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3 Bcero aymuTopHbIX 3aHATHN 54 54 4acoB
4 CamocTosiTenbpHas padboTa 90 90 4acoB
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6 OO0m1as Tpy10eMKOCTh 144 144 4acoB
4.0 4.0 3.E.
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokot Ne 6 ot « 14 » 6 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (crienmasnibHOcTH) 38.03.02 MenemkMeHT, yrBepxkaennoro 12.01.2016 roga, paccMoTpeHa u of10-
OpeHa Ha 3acenaHuu Kadeapbl MEHEHKMEHTA «_ » 20 rona, mpotokoin No

PazpaboTunk:

Cr. npenoaBatens kad. MCHEKMEH-
Ta C. B. CmupnoBa

3aBenyronmii o0ecnieunBaromeii kad.
MEHEHKMEHTA M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexan DO A. B. boromosnosa
3aBeAyIOIHi BRITYCKAIOIICH Kad.

MEHEKMEHTA M. A. AdonacoBa
OKCIIepTHI:

CT. IpenoJaBarellb Kad. MEHEIKMEH-
Ta T. B. Apxurosa

JloueHT kadeapsl MEHEKMEHTa (Me-
HE/DKMCHTA) B. H. Xuranosa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI

(dbopMUpOBaHUE OCHOBOIIOJIATAIOIINX MPEACTABICHUN O 3aKOHAX, MPUHITUIAX W MEXaHU3MaX I10-
CTPOEHUS U Pa3BUTHS HUH()OPMALIMOHHBIX CUCTEM M TEXHOJIOTHI B YIPaBICHUH;

dbopMHUpOBaHUE Yy CTYACHTOB CIIOCOOHOCTH pellaTh CTaHAApTHBIC 3a/1a4i MPOodheCCHOHATLHOMN Jesl -
TETHHOCTH HA OCHOBE MH(POPMALIMOHHON U OubIuorpaduueckoil KyabTypsl ¢ MPUMEHEHHEM HH(POpPMAIIH-
OHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHI M C YIETOM OCHOBHBIX TpeOOBaHMI WH(POPMAIIMOHHON Oe3omac-
HOCTH, CHOCOOHOCTh aHAIM3UPOBATh B3aMMOCBSI3U MEXKIY (DYHKIIMOHATBHBIMU CTPATETUSIMHU, CIIOCOOHO-
CTH pa3padaThIBaTh MPHIOKESHHUS JIJISI aBTOMATU3AIIMN YIKOHOMUYCCKUX 3a/1a4.

1.2. 3agaun IMCHMIIINHBI
—  chopMHpOBaThH y CTYJACHTOB 3HAHUS O CTPYKTYpE U COCTaBe MH(DOPMAIMOHHBIX CUCTEM U WH-
(bopMaIMOHHBIX TEXHOJIOTHA, TPUMEHIEMBIX Ha PA3JIMYHBIX YPOBHIX CUCTEMBI YIIPABJICHUS OpraHU3all-
€i, 0 CYIIECTBYIOIIEM POCCUICKOM M 3apyO0eKHOM MPAKTUYECKOM OTBITE M0 CO3AaHHI0, PYHKIIMOHUPOBA-
HUIO U Pa3BUTHIO HHPOPMAIIMOHHBIX CHCTEM U TEXHOJIOTHUH, UCIIONIb3YEMBIX B YIIPABICHUU.

2. Mecto mucuunimebl B ctpykrype OIIOII
Hucnumuimaa «abopmannonnsie TexHonoruu B ynpasieaun» (b1.B.OJ1.2) otHocurcs k Oioky 1
(BapuaTHBHAs YaCTh).
[TpenmecTBYIOMMUMH TUCIMIUTMHAME, (JOPMHUPYIONIMMH Ha4yajbHbIE 3HAHUS, ABISIOTCS: MH)OP-
MaTuKa.
[TocnenyromumMu AUCUUIIMHAMM SBIISIIOTCA: YTIpaBlIEeHUE NPOEKTaMU, YTIPaBJIE€HUE PECYPCAMH.

3. TpeOGoBaHus K pe3yJbTATAM OCBOCHUS JUCIUIIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HANpaBjieH Ha (POPMUPOBAHUE CIEAYIOIIUX KOMIIETEHIUH:

— OIIK-7 cnocoOHOCTBIO peliaTh CTaHJApTHBIE 33Jaul NpOoPecCHOHATBHON NEATEIbHOCTH Ha
OCHOBE MH(OPMALMOHHOW U OMOIMOrpaguueckoi KyabTypbl ¢ NPUMEHEHHEM HH(OPMAIMOHHO-KOMMY -
HUKAI[MOHHBIX TEXHOJIOTUN U C YYETOM OCHOBHBIX TpeOOBaHUN HH(POPMAIIMOHHOM 0€3011acHOCTH;

— TIK-5 crocoOGHOCTBIO aHANU3UPOBATh B3AUMOCBSI3U MEXY (QYHKIMOHAJIBHBIMHU CTPATETHUSMU
KOMITaHUH C LIE€JIbI0 MOJIrOTOBKU COAIaHCHPOBAHHBIX YIPABICHUECKUX PELIEHU;

B pesynpTare u3ydeHus: IUCHUIIIMHBI 00YyJatOIUNACS TO0JIKEH:

— 3HaTh TEHJCHIMM U MEPCHEKTUBBI PA3BUTUS U UCIOJIb30BAaHUS MH(POPMAIIMOHHBIX TEXHOJIO-
TUil B pa3IU4HbIX NPOPECCUOHATBHBIX 00JaCTIX; COCTOSHUE CYLIECTBYIOIIETO PhIHKA HHPOPMAIIMOHHBIX
TEXHOJIOTUH

— yMeThb KjIaccU(PHUIMPOBATH CYIIECTBYIOIIME MH(POPMAIIMOHHBIE PECYPCHI, TEXHOJIOTUU U CHU-
CTEeMbI, IPUMEHSTh 0a30Bble 3HAHUS MPHU PELICHUU 337124 B 00JaCTH MPOEKTUPOBAHUS U pa3pabOTKH UH-
(OopMaIMOHHBIX CUCTEM, aHAJIU3UPOBATh B3aUMOCBSI3U MEXAY (QYHKIIMOHAIbHBIMU CTPATETUSIMU KOMIIa-
HUH C LIebI0 MOJrOTOBKH COAJaHCHPOBAHHBIX YIPABICHUECKUX PELICHUH, pelaTh CTaHIapTHbIE 3aaun
npodeccuoHaIbHOM 1eATEeIbHOCTH HA OCHOBE MH(GOPMAIIMOHHOM KYIbTYphl C IPUMEHEHUEM HHpOpMaIH-
OHHO-KOMMYHHUKAIITHOHHBIX TEXHOJIOTHH U C yYETOM OCHOBHBIX TpeOoBaHUN MH(OpMAIIMOHHOM Oe3omac-
HOCTH

—  BJIa/IeTh HAaBbIKAMU MMOHUMAHHs POJIM M 3HAYEHUS COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHO-
JorHiA, 6a30BBIMH 3HAHUSAMU pa3Jiena UH(OPMALMOHHBIX TEXHOJIOTHHA JUIS peIIeHUs] MPAaKTUYECKUX 3aj1a4
METO/laMH pa3pabOTKU CPEACTB aBTOMAaTU3UPOBAHHOTO MPOEKTUPOBAHUS HH(OPMALIMOHHBIX TEXHOJIOTUH.

4. O6beM IMCUMIJIMHBI M BUABI Y4e0HOI padoThI
OO0wast TpyI0EMKOCTb JUCLUILUINHBI cocTaBisieT 4.0 3aUeTHBIX €IMHUILIBI U IIPECTaBIeHa B Ta0Iu -

%Zgﬁilﬁa 4.1 — TpyaoeMKOCTb JUCLUILINHBI
Bunpl yueOHO 1eSITEIBHOCTH Bcero yacos CemecTpsl
2 cemecTp
AyrmutopHsble 3aHATHS (BCETO) 54 54
Jlexknuu 18 18
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TEXHOJIOTHH.
OCHOBHBIE ITOHSITHS.
HNudopmarimonnsie
TEXHOJIOTUU

NucTtpymeHnTapuii nHQOPMAITMOHHBIX TEXHO-
Joruil. MeTom0I0rust HCOJIb30BaHUs UH-
dbopmanmoHHbIX TexHojorui. Knaccuduka-
1Usl THPOPMAITMOHHBIX TEXHOJOTHH.

JlaGopaTopHbIe pabOThI 36 36
CamocTosiTenbHas paboTa (Bcero) 90 90
Odopmienne oT4eToB 10 Ja00paTOpHBIM paboTam 43 43
[IpopaboTka JIEKIIMOHHOTO MaTepraia 47 47
Bcero (0e3 sx3amena) 144 144
OO6mmas Tpy10eMKOCTb, 4 144 144
3aueTHnie EanHAIIEI 4.0 4.0
5. Conepxanue TMCUMILTUHBI
5.1. Pa3zaenbl AMCHUIIMHBI U BUABI 3AHATHI
Paznensl AMCUUIIITMHBL U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuma 5.1 — Pasgensl IUCIUIUIMHEL U BUIBI 3aHATHHA
Bcero
aco
JIaob. Cam. Hacon dopmupyemblie
Hazpanus pa3aenoB TUCHUIUIMHBI Jlek., u (6e3
pab.,u | pab.,u KOMIICTCHITUT
9K3aMEH
a)
2 cemectp
1 Uadopmanmonssie TexHOnoruu. OCHOBHbIE 4 0 12 16 OIIK-7, IIK-5
nonsTHst. TH()OpMaImoHHBIE TEXHOJIOTHH
KOMILJIEKCHOTO TPUMEHEHUS
2 TexHonoruu 0OpabOTKH TEKCTOBOW HHPOP- 4 8 28 40 OIIK-7, [IK-5
maruu. TekcToBslid penakrop Microsoft Word
3 Texnonoruu 0OpabOTKH YUCITOBON HHPOP- 4 12 27 43 OIIK-7, ITK-5
Maruu. TabnudaHelil npoueccop Microsoft
Excel
4 MynbsTUMeauiiHbIE TEXHOIOTHU. PegakTop 4 6 8 18 OIIK-7, IIK-5
npe3eHTaruii Powerpoint
5 Texnonoruu o0paboTKH HHPOPMAITMOHHBIX 2 10 15 27 OIIK-7, ITK-5
MaccuBoB. ba3el nanubix Access [lakeTsl
MIPUKJIATHBIX TIPOTPaMM TI0 TIPODUITIO
HamnpaBlIeHUs, OCBOEHUE U MPOodecCHOHaATb-
Has pabora
Hroro 3a cemectp 18 36 90 144
Hroro 18 36 90 144
5.2. Conep:xanue pa3aejioB TUCHUILIUHBI (110 JIEKIUIM)
Copeprkanue pa3iesoB TUCIUILIKH (TI0 JIEKIUSAM) IPUBEACHO B Tabnuie 5.2.
Tabmuma 5.2 — ComeprkaHue pa3iesaoB TUCIUILIAH (TI0 JICKITHSIM)
Copneprkanue pas3ziesno ¢ o | Tpymoemkoc Do eMbIe
Haspanus pasienon JepKaHUE Pa3esIOB JUCIUTUTHHBI (T PYIOEMKOCTb, PMHUPYEMBI
JICKITUSIM) q KOMITETEHITUU
2 ceMecTp
1 Undpopmanunonnsie | CymHOCTh HHPOPMALMOHHBIX TEXHOJIOTHI. 4 OIIK-7, IIK-5
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KOMIIJICKCHOTI'O
IMPUMCHCHUA

Hroro

2 Texnonoruu
00pabOTKH TEKCTOBOMA
uHdopMaIuu.
TeKCTOBBIN pelaKkTop
Microsoft Word

HazHnaveHue, BO3SMOXHOCTH TEKCTOBOTO pe-
naktopa Word. TekcToBble pe1akTopbl Kak
OJIUH U3 MAKETOB MPUKIIATHOTO IPOrpaMM-
HOTO o0ecrieyeHusi, 001IIe CBEACHUS O pe-
JTAKTUPOBaHUU TeKCTOB. OCHOBBI KOHBEPTHU-
pPOBaHUs TEKCTOBBIX (aityioB. KOHTEKCTHBIN
nouck u 3amena. OdopmiieHre CTpaHHuIL J0-
KyMEHTOB, ()OPMHUPOBAHHE OTJIABJICHUI.
PaccTaHoBKa KOJIOHTHUTYIIOB, HyMepalus
ctpanuil, OykBuna. [11abnoHs! u cTrH
odpopmienus. PaboTa ¢ TabnumamMu u pucyH-
KaMH B TeKCTe. BOsTHbIE 3HAKH B TEKCTE.
CrnusiHue noKymMeHToB. M3naTenbckue Bo3-
MOYHOCTH PEeIaKTOpA.

Hroro

OIIK-7, IIK-5

3 TexHonoruu
00paboTKH YMCIOBOI
nH(popMaIuu.
TaOGnuyHbIi IpoIeccop
Microsoft Excel

OGactu mpuMEHEHus, 0COOCHHOCTH HC-
H0JIb30BaHUS B IPO(EeCCUOHANTBHOM Jes-
TEILHOCTH TabIMyHOTO mporeccopa Excel.
Wutepdeiic Tabanibl, 0COOEHHOCTH BBOJA
uH(pOpMaIK, CriocoObl apecalu, TUIIbI
JAHHBIX. DIIEKTPOHHBIE TAONUIIbI, OaHKU
JAaHHBIX, UX Ha3HAUCHHE, UCIIOJIb30BAaHUE B
UH(POPMALIMOHHBIX CUCTEMAaX MPOdeccuo-
HaJIbHOTO Ha3HaueHus. PacueTHble onepa-
LIMU, CTATUCTUYECKHUE U MAaTEMaTHUECKUE
¢bynkuuu. Penienue 3anad tuHelHOM U pas-
BeTBIstonIelcs cTpykTypsl B OT. CBs3b nu-
ctoB Tabmuiel. [loctpoenue makpocos. Jlo-
noyiHuTenbHbie Bo3MoxkHocTu EXCEL.

Hroro

OTIK-7, TIK-5

4 MynbTUMeqUiHbIE
TeXHoJoruu. Penakrop
Mpe3EHTALUI
Powerpoint

Bo03MOXHOCTH peakTopa mpe3eHTauii
Power Point [IporpammHoe obecnieueHue,
npeaHa3HaYeHHOe A1 00pabOTKH U BOC-
NPOM3BE/ICHUS ayInO U BUICO HHPOPMAIIUH.
TexHudeckue cpeacTa npeseHranuii. Cxema
pabotel Power Point. I'padudeckue oobek-
ThI, TAOJUIIBI ¥ TUArPAMMBI KaK JIEMEHTBI
npe3enranuu. O0mre onepamuu co claiaa-
mu. Beibop au3aiina, anumanus, 3pdexrsr,
3BYKOBOE COITPOBOJK/ICHUE.

Hroro

OTIK-7, TIK-5

5 TexHoaoruu
00paboTku
MH(OPMAITMOHHBIX
MaccuBOB. ba3bl
IaHHBIX Access
[TakeTs! pUKIIATHBIX
Mporpamm 1o
npouITIO

Oco0eHHOCTH UCTIONIB30BaHU B IpodeccHo-
HAITBHOM JCSITEILHOCTH 0a3bl TAHHBIX
Access Dtamnbl co3nanus 6a3sl qaHHbx O0-
nIMe CBeACHMs o0 0azax JaHHbBIX. BBom, pe-
JAKTUPOBaHUE U XpaHeHue AaHHbIX. OKHO,
OCHOBHBIE 3JIeMeHTBI. OCHOBHBIC THIIBI JJaH-
HbIX. DopMbl 1 Tabnuiel. OOBEKTHI, aTpUOy-
ThI ¥ CBsI3U. CBSI3b MEXKy TAOTUIIAMU U T1e-

OIIK-7, IIK-5
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HarpaBJICHHUS, JOCTHOCTH AaHHbIX. CriocoOsl popmupoBa-
OCBOEHHUE U HUSI 3aIIPOCOB TPH 0OpaleHnn K 6as3e aH-
npodeccuoHabHas HbIx. opmupoBanue 3anpoca-Beioopku. Co-
pabora CTaBJICHHUE U MIOJIYYEHHE OTUETOB O JIEATEIb-

HOCTH nipeanpusaTus.M3ydenue u padota ¢
MaKeTOM MIPOTPaMM IO MPOUITIO HATIpaBIIe-
HUS

Hrtoro 2
18

Hroro 3a cemectp

5.3. Pa3neqbl AMCUMINIMHBI M MEKIMCUMININHAPHBIE CBSA3H ¢ 00eceYnBAKIIMMH (NPeAbITYyLIUMHU)
1 o0ecreynBaeMbIMHU (IOCTEAYIOIMMH) THCHUTIIHHAMHA
Paznenbl qUCHUIIIMHBL U MEXIUCUUIUIMHAPHBIE CBSI3U C 00€CTIeYMBAIOIIMMHU (TIPEAbIAYIIUMU) U
o0ecrieyrBaeMbIMH (TIOCIIEAYIOIMMHI) TUCIMIUTMHAME NIPE/ICTaBlIeHbI B Tabmuie 5.3.
Tabmua 5.3 — Pa3gens! AUCHUIUIMHBL U MEXIUCIIUIUIMHAPHBIE CBS3H

Ne pa3zenoB gaHHOW AMCHIUIUIMHBL, IJIS1 KOTOPBIX
HE00XOMMO U3yUeHHE 00ECTICUNBAIONITUX U

Hanmenosanye qucHummH 00eCIeYnBaeMbIX TUCIIMILIHH

1 2 3 4 5
[IpenmecTByroUE AUCIUTUTHHBI
1 UadopmaTuka + + + +

[Tocnenyromue TUCHUIIITUHBL

1 YnpaBneHnue npoexkraMu +

2 YnpasiieHHe pecypcamu + +

5.4. CooTBeTCTBHE KOMIETEHIIHIT, POPMUPYEMBIX NPH U3YYEeHUU THCHHILUINHBI, 1 BUI0B 3aHSI THIi
CoOTBETCTBHE KOMITETCHIMH, (OPMUPYEMBIX INPH W3yYCHUW IUCHUIUIMHBI, W BUAOB 3aHATHIM
npeCcTaBIeHo B Tabmwmie 5.4.
Tabmuua 5.4 — CooTBETCTBHE KOMIETEHINH, POPMUPYEMBIX MPU W3yYCHUH JAUCIMIUIMHBI, 1 BUJIOB 3aHS-

TUH
KoMrerenmu Bunel 3ansaThii
@DOpMBI KOHTPOJIA
u Jlek. JIab. pao. Cam. pa6.
OIIK-7 + + + OtuyeT mo naboparopHoi padoTe,
3auer, Tect
ITK-5 + + + OtueT no naboparopHoii padoTe,
3auer, Tect

6. UnTepakTHUBHBIE MeTOAbI U (JOPMBI OPraHU3aANNH 00yUEeHUsI
He npenycmotrpeno PVYII.

7. JlabopaTtopHble paGoThl
HaumenoBanue nabopaTtopHbIX paboT npuBeneHo B Tabnuue 7.1.
Tabmuua 7.1 — HaumeHoBaHue 1a00paTopHbIX padboT

Tpynoemkocts, | @opMupyemblie
Ha3zBanus paznenos HanmenoBanwue 1ab0paTtopHBIX padboT pYA ’ PMHPY
q KOMIICTCHII N
2 cemecTp
2 Texnonoruun Co3nanue JOKYMEHTOB € IOMOIIBIO MacTepa 8 OIIK-7, TIK-5

00pabOTKU TEKCTOBOMA
nH(popMaIuu.
TeKCTOBBIN peEAAKTOP

mabnona. Pabota co cTpykTypoii JOKyMeHTa
Co3znanue nenoBbix JokymeHToB B MS Word
OdopmieHne TeKCTOBBIX JOKYMEHTOB, CO-
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Microsoft Word

JiepKaIux TabmuIbl JKpaHHble OaHku. Pe-
3tome. [TuceMaOpranuzaioHHbIE IUarpam-
MBI M CXEMBI B TEKCTOBOM penaktope Co3na-
HUE JIOKYMEHTA C YKa3aHHOW CTPYKTYpPOU.
Co3maHne aBToMaTH4eckoro oriasiieHus. Co-
3/laHKe TUTIIEPCChUIOK. Pa3paboTka uHTEp-
¢etica komana. Co31aHre HOBBIX MaHENICH
WHCTPYMEHTOB, HOBBIX KHOIOK. Co3/1aHne
MaKpOCOB.

Hroro
3 TexHonoruun dopmaTrpoBaHre HHPOPMALIUHU U IEKTPOH- 12 OIIK-7, TIK-5
00pabOTKH YMCIOBOM  |HBIX Tabnul PenakTupoBaHue U KOMUPOBaHUE
uHpopMaLnu. JAHHBIX AIEKTPOHHBIX Tabmu1 [loaroTroBka
TabauaHbBIN TTpolIeccop | TAOIUYHBIX MaTepuaioB MoaenupoBaHue pe-
Microsoft Excel anbHBIX 3a71a4 B MS Excel ®ynkiun MS

Excel Coznanne oT4€THOCTH Cpe/ICTBAMHU

Microsoft Excel. I[Toctpoenue nuarpamm Co-

3IaHKue OTUYETHOCTHU cpencTBamMu Microsoft

Excel. BoinonHeHue aBToMaTn4ecKux pac-

4E€TOB ¢ MoMoIIbI0 MacTepa Gpyukimii. Cop-

TUPOBKA U (PUIBTpALIUs TaHHBIX, OJBEICHHUE

utoroB B MS Excel Co3znanue pacueTHoi Ta-

ONMILIBI U KOHKPETHOM 3a1aun B cpene MS

Excel

Hroro 12
4 MynbTUMETUNHbBIC Co3nanue npe3eHTal OTYETHOCTH Tpe- OIIK-7, TIK-5
TexHosoruu. Penakrop |npustus Co3naHue Npe3eHTauu ¢ UCIOJIb-
Hpe3eHTaIH 30BaHUEM MYJIbTUMEINHHON TEXHOJIOTUU
Powerpoint Wroro
5 TexHonoruun Co3nanue 6a3bl JAHHBIX MH()OPMAIIMOHHOM 10 OIIK-7, TIK-5
00paboTKu cucteMbl npeanpusatus OObEeKT MaKpOCh
MH(POPMALIMOHHBIX Access O0mime cBeieHus 0 6a3ax JJaHHbIX.
MaccHuBOB. ba3zbl baza nannpix ACCES. Opranuzanus paboTsl
JaHHBIX Access ¢ naHHbIMHM B MS Access YnpaBieHue JaH-
[Takersr npukiangubix | HeIMH B MS Access Co3nanue otyerta. [1o-
IIPOrpaMM I10 cTpouTelnb BolpaxkeHuil B MS Access Co3na-
npoduiio HUE€ JUarpaMM M MOYTOBBIX HakJIeek B MS
HalpaBJICHUS, AccessPabora ¢ makeToM MpUKIaJHbIX MPO-
OCBOCHHE U rpamm nio nipodtro Hanpasienus (1C [pen-
npogeccruoHaIbHas npusTHe 8)
pabora Uroro 10
Hroro 3a cemectp 36

8. IIpakTuyeckue 3aHATUSA (CEMUHAPDHI)

He npenycmorpeno PVYII.

9. CamocTtosiTe1bHasi padoTa

Bunasl camocTosiTenbHO paboThl, TPYAOEMKOCTh U (hOpMUpYEMble KOMIIETECHIIUU MTPEICTABICHbI B

Tabymite 9.1.

Tabmuna 9.1 — Busiel caMOCTOSTENBHON pabOThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIIETCHIIUU

Hazpanus pa3aciioB

Bunel camocrositensHol | TpynoemMKoCTsb,

paboThI q

dopmupyemsle
KOMITETEHIIUU

q)OpMLI KOHTPOJIA

CornacoeaHa Ha noptane N2 40225




2 ceMecTp

1 [TpopaboTKa JEeKIIMOHHO- 8 OIIK-7 3auet, OTyer 110 Ja-
HNudopmarimonnsie | ro MaTepuasa OopaTtopHoii padore,
TEXHOJIOTHH. Tect
Oe 0710 OdopmieHne 0T4ETOB 10 4 ce
CHOBHBIC nabopatopHbeIM paboTam

TTOHSITHSI.
Undopmanuonnsre | ATOr0 12
TEXHOJIOTHH
KOMILJIEKCHOTO
MIPUMECHECHUS
2 TexHonoruu [TpopaboTka neKIOHHO- 8 OIIK-7 3auer, OTyer no na-
00paboTKu ro Marepuana 6oparopHoii pabote,
TCKCTOBOH OdopmieHne 0T4ETOB 110 20 Tecr
nH(pOpMAITHH.

(bop at abopaTOpHBIM paboTam
TexcToBbIf
penaktop Microsoft | iToro 28
Word
3 TexHonoruu [IpopaboTka JeKIHnOHHO- 8 OIIK-7 3auer, Otyer 1o Ja-
00paboTKu ro Marepuaia 6opatopHoii padore,
YHUCIIOBOH Tect

CHIOBO OdopmieHne 0T4ETOB IO 19 ec
nH(popMaIuu.

bop Tt nmabopaTtopHbIM paboTam
TaGnuanbIi
Tporeccop Hroro 27
Microsoft Excel
4 Mynstumenuiinsie | [IpopaboTka JeKInoHHO- 8 OIIK-7 3auer, TecT
TEXHOJIOTUH. ro Marepuana
Penaxrop . Uroro 8
pe3eHTaIHii
Powerpoint
5 Texnonoruu [TpopaboTka JIEKITMOHHO- 15 OIIK-7, IIK-5 | 3auer, Tect
00paboTKn ro MaTepuasa
UHGOPMAITMOHHBIX Viroro 15
MaccHuBOB. ba3bl
IaHHBIX Access
[TakeTst
MPUKIIATHBIX
MIPOrpaMM 10
npoduro
HanpaBIICHUS,
OCBOCHHUE U
npogeccruoHalbHas
pabora
Hroro 3a cemectp 90
Uroro 90
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10. KypcoBoii npoekrt / kypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBAeMOCTH 00y4aroumuxcst

11.1. banjbHbIe OLEHKH JJIsl 3JIEMEHTOB KOHTPOJIA
Tabmuua 11.1 — banibHble OLIEHKH JUISI 3JIEMEHTOB KOHTPOJISI

. . MaxkcumanbHbIN
. MaxkcumanbHbIN MaxkcumanbHbIN
DneMeHTH! yueOHOH 6asu1 3a mepuon Bceero 3a
6amn Ha 1-yto KT ¢ |  Gamnn 3a mepuon
NEeITENbHOCTH mexnay 2KT u Ha ceMecTp
Hauyana cemectpa | mexnay 1KT u 2KT
KOHEIl ceMecTpa
2 cemecTp
OTueTt o mabopaTopHOi 20 20 30 70
pabote
Tect 15 15 30
Hroro makcumyM 3a nepu- 20 35 45 100
on
Hapacraromum ntorom 20 55 100 100
11.2. Ilepecyer 6a/1J10B B OLICHKH 32 KOHTPOJIbHBbIC TOYKH
[Tepecyet OamIOB B OLIEHKH 32 KOHTPOJIBHBIC TOUKH MpeACTaBeH B Tadymie 11.2.
Ta6muna 11.2 — IlepecueT 0anioB B OLIEHKU 332 KOHTPOJIbHBIC TOUKU
bajuibl Ha 1aTy KOHTPOJIBHOM TOYKHU Orenka
> 90% ot MakcuManbHOU cyMMBbI OamioB Ha gaty KT 5
Ot 70% no 89% ot makcumasbHON cymMmbl OaiioB Ha aaty KT 4
Ot 60% 110 69% oT MakcuMaIbLHOM CyMMBI OaiToB Ha aaty KT 3
< 60% oT MakcuMasbHOU cyMMbI OauioB Ha naty KT 2

11.3. IlepecyeT cyMMbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLEHKY
[Tepecuer cymmMbl OaIoB B TPAAMLIMOHHYIO U MEXIYHAapOIHYIO OLIEHKY NPEJCTAaBIEH B TabauLe

11.3.
Tabmuma 11.3 — Ilepecuer cymMMbl 6aJUTOB B TPAAUITMOHHYIO M MEXKTYHAPOJIHYIO OIICHKY
Urorosas cymma 6aisos,
Onenka (I'OC) YYMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)
9K3aMeH
5 (OTIMYHO) (3a4TEHO) 90 -100 A (oTIIMYHO)
85 -89 B (ouenb xoporiiio)
4 (xopoI1o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74 D( )
TOBJICTBOPUTENHLHO
3 Y ) 65 - 69 Y P
TTOBJIETBOPUTEIHHO) (3a4TEHO
Y P 60 - 64 E (mocpencTBenHo)
2 (HeyROBICTBOPHTENSHO) (HE Hwxe 60 6aioB F (Hey1oBIETBOPUTENBHO)
3a4TEHO)

12. YueOHO-MeTOAN4YeCcKOe M HHPOPMALMOHHOE o0ecreyeHre JUCHMIITTHHbI

12.1. OcHoBHas JIMTEpaTypa
1. HWudopmannoHHBIE TEXHOJIOTHH YIPABICHUS [DIEeKTpOHHBIH pecypc]: yuebnuk / b.B. UepHu-
KOB. — 2-¢ u3]., nepepad. u non. — M. : U] «®OPYM» : UHOPA-M, 2018. — 368 c. — (Bsicmiee 006-
paszoBanue: bakamaBpuar). — Pexum moctyna: http://znanium.com/bookread2.php?book=954481 (mara
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obpamenus: 03.06.2018).

2. HWudopmarmoHHbIe TEXHOJIOTHH B MEHEKMEHTE [DieKTpoHHBIN pecypc]: Yuebnuk / WU.I.
Axmnepos, A.B. Cmeranun, 1.A. Konomnesa. - M.: UTHOPA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. -
(Beictiee oOpazoBanme). (mepemier, cd rom) ISBN 978-5-16-005001-0 — Pexum moctyma:
http://znanium.com/bookread2.php?book=221830 (nara obpamenus: 03.06.2018).

12.2. lono/tHUTEILHAS JTATEPATYpPa

1. HMudopmannoHHbIE TEXHOJOTUHU YIpaBJIEHUs NpoeKkTaMu [DIeKTpOHHBIN pecypc|: YuebHoe
nocobue / H.M. Csetnos, I'"H. CBetnosa. - 2-e uzn., nepepad. u jgom. - M.: UHOPA-M, 2011. - 232 c.:
60x90 1/16. - (Beicmiee oOpaszoBanme). (meperuier) ISBN 978-5-16-004472-9 — Pexum noctyma:
http://znanium.com/bookread2.php?book=208539 (nara obpamenus: 03.06.2018).

2. HWudopmammonHsie cUCTEMBbl B IKOHOMHUKE [DIeKTpOHHBIM pecypc]: Yuebd. mocodue / [lox
pen. JI.B. Uucrora. - M.: UTHOPA-M, 2009. - 234 c.: 60x90 1/16. - (Beiciiee oOpa3oBanue). (meperier)
ISBN 978-5-16-003511-6 — Pexum noctyna: http://znanium.com/bookread2.php?book=154831 (nara
obpamenusi: 03.06.2018).

12.3. YueOHO-MeTOAUYECKHE MTOCOOUH

12.3.1. O0s3aTe/ibHbIE Y4eOHO-METOAMYEeCKHE MOCOOUs

1. HVudopmannoHHBIE TEXHOJIOTUU [DNEKTPOHHBINM pecypc|: AIEKTPOHHBbIE TaONWIbI U TMOUC-
KoBble cuctembl: JlabopaTtopuslii npaktukym / Kienosa T.B., Ilpoxopos U.B. - M.:HUAY "MUDU",
2011. - 148 c. ISBN 978-5-7262-1575-4 — Pexum noctyma: http://znanium.com/bookread2.php?
book=563178 (nata obpamenus: 03.06.2018).

2. Excel 2010 na npumepax [InextpoHHbIN pecypc]: [Ipaktuueckoe nocobue / Bacuibes A.H. -
CII6:BXB-ITerepoypr, 2010. - 422 c. ISBN 978-5-9775-0578-9 (pexomeHm0BaH ISl CaMOCTOSTEIBHON
paboTel cTyneHToB) — Pexxum nmoctyma: http://znanium.com/bookread2.php?book=351263 (mata 00-
pamenus: 03.06.2018).

3. IIpaxtukym mo Microsoft Office 2007 (Word, Excel, Access), PhotoShop [3nexTponnsiii pe-
cypc]: Yuebno-metoanueckoe nocodue / JI.B. Kpasuenko. - M.: ®opym: HUL| UHDPA-M, 2013. - 168
c.: 70x100 1/16. (o0moxka) ISBN 978-5-91134-656-0 — Pexum JOCTYyTIa:
http://znanium.com/bookread2.php?book=408972 (nata obpamenus: 03.06.2018).

12.3.2. YueOHO-MeTOAMYeCKHE MIOCOOMS 1JIsl JIMI € OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS U
MHBAJIMI0B

Y4eOHO-MeTOqMUECKNe MaTepratbl ISl CAMOCTOSTEIBHON M ayTUTOPHOW paboThl 0Oydarommxcs
U3 YHCiIa JIUI C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSl U MHBAIMIOB MPEAOCTABISIOTCS B (OopMaXx,
aIaTITUPOBAHHBIX K OTPAaHMYEHHUSIM UX 3/I0POBbSI M BOCIIPUATHUS HH(DOpMAITHH.

JI1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHus:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe YBEITMICHHBIM MIPUPTOM.

JIJ1s1 JIMI ¢ HAPYIIEHUSIMH CJIyXa:

- B (hopMe IIMEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

JL1s1 1M1 ¢ HAapylIIeHUsIMM ONIOPHO-ABUIaTeJLHOI0 annapara:

- B (hopMe AIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (popme.

12.4. IlpodeccuonanbHbie 6a3bl JAHHBIX H HHPOPMALHOHHBIE CIIPABOYHbIE CHCTEMbI

1. Hamuonanensit OTkpeiThiil YauBepcuter «MHTYUTy»: http://www.intuit.ru/

2. DOmnekrponnas oubmmoreuynas cucrema «[PRbooks» [ DmekrpoHHEIH pecype |. — DIEKTpoH .
naH . — Pexxum poctyma: http://www.iprbookshop.ru/

3.  JIONOJHHUTENBHO K MPOo(eCCHOHAIBHBIM 0a3aM JaHHBIX PEKOMEHIYETCs UCIIOIb30BaTh HH(OP-
MAaIMOHHBIE, CIIPABOYHbIEC M HOPMAaTHBHBIE 0a3bl qaHHBIX https://lib.tusur.ru/ru/resursy/bazy-dannyh
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13. MaTtepuaibHO-TEXHMYECKOE 00ecneyeHre JTUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
ob0ecneueHue

13.1. O0uue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IIPOrPAMMHOMY 00ecrie4eHnIo
AUCHHUILIMHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOEe U IPOrPAMMHOe o0ecnevyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlist mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHIAWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCIOIB3YeTCs yIeOHast ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIoYHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4€OHO-HATIIAIHBIE TTOCOOMsI, 00€CTICUNBAIOIINE TEMATHUECCKUE WJI-
JIOCTPALIMHU 0 JIEKIIMOHHBIM pa3ielaM TUCIUIUINHEI.

13.1.2. MaTepuaJibHO-TEXHHYECKOE M IIPOrPaMMHoOe odecredyeHne 1JIs J1adopaTopHbIX padoT

Y4eOHo-BbhIUMCTUTENbHAS TabopaTopust / KoMmbroTepHBIii Kilacc

yueOHast ayJuUTOPHS TSI TPOBEACHUS 3aHATUN JIGKIIMOHHOTO THUIA, ydeOHas ayAuTOPHS Ui IPOBE-
JIEHUS 3aHATHI MPAKTUUECKOTO THUIIA, yueOHas ayTuTOPpHs AJsl IPOBEACHUS 3aHATUI 1a00paTOPHOTO THIIA,
yueOHast ayIuTOpHs sl TPOBEACHUS 3aHITUH CEeMUHAPCKOTO THIIA

634045, Tomckas obmacts, T. Tomck, yi. KpacHoapmetickas, 1. 146, 611 ayx.

Onucanue UMeroIerocs 000py10BaHUs:

- Cepgep Intel Xeon X3430;

- Komnsrotep Intel Core 13-540;

- [I3BM Celeron 2 I'T'ry (Corei3-540) (18 mrT.);

- Kommnbrorep WS2 nHa 6a3e Core 2 Duo E6300 (8 wT.);

- [Ipoextop Epson EB-X12;

- DKpaH HACTEHHBI;

- locka MarHUTHO-MapKepHasi;

- Ckanep Canon CanoScan UDE210 A4;

- [TpunTep Canon LBP-1120;

- Kommutekt crienmanusupoBanHoi yueOHON MebOenu;

- PaGouee mecto npenogaBarens.

[IporpamMmMHoe obecnieueHue:

— 1C Ilpennpusrue 8

— Google Chrome

— Microsoft Office 2007

13.1.3. MarepuajibHO-TEXHHYECKOE U MIPOrPaMMHoOe o0ecrneuyeHue 1Jisl CAMOCTOSTeIbHON padoThI
Jiis caMoCTOsTENbHON pabOThl MCIIONB3YIOTCS y4eOHBIE ayAUTOPHM (KOMITBIOTEPHBIE KIIACCHI),
PacIOJIOKEHHBIE TI0 aJIpecaM:
- 634050, Tomckast o6macTs, r. Tomck, Jlenuna npocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast 06nacTh, r. Tomck, Bepmmnuna ynuua, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ynmuna, 1. 74, 207 aya.

CoctaB 000py/IOBaHUSA:

- yueOHast mebenb;

- komnsroTepsl kinacca He Hke [I9BM INTEL Celeron D336 2.81'T. - 5 miT.;

- KOMOBIOTEPHI MOJIKIIOYCHBI K ceTh «/HTepHeT» U 00eCleYnBarOT JOCTYI B AJIEKTPOHHYIO HH-
(hopManMOHHO-00pa30BaTEIbHYIO Cpely YHUBEPCUTETA.

[lepeueHs MpOrpaMMHOTO 00ECTICYECHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
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- 7-Zip;
- Google Chrome.

13.2. MaTepuaibHoO-TeXHHYecKoe o0ecniedeHre TUCHMIIJIMHBI VIS JIMI[ C OFPAHMYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

OcBoeHHe NUCHMIUIMHBI JUIAMUA C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSI U MHBAJIUAAMU
OCYILECTBIISIETCS C UCIIOIb30BAHUEM CPEIACTB 00ydeHHs OOIIEro U CHEeUaIbHOI0 Ha3HAUYeHUS.

[Tpu 3aHATHAX ¢ O0YYAIOUIMMHUCS ¢ HAPYIIEHUAMH CJIyXa MPeyCMOTPEHO UCIIOJIb30BaHUE 3BYKO-
YCUJIMBAIOLLEH annapaTypbl, MyJIbTUMEIUHHBIX CPEICTB U JPYTUX TEXHUYECKUX CPEACTB IIpUeMa/nepena-
4yi y4yeOHOM nH(POPMALIUU B TOCTYIHBIX (PopMax, MOOMIIBHOM CUCTEMBI MTPETIOiaBaHus Il 00YJatOLTHXCSI
C MHBAJIUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOHN CHCTeMBbl. YueOHas aynuTOpHus, B KOTOPOH 3aHUMAIOTCS
oOyyaroryecs: ¢ HapylIEeHHEM ClIyXa, 000pYy/lI0BaHA KOMITBIOTEPHOW TEXHHMKOM, ayAMOTEXHUKOH, BUIEO-
TEXHUKOMU, FJICKTPOHHOM JTOCKOH, MYJIbTUMEIUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ 0OYUYAIOLIMMUCS ¢ HAPYLIEHUSIMU 3PEHUSAMM IIPETYCMOTPEHO HUCIIOJIb30BaHUE B
JIEKIIMOHHBIX U YYEOHBIX ayAUTOPHUAX BO3MOKHOCTH IIPOCMOTPA YAAIEHHBIX 0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJIaiiia Ha SKpaHe) P TOMOIIH BUACOYBEINIUTENICH A1 KOM(POPTHOTO IIPOCMOTPA.

[Tpu 3aHATHAX ¢ O0YYarOUIMMHCS ¢ HAPYLIEHUSIMM ONOPHO-ABUIaTeJbHOI0 ANNAPATA HCIOJIb-
3YIOTCS aJbTEPHATUBHBIC YCTPOHCTBA BBO/IA HH(OPMAIIMHK U IPYTHE TEXHUUECKUE CPENICTBA ITpHeMa/nepe-
Jau yuyeOHOM MHpOpMaluu B AJOCTYIHBIX (opMax, MOOMIIBHOW CHCTEeMbl OOy4eHUs [UIs JIOAEH ¢ UHBa-
JIUTHOCTBIO.

14. OueHouyHble MaTepUAJIbI U METOAMYECKHE PEKOMEHAAIUH 110 OPraHU3aluu U3yYeHHUs
AUCHUTLTHHBI

14.1. Conepmalme OLCHOYHBIX MATCPHAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLICHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I H YPOBHA OCBOCHHA 3aKpPCIINICHHBIX 3a ﬂHCHHHHHHOﬁ
KOMITC TEHITHUM HCIOJIB3YIOTCA OLCHOYHBIC MaTCpHUaJibl B COCTABE!

14.1.1. TecToBble 3agaHus

1 B kakux ciydasx, U ¢ Kakoi LeJIbI0 CO3/1at0TCst 0a3bl JAHHBIX?

A) Kornia He06X0AMMO OTCIIEUTb, TPOAHATU3UPOBATh U XPAHUTH HH(GOPMAIIUIO 32 ONpeAeTICHHBIN
NIEPUOJ BpEMEHU

b) lns ynobctBa Habopa TekcTa

B) Korna HeoOxoaumo ObICTPO HATH KaKoH-TuO0 (aitn Ha KOMITBIOTEpe

I') Korna BuH4ecTep KOMIbIOTEpa UMEET HEOOBIION pa3Mep CBOOOIHON MaMsATH

2 Microsoft Word, OpenOffice Writer, LibreOffice Writer - 310:

A) rpaduueckue pegaKkTopbl

b) TexcToBbIE pegakTOpsI

B) 6a3b1 qanHBIX

I') HeT BepHOTO OTBETA

3 o TexHonOrMM 00PaOOTKY TaHHBIX 0a3bl JAHHBIX MOAPA3IEISIOT Ha!

A) lleHTpanu3upoBaHHbIE U PACIIPENEICHHbBIE

b) Ilepudepuiinbie u eHTpaIU30BaHHbIE

B) BuyTpennue u Hapy>KHbIE

I') IIpocTeie U cOXKHbBIE

4 Yrto oTHOCHUTCA K CpeACTBaM MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI?

A) KoMMyHHKallMOHHBIE CPEJICTBA

b) Texnuueckue cpencraa

B) Cratuctuueckue METObI

I') JIuteparypHble JaHHBIE

5 Ilpu pemieHu CTaHJAPTHBIX 334a4 Mpo(ecCHOHANbHON IeATENbHOCTU CTPYKTYpa HHGOpMAIH -
OHHOM CHUCTEMBI IIPEJICTABISIET COOOM:

A) HaGop MeTon10B, CPEeICTB M alTOPUTMOB JJIsl PELLICHUS 3a4a4H;

b) HabGop obecrieunBaronux mojacucTeM

B) HaGop nporpamMmmax cpeAcTs Jyisl pelieHus 3a/1aun

I') MaccuB TOKyMEHTOB

CornacoeaHa Ha noprane Ne 40225 12



6 CtpyKTyprpoOBaHHas 3a/1a4a — 3TO 33/]1a4a, B KOTOPOM:

A) O6pabarsiBatoTcs U MpeoOpas3yroTCs TaHHbIE O KAKOM-JTHO0 00BEKTe

B) N3BecTHO yHKIIMOHATBHOE Ha3HAYEHUE BCEX €€ 3JIEMEHTOB

B) HeB03MOXHO BBIIETUTH B3aUMOCBSI3U MEXK/Y 3JIEMEHTaAMU

') I3BeCcTHBI BCE 3TIEMEHTHI M B3aUMOCBSI3U MEXKTY HUMH

7 MynpTHMeIniiHasI IpOrpaMMa 0OBIYHO TpeOyerT:

A) Hanmu4us cnaboro KOMIbIOTEPA

b)Hanuuus MOIIHOTO KOMITbIOTEPA U TOTIOJTHUTEIHHOTO 000pYI0BaHUS

B) nanuuue cetu KOMIBIOTEPOB

8 Kakue (yHkuMOHaNbHbIE MH(POPMAIIMOHHBIE CUCTEMBI BBIACISIOT MPU aHAIM3€ B3aUMOCBS3ZH
MEXIY (PYHKIIMOHAIBHBIMU CTPATETUSIMU KOMITAHUI?

A)HamoroBbie

B)2nexTponHsIii oduc

B)AHanutuueckue CUCTEMBI

9 Undopmarus 31o

A)Coo0muieHus, HAXOSAIIUECS B MAMSITH KOMITbIOTEpa

0)Coo01ieHus, HAXOAAIINECS B XPaHWIHINAX JaHHBIX

B)IIpenBapurensHo 06paboTaHHbIE JaHHbIE, TOAHBIE 1711 IPUHATHUS YIIPABICHYECKUX PEUICHUM

[N Coobuienus, 3ahpuKCHPOBaHHBIE HA MAIIIMHHBIX HOCUTEISIX

10 MeH10 TEeKCTOBOTO pelakTopa - 3TO:

A) gacTh ero unTepdeiica, odecrieunBaronias Mepexoa K BHIMOIHEHUIO PA3TUYHBIX ONEparfii Hajl
TEKCTOM

B) cBoeoOpasHoe "okHO", yepe3 KOTOpOoe TeCT MPOCMATPUBACTCS HA DKpaHe

B) moanmporpamma, obecrieunBatommas ynpasieHue pecypcamu [1K nmpu cozmanum nokymeHTa

I') uaopMaIyst 0 TEKyIIEM COCTOSTHUM TEKCTOBOT'O pEIaKTopa

11. Ykaxxute riaBHYIO 0COOEHHOCTh 0a3 JaHHBIX

A)OpueHTanus Ha nepeaady JaHHBIX.

b)Opuenrtanus Ha onepaTuBHYIO 00pabOTKY JaHHBIX U pabOTy ¢ KOHEUHBIM ITOJIh30BaTEIIEM.

B)OpuenTanus Ha MHTEIUIEKTYaIbHYIO0 00pabOTKY JaHHBIX.

[")OpueHTanus Ha MPeOCTaBICHUE aHATUTHYESCKON HH(OPMAITHH.

12 TekcToBBIN penakTop - IporpaMMa, peaHa3HauYeHHAs ISl

A) ynpasnenue pecypcamu 1K mipu co3mannm 10KyMEHTOB

B) paboTs! ¢ n300paskeHUsIMU B TIPOLIECCE CO3JaHHs UTPOBBIX IPOTrpaMM

B) coznanusi, penaktupoBanus U (HopMaTUpoOBaHUS TEKCTOBON HH(POpMAIIUN

') aBTOMaTHYECKOrO IEPEBO/IA C CHMBOJIBHBIX SI3LIKOB B MAIIIMHHBIE KOJIBI

13 Komanasl merro @opmar B TeKCTOBOM Iporieccope MS Word mo3BOJISIOT OCYIIECTBUTD JICH -
CTBUSI:

A) coxpaHeHHE TOKYMEHTa

b) BcTraBky TabmuIIBI

B) BcTraBky pucyHka

I') BBIOOp mapameTpoB ab3ana u mpudTa

14 NudopmarmoHHast TEXHOJIOTHS BKIIIOUAET

A) COBOKYITHOCTh METOJIOB, IPOM3BOJCTBEHHBIX MPOLIECCOB U MPOTrPAMMHO-TEXHUUYECKUX CPEICTB
JU1s1 0OpabOTKH TaHHBIX

b) TexHonoruu o0IIeHUs: C KOMIIBIOTEPOM

B)Texnonoruu onucanust uHGOpMaImm

[)Texnonoruu BBOAA U Nepeaadu JaHHBIX

15 OObruHO, pu HamucaHuu (GOpMYJT UCHOIB3YIOTCS JaHHBIE PACHOJIOKEHHBIE B HECKOIbKHUX
s4yerKax, T. €. ucroib3yeTcs "Jlnana3oH sueek’, KOTOphlid BEIIAUT B cTpoke Gopmyn Excel cinenyronim
obpazom?

A) A1\B3

b) A1+B3

B) A1:B3

I') A1-B3
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16 OGBIYHO POEKTUPOBAHKE 0a3bl JAHHBIX TOPYYACTCA:

A) AnmunucTpaTopy 0a3bl JaHHBIX

B) Ynpasnstomemy 6a30ii JaHHBIX

B) [IpoekTupoBmuKy 0a3 1aHHBIX

I') [InaaupoBmuKy 6a3 TaHHBIX

17 Jynst moAroToBKM COAIAaHCHUPOBAHHBIX YIPABICHUECKUX PEIICHUN MPUMEHSIOT OAHY W3 IMPO-
CTEHIINX CHCTEM YIpPAaBJICHUS DPESIMOHHBIMH 0a3aMH JaHHBIX, KOTOpas BXOIUT B makeT Microsoft
Office?

A) Microsoft Access

b) Microsoft Word

B) Microsoft Excel

I') Microsoft Power Point

18 Kakoe MakcumanbHOE KonudecTBoO pabouunx iauctoB Excel MmoxkeT conepxars paboyast KHUTa?

A)3

Bb) 10

B) 256

I') He orpannueno

19 ITo cnocoOy mocTyma K JaHHBIM 0a3bl JAaHHBIX TOJPA3ICIISIOT Ha:

A) ba3bl JaHHBIX € JTOKAIBHBIM JJOCTYIIOM U 0a3bl JAaHHBIX C YAAJICHHBIM (CETEBBIM JIOCTYIIOM)

b) IIpocTeie u cnoxxHbIE

B) beicTpble u MeUIeHHBIE

I') [IpoBoHBIE M OECTIPOBOIHBIC

20 OcHOBHBIM 00BeKTOM HHTEp(deiica okHa nmporpaMmmel Microsoft Word 2007, Ha koTopoM Haxo-
JSITCSL OCHOBHBIE KOMaH/1bl, 00bEAMHEHHBIE B JIOTUUECKUE TPYIIIbI, SBISETCH. ..

1) nenra

2) nuHenKa

3) naHenp UHCTPYMEHTOB

4) MeHIO

14.1.2. 3auér
. ITonsitne unpopmannonnoit rexuonoruu (UT)
. OBoronus HHPopMaMoHHbIX TexHoorui (UT).
. Pons UT B pa3BuTHM 5KOHOMHUKH U 00IIECTBA.
. CpoiictBa UT. [Tonstue minardopMsl.
. Knaccugpukarmus UT.
. [IpenmeTHas u nHGOpPMALMOHHAS] TEXHOIOTHSL.
. ObecneunBaromue u pynkunonambusie UT.
. [lonsiTue pacnpeneneHHON QyHKIIMOHATBLHONW HH(OPMAIMOHHON TEXHOJIOTHH.
. Texnonorust 06pabOTKM JaHHBIX U €€ BUJIBI.
10. TexHonornyeckuit mpouecc 00pabOTKH U 3alUThI JaHHbBIX.
11. Ilpumenenne nHGOPMAIIMOHHBIX TEXHOJIOIHH Ha paboueM MecTe MOJIb30BaTes.
12. uterpanys nHGOpMaMOHHBIX TEXHOJIOTUH.
13. PacnpenenenHble cucTeMbl 00pabOTKU JaHHBIX.
14. TexHOIOTUH «KIIUEHT-CEPBEPY.
15. Cuctembl 3EKTPOHHOTO JOKYMEHTO000pOTA.
16. 'eonHdpopmMallMOHHBIE CUCTEMBI;
17. I'noGanbHble CUCTEMBI; BUJCOKOH(DEPEHLIMU U CUCTEMBI IPYIIIIOBOI paboTBhI.
18. KopniopatuBHble HH()OPMALIMOHHBIE CUCTEMBI.
19. IloHsATHE TEXHOIOTU3ALMHU COLUAIBHOIO IIPOCTPAHCTBA.
20. Haznauenus u BoamoxkHoctd T 00paboTku Tekcra.
21. HazHaueHue, BO3MOXXKHOCTH, Cpepbl IPUMEHEHHUS HIICKTPOHHBIX TaOIHII.
22. OCHOBHbIE TEXHOJOTMH BBOJAa HH(OpMaLuu. JJOCTOMHCTBA U HEJJOCTATKH.
23. IlonsTHE TEXHOJIOTMH MyJabTUMeua. [IporpaMMHOe U TEXHUYECKOe 00ecTieYeHne TEXHOIOI U
MYJbTUMENA, CTAHAAPTHI MYJIbTUMEANA.
24. Tlonsatue, 0COOCHHOCTH U Ha3HAYEHUE TEXHOJIOTUM UH(OPMALIMOHHBIX XPAHUIHIL.

O 01N DN B W~
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25. TexHonoruu obecreyeHus: 0€30MacCHOCTH KOMIBIOTEPHBIX CHCTEM, TaHHBIX, IIPOTPaMM.
26. Tennenuuu u pooaemsr pazsutus UT.

14.1.3. Tembl J1a0opaTOpHBIX padoT

Co3nanue 6a3bl JaHHBIX HH(GOPMALMOHHON cucTembl peanpusaTus O0bekT Makpochkl Access O0-
nue cBefeHus o 0azax naHHbIX. ba3za nanHbix ACCES. Opranuzauus paOoTsl ¢ JaHHbIME B MS Access
VYnpasnenue nanaeiMu B MS Access Co3nanue ordera. Iloctpoutens Beipaxkenuilt B MS Access Co3na-
HUE JUarpaMM M MOYTOBBIX HaKiIeek B MS Access

Pabora ¢ makeToM NpUKJIaJHBIX POrpaMM 10 NPO(UII0 HalIpaBICHUS

(1C penmpusitue 8)

Co3nanue 10KyMEHTOB € IOMOIIbIO MacTepa mabnona. Pabora co cTpykrypoii ntokymenra Cozza-
HUE JeNOoBBIX JOKyMeHTOB B MS Word OdopmieHne TEeKCTOBBIX JOKYMEHTOB, COJEPIKAIIUX TaOJUIIBI
Okpannbie Onanku. Pestome. [Tucema

OpranuzaloHHbIE JUarpaMMbl U CXEMbI B TEKCTOBOM pefakTope Co3faHue TOKyMEHTa ¢ yKa3aH -
HOU cTpykTypoil. Co3nanue aBroMaTuyeckoro ornasienus. Cozganue runepccbulok. PaspaboTka unTep-
¢eiica komana. Co3gaHue HOBBIX MaHeNel HHCTPYMEHTOB, HOBBIX KHOMOK. Co3/jaHie MaKpOCOB.

dopmaTtupoBaHue HH(GOPMALIUU U ANEKTPOHHBIX Tabmui PegakTupoBaHue U KOMMPOBAHUE JTAHHBIX
a5eKTpOoHHBbIX Tabmuy IloaroroBka TaOMMUYHBIX MarepuasioB MopaeiaupoBaHHE peanbHbIX 3a7ady B MS
Excel ®ynkiuu MS Excel Coznanue otuétHoctH cpenctBamu Microsoft Excel.

[Toctpoenne nuarpamm Co3nanue oTuéTHOCTH cpeacTBamu Microsoft Excel.

Brinonnenne aBToMaTH4ecKUX pacyEéToB ¢ MOMOIIBI0 MacTepa GpyHKIuil. CopTupoBKa U GUIBTpa-
LM JAaHHBIX, ToaseaeHue uroros B MS Excel

Co3nanue pacueTHOM TabIMLIbI U1 KOHKPETHOH 3a1aun B cpene MS Excel

Coznanue mpe3eHTaluyd OT4eTHOCTH mpeanpustus CosznaHue MPe3eHTAlUU C HMCIOJIb30BaHUEM
MYJIBTUMEAUNHON TEXHOJIOTUU

14.2. TpeﬁoBaHnﬂ K OCHOYHBIM MaTepuajJgamM AJd JUll ¢ OrPAaHHYCHHBIMHA BO3MOKHOCTAMU
310PpOBbS U UHBAJIUA0B
I[J'IH JijIi ¢ OrpaHU4YCHHBIMH BO3MOKHOCTAMU 3J0POBbSA U MHBAJIMAOB MPEAYCMOTPCHBI JOIMOJIHU -
TCJIBHBIC OLICHOYHBIC MATCPHUAJIbI, IICPCUCHb KOTOPLIX YKa3aH B Ta6J'II/II_IC 14.
Ta6J'H/IIIa 14 — I[OHOJ'IHI/ITeJ'II)HBIe MaTtepuajibl OLUCHUBAHUA AJIA JIUL C OrpaHUYCHHBIMH BO3MOXXHOCTAMU
340POBbLS U UHBAJINOB

Kareropuu Bunpl TOIIOMHUTEIBHBIX OLIEHOYHBIX @OopMBbI KOHTPOJIS ¥ OLIEHKH
oOyJarommxcs MaTepHalioB pe3yJIbTaTOB O0y4YCHUS

TecThl, MMCEMEHHBIE CAMOCTOSTEIbHBIE
paboThI, BOIIPOCHI K 3a4E€TY,
KOHTPOIbHBIE Pa0OTHI

C HapymieHusiMu
ciyxa

[TpenmytiecTBEHHO MUCHMEHHAS
npoBepKa

C napymenussmu | CobecenioBaHme 10 BOIpocaM K 3a4eTy, | [IpenMyliecTBeHHO yCTHas IpoBepKa

3peHus ONpOC M0 TEPMHUHAM (MHIUBUYaJIbHO)
C HapyuieHusMu Pemienne quCTaHIIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIE Pa0OTHI, MUCbMEHHbIE | [IpenMylecTBeHHO 1MCTaHIMOHHBIMU
JIBUTATEIILHOTO CaMOCTOSATENIbHbIE PabOThI, BOIPOCHI K METO/laMH
anmapara 3a4eTy
C orpanunuenussMu 1o | TecTbl, TUCbMEHHBIE CAMOCTOSITENIbHBIE [IpenmyniecTBEHHO IPOBEPKA
o0IIeMeIMIINTHCKIM paloThl, BONIPOCHI K 3a4eTy, METO/IaMH UCXOJSl U3 COCTOSIHUSA
MIOKa3aHUsIM KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI | 00YYaloLIerocss HA MOMEHT IPOBEPKU

14.3. MeToauueckue peKoMeHAAIMH M0 OLeHOYHBIM MaTepHAJIaM [JIsl JTUI C OTPAHUYEHHbIMHU
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B
Jns mui ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 37I0POBbSI U MHBAIHIOB TPEIyCMAaTPUBACTCS J0-
cTymnHas (hopMma MpeaoCTaBICHUS 3aJaHUH OIIEHOYHBIX CPEJICTB, @ IMEHHO:
— B TIEYaTHOH (hopme;
- B IIeYaTHO (hopMe ¢ YBEITHUEHHBIM MIPUPTOM;
- B (hOpMe ITEKTPOHHOTO JIOKYMEHTA;
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- METO/IOM YTEHUS ACCUCTEHTOM 33/IaHUs BCIYX;

- IIPEIOCTaBJICHNE 3aJJaHUsl C UCIIOJIb30BAaHUEM CYpPIOIIEPEBOA.

Jluam ¢ OrpaHM4eHHBIMH BO3MOXHOCTSIMU 3JI0pOBbsl M MHBAIMJAM YBEIMUYUBAETCA BpeMs Ha
MOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakKuX 00y4aromuxcs MpeIycMaTpiuBaeTcsl TOCTYII -
Hast (popMa MpeoCTaBICHHs OTBETOB Ha 3a/1aHus, & UMEHHO:

- MMCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C UCIIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- IIPE/ICTaBJICHNE OTBETOB YCTHO.

[Iponienypa oreHUBaHUS PE3yIbTATOB OOYUEHHS JIMII C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/10pO-
Bbsl M MHBAJIMJOB IO JUCLUIUIMHE MpelycMaTpUBaeT MpeaocTaBleHue HHpopManun B popmax, aJanTH -
POBaHHBIX K OTPAaHHYCHHUSAM UX 370POBBS  BOCHIPUATHS HH(POPMALINN:

JL1s1 JIMI ¢ HAapyIIeHUsIMM 3PeHust:

- B (hopMe IIIEKTPOHHOTO IOKYMEHTA;

- B [le4aTHOU (hopMe yBETUYEHHBIM HIPUPTOM.

JI1s1 1M1 ¢ HAapyIIeHUsIMM CJIyXa:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOu (opme.

JI1s1 1M1 ¢ HApyIIEeHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

[Tpu HEoOXOAMMOCTH ISt JIULL C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH 3/10POBbsI U HHBAJIUIOB IIPOIIE-
Jlypa OLICHUBAHMsI PE3yNIbTaTOB 00yUEHUsI MOXKET IPOBOAUTHCS B HECKOIBKO ITAIOB.
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