa:

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA;

— B miedatHou popme.

JI1s1 JIMIL ¢ HAPYIIEHUSIMHU ONOPHO-IBUTaTEIbHOI0 anmnapara:

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA;

— B miedatHou popme.

7.4. CoBpeMeHHbIe TPo(deccuoHATIbHBbIE 0a3bl JAHHBIX
1 HH(POPMAIMOHHBIE CTIPABOYHbIE CHCTEMbI

1. IIpu u3ydyeHUU NTUCHUIIUHBI PEKOMEHAYETCSl 00pallaThCsa K COBPEMEHHBIM 0a3aM JaHHBIX,
WHGOPMAIIMOHHO-CIIPABOYHBIM M TMOUCKOBBIM cucTeMaM, K KoTopeiM y TYCVYPa OoTKpHIT gocTyI:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MaTepnajbHO-TeXHHYECKOE U POrPaMMHOe o0ecnedyeHne JUCIUIITHHbI
8.1. MatepuabHO-TeXHHYECKOe H IPOrpaMMHoe odecredeHue sl JTeKINOHHBIX 3aHATHI

Jlnst mpoBeieHus 3aHATUN JIEKIIMOHHOTO TUIA, TPYIIIOBBIX U UHAUBUIYaTbHBIX KOHCYJbTAILUA,
TEKYLIEro KOHTPOJIS U MPOMEXYTOUHON aTTeCTAllMU UCIIONb3yeTCsl yueOHask ayAUTOPHS C JOCTaTOYHBIM
KOJIMYECTBOM IIOCAIOUHBIX MECT AJi y4eOHOM rpyIiibl, 000py10BaHHAs JOCKOM U CTaHIapTHON yueOHOM
MeOenpto. meroTest MynbTUMeInitHOe 000pyI0BaHNE U YUEeOHO-HATIISAHBIE TIOCOOUS, 00eCTICUHBAIOIIINE
TEMaTUYECKHE WIUTIOCTPALMHU T10 JIEKIIMOHHBIM pa3ziesiaM JUCLUILINHBL.

8.2. MaTepuaibHO-TeXHHYECKOE M POrPaMMHOe o0ecreueHue 1Jisl NPAKTHYECKUX 3aHATHI
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VYyeOHas aynuTopusi: yueOHas ay JUTOPUS AJIsl IPOBEACHUS 3aHATUI MPAKTUYECKOT0 THUIIA, yueOHas
ayIUTOPUS [l MPOBEJICHUS 3aHATUN CEMHHAPCKOTO THUIA, TOMEIIEHHE sl IPOBEACHUS TPYNIOBBIX U
WHJUBUIYaIbHBIX KOHCYJIbTAIMH, MOMELIEHUE JJI MPOBEACHUS TEKYIIEro KOHTPOJIS U MPOMEKYTOUHOM
arrectanuu; 634050, Tomckast obmacte, T. Tomck, Jlenuna npocmnekt, 1. 40, 303 ay.

Onucanue uMeroerocs 000pya0BaHuUs:

- InTepakTuBHAs MaHEIb;

- Kamepa;

- Muxpodos;

- Tym06a nyist mokaumKa;

- MaruuTHO-MapKepHas J0CKa;

- KommuiekT cnenuann3upoBaHHON yueOHOM Mebenu;

- PaGouee mecTo mpenogaBaTels.

8.3. MaTepuaibHO-TeXHNYECKOE U POrpaMMHOe o0ecneuyeHue 1Jisl CaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSTeNNbHOU pabOThl UCTIONB3YIOTCS YUeOHbIE ayaUTOpHUH (KOMIBIOTEPHBIE KIACCHI),
PacooKEHHBIC IO apecaM:

- 634050, Tomckas o6mnacth, T. Tomck, Jlennna npocnexkr, a. 40, 233 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yi. KpacHoapmetickas, 1. 146, 201 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmauna ynuna, a. 74, 207 ayn.

Omnwucanue UMeEroNIerocss 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTu «MHTepHEeT» U 00eCnednuBalOT JOCTYI B IJIEKTPOHHYIO
nHpopMaMoHHO-00pa3oBareibHylo cpeny TYCYPa.

[TepeueHs mporpaMMHOTO OOECTICUEHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 minst Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepl/laﬂbHO-TeXHH‘leCKoe odecrneuyeHue AUCHUINJIHHBI JIs1 JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSAIMH 310POBbA U UHBAJINI0B

OcBoeHME AUCHUILIMHBI JIMIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI M MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCTIOIB30BAHUEM CPEICTB 00YUEHUS OOIIEro U CreluaIbHOr0 Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ OOy4YarOUIMMHCA C HAPYHMIEHHSMH CJyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOUIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yueOHol nHpopMaIuy B JOCTYIHBIX (opMax, MOOMIIBHON CUCTEMBI MPEIOJaBaHUs
JUTsL 00YYaIOLIUXCSl ¢ UHBAJIMHOCTHIO, MOPTATUBHON MHAYKIIMOHHON CHCTEMBbl. YueOHas ayAuTOpus, B
KOTOPOW 3aHUMAIOTCSl 00ydYaromuecs: ¢ HapyIIeHUEeM CiyXa, 000pyJa0BaHa KOMIBIOTEPHOM TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHSIX ¢ 00yUaIONIMMUCS C HAPYLIEHUSIMHU 3PeHUs MPEIYyCMOTPEHO UCIOJIb30BaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YAaJIEHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claijia Ha dKpaHe) NMpH MOMOIIHM BUACOYBEIUUHUTENEH a9 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0Yy4YaIOIIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOI0 ammapara
HCIIONBb3YIOTCS allbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U APYyrue TEXHUYECKUE CpeAcTBa
npuema/nepeaadyn yueOHoW nHGOpMaIMU B JOCTYIHBIX GopMax, MOOMIILHON CUCTEMBI OOYyUYCHUSI IS
JIIOJIEN ¢ MHBAIMTHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl M METOAUYECKHE PEKOMEHIAMHU 110 OPTaHU3aAUMH U3YUeHUsl
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB [JIsl TEKYIIEero KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUH
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Jlnst oueHku cteneHu chOpMUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPETUICHHBIX 32 AUCHUIIIUHOMN
KOMITETEHIINI UCIIONIb3YIOTCS OLICHOYHbIE MaTepualbl, pecTaBlIeHHbIe B Tabuuue 9.1.
Ta6mmia 9.1 — @opMbI KOHTPOJISI M OLICHOYHBIE MATEPUATIBI

Haspanus pasaenos (Tem) PopmHpyemEIe ®opmbl KoHTpost |OueHouHble MaTepuaisl (OM)
JCIUTITUHBI KOMITETCHIINH
1 JIokymMeHT Kak YK-4, OIIK-3 3a4ét c onleHkoil  |[lepedenn BOMpoCoOB 1Jist
COLIMOKYJIBTYPHBIN (peHOMEH. 3a4eTa ¢ OLIEHKON
Honsitre nenonponsBoaCcTBa Ycrablit onpoc / IIpuMepHBIil IepeyeHb
cobeceroBaHue BOIIPOCOB ISl yCTHOTO
orpoca / cobeceoBaHUS
TecTtupoBanue [IpumepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
2 Uctopus nenonpousBozactsa B | YK-4, OIIK-3 3auér c ouenkoir  |Ilepeuenr BonmpocoB st
Poccun 3a4eTa ¢ OLIEHKOM
YcTHblit onpoc / [IpuMepHBIil epeyeHb
cobeceroBaHue BOIIPOCOB /ISl YCTHOTO
orpoca / cobeceoBaHUS
TecTtupoBanue [IpuMmepHBIil nepeueHb
TECTOBBIX 3aJaHUI
3 OcHOBHBIE TPeOOBaHUS K OIIK-3, YK-4 3auér c onenkoit  |Ilepeuenb BompocoB it
0(pOpPMIICHHIO JTOKYMEHTOB 3a4eTa ¢ OLEHKON
YcTHblit onpoc / [IpuMepHBIil nepeyeHb
cobecenoBaHne BOIIPOCOB JJIsl YCTHOTO
orpoca / cobeceoBaHUS
TectupoBanue [IpumMepHbIi IEpedeHb
TECTOBLIX 3aJaHUN
3anauu u IIpuMepHBIii IEpeyeHs TeM
YIpaKHEHUS JUTSl COCTaBIICHHUS U
pa3paboTKu COOCTBEHHBIX
3a/1a4 ¥ yNpaKHEHUH
4 S13pIKOBBIE OCOOCHHOCTH VYK-4, OIIK-3 3auér ¢ onenkort | [lepeuenn BOompocoB Jist
opHUIIHATBHBIX TOKYMEHTOB 3a4eTa ¢ OLEHKOM
VYcrHbI# onpoc / [IpumMepHBIi IEpeYeHb
cobecenoBaHNe BOITPOCOB [JIs1 YCTHOTO
ompoca / codbecenoBaHUs
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3aJaHUI
5 IlpaBuina cocTaBiaeHUs U VK-4, OIIK-3 3auér ¢ onenkort | [lepeuenn BOmpocoB Jist
o(opMIIeHHs OpraHU3alMOHHO- 3ayeTa C OLEHKOM
paclopAIUTEIIbHBIX YcTHbli onpoc / [IpumMepHbIii TEpeUeHb
AOKYMCHTOB cobecenoBaHue BOIIPOCOB JIJIs1 YCTHOT'O
ompoca / cobeceroBaHUs
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
3anauu u [IpuMepHBIi TepeyeHs TeM
YIPaKHEHUS JUISL COCTABJICHUS U
pa3paboTKu COOCTBEHHBIX
3a7a4 ¥ YIPaKHEHUN
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6 [IpaBuia cocraBiieHus: U YK-4, OIIK-3 3auét c ouenkoil  |Ilepedyenp BonpocoB s
odopmiieHHs THOOPMAITMOHHO- 3a4eTa ¢ OLEHKOM
CHpPaBO1HBIX JOKYMEHTOB VYeTHblii onpoc / [IpuMepHBIii TIEpedeHb
cobecenoBaHNe BOITPOCOB [IJIs1 YCTHOTO
ompoca / codbecenoBaHUs
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3a/laHUN
3anauu u [IpuMepHBIii IepeyeHs TeM
YOpaKHEHUS JUISL COCTABJICHUS U
pa3paboTKu COOCTBEHHBIX
3a/1a4 ¥ yNpaKHEHUU
7 IlpaBuna cocTaBlIeHUS U YK-4, OIIK-3 3a4ét c onieHkoil  |[lepedenn BOpoCoOB 1Jist
o(opMIIeHUS KaJIPOBBIX U 3a4eTa ¢ OLIEHKON
JIMYHBIX TOKYMCHTOB YcrHblit onpoc / IIpuMepHBIil IepeyeHb
cobeceroBaHue BOIIPOCOB ISl yCTHOTO
orpoca / cobeceoBaHUS
TecTtupoBanue [IpumepHBIil nepeueHb
TECTOBBIX 3aJaHUI
3agauu u [IpuMepHBIil IEpedYeHb TEM
YIpaKHEHUS JUISl COCTaBIICHHUS U
pa3paboTKH COOCTBEHHBIX
3a/1a4 ¥ yNpaKHEHU!
8 Opranu3zanus paboThI C YK-4, OIIK-3 3auét c ouenkoil  |IlepedyeHb BonpocoB s
oOpaleHus MU TpaxkiaH 3a4era ¢ OI[EHKOM
VYeTHbli onpoc / [IpumepHBIil nepeueHb
coleceqioBaHNE BOIPOCOB JJIsl YCTHOTO
ompoca / codbecenoBaHUs
TectupoBanue [IpumepHbIil nepeyeHb
TECTOBBIX 3aJaHUI
3anauu u [IpuMepHBIii IepeyeHs TeM
YIpaKHEHUS JUISL COCTABJICHUS U
pa3paboTku COOCTBEHHBIX
3a/1a4 ¥ yIPaKHEHUN
9 Tlopsinok ABUKEHMS VK-4, OIIK-3 3a4éT C OlEHKOH Ilepeuenb BOITPOCOB AJ1st
JTOKYMEHTOB B OpraHH3al1u. 3a4era ¢ OLEHKON
CucremaTn3sanust 1 XpaHEHHE YcrHblit onpoc / IIpuMepHBIii epeyeHb
AOKyMEHTOB cobecel0BaHNE BOIIPOCOB [IJIs1 YCTHOI'O
ompoca / cobeceoBaHUS
TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
3agauu u [IprMepHBbIil IEpeUYeHb TEM
YIPaKHEHUS JUISl COCTaBIICHHUS U
pa3paboTKu COOCTBEHHBIX
3a7a4 ¥ YIpaKHEHUN

Hlkana oneHKH cHOPMUPOBAHHOCTU OTIEIBHBIX IUIAHUPYEMBIX PE3yJIbTaTOB OOy4YeHUS IO
JTUCIUILINHE TpuUBeAeHa B Tabmuie 9.2.

Tabnuna 9.2 — lllkana oueHkn cOPMUPOBAHHOCTH TUIAHUPYEMBIX PE3yJIbTATOB OOyUECHHS IO
JTUCHUILINHE
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dopmynupoBKa TpeOOBaHUH K CTETICHH C(HOPMHUPOBAHHOCTH
Ouenka bamner 3a OM MJIAHUPYEMBIX Pe3yJbTaTOB 00ydeHUS
3HATh yMETh BJIQ/IETh
2 <60% ot OTCYTCTBME 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HEyIOBIETBOPUTENHHO) | MAKCUMAIBHOMU | UITU ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WU
CYMMBI 0aioB 3HAHUSA YaCTHUYHO (dbparmMeHTapHbIE
OCBOEHHOE MPUMEHEHHE
yMEHHE HABBIKOB
3 ot 60% no o01mue, HO He B LI€JIOM YCIICIITHO, B 1IEJIOM
(YZ1OBJIETBOPUTENBHO) 69% ot CTPYKTYypUPOBAHHbIE HO HE YCIEIIHOE, HO HE
MaKCHMaJIbHOM 3HAHUS CHUCTEMAaTHUYECKH | CHCTEMAaTUYECKOE
CyMMBbI 0aJI0B OCYIIECTBIISIEMOE IIPUMEHEHHE
yMEHHUE HABBIKOB
4 (xoporo) ot 70% no chopMupOBaHHBIE, B 1IEJIOM B IICJIOM
89% ot HO cozeprKalue YCIIEIIHOE, HO YCIIEIIHOE, HO
MaKCUMaJIbHOM OTJIeNIbHbIE coJieprKaliue coJieprKaliue
CYMMBI 0ayuioB | mpoOseMbl 3HaHUS OTJIENIbHbIE OTJIeIbHbIE
npoOesbl yMEHUe poOebI
MIPUMEHEHHE
HaBBIKOB
5 (OTIU4YHO) >90% ot chopMUpOBaHHbBIE | CHOPMUPOBAHHOE YCIICIIHOE U
MaKCUMAJIbHOW | CHCTEMaTHYECKHE yMEHHUe CUCTEMATHUYECKOE
CYMMBI 0aIOB 3HAHUSA MPUMEHEHHE
HABBIKOB

[Ixanma KOMIUIEKCHOM OLIEHKU C(hOPMHUPOBAHHOCTH KOMITETCHIIMI MpHBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkaia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETSHIIUH

OreHka

dopMynrpoBKa TPeOOBAHUN K CTETICHH KOMIIETEHITUN

2
(HEYTOBJIETBOPUTEIIHLHO)

He nmeet HeoOX0IMMBIX PEICTABICHUN O IPOBEPSIEMOM MaTepHualie

WIH

3HaTh HAa YPOBHE OPHEHTHPOBaHMS, TIpeicTaBlieHnid. O0yJaromuiics 3HaeT
OCHOBHbIE MPU3HAKU WM TEPMHUHBI U3y4aeMOT0 dJIEMEHTa COACPKAHMUS, UX
OTHECEHHOCTb K ONPEICTICHHON HayKe, OTPaciid WK 00bEKTaM, y3HAeT B
TEKCTax, U300paKEHUSX UM CXeMaX U 3HAeT, K KaKUM HCTOUYHUKAM HY>KHO
oOpaiartbcs A 6ojee IeTalbHOTO €ro YCBOCHHUSI.

3 3HaTh ¥ yMETh Ha PeNpPOAYKTHBHOM ypoBHEe. O0yyaromuxcs 3HaeT
(YIOBIIETBOPUTEIHHO) |M3YYCHHBIHN 3JIEMEHT COACPKAHUS PENPOAYKTUBHO: TIPOU3BOIHHO
BOCITPOM3BOJUT CBOM 3HAHUS YCTHO, MUCbMEHHO UJIU B IEMOHCTPUPYEMBIX
JICUCTBUSIX.
4 (xoporo) 3HaTh, YMETh, BIIaJIETh HA AHAJTUTHYECKOM ypOBHE. 3Has Ha

PENpOAYKTUBHOM YPOBHE, YKa3bIBaTh HA OCOOEHHOCTH U B3aUMOCBSI3H
M3Y4YEHHBIX 00BEKTOB, Ha UX JIOCTOMHCTBA, OTPAaHUYEHHUS, UCTOPHUIO U
NEePCTIEKTUBBI PA3BUTUS U OCOOEHHOCTH I pa3HbIX O0BEKTOB YCBOSHHUSI.

5 (OTJIMYHO)

3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHE. OOy4aromuics 3HaeT
M3YYEHHBIHN 3JIEMEHT CO/IePKaHUSI CUCTEMHO, TPOU3BOJIBHO U 10Ka3aTEIbHO
BOCIPOU3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NENCTBUAX, YUUTHIBAsI U YKA3bIBasl CBA3H U 3aBUCUMOCTH MEXKIY ITUM
AIIEMEHTOM U JPYTHMHU 3JIEMEHTAMU COJEP>KaHUs AUCLIUIUINHBI, €T0
3HaYUMOCTD B COJIEP)KAHUU JUCIUILTUHBIL.
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1. Kakoii crmoco6 TOKyMEHTUPOBAHUSI OTHOCHUTCS K YHCITY TPAIUIIUOHHBIX?
a) MEXaHUYECKUH
0) AIEKTPOHHBIN
B) HaYepTATEIbHBIN
r) GOTOXUMUYECKUNA

2. Kakue u3 yka3aHHBIX PEKBU3UTOB BIUSIOT HA FOPUIUYECKYIO CUITY JOKYMEHTA?
a) perucTpaloHHbII HOMEp, 3aroJI0BOK K TEKCTY, OTMETKA O MPUIIOKEHUN
0) maTa TOKYMEHTa, MOAMUCH, TPU( YTBEPKICHHS
B) MECTO COCTaBJICHHsI (M31aHUS) TOKYMEHTa, OTMETKA O KOHTpOJIe, SMOIemMa
I') CIpaBOYHbIE JaHHbBIE 00 OpraHu3ally, OTMETKAa O MOCTYIUICHUU JOKYMEHTa, OTMETKa 00
UCIIOJTHUTEIIE

3. T'oToBHTCS TIpUKa3 IO OCHOBHOW nesTeabHOCTH. Kakoe neiicTBre HEOOXOIUMO MPEANPHUHSTD
JUIs1 TOTO, 4TOOBI 3apuKcUpoBaTh HH(MOPMAIHIO 00 aBTOPE JOKyMEHTa?
a) OTPa3UTh CBEJICHUS 00 YUPEKICHUH, KOTOPOE SBIISETCS aBTOPOM JIOKyMEHTa
0) oopMHUTH PEKBU3UT "HAMMEHOBAHUE OPraHU3AIMK - ABTOPA IOKyMeHTa"
B) 0pOpPMHTH PEKBU3HT "CIIPaBOYHBIC JaHHBIC 00 OpraHu3anuu’”
r) opopmMuTh peKkBU3UT "ampecat"

4. T'oroBuTcs ciyx)ebHoe mucbMo. Kakoe nelicTBue HE0OX0IUMO MPEANPUHSTE IS TOTO, YTOOBI
3aukcupoBaTh HHPOPMAIUIO 00 YUPEKIECHUH, B KOTOPOE HAIlpaBIsieTCs JaHHBIA JOKYMEHT?
a) oopMUTH PEKBU3UT ""CIIPaBOYHBIC TaHHBIE 00 opraHu3anuu'
0) 0oopMHUTH PEKBU3UT "TpH coriacoBaHUs JOKyMeHTA"
B) 0OpMHTH peKBU3HT "amapecat"
') IOMETUTh Ha JOKYMEHTE aJIpeC YUpEexACHUS

5. Kakum 06pa3oM HYKHO OCYIIECTBISATh XpaHEHHE JJOKYMEHTOB B CTPYKTYPHOM IOApa3eIeHun?
a) JOKYMEHTBI IOJKHBI OBITH CTPYNIUPOBAHBI B JI€]I0, IOMEIIEHBI B 3anuparomuecs mradpol 1
cerdor
0) TOKyMEHTHI JIOJDKHBI OBITH CTPYIIIIUPOBAHBI B TOMA, IOMEIICHBI B 3aITUPAIOTUECs IIKa(b
B) JJOKYMEHTBI JTOJDKHBI OBITH CTPYIITTUPOBAHBI B OJIOKH, TIOMEIIICHBI B 3aUPAIOIIHECs MKadbI
') JOKYMEHTBI IOJKHBI OBITH paclpeieNieHbl MO MarkaM U MOMEIEHbI B cei(bl

6. Kakum o0pa3om Hy>XKHO OCYIIECTBISATh NEPBUYHYIO 00pabOTKY MOCTYNUBIINX JOKYMEHTOB?
a) MPOBEPUTH MPABUIBLHOCTH JIOCTABKH, IPOCTABUTHh PEKBU3HT "OTMETKA O KOHTposie"
0) NMpoBepUTHh MPABHJIBHOCTH JOCTaBKU, MPOCTAaBUTh PEKBU3UT "OTMETKA O MOCTYIUICHUH
JIOKymeHTa"
B) 3apETUCTPUPOBATH IOKYMEHT
I) epeaath JOKYMEHT Ha XpaHEeHHe

7. Kakum o0Opa3oMm ocymiecTBisieTcs nepepadoTka nHGOpMaLMK, CoAepKaIleicss B 00palieHun
rpaKAaHUHA, TOCTYHBIIEM B yUpeKIeHUE?
a) BCECTOPOHHEE M3yUYeHHUE BOIIPOCa, IPUIIIALlICHHE IPaKIaHUHA B YUPEKICHUE
0) 3anuck nHpOpMaIU Ha OyMaXKHbIN HOCUTEITh
B) BCECTOPOHHEE U3yUEHHE BOMPOCa, MOJATOTOBKA MMCbMEHHOTO OTBETa
') aHaJIU3 CBEACHUN Ha MPEIMET UX COOTBETCTBHS 3aKOHOATEILCTBY

8. Kakoii n3 ykazaHHBIX BHJIOB OJIaHKOB COACPIKUT CITPABOYHBIC JaHHBIE 00 OpraHu3anuu?
a) OJ1aHK MUChMa
0) oOmmii OaHK
B) OJIaHK KOHKPETHOTO BHJIa JOKyMEHTA
r) OJaHK TOJDKHOCTHOTO JIMITA

9. YacTh TekcTa pacnopsiAUTENLHOTO TOKYMEHTA, B KOTOPOM M3JIaratoTcsl MPUUYMHBI €T0 U3JaHus,
UMEHYeTCs
a) o0miei
0) KOHCTaTHpYIOIEH
B) pacnopsIuTeIbHOMN
T') 3aKJIFOUYUTEITHLHOMN

10. CucreMaTu3npoBaHHbBINA NEPEYEHDb 3ar0JIOBKOB J€J1, CO3/1aBAEMbIX B OPTaHU3alMU, C YKa3aHHUEM

CPOKOB UX XpaHEHUS UMEHYEeTCs
a) OIMHUCHIO
0) CIIpaBOYHUKOM
B) Ty TEBOAUTEIIEM
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T') HOMEHKJIaTypOi
11. K uncny npuHIMIIOB pabOTHI C OOpaIICHUSIMU TPaXKJaH OTHOCUTCS MPUHITUTI
a) OOBEKTUBHOCTH
0) pUTMHUYHOCTH
B) MEXJIUCIUIUIMHAPHOCTU
T') peryJupoBaHus
12. JlaToif opraHu3alMOHHBIX JOKYMEHTOB SIBJISIETCS, KaK IPaBUJIO, AaTa UX
a) TIOJIIMTUCAHMS
0) 3aBepeHUs
B) YTBEPXKICHHS
T') OTIIPaBKH

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

[TonsTHe U GyHKIMU JOKYMEHTA.

Jlenonpou3BoACTBO: MOHATHE, KOMIIOHEHTHI, (OPMbI OpraHU3alny.

Oransl pa3BUTHUS 1EIONPOU3BOACTBa B Poccun.

[ToHsiTHE U CTPYKTYpa HOPMATHUBHOM Oa3bl COBPEMEHHOTO JeIONPOU3BOICTBA.
O6ume TpeGOBaHUS K CO3JaHHUIO JOKYMEHTOB.

[TonsiTue pexkBu3nTa 1okyMeHTa. [lpaBuna opopmieHus peKBU3UTOB TOKYMEHTOB.
OcoOeHHOCTH S3bIKa U CTHIIS OQUIIMATBHBIX JOKYMEHTOB.

YcTaB opraHu3anuy: MOHIATHE U OCHOBHBIE Pa3JIeIbl.

TpeboBaHUs K COCTABICHUIO JJOPKHOCTHOW MHCTPYKIIUH.

[Tpukas3 1o OCHOBHOM AEATEIbHOCTU: IOHATHE, TPEOOBAHUS K COCTABICHUIO U O()OPMIICHHIO.
. IIpaBuna coctaBnenus u 0ohoOpMIICHUS PaCIOPSIKEHUI.

. Oco0eHHOCTH COCTaBICHUS U OPOPMIICHHSI PEILICHUI U TIOCTAHOBIICHUH.

. Ciy>xebHOE MUCHMO: TIOHATHE, BUBI, TPEOOBAHMUS K COCTABICHUIO U OPOPMIICHHIO.
. CocraBnenue u 0()opMIIEHUE IPOTOKOJIOB U AKTOB.

. CocraBnenue u 0popMIICHHE JOKIIATHBIX, OOBSICHUTEIBHBIX U CITYKEOHBIX 3aMUCOK.
. CrpaBka: moHsITHE, BU/IbI, TPEOOBAaHUS K COCTABICHHIO U 0()OPMIICHHUIO.

. TpynoBoii 7OroBop: MOHATHE, COEPKAHUE, TPABHUIIA COCTABICHUS U O()OPMIICHUSI.
. IIpaBuia moAroTOBKM MPHUKA30B [0 JUYHOMY COCTAaBY.

. CocraBnenue u 0ohopMIICHHUE XapaKTEPUCTUKU.

. 3asiBIIeHHE: MOHATUE, OCOOCHHOCTHU MOATOTOBKH.

. ABToOmorpacgus u pesrome: TpeOOBaHUS K COCTABICHUIO  0(OPMIICHUIO.

. IIpaBuna cocraBneHus u 0hOpMIICHUS TOBEPEHHOCTH U PACITUCKH.

. Ilonatue u BUaBI OOpaIeHNH TPaXKAaH.

[TpuHIUIB pabOTHI C 0OpaIEHUSIMH TPAXKIaH.

. Texnomorusi paboTbI ¢ 0OpalICHUSIMU TPaKIaH.

. [lonaTue noKkyMeHTO000pOTA M IPUHLIUIIBI €70 OPraHU3alNH.

. XapaKTepHCTUKa OCHOBHBIX 3TANlOB JOKYMEHTOO0OPOTA.

. OnepaTuBHOE XpaHeHUE TOKyMeHTOB. TpeOoBaHus K (POPMUPOBAHHUIO JIEIT.

. Honsarue, pyHKIIMM 1 0COOEHHOCTH MOATOTOBKH HOMEHKJIATYPHI JIEI.

DKcrnepTr3a eHHOCTH JT0KYMEHTOB.

[S—
SOV R WD =

W IR DN NNDN /== = = ==

9.1.3. [IpumMepHbIii mepeYyeHb BOMPOCOB /IJIsl YCTHOT0 onpoca / codece10BaHMs

. UTo moHMMaeTcs ojJ JOKYMEHTOM?

Yewm Ob110 00YCITIOBICHO BOSHUKHOBEHHE JOKyMEHTA?

Kakue cymiecTByIoT cnocoObl U cpecTBa JOKYMEHTUPOBAHUS, HOCUTENIU JOKYMEHTHPOBAHHOM
nHdopmanuu?

Kakue GpyHKIMY BBITOTHSAIOT TOKYMEHTHI?

Kakum 06pa3om MOKHO KiIacCU(DUIIMPOBATH JOKYMEHTHI?

Uto noHMMaeTcs o 1eI0NPOU3BOICTBOM ?

KaxoBbl opMBI OpraHu3amuy 1eI0IPOrU3BOICTBA?

YeMm xapakTepu30BaJOCh JIEJONPOU3BOJCTBO B J[peBHEPYCCKOM rocyJapCcTBE U B MEPUOL
MOJINTHYECKOU Pa3ipoOIECHHOCTH?

9. B ueM 3akiaoyalTCs OCOOEHHOCTH MNPUKA3HOTO, KOJJIEKCKOTO M MHUHHUCTEPCKOTO
JIeTTONPON3BOICTBA?

w

XN R
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10.
11.

12.
13.
14.
15.
16.
17.
18.

19.
20.
21.

22.
23.
24.

25.
26.
27.
28.

29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

UeM xapakTepHr30BaIOCh JETONPOU3BOJICTBO B COBETCKUI MepHo?

KakumMyu HOpPMATHBHBIMU U METOJMYECKUMHU aKTaMHU pPETyJIUPYETCS COBPEMEHHOE
JIETTONTPOU3BOJICTBO?

Uto noHMMaeTcs o1 pEKBU3UTOM JOKyMEHTa?

OT 4ero 3aBUCHUT IOPUANYECKAS CUila JOKyMEHTA?

KaxoBbl 061111e TpeGoBaHUs K CO3IaHUIO OPHUITUATBHBIX JOKYMEHTOB?

Kakum 06pazom ohopMIsitoTCsS pEKBU3UTHI OPHUITHATBHOTO TOKYMEHTa?

Kaxkoit cTiIb UCTIONB3YEeTCS TPU COCTABJICHUH O(DUIIMAIBHBIX JTOKYMEHTOB?

B yem 3akiioyaroTcs JiekCHYecKre U rpaMmMaTHuecKue mpoosieMbl opULuanbHbIX TOKYyMEHTOB?
Kakue TpeGoBaHus NpenbsABIAIOTCS K COKPAIIEHUIO CJIOB, HAIMMCAHUIO IPOMUCHBIX U CTPOYHBIX
OykB?

KaxkoBbl paBuiia opopmiieHus: OpraHu3aliiOHHBIX JOKYMEHTOB?

W3 kakux 3TamnoB CKJIAJbIBAETCS MOATOTOBKA PACTIOPSIUTEIbHBIX JOKYMEHTOB?

KaxkoBbl nmpaBmiia coctaBieHus U 0hOpMIICHUS MIPUKA30B, PACIIOPsHDKCHUHN, YKa3aHUM, PEIICHUI
Y IOCTaHOBJICHUI?

Kakune noxymeHThI 00pa3yroT cucTeMy HH(GOPMAIIMOHHO-CITPABOYHON JOKYMEHTAITUH ?

Kakum 06pazom cocraBisercs u 0hopMIIsIeTCs CITyKeOHOe TUChbMO?

Kakue tpeboBaHus NpeabsABISIOTCS K COCTaBICHUI0O U 0OPMIICHHIO IPOTOKOJOB, aKTOB,
JOKJIATHBIX, OOBSICHUTEIbHBIX U CIYKEOHBIX 3aHCOK?

Kakum 06pa3om cocTaBisroTcst 1 0POPMIISIOTCS CIIPABKH, 3aKIFOYCHUS U TesieOoHOTrpaMMbI?
Kakne 1o0KyMEHTBI OTHOCSTCS K CUCTEME KaJAPOBOM IOKYMEHTALIMU ?

B yem ocoOeHHOCTH MOATOTOBKH KaJIPOBBIX TOKYMEHTOB?

Kak cocTtaBistoTcs u opOpMIISIOTCS 3asBICHUsA, aBTOOMOrpaduu, pesrome, T0BEpEeHHOCTH U
pacnucku?

Urto moHuMaeTcs 1o o0paieHneM rpax 1annHa?

Kaxkue cymecTByrOT BUIbI 00pallieHui TpakJaHuH?

B yewm 3akmmtovaroTcs NpuHIUIBL pabOTHI C 00pALICHUSIMU TpaskIaH?

KaxoBa TexHomorust paboThl ¢ 0OpanieHUsIMHU TpaXKaaH?

Kaxkue cymecTByroT mpo0yieMbl B OpraHu3aiuu paboThl ¢ 00pallieHusIMH Tpakian?

Urto coboii mpeAcTaBIsIET TOKYMEHTO000pOoT?

Ha ocHoOBe KakuX NPUHIMIIOB OPraHU3YeTCs TOKyMEHTO000pOT?

B ueM coCcTosSIT OCHOBHBIE 3Tarbl JOKyMEHTOO0OpOTa?

UTto noHuMaeTcs Mo/ ONepaTUBHBIM XpaHEHHEM TOKYMEHTOB?

KaxoBbl TpeboBanus K GOPMHUPOBAHUIO J1€7T7

Urto coboli mpeAcTaBIsieT HOMEHKIaTypa Ae?

Kakue ¢hyHKIMM BRIMOTHSAET HOMEHKIIATYpa e’

Kaxum 06pa3oM ocy1iecTBisieTcsl HOAr0TOBKAa HOMEHKIIATYPHhI Jen?

Uto noHMMaeTCs MO KCIEPTU30i IEHHOCTH IOKYMEHTOB?

Kakue TpeboBaHus NpebsABIsSIOTCS K IPOBEICHHUIO SKCIIEPTU3HI [ICHHOCTH IOKYyMEHTOB?

9.1.4. IlpuMepHbIii NepevyeHb TeM ISl COCTABJIEHHUS U Pa3padoTKu COOCTBEHHBIX 32/1a4 U

XA R D=

YIPa:KHEHU

Odopmuth O611aHK MHUCHMA.

[ToaroToBuTh NMprKa3 N0 OCHOBHOM JESATEIbHOCTH.
[ToAroTOBUTH CITy’KeOHOE MTUCHMO.

IToaroToBUTH MPOTOKO.

[ToaroToBuUTH CIpaBKy.

IToaroToBUTH 3asIBJICHUE.

IToAroTOBUTH JOBEPEHHOCTD.

CoctaBuTh 1 0POPMUTH OOpAIICHUE TPAXKAAHUHA.
CocTaBuTh 11 0OPMUTH HOMEHKIIATYPY JIEI.

9.2. MeTonnueckne peKOMeHIalUN

YueOHBI MaTepuan u3iaraercs B GopMe, MPeroiaraliiei caMmoCTOsSTEIbHOE MBIIIICHUE
CTYJIEHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosITeNbHas paboTa CTyICHTOB UIPAET PEIIAIOIIYIO POJIb
B XO/JI€ BCETro y4eOHOro mpoliecca.

HauaTp uzydeHue AuCHHUIUITMHBI HEOOXOIMMO CO 3HAKOMCTBA C paboueil mporpaMMoi, CIUCKOM
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y4e0HO-METOMYECKOTO U MPOorpaMMHOTO obecrieueHus. CamocTosiTenbHas paboTa CTyACHTa BKIFOYAET
paboTy ¢ yuyeOHBIMU MaTepHaraMH, BBINIOJHEHHE KOHTPOJIHHBIX MEPONPHUITHH, MPEIyCMOTPEHHBIX
y4€OHBIM TUTAHOM.

B nporiecce u3ydeHus TUCIUTUIMHBI IS JIyYIIETO OCBOCHHS MaTeprana HeOOXOAMMO PETYISIPHO
oOpamarbcsi K PEKOMEHAYEMO# TuTeparype M MCTOYHHKAM, YKa3aHHBIM B Y4EOHBIX MaTepuanax;
MOJTb30BATHCSl Yepe3 KaOWHET CTyJACeHTa Ha caiiTe YHUBEpCUTETa 00pa3oBaTEIbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHON CHCTEMBI, & TAKXKE OOIIEAOCTYITHBIMUA HHTEPHET-TIOPTAIAMH, COJCPKAIUMHU
Hay4YHO-TIONYJISIPHBIC W CHENHAIM3UPOBAHHBIC MAaTEPHAbl, MOCBIIMICHHBIE Pa3TUYHBIM acleKTam

y4eOHON NUCIUIUIMHBI.

[Ipu camMoCTOATEILHOM U3YYEHHUU TEM CIIEAYHTE pEKOMEHIAIHSIM:

— YTEHHE HWJHM MPOCMOTP MaTepHualia OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBUAYATbHOTO TOHMMAaHUS U OCBOEHHS MaTepuaja, BbIJIENsis OCHOBHbIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT'0 COCTaBUThH Te3UChl. OCBOMB MaTepual, MOMbITaTbCS COOTHECTH TEOPHUIO C IPUMEpPAMHU U3

MIPAKTUKU;

— €CIIM B TEKCTE BCTPEUAIOTCS HE3HAKOMbIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEyET BBISICHUTH UX
3HaYEHHE JIJIsl TOHUMaHUS JajbHEHIIero MaTepuana;

— OCMBICIIMBalTE MPOYUTAHHOE U N3YYEHHOE, OTBEUATe Ha MPEJI0KEHHbBIE BOIIPOCHI.

CtyneHThl MOTYT MOJy4aTh WHAUMBUIyalbHbIE KOHCYJIbTAIlMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB

TCJIICKOMMYHHKAIUH.

[To gucuumIMHE MOTYT MPOBOAMTHLCS OMOJHUTEIbHBIC 3aHATHUSA, B T.4. B (hopMe BeOMHAPOB.
Pacnimcanue BeOMHApOB M 3anucyu BEeOMHAPOB MyOJMKYIOTCS B DJICKTPOHHOM Kypce / SJIIEKTPOHHOM

KypHaJIe Mo TUCIUIUINHE.

9.3. TpeGoBaHusi K OLIEHOYHBIM MaTepHAJIaM /ISl JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTIMU

310POBbsI H HHBAJINI0B

s nun ¢ OrpaHUYEHHBIMH BO3MOXHOCTSMHU 3J0POBbS M MHBAJIHUIOB INPEAYCMOTPEHBI
JIOTIOJTHUTEJIHHBIE OLIEHOYHBIE MaTepHalibl, IEPEeYeHbh KOTOPHIX yKa3zaH B Tabnwmie 9.2.

Tabnuma 9.2 — JlomonHUTENbHBIE MaTepHallbl OLICHUBAHUS IS JIUIl C OTPAHUYCHHBIMH
BO3MOXHOCTSIMUA 3JJ0POBbSi 1 WHBAJINJIOB

Kareropuu o6yuaroniuxcs

Buapl 7onMOMHUTENBEHBIX OLIEHOYHBIX
MaTCpHaIOB

@DopMbI KOHTPOJISL ¥ OLICHKH
pe3yJabTaToOB 00yUYEHUs

C HapylmeHusIMH cIyxa

TecThl, TUCbMEHHBIC
CaMOCTOSITeNIbHBIE PAOOTHI, BOIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pA0OTHI

[Ipenmy11eCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyIICHUSIMU 3pEHUS

CobecenoBaHue 1o BOIpocam K
3a4eTy, OMPOC MO0 TEPMHUHAM

[Ipenmy1iecTBEHHO yCTHas
poBepKa (MHAWBUYAJBHO)

C HapyluIeHUsIMH OIIOPHO-
JIBUTATEIILHOTO arlnapara

Pemenue nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa6OTBI, IIMCHbMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

HpeI/IMYH_IeCTBeHHO
JUCTAaHIMOHHBIMH MCTOAaMU

C orpaHMyYeHUSIMH TIO
o0IIeMe TUIIMHCKUM
MOKa3aHUSM

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAOOTHI, BOIPOCHI
K 3a4eTy, KOHTPOJIbHBIE pa0OTHI,
YCTHBIE OTBETBI

[IpeuMy1ieCTBEHHO POBEpPKA
METOAaMU, ONIPCACTIAIOIUMUCA
UCXOMS U3 COCTOSIHUS
o0ydaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToanuyecKkue PCKOMEHAAIHHA 110 OMCHOYHBIM MaTepHaJdaM JIJd JUIl ¢ OrPAaHUYCHHBIMHA

BO3MOKHOCTSIMM 310POBbS 1 HHBAJIMI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIHUJIOB MPEayCMaTPUBACTCS
noctymnHas popma MpeaoCTaBICHHS 3a/IaHUi OIIEHOYHBIX CPEJICTB, & HMCHHO:

— B mieuaTHou hopme;

— B I1€YaTHOW (hopMe C yBETUUYEHHBIM IIPHPTOM;
— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,
— MCTOAOM YTCHHUA aCCUCTCHTOM 3aJIaHUSA BCIIYX;
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— MPeIOCTaBICHNE 3aaHNUs C UCIIOJIB30BAHUEM CYpPIOTIEPEBO/IA.

Jlumam ¢ orpaHUYEHHBIMH BO3MOXXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIMYHBACTCS BpEeMs HA
MOATOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[s Takux oOydarommMXcs MpeaycMaTpUBaeTCs
nocTymHas popMa npeoCTaBICHHs] OTBETOB HA 3aJJaHHs, 8 UMEHHO:

— MUCBMEHHO Ha Oymare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNUEM YCIIYyT aCCHCTEHTA;

— MPEJICTaBJIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYyYECHHUs JUIl C OTPAHUUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 10 AUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBlIeHNE HHPOpManuu B GopMax,
aIalITHPOBAHHBIX K OTPAaHUYEHHSIM UX 3JI0POBbsI U BOCIIPHATHSI HHPOPMAITUH:

Jst U ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM MIPUPTOM.

J st U ¢ HApyIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

J1st U1 ¢ HApYLIeHHUsIMU OTIOPHO-BUIaTeJIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

[Ipyn HEOOXOMMMOCTH IS JUIl C OTPAHMYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOAUTHCS B HECKOJIBKO 3TaIIOB.
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