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JlejioBbIe KOMMYHHKAIUU

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT

HampaBnenue noarorosku / cnenuaibHOCTh: 38.03.02 MeHe:KMeHT

HanpasnenHocTs (po¢uis) / crienuanu3anus: YnpasBjeHne NpoeKToM

®opma oOyuyeHUs: 3a04Has (B TOM 4YMcJe ¢ NMPUMeHEHHMeM IMCTAHIMOHHBIX 00pa30BaTeJbHBIX
TEXHOJIOTHil)

@akynpreT: GO, PakyJbTET JMCTAHIMOHHOIO 00y4YeHHU

Kadenpa: Menex:xmenta, Kadenpa menemkmenta

Kype: 1

Cemectp: 2

YuebOnsrit man Hadopa 2020 roma

Pacnipenenenne pabouero BpemeHu

No Bunet yaeOHOIM nesTeIbHOCTH 2 cemectp Bcero Ennauner
1 CamocrosTenbHas paboTa 1ol pyKoBOJCTBOM 14 14 4acoB
MIPEeToiaBaTes
2 Yacel Ha KOHTPOJIbHbIE Pa0OTHI 2 2 4acoB
3 CamocTosTenpHas padboTa 155 155 4acoB
4 |Bcero (0e3 sx3amena) 171 171 4acoB
5 [TonroroBka u cnava sK3aMeHa 9 9 4acoB
6 OO0m1as Tpy10eMKOCTh 180 180 4acoB
5.0 3.E.

KontponbHabie paboTsl: 2 cemecTp - 1
OK3aMeH: 2 ceMecTp

Tomck
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
nporokot Ne 10  or« 3 » 10 2019 r
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (crienmasnibHOcTH) 38.03.02 MenemkMeHT, yrBepxkaennoro 12.01.2016 roga, paccMoTpeHa u of10-

OpeHa Ha 3acenaHuM Kapeapsl DKOH « _ » 20 rona, mpoTokon No
Pazpabotunku:
CTapuIuii mpenoaBarenb kadeapa
skoHoMuku TYCYP ®. A. Kpacuna
JOTICHT Kad). MEHEPKMEHTA T. [I. CanaukoBa

3aBeayromumii odecreunBaronieii kad.
OKOH B. IO. [TuOynpHMKOBa

Pabouas mporpamma JTUCIUIUIMHEI COTIIacoBaHa ¢ (DaKyIbTETOM M BBITyCKaroIel Kadeapoii:

Hexan ®J10 . I1. Yepkammna
3aBenyromnuii BeITycKaroIen kag.

MenemxmenTa M. A. Adonacoa
OKCIEPTHI:

Crapumii npenojasarens Kagenpbl
TEXHOJIOTHH JIEKTPOHHOTO 00Y4YEeHHUS
(T20) A. B. I'ypakos

JlouieHT Kadeapbl MEHEPKMEHTA A. B. boromonosa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
dbopMHUpOBaHUE y CTY/ICHTOB 3HAHWUN, YMEHHUI ¥ HABBIKOB B 00JIACTH JIEJIOBBIX KOMMYHUKAIIHM.

1.2. 3amaum AMCHUIIIMHBI
—  JaTh CTYyJECHTaM TEOPETHYECKHE 3HAHUS 00 OCHOBAX JICJIOBBIX KOMMYHHUKAIIN;
—  chopMHpOBaTh HABBIKU UCTIOIB30BAHMS PA3TUIHBIX (JOPM M METOJOB JCIOBBIX KOMMYHHKA-
LM

c(opMHUPOBaTh HaBBIKU OCYILLECTBIICHHS JEIOBOr0O OOIIEHHUS C YUETOM COLMAIbHBIX, STHUYE-
CKHX, KOH()ECCHOHAIBHBIX U KYJIbTYPHBIX Pa3INIHA

2. Mecto mucuuniuebl B ctpykrype OIIOII
Huctumnnuna «/lemoBeie kommyHukanum» (b1.5.01.03) otHocuTcs k 650Ky 1 (6a3oBast 4acTh).
[Tocnenyromumu AUCUUIUIMHAMU SBISIOTCS: MIHOCTpaHHBIN s13bIK, OOIMIMN U 3IEKTPOHHBIN JOKY-
MEHTOOOOPOT.

3. TpeGoBanus K pe3yJibTaTaM 0CBOEHMS JUCUMIIIMHbI

[Tponecc n3yueHus JUCUMIUIMHBI HapaBieH Ha (JOPMUPOBAHUE CIEYIOIUX KOMIIETSHIUI:

— OK-5 cnoco6HOCThIO paboTaTh B KOMJIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAS COLIMATIBHBIE, STHU-
YyeckHe, KOH(PECCHOHAIbHBIE U KYJIbTYpHBIE P3N ;

— OIIK-4 cnocoGHOCTHIO OCYHIECTBIIATH JI€JI0BOE OOIIEHNE U MMYOJUYHbIE BBICTYIUICHHUS, BECTH
HIEPEroBOPbI, COBELIAHHUS, OCYIIECTBIATh AEJIOBYIO IIEPENHUCKY U MOANECPKUBATh AICKTPOHHBIE KOMMYHH-
KaIiu;

B pesynbrate nzyueHust JUCHUIUIMHBI 00yJaroIUICs TODKEH:

—  3HATh BUJbI U CPEJCTBA JEJIOBBIX KOMMYHHKAIUN; pa3nuyHble (POPMBI JEIOBBIX KOMMYHHKA-
LU ¥ IpaBUiIa UX OCYIIECTBIICHUS; MOAEIH U CTUIIM JEJI0OBOTO OOIEHMS; STHYECKHE TPeOOBaHMSI K ITOBE -
JCHHUIO B XOAC KOMMYHI/IKEILII/Iﬁ B IIpomecce CHy)I(€6HOI>'I ACATCIIbHOCTH, IMPpaBUJia MOBCACHUA B PA3JIMYHBIX
COLIMOKYJIbTYPHBIX KOMMYHHKATUBHBIX O0CTOSATENBCTBAX;

—  YMeTb UCHOJb30BaTh METOAbI (OPMUPOBAHMSI KOMMYHUKATUBHON KOMIIETEHTHOCTH B IPOLIEC-
Cc¢C O6y‘I€HI/I$I; HCIIOJIB30BaTh IMPUHIMUIIBI 3TUKH ACJIOBOI'O 06H.[CHI/I$I B HpO(bCCCHOHaHBHOﬁ ACATCIIbHOCTH,
UCIIOJIb30BaTh MPUHLUIBI 3(PHEKTUBHOCTH U IPUEMbI PEYEBOTO BO3AEHCTBUS; BEIOUPATh MOAEIN U CTUIIN
JIITIOBOTO OOIIEHHUS B COOTBETCTBUH C OCOOCHHOCTSIMH ayITUTOPUH;

—  BJIA/IeTh HABBIKAMH IYOJMUYHBIX BBICTYIJICHUH U MHCBMEHHOTO JI€JI0BOIO OOLICHMS; HABBIKA-
MU OCYIICCTBJICHHUA MCKIIMYHOCTHBIX, 'PYHIIOBBIX U OPraHU3allUOHHBIX KOMMYHI/IKaLII/Iﬁ C y4€TOM COHNO-
KyJIbTYpPHBIX OCOOCHHOCTEW; HABbIKAMU HCIIOJb30BAHUS METOJOB M CPEJICTB KOMMYHHUIIMPOBAHUS Ha
OCHOBE ITPUHIIMIIOB ATUKH JI€JI0BOTO OOIIEHUS.

4. O6beM IMCUMIJIMHBI M BU/ABI Y4e0HOI padoThI
OO01ast TpyI0€MKOCTb JUCHUILUINHBI cocTaBisieT 5.0 3aUeTHBIX eIMHUIIBI U IIPECTaBIeHa B Ta0Ouu -

%Zgﬁilﬁa 4.1 — TpynoeMKOCTh JUCHUILIMHBI

Bunb! yueOHOI nesTeNbHOCTH Bcero yacos CemecTpsl

2 ceMecTp

KonrakThas pabota (Bcero) 14 14
CamocrosrenbHas paboTa 1oJi pyKOBOACTBOM 14 14
npenonasarens (CPIT)
Yacel Ha KOHTPOJIbHBIE pabOoThI (BCEro) 2 2
CamocrosTenpHas paboTa (BCero) 155 155
[ToaroroBka K KOHTPOJIBHBIM paboTaM 72 72
CamocrosaTenbHOe H3ydyeHHe TeM (BOTIPOCOB) 83 83

TEOPETUYECKON YaCTH Kypca
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Bcero (0e3 ax3ameHa) 171 171
[ToaroroBka u ciava sK3aMeHa 9 9
OO01mast Tpy1I0eMKOCTb, 4 180 180
3aueTHpie EanHnIie 5.0

5. Conep:xanne TUCUMILITHHBI

5.1. Pa3nenpl AUCHUIJIMHBI U BUABI 3aHATHHI
Paznensl AMCUMITITMHBL U BUABI 3aHATUI NpUBEICHBI B Tabmwuie 5.1.
Taommua 5.1 — Pa3mensl AUCIUIUINHBI U BUABI 3aHATHH

Bcero
Cam. Hacon dopmupyembie
Ha3Banus pasnenoB MUCIHUILTAHBI CPII, (6e3
pab., g KOMIIETCHITHI
dK3aMeHa
)
2 ceMecTp
1 OcHOBHBIE XapaKTEPUCTUKH JEIIOBOY KOMMYHHU- 2 30 32 OK-5, OIIK-4
KaIluu
2 CpenctBa KOMMYHUKALIUU 4 30 34 OK-5, OIIK-4
3 ®opMbI AeT0BOM KOMMYHUKAIIMU 2 30 32 OK-5, OIIK-4
4 DTHKA U DTHKET JICJIOBLIX OTHOIIICHMMI 4 34 38 OK-5, OIIK-4
5 KoH(IUKTHI B JETOBBIX KOMMYHHKAITHSIX 2 31 33 OK-5, OIIK-4
Hroro 3a cemectp 14 155 171
Htoro 14 155 171

5.2. Conep:xanue pa3aejioB JUCHHUILVINHBI (CAMOCTOSAITEIbHAsI Pa00Ta M0/ PYKOBOACTBOM
npenoaaBarTeJis)
ConepxaHue pa3aenoB TUCHMIUIMH (CaMOCTosTeNbHast paboTa Mo pyKOBOJICTBOM MPEMoaaBaTesIs)
MpUBEICHO B TabwmIe 5.2.
Tabmuma 5.2 — Coneprkanue paszienoB JUCHUIUIMH (CaMOCTOATENIbHAs padoTa 1Mol pyKOBOJICTBOM IPETIO-

JaBaTess)
ConeprkaHue pa3ieiaoB TUCIUILIAHBI
ACp Pasa AHcHt Tpynoemxocts, | Dopmupyemblie
Hazpanus pa3znenos (camocTosiTenbHas paboTa 1Mo
q KOMIIETEHIIUU
PYKOBOJICTBOM TIPEIo1aBaTels)
2 cemectp
1 OcHoBHBIE OcHOBHbIE TIOHATHUSA JE€I0BOM KOMMYHHUKA- 2 OK-5, OIIK-4
XapaKTepPUCTUKU IIUU U J1e710BOT0 001meHus. OyHKIMU U BUIbI
JIEJI0BOM KOMMYHHKau1. KoMMyHUKallMOHHBIH 1po-
KOMMYHUKaIIUU 1ecc.
Hroro
2 Cpencta Oco6eHHOCTH BepOaTbHON KOMMYHHUKAIIHH. 4 OK-5, OIIK-4
KOMMYHMKalUU CrpykTypa U QyHKIIMH HEBEpOAIbHONH KOM-
MYHHKAIIUH.
Hroro 4
3 ®opmbl nenoBoi JenoBas Oecena. JlenoBoe copemianue. Jle- OK-5, OIIK-4
KOMMYHUKaIIUU JIOBBIE TIEPETOBOPHI.
Hroro 2
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4 DTUKA ¥ dTUKET DTHYECKHE TPOOIEMBbI JEIOBBIX OTHOIIIE- 4 OK-5, OIIK-4
JIEJIOBBIX OTHOIIEHUH | HUM. DTHUKET JEJI0BOI0 YEJIOBEKA.

Hroro
5 KoHdmukTs! B CymHoCTh NOHATUS KOHGIUKT. DyHKINN 1 2 OK-5, OIIK-4
JIENTOBBIX BUJIbI KOHPIUKTOB. [IpUUMHBI MOSBICHUS
KOMMYHHKAITHASX KOH()JTUKTOB.

Htoro
Hroro 3a cemectp 14

5.3. Pa3nenbl JMCUMILNIMHBI M MEXKIMCUMILIMHAPHBIE CBSA3H ¢ 00ecedyuBAKIIMMH (Mpeabl Ty IIIUMHU)
U o0ecnieynBaeMbIMH (MOCJTETYIONIUMH) TUCHTUTIHHAMU
Pazaenbl qucHUIIMHBL U MEKIUCHUILTHHAPHBIE CBS3H C 00ECTICUUBAIOIIMMU (MIPEABIAYIIMMU) U
obecrnieunBaeMbpIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEJICTAaBICHBI B TabmuIE 5.3.
Tabmuua 5.3 — Pazfensbl AUCHUIUIMHBI M MEXAMCIUIITIMHAPHBIE CBSI3U

Ne pa3nenoB qaHHOUM MUCIMIUIAHEL, 17151 KOTOPBIX
HE00XOMMO H3yueHHEe 00ECTICUNBAIOIIUX U
o0ecrieunBaeMbIX JUCIHUILIMH

1 2 3 4 5

[Tocnenyromuye TUCITUTITUHBI

HanmenoBanme JUCHUITIINH

1 MHOCTpaHHBIN A3BIK + + + + +

2 OO61ui U NIEKTPOHHBII TOKYMEHTOO00POT + +

5.4. CooTBeTCcTBHE KOMIIETEHINI, (POPMHUPYEMBIX IPH H3YYCHUHU AUCUMILIMHBI, 1 BU/0B 3aHATHHI
CooTBeTcTBHE KOMIETEHIUH, (POPMUPYEMBIX MpPHU WM3YYEHUH IWUCIUIUIMHBI, W BHIOB 3aHATHA
npezcTaBiIeHo B Tabmuue 5.4.
Tabmuma 5.4 — CoOTBETCTBHE KOMIIETEHIINN, (DOPMUPYEMBIX NIPU M3YUYECHUH JAUCIUTUINHBI, U BUIOB 3aHS -

TUMI
Bunrel 3ansatuit
Komnerenmuu DopMBI KOHTPOJIA
CPI1 Cam. pa0.
OK-5 + + KontponsHnas pabdora, Jx3ameH, Tect
OIIK-4 + + KonTponsHas pabora, Jk3ameH, Tect

6. UnTepakTUBHBIE MeTOABbI M (GOPMBI OPraHU3aLMU 00yYeHU s
He npenycmorpeno PVYIIL.

7. JIaGopaTtopHbie padoThI
He npenycmotpeno PVYII.

8. YUachl HAa KOHTPOJILHbIE PA0OTHI
Yackl Ha KOHTPOJIbHBIE paboThI pHUBeeHBI B TabmuIe 8.1.
Tabauma 8.1 — Yackl Ha KOHTPOJIBHBIC PAOOTHI

. Tpynoemkoctb, | DopMupyemblie
No By koHTpOIBHOM paboThI Py PMHPY
q KOMITCTCHITUHI
2 ceMecTp
| KonTponsHas paboTta ¢ aBTOMaTU3MPOBAHHOM 2 OK-5, OIIK-4
IIPOBEPKOU

9. CamocrosiTesqibHasi padoTa
Bunsl camocTosiTenbHOM paboThl, TPYAOEMKOCTh U (hOpMUpPYEMbIe KOMIIETCHIIUU MTPEICTABICHHI B
tabmune 9.1.
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Tabmuma 9.1 — Busiel caMOCTOSTENBHON padOThI, TPYIOEMKOCTh M (JOPMHUPYEMbIE KOMIIETCHIIUN

Bunasl camocrostensHor | Tpynoemkocts, | DopMupyembie

HasBanus paznenos a Py ’ PMHPY DopMBbI KOHTPOJIS
paboThI q KOMITETEHITUU
2 cemectp

1 OcHoBHBIE CamocrosiTenbHOe U3yye- 20 OK-5, OIIK-4 | KonTponbHas pabo-
XapaKTEPUCTUKHU HUE TeM (BOMPOCOB) TEO- Ta, Tect, Dk3ameH
JIEJI0BOM pETUYECKOM YacTu Kypca
KOMMyHHKALHH [ToaroroBka K KOHTPOJIb- 10

HBIM paboTam

Hroro 30
2 CpenctBa CamocTosTeNIbHOE U3yYe- 20 OK-5, OIIK-4 | KonTposnbHas pado-
KOMMYHHKAIH HUE TeM (BOMPOCOB) TEO- ta, Tect, Dx3ameH

pPETUYECKOM YacTu Kypca

[ToaroroBka Kk KOHTPOJIb- 10

HBIM paboTam

Hroro 30
3 ®opmel genoBoil | CaMOCTOSITENIbHOE U3yde- 16 OK-5, OIIK-4 |KontponbHas pabo-
KOMMYHHUKaLUU HUE TeM (BONPOCOB) TEO- Ta, Tect, Dx3ameH

PETHUYECKOM YyacTH Kypca

IToaroroBka K KOHTPOJIb- 14

HBIM paboTam

Hroro 30
4 Ortuka u sTuker | CaMoCTOsITENIbHOE U3yUe- 16 OK-5, OIIK-4 |KouTponbHas pabo-
JIETTOBBIX HUE TeM (BOTIPOCOB) TEO- Ta, Tect, Dx3ameH
OTHOLIEHUH PETUYECKOM YacTu Kypca

[ToaroroBka Kk KOHTPOJIb- 18

HBIM paboTam

Hroro 34
5 KoHdmukTs! B CamocrosTenbHOe HU3yye- 11 OK-5, OIIK-4 | KonTponbHas pabo-
JIEJIOBBIX HUE TeM (BOMPOCOB) TEO- Ta, Tect, Dk3aMeH
KOMMYHHKAITHSIX pPETHUYECKOM YyacTH Kypca

IToaroroBka K KOHTPOJIIb- 20

HBIM padboTam

Uroro 31

Brinonnenne KOHTPOJIb- 2 OK-5, OIIK-4 |KontponbHas pabo-

HOU pabOTHI Ta
Hroro 3a cemectp 155

IToaroroska u ciaya dK- 9 OK3ameH

3aMeHa
Hroro 164
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10. KonTpoab caMocTOATEIbHOMH PadoThl (KypCcOBOM NPOEKT / KypcoBasi padora)
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBAeMOCTH 00y4aroumuxcst
PeittuHroBas cucrema He UCHIOIB3YETCA.

12. YueOHO-MeTOAM4YecKOe M HHGOPMALMOHHOE o0ecrieyeHre JUCHMIITIHHbI

12.1. OcHoBHas JuTEpaTypa
1. EmenssHoBa, E. A. JlenoBele KOMMyHHUKAaMK [DNEKTPOHHBIN pecypc]: YueOHoe mocolue
[Onmextponnsiii pecypc] / E. A. EmenssnoBa. — Tomck: TYCVYP, 2014. Jloctyn u3 nudHOrO KabuHETa
ctynenta — Pexxum gocrtyma: https://study.tusur.ru/study/library (nara obpamenus: 18.07.2021).

12.2. lonoiHuTEIbHAS JIUTEpPaTypa
1. JlenoBble KOMMYHHKAITUU [DJIEKTPOHHBINA pecypc|: yueOHuK ans 6akanaBpoB / B. I1. Patam-
KOB [u jp.] ; mon penakuuei B. 1. PatnukoBa. — Mocksa : U3narensctBo FOpaiit, 2021. — 527 — Pe-
kUM foctyna: https://urait.ru/book/delovye-kommunikacii-487259 (nara oopamenus: 18.07.2021).

12.3. YueOHO-MeTOAHIECKHE ITOCOOUS

12.3.1. O0s3aTe/ibHbIE Y4eOHO-METOAMYeCKHEe MOCOOUs

1. Cannuxosa T.J[. /lenoBble KOMMyHHMKaIMK [ DNIEKTPOHHBIN pecypc]: MeToauueckue ykazaHHUs
M0 OpPraHu3allii CaMOCTOSTENIbHOM paOOThI ISl CTYICHTOB 3a04HOM (OopMBbI 00yUEHUS HAMpPaBICHUS MO/ -
roroBku 38.03.02 MeHemKMEHT, 00yJaronuXxcs ¢ IPUMEHEHUEM TUCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEX-
nHonoruit/ T.JI. CannukoBa , M.A. AdonacoBa- Tomck: @10 , TYCVYP, 2018 . loctyn u3 TU4HOTO KaOu -
HeTa cryfeHTa. — Peskum moctyna: https://study.tusur.ru/study/library (mata oopamenwus: 18.07.2021).

2. EwmenssnoBa E.A. JleqoBble KOMMYHUKAluu : 3JeKTpoHHBIA Kypc / E. A. EmenbsiHOBa. —
Tomck TYCVYP, ®J10, 2014. Toctyn 3 TMYHOTO KaOWHETa CTYJCHTA.

12.3.2. YueOHO-MeTOAMYECKHE MIOCOOMS 1JIs1 JIMI € OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
HHBAJIM/I0B

Y4eOHO-MEeTOqMUECKNEe MaTepUabl ISl CAMOCTOSTEIBHON M ayTUTOpHOM paboThl 00ydaromumxcs
U3 YHCiIa JIUI C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3/10POBbSl U MHBAIMIOB MIPEAOCTABISIOTCS B (OopMaXx,
Q/IalITUPOBAHHBIX K OTPAaHMYCHHUSIM UX 3/I0POBbS U BOCIIPUATHUS HH(DOPMAITHH.

JJ1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IIEYaTHOM (hopMe YBEINYEHHBIM MIPH(TOM.

JI1s1 JIMI ¢ HAPYIIEHUSIMH CJIyXa:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHou (opme.

JI71s1 JIM1 ¢ HAPYLIEHHSIMH OTIOPHO-IBHI aTeJILHOTO anmapara:

- B (hopMe IIMEKTPOHHOTO IOKYMEHTA;

- B Ie4yaTHoOU opme.

12.4. IIpodeccuonasibHble 0a3bl JAHHBIX U HMH(POPMALMOHHbIE CIIPABOYHbIE CHCTEMBI

1. DBC «Jlap»: www.e.lanbook.com (mocTyn w3 JWYHOrO KaOWHETa CTYACHTA IO CCBHLIKE
http://lanbook.fdo.tusur.ru)

2. https:/lib.tusur.ru/ru/resursy/bazy-danny

13. MaTtepuaibHO-TEXHMYECKOE 00ecneyeHue TUCIUILJIMHBI U TPpedyeMoe MpPorpaMMHoe
ob0ecreueHue

13.1. O6uue TpedGoOBaHMSA K MATEPHAJBHO-TEXHUYECKOMY H IPOrPAMMHOMY 00ecrie4eHHI0
AUCUHMILTUHBI

13.1.1. MarepuajibHO-TeXHHYECKOE U MPOrpaMMHoOe o0ecrneyeHue TUCIUTIITHHbI
Kabuner myist caMoCTOATEIbHON PabOTHI CTYCHTOB
yueOHasi ayTuTOpHsl AJIsl TPOBEACHHUSI 3aHATUH 1a00paTOPHOTO THUIIA, IOMEIIEHUE I POBEICHUS
TPYIIOBBIX U MHAUBUAYATbHBIX KOHCYIbTALIMM, TOMEIIEHUE ISl MPOBEACHUS TEKYIIEro KOHTPOJISI ¥ PO -
MEXYTOYHOU aTTecTall, TOMEIICHHUE I CaMOCTOSTEIbHON paboThI
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634034, Tomckas ob6macts, T. Tomck, Bepmmauna ynuua, a. 74, 207 ayn.
Ornucanue UMeIIerocs 000pyIOBaHUS:

- KommyraTtop MicroTeak;

- Komnstorep PENTIUM D 945 (3 mit.);

- Komnerorep GELERON D 331 (2 mr.);

- KommuiekT cnenuann3upoBaHHON yueOHOM MeOen;
- PaGouee mecto mpenogaBarens.

[IporpamMmmHoe obecrnieueHue:

— Google Chrome

— Kaspersky Endpoint Security 10 gns Windows
Microsoft Windows

OpenOffice

13.1.2. MaTrepuaJibHO-TEXHHYECKOE H MIPOrPaMMHOe o0ecredyeHne JJIs1 CAaMOCTOSATe IbHON padoThI
Jlnst caMoCTOSATEIbHON PabOThl MCTOB3YIOTCS y4E€OHBIE ayIUTOPUU (KOMITBIOTEPHBIE KIIAcChl),
PacCIOJIOKEHHBIE IO aJIpecaM:
- 634050, Tomckast o6macTs, r. Tomck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnacts, T. Tomck, yi. Kpacnoapmeiickas, a. 146, 201 ayx.;
- 634034, Tomckast o6macTh, 1. ToMck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6nacTb, . Tomck, Bepimmanna ynuia, 1. 74, 207 ayx.

CocTtaB 060pyI0OBaHMS:

- yueOHast MeOerb;

- koMnbroTepsl kKi1acca He Huke [IDBM INTEL Celeron D336 2.8 T1. - 5 wiT.;

- KOMIBIOTEPHI MOIKIIOYEHB! K ceTH «/HTepHeT» M 00ecneynBaioT IOCTYI B AJICKTPOHHYIO WH-
(opMannoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[lepeyeHb MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 as Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe oOecredeHre TUCUMIIIMHBI JIS JIMI C OTPAHMYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBO€HHE NUCLUIUIMHBI JIMIIAMU C OTPAaHUYEHHBIMM BO3MOYKHOCTSMH 3/10POBbSI U WHBAJIWJIAMHU
OCYILECTBIIIETCS C UCIIOIb30BAHUEM CPEIACTB 00ydeHHs OOIIEr0 U CHEeIMaIbHOIO Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 00YyYaAIOLIUMUCS ¢ HAPYIIEHHSIMH CJIyXa MPEeIyCMOTPEHO MCIOIb30BaHHE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUUYECKHUX CPEACTB MpueMa/mepena-
yy yueOHOM HH(POPMAIUK B TOCTYIMHBIX (hOpMax, MOOUIIEHON CUCTEMBI MPEMOaBaHUS I 00YJarOIINXCS
C MHBAJIUJAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOM CHCTEMBI. YueOHas aymuTopusi, B KOTOPOU 3aHUMAIOTCA
oOyJaromuecs C HapylmIeHHEeM Cyxa, 000pyJIoBaHa KOMIIBIOTEPHOW TEXHUKOW, aymMOTEXHUKOH, BHJIEO-
TEXHUKOMU, SJIEKTPOHHOU JOCKOU, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ OOYyYAIOUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMHM [IPETyCMOTPEHO HUCIIOJIb30BaHUE B
JICKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAICHHBIX O0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJlaif/la Ha 3KpaHe) MpU MOMOIIY BUCOYBETUUHUTENCH 1151 KOM(GOPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX ¢ O0YYaIOUIMMHCS ¢ HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aNNapaTa HCIolib-
3YIOTCS aJIbTepHAaTHUBHBIE YCTPOICTBA BBOAA MH(OPMAIIUU U IpYrHe TEXHUUECKHE Cpe/ICTBa IprueMa/mepe-
naun yuyeOHOM MHpOpMaIui B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUeHUs JUIs JIIOJeH ¢ UHBA-
JUAHOCTBIO.
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14. Ouenoqnme MaTepuaJdbl H METOAUYECCKHUEC PCKOMECHAAIUHA 110 OPraHu3aliuu U3y4cHus
AUCHHUITINHBbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
Jnis onleHKH cTenieHr C(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JHCLUUIUIMHON
KOMIICTCHITUI MCTIOJIB3YIOTCS OLIEHOYHBIE MaTepUalibl B COCTARBE:

14.1.1. TecToBBI€ 3a7aHUA

1. Bam HavansHuk nan Bam ykazanme Hammcath mucbMo odepty mis OOO«Butpay. Uto Oymer
COJIEPKAThCSl B TAHHOM ITUCbME?

A)undopmarys 00 OKa3bIBAEMBIX yCIyrax

b)npennoxenne 3aKkitOUUTh JOTOBOP

B)pexnamuoe coobiienue

[")3anpoc unpopmanuu

2. IIpu noarotoBke MmyOIMYHOTO BBICTYIIJICHHUS Ba)KHO MOHMMATh, YTO UCKYCCTBO PEUYM HE 3aBUCUT
OT:

A) IMYHOCTHU JOKJIAYHKa, TOTO KaK OH JIEPKUTCA

b) BepbanbHOrO 1 HeBepOaIbHOTO crioco0a nepeiauu CooOIIEeHUs

B) conepxanus ¥ cTpyKTypbl COOOLICHUS

I') HeT BepHOTO OTBETA

3. Ilepen BaxxHOM npe3eHTauuell Bam pexomennoBanu nopadorath HaJl Bamum akyctuyeckum o0-
pa3oM. UTo K HeMy OTHOCHUTCS?

A) COBOKYIHOCTb JIbIXaHU$l, aPTUKYIISILIUHU, IPOU3HOILIEHNUS, UHTOHALIMU, MOIYJIALIUY, TEMIIA PEUH,
naysbl, TPAMOTHOCTH PEYM MPEICTABISIOT COOOM. . .

b) onexna, TenoaBMKEHNS, MUMUKA, KECThI, BU3YaJIbHbII KOHTAKT C ayIuTOpUEil

B) Menonusm peun, paziMyHOE 03ByYMBAHUE BAXKHBIX MU MEHEE BAKHBIX CJIOB B OJHOM IpeIOKe-
HUU

I') Bce oTBETHI BEpHBI

4. Kaxue Oapbepbl 0011I€HUSI MOTYT BOZHUKHYTh B IIPOLIECCE MPUHATUS HUHOCTPAHHOMU Jiesieraiuu?

A) MEXbSI3bIKOBBIC

b) mupoBo33peHueckue

B) comatnueckue

') counonMHrBUCTHYECKHE

5. CoenuHeHue ornpeJesieHHbIM 00pa30M Y4acTBYIOUIMX B KOMMYHUKAI[MIOHHOM Ipoliecce WHAU-
BUJIOB Ha3bIBAETCS

A) nH(pOpPMALIMOHHBIM TOTOKOM

b) xoMMyHUKallMOHHAs CETh

B) nenrpanuzoBaHHBIM HHPOPMALMOHHBIM TOTOKOM

') BcekaHaIbHOM CETHIO

6. Cutyanus B Ipolecce NeperoBopoB, KOraa oJHa CTOPOHA IBITAETCS 3aIlyraTh MPOTUBOIOJIOXK-
HYIO CTOPOHY IIPH IOMOIIM PAacCIpOCTPaHEHUsI CIIyXOB MJIM MCIOJIb30BaHUS CPEICTB MacCOBOM MH(pOpMa-
LMY OTHOCUTCS K TAKTUUECKOMY IIPUEMY ...

A) 6ned

b) 3anyruBanune yepe3 KOCBEHHbIE HCTOYHUKH

B) co3nanue neyno6cTBa

I') «ypOBEHB IOJTHOMOUUII»

7. B paMKax HCIOJHEHUS IOKHOCTHBIX 00si3aHHOCTEH Bbl MO3BOHMWIM COTPYAHUKY JIPYroro
oT/esa sl yTOYHEHUS! CPOKOB peasin3allii COBMECTHBIX MeponpusaTiil. HeoxxunanHo tenedoHHas cBs3b
obopsanack. KTo u3 cobeceqHuKoB, COrJIacCHO HOpMaM JIEJTIOBOM 3TUKH, TOJDKEH MEPE3BOHUTH?

A) MHMIIMATOP 3BOHKA

b) He umeeT 3Ha4YeHUs KTO

B) muaammii mo npoToKOIbHOMY CTApPIIMHCTBY

') xoMy 1O3BOHMIH

8. B paMkax HCHOJHEHHUS IOJDKHOCTHBIX OO0si3aHHOCTEH BBl MO3BOHWIM COTPYAHUKY APYroro
OTJela JJi yTOUHEHUS! CPOKOB pean3aliii COBMECTHBIX MEPOIIPUATHH.

KT0 13 cobeceaHUKOB, COITIACHO HOpMaM JIeJIOBOM 3TUKH, TOJDKEH MEPBBIM 3aKOHUYUTh Pa3roBop?
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A) KOMy ITO3BOHWIN

b) nanunmarop 3BoHKa

B) He umeet 3HaueHUA KTO

') Maaammii Mo MpOTOKOILHOMY CTAPIIHHCTBY

9. B kakoM 13 BapHaHTOB MPECTABICHBI BCe 0A30BBIC AIIEMEHTHI KOMMYHUKAIUI

A) oTnipaBHTENb, COOOIICHUE, KaHA, MTOTy4YaTellb

b) ornpaBuTensb, kaHan, nmoxyvyarenb

B) otmpaButens, nonyvarensb

I') cooOrienune, kanai, NOIy4aTenb

10. Bel oOenaeTe ¢ nenmoBbIM mapTHEPOM B pectopane. OH mpeiaraet 00CyIuTh OCHOBHBIE acTeK -
ThI 3aKJIFOYAEMOT'0 10roBOpa. JJaHHBIN B KOMMYHUKALIMA OTHOCUTCS K.

A) uHTpanepcoHaIbHONH KOMMYHUKAITHI

b) MEeXITMYHOCTHOM KOMMYHUKALIUU

B) rpynmoBoi kKoMMyHUKaIUK

I') MmaccoBoii KOMMyHHKaIMH

11. Bam xomtera mo pabote B mporiecce o0CYKIeHUS KOHIICTIIINN PeaTu3alliid HHBECTUIIMOHHOTO
MIPOEKTA MPOSBISET MOJHYIO OTKPBITOCTh, HO B TO € BpEMs pearupyer He aJeKBaTHO Ha MPEA0CTAaBIISE -
Myto nH(popmaruio. Kakoi n3 KOMMyHUKAITMOHHBIX CTUJICH OH IEMOHCTPHUPYET?

A) camopeanu3zanus

b) camopackpseiTre

B) camo3zamura

I') yxon B cebst

12. Bam kosutera mo pabote B mpoliecce 00CYXIeHUST KOHIICTIIIUN PeaTn3allii HHBECTUITMOHHOTO
MIPOEKTa MPOSBISIET BBHICOKYIO aJIeKBaTHOCTHIO OOPAaTHOM CBSI3M, HO HE JKEJIAeT HEeXeJlaHUEM pPacKpbIBATh
CBOM MBICIIU U CyxJeHus. Kakol u3 KOMMyHUKAIIMOHHBIX CTUJIEH OH IEMOHCTPUPYET?

A) camopeanu3anus

b) camopackpeitue

B) camo3zammura

I') yxon B cebst

13. Bam xomiera mo pabote B mporiecce 00CyKIeHHUs KOHIICTIIIUN PeaTu3aliid HHBECTUIIHOHHOTO
MPOEKTa MPOSBIISET aJICKBATHOCTh OOPATHOM CBSI3U U OTKPHITO BBICKA3BIBAET CBOU MBICIU. Kakoil n3 koM-
MYHUKAIIMOHHBIX CTUJIEH OH JEMOHCTPUPYET?

A) camopeanu3zauus

b) camopackpreiTre

B) camo3zamura

I') yxon B cebst

14. B npouiecce NOArOTOBKU Mpe3eHTaluu Bbl He 3HaeTe Kakoe KOJMUECTBO JIO/eH OyneT nmpucyT-
CTBOBaTh, HO Baml HavanbHUK OIpenenuyi HeOOXOAUMOCTh HCIONIb30BaHus Auanora. CKOJIbKO YeIOBEK
OyaeT MpUCYTCTBOBAThH Ha MPE3CHTALINN?

A) manas rpynmna (10-12 genoBek)

b) cpennss rpynmna (25-50)

B) Gonbmias rpynma

I') et BepHOTO OTBETA

15. B npouiecce npoBeneHus: Npe3eHTalu Bbl 3aMeTHIIN, 4YTO OJJHU M3 CIIyIIaTeIed 4acTo Mopra-
€T, OH 03aJ1ayeH, To Bam cienyer...

A) c6aBUTH TEMIT U IOBTOPUTH TJIABHOE

b) nponomKuTh Mpe3eHTAINIO B TOM K€ TEMIIE

B) npomomxuTe mpe3eHTanuio, COaBUB TEMIT

I') yrounuTts y ciymiarensi, 4To BbI3BaJIO TaKyl0 PEAKIUIO

16. Ecniu mociie okoHYaHus Tpe3eHTaluy Bam BbICKa3bIBaIOT MHEHHUE TPOTUBOMNONIOKHOE Bammemy
Br1 oTBETHTE:!

A) HUKak He Mory ¢ Bamu coriacutbcs

b) nonnocteio ¢ Bamu cornacen

B) aTo untepecno. OgHaKo pacCMOTPUM BOIIPOC C TOUKH 3PEHUSL. ..
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I') HeT BepHOTO BapuaHTa

17. ns mpoBeneHus eperoBopoB BaMm HE0OX0MMMO TOHUMATh U pa3rpaHUIMBATh ATAIbl TIEPETO-
BOpOB. UTO HE OTHOCHUTCSA K ATaraM MPOBEICHUS IEPErOBOPOB?

A) BBISICHEHHUE TTO3UIIMA CTOPOH

B) Topr

B) 3axmtouenue crenku

I') et BepHOTO OTBETA

18. Bare pykoBOJICTBO CPOYHO COOHMpaeT coBerianne HHGHOPMAIIMOHHOE COBEIIaHHE.

Kakue Borpocsl Tam OymyT o0CyxaaTbes?

A) puHsTHE pelIeHni 1o (MHAHCOBBIM BOIIPOCAM

B) npoGnemMsl npeAnpusTHa B IPOU3BOJACTBEHHOH cepe

B) cTparerus pa3Butus npeanpusTus

I') kpaTko cooOImaT O MOJOKEHUHU e, YTOOBl Y PYKOBOJACTBA M YYAaCTHUKOB CJIOXKMIIOCH oOliee
MIPEJICTaBICHNUE O TOM, KaK Pa3BUBAIOTCS COOBITHS

19. Bam kostera B mporecce 00CyKAeHus! pad0ourX MOMEHTOB aKTUBHO BBIPA)KAET UJICH, MBICIIH U
coobmmaer ux Bam. Kakyto GyHKIIMIO KOMMyHHKAIIMK OH HCIIONb3YeT B IaHHOM CUTYyalluu *

A) nH(pOpMaLOHHYIO

b) apdextuBHYIO QYHKITNIO KOMMYHHUKAITAN

B) ouieHOUHYIO QYHKIIHIO KOMMYHHUKALUI

I') Het BepHOTO OTBETA

20. Bame pykoBoACTBO nMopyuyuino Bam HailTu HOBBIX KJIMEHTOB. Bbl moHUMaeTe, 4TO AJis JOCTH-
KEHUS 11eJTM He0OXOIMMO HCIIOJIb30BaTh BCE 3TAIlbl KOMMYHHUKAIIMOHHOTO Tpoliecca. B kakom u3 BapuaH-
TOB IPEJICTABIICHBI BCE ATAITBI?

A) 3apokneHue ujied, BHIOOp KaHaa rnepeaadn nHpopmaruu, nepenaya cooOmeHns, HHTepIpeTa-
s COOOILIECHUS

b) 3apoxxnenue uaeu, nepenada cooOMEeH s, MHTEPIPETAIUs COOOIICHUS

B) 3apoxxaenue uneu, BbIOOp KaHala epeadyd MHQOpMaIy, HHTEPIIPETaLus COOOIICHUS

I') HeT BepHOTO BapuaHTa

14.1.2. Dx3ameH

[TpuBeneHsl MpUMEpHI TUTIOBBIX 33/IaHUN U3 OaHKA HK3aMEHAIIMOHHBIX TECTOB, COCTABJICHHBIX IO
MIPONACHHBIM pa3ienaM JUCIUILINHBI

1. Yro Takoe KOMMyHUKaLusA?

1) Cnetmduyecknit 0OMeH uHpOpMaIen, mporece nepenadyn SMOIMOHAIIBHOTO U MHTEIIJICKTY -
aJIbHOTO COAEPIKAHMS.

2) Cnoco0 oOmieHust ¥ nepenayd nHGopMaIuy OoT 4eJI0BEeKa K YEJOBEKY B BUEC YCTHBIX U MTHUCH-
MEHHBIX COOOIIEHUH, SA3bIKA TEIOABIKEHUI U TapaMEeTPOB PEYUH.

3) CamocTosATenbHbIN BUJ TPO(PECCHOHAIBHON IEATETLHOCTH, HAIIPABJICHHBIA Ha JOCTHKCHHUE B
XoJie JIH000H XO3AUCTBEHHOM NEeATeIbHOCTH (PUPMBI, JEHCTBYIONIEH B PHIHOYHBIX YCIOBUSX, ONpPEIEICH -
HBIX HaAMEUEHHBIX IIeJIel MyTeM PallMOHAIBHOIO UCIOIb30BaHUS MaTepUaIbHBIX U TPYAOBBIX PECYPCOB C
MPUMEHEHUEM MIPUHIIUIIOB, PYHKIUNA U METO0B IKOHOMUYECKOTO MEXaHU3Ma MEHEIKMEHTA.

2. NUnpopmanimoHHble TOTOKH B OPraHU3aLUHU JOJKHBI OBITh:

1) onepaTuBHBIMU

2) HEYCTOMYUBBIMU

3) MUHUMAaJILHBIMU

4) onTUMAaNbHBIMU

3. D heKTHBHOCTH yNpaBlIeHUsS 00ECIICUNBACT:
1) nepuut 06BEKTUBHOM HHPOPMALIUU

2) opranuzaius HHOOPMAITMOHHOTO 00ECTICUCHUS
3) 3ana3apiBaHue UHGOpMALIUN

4) n30bITOYHOCTH UHPOPMALINH

4. K dakropam obecriedeHus ’KU3HECTIOCOOHOCTH OpTraHU3AIMH OTHOCSTCS:
1) cucremaru3zaius oOMeHa HHpoOpManuen
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2) CIOHTaHHOCTh 0OMeHa nHpopManuein
3) u30bITOYHOCTH MHPOPMALTUH

5. Jemonpou3BoaCTBO — 3TO:

1) uaopmaTuzarus npouecca ynpapieHUs

2) TOKyMEHTAITMOHHOE 00ECIICYCHHE YITPaBICHUS
3) opranu3anus pouecca ynpaBieHUs

6. JIoKkyMEHTHPOBAaHUE — 3TO:

1) ToKyMEeHTallMOHHOE 00ECTICYeHNE YIPABJICHUS, CAMOCTOSTEIbHASL OTPAC)Ib aIMUHICTPATUBHO-
YIIPABJICHUYECKOU JEATENBbHOCTH OPraHU3alun

2) perlaMeHTHUPOBAHHBIN MPOIECC (BUKCAMU HAa PA3TMYHBIX HOCUTEISX HEOOXOAMMOW IS OCy-
IISCCTBJIICHUA ynpaBnquGCKoﬁ ACATCIIBbHOCTHU I/IH(I)OpMaLII/II/I

3) TOKyMEHTOOOOPOT M TEXHOJIOTHUS XPaHECHHSI IOKYMEHTOB

7. OTIMYUTETBHBIMU TPU3HAKAMH JIOKYMEHTA SIBJISIOTCS:

1) HE3aBEPIIEHHOCTh COOOIIEHUS

2) 00s13aTEIPHOCTh CMBICJIOBOTO CEMAHTHYECKOTO COICPKAHUS
3) 3aKkperuieHHas Ha MaTepUaIbHOM HOcHTeNe (hopma

4) UcroNb30BaHUE CPEACTB BHIYMCIUTEIBHON TEXHUKU

8. IokyMeHT — 3TO:

1) 3aduKcupoBaHHas Ha HOCHUTENE MHPOPMALUS C PEKBU3UTAMH, MO3BOJISIONIUMH €€ UACHTH(H-
IUPOBATh

2) HOCcUTENs UHPOPMAIINH, COJIEPKAIIHA BTOPUIHYIO, TIepepaboTaHHYI0 WH(OPMAITUIO

3) undopmarmorHas 6a3a JJI UCIIONB30BAHUS B YIIPABICHUCCKON JAEATEILHOCTH

9. lokyMeHT:

1) Bcerma BBIMIOIHSET TOJNBKO OHY (PYHKIIUIO

2) He MOXKET BBI3BaTh HOPUANYECKUX MMOCIEACTBUIN
3) CIIy’)KUT OCHOBAaHUEM JJIsl IPUHATHS PEILICHUI

10. K o6mmmM QyHKITUSM JOKYMEHTa OTHOCSATCS:
1) cormanbHas QyHKIUS

2) npaBoBas (HyHKUIUSA

3) bynkuMs Gukcanun

4) ¢pyHKIUS TITAHUPOBAHUS

11. Cnemmduyeckumu GpyHKIUAMU TOKYMEHTA SBIISIOTCS:
1) kymynsTuBHAsT GyHKITUS

2) Hay4yHO-MCTOpUYEcKask QyHKIIUSA

3) byHKIMS OpraHU3alid CUCTEMBI YIIPaBICHUS

4) KOMMyHUKaTUBHAsl (QYHKIIUSA

12. To crocoOy JOKYMEHTUPOBAHUS PA3INYAIOTCS TOKYMEHTHI:
1) Bxomsmue (MMOCTYNUBIINE B OPTaHU3AITHIO)

2) GOTONOKYMEHTHI

3) pyKONUCHBIC MUChbMEHHBIC (TEKCTOBBIC)

4) ucxomsuiue (OTOpaBISIEMbIE U3 OPraHU3ALIUN )

13. B 3aBUCUMOCTH OT HCTOUYHUKA TOCTYIUICHUS PA3INYAIOTCS TOKYMEHTHI:

1) Bxomsmue (MMOCTYNUBIINE B OPTaHU3AITHIO)

2) TOKYMEHTBI, CO3JaHHBIE C MMOMOILIbI0 KOMITBIOTEPHON TEXHUKHU

3) BHyTpeHHUE (CO3/1aBacMbI€ B IAaHHON OpraHU3AIMK M UCTIOJIh3YeMbIC BO BHYTPECHHUX CBS3SIX)
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4) poHOOKYMEHTHI (3BYKOBBIE TOKYMEHTHI, 3a(DUKCUPOBAHHBIC HA MATHUTHOM JICHTE)

14. Tlo xpuTepuIO IMACHOCTU JOKYMEHTHI Pa3JeNIsIOTCs Ha:

1) comepskarire OTKPHITYI0 HHPOPMAITHIO

2) copeprkarye HHGOPMAIHIO, OTHECEHHYIO K KaTeTOPUU OTPaHUYEHHOTO JIOCTYIIA
3) MHAMBHUyaJIbHBIE U TUTIOBBIE JOKYMEHTBI

15. Tlo xapakTepy U3IOKEHUS COACPKAHUS TOKYMEHTHI MOTYT OBITh:
1) TpadapeTHBIMU U THIIOBBIMU

2) OTHECEHHBIMU K TOCY/IaPCTBEHHOMN WM CITY)KEOHO TaitHe

3) xoH(UIECHIINATLHBIMH, JUIS CTYKEOHOTO MOJIb30BAHUS

16. HedopmanuzoBaHHbIE JOKYMEHTHI — 3TO:
1) ToOKyMeHTHI ¢ TpadapeTHHIM TEKCTOM

2) TpaAULIMOHHBII JINTEPATYPHBINA TEKCT

3) obunmanbHbIC TOKYMEHTHI

17. CHHOHUMOM T€pMHHA IOJJTMHHUK» SIBIIIETCS TEPMUH:
1) «opurunamn»

2) «KOTHS

3) «ayOmukar)

18. ®akcuMuIbHasE KOMUS JOKYMEHTA:

1) aTo moanmuHHUK 6€3 TpadyuuecKoro COOTBETCTBHS

2) BOCTIPOU3BOJUT BCE ACTAIH MOMJIMHHUKA

3) 3TO TOKYMEHT B OKOHYATEIHHOUN pefaakiiuu, opOopMICHHBIM U TIOJIUCAHHBINA B COOTBETCTBUU C
TpeOOBaHUSIMU

19. B 3aBUCHMMOCTH OT 0OCITy>KUBaeMOil cepbl IeTeTbHOCTH O(UIlnaIbHBIE JOKYMEHTHI MOJ[pas3-
JENSIOTCS Ha:

1) No/UIMHHUKH, OPUTHHAIIBI, KOIIUU U TYOJIHKATHI

2) TOKyMEHTHI TTOCTOSIHHOTO, JToiroBpemMeHHoro (cBoime 10 mer) u BpemenHoro (10 10 net) xpa-
HEHUS

3) ympaBieH4YecKue, HayuHble, TEXHOJIOTUYECKUE, IPON3BOICTBEHHbBIE

20. Oprann3alMOHHO-PACTIOPAIUTENIbHAS JOKYMEHTAIUS BKIIIOUAET:
1) puHAHCOBYIO TOKYMEHTAIUIO

2) JOKYMEHTAIIHIO TI0 JUYHOMY COCTaBY

3) cripaBo4HO-UH(POPMALMOHHYIO TOKYMEHTAIUIO

4) TOKYMEHTAITMIO 110 MaTEPHATbHO-TEXHHUECKOMY 00ECIICUCHHIO

14.1.3. TeMmbl KOHTPOJILHBIX padoT

JlenoBble KOMMYHUKALUU

1. K kakoil cucreme HeBepOaJbHONM KOMMYHHKAIMM OTHOCSITCS PYKONOXAaTusi COOECETHUKOB B
npouecce o0meHus?

1) BusyanbHas cuctema.

2) AkycTuueckas cucrema.

3) TaktunpHas cucrema.

4) OnbdakropHas cuctema.

2. K xakoii cucteme HeBepOaIbHONH KOMMYHHUKAIIMH OTHOCSTCSI OOBATHUS U MOLIENTYH COOECETHUKOB
B Mpoluecce o0mmeHus?

1) BusyanbHas cuctema.

2) AkycTuueckas cucrema.

3) TaktunpHas cucrema.

4) OnbdakropHas cuctema.
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3. Kakas QyHkius, BoIoMHsIEMass HEBEPOATLHBIME COOOIIEHUSMHU TPU B3aUMOJICHCTBHH C BEp-
OaJIbHBIMU, BBIPAXKACTCS B TOM, YTO HEBEpOaIbHBIC COOOIICHUS JENaloT pedb Oosiee BBIPA3UTEIBHOM,
YTOUHSIOT U IPOSICHSIIOT €€ coziepkaHne?

1) yskumst normosHeHUs

2) GyHKIUS ONIPOBEPKEHUS

3) byHKIMS 3aMenIeHus

4) ¢pyHKLIUS peryIupoBaHus

4. Kakas ¢yHKIMs, BBINONTHIEMas HeBepOadbHBIMU COOOMICHUSIMH MIPHU B3aMMOJEUCTBUU C BEp-
OaTBbHBIMH, BBIPAXKACTCSI B TOM, YTO HEBEpOAITbHOE COOOIIEHUE POTUBOPEUUT BEpOATLHOMY?

1) yskumst normosHeHUs

2) GyHKIUS ONIPOBEPKEHUS

3) byHKIMS 3aMenIeHus

4) ¢pyHKLIUS peryIupoBaHus

5. Kakas QyHkuus, BblogHsieMass HeBEpOATbHBIMH COOOIIEHUSIMU TIPU B3aUMOJICHCTBUU C BEp-
OaJIbHBIMH, BEIPAXKAETCS B UCIIOJIb30BAHUH HEBEPOAILHOTO COOOIIEHUSI BMECTO BepOaIbHOTO?

1) yskumst normosHeHUs

2) GyHKIUS ONIPOBEPKEHUS

3) byHKIMS 3aMenIeHus

4) ¢pyHKIUS peryIupoBaHus

6. Kakas QyHkuus, BbiogHsieMass HeBEpOATbHBIMH COOOIIEHUSIMU TIPU B3aUMOJIEHCTBUM C BEp-
OaNbHBIMH, BBIPAYKACTCS B UCIOJIH30BAaHHHM HEBEPOATBHBIX 3HAKOB JJIsi KOOPIWHAIIMM B3aUMOJICHCTBUS
MEXIY JTHOabMU?

1) byHKIMS TOTIOTHEHHUS

2) yHKIHS OTIPOBEPIKEHUS

3) byHKIHS 3aMeTIeHuUs

4) GyHKIMS peTyIupOBaHUS

7. Kak Ha3bIBaIOTCS )KECThI-yKa3aTelnu (HalpuMep, «yKa3blBAIOIUN TIEpCT»)?

1) XKecTrI-ummrocTpaTopsl

2) KecTtoi-addexrops

3) XKecTbr-a3mMOIEMBI

4) Kectbi-agantopsl

5) XKecToI-perynaropsl

8. Kak Ha3bIBalOTCS JKECThI, KOTOPHIE BRIPAXKAIOT JIBIKECHUSIMH TeJla U MBIIII] JIUIIA OMPEICIICHHbIC
SMOIUA?

1) XKecTtbI-mmtrocTpaTopsl

2) XKector-apdexkTopsl

3) XKecTbI-3MOJIEMbI

4) XKectpI-agantopsl

5) XKecThI-peryasTopsl

9. Kak Ha3bIBaroTCsl KeCThl CBOCOOpa3HbIC 3aMEHUTENH CJIOB Win (ppa3 B obmenun? Hampumep:
cKaThle BMeCTe PYKU (Kak MpH PYKOMOXKATUH), CIeTKa MPUIOAHATHIE, O3HAYAIONME BO MHOTUX CITydasx
«3IpaBCTBYHTE», a BO3JETHIE HAJl TOJIOBOM — «JI0 CBUIAHUSY.

1) XKecTtbI-mmutrocTpaTopsl

2) XKector-apdexkTopsl

3) XKecTbI-3MOJIEMbI

4) XKectbI-amantopsl

5) XKecThl-peryasTopsl

10. Kak Ha3bIBAIOTCS JKECThI, KOTOPBIE BRIPAXKAIOT OTHOIIEHUE TOBOPSIIIETO K YeMY-TH00 YIBIOKOM,
KUBKaMHU, HAIIPaBIICHUEM B3IVISAA, [IEJICHANIPABICHHBIMU JBUKCHUSAMH PYK?

1) XKecTrI-ummrocTpaTopsl

2) Kectoi-addexrops

3) XKecThr-a3mMOI€MBI

4) Kectbi-agantopsl

5) XKecTwI-perynaropsl
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14.1.4. MeTonu4eckue peKOMeHAalNu

YueOHbBIN MaTepuan u3naraetcs B GopMe, MPEeAroararolieii caMoOCTOSTEIbHOE MBIIIJICHUE CTY-
JIeHTOB, camoo0pasoBanue. [Ipu 3ToM camocTrosTenbHas padoTa CTYICHTOB UIPAaeT PelIarollyio posib B
XO07Ie BCEro y4eOHOro mnpoiiecca.

Havate m3ydeHue MUCIUIUIMHBI HEOOXOAMMO CO 3HAKOMCTBA C pabodeil MporpaMMoOl, CIIHCKOM
y4eOHO-METOJMUECKOro U mporpammHoro obecneuenus. CamocrositenbHas padoTa CTyJeHTa BKIIOYAeT
paboTy ¢ yueOHBIMHU MaTepuaaMu, BHIMIOJIHEHHE KOHTPOJIbHBIX MEPONPHUITUH, TPETYCMOTPEHHBIX yuel-
HBIM IJIAHOM.

B mpornecce n3yueHust JUCHMIUIMHBL JUIS JIyYIIETO OCBOSHHs MaTepHaia HeOOXOAMMO PEryJsipHO
oOpalathCsi K peKOMEHIyeMOH JIUTepaType U UCTOUHUKAM, YKa3aHHBIM B y4eOHBIX MaTepuaiax; Mojib30-
BaTbCs uepe3 KaOMHET CTyICHTa Ha calilTe YHHBEpCHUTETa 00pa30BaTEIIbHBIMU PECypCaMU DJIEKTPOHHO-
OMONMMOTEeYHOW CHUCTEMBI, a TaKXe OOIIEJOCTYMHBIMU HMHTEPHET-MOPTANaMU, COJACPKALIUMH HAy4dHO-
HOMYJISIPHBIC U CIIEHUAIN3UPOBAHHBIC MaTEPUAIIbl, TOCBAIIEHHBIC PA3TMYHBIM aCIIEKTaM y4eOHOH AUCIIH -
TUUTUHBI.

ITpu caMOCTOATENBHOM U3YyYEHUH TEM CIIETYHTE PEKOMEHIALUSAM:

- YT€HUE WJIHM MPOCMOTP MaTepuana HeOOXOAWMO OCYIIECTBIATh MEIJICHHO, BbIIESASI OCHOBHbBIE
UJIEN; HA OCHOBAaHUU MU3YUYEHHOI'O COCTAaBUTh Te3HUChl. OCBOMB MaTepHall, ONbITAThCSI COOTHECTH TEOPUIO
C IpUMEPAMH U3 IPAKTUKH;

- €CIIM B TEKCTE BCTPEYAIOTCSI TEPMUHBI, CIEAYET BBIICHUTH MX 3HAUYECHUE JJI1 MOHUMAHUS Jajb-
HEWIlIero MaTepuana;

- HEOOXOIMMO OCMBICIIMBATh IPOYUTAHHOE U U3yYEHHOE, OTBEYATh HA MPEI0KEHHBIE BOIIPOCHI.

CryneHTsl MOTYT NMOJy4YaTh WHAMBUAYAJbHbBIE KOHCYJbTALMU C MCIOJb30BAHHEM CPEICTB TEJe-
KOMM YHHKAIUH.

[To nucuumuiiHEe MOTYT MPOBOAUTHCA JOTIOIHUTENbHBIE 3aHATHS B (hopMe BeOnHapoB. Pacnincanue
BeOMHAPOB MyOJIMKYyeTCs B KaOMHETe CTYJICHTa Ha caiiTe YHUBEpCUTeTa. 3ariuch BeOMHapa ImyOlIuKyeTcs B
ANEKTPOHHOM KypCe M0 AUCIUIUIMHE.

14.2. TpeOoBaHUS K OLIEHOYHBIM MaTepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
s aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M1 MHBAJUIOB MPEIyCMOTPEHBI TOTOTHH -
TEJIbHBIC OLICHOYHbIE MaTepUalIbl, IEPEUCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHBIE MaTepHalibl OLIEHUBAHUS ISl JIMI C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI 1 HHBAJIUIOB

Kareropun Bunbl 10NOAHUTETBHBIX OLEHOYHBIX @DopMbI KOHTPOJISI U OLIEHKU
00y4aroLXxCcst MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

C napyueHusmMu
ciyxa

[IpenMy11eCTBEHHO MMCHMEHHAs
IIPOBEpKa

C nmapymenussmu | CobecezioBaHHe 0 BOIpOcaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas MPOBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C HapyuieHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHBIE | [IpenMylnecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpannuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
OO0IIEeMeTUITTHCKIM paboThI, BOTIPOCHI K 3a4eTy, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B
Jns nun ¢ orpaHMYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSl M1 MHBAJIUJOB IpPEIyCMaTpUBAETCS J10-
cTynHas (hopMa MpeoCTaBICHUS 3aJaHUH OLIEHOUYHBIX CPEJICTB, @ UMEHHO:
- B IeyaTHou (opme;
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- B IIeYaTHO! (hopMe ¢ YBEITHMUYEHHBIM HIPUPTOM;

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- METOJIOM YTEHHsSI aCCHCTCHTOM 33JJaHuUs BCIYX;

— Npe0oCTaBICHUE 3aaHus C HCIIOIb30BaHUEM CYPIOTIEPEBO/A.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHIAM YBEIHMYUBACTCS BpeMs Ha
MOATOTOBKY OTBETOB Ha KOHTPOJIBHBIE BOMPOCHL. /711 TakuX 0OyJarommxcst MpeaycMaTpUBaeTCsl JOCTYTI -
Hasi popmMa MpeoCTaBICHHS OTBETOB Ha 3a/IaHUs, & IMEHHO:

— MMCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C HCITOJIHL30BAHNEM YCIIYT aCCUCTEHTA;

- MIPEJICTaBJICHUE OTBETOB YCTHO.

[Tponienypa orieHHBaHUs PE3yIbTATOB OOYYEHMs JIHIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbs M1 MHBAIHJIOB IO JUCHIHUIUIMHE TPEITyCMaTPUBACT MPEIOCTaBIeHne HHpopManuy B popMax, aJaarTH -
POBaHHBIX K OTPaHUYCHUSAM HX 3[J0POBbS U BOCHPUATHS HHOOPMALIIH:

JL1s1 JIMI ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

— B IIeYaTHOW (hopMe yBEITNUEHHBIM HIPUPTOM.

JIJ1s1 1M1 ¢ HAPYIIEHUSIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

JIJ1s1 JIMI ¢ HAPYLIEHUSIMH OTIOPHO-ABUIaTeJILHOTO anmnapara:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IIe4aTHOU hopme.

[Tpn HEOOXOMMMOCTH ISl JIUIL C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU 37I0pPOBbS M MHBAINUIOB TPOLIE-
Jypa OILICHUBAHHSI Pe3yIbTaTOB 00yUEHUsI MOXKET MPOBOAUTHCS B HECKOIBKO ITAIOB.
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