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Ne Bunsl yaeOHOI A€ATEIBHOCTH 5 cemecTp Bcero Enununner
1 Jleknuu 18 18 4acoB
2 JlaGoparopHbie pabOThI 18 18 4acoB
3 Bcero aynutopHbIX 3aHATHI 36 36 4acoB
4 CamocrosTenpHas paboTa 72 72 4acoB
5 Bcero (6e3 sx3amena) 108 108 4acoB
6 OO01ast Tpy10EeMKOCTh 108 108 4acoB
3.0 3.0 3.E.

3auet: 5 cemecTp
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotoko Ne 8 oT « 25 » 4 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (crnieruanbHoCcTH) 27.03.02 YnpaBnenue kauectBoM, yTBepxkaeHHoro 09.02.2016 rona, paccmoTpe-
Ha ¥ 0100peHa Ha 3acenanuu kapeapsl YU« » 20 rona, mpoTtokon Ne

PazpaboTunk:

noueHt Kadenpa ynpasienus HHHO-
Barusmu (YHN) N. A. Jlapnommna

3aBenyronmii o0ecnieunBaromeii kad.
YU I'. H. HapumanoBa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexkan OUT I'. H. Hapumanosa
3aBeAyIOIHi BRITYCKAIOIICH Kad.

YU I'. H. Hapumanosa
OKCIIepTHI:

JlouieHT Kadeaps! ynpaBieHUs] HHHO-
Barusimu (YUN) B. K. Kykos

JloueHT kadeaps! ynpaBieHUs] HHHO-
Barusimu (YUN) A. A. YepHbliieB
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
chopMHUpOBaTh Y CTYACHTOB 0a30BYI0 CHUCTEMY 3HAHHUU B OOJACTH JCIIOMPOU3BOJICTBA, IaTh CTY-
JEHTaM CHCTEMaTH3UPOBAaHHBIC CBEJCHHUS O CYIITHOCTHU, CTPYKTYpE, (PYHKIUIX U MHOTOOOpa3HH TOKyMEH -
TOB; TIPaBWJIaX OpPTaHHU3AIMK COOpa, XPAHCHHS, CHCTEMATH3AI[|H, TICPBUYHOTO H TOCJICYIONIETO aHATN3a
1 o0ecrieueHus 3aliThl KOH(UICHIINATIbHON HH(pOpMalIMY, TOKYMEHTUPOBAHUS Pab0oUnX MPOIIECCOB.

1.2. 3agaun IMCHMIIINHBI
—  0Oy4YUTH CTYICHTOB OCHOBaM HOPMAaTHBHO-TIPABOBOTO M METOMYECKOTO 00eCTICUeHHS padOThI
C JTOKYMEHTaMHU W JOKYMEHTOO0OOpOTa; MpaBWJIaM YIIPaBJICHUs KOMIUIEKCHBIMH TPOIEIypaMU TOKYMEH -
TOOOOPOTa B OPTaHMU3AINH; MMPABUIAM JOKYMEHTHPOBAHUS pa0OYMX MPOIECCOB U 00ECIICUCHUS 3alUTHI
KOH(HUIEHITMATLHON HHPOPMAIIUH, CONEPIKAIIUXCS B JOKYyMEHTAX.

2. Mecto mucuuniauHbl B ctpykrype OIIOII

Huctunnuna «/lenonpoussoactso u nokymentoobopor» (b1.B.JIB.8.1) otHocuTes k 610oky 1 (Ba-
pUaTUBHASI YaCTbh).

[TpeamecTByOIMKUMU AUCHUIUIMHAMHY, (POPMHUPYIOLIIMMH HavyalbHbIE 3HAHUS, SBIAIOTCSA: BBenenne
B npodeccuto, JlenoBoe obmenue, [Ipaktuka 1o mogydyeHuIo NepBUYHbIX IPOo(eCcCHOHATBHBIX YMEHUHN U
HaBBIKOB.

[TocnenyromumMe JUCIUIUIMHAMHE SBISIOTCS: [IpakTHKa 1O MOIydeHHI0 MPOopeCCHOHAIBHBIX yMe-
HUI U OIbITa PO EeCCUOHATBHON AeATeIbHOCTH, TeXHOI0rnyecKas npakTHka.

3. TpeOoBaHus K pe3yJbTaTaM OCBOCHHS THCHUIINHBI

[Tpouecc n3yueHus: AUCUUILIMHBI HapaBjieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIUH:

— [IK-9 cnoco6GHOCTBIO BECTH HEOOXOAUMYIO JOKYMEHTALMIO IO CO3JaHUI0 CUCTEMBI oOecrede-
HUS KaueCcTBa U KOHTPOIIIO €€ 3 (HEKTUBHOCTH;

B pesynpTrare u3ydeHus: IMCLUIIIMHBI 00YJatOIUNACS T0JIKEH:

— 3HaTh NepedyeHb 00s3aTeIbHON JTOKYMEHTAlUU CUCTEMBbl 00ECIIEUEHHsI KauecTBa U CIIOCOOBI
KOHTpOJIs ee 3(ppekTUBHOCTH

—  YMeTb BECTH 0053aTeNIbHYIO0 JOKYMEHTAIMIO CUCTEMbI 00€CTIEUeHHUs KauyecTBa

— BJaJeTh OCHOBHBIMHU MpUeMaMH pa3pabOTKH, BEEHUS U COBEPIIEHCTBOBAHUS HEOOXOAUMOI
JOKYMEHTAIMH 10 CO3/IaHUI0 CUCTEMbI 00€CIIeYeHHs KauyecTBa U KOHTPOIIO ee 3(pdeKkTuBHOCTH

4. O6beM IMCUMIJIMHBI M BUABI Y4e0HOI1 padoThI
OO0wast TpyI0EMKOCTb JUCLUILUINHBI cocTaBisieT 3.0 3aUeTHBIX €IMHMILIBI U IIPECTaBIeHa B Ta0Iu -

ue 4.1.
Tabmuna 4.1 — Tpy1oeMKOCTh AUCITUILUIMHBI

Bunpl yueOHO 1eSITEIBHOCTH Bcero yacos CemecTpsl

5 cemecTp

AyrmutopHsble 3aHATHS (BCETO) 36 36
Jlexknuu 18 18
JlaboparopHbie pabOTHI 18 18
CamocrosTenbHas paboTa (BCero) 72 72
OdopmiieHre 0TYETOB 110 JIA0OPATOPHBIM paboTam 25 25
IIpopaboTKa JEeKIIMOHHOTO MaTepuana 17 17
CamocTosTenpHOe H3ydeHne TeM (BOIIPOCOB) 30 30
TEOPETUYECKON YaCTH Kypca
Bcero (0e3 ax3amena) 108 108
OO6mmast Tpy1I0€MKOCTb, 4 108 108
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3auernble EauHub!

3.0

3.0

5. Conepxanue TUCUMILIIHHBI

5.1. Pa3znesnl JUCHUIIMHGLI 1 BUALI 3AHATHHI
Pa3znenbl nMCUMIUIMHBL U BUJBI 3aHATUN TTPUBECHBI B Ta0uIe 5.1.

Tabmuna 5.1 — Pasgensl AUCHUIUIMHEL U BUIBI 3aHATUH

Bcero
4acoB
JIa6. Cam. dopmupyemble
Ha3Banus pa3nenoB 1uCHUILIIMHBL Jlek., u (Ge3
pab.,u | pab.,u KOMIICTCHITUN
9K3aMEH
a)
5 cemecTp
1 CymHOCTh JOKYMEHTAIIMOHHOTO 0becreye- 2 0 4 6 [IK-9
HUS YIIpaBJICHUs (IE€T0NPOU3BOJICTBA)
2 OCHOBHBIE NTOHATHS U ONPEIEIIEHUS JOKY- 2 0 4 6 I1K-9
MEHTAIIMOHHOTO 00eCTeueHUs! YIIPaBJICHUSI.
Knaccugukarms 10KyMeHTOB
3 PekBU3UTHI yNIpaBIEHUYECKUX JOKYMEHTOB U 2 2 8 12 I1K-9
npaBwia ux opopMIICHUS
4 OpraHu3alMOHHO-PacoOpsAIUTEIbHBIE J10- 2 2 10 14 T1IK-9
KYMEHTBHI 1 NpaBuiIa ux 0hopMIICHHS
5 N opMaimoHHO-CIIPaBOYHBIC JOKYMEHTBI 2 8 13 23 [1K-9
U TpaBuiia ux opopmieHus
6 /lokymeHTalus 10 JINYHOMY COCTaBy 2 4 10 16 I1K-9
7 TunuuHble OMUOKU B S3bIKE U CTUJIE JIEJ0- 8 12 [IK-9
BOM JJOKYMEHTAIU!
8 Opranuzanus J0KyMEeHTO000poTa B yupe- 2 0 8 10 [IK-9
KICHUU
9 CucreMa u METOJIbl XpaHEHUs JOKYMEHTOB 2 0 7 9 [IK-9
Hroro 3a cemectp 18 18 72 108
Uroro 18 18 72 108
5.2. Coaep:xanue pa3aejioB IMCHUILIHHBI (110 JIEKIIASIM)
ConeprkaHue pa3aesioB TUCIUTIINH (TI0 JEKIHUIM) PUBEICHO B TabmuIe 5.2.
Tabmuua 5.2 — CopeprkaHue pa3ienaoB TUCIUILIKH (TIO0 JIEKITHSIM)
Coneprxanue pa3aeiioB gucuuiuigHel (mo | Tpymoemkocts, | @opMupyemeie
Hazpanus pa3znenos AP pas AHCR ( Py PMHDY
JICKIUSIM) q KOMITETEHIIUU
5 cemecTp
1 CymHOCTB IToHsATHE NENONPOU3BOACTBA, UCTOPUS ETO 2 [1K-9
JIOKYMEHTAIIMOHHOTO | 1osiBieHus. Poib 1 3a1aun 1enonpouns-
obecrnieueHus BOJICTBA B pallMOHANIN3AIIUN yIIpaBIeHYE-
yIIpaBICHUS CKOM IeATEIbHOCTH OpraHu3anuu. JJoky-
(menmompou3BOACTBA) | MEHT Kak HOCUTENb HHPOPMAIH U KaK
CPEJICTBO pean3ally yIpaBIECHYECKUX
byHKIMi
Hroro
2 OCHOBHBIE ITOHATHSL | OCHOBHBIE ONPEAEIEHUS 110 KypCy JI€N0- I1K-9
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U ONpeeTICHUS HPOM3BOJCTBA U JOKYMEHT0000poTa. Bus
JOKYMEHTAIIMOHHOTO | OpPraHM3allMOHHO-PACTIOPSIUTENbHBIX JJOKY-
obecrieyeHus MEHTOB, PacIOPAIUTENbHBIX JOKYMEHTOB,
yIpaBICHUS. UH(POPMAITMOHHO-CIIPABOYHBIE TOKYMEHTOB,
Knaccudukanus Vitoro 2
JIOKYMEHTOB
3 PexBU3UTHI CocrtaB u conepxkanue 1okyMeHtanuu.Co- 2 [1K-9
yIPaBIEHUYECKUX CTaB KaJpOBOM JOKYMEHTAIUH, HOpMa-
JIOKYMEHTOB U IpaBWJia | THBHO-MeTOoANYEcKas JoKyMmeHTaus. Kap-
ux opopMIICHHUS To4Hasi (hopMa BEACHUS TOKYMEHTOB.
Hroro
4 OpraHu3anmoHHO- HopmaTuBHO-1IpaBoBasi OCHOBA JI€IONIPOU3- I1K-9
pacropsiIUTENbHbIE BOJCTBO. DYHKIIMM JEI0IIPOU3BOACTBEHHON
JIOKYMEHTBI U TipaBujia | ciy0bl. JlokymeHnt. Cucrema 10KyMeHTa-
ux opopMIIeHHUs 181207
Hroro
5 NadopmanuonHo- Buap uHGpOpMAIMOHHO-CIIPABOYHBIX JIOKY- I1K-9
CIIPaBOYHbIE MeHTOB. [Iucemo. dopmynsp u cTpykTypa
JIOKYMEHTBI U IlpaBuia |Tekcra. PazHoBuaHocTu Tekcra. [IpaBua
ux oopmieHus nepenucku. Ocobennoctu aapecauu. Oco-
OEHHOCTH NEPENUCKN KOMMEPUECKHUX CTPYK-
TYp.
Hroro 2
6 [loxymeHTanus 1no JInunsie nena. IIpuka3s Ha yBOIbHEHUE U 2 I1K-9
JUYHOMY COCTaBY npueM. JInuHas kapTouka
Hroro 2
7 Tunuunelie omuOKku B | TUMMUHbIE OIIMOKH 2 I1K-9
A3BIKE U CTUJIE JCNOBOM |y 2
JOKYMEHTaLH
8 Opranuzanus Opranu3zanus JBUKEeHHUs HH(OpMaLUK. 2 I1K-9
nokymeHToobopora B | O0beM nokymeHTooOopoTa. [lopsaok mpo-
YUPEKICHUU XOXKJICHHS BXOJIAIIEH/UCXOSIIeH Koppe-
cnoHeHMK. Opranusanus JBUKEHHS U UC-
MOJTHEHUS] BHYTPEHHHUX JOKYMEHTOB. MOPSi-
JIOK paOOThI HCIIOJHUTENEH C TOKYMEHTaMHU
Hroro 2
9 Cucrema u meroasl | [IpusHaku cuctematuzanuu. [Ipasuna dop- 2 I1K-9
XpaHEeHUsl JOKYMEHTOB |MupoBaHus fen. Homenknatypa nen. Buast
HOMEHKJIaTypbl Aei. OnpeneneHue CpokoB
XpaHEHUs JOKYMEHTOB
Hroro 2
Hroro 3a cemectp 18

5.3. Pa3esbl AMCUMINIMHBI M MEKIMCUMINIMHAPHBbIE CBSA3H ¢ 00eceYnBAKIIMMH (NPeAbITYyLIUMHU)
1 o0ecrieynBaeMbIMHU (IOC/TEAYIOIMMH) THCHUTIIHHAMHA
Paznenbl qUCHUIIIUHBL U MEXIUCUUIUIMHAPHBIE CBSI3U C 00€CTIeUMBAIOIIMMHU (TIPEAbIAYIIUMU) U
o0ecrieyrBaeMbIMH (TIOCJIEAYIOIIMMHI) TUCIMITMHAMU MIPE/ICTaBlIeHbI B Tabmuie 5.3.
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Tabmuua 5.3 — Pa3nenbl IUCIUTUTHHBI B MeXANCIUILTMHAPHBIC CBSI3U

Ne paznenoB qaHHONM MUCHIMIUTAHEL, 17151 KOTOPBIX HEOOXOIMMO U3YUE€HHE
HauMeHOBaHME TUCIUILIHH o0ecrneunBaroIuX U 00ecreunBaeMbIX JUCIUILTUH

1 2 3 4 5 6 7 8 9

[IpeamecTByromue JUCHUTIITUHBI
1 Beenenue B mpodeccuto + +
2 JlemoBoe oOIICHUE + + +
3 IIpakTuka 1o noJiy4eHuro
MEPBUYHBIX TPOPECCHOHAIB- + + + +
HBIX YMEHUI 1 HaBBIKOB

[Tocnenyromume TUCIUITITUHBI

1 [IpakTHka Mo NOTyYEHHUIO
po¢eCCUOHATBHBIX YMEHHI N N
Y OTBITa MPO(ECCUOHATEHON
NEeATETHHOCTH
2 TexHonmoruueckas MpakTHUKa + + + +

5.4. CooTBeTcTBHE KOMIIETEeHIIMIi, (OPMHUPYEMBIX PH U3yYeHUM TUCHUILUIMHBI, U BUA0B 3aHATHI
CooTBeTcTBHE KOMIETEHIUH, (POPMUPYEMBIX MPHU HM3YUYEHUH IWUCIUIUIMHBI, W BHJIOB 3aHATHU

npeaCTaBJICHO B Ta6J'II/II_[C

54.

Tabmuua 5.4 — CooTBeTCTBUE KOMIIETEHIIUH, (POPMUPYEMBIX NIPU U3yYEHUHN JUCLUIUIMHBL, U BUIOB 3aHs -

TUH
KoMmrerenmu Bunel 3ansaTuii
@DOpMBI KOHTPOJIA
u Jlek. JIab. pao. Cawm. pa6.

I1K-9 + + + OTtuer N0 HHAUBUAYAIBHOMY 3a-
nanuo, KoHcnekT camonoaroros-
ku, OT4er 1o maboparopHoii pa-
6ote, Onpoc Ha 3aHATHUAX, 3aYET,
Tect

6. UaTepakTuBHBIE MeTOABI M (POPMBbI OPraHU3ANMHU 00yYEeHHUS
He npenycmotrpeno PVYII.

7. JlabopaTtopHble paGoThl

HaumenoBanue nabopaTtopHbIX paboT npuBeneHo B Tabnuue 7.1.
Tabmuua 7.1 — HaumeHnoBaHue 1a00paTopHbIX paboT
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Tpynoemkocts, | @opMupyemblie
Ha3zBanus paznenos HaunmenoBanwue 1ab0paTtopHBIX padboT Py ’ PMHPY
q KOMITETEHIIUU
5 cemecTp
3 PexBu3uThI OxapakTepu30BaTh pEKBU3UT TOKYMEHTA 110 2 I1K-9
YIPABICHUECKUX napameTpam: 3Ha4YeHUE PeKBU3UTA, IPABOBAs
JIOKYMEHTOB U IIPaBUJIa | OCHOBA MCIOJIb30BaHUsI PEKBU3HUTA, ITpaBUIIa
ux 0opMIICHUS (dbopMupOBaHUs PEKBU3UTA, PACIIONOKEHHE
pPEKBU3UTA
Hroro
4 Opranu3anmoOHHO- OxapakTepr30BaTh PEKBU3HUT TOKYMEHTA IO I1K-9
pacnopsiAuTEIbHbIE rapaMeTpam: 3HaueHUE PEKBU3UTA, IPAaBOBast
JIOKYMEHTBI U IIpaBujla | OCHOBA MCIOJb30BAHMS PEKBU3UTA, IPABUIIA
ux opopMIIeHHUS (opMHpOBaHUS PEKBU3UTA, PACTIONIOKECHUE
6




pEeKBU3NTA
Hroro
5 UndopmarmonHo- | OxapakTepu30BaTh PEKBU3UT JIOKYMEHTa MO ITK-9
CIPaBOYHbIE napaMmeTpam: 3HaueHUe pEeKBU3UTA, IPaBOBast
JIOKYMEHTBI U TIPaBUJIa | OCHOBA MCIOJIb30BAHMSI PEKBU3UTA, ITpaBUIIa
ux ohopMIIeHUS (dbopMUpOBaHUs PEKBU3NUTA, PACIIONIOKEHHE
pPEKBU3UTA
Omnpenenenne peKBU3UTOB IOKYMEHTA U HC- 2
IPaBUTh OIIMOKU B UX 0()OPMIICHUH
JlaTe XapakTepUCTHKY JOKyMEHTa U IpuBe- 2
CTH €r0 IPUMEP C yU€TOM TpeOOBaHUIA,
NpEebABISIEMbIX K €ro (hopMe U TEKCTY
ConocTaBUTh IPUMEP AOKYMEHTA C UX TH- 2
IOM
Hroro
6 [loxymeHnTanus 1no CocTaBUTh JOKYMEHTHI 110 YBOJIBHEHHIO pa- 4 IT1K-9
JUYHOMY COCTaBY OOTHHKA, ITepeBOJia COTPYIHHUKA C OTHOM pa-
60TbI Ha Apyryto.JIugHoe neno paboTHHUKA
€ro Ha3HayeHHe, cocTaB U nopsanok.Ilopsaox
o(opMIIeHHsT OYepeIHBIX OTITYCKOB
Hroro
7 Tunuunele omnOku B | HaxoxeHue ommoOOoK B MPeICTaBICHHbIX J10- IT1K-9
A3bIKE U CTUJIE KyMEHTax
AICTIOBOH Hroro 2
JOKYMEHTaLH
Hroro 3a cemectp 18

8. [IpakTHYeckue 3aHATHS (CEMUHAPHI)
He npenycmotrpeno PVYII.

9. CamocrosiTesibHasi padora
Bunbl camocTosTenbHOM paboThI, TPYIOEMKOCTh U (POPMHUpPYEMbIE KOMIIETEHIIUH IIPEICTABICHbI B

Tabymite 9.1.
Tabmuma 9.1 — BuJibl caMOCTOSTENBHON pa0OThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIICTCHIIUN
Bunasl camocrositensHor | Tpynoemkocts, | DopMupyembie
HasBanus pasnenos g PR ’ PMHDPY @OpMBI KOHTPOJIA
paboThI q KOMITETEHITUU
5 cemecTp
1 CymHocTb CamocTosTeNIbHOE U3yYe- 4 I1K-9 3auer, Omnpoc Ha 3a-
JOKYMEHTAIIMOHHOT | HUE TeM (BOMPOCOB) T€O- HATUSAX, TecT
0 obecrieyeHHs pPETUYECKOM YacTu Kypca
yIpaBJICHUS Vroro 4
(memonpou3BoICTBA
2 OcHOBHBIE [TpopaboTka IeKInOHHO- 4 [K-9 Ornpoc Ha 3aHATHUSX,
MOHATHS U ro Marepuayia Tect
OTpEeICICHUS Vitoro 4
JIOKYMEHTAI[HOHHOT
0 obecrieyeHHs
yIpaBIeHHUS.
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Knaccudukanus

JIOKYMEHTOB
3 PeKkBU3UTHI [IpopaboTKa JIEKITMOHHO- 4 I1K-9 Onpoc Ha 3aHAITHSX,
YIPABJICHUECKUX ro MaTepuasa Otuet o nabopa-
JOKYMCHTOB 1 OdopmieHne 0TYETOB TI0 4 ;op HOH pabore,
MpaBmUJia UX T
pasiiia nabopaToOpHBIM paboTam cc
odopMeHUs
Hroro 8
4 OpranuzaimonHo- | [IpopaboTka JIEKITMOHHO- 5 I1K-9 Onpoc Ha 3aHITHSX,
pacropsiINTENbHBIE | TO MaTepualia Otuet o nabopa-
AOKYMCHTEL 1 OdopmiteHre 0TYETOB TIO 5 ,TrOpHOH pabore,
IpaBuJIa UX T
papa nabopartopHbeIM paboTam ce
odopMeHUs
Uroro 10
5 Undopmarmonno- | CaMoCTOSTENIbHOE H3yYe- I1K-9 Koncnekr camono-
CIPaBOYHBIC HUE TeM (BOPOCOB) T€O- roroBku, Onpoc Ha
JIOKYMEHTBI U PETHYECKOM YacTH Kypca 3aHATHAX, OTYET 1Mo
MpaBmIia UX WHANBUIYAIEHOM
P OdopmiieHre OTYETOB TI0 8 AUBHLY 0 oMY
MJICHHUS HU TYET I
oopmre JabopaTOpHBIM paboTam 3a/laHmo, LITICT 1O
nabopaTopHoii pabo-
Htoro 13 Te, Tect
6 loxymenTarnus no | [IpopaboTka JTeKIIMOHHO- 4 [K-9 Ormpoc Ha 3aHATHUSX,
JUYHOMY COCTaBy |TrO MaTepHuala OT4er o UHINBH-
OdopMIIEeHHE OTUETOB MO 6 ;[yanLSOMy 3aa-
JabopaTOpHBIM paboTam HHIO, quf 1o Jia-
OoparopHoii paboTe,
Hroro 10 Tect
7 TuninuHbie CamocTosTeNIbHOE U3yYe- 6 I1K-9 Koncnekr camonon-
OLIMOKY B SI3bIKE U | HUE TeM (BOMPOCOB) TEO- rotoBk#, Omnpoc Ha
CTUJIE JENOBOM PETUYECKOI YacTh Kypca 3aHATUAX, OTUeT 1o
JOKYMEHTaI1 OdOpMIEHHE OTYETOR IO 2 na6¥paTopHon pabo-
T T
nabopaToOpHBIM paboTam c, 1ec
Hroro 8
8 Opranu3anus CamocTosTenpHOE U3yde- 8 I1K-9 Onpoc Ha 3aHSTHSX,
JIOKYMEHTO000pOoTa | HUE TeM (BOMPOCOB) TEO- OT4eT Mo UHIUBU-
B YUPEXKJIECHUU pPETHUYECKOM YacTH Kypca nyajqbHOMY 3a/1a-
Hroro 8 HHIO, OT%T IO JIa-
OopaTtopHoii pabore,
Tect
9 Cucrema u CamocTosTensHOE U3yde- 7 I1K-9 Onpoc Ha 3aHAITHSX,
METO/IbI XpaHEHHUsI | HUE TeM (BOMPOCOB) TE€O- OT4eT o UHIUBU-
JIOKYMEHTOB PETHUYECKOM YacTH Kypca nyajabHOMY 3a/1a-
Hroro 7 Huto, TecT
Hroro 3a cemectp 72
Hroro 72
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10. KypcoBoii npoekrt / kypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBAeMOCTH 00y4aroumuxcst

11.1. banjbHbIe OLEHKH JJIsl 3JIEMEHTOB KOHTPOJIA

Tabmuua 11.1 — banibHble OLIEHKH JUISI 3JIEMEHTOB KOHTPOJISI

. . MaxkcumanbHbIN
. MaxkcumanbHbIN MaxkcuMabHBIH
DneMeHTH! yueOHOH 6asu1 3a mepuon Bceero 3a
6amn Ha 1-yto KT ¢ |  Gamnn 3a mepuon
NEeITENbHOCTH mexnay 2KT u Ha ceMecTp
Hauyana cemectpa | mexnay 1KT u 2KT
KOHEIl ceMecTpa
5 cemecTp
3auer 5 5 10 20
KoncnexT camMmomoaroros- 5 5 5 15
KU
Omnpoc Ha 3aHATHAX 5 5 5 15
OTyer no MHIUBUAYATb- 5 5 5 15
HOMY 3aJJaHUIO0
OTuet no nabopaTopHOit 5 5 5 15
pabore
Tect 5 5 10 20
Hrtoro makcumyM 3a nepu- 30 30 40 100
on
Hapacraromum ntorom 30 60 100 100
11.2. Ilepecyer 0a/1710B B OLICHKH 32 KOHTPOJIbHbIE TOYKH
[Tepecuer OanyoB B OLIGHKH 32 KOHTPOJIbHBIE TOUKHU peAcTaBieH B Tabuune 11.2.
Tabmuma 11.2 — Ilepecuer 6aJ10B B OIICHKH 32 KOHTPOJbHBIE TOUKH
Bbanibl Ha 1aTy KOHTPOJIBHON TOYKH OneHka
> 90% ot MakcuMabHON cyMMbI OansioB Ha naty KT 5
Ot 70% no 89% ot makcumanbHOI cymmbl OanoB Ha Aaty KT 4
Ot 60% 1o 69% ot makcumasbHON cymMMbl OaiioB Ha aaty KT 3
< 60% ot MakcuManbHOU cyMMBbI O6astoB Ha gaty KT 2

11.3. IlepecueT cymMmMBbI 02J1JIOB B TPAAULIMOHHYI0 U MEKIYHAPOAHYIO OLIEHKY
[Tepecuer cymMbl OaJIJIOB B TPAAMLIMOHHYIO U MEXIYHAPOIHYIO OIIEHKY INpEJICTaBleH B TabiHIe
11.3.
Ta6muma 11.3 — IlepecueT cyMMbl 0aJIJI0B B TPAAMLIMOHHYIO U MEXKTYHAPOIHYIO OIICHKY

Urorosas cymma 0asios,
Onenka (I'OC) YYHUTHIBACT YCTCIIHO CAAaHHBIN Onenka (ECTS)

9K3aMeH

5 (oTM4YHO) (3aYTEHO) 90 - 100 A (0oTU4HO)
85 -89 B (o4enp xoporio)

4 (xopo1io) (3a4TeHO) 75 - 84 C (xopor1o)
70 - 74
65 - 69 D (ynoBnerBopuTeabHO)

3 (YIOBJIETBOPUTEIHHO) (3a4TEHO) 60 - 64 E (HocpecTaerio)
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2 (HEeyZIOBJIETBOPUTENHHO) (HE

Hwxe 60 6ayuios F (HeynoBieTBOPUTEIHHO
3a4TEHO) (neyn p )

12. YueOHO-MeTOnMYecKOe M HHPOPMALMOHHOE 0O0ecTeYeHre I CIHIIJIMHbI

12.1. OcHoBHas JuTepaTrypa

1. MuponoB A. H.: Hotapuar [Tekcr] Yue6Hnoe nmocobue / A. H. MupoHoB. - 3-¢ u3a., ucnp. u
nor. - M.: ®OPYM, 2012. - 224 c. (nanuuue B 6ubnunoreke TYCVYP - 10 5k3.)

2. Ilam6a T.M. Hotapuar B Poccuiickori @enepanuu [Texct] Yueonuk / T. M. Illam6a, B. H.
Kokun, H. T. llam6a ; pen. I'. I'. Yepemnnix. - 3-e u3z., nepepad. - M. : Hopma, 2011. - 304 c. (Hanuuue B
oubmmoreke TYCVYP - 20 3k3.)

3. Kysuenos U. H. JlokymeHTaniioHHOe oOecrieueHre yrnpaBlieHUs U JEIOMPOU3BOACTBO YUeo-
HuK s 6akanaBpoB / . H. Ky3nenos. - M. : FOpaiit, 2012. - 576 ¢ (manuune B 6ubamoreke TYCVYP - 26
9K3.)

4. AxcenoBa, JKanna HukomnaeBHa. J|OKyMEHTHpOBAHHME YIPABJICHUYECKON MESITEIBHOCTU
YuyebHo-meronudeckoe mocodue. - Tomck : TMIJIO , 2006. - 47 c. (nanmuue B 6ubmmoreke TYCVYP - 15
9K3.)

12.2. lonosiHUTEIbHAS JIUTEPATYpPa

1. Amnnpeea B. . Jlemonpon3BoacTBo: opraHu3aiusi u BeaeHue [Tekct] : yaeOHO-mpakTHye-
ckoe mocobue st By30B / B. U. Annpeesa. - 3-e uz., nepepad. u nom. - M. : KuoPyc, 2010. - 294 ¢ (na-
anune B onodamoreke TYCVYP - 16 5k3.)

2. Kupcanoa M.B. CoBpemeHnHOE Aenonpon3BoACcTBO: YueOHoe mocodue / M. B. Kupcanosa;
Poccuiickas akagemus rocynapctBeHHO#H ciyxObl ipu [Ipesunente PO. Cubupckas akagemusi rocynap-
CTBEHHOU CITYXOBbI. - 4-¢ u3a. - M. : UHOPA-M, 2012. - 320 c. . (manuuue B 6ubmmoreke TYCVYP - 20
9K3.)

12.3. YueOHO-MeTOAUYECKHE MTOCOOUH

12.3.1. O6s3aTe/ibHbIE Y4eOHO-METOAMYEeCKHE MOCOOUs

1. Jlenonmpou3BOACTBO M JIOKYMEHTOOOOPOT [DIEKTpOHHBINA pecypc]: Meronuueckue ykazaHUs
0 BBIIIOJHEHHUIO CTYJAECHTaMH camocTosTeNbHON paboTsl / Y. A. Jlapuommuna - 2018. 9 c. — Pexum no-
cryma: https://edu.tusur.ru/publications/8739 (nata o6pamenus: 10.11.2018).

2. Jlenornpou3BOACTBO U IOKYMEHTOOOOPOT [DIEKTPOHHBIN pecypc]: MeTtoauueckue yKkazaHus K
npaktuyeckuMm  3aHatusm  / WM. A. Jlapwommna - 2018. 10 c¢. — Pexum goctyma:
https://edu.tusur.ru/publications/8737 (mara obopamenus: 10.11.2018).

3. Jlenmonmpou3BOACTBO M JOKYMEHTOOOOPOT [DIEKTPOHHBINA pecypc]: Meromuueckue ykazaHUs
10 BBINOJHEHUIO JabopartopHbix pador / WM. A. Jlapmommna - 2018. 8 c. — Pexum pgocryna:
https://edu.tusur.ru/publications/8738 (nara oopamenus: 10.11.2018).

12.3.2. YueOHO-MeTOAMYECKHUE TOCOOHS /ISl JIML C OTPAHMYEHHBIMHU BO3MOXKHOCTSIMHU 3/10POBbS U
HHBAJINI0B

Y4eOHO-METOIMUYECKUE MaTepHallbl AJIsi CAMOCTOSTENLHON M ayAUTOPHOW pabOThl 00ydaroIuXcs
13 yuciia JIvun C Ol"paHI/I‘-ICHHI)IMI/I BO3MOXHOCTAMHAU 3I[OpOBI>$I 1 MHBAJINI0B HpGZ[OCTaBJ'ISII-OTCSI B (bopMax,
aJaNTHPOBAHHBIX K OTPAHUYCHUSM UX 3/I0POBbS U BOCTIPUATHUS UHPOPMAIIHIH.

JLJist M1 ¢ HAPYIIeHUSIMU 3PeHusI:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Me4aTHOU (hopMe yBETUISHHBIM MIPUPTOM.

JUJ1s1 JIMI ¢ HAPYIIEHUSIMHU CJIyXa:

— B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU hopme.

JlJ1st NI ¢ HAPYIIeHUSIMU OTIOPHO-ABUIaTeJILHOTO anmapara:

— B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IIe4aTHOU hopme.

12.4. TIpodeccunonaibHbie 0a3bl JaHHBIX H MH(GOPMALIMOHHBIE CIPABOYHBIE CHCTEMbI
1. Tlpm u3yyeHHM IUCHMIUIUHBI PEKOMEHJyeTcs oOpaimarbcsi K 0a3aM JaHHBIX, HHQOpMaIH-
OHHO-CIIPaBOYHBIM ¥  IOMCKOBBIM cUCTeMaM, K KotopbiM y TYCVYPa oTkpeIT poctym:
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https://lib.tusur.ru/ru/resursy/bazy-dannyhy

2. [Ilpod. 6a3a nannsIx - http://protect.gost.ru/

3. HWudopmanumonnas cucrema - https://lib.tusur.ru/ru/resursy/bazy-dannyh/uis-rossiya

4. HudpopManmoHHO-aHATIUTHYECKAS cucreMa Science Index PUHI] -
https://elibrary.ru/defaultx.asp

5. MHudopmammonnas cuctema - http://www.tehnorma.ru/

13. MartepuajibHO-TEXHUYECKOE o0ecneyeHue QMCIUILINHBI U TPpedyeMoe MporpaMMHoe
o0ecrneyeHune

13.1. O0uue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IIPOrPAMMHOMY 00ecrie4eHnIo
AUCHHUILIMHBI

13.1.1. MaTepuaJbHO-TEXHHYECKOE H IPOrPaMMHOe o0ecnedyeHne ISl JICKIIMOHHbBIX 3aHATHH
Jlns mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHIWBUYaIbHBIX KOHCYJIbTALIUH, TE-
KYILEr0 KOHTPOJISL U MPOMEXKYTOUHOU aTTECTALMU UCTIONb3YyeTcs yueOHasi ayIUTOpUs ¢ KOTUUYECTBOM I10-
CaJIOuYHBIX MeCT He MeHee 22-24, 000pyAoBaHHAs TOCKOM W CTaHAApTHOW ydeOHO# mebenbro. Mmerores
JIEMOHCTpaIMOHHOE 000pyA0BaHNHE U yUeOHO-HAITBIIHBIE TOCOOMS, 00ecIeunBaroIIie TeMaTHIeCKUe Uil -
JIOCTPALIMHU 10 JIEKLIMOHHBIM pa3JieiaM TUCIUIUINHEI.

13.1.2. MaTepuajibHO-TEXHMYECKOE U POrPaMMHOe ofecriedeHue 15 J1a00paToOpHbIX padoT

Jla6opatopus I'TIO

yueOHas ayIuTOpHUs JUIS POBEICHUS 3aHATUH JIGKIIMOHHOTO TUTIA, YIeOHAs ayITUTOPHS JIsI IIPOBE -
JEHUS 3aHATHI MPAKTUUECKOTO THUIIA, yuyeOHast ayTuTOPHs AJsl IPOBEACHUS 3aHATUI 1a00paTOPHOTO THIIA,
yaeOHast ayTUTOPHsI JIJIsl TPOBEJCHHMSI 3aHSATHI CEMUHAPCKOTO TUTIA, TIOMEIICHHE JIJISI KypCOBOTO MPOCKTH -
poBaHUA (BBIMOJHEHUSI KypPCOBBIX padoT), MOMEIIEHHE ISl TPOBEACHUS TPYIIOBBIX U MHAMBHUIYaTIbHBIX
KOHCYJIbTAIINM, TIOMEIIIEHUE TSI TPOBECHHS TEKYIIEr0 KOHTPOJIS U MMPOMEXKYTOUYHOU aTTeCTalluu, IoMe-
[IEHHE U CAaMOCTOSATENBHON paboThI

634034, Tomckast obnacts, . Tomck, Bepumnuna ynuia, 1. 74, 126 ayn.

Ornucanune UMerIIerocs 000pyI0BaHUS:

- Komnsrotep Celeron;

- Komnstorep WS3 (5 mit.);

- Komnsrorep WS2 (2 mit.);

- locka mapkepHasi;

- [Ipoextop LG RD-JT50;

- DKpaH NPOEKTOPHBIN;

- Dkpan Ha mtatuBe Draper Diplomat;

- Ocmwmorpad GDS-820S;

- [MasimpHas cranmus ERSA Dig2000a Micro (2 miT.);

- [MTasmpuas cranuus ERSA Dig2000A-Power;

- Kononku Genius;

- Be6-kamepa Logitech;

- Poyrep ASUS;

- [IpourpeiBarenns DVD Yamaha S661;

- YueOHo-MeToAnuecKas JIUTeparTypa;

- KommuiexT cnenuain3upoBaHHON yueOHOM MeOen;

- Pabouee mecto npenogaBares.

[IporpamMmMHoOe obecrnieueHue:

— Microsoft Windows 7 Pro

13.1.3. MarepuajibHO-TeXHHYECKOE U POrpaMMHoOe o0ecrneuyeHue ISl CAMOCTOSATeJIbHON padoThl
Jist caMOCTOSITeNNbHOM paboThl MCIONB3YIOTCA yueOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIAcChl),
PacIOJIOKEHHBIE TI0 aJIpecaM:
- 634050, Tomckast o6macTb, T. Tomck, Jleanna mpocrexr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, a. 146, 201 ayn.;
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- 634034, Tomckast obnacTb, . Tomck, Bepmmnauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuma, 1. 74, 207 aya.

CoctaB 000pyIOBaHUS:

- yueOHasi MmeOerb;

- komnetotepsl kinacca He Hike [IDBM INTEL Celeron D336 2.8['T. - 5 miT.;

- KOMOBIOTEPHI MOJIKIIOYEeHBI K ceTu «/HTepHeT» U 00eCreYnBaroT JOCTYI B AJIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO CPely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe 0OOecredeHre TUCUMIIIMHBI JJIS JIMI C OrPAHMYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBO€HHE NUCLUIUIMHBI JIMIIAMU C OTPAHUYEHHBIMM BO3MOXKHOCTSMH 370POBbS U MHBAJIHMIAMHU
OCYILECTBIIAETCS C UCIIOIB30BAHUEM CPEICTB 00ydEeHHs OOIIETO U CHEIMaIbHOI0 Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 0OYYAIOLIUMUCS ¢ HAPYIIEHHSIMH CJIyXa [PEeIyCMOTPEHO UCIOIb30BaHHUE 3BYKO-
YCUJIMBAIOIIEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUYECKHX CPEACTB MpueMa/mepena-
i yueOHOM nH(pOpMaIMU B TOCTYMHBIX (hOpMax, MOOUILHOM CUCTEMBI IPENoIaBaHus 11 00y4JaroIXcs
C MHBAJIMIHOCTHIO, TOPTATUBHONW MHIYKIITMOHHOW CUCTEMBI. YdeOHas ayTuTOPHsl, B KOTOPOU 3aHUMAIOTCS
oOyyaromyecsi ¢ HapylleHUEeM cllyxa, 000py/l0BaHa KOMIIBIOTEPHON TEXHHKOH, ayIMOTEXHHUKOH, BHUJEO-
TEXHUKOM, SJIEKTPOHHOMU JOCKOW, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX C OOYUYAIOLUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMHM [IPEyCMOTPEHO HUCIIOJIb30BaHUE B
JICKIIMOHHBIX U y4EOHBIX ayAUTOPHAX BO3MOKHOCTH IIPOCMOTPA YAAICHHBIX 00OBEKTOB (HaIIpUMep, TEKCTa
Ha JIOCKE WM CJaif/la Ha 3KpaHe) MPU MOMOIIY BUICOYBETUUHUTENCH 7151 KOM(GOPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX C 0Oy4YaIOIIMMUCS € HAPYLIEHHUSIMH OIIOPHO-ABUIaTeIbHOIO alnapara HCIOJb-
3YIOTCS aJIbTepHATHUBHBIEC YCTPOICTBA BBOAA HH(OPMAIIUU U IpYrHe TEXHUYECKHE CPe/ICTBA IprueMa/mepe-
naun yuyeOHOM MHPOpPMaIU B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUEHUs UIs JIIOJCH ¢ UHBA-
JUAHOCTBIO.

14. OIIeHO‘lHLIe MaTepuajJabl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3yYCHUA
AUCHHUITINHBbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
I[JISI OIICHKU CTCIICHU C(i)OpMI/IpOBaHHOCTI/I n ypOBHSI OCBOCHHA SaerﬂJIeHHBIX 3a HHCHHHHHHOﬁ
KOMIICTCHITUI MCTIONIB3YIOTCS OIIEHOYHBIE MaTepUalibl B COCTABE:

14.1.1. TecToBbIe 3a7aHUA

1 Kakne moKyMeHTBI HE OTHOCSATCS] K OpTraHU3aIlMOHHO-PACTIOPSTUTEIHHBIM TOKYMEHTaM

* [Tonoxenus

* YcraBbl

* [IpoTokon

* TpynoBbie KHHKKH

2 JlokyMeHT, GUKCUPYIOIIHNI X0 MPOBEICHUS MEPOIPHUSITHIA, BKIIIOYasl MPUHATHIC MO X UTOTam
pereHus

* [IpoTokon

* AKT

* KOHTpOJIbHBIN JTUCTOK

* [man

3 JIOKyMEHT, BBIpaKaIOIUil MPOCKOY TUYHOTO XapaKTepa

* 3asBIICHHE

» City>xeOHas 3amucka
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* [Ipuxas

* PacniopsxeHne

4 JIOKyMEHT, BBITOJHSAIOIINNA KOMMYHHKAIIHOHHBIC (DYHKITUU

* [Tucemo

* PacniopsxeHue

* Ycras

* Jlorosop

5 J1esnonpou3BoICTBO — ATO:

* OTpacib JIESATEILHOCTH, KOTOpast He 00ecreunBaeT JOKyMEHTUPOBAaHUE U OPraHU3aluio padoThI
¢ O(pMCHBIMU TOKYMEHTaMU;

* OTpacib JEATEIBHOCTH, KOTOpas 00ECleunBaeT JOKyMEHTHUPOBAaHHE M OpPraHU3alMio paboTHI ¢
O(pUCHBIMU JOKYMEHTAMU;

* c(hepa IesATENBHOCTH MO0 00ECTICUCHUIO OpTaHU3aluU O(UCHBIMHU JOKYMEHTAMHU;

* HET MPABWJIBHOT'O OTBETA

6 Uto Takoe «kiaccupuKaIys JOKYMEHTOB» — 3T0?

* He JieJIeHUe JOKYMEHTOB Ha KJIaCChl 110 HauboJiee 00IKUM MTpU3HAKaM CXOZCTBA U PA3INYHS;

* IeJIeHNe JOKYMEHTOB Ha KJIACChl IO HanboJjiee OOIIMM MPU3HAKaM CXO/ICTBA U PA3ITUYUHS;

* JIeJIeHHe JJOKYMEHTOB Ha KJ1acchl M0 Haubosee CyneCTBEHHBIM MIPU3HAKAM CXOACTBA U Pa3Inyms

7 Peructparnusi TOKyMEHTOB BKJIIOYAET B ce0s

* [IpocraBiieHne perucTpaliOHHOIO HOMeEpa

* CHATHE KOIMU C JOKYMEHTA

* [Iepenaua B apxuB

* [Iepenaya qOKyMeHTa MUCIIOJIHUTEIO

8 Ha kakom jmokymMeHTe HeT Tpuda yTBEepKICHH

* [Ipuxas

* [Tonoxenus

* Ycras

* JIoJKHOCTHAsA HHCTPYKLUS

9 Iocnenuuii sTan paboThl C TOKYMEHTaMHU Ha3bIBACTCS

e YTunusanusa

* Cnaua B apxuB

* Bastue B paboty

* OmybOnuKoBaHUE

10 Kakuie u3 nepeuncieHHbIX JOKYMEHTOB OTHOCAT K OpraHU3allMOHHBIM

* [Tucemo

* Ycras

* Yka3

* MIOJIOKEHUE

11 CocTaB TOKyMEHTOB B OpraHM3alliy 3aBUCUT OT:

* IOPsIIKA MPUHSTHS pelIeHUi (eIMHOHAYANE WK KOJUIETHAIbHOCTh);

* 00beMa U XxapakTepa B3aUMOCBSA3EH B OpraHU3aliH;

* XapakTepa B3aMMOOTHOILIEHUH ¢ JPYTMMHU OpraHU3alMsIMU U TOCYIAPCTBEHHBIMUA OpPraHaMy;

* BCE BBILIECTIEPEUNCIIEHHOE

12 JlomkHOCTHAA UHCTPYKIUS — 3TO:

* HHCTPYKIHS JUPEKTOPA, KOTOPYIO HEOOXOIMMO BBITIONHATE B 00S3aTEIILHOM HOPSIZIKE

* IOKyMEHT, B KOTOPOM OTMEYEHbI HAPYILIUTENN pacropsiika JHs B oduce

* HET IPABWJIBHOT'O OTBETA

* OPraHU3alMOHHO-PACIIOPSIUTENbHBIN JTOKYMEHT JJIMTEIBHOTO WM IMOCTOSHHOIO CpOKa JeH-
CTBHS (10 BBEJICHHUS HOBOM), B KOTOPOM OIPEEICHbI HAyYHO-TEXHHUECKUE, TEXHOJIOTHYECKHEe, (PUHAHCO-
BBI€ U JIPYTHE CTOPOHBI I€ATEIbHOCTH OpPraHn3aliy, €€ MOApPa3IeIeHUN U JOHKHOCTHBIX JINIL

13 CmpaBka — 3710:

* (paxThl, MOCTYKUBIINE TOBOJIOM K €€ HAIICAHUIO

* IOKyMEHT, IOATBEPKAAIOIINN Kakue-Ti00 (aKThl WK COOBITHS

* JIOKYMEHT, TJI€ IPUBOJATCS KOHKPETHBIEC JaHHBIE
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* HET MPABWJILHOTO OTBETA

14 PykoBOJCTBO MO KaY€CTBY — 3TO IOKYMEHT, KOTOPBIi

* o0s13aTeneH i 000 opranuzanuu, Baeapstomeid CMK

* B cranaapre [SO 9001-2015 e ynomuHaercst

* IPUHAT euHbIN oOpaszer B ISO 9001

* HET BEPHOI'0 OTBETA

15 INonuTHka KayecTsa JOKHA OBITH

* TOCTYITHOM /ISl IEpCOHaja U 3aMHTEPECOBAHHBIX CTOPOH

* MPUMEHSATHCS KaK JOKYMEHTHPOBaHHAS WH(OpMAIUs

* IOHSITHOW Y MMPUMEHSAEMOUN BHYTPH OpraHU3aliu

* BCE OTBETHI BEPHBI

16 TpebGoBaHus1, IpeIbABIsIEMbIE K TOKYMEHTOO0OPOTY

* MPSIMO TOYHOCTH JIBMIKEHUS JOKYMEHTOB (JOKYMEHT KpaT4allluM MyTeM MOMaJaeT K UCIOJIHU-
TEJI0, BO3BPATHBIE IEPEMELICHUS TOKYMEHTOB UCKIIIOUEHBI)

* pacmpe/eieHne JOKYMEHTOB MEXKIY PYKOBOJAUTEISIMU U CIICIIHATMCTAMU COTTIACHO UX (DYHKIIHO-
HaJIbHBIM 00S3aHHOCTSIM

* He0OXOIUMOE TIepeMeIeHIEe TOKYMEHTOB (IyOnupoBaHUE, JTUIITHUE WHCTAHIIUU U JCHCTBUS HC-
KIIIOYEHBI) ¥ eMHO00pa3nue MapiipyTa JABMKEHUS TOKYMEHTOB U TEXHHUUYECKHUX ONEepaluidl ¢ HUMH, OJTHO-
KpaTHOCTh KaXJ0W oneparun

* BCE BbIIICTIEPEUNCICHHbBIE

17 PexBU3UT — 00s3aTEBHBINA AIIEMEHT

* IPUCYIIHNI ONpeeIEeHHOMY BUAY JOKYMEHTa

* [IPUCYILUM DIEMEHTY

* IPUCYIIHNIA KaK 00N

* HET MPABWJILHOTO OTBETA

18 Kakue ¢hyHKIIMM UMEIOT BCe OPHUITHATBHBIC TOKYMEHTHI

* 00IIIe U OCHOBHBIC

* O0IIME U CIIEUAILHEIE

* MaTepuaIbHbIE U MPOLECCYyAIbHbIC

* JIEJIOBBIE U 00IIME

19 Yto Henb3st OTHECTH K cdepe AeIOnPOnu3BOACTBA?

* ohopMIIeHHE ceKpeTapéM MpHKa3a o MpuémMe Ha paboTy COTpyIHHKA

* oopMIICHHE CeKpeTapéM Mo Mpoch0e HaYalbHUKA TO3IPABUTEILHON TeJIerpaMMbl JJIs €ro Ma-
TepH

* opopmieHHE CEeKpeTapéM MO MpochOe HaYambHUKA CIY)KEOHON 3alHMCKH B BBIMISCTOSIIYIO
WHCTaHIIUIO

* ohopMIIeHHE CeKpeTapéM MPOTOKOIA COBEIIAHUS PYKOBOAUTENICH OT/IEIIOB

20 YTto HE BXOIUT B COCTaB PEKBU3UTA KITOAIMUCHY?

* JINYHAs MTOJINUCH

* HAMMEHOBaHHE JOJHKHOCTH JIULIA, TOAMKMCABILIErO JOKYMEHT

* ypoBeHb 00pa30BaHMsI TUIA, TOAMUCABIIETO TOKYMEHT

* (pamusus UL, TOAMKMCABIIETO JOKYMEHT

14.1.2. Tembl HHANBUAYAJIbHBIX 321aHUI

1. O6mue TpeGoBaHMs IO OPTaHU3ALNH JOKYMEHTO000pOTa, €0 Pa3BUTHE U PETJIAMEHTAIHSI.

2. ®opmupoBanue u opopmieHue aesn. KoHTpoib 3a uCrojiHeHneM JTOKyMEHTOB. Buapl

KOHTPOJISL.

3. CocraBnenue onuceit nen. [lepenaua nen Ha apXUBHOE XpaHEHHE.

4. O0mue mpaBuia pEeTUCTPALUU JOKYMEHTOB. DOPMBI perUCTpaIliu JOKYMEHTOB.

5. ABTOMaTU3UPOBAHHBIE CUCTEMBI PETUCTPAIIMHU. 3HAYCHHE U 3aJa4l PETUCTPAIIIN

JIOKYMEHTOB.

6.ITpaBmiia oOpaboTKu Hcxoadux JoKyMeHTOB. [lopsaok nmpuema, oOpabOTKU U pacnpeneseHus
MOCTYMAIOUIUX JOKYMEHTOB.

7. Ilopsimok HampaBiieHUs HA UCIIOJTHEHUE W Pa0OTHI UCTIONHUTENS C TOKYMEHTAMH.
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14.1.3. 3auér
1 B uem 3nauenue EI'CJI?
2 Uro BKITIOYAET B ceOsl MOHATHE «JIETOMPOU3BOJCTBOY?
3 C gem cBsi3ano nosiBieHue nmoHATus «JIOY»? 4 B ueM B3anMOCBs3b MOHATUI «HHPOpMAIUT» U
«JIOKYMEHT»?
5 CnocoOblI TOKYMEHTHPOBaHUS (3anevarieHus) nHpopManun?
6 I'e 3aKperIeHbl OnpeeIeHns OCHOBHBIX MPO(GECCHOHAIBHBIX TEPMUHOB T10
JIETTONTPOU3BOJICTBY?
7 Yto noHMMaeTcs O «IOPUIUIECKON CUIION» JOKyMEHTA?
8 Uto Takoe «cucTema JOKYMEHTAIN) U « yHU(PHUIIMPOBAHHAS CUCTEMA JTOKYMEHTALIUN?
9 Kak Bbl nonumaeTte nponecc cranapTU3alud JOKyMEHTOB?
10 Kak Bb1 nornmaeTe nporecc yHU(pUKAINA TOKYMEHTOB?
11 kakue TpeOOBaHMS K JOKYMEHTAM HM3JI0’KEHbI B 3aKOHO/IATETIbHBIX aKTax?
12 KakoBo 3nauenue ['C JIOY u yTo OHa periiaMeHTupyer?
13 Yto pernaMeHTUpyeT TUIIOBAs UHCTPYKLIUSA 10 1E€I0INPOU3BOACTBY?
14 Tpe6oBanus k ohopmiienuto nokymeHToB o 'OCT 6.30-97, ero coneprxanue?
15 Jlns yero cocTaBisitoTCA EPEYHH JOKYMEHTOB C YKa3aHUEM CPOKOB UX XpaHEHUs?
16 Kakue HOpMaTHBHO-METOAWYECKHUE AKTHI HCIONB3YIOT B paboTe C JTOKYMEHTaMU KaJpOBbIE
CITY>KOBI?
17 Kto pa3pabaTsiBacT HOpMAaTUBBI BPEMEHHU Ha YIPABJICHUECKUE BUIBI pa0dOT, U KaK OHU
UCIIOJIHSIOTCS ?
18 ®opmat Oymaru, peKOMEHIyeMbIi st OPOPMIICHHS CITY>KEOHBIX IOKYMEHTOB?
19 OcHoBHBIE BB OJTAHKOB, TPUMEHSIEMBIE B YUPEIKICHUN?
20 PexBU3UTEL, BXOIAIINE B COCTAB OJIaHKa ISl ITUChbMa.
21 Ornuume obiero O1aHka OT OaHKa JJis MUChMA.
22 Kaxkue TpeboBaHMs MPEABIBISIOTCS K OPOPMIICHUIO PEKBU3NUTA «HAUMEHOBAHUE
opraHu3anumn»?
23 Yto BXOAWUT B COCTAB PEKBU3UTA «CIPABOYHBIC JaHHBIC 00 OpraHU3aIum» ?
24 KakoBbl OPSAAOK TaTUPOBaHMsI TOKYMEHTA U BUJIbI 1aT?
25 KakoBbl COCTaBHBIE YaCTH PETUCTPALIMOHHOTO HOMEpPA IOKYMEHTa U OPSIAOK €ro Mpo
IIPOCTaBJICHUS?
26 Ilopsanok agpecoBanus JOKyMeHTa?
27 Kakumu criocobamu ohopmMIIsieTcs: yTBepKIeHUE TOKyMeHTa?
28 TpeOGoBaHUs K PE30JIONUN U TTOPSIIOK €€ 0hOPMIICHHUS.
29 TpeboBaHUsI K 3aroJ0BKY TOKyMEHTa?
30 INopsimok odhopmIiteHHs MPUTIOKEHUHN K TOKYMEHTY?
31 Iopsaok ohopMIICHHS COTIIACOBAHUS IOKyMEHTa?
32 Ilopsanok npocTaBiIeHUs HA JOKYMEHTAX MevyaTeH.
33 OTMmeTKH, IPOCTaBIIsiEMbIe Ha BXOAIIEM JOKYMEHTE, OPSI0K MX 0(hOpMIICHUS.
34 Drambl TOAroTOBKU JOoKyMeHTa. OOmne TpeOoBaHMsI K TEKCTY IOKYMEHTA.
35 Kak odopmisieTcst B TEKCTE CChUIKA Ha IPYTOi JOKYMEHT?
36 B ueM ocobeHHOCTH 0OPMIIEHHUS TEKCTOB OYXTadTEPCKUX TOKYMEHTOB?
37 B uem npeumymiecTBa opOopMIICHHS JOKYMEHTOB Ha KoMIibiotepe? Kakue nmporpammbl
MOTYT KCIOJIb30BaThCsI MPU MOATOTOBKE IOKYMEHTOB Ha KOMITbIOTEpE?
38 Kakas nocrosHHas nHpopManys J0DKHA OBITh 3JI0’KEHA B KOMIIBIOTEP JUIS COCTABIICHHUS
nokyMeHTOB? OcoOEHHOCTH COCTaBJICHUS TaOIUI] Ha KOMITBIOTEPE.
" 39 B ueM 0COGEHHOCTH 3bIKA H CTHIS CITy’KeOHBIX JOKyMeHTOB? 3HaueHue opdorpaduu mpu
CO3/IaHUU CITY’)KEOHBIX TOKYMEHTOB.
40 KakoB nopsiJOK CKJIOHEHUS CIOKHBIX COCTABHBIX CJIOB U YUCIUTEIbHBIX B TOKYMEHTE?
Hcrnonp3oBaHue COKpAIICHUH B CITY)KEOHBIX IOKYMEHTaX.
41 Kakoe 3HaueHHE UMEET MOPSIOK CIIOB B CIIY)KEOHBIX ToKyMeHTax? Kak cienaTb TeKCT
MOHSTHBIM U YOeIUTETbHBIM?
42 TpeboBaHus, IPEAbIBIIEMbIC K KOMIIO3HUIIMH CTYKEOHBIX JOKYMEHTOB.
43 HazoBuTe 3Tarbl peAakTupoBanusi. KakoBbl MPUHIMIIBI PEIAKTOPCKOW MPABKH U €€ BUIbI?
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44 Bunbsl OpraHU3allMOHHBIX TOKYMEHTOB, UX OCOOCHHOCTH COCTaBJICHUS U OOPMIICHHSI.

45 Bunsl pacnopsAUTEIbHBIX TOKYMEHTOB, 0COOEHHOCTH UX COCTaBJICHUS U OOPMIICHHUS.
46 OcobenHocTr 0OPMIICHUS U COCTABIICHUS TIPOTOKOJIA.

47 OcobeHHoCTH OPOPMIICHHUS U COCTABJICHUS aKTa.

48 OcobenHocT 0OPMIICHHS U COCTABIICHUS JOKIATHON 3aMTUCKH.

49 OcobenHocTH 0POPMIICHHUS U COCTABJICHUS OOBICHUTEIHLHOM 3aITUCKH.

50 OcobernocTr 0POpPMIIEHUS M COCTABIICHHUSI CIIPABOK.

51 Ocobennoctr 0(hOPMIICHUS U COCTABIICHUS CITY>KEOHBIX TTHCeM. Pa3HOBHUIHOCTH THCEM.
52 OcoberHocTr 0POPMIIEHUS M COCTABIICHHUSI TEJIETPaMM.

53 Bo3moxHbIe PopMBI OpraHu3aIiuy paboThl ¢ JOKyMEHTaMH. B 4yem mocTonHCcTBa U
HEJ0CTAaTK! KaxJA0ro U3 HUuX?

54 Ienu u 33724 CITyX)ObI Aenonpon3BoacTBa. OCHOBHBIC (DYHKIIUH.

55 Kakue TpeGoBanus npenbsBisitores K [Tonoxenuto o ciayx6e nenonpounspojactBa? Kakosa
cTpykrypa tekcra [lomoxenus?

56 TpeboBaHMs K JOHKHOCTHBIM HHCTPYKLUSAM, CTPYKTYPa TEKCTA.

57 Jns gero pa3zpabarbiBaeTcs Tabenb GopM JOKYMEHTOB, KAKOBA METOJIMKA €T0 COCTaBIICHUS?

14.1.4. Bonipocbl Ha caMONOATOTOBKY
1 OcHOBHBIE IPaBUIJIa OPraHU3ALUHN JOKYMEHTO000POTA.
2 Kakue 0CHOBHBIE ITOTOKU JOKYMEHTOB MOYKHO BBIIETIUTH B OPraHU3alliU U B UEM UX
0COOEHHOCTB?
3 3HayeHue MpeBapUTEILHOTO IPOCMOTPA U PacIpe/ieeHHs TOCTYMUBIIUX JOKYMEHTOB U Kak
OHM IIPOBOASATCH.
4 TlpaBuia 00pabOTKU UCXOIAIINX JOKYMEHTOB.
5 DOranbl paboThl UCIIOTHUTENS C JOKYMEHTAMHU.
6 3aaun perucTpauuu J0KyMeHTOB. OCHOBHbIE TPEOOBAaHUS K PETUCTPALIMU JJOKYMEHTOB.
7 Kakue jaHHbIE O JOKYMEHTE 3alIMCBIBAIOTCS B IIPOLIECCE €r0 perucTpanuu?
8 @OopMBI perucTpanuu J0KyMEHTOB.
9 JlocToOMHCTBA U HENOCTATKH JKYPHAJIbHOW U KAPTOTEYHOM CUCTEMBI PErMCTPALlMH IOKYMEHTOB.
10 OcoGeHHOCTH U MPEUMYIEeCTBAa aBTOMATU3UPOBAHHON CUCTEMBI PETrHMCTPALlUU IOKYMEHTOB.
11 TpanunuonHas Gpopma HHGOPMAIIMOHHO-CIIPABOYHOM KapTOTEKH, €€ Pa3/IeInTeNu.
[TpeumymiecTBa BeaeHUS HHPOPMALIMOHHO-CIIPABOYHOM pabOThl B aBTOMAaTU3UPOBAHHOM PEXHUME.
12 ITo kakuM aHHBIM O JOKYMEHTE MOXET HaBOIUTHCS CIIPAaBKa B aBTOMAaTU3UPOBAHHOM PEKUME?
13 Yto Takoe KOHTPOJIb 32 UCTIOJTHEHUEM JJOKYMEHTOB?
14 Kakum 00pa3oM CTpOUTCS U BEAETCS CPOKOBasi KapToTeKa?
15 OcobGeHHoCTH BeieHUS JEJIONPOU3BOICTBA IO 00paIlleHUsIM I'paXaaH (perucTpanus, Cpoku
paccMOTpeHHUs1, TOPSIOK KOHTPOJIS 32 UCIIOJTHEHUEM).
16 Yrto Takoe HoMeHKIaTypa aen? s yero ucnonb3yercs HoMeHkKIarypa aen? Oomume
TpeOOBaHUs, BUbl HOMEHKIIATYp Aei?
17 Cpoku xpaneHus aein. <
18 Uro nonumaetcs nox popmupoBanueM aen? Kak pacrnonararorcsi JOKyMEHTHI BHYTpH jaena?.
[Topsinox xpanenust nen?
19 Yto noHMMaeTcs noJ 3KCIEPTU30M EHHOCTH JOKYMEHTOB? OCHOBHBIE KPUTEPUHU OLIEHKH
JOKyMeHTOB. KTO pOBOAUT 3KCIEPTH3Y LIEHHOCTH JOKYMEHTOB?
20 ITopsnok nepenadu el B apXuB.

14.1.5. Tembl 0IPOCOB HA 3aHATHAX

[TonsiTHE 1ETOTIPON3BOCTBA, UCTOPHS €ro MOsBICHNS. POb 1 3a1aun 1eONPOU3BOICTBA B PALHO-
HAJIM3alUHU YIPABICHYECKON NEATEIbHOCTH OpraHu3anuu. JJOKyMeHT Kak HOCHUTENb MHPOPMAIIUHN U KaK
CPE/ICTBO peasn3aliy YIPaBICHUYCCKUX (QYHKIUN

OCHOBHBIE OIIPEAEIECHUS 10 KypCy JIEIONPOU3BOACTBA U JOKYMEHTO000pOTA.

Buzbl opraHu3animoHHO-pacopsANTEIbHBIX TOKYMEHTOB, PACHOPSIUTEIBHBIX JOKYMEHTOB, MH-
(opMamOHHO-CIIPaBOYHBIE IOKYMEHTOB,

CocraB u copepkaHne TOKYMEHTALUH.

CocTaB Ka/ipoBOil TOKyMEHTAllM1, HOPMAaTHBHO-METOMYECKas JokyMeHTanus. Kaprounas ¢popma
BEJICHHS JJOKYMEHTOB.
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HopmaruBHO-nipaBOBasi OCHOBa J€ONPOU3BOACTBO. DYHKIMU JETONPON3BOJCTBEHHON CITY>KOBI.
Hoxyment. Cructema JOKyMEHTalMU

Bunas! nH(pOopMaMOHHO-CIIPaBOYHBIX JOKYMEHTOB. [Tucemo. @opMyssip U cTpyKTypa Tekcra. Pa3-
HOBHUHOCTH TekcTa. [IpaBuiia nepenucku. OcobenHoctu aapecanuu. OcoO0eHHOCTH MEPENnucKu KoMMep-
YECKUX CTPYKTYP.

TunuyHble OMINOKU

Opranuzanus nBuxeHuss nHGopmanuu. O6beM T0KyMeHT0000poTa. TIopsaaok MpoXoxKIeHHs BXO-
nsmiei/ucxoadueil koppecnonaeHuu. Opranu3anusi IBUKEHHUs] U UCHOJHEHHUsS] BHYTPEHHUX JTOKYMEH-
TOB. TIOPSIIOK paOOTHI UCTIONHUTENCH C TOKyMEHTaMU

[Tpusnaku cucremaruzanuu. [IpaBuna hopmupoBanus nen. Homenknartypa aen. Buasr HoMeHKIa-
Typsl faen. OnpeneneHne CpoKoB XpaHEHUs JOKYMEHTOB

JInunele nena. [Ipuka3 Ha yBosbHEHUE U pueM. JIMUHas KapTOUKa

14.1.6. Tembl J1a0opaTOpHBIX padoT

OxapakTepu30BaTh PEKBU3UT TOKYMEHTA IO MapaMeTpaM: 3HaYeHUE PEKBU3HTA, IPABOBAsi OCHOBA
MCIIOJIb30BaHUs PEKBU3UTA, NTpaBuiIa pOPMHUPOBAHUS PEKBU3UTA, PACIIOIOKEHNE PEKBU3UTA

Omnpenenenre peKBU3UTOB IOKYMEHTA U UCIPABUTH OIIUOKHU B X OPOPMIICHUU

JlaTb XapaKTepUCTHKY JTIOKYMEHTa U MPUBECTU €ro MPHUMEp C y4eTOM TpeOOBaHUM, NPEIbSIBIISIC-
MBIX K €ro JopMe U TEKCTY

ConocTaBuTh NpUMEP JOKYMEHTA C UX TUIIOM

OxapakTepu30BaTh PEKBU3UT TOKYMEHTA IO MapaMeTpaM: 3HaYeHUE PEKBU3HTA, IPABOBAsi OCHOBA
HCIIOJIb30BaHMs PEKBU3UTA, NTpaBuiIa pOPMUPOBAHMS PEKBU3UTA, PACIIOIOKEHNE PEKBU3NUTA

OxapakTepu30BaTh PEKBU3UT TOKYMEHTA IO MapaMeTpaM: 3HaYeHUE PEKBU3HTA, IPABOBAst OCHOBA
MCIIOJIb30BaHUs PEKBU3UTA, NTpaBuiIa pOPMHUPOBAHMS PEKBU3UTA, PACIIOIOKEHNE PEKBU3NUTA

CocTaBUTh TOKYMEHTHI TIO YBOJBHEHUIO PAOOTHHKA, MEPEBOJa COTPYIAHUKA C OIHOW pabOThI Ha

JPYTYO.

JImaHoe gemo pa6OTHI/IKa €TI0 Ha3HA4YCHUC, COCTAaB U MOPAIO0K.

[Topsimok oopmiteHHsT OYEPETHBIX OTITYCKOB
Haxoxnenne ommOoK B IpeCTaBICHHBIX JOKYMEHTAX

14.2. TpeﬁoBaHnﬂ K OCHOYHBIM MaTepuajgamMm AJd JUll ¢ OrPaHHYCHHBIMHA BO3MOKHOCTAMMU
310POBbS U UHBAJIUA0B
I[J'IH JiiI ¢ OrpaHM4YCHHBIMH BO3MOKHOCTAMU 3J0POBbA U MHBAJIMAOB MPEAYCMOTPCHBI JOIMOJIHU -
TCJIbHBIC OLICHOYHBIC MATCPHUAJIbI, ICPCUCHD KOTOPLIX YKa3aH B Ta6J'II/II_IC 14.
Ta6J'H/IIIa 14 — I[OHOJ'IHI/ITeJ'II)HBIe MaTtepuajibl OLUCHUBAHUA OJIA JIUL C OrpaHUYCHHBIMH BO3MOXXHOCTAMU
340POBbLS U UHBAJINIOB

Kareropuu Bunnl TOIIOMHUTEIBHBIX OLIEHOYHBIX @OopMBbI KOHTPOJIS U OLIEHKH
oOyJarommxcs MaTepHaJioB pe3yJIbTaTOB O0y4YCHUS

TecTbl, MUCEMEHHBIE CAMOCTOSITEIbHbIC
paboThl, BOMIPOCHI K 3a4ETY,
KOHTPOJIbHBIE Pa0OTHI

C HapymieHusiMu
ciyxa

[TpenmytiecTBEHHO MUCHMEHHAS
npoBepKa

C napymenussmu | CobecenioBaHme 0 BONpocaM K 3a4eTy, | [IpenMyliecTBeHHO yCTHas IpoBepKa

3peHus ONpOC M0 TEPMHUHAM (MHIUBUYaJIbHO)
C HapyuieHusMu Pemienne quCTaHIIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIE Pa0OTHI, MUCbMEHHbIE | [IpenMylecTBeHHO 1MCTaHIMOHHBIMU
JIBUTATEIILHOTO CaMOCTOSATENIbHbIE PabOThI, BOIPOCHI K METO/laMH
anmapara 3a4eTy
C orpanunuenussMu 1o | TecTbl, TUCbMEHHBIE CAMOCTOSITENIbHBIE [IpenmyniecTBEHHO IPOBEPKA
o0IIeMeTUIIUTHCKIM paloThl, BONIPOCHI K 3a4eTy, METO/IaMH UCXOJSl U3 COCTOSIHUSA
MIOKa3aHUsIM KOHTPOJIbHBIE Pa0OTHI, YCTHBIE OTBETHI | 00YYalolIerocss HA MOMEHT IPOBEPKU
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14.3. MeToanueckue peKOMeH/IALMH 110 OLIeHOYHBIM MaTepuajaM AJs JUL ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jis M1l ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBS M MHBAJIUIOB HPEAYyCMAaTPUBACTCS J10-
CTymnHas (hopMa IpeJO0CTaBICHUS 3aJaHNI OLIEHOYHBIX CPEJICTB, & UMEHHO:

- B IleyaTtHoi (opme;

- B IIeYaTHO (hopMe ¢ YBETHUEHHBIM MIPUPTOM;

- B (hopMe 3NIEKTPOHHOI'O IOKYMEHTA;

- METO/IOM YTE€HUS ACCUCTEHTOM 3a/1aHUs BCIYX;

- IIPEIOCTaBJICHNE 3aJJaHUsl C UCIIOJIb30BaHUEM CYpPJIOTIEPEBOIA.

Jlumam ¢ OrpaHWYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI M MHBAIHIAM YBEIHMYUBACTCS BpeMs Ha
HOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. [l TaKUX 00ydaromuxcs MpeycMaTpuBaeTcsl JOCTYII -
Hast popmMa mpeToCTaBICHHS OTBETOB HA 3a/IaHUs, @ IMEHHO:

- MUCbMEHHO Ha Oymare;

- HabOp OTBETOB Ha KOMIIBIOTEPE;

- Ha0Op OTBETOB C MCITOJIH30BAHNUEM YCIIYT aCCUCTEHTA;

- IIPEJICTaBJICHUE OTBETOB YCTHO.

[Tponienypa orieHUBaHUS PE3yIbTATOB OOYYEHHS JIMIl C OTPAaHUUYEHHBIMH BO3MOKHOCTSIMH 3/10pO-
BbsI M1 MHBAIHJIOB IO JMCIUIUIMHE TPEITyCMaTPUBACT MPEIOCTaBIeHne HHpopManuy B popmax, aaarnTH -
POBaHHBIX K OTPAHUYECHHUSAM HX 370POBBS M BOCIPUATHS HH(POpMALIUK:

JL1s1 I ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [e4aTHOU (hopMe yBETMYEHHBIM HIPUPTOM.

J1s1 1M1 ¢ HAapyIIeHUsIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IeyaTHou (opme.

J1s1 1M1 ¢ HAapyIIeHUsIMM ONIOPHO-ABUIaTe/IbHOI0 annapara:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (opme.

ITpu HEOOXOMUMOCTH /TS JIUI] C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU 3/I0POBbs U MHBAJIUI0B IpOILIE-
Jypa OIICHWBAHUSI PE3yIbTaTOB 00yIEHHUsI MOXKET MPOBOUTHCS B HECKOIBKO ITAIOB.
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