MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)

HTYOCYR| e sumprncera
‘1" UNIVERSITY JlupexTop nenapraMmeHTa 00pa3oBaHuUs

Moy saauT NOQMTHCES 3ASKTIOHMEOR NOINWCRH
Ceprugamar: 1obcfala-5laf-448-aef0-5584d2fd4820
Bragesey: Tpoawm Magen Edmpmosms

LeacTaatengs: ¢ 1001, 2016 no 16092010

PABOYAS ITPOTPAMMA TV CHUTIMHBI
PernaMenTanusi 1 HOpMUpPOBaHUE TPyAA

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT

HampaBnenue noaroroBku / cneruaibHOCTh: 38.03.03 YnpasieHue nepconaiom
HanpasnenHocts (po¢uip) / crienuanu3anys: YnpasjeHue MepcoHaaoM OpraHu3anuu
®dopma 0O0ydeHHS: OUHASA

®akynpreT: P, IKOHOMHUYECKHUI PaKyJIbTeT

Kadenpa: menem:kmenta, Kadeapa menem:kmenra

Kypc: 2

Cemectp: 3

Y4eOnsiii mnan zHabopa 2017 rona

PaCHpe,Z[CJ'IeHI/IC paGoqero BpPEMCHU

Ne Bunpl yueOHO# nesTebHOCTH 3 ceMecTp Bcero Ennaunner
1 Jlexnn 36 36 JacoB
2 IIpaxTryeckue 3aHATUA 36 36 4acoB
3 Bcero aymuTopHbIX 3aHATHN 72 72 4acoB
4 CamocTosiTenbpHas padboTa 108 108 4acoB
5 Bcero (0e3 ax3aMeHa) 180 180 4acoB
6 IToxroroska u cmada sK3aMeHa 36 36 4acoB
7 OO0m1as Tpy10EMKOCTh 216 216 4acoB
6.0 6.0 3.E.

Ok3ameH: 3 ceMecTp

Tomck 2018
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokos Ne 4 or « 11 » 4 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBKH (cnenmanbHocTh) 38.03.03 Vhpasnenue nepconanom, yreepxkaennoro 14.12.2015 roga, paccmor-

peHa u ofo0peHa Ha 3aceqaHuM KadeApbl MEHEDKMEHTA «  » 20 ropma, mMpOTOKOI
No .

PazpaboTuuk:

JIOLICHT Kad). MCHEDKMEHTA T. A. PssOunkoBa

3aBenyronmii o0ecnieunBaromeii kad.
MEHEHKMEHTA M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexan DO A. B. boromosnosa
3aBeAyIOIHi BRITYCKAIOIICH Kad.

MEHEKMEHTA M. A. AdonacoBa
OKCIIepTHI:

npodeccop kad. MeHeIKMEHTA M. A. AdonacoBa

CT. IpernoaBareib Kad. MEHEeKMEH-
Ta T. B. Apxumnosa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
1. ®opmupoBaHHE y CTYICHTOB TEOPETUUECKUX 3HAaHUH B 00J1aCTH;
- perjlaMeHTall1 1 HOPMUPOBAHUS TPpyJa paOOTHUKOB IPEANPHUTUIH;
- OCHOB COBpeMEHHOM (unocoduu U KOHLENIMHI YIpaBieHUs EPCOHAJIOM, CYLIHOCTH M 3ajad,
3aKOHOMEPHOCTEH, IPUHIUIIOB U METOJO0B YIIPABIICHUS [IEPCOHAIIOM;
- IPOLIECCOB TPYIIOBON JUHAMHUKYU U MPUHIUIOB (POPMUPOBAHUS KOMAH/IBI.

2. ®opMHUpPOBaHUE Y CTYIEHTOB IIPAKTUUECKUX HABBIKOB B 00J1aCTH!

- IPUMEHEHUS] TEOPETUUECKUX T0JIOKEHUH B IPAKTUKE YIIPABJICHUS [IEPCOHATIOM OpPraHU3AlNH;

- MPOBEJCHUS aHajlu3a paboT U aHanM3a pabOYMX MECT, ONTUMHU3ALMU HOPM OOCIY)KUBAaHUS U
YHCIEHHOCTH,;

- opranu3anuu 3QpPeKTUBHON IPyNIoBoil paboThI.

1.2. 3agaun TUCHUILINHDBI
—  JIaTh IPEJICTaBIICHHUE O PeTJIAMEHTAIINH TPyJa paOOTHUKOB MPEATPUSITHS;
—  JaTh TEOPETHUYECKHE 3HAHUS B 00OJACTH Pa3paOOTKH W HMCIIOJIb30BAHUS MPOTPECCUBHBIX HOPM
Tpyna
— TPUBUTH HABBIKUM CAMOCTOATEIHHOIO, TBOPUYECKOTO MCIIOIBb30BAHUS TEOPETUUECKUX 3HAHUM B
IIPaAKTUYECKOM E€ATEIBHOCTH.

2. Mecto mucuuniuabl B ctpykrype OIIOII

Huctumnnuna «PernamenTtanus n HopmupoBanue Tpyaa» (b1.b.11) otnocutes x 6710ky 1 (6azoBas
YacTh).

[TpenmecTByOUMMH AUCUUILIMHAME, (OPMUPYIOIIMMH HayaJlbHbIE 3HAHUSA, SIBIAIOTCS: OCHOBBI
opranuzanuu Tpyaa, IIpakTuka mo moiydyeHUI0 MEpBUYHBIX NMPO(ECCHOHATbHBIX YMEHUH M HaBBIKOB,
OKOHOMHKA U COLMOJIOTHUS TPy/la, DKOHOMHUKA MIPEIITPUSITUS.

[Tocnenyromumy AUCUIMILIIMHAMY SBISIOTCS: busHec-1anupoBanue, JlenoBble KOMMYHUKALUU U
ATHKA JIEJIOBBIX OTHOUIEHHM, JlOKyMEHTallMOHHOE oOOecreueHHe YINpaBiIeHHUs MEepCcOHAIOM, 3aluTa
BBIITYCKHON KBaJIM(PUKALMOHHOW paboThl, BKIIIOYAsl MOJATOTOBKY K HPOLEIYpe 3allUThl U MPOLEAYpY 3a-
mmthl, Kagposelii yuet, MeHepkMeHT, MoTuBalus U CTUMYJIUPOBAaHUE TPYIOBOM JiesTesibHOCTH, Oruiara
Tpyla nepcoHana, [IpakTvka no moiay4eHuIo NpoPecCUOHAIbHBIX YMEHUH U ONbITa MPO(ECCHOHAIBHOM
nesTeNIbHOCTH, [IpakTuka 1o noyydeHuto npodeccuoHanbHbIX YMEHHH U onbITa IPo(hecCHOHAIbHOM /e -
TEJILHOCTHU (OpraHu3alMoOHHO-yIIpaBiaeHueckas), [Ipenaunnomnas npakruka, [lcuxodpusuonorus npogec-
CHOHAJIBHOM JI€SITEIbHOCTH, YTIPABICHUE KapbepOd, YTIPABICHUE IEPCOHATIOM OpraHU3alny, YIPaBICHUE
pecypcamu, YIpaBiIeHHUE YEIOBEUECKUMH PeCypcaMy, DKOHOMUKA U OpraHu3alus Ipou3BOACTBa, DKOHO-
MHYECKUH aHAJIM3.

3. TpeGoBanus K pe3yJibTaTaM OCBOEHM S JUCUMIIIMHbI

[Tponecc n3yueHus JUCUMIUIMHBI HapaBieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETSHIUI:

— OIIK-1 3HaHHEM OCHOB COBpPEMEHHOH (unocodur ¥ KOHUENIUI yNpaBiIeHHs] MEPCOHAIOM,
CYILIHOCTH M 33Ja4, 3aKOHOMEPHOCTEH, IPUHIUIIOB U METO/IOB YIPABIEHUS IEPCOHAIOM, YMEHUE IIPUME-
HSTh TEOPETUUYECKUE MOJIOKEHHSI B PAKTUKE YIIPaBJICHUS [IEPCOHATIOM OpraHU3allHH;

— IIK-5 3HaHMEM OCHOB Hay4yHOW OpraHM3ali U HOPMUPOBAHHUS TPYy/a, BIaJ€HUEM HAaBbIKAMU
NpOBEEHHs aHaIn3a padoT U aHalu3a pabovYnX MECT, ONTHUMHU3ALUN HOPM OOCTYXKHBAHUS M YHCICHHO-
CTH, CITOCOOHOCTBIO Y(P(PEKTUBHO OPTaHU3OBBIBATH TPYMIOBYI0 pabOTy Ha OCHOBE 3HAHMs IPOIIECCOB
TPYNIOBOM TMHAMUKH Y IPUHIIUAIIOB (POPMUPOBAHUS KOMAH/IBI M YMEHHE MPUMEHSITh UX HA MPAKTHUKE;

B pe3ynbraTe u3yueHus JUCIUIUIMHBI 00Yy4aOIUICs TOJKEH:

—  3HATh - OCHOBBI HAYYHOW OpraHU3ally U HOPMHUPOBAHUS TpyJa - TpeOOBaHUE K HOPMaTHBAM
10 TPYAY U OCHOBHBIE 3Talbl UX Pa3pabOTKyU - MPUHILIUIIEI ONITUMHU3ALMNA HOPM OOCITYKMBAaHHUS U YHCIICH-
HOCTHU - OCHOBBI COBpEMEHHOH (m1ocohuu U KOHUETIUN yIpaBIeHUs] IEPCOHAIOM, CYIIHOCTh U 3aJauH,
3aKOHOMEPHOCTH, MPUHIUIIBI K METOABI YIIPABJICHUS IEPCOHAIIOM,

—  yYMeTb [IPUMEHATh TEOPETUUECKUE TMOJI0KEHNS B IPAKTUKE YIIPABIICHUS [IEPCOHATIOM OpraHH-
3alMu
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—  BJAJeTh - HaBbIKaMH 3P PEKTUBHOM OpraHU3aluy IPyHIIOBOM pabOThl HA OCHOBE 3HAHMS ITPO-
[IECCOB TPYNIIOBOM TUHAMUKU M MPUHLIUIOB (JOPMHUPOBAHUS KOMAH/Ibl ~-HaBbIKAMU TPOBEICHHS aHAIIN3a
paboT u aHaIM3a paboYMX MECT

4. O0beM JMCHUIIMHBI M BU/IbI y4eOHOH padoThl
OO01ast TpyI0€MKOCTb JUCLUIUINHBI cOCTaBIsIeT 6.0 3aUeTHBIX €IMHMILIBI U IIPECcTaBIeHa B Ta0Iu -
ue 4.1.
Tabmuna 4.1 — Tpy10eMKOCTh AUCIUILUIMHBI

Bunb! yueOHOI nesTeNbHOCTH Bcero yacos Cemectpsl
3 cemectp
AynuTtopHble 3aHATUSA (BCETO) 72 72
Jlexknun 36 36
[IpakTrueckue 3aHATHS 36 36
CamocrosTenpHas paboTa (BCero) 108 108
[ToaroroBka K KOHTPOJBLHBIM paboTam 20 20
BrinosiHeHUE MHAUBUAYAIBHBIX 3aJaHUN 10 10
[IpopaboTka TeKIMOHHOTO MaTepHraa 40 40
[ToaroroBka K MpakTUUYECKUM 3aHATHSIM, CEMUHApaM 38 38
Bcero (6e3 ax3amena) 180 180
IToxroroBka m crrada sK3amMeHa 36 36
OO6miast TpyI0€MKOCTb, 4 216 216
3auetHble EauHub! 6.0 6.0

5. Conepxxanue J1MCUMILITHHBI

5.1. Pa3znesnsl JuCHUIIMHELI 1 BUALI 3AHATHI
Pa3znenbl nMCUMIUIMHBI U BUJBI 3aHATUN TTPUBECHBI B Ta0uIe 5.1.
Tabmuna 5.1 — Pasgensl AUCHUIUIMHEL U BUIBI 3aHATUH

_ O
= = 2 g 2 £
o = (o) S S s 2
- < < oo >0
Hazpanus pa3aenoB TUCHUIUINHBI % © a o 2 & =
= 5 = 3 0 =
s 5 | 23 BB
= © | fe & 2
3 cemectp
1 Opranuzanus Tpyaa Ha IpeAnpUATANA 12 6 48 66 OIIK-1, ITK-5
2 TexHuueckoe HOPMUPOBAHKE TPyIA 24 30 60 114 | OIIK-1, [IK-5
Hroro 3a cemectp 36 36 108 180
Hroro 36 36 108 180

5.2. Conep:xanue pa3aejioB TUCHUILINHBI (10 JIEKIHM)
ConepxaHue pa3aesioB TUCIHUILTHH (110 JIEKITUSAM) IPUBEACHO B TadHIe 5.2.
Tabmuma 5.2 — ComeprkaHue pa3ienaoB TUCIUILIMH (TI0 JICKITHSIM)

Ha3Banwus pa3zzaenos Coneprkanue pa3aesioB TUCHUTITAHBI TI0 JICKITHSIM

TpynoeMKocCTsb,
q
dopmupyembie
KOMIIETEHIIUU
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3 cemecTp

1 Opranusauust Tpyna Ha | 1. TeopeTuueckue OCHOBBI periiaMeHTaluu Tpy/a nep- 12 | OIIK-1,
HpEANPUITUN COHAaJIa: - CYLHOCTh PerjaMeHTaluu TpyAa- KJIAcCH- I1K-5
¢bukams Gopm permaMeHTanuy TpyAa NepcoHana -
KaJjpoBas JOKyMeHTalus2. Pernamenranus Tpyna pa-
OOTHHMKOB OpraHM3ALMU:- OCHOBBI COBPEMEHHOH (pu-
J0co(pUH U KOHLETUH YIPaBICHUs IEPCOHAIIOM,
CYLIHOCTb U 33J]a4¥, 3aKOHOMEPHOCTH, IIPUHLIUIIBI U
METO/Ibl YIIpaBIIEHUs IEPCOHANIOM,-0(OpMIIEHUE TPY-
JIOBBIX OTHOUICHUH- YCIIOBHS TPYya- PEXUM Tpyla U
otabixa2. [loaroToBka Npou3BOACTBEHHbBIX KaIpPOB-
KaJpoBasi OJUTHKA HA MIPEANPUITUH- HAEM U ajanTa-
1IUs1 IepCOHAalIa- pa3BUTHE NEPCOHAJA U IUIAHUPOBa-
HUE Kapbephl- OLIEHKA U aTTeCTallUs [IepcoHata

Hroro 12
2 Texnuueckoe 1. TexHnueCKOE HOPMUPOBAHUE TPY/A- OCHOBBI HAy4- 24 | OIIK-1,
HOPMHUPOBaHUE TPyJa HOW OpraHu3ali 1 HOPMUPOBAHUS TpyJa- GyHKLIUU [1K-5

Y TIPUHIIMITEI HOPMUPOBAHUS TPY/a- OpTraHU3aIINs
HOPMHpPOBaHUS Tpyaa Ha npeanpustuu2.Knaccudu-
Kalys 3arpar paboyero BpeMeHU U BPEMEHHU UCIIOJIb-
30BaHUs 000pYIOBAHUS- IOHATHE U BUIBI pabOYEro
BpPEMEHH Ha MPEINPUITUN- KIacCU(PUKAIM 3aTpaT
pabouero BpeMeHH 10 OTHOLICHUIO K IPEAMETY Tpy-
na- KinaccuduKaims 3arpar paboyero BpeMeHH 110 OT-
HOIICHUIO K paOOTHUKAM U 000PY/I0BAHUIO- IITYYHO-
KaJIbKYJISIHUOHHOE BpeMsi3.MeTonbl ucciaenoBaHus
TPYIOBBIX IPOLIECCOB U 3aTpaT pabouero BpeMeHu-
KJ1accuuKaus METOA0B UCCIIE0BaHU 3aTpar pado-
4Yero BpeMeHHU- XpOHOMETpax- (poTtorpadus padboyero
BpeMeHH- (poTorpadus pabouero BpeMeH!u METOAOM
MOMEHTHbIX HaOmoneHni4.CructemMa HOpM TpyJa U
HOPMaTHBHBIX MAaTEPUAJIOB 110 TPYIY:- CHCTEMa HOPM
TpyJa- Ki1accupuKalys HOpM Tpya 1o COIEPHKaHUIO-
HOpPMaTHUBHbBIE MaTe€pHaJIbl 110 TPYY, UCTIOJIb3yeMbIe
Ha MpeIIpUsTUI- HOPMUPOBAHUE TPYy/a yIpaBjiIeHYe-
CKOr0 IIepCcoHal1a, OpraHu3alys rpyninoBoi paboThl
Ha OCHOBE 3HaHUs IIPOLECCOB IPYNIIOBON AUHAMHUKHI
Y IPUHLUIIOB opMUpOoBaHUs KoMaHAb1S.CyIIHOCTh U
METO/Ibl HAyYHOT0 00O0CHOBaHUS HOPM TPYy/a- METO/IbI
HOPMHUPOBaHUs Tpyaa-pakTopsl 000CHOBaHUS Opra-
HU3ALMK U HOPM TpyJa- aHajau3 paboT u aHaiau3 pado-
YUX MECT, OITUMU3ALIMS HOPM OOCITY)KMBaHUSI U YHC-
JICHHOCTH- TPeOOBaHMsI K HOpMAaTUBaM I10 TPYLy U
OCHOBHBIE 3Tallbl UX pa3pabOTKU

HUroro 24

Hroro 3a cemectp 36

5.3. Paznenbl AUCHUILVIMHBI U MEKIUCIMIVIMHAPHBbIE CBSI3H € 00ecneYnBAKIIMMH (TpeabIy UMH)
U obecnneynBaeMbIMU (MOCJAeAYIONIUMHU) JUCHUNIIMHAMEA
Paznenbl qUCHUIIUHBL U MEXIUCIUIUIMHAPHBIE CBSI3M C 00€CTIeYMBAIOIIMMHU (TIPEAbIAYIIUMU) U
obecreunBaeMbIMH (ITOCIETYIOMUMHI ) TUCIUTUTHHAMH MTPEICTaBICHBI B Tabmie 5.3.
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Tabmuua 5.3 — Pa3nenbl IUCIUTUTHHBI B MeXANCIUILTHNHAPHBIC CBSI3U

Ne paznenoB nanHou
JUCLUIUIMHBL, AJIs1 KOTOPBIX
HE00XOIMMO U3y4eHHUe
o0ecrieunBaroIuX U
o0ecIieunBaeMBIX JUCITUITIINH

HanmenoBanme JUCHUITIINH

1 2

[IpenmecTByronme qUCUUILIHHBI

1 OcHOBBI OpraHu3anuy Tpyaa + +

2 TlpakTHKa 1O MOTYYEHHUIO MEPBUYHBIX MPOGECCHOHATBHBIX YME-
HUN 1 HAaBBIKOB

3 DKOHOMHUKA M COIMOJIOTHUS TPyJia +

4 DKOHOMHMKA NPEIITPUATHUS

HOCJ'ICIIYIOIJ_II/IC JAUCHUIIINHBI

1 buzHec-mianupoBaHue

2 ILCJIOBLIG KOMMYHHKAIIUH U 3THKA ACJIOBBIX OTHOIIICHUH

3 I[OKYMCHTaI_II/IOHHOC obecrnieueHue yIpaBJICHHUA IICPCOHATIOM

4 3amuTa BITYCKHON KBaJM(UKALMOHHON pabOThI, BKJIOYas TIOATO-
TOBKY K IIPOLIEYPE 3aIUTHI U IPOLEAYPY 3aLIUThI

+
+

5 KaapoBblii yuer

6 MeuemkMenT

7 MotuBaius ¥ CTUMYJIMPOBAaHUE TPYAOBOH EATENBHOCTH

+ 4+ + 0+

8 Omnara Tpyna nepcoHana

9 IlpakTuka 1o MoJy4yeHuto NpohecCuOHaIbHBIX YMEHUN U OTIbITa
npogecCUOHATBHON 1EATEIbHOCTH

_|_
+

10 IlpakTHKa 1o mosy4eHuto mpophecCHOHAIBHBIX YMEHUN U OTIBITa
npoecCHOHANIBHON JIeATENbHOCTH (OpraHu3allnOHHO-YyIIpaBIeHYE- + +
cKasi)

11 IlpenounioMHas npakTuka

12 INcuxoduszuomnorus npodheccuoHalIbHOMN 1eATeNbHOCTH

13 Vnpasnenue kapbepoit

+l+ ]+ +

14 YnpaieHue nepcoHagoM opraHu3aluu

15 Ynpasnenue pecypcamu

16 YnpaBieHue 4e10BEUECKMMH peECypcaMu

17 DxoHOMMKA U OpraHu3aIUs MPOU3BOICTBA

Fl+ |+ ]+ |+

18 DxoHOMHUYECKHH aHATIN3

5.4. CooTBeTCcTBHE KOMINIETEeHUM I, opMHUPyeMbIX IPH M3YyYEeHUH TUCHUILIUHBI, 1 BUI0B 3aHATHI
CooTtBeTcTBHE KOMIETEHLUH, (HOPMUPYEMBIX MPHU H3YyYECHUM AUCLUUIUIMHBI, W BHUJIOB 3aHATUN
npezcTaBiIeHo B Tabmuie 5.4.
Tabmuma 5.4 — CoOTBETCTBHE KOMITETCHIINHA, (POPMUPYEMBIX MTPU W3YYCHUHU NHUCIUILIAHBI, U BUIAOB 3aHS -
TUH

Bunpel 3auaTHiIl DopMbI KOHTPOJIS
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S .
2 5 ¥ =
Q = < =
= o, <
3 = ©
A
OIIK-1 + + + KoHnTponbHas paboTa, JK3aMeH,
Omnpoc Ha 3aHsaTHX, Tect
[K-5 + + + Kontponsnas padora, Ok3aMeH,
Onpoc Ha 3anarusx, Tect

6. UuTepakTHBHBIE MeTOAbI U (OPMBI OPraHU3aANNU 00yUeHUsI
He npenycmotrpeno PVYII.

7. JIaGopaTtopHbie padoThI
He npenycmotrpeno PVYII.

8. [IpakTHyeckue 3aHATHS (CEMUHAPBHI)
HaumeHoBaHMe IpaKTUYECKUX 3aHATUHN (CEMUHAPOB) MpuBeeHO B Tabuuie 8.1.
Tabmuma 8.1 — HaumMeHoBaHUE MPAKTUYECKUX 3aHSATHIA (CEMHUHAPOB)

3 =
3 =
5 Z > 5
Ha3zBanus pa3znenos HaumeHoBaHne IPaKTUYECKHUX 3aHATHI (CEMUHApOB) | 2 & &5
o E
= 2 3
e e g
= o
3 cemecTp
1 Opranuzanus Tpyaa Ha |perjaaMeHTaus Tpyaa 6 OIIK-1,
HpEeAIPUATUN Hrtoro IIK-5
2 TexHuueckoe HOPMHPOBAHHUE TPYyAA 30 |OIIK-1,
HOPMHUPOBAHHUE TPyJa Hroro 30 [IK-5
Hroro 3a cemectp 36

9. CamocTrosiTesqibHasi paboTa
Bunel camoctosTensHOM paboThl, TPYIOEMKOCTh U (pOpMHUpyeMble KOMITETECHIIMH TPEICTaBICHbI B
tabmme 9.1.
Tabauma 9.1 — Buapl caMOCTOSTENIBHON pabOThI, TPYAOEMKOCTh U (DOPMHUPYEMbIe KOMIIETEHITUN

3 z 5
g 5 =
Buzael camocrosTensHON = > 0
Ha3Banus pa3nenos =z = =T @opMBbI KOHTPOJIS
(5] = O
paboTEI L s 2
= g8 =
al o g
= S
3 cemectp
1 Opranusauus Tpyna Ha | IlogroroBka k nmpaxkTuye- 18 |OIIK-1, |Omnpoc Ha 3aHATHAX, TecT,
NpeANpPUATUN CKHUM 3aHSATUSIM, CEMHHA- [IK-5 DK3amMeH
pam
[TpopaboTka JIEKITMOHHOTO 20
Marepuaia
Brinosnnenne nHAMBUY- 10
aJIbHBIX 3aJIaHUI
Uroro 48
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2 Texuuueckoe [ToaroroBka kK mpakTuue- 20 |OIIK-1, |KontpoasHas paboTa,
HOPMHUPOBAHUE Tpya CKHUM 3aHATUSAM, CEMHUHA- IIK-5 Tect, Ox3ameH
pam
[IpopaboTka JIEKIIMOHHOTO 20
Marepuala
[ToaroroBka K KOHTPOJIb- 20
HBIM paboTam
Hroro 60
Hroro 3a cemectp 108
IToaroroBka u caaya dK3a- 36 OK3aMeH
MeEHa
Hroro 144

10. KypcoBasi pa6oTta (IIpoeKT)
He npenycmorpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLIEHKHU YCIIeBA€MOCTH 00y4aroumuxcsi

11.1. baajbHbIe OLEHKH JJIS 3JIeMEHTOB KOHTPOJISI
Tabmuua 11.1 — baniapHbIe OLIEHKH TSI JIEMEHTOB KOHTPOJISI

. . MaxkcuMabHbII
. MaxkcuManbHbIN MaxkcumMalbHBIN
DneMeHThl yueOHOit 0as 3a mepuo Bcero 3a
6amn Ha 1-yto KT ¢ |  ©0am 3a nepuoa
JESITENbHOCTH mexnay 2KT u Ha cemMecTp
Hayana ceMectpa | mexnay 1KT u 2KT
KOHEI| cemecTpa
3 cemecTp
KonTponbHas pabota 15 15 30
Omnpoc Ha 3aHATHAX 10 10
Tect 15 15 30
Hroro makcumyM 3a nepu- 15 30 25 70
on
DK3aMeH 30
Hapacratomum urorom 15 45 70 100

11.2. IlepecyeT 6a/1J10B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKH
[Tepecuer O6anIOB B OIEHKH 32 KOHTPOJIBHBIE TOYKM TPEICTaBIeH B Tabmuue 11.2.
Tabmuma 11.2 — IlepecueT 0aioB B OLIEHKU 32 KOHTPOJIHHBIE TOUKH

baynel Ha 1aTy KOHTPOIBHOW TOUYKH Onenka

> 90% oT MakcuMabHOK cyMMBI OamioB Ha naty KT 5

Ot 70% 1o 89% ot MmakcuMaabHOM CyMMBI OaiToB Ha aaty KT

4
Ot 60% 110 69% oT MakcuMaIbHOM CyMMBI OaiToB Ha aaty KT 3
2

< 60% ot MakcuManbHOU cyMMbI O6astoB Ha aaty KT

11.3. IlepecyeT cyMMbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLICHKY
[Tepecuer cymMbl 0aJIJIOB B TPAAULIMOHHYIO U MEXIYHApOIHYIO OLICHKY NPEJCTABIEH B TabIuLe
11.3.
Tabmuua 11.3 — [lepecuer cymmbl 0aJIJI0B B TPAAUIIMOHHYIO U MEXKAYHAPOAHYIO OLICHKY

Hrorosas cymma 6asios,
Onenka (I'OC) YUMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)
9K3aMEH
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5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)

85 -89 B (ouens xoporiiio)
4 (xopoI10) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBneTrBoputeiabHO)
3 (yZIOBJIIETBOPUTENHHO) (3aYTEHO) 60 - 64 E (HocpeicTaentio)
2 (HEYROBIIETBOPHTENLHO) (e Huxe 60 6ammon F (HeynoBneTBOpUTENHHO)

3a4TEHO)

12. YueOHO-MeTOAM4YecKOEe M HHGOPMALMOHHOE o0ecneyeHne JUCHMIITTHHbI

12.1. OcHoBHas1 JIMTEpaTypa
1. Opranuzaius, HOpMUPOBaHUE U oIiaTa Tpyna: YuebHoe nocodbue / PsOunkoBa T. A. - 2014.
144 c. [DnexTpoHHBI pecype| - Pexxum gocrtyma: https://edu.tusur.ru/publications/4920, nara oGparie-
Hus: 27.04.2018.

12.2. lonoiHuTEIbHAS JIUTEpaTypa
1. OcHoBBI opranuzanuu Tpyaa: YueOHoe nocodue / Psounkosa T. A. - 2016. 92 c. [DnexTpoH-
HBII pecypc] - Pexxum noctyma: https://edu.tusur.ru/publications/6752, nara obpamenus: 27.04.2018.

12.3. YueOHO-MeTOAHYIECKHE ITOCOOUS

12.3.1. O6s3aTe/ibHbIE Y4eOHO-METOANYECKHE MOCOOUSs
1. PernmameHTanuss U HOpMHpOBaHME Tpyda: MeTonuyeckue yka3zaHHs IS HPAKTUUYECKOW U
CaMOCTOSTENIbHON PaboThl CTyAeHTOB 10 HampaieHuto 38.03.03. Ynpasnenue nepconanom / Psounkosa
T. A. - 2016. 13 c. [DnexTponHslii pecypc] - Pexxum noctyna: https://edu.tusur.ru/publications/5922, nara
obpamenus: 27.04.2018.

12.3.2. Y4yeOHO-MeTOAMYECKHE OCOOUS ISl JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 310POBbS U
HHBAJINI0B

Y4eOHO-METOIMYECKIE MaTepUaIbl IJIsi CAMOCTOSTEIFHOU M ayTUTOPHON pabOThl 00YJarOITUXCS
U3 YHCIa JIUI ¢ OTPAHMYEHHBIMA BO3MOYKHOCTSIMH 3JIOPOBBSI U WHBAIHJIOB MPEAOCTABISAIOTCS B PopMax,
aJlaNTUPOBAHHBIX K OTPAaHUYCHHAM UX 37I0POBBS U BOCIIPHUATHUS HH(DOPMAITHH.

Jliist I ¢ HApYIIeHUSIMU 3PeHusI:

- B (hopMe IIEKTPOHHOTO JIOKYMEHTA;

- B IeYaTHOW (hopMe YBEITMUEHHBIM MIPUGTOM.

JlJis1 U1 ¢ HAPYIIEHUSIMHU CJIyXa:

- B (hopMe DIIEKTPOHHOTO JIOKYMEHTA;

- B Ie4yaTHoOU opme.

Jlais1 I ¢ HAPYIIeHUSIMU OTIOPHO-ABUIaTeIbLHOTO aNnapara:

- B (hopMe AIIEKTPOHHOTO TIOKYMEHTA;

- B Ie4aTHOU (opme.

12.4. IIpodeccuonanibHbie 0a3bl JAHHBIX U MH(POPMANMOHHDBIE CIIPABOYHbIE CHCTEMBI
1. http://ivo.garant.ru/AxTsl opranoB Biactu\ dexepanbHbie akThl (CBOOOIHBIN TOCTY);
2. https://lib.tusur.ru/ru/resursy/bazy-dannyh

13. MaTtepuaibHO-TEXHMYECKOE O0ecneyeHue JUCIUILJIMHBI U TPpedyeMoe MpPorpaMMHoe
ob0ecreueHue

13.1. O6uue TpedGOBaHUA K MATEPHAJBHO-TEXHHYECKOMY H IIPOIPAMMHOMY 00€eCIIeYCHH IO
AUCHUTLIMHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOE U POrPAMMHOE o0ecneyeHue sl JIEKIIMOHHBIX 3aHATHH
Jl1s npoBeieHUs 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX U MHAWBUYaJIbHBIX KOHCYIbTALUH, TE-
KYILIETO0 KOHTPOJIS ¥ MMPOMEXYTOYHON aTTEeCTAllMU UCIIONb3YeTCsl yueOHasi ayTuTOpHUs ¢ KOJTUYECTBOM TO-
CaJIOUHBIX MECT He MeHee 22-24, obopynoBaHHAasl JOCKOW M CTaHAAPTHOM yueOHOH mebenbio. Mmerorcs
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JEMOHCTpAIMOHHOE 000pyI0BaHNE U Y1eOHO-HATTISAHBIE TOCOOUS, 00eCIeYNBAIOIINE TEMATHUSCKHIE HII-
JFOCTPAIIMH TT0 JICKIIMOHHBIM pa3jieiaM JUCIUTUINHBL.

13.1.2. MaTepuaJbHO-TEXHHUYECKOE H IPOrPaMMHOe o0ecnedyeHne VI NPAKTHYEeCKUX 3aHATHI

JlaGopaTtopust TpymnmoBoro mnpoekTHoro oOydenus '"JlaGoparopus COIMATBHO-IKOHOMHUYECKUX
npobaem"

yueOHasi ayTuTOpHsl 17151 IPOBEACHUSI 3aHATHI MPAaKTUYECKOro TUIa, ydeOHas ayauTopus Ui Mpo-
BE/ICHUS 3aHATUH JJaOOPATOPHOTO TUIIA

634045, Tomckast obmactsb, T. Tomck, yi. KpacHoapmetickast, 1. 146, 503 ayz.

Onucanue uMeroierocs 000pya0BaHuUs:

- [I5BM KOMIICTAP (12 mt.);

- MarHuTHO-MapKepHast 10CKa;

- Kommnekr cneuunanuznpoBaHHol yueOHoOI me0enu;

- Pabouee mecTo mpermnoiaBares.

[IporpamMmMHoOe obecrnieueHue:

- 7-Zip

— Google Chrome

— OpenOftice

13.1.3. MaTrepuaJibHO-TEXHHYECKOE H NIPOrPaMMHOe o0ecredyeHne JJIs1 CAMOCTOSATeIbHON PadoThI
s camocTosATENbHOM pabOThl MCMONB3YIOTCA y4eOHbIE ayAUTOPUHU (KOMIIbIOTEPHBIE KJIacchl),
PacToJI0KEHHBIE 110 aJipecam:
- 634050, Tomckast o6macTs, r. Tomck, Jlennna mpocnexr, 1. 40, 233 ayn.;
- 634045, Tomckast ob6nacTb, T. Tomck, yi. Kpacnoapmeiickas, a. 146, 201 ayx.;
- 634034, Tomckast 06macTh, r. Tomck, Bepmmnanna ynuua, 1. 47, 126 ayn.;
- 634034, Tomckast ob6nacTtb, . Tomck, Bepimmauna ynuia, 1. 74, 207 aya.

CocraB 000pyI0BaHUSA:

- yueOHast MmeOerb;

- kommnbroTepsl kinacca He Huke [I9BM INTEL Celeron D336 2.81Tw. - 5 mit.;

- KOMITHIOTEPHI MOAKIIOYEHBI K ceTu «VHTepHET» U 00eCreynBaloT JIOCTYN B JIEKTPOHHYIO HH-
dbopMaImoHHO-00pa30BaTENbHYIO CPEAYy YHUBEPCUTETA.

[lepeyeHb MPOrpPaMMHOTO 00ECTICYCHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MatepuajbHO-TeXHHYeCKOe o0ecriedyeHre TUCHUTIINHBI IS JIUI C OTPAHUYeHHBIMHA
BO3MOKHOCTSIMH 310POBbSl 1 HHBAJIN/10B

OcBoeHME NUCUUIUIMHBI JIMIAMU C OTPAHUYEHHBIMU BO3MOYKHOCTSMHU 3JI0pPOBbS U MHBAIHMJAMU
OCYILIECTBIISIETCS C UCIOIb30BAHUEM CPEJCTB 00ydEeHHs OOIIEro U CHEeMaIbHOI0 Ha3HAUYeHUS.

[Tpu 3aHATHAX ¢ 0OyUYaAIOLIUMUCS ¢ HAPYIIEHHSIMH CJIyXa [IPETyCMOTPEHO UCIIOIb30BaHUE 3BYKO-
YCUJIMBAIOIEH anmapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTUX TEXHUUYECKUX CPEACTB IpueMa/nepena-
4K yueOHOI nH(pOpMaKY B TOCTYIMHBIX (hopMax, MOOMIBHON CHCTEMBI MPETIOIaBaHUS [Tl 00YJatOIIXCSI
C MHBAJIUAHOCTbIO, TIOPTATUBHOM MHIYKIIMOHHOM CHCTEMBbl. YueOHas aynuTopHusi, B KOTOPOH 3aHUMAIOTCS
oOydJaromyecsi ¢ HapylIEeHHEM CIIyXa, 000OpYy/IOBaHA KOMITBIOTEPHOW TEXHHMKOH, ayIMOTEXHUKOH, BUICO-
TEXHUKOM, IJIEKTPOHHOU JOCKOH, MYJIbTUMEIUMHON CUCTEMON.

[Tpu 3aHATHAX C 0OYUYAIOLUIMMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMM IIPETYCMOTPEHO HUCIIOJIb30BaHUE B
JIEKIIMOHHBIX U Y4EOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAIEHHBIX 0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WJIM CJIaiijia Ha SKpaHe) P TIOMOIIH BUACOYBEINIUTEICH 11 KOM(POPTHOTO IIPOCMOTPA.
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[Tpu 3aHATHAX ¢ O0YYAIOUIMMHCS ¢ HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 aNNapaTa HCIoJib-
3yIOTCSl aJbTepHATHBHBIEC YCTPOWCTBA BBOJA MH(OPMALINH U APYTHE TEXHHUECKUE CPEICTBA MpueMa/mepe-
naun yuyeOHOM MHpOpPMaIu B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUEHUs [UIs JIIOJeH ¢ UHBA-
JHUHOCTBHIO.

14. OueHouyHble MaTepUAJIbI U MeTOAMYECKHE PEKOMEHIAIUH 110 OPraHU3aluu U3yYeHHUsI
AUCHUTLTHHBI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
Jiis onleHKH cTeneHr C(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JHCLUIUIMHON
KOMIICTCHITUI MCTIOJB3YIOTCS OLICHOYHBIE MaTepUalibl B COCTABE:

14.1.1. TecToBbIE 3aaHUA

Tect

1.Bpemst HeOOX0MMOE Ha TTOATOTOBKY K BBITIOTHEHHUIO JAHHOTO 33/IaHUS U JICHUCTBUS, CBSI3aHHbBIC
C €ro OKOHYaHMEM Ha3bLIBACTC:

IToaroToBUTEIBHO-3aKITIOYNTETLHBIM

BpemeHnem pernameHTUpOBAHHBIX MIEPEPHIBOB

BpemeneM He perinaMeHTHPOBAHHBIX MTEPEPHIBOB

Bpemenewm oOciyxuBanus pabodero mecra

2.CKOJTBKO 4aCOB B HEJIENIO COCTABIISIET HOpMaJIbHAs MPOJOIDKUTEIHHOCTh pabodero BpeMeHu?
30
40
45
50

3.BbiaenuTe He HOPMUpPYEMBIE 3aTPaThl BPEMEHHU.
[TonroToBUTENBHO-3aKITIOYUTETHHBIM

BpeMmenem pernmaMeHTHPOBAHHBIX [IEPEPHIBOB
BpemeHnem He pernnaMeHTHPOBaHHBIX MEPEPHIBOB
Bpemenem oGcnykuBaHus pabodero Mecra

4.BpeMsi, IpeICTaBIEHHOE CYMMAapHOW BETMYMHON HOPMHPYEMBIX 3aTpaT BPEMEHU Ha €IUHUILY
MIPOTYKITNY HA3BIBACTCS:

OCHOBHBIM

OnepaTuBHBIM

[ITyuynbiM

[ Ty4HO-KATBKYISIITAOHHBIM

5.®@akTopsl 000CHOBAHUS M ONTHUMHU3AIMH HOPM TPY/A, XapaKTEPHU3YIOIINE BIUSHHUE TPYIOBOTO
mpolecca Ha OpraHu3M pabOTAIOIINX: 3aTPaThl UX SHEPTUH, CTENIEHb YTOMIICHUE H TIP., HA3bIBAIOTCS:

TexanyeckuMu

DKOHOMHUYECKUMU

[TcuxoduznonornueckuMu

DKOHOMHUYECKUMU

6.Kakoif meton uccienoBanus 3arpaTr pabo4ero BpeMeHH MPEeoiaaraeT, 4YTo BCe ACUCTBUS UCIION -
HUTEJIS U IEPEPBIBBI B pa00OTe 3aITUCHIBAIOTCS B TOM MOPSIKE, B KAKOM OHU (PaKTHICCKH TPOUCXOISIT?

®dororpadust paboyero BpeMeHH METOIOM HEMOCPEACTBEHHBIX 3aMEPOB

®dotorpadust pabouero BpeMeHU METOIOM MOMEHTHBIX HAOIOACHUIA

Camodotorpadust paboyero BpeMeHU

XPpOHOMETPOXK

7.Kakass HOpMa Tpyda OmpenessieT YUCICHHOCTh PaOOTHUKOB, HEOOXOAMMYIO JUISI BBITIOJHEHUS
ofpeieIeHHOro oobema paboT?
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Bpemenu
BripaboTku
Yucnennoctu
OO0GcmyXuBaHUS

8.Kakast Hopma Tpyna ornpenesnsieT KOIMYeCTBO eIUHHUI] MTPOILYKIUH, KOTOPOE TOJDKHO OBITh HM3TO0-
TOBJICHO OJHUM PAaOOTHUKOM WJIM OpHrasoii (3BeHOM) 3a TaHHBII OTPE30K BpeMeHH?

Bpemenu

BripaboTku

Yucnennoctu

OO6cnyxuBaHus

9.Kakas HopMma TpyZa OIpeenseT 3aTpaThl BpEMEHH OJHOTO pabOTHHKA MU Opurajsl (3BeHa) Ha
BBITIOJITHEHHUE €TUHUIIBI pa0OTHI (TIPOAYKIIHH)?

Bpemenu

BripaboTku

YucieHHOCTH

OO0GcmyXuBaHUS

10.Kakast HOpMa Tpyaa ompenessieT HeoOXOIUMOE KOJTMYECTBO CTAHKOB, pa0OUMX MECT, SIUHUIL
MIPOM3BOACTBEHHON TUIOMIAIA U JPYTHX MPOW3BOJICTBEHHBIX OOBEKTOB, 3aKPETUICHHBIX IS OOCITYKHBa-
HUS 32 OJHUM PaOOTHUKOM WJIU OpUTanoi (3BEHOM).

Bpemenu

BripaboTku

YucieHHOCTH

OOGcmyXuBaHUS

11.JIoKyMeHT, UCTIOIB3YEMBIN B MPAKTUKE YIIPABICHUS MIEPCOHAIIOM, T

CoOJZIepKaTCsl CBEICHUS O YHUCICHHOCTH PAaOOTHUKOB COOTBETCTBYIOIINX KAaTeropuil (IITaTHBIX €/IH-
HUIAX) MO0 KaKJIO0W JAOKHOCTH, HAMMEHOBAHUSAX JTOJDKHOCTEH, JODKHOCTHBIX OKJIaAax M HalbaBKax K
HUM — 3TO:

JlomKHOCTHAS MHCTPYKIUS

[lItatHOE pacnicaHue

[Tonoxxenue o nmoapaszAcieHUU

[Tonoxenue o nepconaie

12.KakiM JOKYMEHTOM B MpaKkTHKe padoThl OpraHu3anuii opopmisieTcs nprueM Ha padboty?
TpynoBbIM 10TOBOPOM

TpynoBol KHUKKON

JInuHbIM f1€710M pabOTHHKA

[Ipukazom (pacnopspkeHuEM) pyKOBOIUTENS

13.0Oprann3aiimoOHHO-NIPAaBOBOM TOKYMEHT, UCIOJIb3yEMBbI B MPAKTUKE YNPABICHUS IIEPCOHATIOM,
B KOTOPOM OIPENENSIOTCA OCHOBHBIE (DYHKIIMH, 0053aHHOCTH, paBa U OTBETCTBEHHOCTh COTPYIHHKA Op-
raHU3alUy pU OCYIIECTBICHUU UM JIEATEIBHOCTH B ONPENEICHHON JOIKHOCTH — 3TO:

Jlo/IKHOCTHAS MHCTPYKIIMS

[lItatHOE pacnicaHue

[Tonoxxenue o nmoapaszacieHuU

JInyHOCTHAs crienuQUKanus

14. TIporecc yCcTaHOBJICHUS BEJIMYMHBI 3aTpaT pabovyero BpeMEHH B BHJIE HOPMBI TPpy/ia Ha BBITIOJN-
HEHUE olpeieNieHHONW paboThl B Hanbosee pallMoOHAIbHBIX ISl JAHHOTO MPOU3BOACTBA OPraHU3alMOHHO-
TCXHUYCCKUX YCIIOBUAX — 3TO:

Hayunas opranuszanus Tpyaa
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Pernamenranus tpyna
HopmupoBanue tpyna
Paznenenue tpyna

15.JIokabHBII HOPMAaTUBHBIA aKT MPEANPUATHS, PEITIAMEHTUPYIOIUH, B COOTBETCTBUU ¢ Tpyno-
BbIM KoziekcoM P® u MHBIMM (enepanbHbBIMH 3aKOHAMH, MOPSIOK MPUEMA U YBOJIbHEHUs pPAOOTHUKOB,
OCHOBHBIE TIPaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYAOBOTO JJIOTOBOPA, PEXKHUM PabOTHI, BpeMs
OT/bIXa, IPUMEHsAEMbIE K PAOOTHUKAM MEpbI MOOLIPEHHSI U B3bICKAHUS, a TAKXKE BOIPOCHI PEryJIUPOBAHUS
TPYHAOBBIX OTHOILIEHUI B OpraHU3aluy — 3TO:

Jlo/IKHOCTHAS MHCTPYKIIMS

[lItatHOE pacncaHue

[Tonoxxenue o nmoapaszAcieHUU

IIpaBuna BHyTpEHHETO TPYAOBOIO pacropsika

16.®unocodcko-nmoHATUITHOE OCMBICTICHHE CYIITHOCTH YIPABJICHUS IIEPCOHAIOM, €0 BOSHUKHOBE-
HUSI, CBSI3U C JPYTUMM HayKaMU M HAIIPaBJIEHUSMHU HAayKu 00 YIpaBJICHUH, YACHEHHE JISKAIUX B OCHOBE
YIIPaBJICHUS IIEPCOHAIIOM MU U LEJIEH — ITO:

®dunocodus ynpapieHus IEPCOHATIOM

KoHuenuus ynpasieHHs IepCOHAIOM

[TpyHLAIIBI yIIPaBIIEHUS IEPCOHAIOM

ITpuHIMIIBI yIIpaBICHUS KOMAaHI0N

17.Cuctema TEOPETUKO-METONOJOTUYECKUX B3MIA0B Ha MOHUMAHHUE U ONpPEAEICHUE CYIIHOCTH,
coJiepKaHus, LeleH, 3a1a4d, KpUTCpUEB, IPUHIUIIOB U METOOB YIPABICHUS MIEPCOHAIOM, a TAKXKE Opra-
HU3AIIMOHHO-TIPAKTHUECKUX MOJIX0/I0B K (POPMHPOBAHUIO MEXAaHU3Ma €€ PeaTu3alli B KOHKPETHBIX YCIIO-
BUSX (DYHKIIMOHMPOBAHUS OopraHu3anuii — 31o: dunocodus ynpasieHus epcoHaIOM

KoHuenuus ynpasieHus IepCOHAIOM

[TpyHLKAIIBI yIIPABIIEHUS IEPCOHAIOM

IIpuHIMIIBI yIIpaBICHUS KOMAaHI0M

18.1IpaBuia, OCHOBHBIE MOJOXKEHUS U HOPMBI, KOTOPBIM JOJKHBI CJIEJIOBATh PYKOBOAUTENH U CIIE-
LIUAJIUCTHI B IPOLIECCE YIPABJICHUS IEPCOHANIOM — 3T0: DuUocodust ynpaBieHUs IEPCOHAIOM

KoHuenuus ynpasieHHs IepCOHATIOM

[TpyHLIAIIBI yIIPaBIIEHUS IEPCOHAIOM

IIpuHIUIIBI TPYNIIIOBOM JUHAMUKU

19.Kakast u3 ynpaBiaeHUECKHUX 3aJa4 HE OTHOCUTCS K 3a/la4aM yIpaBJIeHUsI IEPCOHATIOM?
[TpodeccronanpHas U COLMAIBHO-TICUXOIOTHYECKasl afjanTtaius pabOTHUKOB;
VYnpasneHue TpyI0BOM MOTUBALUEH

OrneHka u Moa00p KaHIUIaTOB Ha BaKaHTHBIE JOJKHOCTH

ITnanupoBaHue NPOU3BOACTBEHHOMN MPOrpaMMbl IPEANPUATHS

20.Kakas rpymnmna MeToJJ0B HE OTHOCUTCS] K METOAAaM yNPaBJIEHUsI IEPCOHATIOM
DKOHOMHYECKHE

AJIMUHHUCTpPAaTUBHbIE

ConnanbHO-TICUX0JI0THISCKUE

TeXHUKO-TEXHOJIOTUUECKUE

14.1.2. Dx3aMeHALIHOHHBbIE BONPOCHI
1.CymHOCTh perflaMeHTaluy Tpyaa
2 Knaccudukarus GopmM perfiaMeHTaluu Tpyaa nepcoHasia
3.KagpoBast nokyMeHTaIus
4.3HayeHue perrnaMeHTalry TpyAa MepcoHana B OpraHu3aliu
5.0¢dopmieHre TpyIOBbIX OTHOLLIEHUI
6.YcnoBus Tpyna
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7.PexxuM Tpyna U OTABIXA HA NPEANPUATHH

8.Haém u aganrtanus nepcoHana

9.Pa3BuTHe nepcoHana U MIIaHUPOBAHUE KAPbEPHI

10.0O11eHKa 1 arrecTanus nepcoHana

11.CymHoCTb U poJib HOPMUPOBAHUS TPyJa

12.®OyHKIMY U IPUHIUITEI HOPMUPOBAHUS TPy/a

13.Opranu3anus HOpMUPOBAHUS TPyJa HA NPEAIPUATUN

14.AHanu3 cOCTOSAHUS HOPMUPOBAHUSA TPya

15.ITonsiTrie ¥ BUIBI pabOYEro BpEMEHH Ha MPEANIPUATUI
16.Knaccudukarus 3arpat pabodero BpeMeHHU 10 OTHOIICHHIO K MMPEAMETY Tpy/aa
17.Knaccuduxanus 3atpat paboyero BpeMeHH 10 OTHOIIEHUIO K paOOTHUKAM M 000PYI0BaHHIO
18.1ITy4HO-KaIBbKYIAIMOHHOE BpEMSI

19.Knaccuduxanus METo10B UCCIIeA0BaHHUS paboyero BpeMeH!
20.XpoHoMeTpax

21.®otorpadus paboyero BpeMeH!

22.Cuctema HOpM Tpyna

23 .Knaccuduxanys HOpM TpyZa Mo COJIePKAHUIO

24.HopmaTuBHBIE MaTepHUabl MO TPYIY, HCIIOJIb3YEMbIE Ha TPEANPUATUN
25. HopmupoBaHue Tpyza yIpaBIeHYECKOro IEPCOHAIIA

26.MeToapl HOpPMUPOBAHUS TPyIa

27.®dakTopsl 000CHOBaHUS OPTaHU3AIMH U HOPM Tpy/a

28.TpeboBaHne K HOPMATHBAM I10 TPYAY M OCHOBHBIC ATAIbl UX Pa3paboTKu

14.1.3. Tembl 0NIPOCOB HA 3aHATUSX
CocraBieHne JOHKHOCTHOM HHCTPYKIUU U POPECCUOTPAMMBI

14.1.4. Tembl KOHTPOJILHBIX padoT
Tema "HopmupoBanue Tpyna"

1. B niexe ycranosneno 20 crankoB. PaboTa mpousBoautcs B 2 cMeHbl. Hopma oOcmyxuBanus st
OJTHOTO PEMOHTHOTO Pabo4yero 5 cTaHkoB B cMeHy. OmnpeenuTs He0OX0IUMOE KOTHYECTBO PEMOHTHBIX
pabouux.

2. Onpenenuth IITYYHO-KAJIBKYISIIUOHHOE BPEMsI HAa HM3TOTOBJICHHME AETAald B MUHYTaX, €Cld
OCHOBHOE BpEMsl COCTABIIIET 5 MUH, BCIIOMOTATEIbHOE BPEMs 2 MUH, MOATOTOBUTEIbHO-3aKIIFOUUTEIHLHOE
BpeMs Ha MapTUIO JAeTaned cocrabisieT 15 muH, B naptuu 30 neraneil. HopmaTuB BpeMeHU Ha OTABIX U
nuyHble HagooHocTH 10% OT OonepaTuBHOTO

3. . Ha cranke mpousBomutcs o0paboTka uzzaenus. Ilo HopMaTtnBam OCHOBHOE BpeMsi 3 MUH./IIT.,
BCIIOMOTrarenbHoe BpeMs 2 MUH./IIT. ONpeneanT HOpMY BBIPaOOTKH Ha §-4acOBYIO CMEHY B MacCOBOM
MIPOM3BOICTBE, €CJIM HOPMATUBBI BPEMEHU Ha OOCIy>KMBaHUE pabouero mecta 5%, Ha OTABIX U JHYHBIC
Ha/100HOCTH 8% OT ONEPATUBHOIO BPEMEHH.

4. PaccunTarh HOpMY OOCITY)KMBaHHUSI METAJIOPEKYIIUX CTAHKOB CMa34MKOM, €CJIM BPeMsi Ha OJTHO
obOciyxuBaHue cTanka coctaBisieT 0,5 4., KakIblil CTAHOK JIOJDKEH 00CITYyKUBaThCs 2 paza B cMeHy. I1po-
JOJDKUTEIBHOCTh CMEHBI § 4., BpeMsl Ha opranuzaiuio paboyero mecta 15% oT onepaTuBHOrO, Bpems Ha
OT/IBIX M TUYHBIE HAOOHOCTH 8% OT OTMepaTHUBHOTO.

14.1.5. Tembl caMoCTOATEJBHBIX PA0OT
— CocraneHue JOHKHOCTHOM HHCTPYKLIUU U PO eccuorpaMmbl
— HOpPMHUPOBAHHE TpyZa

14.2. TpeGoBaHHs K OLCHOYHBIM MATEPHAJIAM JJISl JIHI C OTPAHHUYEHHBIMHU BO3MOKHOCTAMH
310POBbsl 1 HHBAJIU/I0B
I[JISI JiuI) ¢ OrpaHUYCHHBIMH BO3MOXHOCTAMU 3J0POBbA U MHBAJIUAOB MPECAYCMOTPCHBI JOIMOJIHU -
TEJIbHBIE OLIEHOYHbIE MaTepHaJIbl, IEPEUCHb KOTOPBIX yKa3aH B Tabiuie 14.
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Ta6mx1ua 14 — I[OHOJIHI/ITGJIBHLIG MaTCpuajibl OLUCHUBAHUSA IJId JIUL C OrPpaHUYCHHBIMU BO3MOXKHOCTAMU

3JI0pPOBbsI 1 HHBAJIHJIOB

Kareropuu
00y4arommxcs

Bup! JONOTHATEBHBIX OIEHOYHBIX
MaTepuaioB

@®opMBI KOHTPOJISL U OI[CHKH
pe3yabTaTOB 00yUCHUS

C napyueHusMu
ciyxa

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOThI

[IpenMy111eCTBEHHO MMChMEHHAs
IIPOBEPKa

C HapymeHHIMHU
3peHus

CobecenoBanue 1Mo BOIpOcaM K 3a4eTy,
OIIPOC 0 TEPMHHAM

[TpenMyIIeCTBEHHO yCTHAs IPOBEPKa
(MHIUBUYaTbHO)

C napyueHusmMu
OIIOPHO-
JIBUTATEITLHOTO
armapara

Perienue qucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE PA0OTHI, MUCbMEHHbIE
CaMOCTOSITeNIbHbIE PabOThI, BOIIPOCHI K
3a4eTy

HpeI/IMyIJ_[eCTBCHHO JAUCTaHIIMOHHBbIMHA
METOAAMU

C orpaHUYEHUSIMH I10
00LIEMETUIIMHCKUM
MOKA3aHUSIM

TecTbl, MICEMEHHBIE CAMOCTOSTENTLHBIE
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PAOOTHI, YCTHBIE OTBETHI

[IpenmyriecTBEHHO TPOBEPKA
METOJIaMU UCXOs U3 COCTOSIHUS
o0ydJaromierocst HA MOMEHT ITPOBEPKHU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM JIsl JIML C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jnis M ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAJTUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeaoCTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B IeyaTHou (opme;

- B IIeyaTHO! (hopMe ¢ YBETHMUYEHHBIM IPUPTOM;

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 3a/1aHUs BCIYX;

- IIPEJOCTABIICHUE 3a/laHUs C UCTIOJIb30BAaHUEM CYPJIOTIEPEBO/IA.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHIAM YBEIHMYUBACTCS BpeMs Ha
HOJrOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOIPOCHL. [l TaKUX 00y4aroIuXcs peycMaTpuBaeTCsl JOCTYII -
Has popmMa mpeoCTaBICHHS OTBETOB HA 3a/1aHUs, @ IMEHHO:

- IUCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMIIBIOTEPE;

- HabOp OTBETOB C UCIOJIb30BAaHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tponienypa ornieHHBaHUs pe3yIbTAaTOB OOYYEHMs JIMIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbsl M1 MHBAIHJIOB IO JUCUUIUIMHE TPEIyCMaTPUBACT MPEAoCTaBIeHne HHpopManuy B popMax, aaarnTH -
POBaHHBIX K OTPAHUYECHHUSAM HX 3A0POBbS M BOCIPUATHS HH(POpMALIUK:

JL1s1 i1 ¢ HApYIIEHUSIMH 3PeHust:

- B (hopMe 3NIEKTPOHHOI'O TIOKYMEHTA;

- B IIeYaTHO! (hopMe yBEIMUEHHBIM HIPUPTOM.

JList JiM1 ¢ HapyLIeHUusIMH CJIyXa:

- B (hopMe INIEKTPOHHOIO IOKYMEHTA;

- B Me4aTHOU (opme.

JLst M1 ¢ HapyLIeHUsIMY OIIOPHO-ABUTaTeJILHOIO0 annapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU hopme.

ITpu HEoOXomUMOCTH /TS JIUL] C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU 3/I0POBbs U MHBAJIUIOB IpOILIE-
Jypa OILICHUBAHUSI PE3yIbTaTOB 00yUEHUsI MOXKET MPOBOAUTHCS B HECKOIBKO ITAIOB.
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