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Paccmorpena u onoOpena Ha 3acenanuu kadeapsl
npotokot Ne 6 oT « 15 » 5 2018 1

JINCT COI'TTACOBAHUA

Pabouas mporpamMma AUCIUIUIMHBI COCTaBJeHA C y4eTOM TpeOoBaHUU (eaepaabHOTO Trocymap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaaprTa Bhiciiero oopazosanus (PI'OC BO) no HampaBieHHIO MOATO-
ToBKH (crennanbHocTH) 10.05.04 MHDOpMAIIMOHHO-aHATUTHYECKUE CHUCTEMbI O€30MacHOCTH, YTBEp-
xnenHoro 01.12.2016 roma, paccmoTpeHa u ofoOpeHa Ha 3acemanuu kKadenpel BUC

20 ropma, mpotokos No

Pa3zpaboTunku:
Houent xad. BUC

Houent kad. KUBOBC

3aBeayromumii odecreunBaronieii kad.
BUC

Pabouas mporpamma TUCIIUIUIMHBI COTIIacoBaHa ¢ (DaKyIbTETOM M BBITyCKaroIIel Kadeapoii:

Hexan ®b

3aBenyromnuii BeITycKaroIen kag.
BUC

OKCIEPTHI:

noueHnt kap. KUBSBC

Jouent xadeapsr 6€30MacHOCTH HH-
¢dopmanmonnsix cuctem (BUC)
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1. lean 1 3aga4n AUCHUILIHHBI

1.1. leau TUCUMIIAHBI
[TpuoOperenue cTyneHTaMH 3HAHUM, YMEHUI U HaBBIKOB B O0JIACTH aBTOMATU3aLlUU JEJIONPOU3-
BOJICTBA, CUCTEM 3JIEKTPOHHOTO JIOKyMEHTOO00POTa U CPEACTB 0OECIeYeH s UX O€30MaCHOCTH.

1.2. 3agaun (MCHUIIINHBI
— O3HakoMJIEHHE CTYAEHTOB C TPEOOBAHMSAMHU K OPraHHM3alM{ U BEJCHUIO JIEIOTPOHU3BOICTBA,
apXUTEKTYpPOH CHCTEM 3JIEKTPOHHOIO JOKYMEHTO000pOTa, CpeICTBAMU O0ecTIedeHus! X 0€30MacHOCTH;
— OOydeHue HaBBIKaM pabOTHI C CHCTEMaMH AJIEKTPOHHOTO JOKYMEHT0000pOTa, MPOEKTUPOBA-
HUS U QJIMUHUCTPUPOBAHHUS CPEACTB OE30MaCHOCTH.

2. Mecto mucuuninebl B crpykrype OIIOII

JuctummmHa «be3onacHOCTh 3JeKTpOHHOTO TokyMeHTooOopoTtay (b1.6.27) otHOCHTCS K OioKy 1
(6a3oBas 4acThb).

[IpenmecTByOMMUMI TUCIUILIMHAMY, (OPMUPYIOIIMMHI HavalbHbIC 3HAHUS, ABISIOTCS: be3omac-
HOCTbH OIEpAIMOHHBIX cucTeM, JlokymeHnToBenenue, Mapopmatuka, OcHoBbI HHPOPMALIMOHHON Oe3omac-
HOCTH.

[TocnenyromumMu TUCHUIUNIMHAMY SBIISIOTCS: 3alllUTa BBIMYCKHON KBaJIM(UKAIIMOHHOW pabOTHI,
BKJTIOYAs! TIOATOTOBKY K MPOLEAYPE 3AUTHI U MIPOLEAYPY 3aIHUTHIL.

3. TpeGoBaHus K pe3yJibTaATAM OCBOCHMS JUCUMILIHHBI

[Tponecc n3yyeHus QUCUMIUIMHBI HAaNpaBiieH Ha (POPMHUPOBAHUE CIACAYIOIUX KOMIIETEHLIUI:

— OIIK-5 cnocoOHOCTHIO HCIIONIB30BATh HOPMATUBHBIE MPABOBbIE aKThl B CBOEH mIpodeccuo-
HaJIbHOM J1€ATEIbHOCTH;

— IIK-10 crnocoOHOCThIO OCYHIECTBIIATH BBIOOP TEXHOJOTHMH, WHCTPYMEHTAJIbHBIX CPEACTB,
CPEJICTB BBIYMCIUTENBHON TEXHUKHU U CPEACTB obOecredeHrs NHPOPMAIIMOHHOM 6e30MMacHOCTH co3/aBae-
MbIX crienaidbHeIX MAC;

B pe3ynbrate nu3ydeHus JUCIUILIMHBI 00YyYaOLIUICs T0JKEH:

— 3HAThb OCHOBHBIE MOHATHUSA M MPUHIHUIIBI JEIONPOU3BOACTBA U JIEKTPOHHOTO TIOKYMEHTO0000-
poTa; MPUHUUIBI (YHKIIMOHUPOBAHUS aBTOMAaTU3UPOBAHHBIX CHUCTEM MOJACPKKU JTOKYMEHTOOO0OpOTa U
uXx 0€30MacHOCTh; TPeOOBAaHUS PETrYIUPYIOIIUX OPraHOB MO oOecreueHno HH(HOPMAIIMOHHON 0e30macHo -
CTH CHCTEM 3JIEKTPOHHOTO JOKYMEHTO0000POTa;

— yMeTh Kjaccu(UIMPOBATh M OLIEHUWBATh Yrpo3bl MHPOPMALMOHHOW OE30MAaCHOCTH Ui CH-
CTEM 3JICKTPOHHOTO JIOKyMEHTO000pOTa; pa3padaTeiBaTh MOJCIH YIPO3 M MOJIENU HApyIIUTENs Oe3omac-
HOCTHU CHCTEM 3JIEKTPOHHOIO IOKyMEHTOO00POTa;

—  BJIA/IeTh HaBBIKAMH aHAJIM3a M CUHTE3a CTPYKTYPHBIX U (PYHKIIMOHAIBHBIX CXEM TE€XHOJOTH -
YECKHUX MPOIEeCcCOB 00pabOTKH MHGOPMAIIMK B CHCTEMaX JIEKTPOHHOTO JIOKYMEHTOO0OpOTa; METOIaMH 1
CpEeICTBaMU BBISIBJICHHUS YIP03 0€30MaCHOCTH CHCTEMaM 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

4. O0beM JMCHUIIMHBI M BU/IbI y4eOHOH padoThl
OO01ast TpyI0EMKOCTh JUCHUILUINHBI cocTaBisieT 3.0 3aUeTHBIX eIMHUILIbI U IIPEJCTaBIeHa B Ta0IH-

%zgﬁllzlﬁa 4.1 — TpynoeMKOCTh AUCUUILIMHBI
Bune! yueGHOI nesTeNbHOCTH Bcero yacos Cemectpsl
9 cemecTp
AynuTopHbl€ 3aHATHS (BCETO) 62 62
Jlexknuu 28 28
[IpakTuueckue 3aHATHS 18 18
JlabopartopHbie pabOTHI 16 16
W3 Hux B nHTEpaKTUBHOU (hopme 18 18
CamocrositenpHast paboTa (Bcero) 46 46
Odopminenne oT4eTOB 10 JaOOpaTOPHBIM paboTam 16 16
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[TpopaboTka JIEKITMOHHOTO MaTepraia 12 12
IToaroroBka K NpakTUYECKUM 3aHATUAM, CEMUHApaM 18 18
Bcero (6e3 sx3amena) 108 108
OO61was Tpy10eMKOCTb, 4 108 108
3auetHbie EquHutb 3.0 3.0

5. Conepxxanue I1MCUMILITHHBI

5.1. Pa3gennl AMCHUILIMHBI M BUALI 3AaHATHHA
Paziensl TUCHUIUTAHEI M BUBI 3aHATHN PUBEACHBI B Ta0muiie 5.1.
Tab6muma 5.1 — Pa3gensl AUCHUIUIMHEL U BUABI 3aHSITHH

_ [P]
2 o & a2 =
° o o 8 o = =
HasBaHus pa3aenoB TUCIUTUTHHE > ® e, a, o 9 ==
] s . : O = SR
= < © = o = E
= | £ 8 33 5
= © 6 =
9 cemectp
1 OcHOBHBIEC TPUHITUIIBI 1 OCOOCHHOCTH 12 4 4 14 34 | OIIK-5, IIK-
OpraHMU3alMK JIEKTPOHHOTO JOKYMEH- 10
To00OpOTa
2 Oco0eHHOCTH pa3pabOTKH U IKCILTyaTa- 8 8 4 15 35 | OIIK-5, ITK-
MU CHCTEM DJIEKTPOHHOTO JIOKYMEHTOO- 10
O6opota
3 TexHONOTHS 3aTUTH HHPOPMAIIHH B 8 6 8 17 39 | OIIK-5, [TK-
CUCTEMaXx dJIEKTPOHHOTO JOKYMEHT0000- 10
pota
Hroro 3a cemectp 28 18 16 46 108
Hroro 28 18 16 46 108
5.2. Conep:xanue pa3aejioB IMCHUILIHHBI (110 JTEKIIUSIM)
ConeprkaHue pa3aesioB TUCIUTLINH (TI0 JIEKIHUSIM) PUBEICHO B TabmuIie 5.2.
Tabmuua 5.2 — ComeprkaHue pa3aesaoB TUCIUILIMH (TI0 JICKITHSIM)
g 3 E
3 s 5
2 2 5
Ha3zBanus paznenos Conepxanue pas3iesioB TUCIHUIIIMHBI IO JICKIHSIM 5 ) &5
o S B
S 8 =
a e g
= S}
9 cemectp
1 OcHoBHbIE TpUHIIMIIEI ¥ | BBeeHne B nuciuiinay. OCHOBHbBIE MOHATHUS U 12 OIIK-5,
0COOEHHOCTH MIPUHIUIIBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa. Teope- [IK-10
OpraHu3aIu TUYECKUE M OPraHU3allMOHHbIE OCHOBBI CO3JJaHUSI CH-
3JIEKTPOHHOTO CTEeM 3JICKTPOHHOTO JOKYMEHTOO0OpOTa OpraHu3a-
JIOKyMEHTO00OpoTa uuu. Kinaccuduxanus cuctemM 3€KTPOHHOTO JTOKY-
MeHTOo00O0poTa. JIOKyMEHT B HH(OPMALIMOHHOMH CH-
CTeMe: TUIIbI JOKyMEHTOB B MH()POPMALIMOHHON CUCTE-
Me, HepapXxudeckasi Ipupoja T0KyMeHTa, KOHTEKCT
00paboTku nokymeHnTa. [IpobGiempl aBTOMaTH3aIN
JTOKYMEHTO00O0pOTA.
Hroro 12
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2 OcoOeHHOCTH BapuaHTbl peanuzanuy CUCTEM AJIEKTPOHHOTO JOKY- 8 OIIK-5,
pa3paboTKu u Mentoobopota (CIO/). Monens uneansuont C3/1. Be- [IK-10
9KCIUTyaTalluy CUCTEM JICHHE AIeKTPOHHOTO apXuBa T0KyMeHTOB. Opranusa-
3IEKTPOHHOIO LYs YYETHOW KapTOTeKU. Mapipyrusamnus JOKyMeH-
JOKyMEHTO000poTa ToB. CO/] Kak crucTeMa KOHTPOJIS UCTIONHEHUS 3a/1ay.

Aptomaruzanus 6usnec nporeccos B COJI. [Touck u

MpeJICTaBICHNEe JaHHbBIX: (PYHKIIMHU, BUIBI TIOUCKA,

IIPEJICTABICHUS, OTYETHI, AHAJTUTHKA.

Hroro 8
3 TexHosrOrNA 3aIIUTHI OC00EHHOCTH 3aIIUTHI CUCTEM AJIEKTPOHHOTO JIOKY- 8 OIIK-5,
nH(pOpMaIH B CHCTeMax | MEHTooO0opoTa. Moaenu 10CcTyma B CUCTEMaXx dJIeK- [IK-10
3JIEKTPOHHOTO TPOHHOTO TOKyMEHT0000poTa. MeToas! uaeHTuduKa-
JOKyMeHTO00O0poTa 1uu 1 ayrentudukanuu. Kpunrorpapuieckue mero-

JIBI 3AIUTH HH(OOPMAIIMH B CUCTEMAX JIEKTPOHHOTO

JOKYyMEHT0000poTa. DNeKTpoHHas noanuck. [Ipu-

MEHEHHE aIapaTHBIX CPEJICTB 3aIlUTHl HHHOPMAITIHT

B CHCTEMax 3JIEKTPOHHOTO JOKyMeHToobopoTa. Oco-

OEHHOCTH 3KCILTyaTalllH 3allUIIEHHBIX CUCTEM DJIEK-

TPOHHOT'O JIOKYMEHTOO0OPOTA.

Hroro 8
Hroro 3a cemectp 28

5.3. Paznenbl AMCHUILIMHBI U MEKIUCIMIUIMHAPHbIE CBSI3H ¢ 00eceYnBAKIIMMH (TpeabIy IUMH)

U 00ecreuynBaeMbIMU (HOCJIeIlleIIII/IMI/I) AUCHUIIIMHAMHA

Paznenbl qUCHUIITUHBL U MEXIUCIUIUIMHAPHBIE CBSI3M C 00€CTIeYMBAIOIIMMHU (TIPEABIAYIIUMU) U
obecrnieunBaeMbIMU (MTOCJIEIYIONIMMHI) AUCITUTUIMHAME MPEICTABIEHBI B TabmuIe 5.3.

Tabmua 5.3 — Pa3aensl AMCHMIUIMHBL U MEXIUCITUIUIMHAPHBIE CBS3H

Ne paznenoB naHHOM IUCLUIUIMHBL, IS
KOTOPBIX HEOOXOMMO U3yUeHUE
HauMeHOBaHHE TUCLATUINH 00ecreynBaroLMX 1 00eCreunBaeMbIX
JTUCLUILIIUH
1 2 3
[IpenmecTByronye AUCHUILUINHBI
1 be3zonacHOCTH ONEPAIMOHHBIX CUCTEM + +
2 JIokyMeHTOBeIeHUE +
3 Undopmaruka +
4 OcHoBbI HH(POPMAITMOHHOW OE30MTACHOCTH +
[Tocnenyroume TUCHUIIIMHBL
1 3amura BbIMYCKHON KBaJU(pUKAMOHHON pabOThI, BKIIO-
yasi IOATOTOBKY K IIPOLIEYPE 3aIMTHI U IPOLEAYPY 3allu- + + +
TBI

5.4. CooTBeTCcTBHE KOMIIETeHIN, (POpMUPYeMBbIX IPH U3YYEeHUHU AUCUMILIMHBI, M BU/10B 3aHATHI
CooTBeTcTBHE KOMIETEHLUH, (OPMUPYEMBIX NpPU HM3YYEHUHM AUCLUIUIMHBI, M BHJOB 3aHATHH

npeCTaBIeHo B Tabmwmie 5.4.

Tabmuna 5.4 — CooTBETCTBHE KOMIETEHIIMH, (DOPMUPYEMBIX NIPU U3YUYE€HUH AUCLUIUIMHBI, U BUJOB 3aHs -

TUN

Buner 3angaTuit

DopMBI KOHTPOJIA
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=
5 § : A =
2 = : g 2
S = = O
<
OIIK-5 + + + + OT4eT N0 MHAUBUIYAJIbHO-
My 3aaaHut0, KoHciekt
CaMOTIOATOTOBKH, 3aIInTa
ordera, OTder 1o sadbopa-
TOpHOM pabote, Onpoc Ha
3aHATUAX, 3a4deT, TecT, Pe-
dbepar
TIK-10 + + + + OTtyer 1o MHAWBUAYATBHO-
My 3aaaHut0, KoHcnekr
CaMOIIOATOTOBKH, 3aIlInTa
ordera, OTtyer o nadbopa-
TopHOU pabore, Onpoc Ha
3aHATUAX, 3a4eT, TecT, Pe-
dbepar

6. UnTepakTUBHbIE METOABI U (POPMBI OPraHU3AIUU 00yYeHH S
TexHOIOrMM HHTEPAKTUBHOTO OOYUEHHS IIPU pa3HbIX GOpMax 3aHATHIl IpUBEIeHBI B Tabmuie 6.1.
Ta6muia 6.1 — TexHonOruM HHTEPAKTUBHOTO 00YUYESHHUS IPU Pa3HbIX HOpMaxX 3aHIATUI

WNHTepakTuBHBIE HNurtepakt
HNurepakTuBHBIC
Mertopl naOopaTopHble 3aHATHs, | HBHble | Bcero, u
MIPAKTUYECKUE 3aHATUS, U
q JEKIUH, 4
9 cemectp

[Ipe3enTtamuu c 8 8
HCIIOJIb30BAaHUEM
CJIaIOB ¢ 00CYKICHHEM
Pemenne cutyalimoHHbIX 6 6
3a1a4
Case-study (meton 4 4
KOHKPETHBIX CUTYaI[Hii)
Hroro 3a cemecTp: 6 4 8 18
Hroro 6 4 8 18

7. JIaGopaTtopHbie padoThI
HaumeHnoBanue nabopaTopHbIx paboT npuBeaeHo B Tabmuie 7.1.
Ta6muia 7.1 — HaumeHnoBanue 1ab0paToOpHBIX paboT

3 =
3 ==
Z = 5
Ha3Banus paznenos HaumeHnoBaHue 1a60paTopHBIX paboT zF &5
2 2 g
> Sz
e e 2
= S
9 cemecTtp
1 OcHOBHBIE IPUHLMIIBI U | VI3yueHre QyHKINN CUCTEM IEKTPOHHOTO IOKYMEH- 4 OIIK-5,
0COOEHHOCTH TooOopoTa. Co3/laHue U HaCTPOiika OCHOBHBIX O0BEK- [IK-10
OpraHu3aIu TOB CUCTEMBI AJIEKTPOHHOTO JOKyMeHToo0opoTa. Pa-
JIEKTPOHHOTO 60Ta ¢ KapTOYKaMU JIOKyMEHTOB.
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JOKyMeHTO000poTa Utoro
2 OcobeHHOCTH Hactpoiika mab10oHOB kapTOueK 10KyMeHTOB. CHH- OIIK-5,
pa3paboTKu U XPOHHU3AIUS CBOMCTB KapTOUKHU U (haiiyia B CHCTEME IIK-10
AKCIUTyaTalluy CUCTEM ANIEKTPOHHOTO JIOKyMeHTooOopoTa. HacTpoiika crpa-
3JIEKTPOHHOTO BOYHHUKOB CCHUIOK, KaTeropuii, HOMEHKJIATYPhI JeJl.
JOKyMEeHTO00OpoTa Hactpoiika cnpaBoyHHKa HymMepaTopa, HaCTPOMKa aB-
TOMaTHYECKOM Hymepaluu J0KyMeHToB. CornacoBa-
Hue nokyMeHToB. COJ] Kak cuctema 1o KOHTPOJIIO HC-
MOJTHUTENIbCKOM TUCITUTIINHBI.
Hroro 4
3 TexHONOrUs 3aIIUTHI OyHKIuM obecreueHust 6€30MaCHOCTH CUCTEM 3JIEK- OIIK-5,
nH(pOpMaIK B CHCTEMaxX | TPOHHOI'O I0KyMEeHTOooOopoTa. Pasrpanuyenue npas [IK-10
JIEKTPOHHOT'O JI0CTyIA K 00bEKTaM CUCTEMBbI 3JIEKTPOHHOIO JIOKY-
JOKyMeHToo0opoTa MeHToobopoTa. llporpammHo-annaparHbie cpecTBa
3aLIUThI CUCTEM JIEKTPOHHOTO JOKYMEHT0000pOTa.
Kpunrorpaduueckne MeTo bl 3aLIUTHI 3JIEKTPOHHBIX
JIOKYMEHTOB. DJIEKTPOHHAs MOIIHKCH.
Uroro 8
Hroro 3a cemectp 16
8. [IpakTHYeckue 3aHATHS (CEMUHAPBHI)
HanmMeHnoBaHMe MpakTUUECKUX 3aHATHH (CEMHUHAPOB) MpUBEIEeHO B Tadmmie 8.1.
Tabmuua 8.1 — HaumeHOBaHME PAKTUYECKHUX 3aHATUH (CEMHUHAPOB)
v\ L=
= 2 E
3 = =
2 > 5
HasBaHnus pasnenos HaumeHoBaHME IPAKTUUECKUX 3aHATUHN (CEMHHAPOB) 7 2 5
o S E
= o, =
a o 2
= S}
9 cemecTtp
1 OcHoBHbIE€ PUHIUIIBI ¥ | OCHOBHBIE OHATHS ¥ IPUHIUIIBI AJIEKTPOHHOTO J0- 4 OIIK-5,
0COOCHHOCTH kymeHTooOopoTa.Kitaccuukanus cuctem 3mex- [IK-10
OpraHu3aIu TPOHHOTO TOKYyMEHTO0OOPOTA.
JIEKTPOHHOTO Hroro 4
JIOKyMEHTO000pOTa
2 Oco0OeHHOCTH N3yueHne 0coOeHHOCTEN COBPEMEHHBIX CUCTEM DJIEK- 8 OIIK-5,
pa3paboTKu 1 TPOHHOTO JOKyMeHTooOopoTa.[IpoBeneHne cpaBHU- IK-10
9KCIUTyaTalluy CUCTEM TEJNBHOTO aHaln3a TPeOOBaHMM U (HYHKITMOHATBLHBIX
3JIEKTPOHHOTO BO3MOKHOCTEH COBPEMEHHBIX CUCTEM 3JIEKTPOHHOTO
JOKyMEeHTO00OpoTa JIOKyMeHTo0oOopoTa.PazpaboTka TEXHUYECKOTo 3a/1a-
HUS TI0 CO3aHUI0 UH(POPMALIMOHHON CUCTEMBI DJIEK-
TPOHHOT'O JIOKYMEHTOO0OPOTA.
Hroro
3 TexHONOTHUS 3aIIUATHI Pa3paboTrka Monienu yrpo3 ¥ MOJIEIM HApYIITUTEIs 6 OIIK-5,
uHbOpMaINK B cUcTeMaxX |0e30MacHOCTH AJIsi CUCTEM SJIEKTPOHHOTO IOKYMEH- [K-10
3JIEKTPOHHOIO To0OOpoTa. I3yueHne HOpMaTUBHOM TOKYMEHTAIUH,
JOKyMeHTo000poTa perimaMeHTupylomieil odecneueHre 0€30MacHOCTH HH-
dbopmarum, o6padaTbiBacMON B CUCTEMAX JJIEK-
TPOHHOTO TOKYMEHTO0OOPOTA.
Hroro 6
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Hroro 3a CEMCECTP

18

9. CamocTrosiTesqibHasi paboTa
Bunbr camocTosiTenbHOM paboThI, TPYAOEMKOCTh U ()OPMHUPYEMbIE KOMIIETCHIINHU TIPE/ICTABIICHBI B

tabnuie 9.1.
Tabmua 9.1 — Buasl caMoCTOSTENIBHON pabOThI, TPYAOEMKOCTh U (DOPMHUPYEMbIE KOMIIETEHITUN
3 z§
3 = =
o O =
Bunabr camocTosTensHOM & > O
HasBanus pasnenos 5 - S 9 @opMBbI KOHTPOJIA
paboThI 2 s 2
S8 g =
e Q2
= iS)
9 cemecTp
1 OcHoBHbIe npuHIUIEI U | [ToAroToBka Kk nmpakTuye- 4 OIIK-5, |3auer, 3ammra oT4yera,
0COOEHHOCTH CKHM 3aHSITHSIM, CEMHHA- TIK-10 KoncnekT camMmonoaroros-
OpraHu3alu pam ku, Onpoc Ha 3aHATHUSIX,
9neKTp0HHor60 TIpopaGoTKa IeKIHOHHOrO 6 OT6‘ICT HE)r n1abopaTopHOM
KYMEHT T T T
JIOKyMEHTO000pOTa MaTepuaa pabore, Tec
OdopmieHre 0T4ETOB 0 4
nabopaTOpHBIM paboTam
Hroro 14
2 OcobeHnoct [ToaroroBka k mpakTuue- OIIK-5, |3auger, 3ammra oT4eTa,
pa3paboTKu u CKHUM 3aHATHSIM, CEMHHA- [IK-10 Koncnexr camonoaroros-
AKCILTyaTallMi CUCTEM pam ku, Onpoc Ha 3aHATHSIX,
KTPOHHOT TYET 11 TOPHOM
SNCKTPOHHO 60 [TpopaboTka JIEKITMOHHOTO 3 0 5 © %na(iopa OpHO
JIOKyMEHTO000pOTa Mareprana pabore, TecT
OdopmiieHre 0TIETOB TIO 4
nabopaTopHbIM paboTam
Hroro 15
3 TexHOJIOTHS 3aIIUTE [ToaroroBka k mpaxkTHye- 6 OIIK-5, |3ader, 3ammura oT4YeTAa,
nH(OpPMAITMHU B CUCTEMAX | CKHM 3aHSATHSAM, CEMHHA- TIK-10 KoncnekT camonoaroros-
3JIEKTPOHHOTO pam ku, OTYeT 0 UH/IUBU]TY-
JIOKyMEHTO000pOTa TpopaGoTKa TeKIHOHHOrO 3 anLHogdy 3aaHMIO, O6quT
I TOPHOM T
MaTepuaa 0 J1abopaTopHoii padoTe,
Tect
OdopmieHre 0T4ETOB 10 8
nabopaTopHBIM paboTam
Htoro 17
Hroro 3a cemectp 46
HTtoro 46
10. KypcoBasi padota (mpoekr)
He mpenycmorpeno PVYII

11. PeiiTunroBas cucremMa Jjisi OlleHKH YCIIeBAeMOCTH 00yYaIOIIUXCS

11.1. banabHbIe OLIEHKH /JIs1 3JIEMEHTOB KOHTPOJIA
Tabmuna 11.1 — bayutbHBIC OIICHKH ISl 2JIEMEHTOB KOHTPOJIS

OneMeHTHI yueOHOH
NEeSITENIbHOCTH

MaxkcuManbHbIN
6amn Ha 1-y1o KT ¢
Hayajia ceMecTpa

MaxkcuManbHbBIN
OaJi 3a nepuos
mexay 1KT u 2KT

MakcuMaJIbHBIN
0aJut 3a nmepuos
mexny 2KT u Ha

Bcero 3a
CEMECTp
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KOHEI[ ceMecTpa
9 cemectp

3auer 25 25

3amuTa oT4eTa 5 5 10

Ormpoc Ha 3aHATUAX 5 5 10

OTtuer o MHIUBUAYATb- 15 15

HOMY 3aJIaHHIO

OTuet no nabopaTopHOii 15 15 30

pabote

Pedepar 5 5

Tect 5 5

Hroro makcumyM 3a nepu- 45 55 100

on

Hapacraromum nrorom 0 45 100 100

11.2. Ilepecyer 06a/1J10B B OLICHKH 32 KOHTPOJIbHBbIC TOYKH
[TepecueT 6amIoOB B OLIEHKH 32 KOHTPOJIBHBIE TOUKH MpeCTaBeH B Tadymie 11.2.
Ta6muia 11.2 — IlepecueT 0ansioB B OLIEHKU 32 KOHTPOJIbHBIE TOUKH

basel Ha 1aTy KOHTPOJIBHOM TOYKHU Onenka

> 90% ot MakcuMaIbHON cyMMbI OansioB Ha naty KT 5

Ot 70% no 89% ot makcumasibHON cymMmbl OaiioB Ha aaty KT

4
Ot 60% 1o 69% ot makcumasbHON cymMbl OaiioB Ha aaty KT 3
2

< 60% oT MakcuMaabHOU cyMMbI OasuioB Ha naty KT

11.3. IlepecueT cymMMbI 02J1JIOB B TPAAULIMOHHYI0 U MEKIYHAPOAHYIO OLIEHKY
[Tepecuer cymMbl OaJIJIOB B TPAAMLIMOHHYIO U MEXIYHAPOIHYIO OIICHKY INpEJCTaBleH B TabHIe
11.3.

Ta6muma 11.3 — IlepecueT cyMMbl 0aJIJI0B B TPAAMLIMOHHYIO U MEKTYHAPOIHYIO OIICHKY

Wrorosas cymma 6aisos,

Onenka (I'OC) YYHUTBIBACT YCTEIIHO CAAaHHBIN Onenka (ECTS)

9K3aMeH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)
85 -89 B (o4enp xoporiio)

4 (xopor1o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBrneTBOpHUTENBHO)

3 (YIOBJIETBOPHUTEIHHO) (3a4TEHO) 60 - 64 E (HocpecTaerio)
2 (HEYROBIIETBOPHTENLHO) (e Hwuxe 60 6amios F (neynoBneTBopHUTENIbHO)

3a4TEHO)

12. YueOHO-MeTOAMYecKOe U MH(POPMAIIHOHHOE 00ecTieYeHue TUCIUIIMHBI

12.1. OcHoBHas auTEpaTypa
1. Kynses, H. H. Kondunennuansnoe nenonponu3BoACTBO U 3alUIIEHHBIN 3JIEKTPOHHBIN JJOKY -
MeHT0000pOT [DnekTponnsblil pecypce] : yueonuk / H. H. Kynses, A. C. Iémymkun, A. . ®abpudHOB;
nox obmr. pea. H. H. Kynsiera. - M.: Jloroc, 2011. - 452 c. - (HoBas yHuBepcuTeTckas OuOIMoTeKa). -
ISBN 978-5-98704-541-1. [DneKTPOHHBIN pecypc] - Pexxum JOCTYyIIA:
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http://znanium.com/catalog/product/468998, nara o6pamenus: 03.06.2018.

12.2. lonotHUTEILHAS JTATEPATYpPa

1. 3ammra KoHQUIEHUUANbHOW HHGPOPMAIUU IMPHU DJIEKTPOHHOM JOKyMeHTooOopoTe/MuHHU-
HU.B., MununO.B. - HoBocu6.: HI'TY, 2011. - 20 c.: ISBN 978-5-7782-1829-1 [OnextpoHHsIi pecypce] -
Pexxum noctyna: http://znanium.com/catalog/product/546492, nara obpamenus: 03.06.2018.

2. DNeKTPOHHBIN NOKYMEHTOOOOPOT U obecrieueHre 0€30MacHOCTH CTaHAAPTHBIMHU CPEACTBAMU
windows : ydaebnoe nocobue / JI.M. EBnmoxumona, B.B. Kopsokun, A.H. [Ieuiskun, O.I. 1lIBeukosa. -
M. : KVPC, 2018. - 296 c. [OnekrpoHHbii pecypc] - Pexum  pocryna:
http://znanium.com/catalog/product/939786, nara oo6pamenus: 03.06.2018.

3. KommiekcHas 3amuTa MHGOpMalMKU B KOPHIOPATUBHBIX cUCTeMax: YuyeOHoe nocobue / B.O.
[Manprun. - M.: UJI ®OPYM: HUILl UHDPA-M, 2013. - 592 c.: un.; 70x100 1/16. - (Beiciiee o6pa3oBa-
Hue). (mepemier) ISBN  978-5-8199-0411-4 [OnextponHslii pecypc] - Pexum npoctyna:
http://znanium.com/catalog/product/402686, nara oopamenus: 03.06.2018.

12.3. YueOHO-MeTOAHIECKHE ITOCOOUS

12.3.1. O0s3aTesibHbIE Y4eOHO-MeTOAUYEeCKH e M0CO0Us

1. COopHHK MpaKkTHUECKUX paboT Mo JUCHUIUIMHAM “be30macHOCTh 3JeKTPOHHOTO JOKYMEHTOO-
6opota”, “3ammra MEKTPOHHOTO JTOKYMEHTO000pOTa”, “IDINEeKTPOHHBIN TOKyMEeHTO000pOoT” / PaxmaHeH-
ko KA. - 2015. - 87 c. [OnexTpoHHBIM  pecypc] -  Pexum  gocryna:
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/bed pract.pdf, Jata oOpareHus:
03.06.2018.

2. JlabopaTopHbBIi MPAKTUKYM IO JUCHHIUIMHAM ‘‘Be30macHOCTh AMEKTPOHHOTO JOKYMEHTO000-
pota”, “3ammuTa 3JeKTPOHHOTO JOKYMEHT0000poTa”, “ONeKTpOHHBIN J0KyMeHTooO0opoT” / PaxMaHeHKO
H.A. - 2016. - 160 c. [DneKTpOHHBIH pecypc] - Pexum JocTyna:
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/bed lab.pdf, nata o6pamenus: 03.06.2018.

3. Meroauueckne yKa3aHus JUIsl BBITIOJHEHHS CAMOCTOSTETFHON U MHIUBUAYAIILHON PabOTHI 110
TUCIUIITMHAM “be30macHOCTh 3JEKTPOHHOTO JOKYMEHTO000poTa”, “3ammTa 3J1eKTPOHHOTO JOKYMEHTOO-
6opota”, “OnexkTpoHHBIN ToKyMeHT0o0O0opoT” / Paxmanenko MU.A. - 2017. - 3 c. [DnexTpoHHBIN pecypc] -
Pexxum poctyma: http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/bed sam.pdf, mara o06-
pamenus: 03.06.2018.

12.3.2. YueOHO-MeTOAMYECKHE IOCOOUS VISl JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 310POBbS U
HHBAJINI0B

Y4eOHO-METOIMYECKIE MaTepUaIbl I CAMOCTOSATEIFHOW M ayTUTOPHON pabOThl 00YJarOITUXCS
U3 yuciia JIuI C OI‘paHI/I‘-IeHHBIMI/I BO3MOXKHOCTAMUAU SI[OpOBBSI 1 UHBAJIMIOB HpGZIOCTaBJISIIOTCH B (bopMax,
aJJaNTUPOBAHHBIX K OTPAaHUYCHHSAM UX 37I0POBBS U BOCIIPUATHS HH(DOPMAITHH.

JLis1 11 ¢ HAPYIIeHUSIMU 3PeHusI:

- B (hopMe DIIEKTPOHHOTO JIOKYMEHTA;

- B Me4aTHOU (hopMe yBETUYSHHBIM MIPUPTOM.

JIJis1 U1 ¢ HAPYIIEHUSIMHU CJIyXa:

- B (hopMe AIIEKTPOHHOTO TIOKYMEHTA;

- B Ie4aTHOU (opme.

JlJis1 InI ¢ HAPYIIeHUSIMU OTIOPHO-ABUIaTeIbLHOTO annapara:

- B (hopMe AJIEKTPOHHOTO TIOKYMEHTA;

- B Ie4aTHOU hopme.

12.4. IIpo¢eccnonasibHbIe 0a3bI JAHHBIX 1 HHPOPMALIMOHHBIE CIIPABOYHbIEC CHCTEMbI

1. HuadopmanuoHHbIe, CIpaBOYHBIC u HOPMATHUBHBIC 0a3bl JTAHHBIX
https://lib.tusur.ru/ru/resursy/bazy-dannyh

2. TocymapcTBeHHBIIH peecTp  CepTHOUIMPOBAHHBIX  CPEACTB  3AIIUTHl  HH()OpMAIHH:
https://fstec.ru/tekhnicheskaya-zashchita-informatsii/dokumenty-po-sertifikatsii/153-sistema-
sertifikatsii/591-gosudarstvennyj-reestr-sertifitsirovannykh-sredstv-zashchity-informatsii-n-ross-ru-0001-
01bi00

3. JKypnais o cucreMax 3JIeKTpOHHOTO JJokymMeHTooObopota (CO/I): https://ecm-journal.ru/
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13. MaTtepuaibHO-TEXHMYECKOE 00ecneyeHre JTUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
o0ecneueHue

13.1. O0uue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IIPOrPAMMHOMY 00ecrie4eHnIo
AUCHHUILIMHBI

13.1.1. MaTepuaJIibHO-TeXHHUYECKOEe U IPOrPAMMHOe o0ecrnevyeHue sl JIEKIIMOHHBIX 3aHATHH
Jlst mpoBeieHus 3aHATUH JICKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHIAWBUYaTbHBIX KOHCYJAbTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCTIOIB3YeTCs yIeOHas ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIOYHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MMeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBaHUE U YU4€OHO-HATIIATHBIE TTOCOOMsI, 00€CTIEUNBAIOIINE TEMATHUECCKUE HJI-
JIOCTPALMHU 10 JIEKIIMOHHBIM pa3JielaM TUCIUIUINHEI.

13.1.2. MaTepHaJbHO-TEXHUYECKOE U MPOrPAMMHOe o0ecrevyeHne Il MPAKTHYEeCKUX 3aHATHI

Aynmutopust ”HPOPMATUKH, TEXHOJIOTUH ¥ METOJIOB TPOTPAMMHUPOBAHUS

yueOHasi ayIuTOpHs TSl TPOBEACHUS 3aHATHI JICKIIMOHHOTO THUIA, y4eOHas ayAUTOPHsI VI IPOBE-
JICHUS 3aHATUN MPAKTUIECCKOTro TUIA, TIOMEIICHHE TSI KYPCOBOTO MPOCKTUPOBAHUS (BBITOJIHEHUS KYPCO-
BBIX paboT), MOMEIIEHHE JJIsi CAMOCTOSATEILHON paObOThI

634045, Tomckas obmacts, T. Tomck, yin. KpacrHoapmeiickas, 1. 146, 408 aym.

Ornucanme UMerIerocs 000pyI0BaHUS:

- MaTepaktuBHas mocka IQBoard 78" ¢ T1IO Activinspire;

- I[IpoexTop ViewSonic PJD5154 DLP;

- Komnsrotepsr kinacca ve Hmkxe M/B ASUS PSLD2 1945P / AMD A8 3.33 GHz / DDR-III DIMM
4096 Mb / Radeon R7 / 1 Gb Seagate (10 mmrt.);

- KommutekT crienmanusupoBanHoOl yaeOHON MeOenn;

- PaGouee mecTo mpemnoiaBareis.

[TporpammHOe obecrieueHue:

— Microsoft Windows 10

— VirtualBox

13.1.3. MaTepuajibHO-TEXHHYECKOE H IPOrPaMMHoe ofecredyeHne JIs J1a0opaToOpHbIX pador
JIaGopaTopusi mporpaMMHO-aNIAPaTHRIX CPEICTB 0OecreueHns: HHPOPMAIIMOHHON 0e30MacHOCTH
ydeOHasi ayuTOpus 7Sl TIPOBEICHHSI 3aHATHI TPAKTUYECKOrO THIIA, yueOHast ayuTOpus IS TIPO -
BEJICHHS 3aHATUI 1a00pPaTOPHOTO THIIA

634045, Tomckas obnactsb, T. Tomck, yi. KpacHoapmetickas, 1. 146, 405 ayx.

Omnuncanne UMEIIETrocs 000PYIOBaHUS:

- Kommprotepsr kiacca He Hmke M/B ASUSTeK S-775 P5B 1965 / Core 2 Duo E6300 / DDR-II
DIMM 2048 Mb / Sapphire PCI-E Radeon 256 Mb / 160 Gb Seagate (15 mirt.);

- Kommniext cnenpanuznpoBaHHoM yueOHOM Mebeny;

- Pabouee mecto mpenopaBarerns.

[IporpamMmMHoe obecnieueHue:

— Microsoft Windows 7 Pro

— VirtualBox

13.1.4. MarepuaibHO-TEXHMYECKOE U POrPaMMHOe odecriedeHue I CAMOCTOATEIbHOH padoThl
Jist caMoCTOSTENbHOM paboThl MCMONB3YIOTCA yUeOHbIE ayAUTOpUN (KOMITBIOTEPHBIC KJIaccChl),
PacCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast 06macTb, . Tomck, Jlennna mpocmnexr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacTs, T. ToMmck, yin. Kpacnoapmeiickas, a. 146, 201 ayn.;
- 634034, Tomckast o6macTs, . Tomck, Bepmmauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmauna ymuna, 1. 74, 207 aya.

CornacoBaHa Ha noptane Ne 29249 11



CocTtaB 000pyIOBaHUS:

- yueOHasi MmeOerb;

- komnetotepsl kinacca He Hike [IDBM INTEL Celeron D336 2.81T. - 5 miT.;

- KOMOBIOTEPHI MOJIKIIOUYEHBI K ceTu «/HTepHeT» U 00eCreYnBaroT JAOCTYI B AJIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO Cpely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe OOecnedeHrue TUCUUIIMHBI JIsl JIMI[ C OTPAHNYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

OcBO€HHE NUCLUMIUIMHBI JIMIIAMU C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMH 370POBbSl U HWHBAJIMJIAMHU
OCYIIECTBIISIETCS C UCIIOIB30BAHUEM CPEJICTB 00yUEeHHUs OOIIEro M CHEeIMaIbHOI0 Ha3HAUYCHHS.

[Tpu 3aHATHAX ¢ 00YYAIOUIUMUCS ¢ HAPYIIEHHSIMH CJIyXa [PEIyCMOTPEHO UCIOIb30BaHHE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJIbTUMEIUHHBIX CPEJCTB U JPYTUX TEXHUUYECKUX CPEICTB MpueMa/mepena-
4yl yueOHOM nH(OpMAaLMK B JOCTYNHBIX (hOpMax, MOOMIIBHOM CHUCTEMBI MPENoJaBaHus ISl 00y4aromnuXcs
C UHBAJIMIHOCTBIO, TOPTAaTUBHON MHIYKIIMOHHON CUCTEMbI. Y4YeOHasi ayAUuTOpHsi, B KOTOPOI 3aHUMAIOTCS
oOyyaroniyecsi ¢ HapylIeHUEM cllyXa, 000py/lIoBaHa KOMITBIOTEPHON TEXHHKOH, ayIMOTEXHHUKOH, BUJEO-
TEXHUKOU, 3JIEKTPOHHOMU JOCKOW, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ 0OYYAIOUIMMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMH [IPEIYyCMOTPEHO UCIIOJIb30BaHUE B
JICKIIMOHHBIX U YYEOHBIX ayJUTOPHUSIX BO3MOKHOCTH ITPOCMOTPA YAAJCHHBIX 00BEKTOB (HapuUMep, TEKCTa
Ha JIOCKE WM CJaii/ia Ha 9KpaHe) MpU MOMOIIY BUCOYBETUUUTENEH 151 KOM(GOPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX C 00Yy4YaAIOLIUMUCS € HAPYLIEHHUSIMH OIIOPHO-ABUIaTeJIbHOIO almapara HCIOJb-
3YIOTCS aJIbTepHATUBHBIEC YCTPOMCTBA BBOAA MH(OPMAIIUU U IPYTHe TEXHUYECKHUE CPe/ICTBA IprueMa/mepe-
naun yuyeOHOM MH(pOpPMaUK B JOCTYIHBIX (POpMax, MOOMIIBHOW CHCTEMbI OOYUeHUs [UIs JIOAEH ¢ UHBA-
JUAHOCTBIO.

14. OIIeHO‘lHBIe MaTepuajJabl  METOANIECCKUE PEKOMEHIAUHU MO OPraHU3alluv U3yYCHUH
AUCHHUITINHbI

14.1. Coaep:xaHue OEHOYHBIX MATEPUAJIOB U METOAUYECKUE PEKOMEH AU
I[JISI OIICHKU CTCIICHU C(i)OpMI/IpOBaHHOCTI/I nu ypOBHSI OCBOCHUA SaerﬂﬂeHHBIX 3a l[HCIII/IHJIPIHOﬁ
KOMIIETSHITUH MUCTIOJIL3YIOTCS OIEHOYHBIE MaTePHUAJIbl B COCTARBE:!

14.1.1. TecToBbIC 321aHUA

1. st wero HE ucnionb3yroTes cpenctsa obecneuenus 6ezonacHoctu B COJ1?

a) ObGecrieueHus 3alUThl OT AAMUHUCTPATOPA

b) Obecrieyenuss BO3MOKHOCTH KOHTPOJISI AOCTYITHOCTH JOKYMEHTOB B CIIELIMAJBHBIX CIydasx
(ocoOble THIIBI TOKYMEHTOB)

c¢) Pasrpannuenue npas 1octymna K 00beKTaM CHCTEMBI

d) Obecnieuenus 3aUThl JOKYMEHTOB OT BpetoHocHoro 110

2. Yro Takoe MHTErprupoBaHHas 6e3omacHocTh B COJ1?

a) Unterpanus Firewall C3/] u onepainoHHOM cCUCTEMBI

b) Beimaua nmpaB noctyma B COJI ocymecTBisieTcst ToabKo aqmuuauctpaTopy 11K

¢) UnTerpanus cpeacTB KoMIieKCHOH 3amuTsl CO/] 1 ayTeHTH(HUKAIIMK OTIePALlMOHHON CUCTEMBI

d) UnTterpamus cpencts ayrentudukanuu u apropuzanuu COJ] u oneparimoHHONW CHCTEMBI

3. Kakue Mozienu pasrpaHu4eHUs JOCTyNa K JaHHBIM UCIIOJIb3YIOTCSl B coBpeMeHHbIX COJ1?

a) JluckpenronHas 1 KOHTEKCTHAsI MOJIETTN

b) JluckpenMoHHas 1 MaHJaTHasi MOJIENIN

¢) MannaTHasi, AMCKpELMOHHAs, POJIeBasi U KOHTEKCTHAsI MOJIENN

d) PoneBast 1 KOHTEKCTHAsE MOJIETTU
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4. IlpenHa3HayeHHEe MaHAATHOM MOJIEIM yIpaBiieHus poctynom B CO/L:

a) 3amurTa BUPTYaJIbHBIX MANoK

b) Coznanue Open ID

¢) Hocrtyn k conepxkumomy crnermaiabHoro tumna ([{CII, CekpeTHble TOKYMEHTHI)

d) Obecneuenne 6€30MaCHOCTH apXuBa

5. Uto Takoe koHTeKcTHas O6e3omacHoCcTh B COJ1?

a) YnpaBiieHHE HEeTOCPEIACTBEHHO OOBEKTOM, B 3aBUCUMOCTH OT €r0 COCTOSHHUSL, ISl pa3rpaHuye-
HUS J0CTyTIa

b) Ynpasienue 10cTyrnom K 0OBEKTY B 3aBUCUMOCTH OT POJIU TTOJIb30BATEIIS

¢) YmpaBieHue J0CTYIOM K 0OBEKTY B 3aBUCUMOCTH OT COCTOSIHHSI 0OBEKTa U cTaTyca ero co3za-
TeNs

d) YnopaBnenue n0cTynoMm K OOBEKTY B 3aBUCHUMOCTH OT COCTOSIHUSI OOBEKTa, U3MEHSETCS B XOJIE
KU3HEHHOTO LKA

6. Kakue cpeacrsa kpuntozanutsl HE ucnonssyrorcs B CO/1?

a) llluppoBaHre CUMMETPUYHBIM KITIOUOM

b) [lIudpoBanue OTKPHITHIM KITFOYOM

C) DNEeKTpPOHHAs MOIMUCH

d) Hu ogun 13 nepeuncieHHbIX

7. Yto HE sBnsercs npumenenuem kpunrorpadguu B ECM?

a) [Toanuce 3MEKTPOHHOTO TOKYMEHTA

b) HludpoBanue JaHHBIX — 3aIUTA OT AAMHHUACTPATOPA

¢) DKCHOPT JOKYMEHTA C MOANUCAMU I KpOCC-OpraHu3alnoHHoro JlokymeHnToo6opora

d) [IpeoOpa3zoBanue NMEH MOJIb30BaTeNei B 1 6-THPUIHBIN KO IS 00€3IMINBAHIS

8. Kakas ¢yHKIMs ucnosib3yercs s noaepkku TpedoBanuit @3 N63 B CO/I?

a) XpaHeHue cepTU(UKATOB MOJIb30BaTeNIel B 0a3e JAHHBIX YUETHBIX 3aruceit

b) Bo3moxkHOCTh DKCIopTa — MMIopTa JOKyMeHTOB ¢ Ol

¢) Ucnonw3oBanue 3 BumoB DI

d) Bce nepeuncienubie

9. DddexT oT BHEAPEHHS CUCTEMBI AJIEKTPOHHOTO TOKYMEHTO000pOTa:

a) YMeHblIeHHe pacXoi0B Ha CoJepaHKe MJIOIAAeH Ui XpaHEeHUsl JOKYMEHTOB

b) YMeHblIeHHE BpeMEHH ITOMCKA JOKYMEHTOB

¢) Bcé mepeuncnennoe

d) Cokparienue BpeMeHH paboThl 00paOOTKU JOKYMEHTOB

10. Cuctema 37eKTPOHHOTO JOKYMEHTO000pOTa 3TO:

a) IIporpaMMHOE CpelnCcTBO, YNpaBIISAIOLIEE BBHIIOJHEHUEM MPOTpaMM M O0eCIeUHBaIollee TaKue
GyHKIMH, KaK pacipeiesieHue pecypcoB, INIaHUPOBAHUE, YIIPAaBIEHUE BBOJIOM-BBIBOJIOM U IaHHBIMH

b) CKpBITBI MPOrpaMMHBIN MM anmapaTHbI MEXaHU3M, OOBIYHO CO3aBaEMBbIN JJISI TECTUPOBA-
HUS ¥ TIOMCKA HEMCIPABHOCTEH, KOTOPBII MOXKET ObITh UCIOIb30BaH Ui 00X0/1a 3alIUThl KOMIIBIOTEPA

¢) Kommekc MHTerpupoBaHHbIX MPHUIOKEHUH, aBTOMAaTU3UPYIOLINX KOHKPETHBIE OM3HEC-TIpoIieC-
CBI YIPaBJIEHUS TOKYMEHTaMU KOHKPETHOM KOMITAaHUU

d) IlporpaMMHBIN TIPOXYKT B BHJE, MOCTABISEMOM IPOU3BOAUTENEM, COJCPXKAIIUM CaMy Ipo-
rpaMMy M YCTaHOBILIUK JUIsl YCTAHOBKH MPOTpaMMbl Ha KECTKOM JHMCKE U HACTPONKHU ee mapaMeTpoB

11. O kakoM BHIIE TOKYMEHTa MOXET UIATH pPeyb: COACPKUT BHYTPU ceOs MAITMHOUYUTAEMYIO WH -
dbopmanuio, IMeeT BO3MOKHOCTh PEIaKTUPOBAHUS U K HEMY MOXKHO IIPUMEHUTH IMOJTHOTEKCTOBBIM MMOUCK:

a) O6pa3 noKymMeHTa

b) Pe3ynbprat ckanupoBaHus OyMa)KHOTO JOKYMEHTa

¢) DIEKTPOHHBIN TOKYMEHT

d) BymaxxHBIi1 TOKYMEHT

12. Beibepure rnaBuyto pyHkuuio aHamuTHKA B CO/1;

a) [Iporno3upoBanue

b) Iloacuer qaHHBIX

c¢) [TonydyeHue naHHBIX B pa3IMYHBIX pa3pe3ax

d) ®opmupoBaHue OTYETOB

13. K ueMy oTHOCATCS Takue IEHCTBHSI C KapTOukoi (mokymeHToMm) B COJI, kKak BeITpy3Ka (aityios,
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BBITPY3Ka CTPYKTypUpoBaHHbIX JaHHBIX (XML), Beirpyska ¢ DI, Beirpyska B PDF?

a) [leuats

b) [lepechinka

¢) DKcropT

d) Konmposanue

14. CnenmammsupoBanHas b/] opuentupoBana Ha paboty ¢ popmamu; Pa3BUTHINE KOHCTPYKTOp
¢dopm; CrienmanbHbli 361K pazpadotku; Paiin xpanutcs B RTF-none. K kakoit C3/] oTHOCHTCS BCe mepe-
YHUCIIEHHBIE 0COOEeHHOCTH?

a) Microsoft Excel

b) DocsVision

c¢) Lotus Notes

d) Microsoft SharePoint

15. KTo Ha3bIBaeTCs JIMIIOM, HAUMHAIOIIUM CTaJIUI0 COTNIacOBaHus qokyMeHTa B COJ1?

a) Pedepent

b) Koncommmatop

¢) Ununmarop

d) Cekperapp

16. Kakue 3a1aun BeIOIHAIOT MeTaganabie B COJ1?

a) 3aKpBIBAIOT OT MPOCMOTPA JOMOIHUTENBHYIO HH(OPMAITUIO

b) Bce BrImenepeuncieHHoe

¢) Ucnonp3yroTes a7 MOWCKa, OPraHu3alliy TPYIIOBBIX MPEACTABICHUH COEPKUMOTO, CTPYKTY-
pu3anuu

d) CkpbIBalOT CTPYKTYpPY JaHHBIX B IPUIOKESHUH

17. Kakue HeCTpYKTypHpOBaHHbIE 00BeKTHI XpaHsaTcs B COJ1?

a) Kaprouku

b) Xml daitnsr

c¢) Daitnbl

d) OducHbie TOKYMEHTHI

18. Kakne 00bekThI He 3amnuiatrcs B CO/I?

a) DK3eMIUISIPbI IOKYMEHTOB

b) [Manku

¢) JlokyMeHTBI BO BHEIIHUX XpaHUINIIAX

d) MerananHbie

19. Kakas u3 GyHKIIMI HE OTHOCUTCS K TPUMEHEHUI0 aCUMMETpUIHON Kpunirorpaduu B CO1?

a) Co3aHue 3JeKTPOHHON MOAIUCH

b) [lludpoBanue T0KyMEHTa OTKPBITHIM KITFOUOM

¢) [IpoBepka sneKTpOHHOI noanucH

d) Beruncnenue xam-QyHKITUN JOKYMEHTa

20. Jlns kakux Leeil He UCIoJb3yeTcs AIEeKTpoHHas noanuck B COJ?

a) M nentudukanus noabp30Bares, MOANUCABIIETO 3JIEKTPOHHBIN TOKYMEHT

b) ['apanTHsi HEM3MEHHOCTH TEKCTA AIEKTPOHHOTO IOKYMEHTa

¢) [Tonnepxka cepruduraroB B COJI, BEIIaHHBIX IIECHTPOM CEPTHPUKATUN

d) Obecneuenne KOH(PUACHIUATEHOCTH HIEKTPOHHBIX JTOKYMEHTOB B XpaHUIHIIE

14.1.2. 3auér

1. Cuctemsl aneKTpoHHOTO JoKyMeHToobopoTa. Mecto COJI B IT undpactpykrype. Llenu BHempe-
Hus COJJ

2. TepMUHOJIOTHS U KJIACCHI CUCTEM, NPEICTABICHHBIX HA PHIHKE.

3. JlokymMeHT B MHPOpPMALMOHHON cucTeMe: Turbl JOKYyMEHTOB B HH(OPMALIMOHHOM CUCTEME.

4. JoxymeHT B uHGOpManMoHHO# cucreme: Mepapxuueckas npupoaa nokymeHta, KoHtekcr 06-
pabOTKU JOKYMEHTA.

5. Kiaccudukanus GyHkuuii 1 mpuaokeHUd aBTOMAaTH3aI[UU JOKYMEHTO000poTa

6. IIpoGiembl aBTOMaTH3AIMU JOKYMEHTO000pOTA.

7. Bapuants! peanuzanuu COJl. Monens uaeansuoit CO/,

8. IToncucrema apxuBa JOKYMEHTOB: OOBEKTHl apXHUBa, 0a30BbIe (PYHKIUH [10JICUCTEMBI.
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9. Iloacucrema apxuBa JOKYMEHTOB: JOMOJHHUTENbHbIE (DYHKIHHU TMOICUCTEMBI, 3arpy3Ka JIOKY-
MEHTOB B CUCTEMY.

10. ITogcucrema opraHu3alvy y4eTHOM KapTOTEKHU: JAHHBIE KapTOYEK.

11. Tloacuctema opraHu3anuy YIYeTHOM KApTOTEKU: OM3HEC JIOTUKA, PeaTu3aIius

12. Tlogcucrema MappyTH3alMi U KOHTPOJIS UCTIOJIHEHUS

13. Tloncucrema aBToMaTHU3aIi OM3HEC MTPOIIECCOB

14. Iloncucrema mnoucka U MpeCTaBICHHUs JaHHBIX: (YHKIUHU, BUbI TIOUCKA.

15. Tlogcucrema novcka U MpeCcTaBIeHUs JaHHBIX: TPEJICTABICHUSI, OTYETHI, aHATUTHKA.

16. be3omacHOCTh CHCTEMBI aBTOMATU3AIIUH JTOKyMEHTOO00POTa: ayTeHTU(HUKAIIHS, COOTBETCTBUE
TpeOOBaHUAM OE30MTaCHOCTH

17. be3onacHOCTb CHCTEMBI aBTOMATH3allMU JTOKYMEHTOOOOPOTa: MEXaHM3Mbl KpUMITOTpaduye-
ckoit 3ammThl B COJ]

14.1.3. Temb1 pedepaToB

B kawectBe pedepara, CTyIEHT BBHINOJHIET aHAIM3 M HCCIEIOBAHHE OJHOW U3 CHCTEM OJJIEK-
TPOHHOTO JIOKYMEHTOO0OPOTA, MPEICTABICHHBIX Ha PhIHKE. BapraHThI 3ajaHUs BEIOUPAIOTCS CTYJACHTOM,
HO COTJIACYIOTCSI C MIPETOAaBaTeIeM.

1. ELMA
. Documentum
. ExactFlow
. Directum
. EMS Germes
. CompanyMedia
. ECM TE3UC
. E1 EBOPAT
9. OPTIMA-WorkFlow
10. LanDox
11. PayDox
12. FossDoc
13. Verdoc
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14.1.4. Bonpocbl Ha cAaMONOATOTOBKY

CD/1 ¢ TOYKH 3peHHs CIIEIHATUCTA M0 JOKYMEHTAIIHOHHOMY 00ECIIeUeHHIO MTPO-U3BOACTBA

C3/I ¢ Touku 3peHHs] PyKOBOAUTENS

CO/1 u menemxmeHT kauectBa (CMK)

Hpyrue norpedutenu CO/1

Ornpenenenue noHsATus “Cucrema 3JIeKTPOHHOTO JIOKYMEHTO00O0poTa”

Hcropus cuctem aBToMaTu3anuu 1o0KkymeHToobopora. ECM-cucremsl

HcTopus cucreM aBTOMaTU3alu JoKyMeHToo0opoTa. BPM — cucrembl

Hcropus cuctem aBToMaTu3anuu J0KyMeHToo00poTa. OteuecTBeHHbIe COJ

Hcropus cuctem aBToMaTu3anuu JokymeHtoobopora. Lotus Notes

Hcropus cuctem aBToMaTu3anuu Jo0KyMeHToobopoTta. Microsoft SharePoint

WNudopmanus o Oymaxxnom gokymente B UC

O6pa3bl nokymeHToB B COJ]

Bupl 51€KTpOHHBIX TOKYMEHTOB

Cnemuduka nokymenra B COJ

CrnoxHble JOKYMEHTBI. JJOKyMEHT B J€JI0NPOU3BOJICTBE

ApPXHUBBI 2JIEKTPOHHBIX JOKYMEHTOB

be3onacHoCTh crcTeMbl aBTOMaTU3aluu JOKyMeHToo00opoTa. HazHaueHue.

be3omnacHOCTh cucTeMbl aBTOMATH3AIUH IOKyMEHTO000poTa. Pasrpannyenue noctyna.

Bbe3onacHOCTh cUCTEMbI aBTOMATU3aUH JOKYMeHT000opoTa. Kpunrorpapuue-ckas 3amuTa.

be3onacHOCTh cHCTEMBI aBTOMATU3aLUU JAOKYMEHTO000poTa. COOTBETCTBUE TPEOOBAHUSAM 3aKO-
HOJIaTEIbCTBA.

14.1.5. Tembl HHANBUAYATBHBIX 321aHUI
B kadyecTBe MHIWBUIyaTHHOTO 3aJaHUSI CTYIEHT JOJDKEH MPOM3BECTH aHAIHM3 O€30MaCHOCTU CH-
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CTEMBI DJIEKTPOHHOTO JOKYMEHTOOOOPOTa COTJIACHO BapuaHTy. BapuaHThI 3a1aHusl BEIOUPAIOTCS CTYICH-
TOM, HO COTJIACYIOTCSI C TIPETIOIaBaTEIIEM.
. ELMA

. Documentum

. ExactFlow

. Directum

. EMS Germes

. CompanyMedia

. ECM TE3UC

. E1 EBOPAT

. OPTIMA-WorkFlow

10. LanDox

11. PayDox

12. FossDoc

13. Verdoc

O 00 1N DN K W~

14.1.6. Tembl 0IPOCOB HA 3aHATHAX
OcHOBHbIE IOHATHUS U IPUHLHUIIBI 3JIEKTPOHHOIO JOKYMEHTO000poTa. TeopeTuyeckre u opranusa-
IIMOHHBIE OCHOBBI CO3JaHUSI CUCTEM 3JIEKTPOHHOIO TOKYMEHT0000poTa opranuzaiuu. Knaccudukarus
CHCTEM 3JIEKTPOHHOI'O JOKyMEHTO00O0pOTA.
OcCOOEHHOCTH 3aIIUTBl CHCTEM 3JIEKTPOHHOIO JTOKyMeHTooOopoTa. KoH-nenTyaibHas MoOJelNb
anmnapaTHOM 3alIUTbl TEXHOJOTUHU 3JIEKTPOHHOro obmeHa uHpopMmanueil. [IpumeHeHue ammapaTHbIX
CpPEZCTB 3alUThl HHPOPMALIUU B CU-CTEMAX AJIEKTPOHHOTO JOKYMEHTO000pOTa

14.1.7. Tembl 1a00paTOpHBIX padoT

N3yuyenue (QyHKUUI CHCTEM 3JEKTPOHHOIO JOKyMeHTooOopoTa. Co3llaHue M HacTpoWKa OCHOB-
HBIX OOBEKTOB CUCTEMBI 3JIEKTPOHHOIO JOKyMEHT0000poTa. PaboTa ¢ KapTouKaMu TOKYMEHTOB.

OyHK1IMKM obecrieueHust 6€3011aCHOCTH CUCTEM JIEKTPOHHOIO IOKYMEHTO000POTA.

Pasrpannuenue npas 1octyna K 00beKTaM CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTa.

[TporpaMMHoO-anmapaTHble CpeACTBA 3aIUUThI CUCTEM 3JIEKTPOHHOIO JOKYMEHTO000pOTA.

Kpunrorpadudeckre METOAbI 3alIUTHI 3JEKTPOHHBIX TOKYMEHTOB. DJIEKTPOHHAS ITOAIUCH.

Hactpoiika mab10HOB KapToyek JOKyMEeHTOB. CUHXpOHH3alMs CBOWCTB KapTOUKU U Qaiina B cH-
CTeMe 3JIEKTPOHHOIO JOKyMeHTooOopoTa. HacTpoiika cripaBOYHMKOB CCBUIOK, KaTETOPUil, HOMEHKJIATyphl
nen. Hactpolika cipaBoYHHKa HyMepaTopa, HacTpOiKa aBTOMaTUYECKON Hymepaluu JoKkyMeHToB. Corna-
coBaHue JokyMeHTOB. COJl kak cucTteMa o KOHTPOJIIO UCIIOIHUTEIbCKON JUCIUILIINHBI.

14.2. TpeOoBaHMS K OLIEHOYHBIM MAaTepHAaJIaM /1JIsl JIUI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbSI 1 HHBAJIH/I0B
Jnst munr ¢ orpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI M1 MHBAJIHMJIOB MPEAYCMOTPEHBI JOTOTHU -
TeJbHBIC OLICHOYHBIE MaTepUaJIbl, IEPEYCHh KOTOPBIX yKa3aH B Tabmuiie 14.
Tabmuma 14 — JlomoMHUTENBHBIE MaTepHallbl OIICHUBAHUS TSI JIUI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
3JI0pPOBbsI 1 HHBAJIMJIOB

Kareropun Bupl 10N0THUTENBHBIX OLICHOUHBIX @DOopMbI KOHTPOJIS U OLICHKU
00y4aroLMXCs MaTepHasoB pe3yabTaToB 00yUEHUs

TecTbl, MICEMEHHBIE CAMOCTOSTEIIbHbIE
paloThl, BONIPOCHI K 3a4eTy,
KOHTPOJIbHBIE PA0OTHI

C napymeHusMu
ciyxa

[MpeumyIecTBEHHO MUCHMEHHAS
poBepKa

C napymenusmu | CobeceroBaHue 1o BoIpocam K 3auety, | lIpenmyiiecTBeHHO yCTHas MpoBepKa

3peHus OIIPOC 10 TEPMHUHAM (MHIUBUYaJIbHO)
C napymeHusMu Pemenne qucTaHIIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIE Pa0OThI, MUCbMEHHbIe | [IpenMylecTBeHHO MCTaHIIMOHHBIMU
JBUTATEIBHOTO CaMOCTOSITENIbHBIE PaOOTHI, BOMPOCHI K METOJaMH
anmapara 3a4eTy
C orpanunuenusiMu 1o | TecTsl, TUCbMEHHBIE CAMOCTOSITENIbHBIE [IpenmyniecTBEHHO IPOBEPKA
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06I_HGM6,Z[I/II_[I/IHCKI/IM pa60TLI, BOIIPOCHI K 3a4€TYy, METOAAMM NCXOO N3 COCTOAHUA
IOKa3aHHUAM KOHTPOJIbHBIC pa6OTLI, YCTHBIC OTBEThI 06yqa}01uer0c;1 Ha MOMCHT IIPOBCPKU

14.3. MeTtoauueckue peKoMeHAAIMH M0 OLeHOYHBIM MaTepHAaJIaM JIsl JUI ¢ OTPAHUYEeHHbIMHU
BO3MOKHOCTSIMHU 3/10POBbSI U HHBAJIN/I0B

Jis M1l ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSIMH 37I0POBbS M MHBAJIUIOB HPEAyCMaTPUBACTCS J10-
cTymnHas ¢popMa NpeaoCcTaBIeHUS 3aJaHU OIIEHOYHBIX CPEJICTB, @ UMEHHO:

- B IleyaTtHoi (opme;

- B Ie4aTHO! (hopMe C YBETUUYEHHBIM LIPUPTOM;

- B (hOpMeE INIEKTPOHHOI'O TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUS BCIYX;

- IIPEIOCTaBJICHNE 3aJJaHUs C UCIIOJIb30BAaHUEM CYpPIOIIEPEBOA.

Jluam ¢ OrpaHMYeHHBIMH BO3MOXHOCTSIMU 3/I0pOBbsl M MHBAIMJAM YBEIMYUBAETCA BpeMs Ha
MOJIrOTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakKuxX 00y4aromuxcsi MpeaIycMaTpiuBaeTcst TOCTYII -
Hast (popMa NpeoCTaBICHHs OTBETOB Ha 3a/1aHus, & UMEHHO:

- MMCbMEHHO Ha Oymare;

- HaOOp OTBETOB HAa KOMIIBIOTEPE;

- Ha0Op OTBETOB C UCIIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- IIPE/ICTaBIEHNE OTBETOB YCTHO.

[Iponenypa oreHUBaHUS PE3yIbTATOB OOYYEHHS JIMII C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/10pO-
Bbsl M MHBAJIMJOB IO JUCLUIUIMHE MpelycMaTpUBaeT MpeaocTaBlIeHue HHpopManun B popmax, aJanTH -
POBaHHBIX K OTPAaHHYCHHUSAM UX 370POBBS M BOCHIPUATHS HH(POPMALINN:

JL1s1 1M1 ¢ HApyIIeHUSIMM 3PeHust:

- B (hopMe IIEKTPOHHOTO TIOKYMEHTA;

- B [le4aTHOU (hopMe yBETUYEHHBIM HIPUPTOM.

JI1s1 1M1 ¢ HApyIIeHUsIMM CJIyXa:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHOU (popme.

JI1s1 1M1 ¢ HApyIIeHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

- B (hopMe FJIEeKTPOHHOTO IOKYMEHTA;

- B IeyaTHou (opme.

[Tpy HEOOXOMUMOCTH /TS JIUI] C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU 3/I0POBbS U MHBAJIUI0B TPOIIE-
Jypa OLICHUBAHMsI PE3yNIbTaTOB 00yUEHUsI MOXKET POBOAUTHCS B HECKOIBKO ITAIOB.
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