MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)

HTYOCYR| e sumprncera
‘1" UNIVERSITY JlupexTop nenapraMmeHTa 00pa3oBaHuUs

Moy saauT NOQMTHCES 3ASKTIOHMEOR NOINWCRH
Ceprugamar: 1obcfala-5laf-448-aef0-5584d2fd4820
Bragesey: Tpoawm Magen Edmpmosms

LeacTaatengs: ¢ 1001, 2016 no 16092010

PABOYA A [TPOI'PAMMA JJTUCTIUTIJIMHBI
HNudpopmannoHHbIe TEXHOJIOTHH B YIIPABJICHUH

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT
HampaBnenue noarorosku / cnenuaibHOCTh: 38.03.02 MeHe:KMeHT
HanpaenenHocts (mpoduib) / cenuanu3anus: YnpapjieHHe MPoeKToOM
®dopma 00ydeHHs: 3a09HAS

QaxynbreT: 3uB®, 3a04Hblil 1 BeuepHuil paxkyabTeT

Kadenpa: menexxkmenta, Kadenpa meneakmenrta

Kypc: 2,3

Cemectp: 4, 5

Y4eOusiii mnan Habopa 2018 rona

PaCHpe,Z[CJ'IeHI/IC paGoqero BpEMCHU

Ne Buapl yueOHO A€SITEIBHOCTH 4 cemecTp 5 cemectp Bcero J2B107080%000
1 |Jlekuumn 2 4 6 4acoB
2 | JIabopaTtopHbie pabOThI 2 8 10 4acoB
3 |Bcero aymuTOpHBIX 3aHATHI 4 12 16 4acoB
4 | CamocrosTenbHas paboTa 32 92 124 9acoB
5 |Bcero (6e3 sx3amMeHa) 36 104 140 4acoB
6 |IlogroroBka u crava 3a4yera 0 4 4 4acoB
7 | OOwas TpyI0eMKOCTh 36 108 144 4acoB
4.0 3.E.

KontponbsHubie paboThl: 5 cemectp - 1
3auer: 5 cemecTp

Tomck 2018
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokot Ne 6 ot « 14 » 6 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (crienmasnibHOcTH) 38.03.02 MenemkMeHT, yrBepxkaennoro 12.01.2016 roga, paccMoTpeHa u of10-
OpeHa Ha 3acenaHuu Kadeapbl MEHEHKMEHTA «_ » 20 rona, mpotokoin No

PazpaboTunk:

Cr. npenoaBatens kad. MCHEKMEH-
Ta C. B. CmupnoBa

3aBenyronmii o0ecnieunBaromeii kad.
MEHEHKMEHTA M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Jexan 3uB® . B. Ocurmos
3aBeAyIOIHi BRITYCKAIOIICH Kad.

MEHEKMEHTA M. A. AdonacoBa
OKCIIepTHI:

CT. IpenoJaBarellb Kad. MEHEIKMEH-
Ta T. B. Apxurosa

JloueHT kadeapsl MEHEKMEHTa (Me-
HE/DKMCHTA) A. B. boromosoa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI

(dbopMUpOBaHUE OCHOBOIIOJIATAIOIINX MPEACTABICHUN O 3aKOHAX, MPUHITUIAX W MEXaHU3MaX I10-
CTPOEHUS U Pa3BUTHS HUH()OPMALIMOHHBIX CUCTEM M TEXHOJIOTHI B YIPaBICHUH;

dbopMHUpOBaHUE Yy CTYACHTOB CIIOCOOHOCTH pellaTh CTaHAApTHBIC 3a/1a4i MPOodheCCHOHATLHOMN Jesl -
TETHHOCTH HA OCHOBE MH(POPMALIMOHHON U OubIuorpaduueckoil KyabTypsl ¢ MPUMEHEHHEM HH(POpPMAIIH-
OHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHI M C YIETOM OCHOBHBIX TpeOOBaHMI WH(POPMAIIMOHHON Oe3omac-
HOCTH, CHOCOOHOCTh aHAIM3UPOBATh B3aMMOCBSI3U MEXKIY (DYHKIIMOHATBHBIMU CTPATETUSIMHU, CIIOCOOHO-
CTH pa3padaThIBaTh MPHIOKESHHUS JIJISI aBTOMATU3AIIMN YIKOHOMUYCCKUX 3a/1a4.

1.2. 3agaun IMCHMIIINHBI
—  chopMHpOBaThH y CTYJACHTOB 3HAHUS O CTPYKTYpE U COCTaBe MH(DOPMAIMOHHBIX CUCTEM U WH-
(bopMaIMOHHBIX TEXHOJIOTHA, TPUMEHIEMBIX Ha PA3JIMYHBIX YPOBHIX CUCTEMBI YIIPABJICHUS OpraHU3all-
€i, 0 CYIIECTBYIOIIEM POCCUICKOM M 3apyO0eKHOM MPAKTUYECKOM OTBITE M0 CO3AaHHI0, PYHKIIMOHUPOBA-
HUIO U Pa3BUTHIO HHPOPMAIIMOHHBIX CHCTEM U TEXHOJIOTHUH, UCIIONIb3YEMBIX B YIIPABICHUU.

2. Mecto mucuunimebl B ctpykrype OIIOII
Hucnumuimaa «abopmannonnsie TexHonoruu B ynpasieaun» (b1.B.OJ1.2) otHocurcs k Oioky 1
(BapuaTHBHAs YaCTh).
[TpenmecTBYIOMMUMH TUCIMIUTMHAME, (JOPMHUPYIONIMMH Ha4yajbHbIE 3HAHUS, ABISIOTCS: MH)OP-
MallMOHHbIE TEXHOJIOTHH B yripaBieHuu, HpopmaTuka, YnpasieHue mpoeKTaMH.
[Mocnenyromumu TUCIUATUTMHAMHE SBISTIOTCS: H(OpMaMOHHBIE TEXHOJIOTHH B YIIPABICHHH.

3. TpeOGoBaHus K pe3yJbTATAM OCBOCHUS JUCIUIIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HANpaBjieH Ha (POPMUPOBAHUE CIEAYIOIIUX KOMIIETEHIUH:

— OIIK-7 cnocoOHOCTBIO peliaTh CTaHJApTHBIE 33Jaul NpOoPecCHOHATBHON NEATEIbHOCTH Ha
OCHOBE MH(OPMALMOHHOW U OMOIMOrpaguueckoi KyabTypbl ¢ NPUMEHEHHEM HH(OPMAIMOHHO-KOMMY -
HUKAI[MOHHBIX TEXHOJIOTUN U C YYETOM OCHOBHBIX TpeOOBaHUN HH(POPMAIIMOHHOM 0€3011acHOCTH;

— TIK-5 crocoOGHOCTBIO aHANU3UPOBATh B3AUMOCBSI3U MEXY (QYHKIMOHAJIBHBIMHU CTPATETHUSMU
KOMITaHUH C LIE€JIbI0 MOJIrOTOBKU COAIaHCHPOBAHHBIX YIPABICHUECKUX PELIEHU;

B pesynpTare u3ydeHus: IUCHUIIIMHBI 00YyJatOIUNACS TO0JIKEH:

— 3HaTh TEHJCHIMM U MEPCHEKTUBBI PA3BUTUS U UCIOJIb30BAaHUS MH(POPMAIIMOHHBIX TEXHOJIO-
TUil B pa3IU4HbIX NPOPECCUOHATBHBIX 00JaCTIX; COCTOSHUE CYLIECTBYIOIIETO PhIHKA HHPOPMAIIMOHHBIX
TEXHOJIOTUH

— yMeThb KjIaccU(PHUIMPOBATH CYIIECTBYIOIIME MH(POPMAIIMOHHBIE PECYPCHI, TEXHOJIOTUU U CHU-
CTEeMbI, IPUMEHSTh 0a30Bble 3HAHUS MPHU PELICHUU 337124 B 00JaCTH MPOEKTUPOBAHUS U pa3pabOTKH UH-
(OopMaIMOHHBIX CUCTEM, aHAJIU3UPOBATh B3aUMOCBSI3U MEXAY (QYHKIIMOHAIbHBIMU CTPATETUSIMU KOMIIa-
HUH C LIebI0 MOJrOTOBKH COAJaHCHPOBAHHBIX YIPABICHUECKUX PELICHUH, pelaTh CTaHIapTHbIE 3aaun
npodeccuoHaIbHOM 1eATEeIbHOCTH HA OCHOBE MH(GOPMAIIMOHHOM KYIbTYphl C IPUMEHEHUEM HHpOpMaIH-
OHHO-KOMMYHHUKAIITHOHHBIX TEXHOJIOTHH U C yYETOM OCHOBHBIX TpeOoBaHUN MH(OpMAIIMOHHOM Oe3omac-
HOCTH

—  BJIa/IeTh HAaBbIKAMU MMOHUMAHHs POJIM M 3HAYEHUS COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHO-
JorHiA, 6a30BBIMH 3HAHUSAMU pa3Jiena UH(OPMALMOHHBIX TEXHOJIOTHHA JUIS peIIeHUs] MPAaKTUYECKUX 3aj1a4
METO/laMH pa3pabOTKU CPEACTB aBTOMAaTU3UPOBAHHOTO MPOEKTUPOBAHUS HH(OPMALIMOHHBIX TEXHOJIOTUH.

4. O6beM IMCUMIJIMHBI M BUABI Y4e0HOI padoThI
OO0wast TpyI0EMKOCTb JUCLUILUINHBI cocTaBisieT 4.0 3aUeTHBIX €IMHUILIBI U IIPECTaBIeHa B Ta0Iu -

%Zgﬁilﬁa 4.1 — TpyaoeMKOCTb JUCLUILINHBI
Bupl yueOHOI 1€ TEIIBHOCTH Bcero yacos CemecTpsl
4 cemectp 5 cemectp
AyrmutopHsble 3aHATHS (BCETO) 16 4 12
Jlexknuu 6 2 4
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JlaGopaTopHbIe pabOThI 10 2 8
CamocTosiTenbHas paboTa (Bcero) 124 32 92
OdopmieHre oT4eToB 110 Ja00paTOPHBIM 56 16 40
pabotam
IIpopaboTKa JEeKIIMOHHOTO MaTepuana 55 16 39
BrImoHeHHE KOHTPOJIBLHBIX PadoT 13 0 13
Bcero (6e3 sx3amena) 140 36 104
IloaroroBka u caada 3adeTra 4 0 4
OO6m1ast Tpy1I0€MKOCTb, 4 144 36 108
3aueTHnie EquHuIie 4.0
5. Conepxxanue IMCUMILIHHBI
5.1. Pa3nenbl AMCUMILIMHBI M BUAbI 3aHATHI
Paziensl TUCHUIUTAHEI ¥ BUBI 3aHATUN PUBEICHBI B Ta0muiie 5.1.
Tabnuna 5.1 — Pa3gensl AUCHMIUIMHBI U BUJIBI 3aHATUN
Bcero
4acoB
Jlab. Cawm. dopmupyembie
HazBanus pa3aenoB 1UCHUIUIMHBI Jlek., u (6e3
pab.,4 | pab., KOMITETEHITHH
JK3aMEH
a)
4 cemectp
1 Uadopmanmonusie TexHomorur. OCHOBHbBIC 2 2 32 36 OIIK-7, 1IK-5
noustust. UH)OopMaImoHHbIE TEXHOIOTHH
KOMILJIEKCHOTO TIPUMEHEHUS
Hroro 3a cemectp 2 2 32 36
5 cemecTp
2 TexHonoruu 00pabOTKH TEKCTOBOW HHPOP- 1 2 28 31 OIIK-7, [IK-5
maruu. TekcToBslid penakrop Microsoft Word
3 Texnonoruu 0OpabOTKH YUCITOBON HHPOP- 1 2 41 44 OIIK-7, ITK-5
Maruu. TabnudaHenil npoueccop Microsoft
Excel
4 MynbsTUMeaUiiHbIE TEXHOIOTMH. PegakTop 1 2 8 11 OIIK-7, IIK-5
npe3eHTaruii Powerpoint
5 Texnonoruu o0paboOTKH HHPOPMAITHOHHBIX 1 2 15 18 OIIK-7, ITK-5
MaccuBoB. ba3el manubix Access [1akeTsl
MPUKJIAHBIX TTPOTPamMM 10 MPOPHUITIO
HamnpaBlIeHUs, OCBOEHUE U NMPOodecCHOoHaTb-
Has pabora
Hroro 3a cemectp 8 92 104
Hroro 10 124 140
5.2. Coaep:xanue pa3aejioB IMCHUILIHHBI (110 JIEKIIUSIM)
CopneprkaHue pas3iesaoB TUCIUILIKAH (TIO0 JIEKIUSIM) IPUBEICHO B Tabnuie 5.2.
Tabmuma 5.2 — ComeprkaHue pa3AesaoB TUCIUILIAH (TI0 JICKITHSIM)
Hasparma pasuernos Copeprxanue pa3aesioB TUCHUIIIUHEL (10 | TpynoemkocTs, | DopMupyembie
JICKITUSIM) q KOMITETEHITUU
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4 cemecTp

1 Undpopmanmonnsie | CymHOCTh HHPOPMALMOHHBIX TEXHOJIOTHH. OIIK-7, IIK-5
TEXHOJIOTUH. Huctpymentapuit ”HQOPMAIIMOHHBIX TEXHO-
OcHOBHbIE TIOHATUA. | JIOTUI. MeTo010rMs UCTIOJIb30BAHNUS UH-
Nudopmanmonnsie dbopmanmonnbix TexnonoruKnaccuduka-
TEXHOJIOTUH 11Ul THPOPMAIIMOHHBIX TEXHOJIOTUH B
KOMILJIEKCHOTO yIpaBICHUYECKUX MPOLeccax MPeAnpUsITHIl.
MIPUMEHEHUS Vitoro
Hroro 3a cemectp
5 cemecTp
2 TexHonoruu Ha3znauenue, BO3MOKHOCTH TEKCTOBOTO pe- OIIK-7, I1IK-5
00paboTku TekcToBoi | naktopa Word. TekcToBble peJakTOphl Kak
uHpOpMaLnH. OJIMH U3 MAKETOB IIPUKJIAJTHOTO IPOrpaMM-
TekcToBbIil peakTop | HOro oOecreyeHusl, 001ue CBeIeHUs O pe-
Microsoft Word JaKTUPOBAHUH TEKCTOB. OCHOBBI KOHBEPTH-
pOBaHUS TEKCTOBBIX (haiiyioB. KOHTEKCTHBIN
nouck u 3amena. OopmieHne cTpaHuil 10-
KyMEHTOB, (POPMUPOBAHUE OTJIABJICHUH.
PaccranoBKa KOJOHTUTYIIOB, HyMepaLus
crpanull, Oyksuia. [1labaonb! U cTHIIH
odopmienus. Pabora ¢ TabnumaMu u puCyH-
KaMU B TeKcTe. BosHbIe 3HaKU B TEKCTE.
CnusiHue nokyMeHToB. M3naTenbckue Bo3-
MO>KHOCTH PeIaKTopa.
Hroro
3 TexHooruu Ob6nacTu npuMeHeHHsI, 0COOEHHOCTH UC- OIIK-7, IIK-5
00pabOTKHU YKCIOBOM | MOJI30BAHUSA B IPO(EeCCHOHAIBHOM /1es-
uH(popMaIuu. TeJIbHOCTU Tabnu4Horo npoueccopa Excel.
Tabnuunsiii npoueccop | Uutepdeiic Tabnuipl, 0cOOEHHOCTH BBOAA
Microsoft Excel nHGOPMAIUH, CIIOCOOBI apecaliu, TUIIbI
JAHHBIX. DJIEKTPOHHBIC TAOIHIIbI, OAaHKH
JIAHHBIX, UX HA3HAYECHHE, UCTIOIb30BAaHUE B
MH(GOPMAIIMOHHBIX CUCTEMaxX Mpodeccuo-
HaJIbHOTO Ha3HaueHus. PacueTHble onepa-
LIUY, CTATUCTUYECKHE U MAaTEeMaTUUYECKHE
¢bynkuuu. Perenue 3a1a4 JInHEHHON U pa3-
BeTBIIsitonIeics cTpykrypsl B OT. CBs3b nu-
ctoB Tabnuiel. [loctpoenue makpocos. Jlo-
noyiauTensHbIe Bo3MokHoCcTH EXCEL.
Hroro
4 MynbTUMEIUNHbIC Bo3MoxxHOCTH pegakTopa npe3eHTaluii OIIK-7, ITIK-5

TexHosoruu. Penakrop
Mpe3eHTalM
Powerpoint

Power Point [IporpammHoe obecrieuenue,
npeIHa3HaueHHoe JUIsl 00paboTKU U BOC-
NPOM3BEICHUS ayInO U BUIE0 HH(POpMALINH.
Texnudeckue cpeacTna npeseHTanuil. Cxema
pabotel Power Point. ['padndeckue oObek-
ThI, TAOJIUIBI U AUATPAMMBI KaK JIEMEHTHI
npe3enrtanun. O01He onepanuu co criaiaa-
Mu. Be16op au3zaiina, anumanusi, 3pQexTsi,
3BYKOBOE COIIPOBOX/ICHUE.
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Hroro 1
5 TexHonoruu Oco0eHHOCTH UCTIONB30BaHUS B IPOQECCHO- 1 OIIK-7, IIK-5
00paboTku HAJIBHOU JIEATEIILHOCTH 0a3bl JaHHBIX
MH(POPMALIMOHHBIX Access Dtanbl co3nanus 0a3bl JaHHbIX O0-
MaccuBOB. ba3bl mue cBesieHus o 0a3zax JaHHbIX. BBox, pe-
JaHHBIX Access JAKTUPOBAaHUE U XpaHeHue AaHHbIX. OKHO,
[TakeTbl NIPUKIAJHBIX | OCHOBHBIE 31eMeHTbl. OCHOBHBIE THIIbI J1aH-
[IpOrpamm I1o HbIX. PopMmbl 1 Tabuiel. OOBEKTHI, aTPUOY-
npoQHITI0 ThI U CBsI3U. CBsI3b MEXly TaOJIUIIAMU U Lie-
HarpaBJICHUS, JOCTHOCTH AaHHBIX. CriocoObI (hopMHpOBa-
OCBOEHHE U HUSI 3aIIPOCOB MPH 0OpallleH!H K 6a3e JaH-
npogeccruoHaIbHas HbIX. PopMupoBaHue 3arpoca-Beioopku. Co-
paboTa CTaBJICHHE U MOJIyY€HHE OTYETOB O JIEATEIIb-

HOCTH npeanpusatus.M3ydenue u padora c

[aKeTOM IIPOrpaMM 10 MpoUIII0 Harpasiie-

HUS

Hroro
Hroro 3a cemectp 4
Hroro

5.3. Paznenbl AMCHUILIMHBI U MEKIUCIMIUIMHAPHBbIE CBSI3H € 00ecneYnBAKIIMMH (TpeabIy IUMH)

U 00ecreuynBaeMbIMU (HOCJ’[e}_IleIIII/IMI/I) AUCHUIIIMHAMHA

Paziensl AUCIIUTUIMHBI M MEKIUCITUTUIMHAPHBIC CBSI3M C 00€CTICUMBAOIIMMU (TTPEABIAYIIUMA) H
obecrnieunBaeMbIMU (TTOCJIEIYIONUMHI ) AUCITUTUIMHAME TPEJICTABIEHBI B TabmuIe 5.3.
Tabmuma 5.3 — Pa3aensl AMCHMIUIMHBL U MEXIUCITUIUIMHAPHBIE CBS3H

Ne paznenoB qaHHOW AMCHUTUIHHBL, 7151 KOTOPBIX
HEOOX0IMMO U3y4eHHE 00ECTICUYMBAIOIINX U
Hanmenosanue MCHUILIMH o0ecreYnBaeMbIX TUCIIUILUTHH
1 2 3 4 5
[IpenmecTByroNUE TUCIUATUTHHBI
1 UndopmannoHHbIe TEXHOJIOTUH B YIIPaB- n N 4 L n
JICHUH
2 Undopmaruka + + +
3 VhpaBieHue npoekTaMu
[Tocnenyromue TUCIUITITUHBL
1 UndopmanmoHHbIe TEXHOJIOTUH B YIIPaB-
(opMalOHHBIE TEXHOIIO yIp 4 . . n n

JICHUH

5.4. CooTBeTcTBHE KOMIIETEHIN I, (POPMHUPYEMBIX PH U3YYCHUHU AUCUMIIMHBI, M BU/10B 3aHATHI
CootBeTcTBHE KOMIETEHLUH, (HOPMUPYEMBIX MpPHU H3YyYEHUH AMCLUMIUIMHBI, W BHUJIOB 3aHATUN
npezcTaBiIeHo B Tabmuie 5.4.
Tabmuua 5.4 — CooTBeTCTBUE KOMIIETEHIIUH, (POPMUPYEMBIX MIPU U3YYEHUHN JUCIHUIUIUHBL, U BUIOB 3aHS -

THUI
KoMrerenmu Bunel 3ansTuii
DopMbI KOHTPOJIS
n Jlek. JIab. pao. Cam. pa6.
OIIK-7 + + Konrtponphas pabora, OTuer no
nabopatopHoii pabore, 3ayer,
Tect
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I1K-5 +

KonTpomnsHnas pabora, OTder mo
naboparopHoii pabote, 3auer,
Tect

6. UuTepakTHUBHBIE MeTOAbI U (JOPMBI OPraHU3aANNU 00yUEeHUsI
He npenycmorpeno PVYII.

HaumeHnoBanue nabopaTopHbIXx paboT npuBeaeHo B Tabmuie 7.1.

7. JIaGopaTtopHbie padoThI

Tabmuua 7.1 — HaumeHoBaHue 1a00paTopHBIX padboT

TexHosioruu. Pemakrop
Mpe3EHTALUI

npuatus Co3gaHue MPe3eHTaIMK C UCTIONb-
30BaHUEM MYJIbTUMEIUNHON TEXHOJIOTUH

Tpynoemkocts, | Dopmupyembie
HasBanus paznenos HaumenoBanue nabopaTtopHbIX padboT Py ’ pMHDY
q KOMITETEHI[UU
4 cemectp
1 Undopmanmonnsie | Co3naHue JOKYMEHTOB C IIOMOIIBIO MacTepa 2 I1K-5
TEXHOJIOTUH. mabnona. Pabota co cTpyKTypoil 1OKyMeHTa
OcHoBuble noHATH. | Co3naHue AeTI0BbIX J0KyMeHToB B MS Word
Nudpopmanmonnsie Hroro P
TEXHOJIOTUU
KOMILJIEKCHOTO
MIPUMEHEHUS
Hroro 3a cemectp 2
5 cemecTp

2 TexHonoruu OdopmiteHHre TEeKCTOBBIX TOKYMEHTOB, CO- 2 OIIK-7, TIK-5
00pabOTKM TEKCTOBOM | epKamux Tabauibl DkpaHHble OnaHku. Pe-
nHpopMaIuu. stoMe. [IucemaOpranuzamoHHbIe AUarpam-
TekcToBbIl peJakTOp | MBI M CXEMBI B TEKCTOBOM penakrope Co3na-
Microsoft Word HUE JJOKyMEHTA C YKa3aHHOU CTPYKTYpOH.

Co3ganue aBToMaTH4ecKoro oraasiaeHust. Co-

3naHue runepccbuiok. PazpaboTka unTep-

¢etica komana. Co3anne HOBBIX TTaHENEH

MHCTPYMEHTOB, HOBbIX KHONOK. Co3/1aHue

MaKpOCOB.

Hroro
3 TexHonoruu dopmatrpoBaHre HHPOPMALIUHU U IIEKTPOH- OIIK-7, TIK-5
00pabOTKHU YKCIOBOM | HBIX Tabnul PenakTupoBaHue U KOMUPOBAaHUE
nHpopmaIuu. JAHHBIX YJIEKTPOHHBIX Tabmui [loaroToBka
TabGnuyHbli Iporeccop | TAOMUYHBIX MaTepHanoB MoienupoBaHue pe-
Microsoft Excel anbHbIX 337124 B MS Excel ®ynkmmu MS

Excel Coznanmne oT4€THOCTH CpeCTBaMU

Microsoft Excel. [Toctpoenue nuarpamm Co-

3MaHue OTYETHOCTH cpencTBaMu Microsoft

Excel. BeimosHeHHEe aBTOMaTHYECKHUX pac-

4ETOB ¢ moMolsio Mactepa ¢yHkiuii. Cop-

TUPOBKA U (DUIIBTpAIINs JAHHBIX, TIOJBEIACHUE

utoroB B MS Excel Co3znanue pacueTHoii Ta-

OJUIIBI AJ11 KOHKPETHOM 3a/1auu B cpene MS

Excel

Hroro
4 Mynstumenuiiaple | Co3pgaHue mpe3eHTalMi OTYETHOCTH MIpei- 2 OIIK-7, TIK-5
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Powerpoint

Htoro

5 Texunomaoruu
00paboTku
MH(POPMALIMOHHBIX
MaccuBoB. ba3bl
maHHBIX Access
[TakeTpl MpUKIIATHBIX
MIPOrpaMM 10

Co3nanue 6a3bl JaHHBIX HH(POPMAITMOHHOMK
cucteMbl npeanpusaThus OObEKT MaKpPOCHI
Access OOmue cBeeHus 0 0a3ax JaHHBIX.
baza nanaeix ACCES. Opranusanus padoThl
¢ naHHbIMH B MS Access YrpaBieHue JaH-
HeIMHA B MS Access Co3ganue otuerta. [1o-
cTpouTeinb BoipaxkeHuil B MS Access Co3na-

OTIK-7, TIK-5

pOHITIO HHUE UarpaMM M IMOYTOBBIX HaKIIeeK B MS
HarpaBJICHUS, AccessPabora ¢ makeToM npUKIIaJIHbIX TPO-
OCBOCHHE U rpaMm mo npoduiro Hanpasienus (Microsoft
npogeccruoHaIbHas Project 2013)
pabora Hroro 2
Hroro 3a cemectp
Hroro 10
8. IIpakTuyeckue 3aHATUSA (CEMUHAPDHI)
He npenycmorpeno PVYII.

9. CamocTtosiTe1bHasi padoTa
Bunasl camocTosiTenbHOM paboThl, TPYIOEMKOCTh U (hOpMUpPYEMble KOMIIETEHIIUU MTPEICTABICHHI B

tabmune 9.1.
Tabmuua 9.1 — Busisl caMOCTOSTENBHON pabOThI, TPYIOEMKOCTh M (JOPMHUPYEMbIE KOMIIETCHIIUU
Bunael camocrostensHor | Tpynoemkocts, | DopMupyemblie
HasBanus paznenon a Py ’ pMHDY @DopMBI KOHTPOJIS
paboThI q KOMITETEHIIUU
4 cemectp

1 ITpopaboTKa JEeKIUOHHO- 16 OIIK-7 3auer, Otyer 110 Ja-
WNudpopmanmonnsie |ro marepuaia 6oparopHoii pabote,
geXHOJmmH‘ OdopmieHne 0TYETOB IO 16 Tecr

HOBHBI

CHOBHBIC nabopaTopHBIM paboTam
TIOHSITHSL.
Undopmanuonnsie | HToro 32
TEXHOJIOTUH
KOMIUIEKCHOTO
MIPUMEHEHUS
Hroro 3a cemectp 32
5 cemecTp

2 TexHonoruu [TpopaboTka JIEeKITMOHHO- 8 OIIK-7 3ader, OTUeT Mo Ja-
00paboTKu ro Marepuaina 6opatopHoii padore,
TeKeToson OdopmieHne 0T4ETOB 110 20 s
nH(popMaIuu.

(bop 1 abopaTOpHBIM paboTam
TekcToBbIN
penaxrop Microsoft | AToro 28
Word
3 TexHOIOTHHI BrinosHeHne KOHTPOJIIb- 13 OIIK-7, I1IK-5 |3auet, KouTponbHas
00paboTku HBIX padoT pabota, OtyeT no
YHUCIIOBOH TOPHOU -

CHIOBO [TpopaboTKa JTEeKITUOHHO- 8 na6¥p aTopHOH pabo
I/IH(I)OpMaLII:II/I. ro MaTepuana te, Tect
TabmuaHbIH
Tporeccop OdopmiteHre 0TYETOB TIO 20

naboparopHbeIM paboTam
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Microsoft Excel Hroro 41

4 Mynestumenuiinsie | [IpopaboTka JeKInoHHO- 8 OIIK-7 3auer, Tect
TEXHOJIOTUH. ro Marepuana

Pegaxrop . Hroro 8

pe3eHTaIHii

Powerpoint

5 Texnonoruu [TpopaboTka neKIrOHHO- 15 OIIK-7, IIK-5 |3auer, Tect
00paboTku ro MaTepuasa

MH(OPMAITMOHHBIX Viroro 15

MaccuBOB. basbl
IaHHBIX Access
ITakeTn!
TIPUKIIATHBIX
MIPOrPaMM I10
npopuITIo
HaIpaBJICHUS,
OCBOCHHE U
npodeccuoHanbHast
pabota

Hroro 3a cemectp 92

ITonroroska u cgada 3a- 4 3auer
yera

Hroro 128

10. KypcoBoii npoekT / kypcoBasi padota
He mpenycmorpeno PVYII

11. PeiiTuHroBasi cucremMa JJisi OEHKH yCIIeBAeMOCTH 00y4a0IuXcs
PeiiTuHroBas cucrema He UCIIOIb3YETCA.

12. YueOHO-MeTOAUYecKOe U MHGOPMAIMOHHOE 00ecnieyeHue TUCIHIIINHBI

12.1. OcHoBHas JUTEpaTypa

1. HWudopmannoHHbIE TEXHOJOTHH YIPaBICHUs [DNEeKTpOHHBIH pecypc]: yuebnuk / b.B. UepHu-
KOB. — 2-¢ u31., nepepad. u gorn. — M. : U] «DOPYM» : UTHOPA-M, 2018. — 368 c. — (Bricmiee 00-
pasoBanwue: bakamaBpuar). — Pexxum gocrtyma: http://znanium.com/bookread2.php?book=954481 (nara
obpamenus: 03.06.2018).

2. HWudopmanroHHBIE TEXHOJIOTHH B MEHEKMEHTE [DJeKTpoHHBIN pecypc]: Yuebnuk / WU.T.
Axnepos, A.B. Cmeranun, U.A. Konomnesa. - M.: UH®PA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. -
(Beicmee oOpazoBanue). (meperwier, cd rom) ISBN 978-5-16-005001-0 — Pexum pgocryma:
http://znanium.com/bookread2.php?book=221830 (nara oopamenus: 03.06.2018).

12.2. lonotHUTEILHAS JIATEPATYpa

1. HWudopmannoHHbIE TEXHOJOTUHU YIpaBJIEHUs NpoeKkTaMu [DIeKTpOHHBIN pecypc]: YuebHoe
nocobue / H.M. Csetnos, ["H. CetnoBa. - 2-e uzn., nepepad. u gomn. - M.: UTHOPA-M, 2011. - 232 c.:
60x90 1/16. - (Beicmiee oOpa3zoBanme). (meperuier) ISBN 978-5-16-004472-9 — Pexum noctyma:
http://znanium.com/bookread2.php?book=208539 (nata obpamenwus: 03.06.2018).

2. HWudopmarmonHsie cUCTEMBI B IKOHOMHUKE [DIeKTpOHHBIM pecypc]|: Yuebd. mocodue / [lox
pen. J.B. Uncrora. - M.: UTHOPA-M, 2009. - 234 c.: 60x90 1/16. - (Breiciiee oOpa3oBanue). (meperier)
ISBN 978-5-16-003511-6 — Pexum poctymna: http://znanium.com/bookread2.php?book=154831 (nara
obpamenus: 03.06.2018).

12.3. YueOHO-MeTOANYECKHE TOCOOHS

12.3.1. Obs3aTe/ibHbIE Y4eOHO-METOAMYEeCKHE MOCOOUs
1. HudopmarmoHHbIe TEXHOJOTUU [DIEKTPOHHBIM pecypc]: SJICKTPOHHBIC TaOIUIBI W TIOHMC-
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KoBble cuctembl: JlabopaTtopuslii npaktukym / Kinenosa T.B., IIpoxopos U.B. - M.:HUAY "MUDU",
2011. - 148 c. ISBN 978-5-7262-1575-4 — Pexum noctyma: http://znanium.com/bookread2.php?
book=563178 (nata oopamenus: 03.06.2018).

2.  Excel 2010 na mpumepax [Dnextponnbiii pecypc]: [Ipaktnueckoe mocodue / BacunseB A.H. -
CII6:BXB-ITerepoypr, 2010. - 422 c. ISBN 978-5-9775-0578-9 (pexomeHm0BaH ISl CaMOCTOSTEIBHOMN
paboTtel cTyneHToB) — Pexxum moctyma: http://znanium.com/bookread2.php?book=351263 (mata 00-
pawmenus: 03.06.2018).

3. IIpaxtukym mo Microsoft Office 2007 (Word, Excel, Access), PhotoShop [DnexTponnsiii pe-
cypc]: Yuebno-meroanueckoe nocodue / JI.B. Kpauenko. - M.: ®opym: HUL| UHDPA-M, 2013. - 168
C.: 70x100 1/16. (o6moxka) ISBN 978-5-91134-656-0 —  Pexum JOCTyTa:
http://znanium.com/bookread2.php?book=408972 (nata obpamenwus: 03.06.2018).

12.3.2. YueOHO-MeTOAMYECKHUE TOCOOHS /ISl JIML C OTPAHMYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbS U
HHBAJINI0B

Y4eOHO-METOIMUYECKUE MaTepHallbl IJIsi CAMOCTOSTENLHON M ayAUTOPHOW pabOThl 00ydaroIuXxcs
W3 YHUCla JUIl C OTPAHMYCHHBIMUA BO3MOXKHOCTSIMH 3/I0POBBSI M1 HHBAJIHMJIOB MIPEIOCTABIAIOTCS B (hopMax,
aJaNTHPOBAHHBIX K OTPAHUYEHUSM UX 3/I0POBbS U BOCTIPUATHUS UHPOPMAIIHIH.

JJist I ¢ HAPYIIeHUSIMU 3PeHusI:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B [le4aTHOU (hopMe yBETUYEHHBIM HIPUPTOM.

JLJ1s1 JIMI ¢ HAPYIIEHUSIMHU CJIyXa:

— B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (popme.

JlJist i1 ¢ HAPYIIeHUSIMU OTIOPHO-ABUIaTeJILHOTO anmapara:

— B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

12.4. IipodeccuonanbHbie 6a3bl JAHHBIX H HHPOPMALMOHHBIE CIIPABOYHBIE CHCTEMbI

1. Hanuonanensiii OTkpeiThiil Yauepcuter «MHTYUTy»: http://www.intuit.ru/

2. DnekrponHas Ooubmmoteunas cuctema «[PRbooks» [ DnexTponHsIii pecype |. — DIEKTpoH .
naH . — Pexxum nocryna: http://www.iprbookshop.ru/

3. JlomonHuTENBHO K MpodeccHOHAIBbHBIM 0a3aM JaHHBIX PEKOMEHYeTCsl UCII0Ib30BaTh HHOP-
MallMOHHbIE, CIPAaBOYHbIC U HOPMATHBHbIE 0a3bl JaHHbIX https://lib.tusur.ru/ru/resursy/bazy-dannyh

13. MaTtepuaibHO-TEXHMYECKOe 00ecneyeHre JUCHUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
obecneuenue

13.1. O6mue TpeGoOBaHMA K MATEPHAJIBHO-TEXHUYECKOMY H NIPOIPAMMHOMY 00eCIie4YeHHI0
AUCHUIIIIMHBI

13.1.1. MaTepuaibHO-TEXHHYECKOE W MPOrPaMMHOe olecriedeHne 1JIs JTeKIIMOHHBIX 3aHATHI
Jlnst mpoBeieHuUs 3aHATUH JIEKIIMOHHOTO TUTIA, TPYIIIOBBIX M MHIAWBUYaTbHBIX KOHCYJAbTALIUH, TE-
KYIIIETO KOHTPOJISI ¥ MIPOMEKYTOYHOM aTTECTAI[UU HCIIONIBL3YEeTCs yueOHas ayTUTOPHUS ¢ KOJTMYECTBOM TIO-
CaZIoYHBIX MecT He MeHee 22-24, 00opyIoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbio. MeroTes
JIEMOHCTPAIMOHHOE 000pyI0BaHNE U YIeOHO-HATIISAHBIE TTOCOOUS, 00ECIIeYHBAOIINE TEMATHUSCKHIE I~
JIOCTPALIMHU 0 JIEKIMOHHBIM pa3JielaM TUCIUIUINHEI.

13.1.2. MaTepuaJibHO-TeXHUYECKOE U IPOrPaMMHoOe o0ecrneyeHue sl JIadopaTOpHbIX padoT

Y4eOHO-BhIUHCTUTENbHAS TabopaTopusi / KoMIbloTepHbIN Ki1acce

yueOHasi ayuTopus JUIsl IPOBEICHUS 3aHATUH JIGKIIMOHHOTO TUIA, yueOHas ayIUTOpUs ISl IPOBE -
JIEHUS 3aHATUI MPAKTUYESCKOTO THIIA, yueOHAast ayTUTOPUS ISl IPOBEACHUS 3aHATUN 1a00paTOPHOTO THIIA,
yueOHasi ayquTopus JUIsl IPOBEACHUS 3aHATHII CEMHUHAPCKOTO THIIA

634045, Tomckas o6macts, T. Tomck, yn. KpacHoapmeiickas, 1. 146, 611 ayn.

Onucanue UMeroIerocs 000pyI0BaHUS:

- Cepgep Intel Xeon X3430;

- Komnstorep Intel Core 13-540;

CornacoBaHa Ha noprane Ne 40366 10



- [I15BM Celeron 2 I'T'1y (Corei3-540) (18 mirt.);

- Komnstorep WS2 na 6a3ze Core 2 Duo E6300 (8 mit.);
- [Ipoextop Epson EB-X12;

- DKpaH HaCTEHHBIN;

- Jlocka MarHUTHO-MapKepHasi;

- Ckanep Canon CanoScan UDE210 A4;

- [Ipuntep Canon LBP-1120;

- KommuiekT cnenuann3upoBaHHON yueOHOM MeOen;
- PaGouee mecto mpenogaBarens.

[IporpamMmMHoe obecrnieueHue:

— Google Chrome

Microsoft Office 2007

Microsoft Project 2013

Microsoft Windows 7 Pro

13.1.3. MarepuajibHO-TEXHHYECKOE H MPOrPaMMHoOe o0ecredyeHne JJIs1 CAMOCTOSITe IbHON padoThl
Jlnst caMoCTOSATEIbHOM PabOThl MCTOIB3YIOTCS yYE€OHBIE ayIUTOPUU (KOMITBIOTEPHBIE KIIAcChl),
PaCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast obmacTs, r. Tomck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnacts, T. Tomck, yi. KpacHoapmeiickas, a. 146, 201 ayx.;
- 634034, Tomckast 06macTh, 1. ToMck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6nacTb, . Tomck, Bepimmanna ynua, 1. 74, 207 ayx.

CocTtaB 060pyI0OBaHMS:

- yueOHast MmeOerb;

- koMnbroTeps! kKinacca He Hmke [IDBM INTEL Celeron D336 2.8 T1. - 5 mwiT.;

- KOMIBIOTEPHI MOIKIIOYEHB! K ceTH «/HTepHeT» M 00ecneynBaioT IOCTYI B AJICKTPOHHYIO WH-
(opManoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[lepeyeHb MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 ans Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe oOecreyeHre TUCUMIIIMHBI JIS JIMI C OrPAHUYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBO€HHE NUCLUIUIMHBI JIMIIAMU C OTPAHUYEHHBIMM BO3MOYKHOCTSMH 30POBbSI U WHBAIWJIAMHU
OCYILECTBIISIETCS C UCIIOIB30BAHUEM CPEICTB 00ydeHHs OOIIEro U CIEeIMaIbHOI0 Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 00YyUYaAIOLIUMUCS ¢ HAPYIIEHHSIMH CJIyXa MPEeIyCMOTPEHO MCIOIb30BaHHE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUUYECKUX CPEACTB MpueMa/mepena-
gy yueOHOHM HH(POPMAIUK B TOCTYIMHBIX (hOpMax, MOOUIILHON CUCTEMBI MPEIOIaBaAHUS I 00YJarOIINXCS
C MHBAJUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOM CHCTEMBI. YueOHas aymuTopusi, B KOTOPOW 3aHUMAIOTCA
oOyJaromuecs: C HapylmIeHHeM Cyxa, 000pyJoBaHa KOMIBIOTEPHOW TEXHUKOW, aymMOTEXHUKOH, BHUJIEO-
TEXHUKOMU, SJIEKTPOHHOU JOCKOU, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ 0OYyUYAIOUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMH [IPETyCMOTPEHO HCIIOJIb30BaHUE B
JICKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAICHHBIX O0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJlaif/la Ha 3KpaHe) MpU MOMOIIY BUCOyBETUUHUTENCH 1151 KOM(GOPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX ¢ O0YYAIOUIMMHCS ¢ HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aNNapaTa HCIoJib-
3YIOTCS aJIbTepHAaTHUBHBIE YCTPOICTBA BBOAA MH(OPMAIIUU U IpYrHe TEXHUUECKHE Cpe/ICTBA IprueMa/mepe-
naun yuyeOHOM MHPOpMaIui B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOY4EHUs JUIs JIIOJeH ¢ UHBaA-
JUAHOCTBIO.
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14. Ouenoqnme MaTepuaJdbl H METOAUYECCKHUEC PCKOMECHAAIUHA 110 OPraHu3aliuu U3y4cHus
AUCHHUITINHBbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
Jnis onleHKH cTenieHr C(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JHCLUUIUIMHON
KOMIICTCHITUI MCTIOJIB3YIOTCS OLIEHOYHBIE MaTepUalibl B COCTARBE:

14.1.1. TecToBBI€ 3a7aHUA

1 B xakux ciyyasix, ¥ ¢ Kakoi 1eJIbI0 CO3at0TCsl 0a3bl TaHHBIX ?

A) Korzia He06X0IMMO OTCIIEAUTh, TPOAHATIM3UPOBATh U XPAHUTh MH(OPMAIIHIO 32 ONpEIEICHHBIN
NePHUOJ BpEMEHU

b) Ins yno6ctBa Habopa TekcTa

B) Korna Heo6xoarMo ObICTpO HalTH Kako-1100 (ailsl Ha KOMIIbIOTEpe

') Koraa BuHUecTep KOMIbIOTEpPA UMEET HEOOIBbIION pa3mep CBOOOAHOM MamMsITH

2 Microsoft Word, OpenOffice Writer, LibreOffice Writer - 310:

A) rpaduyeckue perakTopbl

b) TexcToBbIe penakTopbl

B) 6a3bl qaHHBIX

') HeT BepHOTO OTBETA

3 Ilo TexHONMOrMM 0OPAaOOTKHU TaHHBIX 0a3bl JAHHBIX MOJPA3JEIISAIOT Ha:

A) llenTpanu3upoBaHHbIE U paclpeieIeHHbIE

b) Ilepudepuiinble 1 HEHTpaNIU30BaHHbIE

B) BuyTpenHue u HapyxHble

I') IIpocTeie 1 ClnOXKHbBIE

4 Yt0 oTHOCHUTCS K CpeAcTBaM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA?

A) KoMMyHHKallMOHHBIE CPENICTBA

b) Texunueckue cpeacTra

B) Cratuctuueckue MeTozpl

') JluteparypHblie JaHHbBIE

5 Ilpu pemieHnH CTaHJAPTHBIX 3a7ad MPOPECCHOHATBHON IEATEIbHOCTU CTPYKTypa MH(POPMALH -
OHHOM CHCTEMBI IIPEJICTABIIAECT COOOM:

A) Habop MeTo0B, Cpe/ICTB U AITOPUTMOB JUIs PELICHUS 3a0a4H;

b) Habop obecneunBaromux noacucTeM

B) HaGop nporpaMmax cpeacTB AJisl pelIeHus 3a1a4u

') MaccuB 10KyMEHTOB

6 CtpyKTyprpoOBaHHas 3aJla4ya — 3TO 3a]1a4a, B KOTOPOM:

A) ObpabatsiBatoTCs U IPE0OPa3yrOTCs JaHHbIE O KaKOM-TH00 00beKTe

b) N3BecTHO dyHKIIMOHANBHOE Ha3HAYEHUE BCEX €€ 3JIEMEHTOB

B) HeB03MOXHO BBIIETUTH B3aUMOCBSI3U MEXY 3JIEMEHTAMU

I') I3BecTHBI BCE 2JIEMEHTHI U B3aUMOCBSI3U MEX1y HUMU

7 MynbTuMenuiiHasi mporpaMmma oObIYHO TpeOyeT:

A) Hanmu4us cnaboro KOMIbIOTEPA

b)Hanuuus MOIIHOTO KOMITbIOTEPA U TOTIOJIHUTEIHHOTO 000pYI0BaHUS

B) Hanuuue cetn KOMIBIOTEPOB

8 Kakue (yHKuMOHaIbHbIE MH(POPMAIIMOHHBIE CUCTEMBbl BBIACISIOT MPU aHAIM3€ B3aUMOCBS3H
MEXTy (PYHKLIHOHAIBHBIMH CTPATETUSMHU KOMITAaHUH?

A)Hanoroseie

B)2nexTponHsIii oduc

B)Ananuruueckue cuctemsl

9 Undopmarus 31o

A)Coo0bmieHus, HaXOIAIIUECS B TAMSITH KOMITBIOTEPA

0)Coo011eHus, HAXOAAIINECS B XPaHUWIHILAX JaHHBIX

B)IIpenBapurensHo 00paboTaHHbIE JaHHbIE, TOAHbIE /ISl IPUHATHUS YIIPaBICHYECKUX PELICHUM

[ Coobuienus, 3apuKCUPOBaHHBIE HA MAIIMHHBIX HOCUTEISX

10 MeH10 TEKCTOBOTO pelakTopa - 3TO:

A) vacTb ero uHrepdeiica, odecrneunBaromas nepexosl K BhIMOJHEHUIO PAa3IMUHbIX ONepaluil Haj
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TEKCTOM

b) cBoeobOpaszHoe "oKHO", uepe3 KOTOPOe TeCT MPOCMATPUBACTCS HA IKPaHE

B) noanporpamma, obecnieunBatomias ynpasienue pecypcamu 1K npu cozgannu n1okymeHTa

I') nadopmarust o TEKymeM COCTOSTHUM TEKCTOBOTO PeIakTopa

11. YkaxuTe riaBHYIO 0COOCHHOCTh 0a3 TaHHBIX

A)OpueHnTanus Ha nepeaady JTaHHbIX.

B)OpuenTanus Ha onepaTuBHYI0 00pabOTKyY TaHHBIX U padOTy C KOHEUHBIM MOJIH30BATENIEM.

B)OpueHnranust Ha HHTEIJICKTyaJIbHYI0 00pa0OTKY JTaHHBIX.

IOpuenTanus Ha npeoCTaBICHUE aHATTUTUYECKON HH(OpMAIIHH.

12 TekcToBBIN peqakTop - MporpaMmma, npeaHasHadYeHHas s

A) ynpasnenue pecypcamu [1K npu coznanum 10KyMeHTOB

B) paboTel ¢ n300pakeHUSAMH B TIPOIIECCE CO3AAHMS UTPOBBIX MTPOTpaMM

B) co3manus, penaktupoBaHus U GopMaTUPOBAHUS TEKCTOBOM MH(DOpMALIUN

') aBTOMaTHYECKOrO NEPEBO/Ia C CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOJIBI

13 Komanasl meHro @opmar B TekcroBoM mporeccope MS Word mo3BoJsIIOT OCyIIeCTBUTh JeH -
CTBUSL:

A) coxpaHEHHE TOKYMEHTa

b) BcraBky TabmuIIbI

B) BcTaBky pucyHka

I') Be16Op mapameTpoB ab3ara u mpudTa

14 MudopmaninoHHAass TEXHOIOTHS BKITIOYAET

A) CoBOKYITHOCTbh METOJIOB, IPOU3BOJICTBEHHBIX MPOLIECCOB U MPOTPAaMMHO-TEXHUYECKUX CPE/ICTB
JUTsE 00pabOTKU JaHHBIX

b) TexHnonoruu oOIIEHUSI C KOMITBIOTEPOM

B)Texnonorun onvcanus HHGOpMAITIH

I')Texnonoruu BBOAA U Nepeaayvn JTaHHBIX

15 OO6buHO, pu HamwcaHuu GOPMYT UCHOIB3YIOTCS TaHHBIE PACHOJIOKEHHBIE B HECKOIBKHX
suerKax, T. €. ucrosb3yercs "Jlnanazon siueek', KOTOpbId BRITTSIANT B cTpoke ¢popmyn Excel ciemyronum
obpazom?

A) A1\B3

b) A1+B3

B) A1:B3

I') A1-B3

16 OGBIYHO IPOEKTHPOBAaHKE Oa3bl JAHHBIX TIOPYYACTCS:

A) AnmuHHCTpaTOpy 0a3bl JaHHBIX

b) Ynpasmnstomemy 6a30ii TaHHBIX

B) IlpoexTupoBuIMKy 6a3 JTaHHBIX

I') [InanupoBmmKy 0a3 TaHHBIX

17 JIns mOATOTOBKM COANaHCUPOBAHHBIX YIPABJICHYECKUX PEIICHUN MPUMEHSIOT OJHY W3 IMPO-
CTEHIINX CHCTEM YMpaBICHUsS PEISAIMOHHBIMH 0Oa3aMM JaHHBIX, KOTOpas BXOOUT B maker Microsoft
Office?

A) Microsoft Access

B) Microsoft Word

B) Microsoft Excel

I') Microsoft Power Point

18 Kakoe MakcumanibHOE KOM4YecTBO pabounx iuctoB Excel MmoxkeT comepkars pabodast kHura?

A)3

b) 10

B) 256

I') He orpannueHo

19 Ilo cocoOy AocTymna K JaHHBIM 0a3bl JaHHBIX MMOAPA3ACISIOT Ha!

A) ba3bl TaHHBIX € JTOKAIBHBIM IOCTYIIOM U 0a3bl TaHHBIX C YIaJEHHBIM (CETEBBIM JIOCTYIIOM)

b) IIpocteie u cnoxHbIE

B) BeicTpeie 1 MeIeHHBIC
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') IIpoBonHBIE U OECTIPOBOIHBIE

20 OcHoBHBIM 00BeKTOM HHTEpdEiica okHa porpammbl Microsoft Word 2007, Ha KOTOpOM Haxo-
JISITCS. OCHOBHBIE KOMAH/IbI, 00bEIMHEHHBIC B JIOTUYECKUE TPYIIIIBI, SIBISCTCH. .

1) nenra

2) nuHenka

3) maHeahr HHCTPYMEHTOB

4) MeHI0

14.1.2. Tembl KOHTPOJILHBIX PadoOT
KJ'IaCCI/I(l)I/IKaIII/ISI N XapaKTCPUCTUKHU aBTOMATU3UPOBAHHBIX CUCTCM.
Knaccugukanus nHOpMALMOHHBIX TEXHOJIOTUI B YIIPABJICHUH.
OcoOennoctu opranuszanuu Beioopa MRP, ERP cuctem.
JKW3HEHHBIN LIHKII IPOEKTa, IPOLIECCH] YIIPABICHUSI IPOEKTAMH.
Pa3paboTka pacnivcanus BbIIOIHEHUS padoT.

14.1.3. 3auér
. [Nonsitre nupopmarmonnoit rexHonoruu (UT)
. DBomonus HHGOpMaIMOHHBIX TexHoJjorui (UT).
. Pome UT B pa3BuTHH 5KOHOMHUKH 1 00IIECTBA.
. CroiictBa UT. Ilonarue miathopMsl.
. Knmaccudukanus UT.
. [IpenmeTHas u nuHGOpMaLIMOHHAS] TEXHOIOTHSL.
. Ob6ecnieunBaromue u pynkunonanbabie UT.
. [lonsiTHe pacnpeneneHHON GYHKIIMOHAIBHONW HH()OPMAITMOHHON TEXHOJIOTHH.
. TexHomnorust 00pabOTKH JaHHBIX U €€ BUIBL.
10. TexHomornueckuit mporecc 00pabOTKU U 3aIIUTHI TaHHBIX.
11. Ilpumenenne nHGOPMAITMOHHBIX TEXHOJIOTHIA Ha paboueM MecTe MOJIb30BATEIIS.
12. MnaTerpanust ”HGOPMAITMOHHBIX TEXHOJIOTHH.
13. PacnpeneneHHbie cucTeMbl 00pabOTKU JaHHBIX.
14. TexHOJOTUH «KITUEHT-CEPBEPH.
15. Cuctemsl NIEKTPOHHOTO JOKYMEHTOO00pOTA.
16. I'eonH(pOpMaITMOHHBIE CUCTEMBI;
17. I'moGanbHbIE CUCTEMBI; BUCOKOH()EPEHLIMU U CUCTEMBI TPYIIIIOBOI pabOTHI.
18. KopriopatuBHbie HH()OPMAITMOHHBIC CHCTEMBI.
19. IloHsiTHE TEXHOJOTU3ALUH COLMATBLHOTO MPOCTPAHCTBA.
20. Haznauenus u BoamoxxHocTa T 06paboTku Tekcra.
21. Haznauenue, BO3SMOXKHOCTH, Cpepbl MPUMEHEHHUS HIICKTPOHHBIX TaOMIHII.
22. OCHOBHbIE TEXHOJOTHH BBOJa HH(OpMaLuu. JJOCTOMHCTBA U HEJJOCTATKH.
23. TloHsTHE TEXHOJOTHH MyJabTUMenua. [IporpaMMHOE U TEXHHYECKOE 00eCTIeYeHNE TEXHOIOT U
MYyJIbTUMEHNA, CTAHAAPTHl MYJIbTUMEANA.
24. TlonsTue, 0COOCHHOCTH U Ha3HAYEHUE TEXHOJIOTUH UH(OPMAIIMOHHBIX XPAHUIIHIL.
25. Texnonoruu obecrieueHrs: 6€30MaCHOCTH KOMIIBIOTEPHBIX CUCTEM, JAHHBIX, IPOTPAMM.
26. Tennenuuu u npoodaemsl pazsutust UT.

O 00 1N DN K W —

14.1.4. Tembl 1a00paTOpHBIX padoT

®dopmatupoBanre HHGOPMAIMK U AIEKTPOHHBIX Tabnul PenakTupoBaHre U KOMUPOBAaHUE TaHHBIX
ANEeKTPOHHBIX Tabmui IloAroToBka TaOMMYHBIX MaTepuanoB MoJEnUpOBaHHE pealbHBIX 337ad B MS
Excel ®ynkmuu MS Excel Co3nanue otu€tHocTH cpeactBamu Microsoft Excel.

[Toctpoenue quarpamm Co3znanue oTu€THOCTH cpeacTBamu Microsoft Excel.

BrinonHeHne aBToMaTH4eCKUX pacu€ToB ¢ MOMOIIBI0 MacTepa pyHKIud. CopTHpoBKa U PUIIBTpa-
sl TaHHBIX, Mo/BeieHne uroros B MS Excel

Co3znaHre pacueTHOM TaOJMIIBI Ui KOHKPETHOM 3aaun B cpene MS Excel

OdopmiieHre TEKCTOBBIX JTOKYMEHTOB, COZIEpKaIMX TaOauIbl DKpaHHble OnaHku. Pestome. [Tuch-
Ma

OpranuzannoHHbIE JUarpaMMbl U CXEMBI B TEKCTOBOM pefakTope Co3gaHue TOKyMEHTa ¢ yKa3aH-
HOM cTpykTypoil. Coznanue aBroMaTrueckoro ornasieHus. Coznanue runepccbliok. Pazpaborka nnTep-
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detica xomana. Co3gaHne HOBBIX MaHENEH HHCTPYMEHTOB, HOBBIX KHOTOK. Co3/JaHie MaKpOCOB.

Co3nanue mpe3eHTalud OTYETHOCTH TIpennpusatus Co3naHue MPEe3eHTAIMH C HCIOJIh30BaHUEM
MYJIBTUMEAUNHON TEXHOJIOTUU

Coznanue 6a3bl JaHHBIX HHPOPMAITMOHHOM crucTeMbl peanpusatus O0beKT Makpockl Access O0-
e cBefeHus 0 0azax naHHbIX. baza manHeix ACCES. Opranuzanus paOoTel ¢ JaHHBIME B MS Access
VYnpasnenne ganueiMu B MS Access Co3nganue otueta. [loctpoutens Boipaxenuit B MS Access Co3na-
HUE JuarpaMM U MOYTOBBIX Hakiieek B MS Access

PaboTa ¢ makeToM mpuKIaaHBIX IporpaMm 1o npodtro Hanpasienus (Microsoft Project 2013)

Coznanre TOKyMEHTOB C TIOMOIIBIO MacTepa 1mabnona. Pabora co ctpykrypoit nokymenta Co3na-
HUE JeNOBBIX ToKyMeHTOoB B MS Word

14.2. TpeOoBaHUS K OLIEHOYHBIM MaTEepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
s aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M1 MHBAJUIOB MPEITyCMOTPEHBI JTOMOIHH -
TEJIbHBIC OLICHOYHbIE MaTepUalibl, IEPEYCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHbIE MaTepHallbl OLIEHUBAHUS ISl JIUI C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI U HUHBAJIUIOB

Kareropun Buibl 10ONOMHUTETBHBIX OLEHOYHBIX @DopMbI KOHTPOJISI U OLIEHKU
00y4JaroLXCcst MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

C napyueHusMu
ciyxa

[IpenMy11eCTBEHHO MMCHMEHHAs
IIPOBEPKa

C napymenussimu | CobecezioBaHme 0 BOIpocaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas POBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C HapyuieHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHBIE | [IpenMylecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpannuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
O0IIeMeTUITUTHCKIM paboThI, BOTIPOCHI K 3a4eTy, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jnis nMI ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAIUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeoCTaBICHUS 3aJaHUH OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B reyaTHou (opme;

- B IeYaTHOU (popMe C YBETTUUEHHBIM MIPUDTOM;

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUS BCIYX;

- IIPEJOCTABIICHUE 3a/1aHUs C UCTIOJIb30BAaHUEM CYpPJIOTIEPEBO/IA.

JIluam ¢ OrpaHWYeHHBIMH BO3MOXHOCTSIMU 3/I0pOBbsI M MHBAJIMJAM YBEIMUYUBAETCS BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakuxX 00y4aromuxcsi MpeIycMaTpiuBaeTCsl TOCTYII -
Hast (popMa MpeoCTaBICHHs OTBETOB Ha 3a/1aHUs, @ UMEHHO:

- MMCbMEHHO Ha OyMmare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tpouenypa oueHUBaHUS Pe3yJIbTATOB OOYUYEHHUS JIUI] C OIPAaHUYEHHBIMU BO3MOXHOCTSIMU 3710PO-
Bbsl M1 MHBAIMJOB M0 JUCLUIUIMHE MpelycMaTpUBAeT MpeocTaBleHue nHpopmanun B popmax, aJanTH-
POBaHHBIX K OTPAHUYCHUSM X 370POBBS H BOCTIPUATHS HHPOPMALINH:

JL1s1 ML ¢ HApyIIEHUSIMM 3PeHust:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;
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- B IIeYaTHOW (hopMe YBEITMUECHHBIM HIPHUPTOM.

JL1s1 JIMI ¢ HApYIIEHUSIMM CJIyXa:

- B ()OpME IITEKTPOHHOTO JIOKYMEHTA;

- B Ie4aTHOU hopme.

JI1s1 1M1 ¢ HApYIIEHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

— B (hOpMe DITEKTPOHHOTO JIOKYMEHTA;

- B Ie4aTHoOU hopme.

[Tpu HEOOXOAMMOCTH ISt JIUIL C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbsI 1 HHBAIUIOB TIPOIIE -
Jypa OLCHUBAHMS PE3YIbTATOB O0YYCHHUSI MOXKET IPOBOIUTHCS B HECKOJIBKO JTAIOB.
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