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2 |JlabopaTtopHblie pabOThI 0 8 8 4acoB
3 |Bcero aymuTOpHBIX 3aHATHI 4 12 16 4acoB
4 | CamocrosTenbHas paboTa 68 128 196 4acoB
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokosn Ne 2 oT « 18 » 2 2020 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBKH (cnenmanbHocTh) 38.03.03 Vhpasnenue nepconanom, yreepxkaennoro 14.12.2015 roga, paccmor-

peHa u omoOpeHa Ha 3acemaHuu Kadenpsl MeHEKMEHTa «  » 20 roma, IPOTOKOJ
No .

PazpaboTuuk:

JIOLICHT Kad). MCHEDKMEHTA A. B. boromoioBa

3aBenyronmii o0ecnieunBaromeii kad.
MenemxMeHTa M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Jexan 3uB® . B. Ocurmos
3aBeAyIOIHi BRITYCKAIOIICH Kad.

MenemxmMeHTa M. A. AdonacoBa
OKCIIepTHI:

JlouieHT xadeapsl MeHeKMEHTa (Me-
HE/DKMEHTA) T. JI. CanHuKOBa

JloueHT kadeapsl MEHEKMEHTa (Me-
HE/DKMCHTA) K. H. AxcenoBa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
00ydeHHE CTYIEHTOB PEIICHUIO BOIIPOCOB OPraHU3alUHA CHCTEMBI JOKYMEHTAIIMOHHOTO o0ecrede-
HUS B cepe ynpaBlIeHUs] IEPCOHAIOM OpraHu3aluu, chOpMUPOBATh CUCTEMHOE MPEACTAaBICHUE 10 BO-
pocaM KaJpoBOTO JIEIOMPON3BOACTBA U MPAKTHUYECKOTO MPUMEHEHHUSI TpeOOBaHUI TPYJOBOTO 3aKOHO A -
TENbCTBA MO O(HOPMIICHHIO IOKYMEHTOB.

1.2. 3agaun IMCHMIIINHBI

—  JIaTh CTY/ICHTY ITyOOKHE U CUCTEMATU3UPOBAHHBIE 3HAHUS 00 OpTaHU3aIiy PaboThl KaapOBOMA
CITY>KOBI, HOpPMAaTUBAX YUCIEHHOCTH COTPYTHUKOB OT/ENa KaJIpOB;

—  paccMOTpeTh MpaBuia 0QOPMIICHHS YITPABICHYSCKUX JOKYMEHTOB, COCTaB PEKBU3UTOB JIOKY-
MEHTOB, TpeOOBaHUA K O(DOPMIICHHIO PEKBU3UTOB JIOKYMEHTOB;

—  paccMOTpeTh MPUMEPHI JOKYMEHTOB, PETIAMEHTUPYIOIINX yIpaBiICHHUE MEPCOHATIOM, TpaBUia
BHYTPEHHETO PacTopsiIKa, IITAaTHOE paclucaHue, JOHKHOCTHBIE HMHCTPYKIIUHU, TPYIOBOM 10TOBOD;

—  HAYYMTh CIyIIATeNsl OIICHUBAThH JESATENLHOCTh PA00OUNX KaJpoB, POPMHUPOBATH U XPAHUTH JI0-
KYMEHTBI KaJIpOBOM CITYKOBI.

2. MecTo nucuuiiuebl B cTpykrype OIIOII
Hucuumuinna «Kaapossiii yuer» (b1.5.22) otHocutes k 6moky 1 (6a3zoBas yacts).
[IpeamecTBYIOIMMMI JUCIUTUIMHAME, (OPMUPYIOIIMMHU HadaJIbHBIC 3HAHUS, SBISIOTCS: OCHOBBI
OpraHu3aluy Tpyna, TpyroBoe U rpaxkJaHCKOe MPaBo, YTPaBICHUE Kapbepoi, YUeT U aHaIu3.
[Tocnenyromume JUCIUIUIMHAMHE SIBIISIOTCS: JJOKyMEHTaIMOHHOE 00eCTIeYeHNE YIIPaBICHUS Tep-
COHAJIOM, YTIpaBJIeHUE IEPCOHAIOM OpTraHU3aIUH.

3. TpeGoBaHus K pe3yJbTaTaM OCBOCHUS JUCHUIIJIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HaMpaBjieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIUH:

— OIIK-2 3nannem Konekca 00 agMMHUCTpaTUBHBIX NpaBoHapyueHusx Poccuiickoit denepa-
UM, YrojaoBHOro kojekca Poccuiickoit deaepanuu 1 MHBIX (eiepalibHbIX 3aKOHOB B YaCTH ONPEeNICHUs
OTBETCTBEHHOCTH 3a HapyILIEHUs TPYJOBOIO 3aKOHOAATENHCTBA U MHBIX AKTOB, COZEPKALINX HOPMBI TPY-
JIOBOTO TpaBa, ['paxkaanckoro koaekca Poccuiickorn denepanny B 4aCTH, OTHOCAIIEHUCS K JIESITEIbHOCTH
KaJpOBOH CITyXOBI;

— TIK-12 3HaHmeM OCHOB pa3paOOTKH W BHEAPEHUS KAJAPOBON W YIPABICHUECKOW TOKYMEHTA-
LM, ONITUMHU3ALMH JTOKYMEHTO000pOTa U cXeM (DYHKIIMOHAJIBHBIX B3aUMOCBA3EH MEXY MOJPa3eIeHHs -
MU, OCHOB pa3pa0OTKU U BHEIPEHUS MPOLEAYp PETyIHMPOBAHUS TPYIOBBIX OTHOIICHUH U COMPOBOXKIAIO-
el JOKYMEHTAIUY;

B pesynbpTare u3ydeHus IUCIHUIITMHBI 00YJalOMIUNACS TOJIKEH:

— 3HATh CUCTEMbI JOKYMEHTAIMH, KIaCCU(PUKALIMIO JOKYMEHTOB KaJpOBOM CIyObl OpraHu3za-
IIH, BUJbI, HA3HAUYCHHUE U COCTaB KaJIpOBOM JOKYMEHTAIMH; TpeOoBaHus 3aKoHoaTebecTBa PO conepxa-
XX HOPMBI TPYJOBOTO IIPaBa OTHOCSIIENCS K AEATEIIBHOCTH KaJAPOBOH CIIyXOBl.

—  yMeThb pa3pabarbiBaTh U 0)OPMIIATE HOPMATUBHBIC JOKYMEHTHI KaJpOBOM CIIYy>KOBI OpraHu3a-
IIH, COCTABIATH U 0(OPMIISTH OPTaHU3AIMOHHO - PACTIOPSIUTENbHBIC JOKYMEHTHI U JOKYMEHTBI, COIPO-
BOXKJAIOLIME TPYAOBBIE IIPOLIECCHI, BECTH Y4€T KaJpOB; IPUMEHITh HOPMBI TPYJOBOIO IIPaBa U HOPMATUB-
HYIO METOJMUYECKYIO 0a3y B YaCTH, OTHOCSILEHCS K IeATETbHOCTH KaJIpOBON CIYKOBI U KaJJpOBOTO JEIIO0-
IIPOU3BOACTBA.

— BJaJeTh METOJIaMH BEJICHUS JEJIONPOU3BOICTBA B KJAPOBOU CIIyk0e; TEXHOJIOTUEN COCTaBIIe-
HUS 1 0(OpMIIEHHSI TOKYMEHTOB 10 JIMYHOMY COCTaBY; IpaBHJIaMH COCTAaBJICHUS HOMEHKJIATYphl JIesl U
IIOATOTOBKH JOKYMEHTOB /Il XPAaHEHHUs B apXMBE; HaBbIKAMHU COCTABJICHUs KAaJIPOBBIX JJOKYMEHTOB C UC-
H0JIb30BAaHUEM KOMIIBIOTEPHBIX TEXHOJOTHH, 00pabOTKH U XpaHEHUs JOKYMEHTOB B 3JIEKTPOHHOH (opme.

4. O0beM QUCHUILIMHBI U BUABI Y4eOHO# padoThl
OO0m1ast TpyI0€MKOCTh AUCIUIUIMHBI cOCTaBIsIeT 6.0 3aU€THBIX €IMHUIIBI U TIPEJICTaBICHA B TA0JIN -
e 4.1.
Tabmuma 4.1 — Tpya0eMKOCTh TUCITUILTAHBI

Bunel yueOHOI nesTebHOCTH Bcero gacos CemecTpsl
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7 cemecTp 8 cemectp
AynuTtopHble 3aHATUSA (BCETO) 16 4 12
Jlexknuu 8 4 4
JlabopaTtopHbie pabOThI 8 0 8
CamocTosiTenbpHas paboTa (Bcero) 196 68 128
OdopmiteHre 0TYETOB 10 JIA0OPATOPHBIM 52 0 52
pabotam
IIpopaboTKa JEeKIMOHHOTO MaTepuaa 42 28 14
CamocTosTenbHOe H3ydyeHne TeM (BOIpOoCoB) 72 40 32
TEOPETHUUYECKON YacTH Kypca
BrImotHeHHE KOHTPOJIBLHBIX padoT 30 0 30
Bcero (0e3 ax3aMeHa) 212 72 140
IloaroroBka u caada 3adera 4 0 4
OO6miast Tpy1I0€MKOCTb, 4 216 72 144
3avetHbie EnuHUIBI 6.0
5. Conepxxanue IMCUMILIHHBI
5.1. Pa3nenbl AMCUMILIMHBI M BUAbI 3aHATHI
Pazniensl TUCIUIUTMHEI ¥ BUBI 3aHATUN PUBEICHBI B Ta0muiie 5.1.
Tabmumma 5.1 — Pa3enbl AUCIUTUIMHBI U BUBI 3aHIATHI
Bcero
4acoB
HazBanus pa3aenoB 1UCHUIUIMHBI Jlek., u Jlab. Cam. (6e3 Popmupyembie
pab., 4 | pab., KOMITETEHITHH
JK3aMEH
a)
7 cemecTp
1 Tlpenmer, 3a1aum, CTPyKTypa, CoACp>KaHUE 2 0 22 24 OIIK-2, ITIK-12
Kypca.
2 CoBpeMeHHas MpaBoBas perjlaMeHTalus J10- 2 0 22 24 OIIK-2, ITIK-12
KYMEHTHUPOBAHUS KaJpOBON JEATEIHLHOCTH B
3aKOHOJATeIbHBIX HOPMAaTHUBHBIX aKTax
3 MecTo KaapoBOH CITy>KOBI B CHCTEME YITPaB- 0 0 24 24 OIIK-2, T1K-12
JICHUSI IEPCOHATIOM. 3aJ]aui KaJJpOBOU CITyK-
OBl B TOKYMEHTAIIMOHHOM 00€CTICUCHUH
ynpasieHus nepcoHanom. [lonsitue kagpoBo-
TO JICJIONPOU3BOICTBA
Hroro 3a cemectp 4 0 68 72
8 cemectp
4 OO6muit cocTaB M BUIBI KaIPOBBIX JOKyMEH- 2 2 16 20 OIIK-2, IIK-12
ToB. CHcTeMa y4yeTa KaJIpOBbIX IOKYMEHTOB.
5 OyHKIMH CITY>KOBI KQJAPOB 10 JIOKYMEHTH- 0 2 47 49 OIIK-2, I1K-12
POBAHUIO JBUKEHUS NIEPCOHAJIA U YUETY JINY-
HOTO COCTaBa
6 O6mre TpeOoBaHUS K COCTABICHUIO U 2 4 49 55 OIIK-2, TIK-12
0 OPMIICHUIO JOKYMEHTOB yIIPABJICHHSI.
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MpaBoBas CITyOBI yIpaBlieHUs iepcoHanomM B Tpymo-
periaMeHTanus BOM Koziekce Poccuiickoit @enepanuu. De-
JOKYMEHTUPOBAHUS JiepanbHbli 3ak0H Poccuniickoii denepaunun
KaJIpOBOM «O0 unpopmarum, UHOOPMAITMOHHBIX TEX-
JIeATEIIbHOCTH B HOJIOTHUSIX U O 3aIIuTe HHPOopMaIm o padbo-
3aKOHOAATEIIHFHBIX T€ C MEPCOHAIBHBIMU JAHHBIMU, OTHECEHHBI-

HOPMATHUBHBIX aKTax

MU K KaTeropuu KoH(UIeHInanbHOi nHpop-

OcHOBHBIE TOKYMEHTHI YIIPaBJICHHUS MIEPCOHA-
JIOM.
7 TpeboBanus Kk pa3paboTke U 0POpPMICHUIO 0 0 16 16 OIIK-2, ITIK-12
TexHoslorys yyera u XpaHeHHs KaJpoBOH J10-
KyMEHTAIIUH.
Hroro 3a cemectp 4 8 128 140
Hroro 8 8 196 212
5.2. Conep:xanue pa3aesioB JMCHUILIHHBI (110 JIEKIIASIM)
ConeprkaHne pa3IesoB TUCIUIUIAH (TI0 JICKITHSAM) IPUBEICHO B Tabmwmie 5.2.
Tabmuua 5.2 — CopeprkaHue pa3ienaoB TUCIUILIKH (TI0 JIEKITHSIM)
Copeprxanue pa3aenoB JUCHUILIUHEL (0 | TpynoemkocTs, | DopMupyemblie
Hazpanwus paznenon Aep pasit fmch ( pyA ’ PMHPY
JIEKIIHSIM) q KOMIICTCHITUHI
7 cemecTp
1 Tlpenmer, 3amaun, [Ipenmer, 3agaun, CTPyKTypa, COJIEPKAHUE 2 OIIK-2, TTIK-12
CTPYKTYpa, Kypca. CBsI3b C APYTUMH TUCUUTIITHHAMU
coJiepKaHue Kypca. JIOKYMEHTOBEJICHHIE, OpraHU3aIus U TEXHO-
JIOTUS IOKYMEHTAIIMOHHOTO 00ECTICUCHHU S
yrpaBiIeHUs, TPYAOBOE, aAMHUHUCTPATUBHOE
IIPaBoO, YIIpaBJIEHUE EPCOHAIIOM, JOKYMEH-
TUPOBaHUE TPYJAOBBIX MPABOOTHOIICHHU U
Ap.
Hroro 2
2 CoBpemeHHas IIpaBoBas pernmaMeHTanus €SI TEIbHOCTH 2 OIIK-2, TTIK-12

MaIuu, U 00 00s13aTeIbHOCTH TOKYMEHTHPO-
BaHus. [IeHcnoHHOE 3aKoHOaTeNbCTBO. De-
JiepajibHbIE 3aKOHBI O MOPSJIKE JOKYMEHTH-
pOBaHUs TPYAOBBIX OTHOLIEHUN. YKa3sl [Ipe-
3uJIeHTa, noctaHosyeHus IpaBurenscTBa
Poccuiickont @enepannu. Hopmarususie
aKTBbI, COJIEprKaIllle HOPMBI TPYAOBOTO Mpa-
Ba, U3JaHHbIE (hefepabHBIMU OpraHaMy UC-
MOJIHUTETFHOM BIaCTH. ATbOOM YHUDHITHPO-
BaHHBIX ()OPM NMEPBUYHON YUETHOM JOKY-
MEHTAIUH 110 TPYAY U €ro OIulaTe, MEeXOT-
paciieBble YKPYITHEHHbIE HOPMaTUBBI BpEMe-
HU Ha paboThl O KOMILJIEKTOBAHUIO U YUETY
KaJ]pOB, KBAJH(PHUKALMOHHbBIE CIPABOYHUKHI
JIOJDKHOCTEN PYKOBOJUTENEH, CIICIIMATIMCTOB
U IpYTUX CIyXallluX, a TAKKE UHbIE HOpMa-
TUBHbIE, HOPMaTUBHO-METOANYECKHUE aKThI U
HOPMaTHBHO-CIIPABOYHBIE JOKYMEHTBI, IIPH-
MEHSIEMBIE B JIESATEILHOCTH CITY»KO yrpasJe-
HUs iepcoHanoM. Mcnonb3oBanue odriepoc-
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CUUCKHUX KJIacCU()UKATOPOB TEXHUKO-IKOHO-
MUYECKON M COIMATBHON HH(pOpMAINK KaI-
POBBIMU CITy>KOamu.

Hroro

Hroro 3a cemectp

8 cemecTp

4 O06mwuii cocTaB u Enunsbiii mopsiiok oopMIIeHUs TPYIOBBIX OIIK-2, [IK-12
BUJIbI KaJIPOBBIX IPaBOOTHOIIEHUH (YHU(DUIIMPOBaHHbIE CHU-
NoKyMeHTOB. CucTeMa | cTeMbl HEPBUYHOM yUEeTHON TOKyMEHTAIINN).
ydyeTa KaJpOBBIX Bupl kaipoBbIX JOKyMEHTOB (TPYIOBOH J10-
JIOKYMEHTOB. TOBOp, TPYZIOBasi KHM)KKA M BKJIA IBIII K HEH,

HPUKa3bl O IpUEMeE, IEPEBO/IE, YBOJILHEHHH,

MOOIPEHNH, TPpadUK OTITYCKOB U Ap.). Dop-

MBI yueTa. Peructpanus kaapoBbIX pacrnops-

JUTEIHHBIX JOKYMEHTOB B 3aBUCHIMOCTH OT

CPOKOB XpaHEHHUs.

Hroro
6 O6mme TpeboBanus k | OpopmieHne OpraHu3aluOHHO-PACTIOPSIU- OIIK-2, I1IK-12

COCTaBJICHUIO U
oopmieHnIo
JIOKYMEHTOB
yTIpaBIICHHUSL.
OCHOBHBIE TOKYMEHTBI
yIIpaBJICHUS
HEPCOHAIIOM.

TEIbHOM IOKYMEHTAlH C IPUMEHEHUEM
['OCT P 6.30 —2003. N3y4yenue TpeboBaHMi
K 0)OpMIIEHHIO pEeKBU3UTOB. brianku, op-
MBI, 00pa3iibl TOKyMeHTOB.CTpYKTypa Kaji-
POBOM MHPOPMAITMOHHO-TOKYMEHTAITMOHHOM
cucrteMbl. HopMaTuBHAs 1 HOPMATHUBHO-
crpaBouHas JokymeHTanus. I lnmanoBas kan-
poBasi JokyMeHTauus. Opranu3alioHHO-
npaBoBas JokyMeHTanus.llepconanbHas no-
KyMeHTauus. JloroBopHasi JOKyMeHTaLHsl.
PacnopsiaurenbHas 1oOKyMeHTalus. Y 4eTHas
KaJipoBasi JoKyMeHTauus. JJokymeHTamus no
ydeTy pabodero BpeMeHH U pacyeToB C mep-
coHasioM.OTYeTHas! ¥ OTYETHO-CIIPABOYHAS
JIOKYMEHTALUS.

Hroro

Hroro 3a CEMCECTP

Hroro

5.3. Pa3nenbl JMCHMILVIMHBI M MEKIMCUMILUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (PeAbl Ty IIUMH)

U o0ecnieynBaeMbIMH (MOCJIETYIONIUMH) TUCHUIIHHAMU

Paznmenpl TUCHUIUIMHBI M MEXIUCIUTUTMHAPHBIC CBSI3U C 00ECTICUMBAOIIMMHU (TIPEABIAYIIIUMH) U

obecrnieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEICTAaBICHBI B TabmuIe 5.3.

Tabmuua 5.3 — Pa3nenbl IUCIUTUTMHBI B MeXKANCIUILTMHAPHBIC CBSI3U

HanmeHoBaHue JUCIUILINH

Ne pa3nenoB gaHHOW AMCHUIUIMHBL, TSI KOTOPBIX HEOOXOIMMO
u3y4yeHne 00ecTeYMBaAIONINX U 00€CIIeUnBaEMbIX JUCLIUILUINH

1 2 3 4 5 6 7
[IpeamecTByromue TUCHUTIITUHBI
1 OCHOBBI OpraHu3aIy TpyIa
2 TpynoBoe u rpaxaaHCKOe MPaBo + + + + +
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3 VhpaBneHue kapbepoit

4 Yyer u aHanu3 + + + +
[Tocnenyrouiye TUCHUTIITUHBI

1 JlokymeHTaIlmoOHHOE 00ECIIeYCHHE n . . n . n n

YIPABJIECHUS IEPCOHATIOM

2 YrpaBieHue MepCcoHAIOM OpTraHu- n n . n

3a1uu

5.4. CooTBeTcTBHE KOMIIETEHIIMIA, (OPMHUPYEMBIX PH U3yYeHUH TUCHHUILUIMHBI, U BUA0B 3aHATHI
CooTBeTcTBHE KOMIETEHIUH, (POPMUPYEMBIX MpPU HM3YUYEHUH IWUCHUIUIMHBI, ¥ BHJIIOB 3aHATHN

npeaCTaBJICHO B Ta6J'II/II_[C

54.

Tabmuua 5.4 — CooTBeTCTBUE KOMIIETEHIIUH, (POPMUPYEMBIX MIPU U3yYEHUHN JUCLUILIMHBL, U BUIOB 3aHS -

TUU
KoMmrerenmu Buns! 3anathii
@DOpMBI KOHTPOJIA
u Jlek. JIab. pab. Cam. pa6.

OIIK-2 + + + KontponpHnas pabora, Otuer no
nabopartopHoit padote, Onpoc Ha
3aHATUAX, Tect, 3a4€T ¢ OLEHKOMI

IK-12 + + + KonTponbhas pabota, OTueT 1o
nmabopatopHoii padote, Onpoc Ha
3aHATUAX, TecT, 3a4€T C OIEHKOM

6. UHTepakTUBHBIEC MeTOAbI U (JOPMBI OPraHu3anMu 00yYeHUs
He npenycmorpeno PVYII.

7. JlabopaTtopHbie padoThl

HanmenoBanue 1abopaTopHBIX padoOT MpuBeaeHo B Tadmmue 7.1.
Tabmuua 7.1 — HaumeHoBaHue 1a00paTOpHBIX padboT

TpymoeMkocTh, | DopMUpYEMEBIE
HasBanwust paznenon HaumenoBanue 1abopaTtopHbIX padoT Py ’ PMHPY
q KOMIIETEHIH
8 cemecTp

4 O6mwuii cocTaB 1 Komrmnekcs! kagpoBoil TOKyMEHTaluu B Op- 2 OIIK-2, [IK-12
BUJIBI KaJIPOBBIX raHU3aIUH.
noKkyMeHToB. Cucrema Wroro 5
ydeTa KaJpOBBIX
JTIOKYMEHTOB.
S OyHKIHUA CITYKOBI Odopmiienne nprueMa Ha padboTy (TPyHaOBOI 2 OIIK-2, IIK-12
KaJIpOB 1O noroBop).OdopmieHue nepeBoaa. Y4eT, Befe-
JOKYMEHTHPOBAHUIO | HHE, XpaHEHUE TPYIOBhIX KHIKeK.llITaTHOE
JIBIDKEHHS TIEPCOHANa | pacMCaHue.
U Yy4eTy JHYHOTO Vitoro 2
cocraBa
6 O6mue tpeboBanus | [lopsaok opopmIIeHHS U PEruCTPALUU NIPH- 4 OIIK-2, [IK-12
K COCTaBJICHUIO U Ka30B. DOPMBI MPUKA30B 10 JTUYHOMY COCTa-
oopmieHuIo By.IlepBuunble yueTHble TokyMeHThL. [Ipons-
JIOKYMEHTOB BOJIHBIE (BTOPHYHBIC) YUETHBIE IOKYMEH-
yIIpaBIICHUS. Thl. YHU(ULIUPOBaHHbBIE (POPMBI JOKYMEHTOB
OCHOBHBIE TOKyMEHTHI | TSI yueTa pabodero BpeMEeH! U pacueTa 3a-
yIpaBJICHUs pabOTHOM TUIATHI.
MIEPCOHATIOM. Hroro 4
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Hroro 3a CEMCECTP

Hroro

8. [IpakTHYeckue 3aHATHS (CEMUHAPBHI)
He npenycmotrpeno PVYII.

9. CamocTrosiTesqibHasi padoTa
Bunasl camocTosiTenbHO paboThl, TPYOEMKOCTh U (hOpMUpPYEMble KOMIIETCHIIUU MIPEICTABICHHI B

tabiune 9.1.
Tabmuua 9.1 — Buasl caMOCTOSATENBHON pabOThI, TPYIOEMKOCTh M (JOPMHUPYEMbIE KOMIIETCHIIUU
Bunel camocrostensHor | Tpynoemkocts, | DopMupyemblie
HasBanus paznenon s PYA ’ pMHDY @DopMBbI KOHTPOJIS
paboThI q KOMIICTCHITUH
7 cemecTp
1 Ilpenmer, 3anaun, | CaMOCTOSITENIBHOE U3YyYe- 14 OIIK-2, [IK-12 |Onpoc Ha 3aHATHUSAX,
CTPYKTYpa, HUE TeM (BOTIPOCOB) TE€O- Tect
coliepaHue Kypca. | peTHYecKor 4acTu Kypca
[IpopaboTKa JIEKITMOHHO- 8
ro Marepuaia
Hroro 22
2 CoBpemeHHas CamocTosTenbHOE n3yde- 14 OIIK-2, I1K-12 |Ompoc Ha 3aHATHSAX,
IIpaBoOBast HHUE TeM (BOIPOCOB) TEO- Tect
periamMeHTaIus pPETHUYECKOM YacTu Kypca
AOKYMCHTUPOBARHA | 1115460 TKa NEKIIHOHHO- 8
K BOH
aapoBo ro Marepuana
JeSATEIbHOCTH B
3aKoHOMaTENbHEIX | TOTO 22
HOPMaTHUBHBIX aKTax
3 Mecto kagpoBoii | CaMOCTOSITENIHLHOE U3yUe- 12 OIIK-2, I[1K-12 | Omnpoc Ha 3aHATHSAX,
CIIy>KOBI B CUCTEME | HUE TeM (BOTPOCOB) TEO- Tect
YIpaBJICHUS pPETUYECKOM YacTu Kypca
MIEPCOHAIIOM.
3 P . | IIpopaboTka JeKIHOHHO- 12
M K BOI
aladl KajpoBo ro Marepuana
CITy>KOBI B
JOKYMEHTAIMOHHOM Hroro 24
obecrieueHnu
YIpaBJICHUS
MIEPCOHAIIOM.
[TonsiTne kanpoBOIO
JIEJIONPOU3BOICTBA
Hroro 3a cemectp 68
8 cemecTp
4 O0uwii coctaB u | [IpopaboTka ITeKIIMOHHO- 4 OIIK-2, [IK-12 |3auéT c oueHkou,
BU/IBI KQJAPOBBIX ro MaTepuasa Ormpoc Ha 3aHATHUSAX,
ILCOKyMeHTOB. O(OPMIICHIE OTHETOB T 12 OquTvno Jéa60pa-
UCTEMA yUeT TOPHOM T
creMa ydera nmabopartopHbIM paboTam OpHOHM paborte,
KaJpOBBIX Tect
JIOKYMEHTOB. Hroro 16
5 ®yHK1MK c1yX0b! | BeinonHeHre KOHTPOIIb- 15 OIIK-2, [IK-12 |3auéT c oneHkou,
KaJpoB 110 HBIX paboT KontponpHhas pabo-
OKYMEHTUPOBAHUIO ta, Onpoc Ha 3aHs-
JOKYM p CamocrosiTenbHOe U3yye- 16 » Omp

CornacoeaHa Ha noptane N2 49005




JIBUKECHUS HUE TeM (BOMPOCOB) TEO- tusax, OTyeT no na-
IIEPCOHAJIA U YUETy | PETHUYECKON 4acTH Kypca 6opatopHoii padore,
JIMIHOTO cocTasa OdopmiteHre 0TYETOB TIO 16 Tect
nabopartopHbeIM paboTam
Uroro 47
6 O0mme BrlmonHeHne KOHTPOIIb- 15 OIIK-2, ITIK-12 |3a4€T ¢ OLEHKOIA,
TpeOoBaHuUs K HBIX paboT KonTponbHas pabo-
TaBJICHUIO U ta, Onpoc Ha 3aHs-
COCTABJICHHIO [TpopaboTka JEKIMOHHO- 10 3,0 Opoc asa
MJICHU tusx, OTyeT mno na-
o(opmeHsio ro Marepuala i ev 0
JIOKYMEHTOB O6opaTtopHoii padoTe,
YIIPaBICHHS. OdopmieHue 0T4ETOB IO 24 Tect
OCHOBHEIE nabopaTopHbBIM paboTam
AOKYMCHTBI Hroro 49
yIpaBICHUS
IIEPCOHAJIOM.
7 TpeGoBaHus K CamocTosTenpHOE U3yde- 16 OIIK-2, ITK-12 |3a4€T c o1ieHKOM,
pa3paboTke u HUE TeM (BOTPOCOB) TE€O- Ormpoc Ha 3aHATHUSX,
o(opmIIeHUIO PETHUYECKOM YyacTH Kypca Tect
TexHomorus y4yera Hrtoro 16
U XpaHEeHUS
KaJIpOBOM
JOKYMEHTAIIUH.
Hroro 3a cemectp 128
[ToaroroBka u cnava 3a- 4 3auéT C OLIEHKOM
qyera
Hroro 200
10. KypcoBoii npoekrt / kypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBAeMOCTH 00y4aromuxcst
PeittuHroBas cucrema He UCIIOIB3YETCA.

12. YueOHO-MeTOAM4YecKOEe M HHGOPMALIMOHHOE 00ecrieyeHre JUCHMIITTHHbI

12.1. OcHoBHas JuTEpaTypa
1. Abynanze, 1. I'. JlokyMeHTaIIMOHHOE OOecleYeHne yIpaBiIeHUsI EPCOHAIOM [DNeKTpOHHBIN
pecypc]: yueOHuK u mpakTukyMm Juist By3oB / JI. I. AOynmaaze, . b. Beinpsokkuna, B. M. Macnosa. —
Mockaa : MU3znarensctBo FOpaiit, 2020. — 299 c. — (Briciee obpazoBanue). — ISBN 978-5-534-00875-
3. — Tekcer : omektponnwsri // OBC IOpait [caiit] — URL: — Pexum mocryma:
https://urait.ru/bcode/450813 (nara obpamenus: 08.05.2020).

12.2. lonoiHuTEIbHAS JIUTEpaTypa
1. VYmpaBnenue nepcoHanoM [IIEKTPOHHBINA pecypc]|: Y4eOHUK U TIPAKTUKYM JJis BYy30B / A. A.
JlutBuHIOK [1 1p.] ; mox penakuuei A. A. JlutBuHIOKa. — 2-¢ U3M., nepepad. u mon. — Mocksa : M3na-
tenascTBO FOpaiiT, 2020. — 498 c. — (Bricmiee obpaszoBanue). — ISBN 978-5-9916-5550-7. — Tekcr :
anektponHblit // DBC FOpaiir [caiit]. — URL: — Pexum gocrtyma: https://urait.ru/bcode/449924 (nara
obpamenus: 08.05.2020).

12.3. YueOHO-MeTOAHIECKHE ITOCOOUS

12.3.1. O0s3aTe/ibHbIE Y4eOHO-METOAMYeCKHEe MOCOOUs
1. Kysuenos, U. H. JlokymeHTaIimioHHOE 0OecIiedeHrne yrpasieHus. JJokyMeHTOOO0pOT 1 JIeso-
HPOM3BOJCTBO [DNIEKTPOHHBIN pecypc]: yueOHuKk U npakTukyM s By3oB / U. H. Ky3neuoB. — 3-e u3n.,
nepepad. u gom. — Mocksa : M3marensctBo Opaiit, 2020. — 461 c. — (Bricmee oOpa3oBanme). —
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ISBN 978-5-534-04275-7. — Texkcrt : anekrponnsiit // DBC FOpaiit [caiiT]. — URL: — Pexum gocryma:
https://urait.ru/bcode/449769 (nara obpamenus: 08.05.2020).

2. boromomnosa, A. B. KagpoBblil yueT [DneKkTpoHHBIN pecypc|: Meronudeckue ykazaHus 10 op-
raHU3aIMK JJa0OPATOPHBIX 3aHITHI U CAMOCTOSTEIIBHON paboThl [DnekTpoHHbIN pecypc] / A. B. boromo-
noBa. — Tomck: TYCVYP, 2018. — 25 c. — Pexum nocryna: https://edu.tusur.ru/publications/8459 (nara
obpamenus: 08.05.2020).

12.3.2. YueOHO-MeTOAMYeCKHE MIOCOOMS JIsl JIMI € OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS U
UHBAJU/10B

Y4eOHO-MeToIMUeCKUEe MaTepHralibl Il CAMOCTOSTENIbHOM U ayAUTOPHOM pabOThl 00ydaroluxcs
U3 YMCIIa JIML] C OrPAaHMYEHHBIMH BO3MOKHOCTSIMU 3710POBbSl U MHBAJIHMJIOB MIPEIOCTABISIOTCA B (popMax,
aJalTHPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0pPOBbS U BOCIPUATHUS UHPOPMALIIH.

JL1s1 JIMI ¢ HApyIIeHUSIMM 3PeHust:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe yBEIMUEHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApyIIEHUsIMM CJIyXa:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B Me4aTHOU (opme.

JI1s1 1M1 ¢ HApyIeHUSIMM ONIOPHO-ABUTaTeJILHOI0 annapara:

- B (hOpMeE INIEKTPOHHOI'O IOKYMEHTA;

- B Ie4aTHOU hopme.

12.4. TIpodeccnonabHbie 0a3bl JaHHBIX H HH(GOPMALMOHHBIE CIPABOYHBIC CHCTEMbI
1. http://www.elibrary.ru/

2.  http://www.consultant.ru/

3. http://www.kadrovik.ru

4. http://www.pro-personal.ru/

13. MaTtepuaibHO-TEXHMYECKOE 0O0ecneyeHre JTUCHUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
obecneuenue

13.1. O6mue TpedGoOBaHMA K MATEPHAJIBHO-TEXHHYECKOMY H IIPOIPAMMHOMY 00eCIie4YeHHI0
AUCHUITIIMHBI

13.1.1. MaTepuaibHO-TEXHHYECKOE W MPOTrPaMMHOe olecriedeHne JJIs JTeKIIMOHHBIX 3aHATHI
Jlnst mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUTIA, TPYIIIOBBIX M MHAWBUYaTbHBIX KOHCYJAbTALIUH, TE-
KYIIIETO KOHTPOJISI ¥ MPOMEXKYTOYHOU aTTECTAI[UU HCIIONIL3YEeTCs yueOHas ayTUTOPHUS ¢ KOJTMYECTBOM TIO-
CaZIoYHBIX MecT He MeHee 22-24, 00opyIoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbio. MeroTes
JIEMOHCTPAIMOHHOE 000pyI0BaHNE U YIeOHO-HATIISAHBIE TTOCOOUS, 00ECIIeYNBAIOIINE TEMATHUSCKHIE I~
JIOCTPALIMHU 0 JIEKIMOHHBIM pa3JielaM TUCIUIUINHEI.

13.1.2. MaTepuaJibHO-TeXHUYECKOE U IPOrPaMMHoOe odecrnedyeHue 1Jisl JIadoOpaTOpHbIX padoT

Brrancnurensnas nadoparopus / KommnbroTepHslii kiace

ydeOHast ayuTOpHsl ISl IPOBENCHHSI 3aHITHH PAKTUYECKOTO THIIA, yueOHast ayIuTOPHs IS TIPO -
BE/ICHUS 3aHATUHN JJaOOPATOPHOTO THUTIA

634045, Tomckast o6mactsb, T. Tomck, yi. KpacHoapmetickast, 1. 146, 505 ayn.

Onwucanue uMeroierocs 000pyI0BaHuUs:

- [I5BM DX6100M (9 mT.);

- [I3BM INTEL CORE 2 DUO (6 mr.);

- MarauTHo-MapKkepHas 10CKa;

- Kommuiekt cienmanuzupoBanHoi yueOHoOW Mebenu;

- PaGouee mecTo mpernoaBares.

[TporpamMHOe obecrieueHue:

— FoxitReader

— Google Chrome

— Microsoft Windows 7 Pro
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— Mozilla Firefox
— OpenOftice
— KoncynwranT [lmroc

13.1.3. MarepuaJibHO-TEXHHYECKOE H MIPOrPaMMHOe o0ecredyeHne JJIs1 CAaMOCTOSITe IbHON PadoThl
Jns camocTosTeNnbHOM paboThl HCTONB3YIOTCA y4eOHbIE ayAUTOPUU (KOMIIbIOTEPHBIE KJIacchl),
PacIoJI0KEHHBIE 10 apecam:
- 634050, Tomckast o6macTs, r. Tomck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnacts, T. Tomck, yi. KpacHoapmeiickas, a. 146, 201 ayx.;
- 634034, Tomckast o6macTh, 1. Tomck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6nacTb, . Tomck, Bepimanna ynuia, 1. 74, 207 aya.

CocTtaB 060pyI0BaHMS:

- yueOHast MmebOerb;

- koMnbroTepsl kKiacca He Huke [IDBM INTEL Celeron D336 2.8 T1. - 5 miT.;

- KOMITBIOTEPHI TIOAKIIIOUYEHBI K ceTH «HTepHeT» M 00ecreunBaT AOCTYI B JIEKTPOHHYIO HH-
(dopMarnoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[Tepedens nporpaMMHOTo 0OecIeueHus:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 qyigs Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajJibHO-TeXHUYECKOe o0ecnedeHne TUCHUIITHHBI UIS JIHI ¢ OTPAHHYEeHHBIMU
BO3MOKHOCTSIMHU 3/10POBbSI U HHBAJIN/10B

OcBOoeHUE NUCLUUIUIMHBI JIMIIAMU C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 370POBbS U MHBAJIHMJIAMHU
OCYIIECTBIISIETCA C UCTIOJIB30BAaHUEM CPEICTB 00yUEHHS OOILIEro U CIelnaIbHOTO0 Ha3HAYEHHS.

[Tpu 3aHATHAX ¢ OOYUAIONMIUMHUCS ¢ HAPYIIEHUSIMH CJIyXa MPEIyCMOTPEHO UCIIOIb30BaHHE 3BYKO-
YCUJIMBAIOLLEH anmapaTypbl, MyJIbTUMEAUUHBIX CPEJICTB U APYTUX TEXHUUYECKUX CPEACTB Mpuema/mepesa-
4yi y4yeOHOM nHPOPMALIUU B TOCTYIHBIX (hopMax, MOOMIIBHOM CUCTEMBI MTPEToiaBaHus il 00YJatOLTHXCsI
C MHBAJIMIHOCTHIO, TOPTATUBHON MHIYKIIMOHHON CUCTEMBI. Y4eOHas aymuTOpUs, B KOTOPOM 3aHUMAIOTCS
oOyyarolyecs: ¢ HapylIEHHEM CllyXa, 00OpYy/lI0BaHA KOMITBIOTEPHOM TEXHMKOM, ayAMOTEXHUKOH, BUICO-
TEXHUKOMU, AJIEKTPOHHON JOCKOH, MYJIbTUMEIUIHON CUCTEMOM.

[Tpu 3aHATHSAX C OOYUAIOUTUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMH TIPETYCMOTPEHO HCIIOJIb30BaHUE B
JICKIMOHHBIX U YU€OHBIX ayJUTOPUAX BO3MOXKHOCTH MPOCMOTPa yAaJIEHHBIX 00BEKTOB (Hampumep, TeKCTa
Ha JIOCKE WM CJaif/la Ha 9KpaHe) MPU TOMOIIY BUACOYBETUIHUTENCH 151 KOM(GOPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX C 00YyYAIOIIUMUCS ¢ HAPYLIEHUSIMH ONOPHO-ABUIaTeIbHOIO aNnapara UCIOJb-
3YIOTCSl aIbTEPHATUBHBIC YCTPOICTBA BBOJA MH(OPMAIIUY U IPYTHe TEXHHUECKHE CPEICTBA IIpUeMa/Tiepe-
Jnaund yaeOHON MHGOpMaIUKA B JOCTYIHBIX (popmMax, MOOMIIBHONW CUCTEMBI OOYYCHUS IS JIFO/ICH C MHBA-
JUAHOCTBIO.

14. OueHouyHble MaTepUAJIbI U MeTOANMYECKHEe PeKOMEHAAIUH 110 OPraHU3aluu U3yYeHHUsI
AUCHUTLTHHBI

14.1. Couepmalme OLICHOYHBIX MATCPHAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLCHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I N YpPOBHsS OCBOCHHUA 3aKPCIIJICHHBIX 3a HHCHHHHHHOﬁ
KOMITCTCHITUM HCIOJIB3YIOTCA OLCHOYHBIC MaTCpHUajibl B COCTABE!

14.1.1. TecToBble 3a1aHus
1. HopMaTuBHBIE PaBOBBIE aKThl MOT'YT OBITh B 3aBUCUMOCTH OT c(pephl JeHCTBHIA:
a) o0ImMmMu;
0) OTpacieBbIMU U MEKOTPACIIEBHIMU
B) YKa3aHHBIMU B OTBETax a) u 0).
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2. loxymeHTBI (POPMUPYIOTCS B JieJia B COOTBETCTBUU:

a) C TIOJIOKEHUEM 00 YUPEKICHHUH;

0) c mepeyHeM JOKYMEHTAJIbHBIX MaTepHAIOB C YKa3aHUEM CPOKOB XpaHEHMUS,;
B) ¢ 'OCToMm Ha opraHu3allMOHHO-PaCIOPSAUTEIBHYIO JOKYMEHTALUIO;

') C HOMEHKJIATypOH Jies yUpexKIeHHs;

1) C MHCTPYKLMEN 1O AETONPOU3BOICTBY JAHHOTO YUPEKACHHUS.

3. MToroBas 3armuch K HOMEHKIIATYpE JeJT COJEPIKUT HHPOPMAIIHIO:
a) 00 o01eM KOTMYECTBE 3aBEACHHBIX JCIT;

0) 0 MOBPEKICHHBIX MPU XPAHCHHUH JIENIaX;

B) O cllaye JIe]l Ha apXUBHOE XpaHCHUE;

') O HE3aBECHHBIX JIeJIax.

4. K nnaHOBOM JOKYMEHTALIUK OTHOCSITCS:

a) CTPYKTypa M IITaTHasl YUCIEHHOCTh MPENPUATHS;

0) WTaTHOE paclucaHue;

B) Tpauik OTITYCKOB pabOYMX U CITyXKaIlHX;

T') IPOTPaMMBbI U TUTaHBI PACIIMPEHUS WA COKPAILEHUS YUCIIAa COTPYAHUKOB;
1) TIPUKa3bI.

5. CTpyKTypa ¥ mITaTHAs YUCICHHOCTh OPraHU3aluU UMEIOT B COZIEPKATENbHOM yacTu rpadsl:
a) HAMMEHOBAaHME CTPYKTYPHBIX NOJPA3/EICHUN U JOJKHOCTEM;

0) mraTHast YMCICHHOCTh

B) MECTO PACIIOJIOKEHHUS OPTaHU3ALNH.

6. llItatHoe pacnucanue (popma Ne T-3) comepkuT B TaOIMUHON 4acTH rpadbl:
a) KO/l 1 HAaNMEHOBaHNE CTPYKTYPHOTO MOAPA3/IeIICHHS;

0) Ko 1 HAMMEHOBaHHE JIOJDKHOCTH; KOJIMYECTBO IUTATHBIX €JMHUILL;

B) JO/DKHOCTHBIC OKJIabI; Ha0aBKH (MIEPCOHANBHBIC U TIP.);

I') MECSTUHBIN (POH]T 3apabOTHOM IJIaTHI;

1) IpUMEUYaHue.

7. I'paduk ornyckoB (hopma Ne T-7) B TaOMMUHOM YacTH COACPKUT Tpadbl:

a) TabeNbHbII HOMED;

0) damunms, UMs1, OTYECTBO;

B) JOJDKHOCTB; MECAIBI A (PUKCHPOBAHUS TPOIOKUTEIFHOCTH OTIYCKA M M3MEHEHHH NaThl
yX07ia B OTIIYCK U BBIXOJIa Ha paboTYy;

T') OCHOBaHME M3MEHEHUS JaThl yXO/a B OTIYCK M BBIXOJIa Ha paboTy.

8. B aBroOHOrpaduu JOIKHBI YKa3bIBAThCSl CBEICHHS:

a) ¢paMumusl, UMs1, OTYECTBO;

0) npu4MHBI H3MEHEeHHS (haMUIINY;

B) TOJ U MECTO POXKICHHS, COIMATIbHOE TI0JIOKEeHNEe, 00pa30BaHNUE;

I') Kakue yueOHbIC 3aBe/ICHHS 3aKaHYMBAJI U 110 KaKOW CHeHaIbHOCTH;

1) TPYZOBasi IEATEIBHOCTh C YKa3aHUEM B IPSIMOM XPOHOJIOTHYECKOM MOPSIIKE BPEMEHH.

9. K noxkymeHTaM Mo JIMYHOMY COCTaBY OTHOCSTCS:

a) TPYAOBBIE JOTOBOPHI, 3aKITIOYEHHBIE MEX Iy paboTomaTeeM U pabOTHHKOM;
0) mpuKa3sl 0 IpHEMe, IEPEBOJIC HA IPYTYI0 PabOTy, YBOJLHEHUH;

B) 3asBJICHHS O TIpUeMe Ha paboTy, IepeMelICHIH, YBOJIbLHCHHH,

T') TPY/AOBBIE KHUKKH;

1) JINYHBIE KApPTOUKH;

e) aBTobuorpaduu;
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) XapaKTepUCTUKH;
3) aTTECTALMOHHBIE JTUCThI COTPYIHHUKOB.

10. IToaroroBka MpuUKa3oB M paCHOPSLKEHUH O KaJlpaM BKITIOYAET:

a) MOArOTOBKY IIPEBAPUTEIBHOTO (UEPHOBOI0) BapuaHTa TEKCTa JOKYMEHTA,

0) penakTHpOBaHUE M KOPPEKTUPOBAHUE MPEABAPUTEIHHOIO BApUaHTA TEKCTa JOKYMEHTA;
B) COIVIACOBAHUE YTOUHEHHOT'O BApHAHTA TEKCTa IOKYMEHTA;

r) ohopMIIeHHE OKOHYATEILHOTO BapUaHTa TEKCTa IOKYMEHTA,;

1) yTBEepkAeHUE (MOAMICaHUE) TOKYMEHTA;

€) pEeTUCTpAITUIO JOKYMEHTA,

) THPKUPOBAHNE JOKYMEHTA.

11. PekBU3UT «Ha3BaHHUE BUJA IOKYMEHTa» HE CTABUTCS:
a) Ha JIOKJIAJTHOM 3aIUCKeE;

0) Ha yKa3aHHU;

B) HA TTUCHME;

') Ha MPEACTaBICHUU.

12. JInunble nena, TUYHBIE KAPTOYKU COTPYIHUKOB UMEIOT CPOK XPaHEHHUSI:
a) 3 roxa;

0) 10 ner;

B) 75 ner;

T') IOCTOSTHHBIM.

13. AKTBI O BBIICICHUH J1€7 K YHUUTOXKEHUIO UMEIOT CPOK XPAHEHUS:
a) 3 roxa;

0) 10 ner;

B) 75 ner;

T') IOCTOSTHHBIM.

14. JInunble nena opopMISIFOTCS Ha BCEX COTPYAHUKOB!

a) 6e3 UCKITIOYCHMUS;

0) KpoMe BOCHHBIX PAaOOTHHKOB;

B) KpOME BPEMEHHBIX PAaOOTHUKOB, pa00OUMX M MIIAJIIIETO OOCTYKHBAIOIIETO IMepCcoHaa.

15. ApXuB OpraHu3aIiy B COOTBETCTBUH C MOJIOKEHUEM O HEM KOMIUIEKTYETCS IeJIaMH JI0JITOBPE -
MEHHOTO XpaHEHHUSI:

a) ceeimre 10 mer;

0) cBbIle 7 JIET;

B) CBBIIIIE 9 JIET.

16. Onuce fen CTpyKTypHOTO MOJpa3eieHUs] MOAMUCHIBAETCS COCTABUTEIIEM C yYKa3aHUEM €ro
JIOJDKHOCTH U YTBEPKIACTCS:

a) CTeIMaTN3UPOBAHHON UHCTICKITUEH;

0) PYKOBOAMTEIEM CTPYKTYPHOTO TOAPA3ICIICHUS;

B) 3aMECTHUTENIEM PYKOBOAUTENSI CTPYKTYPHOTO MOApa3AesiCHusI.

17. Cpok XpaHeHHs JOKYMEHTHON MH(GOPMAIMK Ha KOMIBIOTEPHBIX HOCHUTEISAX JaHHBIX OIMpese-
JsieTcs Ha OOIIMX OCHOBaHMAX 10 COOTBETCTBYIOIIUM CTaThsM nepeuneid. [Ipasuia PocapxuBa onpenens-
0T, UTO JOKYMEHT JIOJKEH XPAHUTHCS:

a) B 2JIECKTPOHHOM BapHaHTE;

0) B OyMa)XHOM BapHaHTE;

B) Ha TOM HOCHTEJE HH(POPMALIUHU, HA KOTOPOM OH OBLT CO3/1aH.
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18. ApXuBHBIE TOKYMEHTHI, U3bATHIC B KAY€CTBE BEIIECTBEHHBIX JOKA3aTEIbCTB B COOTBETCTBUU C
3aKkoHOJaTeNbLCTBOM PD, nmpuHaaiexar:

a) COOCTBEHHUKY WJIH BJIAJICbIy apPXUBHBIX JOKYMEHTOB;

0) rocy1apCTBEHHOMY MY3€IO0;

B) BO3Bpary He NOJJIeXKar.

19. Jlns npoBeneHus MPOBEPKU HAJIMUUS U COCTOSHMS J1€J1, HaXOAAIUXCSA B ITOCTOSHHOM XpaHe-
HUH, ONIPEJIENIEH CPOK:

a) pa3 B 5 JeT;

0) pa3 B 10 Jyer;

B) pa3 B 7 JIET.

20. 3aroyioBKH Jel, BKIIOYEHHBIC B TOIOBOM pa3/iel CBOAHOMN OIMUCH I MOCTOSHHOTO XPaHEHUS
HYMEPYIOTCS:

a) B BaJIOBOM TOPSIJIKE;

0) B CBOOOTHOM TIOPSIJIKE;

B) 00a OTBETa BEpPHHIC.

14.1.2. Tembl KOHTPOJILHBIX PadoT

Bapuanr 1

1. IlonsiTHe, 331241 U CTPYKTYpa KaZpOBOM CIIyXKObI

Paccmotpers Bompochl: (YHKIMHM U 3aJlaud KaJpoBOro opraHa mnpennpustus. [lonoxenue o
nojpasaenaeHuu. Buasl opraHn3aluoHHBIX CTPYKTYp. OCOOEHHOCTH OpraHM3allMOHHOM CTPYKTYpBI KaJ-
POBOI0 OpraHa KpyIHOTO, CPETHEr0 U MAJIOro IPeaIpUITHS.

2. @opMHUPOBAaHUE ONITUMAILHOTO KaJIpOBOIO pe3epBa

PaccmotpeTs Bonpockl: noustue. Meroasl noadopa u ordopa nepconana. TpeboBaHus, NpeabsB-
JsieMble K KaHIu1aTaM Ha BaKaHTHYIO JOJDKHOCTh. KaapoBsiii pe3eps.

3. IlpakTryeckoe 3aaHue:

1. CocTaBbTe aIropuT™M JOKYMEHTHPOBAHUS NPOLIEAYPHI YBOJbHEHHUS IO BUHE paOOTHUKA.

2-3. [loaroToBUTh ImpHKa3 O IpUEME Ha padOTy U CHENaTh 3alUCh B TPYAOBYIO KHUXKKY B pa3ziel
cBezieHus o pabote. Jl00aBUTh HEAOCTAIOIINE PEKBU3HUTHI

C CaupuaoBoii AHHOU AJekceeBHOU 3akitodeH TpyaoBor goroop . C 10.10.2010 ona mpunsita
Ha paboTy B IUTAHOBBIN OTAE» () HAa JOIDKHOCTh 3KOHOMHKCTA | Kateropuu ¢ oknagoM XXXX py06. 00 kor.

Bapuanr 2

1. 3HaueHne MOKYMEHTOB, PErIaMEHTHPYIOIIMX YIPaBICHUE TIEPCOHATIOM U JeSITeIHbHOCTh Kaapo-
BBIX CITYkO0

PaccmoTpets Bonpocsl: TlonokeHrne o mepcoHalne, CTpYKTypa U IITaTHAs YMCIIEHHOCTD, MpaBHiia
BHYTPEHHET0 TPYIOBOI'O pacropsiKa.

2. ABTomaTH3anus paboThl KaAPOBOM CITYKObI

PaccmoTtpeTs Bompocsl: co3nanue U opopmieHre T0KyMEHTOB. Benenue kaapoBblx 0a3 JTaHHBIX.
[IporpammHoe obecrieueHue st KaApOBOM CiryxkObl. OOecrieueHne COXpaHHOCTH JOKYMEHTOB B DJICK-
TPOHHOU (opme.

3. IlpakTrueckoe 3aaHue

1.CocTaBbTe aIrOpuT™M JOKYMEHTHPOBAHUS MPOLEIYpPhl MPEIOCTABICHHS €KEr0JHOIO0 OCHOBHOTO
OIIJTAYMBAEMOTO OTITYCKa B CPOKH, IPEAYCMOTPEHHBIE TPAQHUKOM OTITYCKOB.

2-3. IloaroToBUTH MpHKa3 O MpUeMe Ha paboTy W cliesaTh 3alUCh B TPYAOBYIO KHMXKKY B pazfel
cBezieHus o pabore. J[00aBUTh HEAOCTAIOLINE PEKBU3UTHI

...TIpUHATA Ha JOJDKHOCTh Kaccupa B LIEHTpalbHYyIO Oyxranatepuio -10» ¢ HemoiHsIM pabounm
JTHEM TIPOJIOJKUTENHHOCTHIO 4 "aca (¢ 9-00) ¢ oraroit Tpyzna mpormopIuoHAIBHO OTPaOOTaHHOMY BpeMe-
HU ¢ okiagoM XXXXX py6. 00 xor. Ha ocHoBanuu tpynosoro gorosopa ot 01.01.2012. HMcnbiTanue Ha
CpOK 2 Mecsa.

Bapuanr 3
1. HlTatHblit cocTaB U npodeccuoHaabHas KBaaupuKanyus pabOTHUKOB COBPEMEHHBIX KaJPOBBIX
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CITy k0.

Paccmotpers Bompochl: CocTaBieHHE, M3MEHEHHE INTATHOTO paclucaHus. YHUDHUIIMpPOBaHHAS
¢dopma Ne T-3. BHeceHne U3MEHEHHI B ITaTHOE paclCcaHue. Y TBEPXKIEHUE TATHOTO PACIIHCAHUS.

2. IMopsimok u opopmiteHHE TPYIOBBIX IPABOOTHOIIICHHH.

Paccmotpets Bompockl: O0si3aTenbHble JOKYMEHTBI, IPEABbABIsIEMbIe MIPH TpynoycTpoiictse. Jlo-
MOJTHUTENIbHBIE IOKYMEHTHI, MPEABbSABISEMbIE NIPU TPYAOYCTPONCTBE, 000CHOBAHNUE UX MPEJOCTABICHUS.
Bunsr u cpoku opopMIIeHUS KaJpOBBIX JOKYMEHTOB.

3. IlpakTrueckoe 3a7aHue

1. CocTaBbTe anropuT™ JOKYMEHTHPOBAHHSI MPOIIEYPHI IpHeMa Ha padoTy

2.Kak MOXHO BHECTH HCIpaBjieHHE (Hampumep, Yucia Win OyKBbI) B y»K€ TOTOBBIA U MOANUCAH-
HBIN ITpHUKa3?

3. OpopmuTe TUTYIBHBIN JUCT TPYAOBOU KHUKKHU:

NBanosa Ceetnana IlerpoBHa, poaunacek 23.09.2001 r. B . PocToBe-Ha-/lony, yuamasicsa 3 kypca
JIoHCKOro rocy1apCTBEHHOTO TEXHUYECKOIO YHUBEPCUTETA, IPUHUMAETCS HA JOJDKHOCTh CEKpeTapsi ¢ Uc-
IIBITATEIBHBIM CPOKOM 3 Mecsla.

14.1.3. Tembl 0IPOCOB HA 3aHATHAX

[Tpenmer, 3agauu, CTpyKTypa, coaepxanue Kypca. CBsi3b ¢ APYrUMHU JUCHUILNIMHAMU: JOKYMEHTO-
BE/ICHUE, OPTaHU3aLUs U TEXHOJOIHsI JOKYMEHTAIMOHHOTO 00ecleYeHus YIpaBIeHus, TPyA0BOe, aIMH-
HUCTPAaTUBHOE MPaBO, YIPABJIEHHUE [IEPCOHATIOM, IOKYMEHTUPOBAHUE TPYJAOBBIX IPAaBOOTHOLIEHUH U Ap.

[TpaBoBast pernamMeHTalys ASITEeIbHOCTH CIIY>KObI yIpaBIeHUs MepcoHaIoM B TpylIoBOM KoJekce
Poccuiickoit @enepauuu. OeaepanbHbiil 3akoH Poccuiickoit @enepaunu «O6 nHbpopmanuu, HHPopMarm-
OHHBIX TE€XHOJIOTHSIX U O 3aluTe MH(OpMaMU» 0 paboTe ¢ NEePCOHATbHBIMHU JAHHBIMU, OTHECEHHBIMH K
KaTeropuu KoHQUAEHIMAIbHOU MHpOpManuu, U 00 00s3aTeNbHOCTH JOKyMeHTHpoBaHUs. [leHcuonHoe
3aKOHOZATENbCTBO.

®denepanbHbIE 3aKOHBI O OPSAJIKE TOKYMEHTUPOBAHMS TPYIOBBIX OTHOIIEHNN. YKa3el [Ipe3unenra,
nocraHoBieHus IIpasurenscTBa Poccuiickoin enepanuu. HopmaTuBHBIE aKThI, COnEpIKALLME HOPMBI TPY-
JIOBOT'O TpaBa, U3JaHHbIE (e/iepaIbHbIMU OpraHaMu UCIIOJIHUTEIbHON BIACTH.

Anb00oM yHHU(UIMPOBAHHBIX (OPM MEPBUYHON YUETHOM JOKYMEHTAIMH 10 TPYAY U €ro OIUIaTe,
MEXKOTpacjeBble YKPYITHEHHbIE HOPMATUBbI BPEMEHU Ha pabOThl 10 KOMILJIEKTOBAHUIO M YUYETY KaJIpOB,
KBAJTM(PHUKALMOHHBIE CIPABOYHUKH JIOJDKHOCTEH PYKOBOJHUTENEH, CIELUAINCTOB U IPYTUX CIYXaluX, a
TaK)X€ MHbIE HOPMATHBHbIE, HOPMATUBHO-METOIMYECKUE aKThl U HOPMAaTHUBHO-CIIPABOYHBIE JOKYMEHTHI,
IpUMEHSIEMbIE B JICSITEIHOCTH CIYKO YIpPaBICHUs IEPCOHATIOM.

Hcnonp3oBaHue 001IEPOCCUNCKUX KIACCU(PUKATOPOB TEXHUKO-3KOHOMHUYECKON U COI[MaJIbHOM HH-
(dbopmanuu KaJpoOBBIMHU CITy>KOaMHu.

Enunbiil nopsaok odpopMieHus! TPYAOBbIX MPaBOOTHOIIEHUN (YHU(PHUIMPOBAHHBIE CUCTEMbI IEp-
BUYHOW y4ETHOM TOKyMEHTaluu). Busbl kKaIpoBbIX TOKYMEHTOB (TPYAOBOM TOTOBOP, TPYAOBask KHUKKA U
BKJIQJIBILI K HEH, IPHUKa3bl O IpUeMe, IepeBO/Ie, YBOJIbHEHUH, TOOIPEHUH, I'padUK OTIIYCKOB U 1p.). Dop-
MBbl yuyeTa. Perucrpanus KagpoBbIX pacHOpsSIUTENbHBIX JOKYMEHTOB B 3aBUCUMOCTH OT CPOKOB XpaHe-
HUSL.

OdopmiieHre opraHu3aluOHHO-pacIOpAAUTENbHOM nokymeHTanuu ¢ npumenenuem 'OCT P 6.30
—2003.

N3yyenue TpeboBaHMi K 0POPMIICHUIO PEKBU3UTOB. biianku, popmbl, 00pa3ibl TOKYMEHTOB.

CrpykTypa KaapoBoil HH(POPMAITMOHHO-TOKYMEHTAITMOHHOW CUCTEMBI.

HopmatiBHas 1 HOpMaTUBHO-CIIPABOYHAsA JOKYMEHTALMS.

[InanoBas kaapoBas TOKYMEHTAIA.

OpraHu3alnoHHO- IPAaBOBasl JOKYMEHTALUS.

[lepconanbHas aokymeHtauus. JloroBopHasi nokymeHTauus. PacnopsuTenbHas AOKyMEHTallM-
. YueTHas KaJpoBasi JoKyMeHTanus. JlokyMeHTaus 1no yuetry paboyero BpeMEeHU M pacueToB C IepcoHa-
aoM.OT4eTHas ¥ OTYETHO-CIIPaBOYHAs IOKyMEHTaLUSI.

14.1.4. Bonipocsl 115l 3a4€Ta ¢ OLEHKOM
1 3amaun u GyHKINU CITYKOBI IEPCOHATIA.

2 [IpaBoBBIE OCHOBBI JOKYMEHTHPOBAHUS JCATEILHOCTH CIIY>KOBI IIepCOHaIa.
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3 KaznpoBas ciry)x6a Kak HaKOIHUTEIbh JOKYMEHTHPOBAHHBIX IEPCOHATBHBIX JaHHBIX.

4 3amuTa nepcoHaIbHBIX JaHHBIX PAaOOTHHKA.

5 Cuctema KaipoBOil TOKYMEHTAIUH.

6 IlpaBuia cocTaBiaeHUs: U yTBEPKICHH OJIAHKOB M (POPM JTOKYMEHTOB.

7 O06uwii cocTaB U BUBI KaPOBON JOKyMEHTALIUH.

8 JlokanbHBIC HOPMATUBHBIE JOKYMEHTHI, PETIAMEHTHUPYIOIINE AEATEIbHOCTD CIIYKOBI IIepCOHaIa.
9 Opranu3anMoHHbIE JOKYMEHTBI, 0COOCHHOCTH U TOPSIIOK X O(hOpMIICHUS.

10 PacniopsinuTenbHble JOKYMEHTBI KaJIpOBOH CIyKObl, 0COOCHHOCTH M TOPSIIOK UX O(hOpMIIEHUS
yHUGDUIIMPOBAHHBIE ()OPMBI, TEKCTOBBIC (DOPMBI, TTOPSIOK PETUCTPALIMH U XPAHCHUS).

11 MadopManimoHHO-CIIPAaBOYHBIE TOKYMEHTBI, 0OCOOCHHOCTH U MOPSIIOK UX OPOPMIICHHS.
12 TpynoBasi KHM>)KKa: BEICHUE, XpAaHEHUE, BblJlaya MPHU YBOJbHEHUHU.

13 TpynoBoii moroBop: pa3paboTka OjaHKa, cofepkaHue, opopMiIeHUE MPU TTpHUeMe Ha padoTy, B
CJIy4ac U3MCHCHUA YCJIOBI/Iﬁ

14 Ilpouecc TOKYMEHTUPOBAHMS ydeTa M OTYETHOCTH MO Kajpam: cTaaus (OPMHPOBAHUS y4eT-
HBIX MacCCHBOB, CTaJusl OOHOBJICHUS, BHECEHUS] U3MEHEHHUH U JOMNOIHEHUH, CTaausl COCTaBIECHUS OTYET-

HOCTH, BBIIa41 CIPAaBOYHOI HH(pOpMAIIUK.

15 CocTaB JOKYMEHTOB, HEOOXOAMMBIX ISl pEIICHUs BOIpoca o npueme Ha paboty. KonTpons mo-
CTOBEPHOCTHU MEPCOHANBHBIX TOKYMEHTOB.

16 TexHoMOTrMUECKas 1IETIOYKa MpUeMa rpak/iaH Ha paboTy.
17 TexHoyormueckas I1enovka J0KyMeHTHPOBAaHUS MIEpEeBOa paOOTHHUKA HA IPYTyIO paboTy.
18 JlokyMeHTHpOBaHKE TTPOIIETYPHl TOOLIPEHUS paOOTHHUKA.

19 JlokyMeHTHpOBaHUE MPOLEAYPHl MPUMEHEHUS TUCIUILTMHAPHOTO B3bICKAHHS MIPU COBEPIICHUN
pabOTHHK.

20 JlokyMEHTHPOBAaHUE MIPOLEAYPHI IPEJOCTABIEHUS Pa3INYHOIO BUAA OTITYCKOB.
21 JIokyMeHTHpOBaHHE MPOLEIyphl HarpaBieHUs paOOTHUKA B KOMAaHAUPOBKY.

22 TexHojoruyeckas LENOYKa JOKYMEHTHUPOBAHUS MPOLEAYPbl YBOJIbHEHHS IO MHMIIMATUBE pa-
OOTHUKA.

23 TexHonoruyeckas Lernoyka JOKYMEHTUPOBAHUS MIPOLIEAYPhl YBOJIbHEHHSI 110 MHUIIMATUBE pabo-
TOJATES.

24 Tlopsaaok odopMIIeHHS KaJpOBBIX €]l COITIACHO HOMEHKJIATYpe Jell, UX TEKYyIee U apXHUBHOE
XpaHEeHHeE.

25 Odopmienue nen s nepeaadd B apxXuB OpraHU3aInH.
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14.1.5. Tembl 1a00paTOpHBIX padoT

Komriekesl kanpoBoi TOKYMEHTAIlMK B OpraHU3allii.

Odopminenne npruema Ha paboTy (TPYIOBOIl 1OTOBOP).

Odopmienne nepeBosa.

VYuer, BenieHHE, XpaHEHUE TPYIOBBIX KHUKEK.

[IITaTHOE pacniucanue.

[Topsinok oopMiteHUs U perucTpalii MPUKA30B.

@®opMbl IPUKA30B 10 JINYHOMY COCTaBY.

[lepBuYHbIC yUeTHBIC TOKYMEHTHI.

[Ipon3BoaHbIE (BTOPUYHBIC) YUETHBIC TOKYMEHTHI.

YHuduuupoBanusie GOpMbI JOKYMEHTOB Ul ydyeTa paboyero BpeMEHH M pacyera 3apaboTHOU
TUIATHI.

14.2. TpeOoBaHuS K OLIEHOYHBIM MaTePHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
Jis aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M MHBAIUIOB MPEIyCMOTPEHBI TOTOTHH -
TEJIbHBIC OLIEHOYHbIE MaTepUalIbl, IEPEYCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHBIE MaTepHalibl OLIGHUBAHUS ISl JIMI C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI 1 HHBAJIUIOB

Kareropun Bubl 1ONOMHUTETBHBIX OLEHOYHBIX @DopMBbI KOHTPOJISI U OLIEHKU
00y4JaroLXCsl MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

C napyueHusMu
ciyxa

[IpenMy11ieCTBEHHO MMCHMEHHAs
IIPOBEPKa

C napymenussimu | CobecezioBaHme 10 BOIpocaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas MPOBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C HapyuieHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHbIE | [IpenMylnecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpannuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
OO0IIEeMeTUITTHCKIM paboThI, BOTIPOCHI K 34Ty, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMH 110 OLEHOYHBIM MATEPHAIaM JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B

Jnis nui ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAIUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeoCTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B reyaTHou (opme;

- B IeYaTHOU (popMe C YBETUUEHHBIM MPUDTOM;

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUS BCIYX;

- IIPEJOCTABIICHUE 3a/laHUs C UCTIOJIb30BAaHUEM CYPJIOTIEPEBO/IA.

Jluam ¢ OrpaHMYEeHHBIMH BO3MOXHOCTSIMU 3/I0pOBbsI M MHBAJIMJAM YBEIMUYUBAETCS BpeMs Ha
MOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakKuxX 00y4aromuXxcs MpeIycMaTpruBaeTCsl TOCTYII -
Hast (popMa MpeoCTaBICHHs OTBETOB Ha 3a/1aHUs, @ UMEHHO:

- MMCbMEHHO Ha OyMmare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tpouenypa oueHUBaHUS Pe3yJIbTATOB OOYUYEHHUS JIUI] C OIPAHUYEHHBIMU BO3MOXHOCTSIMU 3710PO-
Bbsl M MHBAJIMJOB M0 JUCLUIUIMHE MpelycMaTpUBaeT MpeocTaBieHue nHpopmanuu B popmax, aJanTH-
POBaHHBIX K OTPAHUYCHUSM X 370POBBS H BOCTIPUATHS HHPOPMALINH:
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JI1s1 M1 ¢ HApyIIeHUsIMM 3PeHust:

- B (hopMe ANIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOM (hopMe YBEITMYCHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApYIIEHUSIMHM CJIyXa:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHou (opme.

JI1s1 1M1 ¢ HApYIIEHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

- B (hopMe AIIEKTPOHHOTO JIOKYMEHTA;

- B Ie4yaTHoOU opme.

[Tpu HEOOXOAMMOCTH ISt JIUIL C OTPAHIMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbsI 1 HHBAIUIOB TIPOIIE -
Jlypa OIICHUBAHUsI PE3yJIbTaTOB 00yUICHHUST MOXKET MPOBOJAUTHCS B HECKOIBKO ATAIOB.
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