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DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus
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Ne Bunpl yueOHO# nesTebHOCTH 2 ceMecTp Bcero Ennaunner
1 Jlexnn 18 18 JacoB
2 JlaGoparopHble pabOThI 36 36 4acoB
3 Bcero aymuTopHbIX 3aHATHN 54 54 4acoB
4 CamocTosiTenbpHas padboTa 90 90 4acoB
5 Bcero (0e3 ax3aMeHa) 144 144 4acoB
6 OO0m1as Tpy10eMKOCTh 144 144 4acoB
4.0 4.0 3.E.

3auer: 2 cemecTp
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokot Ne 6 ot « 14 » 6 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBKH (cnenmanbHocTh) 38.03.03 Vhpasnenue nepconanom, yreepxkaennoro 14.12.2015 roga, paccmor-
peHa u ofo0peHa Ha 3aceqaHuM KadeApbl MEHEDKMEHTA «  » 20 ropma, mMpOTOKOI
Ne .

PazpaboTuuk:

Cr. npenoaBatens Kad). MCHEKMCH-
Ta C. B. CmupHoOBa

3aBenyromuii odecrieunBaroen kag.
MEHEKMEHTA M. A. AdonacoBa

Pabouast mporpaMma qUCHUIIIMHBI COTJIacOBaHa ¢ (paKkyJIbTETOM U BhITyCKaromel kadenpoii:

Hexan DD A. B. boromosoBa
3aBenyromnuii BeITycKaroIen kag.

MEHEDKMEHTA M. A. Adonacoa
OKCIEPTHI:

CT. IperoaBarelb Kad. MEHEeKMEH-
Ta T. B. Apxumosa

Crapuuii npenonaBatens Kadeapbl
MEHEKMEHTa (MEHEKMEHTA) E. A. Taitnyk
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI

(dbopMUpOBaHUE OCHOBOIIOJIATAIOIINX MPEACTABICHUN O 3aKOHAX, MPUHITUIAX W MEXaHU3MaX I10-
CTPOEHUS U Pa3BUTHS HUH()OPMALIMOHHBIX CUCTEM M TEXHOJIOTHI B YIPaBICHUH;

dbopMHUpOBaHUE Yy CTYACHTOB CIIOCOOHOCTH pellaTh CTaHAApTHBIC 3a/1a4i MPOodheCCHOHATLHOMN Jesl -
TETHHOCTH HA OCHOBE MH(POPMALIMOHHON U OubIuorpaduueckoil KyabTypsl ¢ MPUMEHEHHEM HH(POpPMAIIH-
OHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHI M C YIETOM OCHOBHBIX TpeOOBaHMI WH(POPMAIIMOHHON Oe3omac-
HOCTH, CHOCOOHOCTh aHAIM3UPOBATh B3aMMOCBSI3U MEXKIY (DYHKIIMOHATBHBIMU CTPATETUSIMHU, CIIOCOOHO-
CTH pa3padaThIBaTh MPHIOKESHHUS JIJISI aBTOMATU3AIIMN YIKOHOMUYCCKUX 3a/1a4.

1.2. 3agaun IMCHMIIINHBI
—  chopMHpOBaThH y CTYJACHTOB 3HAHUS O CTPYKTYpE U COCTaBe MH(DOPMAIMOHHBIX CUCTEM U WH-
(bopMaIMOHHBIX TEXHOJIOTHA, TPUMEHIEMBIX Ha PA3JIMYHBIX YPOBHIX CUCTEMBI YIIPABJICHUS OpraHU3all-
€i, 0 CYIIECTBYIOIIEM POCCUICKOM M 3apyO0eKHOM MPAKTUYECKOM OTBITE M0 CO3AaHHI0, PYHKIIMOHUPOBA-
HUIO U Pa3BUTHIO HHPOPMAIIMOHHBIX CHCTEM U TEXHOJIOTHUH, UCIIONIb3YEMBIX B YIIPABICHUU.

2. Mecto mucuunimebl B ctpykrype OIIOII
Hucnummna «Muadopmanmonnsie TexHoioruu B ynpasineHun» (b1.5.17) otHocurces x Grmoky 1
(6a3oBas 4acTh).
[TpenmecTBYIOMMUMH TUCIMIUTMHAME, (JOPMHUPYIONIMMH Ha4yajbHbIE 3HAHUS, ABISIOTCS: MH)OP-
MaTHKa.
[TocnenyromyMy TUCHUIITIMHAMU SIBIIIIOTCS: YIIPaBJICHHUE peCypCcamu.

3. TpeOGoBaHus K pe3yJbTATAM OCBOCHUS JUCIUIIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HANpaBjieH Ha (POPMUPOBAHUE CIEAYIOIIUX KOMIIETEHIUH:

— OIIK-10 ciocoGHOCTBIO peliaTh CTaHIApTHBIE 3a/1a4d MPO(HEeCCHOHANBHOM JesITeNbHOCTH Ha
OCHOBE MH(OPMALMOHHOW U OMOIMOrpaguueckoi KyabTypbl ¢ NPUMEHEHHEM HH(OPMAIMOHHO-KOMMY -
HUKAI[MOHHBIX TEXHOJIOTUN U C YYETOM OCHOBHBIX TpeOOBaHUN HH(POPMAIIMOHHOM 0€3011acHOCTH;

B pesynpTare u3ydeHus: IUCLUIIIMHBI 00YyJarOIUNACS TOJIKEH:

— 3HaTh TEHJCHIMM U MEPCHEKTUBBI PA3BUTUS U UCIOJIb30BAaHUS MH(POPMAIIMOHHBIX TEXHOJIO-
Ui B Pa3IUYHBIX MPOGECCHOHAIBHBIX 00JIACTSIX; COCTOSIHUE CYIIECTBYIOIIEIO PhIHKa MH()OPMAIIMOHHBIX
TEXHOJIOTHH

—  yYMeTh KJIacCU(pHUIMPOBATH CYIIECTBYIOLIME MH(MOPMAIIMOHHBIE PECYPChI, TEXHOJIOTUU U CHU-
CTEeMbI, IPUMEHSTh 0a30Bble 3HAHUS MPHU PEIICHUU 33/1a4 B 00J1aCTH MPOEKTUPOBAHUS U pa3pabOTKH UH-
(opMaIMOHHBIX CUCTEM, aHAJIU3UPOBATh B3aUMOCBSI3U MEXAY (QYHKIIMOHAIbHBIMU CTPATETUSIMU KOMIIa-
HU C LIebI0 MOJrOTOBKH COAJaHCHPOBAHHBIX YIPABICHUECKUX PELICHUH, pelaTh CTaHIapTHbIE 3aaun
npodeccuoHaIbHOM 1eATEeIbHOCTH HA OCHOBE MH(POPMAIIMOHHOM KYIbTYphI C IPUMEHEHUEM HHpOpMaIH-
OHHO-KOMMYHHUKAIITHOHHBIX TEXHOJIOTHH U C yYEeTOM OCHOBHBIX TpeOoBaHUN MH(OpMAIIMOHHOHN Oe3omac-
HOCTH

—  BJIa/IeTh HAaBbIKAMU MMOHMMAHHS POJIM M 3HAYEHUS COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHO-
Joruii, 6a30BBIMU 3HAHUAMHU pazfiesia MHPOPMALIMOHHBIX TEXHOJIOTUHN ISl pelIeHHs] TPAaKTUYECKUX 3a/1a4
METO/IaMH pa3pabOTKU CPEICTB aBTOMATU3UPOBAHHOTO MPOEKTUPOBAHUS HH(OPMALIMOHHBIX TEXHOJIOTUH.

4. O6beM IMCUMIJIMHBI M BUABI Y4e0HOI padoThI
OO01ast TpyI0EMKOCTb JUCHHUILUINHBI cocTaBisieT 4.0 3aUueTHBIX €IMHUILIBI U IIPECTaBIeHa B TaOIu -

ue 4.1.
Tabmuna 4.1 — Tpy1oeMKOCTh AUCITUILUIMHBI
Bunpl yueOHO 1eSITEIBHOCTH Bcero yacos CemecTpsl
2 ceMecTp
AyrmutopHsble 3aHATHS (BCETO) 54 54
Jlexknun 18 18
JlaboparopHbie pabOTHI 36 36
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CamocrosTenpHas paboTa (BCero) 90 90
OdopMieHrEe OTYETOB IO JTAOOPATOPHBIM paboTam 43 43
IIpopaboTKa JTEeKIMOHHOTO MaTepuana 47 47
Bcero (0e3 sx3amena) 144 144
OO6miast Tpy1I0€MKOCTb, 4 144 144
3auetHble EauHunml 4.0 4.0
5. ConepixaHue TUCHUILIMHBI
5.1. Pa3nessl JuCHUIIMHGLI 1 BUALI 3AHATHI
Paznensl AMCHUITITNHBI U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuna 5.1 — Pa3gensl AUCHUIUIMHEL U BUIBI 3aHATUH
Bcero
4acoB
JIab. Cam. dopmupyembie
HasBaHus pa3aenoB IUCIUTUIMHBI Jlek., u (6e3
pab.,u | pab.,u KOMIICTCHITUT
9K3aMEH
a)
2 ceMecTp
1 Undpopmannonnsie TexHoiaoruu. OCHOBHBIE 4 0 12 16 OIIK-10
noustust. UuhopMaimoHHbIe TEXHOIOTHH
KOMIUIEKCHOTO MMPUMEHEHHUS
2 TexHonoruu o6paboTKH TEKCTOBOU UHPOP- 4 8 28 40 |OIIK-10
Manuu. TekcToBblil pegakrop Microsoft Word
3 TexHosoruu 06pabOTKH YKCI0BOI HH(pOP- 4 12 27 43 OIIK-10
Manuu. TabnuuHbii poreccop Microsoft
Excel
4 MynsTUMenuiiHble TeXHONIOruU. PenakTop 4 6 8 18 OIIK-10
npe3enrtanuii Powerpoint
5 Texnonoruu o6paboTKH HHPOPMAITMOHHBIX 2 10 15 27 OIIK-10
MaccuBoB. ba3bl nanabix Access [lakeTs
MPUKIIAIHBIX TIPOTpaMM MO IPOGUII0
HamnpaBJIEHUs, OCBOEHUE U MPO(eCcCHOHATb-
Has pabora
Hroro 3a cemectp 18 36 90 144
Hroro 18 36 90 144
5.2. Conep:xanue pa3aesioB IMCUUILIMHBI (110 JEKIHSIM)
Coneprkanue pa3IenoB TUCIUIUIAH (TI0 JICKIHSAM) IPUBEICHO B Tabmumie 5.2.
Tabmuma 5.2 — CoaeprkaHue pasieiaoB JUCIUILIMH (TI0 JISKIIHSIM)
Copeprkanue pa3aenoB JucuuiuiuHel (no | TpynoemkocTs, | @opmupyembie
Hazpanus pa3znenos AP pas AHCH ( Py pMHDY
JICKIIHSIM) q KOMIICTCHITUHI
2 cemecTp
1 Uadopmanmonnsie | CynHOCTh HHGOPMAIIMOHHBIX TEXHOJIOTHA. 4 OIIK-10
TEXHOJIOTUH. HNucTpymeHTapuii ”HYOPMAIIMOHHBIX TEXHO-
OcHOBHbIE IOHATUSA. | JIOTUI. MeTo010T s UCTIONIb30BAHUS UH-
WNudopmannonnsie ¢dopmanmonnsix Texnonoruil. Knaccuduka-
TEXHOJIOTUU st ”HPOPMAITMOHHBIX TEXHOJIOTUH.
KOMILUIEKCHOTO Vrtoro 4
NPUMEHEHHUS
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2 TexHonoruu
00pabOTKH TEKCTOBOM
uHdopMaIuu.
TeKCTOBBIN pelakTop
Microsoft Word

Ha3naueHue, BO3MOKHOCTH TEKCTOBOTO pe-
naxtopa Word. TekcToBbIe pe1akTopbl Kak
OJIH U3 MAKEeTOB MPHUKIAJHOTO POrpaMM-
HOTO oOecrieyeHus1, OOIIUE CBEACHUS O pe-
JAKTUPOBAHUM TEKCTOB. OCHOBBI KOHBEPTH-
pOBaHUS TEKCTOBBIX (aitnoB. KoHTeKCTHBIN
nouck u 3ameHa. OgopmieHne cTpaHul a0-
KYMEHTOB, (JOPMUPOBAHHUE OIJIABJICHUH.
PaccTaHoBKa KOJIOHTUTYJIOB, HyMepalus
cTpanul, oykBuua. [11abaonsl u cTunm
odopmienus. PaboTa ¢ TabnumamMu U pucyH-
KaMU B TeKCTe. BoisHbIE 3HAaKU B TEKCTE.
CnusiHue 10KyMeHTOB. M3aTenbckue Bo3-
MOKHOCTH PEaKTOpa.

Hroro

OIIK-10

3 TexHonoruu
00pabOTKH YMCIOBOI
nH(popMaIuu.
TaGnuyHbIN IpoIIecCop
Microsoft Excel

OOGmactu mpuMEHeHus1, 0COOCHHOCTH HC-
NO0JIb30BaHUS B IPO(ECCHOHANTBHOM Jes-
TETLHOCTH TaOMMYHOTO mporeccopa Excel.
Wutepdeiic Tabanibl, 0COOEHHOCTH BBOJA
uH(bOpMaIH, CrIOCOOBI apecalu, TUIIbI
JAHHBIX. DIIEKTPOHHBIE TAONHUIIbI, OaHKH
JTAaHHBIX, UX Ha3HAU€HHE, CIIOJIb30BAaHUE B
UH(QOPMAILIMOHHBIX CUCTEMAaX MPodeccuo-
HaJIbHOTO Ha3HaueHus. PacueTHble onepa-
[[MU, CTATUCTUYECKHE U MAaTEMaTHUECKUe
¢bynkuuu. Penienve 3agad nuHelHOM U pas-
BeTBIstonIelcs cTpykTyphl B OT. CBs3b u-
ctoB Tabmuiel. [loctpoenue makpocos. Jlo-
noyiHuTenbHble Bo3MoxkHocT EXCEL.

Hroro

OIIK-10

4 MynbTUMEIUIHBIE
TexHosoruu. Penakrop
MpEe3EHTalHI
Powerpoint

Bo3MmoxxHOCTH pefakTopa npe3eHTauui
Power Point [IporpammHoe obecnieueHue,
npeaHa3HaYeHHOe 1151 00pabOTKH U BOC-
MIPOU3BENICHUS ay[I0 U BUAECO HHPOPMAIIHH.
TexHuueckue cpencTsa npeseHTanuin.Cxema
pabotel Power Point. I'padudeckue oobek-
ThI, TAOJMIIBI U JUATPAMMBI KaK 3JIEMEHTHI
npe3eHTanuu. O61Me onepanuu co ciaia-
mu. Beibop auzaiina, anumanus, 3pdexrsr,
3BYKOBOE COIIPOBOXK/ICHUE.

OIIK-10

5 TexHoaoruu
00paboTku
MH(OPMAITMOHHBIX
MaccuBOB. basml
IaHHBIX Access
[TakeTsI IpUKIIaTHBIX
MIPOrpaMM 10
npouITIO
HamnpaBIlIeHUS,
OCBOEHHE U
npodeccruoHanbHas

Hroro

Oco0eHHOCTH UCTIONIB30BaHMs B IPOodeccHo-
HAJTBHOM JICITeTLHOCTH 0a3bl JAHHBIX
Access Dtambl co3nanus 6a3sl qanHbx O0-
nIMe CBeACHMs o0 0azax JaHHBIX. BBom, pe-
JTAKTUPOBAHUE W XpaHeHUe JaHHbIX. OKHO,
OCHOBHBIE 37IeMeHTBI. OCHOBHBIC THIIBI JJaH-
HbIX. DopMbl 1 TabmuIel. OOBEKTHI, aTpUOy-
TBI U CBsI3H. CBSI3b MKy TaOJIMIIAMH U TIe-
JOCTHOCTH JAaHHbIX. CriocoOsl hopmupoBa-
HUS 3alIpOCOB IpU oOpalleHuu K 6a3e 1aH-
HbeIx. DopmupoBanue 3amnpoca-Beioopku. Co-

OIIK-10
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pabora

CTaBJICHUE U NIOJIyYEHHE OTUYETOB O JICSTEIb-
HOCTH npeanpusTtus.M3ydenue u padota ¢
MaKeTOM MporpamM Mo npoduiIo Harpasie-
HUSA

Hroro

2

Hroro 3a cemectp

18

5.3. Paznenbl JMCUMILVIMHBI M MEKIMCUMIUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (PeAbl Ty IIUMHU)
U o0ecnieynBaeMbIMH (IMOCJIEAYONIUMH) TUCHUIIHHAMU

Paznenpl TUCHUIUIMHBI M MEXIUCHUTUTMHAPHBIC CBSI3U C 00ECTICUMBAIOIIMMHU (TIPEABIAYIIUMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEICTAaBICHBI B TabmuIe 5.3.
Tabmuua 5.3 — Pa3nenbl AUCHUTUIMHBI B MeXKANCIUITNHAPHBIEC CBSI3U

HauMmeHoBaHUE TUCIUILINH

Ne pa3nenoB jaHHOM TUCLMILINHEL, I KOTOPBIX
HE00X0IMMO U3y4eHHe 00eCTIeUMBAIOLIUX U
o0ecreYnBaeMbIX TUCIUILTHH

1 2 3 4 5
[IpenmecTByroue AUCHUILIMHbI
1 Undpopmaruka + + + +
[Tocnenyromue AUCUUTUTHHBI
1 YopaBnenue pecypcamu + +

5.4. CooTBeTcTBHE KOMIIETEHINI, (POPMHUPYEMBIX IPH U3YYCHUHU AUCUMIIMHBI, M BU/10B 3aHATHI
CooTtBeTcTBHE KOMIETEHLUH, (HOPMUPYEMBIX MpPHU H3YyYEHUH AMCLUUIUIMHBI, U BHUJIOB 3aHATUN
npezcTaBiIeHo B Tabmuie 5.4.
Tabmuua 5.4 — CooTBeTCTBUE KOMIIETEHIIUH, (POPMUPYEMBIX MTPU U3YYEHUHN JUCIUIUIUHBL, U BUIOB 3aHS -

THUI
KoMrerenmu Bunel 3ansTuii
DopMBbI KOHTPOJIS
n Jlek. Jlab. pao. Cam. pa6.
OIIK-10 + + + OtueT mo naboparopHoi padore,
3auer, Tect
6. IuTepakTUBHBbIE MeTOABI U (OPMBI OPraHU3ALMYN 00yYEeHHUS
He npenycmorpeno PVYII.

7. JJaGopaTtopHbie padoThI

HanmeHoBaHue 1abopaTtopHbIX padoT npuBeaeHo B Tadmuie 7.1.
Tabmuma 7.1 — HaumeHnoBanue 1abopaTopHBIX paboT

CornacosaHa Ha noprtane N2 40370

HasBanus paznenos HaumeHnoBaHue 1a60paTopHBIX padoT Tpynoemiocts, | DopmHpyemIe
q KOMITETEHITUN
2 ceMecTp
2 TexHonmoruun Co3naHue JOKYMEHTOB € IOMOIIBIO MacTepa 8 OIIK-10
00paboTKM TEKCTOBOW | mabnoHa. Pabota co CTpyKTypoi JOKyMEHTa
uHpOpMaLnu. Co3nanue nenoBbIx JokyMeHToB B MS Word
TexctoBbiii penaktop | OdopmiieHre TEKCTOBBIX JOKYMEHTOB, CO-
Microsoft Word Jepxamux Tabiauiel DxkpaHHble OnaHku. Pe-
stoMe. [IucemaOpranuzaimoHHbIe AUarpam-
MBI U CXEMBI B TEKCTOBOM penakrope Cozna-
HUE IOKYMEHTA C YKa3aHHOW CTPYKTYpPO.
Co3ganue aBToMaTHYeCcKoro oraasiaeHust. Co-
3IaHue runepccbuiok. PazpaboTka uHTep-
¢etica komana. Co3gaHne HOBBIX MaHENEH
6




HHCTPYMCHTOB, HOBBIX KHOIIOK. COB,I[aHI/Ie

MaKpOCOB.
Hroro
3 Texnonoruu dopmarupoBaHue HHPOPMALUU U IIEKTPOH- 12 OIIK-10
00pabOTKM YMCIIOBON | HbIX Tabnui PenakTupoBanue U KOMMpPOBaHHUE
nH(popMaIuu. JAaHHBIX 3JIEKTPOHHBIX Tabmuil [TonroroBka
TabnuuHbli polieccop | TAOMUYHBIX MaTepuaoB MoaenupoBaHue pe-
Microsoft Excel anpHBIX 3371249 B MS Excel ®ynkumn MS

Excel Co3nanue oT4ETHOCTH CpeacTBaMHU
Microsoft Excel. [Toctpoenune nuarpamm Co-
3MaHue OTYETHOCTH cpecTBaMu Microsoft
Excel. Beimonnenne aBToMaTn4ecKkux pac-
4€TOB C MoMoIIbI0 MacTepa GyHkiuii. Cop-
TUPOBKA U (DUIIBTpAIIHS TaAHHBIX, TIOJBEIACHUE
utoroB B MS Excel Co3znanue pacueTHol Ta-
ONUIIBI AJ11 KOHKPETHOM 3a/1auu B cpene MS

Excel

Uroro 12
4 Mynstumenuiiable | Co3gaHue mpe3eHTali OTYETHOCTH Mpesi- 6 OIIK-10
TexHonoruu. Pegakrop |nmpustus Co3aHue Npe3eHTaluu ¢ UCOb-
IIPE3CHTALNN 30BAHUEM MYJIBTUMEIUNHON TEXHOJIOTUU
Powerpoint Hroro
5 Texnosoruu Coznanue 6a3bl JaHHBIX UHHOPMAITMOHHON 10 OIIK-10
00paboTKH cucteMbl npeanpusaTis OOBEKT MaKpPOCHI
“H(pOPMAITMOHHBIX Access O0mmue cseaeHns o 0a3ax JaHHBIX.
MaccuBOB. bazbl baza nanueix ACCES. Opranuzanus paboTsl
JTAaHHBIX Access ¢ naHHbIMUA B MS Access YnpaBiieHue gaH-
[Takersl mpuknanueix | HeIMUH B MS Access Co3nanue oruera. I1o-
MIporpamm 1o cTpoutens BepaxkeHnd B MS Access Cozna-
npopuITIo HUE IMarpaMM U IIOYTOBBIX Hakjeek B MS
HAIpaBJICHUS, AccessPaboTa ¢ makeToM MpUKIAIHBIX TTPO-
OCBOEHHUE U rpamm 1o npo¢uno Hanpasienus (1C Ilpen-
npodeccuoHanbHast npusitue 8)
pabora Hroro 10
Hroro 3a cemectp 36

8. [IpakTHyeckue 3aHATHS (CEMUHAPBHI)
He npenycmotrpeno PVYII.

9. CamocrosiTesqibHasi padoTa
Bunel camocrosiTensHOM paboThl, TPYIOEMKOCTh U (pOpMHUpyeMble KOMITETEHITMH TPECTaBICHbI B
tabmune 9.1.
Tabmuua 9.1 — Buabsl caMoCTOATENBHOM pabOThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIIETEHIIUN

Bunsl camocrostensHol | TpynoemkocTs, | DopMupyemblie

HasBanus paznenos a 2 ’ pMHPY @OpMBI KOHTPOJIA
paboThI q KOMITIETEHI[A
2 ceMecTp
1 [IpopaboTka JeKInOHHO- 8 OIIK-10 3auer, Otyer 1o Ja-
Wndopmanmonssle |ro marepuana 6opatopHoii padore,
geXHOHOFHH' OdopmiieHHE OTYETOB 10 4 Tect
CHOBHBIC nabopaTtopHbeIM paboTam
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HOHSATHSL. Hroro 12
Nupopmanmonnsie
TEXHOJIOTUU
KOMILJIEKCHOTO
NPUMEHEHHUs
2 TexHonoruun ITpopaboTKa JEeKIIMOHHO- 8 OIIK-10 3auet, Otyer 10 Ja-
00paboTku ro MaTepuasa OopaTtopHoii padore,
TEKCTOBOM Tect

CKCTOBO OdopmiieHne 0T4ETOB 10 20 ce
HH(bOpMaHVHH' nabopatopHbeIM paboTam
TexcToBbIN
penakrop Microsoft | iToro 28
Word
3 Texnonoruu [TpopaboTka neKInOHHO- 8 OIIK-10 3auer, OTyer no na-
00paboTKu ro Marepuana 6oparopHoii pabote,
HHCIIOBOH OdopmieHne 0TYETOB IO 19 Tecr
nH(pOpMAITHH.

(bop aly nabopaTOpHBIM paboTam

TaOnuunbIit
poueccop HUroro 27
Microsoft Excel
4 Mynbstumenuiinbie | [IpopaboTka JeKIMOHHO- 8 OIIK-10 3auer, Tect
TEXHOJIOTUH. ro Marepuana
Penakr

CHaKTOp . Hroro 8
Mpe3eHTaIui
Powerpoint
5 Texnonoruu [TpopaboTka JTeKIHOHHO- 15 OIIK-10 3auer, Tect
00paboTku ro MaTepuasa
MH(POPMAIIMOHHBIX Hroro 15
MaccuBOB. basbl
MaHHBIX Access
[Takerst
TIPUKIIATHBIX
porpamm 1o
pouITIo
HarpaBJICHHUS,
OCBOEHHUE U
npodeccuoHalbHas
paborta
Hroro 3a cemectp 90
Hroro 90

10. KypcoBoii npoekTt / KypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBas cucremMa JJisi OlleHKH YCIIeBAeMOCTH 00yYAIOIIUXCS

11.1. banabHbIe OLIEHKH AJIsl 3JIEMEHTOB KOHTPOJIA

Tabmuma 11.1 — bayuibHBIC OIIEHKH ISl 2JIEMEHTOB KOHTPOJIS

ACATCIIBbHOCTH

DneMeHTHl y4eOHOH

MaxkcuMalTLHBIN
6amn Ha 1-y10 KT ¢
Hayajia ceMecTpa

MakcumanbHbIN
0asu 3a mepuoa
mexnay KT un 2KT

MakcHuMabHBIN
0aJut 3a nepuos
mexay 2KT u na
KOHEI] cemecTpa

Bcero 3a
ceMecTp

2 cemectp
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OtyeT no nabopaTopHOM 20 20 30 70
pabore

Tect 15 15 30
Hroro makcumym 3a nepu- 20 35 45 100
on

Hapacraromum ntorom 20 55 100 100

11.2. IlepecyeT 6a/1J10B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKH
[Tepecuer OanIOB B OIEHKH 32 KOHTPOJIBHBIE TOYKU TPEICTaBIeH B Tabmuue 11.2.
Tabmuma 11.2 — IlepecueT 0aioB B OLIEHKU 32 KOHTPOJIHHBIE TOUKH

baynel Ha 1aTy KOHTPOIBHOW TOUYKH Onenka

> 90% ot MakcuManbHON cyMMbI OansioB Ha naty KT 5

Ot 70% 1o 89% ot MakcuMaabHOM CyMMBI OaiioB Ha aaty KT

4
Ot 60% 1o 69% ot makcumasbHON cymMmbl OaiioB Ha aaty KT 3
2

< 60% ot MakcuManbHOU cymMMBbI 6astoB Ha aaty KT

11.3. IlepecueT cyMMbI 6A/UI0B B TPAAMIMOHHYI0O U MEKIYHAPOIHYIO OLIEHKY
[TepecueT cymmbl 6AIIIOB B TPAAUIIMOHHYIO U MEXIYHAPOIHYIO OIEHKY MPEACTaBICH B TaOIuUIle
11.3.
Tabmuma 11.3 — [lepecueT cymMBbl OaJIJIOB B TPAAUIIMOHHYIO M MEXKIYHAPOAHYIO OIICHKY

HtoroBas cymma 0aios,

Onenka (I'OC) YYHUTBIBACT YCTCIIHO CAAHHBIN Onenka (ECTS)

9K3aMEH

5 (oTIMYHO) (3a4TEHO) 90 - 100 A (0TIIMYHO)
85-89 B (o4ens xoporiio)

4 (xopo1i1o) (3a4TeHO) 75 - 84 C (xopo1o)
70 - 74
6569 D (ynoBnerBopUTEIBbHO)

3 (YZIOBJIETBOPUTEIHHO) (3a4TEHO) 60 - 64 E (ocpercraerio)
2 (HEYROBIIETBOPHTENLHO) (HE Hwmxe 60 6ammon F (HeynoBneTBOpHUTENHHO)

3a4TEHO)

12. YueOHO-MeTOoAUYecKOe U MHGOPMAIMOHHOE 00ecnieYeHue TUCIUIIINHBI

12.1. OcHoBHas JuTepaTrypa

1. HudbopmarmoHHbIe TEXHOJOTUH YIIpaBICHUS [ DIEeKTPOHHBIN pecypc]: yueOnuk / b.B. UepHu-
KOB. — 2-€ u3/., nepepad. u gon. — M. : U «®OPYM» : UHOPA-M, 2018. — 368 c. — (Briciiee 06-
pazoBanue: bakanaBpuar). — Pexxum nmoctyma: http://znanium.com/bookread2.php?book=954481 (mara
obpamenusi: 03.06.2018).

2. HWudopmarmoHHBIe TEXHOJIOTHH B MEHEDKMEHTE [DieKTpoHHBIN pecypc]: Yuebnuk / W.I.
Axmnepos, A.B. Cmeranun, M.A. Koromesa. - M.: UTHOPA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. -
(Beictiee oOpazoBanue). (meperier, cd rom) ISBN 978-5-16-005001-0 — Pexum moctyma:
http://znanium.com/bookread2.php?book=221830 (nata oopamenwus: 03.06.2018).

12.2. lonotHUTEIbLHAS JTATEPATYpPa
1. HudbopmarmoHHbIe TEXHOJIOTHH YMPABICHUS MPOCKTaMU [DJIEKTPOHHBIA pecypc]: YdebHOe
nocobue / H.M. Csetnos, I"H. CetiioBa. - 2-¢ uzn., nepepad. u gomn. - M.: UTHOPA-M, 2011. - 232 c.:
60x90 1/16. - (Beicmiee oOpa3zoBanme). (meperuier) ISBN 978-5-16-004472-9 — Pexum noctyma:
http://znanium.com/bookread2.php?book=208539 (nara obpamenus: 03.06.2018).
2. MHWudopmarmmonHble cUCTEMBI B IKOHOMHUKE [DIEeKTpOHHBIM pecypc]: Yuebd. mocodue / Ilox
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pen. JI.B. Uncrora. - M.: UTHOPA-M, 2009. - 234 c.: 60x90 1/16. - (Beicuiee oOpa3oBanue). (meperier)
ISBN 978-5-16-003511-6 — Pexxum noctyma: http://znanium.com/bookread2.php?book=154831 (mara
obpamenusi: 03.06.2018).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUSH

12.3.1. O6s3aTe/ibHbIE Y4eOHO-MeTOAMYEeCKHE MOCOOUs

1. HudbopmarmoHHbIe TEXHOJOTUU [DJIEKTPOHHBIM pecypc]: AJIEKTPOHHBIC TAOIUIBI U TTOHMC-
KoBble cuctembl: Jlabopatopusiii npaktukym / Kinenosa T.B., IIpoxopos U.B. - M.:HUAY "MUDU",
2011. - 148 c. ISBN 978-5-7262-1575-4 — Pexum nocrtyma: http://znanium.com/bookread2.php?
book=563178 (nata oopamenus: 03.06.2018).

2.  Excel 2010 na npumepax [Dnextponnsiii pecypc]: [Ipaktnueckoe mocodue / BacunbeB A.H. -
CII6:BXB-ITerepoypr, 2010. - 422 c. ISBN 978-5-9775-0578-9 (pexomeHm0BaH ISl CaMOCTOSTEIBHON
paboThl cTyneHToB) — Pexxum nmoctyma: http://znanium.com/bookread2.php?book=351263 (mata 00-
pamenusi: 03.06.2018).

3. IIpaktukym mo Microsoft Office 2007 (Word, Excel, Access), PhotoShop [DnexTponHnslii pe-
cypc]: Yuebno-meronuueckoe nocooue / JI.B. KpaBuenko. - M.: ®opym: HUL[ UHD®PA-M, 2013. - 168
c.: 70x100 1/16. (00moxKa) ISBN 978-5-91134-656-0 — Pexum JOCTYyTIa:
http://znanium.com/bookread2.php?book=408972 (nata oopamenwus: 03.06.2018).

12.3.2. YueOHO-MeTOAMYECKHE IIOCOOMS 1JIsl JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
WHBAJUI0B

Y4eOHO-MeToqMUeCKre MaTeprabl sl CAaMOCTOSTEIbHON U ayTUTOpHOM paboThl 0Oyyaromumxcs
U3 YMCIIa JIUI] C OTPaHMYEHHBIMI BO3MOKHOCTSIMU 3I0POBBSI 1 MHBAJHJIOB MPEIOCTABISIOTCS B (popMax,
a/IalITUPOBAHHBIX K OTPAaHMYEHUSM UX 3/I0POBbS U BOCIIPUATHUS HH(DOpMAIIHH.

JI1s1 M1 ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [e4aTHOU (hopMe yBETMYEHHBIM HIPUPTOM.

J1s1 1M1 ¢ HAapyIIeHUsIMH CJIyXa:

- B (hopMe IIEKTPOHHOTO TOKYMEHTA;

- B reyaTHou (opme.

Jl1s1 1M1 ¢ HAapyIIeHUsIMM ONIOPHO-ABUIaTe/IbHOI0 annapara:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (hopme.

12.4. IIpogeccnonaibHbIe 0a3bI JAHHBIX U MHPOPMALMOHHBIE CIIPABOYHbIEC CHCTEMBbI

1. Hamuonanensiii OTkpeiThiil YauBepcutet «MHTYUTy»: http://www.intuit.ru/

2. DnexrponHas Oubmmoteunas cuctema «[PRbooks» [ DmexTponHsIit pecype |. — DIeKTpoH .
naH . — Pexxum poctyma: http://www.iprbookshop.ru/

3. JlomonHuTENBHO K MpodeccHOHANBHBIM 0a3aM JaHHBIX PEKOMEHYeTCsl UCTIOIb30BaTh HHGOP-
MallMOHHbIE, CIPAaBOYHbIE U HOPMATHBHBIE 0a3bl JaHHBIX https://lib.tusur.ru/ru/resursy/bazy-dannyh

13. MaTtepuaibHO-TEXHMYECKOE 00ecneuyeHue TUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
o0ecneueHue

13.1. O6uue TpedGOBaHNA K MATEPHAJBHO-TEXHUYECKOMY H IIPOIPAMMHOMY 00ecIie4YeHHI0
AUCHMILTHHBI

13.1.1. MaTepuaJIibHO-TeXHHUYECKOE U IPOrPAMMHOe o0ecneyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlst mpoBeieHus 3aHATUH JICKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHIAWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCIOIB3YeTCs YIeOHas ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIoYHBIX MeCT He MeHee 22-24, 00opyIoBaHHAs JOCKON M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U Y4€OHO-HATIIAIHBIE TTOCOOMsI, 00€CTICUNBAIOIINE TEMATHUECCKUE HJI-
JIOCTPALMHU 0 JIEKIIMOHHBIM pa3ielaM TUCIUILINHEI.

13.1.2. MaTepua/ibHO-TeXHUYECKOE U NIPOrPaMMHOe o0ecrnedyeHue sl JIadOpaTOPpHbIX padoT
Y4eOHO-BhIUHCTUTEIbHAS JTabopaTopusi / KoMIbloTepHBIN Ki1acce
yueOHas ayIuTOpus JUIs IPOBEICHUS 3aHATUH JIGKIIMOHHOTO TUIA, yueOHas ayIUTOpUs JIsl IPOBE -
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JIEHUS 3aHATUI MPAKTUYESCKOTO THIIA, yueOHAast ayTUTOPUS ISl IPOBEACHUS 3aHATUN 1a00paTOPHOTO THIIA,
yueOHasi ayquTopus JUIsl IPOBEACHUS 3aHATHII CEMHUHAPCKOTO THIIA
634045, Tomckas o6macts, T. Tomck, yn. KpacHoapmeiickas, 1. 146, 611 ayn.
Ornucanue UMeroIerocs 000pyI0BaHUS:
- Cepgep Intel Xeon X3430;
- Komnstorep Intel Core 13-540;
- [I5BM Celeron 2 I'T'1y (Corei3-540) (18 mirt.);
- Komnsrorep WS2 na 6a3ze Core 2 Duo E6300 (8 mit.);
- [Ipoextop Epson EB-X12;
- DKpaH HaCTEHHBIN;
- Jlocka MarHUTHO-MapKepHasi;
- Ckanep Canon CanoScan UDE210 A4;
- [Ipuntep Canon LBP-1120;
- KommuiekT cnenuann3upoBaHHON yueOHOM MeOen;
- PaGouee mecto mpenogaBarens.
[IporpamMmmHoOe obecrieueHue:
1C Ilpennpusitue 8
Google Chrome
Microsoft Office 2007
Microsoft Windows 7 Pro

13.1.3. MaTrepuaJbHO-TEXHHYECKOE H MIPOrPaMMHOe o0ecredyeHne Il CaMOCTOSITe IbHON padoThl
Jlnst caMoCTOSATEIbHON PabOThl MCTONB3YIOTCS yYE€OHBIE ayIUTOPUU (KOMITBIOTEPHBIE KIIAcChl),
PacCIOJIOKEHHBIE TI0 aJIpecaM:
- 634050, Tomckast obmacTs, r. Tomck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnacts, T. Tomck, yi. KpacHoapmeiickas, a. 146, 201 ayx.;
- 634034, Tomckast o6macTh, r. ToMmck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6nacTb, T. Tomck, Bepimmanna ynuia, 1. 74, 207 ayx.

CocTtaB 060pyI0OBaHHS:

- yueOHast MmeOerb;

- koMnbroTepsl kKi1acca He Huke [IDBM INTEL Celeron D336 2.8 T1. - 5 T,

- KOMIBIOTEPHI MOIKIIOYEHB! K ceTH «/HTepHeT» M 00ecneynBaloT IOCTYI B AJICKTPOHHYIO WH-
(dopManoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[lepeyeHb MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 ais Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe o0ecreyeHre TUCUMIIIMHBI JIS JIMI C OTPAHMYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBO€HHE NUCLUIUIMHBI JIMIIAMU C OTPAaHUYEHHBIMM BO3MOYKHOCTSMH 310POBbSl U WHBAIWJIAMHU
OCYILECTBIISIETCS C UCIIOIB30BAHUEM CPEICTB 00ydeHHs OOIIEro U CIEeIMaIbHOI0 Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 00YyUYaAIOLIUMUCS ¢ HAPYIIEHHSIMH CJIyXa MPEeIyCMOTPEHO MCIOIb30BaHHE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUUYECKHUX CPEACTB MpueMa/mepena-
gy yueOHOHM HH(POPMAIUK B TOCTYIMHBIX (hOpMax, MOOUIILHON CUCTEMBI MPEIOIaBaAHUS I 00YJarOIINXCS
C MHBAJIUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOM CHCTEMBI. YueOHas aymuTopusi, B KOTOPOW 3aHUMAIOTCA
oOyJaromuecs: C HapylmIeHHeM Cyxa, 000pyJoBaHa KOMIBIOTEPHOW TEXHUKOW, aymMOTEXHUKOH, BHUJIEO-
TEXHUKOMU, SJIEKTPOHHOU JOCKOU, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ OOYyYAIOUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMHM [IPETyCMOTPEHO UCIIOJIb30BaHUE B
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JICKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAICHHBIX O0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WX Cllaiija Ha SKpaHe) IpH MOMOIIY BUACOYBEIHUHUTENEH 11 KOM(DOPTHOTO MpoCcMOTpa.

[Tpu 3aHATHAX ¢ O0YYaIOUIMMHCS ¢ HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aNNapaTa HCIoJb-
3yIOTCSl aJbTEepHATHBHBIEC YCTPOWCTBA BBOJA MH(OPMALINY U APYTHE TEXHUUECKUE CPEACTBA MpueMa/mepe-
naun yuyeOHOM MHpOpPMaIu B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUEHUs [UIs JIIOJeH ¢ UHBaA-
JHUHOCTBHIO.

14. OueHouyHble MaTepUAJIbI U MeTOAMYECKHEe PEKOMEHAAIUH 110 OPraHU3alu U3yYeHHUs
AUCHUTLTHHBI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
s onleHKH cTenieHn C(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JUCLHUIUIMHON
KOMIICTCHITUI MCTIOJB3YIOTCS OLICHOYHBIE MaTepUalibl B COCTARBE:

14.1.1. TecToBble 3agaHus

1 B kakux ciaydasx, U ¢ Kakoi LeJIbI0 CO3/1at0TCst 0a3bl JAHHBIX?

A) Kornia He06X01MMO OTCIIEUTb, TPOAHATU3UPOBATh U XPAHUTH HHGOPMAIIUIO 32 ONpeAeTIECHHBIN
NEPUOJ BpEMEHU

b) lns ynobctBa Habopa Tekcra

B) Korna HeoOxoaumo OBICTPO HATH KaKoH-TuOO0 ¢aitn Ha KOMITBIOTEpe

I') Korna BuH4ecTep KOMIbIOTEpa UMEET HEOOBIION pa3Mep CBOOOIHON MaMsATH

2 Microsoft Word, OpenOffice Writer, LibreOffice Writer - 310:

A) rpaduueckue pegaKkTophbl

b) TexcToBbIE pegakTOpsI

B) 6a3b1 qanHBIX

I') HeT BepHOTO OTBETA

3 o TexHonOTrMM 00PAaOOTKY TaHHBIX 0a3bl JAHHBIX MOAPA3IEISIOT Ha!

A) lleHTpanu3upoBaHHbIE U PACIIPENEICHHbBIE

b) Ilepudepuiinbie u eHTpaIU30BaHHbIE

B) BuyTpennue u Hapy>KHbIE

I') IIpocTeie U cOXKHbBIE

4 Yrto oTHOCHUTCA K CpeACTBaM MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI?

A) KoMMyHHKallMOHHBIE CPEJICTBA

b) Texnuueckue cpencraa

B) Cratuctuueckue METObI

I') JIuteparypHble JaHHBIE

5 Ilpu pemieHu CTaHJAPTHBIX 334a4 Mpo(eccCHoHaNbHON 1eATENbHOCTU CTPYKTYpa HHGOpMAIH -
OHHOM CHUCTEMBI IIPEJICTABISIET COOOM:

A) HabGop MeTon10B, CPeJICTB M alTOPUTMOB JJIsl PELLICHUS 3a4a4H;

b) HabGop obecrieunBaronux mojacucTeM

B) Habop nporpamMmmax cpeAcTB Jyisl pelieHus 3a/1aun

I') MaccuB 1OKyMEHTOB

6 CTpyKkTypHpOBaHHas 3a/1a4a — 3TO 3a/1a4a, B KOTOPOI:

A) O6pabatbIBaloTCs U MPeoOpa3yroTCs TaHHbIE O KAaKOM-TH00 00BeKTe

b) U3BecTHO QpyHKIIMOHAIBHOE HA3HAUEHUE BCEX €€ 3JIEMEHTOB

B) HeBO3MOKHO BBIIEIUTH B3aUMOCBS3U MEKIY JIEMEHTaMHU

') U3BecTHBI BCe 3JIEMEHTHI M B3aUMOCBSI3U MKy HUIMU

7 MynbsTumenuitHas mporpaMma oObIYHO TpeOyeT:

A) Hanmuuus cnaboro KOMIbIOTEPA

B)Hanuuus MOIITHOTO KOMITBIOTEPA U IOTIOJIHUTEIBHOTO 000pYI0BaHHS

B) Hanuuue cetu KOMIIBIOTEPOB

8 Kakue ¢yHKIMOHANbHbIE MH(OPMAIIMOHHBIE CUCTEMbI BBIACISAIOT MPU aHAIU3E B3aUMOCBS3H
MeXy (PYHKIIMOHAIBHBIMU CTPATETUSIMU KOMIIAHUI?

A)HanoroBsie

b)OnexTponHbIN oduc

B)AnanuTtnueckue cucTeMbl
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9 Uudopmarus 310

A)Coo0muieHus, HAXOAIIUECS B MTAMSITH KOMITbIOTEpa

0)Coo01ieHus, HAXOAAIINECS B XPaHWIHINAX JaHHBIX

B)IIpenBapurensHo 06paboTaHHbIE JaHHbIE, TOAHBIE 1711 IPUHATHUS YIIPABICHYECKUX PELICHUH

[ Coobuienus, 3ahpuKCUPOBaHHBIE HAa MAIIIMHHBIX HOCUTEISIX

10 MeH10 TEKCTOBOTO pelakTopa - 3TO:

A) gacTh ero uHTepdeiica, odecrneunBaromas nepexos K BHIMOJHEHUIO PAa3IMYHBIX ONepanuil Hajl
TEKCTOM

B) cBoeoOpasHoe "okHO", yepe3 KOTOpoe TeCT MPOCMATPUBACTCS HA DKpaHe

B) moanporpamma, obecrieunBatomas ynpasieHue pecypcamu I1K nmpu cozmanum nokymeHTa

I') uaopMayst 0 TEKyIIEM COCTOSTHIUM TEKCTOBOT'O pEIaKkTopa

11. YkaxxuTe riaBHYI0 0COOEHHOCTh 0a3 JaHHBIX

A)OpueHTanus Ha nepeaady AaHHBIX.

b)OpuenTtanus Ha onepaTuBHYIO 00pabOTKY JaHHBIX U paOOTy ¢ KOHEUHBIM ITOJIh30BATEIIEM.

B)OpuenTanus Ha MHTEIUIEKTYaIbHYI0 00pabOTKY JaHHBIX.

[")OpueHTanus Ha MPeOCTaBICHUE AaHATUTHYESCKON HH(OPMAITHH.

12 TekcToBBIN penakToOp - IporpaMMa, peaHa3HauYeHHAs ISl

A) ynpasnenue pecypcamu 1K mipu co3mannm T10KyMEHTOB

B) paboTs! ¢ n300paskeHUsIMU B TIPOLIECCE CO3JaHHS UTPOBBIX IPOTrpaMM

B) coznanusi, penaktupoBanus U (HopMaTupoBaHUS TEKCTOBON HH(POpMAIIUN

') aBTOMaTHYECKOrO IEPEBO/IA C CUMBOJIBHBIX SI3LIKOB B MAIIIMHHBIE KOJIBI

13 Komanapl merro @opmar B TeKCTOBOM Iporieccope MS Word mo3BOJISIOT OCYIIECTBUTD JICH -
CTBHUSL:

A) coxpaHeHHE TOKYMEHTa

b) BcTraBky TabmuIIBI

B) BcraBky prucyHka

I') BBIOOp mapameTpoB ab3ana u mpudTa

14 NudopmarmoHHass TEXHOJIOTHS BKIIIOUAET

A) COBOKYITHOCTh METOJIOB, IPOM3BOJCTBEHHBIX MPOIECCOB U MPOTrPAMMHO-TEXHUUYECKUX CPEICTB
JU1s1 0OpabOTKH TaHHBIX

b) TexHonoruu o0IIeHus: ¢ KOMIBIOTEPOM

B)Texnonoruu onucanust uHGOpMaImm

[)Texnonoruu BBOAA U Nepeaavu JaHHBIX

15 OObruHO, pu HamucaHuu (GOpMyJ UCHOIB3YIOTCS JaHHBIE PACHOJIOKEHHBIE B HECKOIbKHUX
s4yeiKax, T. €. ucroib3yeTcs "Jlnana3oH sueek’, KOTOphlid BEIIAUT B cTpoke Gopmyn Excel cienyroniim
obpazom?

A) A1\B3

b) A1+B3

B) A1:B3

I') A1-B3

16 OGBIYHO POEKTUPOBAHKE Oa3bl JAHHBIX ITOPYUYACTCA:

A) AnmunucTpaTopy 0a3bl JaHHBIX

B) Ynpasnstomnemy 6a30ii JaHHBIX

B) [IpoekTupoBmuKy 0a3 1aHHBIX

') IlmanupoBIKKyY 6a3 TaHHBIX

17 Jnst moAroTOBKM COAIAaHCHUPOBAHHBIX YIPABICHUECKUX PEIICHUN NMPUMEHSIOT OAHY W3 IMPO-
CTEHIIUX CHCTEM YMPAaBICHUs PEISAIMOHHBIME 0a3aMH JTaHHBIX, KOTOpas BXOAUT B makeT Microsoft
Office?

A) Microsoft Access

b) Microsoft Word

B) Microsoft Excel

I') Microsoft Power Point

18 Kakoe MakcumanbHOe KonudecTBo pabouunx iauctoB Excel moxkeT conepxars pabovast KHUTa?

A)3
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b) 10

B) 256

I') He orpannueno

19 ITo cnocoOy mocTyma K JaHHBIM 0a3bl JAaHHBIX TOPA3ICIISIOT Ha:

A) ba3bl JaHHBIX € JTOKAIBHBIM JJOCTYIIOM U 0a3bl JAaHHBIX C YIAJICHHBIM (CETEBBIM JIOCTYIIOM)

b) IIpocTeie u cnoxHbIE

B) beicTpble u MeUIeHHBIE

I') [IpoBoHBIE M OECTIPOBOIHBIC

20 OcHOBHBIM 00BEKTOM HHTEp(deiica okHa nmporpamMmmel Microsoft Word 2007, Ha koTopoM Haxo-
JSITCSI OCHOBHBIE KOMaH/1bl, 00bEAMHEHHBIE B JIOTUUECKUE TPYIIIbI, SIBISETCH. ..

1) nenra

2) nuHenka

3) na"enp UHCTPYMEHTOB

4) MeHIO

14.1.2. 3auér
. ITonsitne nunpopmannonnoit rexuonoruu (UT)
. OBoronus HHPopMaMoHHbIX TexHoaorui (UT).
. Pons UT B pa3BuTHM 5KOHOMHUKH U 00IIECTBA.
. CpoiictBa UT. [Tonsitue mnardopMsl.
. Knaccugukarnus UT.
. [IpenmeTHas u nHGOpPMALMOHHAS] TEXHOIOTHSL.
. Ob6ecneunBaromue u pynkunonanbusie UT.
. [lonsiTue pacnpeneneHHON QyHKIIMOHATBLHONW HH(OPMAIIMOHHOMN TEXHOJIOTHH.
. Texnonorust 06pabOTKM JaHHBIX U €€ BUJIBI.
10. Texnonornyeckuit mpouecc 00pabOTKH U 3alUThI JaHHbBIX.
11. Ilpumenenne nHGOPMAIIMOHHBIX TEXHOJIOIHH Ha paboueM MecTe MOJIb30BaTes.
12. aTterpanys nHGOpMaMOHHBIX TEXHOJIOTHUH.
13. PacnpeneneHHble cucTeMbl 00pabOTKU JaHHBIX.
14. TexHOIOTHH «KIIUEHT-CEPBEPH.
15. Cuctembl 3EKTPOHHOTO JOKYMEHTO000pOTA.
16. I'eonH(pOpMaAITMOHHBIE CUCTEMBI;
17. I'noGanbHble CUCTEMBI; BUJCOKOH(DEPEHLIMU U CUCTEMBI IPYIIIIOBOI paboTBhI.
18. KopniopatuBHble HH()OPMALIMOHHBIE CUCTEMBI.
19. IloHsATHE TEXHOIOTU3ALMHU COLUAIBHOIO IIPOCTPAHCTBA.
20. Haznauenus u BoamoxkaHoctd T 00paboTku Tekcra.
21. HazHaueHue, BO3SMOXXKHOCTH, cpepbl IPUMEHEHHUS HIICKTPOHHBIX TaOMIHUII.
22. OCHOBHbIE TEXHOJOTHH BBOJAa HH(OpMaLuu. JJOCTOMHCTBA U HEJJOCTATKH.
23. IlonsTHE TEXHOJIOTMH MyJabTUMeUa. [IporpaMMHOe U TEXHHYECKOe 00ecTieYeHne TEXHOIOI U
MYJIbTUMEHNA, CTAHAAPTHI MYJIbTUMEANA.
24. Tlonsatue, 0COOCHHOCTH U Ha3HAYEHUE TEXHOJIOTUHM UH(OPMALMOHHBIX XPAHUIMILL.
25. Texnonoruu obecrieyeHus: 6€30MaCHOCTH KOMIIBIOTEPHBIX CUCTEM, JAHHBIX, IPOIPAMM.
26. Tenpenuuu u npodaemsl pazsutust UT.

O 01N DN B W~

14.1.3. Tembl 1a00paTOpHBIX padoT

Coznanue 6a3bl JaHHBIX HHPOPMAITMOHHOM crucTeMbl npeanpusatus O0beKT Makpochl Access O0-
e cBefcHus 0 0azax naHHbiX. ba3za manHeix ACCES. Opranusanus paOoTel ¢ JaHHBIME B MS Access
VYnpasnenue ganubiMu B MS Access Co3nganue otueta. [loctpoutens Boipaxenuit B MS Access Co3na-
HUE JUarpaMM U MOYTOBBIX Hakieek B MS Access

Pabora ¢ makeToMm NMpUKIaJAHBIX IPOrPaMM MO MPO(UITI0 HAPaBICHUS

(1C penmpusitue 8)

Coznanue TOKyMEHTOB € TOMOIIIBIO MacTepa 1mabnona. Pabora co ctpykrypoit nokymenta Co3na-
HUE JIeTOBBIX JOKyMeHTOB B MS Word OdopmiieHrne TEKCTOBBIX JOKYMEHTOB, COICPKAIIUX TaOIHIIBI
DkpaHHble Onmanku. Pesrome. [Tucema

Opranu3zaivoHHbIE AHarpaMMBbl U CXeMbl B TEKCTOBOM pefakrtope Co3gaHue JOKYMEHTA C yKa3aH-
HOM cTpykTypoil. Coznanue aBroMaTrueckoro ornasieHus. Coznanue runepccbliok. Pazpaborka unrep-

CornacosaHa Ha noptane Ne 40370 14



detica xomana. Co3gaHne HOBBIX MaHENEH HHCTPYMEHTOB, HOBBIX KHOTOK. Co3/JaHie MaKpOCOB.

®dopmMaTupoBaHre HHPOPMAIIUU U AIEKTPOHHBIX Ta0uI] PerakTupoBanrue U KOMUPOBAHKUE JTAHHBIX
ANIeKTPOHHBIX TaOmuI [logroroBka TaOMMUYHBIX MarepualioB MojaeaupoBaHHE pealbHBIX 3a7ad B MS
Excel ®ynkmuun MS Excel Co3znanue otu€tHocTH cpeactBamu Microsoft Excel.

[Toctpoenne nuarpamm Coznanue oTu€THOCTH cpencTBamu Microsoft Excel.

BrImioiHeHHE aBTOMAaTHYECKUX Pacu€TOB ¢ MOMOIIbI0 MacTepa GyHkiuid. CopTupoBKa U (priibTpa-
0¥ JaHHBIX, HoaBeaeHne utoros B MS Excel

Co3znaHue pacueTHOM TaOJIMIIBI JTsI KOHKPETHOM 3aaaun B cpene MS Excel

Coznmannie mpe3eHTalud OT4eTHOCTH mpeAnpusitus CosgaHue MPe3eHTAUHA C HMCIOJIb30BaHUEM
MYJIbTUMEANIHON TEXHOJIOTUU

14.2. TpeOoBaHUS K OLIEHOYHBIM MaTEepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
s aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M1 MHBAJUIOB MPEITyCMOTPEHBI JTOMOIHH -
TEJIbHBIC OLICHOYHbIE MaTepUalibl, IEPEYCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHbIE MaTepHallbl OLIEHUBAHUS ISl JIUI C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI U HUHBAJIUIOB

Kareropun Buibl 10ONOMHUTETBHBIX OLEHOYHBIX @DopMbI KOHTPOJISI U OLIEHKU
00y4JaroLXCcst MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

[IpenMy11eCTBEHHO MMCHMEHHAs
IIPOBEPKa

C napyueHusMu
ciyxa

C napymenussimu | CobecezioBaHme 0 BOIpocaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas POBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C HapyuieHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHBIE | [IpenMylecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpannuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
O0IIeMeTUITUTHCKIM paboThI, BOTIPOCHI K 3a4eTy, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jnis nMI ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAIUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeoCTaBICHUS 3aJaHUH OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B reyaTHou (opme;

- B IeYaTHOU (popMe C YBETTUUEHHBIM MIPUDTOM;

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUS BCIYX;

- IIPEJOCTABIICHUE 3a/1aHUs C UCTIOJIb30BAaHUEM CYpPJIOTIEPEBO/IA.

JIluam ¢ OrpaHWYeHHBIMH BO3MOXHOCTSIMU 3/I0pOBbsI M MHBAJIMJAM YBEIMUYUBAETCS BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakuxX 00y4aromuxcsi MpeIycMaTpiuBaeTCsl TOCTYII -
Hast (popMa MpeoCTaBICHHs OTBETOB Ha 3a/1aHUs, @ UMEHHO:

- MMCbMEHHO Ha OyMmare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tpouenypa oueHUBaHUS Pe3yJIbTATOB OOYUYEHHUS JIUI] C OIPAaHUYEHHBIMU BO3MOXHOCTSIMU 3710PO-
Bbsl M1 MHBAIMJOB M0 JUCLUIUIMHE MpelycMaTpUBAeT MpeocTaBleHue nHpopmanun B popmax, aJanTH-
POBaHHBIX K OTPAHUYCHUSM X 370POBBS H BOCTIPUATHS HHPOPMALINH:

JL1s1 ML ¢ HApyIIEHUSIMM 3PeHust:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;
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- B IIeYaTHOW (hopMe YBEITMUECHHBIM HIPHUPTOM.

JL1s1 JIMI ¢ HApYIIEHUSIMM CJIyXa:

- B ()OpME IITEKTPOHHOTO JIOKYMEHTA;

- B Ie4aTHOU hopme.

JI1s1 1M1 ¢ HApYIIEHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

— B (hOpMe DITEKTPOHHOTO JIOKYMEHTA;

- B Ie4aTHoOU hopme.

[Tpu HEOOXOAMMOCTH ISt JIUIL C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbsI 1 HHBAIUIOB TIPOIIE -
Jypa OLCHUBAHMS PE3YIbTATOB O0YYCHHUSI MOXKET IPOBOIUTHCS B HECKOJIBKO JTAIOB.
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