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VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT

HampaBnenue noaroroBku / cneruaibHOCTh: 38.03.03 YnpasieHue nepconaiom
HanpasnenHocts (po¢uip) / crienuanu3anys: YnpasjeHue MepcoHaaoM OpraHu3anuu
®dopma 00ydeHHs: 3a09HAS

QaxynbreT: 3uB®, 3a04Hblil 1 BeuepHuil paxkyabTeT

Kadenpa: Menem:kmenTa, Kadgenpa meHexxmenTa

Kypc: 4

Cemectp: 7

VY4eOns1ii mnan zHabopa 2020 rona

PaCHpe,Z[CJ'IeHI/IC paGoqero BpEMCHU

Ne Bunpl yueOHO# nesTebHOCTH 7 cemectp Bcero Ennaunner
1 Jlexknuu 4 4 qacoB
2 IIpaxTryeckue 3aHATUA 6 6 4acoB
3 Bcero aymuTopHbIX 3aHATHN 10 10 4acoB
4 CamocTosiTenbpHas padboTa 130 130 4acoB
5 Bcero (0e3 ax3aMeHa) 140 140 4acoB
6 IToxroroska u caada 3ayera 4 4 4acoB
7 OOGm1as Tpy10EMKOCTh 144 144 4acoB
4.0 3.E.

KontponsHubie paboThl: 7 cemectp - 1
3au€T C OLIEHKOM: 7 ceMecTp

Tomck
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Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
nporokot Ne 10  oT « 28 » 11 2019 r

JINCT COI'TTACOBAHU A
Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBKH (cnenmanbHocTh) 38.03.03 Vhpasnenue nepconanom, yreepxkaennoro 14.12.2015 roga, paccmor-

peHa u omoOpeHa Ha 3acemaHuu Kadenpsl MeHEKMEHTa «  » 20 roma, IPOTOKOJ
Ne ;

PazpaboTuuk:

CTapIINii MpenoaBareib Kad. MeHe-
JHDKMEHTA E. A. Taiinyk

3aBenyromuii odecrieunBaroen kag.
MenemxMeHTa M. A. AdonacoBa

Pabouast mporpaMma qUCHUIIIMHBI COTJIacOBaHa ¢ (paKkyJIbTETOM U BhITyCKaromel kadenpoii:

Hexan 3uB® H. B. Ocumnor
3aBenyromnuii BeITycKaroIen kag.

MeHnemxkMenTa M. A. Adonacoa
OKCIEPTHI:

JlouieHT kKadeapsl MEHEHKMEHTA T. JI. CanaukoBa
JlonieHT Kadeapbl MEHEPKMEHTA B. H. XKwuranosa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
OCBOEHHE KOMIIETEHIINNA, HEOOXOMUMBIX MJIsi YIIPABJICHUSI BPEMEHHBIMH PECypCaMHM, TOBBIIICHUS
TU4HOM 3¢ (EKTUBHOCTH, OCBOCHHE HHCTPYMEHTApHsl B 00JIACTH OpraHu3anui U 3H(HEeKTUBHOTO UCIION -
30BaHUSI BPEMEHHU.

1.2. 3amaum AMCHUIIIMHBI
—  03HAKOMJICHHE C OCHOBHBIM TEPMHHOJIOTHUECKHM aIllapaToM;
—  YCBOGHHE OCHOBHBIX MTPHHIIUIIOB TaliM-MEHEKMEHTA;
— TPUMCHCHHE B IPAKTHYECKOU JEATCIILHOCTH METOJIOB TAM-MEHEPKMEHTA,;
—  COBEpIICHCTBOBAHUE HABBIKOB CAMOKOHTPOJISI, CAMOOPTAHHU3AIMH U CAMOPETYIISIIIHH.

2. Mecto mucuuniuebl B ctpykrype OIIOII
Huctumuna «Taiim-menemxment (b1.B.3./1B.4.1) otHocutcs k 610Ky 1 (BapuaTuBHAs 4acTh).
[TpenmecTBYIOUMMHI TUCHUIUIMHAMU, (GOPMUPYIOIIMMHI Ha4YalbHbIC 3HAHWS, SBISIOTCA: Mapke-
THHT, MEHE IKMEHT.
[Tocnenyromumy AUCUMINIMHAMU SIBISIOTCS: busHec-1anupoBanue, Oriara Tpyzna IEpcoHaa,
IIcuxomnorust ynpasiieHHUs.

3. TpeGoBanusi K pe3yJibTaTaM OCBOEHMS JUCUMILIMHbI

[Tponecc n3yyeHus JUCUMIUIMHBI HapaByieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETSHIUI:

— TIK-6 3HanmeM OCHOB MpO(eCCHOHAIBLHOTO Pa3BUTHSA IEPCOHANIA, MPOIECCOB OOYYCHUS,
yIpaBJIeHUs Kapbepoil U ci1ykeOHO-TIpo(hecCHOHATBHBIM MPOBHKEHUEM IIepCOHaNa, OpraHu3ay pado-
ThI C KaJIpOBBIM PE3EPBOM, BHJIOB, POPM U METONOB OOY4YEHUS MEPCOHANA U YMEHHEM MPUMEHSTh UX Ha
MIPaKTHUKE;

— IIK-33 BrnageHueM HaBbIKaMH CaMOYIPABICHHUS U CAMOCTOATEIBHOIO OOY4eHHUS M TOTOBHO-
CThIO TPAHCIUPOBATh MX CBOMM KOJJIeraMm, oOecreyuBaTh MpeaynpexaeHne U NpopUIaKTUKy JTUYHOMN
npodeccruoHabHOM nedopmanuu U TpodheCCHOHATEHOTO BRITOPAHUS;

B pe3ynbraTe u3ydeHus JUCIUIUIMHBI 00Yy4aOLUICs TOKEH:

— 3HATh OCHOB NPO(ECCHOHANTBHOTO Pa3BUTHS MEPCOHANA, MPOLECCOB 00yYEHUS, YIPaBICHHS
Kapbepou M CiIy’>keOHO-TIPO(HECCHOHAIBHBIM TTPOJIBIYKEHHUEM TepCOHAIa, OPTaHU3aIliid paboThl C Kaapo-
BBIM PE3€PBOM, BUJOB, (JOpM U METOIOB OOYyUEHHSI IEpCOHAIA; OOIIYI0 KOHLEIIINIO TalM-MEHEIKMEHTA;
MIPOLIECCHI TUIAHUPOBAHUS BPEMEHH Ha JIMYHOM, KOMaHJIHOM U KOPIIOPATUBHOM YPOBHE; METObI LIEJIEMO-
Jara”usl.

— yMeThb IPUMEHATh UX Ha MPaKTHUKE OCHOBBI MPO(ECCHOHATBHOTO Pa3BUTHUS MEpCOHANA, MPO-
1[eCCOB OOY4YEHHUsI, YIPaBICHUS Kapbepoil U ciayxkeOHO-NPoQecCHOHATBHBIM MPOABMKEHUEM MIEpPCOHAA,
OpraHu3aiy padoThl C KaIpOBBIM PE3EPBOM, BUIOB, (HOPM U METOJOB OOYUEHHS MEpcoHaa; obecneuu-
BaTh NpEAYIpPeKIeHIE U MPOPUIAKTUKY JIMYHOU npodeccruoHanbHou qedopMaiii U npopeccuoHaIbHO-
IO BBIFOpPAaHMsI; TBOPYECKU MPUMEHAThH B PEILICHUU MPAKTUUYECKUX 3a]a4 MHCTPYMEHTHI 1I€JICNIONIaraHus U
PacCTaHOBKH IMPUOPUTETOB; OCYIIECTBIATh YUeT padouero BpeMeHH!; METOJJMUECKH MPABUIIBHO TIAHUPO-
BaTh JINYHOE W pabouee BpeMsi; pacCTaHABIUBATh NMPHUOPHUTETHl B TalM-MEHEIKMEHTE, MCIOJIb30BaTh
MHCTPYMEHTHI ONITUMU3ALIMN UCTIOIb30BAHUS BPEMEHHU.

—  BJIa/IeTh HaBBIKAMH CAMOYIPABJICHUS U CAMOCTOSTEIBHOTO O0YYEHHsI M1 TOTOBHOCTBIO TPAHC-
JUPOBATh UX CBOUM KOJIIETaM.

4. O0beM IUCHUILIMHBI U BUABI Y4eOHOI padoThl
OO0m1ast TpyI0€MKOCTh AUCIUIUTHHBI cOCTaBIsieT 4.0 3aU€THBIX €MHUIIBI U TIPEJICTaBICHA B Ta0JIM -

%Zgﬁlld.ua 4.1 — Tpya0eMKOCTb JUCIUTUIMHBI
Bunel yueOHOI nesTebHOCTH Bcero gacos Cemectpsl
7 cemecTp
AynuTopHbIe 3aHATHS (BCETO) 10 10
Jlexnmn 4 4
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[IpakTuyeckue 3aHATUS 6 6
CamocTosiTenbHas paboTa (Bcero) 130 130
IIpopaboTKa JTEeKIMOHHOTO MaTepuana 30 30
CaMocTosTeNnbHOE N3y4eHUE TeM (BOIIPOCOB) 48 48
TEOPETUUECKOHN YacTu Kypca
Harmmucanwne pedeparon 26 26
[ToaroroBka K NpakTUYECKUM 3aHATUAM, CEMUHApaM 24 24
BeInonHeHne KOHTPOJIBHBIX paboT 2 2
Bcero (0e3 sx3amena) 140 140
[ToaroroBka u cpaya 3aueTa 4 4
OO0mmas Tpy10eMKOCTb, 4 144 144
3aueTHnIe EanHAIIEI 4.0
5. Conepxxanue QTMCUMILTHHBI
5.1. Pa3zaenbl AMCHUIIMHBI U BUABI 3AHATHI
Paznensl AMCHUIUIMHBL M BUJIBI 3aHATHI PpUBECHBI B Tabuie 5. 1.
Tabmuua 5.1 — Pa3nens! AUCHUIUIMHBI M BUIbI 3aHATHI
Bcero
4acoB
[Ipaxk. Cam. dopmupyemblie
Hazpanus pa3aenoB IUCHUIUIMHBI Jlek., u (6e3
3aH.,4 | pa0d., q KOMIIETEHIIUH
9K3aMEH
a)
7 cemecTp
1 Bpems kak cTpaTeruueckuii pecypce 1 1 14 16 I1K-33, ITK-6
2 TexHonoruu ynpaBjieHHUs BpEMEHEM 1 1 14 16 [1K-33, I1K-6
3 KoMneTeHTHOCTh BO BpEMEHU 1 2 50 53 I1K-33, ITK-6
4 Tlcuxosmorust MPOU3BOAUTEIBHOCTH TPYyJa 1 | 2 52 55 [TK-33, TIK-6
HOPMHPOBaHUE
Hroro 3a cemectp 6 130 140
Hroro 6 130 140
5.2. Coaep:xanue pa3aejioB IUCHUILIUHBI (110 JIEKIIUSIM)
CopneprkaHue pa3iesoB TUCIUILINH (TI0 JIEKIMSIM) IPUBEACHO B Tabnuiie 5.2.
Tabmuna 5.2 — CoaepkaHue pa3faenoB JUCUUIUIAH (110 JEKIHSIM)
Conepsxanue pasnaesioB gucuuiuidiel (mo | Tpymoemkocts, | @opMupyemeie
HaszBanus paznenos Aep pasi AHCH ( Py PMHPY
JCKIHSIM) q KOMIETEHIIH
7 cemecTp
1 Bpems kak AKTYaJIbHOCTb U3y4EHUS TAM-MEHEIKMEH - 1 I1K-33, I1K-6

CTpaTeru4ecKui
pecype

Ta B COBPEMEHHBIX ycioBusax.McTopus pas-
BUTUS IPOOJIEMBI, €€ COCTOSIHUE Ha CETo-
THAMHAN 1eHb. Punocodus BpemeHu. Turibt
TaitM-MeHeKMeHTa. Opranu3arus pabodero
BpeMeHu nepconaia.llenenonaranue. Xpo-
HOMETPAXK KaK NEPCOHaIbHAS CUCTEMA yUeTa
BpPEMEHU.

Hroro
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2 TexHomoruu

YIPABJICHHUS BPEMEHEM

CraTtucTiueckre nokazaTesy UCIOoIb30Ba-
HUs pabouero BpeMeHu. YipaBieHue 3 hek-
TUBHBIM BPEMEHEM: OT€UECTBEHHBIN U 3apy-
0ekHbIN onbIT.OLEeHKa TPOAYKTUBHOCTH
TPy/la U BBIABICHHUE PE3epBOB paboUero Bpe-
Menu.lInanupoBanue.

Hroro

I1K-33, I1IK-6

BPEMCHHA

3 KoMIIETEHTHOCTH BO

O0630p 3a7a4 1 €ro posib B MPUHITHH pellie-
Huil.[IpuopurteTsl. ONTHMHU3ALUS PACXOI0B
BpeMeHu.CoBpeMeHHBIE (POPMBI OpraHu3a-
uu padouero Bpemenu.Ilnmanuposanue pa-
6oyero BpeMeHH pykoBoauTens.Opranuza-
11st pabouero BpeMEeHHU HCIIOTHUTEINS.

Hroro

TIK-33, TIK-6

4 Tlcuxomorus

IIPOU3BOJAUTEIBLHOCTH
TpyAa U HOPMUPOBAHUE

TexHomoruu OoCTHXREHUA pe3yabTaToB. Hop-
MHUpPOBaHUE, MNIAHUPOBAHUE U KOHTPOJIb UC-
MoJIHEHUA NpoekToB.I [maHupoBanue yepes
MPUOPUTETHI.METO/IbI YIOPSAA0UEHUS
nen.Co3nanue opraHaiizepa.

Hroro

1

I1K-33, T1K-6

Hroro 3a cemectp

4

5.3. Paznenbl JMCUMILVIMHBI M MEKIMCUMIUIMHAPHBIE CBSA3H ¢ 00ecedyuBAKIIMMH (NPeAbl Ty IIUMHU)
U o0ecrieynBaeMbIMH (MOCJIEAYONUMH) TUCHUIIHHAMU

Paznmenpl TUCHUIUIMHBI M MEXIUCIUTUTMHAPHBIC CBSI3U C 00ECTICUMBAOIIMMHU (TIPEABIAYIIUMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEJICTAaBIEHBI B TabmuIe 5.3.

Ta6Jmua 53— Pazgenbl AUCUMITIMHEL U MCKIAUCHUIUVIMHAPHBIC CBA3U

HauMmeHoBaHUE TUCIUIIINH

Ne paznenoB jaHHONM TUCLMILINHEL, I KOTOPBIX
HE00X0IMMO U3y4eHHEe 00eCTIeYMBAIOLIUX U
00ecTIeYMBaEMBIX TUCIUILIIHH

1 2 3 4
[IpenmecTByroue AUCHUILIMHbI
1 MapkeTtusr
2 MenemkMeHT + +
[Tocnenyromue TUCIUIIITUHBL
1 busHec-maHupoBaHue +
2 OmaTta TpyAa nepcoHaia
3 Ilcuxonorus ynpasiaeHUs +

5.4. CooTBeTCcTBHE KOMIIETEHIN I, (POPMHUPYEMBIX IPH U3YYCHUHU AUCUMIIMHBI, M BU/10B 3aHATHI

CootBeTcTBHE KOMIETEHLUH, (HOPMUPYEMBIX MPHU H3yYECHUM AUCLUUIUIMHBI, W BHUJIOB 3aHATUN

npezcTaBiIeHo B Tabmuie 5.4.

Tabmuma 5.4 — CoOTBETCTBHUE KOMITETCHIINHA, ()OPMUPYEMBIX MTPU W3YYCHUHU NHUCHIUILIAHBI, U BUJOB 3aHS -

TUN

Komnerennu

Bunnl zansatuit

u

Jlek.

[Ipak. 3aH. Cam. pa6.

@DOpMBI KOHTPOJIA
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[1K-6 + + + KonTponsnas pabora, Koncrekr
camoroarotoBku, Tect, Pedepar,
3a4éT ¢ OLIEHKOH

[IK-33 + + + KonrtponrHas padora, Koncnekr
camonoirotoBku, Tect, Pedepar,
3a4éT C OLIEHKOM

6. UnTepakTHUBHBIE MeTOAbI U (JOPMBI OPraHU3aANNU 00yUEeHUsI
He npenycmorpeno PVYII.

7. JlabopaTtopHble paGoThl

He npenycmorpeno PVYII.

8. IIpakTHYeckue 3aHATHA (CEMUHAPDI)
HanmMeHoBaHMe MpaKTUUECKUX 3aHATHH (CEMHUHAPOB) MpUBeIeHO B Tabmuie 8.1.
Tabmuma 8.1 — HauMeHoBaHMe MPaKTUYECKUX 3aHATHIA (CEMHUHAPOB)

MIPOU3BOJAUTEIBLHOCTH
TpyJa U HOPMUPOBaHHE

xa. CaMOHaCTpoIiKa Ha peIIeHNe 3aa4: Me-
TOJIbI, CIIOCOOBI. DPPEKTUBHOE pelIeHHe
OONBIINX TPYAOEMKHUX 3a/1a4. TexHuka padbo-
THI C «3a/layaMU-cJIOHaMm». Vcnonp3oBanne
SMART-kputepueB ajs moazaaay.

Htoro

HaunmeHoBaHue MpakTUUECKUX 3aHATHI Tpynoemkocts, | Dopmupyembie
HasBanus pasnenos
(cemuHapoOB) q KOMITCTCHITIH
7 cemecTp

1 Bpems kak ®opmymnuposanue nenein: SMART-kpurepun. 1 ITK-33, ITK-6
CTpaTeru4ecKui SMART-nenu u Haguenu. JIBe crpareruu ue-
pecypce nepocTukeHus: «Boponka maros» u «Beep

BO3MOKHOCTEN». CTpaTernyeckas KapTOHKA

KaK MHCTPYMEHT CTPATErM4eCKOro Lejemnosia-

raHus. AHanu3 TuIHoU d(pPEeKTUBHOCTH Ha

OCHOBE JAHHBIX XPOHOKAPTHI.

Hroro 1
2 TexHonoruun TexHuKa KOHTEKCTHOTO TJIaHUPOBaHuUs. AJl- 1 I1K-33, I1IK-6
YIOPABJICHUS] BpEMEHEM | TOPUTM IUTAHUPOBAHUS €KEIHEBHBIX 3a]a4

pa3Horo Tuna.

Uroro 1
3 KommnieTeHTHOCTh BO | UTHCTpYMEHTHI co3aHus 0030pa 3a1a4: 0Cco- 2 IT1K-33, T[IK-6
BPEMEHHU OCHHOCTH U MPEUMYIIIECTBA KaXKI0W TPYIIIIHI

MHCTpYMEHTOB. KoHTponbHBIE criUCKU. J|BY-

MepHbIe Tpaduku.Marpuiia MHOTOKPUTEPH-

aJIbHOM OlleHKU. Kputepuu npruopuTeTHOCTH.

Hroro
4 Ilcuxonorus [TpaBuna opranuzanuu 3GPeKTUBHOTO OTIbI- [1K-33, TIK-6

Hroro 3a cemectp

9. CamocTrosiTesqibHasi paboTa

Bunel camocrosTensHOM paboThl, TPYIOEMKOCTh U (pOpMHpyeMble KOMITETEHITMH TPECTaBICHbI B

Tabimue 9.1.
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Tabmuma 9.1 — Busiel caMOCTOSTENBHON padOThI, TPYIOEMKOCTh M (JOPMHUPYEMbIE KOMIIETCHIIUN

Hazpanus pa3aciioB

Bunnl camocTosTeILHON
paboThI

TpynoeMKoCTb,
q

dopmupyemsle
KOMITETEHIIUU

cDOpMI:I KOHTPOJIA

7

ceMecTp

1 Bpems kak
CTpaTeru4ecKui

pecypc

[ToaroroBka K mpakTuie-
CKUM 3aHATHUSIM, CEMHHa-
pam

3

Hammucanne pedeparton

CamocTosTeNIbHOE U3yYe-
HUE TeM (BOTIPOCOB) TE€O-
pETUYECKOM 4acTu Kypca

[IpopaboTka JeKIHMOHHO-
ro Marepuaina

Hroro

I1K-33, I1IK-6

3a4€T ¢ OLICHKOM,
KoncmekT camonoz-
roToBKH, Pedepar,
Tect

2 TexHosoruu
yIpaBJIEHUS
BPEMEHEM

[ToaroroBka kK mpakTuye-
CKHMM 3aHSATHSIM, CEMHHA-
pam

Hammucanwue pedeparos

CamocTosTeNbHOE U3yue-
HUE TeM (BOMPOCOB) TE€O-
PETUYECKOI YacTh Kypca

[IpopaboTka JeKInOHHO-
ro MaTepuasa

HUroro

I1K-33, T1K-6

3a4éT ¢ OLIEHKOM,
Koncnekt camono-
rotoBkH, Pedepar,
Tect

3 KoMIeTeHTHOCTHD
BO BpEMEHHU

[ToaroroBka k mpakTuye-
CKHM 3aHATHSIM, CEMHUHA-
pam

Hanucanue pedeparon

CamocrosTenbHOe HU3yye-
HUE TeM (BOMPOCOB) TEO-
pPETUYECKOI YacTH Kypca

20

ITpopaboTKa JEeKIUOHHO-
ro Marepuaia

12

HUroro

50

I1K-33, T1K-6

3a4€T ¢ OLIEHKOM,
Koncnekt camono-
roToBKH, Pedepar,
Tect

4 Tlcuxonorus
MPOU3BOAUTEILHOCT

U Tpyda u
HOPMHUPOBaHUE

BbimosiHeHHEe KOHTPOITb-
HBIX padboT

[ToaroroBka K mpakTuie-
CKUM 3aHATHUSIM, CEMHHa-
pam

Hammucanne pedeparton

CamocTosTeNIbHOE U3yye-
HUE TeM (BOTIPOCOB) TEO-
pETUYECKOM 4acTu Kypca

20

[IpopaboTka JeKIHnOHHO-

ro Marepuaa

12

ITK-33, I1IK-6

3auéT C OLIEHKOM,
Koncnekr camonon-
rotoBku, KoHTpOJIb-
Hast pabora, Pede-
par, Tect

CornacoBaHa Ha noptane Ne 49544




Hroro 52

Hroro 3a cemectp 130
IToaroroBka u cjaava 3a- 4 3a4€T C OLIEHKOM
yera

Hroro 134

10. KypcoBoii npoekTt / kypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLIEHKHU YCIIeBAeMOCTH 00y4aroumuxcst
PeittuHroBas cucrema He UCIIOIB3YETCA.

12. YueOHO-MeTOAM4YecKOe M HHGOPMALMOHHOE 00ecieyeHre JUCHMIITTHHbI

12.1. OcHoBHas JuTEpaTypa
1. Casuna, H. B. Taiim-meHekMeHT B 00pa3oBaHUM [ DNIEKTPOHHEIN pecypc]: yuebHOe mocodue
st By30B / H. B. CaBuna, E. B. JlonanoBa. — Mocksa : U3natensctBo FOpaiit, 2020. — 162 ¢. — (Bsic-
mee oopazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anekrponnsiii // OBC IOpait [caiiT]. — Pe-
®uM gocrtyna: https://biblio-online.ru/bcode/447962 (nata o6pamenwns: 02.12.2020).

12.2. lonosiHuTEeIbHAS JIUTEPATYpPa
1. Opranusanus npeanpuHUMaTEIbCKON JEITENBHOCTH [ DIEKTPOHHBIN pecypc]: YuebHoe nmoco-
oue / 3emmona JI. B. - 2016. 131 c. — Pexxum nmoctyma: https://edu.tusur.ru/publications/6072 (mata 06-
pamenusi: 02.12.2020).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUHA

12.3.1. O6s3aTe/ibHbIE Y4eOHO-MeTOANYEeCKHE MOCOOUs
1. TaiiM-MeHeIKMEHT [ DNeKTpOHHBIN pecypc]: MeTonuueckue yka3aHHs K MPaKTUYECKUM 3aHsI-
TUSIM W OpTraHW3allMu camocTtosTensHo pabotel / Tadigyk E. A. - 2018. 20 ¢. — Pexum moctyna:
https://edu.tusur.ru/publications/7695 (nara o6pamenus: 02.12.2020).

12.3.2. Y4yeOHO-MeTOAMYECKHE OCOOUS ISl JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 310POBbS U
HHBAJINI0B

Y4eOHO-METOIMYECKIE MaTepUaIbl IJIsi CAMOCTOSTEIFHOU M ayTUTOPHON pabOThl 00YJarOITUXCS
U3 YHCIia JIUI ¢ OTPAHMYEHHBIMA BO3MOYKHOCTSIMU 3JIOPOBBSI U WHBAIHJIOB MPEAOCTABISAIOTCS B PopMax,
aJJaNTUPOBAHHBIX K OTPAHUYCHHAM UX 3JI0POBBS U BOCIIPHUATHS HH(DOPMAITHH.

Jliis1 I ¢ HApylIeHUSIMU 3PeHust:

- B (hpopMe FIIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe YBEITMUCHHBIM HIPHUPTOM.

JlJis1 U1 ¢ HAPYIIEHUSIMHU CJIyXa:

- B (hopMe DIIEKTPOHHOTO IOKYMEHTA;

- B IevaTHoOU opme.

Jlais1 I ¢ HAPYIIeHUSIMU OTIOPHO-ABUIaTeJIbLHOTO aNnapara:

- B (hopMe AIIEKTPOHHOTO TIOKYMEHTA;

- B Ie4aTHOU hopme.

12.4. IlpoeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALHOHHBbIE CIIPABOYHbIE CHCTEMbI

1. Poccuiickuii ”HGOPMAIIMOHHBIN MOPTAJ B 00JJaCTH HAYKH, TEXHOJIOTHH, MEAUIIMHBI H 00pa30-
Banus eLIBRARY.RU

2. HM3parenbcTBO € JAOCTYNOM K pedepaTUBHBIM M MOJHOTEKCTOBBIM MaTepHaliaM >KypHaJOB U
kHur SpringerNature

3. JlomonHuTENBHO K MpodeccuOHANbHBIM 0a3aM JaHHBIX PEKOMEHYeTCsl UCTIOIb30BaTh HHOP-
MalMOHHbIE, CIPAaBOYHBIC U HOPMAaTHBHBIE 0a3bl JaHHBIX https://lib.tusur.ru/ru/resursy/bazy-dannyh
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13. MaTtepuaibHO-TEXHMYECKOE 00ecneyeHre JTUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
ob0ecneueHue

13.1. O0uue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IIPOrPAMMHOMY 00ecrie4eHnIo
AUCHHUILIMHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOEe U IPOrPAMMHOe o0ecnevyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlist mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHIAWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCIOIB3YeTCs yIeOHast ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIoYHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4€OHO-HATIIAIHBIE TTOCOOMsI, 00€CTICUNBAIOIINE TEMATHUECCKUE WJI-
JIOCTPALIMHU 0 JIEKIIMOHHBIM pa3ielaM TUCIUIUINHEI.

13.1.2. MaTepuajibHO-TEXHMYECKOE U IPOrPaMMHOe ofecredeHne I NPAKTHYEeCKUX 3aHATHI
JlaGoparopusi TpymnmoBOro MpoekTHOro oOydeHus "JlabopaTopusi COIMATBEHO-IKOHOMHUYECKHX
npoOiem"
yueOHas ayuTOpHsl 7Sl IPOBEACHUSI 3aHATHI MPAaKTUYECKOrO TUTIA, ydeOHas ayauTOpus Ui Mpo-
BEJICHUS 3aHATHH J1a0OPATOPHOTO THUIIA
634045, Tomckas obmactsb, T. Tomck, yi. KpacHoapmetickast, 1. 146, 503 ayn.
Onucanue UMeroIerocs 000py10BaHUs:
- [I1IBM KOMIICTAP (12 mr.);
- MarauTHO-MapKepHas 10CKa;
- KommuiexT cnenuaan3upoBaHHON yueOHOM MeOen;
- Pabouee mecTo npenoaBarens.
[IporpamMmmHoOe obecrieueHue:
- 7-Zip
— Google Chrome
Mozilla Firefox
OpenOffice

13.1.3. MarepuajibHO-TEXHUYECKOE U MIPOrPaMMHoOe o0ecrneuyeHue 1Jisl CAMOCTOSITeIbHOW padoThI
Jiiss caMoCTOsTENbHON pabOThl MCTIONB3YIOTCS y4eOHBIE ayAUTOPHH (KOMITBIOTEPHBIE KIIACCHI),
PacIOJIOKEHHBIE TI0 aJIpecaM:
- 634050, Tomckast o6nacTs, r. Tomck, Jlennna npocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast 06nacTh, r. Tomck, Bepmmnuna ynuua, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTh, T. Tomck, Bepmmanna ymuna, 1. 74, 207 aya.

CoctaB 000py/IOBaHUS:

- yueOHast mebenb;

- komneroTepsl kinacca He Hke [I9BM INTEL Celeron D336 2.81'Tw. - 5 miT.;

- KOMIBIOTEPHI MOJIKIIOUYCHBI K ceTh «/HTepHeT» U 00eCreYnBarOT JOCTYI B AJIEKTPOHHYIO HH-
(hopMaOHHO-00pa30BaTEIbHYIO Cpely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 00ECIICUEHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe 0O0ecnedeHne TUCUUIIIMHBI ISl JIMI ¢ OrPAHMYEHHbIMHU
BO3MOKHOCTSIMM 310POBbSI M HHBAJIU/I0B
OcBOeHHE MUCHIUILIMHBI JIMIIAMU C OTPAaHUYCHHBIMH BO3MOXKHOCTSMH 370POBbS U HHBAIHJIAMH
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OCYILECTBIIIETCS C UCIIOIB30BAHUEM CPEICTB 00ydeHHs OOIIET0 U CHEeIMaIbHOI0 Ha3HAUYCHHUS.

ITpu 3aHATHAX ¢ 00YYaIOUIMMHUCS ¢ HAPYIIEHUSAMH CJYXa [IPEeyCMOTPEHO UCIIOJIb30BaHUE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U PYTUX TEXHUUYECKHUX CPEACTB MpueMa/mepena-
yy yueOHOM MH(POPMAIUK B TOCTYIMHBIX (hOpMax, MOOUIILHON CUCTEMBI MPEIOIaBaHUS I 00YJarOIINXCS
C MHBAJIUAHOCTbIO, TIOPTATUBHOM MHIYKIIMOHHOM CHCTEMBI. YueOHas aymuTopusi, B KOTOPOH 3aHUMAIOTCA
oOyJaromuecs: C HapylmIeHHEeM Cyxa, 000pyJIoBaHa KOMIIBIOTEPHOW TEXHUKOM, ayTMOTEXHUKOH, BHJIEO-
TEXHUKOU, SJIEKTPOHHOU JOCKOU, MYJIbTUMEAUMNHON CUCTEMOM.

ITpu 3aHATHAX C OOYYAIOUIMMHUCS ¢ HAPYLIEHUSIMH 3PEHUSIMH IIPEIYCMOTPEHO HCIIOJIb30BaHUE B
JICKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAICHHBIX 00BEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJIaiiia Ha SKpaHe) Py MOMOIIM BUACOYBEINIUTENEH A1 KOM(POPTHOTO MPOCMOTpA.

[Tpu 3aHATHAX ¢ O0YYaIOUIMMHCS ¢ HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aNNapaTa HCIolib-
3yI0TCA albTEpHATUBHBIEC YCTPOMCTBA BBOJIA MH(OPMALIUK U IpYTHe TEXHUUECKUE CPENICTBA ITpUeMa/nepe-
naun yuyeOHOM MHpOpPMaI B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUeHUs JUIs JIIOJeH ¢ UHBaA-
JUIHOCTBIO.

14. OueHouyHble MaTepUAJIbI U METOAMYECKHE PeKOMEHAAIUH 110 OPraHU3aluu U3yYeHHUsI
AUCHUTLTHHBI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
s onleHKH cTenieHr c(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JHCLUIUIMHON
KOMIICTCHITUI MCTIOJB3YIOTCS OLICHOYHBIE MaTepUalibl B COCTARBE:

14.1.1. TecToBble 3agaHus

1)Yro oTHOCHUTCSA K METOy CAMOOPTaHU3ALNHN:

A) 4yTeHue KHUT

b) BBeneHne 1HEBHUKA

B) TaiimM-MeHeKMEHT

I') exxenqHeBHas nporyaka no 15 MuHyT

2) Yto HEOOXOMUMO CHeNIaTh PYKOBOAMUTEIO, YTOOBI MIPUNTH K COTJIACOBAHHOCTHU B BBITIOJTHEHUS
OM3HEC-NIPOEKTa BCEMH YUaCTHUKAMU:

A) 00s13aTh BCceX YYaCTHUKOB IIpoeKTa yuTath 1o 10 cTpaHuil B JeHb

b) nenernposarh OJIHOMOUNS, Pa3bsICHUB YUYaCTHUKY €TI0 3aJady

B) nate pedrexcuro

I') opranu3oBats MEpONpUATHE AJIS1 YYACTHUKOB

3) — 3HAUUT, IPUHATH PEIICHNE PYKOBOAUTENIEM, OLIEHUB IO ONpEeAEICHHBIM KPUTEPH-
AM, KaKM€ M3 IOCTABJICHHBIX 3aJa4 U JeJl UMEIOT NEPBOCTENIEHHOE 3HAUCHUE, KaKUE — BTOPOCTEIIEHHOE
JUIsl oOecTieyeHHsl BHITTOJTHEHUS OU3HEC-TIJIaHa BCEMH Y4aCTHUKAMHU.

A) OcymiecTBUTh KOHTEKCTHOE TUIAaHUPOBAHUE

b) Pacipenenuts pecypcsl

B) PaccraBuTh npuopuTeTs

I') Ouenuts 3¢ pekTuBHOCTH

4) Opaum n3 SMART-kpuTepreB OCTAHOBKH LIETHU SBISETCS , KoTopasi HeoOxouMa
JUTsL KOOPAWHUPOBAHUS BBEJICHUS MPEANPUHUMATEIBCKON AESITETHOCTH U MOTUBALIUU COTPYIHUKOB.

A) IOCTHKUMOCTD

b) pe3ynbTaTo-opreHTHPOBAHHOCTh

B) amOunmo3HocTh

[")rudxocTh

5) Kpusuc yrparsl npodeccuoHaIbHON AeATENbHOCTH:

A) BbI3BaH Koppekuren mpodecCuoHaNbHBIX 0XKUIAHUMN;

B) cBs13aH ¢ BO3MOXKHBIM Ia/IEHUEM HHTepeca K npodeccuu;

B) nmepexuBator mroau nocie 40 JieT, CTaaTKUBarONUECS ¢ JUCKPUMUHAIIMEH 1O BO3PACTy, UMEIO-
I1el MeCTO MpH MOUCKe PabOTHI;

') o0ocTpsieTcs CBSA3M € BHIXOJIOM YeJIOBEKa Ha MEHCHIO.

6) OcOOEHHOCTH JTMYHOCTHU U MOBEACHUS, KOTOPBIE MPOCIIEKHUBAIOTCS Yy OOJbIIeH yacTu paboTHU -
KOB CO CTa)KE€M 3TO

A) obmenpodeccronanbHbIe 1ehopMalny;
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b) cneunanbubie npodeccruoHanbHbIe AedhopMalnu;

B) nmpodeccrnonanbHO-TUTIONOTHYECKHE IeOpMAaITI;

7)Kaxk ucniones3yercst Texauka «Pomodoro» nmpu opranuzanuu camooOpa3oBaHus?

A) HEOOXOIUMO BBHITIONHSS PabOTy AeTUTH BpeMs Ha moMuopbl. OquH nmomunop 30 MuH: 25 MUH
paboTtaem, 5 MHH OTJBIXaeM

b) xymate moMuaopbl 3a Ka)KI0€ BBITIOJIHEHHOE 3a7aHue, cHopMUpOBaHHOE CHOPMHPOBAHO B
CIIMCOK

B) BreITIONTHSISE paboTy AenuM BpeMst Ha 4yacTu: 15 MuH pabortaem, 15 oTapixaem

I') BeImonHss paboTy nenuM BpeMs Ha yacTu: 45 MuH paboTaem, 15 oTasixaem

8) Kak BimsieT mpokpacTHHAIIMS Ha CaMOOPraHU3aIfio U caMooOpazoBaHue?

A) TIOJIOXKUTENBHO

b) melitpansHo

B) B 3aBUCHMOCTH OT ee XxapakTepa

I') neratuBHO

9) Kak Ha3bIBaeTCsl BapuaHT KOOPAMHAIIMHM Pa0OTHl YYaCTHHKOB IpoIlecca MpU KOTOPOM 3ajiada
YETKO U MOAPOOHO CTAaBUTCA KAXKAOMY U3 MOAYMHEHHBIX?

A) KOCBEHHOE yIIpaBJIEHUE

b) nmpsimoe ynpaBnenue

B) HeliTpansHOE ynpaBieHue

I') paboTOOpHEHTHPOBAHHOE YIIPABJICHHE

10) MexaHu3M KOOpAMHALIMY TIPU KOTOPOM PykoBoauTENh CO31a€T NMpaBuia, o KOTOPBIM JOJKHBI
paboTaTh COTPYAHUKH, B TOM YHCIIE 1 B MOMEHTHI OTCYTCTBUS PYKOBOJUTENS Ha paboueM MecTe.

A) cTangapt npoiiecca

b) B3aumHOe cornacoBanue

B) mpsimoe ynpaBnenue

I') kocBeHHOE ynpaBiIeHHE

11) Kapsepa — ato

A) miporiecc mpodhecCHOHATLHOTO POCTa YeI0OBEKa

B) oTHOIIEHNST MEX Y NPEATTPUHUMATEISIMA

B) mpouiecc Tpyna

I') cucrema ob1IeCTBEHHOTO TPYy/Ia

12) JIpeBHME TpeKH HA3bIBAJIM MTOTJIOTUTEIN BPEMEHH ...

A) xpoHorpadamu

b) xpononorusimu

B) xponotunamu

I') xponodaramu

13) Kto B opranusanuu cocTasisieT TpaQuK NPOABHKEHUS PAOOTHUKOB?

A) PKOHOMHCT

B) pazpabotunx

B) cnenuanucT no miaHupPOBaHUIO KaphEPhI

I') mporpamMmuct

14) I1pu ucoap30BaHUM MHOTOKPUTEPHUATHFHOM OLIEHKH KaX bl BAPUAHT OIICHUBACTCH ...

A) 110 IByM KpUTEPHUSIM, KOTOPHIM IIPUCBOECH HAMOOIBIINI BeC

M0 KPUTEPUIO, IMEIOIIIEMY CaMbIii OOJIBIIION BeC

b) no Bcem kputepusam

B) no nepBbIM TpeM KpuUTEpUSIM

I') TonpkO 1O OTHOMY CaMOMY BaKHOMY KPUTEPHUIO

15) IMoaxon, mpu KOTOPOM YEJIOBEK JEHCTBYET BOMPEKH BHEIIHUM OOCTOSTEIIHCTBAM, aKTHBHO
BJIMSET HA CBOIO KU3Hb, HA3bIBAETCHI. ..

A) peaKTUBHBIM

b) MmoTHBanIMOHHBIM

B) npuopure3upoBaHHBIM

I') mpoakTuBHBIM

16) Kakoro tuma neneid HeT Py MIIAHUPOBAHUHU Kaphephl?
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A) nuuHbIE

b) o6mume

B) nmpenmeTHbIe

I') uHCTpyMEHTAIBHBIC

17) IokazareneM At XpOHOMETPAka MOXKET OBITS ...

A) niens, coorBercTByromas SMART-kputepusm

b) TonbKo 0/1HA 11ENb CTPATErMUECKOrO YPOBHS

B) mo6as niens

I') nanuens

18) ... — 3TO WpencTaBieHue MHPOPMAIMH, KOTOPOE MO3BOJIIET YBUJIETh BCIO COBOKYIHOCTH U
B3aMIMOCBSI3b DJIEMEHTOB U JIa€T BO3MOXKHOCTH 3()(h)eKTUBHO PUHUMATH PEIICHUS

A) MeTon CTpyKTypUpOBAaHHOTO BHUMAHUS

b) Pe3ynbpTaTto-opreHTUPOBaHHOE MJIAHUPOBAHHUE

B) O630p 3anau

I') Xponomerpax

19) ... — 3TO TexHOJIOTHs, O3BOJISAIONIAS UCIIOIB30BaTh HEBOCIIOJIHUMOE BPEMS KHU3HU B COOTBET-
CTBUU CO CBOMMH JTUYHBIMHU U OU3HEC-IENISIMH U TICHHOCTSMU

A) MenemxkMenT

b) Mapketunr

B) MenemxmeHT KauecTBa

I') Taitm-MeHeKMEHT

20) ... —9TO yAa4HbId MOMEHT JJI PEIICHUS 3a/1a41, yIauHbIH IIaHC, HEJTMHEHHOE BpEeMSI.

A) XpoHoc

b) [Tapeto

B) SMART

I') Kaiipoc

14.1.2. Temn! pedepaToB
1.OcHOBONONOKHUKH « TaliM-MEHEIKMEHTAY.
2.9tansl pa3Butus « TaliM-MEHEIKMEHTay.
3.Crioco6b! mpeaynpexaeHus 1 NpopUIaKTUKH JIMYHOM npodeccnoHaabHOol AedopMaluy 1 npo-

(eccuoHaNBbHOTO BHITOPAHUSI.

4.®DopMbl BpeMEHH B 3aI1aAHOM U BOCTOYHOM (usiocopu.
5.Ctpareruu yrpaBieHus: pabourM BpeMEHEM.
6.XapakTepucTHKa NoTepb paboyero BpeMeHH.
7.I1puunHbl IOTEph paboYero BpeMEHU U UX KilaccuuKaius.
8.Croco0bl coKpalleHHus NoTepb paboyero BpeMeHH.
9.0cHoBHbIe THIBI « TaliM-MEHEKMEHTAY.
10.MeToap! ynpaBieHus: pabouuM BpEMEHEM.
11.0cHOBBI yrpaBiIeHUs KapbepOu.
12.TpynoBsle mporecchl UX Kiaccupukanus.
13.Coneprkanue u CTpYKTypa TPYAOBOTO MPOIIECCA €r0 AIEMEHTHI.
14.0Opranu3anus TpyI0BOro Mporecca, OCHOBHbIE (JOPMBI.
15.0cHoBBI ci1y:ke0HO-TIPO(heCCHOHAIBHBIM MPOIBUKEHUEM MIEPCOHAA.
16.CtpykTypa pabouero BpeMeHHu.
17.006beKThl H3ydeHus pabouero BpeMeHH.
18.XpoHoMeTpax: 11eH, 3aa41, 0COOEHHOCTH.
19.®otorpadus padbouero BpeMeHU: LEIH, 33]1a4l, OCOOCHHOCTH.
20 DTamnsl MpoBeACHUS HAOIIOACHHH.
21.Buapl pe:xuMoB paboyero BpeMeH!
22.0c0o0eHHOCTH CBEPXYPOUYHOIl pabOoTHI.
23. Aedunut pabouero BpeMeHH.
24 Metoapl ynpaBieHus: paboueM BpEeMEHEM.
25.HCTpyMEHTBI OpraHu3anuu padboyero BpeMeH! PyKOBOAUTESL.
26.®DopMbl OpraHu3any padboyero BpeMeH! UCIIOTHUTES.
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27. HenonHbI# pabounii 1eHb.

28.HenopmupoBaHHbBIN pabo4nii 1EHb.

29. Ananutuyeckre UCTOYHUKH UCTIONIb30BaHUS pab04yero BpeMeHU.
30.0cHOBHBIE TTOKA3aTEIN HCTIOIB30BaHUS Pa0OUYEro BPEMEHH.
31.Dopmel pabodyero BpeMeHH.

32.Crioco0sI pacyeTa moTepb pabodero BpeMeHH.

33.CpeacTBa maaHUpOBaHUs pabouero BpEMEHH.
34.0TevecTBEeHHAs NMPAKTUKA YIIpaBICHUSI paOOYNM BPEMEHEM.
35.I1onsATHE pe3epBOB pabouero BpeMeH! U X KIacCCU(pUKAIHSI.
36.MeToauku pacdeTa pe3epBOB pabOUYeTo BPEMEHHU.

14.1.3. Bonipochbl Ha caMONIOATOTOBKY

1. Pacumpenue npoaktuBHOCTH: «Kpyr 3a60T» 1 «Kpyr BIustHUSY.

2. IToaxoapl K ONPENEIICHUIO LIETICH.

3. «Life management» 1 >KU3HEHHbIE LIEJIH.

4. KiiroueBbie 001aCcTH )KU3HU: OIIpEIEICHHE.

5. Llenu u Kar0ueBBIe 00IACTH KU3HM.

6. CriocoObl MUHUMU3ALIMU HEAP(PEKTUBHBIX PACXOI0B BPEMEHHU.

7. TexHHKa COKpAIEHHOTO XPOHOMETPaXKa.

8. TunuyHble 3aTpyHEHHS BEJCHUS XPOHOMETpaXka U CIIOCOOBI UX MPEOJOTICHHUS.

9. Merton CTpyKTypUpOBaHHOTO BHUMAHUS.

10. I[InanupoBaHre HA OCHOBE METO/Aa CTPYKTYPUPOBAaHHOIO BHUMAaHHs. [ OpU30HTHI IJIAaHUPOBA-
HUS.

11. Pe3ynpTaTto-opueHTUpOBaHHOE IIaHUpoBaHue (hopmyina 3pPeKTUBHON MOCTAHOBKH 33/1a4).

12. Pe3ynbraTo-opueHTHUPOBAHHOCTh M KOHKPETH3UPOBAHHOCTH 3aJay: pa3iuyus, o01acTH MpH-
MEHEHMUSI.

13. YnpaBieH4eckast oJI€3HOCTh MPUMEHEHNsI HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1au.

14. Cnoco6 mapHOTro cpaBHEHHUs 1151 paCCTaHOBKHU IPUOPUTETOB.

15. PaccraHoBKa IPUOPUTETOB B €KEAHEBHBIX 3a/1a4ax C IIOMOLIbI0 MHOTOKPUTEPUAIBHON OLIEHKU
(COKpallleHHBbII BapuaHT).

16. Onpenenenne NPpUOPUTETHOCTH AOJITOCPOUYHBIX LEJIEH, ONPEACIEHUE IPUOPUTETHOCTH TEKY -
HIMX 3a]1ay.

17. IlpaBuno Ilapero.

18. HaBsi3aHHas1 CPOYHOCTH U BaXKHOCTB, CTPATETMU OTKA3a, «PACYUCTKa» HaBA3AHHOU BAXKHOCTH U
CPOYHOCTH.

19. I'pamoTtHOE pacnpeseneHue paboyeil Harpy3KH.

20. D peKTUBHBIH COH.

21. TBopueckas JeHb.

14.1.4. TeMbl KOHTPOJILHBIX Pa0dOT
Occe Ha BBIOPAHHYIO CTY/IEHTOM TEMY.

1. TaliM-MeHemKMENT: HEOOA3aTEALHO, HO HEOOXOINMO.

2. OCHOBHBI€ MPUHITUITBI TAUM-MEHEHKMEHTA

3. [Ipuemsbl TailM-MeHEKMEHTA: TOCTAHOBKA €U, IUNIAHUPOBAHUE, JI€JIETMPOBAHUE TOJTHOMOUYHUH.

4. Ilpuuunel neduiuTa BpeMEHH.

5. [loMOIIHUKY OpraHU3alud BPEMEHH.

6. CaMO-MEHEKMEHT — YMEHHUE yIPABIIATh COOOM.

7. TexHUKU caMO-MEHE/DKMEHTa B yIpaBiieHuU BpemeHeM. [IpaBuia noBeimeHus 3p(HeKTUBHOCTH
MEPCOHAIBHOTO MEHEHKMEHTA.

8. TexHonorus MmiIaHUpPOBaHUs MO MeToay «Anbmbly, «IlapeTo», Ditzenxayspa. Cuctema ynpasie-
Hus BpemeHeM b. @panxiuna. [Ipsmoe muaHupoBaHue ¢ MOMOIIBIO KAPTOTEK U JHEBHUKOB y4eTa BpeMe-
HU.

9. Tenedon kak 3(h(peKTUBHBIN HHCTPYMEHT pallMOHAILHOTO 0OMeHa uHpopmarueii. [IpaBuia Be-
JeHus Tene)OHHOTO pa3roBopa.

10. ®dyHKIIMOHANBHOE IITAHUPOBaHUE PabOTHI B oduce.
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14.1.5. Bonpocs! 115 3a4éTa ¢ OLEeHKOMH

. «TaiiMm MEHEDKMEHT»: TIPEIMET, CTPYKTYypa, QyHKITHH.

. IIpuHIAIIBI TOCTPOEHHUS CUCTEMBI TaM-MEHEKMEHTA.

. Bpems kak pecypc u 1elb.

. lenu opranuzanuu v ey JUYHOCTH.

. Lenmenonaranue u npouecc TOCTUKEHUS LEIH.

. CamoMoTHBaLIUS B TalIM-MEHEIKMEHTE.

. CyTtb 0030pa 3a/1a4 B TaliM-MEHEPKMEHTE.

. UcTopus craHoBIEHUs TalM-MEeHEIKMEHTa a Poccum.

. TaliM-MeHEDKMEHT, €T0 3HAaYeHUE B INIAHUPOBAHUH PaOOTHI.

Crioco6b1 MUHUMU3AIMH HEd(PPEKTUBHBIX PACXOI0B BPEMEHH.

XpoHOMETpaXX KaK CHCTEMA y4eTa U KOHTPOJIS pacX0/I0B BPEMEHHU.

Amnanus nnuHoi ¢ dexruBHocTU. Kitaccudukanus pacxoaoB BpeMeHH.
KoHTekcTHOE TiaHupoBaHuUE.

Merton CTpYKTYpHpPOBAaHHOTO BHUMAHUS M TOPU30HTHI IJITAHUPOBAHUSL.

Cucrema rIaHUPOBAHKS HA OCHOBE METO/A CTPYKTYPUPOBAHHOTO BHUMAHHUSL.
CyTb 0030pa 3a/1a4 B TaliM-MEHEPKMEHTE, HHCTPYMEHTHI CO3/IaHMsI 0030pa.
PaccranoBka mpuopUTETOB B TAIM-MEHEIKMEHTE.

OcHoBHBIE CIOCOOBI U METO/Ibl PACCTAHOBKU IIPUOPUTETOB B TailM MEHEIKMEHTE.
CrnocoOslI ynpaBiieHHUsI BpEMEHEM.

[TpunsTHE pelIeHUs U KOHTPOJIb.

JlenernpoBaHue OJHOMOYHH: cofep)kaHue, (PYHKINH, TPUHINIBI ACTETHPOBAHNS TTOJHOMO-

. [IpyHIMIIBI ¥ TpaBUIIA TIAHUPOBAHMSL.

Crioco0Obl MOBBILIECHUS THYHON 3PPEKTUBHOCTH.
PaboTocmmocoOHOCTh YenoBeka U OMOPUTMBI. BIMsHME CYTOYHBIX PUTMOB Ha paclpeecHUe

paboueil Harpy3KH.

25.
26.
27.

BpPEMEHH.

28.
29.
30.

['nbkoe u xecTkoe uranupoBanue Ha MS Outlook.
CucreMa MEXIMYHOCTHBIX KOMMYHUKALIUHA PYKOBOAUTENS (MEHEIKEDPA).
3akon [lapero. Mcnonb3oBanue mpuniuna 80/20 mpu opraHu3aiiuu MJIaHUPOBAHUS JTUYHOTO

ABC-xponomerpax. [Ipuopurtesanus 3aa4 Ha 3Tane ydyera pacxol0B BPEMEHH.
['pamoTHOE pacnpeaeneHne pabodell Harpy3Ku Kak OCHOBa ycrexa U 3(h(HeKTUBHON pabOTHI.
PaboTocmmocoOHOCTE YenoBeka U OMOPUTMBI. BIIMsHME CYTOYHBIX PUTMOB Ha paclpeeIcHUe

paboueil Harpy3KH.

31.

[IpaBuna opranuzanuu 3OPEKTUBHOTO OTIBIXA.

32. MeToapl caMOHACTPOMKH Ha PELLIEHUE 3aa4.

33.
34.
35.

CamomoTuBanus Kak 3(HEeKTHBHOE pelIeHrne OOMbITNX TPYAOSMKHX 3a/1ad.
KopnopaTuBHbIii TailM-MEHEKMEHT.
Kopnopartususie TM-cTanmapThl.

14.2. TpeOoBaHuS K OLIEHOYHBIM MaTepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU

3A0POBbH U HHBAJIHUI0B

I[J'ISI JIiI ¢ OrpaHU4YCHHBIMH BO3MOKHOCTAMU 3J0POBbA U MHBAJIUAOB IMPEAYCMOTPCHBI JOIIOJIHU -

TEJIbHBIC OLICHOYHbIE MaTepUalIbl, IEPEUCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuna 14 — JlonosHUTEIbHBIE MaTepUaIbl OLICHUBAHUS JIJIS JIUI] C OTPaHUYEHHBIMU BO3MOXHOCTSIMHU
310POBbsI 1 HUHBAJIUIOB

Kareropun Bunbl 10NOAHUTETBHBIX OLEHOYHBIX @DopMBbI KOHTPOJISI U OLIEHKU
00y4aroLIIXCsl MaTepHasoB pe3ynbTaToB 00y4eHUs

C napyueHusmMu
ciyxa

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

[IpenMy11ieCTBEHHO MMCHMEHHAs
IIPOBEpKa

C mapymenussmu | CobecenoBaHue 1Mo BOIIPOcaM K 3a4eTy, | [IpenMyInecTBeHHO yCTHas MpoBEpKa
3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
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C HapymieHusiMu
OIOPHO-
JIBUTATEIBHOTO
anmapara

Pemenne MTUCTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIC pa6OTI)I, IIMCHbMCHHBIC
CaMOCTOSTENIEHBIE Pa0OTHI, BOIIPOCHI K
3a4eTy

HpeI/IMYHICCTBeHHO JUCTaHIITMOHHBIMUA
MCTOAaMM

C orpaHUYEHUSMH I10
00LIEMETUIIMHCKUM
MMOKA3aHUSIM

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pa0OTHI, YCTHBIC OTBETHI

[IpenmyniecTBEHHO IPOBEPKa
METOJIaMU UCXOS U3 COCTOSTHUSI
o0yyJaromierocst Ha MOMEHT ITPOBEPKHU

14.3. MeTtonnyecKkue peKOMeHIAIMH MO OLEHOYHBIM MaTepHaIaM JUIsl JUI ¢ OTPAHHYEHHBIMHA
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B

Jns mui ¢ orpaHMYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI U MHBAIMIOB TPEIyCMAaTPUBACTCS JO-
cTynHas (hopMma MpeaoCTaBICHUS 3aJaHUH OIICHOYHBIX CPEJICTB, @ IMEHHO:

— B TIEYaTHOH (hopme;

- B IIeyaTHO! (hopMe ¢ YBEIMUYEHHBIM IPUPTOM;

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- METOJ/IOM YTEHUS ACCHCTCHTOM 3a/IaHUS BCITYX;

- NPEOCTaBJICHUE 3a/IaHUs C UCTIOJIb30BAaHUEM CYpPJIOTIEPEBO/IA.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHMIAM YBEIMYUBACTCS BpeMsl Ha
HOATOTOBKY OTBETOB Ha KOHTPOJIBHBIE BOMPOCHL. /711 TakuX 00y4arommxcs MpeayCcMaTpUBAETCs OCTYTI -
Hast popMa MpeoCTaBICHHS OTBETOB Ha 3a/1aHUs, @ UMEHHO:

- NMMCbMEHHO Ha Oymare;

— HabOp OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIB30BAHNUEM YCIIYT aCCUCTEHTA;

- IPE/ICTaBICHUE OTBETOB YCTHO.

[Ipouienypa oneHUBaHUS PE3YIBTATOB OOYYEHUS JIMII C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMH 3/10PO-
Bbsl M1 MHBAIMJIOB IO JMCUHUIUIMHE TPEIyCMaTpUBAET MpeAocTaBiIeHne nHpopManuu B Gopmax, aaarnTH-
POBaHHBIX K OTPAaHHYCHUSAM HX 3[JOPOBBS U BOCHPUATHS HH()OPMALIIH:

JL1s1 M1 ¢ HApYIIEHUSIMM 3PeHust:

— B (hOpMe IITEKTPOHHOTO JIOKYMEHTA;

- B IIeYaTHOW (hopMe YBETUUECHHBIM HIPHUPTOM.

JI1s1 M1 ¢ HApYIIEHUSIMH CJIyXa:

— B (hOpMe IITEKTPOHHOTO JIOKYMEHTA;

- B Ie"yaTHOU hopme.

JL1s1 1ML ¢ HAPYIIEHUSIMHM ONIOPHO-ABUTaTeJILHOI0 annapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

[Tpy HEOOXOMUMOCTH /IS JIUT] C OTPAHMYCHHBIMHA BO3MOXXHOCTSIMH 3/I0OPOBbS 1 MHBAJTUIOB TIPOIIE-
Jypa OLICHUBAHUsI Pe3yIbTaTOB 00yUEHUsI MOXKET MPOBOAUTHCS B HECKOIBKO ITAIOB.
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