MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)

HTYOCYR| e sumprncera
‘1" UNIVERSITY JlupexTop nenapraMmeHTa 00pa3oBaHuUs

Moy saauT NOQMTHCES 3ASKTIOHMEOR NOINWCRH
Ceprugamar: 1obcfala-5laf-448-aef0-5584d2fd4820
Bragesey: Tpoawm Magen Edmpmosms

LeacTaatengs: ¢ 1001, 2016 no 16092010

PABOYA A [TPOI'PAMMA JJTUCTIUTIJIMHBI
HNudpopmannoHHbIe TEXHOJIOTHH B YIIPABJICHUH

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT

HampaBnenue noarorosku / cnenuaibHOCTh: 38.03.02 MeHe:KMeHT

HanpapnenHocts (poduib) / cenuanu3anys: JKOHOMHKA U YIIPaBJieHHe HA MPeINnPUsTHH
®dopma 00ydeHHs: 3a09HAS

QaxynbreT: 3uB®, 3a04Hblil 1 BeuepHuil paxkyabTeT

Kadenpa: menexxkmenta, Kadenpa meneakmenrta

Kypc: 2,3

Cemectp: 4, 5

Y4eOusiii mnan Habopa 2018 rona

PaCHpe,Z[CJ'IeHI/IC paGoqero BpEMCHU

Ne Buapl yueOHO A€SITEIBHOCTH 4 cemecTp 5 cemectp Bcero J2B107080%000
1 |Jlekuumn 2 4 6 4acoB
2 | JIabopaTtopHbie pabOThI 2 8 10 4acoB
3 |Bcero aymuTOpHBIX 3aHATHI 4 12 16 4acoB
4 | CamocrosTenbHas paboTa 32 92 124 9acoB
5 |Bcero (6e3 sx3amMeHa) 36 104 140 4acoB
6 |IlogroroBka u crava 3a4yera 0 4 4 4acoB
7 | OOwas TpyI0eMKOCTh 36 108 144 4acoB
4.0 3.E.

KontponbsHubie paboThl: 5 cemectp - 1
3auer: 5 cemecTp

Tomck 2018
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokot Ne 6 ot « 14 » 6 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (crienmasnibHOcTH) 38.03.02 MenemkMeHT, yrBepxkaennoro 12.01.2016 roga, paccMoTpeHa u of10-
OpeHa Ha 3acenaHuu Kadeapbl MEHEHKMEHTA «_ » 20 rona, mpotokoin No

PazpaboTunk:

Cr. npenoaBatens kad. MCHEKMEH-
Ta C. B. CmupnoBa

3aBenyronmii o0ecnieunBaromeii kad.
MEHEHKMEHTA M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Jexan 3uB® . B. Ocurmos
3aBeAyIOIHi BRITYCKAIOIICH Kad.

MEHEKMEHTA M. A. AdonacoBa
OKCIIepTHI:

CT. IpenoJaBarellb Kad. MEHEIKMEH-
Ta T. B. Apxurosa

JloueHT kadeapsl MEHEKMEHTa (Me-
HE/DKMCHTA) B. H. Xuranosa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI

(dbopMUpOBaHUE OCHOBOIIOJIATAIOIINX MPEACTABICHUN O 3aKOHAX, MPUHITUIAX W MEXaHU3MaX I10-
CTPOEHUS U Pa3BUTHS HUH()OPMALIMOHHBIX CUCTEM M TEXHOJIOTHI B YIPaBICHUH;

dbopMHUpOBaHUE Yy CTYACHTOB CIIOCOOHOCTH pellaTh CTaHAApTHBIC 3a/1a4i MPOodheCCHOHATLHOMN Jesl -
TETHHOCTH HA OCHOBE MH(POPMALIMOHHON U OubIuorpaduueckoil KyabTypsl ¢ MPUMEHEHHEM HH(POpPMAIIH-
OHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHI M C YIETOM OCHOBHBIX TpeOOBaHMI WH(POPMAIIMOHHON Oe3omac-
HOCTH, CHOCOOHOCTh aHAIM3UPOBATh B3aMMOCBSI3U MEXKIY (DYHKIIMOHATBHBIMU CTPATETUSIMHU, CIIOCOOHO-
CTH pa3padaThIBaTh MPHIOKESHHUS JIJISI aBTOMATU3AIIMN YIKOHOMUYCCKUX 3a/1a4.

1.2. 3agaun IMCHMIIINHBI
—  chopMHpOBaThH y CTYJACHTOB 3HAHUS O CTPYKTYpE U COCTaBe MH(DOPMAIMOHHBIX CUCTEM U WH-
(bopMaIMOHHBIX TEXHOJIOTHA, TPUMEHIEMBIX Ha PA3JIMYHBIX YPOBHIX CUCTEMBI YIIPABJICHUS OpraHU3all-
€i, 0 CYIIECTBYIOIIEM POCCUICKOM M 3apyO0eKHOM MPAKTUYECKOM OTBITE M0 CO3AaHHI0, PYHKIIMOHUPOBA-
HUIO U Pa3BUTHIO HHPOPMAIIMOHHBIX CHCTEM U TEXHOJIOTHUH, UCIIONIb3YEMBIX B YIIPABICHUU.

2. Mecto mucuunimebl B ctpykrype OIIOII
Hucnumuimaa «abopmannonnsie TexHonoruu B ynpasieaun» (b1.B.OJ1.2) otHocurcs k Oioky 1
(BapuaTHBHAs YaCTh).
[TpenmecTBYIOMMUMH TUCIMIUTMHAME, (JOPMHUPYIONIMMH Ha4yajbHbIE 3HAHUS, ABISIOTCS: MH)OP-
MallMOHHbIE TEXHOJIOTHH B yripaBieHuu, HpopmaTuka, YnpasieHue mpoeKTaMH.
[Tocnenyromumy IUCHUIUIMHAMYA SBISIIOTCSA: MH(DOpMaMOHHBIE TEXHOIOTUU B YIPaBIICHUH,
VYrpaBieHue pecypcamu.

3. TpeOoBaHus K pe3yJbTaTaM OCBOCHHS AHCHUIINHBI

[Tponecc n3yueHus JUCUUIUIMHBI HapaBiieH Ha (GOPMUPOBAHUE CIEAYIOIUX KOMIIETSHIUI:

— OIIK-7 crnocoOHOCTBIO pelIaTh CTAaHAAPTHBIC 3aJa49d MPOPECCHOHATLHOW ACSITEILHOCTH Ha
OCHOBE MH(pOpMAMOHHOW M OuOIMorpaduyeckoi KyiabTypbl ¢ IPUMEHEHUEM HH(OPMaIMOHHO-KOMMY-
HUKAIIMOHHBIX TEXHOJIOTUN U C y4ETOM OCHOBHBIX TpeOoBaHUN HH(POPMAIIMOHHON 0€30IaCHOCTH;

— IIK-5 crocoOHOCTBIO aHAMU3UPOBATH B3aUMOCBS3U MEXY (PYHKIMOHATBHBIMHU CTPATETUSAMHU
KOMIAHUH C LIEJIbIO MMOJIrOTOBKY cOAIaHCUPOBAHHBIX YIPABICHUECKUX PELICHUH;

B pe3ynbraTe u3ydeHus JUCIUIUIMHBI 00Yy4aOLIUICs TOJKEH:

— 3HATh TEHACHUUH U MEPCIEKTUBBI PA3BUTUSA U UCIIOJIb30BaHUS WH(POPMALMOHHBIX TEXHOJIO-
Ui B Pa3MUYHBIX MPO(PECCHOHAIBHBIX 00JIACTSIX; COCTOSIHUE CYIIECTBYIOIIETO pPhIHKa HMH()OPMAIIMOHHBIX
TEXHOJIOTHU

—  yYMeTh KJIacCU(pHUIMPOBATh CYIIECTBYIOLIME MH(POPMAIIMOHHBIE PECYPChI, TEXHOJIOTUU U CHU-
CTEMBbI, IPUMEHATH 0a30BbI€ 3HAHUS MPU PEUICHUH 3a]ad B 00JaCTH MPOEKTUPOBAHUS M pa3pabOTKH HH-
(OpMAaLIMOHHBIX CUCTEM, aHAJIM3UPOBATh B3aUMOCBS3U MEXAY (YHKIIMOHAIBHBIMU CTpATerHMsIMU KOMIIa-
HUH C IeJIbI0 MOJrOTOBKY COaJIaHCHPOBAHHBIX YIIPABJICHYECKUX PEIICHUH, pellaTh CTaHJapTHBIE 3a]1aun
npogeCCHOHATBHON AEATEIbHOCTH Ha OCHOBE MH(POPMALIMOHHON KYJIBTYpHI C IPUMEHEHHEM HH(pOpMAaLU-
OHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHI U C YY4ETOM OCHOBHBIX TpeOoBaHUN MHGOpPMAIIMOHHON Oe3omac-
HOCTH

— BJaJeTh HAaBbIKAMU MOHUMAHMS POJIM U 3HAYEHUS COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHO-
JIOTUi, 6a30BBIMM 3HAHUAMU pa3Jiena HH(OPMALMOHHBIX TEXHOJIOIMH JUIsl peIIeHUs] MPAKTUYECKUX 3aay
METOIaMH pa3pabOTKU CPEICTB aBTOMATU3UPOBAHHOTO MPOCKTUPOBAHMS HH(OPMALIMOHHBIX TEXHOJIOTUH.

4. O0beM QUCHHUILIMHBI U BUABI Y4eOHOI padoThl
OO01mast TpPyI0eMKOCTh AUCIUILTHHBI cOCTaBsgeT 4.0 3a4eTHBIX €IWHUIIBI U MIPE/ICTABICHA B Ta0JIH -

ne 4.1.
Tabmuma 4.1 — TpyA0eMKOCTh TUCITUILTAHBI
Bunbl yueOHOM 1esITeIBHOCTH Bcero uacos CemecTpsl
4 cemecTp 5 cemecTp
AynuTopHbI€ 3aHATHUSA (BCETO) 16 4 12
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Jlexknnn 6 2 4
JlaboparopHbie pabOTHI 10

CamocTtosiTenbHas paboTa (Bcero) 124 32 92
OdopmiieHre 0T4ETOB 110 JIA0OPATOPHBIM 56 16 40
pabotam

[TpopaboTka JIEKITMOHHOTO MaTepHuaia 55 16 39
BrInonHeHne KOHTPOJIBHBIX paboT 13 0 13
Bcero (6e3 sx3amena) 140 36 104
IToaroroBka u cxada 3adera 4 0 4
OO6miast Tpy1I0€MKOCTb, 4 144 36 108
3auetHble EanHunml 4.0

5. ConepixaHue TUCHUILIMHBI

5.1. Pa3nesnl JUCHUIIMHGLI 1 BUALI 3AHATHHI
Paznensl AMCHUIIITMHBL U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuna 5.1 — Pasgensl AUCHUIUIMHEL U BUIABI 3aHATUH

Bcero
9acoB
HasBaHus pa3aenoB IUCHUTUIMHBI Jlek., u Jlab. Cam, (6e3 PopmHpyembie
pab.,u | pab.,u KOMIICTCHITUT
9K3aMeH
a)
4 cemecTp
1 Undpopmannonnsie TexHoiaoruu. OCHOBHBIE 2 2 32 36  |OIIK-7, IIK-5
noustust. UHdopMaimoHHbIe TEXHOIOTHH
KOMITJIEKCHOTO TTPUMEHEHUSI
Hroro 3a cemectp 2 2 32 36
5 cemecTp
2 TexHonoruu 0OpaboOTKH TEKCTOBOW UH(OP- 1 2 28 31 OIIK-7, I[IK-5
Mmanuu. TekctoBbiit penaktop Microsoft Word
3 TexHonoruu 06pabOTKH YKCIOBOI HH(DOP- 1 2 41 44 | OIIK-7, ITK-5
Manuu. TabmudHbIi poreccop Microsoft
Excel
4 MynbtuMeauitHpie TexHoJIOTHH. Penakrop 1 2 8 11 OIIK-7, TIK-5
npe3eHTanuii Powerpoint
5 Texnonoruu 00pabOTKM HHPOPMALITMOHHBIX 1 2 15 18 OIIK-7, IIK-5
maccuBOB. ba3sl manabeIX Access ITakersl
MPUKIIATHBIX TPOTPaMM MO TPOGUITIO
HarpaBJICHUs, OCBOCHUE U TPOPECCHOHAI-
Has pabota
Hroro 3a cemectp 4 8 92 104
Hroro 6 10 124 140
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5.2. Conep:xanue pa3aejioB IMCHUILIHHBI (110 JTEKIIASIM)
CopeprkaHue pa3aesioB TUCIUTIINH (TI0 JIEKIUSIM) PUBEICHO B TabmuIie 5.2.
Tabmuua 5.2 — ComepkaHue pa3ienaoB TUCIUILIKH (TI0 JICKITHSIM)

HasBaHHsA PASIEIOB Copneprxanue pas3znenoB qucuumuinHel (mo | Tpynoemkocts, | @opmupyemblie
JEKIHSIM) q KOMIETEHIIH
4 cemectp
1 Undpopmanmonnsie | CymHOCTh HHPOPMALMOHHBIX TEXHOJIOTHI. 2 OIIK-7, TIK-5
TEXHOJIOTHH. WuctpymenTapuii ”HQOPMAIIMOHHBIX TEXHO-
OcHOBHbIE IOHATUA. | JIOTUI. MeTo010THs UCTIONIb30BAHNUS UH-
Nudopmanmonnsie dbopmarmonHbix TexHonorui. Knaccuduka-
TEXHOJIOTUH 1151 UH(QOPMAIIMOHHBIX TEXHOIOTUH.
KOMITJIEKCHOTO Vitoro 2
MIPUMEHEHHUS
Hroro 3a cemectp 2
5 cemecTp
2 TexHoIorNHU Hasznauenue, BO3MOKHOCTH TEKCTOBOIO pe- 1 OIIK-7, TIK-5
00paboTku TekcToBOi | makTopa Word. TekcToBble peakTopsl Kak
UH(pOPMAIUH. OJIH U3 NAKETOB MPHUKIAJHOIO IPOrpaMM-
TexcToBBIN peakTop |HOTO OOecTeyYeHus, 00IIe CBEACHUS O pe-
Microsoft Word JAKTUPOBAHUM TEKCTOB. OCHOBBI KOHBEPTH-
pPOBaHUs TEKCTOBBIX (haitioB. KOHTEKCTHBIN
nouck u 3ameHa. OopmieHue cTpaHul a0-
KyMEHTOB, ()OPMHUPOBAHHE OTJIABJICHUI.
PaccTaHoBKa KOJIOHTUTYJIOB, HyMepalus
ctpanuil, OykBuna. [11abnoHs! u cTrm
odpopmienus. PaboTa ¢ TabnumamMu u pucyH-
KaMU B TeKCTe. BoasHbIE 3HAaKU B TEKCTE.
CnusiHue 10KyMeHTOB. M3naTenbckue Bo3-
MOKHOCTH PEAKTOpa.
Hroro !
3 TexHonoruu OO0mactu MpuMEHEHus, 0COOCHHOCTH HC- 1 OIIK-7, ITIK-5
00pabOTKU YMCIOBOH | [OJIb30BaHUS B IPO(PECCUOHATIBHOM J1esi-
nH(popMauu. TeNbHOCTU TabauuHoro npoueccopa Excel.
Tabnuunslii npoueccop | Untepdeiic Tabmuibl, 0COOEHHOCTH BBOJIA
Microsoft Excel uHbOpMaIH, CrIOCcOObI apecalyu, TUIIbI
JAHHBIX. DJIEKTPOHHbIE TaOIUIIbI, OaHKU
JAaHHBIX, UX Ha3HAUCHHE, UCIIOJIb30BAaHUE B
UH(POPMALMOHHBIX CUCTEMAaX MPOodeccuo-
HaJIbHOTO Ha3HaueHus. PacueTHble onepa-
LIMY, CTATUCTUYECKUE U MAaTEMAaTUUYECKUE
¢bynkuuu. Penienue 3agayd nuHelHOM U pas-
BeTBIIstonIelics cTpykTyphl B OT. CBs3b u-
ctoB Tabmuiel. [loctpoenue makpocos. Jlo-
noJHuTeNbHble Bo3MokHOCTH EXCEL.
Hroro 1
4 MynbTUMeUiHbIE Bo3moxkHOCTH penakTopa npe3eHTanun 1 OIIK-7, IIK-5

TeXHOJIOruU. PenakTop
Mpe3EHTALUI
Powerpoint

Power Point [IporpammHoe obecnieueHue,
npeaHa3HaYeHHOe A1 00pabOTKH U BOC-
NPOM3BEICHUS ayInO U BUICO HHPOPMAIIUH.
TexHudeckue cpeacTa npeseHranuii. Cxema
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pabotel Power Point. I'padudeckue oOobek-
TBI, TAOJUIIBI ¥ TUArPAMMBI KaK JIEMEHTHI
npeseHTanuu. O61Me onepauu co ciaia-
mu. Beibop auzaiina, anumanus, 3pdexrsr,
3BYKOBOE COIIPOBOXKJICHUE.

Hrtoro

5 TexHoaoruu
00paboTku
MH(OPMAITMOHHBIX
MaccuBOB. basbl
IaHHBIX Access
[TakeTsI IpUKIIaTHBIX
MIPOrpaMM 10
npouITIO
HamnpaBIlIeHUS,
OCBOCHHUE U
npodeccruoHanbHas
paborta

Oco0eHHOCTH UCTIONB30BaHMs B IpodeccHo-
HAJTBHOM JICITETLHOCTH 0a3bl JAHHBIX
Access Dtambl co3nanus 6a3sl qaHHbX O0-
nIMe CBeACHUS 0 0azax JaHHBIX. BBom, pe-
JTAKTUPOBAHUE W XpaHeHUe JaHHbIX. OKHO,
OCHOBHBIE 37IeMeHTBI. OCHOBHBIC THIIBI JJaH-
HbIX. DopMbl 1 TabmuIel. OOBEKTHI, aTpUOy-
TBI 1 CBs3H. CBSI3b MKy TaOJHIIAMH U TIe-
JOCTHOCTH JAaHHbIX. CriocoOsl hopmupoBa-
HUS 3alIpOCOB IpU oOpalleHuu K 6a3e 1aH-
HbIX. opmupoBanue 3amnpoca-Beioopku. Co-
CTaBJICHHUE U TIOJYYCHHUE OTUYETOB O JICATCIh-
HOCTH TipeanpusaTus. 3ydenue u pabota ¢
MaKeTOM TIPOTPamMM 110 IPOGUITIO HAIpaBJIe-
HUS

Hroro

OIIK-7, TIK-5

Hroro 3a cemectp

Hrtoro

5.3. Paznenbl AUCHUILVIMHBI U MEKIUCIMIVIMHAPHBbIE CBSI3H € 00ecneYnBAKIIMMH (TpeabIy IUMH)
U obecnneynBaeMbIMU (MOCJAEAYIONIUMHE) JUCHUNIIMHAMEA
Paznenbl qUCHUIIIUHBL U MEXIUCIUIUIMHAPHBIE CBSI3M C 00€CTIeYMBAIOIIUMHU (TIPEAbIAYIIUMU) U
obecrneunBaeMbIMH (ITOCIETYIOMUMHI ) TUCIUTUTHHAMH MIPEICTAaBICHBI B Tabmie 5.3.

Tabmua 5.3 — Pa3aenbl AMCHUIUIMHBL U MEXIUCIIUIUIMHAPHBIE CBS3H

HanmenoBanme JUCHUITINH

Ne pa3zenoB gaHHOW AMCIUTUIMHBI, IJISI KOTOPBIX
HE00XOIMMO U3ydeHHE 00ECTICUNBAIONITUX U
o0ecreYnBaeMbIX TUCIIUILTHH

1 2 3 4 5
[IpenmecTByromue TUCHUILIMHBL
1 UndopmaninoHHbIE TEXHOJIOTUH B YIIpaB- . . . . n
JICHUH
2 Nndopmarnka + + +
3 VnpasiieHue npoeKkraMu
[Tocnenyroume TUCHUIIIMHBI

1 UndopmanioHHbIE TEXHOJIOTUH B YIIpaB- . . . . n
JICHUU
2 YpaBieHue pecypcamu + +

5.4. CooTBeTCcTBHE KOMIIETEeHINI, (POPMHUPYEMBbIX IPH U3YYECHUHU AUCUMILIMHBI, M BU/10B 3aHATHI
CooTBeTcTBHE KOMIETEHLUH, (POPMUPYEMBIX MpPU HM3YYEHUHM IUCLUIUIMHBI, M BHJOB 3aHATHH

npezcTaBiIeHo B Tabmmie 5.4.
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Ta6muia 5.4 — CooTBETCTBHE KOMIIETEHIIMN, (DOPMUPYEMBIX NIPU U3YUYEHUH AUCLUIUIMHBI, U BUOB 3aHS -

TAU
KoMrerenmu Bunsl 3anathii
@DopMBI KOHTPOJIA
u Jlek. Jlab. pao. Cam. pa0.
OIIK-7 + + + KonTponbhas pabota, OTueT 1o
nmabopaTopHoi padote, 3auer,
Tect
[1K-5 + + + Kontponsnas pabora, OTder mo
nabopaTopHoii pabore, 3ayer,
Tect

6. UaTepakTuBHBIE MeTOABI M (OPMBbI OPraHU3ALMHN 00yUEeHHUS
He mpenycmorpeno PVYII

HaumenoBanue 1abopaTtopHbIX padoT npuBeneHo B Tabmure 7.1.

7. JIabopaTopHblie padoThI

Tabmuna 7.1 — HammeHoBaHue J1a00paTOpHBIX padoT

Hazpanus pa3znenos HaumenoBanue nabopatopHbIx padboT Tpynoemrocts, | opMHpyeMeIe
q KOMITCTECHITUT
4 cemectp
1 Uadpopmanmonnsie | Co3maHue JOKYMEHTOB C TIOMOIILIO MacTepa 2 ITK-5
TEXHOJIOTHH. mabnona. Pabora co cTpykTypoii JOKyMeHTa
OCHOBHEBIE TOHATHS. Coznmanue nenoBeix 1okymeHToB B MS Word
WNudopmannonHsie Vroro 5
TEXHOJIOTUH
KOMIIJIEKCHOTO
MIPUMEHEHUS
Hroro 3a cemectp 2
5 cemecTp
2 TexHonoruu OdopmiteHHEe TEKCTOBBIX TOKYMEHTOB, CO- 2 OIIK-7, TIK-5
00pabOTKU TEKCTOBOW | IeprKalIiX TaOIUIBI DKpaHHbIe OnaHku. Pe-
uHbOpMaIIIH. stome. [TuceMaOpranuzalnoHHbIE AUAarpam-
TekcToBbIll peJaKTOp | MBI M CXEMBI B TEKCTOBOM penakrope Co3na-
Microsoft Word HUE JJOKyMEHTA C YKa3aHHOUW CTPYKTYpOH.
Co3znanue aBroMaTHueckoro ornasiaeHus. Co-
31aHue runepccbuiok. PazpaboTka unrep-
¢etica komana. Co3gaHne HOBBIX MaHEEH
MHCTPYMEHTOB, HOBbIX KHONOK. Co3/1anue
MaKpOCOB.
Hroro
3 Texnonoruu dopmarupoBaHue HHPOPMALMU U JIEKTPOH- OIIK-7, TIK-5
00pabOTKH YKCIOBOM | HBIX Tabmui PenakTupoBaHue U KOMUPOBAaHUE
nH(pOpMAITHH. JTAaHHBIX 3JIEKTPOHHBIX Tabnuil [lonroroska
TabnuyHbll Iporeccop | TAOMUYHBIX MaTepHanoB MoienupoBaHue pe-
Microsoft Excel anpHBIX 337124 B MS Excel ®ynkumn MS
Excel Co3nanue oT4ETHOCTH CpeACTBaMHU
Microsoft Excel. [Toctpoenune nuarpamm Co-
31aHue OTYETHOCTHU cpeacTBamMu Microsoft
Excel. Beimonnenne aBToMaTn4eckux pac-
4E€TOB C moMolIIki0 MacTepa GyHkiuii. Cop-
TUPOBKA U (DUIBTPAIUS TaHHBIX, TIOABEICHUE
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utoroB B MS Excel Coznanue pacueTHoi Ta-
OJUIIBI 1711 KOHKPETHOM 3a/1auu B cpene MS
Excel

00paboTKu
MH(POPMAIIMOHHBIX
MaccuBoB. ba3br
MaHHBIX Access

Iporpamm 1o

ITakeTsr IMPUKIAAHBIX

cucteMbl npeanpusaThus OObEKT MaKpPOCHI
Access OO1ue cBeieHus 0 0a3ax JaHHBIX.
baza nanaeix ACCES. Opranusanus padoThl
¢ naHHbIMH B MS Access YnpaBieHue JaH-
HeIMHA B MS Access Co3ganune otuerta. [1o-
cTpouTens BbipaxeHuit B MS Access Co3na-

Hroro
4 Mynstumenuiiaple | Co3gaHue mpe3eHTali OTYETHOCTH MIpei- OIIK-7, TIK-5
TexHonoruu. Penakrop |npustus Co3naHue Npe3eHTauu ¢ UCIOJb-
MIpe3eHTalui 30BaHUEM MYJIBTUMEIUNHON TEXHOJIOTUN
Powerpoint Hroro
5 TexHonorun Co3nanue 6a3bl JaHHBIX HH(POPMAITMOHHOMK OIIK-7, TIK-5

npod o HUE UarpaMM U TIOYTOBBIX Hakjeek B MS
HarpaBJICHMS, AccessPaboTa ¢ makeToM NpHUKJIaJHBIX IPO-
OCBOCHHE U rpamm nio nipodutro Hanpasienus (1C [Ipen-
npodeccruoHaIbHast npusitae §)
pabora Hroro 2
Hroro 3a cemectp 8
Hroro 10
8. [IpakTHYeckue 3aHATHSA (CEMUHAPBHI)
He npenycmorpeno PVYII.

Tabmuue 9.1.

9. CamocTrosiTesqibHasi paboTa
Bunbl camocTosTenbHOM paboThI, TPYAOEMKOCTh U ()OPMUPYEMbIE KOMIIETCHIIUHU TPEICTABIICHBI B

Tabmuma 9.1 — Buapl caMOCTOSTENIBHON pabOThI, TPYAOEMKOCTh U (DOPMHUPYEMbIE KOMIIETEHITUN

Bunaer camocrostensHon | Tpynoemkocts, | DopMupyemblie
Hassanus pasnenon a PyA ’ PMHPY DopMbI KOHTPOJIS
paboThI q KOMIIETEHIIHHU
4 cemectp
| [TpopaboTka JIEeKITMOHHO- 16 OIIK-7 3ader, OT4eT Mo Ja-
WNudopmanmonnsle |ro mMarepuana 6opatopHoii padore,
geXHOHOFHH' OdopmieHne 0T4ETOB 110 16 Tect
HOBHBI
CHOBHBIC abopaTOpHBIM paboTam
TTOHSTHSL.
Nndopmanuonnsie | MToro 32
TEXHOJIOTUH
KOMIUIEKCHOTO
MIPUMEHEHUS
Hroro 3a cemectp 32
5 cemecTp
2 TexHonoruu [IpopaboTka JIEKITMOHHO- 8 OIIK-7 3ader, OT4eT Mo Ja-
00paboTKn ro MaTepuasa 6opatopHoii padore,
Texetoson OdopmiteHre 0TYETOB TIO 20 Tect
HH@OpMa]{HH' nabopaTopHBIM paboTam
TekcToBbIf
penaktop Microsoft | HiToro 28
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Word
3 TexHoJIOT UM BrinosHeHre KOHTPOJIb- 13 OIIK-7, I1IK-5 |3auet, KourposbHas
00paboTku HBIX paboT pabora, OTyeT no
YHUCIIOBOM TIpopaGoTKa AEKIHOHHO- ] H&G%paTOpHOH pabo-
I/IH(l)OpMaLI{/’II/I. ro Matepuana te, Tect
TabnuuHbIN
mpoLeccop OdopmiteHne 0T4ETOB TIO 20
Microsoft Excel nabopaTtopHbeIM paboTam

Hroro 41
4 Mynestumenuiinsie | [IpopaboTka JeKInoHHO- 8 OIIK-7 3auer, Tect
TEXHOJIOTUH. ro Marepuana
Pegaxrop . Hroro 8
pe3eHTalHii
Powerpoint
5 Texnonoruu [TpopaboTka neKInOHHO- 15 OIIK-7, IIK-5 |3auer, Tect
00paboTKu ro Marepuana
MH(OPMAITMOHHBIX Viroro 15
MaccHuBOB. ba3bl
IaHHBIX Access
[TakeTst
TIPUKJIATHBIX
MIPOrPaMM I10
npopuITIo
HaIpaBIICHUS,
OCBOEHHUE U
npodeccuoHanbHast
pabota
Hroro 3a cemectp 92

[TonroroBka u ciaya 3a- 4 3auer

qyera
Hroro 128

10. KypcoBoii npoekT / kypcoBasi padota
He mpenycmorpeno PVYII

11. PeiiTuHroBasi cucremMa JJisi OEHKH yCIIeBAeMOCTH 00y4a0uXxcs
PeiiTuHroBas cucrema He UCIIOIb3YETCA.

12. YueOHO-MeTOAUYecKOe U MHGOPMAIMOHHOE 00ecTieyeHue TUCIHIIINHBI

12.1. OcHoBHas JUTEpaTypa

1. HWudopmannoHHbIE TEXHOJOTHH YIPaBICHUS [DNeKTpOHHBIH pecypc]: yuebnuk / b.B. UepHu-
KOB. — 2-¢ u31., nepepad. u gorn. — M. : U] «DOPYM» : UTHOPA-M, 2018. — 368 c¢. — (Bricmiee 06-
pasoBanue: bakamaBpuar). — Pexxum gocrtyma: http://znanium.com/bookread2.php?book=954481 (nara
obpamenus: 03.06.2018).

2. HWudopmanmoHHBIE TEXHOJIOTHH B MEHEKMEHTE [DJeKTpoHHBIN pecypc]: Yuebnuk / WU.T.
Axnepos, A.B. Cmeranun, U.A. Konomnesa. - M.: UH®PA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. -
(Beicmee oOpazoBanue). (meperwier, cd rom) ISBN 978-5-16-005001-0 — Pexum pgocryma:
http://znanium.com/bookread2.php?book=221830 (nara oopamenus: 03.06.2018).

12.2. lonotHUTEILHAS JIATEPATypPa
1. HWudopmannoHHbIE TEXHOJOTUHU YIpaBIIEHUS NpoeKkTaMu [DIEeKTpOHHBIN pecypc]: YuebHoe
nocobue / H.M. Csetnos, ["H. CetnioBa. - 2-e uzn., nepepad. u gomn. - M.: UTHOPA-M, 2011. - 232 c.:
60x90 1/16. - (Beicmiee oOpa3zoBanme). (meperuier) ISBN 978-5-16-004472-9 — Pexum noctyma:
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http://znanium.com/bookread2.php?book=208539 (nara obpamenus: 03.06.2018).

2. HWudopmarmonHble CUCTEMBl B IKOHOMHUKE [DJEeKTpOHHBIM pecypc]: Yuebd. mocodue / Ilox
pen. JI.B. Uncrora. - M.: UTHOPA-M, 2009. - 234 c.: 60x90 1/16. - (Beiciiee oOpa3oBanue). (eperier)
ISBN 978-5-16-003511-6 — Pexum noctyma: http://znanium.com/bookread2.php?book=154831 (mara
obpamenus: 03.06.2018).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUS

12.3.1. O6s3aTe/ibHbIE Y4eOHO-METOAMYEeCKHE MOCOOUs

1. HudbopmarmoHHbIe TEXHOJOTUU [DJIEKTPOHHBIM pecypc]: AJIEKTPOHHBIC TaOIUIBI U TTOHMC-
KoBble cuctembl: Jlabopatopusiii npaktukym / Kinenosa T.B., IIpoxopos U.B. - M.:HUAY "MUDU",
2011. - 148 c. ISBN 978-5-7262-1575-4 — Pexum nocrtyma: http://znanium.com/bookread2.php?
book=563178 (narta oopamenwus: 03.06.2018).

2. Excel 2010 na npumepax [Dnektponnsiii pecypc]: [Ipaktnueckoe mocodue / BacunbeB A.H. -
CII6:BXB-ITerepoypr, 2010. - 422 c. ISBN 978-5-9775-0578-9 (pexomeHm0BaH ISl CaMOCTOSTEIBHON
paboThl cTyneHToB) — Pexxum nmoctyma: http://znanium.com/bookread2.php?book=351263 (mata 00-
pamenusi: 03.06.2018).

3. IIpaktukym mo Microsoft Office 2007 (Word, Excel, Access), PhotoShop [DnexTponHnslii pe-
cypc]: Yuebno-meronuueckoe nocooue / JI.B. KpaBuenko. - M.: ®opym: HUL[ UHD®PA-M, 2013. - 168
c.: 70x100 1/16. (00moxKa) ISBN 978-5-91134-656-0 — Pexum JOCTYyTIa:
http://znanium.com/bookread2.php?book=408972 (nata oopamenwus: 03.06.2018).

12.3.2. YueOHO-MeTOAMYECKHE MOCOOMS 1JIs1 JIMI C OTPAHMYCHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
WHBAJIUI0B

Y4eOHO-MeTOqMUeCKre MaTeprabl ISl CAaMOCTOSTEIbHON U ayTUTOPHOM paboThl 0Oyyaromumxcs
U3 YMCIIa JIUI] C OTPaHNYEHHBIMI BO3MOKHOCTSIMU 37I0POBBSI 1 MHBAJHJIOB MPEIOCTABISIOTCS B (opMax,
a/IalITUPOBAHHBIX K OTPAaHMYEHUSIM UX 3/I0POBbS U BOCIIPUATHUS HH(DOPMAIIHH.

JI1s1 M1 ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [e4aTHOU (hopMe yBETUYEHHBIM HIPUPTOM.

J1s1 1M1 ¢ HAapyIeHUsIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- B IeyaTHou (opme.

J1s1 1M1 ¢ HAapylIIeHUsIMM ONIOPHO-ABUTaTeJIbHOI0 annapara:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (opme.

12.4. IIpo¢eccnonaibHbIe 0a3bI JAHHBIX U MHPOPMALIMOHHBIE CIIPABOYHbIEC CHCTEMBbI

1. Hamuonanensiii OTkpeIThiil YauBepcutet «MHTYUTy»: http://www.intuit.ru/

2. DnextponHas Oubmmoteunas cuctema «[PRbooks» [ DmexTponHsIit pecype |. — DIEeKTpoH .
naH . — Pexxum poctyma: http://www.iprbookshop.ru/

3. JlomonHuTENBHO K MpodeccHoHANbHBIM 0a3aM JaHHBIX PEKOMEHYeTCsl UCTI0Ib30BaTh HHOP-
MallMOHHbIE, CIPAaBOYHbIE U HOPMATHBHBIE 0a3bl JaHHBIX https://lib.tusur.ru/ru/resursy/bazy-dannyh

13. MaTtepuaibHO-TEXHMYECKOE 00ecneyeHue TUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
o0ecneueHue

13.1. O6uue TpedGOBaHMA K MATEPHAJBHO-TEXHUYECKOMY H IIPOrPAMMHOMY 00ecIie4YeHHI0
AUCHMILTHHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOE U IPOrPAMMHOe o0ecrnevyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlst mpoBeieHus 3aHATUH JICKIIMOHHOTO TUIIA, TPYIIIOBBIX U MHIWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCIOIB3YeTCs yIeOHas ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIoYHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4€OHO-HATIIAIHBIE TTOCOOMsI, 00€CTICUNBAIOIINE TEMATHUECCKUE WJI-
JIOCTPALIMHU 0 JIEKIIMOHHBIM pa3JielaM TUCIUIUINHEI.
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13.1.2. MaTepuaJbHO-TEXHHYECKOE M IPOrPaMMHoOe odecredeHne 1JIs JadopaTopHbIX padoT

YueOHo-BhIUMCTHTENBbHAS TabopaTopus / KoMmbloTepHBIHA Ki1ace

yueOHasi ayJuTOPHs TSI TPOBEACHUS 3aHATUI JICKIIMOHHOTO THUIA, ydeOHas ayAuTOpHs Ui IPOBE-
JIEHUS 3aHATHI MPAKTUYECKOTo THUIIA, yuyeOHast ayIuTOpUs AJIsl IPOBEACHUS 3aHATUI 1a00paTOPHOTO THIIA,
yueOHast ayIuTOpHs JUIsl TPOBEACHUS 3aHATUH CEeMUHAPCKOTO THIIA

634045, Tomckas obnacts, T. Tomck, yi. KpacHoapmetickas, 1. 146, 611 aym.

Onwucanue uMeronierocs 000pyI0BaHuUs:

- Cepgep Intel Xeon X3430;

- Komnsiotep Intel Core 13-540;

- [I3BM Celeron 2 I'T'; (Corei3-540) (18 mT.);

- Kommbrorep WS2 nHa 6a3e Core 2 Duo E6300 (8 mT.);

- [Ipoextop Epson EB-X12;

- DKpaH HaCTEHHBIN;

- Jlocka MarHuTHO-MapKepHasi;

- Cxanep Canon CanoScan UDE210 A4;

- [TpunTep Canon LBP-1120;

- Kommuiekt cienmanusupoBanHoi yueOHoOW Mebenu;

- PaGouee mecto npenogaBares.

[TporpamMHOe obecrieueHue:

— 1C IIpennpusrue 8

— Google Chrome

Microsoft Office 2007
Microsoft Windows 7 Pro

13.1.3. MarepuajibHO-TeXHHYECKOE U POrpPaMMHoOe o0ecrneuyeHue 1Jisl CAMOCTOSATeJIbHOM padoThl
Jist caMOCTOSITeNNbHOM paboThl MCIONB3YIOTCA yueOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIAcChl),
PacIoJIOKEHHBIE TI0 aJIpecaM:
- 634050, Tomckast o6macTb, T. Tomck, Jleanna mpocrexkr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacTs, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast ob6nacTb, . Tomck, Bepmmnauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacts, T. Tomck, Bepmmanna ymuma, 1. 74, 207 aya.

CocTtaB 000py/IOBaHUS:

- yueOHasi MmeOerb;

- komnetotepsl kinacca He Hike [IDBM INTEL Celeron D336 2.8[T. - 5 miT,;

- KOMOBIOTEPHI MOJIKIIOUYEeHBI K ceTu «/HTepHeT» U 00eCreynBaroT JOCTYI B AJIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO CPely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHUYECKOe o0ecnedeHne TUCHUIITHHBI VISl JIMI ¢ OTPAHHYEeHHBIMU
BO3MOKHOCTSIMHU 3/10POBbSI U HHBAJIN/I0B

OcBoeHUE NUCLUUIUIMHBI JIMIIAMU C OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU 3/10POBbSI U WHBAIUJIAMU
OCYIIECTBIISIETCA C UCTIOJIB30BAaHUEM CPEICTB 00yUEHHs OOILEro U CIelnaIbHOTO Ha3HAYEHHSI.

[Tpu 3aHATHAX ¢ OOYUAIONIUMHUCS ¢ HAPYIIEHUSIMH CJIyXa MPEIyCMOTPEHO UCIIOIb30BaHKE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEAUUHBIX CPEJICTB U APYTUX TEXHUUYECKUX CPEACTB NMpuema/nepesa-
yi y4yeOHOM nHPOPMALIUU B TOCTYIHBIX (hopMax, MOOMIIBHOM CUCTEMBI MTPEToaBaHus il 00YJatOLTIXCsI
C MHBAJIMJIHOCTHIO, TOPTATUBHON MHIYKIIMOHHOW CHCTEMBI. Y4eOHas aymuTOpUs, B KOTOPOM 3aHUMAIOTCS
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oOyyarolnyecs: ¢ HapylIEHHEM CllyXa, 00Opy/lI0BaHA KOMITBIOTEPHOM TEXHMKOM, ayAMOTEXHUKOH, BUICO-
TEXHUKOMU, AJIEKTPOHHON JOCKOH, MYJIbTUMEIUIHON CUCTEMOM.

[Tpu 3aHATHSAX C OOYUAIOUTUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMH TIPETYCMOTPEHO HCIIOJIb30BaHUE B
JICKIMOHHBIX U YU€OHBIX ayJUTOPUAX BO3MOXKHOCTH MPOCMOTPa yAaJIEHHBIX 00BEKTOB (Hampumep, TeKCTa
Ha JIOCKE WJIH CJaif/la Ha 9KpaHe) MPU TOMOIIY BUACOYBETUIUTENCH 151 KOM(GOPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX C 0OYy4YAIOIIUMUCS ¢ HAPYLIEHUSIMH ONOPHO-ABUIaTeIbHOIO aNnapara UCIOJb-
3YIOTCSl aTbTEPHATUBHBIC YCTPOICTBA BBOJA MH(OPMAIIUY U IPYTHe TEXHHUECKHE CPEICTBA IIpueMa/Tiepe-
Jnaund yaeOHOM MHGOpMaIUKA B JOCTYIHBIX (popMax, MOOMIIBHONW CUCTEMbI OOYYCHUS JJIs JIFO/ICH C MHBA-
JUAHOCTBIO.

14. OIIeHO‘lHLIe MaTepHuajJbl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3yYCHUA
AUCHHUITINHBbI

14.1. Couepmalme OLICHOYHBIX MATCPHAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLCHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I N YPOBHsA OCBOCHHA 3aKPCIIJICHHBIX 3a HHCHHHHHHOﬁ
KOMITCTCHITUM HCIIOJIB3YIOTCA OLCHOYHBIC MaTCpHUajibl B COCTABE!

14.1.1. TecToBbIe 3a7aHUA

1 B xakux ciaydasx, ¥ ¢ KaKoW [ETbI0 CO3/1at0TCst 0a3bl JaHHBIX?

A) Koria He00X0MMO OTCIIEANUTH, TPOAHAIM3UPOBATh U XPAHUTh MH(OPMAIIHIO 32 ONpEIeTIeHHBIN
NEepHOJ BpEMEHU

b) Ins yno6cTBa Habopa TekcTa

B) Korna Heo6xoarMo ObICTpo HalTH Kako-1100 (aiilsl Ha KoMIIbIOTepe

I') Koraa BuHUeCTEp KOMIbIOTEpAa UMEET HEOOIIBIION pa3Mep CBOOOAHOM MamMsITH

2 Microsoft Word, OpenOffice Writer, LibreOftice Writer - 3T0:

A) rpaduyeckue perakTopbl

b) TexcToBbIe penakTopbl

B) 6a3bl qaHHBIX

') HeT BepHOTO OTBETA

3 Ilo TexHONMOrUM 0OPaOOTKHU TaHHBIX 0a3bl JAHHBIX MOJPA3JEIISAIOT Ha:

A) lleHTpanu3upoBaHHbIE U paclpeie]IeHHbIE

B) Ilepudepuiinbie 1 eHTpaNIU30BaHHbIE

B) BHyTpenHue u HapyxHble

I') IIpocTeie 1 cnoXHBIE

4 Yt0 oTHOCHUTCS K CpeAcTBaM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIT?

A) KoMMyHHKallMOHHBIE CPEJICTBA

b) Texunueckue cpeacTra

B) Cratuctuueckue MeTozpl

') JluteparypHbie JaHHBIE

5 Ilpu pemieHNH CTaHIAPTHBIX 3a7a4 MPOPECCHOHATBHON EATEIbHOCTH CTPYKTypa MH(POPMALH -
OHHOM CHCTEMBI TIPEICTABIIET COOO:

A) Habop MeToi0B, Cpe/ICTB U aITOPUTMOB JUIs PELICHHUS 3a1a4H;

b) Habop obecneunBaromux noacucTeM

B) HaGop nporpaMmax cpeacTB AJisl peIIeHus 3a1a491

') MaccuB TOKyMEHTOB

6 CTpyKTyprpOBaHHas 3aJ1a4a — 3TO 33/]1a4a, B KOTOPOM:

A) ObpabatsiBatoTCs U IPe0Opas3yroTCcs JaHHBIE O KaKOM-TH00 00beKTe

b) N3BecTHO yHKIIMOHATBHOE Ha3HAYEHUE BCEX €€ 3JIEMEHTOB

B) HeBo3MOHO BBIIETUTH B3aUMOCBSI3U MEXY dJIEMEHTaAMU

I') I3BecTHBI BCE 2IIEMEHTHI M B3aUMOCBSI3U MEXy HUIMU

7 MynbTuMenuitHasi mporpaMmma oObIYHO TpeOyerT:

A) Hanmu4us cnaboro KOMIbIOTEPA

b)Hanuuus MOIIHOTO KOMITbIOTEPA U TOTIOJIHUTEIHHOTO 000pYI0BaHUS

B) Hanuuue cetn KOMIBIOTEPOB

8 Kakue (yHKIMOHAIbHbIE MH(POPMAIIMOHHBIE CUCTEMBI BBIACNSIOT MPU aHAIM3€ B3aUMOCBS3H
MEXTy (PYHKINOHAIBHBIMH CTPATETUSMHU KOMITAaHUH?
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A)HamnoroBsie

b)2nexTponnsiii oduc

B)Ananutnueckue cucteMbl

9 Undopmarus 310

A)Coo0luieHus, HaxXoAsAIMecs B TaMsITH KOMIbIOTEpa

6)Coo011eHus, HAaXOAAIINUECS B XpaHUIUIIAX JTaHHBIX

B)IIpenBaputensHo 00paboTaHHBIC JaHHBIC, TOTHBIC AJIsI MPUHATHS YIPABICHUSCKUX PEIICHUN

) Coob6mienus, 3apuKCUpPOBaHHBIEC HA MAIITMHHBIX HOCUTEISIX

10 MeH10 TEKCTOBOTO PEIaKTOpa - ATO:

A) dacTtb ero unrepdeiica, odbecrneunBaroIas Mepexo/l K BHIMOJTHCHUIO PAa3JIMYHBIX OTEpaluid Hal
TEKCTOM

b) cBoeobOpaszHoe "oKHO", uepe3 KOTOPOe TeCT MPOCMATPUBACTCS HA IKPAHE

B) noamporpamma, obecnieunBatomias ynpasienue pecypcamu 1K npu cozgannu n1oKkymeHTa

I') nadopmarust o TEKymeM COCTOSTHUM TEKCTOBOTO PeIakTopa

11. YkaxuTe raBHYIO 0COOCHHOCTh 0a3 TaHHBIX

A)OpueHnTanus Ha nepeaady JTaHHbIX.

B)OpuenTanus Ha onepaTuBHYI0 00pabOTKY TaHHBIX U pabOTy C KOHEUHBIM MOJIH30BATENIEM.

B)OpueHnranusi Ha HHTEIJICKTyaJIbHYI0 00pa0OTKY JTaHHBIX.

IOpuenTanus Ha npeoCTaBICHUE aHATTUTUYECKON HH(OpMAIIHH.

12 TekcToBBIN peaakTop - MporpaMmma, npeaHasHadYeHHas s

A) ynpasnenue pecypcamu [1K npu coznpanum 10KyMeHTOB

B) paboTsl ¢ n300pakeHUSAMH B TIPOIIECCE CO3AAHMS UTPOBBIX MTPOTPaMM

B) co3manus, penaktupoBaHus 1 GopMaTUPOBAHUS TEKCTOBOM MH(DOpMALIUN

') aBTOMaTHYECKOrO NEPEBO/IA C CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOJIBI

13 Komanasl meHro @opmar B TekcroBoM mporeccope MS Word mo3BoJsIOT OCyIIeCTBUTh JeH -
CTBUSI:

A) coxpaHEHHE TOKYMEHTa

b) BcraBky TabmuIIbI

B) BcTaBky pucyHka

I') Be16Op mapameTpoB ab3ara u mpudTa

14 MudopmarinoHHAass TEXHOIOTHUS BKITIOYAET

A) CoBOKYITHOCTbH METOJIOB, IPOU3BOJICTBEHHBIX MPOLIECCOB U MPOTPAaMMHO-TEXHUYECKUX CPE/ICTB
JUTsE 00pabOTKU JaHHBIX

b) TexHnonoruu oOIIEHUSI C KOMITBIOTEPOM

B)Texnonorun onucanus HHGOpMAITIH

I")Texnonoruu BBOAA U Nepeaavn JTaHHBIX

15 OO6buHO, Tpu HamwcaHuu GOPMYT UCHOIB3YIOTCS TaHHBIE PACHOJIOKEHHBIE B HECKOIBKHX
suerKax, T. €. ucrosb3yercs "Jlnanazon siueek”, KOTOpbIi BRITTSIANT B cTpoke ¢popmyn Excel ciemyronum
obpazom?

A) A1\B3

b) A1+B3

B) A1:B3

I') A1-B3

16 OGBIYHO IPOEKTHPOBaHKE Oa3bl JAHHBIX TIOPYYACTCS:

A) AnmuHHCTpaTOpy 0a3bl JaHHBIX

b) Ynopasnstomemy 6a30ii TaHHBIX

B) IlpoexTupoBuIKy 6a3 JTaHHBIX

I') [InanupoBmKKy 0a3 TaHHBIX

17 JInst mOATOTOBKM COANaHCUPOBAHHBIX YIPABJICHYSCKUX PEHICHUN MPUMEHSIOT OJHY W3 IMPO-
CTEHIINX CHCTEM YMpaBICHUsS PEISAIUOHHBIMH 0Oa3aMM JaHHBIX, KOTOpas BXOOUT B maker Microsoft
Office?

A) Microsoft Access

Bb) Microsoft Word

B) Microsoft Excel
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I') Microsoft Power Point

18 Kakoe MakcumanibHOE KOMM4YecTBO pabounx iuctoB Excel MmoxkeT comepkars pabodast kHura?

A)3

b) 10

B) 256

I') He orpannueHo

19 Ilo ciocoOy AocTymna K JaHHBIM 0a3bl JaHHBIX MMOAPA3ACISIOT Ha!

A) ba3bl TaHHBIX € JTOKAIBHBIM IOCTYIIOM W 0a3bl TaHHBIX C YIAJE€HHBIM (CETEBBIM JIOCTYIIOM)

b) IIpocTeie u cnoxHbIE

B) BricTpeie 1 MeIeHHBIC

') IIpoBonHBIE U GECTIPOBOIHBIE

20 OcHoBHBIM 00BeKTOM HHTEpdEiica okHa porpammbl Microsoft Word 2007, Ha KOTOpOM Haxo-
JISITCSI OCHOBHBIE KOMaH/IbI, 00bEIMHEHHBIC B JIOTUYECKUE TPYIIIBI, SIBISCTCH. .

1) nenra

2) nuHenka

3) maHeah HHCTPYMEHTOB

4) MeHI0

14.1.2. Tembl KOHTPOJILHBIX PadoT
KJ'IaCCI/I(l)I/IKaIII/ISI H XapaKTCPUCTUKHN aBTOMATU3UPOBAHHBIX CUCTCM.
Knaccugukanus nHhOpMALMOHHBIX TEXHOJIOTUH B YIPABICHUH.
OcoOennoctu opranuszanuu seioopa MRP, ERP cuctem.
JKW3HEHHBIN LIHKII IPOEKTa, IPOLIECCH] YIIPABICHUSI IPOEKTAMH.
Pa3paboTka pacnircanus BbIIOIHEHUS padoT.

14.1.3. 3auér
. [Nonsitre nnpopmarmonnoit rexunonoruu (UT)
. DBomonus HHGOPMaIMOHHBIX TexHoJjorui (UT).
. Poe UT B pa3BuTHH 5KOHOMHUKH 1 00IIECTBA.
. CroiictBa UT. Ilonarue miatdopMmsl.
. Knmaccudukanus UT.
. [IpenmeTHas u nuHGOpMaLMOHHAS] TEXHOIOTHSL.
. Ob6ecnieunBaromue u pynkunonanbasie UT.
. [lonsiTHe pacnpeneneHHON GYHKITMOHAIBHONW HH()OPMAITMOHHON TEXHOJIOTHH.
. TexHomnorus 00pabOTKH JaHHBIX U €€ BUIBL.
10. TexHomornueckuit mporecc 00pabOTKU U 3aIIUTHI TAHHBIX.
11. Ilpumenenne nHGOPMAITMOHHBIX TEXHOJIOTHIA Ha paboueM MecTe MOJIb30BATEIS.
12. MaTerpanust ”HGOPMAITMOHHBIX TEXHOJIOTHH.
13. PacnpenenenHbie cucTeMbl 00pabOTKU JaHHBIX.
14. TexHOJOTUH «KITUEHT-CEPBEPH.
15. Cuctembl NIEKTPOHHOTO JOKYMEHTOO00pOTA.
16. I'eonH(pOpMaITMOHHBIE CUCTEMBI;
17. I'moGanbHbIE CUCTEMBI; BUCOKOH()EPEHLIMU U CUCTEMBI TPYIIIIOBOI paboTHI.
18. KoprioparuBHbIe HH()OPMAITMOHHBIC CHCTEMBI.
19. IloHsITHE TEXHOJIOTU3ALUU COLMATBLHOTO MPOCTPAHCTBA.
20. Haznauenus u BosmoxxHoctd MUT 06paboTku Tekcra.
21. Haznauenue, BO3SMOXKHOCTH, Cpepbl IPUMEHEHHUS HIIEKTPOHHBIX TaOMIHII.
22. OCHOBHbIE TEXHOJOTHH BBOJa HH(OpMaLuu. JJOCTOMHCTBA U HEJJOCTATKH.
23. TloHsiTHE TEXHOJOTHH MyJabTUMenUa. [IporpaMMHOE U TEXHHYECKOE 00eCTIeYeHNE TEXHOIOT U
MYJIbTUMEHNA, CTAHAAPTHl MYJIbTUMEANA.
24. TlonsTue, 0COOCHHOCTH U Ha3HAYEHUE TEXHOJIOTUH UH(OPMAIIMOHHBIX XPAHUIIHILL.
25. Texnonoruu obecrieueHus: 6€30MaCHOCTH KOMIIBIOTEPHBIX CUCTEM, JaHHBIX, TPOrPAMM.
26. Tennenuuu u npoodaemsl pazsutust UT.

O 00 1N DN K W —

14.1.4. Tembl 1a00paTOpHBIX padoT
Coznanue 6a3bl 1aHHBIX UH()OPMALMOHHON cucTeMbl npeanpusatus O6bekT Makpockl Access O0-
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e cBefeHus 0 0azax naHHbIX. ba3za manHeix ACCES. Opranuzanus paOoTel ¢ JaHHBIME B MS Access
VYnpasnenne ganueiMu B MS Access Co3nganue otueta. [loctpoutens Boipaxenuit B MS Access Co3na-
HUE JuarpaMM U MOYTOBBIX Hakiieek B MS Access

Pabora ¢ makeToMm NMpUKIaJAHBIX TPOrpaMM MO MPO(UITI0 HATPaBICHUS

(1C penmpusitue 8)

OdopmiieHre TEKCTOBBIX JOKYMEHTOB, COIEPKAIIMX TaOMHUIbl DKpaHHbie OmaHku. Pestome. [Tuck-
Ma

Oprasu3aloOHHbIE AMarpaMMBbl U CXEMbI B TEKCTOBOM pefakrtope Co3naHue JOKYMEHTA C yKa3aH-
HOU cTpykTypoil. CoznaHue aBroMaTrueckoro ornasieHus. Co3maHue runepcchliok. PazpaboTka nHTep-
¢etica komana. Co3maHre HOBBIX MAHEIEH HHCTPYMEHTOB, HOBBIX KHOTIOK. Co3/1aHE MaKpPOCOB.

dopmarupoBanre HHGOPMAITUH U AIEKTPOHHBIX Ta0uI PenakTupoBanre U KOMMMPOBAaHUE JAHHBIX
AMeKTpoHHBIX Tabnwi [logrotoBka TabMWYHBIX MaTepuanoB MojenupoBaHue peanbHBIX 3a1ad B MS
Excel ®ynxuu MS Excel Coznanue otuétHocTH cpenctBamu Microsoft Excel.

[Toctpoenue nuarpamm Coznanue oTuéTHOCTH cpencTBamu Microsoft Excel.

BrIinonHenne aBToMaTHYeCKMX pacyEéToB ¢ MOMOIIBI0 MacTepa GyHKIuil. CopTupoBKa U GUIBTpa-
LM JaHHBIX, HoaBeacHue utoros B MS Excel

Co3pmanue pacueTHOM TabIMIIbI I KOHKPETHOH 3a1aun B cpene MS Excel

Co3nanue mpe3eHTaluyu OT4ETHOCTH npennpusatus Co3naHue Mpe3eHTaluu ¢ HUCIOJIb30BaHUEM
MYJIBTUMEAUNHON TEXHOJIOTUU

Co3nanue TOKYMEHTOB C TTOMOIIBIO MacTepa 1mabiaona. Pabora co ctpykrypoii nokymenta Co3na-
HUE JIeTIOBBIX TOKyMeHTOB B MS Word

14.2. TpeOoBaHMS K OLIEHOYHBIM MATEepHAJIaM /1JIsl JINI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbSI 1 HHBAJIH/I0B
st mui ¢ orpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI M1 MHBAJIMJIOB MPEAYCMOTPEHBI JOMOIHU -
TEJIbHBIC OLICHOYHBIE MaTepUaJIbl, IEPEYCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlomoMHUTENBHBIE MaTepHallbl OLICHUBAHUS ISl JIUIl C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0POBbsI 1 HHBJIHJIOB

Kareropuu Bubl TONOTHUTEIBHBIX OIICHOYHBIX ®opMbI KOHTPOJISL M OLICHKH
o0yJaronuxcs MaTepuaioB pe3ynbTaToB 00y4eHHUs

TecTsl, MUCEMEHHBIE CAMOCTOSITEIIbHBIC
paboTHI, BOIIPOCH! K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI

C napyueHusMu
ciryxa

[TpeumyIieCTBEHHO MUCHMEHHAS
npoBepKa

C mapymenusasmu | CobeceoBaHme 1Mo BOIpocaMm K 3aueTy, | [IpenmyinecTBeHHO yCTHas TPOBEpKa

3peHus OIIPOC 10 TEPMUHAM (MHAMBHYaTbHO)
C napyueHusMu Pemenue qucTaHIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIE Pa0OThI, MUCbMEHHbIE | [IpenMylecTBeHHO AMCTaHIMOHHBIMU
JBUTATEJIBHOTO CaMOCTOsITeNIbHbIE PaOOTHI, BONPOCHI K METONaMHU
amrapara 3a4eTy
C orpanunuenusiMu 1o | TecTsl, TUCbMEHHBIE CAMOCTOSITEIILHBIE [IpeuMy1ieCTBEHHO IIPOBEpPKA
00IIEeMeTUITTHCKIM paboThI, BOIIPOCHI K 3a4ETY, METOJIaMH UCXOZS U3 COCTOSHUS
MOKa3aHUAM KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI | 00Y4aroLIerocss HA MOMEHT IPOBEPKU

14.3. MeTtoauueckune peKoMeHAAIMH M0 OLeHOYHBIM MaTepHAaJIaM 1JIsl JUI ¢ OTPAHUYEeHHbIMHU
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B
Jis aMil ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS M MHBAJIUIOB HPEAyCMAaTPUBACTCS J10-
cTymHast (hopMma Mpe0CTaBICHUS 3aJaHUH OIEHOYHBIX CPEJICTB, @ IMEHHO:
- B IleyaTtHo# (opme;
- B IIeYaTHO! (hopMe ¢ YBEITHUEHHBIM HIPUPTOM;
- B (hOpME ITEKTPOHHOTO JIOKYMEHTA;
- METOJIOM YTEHHsI aCCUCTCHTOM 33JJaHuUs BCIYX;
- IPEe0CTaBICHHUE 33JaHUs C UCIIOIb30BAaHUEM CYPIOIIEPEBO/A.
Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHIAM YBEIHYUBACTCS BpeMs Ha
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MOJITOTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 Takux 00ydaromuxcs mpeaIycMaTpiuBaeTcs: JOCTYII -
Has (hopMa MpeIoCTaBICHHUS OTBETOB Ha 3aaHMs, 2 IMEHHO:

- MUCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C UCIIOJIL30BAHUEM YCIYT aCCHCTEHTA;

— Npe/ICTaBICHNE OTBETOB YCTHO.

[Iponienypa oreHMBaHuUST pe3yabTATOB OOYUEHUS JIUI] C OTPAHUYCHHBIMU BO3MOXKHOCTSMH 370PO-
BbSl 1 MHBAIHIOB 10 TUCLUILTMHE TPeIyCMaTpUBaeT IpenocTaBieHne HHGopMaun B popMax, aaanTH-
POBaHHBIX K OTPAHUYCHUSAM HX 30POBBS M BOCTIPUSATHS HH(POPMALINH:

JI1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHus:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe YBEITMICHHBIM MIPUPTOM.

JIJ1s1 JIMI ¢ HAPYIIEHUSIMH CJIyXa:

- B (hopMe IIIEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

JIJ1s1 JIMI ¢ HAPYLIEHHUSIMH OTIOPHO-IBHI aTeJILHOTO anmapara:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOu (opme.

[Tpy HEOOXOMUMOCTH /TS JIUI] C OTPAaHUYEHHBIMHU BO3MOXXHOCTSIMU 3/I0POBbS U MHBAJIUI0B TPOILIE-
Jypa OIICHWBAHUSI PE3yIbTaTOB 00yICHHUST MOXKET IPOBOIUTHCS B HECKOIBKO ATAIOB.
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