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PABOYA A [TPOI'PAMMA JJTUCTIUTIJIMHBI
OO0mmii ¥ 3JIEKTPOHHBIH JOKYMEHTO000pPOT

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT
Hampasnenue noaroroBku / cneruaibHOCTh: 38.03.01 DxoHoMuKa
HanpasnenHocts (npo¢uis) / cierpanu3anus: UHAHCHI M KPeIUT
®dopma 0O0ydeHHS: OUHASA

@axkynbreT: P, IKOHOMHYECKHI (PaKyIbTeT

Kadenpa: Ixon, Kadeapa ryxonomukn

Kypc: 3

Cemectp: 6

VY4eOus1ii man zHabopa 2019 rona

PaCHpe,[[CJ'IeHI/IC pa60qero BpEMCHU

Ne Bunpl yueOHO# nesTebHOCTH 6 cemecTp Bcero Ennaunner
1 Jlexnn 34 34 JacoB
2 [IpakTrueckue 3aHATUA 34 34 4acoB
3 Bcero aymuTopHbIX 3aHATHN 68 68 4acoB
4 CamocTosiTenbpHas padboTa 76 76 4acoB
5 Bcero (0e3 ax3aMeHa) 144 144 4acoB
6 OO0m1as Tpy10eMKOCTh 144 144 4acoB
4.0 4.0 3.E.

3auéT C OLIeHKOMH: 6 cemecTp

Tomck
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;{pbl
npotokosn Ne 2 oT « 18 » 2 2020 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBKH (crniermanbHOCTH) 38.03.01 DroHomuKa, yrBepkaeHHoro 12.11.2015 roga, paccMoTpeHa u omoope-
Ha Ha 3acenaHuu Kadeapsl MEeHEHKMEHTA «_ » 20 roma, mpoTokon No

PazpaboTunk:

K.?3.H.. JIOIICHT Kad. MEHEDKMEHTA
TYCYP K. H. AxceHoBa

3aBenyronmii o0ecnieunBaromeii kad.
MenemxMeHTa M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexan DO A. B. boromosnosa
3aBeAyIOIHi BRITYCKAIOIICH Kad.

OKoH B. 1O. [luGynsHuKOBa
OKCIIepTHI:

Crapuuii npernoiaBatesns Kadeapbl
MEHEDKMEHTa (MEHEDKMEHTA) T. B. Apxurosa

JlouieHT Kadeappl SKOHOMHUKH (3KOHO-
MUKH) H. b. BacuibkoBckas
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
dbopMHUpOBaHUE Y CTYIACHTOB MOHATUNA O COBPEMEHHOM JOKYMEHTAIIMOHHOM O0OECTICUeHUU JIesi-
TETHHOCTH OpraHU3alui (MPEeAnpUITUN, YIPEIKICHHI) , HABBIKOB MPUMEHEHHSI MPAKTUIECKUX MPUEMOB U
MPOLIeTyp TOKYMEHTUPOBAHUSI B YIIPABICHUU, YMEHUSI OPUCHTUPOBATHCS B AJICKTPOHHBIX CHCTEMaX JIOKY -
MEHTO000pPOTa, CIIOCOOHOCTH CaMOCTOSITENIbHO MPUHUMATh PEHICHHS] O MPUMEHEHHH COOTBETCTBYIOIIUX
TEXHOJIOTUN TOKYMEHTHPOBAHUS B KOHKPETHBIX CUTYAITUSIX

1.2. 3agaun QUCHUIINHBI

— copMupOBaTh y CTYIEHTOB YETKOE MPEJICTABICHHE O HEOOXOMMMOCTH U POJIM JOKYMEHTAIH -
OHHOTO O0ECTICYECHHUSI B ICATEIILHOCTH OpTaHU3aIMii (IpeAnpUATHH, yUpeKACHUH);

—  O3HaKOMHTb CTYJIEHTOB C OCHOBaMH JIEJIONPOU3BOICTBA U JOKYMEHTO000POTa B OpraHU3alU-
AX;

— HU3YYUTh COBPEMEHHBIE MPOOJIEMBI JOKYMEHTHUPOBAaHUS MH(GOpPMAIH, 3aKOHOMEPHOCTH 00-
pa3oBaHMsl JOKYMEHTOB, CHUCTEMBI JOKYMEHTALMM, KOMIUIEKCHI JOKYMEHTOB, HAlpaBICHUsS COBEPILICH-
CTBOBaHMSI JOKyMEHTAIIUOHHOTO 00ECTIeUEeHMS;

— 00y4uTb CTYAEHTOB MpPaKTHKE BIAJCHUS OCHOBAMHU CIYKEOHOTO TOKYMEHTHPOBAHUS U JI€J10-
IIPOU3BOJICTBA;

— HAy4MTh [PaBWJIAM COCTaBJICHUS U OQOPMIIEHUS TOKYMEHTOB (OpraHU3allMOHHBIX, Paclops-
JUTEIbHBIX, HHPOPMALIMOHHO-CIIPABOUHBIX U Jp.), JOKYMEHTAIbHOTO O(hOpMIICHHUS PELICHUH B yIpaBiie-
HUM ;

— TI0Ka3aTh POJIb U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOI'O JOKYMEHTO000pOTa B JEATEIb-
HOCTH OpraHU3alNii;

2. Mecro mucuuminabl B ctpykrype OITIOIT

Jucuumuinaa «O0mmii u 3neKTpoHHbIH qokymMeHToobopoT» (b1.B.JIB.3.1) otHOCHTCs K OnoKy 1
(BapuaTHBHAS YaCTh).

[TpenmecTBYIONMME TUCIUTUIMHAMY, (OPMHUPYIOIIUMU HadaJIbHBIE 3HAHWUS, SBISIOTCS: JlenoBbie
KOMMYHHKaIy, [IpakTuka 1mo mogy4yeHuIo MepBUYHBIX MPOPECCUOHATIBHBIX YMEHUN U HAaBBIKOB, B TOM
YHCJIe IEPBUYHBIX YMEHHUI U HABBIKOB HAyYHO-HCCIIEOBATENbCKOM AesTeNbHOCTH, [IpakTika mno nomyye-
HUIO MPOGECCHOHATILHBIX YMEHUH U OMbITa MPOPECCUOHATBHOMN IeATeTLHOCTH, YTIPABICHUSCKUHN yUeT.

[TocnenyromumMu TUCIUTUIMHAME SBIISIOTCS: 3allUTa BHIMTYCKHON KBaTM()UKAIIMOHHOW pPabOTHI,
BKJIIOYasl MOATOTOBKY K MPOLIEAYPE 3aIIUThI U MPOLEAYPY 3aIUTHI.

3. TpeGoBaHus K pe3yJbTATAM OCBOCHUSI JUCHUIIMHBI

[Tponecc n3yueHus JUCUUIUIMHBI HApaBiieH Ha (POPMUPOBAHUE CIEAYIOIUX KOMIETEHIUI:

— OIIK-1 cnocoOHOCTBIO pelIaTh CTaHJApTHBIC 33Jaull NPOPEeCCHOHATBFHON NESATEILHOCTH Ha
OCHOBE MH(OPMAIMOHHOW U OMOIHOTrpaduuecKkor KyJabTyphl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-KOMMY -
HUKAIIMOHHBIX TEXHOJIOTUH U ¢ y4ETOM OCHOBHBIX TpeOoBaHUN MH(DOPMAIIMOHHON 0€30IaCHOCTH;

— TIK-8 crmocoOHOCTBIO MCHOIB30BATH ISl PEIICHUS] aHAIUTHYECKUX U MCCIIE0BATEIBCKUX 3a-
Jlady COBPEMEHHbIE TEXHUYECKHE CPEJCTBA U UH(OPMALIMOHHbIE TEXHOJIOTHH;

B pesynbpTare u3ydeHus: IUCIUILTMHBI 00YJaIOMIUNCS TOJIKEH:

— 3HATh JIOKYMEHTOBEIYECKYI0 TEPMHHOJIOTHIO; HOPMATUBHBIE JOKYMEHTBI, PErIaMEHTUPYIO-
mue cocTapieHue ¥ ohOpMICHHE JOKYMEHTAIMH, TTOPAI0K PaGoThl C HHMH; OCHOBBI JENONPOU3BOJICTRA
U DJIEKTPOHHOTO JIOKYMEHTO000pOTa B OpraHM3alUsAX, IPUEMBl UCTIONB30BAaHHS TOKYMEHTO000POTa; To-
CYIapCTBEHHYIO NOJIMUTUKY B chepe TOKYMEHTALMOHHOTO OOECIeUEeHUs YIPaBIEHHsI SIEKTPOHHBIMU J10-
KyMEHTaMH U 3JIEKTPOHHBIM JOKyMEHTOOGOPOTOM; COBPEMEHHbIE TPEOOBAHUS K OPTaHM3ALUH, TIPABHIIA
¥ HOPMBI PaGoThI C JJOKYMEHTAMH, NPUHIMIIBI ¥ IPOLEyphl HOATOTOBKM OPraHH3aIMOHHBIX M PACIOps-
JTUTETHHBIX JTOKYMEHTOB C HCIOJIh30BAHUEM COBPEMEHHBIX TEXHHYECKHUX CPEICTB M MH(POPMAITMOHHBIX
TEXHOJIOTHI; MpaBujIa JOKyMEHTAJIbHOIO O(OPMIICHUS pPEeLIeHUH B yNpaBIEeHUH; OOIME MPUHIMIIBI 10-
CTPOCHHUS U CTPYKTYPY CUCTEMBI dJIEKTPOHHOTO TOKYMEHTO000pOTa; OCHOBHBIE TpeOOBaHUsI MHPOPMALIH-
OHHOI1 Ge301macHOCTH

— yYMeThb Ha OCHOBE COOpaHHON MH(OPMAIMK ONPEACIATH LIEIH, BEIOUPATh CPEICTBA BEICHHS
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JIeTIOBOM TOKYMEHTAIMH; TPAaMOTHO pa3padaTeiBaTh U 0OPMIISTH YIPABICHUYECKHUE TOKYMEHTHI, HCIIOIb-
3yeMBbI€ B JICATEIIFHOCTH OPTaHU3alnii; COCTABIATh U NPABMIBLHO 0(OPMIISTH OPraHW3alIOHHbIE U pacIio-
pAIUTENBHBIE TOKYMEHTHI ¢ MPUMEHEHHEM MH(POPMAIIMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTUN; HCIIOIb-
30BaTh BO3MOXXHOCTH OOIIEro M 3JIEKTPOHHOTO JTOKYMEHTOO0OpOTa Ui MPUHATHS U JOKYMEHTaJIbHOTO
oopMIIeHHUs yTIpaBIEHYECKUX PEIICHUH; UCTIONB30BaTh B CBOCH MPOPECCHOHAIBHON NesITeTbHOCTH TPH -
KJIaJ{HbIC TIPOTPaMMHBIE CPEACTBA M CPEJICTBA OPITEXHHUKH; CAMOCTOSATEILHO OCBaUBaTh 3HAHMS, HEOOXO-
JTUMBIe [T pabOoThI C TOKYyMEHTOOOOPOTOM B KOHKPETHBIX chepax AesITeIbHOCTH OpraHu3aliuu; ONepupo-
BaTh 3HAHUSMH, TOJYYCHHBIMH MO JEIONPOU3BOJACTBY B NPOGECCHOHANBHOW AEATEIbHOCTH; peIlaTh
CTaHJApTHBIE 3a/1a4M MPO(ecCHOHATHHOMN EeATeNbHOCTH Ha OCHOBE MH(OPMALMOHHON 1 Oubmuorpadu-
YECKOU KYJIbTYPhI

— BJIA/IeTh HaBBIKAMU COCTABICHHS U O(GOPMIICHHS OPraHU3AIMOHHBIX U PACTIOPSIIUTEIBHBIX
JOKYMEHTOB B cepe npodecCHOHATBHON eATeNbHOCTH; METOJUKON COCTABICHUS MPOEKTOB OCHOBHBIX
YIIPaBICHYECKUX JOKYMEHTOB; HABBIKAMHU JOKYMEHTAJIBHOTO O(OPMIICHHS PEIICHHUH B yIIPABICHUH OIIe-
PaMOHHOM (TIPOU3BOACTBEHHOMN) JAEATEIIEHOCTBIO OPraHU3AIMiA PU BHEAPECHUN TEXHOJIOTHYECKHX, TIPO-
JYKTOBBIX MHHOBAIIM{ WJIM OPraHW3al[MOHHBIX M3MEHEHMH; METOAaMH M CPEACTBAMU MOIydYeHHs, oOpa-
OOTKM M XpaHEHHsS JOKYMEHTOB; HAaBbIKAMM HCIOJb30BAaHUS KOMIIBIOTEPHOM TEXHUKH, HMPOTPAMMHO-
MH()OPMALIMOHHBIX CHCTEM, KOMITBIOTEPHBIX CETEH; HaBBIKAMHU PELICHUs CTaHAApTHBIC 3a7aqu mpodec-
CHOHAJIBHOM JIESATETLHOCTH Ha OCHOBE MH(POPMAIMOHHONW U OMOIMOrpaduyecKoil KyJIbTyphl; COBPEMEH -
HBIMH TEXHHUYECKHUMHU CPEACTBAMHU M MH(POPMAIIMOHHBIMU TEXHOJOTHAMH; HaBBIKaMU 0(OpMIICHHUS padorT,
BBITOJIHSEMBIX CTYICHTaMHU B Iporiecce 00ydeHus, C yueToM TpeboBaHMi 00pa30BaTeIbHOIO CTaHAAPTa
By3a OC TYCYP 02-2013 (CTO 02069326.1.02-2013)

4. O6beM IMCUMIJIMHBI M BUABI Y4e0HOI1 padoThI
OO01ast TpyI0€MKOCTb JUCHUIUINHBI cocTaBisieT 4.0 3aUeTHBIX eIMHMILIbI U IIPECcTaBIeHa B TaOuu -

%Zgﬁl{lﬁa 4.1 — TpynoeMKOCTh JUCUUILIMHBI

Bunb! yueOHOI nesTeNbHOCTH Bcero yacos CemecTpsl

6 cemecTp

AynuTtopHble 3aHATUSA (BCETO) 68 68
Jleknun 34 34
[IpakTHueckue 3aHATH 34 34
CamocrosTenpHas paboTa (BCero) 76 76
[TpopaboTka JIEKITMOHHOTO MaTepHuaia 20 20
CamocrodaTenbHOe H3ydyeHHe TeM (BOTIPOCOB) 28 28
TEOPETHYECKON 4acTH Kypca
[ToaroroBka K MpakTUYECKUM 3aHATUAM, CEMUHApaM 28 28
Bcero (0e3 ax3ameHa) 144 144
OO6mast Tpy1I0€MKOCTb, 4 144 144
3aueTHble EquHuIb 4.0 4.0

5. Conepxxanue ITMCUMILITHHBI

5.1. Pa3aennl AMCHUILIAHBI M BHALI 3AaHATHHA
Pazniensl mUCHUIUTAHEI ¥ BUBI 3aHATHN PUBEACHBI B Ta0mmiie S.1.
Tabmuia 5.1 — Pasgens! [UCHUILIMHEL U BUABI 3aHSITHI

Bcero
4acoB
[pak. Cam. dopmupyemblie
HasBanus pa3nenos QUCHUATIIIMHBL Jlek., 4 (Ge3
3aH.,4 | pa0., 4 KOMIIETEHIIUH
9K3aMeH
a)
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6 cemecTp

1 Ilpenmer, conepkanue u 3agauu Kypca. [o- 4 0 10 14 OIIK-1, ITK-8
KYMEHTOOOOpOT U JIETIONPOU3BOJICTBO B MIPO-

(heccHoHANBLHOM IS TEIBHOCTH.

2 IIpaBoBBIE 1 HOPMATUBHBIE OCHOBBI JJOKY- 4 0 4 8 OIIK-1, IIK-8
MEHTHUPOBAHUS YIPABICHUECKON JCATEIHHO-

CTH

3 Tlonsarue nokymeHTta. CBOMCTBA JOKYMEHTA. 10 12 14 36 OIIK-1, TTK-8
Knaccudukanus nokymenta. CTpykrypa a0-

KyMeHTa. TpeboBaHus K 0(hOPMIICHUIO TOKY-

MEHTOB.

4 CucteMbl 1oKyMeHTOB. COCTaBlIeHUE U 8 16 19 43 OIIK-1, TIK-8
odopmIIeHHE YITPABICHYECKUX JIOKYMEHTOB.

5 Opranuszanus paboThl C JOKYMEHTaMH 2 0 12 14 OIIK-1, ITK-8
6 ®opMHpPOBAHUE U TEKYIIEE XPAHEHUE JIOKY- 2 6 10 OIIK-1, ITK-8
MeHTOB. [ToAroToBKa JOKYMEHTOB K Mepeaaue

B apXHB

7 DNeKTPOHHBIN TOKYMEHTOOOOPOT, KITFoue- 4 4 11 19 OIIK-1, ITK-8
BbIC TIOHSTHS, OCHOBHBIC KOHIIETIIIUN

Hroro 3a cemectp 34 34 76 144

Hroro 34 34 76 144

5.2. Conep:xanue pa3aesioB TMCUUIIMHBI (110 JEKIHAM)
CopeprkaHue pa3ienaoB TUCIUILINAH (TI0 JICKIHSAM) IPUBEAICHO B Tabmuiie 5.2.
Tabmuma 5.2 — Coaeprkanue pasieiaoB JUCIUILIMH (TI0 JISKIIHSIM)
Copneprxanue pazznenoB quctuminHel (mo | Tpynoemkocts, | Dopmupyemsble
HaszBanwus paznenos cp pasi jmcn ( pyA ’ PMHPY
JIEKIIHSIM) KOMIETCHITUN
6 cemecTp

1 ITpeamer, ITonsTHE, 1IETN U 33141 U3y4aeMOU TUCIIH- OIIK-1, TTIK-8
COJIEp>KaHMe U 337]aud | IUIMHBI. Pa3BUTHE U CTAaHOBIIEHUE JIEJI0-

Kypca. npou3BojicTBa B Poccun. Opranuzanus ne-

JIoKyMeHTOOOOpOT U | IOTIPOU3BOJICTBA HA MPEANPHUATHIX. 3HAUE-

JIETIOTIPOU3BOACTBO B | HUE M MECTO TOKYMEHTOB B CHICTEME YIIpaB-

npodeccruoHanbHON TICHUS

NeSTeTLHOCTH. Vitoro

2 IlpaBoBsbI€ U T'ocymapcTBeHHOE peryMpoBaHue, HOpMa- OIIK-1, ITK-8

HOPMATHUBHBIE OCHOBBI
JIOKYMEHTHPOBAHUS
yIpaBIeHYECKOI
NEeSATETLHOCTH

THBHO-TIPAaBOBasi 1 METOIMYECKAst OCHOBA
JIOKYMEHTAI[MOHHOTO 00eCTIeueHUs yIpanie-
Hus1. CyIIHOCTh, HAMPaBJIEHUS U BUJIBI TOCY-
JTAPCTBEHHOTO PETyIMPOBAHUS TOKYMEHTA-
IIMOHHOTO OOECIIEYCHHS YIIpaBICHUs, Ha3HA-
YeHHe, 0COOEHHOCTH U COOTHOIIICHUE HOP-
MaTHUBHO-TIPABOBOT'O U METOJIMYECKOTO Pery-
nupoBanusi. COCTaB U CTPYKTypa HOPMaTHB-
HOM, TPAaBOBOW U METOJIMYECKOM OCHOBBI J10-
KYMEHTAIlMUOHHOTO 00ECIIeYeHUs yrpaBiie-
HUS, HAITMOHAIBHBIX U JIOKAJILHBIX HOpMa-
TUBHO-METOJIMYECKUX JOKYMEHTOB. YHUDHU-
Kalysl ¥ CTaHIapTU3AIIHS.
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Hroro

3 IlouaTue TOKyMeHTa.
CBoiicTBa IOKYMEHTA.
Knaccudukarus
nokymeHta. CTpykTypa
JIOKYMEHTA.
TpeboBaHus K
oopmieHuno
JIOKYMEHTOB.

TpeOoBanus k 61aHKaM JOKyMeHTOB. [lops-
JIOK pa3paboTku OankoB. O0Me TpedoBa-
HUSI K TOKYMEHTaM, U3TOTOBJISIEMBIM C TIOMO-
HIbI0 TEXHUYECKUX cpencTB. OcoOeHHOCTH
oopMIIeHHUs OTACTBHBIX PEKBU3HUTOB.

OCHOBHBIE HOPMBI U ITpaBuIIa 0(OPMIICHUS
pa60T, BBITTOJIHACMBIX CTYACHTAMU B ITPOLIEC-
ce 00yueHus, ¢ yueToM TpeboBaHMii 00pa3o-
BarenpHOro crangapta Byza OC TYCVYP 02-
2013 (CTO 02069326.1.02-2013) - PaGoTsr
CTYACHYCCKHE 110 HAIIPpaBJICHUAM ITOATOTOB-
KU M CIIEUUATBHOCTSM TYMaHUTapHOTO MPO-
b

Hroro

OTIK-1, TTK-8

4 Cucremsbl
JIOKYMEHTOB.
CocraBieHue u
odopmiieHue
YIPABICHUECKUX
JIOKYMEHTOB.

[TpaBuia opopmieHHsT JOKYMEHTOB, COCTaB
1 Ha3HAYCHUC PCKBHU3UTOB. Poib n BHU/JIbI
yIpaBJIeHYeCKHX JTOKyMeHTOB.COCTaB 1 Ha-
3HAYCHUC OTACIIBbHBIX BUJIO0B OpraHu3aiiu-
OHHO-TTPABOBBIX, PACTIOPSIUTEIBHBIX U HH-
(OopMaIIMOHHO-CIIPAaBOYHBIX IOKYMEHTOB.
JlokyMeHTabHBINH (OH] ¥ TIEPEYCHB JIOKY-
MEHTOB, 00pa3yIOIIUXCS B MPOIECCe Jesi-
TEJILHOCTH TpeAnpusiTusi.CocTaB, pacioio-
YKEHHE U MpaBuiIa 0(pOPMIICHHUS PEKBU3UTOB
OTACTHHBIX BUIOB OPTaHU3aIMOHHO-TIPABO-
BBIX, PacTIOpsIUTEIbHBIX U HH(OpMAIIH-
OHHO-CITPABOYHBIX TOKYMEHTOB. OCOOCHHO-
CTHU O(l)OpMJIeHI/ISI OTACJIIBHBIX BUJOB ITOKY-
MEHTOB, 00pa3yIOIIMXCS B IIpoIecce Jesi-
TCJIIBHOCTH NPCAIIPUATHUSA.

Hroro

OIIK-1, IIK-8

5 Opranu3zanus paboTbI
C IOKyMEHTaMu

[TonsiTHe «10KyMEHTOOOOPOT» U €T0 Pa3BU-
tue. OCHOBHBIE ITPaBUJIa OpraHU3aluu JI0KY-
MEHTO000O0poTa B opranu3aruu . Cxema J1BU-
KEHHUS ¥ TEXHOJIOTHsI 00pabOTKH JOKYMEH-
TOB. [ [oHATHE TOKYMEHTONOTOKA, €70 CTPYK-
Typa, MOKa3aTeIy OLEHKU JOKYMEHTOIIOTO-
Ka. JKn3HeHHsbI IUKI 1oKkymMeHTa. KoHTpoub
VCIIOJTHEHUSI TOKYMEHTOB.

Hroro

OIIK-1, ITK-8

6 ®opMupoBaHue U
TeKyIlee XpaHEeHUe
JIOKYMEHTOB.
IToaroroska
JIOKYMEHTOB K
nepenaye B apxXuB

Howmenxknarypa nen. [Hopsaok coctaBieHus
U YTBEPKJIEHUSI HOMEHKJIATyphI 1e7. YcTa-
HOBJICHHE CPOKOB XpaHeHus fen. opmupo-
BaHue 1 odopmienue aen. OpraHuzanus
OTIEPATUBHOTO XPAHEHHUS JIeTl. DKCIIepTU3a
HEHHOCTH JOKYyMeHTOB. OdopMiieHue Jei.
[Topsnok nepenaun TOKyMEHTOB Ha XpaHe-
HUE B apXUB.

Hroro

OTIK-1, TTK-8
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7 DNEKTPOHHBIN OCHOBHBIE 33/1a4U OpPTaHU3AINH JJICK- 4 OIIK-1, TTK-8
JIOKYyMEHTO00O0POT, TPOHHOTO IOKYMEHTO000poTa. CUCTEMBI
KJIIOYEBBIE TTOHATHA, 3JIEKTPOHHOTO JOoKyMeHTooOopoTa CO/I.
OCHOBHBIE KOHIIETIIIUU | DTambl pa3BUTHS, KIacchl, Ha3HaueHue COJI.
OCHOBHBIE CBOMCTBA CUCTEM DIIEKTPOHHOTO
nokyMeHToobopoTa. OcHoBHBIE TUIIEI CO/I.
Oco6ennoctu opranm3aiun COJ1. CucteMbl
AJIEKTPOHHOTO JIOKYMEHTO000pOTa, Mpe/I-
craBjeHHBIe B Poccun.

Hrtoro

4

Hroro 3a cemectp

34

5.3. Pa3nesbl AMCUMINIMHBI M MEKIMCUMININHAPHBIE CBSA3H ¢ 00eceYnBAKIIMMH (NPeAbITYyLIUMHU)
1 o0ecrneynBaeMbIMHU (IOC/TEAYIOIMMH) THCHUTIIHHAMHA
Paznenbl qUCHUIIIUHBL U MEXIUCUUIUIMHAPHBIE CBSI3M C 00€CTIeYMBAIOIIMMHU (TIPEAbIAYIIUMU) U
o0ecrieyrBaeMbIMH (TIOCIIEAYIOIIMMHI) TUCIMIUTMHAMY MIPE/ICTaBlIeHbI B Tabmuie 5.3.
Tabmura 5.3 — Pa3gens! AUCHUIUIMHBL U MEXIUCIIUIUIMHAPHBIE CBS3H

HaumeHoBaHue QUCHMILIHH

Ne pasnenoB JaHHOM JUCHIHUIUIMHBL, JIJIS KOTOPBIX HEOOXOIUMO
M3y4eHHEe 00eCTICUMBAONIUX U 00€CTIeYNBACMbIX JUCIIUILTUH

1 2 3 4 5 6 7
[IpeamecTByromue JUCHUTIIINHBL
1 /lenoBble KOMMYHUKAIIUU + + +
2 IIpakTHka 1o moJIy4eHUI0 epBUY-
HBIX TIPO(ECCUOHATILHBIX YMEHUN U
HaBBIKOB, B TOM YHCJIE IEPBUYHBIX + + + + + + +
YMEHUH U HABBIKOB HAY4YHO-UCCIIE-
JIOBATENIbCKOM JESITEIIbHOCTH
3 IlpakTHka 1o moxy4eHuto npodec-
CHOHAJIbHBIX YMEHHUM U ONBITA MPO- + + +
(heccroHabHOMN AEATETHHOCTH
4 YnpaBieHYECKUH yueT + + + + +

[Tocnenyromuye TUCITUTITUHBI

1 3amuTa BBITYCKHOW KBanH(puKa-
IIMOHHOM paboThl, BKJIIOYAs HOJr0-
TOBKY K IIPOLIEYPE 3aIIUTHI U IIPO-
Lelypy 3alIUTh

5.4. CooTBeTcTBHE KOMIIETEeHIIMIi, GOPMHUPYEMBIX PH U3YyYEeHUM TUCHHUILUIMHBI, U BUA0B 3aHATHI

CooTBeTCTBUE KOMIICTCHIIHMA,

MPEICTAaBICHO B Tabmuiie 5.4.

dbopMuUpyeMbIX TpU H3YYCHHH AUCUUIUIMHBI, U BUIOB 3aHSATUI

Ta6muia 5.4 — CooTBETCTBHE KOMIIETEHIIMN, (DOPMUPYEMBIX NIPU U3YUYEHUH AUCHUIUIMHBI, U BUOB 3aHS -

TAU
KoMmreTeHu Bunpsl 3anathii
@DopMBI KOHTPOJIA
u Jlek. [Tpak. 3aH. Cam. pa0.
OIIK-1 + + + Omnpoc Ha 3aHATHAX, BeIcTyIUIE-

HUe (IOKJIam) Ha 3aHATHH, TecCT,
3au€r ¢ oneHkoi, OTYeT 1o Npak-
TUYECKOMY 3aHSITHIO
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I1K-8

Onpoc Ha 3aHaTHsAX, BeICTyIUIE-
HUe (DOoKIJIan) Ha 3aHATUH, TecCT,
3au€r ¢ oneHkoi, OTYET Mo npak-
TUYECKOMY 3aHSTHIO

6. UnTepakTBHBIE MeTOABI M (GOPMBI OPraHU3aLMU 00yYeHH s
He npenycmorpeno PVYII.

7. JlabopaTtopHble paGoThl

He npenycmorpeno PVYII.

8. [IpakTHYeckue 3aHATHSA (CEMUHAPHI)
HaunmeHnoBaHMe MpakTHUECKUX 3aHATUIA (CEMUHAPOB) IPUBEACHO B Tabmmiie §.1.
Tabmuia 8.1 — HauMeHOBaHUE MPAKTUYCCKUX 3aHATHIA (CEMHUHAPOB)

HanmenoBanue npaktuueckux 3anaruii | Tpynoemkocts, | DopMupyembie
HazBanus pa3znenos
(cemuHapoB) q KOMITETCHITH
6 cemecTp
3 Ilonsarue nokymenTa. | TpeOGoBanms K OlaHKaM JTOoKymMeHTOB. [losro- 6 OIIK-1, TIK-8
CBolicTBa IOKYMEHTA. |TOBKA K COCTAaBJIEHHIO JOKYMEHTOB. CXeMbl
Knaccudukanus pacnosioxeHus JokymMmeHToB. CocTaBieHue
nokymeHTa. CTpykTypa | hopMysipoB JoKyMeHTOB. OOmuii O1aHK.
JIOKYMEHTA. bnank xoHKpeTHOTO BHUJa TOKyMeHTa. biank
TpeboBanus MIACHMA.
oQopmieHmio O6mue TpedoBaHus K 0(OPMIICHHIO TEKCTa 6
KYMCHTOB.
JIOKYMEHTO otueta. OopmiieHne TUTYABHOTO JIUCTA, PU-
CYHKOB, TaOJIUI], CIUCKA UCIIOIb3YeMbIX UC-
TOYHHKOB
Hroro 12
4 Cuctemsl [TpaBuna cocraBneHus U 0popMIICHHS opra- OIIK-1, IIK-8
JIOKYMEHTOB. HU3aLMOHHO-PACIIOPAIUTENIBHBIX JJOKYMEH-
CocraBnenue u TOB (yCTaB, MOJIOKEHHUE, IITATHOE pacluca-
oopmienne HUE, UHCTPYKIIHUSI, IPUKA3, pACOPSKEHHE,
yIpaBIeHYECKUX pelieHre, MPOTOKOJ, MTOCTAaHOBIICHHUE)
KYMCHTOB.
JIOKYMCHTO IIpaBuna coctaBiieHus: 1 0POPMIICHUS UH- 6
(bopMaIMOHHO-CTIPAaBOYHBIX TOKYMEHTOB (J1e-
JI0OBOE€ MUCBHMO, AOKJIAJHAsI U CiIy)KeOHas 3a-
MUCKH, aKT, CTIpaBKa, u JIp. )
[TpaBuna coctaBiaeHust 1 0POPMIICHUS JOKY- 4
MEHTOB JIMYHOTO Xapakrepa (3asBieHHE, Xa-
pakTepucTuka, aBroonorpadus, pesrome, oT-
3bIB U JIp. )
Uroro 16
6 dopmupoBaHue u Homenxknatypa nen. Buibl HOMEHKIATYpBI. OIIK-1, ITIK-8
TEKyIllee XpaHECHHUE ®opmupoBanue aen. Opranuzanus XpaHeHUs
JIOKYMEHTOB. JIOKyMEHTOB Ha npeanpusaruu. [logroroska
[ToxroroBka JIOKyMEHTOB K cJlaue B apXUB.
JIOKYMEHTOB K Vitoro 2
nepeaaye B apxuB
7 DneKTpOHHBIN IToxxomps! K CO3IaHUIO CUCTEM 3JIEKTPOHHOTO 4 OIIK-1, ITK-8
JIOKYMEHTOO0O0POT, nokyMeHToobopoTa. TpeGoBanus k cucre-
KJIIOYEBbIE MOHATHS, MaM. DTanbl BBIOOpa CUCTEMbI aBTOMAaTH3a-
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OCHOBHBIC KOHIICIIIUHN

Hele Tumbel COJI.

UK. DTanbl BHEIPEHUS CUCTEMbI aBTOMATH-
3aluu. CucreMbl aBTOMATU3aluu JOKYMCHTO-
notoka. CUCTEMBI AJIEKTPOHHOTO JIOKYMEH-
T0000poTa. OCHOBHBIE TEXHOJIOTUHU PAOOTHI C
JNokyMeHTaMu. OCHOBHBIE CBOMCTBA CHCTEMBI
AJNIEKTPOHHOTO JOKYMEeHTO000poTa. OCHOB-

Hroro

Hroro 3a cemectp

34

9. CamocTtosiTe1bHasi padoTa
Bunasl camocTosiTenbHOM paboThl, TPYI0EMKOCTh U (hOpMUpPYEMble KOMIIETECHIIUU MTPEICTABICHbI B

tabmune 9.1.
Tabmuua 9.1 — Buasl caMOCTOSTENBHON padOThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIIETCHIIUN
Bunael camocrostensHor | Tpynoemkocts, | DopMupyemblie
HasBanus paznenos a Py ’ pMHDY DopMbI KOHTPOJIA
paboThl q KOMITETEHIIUU
6 cemecTp
1 IIpenmer, CamocTosTeNnbHOE U3yYe- 8 OIIK-1, [IK-8 | BricTynnenue
COJIEpPI)KAHHE U HUE TeM (BOTIPOCOB) TE€O- (moksan) Ha 3aHs-
3a/1a4M Kypca. PETUYECKOM YacTu Kypca TUH, 3a4€T C OLICH-
KYMEHT T koi, O Ha 3aHs-
HoxymenToobopo [TpopaboTka JIEeKITMOHHO- 2 OH, OT poc Ha 3a
u TUSAX T
ro Marepuala , 1€C
JIEIOTIPON3BOICTBO
B Hroro 10
npo¢eCcCHoHATBHOM
JeSATEIbHOCTH.
2 IIpaBoBbIe U [TpopaboTka JIEKITMOHHO- 4 OIIK-1, ITK-8 |3a4€T c o1ieHKOM,
HOPMAaTUBHBIE ro MaTepuasa Ormpoc Ha 3aHATHUSX,
OCHOBBI Hroro 4 Tect
JIOKYMEHTHPOBAHUS
yIpaBIeHYECKOI
NEeSATETLHOCTH
3 Iloustue [ToaroroBka kK mpakTuye- 10 OIIK-1, ITIK-8 |3a4€T c O1eHKOMH,
JIOKYMEHTA. CKUM 3aHSTUSM, CEMHUHA- Ormpoc Ha 3aHATHUSX,
CaoiicTBa pam Otyer 1o npakTuye-
KYMEHTA. KOMY 3aHSTH
io yMeHTa [TpopaboTka JIeKITMOHHO- 4 "CF OMY 32 10,
naccuuKanus ro Matepuana ecT
JIOKYMEHTA.
JIOKYMEHTA.
TpeboBaHus K
oopmieHunio
JIOKYMEHTOB.
4 Cucrembl [ToaroroBka k mpakTuye- 10 OIIK-1, ITIK-8 |BeicTymiienue
JIOKYMEHTOB. CKHUM 3aHSITUSIM, CEMHUHA- (mokinan) Ha 3aHs-
CocraBiieHne u pam THH, 3a4€ET C OLIEH-
oQopmenne CamocrosTenbHOe U3yye- 5 Kou, O(l)ipoc Ha 3aHs-
TIPABJICHICCKUX thsx, OT4eT I
YHPABJICHHUCC HUE TeM (BOTIPOCOB) TE€O- ’ T 110
JIOKYMEHTOB. peTHIeCKOi 4aCTH Kypca MPaKTUYECKOMY 3a-
HATHIO, TecT
[TpopaboTka JIEKITMOHHO- 4

ro MaTtepuaa
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Hroro 19
5 Opranuzanus CamocrosiTenbHOe U3yye- 10 OIIK-1, [IK-8 | BoicTymienue
paboThI C HUE TeM (BOTIPOCOB) TEO- (mokan) Ha 3aHs-
JIOKYMEHTaMH pPETHUYECKOM YyacTH Kypca TUH, 3a4€T C OLICH-
ITpopaboTKa JEeKIIMOHHO- 2 Ko, O%Ipoc Ha 3af-
TUSAX T
ro Marepuala > 1€C
Hroro 12
6 ®opmupoBanue u |IloaroroBka k nmpakTuye- ITK-8 3a4éT C OLICHKOM,
TEKYIllee XPaHEHUE | CKUM 3aHSITHUSIM, CEMUHA- Omnpoc Ha 3aHATHSX,
JTIOKYMEHTOB. pam OTuer no mpaxkTuye-
[ToaroroBk KOMY 3aHSTH
OATOTOBKA [TpopaboTka JTeKIMOHHO- 2 "CF OMY 32 10,
JTIOKYMEHTOB K ro Matepuaia ecT
nepeaye B apxuB
Hroro
7 DneKTpOHHBIN IToaroroBka K nmpaxkTuye- ITK-8 BeicTyruienue
JIOKYMEHTOOOOPOT, | CKMM 3aHSTHUSIM, CEMUHA- (moknan) Ha 3aHs-
KJIFOYEBBIE IIOHATHUS, | pam THH, 3a4€T C OLIEH-
HOBHBI koi, On Ha 3aHs-
OCHOBHBIC CamocrodATensHOE n3yde- 5 OH, Oop 0C Ha 34
KOHIICTILIUY Tusax, OTyeT i
OHHCIIL HUE TeM (BOTPOCOB) TE€O- ’ cerno
N MPaKTUYECKOMY 3a-
PETHUYECKOM YyacTH Kypca pa CCKOMY 34
HaTuio, Tect
[TpopaboTka JTeKIHOHHO- 2
ro Marepuana
Hroro 11
Hroro 3a cemectp 76
Hroro 76
10. KypcoBoii npoekT / kypcoBasi padota
He npenycmorpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBaeMOCTH 00y4arouuxcst

11.1. banjbHble OLIEHKH /JIsl 3JIEMEHTOB KOHTPOJIA
Tabmuna 11.1 — bayutbHBIC OIICHKH ISl 2JIEMEHTOB KOHTPOJIS
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. . MaxkcuManbHbI
. MakcumanbHbIN MakcumanbHbIN
DneMeHTHl y4eOHOM 0aJut 3a mepuos Bcero 3a
6amn Ha 1-yto KT ¢ |  0am 3a nepuoa
NEeSATENbHOCTH Mexny 2KT u Ha ceMecTp
Hayana cemectpa | mexay 1KT u 2KT
KOHEIl ceMecTpa
6 cemecTp
BricTymuienne (okiam) Ha 8 8 9 25
3aHATAN
Omnpoc Ha 3aHATHAX 5 5 5 15
OT4eT no MpakTUYECKOMY 15 15 15 45
3aHSTHUIO
Tect 5 5 5 15
Wroro makcumymM 3a nepu- 33 33 34 100
on
Hapacraromum ntorom 33 66 100 100
10



11.2. IlepecyeTt 0a/1J10B B OLICHKH 32 KOHTPOJIbHbIC TOYKH
[Tepecuet 6amIOB B OLIEHKHU 32 KOHTPOJIBHBIE TOUKH MpeCTaBiieH B Tadymie 11.2.
Ta6muma 11.2 — IlepecueT 0ansioB B OLIEHKU 32 KOHTPOJIbHBIE TOUKH

basnel Ha 1aTy KOHTPOJIBHOW TOYKH Onenka

> 90% ot MakcuManbHOU cyMMBbl OaiioB Ha gaty KT 5

Ot 70% no 89% ot makcumasbHOM cymMbl OaiioB Ha aaty KT

Ot 60% 10 69% OoT MakcUMaIbHOM cyMMbl OaisioB Ha naty KT

SR

< 60% oT MakcuMaIbHOU cCyMMBbI OauioB Ha naty KT

11.3. IlepecyeTr cyMMbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLEHKY
[Tepecuer cymMMBI 0aJIOB B TPaIUIMOHHYIO M MEXIYHAPOAHYIO OLIEHKY NPEACTaBICH B TaOmuIe
11.3.

Tabmuma 11.3 — Ilepecuer cymMMbl OaJIOB B TPAAUITMOHHYIO M MEXKTYHAPOJIHYIO OIICHKY

HtoroBas cymma 0aos,

Onenka (I'OC) YYMTHIBAET YCHEIIHO CAAHHBIN Onuenka (ECTS)

9K3aMEH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (oTIIMYHO)
85 -89 B (ouenb xoporiiio)

4 (xopoI1o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBnerBoputeiabHO)

3 (yZIOBJIIETBOPUTENHHO) (3aYTEHO) 60 - 64 E (HocpeicTaento)
2 (HEYROBIIETBOPHTENLHO) (e Huxe 60 6ammon F (HeynoBneTBOpUTENHHO)

3a4TEHO)

12. YueOHO-MeTOAM4YecKOe M HHGOPMALMOHHOE o0ecneyeHne JUCHMIITTHHbI

12.1. OcHoBHas1 JIMTEpaTypa

1. Haummonansusiii crangapt PO I'OCT P 7.0.97-2016 "Cucrema crangapToB no HHGOpMAaIHH,
OMOIMOTEYHOMY M M3JaTeNbcKoMy Aeny. OpraHu3alMoHHO-pacIoOpsAUTENbHAS TOKyMeHTanus. TpeboBa-
HUSL K 0OpMIIEHUIO JOKYMEHTOB" (yTB. mpuka3oM denepasbHOro areHTCTBa MO0 TEXHUYECKOMY peryiiu-
poBaHuIO U MeTposioruu ot 8 aexadps 2016 r. N 2004-ct) [DnekTpoHHbIi pecypc]: — Pexum noctyma:
http://ivo.garant.ru/#/document/71634352/paragraph/1:0 (nara obpamenus: 14.05.2020).

2. Ilysanosa, H. H. OcHOBBI ne10nMpON3BOACTBA. SI3BIK CIIy)K€OHOTO JOKyMEHTa [DJeKTpOH-
HBIN pecypc]: yueOHUK U PaKTUKYM Ui akagemuyeckoro Oakanaspuara / H. H. lllysanosa, A. 1O. lBa-
HoBa ; noj obmeil pexakuueit H. H. lllyBanoBoil. — 2-e u3a., nepepad. u nomn. — Mocksa : M3znarens-
ctBo [Opaiit, 2019. — 428 c¢. — (bakanasp. Axagemudecknii kypc). — ISBN 978-5-534-10848-4. — Pe-
UM  noctymna:  https:/biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-
439062 (nara oopamenus: 14.05.2020).

3. JHoponuHa, JI. A. Opranuzanusi ¥ TEXHOJIOTUS JOKYMEHTAI[MOHHOTO OOECTIeYEeHHUs yIpaBiie-
HUs [DNeKTpOHHBIN pecypc]: yueOHUK U MPaKTUKYM JUIs akajgeMudeckoro 6akanaspuara / JI. A. JlopoHu-
Ha, B. C. UpurukoBa. — M. : U3narensctBo FOpaiit, 2018. — 233 c. — (Cepus : bakanasp. Axkanemuye -
ckuit kype). — ISBN 978-5-534-04568-0.: — Pexum goctyma: https://biblio-online.ru/book/19DADBS52-
959C-40DA-B18F-C955EFACOC1D/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-
upravleniya (nara obpamenus: 14.05.2020).

12.2. lonoiHuTEIbHAS JIUTEpaTypa
1. O6pazoBarenbhblii ctanaapt By3a OC TYCYP 02-2013. PaGoTs! cTyneHUeCKHe M0 Hanpasie-
HUSIM TIOATOTOBKU U CIIEIMATILHOCTSM TyMaHuTapHOro rnpogwist. O6mue TpeGoBaHUs U TpaBuia ohopm-

JeHus [DneKTpoHHBIN pecypc]: — Pexxum pocrtyma: https://regulations.tusur.ru/documents/71 (mata 06-
pamenusi: 14.05.2020).
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2. TOCT P 7.0.8-2013. Cuctema cTanIapToB 1Mo HHPOpMaIUN, ONOIMOTEYHOMY U U3JATEIbCKO-
My aeny. Jlenonpon3BoJCTBO U apXUBHOE J1e710. TepMUHBI U ONIpeaieieHus [ DNeKTPOHHBIN pecypc]: — Pe-
xuM focryna: http://docs.cntd.ru/document/1200108447 (nara obpamenus: 14.05.2020).

3. JlemompousBoactBo [DnekTpoHHbIN pecypc]: Yuebnoe mocodbue / JI. U. KazakeBuu - 2018.
132 ¢. — Pexxum noctyna: https://edu.tusur.ru/publications/7542 (nata obpamenus: 14.05.2020).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUS

12.3.1. O6s3aTe/ibHbIE Y4eOHO-METOAMYEeCKHE MOCOOUs

1. OOmwmii 1 PIEKTPOHHBIN TOKYMEHTOOOOPOT [DNEKTPOHHBIN pecypc]: MeToaudeckoe mocodue
10 JTa0OPATOPHBIM 3aHATUSM M CAaMOCTOATENLHOU paboTe s cryaenToB HampasiaeHuit 080200.62 «Me-
HempkmenT», 080100.62 «Oxonomuka» / K. H. AxcenoBa - 2014. 40 c. — Pexum pgoctyma:
https://edu.tusur.ru/publications/4874 (mara oopamenus: 14.05.2020).

2. Jlenonpou3BOACTBO [DNEKTPOHHBIN pecypc]: YueOHO-MeTOanuecKoe oco0re I MOArOTOB-
KU K MPAKTUYECKUM 3aHITUSAM U caMOCTosTeNbHOU paboTel / A. B. Kypenkos - 2018. 15 c. — Pexxum 10-
cryma: https://edu.tusur.ru/publications/7822 (nata o6pamenus: 14.05.2020).

12.3.2. YuyeOHO-MeTOAMYECKHUE ITOCOOHS AJIsl JIMI C OTPAHMYECHHBIMHU BO3MOKHOCTSIMHU 3/10POBbS U
UHBAJU/10B

Y4eOHO-MeTOIMUEeCKUE MaTepHalibl Il CAMOCTOSTENIbHOM U ayAUTOPHOM paboThl 00ydaromuxcs
U3 YUCIIa JIUI] C OTPAaHMYEHHBIMH BO3MOKHOCTSIMU 3710POBbSI U MHBAJIHJIOB MPEIOCTABISIOTCA B (popMax,
aJaNTHPOBAHHBIX K OTPAHUYEHUSM UX 3/I0pPOBbS U BOCHIIPUATHUS UHPOPMAITIH.

JI1s1 JIMI ¢ HApYIIeHUSIMM 3PeHust:

- B (hopMe AJIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe yBEITMUEHHBIM HIPUPTOM.

JI1s1 M1 ¢ HApyIIeHUsIMHM CJIyXa:

- B (hOpMeE INIEKTPOHHOI'O TIOKYMEHTA;

- B Ie4aTHOU hopme.

JL1s1 1M1 ¢ HAapYLIeHUsIMH OIIOPHO-ABUTIATeJILHOIO aNapara:

- B (hOpMe 3NIEKTPOHHOI'O IOKYMEHTA;

- B IIe4aTHOU hopme.

12.4. TIpodeccunonaibHbie 0a3bl JaHHBIX H MH(GOPMALMOHHBIE CIPABOYHBIC CHCTEMbI

1. eLIBRARY.RU - Kpynueimmii poccuiickuii HHQOPMAIMOHHBIA MOpTan B OOJACTH HAyKH,
TEXHOJIOTHH, METUIIMHBI U 00pa3oBaHus. Pexxum nocryna: www.elibrary.ru;

2. TAPAHT - Cucrema «I'’APAHT)» npenocrasisieT 10CTYI K QenepaibHOMY U PErHOHAILHOMY
3aKOHO/IaTEIbCTBY, KOMMEHTAPHUAM M Pa3bsICHEHUSM U3 BeAylIux npodeccuoHanbHbix CMU, kHuram u
OOHOBJISIEMBIM SHIIMKIIONEINSAM, TUIIOBBIM (OpMaM TOKyMEHTOB, CyAeOHOM MpaKTHKE, MEXAYHAPOIHBIM
JIOTOBOpaM U ApYyroil HopMaTuBHOW HHpOpMaun. Pexxum goctyna: www.garant.ru;

3. Koucynerantllntoc - Cucrema «KoHncynbranTllnmtoc» — Han€KXHbIM MOMOIIHUK IS MHOTHX
CHENHAINCTOB: IOPUCTOB, OyXTraJTepOB, PYKOBOJIUTENECH OpraHU3alyii, a TaKkKe Ui CIEeHUAINCTOB rocy -
JTAPCTBEHHBIX OPTraHOB, YUYEHBIX U CTYACHTOB. B HeW cOAEepKUTCA OIpOMHBIM MAacCUB IIPaBOBOM M Crpa-
BOuHOM MH(popMarmu. Pexxum nocrymna: www.consultant.ru

13. MaTtepuaibHO-TEXHMYECKOE 00ecneyeHue TUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
o0ecneueHue

13.1. O6uue TpedGOBaHMA K MATEPHAJBHO-TEXHUYECKOMY H IIPOrPAMMHOMY 00ecIie4YeHHI0
AUCHMILTHHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOE U IPOrPAMMHOe o0ecrnevyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlst mpoBeieHus 3aHATUH JICKIIMOHHOTO TUIIA, TPYIIIOBBIX U MHIWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCIOIB3YeTCs yIeOHas ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIoYHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4€OHO-HATIIAIHBIE TTOCOOMsI, 00€CTICUNBAIOIINE TEMATHUECCKUE WJI-
JIOCTPALIMHU 0 JIEKIIMOHHBIM pa3JielaM TUCIUIUINHEI.
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13.1.2. MaTepuaJbHO-TEXHUYECKOE H NPOrPaMMHoOe o0ecnedyeHne VI NPAKTHYeCKUX 3aHATHI
Breraucnurensnas nadoparopust / KommbroTepHsIid Kitace
yueOHas ayuTOpHsl 7Sl IPOBEACHUSI 3aHATHI MPAKTUYECKOTO TUTIA, YdeOHast ayaAuTOpHs IS TIPO -
BEJICHUS 3aHATHI J1a00paTOPHOrO THUMA
634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 505 ayn.
Ornucanue UMeroIerocs 000pyI0BaHUS:
- [I1I5BM DX6100M (9 mir.);
- [I9BM INTEL CORE 2 DUO (6 mT.);
- MarauTHO-MapKepHas JOCKa;
- KommuiekT cnenuann3upoBaHHON yueOHOM MeOen;
- PaGouee mecto mpenogaBarens.
[IporpamMmmHoe obecrnieueHue:
— 1C:IIpennpustue 8
- 7-Zip
— FoxitReader
— Google Chrome
— Microsoft Access 2013 Microsoft
— Microsoft Project 2013
— Microsoft Visio 2013
— Microsoft Windows 7 Pro
— Mozilla Firefox
— OpenOftice
— Koncynprant [Tnroc

JlaGopaTtopust TpymmoBoro mnpoekTHoro oOydenus '"JlaGoparopus COIMATBHO-IYKOHOMHYECKUX
npobiem"”

yueOHast ayuTOpHs ISl IPOBEICHHSI 3aHITHH PAKTUIECKOTO THIIA, yueOHast ayIuTOPHs IS TIPO -
BEJICHUS 3aHITHIA TaOOPaTOPHOTO THUIA

634045, Tomckast obmactsb, T. Tomck, yi. KpacHoapmetickast, 1. 146, 503 ayn.

Ornucanmne UMEIIErocs 000PyIOBaHNUS:

- [I5BM KOMIICTAP (12 mt.);

- MarauTHO-MapKepHas OCKa;

- KommuiekT cnenuann3upoBaHHON yueOHOM MeOen;

- PaGouee mecto mpenogaBarens.

[TporpamMHOe obecrieueHue:

— 1C:IIpennpustue 8

- T-Zip

— FoxitReader

— Google Chrome

— Microsoft Access 2013 Microsoft

— Microsoft Project 2013

— Microsoft Visio 2013

— Microsoft Windows 7 Pro

— Mozilla Firefox

— OpenOftice

— Koncynprant [Tnroc

13.1.3. MarepuajbHO-TEXHMYECKOE U IPOTPaMMHOe o0ecrevyeHne 1JIs CAMOCTOATEIbHOI padoThI
Jnst camocTosTeNnbHOM paboThl HCMONB3YIOTCA yueOHbIE ayAUTOPUU (KOMIIBIOTEPHBIE KJIacchl),
PacCIOIOKEHHBIE TI0 aipecam:
- 634050, Tomckast o6nacTb, T. Tomck, Jlennna mpocmnexkr, 1. 40, 233 ayx.;
- 634045, Tomckast obmacts, r. Tomck, yn. Kpacnoapmeiickas, 1. 146, 201 ayn.;
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- 634034, Tomckast obnacTb, . Tomck, Bepmmnauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuma, 1. 74, 207 aya.

CoctaB 000pyIOBaHUS:

- yueOHasi MmeOerb;

- komnetotepsl kinacca He Hike [IDBM INTEL Celeron D336 2.8['T. - 5 miT.;

- KOMOBIOTEPHI MOJIKIIOYEeHBI K ceTu «/HTepHeT» U 00eCreYnBaroT JOCTYI B AJIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO CPely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe 0OOecredeHre TUCUMIIIMHBI JJIS JIMI C OrPAHMYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBO€HHE NUCLUIUIMHBI JIMIIAMU C OTPAHUYEHHBIMM BO3MOXKHOCTSMH 370POBbS U MHBAJIHMIAMHU
OCYILECTBIIAETCS C UCIIOIB30BAHUEM CPEICTB 00ydEeHHs OOIIETO U CHEIMaIbHOI0 Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 0OYYAIOLIUMUCS ¢ HAPYIIEHHSIMH CJIyXa [PEeIyCMOTPEHO UCIOIb30BaHHUE 3BYKO-
YCUJIMBAIOIIEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUYECKHX CPEACTB MpueMa/mepena-
i yueOHOM nH(pOpMaIMU B TOCTYMHBIX (hOpMax, MOOUILHOM CUCTEMBI IPENoIaBaHus 11 00y4JaroIXcs
C MHBAJIMIHOCTHIO, TOPTATUBHONW MHIYKIITMOHHOW CUCTEMBI. YdeOHas ayTuTOPHsl, B KOTOPOU 3aHUMAIOTCS
oOyyaromyecsi ¢ HapylleHUEeM cllyxa, 000py/l0BaHa KOMIIBIOTEPHON TEXHHKOH, ayIMOTEXHHUKOH, BHUJEO-
TEXHUKOM, SJIEKTPOHHOMU JOCKOW, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX C OOYUYAIOLUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMHM [IPEyCMOTPEHO HUCIIOJIb30BaHUE B
JICKIIMOHHBIX U y4EOHBIX ayAUTOPHAX BO3MOKHOCTH IIPOCMOTPA YAAICHHBIX 00OBEKTOB (HaIIpUMep, TEKCTa
Ha JIOCKE WM CJaif/la Ha 3KpaHe) MPU MOMOIIY BUICOYBETUUHUTENCH 7151 KOM(GOPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX C 0Oy4YaIOIIMMUCS € HAPYLIEHHUSIMH OIIOPHO-ABUIaTeIbHOIO alnapara HCIOJb-
3YIOTCS aJIbTepHATHUBHBIEC YCTPOICTBA BBOAA HH(OPMAIIUU U IpYrHe TEXHUYECKHE CPe/ICTBA IprueMa/mepe-
naun yuyeOHOM MHPOpPMaIU B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUEHUs UIs JIIOJCH ¢ UHBA-
JUAHOCTBIO.

14. OIIeHO‘lHLIe MaTepuajJabl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3yYCHUA
AUCHHUITINHBbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
I[JISI OIICHKU CTCIICHU C(i)OpMI/IpOBaHHOCTI/I n ypOBHSI OCBOCHHA SaerﬂJIeHHBIX 3a HHCHHHHHHOﬁ
KOMIICTCHITUI MCTIONIB3YIOTCS OIIEHOYHBIE MaTepUalibl B COCTABE:

14.1.1. TecToBbIe 3a7aHUA

1. Jlate onpenenenne JOKyMEHTHPOBAHUIO:

a) JIoKyMeHTHpOBaHUE — 3TO MPOLECC CO3AaHUSI U OPOPMIICHUSI JOKYMEHTOB;

b) JlokyMeHTHpOBaHUE — 3aMCh HHPOPMAITIH HA HOCUTEIIE 110 YCTAHOBJICHHBIM TPaBUIIaM;

¢) JlokyMeHTHpOBaHUE — 00ecTIedeHne CBOEBPEMEHHOT0 U IPABUIBHOTO CO3/1aHUs IOKYMEHTOB;

d) JokymeHTHpOBaHHWE — 3amuch MHGOPMAIMKA HA PA3JIMYHBIX HOCHUTENSX IO YCTAHOBJICHHBIM
MpaBHUIIaM.

2. Jlate onpeneneHre TOKyMEHTY:

a) JlokyMeHT — 3T0 3a(MKCHpPOBAHHAS HA MaTepHAILHOM HOCHTENE MH(POPMAIHS C PEKBU3UTAMH,
TIO3BOJISTFOIIIUMH €€ HIICHTH()UITUPOBATE;

b) ZlokyMeHT — 3T0 3a(hUKCUpOBaHHAs HA HOCUTENEe UHPOPMAIUS C PEKBU3UTAMHU, TTO3BOJISIOLIMMHU
ee UJIeHTU(UIPOBATH;

¢) JIokyMeHT — 3T0 MaTepualIbHBIA HOCUTENb ¢ UH(OpMaLMeH, TTO3BOJIIONINNA ee HACHTUDHUIHPO-
BaTh;

d) oxymeHT — 310 ciocol ¢pukcanuy HHPOPMAIIH.
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3. Uto Takoe opHIIMATBHBIN JOKYMEHT?

a) OdunuanbHbIl JOKYMEHT — JOKYMEHT, CO3JIJaHHBIM OpraHU3alliel, JOMKHOCTHBIM JIUIIOM HWIIH
TpaXTaHUHOM, O()OPMJICHHBIN B YCTAHOBIIEHHOM IOPSIKE;

b) OdunnanbHbIi JOKYMEHT — IOKYMEHT, IpeHa3HAuUeHHBINA Ui Nepejadud APYyroMy JHILYy I0pH-
JTUYECKUMU WK (PU3UYECKUMU JIUIIAMH B YCTAHOBIICHHOM TOPSIKE;

¢) OdurnmanbHBIA JOKYMEHT — JIOKYMEHT, CO3/IaHHbIN, 0()OPMIICHHBIN U YIOCTOBEPEHHBIN B yCTa-
HOBJICHHOM MOPSAKE JJI1 MHOTOKPAaTHOTO UCTIOIb30BaHUS.

d) Her nmpaBunsHOTO OTBETA

4. Yto TaKkoe 3JEKTPOHHBIN JOKYMEHT?

a) DJIEKTPOHHBINA TOKYMEHT — 3TO JIOKYMEHT, HH(pOpMalusg KOTOPOTO MpeAHa3HaYeHa AJisl rnepea-
YU IPYrOMY JIHILY;

b) DAEKTpOHHBIA MTOKYMEHT — 3TO O(UIMAIBHBIA JOKYMEHT, TIPEICTABICHHBIN B DJIEKTPOHHOM
opme;

¢) DNEeKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HUH(OpMalKs KOTOPOTo MpEeACTaBlieHa B AJIEKTPOH-
HOH (opme;

d) DneKTpOHHBIH MOKYMEHT — 3TO OQUIHMAIBHBIA JOKYMEHT, MPEICTABICHHBIN B 3JIEKTPOHHOM
dbopMe mocie ero moANUCAHMs JOKHOCTHBIM JIUIIOM B TOPSIIKE, YCTAHOBIEHHBIM 3aKOHOMATEIIECTBOM
PO.

5. Uto npencrasinseT coboit opopmieHre 10KyMeHTa?

a) OdopmiieHre JOKyMEHTa — 3TO MMPOCTABJICHUE HAa TOKYMEHTE HEOOXOIUMBIX PEKBU3UTOB;

b) OdopmieHne T0KyMEeHTa — 3TO COTJIACOBAHHE JOKYMEHTA, MMOAMMCAHUE TOKYMEHTA;

¢) OdopmieHue TOKyMEHTa — 3TO MPOCTaBICHHE PEKBU3UTOB JJISi OPTaHU3ALMM ONEPATUBHOIO
MOMCKA JOKYMEHTOB;

d) Her nmpaBunsHOTO OTBETA.

6. Uto npencrapisieT coboil cuctemMa JOKyMEHTaIuu?

a) Ilox cucremoii TOKyMEHTAI[U! TOHUMAETCS] COBOKYITHOCTh JJOKYMEHTOB, ITPEeIHA3HAYEHHBIX JJIs
o0ecreveHus 1 peryIupOBaHUs ICATEILHOCTA OPraHOB BIACTH, YUPEKIACHUHN, IPESIIPUITUIA U OpTaHn3a-
LM

b) Cucrema qOKyMEHTAIIUH MPEACTABISET COOOM COBOKYIMHOCTh JOKYMEHTOB, B3aUMOCBS3aHHBIX
[0 TpHU3HAKaM TMPOUCXOXKIEHUS, Ha3HAUEHUs, BUAa, cepbl NEATeIbHOCTH, €AUHBIX TPEOOBaHUN K HUX
odopmiieHuIo;

¢) Cucrema JOKyMEHTAIMH TPEJCTABIIAET COOON KOMILIEKC B3aUMOCBSI3aHHBIX JOKYMEHTOB, B KO-
TOPBIX MOCIEA0BATEIBLHO OTPAXKACTCS ACSITEIBHOCTh OTPACIIM TOCYIAPCTBEHHOTO YIIPABICHUS;

d) Cucrema JOKyMEHTAallMH MPEACTABISET COOON COBOKYIHOCTh JIOKYMEHTOB, B3aUMOCBSI3aHHBIX
O MPU3HAKaM Ha3HA4YeHUsl, CPEPHI ICATEIHLHOCTH U SIMHBIX TPeOOBaHUN K UX 0(hOPMIICHHIO.

7. KakoBbI 3Tambl NOATOTOBKU PACIOPSIUTEIBHOTO TOKYMEHTa?

a) OTO COIVIaCOBAaHUE JOKYMEHTA, NOANNCAHUE JOKYMEHTA;

b) 310 U3yUyeHHe ynpaBIeHYECKOr0o BOIPOCa, MOJrOTOBKA MPOEKTAa PACTIOPSIUTENHHOTO JOKYMEH -
Ta, COTJIACOBAHUE JOKYMEHTA, MOAMUCAaHUE JOKYMEHTA;

¢) OTO M3ydeHHE YIPaBJIEHYECKOro BOMPOCAa U MOATOTOBKA MPOEKTAa PAaCIOPSIAUTEIHHOIO JIOKY-
MEHTAa;

d) Oro M3yueHuWe yIpaBIECHYECKOTO BOMIpoca, chepbl MeATeTbHOCTH, CIUHBIX TpPeOOBaHUN K
0(OPMIICHHUIO U TIOJTOTOBKA MPOEKTA PACTIOPSIUTEIHHOTO TOKYMEHTA.

8. Kak BeneTcst Hymepanusi IpruKa3oB 10 OCHOBHOM JIEATEIbHOCTH?

a) 1o mopsAKy ¢ MOMEHTa CO3/laHUs OPraHU3alMU, HO OTJIEIBHO OT MPUKA30B MO JIMYHOMY COCTa-
BY;

b) B npenenax mecsiia, HO OTJAENBHO OT MPUKA30B MO JTUYHOMY COCTABY;

¢) [oapsia B npenenax GpuHaHCOBOIO ro/la, COBMECTHO € MPHUKAa3aMU 10 JUYHOMY COCTaBY;

d) [Mompsin B mpenenax GUHAHCOBOTO rojia, HO OTAEIHHO OT MPHUKA30B MO JIMYHOMY COCTaBY.

9. Kak ocymiecTBisieTcs CoriiacoBaHmue JTOKyMeHTa?

a) CornacoBaHue OCYIIECTBIIICTCS TyTeM BU3UPOBAHUS WM TIPOCTABJICHHS rpruda cormacoBaHus;

b) IlpoBoauTcs oneHka mpoekra oGUIUATBHOIO JOKYMEHTa 3aMHTEPECOBAHHBIMHU OpTaHMU3AIIHs -
MU, JTOJKHOCTHBIMH JIUI[AMH, CTICIIUATTHCTAMHU. ;

¢) [lonHOCTBIO MOATOTOBIEHHBIE MPOEKTHI JOKYMEHTOB MPECTABIIAIOTCS HA COIJIACOBAHUE JOJIK-
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HOCTHBIMHU JIUI[AMU, CTICIIUATUCTAMY,

d) JlokyMeHTbI BCTYNalOT B CHJIy C MOMEHTa WX COTJIACOBaHMS U JIOBEACHUS J0 CBEJICHUS MCIIOJ-
HUTEJIS.

10 . 3 xakux ABYX 4acTel COCTOUT TEKCT JOKYMEHTOB?

a) BBoaHO# 1 KOHCTaTUPYIONICH;

b) BBogHO# 1 OCHOBHOIA;

¢) OCHOBHOM U pacoOpsIAUTENBHOM’;

d) Koncratupyromei 1 paciopsauTeIbHOM.

11. Kaxoil TOKyMEHT COCTaBJISAETCS KOMUCCUEN MPH BBIJIEIEHUN JOKYMEHTOB K YHUUTOXKEHHIO?

a) AxT;

b) CrpaBka,;

c¢) JloknmagHas 3ammcka;

d) OObsicHUTEIbHAS 3aITHCKA.

12. Ha xakomM JOKyMEHTE HE YKa3bIBA€TCSl Ha3BaHHUE BUJA JOKYMEHTA?

a) Ha Gnanke npukas3a He yKa3bIBaeTCsl Ha3BaHHUE BHUJIA JOKYMEHTA,

b) Ha 61anke mpoTOKOIa HE YKa3bIBaCTCSl HA3BaHKUE BUA TOKYMEHTA;

c¢) Ha 6nanke odunmransHOTO MUchMa HE YKa3bIBACTCS Ha3BAaHUE BHUJIA JOKYMEHTA,

d) Ha Gmanke pemeHus He yKa3bIBaeTCsl HA3BaHUE BHUJIA IOKYMEHTA;

13. Ha GnaHkax TOKyMEHTOB HETOCYIAPCTBEHHBIX CTPYKTYP MPOCTABISCTCS:

a) ['ocymapctBennslii rep0 PO;

b) 'ep6 cyonekra PO;

¢) sM0semMa opraHu3alliy Uiu TOBAPHBIN 3HAK;

d) ToBapHbIii 3HAK.

14. K opraHu3alluOHHBIM TOKYMEHTaM OTHOCSIT:

a) MOJIOKEHUE, YCTaB, MPUKa3, CTPYKTYpHAs U IMITaTHAS YUCIEHHOCTh, MHCTPYKIIUS, TOTOBOP;

b) monoxkeHue, ycras, akT, CTPYKTypHas ¥ IITaTHAsI YUCICHHOCTh, MHCTPYKIIMS, IOTOBOD;

C) MOJIOKEHHUE, YCTaB, MPHUKa3, IPOTOKOJ, CTPYKTYPHAs U IITaTHAS YUCIEHHOCTh, HHCTPYKIIUS, J10-
TOBOD;

d) monosxeHue, ycTaB, periiaMeHT, CTPYKTYPHAsI U IITaTHAS YUCICHHOCTh, MHCTPYKITUS, JIOTOBOP.

15. JIBm>keHue JOKYMEHTOB B OPraHM3alMM C MOMEHTA UX CO3JIaHUs WM MOJTY4YEeHHUs 10 3aBepliie-
HUS UCTIONH30BAHMSI UM OTIPABKU HA3BIBACTCS:

a) JlokymeHT0000pOTOM;

b) [ToTrokOM TOKyMEHTOB;

¢) O6paboTKOI JOKYMEHTOB;

d) Peructpanueii qoxkymeHTa.

16. Peructparuu noasyieskatr JOKyMEHTbI

a) Bxopsmue;

b) Ucxonsmiue;

¢) Buyrpennue;

d) Bce BuaBI TOKYMEHTOB.

17. Yto Takoe HOMEHKJIATypa aen?

a) Homenknarypa ien — 3To Bce JOKYMEHTHI Ha MPEANPHUITHH;

b) Homenkmarypa e — 370 cUCTEeMaTU3UPOBAHHBIN MEPEYCHb 3aBOAMMEBIX B OpTaHHU3AIUH JIET C
YKa3aHHUEM CPOKOB UX XpaHEeHHsI, 0)OPMIICHHBIN B yCTAaHOBJIEHHOM MOPSIKE;

¢) Homenknarypa men — 3To IOKYMEHTHI, TPEOYIOIIe UCTIOTHEHHS,

d) Her nmpaBunsHOTO OTBETA

18. B mokymenrax, ohOpMJICHHBIX Ha ABYX U 0OJIee TUCTaX HOMEpa CTPaHUI] MPOCTABIISIOTCS. . .

a) Co BTOPOIf CTpaHUIIBI B BEPXHEM MPABOM YTy TIOJIS JIUCTA apaOCKUMU Iudpamu;

b) Co BTOpO#i CTpaHHIIBI TOCEPEIMHE BEPXHETO MOJIA JIMCTa apabCcKuMu Iudpamu;

¢) Co BTOPOIi CTpaHUIIBI TOCEPEINHE HUYKHETO TOJIS JTUCTa apabCcKuMu 1udpamu;

d) ITocnenoBaTenbHO Ha KaX/10i CTpaHUIIE B IPABOM HUKHEM YIITy apaOCKUMHU IUPpamMHu.

19. Kakue cBeneHus coaepkarcsi B TpyIOBOM KHUKKE?

a) TpynoBasi KHM>KKa OTHOCHUTCS K YHCITy OCHOBHBIX JJOKYMEHTOB, MTOJATBEPKIAIONINX OOIINM, He-
MIPEPHIBHBIN U CHIEIUATBHBIN CTaXK PaOOTHI;
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b) TpynoBasi KHMXKKa SIBIIIETCS OCHOBHBIM JIOKYMEHTOM TI0 YYETy MEpPCOHANA MPEANPHUATHUS, KOTO-
pasi 3aBOJIMTCS Ha BCeX paOOTHUKOB MPEANPUSTHS, IPUHATHIX HA MMOCTOSHHYIO WM BPEMEHHYIO padoTy;

¢) TpynoBasi KHWXKKa TPEACTABIISET COOOM COBOKYITHOCTh JOKYMEHTOB, COJCPKAIIUX CBEICHUS O
pabOTHUKE;

d) Het nmpaBunbpHOTO OTBETA.

20. AkTbl, mUchbMa, (aKChl, CIIPABKH, JOKJIATHBIE 3aITUCKH OTHOCSTCS K:

a) OpraHU3alMOHHBIM JOKYMEHTAM MPEATPHUATHS;

b) pacriopsiANTEIBHBIM JOKYMEHTAM TPEIITPUATHUS;

C) TOKyMEHTaM IO JJUYHOMY COCTaBY MPEATPUSITHS;

d) nadopmMarmoOHHO—CIIPAaBOYHBIM JOKYMEHTAM MPEATIPUSITHS.

21. C xakumu Buiamu uHpopMmarmu (o ¢popme e€ npeacraBieHus) Bel MoxeTe CTOIKHYTHCS B

cBOeH TpodecCHoHaTBHOM IeATeTLHOCTH?

1) TexcToBasi, uncioBas, rpadpudeckas, TabauuHas

2) Hay4Has, cCollMaIbHas, MOJIUTUYECKasi, SKOHOMUYECKasi, peTUruo3Has

3) BU3yalibHAas1, 3BYKOBasi, TAKTHIIbHASL, OOOHSTEIbHAs, BKYCOBas

4) MmaTtematudeckasi, Onosiornyeckasi, MEIMIUHCKas, TICUXOJI0rHYecKast

14.1.2. TemsI J0K1210B

TeMblI 17151 KOHTPOJISI CAMOCTOSTENIBHOIO U3yUEHUSI TEM TEOPETUUYECKON YacTu Kypca

1. Ucropust pa3BUTHS rOCYIapCTBEHHOM CUCTEMBI JEIONPOU3BOACTBA

2. IlpakThka opraHu3anuy AeJ0NPOU3BOICTBA B rocyiapcTsax JpesHero mupa

3. CriocoObl pukcupoBaHus U Nepeaund HHPopMaIiK B rocyapersax JpesHero Mupa

4. Vcropus pa3BUTHUS IOCYIapCTBEHHOM CHUCTEMBI IE€I0IPOU3BOACTBa B Poccuu.

5. PexBU3UTHI CTONOIIOBOM (POPMBI IETONPOU3BOACTBA, MPOIICANITNE Yepe3 BEKa U OCTABIINECS B

JIOKYMEHTaX HalIUX JHEH.

6. Ponb 1oKyMeHTa B KHU3HU Y€JIOBEKa U 0OIIECTBA.

7. MeTozpl UccieoBaHusI JOKYMEHTOBEUECKUX ITPOOIIeM.

8. HayuHo-ucropuueckas ¥ npakTuueckasi IeHHOCTh JOKYMEHTA.

9. JlokyMeHTHI B cepe IpaBa U yIpaBiIeHUs.

10. BiiusiHME Hay4YHO-TEXHUYECKON PEBOIIOLUH HA PA3BUTHE TOKYMEHTA.

11. Pa3zButHe popmysispa TOKyMeHTA.

12. 3akoHO/aTeNIbHbIE aKThI, HOpMaTUBHbIE MaTepuanbl X VI — Hauana XX B.

13. 3akoHOATENBHBIE aKTHl 1 HOPMAaTUBHBIE JOKYMEHTHI PD.

14. Yauduxauus u ctaHaapTU3aLus yIIPaBIeHYECKUX TOKYMEHTOB.

15. FOpuauueckas cuia JOKyMEHTA: MOJJIMHHUKK (OPUTHHAJIBI) JOKYMEHTOB, KOMUU TOKYMEHTOB
U UX BUJBI

16. [lonaTue o JOKyMEHTOOOOPOTE NMPEIPUATHUSL

17. Opranusanus padoThl ¢ BXOAAIUMH TOKYMEHTaMU

18. Opranusanus paboThl ¢ HCXOIAIIUMHU TOKYMEHTAMHU

19. OcobenHocTH opranu3anuy paboThl C BHYTPEHHUMHU JOKYMEHTaMH1

20. JlokymMeHT0000pOT B MH(POPMAITMOHHOM 00€CTI€UeHUH YIPABICHUS U €T0 COCTaBHbBIE YaCTH.

21. OcHOBHBIE 3Tanbl U NPUHIMIBI PaOOTHl COTPYAHUKOB CIYKO JOKYMEHTAI[MOHHOTO obecreye-
HUS C BXOJAIIMMH, UCXOSIIMMU U BHYTPEHHUMH YIIPABIEHYECKUMU JTOKYMEHTAMHU.

22. O0630p OCHOBHBIX CHUCTEM DJIEKTPOHHOI'O IOKYMEHTOOOOpOTa. Ipe/IcTaBlIeHHbIX B Poccun u 3a
pyOeKOM.

24. Ananu3 BHEIPEHUS CUCTEM 3JIEKTPOHHOTO JEIONPON3BOICTBA U IOKYMEHTOO00pOTa

14.1.3. Tembl OIPOCOB HA 3aHATHAX

HOHHTI/IC, Oejau U 3agadyu HSyHaeMOﬁ JUCHUITIIUHBI. Pa3BuTtie 1 cTaHOBJICHHE ACIIOIIPOU3BOACTBA B
Poccun. Opranu3zanusi 1e710MpoU3BOJACTBA HA MPEANPUATHIX. 3HAUEHHUE U MECTO JIOKYMEHTOB B CHCTEME
YIIpaBICHUS

['ocynapcTBeHHOE perylupoBaHue, HOPMATUBHO-IIPABOBAsi U METOIMYECKasi OCHOBA JOKYMEHTAIIH-
OHHOTO oOecriedeHus: ynpapienus. CyIIHOCTb, HAPABICHHUS U BHJIBI TOCYIAPCTBEHHOTO PETYINPOBAHUS
JOKYMEHTAI[MOHHOTO OOEeCIeUeHusl yIpaBlieHUs, Ha3HAueHHWE, OCOOEHHOCTH M COOTHOIIEHHE HOpMa-
THUBHO-IIPABOBOTO M METOJMYECKOro peryinupoBanus. CocTaB U CTPYKTypa HOPMaTUBHOM, MPaBOBOW U Me-
TOJMYECKON OCHOBBI JOKYMEHTAI[MOHHOTO O0ECIICUeHUs YIPaBICHUs, HAIIMOHAIBHBIX U JIOKAJIbHBIX HOP-
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MaTUBHO-METOMYECKHX JTOKYMEHTOB. YHU(DHUKAIMA U CTaHAAPTU3ALIUS.

TpeboBanus k 61aHkaM 10KyMeHTOB. [lopsmok pa3pabotku 6iaHkoB. O0mHe TpeOOBaHUSA K JOKY -
MEHTaM, H3TOTOBJISIEMBIM C TOMOIIBIO TEXHHYECKHX cpeacTB. OcoOEHHOCTH O(OpMIIEHUS OTAEIHHBIX
PEKBU3HUTOB.

[TpaBuna opopmieHHs: JOKYMEHTOB, COCTaB M Ha3HaueHHE PEKBU3UTOB. Poib M BUABI yHpaBieH-
YECKUX JIOKYMEHTOB.

CocTaB 1 Ha3HAYCHUE OT/AENBHBIX BUIOB OPraHU3allMOHHO-TIPABOBBIX, PACTIOPSIIUTEIbHBIX U HH-
(bopMaIMOHHO-CTIPAaBOYHBIX JTOKYMEHTOB. [loKyMeHTanbHBIH (OHI M NepeueHb JOKYMEHTOB, 00pa3ylo-
IIUXCS B IPOLIECCE IEATENBHOCTH NPEANPUATHS.

Cocras, pacroyiokeHue 1 npaBuia 0ohopMICHHUS PEKBU3UTOB OTJECIbHBIX BUJIOB OPTaHU3allMOHHO-
NPaBOBBIX, PACHOPSAUTENBHBIX U MH()OPMAIIMOHHO-CIIPABOYHBIX JOKYMEeHTOB. OcobeHHocTH odopmiie-
HUS OTAENBHBIX BUIOB JTOKYMEHTOB, 00pa3yloIIUXCsl B IPOLIECcCe AEATENbHOCTH MPEATPUSTHSI.

[TonsiTHE «IOKYMEHTOOOOPOT» U ero pazButHe. OCHOBHBIC MTPAaBUJIa OPTraHU3ALUU JOKYMEHTO000-
pota B opranuzanuu . Cxema JBHKEHHUS U TEXHOJIOTHs 00paboTKH AOKyMeHTOB. [loHsTHE HJOKYMEHTONO-
TOKa, €r0 CTPYKTYpa, [IOKA3aTeNIM OLUEHKU JOKYMEHTONOTOKA. JKM3HEHHBIH IMKI JoKyMeHTa. KoHTpoiab
WCIIOJTHEHHSI TOKYMEHTOB.

OcHOBHBIE HOPMBI U TIpaBUIIa 0POPMIICHHS padoT, BBITIOIHAEMBIX CTYJJCHTaMH B Ipolecce o0yde-
HUs, C Yy4yeToM TpeboBaHMi oOpa3oBarenbHOro cranaapra Byza OC TYCYP 02-2013 (CTO
02069326.1.02-2013) - PaboThl cTyaeHUYECKHE TIO HANPABICHUSIM MOATOTOBKH U CHELUATBHOCTSIM I'yMa-
HUTApPHOTO MPOPUIsS

Homenkiarypa nen. Ilopsaok cocTaBieHUs U yTBEPKICHHUS HOMEHKIIATYPBI €. YCTaHOBJICHUE
CpokoB xpaHeHus aen. @opmupoBanue u opopmiieHue aena. OpraHuzanus ornepaTUBHOIO XpaHEHUS Jell.
OkenepTu3a neHHocTH A0KyMeHToB. Odopmienue nen. Iopsiok mepenadn TOKyMEHTOB Ha XpaHEHUE B
apXuB.

OcHOBHBIE 33/1a41 OpraHU3alMU JIEKTPOHHOTO JOKyMEHT0000poTa. CHCTEMBI 3JIEKTPOHHOTO J10-
kymeHToob6opota COJI. Dranbl pa3Burtus, kiaccel, HazHadeHrne COJl, OCHOBHBIE CBOWCTBA CHCTEM DJICK-
TpPOHHOTO A0KyMeHTooOopoTa. OcHoBHBIE THNBI COJl. Ocobennoctu opranuzauuu COI. CucteMsl Jek-
TPOHHOTO TOKYyMEHTO000pOTa, MpeAcTaBieHHbIe B Poccun.

14.1.4. Bonipocs! 1Jisi NOATOTOBKH K MPAKTHYECKUM 3aHATHAM, CEMUHApaM

TpeOoBaHus k O1aHkaMm JOKyMeHTOB. [10IroToBKa K COCTaBICHUIO TOKYMEHTOB. CXeMbl pacroio-
eHUsl 1oKyMeHToB. CocTaBieHue GpopmyisipoB 10KyMeHTOB. OOmuii 61aHK. biaHk KOHKpeTHOro Buaa
JoKyMeHTa. biank nucema.

O61ue TpeboBanus k odopmieHHIo Tekcta otyeta. OQopmiieHue TUTYIBHOIO JINCTA, PUCYHKOB,
TaOJIM1I, CIIMCKA UCTIOJIb3YEMbIX HICTOUHUKOB

[IpaBuna cocraBieHuss U OGOPMIICHHSI OPTaHU3AIOHHO-PACTIOPSIIUTENLHBIX JOKYMEHTOB (yCTaB,
NOJIOKEHHE, ITaTHOE PAaCIMCaHUe, HHCTPYKIMS, IPUKa3, pPaCIOPsLKEHHE, PELIeHre, IPOTOKON, TOCTAaHOB-
JICHUE)

[TpaBuna coctaBieHuss U O(OpMIIEHUS HHPOPMALUMOHHO-CIPABOYHBIX JIOKYMEHTOB (J1€I0BOE
MUCHMO, TOKJIAIHAS M CTY)KeOHast 3alTUCKH, aKT, CTIpaBKa, v JIp. )

[TpaBuna coctaBieHuss U 0POPMIICHHUS JOKYMEHTOB JIMUHOTO XapakTepa (3asBICHHE, XapaKTepH-
CTHKa, aBToOHOrpadus, pe3rome, OT3bIB U Jp. )

[Tonxoapl K CO3AAHUIO0 CUCTEM DJIEKTPOHHOTO J0KyMeHTooOopoTa. TpeboBanus k cucremam. JTa-
bl BBIOOpA CHCTEMBI aBTOMATHU3alMU. JTalbl BHEAPEHHS CUCTEMBI aBTOMaTH3anui. CHCTEMBI aBTOMATH -
3alUM IOKYMEHTONOTOKAa. CHCTEMBI JIEKTPOHHOTO JOKYMEHT0000poTa. OCHOBHBIE TEXHOJIOTUU PabOTHI C
nokyMeHTaMu. OCHOBHBIE CBOMCTBA CUCTEMBI AIEKTPOHHOTO TI0KyMeHT000opoTa. OcHoBHbIE TUIBI CO/I.

Howmenknarypa nen. Buabl Homenknarypsl. @opmupoBanue jnen. OpraHuzaius XpaHeHUs: JOKY-
MEHTOB Ha peAnpusITAn. [1oAroToBKa TOKYMEHTOB K C/jaue B apXUB.

14.1.5. Bonipocsl 1J1s1 3a4€Ta ¢ OLEHKOM
1. JIOKyMEHT U €ro MECTO B CUCTEME YIIPaBJICHUS
2. HopMaTUBHO-METOAMYECKHE AKThI, pETJIaMEHTUPYIOIINE CO3AaHne U 0pOpMIIEHUE TOKYMEHTOB.
3. JIoKyMEHTOBEIEHHE KaK Hay4qHasl IUCLUIUIMHA: OOBEKT, IPEAMET, OCHOBHBIE METO/IBI.
4. Ionsitue «uHbOPMAIUI» U €r0 Pa3BUTHE.
5. IlonsATHE «IOKYMEHT» U €T0 pa3BUTHE.
6. O0m1Me u yacTHbIe QYHKIIUU JOKYMEHTA.
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7. CnocoObl TOKYMEHTUPOBAHUS U X Pa3BUTHE.
8. IlonsTHE Cily’keOHOr0 JOKYMEHTUPOBAHUS U TPEOOBAHUS K IOKYMEHTAM.
9. Ilopsnok peryimmpoBaHus, COINIACOBaHUSA U MOANNUCAHUS YIIPABIECHUYECKUX JOKYMEHTOB.

10.
11.
12.
13.
14.

CynrHocTh YHU(DUKAIMY ¥ CTaHAAPTU3ALNHT YIPABICHYSCKUX JOKYMEHTOB.

[IpaBuna opopmieHHs CIIyKEOHBIX JOKYMEHTOB.

PeKxBU3HTHI U UX MpeTHA3HAYCHHUE.

O6ume TpeGoBaHUS K TOKYyMEHTHPOBAHUIO YIIPABICHYECKOH 1S TEIbHOCTH.

Cocra, conepkaHie U 0COOCHHOCTH peayin3aliii TPeOOBaHUHN K PACTIONOKEHUIO0 U oopMmIIe-

HUIO PCKBU3HUTOB NOKYMCHTOB.

15.
16.

CTpyKTypH3anus TEKCTOB yIIPABICHYECKUX JOKYMEHTOB.
Bunpl yHH(DUITMPOBAHHBIX TEKCTOB, 0COOCHHOCTH OQOpMIICHHS Tpa(apeTHOTO TEKCTa, AaHKEThI

U TaOJIULIBL.

17.
18.
KYMEHTOB.
19.
20.

21

27

33

TpeboBaHus K COMEPIKAHUIO, CTPYKTYPE U CTHITIO U3JIOKEHUS YIIPABICHYECKUX IOKYMEHTOB.
OpranuzanMoHHO-pacnopsauTeabHass JoOKyMeHTausl. OCHOBHBIE BUbI YIIPABICHYECKUX J0-

NudopmarnmonHo-cripaBouHas 1okymeHTaIus. OCHOBHBIE BUIBI
[TpaBunia U CTUIL HAMMCAHUS JIEJIOBOTO MTUCHMA.

. Bunp! nenoBoro nucbMma.
22.
23.
24.
25.
26.

Oco0eHHOCTH TIEPETHCKH ¢ MHOCTPAHHBIMH MTAPTHEPAMH.
Buibl TOTOKOB TOKYMEHTOB M CTaIMM UX 00paOOTKH.
Perucrpanus 1OKyMEHTOB.

KoHTponb ucoaHeHUsT JOKYMEHTOB.

Homenknarypa nen u ux popMupoBaHHE.

. Opopmnenue mer.
28.
29.
30.
31.
32.

XpaHeHue 1€l U IOPSAOK CJauu UX B apXUB.

Pabota ¢ mokymeHTaMu, COJIEpKalMMHA KOMMEPUECKYIO TaifHYy.

[TonsiTHE “ANIEKTPOHHBIN TOKYMEHT” B MH(OPMAIIMOHHON CHCTEME OpraHU3aLlH.
TepMuHoIOrHs, UCIONIB3yeMasi B CUCTEMAX JIEKTPOHHOTO I0KyMEHTOO00POTa.
3amaun CUCTEM IIEKTPOHHOTO JOKYMEHTO000pOTA.

. YripaBnieHue 3JIeKTPOHHBIMU JOKYMEHTAMH.
34.
35.
36.
37.
38.
39.

Knaccudukarms crucrtem 35eKTPOHHOTO JJOKYyMEHTO000pOTa.

[ToXo/pl K CO3MaHUIO CHCTEM JIEKTPOHHOTO IOKYMEHTO000pOTA.

OTansl BBI60pa " BHCAPCHHUA CUCTCMbI aBTOMATU3allUHU.

[Tpo6ieMbl MPaBOTo PEryInpoBaHHs 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

OTansl pa3BUTHS TOKYMEHTOO00POTA.

[ToHATHS, TPUHIMITEI 1 0COOCHHOCTH MOCTPOCHHST ABTOMATH3MPOBAHHBIX CHCTEM KOHTPOIL

ucnonHenus TokymeHToB (ACKU /).

40.
41.
42.
43.

CucTeMbl AIEKTPOHHOTO JOKyMeHTooOopoTa. O6mme nmonoxenus. Haznagenus CO/I.
OCHOBHBIE CBOWCTBA CUCTEM BIIEKTPOHHOTO JOKYMEHTO000pOTA.

OCHOBHBIE TEXHOJIOTHH pabOTHI ¢ JokyMeHTamMu B COJI.

OO6mas kmaccuUKaLus CUCTEM JIEKTPOHHOTO IOKYMEHTOO00POTA.

14.2. Tpeﬁ()BaHI/Iﬂ K OIICHOYHBIM MaTepuajgam AJd JUll ¢ OrpaHHYC€HHBIMHA BO3MOKHOCTAMU

310POBbSI 1 HHBAJIH/I0B

I[JISI JiuIy ¢ OrpaHM4YCHHBIMH BO3MOXHOCTAMU 3J0POBbA U MHBAJIUAOB MPEAYCMOTPCHBI JOIMOJIHU -
TEJIBHBIC OLICHOYHBIC MaTEPHAJIbI, IICPCUCHb KOTOPBIX YKa3aH B Ta6J'II/II_I€ 14.
Ta6J11/1ua 14 — I[OHOJIHI/ITGJIBHBIC MaTepuajibl OUCHUBAHUA IJId JIML C OrpaHUYCHHBIMU BO3MOXKXHOCTAMU
310pPOBbA U MHBAJIMJIOB

Kareropuu Bubl TONOTHUTEIBHBIX OIICHOYHBIX ®opMbI KOHTPOIISL M OLICHKH
oOyyaronuxcs MaTepuaioB pe3ynbTaToB 00y4eHHUs

C napyumeHusMu
ciryxa

TecTsl, MUCEMEHHBIE CAMOCTOSITEIIbHBIC
paboTHI, BOIIPOCH! K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI

[TpeumyIieCTBEHHO MUCHMEHHAS
npoBepKa

C mapymenusasmu | CobeceoBaHme 10 BOIIpPoOcaMm K 3aueTy, | [IpenmyiecTBeHHO yCTHas TPOBEpKa
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3peHus ONpoC MO TEPMUHAM (MHIUBUYaJIbHO)
C HapylieHUs MU Pewienne AucTaHIIMOHHBIX TECTOB,
OIIOpHO- KOHTPOJIbHBIE Pa0OThI, MUCbMEHHbIe | [IpenMylecTBeHHO AUCTaHIMOHHBIMU
JIBUTATEJILHOTO CaMOCTOSITENIbHBIE PabOTHI, BOIIPOCHI K METOAaMH
anmnapara 3aueTy
C orpannueHussMU 10 | TeCThbl, MUCbMEHHBIE CAMOCTOSATEIbHbBIC [IpenmyiiecTBEHHO MPOBEPKA
00IIeMe TUITUHCKUM paboThI, BOMIPOCHI K 3a4eTy, METOAaMU UCXOS U3 COCTOSIHUS
MOKAa3aHUSIM KOHTPOJIbHBIE PA0O0THI, YCTHBIE OTBETHI | 00y4aromerocsi Ha MOMEHT MPOBEPKHU

14.3. MeTtoauueckue peKoMeHAAIMH M0 OLEeHOYHBIM MaTepHaJIaM Jisl JUIl ¢ OTPAHHYeHHbIMU
BO3MOKHOCTSIMH 310POBbSI H HHBAJIN/I0B

Jis M1l ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAJIUIOB TPEAYyCMAaTPUBACTCS JI0-
cTynHas Gopma npeoCcTaBIeHNs 3aJaHNil OIIEHOYHBIX CPECTB, @ IMEHHO:

- B Ie4aTHOU (hopme;

— B TIEYaTHOM (hOpMe C yBEITHUECHHBIM IIPUPTOM;

— B (hOpME IITEKTPOHHOTO JIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 3a/IaHUs BCIYX;

- MPEOCTABICHUE 3a/IaHUS C UCTIONB30BAaHUEM CYPJIOTIEPEBO/IA.

JIlunam ¢ OrpaHWYEeHHBIMH BO3MOXKHOCTSIMU 3JI0POBbsI M MHBAJIMJAM YBEIMYUBAECTCS BpeMs Ha
MIOJITOTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TaKMX 00yJaroImuxcsi MpeycMaTpruBaeTCsl TOCTYII -
Hast popMa MpeoCTaBICHHs OTBETOB Ha 3a/1aHUs, @ UMEHHO:

- MMCbMEHHO Ha Oymare;

- HabOp OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIH30BAHUEM YCIIYT aCCUCTEHTA;

— MIPE/ICTaBJICHUE OTBETOB YCTHO.

[Ipouienypa oneHUBAaHUS PE3YIHTATOB OOYUYEHUS JIMII C OTPAHUYECHHBIMUA BO3MOXKHOCTSIMH 3/10pO-
Bbsl M1 MHBAIMJOB M0 JUCLUIUIMHE MpeIyCcMaTpUBAET MpeaocTaBieHue nHpopmanun B Gopmax, aaanTH -
POBAHHBIX K OTPAaHMYCHUSAM HX 3[J0POBBS U BOCHPUATHS HH(OPMALIIH:

JI1s1 M1 ¢ HApyIIeHUSIMM 3PeHust:

- B (hOpMe IITEKTPOHHOTO JIOKYMEHTA;

- B IIEYaTHOM (hopMe YBEINYEHHBIM MIPH(TOM.

JI1s1 JIMI ¢ HApYIIEHUSIMHM CJIyXa:

- B ()OpME IITEKTPOHHOTO JIOKYMEHTA;

- B IeyaTHou (opme.

JI1s1 1M1 ¢ HAPYUIEHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

— B (hOpMe IITEKTPOHHOTO JIOKYMEHTA;

- B Ie4aTHoOU opme.

[Tpy HEOOXOMUMOCTH /TS JIUI] C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBbS 1 MHBAJUIOB TIPOIIE-
Jypa OLCHUBAHMS PE3YIbTATOB O0YYCHHUSI MOXKET IPOBOIUTHCS B HECKOJIBKO JTAIlOB.
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